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TepMHHBI U onIpeieSIeHUst

Tepmunbl U omnpeneneHus, HUCHONb3yeMble B HACTOALIEM aJMUHHCTPATUBHOM peEriaMeHTe
IIPEJOCTaBICHUS] MYHULMIIAIBHON yCIyru «Bpl1aua BEIMMCOK U3 peecTpa MyHULIUIAIBHOTO UMYIIECTBAY
(manee — AJIMUHUCTPATHBHBIA perjiaMeHT), ykazanol B Ilpunoxenun 1 K  HacTtosdwemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

. O01Me moJ10KeHus

1. Ilpeomem pecynuposanus AOMunucmpamugHozo peziamenma

1.1. ADMUHHMCTPATUBHBINA pErjJaMeHT yCTaHaBJIMBAET CTaHAAPT MPEAOCTABICHHUS MYHUIMIAIbHON
yciyru «Bbgaua BBIMMCOK M3 peecTpa MYHUIMIAIBHOIO MMyLIECTBa» (nanee — MyHMUIMIaIbHAs
ycllyra), COCTaB, IIOCJIEJOBATEIbHOCTh M CPOKH BBIIIOJIHEHUS aJIMUHUCTPATUBHBIX MpPOLEAYp IO
[IPEIOCTABIICHNI0O MYHUIIMNAIBHON yCiayrd, TpeOOBaHUS K MOPSAKY WX BBIIOJHEHHS, B TOM YHUCIE
0COOEHHOCTH BBITIOJHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYP B JICKTPOHHOU (popme, GopMBI KOHTPOIS 3a
UCIIOJIHEHUEM HACTOALIEr0o AJIMHHHMCTPATUBHOIO pPErJIaMeHTa, AO0CYNeOHbIH (BHECyaeOHBIN) MOpPSI0K
o0kaJoBaHUS pelleHUd W JeicTBuil (Oe3aelcTBHsI) MOJDKHOCTHBIX Jull KoMuTera mo ympaBiieHHIO
umyniectBoM  AnmuHuctpauuu Hapo-®domuHckoro ropoackoro okpyra (namee — Kowmwurera),
YIIOJIHOMOYEHHBIX CIIEUATUCTOB MHOIO()YHKIIMOHAJILHOIO LIEHTPa MPEI0CTaBIECHUS TOCYAAPCTBEHHBIX U
MYHHULIMNAIBHBIX yCiyr (nanee — MOLI).

2. Juya, umeronwjue npaeo na nonyuenue MynuyunaibHou yciyu
2.1. [TpaBo Ha monyuyeHne MyHUIIMNAIBHON YCIIYTH, UMEIOT (PU3MUECKUE JIHMLIA, FOPUIUUECKUE
JMIQ, THAWBUyalIbHbBIC TIPSIIPHHUMATENH (aee — 3assBUTENb).
2.2. WuTtepecs! null, yka3aHHbIX B MyHKTe 2.1 HacTosiero AIMUHUCTPAaTUBHOTO PETJIaMeHTa,

MOTYT HpPEJCTaBISITh MHBIE JIMILA, NEHCTBYIOIIME B HMHTEpecax 3asBUTENsI HAa OCHOBAHUU JOKYMEHTA,
YAOCTOBEPSIONIETO €r0 MOJHOMOYHS, JTMOO B COOTBETCTBUHU C JIEUCTBYIOIIMM 3aKOHOJATEIHCTBOM PO
(3aKOHHBIC MIPEACTABUTEINN) (JlaJiee — MPEICTABUTEIb 3asBUTEIIS).

3. Tpeoosanun Kk nopsa0Ky ungpopmuposanus o nopsaokKe npeodocmaesieHus
Mynuyunanshoii yciyzu

3.1. WNudopmannsg o Mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TesedoHax, agpecax
odumaIbHbIX caiiToB B ceTu MuTepHeT Anmunucrpanuu Hapo-domuHckoro ropoickoro okpyra (ganee
— AJIMUHUCTpAllMK), ¥ OpTaHU3aIiii, YYaCTBYIONIMX B MPEIOCTABICHUN U WH(OOPMUPOBAHUU O TOPSIKE
MpenocTaBieHuss MYHUIMNANBHOH YCIyrm TmpuBeAeHbl B [IpunoxkeHnn 2 K  HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Topsimok MONy4YeHHS 3aMHTEPECOBAHHBIMH JHIIAMH WHGOpMAIMK TIO BOMPOCAM
MpeoCTaBICHUST MYyHUIIMITAIBHON YCIIYTH, CBEEHUIN O X0/1€ TpeAoCcTaBIeHUs] MyHHUITMTIaTbHOW YCIIYTH,
nopsiike, GopMe W MecTe pasMemeHus WHGOpPMAIMU O TOPSAKE MpeaocTaBieHUs MyHHIIMTATBHON
ycayru npuBeieHbl B [Ipriiokennu 3 K HacToAmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.



1. Cranpapr npenocraBiaennss MyHHIIUIIAJIBHOM YCJIyTH

4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununansHas ycinyra «Bblgada BBIIHCOK U3 PeecTpa MyHULUIIAIBHOTO UMYILECTBA.
5. Opzanvl u opzanusayuu, yuacmeyrwujue é npeoocmasienuu MynuyunaibHoil yciayzu
5.1. OpranoMm, OTBETCTBEHHBIM 3a MpeaocTaBicHHe MyHHUIMNAIbHON YCIIyTH, SBISETCS

AnMuHuCTpanus. YTOJIHOMOUYEHHBIM OpraHoM AJMMHMCTpAlMM 3aJIeHCTBOBAHHBIM B MPEAOCTaBICHUU
MYHULUIIAIBHON yCiayru sBistercs Komurer.

5.2. Komuter obecreunBaeT mpemocraBieHue MyHHIMIANBLHOW — ycnyrd Ha  0aze
PETHOHANBHOTO MOpTalia TOCYAAPCTBEHHBIX M MYHHMLMNAIBHBIX YCIyr MOCKOBCKOW o0iacTu (nanee —
PIIT'Y).

5.3. AnMuHHCTpanMss He BrpaBe TpeOoBaTh OT 3asBUTENs (IPEACTABHUTENS 3asBUTEIsN)
OCYILIECTBIICHUS ACHCTBUIA, B TOM YHCIIE COTJIACOBAHMM, HEOOXOAUMBIX ISl MOTy4YeHHUs] MyHHUIUIATbHOMI
yCIYTU W CBS3aHHBIX C OOpalleHHeM B HHBIE TOCYJAapCTBEHHbIE OpraHbl WM OpPraHbl MECTHOTO
caMOyIpaBJI€HUs, OpPraHU3aLUU.

6. OcHosanusa 0na odpawenus u pe3ynromamol npedocmasnenus MynuyunanvHou ycayu

6.1. BasBuTenb (mpencraButenb 3asBHUTENs) oOpamiaercs B AJMUHHCTPALHUIO MTOCPEACTBOM
PIII'Y 3a mnomyuyeHWeM BBIIMCKM U3 peecTpa MYHHMLMIIAIBHOTO MMYILECTBAa. 3asBICHUA O
IPEJOCTaBIeHNM MyHMLUMIAIBHOW yCIyrd o0pabaThlBatoTCs MOCpPEeNCTBOM MoJyss OKa3aHus yCiayr
ennHOI NH(POPMAIIMOHHON CHCTEMBI OKa3aHHS TOCYIapPCTBEHHBIX U MyHUIUTIAIBHBIX YCIYT MOCKOBCKOM
obmactu (manee — Moayns okazanus yerayr EVMC OY).

6.2. Cnoco0 momaun 3asBiieHUs O IpeaocTaBieHUHM MyHULMNAIbHOW YCIyTH TNPUBEICH B
nyHKTe 16 HacTosAero AAMUHUCTPATHBHOTO PETJIaMEHTA.

6.3. Pe3ynbrarom npenocraBiaeHrss MyHUIIMNIAIBHOMN YCIIYTH SBIISETCS!

6.3.1. Brinucka U3 peecTpa MYHHUIMNAIBHOIO HMYILECTBA, O(QOpPMIIEHHAss B COOTBETCTBUU C
ITpunoxxenneM 4 K HacTosIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.2. YBemomieHue 00 OTCYTCTBMUM HMH(OpPMAIMM B pPEecTpe MYHUIMNAIBLHOIO HMMYILECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [IpunoxenueM S k HacToseMy AJAMUHUCTPATUBHOMY PETrJIaMEHTY.

6.3.3. YBemomiieHune 00 OTKa3e B BbIJau€ BBITUCKU M3 PEECTpa MYHHUIIMITAJHHOTO MMYIIECTBA,
oopmiennoe B cooTBeTcTBUH ¢ [IpHunoxennem 6 k HacTosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY.

6.4. Pesynbrar npegocraBienuss MyHuunanbHON yCIyrd, B BUJIE JIEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO  YCUJIEHHOW  KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM  MOJIMUCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIa AJMMHUCTpPALMM, Hampasisercs cnenuanucroM KomuTera B JMUYHBIA KaOMHET
3asButens (mpeacraBurens 3asButens) Ha PIIT'Y mocpeactBom Mogyns okazanust yenyr EUC OY. B
OyMa)KHOM BHUJI€ pe3ybTaT MpeJocTaBiIeHUus] MyHHIMIIANBHOW yCIayru XpaHuTcs B apxuBe Komurera B
COOTBETCTBUH C YCTAHOBJICHHBIMU IPAaBUJIaMH JI€TI0IIPONU3BO/ICTBA.

6.4.1. B ciydae HE0OX0AUMOCTH 3assBUTEINb (IIPEICTABUTENb 3asIBUTENS) TOTIOJHUTEIEHO MOXKET
MOJIYYUTh PE3yNbTaT NpenocTaBieHns MyHununansHoW ycnyru uepe3 MOILl. B srom ciydae
cenpanuctom MO®PI[ pacneuaTbiBaeTcsi W 3aBEPSIETCA HSK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCUTEJE, BbIAAETCs 3asiBUTENIO (IPEICTaBUTEIIO 3asBUTEIS).



6.5. @akT npenocTaBieHUsT MYHUMIMNAIBHOM  yCIYIM C  TOPUWIOKEHUEM  pe3yJbTara
npeaocTaBieHuss MyHUIUITAIbHOH yeiyru pukcupyercs B Monyie okazanus yciayr EMC OY.

7. Cpok pezucmpayuu 3a161eHUA

7.1. 3asiBiieHUE, MOJAHHOE B 3NeKTpoHHOU (opme uepe3 PIITY go 16:00 pabouero mus,
peructpupyercs B Komurere B eHb ero nocrymieHus. [Ipu noctymiennn 3aasnenus uyepes PIITY nocne
16:00 pabGouero mHs MO0 B Hepabouyuil AeHb, peructpupyercs B Komutere Ha cregyrommii padodnii
JICHb.

8. Cpok npedocmasnenus MyHUYUnRaIbHoU yciyzu

8.1. Cpok npemocraBieHnss MyHHIMITATBHON YCIyTH COCTaBseT He Oojee 5 (msaTu) pabouunx
JHEW C IaThl PErHCTPaluy 3asBICHUS B A IMUHHUCTPAIIUH.

9. Ilpasoswvie ocnosanusa npedocmaesnenuns MynuyunaivHoul yciyzu

9.1. OCHOBHBIM  HOPMATUBHBIM IIPABOBBIM  aKTOM, PEryJIUPYIOUIMM  IPEIOCTaBICHUE
MynununansHoit yciayru, ssisgercss Ilpukaz3 MunskonoMpassutus Poccuiickon ®enepanuu ot
30.08.2011 Ne 424 «OG6 ytBepxkaenuu [lopsiika BeqeHHs OpraHaMyd MECTHOTO CaMOYIIPaBJICHUS] PEECTPOB
MYHHUIMIIAJILHOTO UMYILECTBAY.

9.2. Cnucok  MHBIX  HOPMAaTMBHBIX ~ aKTOB, INPUMEHSIEMBIX IPU  IPEJOCTABICHUU
MyHununaabHoOR yciyru, npusesieH B [Ipuioskenun 7 Kk HacToseMy AJIMUHUCTPATUBHOMY PETIaMEHTY.

10. Hcuepnuiearouwyuit nepeuenv 00KymMeHm o8, He00X00uMulx 0151 RPEOOCMas1eHUs
Mynuyunanonou ycnyu

10.1.  [lokyMmeHTbI, oOOsi3aTeNnbHBIE JUId TPEAOCTaBICHUA 3asBuUTeNeM  (TMpeacTaBUTENS
3asBuTeNs):

10.2. B ciydae obOpameHus 3a noidydeHrneM MyHUIIUTIATBHON YCIIYTH HEMOCPEJICTBEHHO CAMUM
3asBHUTENEM NPEACTABISIFOTCS CIEAYIONIHE 0053aTeNbHbBIE JOKYMEHTHI:

10.2.1. 3asBienue, mnoanucanHoe  3assureneMm  ([Ipmmokenme 8 kK HacTosIeMmy
AJIMUHHCTPATHBHOMY PETJIAMEHTY).

10.2.2. JIokyMeHT, yJJOCTOBEPSIOIINN JIUIHOCTD 3asiBUTEIIS.

10.3. Ilpu oOpameHuu 3a NOdXyd4eHHEeM MYyHHLIMIANIBHOM YCIyrH MpeacTaBUTENs 3asBUTEN,
YIIOJIHOMOYEHHOT0 Ha MoJjauy JOKYMEHTOB U MOJyYeHHE pe3ysbTaTa MpeAocTaBieHUss MyHUIMITATbHOM
YCIYTH, IPEJCTABISIOTCS Ceaytolue 00s3aTeabHble JOKYMEHTHI:

10.3.1. 3Bassnenuwe, mnoamucanHoe 3asButenem  ([Ipunokenume 8§ Kk HacrosmeMmy
AJIMUHHCTPATHBHOMY PETJIAMEHTY).

10.3.2. JIokyMeHT, yAOCTOBEPSIOIIMI JUYHOCTh TPEACTABUTEINS 3asIBUTEIIS.

10.3.3. JIokymMeHT, TOATBEP K TAOIINN TTOTHOMOYHSI TPEICTABUTENS 3asiBUTEIISL.

10.4. Ilpu oOpamieHuu 3a MOJXy4eHHEM MyHHIMIAIBHOM YCIyrH MpeACTaBUTENs 3asBUTEN,
YIIOJIHOMOYEHHOTI'O Ha TMOJAINMCAHME 3asiBICHUS U MOJauvy JIOKyMEHTOB, a TaKkKe MOJy4YeHUe pe3ysbTara
npeocTaBieHus] MyHUIMTATBHON YCIIYTH IPEACTABISIOTCS CeIyIoNue 00s3aTeabHbIe JOKYMEHTHI:



10.4.1. 3asBnenue, noamnucanHoe mnpeacraBuresieM 3assutens ([Ipuaoxkenne 8 K HacTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

10.4.2. JIoKkyMeHT, yAOCTOBEPSIONINI JIUMYHOCTh IPEACTABUTEIISI 3asIBUTEIIS.

10.4.3. JlokyMeHT, MOATBEP>KIAIOIIHNHI MTOTHOMOYUS MIPEACTABUTENS 3asiBUTEIS.

10.5. JlokyMeHTBI, COCTaBJIEHHbIE HA MHOCTPAHHOM S3BIKE, IIOJJIEKAT MEPEBOAY HA PYCCKUN S3BIK.
BepHocTh mnepeBosa M MOUIMHHOCTH IOJAIMCH IEPEBOJYMKA CBUACTEILCTBYIOTCSI B IOpPSAKE,
YCTaHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanuu 0 HoTapuare.

10.6. Onucanue gokymeHToB npuseneHo B [Ipunoxenun 9 x HacrosimeMy AJAMHUHHCTPATUBHOMY
periJameHTy.

11. Ucuepnwviearoujuii nepeuenv 00OKymeHnmaos, He0OX00UMBIX 011 RPEOOCM AGIeHUA
Mynuyunanonoit ycayzu, Komopwle Haxooamcsa 6 pacnopaxcenuu Opzanoe enracmu, Opzanos
MecmHnozo camoynpaenenusn unu Opzanuzayuil

11.1.  JdoxkymeHTbl, HEOOXOIUMBbIE [UIsl MPEAOCTaBiICHUS MyYHUIUNAIBHON YCIYrH, KOTOpbIE
HaxoJiaTcs B pacnopsbkeHuu OpraHoB BiacTH, OpraHoB MECTHOIO caMoyIlipaBieHus uian OpraHusanui,
OTCYTCTBYIOT.

12. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL 01 OMKA3A 6 NpUEMe U PeUCMPAyUU 0OKYMEHN 08,
Heo0xX00umbix 011 npedocmaegnenus MynuyunanvHou yciay2u

12.1. OcHoBaHusIMH Ul OTKa3a B IMpUEME U PErHCTPALUU JOKYMEHTOB, HEOOXOIUMBIX JUIs
npeocTaBieHNss MyHUIMIIAIBHON YCIIYTH, SIBJISIOTCA:

12.1.1. OOpaimenue 3a mnpegocTtaBieHUEM MyYHUIUNANBHOW YCIYyTH, HE MPEAOCTaBIsIeMON
AnMuHHCTpALIUEN.

12.1.2. Obparienue 3a npeaocTaBieHueM MyHUIIMNIANBHON yciyTy 0€3 MpenbsiBIeHUs JOKYMEHTa,
MTO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEMOCPEICTBEHHO MOJAIOIEro 3asiBICHHE.

12.1.3. JIokyMeHTHI coiepsKaT MOAYMCTKH U UCTIPABIICHHS TEKCTA.

12.1.4.JIokyMeHTBl WMEIOT WCIpABICHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM JICHCTBYIOUIHM
3aKoHOIaTenbCcTBOM Pocculickoi denepanuu nopsiake.

12.1.5. JIokyMeHTbl cofepKaT MOBPEXJIEHHs, HaJIMYUe KOTOPHIX HE TO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKaHUE.

12.1.6. JIokyMeHTBI yTpaTWIM CUIy HA MOMEHT oOpalleHus 3a IpeAocTaBlieHneM MyHUIMNalIbHON
yCIIyTH (AOKYMEHT, YA0CTOBEPSAIOIINN JTUUYHOCTb, JOBEPEHHOCTB ).

12.1.7. IlpencTaBiieH HETIOIHBIA KOMITJIEKT JIOKYMEHTOB B COOTBETCTBHH € TyHKTOM 10 Hactosiero
AJIMUHUCTPATUBHOTO perjiaMeHTa.

12.1.8. HekoppekTHOe 3amoyiHeHHE o00s3aTenbHBIX Tojdei B ¢opme 3assrenus Ha PITY
(oTCyTCTBHE 3allOJHEHUS], HEJOCTOBEPHOE, HETIOJIHOE JINOO HENpaBUIBHOE MPe/ICTaBICHHE CBEIEHUI, He
COOTBETCTBYIOLINX TPEOOBAHUIM, YCTAHOBJICHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. IIpencraBneHne HEKAYECTBEHHBIX MM HEJOCTOBEPHBIX 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB,
HE TO3BOJIAIONIMX B TOJHOM O0bEME MPOYUTATh TEKCT JOKYMEHTAa W/WIM PACMO3HATH PEKBH3UTHI
JOKYMEHTa

12.2. Pemenne 00 oOTKaze B TMpHEME TOKYMEHTOB, HEOOXOAMMBIX ISl TPEJOCTABICHUS
MynunumnansHol  yenyru, odopmisiercss mo ¢opme cormacHo [lpunoxenuio 10 k  Hacrosimemy
AJMUHUCTPATUBHOMY  pErjJaMeHTy, IOJIMUCHIBACTCA  YHNOJHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM



AJMUHHCTpAIlMY W HaIpaBJIseTCs B JUYHBIA KaOuHET 3asButens (npeactaButens 3asButens) Ha PIITY
HE T03/IHee ePBOro padouero JAHs, CASAYIOUIEro 3a JHEM Mo1auu 3asBICHHUS.

13. Hcuepnuvigarowjuil nepeuenv 0CHO8aHUIL 0711 OMKA3A 8 NPEOOCMABIeHUU
Mynuyunanvnou ycuyu

13.1. OcHoBanuem i OTKa3a B MPeAOCTaBICHUM MYyHHIMIANBHOM YCIYTU SBISETCS
OTHECEHUE 3ampanmBaeMoil nH(opMauK B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM Poccuiickoit
Oenepanuu, K UHGOpPMALIUK C OTPAHUYEHHBIM JOCTYIIOM.

13.2. 3asButenp  (mpencTaBUTENb  3asBUTENA)  BIpaBe  OTKA3aThbCsi  OT  MOJYYCHHUS
MyHULIMIIaTBHON YCIYTH Ha OCHOBAHUU JMYHOTO MHCbMEHHOTO 3asBIICHUS, HAIIMCAHHOTO B CBOOOIHOMN
¢dopme, HaMpaBUB MO aJIPECy IMEKTPOHHONU MOUYTHI HIIM OOPATHBILUCH B A IMHUHUACTPALHIO.

13.3. Orka3 or mnpenocraBieHus MyHHIMIAIBHON YyCIyrd HE MPEMSITCTBYET MOBTOPHOMY
o0paIleHuIo C 3asBICHUEM O TIPEIOCTABICHUU MYHUIIUTIAIBHON YCITYTH.

14. Ilopsaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHBEHHOU NOWLIUHBL UMY UHOU N1AMbI,
e3umaemoii 3a npedocmagnernue MynuyunanvHo yciayeu

14.1. MyHuuunanabHas yciayra npeaocTaBisieTcs OecIiaTHoO.

15. Ilepeuens yciye, Heo0X00UMbBIX U 00A3AMETLHBIX 0] NPEOOCHABICHUA
Mynuyunanvnoit ycayzu

15.1.  VYcuyru, HeoOXoauMbie B 00sI3aTeNbHBIC Ul MPENOCTAaBICHU MYHHIMIIAIBHON YCITIyTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedocmaenenus 3asgumesem 00OKyMeHm 08, HeOOXO00UMBIX 0151 NOTIYUEHUA
Mynuyunanonou ycnyu

16.1.  OcHoBanuweMm I TpenocTaBieHUs MyYHUIMNANBHOW YCIyTH SBISETCS oOpalieHue
3asBuTens (MpeacTaBuTeNs 3asiBUTENs) C 3asBICHHEM B A IMUHUCTpaluio nmocpeactsoM PIITY.

16.3. B M®I] 3asBurento (mpenctaBuTeNto 3asBUTEN0) oOecreueH OeCTIaTHBIA JOCTYH K
PIIT'Y nns mpencraBieHHs] JOKYMEHTOB, HEOOXOMMMBIX A MOJdy4deHHs MyHHIMIATbHOW yCIyTH, B
MOPsIIKE, TPETYCMOTPEHHOM MOAMYHKTOM 16.4 HacTOsIero AIMUHUCTPATUBHOTO PETJIaMEHTa.

16.4. Obpamrenue 3asButens (peacTaBuTelNs 3asBuTels) nocpeacrsom PIITY.

16.4.1. lns monydeHuss MyHHIMIATBHOW yciayru 3asBUTENb (TPEACTABUTENb 3asBUTEI,
YIOJIHOMOYCHHBIM Ha TOJNMHUCAHHWE 3asBIICHUs) aBTOpU3yeTcss B EauHON cucrteMe UACHTHU(UKAIUU U
ayrentuukanuu (nanee — ECHA), 3aTem 3amoiHseT 3asBICHHE C HCIOJIB30BAHUEM CIEIHATbHOM
WHTEPAKTHUBHOW (OpPMBI B DJIIGKTPOHHOM BHJE. 3allOIHEHHOE 3asBJICHHE OTIPABISET BMECTE C
MPUKPETUICHHBIMUA JJIEKTPOHHBIMU 00pa3aMH JTOKYMEHTOB, yKa3aHHBIX B myHKTe 10 Hacrosiero
AnmunucTtpatuBHoro periamenta. IIpu aBropuszanum B ECHA 3asiBneHue cUuTaeTCs MOANMUCAHHBIM
MIPOCTOM 3JEKTPOHHOW MONAMUCHI0 3asBuTeNsd (MpeacTaBUTeNs 3asBUTENs, YHNOJHOMOYEHHOIO Ha
noJnucanue 3asiBICHHUS).

B cayuae oOpamenus mnpenactaBuTens 3asBUTENs, HE YIOJHOMOYEHHOTO Ha TIOJAMHMCAHHE
3asBIeHUs, TPUKPEIUISETCS MIEKTPOHHBINA 00pa3 3asBIEHUS, TTOAMHUCAHHOTO 3assBUTEIIEM.



16.4.2. OtnpaBieHHOE 3asBJICHUE U JOKYMEHTHI TOCTYyMatoT B Moayik okazanus ycayr EUC OV.

16.5. Br16op 3asBuTenieM croco0a MoAa4yd 3asBICHUS W JIOKYMEHTOB, HEOOXOIUMBIX IS
nonydyeHuss ['OoCynapcTBEHHOW  yCIyrd, OCYILECTBISETCS B  COOTBETCTBUU C  JICHCTBYIOUIMM
3akoHOAaTenbCcTBOM Poccuiickoit denepanuu 1 MOCKOBCKO#H 001aCTH.

17. Cnocoo6vl nonyuenusa 3aasumesnem pe3yibmamos npedocmasienus MynuyunaivHoi
yeayeu

17.1. 3agButenp (IpencTaBUTENb  3asABUTENS) YBEAOMISIETCS O XOJI€  PacCMOTPEHMS
Y TOTOBHOCTH pe3yibTaTa NpeaocTaBieHust MyHUIIMTIATBHON YCIIYTH CIEAYIOIIMMHU CIIOCO0aMH:

17.1.1. Yepes nuunsblii kabuner Ha PIIT'Y.

17.1.3. Tlo >neKTpOHHOM MoYTe.

Kpome Toro, 3asButens (mpencTaBuUTeNb 3asBUTENsI) MOXKET CAMOCTOSITENIBHO MOJIYYUTh
nH(OpPMALIHIO O TOTOBHOCTHU pe3yibTaTa nmpeaocTaBieHuss MyHUIIMIIaTbHON yCIyTy 1o TeaedoHy IEeHTpa
TeneoHHOrO obOcmyxuBaHusi HaceneHus MockoBckoit obmactu 8(800)550-50-30, mwnmu mocpencTBom
ceppuca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

17.2.  PesynbraT mpemocTaBieHHs] MyHHIMNAIBHONW YCIYTH, B BHJIE AJIEKTPOHHOTO JOKYMEHTa,
MOJNIMCAHHOTO  YCHJICHHOH  KBaIM(PUIMPOBAHHON  DIIEKTPOHHOH TOAMHMCHIO  YIOJIHOMOYEHHOTO
JOJLDKHOCTHOTO JIMIA AJMUHHCTpAlUM, Hampasisercs crneuuanuctoM Komurera B JUYHBIA KaOMHET
3assuTtens (npencrasutens 3assutens) Ha PIIT'Y nmocpenctBom Moaysns okazanus yeinyr EUC OY.

17.3. B cnyuae HeoOxonumoctu 3asBuUTeNb (MPEACTaBUTENb 3asBUTENS) JOMOTHUTEILHO MOXKET
MOJIYYUTh pPE3ynbTaT npenoctaBieHus MyHununanbHol ycnyru uepe3 MOIl. B srom ciyuae
cnequanuctom MODI] pacneuyaTbiBaeTCs U 3aBEPAETCS SK3EMIULAP JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEIIE, BBIIACTCS 3asiBUTENIO (IIPEICTABUTEIIO 3asiBUTEIIS).

18. MaxcumanbvHulil CpoK 0xcudanus 6 ouepeou

18.1. MakcumanbHBI CPOK OXKMJAHMS B OYEepeIn /sl MOJNyYeHHUs] KOHCYJIbTAIUH [0 OKa3aHHIO
MyHHULIHNIaTBHON YCIIyTH HE TOJDKEH NMPEBBIATE 15 MUHYT.

19. Tpebosanusa k nomewenusam, 6 Komopwix npedocmasnsiemca Mynuyunanpvnas yciyza

19.1. TpeGoBaHus K NOMEIIEHUSM, B KOTOPBIX MpeocTaBisgeTcss MyHHMLMNAIbHAS YCIyra,
npuseneHsl B [Ipunoxxenun 11 k HacTosimeMy AJMUHUCTPATUBHOMY PEIJIaMeHTY.

20. Ilokazamenu 0oocmynnocmu u kauecmea MynuyunanvHou yciyzu

20.1. Tlokaszarenmn JOCTYTHOCTH ¥ KadecTBa MYHUIMIIAIBHONH YCIyTH TPHBEICHBI B
[Tpunoxennn 12 k HacToseMy ATMHHHCTPATUBHOMY PETJIAMEHTY.

20.2.  TpeOoBaHus K OOecClEUYEHHUIO JOCTYIHOCTH MYHHUIMIAIBHON YCIyru Ui MHBAIUIOB U
MalOMOOUIBHBIX TPYIIN HACENeHHs TpuBeaeHb! B [Ipunoxennu 13 k HacTosmeMy AJMUHHCTPATHBHOMY
periaMeHTy.



21. Tpeobosanusn k opeanuzayuu npedocmaenenus MyHuyunaivbHoi yciyeu 6 3J1eKmpoHHOU
dopme

21.1. B onexkrpoHHOW ¢opMe JOKYMEHTBI, YyKa3aHHble B MmyHKTe 10 HaACTOSIIEro
AJIMUHUCTPATUBHOTO pErjiaMeHTa, NojatTcs nocpeactsom PIITY.

21.2. Ilpm mopmaye AOKYMEHTHI, yKazaHHble B INyHKTe 10 Hacrosiiero AJIMHUHHUCTPATUBHOIO
periaMeHTa, MpUJIaraloTcs K AJIEKTpOHHOU (hopMme 3asiBieHUs B BHJE OTACNIbHBIX (aitioB. KommuecTBo
(bailyioB TOKHO COOTBETCTBOBATH KOJMYECTBY TIOKYMEHTOB, 2 HAUMEHOBaHHE (paiiya JOJKHO MO3BOJIATH
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHambl JIOKYMEHTOB JOJDKHBI OBITH  OTCKAaHHPOBAaHBl B  OJHOM W3
pacnpocTpaHeHHBIX rpaduueckux GopmatoB (ailioB B LIBETHOM pexuMe (pa3pelieHne CKaHUPOBAHUS —
He MeHee 200 (IByXCOT) TOYEK Ha Ar0iM), 00ecTeyBaIOIEeM COXPAHEHNE BCEX ayTEHTHUYHBIX PU3HAKOB
MOJTMHHOCTH, @ UMEHHO: rparuecKoil Mo IICH JUIa, IeYaTH, YrIIOBOro ITaMmna OjJaHkKa.

21.4. 3asgBurtens (MpeACTaBUTENbL 3asSBUTENS) UMEET BO3MOKHOCTD OTCJICKHBATH X011 00paboTKH
JOKYMEHTOB B JINYHOM KaOWHETE, MO DJIEKTPOHHON TOYTe, YKAa3aHHOW B 3asBICHUU WIH C TOMOIIBIO
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22. Tpebosanusn Kk opzanusayuu npedocmasnenus Mynuyunansnoi ycinyzu ¢ M®@IJ

22.1.  Opranuzanus npenocrasieHus MyHununaabHol yeiayru Ha 6aze ML ocymecTsisercs B
COOTBETCTBUM C COIVIALIEHUEM O B3aUMOJEHCTBUU Mexny Aamunucrpauue 1 M®II, 3akntoueHHbIM B
MOPSAJIKE, YCTAHOBJIECHHOM JICMCTBYIOIIMM 3akoHoJarenbcTBOM Poccuiickoir ®Deneparuu. Ilepeuenn
M®II, B KOTOpPBIX OpraHM3yercs MpeaoCTaBlIeHUE MyHMIMNAIBHOW YCIYIM B COOTBETCTBUM C
COIJIALIEHUEM O B3aUMOJEHCTBUH, NpuBoAuTcs B Ilpunoxkenuun 2 k HacTtosAuieMy AJMUHUCTPATUBHOMY
periJameHTy.

22.2. OOecneuenue OecriuaTHOroO AOCTyma 3asButesneit (mpeacrasureneit 3assureneii) k PIIIY
Ha 6a3ze M®IL] ocymiecTBisiercs B COOTBETCTBUU C TPeOOBAHUSMH, YCTAHOBJICHHBIMH MOCTaHOBJIEHUEM
ITpaButensctBa Poccuiickuit ®eneparuu ot 22.12.2012 Ne 1376 «O6 yrBepkaenun [IpaBun
OpraHu3alMK JEATEIIbHOCTH MHOIO()YHKIIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS T'OCYAapCTBEHHBIX M
MYHHULIMIIAJIBHBIX ~ YCIyI», paclopsbkeHHneM  MUHHCTEpCTBA  IOCYAAapCTBEHHOTO  yNpaBJICHMUS,
nH(pOpPMaLMOHHBIX TexHonorut u cBsa3u oT 21.07.2016 N 10-57/PB «O peruoHanbHOM CTaHAapTe
OpraHM3alMM AESTeIbHOCTH MHOTO()YHKIHMOHAJIBHBIX LIEHTPOB IPEIOCTABICHHUS TOCYIApCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT B MOCKOBCKOM 00nacTu.

22.3. Tlepeuenr M®I], B koTOphIX OOecmedeH OecrutatHbli noctyn kK PIIIY mpuBoautcs B
[Tpunoxxennn 2 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.4. KoncynpTHpoBaHue 3asBureneil (mpeacraButeneil 3asBuTerneil) Mo NopsiKy IpeaoCTaBIeHUs
MyHHULMNIaIBHON  YCIIYTH OCYLIECTBISIETCS B paMKax COIVIAIIEHWS O B3aUMOACUCTBUM MEXKAY
Anmunuctpanmen u  MOI[, 3akir04eHHBIM B TOpSAAKE, YCTAHOBJIEHHOM  JEHCTBYIOLIUM
3akoHoJaTenbcTBOM Poccuiickoit deneparnum.



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] A/IMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocnedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX NPOUEOYD
npu npeoocmaseienuu MynuyunanvHou yciyzu

23.1.  IlepeueHb aAMHUHHUCTPATUBHBIX MPOIEAYP MPH MPEAOCTaBICHUN MyHUIIUTIANBHON YCIYTH:

1) 1oj[a4ya U MpHeM 3asiBJICHUS 1 JOKYMEHTOB,;

2) 00paboTKa U MpeIBAPUTEIBHOE PACCMOTPEHUE TOKYMEHTOB;
3) NPUHATHE PELICHUS;

4) HaIpaBIICHUE PE3y/IbTaTa.

23.2. Kaxpas agMUHUCTpaTUBHAs IMpOIEIypa COCTOMT W3 aJIMHHHUCTPATHBHBIX JCHCTBHU.
[lepeuens U copep)aHWe aJMHHHUCTPATHBHBIX JACHCTBHM, COCTABIIIOMINX KKIYIO aJIMUHHACTPATHUBHYIO
nporenypy, npusezieH B [lpunoxenun 14 k HacTosieMy AJIMHHACTPATUBHOMY PETJIAMEHTY.

23.3. bnok-cxema npenoctaBienuss MyHununaipbHoU yciuyru npuBeaeHa B [Ipunoxenun 15 k
HACTOAIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

V. HOpﬂI{OK Hu (l)OprI KOHTPOJIsA 32 HCITOJTHEHHEM A}lMI/IHI/ICTpaTHBHOFO periaaMmeHTa

24. Ilopaodok ocywiecmenenus KOHMPOA 3a COOI00EHUEM U UCNOTTHEHUEM
0071ICHOCHIHBIMU JTUUAMU, MYHUYUNATbHBIMU CYHCAWUMU U cheyuanucmamu Komumema
nonoxceHull AOMUHUCIMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBLIX AKM 08,

ycmanagnusaruux mpedosanus K npedocmagnenuio MynuyunaipvHoil yciyeu, a makKyice
NpUHAMUEM UMU PeUeHUTL

24.1. KoHtponb 3a coOmOJEHUEM JODKHOCTHBIMU  Juiiamu  Komurtera, mMoyioXeHUN
AJIMUHHUCTPAaTUBHOTO pErjaMEeHTa W MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOoBaHUs K MPEIOCTaBIEHNI0O MyHUIIUIIAIbHON YCIyTH, OCYILECTBISETCS B OopMe:!

1) TEKYIIEro KOHTPOJS 3a COONIIOJIGHHEM TIOJHOTHI M KauecTBa MPEJOCTaBICHUS
MyHununaabHOU yCiyTu (J1anee - TeKyIUi KOHTPOJIb);

2) KOHTPOJISI 32 COOJIIOJIEHUEM TMOPsIIKa MpeAoCcTaBlIeHUs] MyHUIIMTATbHON YCIIyTH.

24.2. Texkymuii  KOHTPOJb  OCYIIECTBISET  3aMECTHTENh | JMaBel  AJMUHUCTpaIUU
B COOTBETCTBMM C  TPUKA30M O  paclpelelieHud  O00s3aHHOCTE U YINOJHOMOYEHHbIE
UM JI0JKHOCTHBIE JINLA

24.3. Texymuil KOHTPOJIb OCYIIECTBISETCS B INOPSAIKE, YCTAHOBICHHOM 3aMECTUTENb [J1aBbl
AMUHHUCTpALUU 17151 KOHTPOJIS 32 UCIIOJHEHUEM ITPaBOBBIX AKTOB A IMUHUCTPALIUU.

24.4.  KoHTpoiab 3a COOJIOJICHUEM TMOpsIKa MPEJOCTaBICHUS MyHHIMITATBHOW yCIyTH
ocylIecTBiIsieTcs: MUHUCTEPCTBOM T'OCYIapCTBEHHOIO YIpaBICHUS, UHMOPMALIMOHHBIX TEXHOJIOTUH U
cB3M MOCKOBCKOW 00JIacTU B COOTBETCTBUU C TMOPSAKOM, YTBEPKIECHHOM IOCTAaHOBIIEHUEM
[IpaButenscTBa MockoBckoii obmactu ot 16 anpens 2015 roga Ne 253/14 «O0 yrBepxkaenuu [lopsinka
OCYILIECTBIEHUSI KOHTPOJIA 3a NPEJOCTABICHUEM TIOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr Ha
Tepputopun  MockoBckoli oOmacth u BHeceHMH wu3MeHeHHil B Ilonmoxenwme o MuHHCTEpPCTBE
rOCYJJapCTBEHHOT'O YNpaBJICHUs, HH(OPMAIIMOHHBIX TEXHOJOIMHA M CBA3M MOCKOBCKOW OOJIacTH» M Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckoit
o0iactu 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSIX.



25. Ilopsook u nepuoduunocms ocyujecmenenusn Tekyuyezo KOHMPOIA NOJIHOMBL U
Kauecmea npedocmasienus Mynuyunanvnou yciayeu u Konmpona 3a coonrwoenuem nopaoxka
npedocmaenenus MyHuyunaivHou yciyeu

25.1. Texkyumuii KOHTpPOJIb OCYILECTBISAETCS B (POPME MOCTOSTHHOIO MOHUTOPHMHIA PEIIEeHUH U
JNEUCTBUM  y4acTBYIOIIMX B IPEJOCTABICHUMM MYHUIMNAIBHONW YCIYTH  JOJDKHOCTHBIX — JIMII,
MYHULUNAIBHBIX CIY)XXalUMX U crneuuanuctoB Komutera, a Takke B (opMe BHYTPEHHHX IPOBEPOK B
Komurere mo 3asBieHusiM, oOpalieHusM U xamodaM TpakgaH, UX OOBbEIWHEHWH W OpraHU3alMii Ha
pelieHus, a TakkKe AeWcTBUS (0e34eCTBUS) JOKHOCTHBIX JIMI, MYHULMIAIBHBIX CIYXAIlUX H
cnenuanucToB Komurera, yyaCTBYIOIUX B IIPEAOCTaBIEHUN MyHUIUIIAIBHON YCIYTH.

25.2. Ilopspok ocyuiecTBiIeHHs TEKyILEro KoHTpos yreepxkaaercs [Ipencenarenem Komurera.

25.3. KoHTpomb 3a cOONIOACHHEM TIOpSAKA TPEJOCTaBICHUS MYyHUIIMIAIBHON YCIIyTH
OCYILIECTBIISIETCSl  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMAMH  MEUHHUCTEPCTBA TOCYIAapPCTBEHHOIO
yrpapiieHus, THOOPMAIMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOW 00JIACTH MOCPEICTBOM MPOBEIACHUS
IUIAHOBBIX M BHEIUIAHOBBIX  IIPOBEPOK, CHUCTEMAaTHYECKOro HAOJMIOACHHUS 3a  HUCIOJHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMM JinnaMu KomureTra mosokeHu AJIMUHUCTPATUBHOTO PErjaMEHTa B
4acTH cOOJII0ACHUS NOPsIKA IpeaocTaBieH!ss MyHUIMIAIbHON YCIIYTH.

25.4. IlnanoBeie mpoBepku KommreTa ¥ MOIDKHOCTHBIX Jjwi  KoMmurera TpOBOASITCS
JOJDKHOCTHBIMU ~ JIMAaMM ~ MUHHMCTEpPCTBA  T'OCYAAPCTBEHHOTO  YIPABJICHUS, HMH(POPMALMOHHBIX
TEXHOJIOTHI U CBsi3u MOCKOBCKOM 00JacTH Ha OCHOBAHMH €XKETOJHOTO IjlaHa MPOBEACHHS MPOBEPOK,
Cc(OPMHUPOBAHHOTO M COIIACOBAHHOTO MPOKYpaTypoil MOCKOBCKON 001acTH HE Yallle 0JHOro pasa B JBa
roja.

25.5. BuemuanoBble npoBepkun Komurera U  JOMMKHOCTHRIX Jull Komurera mnpoBoasTCS
JIOJDKHOCTHBIMU  JIMAaMH ~ MUHHCTEpPCTBA  TOCYAApCTBEHHOTO  YNPABJICHUS, HH(POPMAIMOHHBIX
TEXHOJIOTUH M CBA3M MOCKOBCKOM 00JacTH Ha OCHOBAaHMM PELICHMS MHHHCTpa IOCyIapCTBEHHOI'O
yrpaBieHus: MHOOPMAIIMOHHBIX TEXHOJOTMA M CBSA3M MOCKOBCKOW OO0JIACTH TIO COTJIACOBAaHHUIO C
npokypaTypoil MocKoBCKOH o00iacTd, NPUHMMAEeMOro Ha OCHOBaHMM OOpalleHHH TIpaXkaaH,
IOPUINYECKUX JIUIl ¥ UHPOPMALIMU OT TOCYAAPCTBEHHBIX OPraHoB O (pakTax HApYIICHUH JEHCTBYIOIIETO
3akoHozaarenscTBa Poccuiickonn ®enepanuy, BIEKYIIMX BO3HUKHOBEHHME 4YpPE3BBIYANHBIX CHUTYaLUH,
YIpo3y ’KU3HHU U 30POBBIO I'PAXK/JAH, a TAKKE MACCOBbIE HAPYLICHUS IIpaB I'PaXkJaH.

25.6. BnerutaHoBele mnpoBepku Komurera u  JOMKHOCTHBIX 1l KomuTera MOryTr Takxke
IIPOBOJIUTHCS. B COOTBETCTBHM C nopydeHusmu IIpesunenra Poccuiickont ®@enepanun, IIpaBurenscTBa
Poccuiickoit ®enepanuu U Ha OCHOBaHMU TpeOoBaHus [eHepanbHOro mnpokypopa Poccuiickoit
®enepannu, npokypopa MockoBckoi 00J1aCTH O TPOBEIEHUU BHEIUIAHOBOM MPOBEPKHU B paMKax Haa30pa
32 UCTIOJIHEHUEM 3aKOHOB IO MOCTYNHUBIINM B OPTaHbl IPOKYpaTypbl MaTepHuagaM U 0OpaIieHusIM

26.  OmeemcmeeHHOCHb 00NIHCHOCHIHBIX U, MYHUUUNATbHBIX CIIYHCAWUX U
cneyuanucmoge Komumema 3a pewienus u oeiicmeus (0e3oeiicmeue), npuHumaemole
(ocywiecmensaemoie) umu 6 xode npedocmaenenus Mynuyunanvnoii yciyzu

26.1. JIOKHOCTHBIE IIMIlAa, MYHHUIMOAIbHBIE ClyXamme U crnenuanuctsl  Kowmwrera,
OTBETCTBEHHBIE 3a MPENOCTaBICHHE MyHUIUNAIbHONW YCIYIM M YYacTBYIOIIME B NPEAOCTABICHUH
MyHUIIMNIaTBHOM yCIIYTM HECYT OTBETCTBEHHOCTb 3a MpPUHUMAaEMble (OCYIIECTBISIEMbIE) B XOJ€
npeaocTaBieHus MyHHUITUTIATBHON YCIIYTH peIieHust W JeicTBUsA (0€31eiCTBHE) B COOTBETCTBUU C
TpeOOBaHUSAMU JCHCTBYIOLIETO 3aKOHONaTeNbcTBa Poccuiickoit Meaeparuu.

26.2. HemosHoe niu HEKa4eCTBEHHOE MpeocTaBlIeHrne MyHHIIMITATBLHOW YCIIYTH, BBISIBICHHOE B
npouecce TeKymero KOHTpOJIs, BIEYET MPUMEHEHUE AUCUUILUIMHAPHOTO B3BICKAHUSA B COOTBETCTBUH C
3akoHoJarenbcTBOM Pocceuniickoit denepanum.

26.3. Hapymenne  mopsaka — OpeaocTaBlieHUss ~ MYHUIIMOAIBHONM  YCIyTW,  TOBIIEKIIEE
HeTpeAoCcTaBlieHne MyHUIMNaNbHOW ycIyru 3asBUTEN0 JHOO0 TpenocTaBieHue MyHUIIUTATbHON



ycayrd 3asBUTENIO C HApyIIEHUEM YCTaHOBJIEHHBIX CPOKOB, MpPEIyCMaTpUBACT aJMUHUCTPATHBHYIO
OTBETCTBEHHOCTb  JOJDKHOCTHOro  juma  KomMuTera  OCYIIECTBIIAIOIETO  MCIOJHUTEIBHO-
pacropsuTeabHbIE TOJHOMOYMS B COOTBETCTBUM ¢ 3akOHOM MockoBckoi obnactu ot 4 mast 2016 roga
Ne 37/2016-03 «Konexc MockoBCKoOit 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSX.

26.3.1. K HapymeHHsM TOpsAKa NPEIOCTaBICHUS MYHHIMIIAIBHON YCIYTH, YCTaHOBIIEHHOTO
HACTOAIIMM AJIMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUU ¢ DeniepasibHbIM 3akoHOM 0T 27.07.2010
Ne 210-®3 «O0 opranu3anuy NpeaoCTaBiICHHs TOCYAAPCTBEHHBIX 1 MyHUIIUIIAIIBHBIX YCIYT» OTHOCHUTCS:

1) TpeGoBanue ot 3asBuTens (MpeAcTaBUTENS 3asBUTENsS) INPEACTaBICHUS JIOKYMEHTOB MU
uHbOpMallUM WM OCYLIECTBICHHUS JEHCTBUH, MpPEICTABICHUE WU OCYLIECTBICHHE KOTOPBIX HE
IPEJYCMOTPEHO HAaCTOSIUM AJMHUHUCTPATUBHBIM PEriaMeHTOM, MHBIMH HOPMAaTHBHBIMH IPaBOBBIMU
aKTaMM, PEryJIMpPYIOIMMH OTHOLICHMS, BO3HHUKAIOIIME B CBA3M C IpelocTaBlIeHHEM MyHHIUIAIbHON
YCJIIyTH;

2) TpeboBanre OT 3asBUTENS (IpEACTAaBUTENS 3asBUTENS) NPEACTABICHUS JOKYMEHTOB M
uHpOpMaMK, B TOM YHCIE MOATBEPKIAIOUINX BHECCHHWE 3asBHTENEM IUIAThl 3a IPEJOCTaBICHUE
MyHULMNIATBHOW — YCIIYTM, KOTOpbIE HAaxOJATCS B PpAacHOpPsKEHUU OpPraHoB, MPEAOCTaBISIOLINX
MyHULIMNIATBHYIO YCIIYTY, UHBIX FOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABICHUS JINOO
[IOJIBEZIOMCTBEHHBIX OpraHU3allMil, YyYacTBYIOLIMX B MpeNOCTaBICHUH MYHUIMNAIBHON YCIYyTd B
COOTBETCTBHUH C HACTOSIIIUM AIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) TpeboBanue OT 3asBUTENS (MpeACTaBUTENS 3assBUTENsI) OCYLIECTBICHUS ICHCTBHI, B TOM YHCIIe
COIJIacOBaHUM, HEOOXOAUMBIX JJIS MOTy4YeHUs] MyHULIMIIAIBHONW YCIYry U CBA3aHHBIX C OOpallleHHUEM B
UHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYNpPABJICHUS, OpraHU3alUM, JUIs
IperocTaBlieHuss MyHMIMIAIBHOM YCIYIM HE MPEJyCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM
peraaMeHToM;

4) HapyluleHHE CpOKa perucTpanuuu 3asBieHus 3asBuUTeNs (IpeacTaBuTeNs 3asBUTENS) O
IIpeI0CTaBIeHNM MyHUIIMIIAIBHOM YCIIYTH, YCTAHOBJICHHOI'O AJIMUHUCTPATUBHBIM PETIAMEHTOM;

5) HapylieHne  cpoka  IperocTaBiieHus — MyHMIMOATbHOM ~ yCIYrH,  yCTAHOBJIEHHOTO
AJMUHUCTPATUBHBIM PETJIaMEHTOM;

6) OoTKa3 B mpueMe JOKYMEHTOB y 3asBUTeNs (IpeAcTaBuTelNs 3asBUTENs), €CIIM OCHOBAHUS OTKa3a
HE IPEyCMOTPEHBI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B IpeAOoCTaBIeHMH MYyHUIMIAIBHON YCIIyTH, €CIM OCHOBAHHSI OTKa3a HE MPEyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBIM OTKa3 B MPEJOCTaBIeHNH MyHMIMNAIBHOM YCIyTH, B Cllydyae OTCYTCTBHS
OCHOBAHUH JJIs OTKa3a B MPEJOCTaBICHNY MyHUIIMIIAIBHON YCIIYTH;

9) oTka3 B MHCHpABICHUM JOMYIIEHHBIX ONEYaTOK W OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
MpeocTaBlieHnss MyHUIIMNIAIBHON YCIIyTH JOKYMEHTaX JH00 HapylIeHHE YCTaHOBJIEHHOI'O CPOKa TaKUX
VCIIPABIICHUM.

26.4. JIOKHOCTHBIM ~ JIUIIOM ~ AJMUHUCTpAIIUU, OTBETCTBEHHBIM 3a COOJIIOJICHUE TIOpsIIKa
npenocrasieHuss MyHunnunansHol yeuayru sisisiercs [Ipencenarens Komurera.

27. Ilonoorcenusn, xapakmepu3syroujue mpedosanus K ROPAaoOKy u popmam KOHmpona 3a
npedocmaenenuem MyHuyunaipbHou yciyzu, 6 mom Yucie co CHopoHbl 2Paxicoan, ux 00veOuHeHull u
opzanu3auyuil

27.1. TpeOoBanmsamMu K TmOpsAKy W (opmam Tekymero KOHTpOJS 3a TPENOCTABICHUEM
MyHUIMITaTBbHON YCIYTH SABJISIFOTCS:



— HE3aBUCUMOCTb;

— TINATEJIBHOCTb.

27.2. He3aBHCHMOCTh TEKYLIETO KOHTPOJS 3aKIIOYaeTCsl B TOM, YTO JOJDKHOCTHOE JIHIIO,
YIIOJIJHOMOYEHHOE Ha €ro OCYLIECTBIEHUE HE3aBUCHMO OT JOJDKHOCTHOIO JIMIA, MYHHIUIIAIBHOTO
ciyxauiero, crnenranucra Komurera, y4acTBYHOLIErO B NPEAOCTABICHUM MyHMIMIIAIBHOW YCIYTH, B
TOM 4YMCJIE€ HE MMeeT OJM3KOro poJICTBA WM CBOWCTBA (POAMTENH, CYNPYIrH, AETH, OpaThs, CECTPHI, a
Takxe OpaThsi, CECTPhl, POAUTEINH, I€TH CYIIPYrOB U CYIPYTH AETEH) C HUM.

27.3.  JIOMKHOCTHBIE JIMIA, OCYLIECTBISIOIIME TEKYIIMH KOHTPOJIb 3a IHPEeAOCTaBICHUEM
MyHUIMIaABHON YCIIYTH, AOJIKHBI IPUHUMATh MEPHI 110 MPEIOTBPAILIEHUI0 KOH(INKTAa UHTEPECOB MPH
IIPEAO0CTaBICHU MyHULIUIIAIBHON YCIIyTH

27.4.  TmarenbHOCTh  OCYIICCTBICHUS  TEKYIIErOo  KOHTPOJISE 32  MPEAOCTaBICHUEM
MyHUIMIIaIBHOM YCIYyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJHEHUHN YIIOJJHOMOYEHHBIMHU JTULAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIINM Pa3/IEIOM.

27.5. TI'paxnane, ux OOBEIMHEHHS W OpPraHU3alWW JUISI OCYIIECTBJICHUS KOHTPOJIA 3a
npejocTaBieHneM MyHUIIMIAIBHOM YCIYTH C LENbl0 COOMIOEHUS MOpsAIKa €€ MPEeAOCTaBICHUS UMEIOT
[IPaBO HAINpPaBJIATh B MUHUCTEPCTBO T'OCYAAPCTBEHHOTO YIPABJICHUS, HHPOPMALIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOM 00iacTu >kajgo0bl Ha HapylIEHUE JOJDKHOCTHBIMHM JIMIAMH, MYHUIMIAIbHBIMU
ciykamumu  Komurtera mopsiaka npepocraBiacHMsT MyHUIMNAIBHOM — YCIYrW, IIOBJEKIIEEe €€
HENPEACTABICHUE WM IPEJOCTABICHHE C HAPYILIEHHMEM CpPOKa, YCTAaHOBJIEHHOIO HACTOSALIUM
AIMUHHMCTPATHBHBIM PETJIAMEHTOM.

27.6. I'paxnmane, ux OOBEIMHEHHS W OpPraHU3alUW JUISI OCYIIECTBJICHUS KOHTPOJIA 3a
IIPEAOCTaBICHHEM MyHMIMNANBHOM YCIYTH HMMEIT [PaBO HAOPABIATH B AJMUHUCTPALMIO
WH/IMBUJyaJIbHbIE U KOJIJIEKTHBHBIE OOpAIIEHUS C MPEATOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpsAKa
npeocTaBieHuss MyHUIIMIIAIbHON yCIyTrH, a Tak)Ke »KajJoObl U 3asBlIEHUs Ha jAelcTBus (Oe3neiicTBue)
JNOJDKHOCTHBIX L KoMuTera M TpUHATBIE HMHU PpELICHHS, CBS3aHHBIE C IPEJOCTaBICHUEM
MyHUIUIIaTIbHON YCIYTH.

27.7.  KoHTpomp 3a mpenocTaBieHHeM MyHHIMNAIBHOW YCIYyTH, B TOM YHCIIE CO CTOPOHBI
rpax/aaH uX OObEIUHEHUM M OpPraHM3alUi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIBHOCTH
Komurera npu mnpemocraBieHnHn MyHHIMOAJIBHOW YCIYTH, IIOJYy4YEHUs IIOJHOM, aKTyalbHOM M
JIOCTOBEPHON HMH(pOpMAIMU O MOpSAIKE MperocTaBieHuss MyHUIUNANbHOW YCIYyTd U BO3MOKHOCTH
J0cyeOHOro paccMOTpeHHst oOpalleHui (3kanod) B mpoiecce noaydyeHus MyHUIIUIaIbHOR YCIIyTH.

27.8. 3agButenu (mpeacTaBUTENM 3asBUTENsI) MOTYT KOHTPOJHUPOBATh IPeOCTaBICHUE
MyHUIMIaABHON yCIyru MyTeM MOJXy4eHus MH(POpMAalMKU O XOJe NPeAOoCTaBIeHHs MyHHIMIAIbHOM
yCIYTH, B TOM YHCJIE€ O CPOKax 3aBepIICHUs aJMMHUCTPATUBHBIX Hpouenyp (aedcTBuii) no tenedony,
yTeM MUCbMEHHOI'0 00pallleHus], B TOM YHCIIe 110 3IeKTpoHHOU nouTe u uepe3 PIITY.

V. locyneoHblii (BHecy1e0HBII) MOPSA0K 00KaI0BaAHUS PellieHUil U AeiicTBuii (0e31elicTBUA)
AOJIZKHOCTHBIX JIML, MyHUIIMNIAJIBHBIX CJIYy:KalIUX U cnenuaauctos Komurera, yuacTBylomux B
npenocraBjieHnd MyHHIHMIIAJBHON yCIayru

28. /Jocyoeonulii (6Hecyoeonblii) nopa0oK 00xcanoeanus pewieHuil u oeticmeuii (6ezoeiicmeus)
00JIHCHOCHIHBIX JIUY, MYHUYURAIbHBIX CTLYHCAUUX U CREYUATIUCI 08, YUACM EYIOUUX 8
npedocmaenenuu Mynuyunanvhoii yciyzu



28.1. 3asButens BOpaBe MOAATH JKANOOy Ha pemieHue u (wiM) AeiicTBue (Oe3neiicTBue)
KomuteTra u (Mnm) Ux JOHKHOCTHBIX JIMI[, MYHUIIMIIAIBHBIX CIYKallUX, a Takke crenuanuctoB MOL]
IIpY IIPEIOCTaBIeHUN MyHUIIMTIIAIBHON YCIIYTH.

28.2. 3asBHUTENb UMEET MPABO OOPATUTHCS C KAIOOOM, B TOM YHCIIC B CASAYIOMIMX CIydasx:

1) HApylICHHE CpPOKa  pEerucTpalyu  3asBICHUS  3asBUTENsE O  NPEAOCTABICHUU
MyHHIMTIaTBHOM yCITYTH, YCTAHOBIEHHOTO AIMUHUCTPATUBHBIM PEriaMeHTOM;

2) HapylIeHHE CpOKa MpeAocTaBleHus MYHUIMNIAIBHON  YCIYTH, YCTaHOBJIEHHOTO
HACTOSAIIMM AJIMHHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeOoBanue y  3asgBUTENs  JOKYMEHTOB, HE  IPEIyCMOTPEHHBIX  HACTOSLIUM
AJIMUHHCTPATHBHBIM PETIIAMEHTOM ISl ITPEOCTaBICHUST MyHUIIMIIAIBHON YCIYTH;

4) OTKa3 B MpUEME JOKYMEHTOB y 3asBUTEIIs, €CIM OCHOBAHUS OTKAa3a HE MPEIyCMOTPEHBI
HACTOSAIIMM AIMHUHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B TMpPEeNOCTaBICHUH MYHUIIUNATBHONH YCIYrd, €CIM OCHOBaHMA OTKaza He
IPEAYCMOTPEHBI HACTOAIIMM A IMHHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeOoBaHue ¢ 3asgBUTENSI MPH MPEIOCTaBICHUM MyHHULIMNAIBHOW YCIYT'M IUIaThl, He
NPeAyCMOTPEHHON HACTOSIIUM AJIMUHHCTPATHBHBIM PETrJIaMEHTOM;

7) OTKa3 JTOJHKHOCTHOTO JIUIa AJMHWHUCTPAIlMM B UCIPABICHUU JOMYIIEHHBIX ONEYaTOK U

OoMOOK B BBIJIAHHBIX B pe3ylbTaTe MNpeAoCTaBiIeHUS MYHUIUMNAIBHON YyCIyrd AOKYMEHTax Jubo
HapylIEeHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX HCIPABICHUM.

28.3. Kamoba paccmarpuBaercs AJIMUHUCTpalueld, mpeaocTapisiomeii MyHUIUTATBHYIO
YyCIIyTy, TOpSAIOK TNPEIOCTABICHUS KOTOPOM ObUT HaApyIIEH BCIEACTBHE PEIICHUH W JIEUCTBHM
(Oe3nelicTBUS) AQMUHUCTpAILUU, MPENOCTaBIsoNe MyHUIIUNIATbHYIO YCIAYTy, JOKHOCTHOTO JIMIIA
1100 MyHHIIMTIAIIEHOTO CITY’KaIIEero.

28.4. Kamoba monmaercss B AJIMUHUCTPALIMIO MPEAOCTABIAIONIYI0 MYyHUIIMNAIBHYIO YCIYTy B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPU JIMYHOM TPUEME 3asIBUTEIIS, HIIM B 3JICKTPOHHOM BHJIE.

28.6. XKayoba nomKHA COAEPIKATD:

a) HaMMEHOBAaHUE OpraHa, MPEJOCTaBIAIOIEro MyHUIIMIIANBHYIO YCIYTY, JOJKHOCTHOTO JIMLA
Oprasa, mpeaoCTaBISIoMEro MyHUIIMIAIBHYIO YCIYTY, TH00 MYHHUIIMIAIBLHOTO CIYXKAIIETo, PELICHUs U
neiicTBus (0e3AeiCTBIE) KOTOPBIX 00KATYIOTCS;

0) damunuio, uMs, OT4ecTBO (NIPU HAJIMYMHU), CBEIEHUS O MECTE >KUTEIbCTBA 3asBUTENS -
¢u3nyeckoro nuua JuO0 HaUMEHOBAHME, CBEACHMSI O MECTE€ HAXOXKJEHUS 3asBUTENS - FOPUIUYECKOIO
TUIa, a Takke HoMep (HOoMepa) KOHTAKTHOro TenedoHa, agpec (aapeca) SIEKTPOHHOM MOYTHI (MpH
HaJIMYMM) U TIOYTOBBIN aJipec, 0 KOTOPBIM JJOJKEH OBbITh HaIlpaBJIEH OTBET 3asBUTENIO (32 UCKIIOUEHUEM
cllyyasi, Korja skanoba Hanpasnsercs uepes PIITI'Y;

B) CBeJIeHUs 00 00KaTyeMbIX PEIICHUsX U JeHCTBUAX (0€3/1eCTBUH) OpraHa, Mpea0CTaBIISIONIETO
MyHULIUTIATBHYIO YCIIYTY, €T0 JOMKHOCTHOTO JTUIA IN00 MYHHUITUIAIBHOTO CITYKaIero;

I) JOBOJbl, HAa OCHOBaHMM KOTOPBHIX 3asBUTE]b HE COIJIACEH C pEIIeHUEeM U JIeHCTBUEM
(Ge3nelicTBMEM) OpraHa, MpeAOCTaBISIFONIET0 MYyHUIIMTIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JHIa JIH0O
MYHHMIMIIAJIBHOTO CITy’Kallero. 3asBUTENIEM MOTYT ObITh NPEJCTABIECHbI JTOKYMEHTHI (MpU HAJIUYUM),
MOATBEP>KIAIOIIUE TOBOJIBI 3asBUTEIS, THOO UX KOMUH.

28.7. B ciydae eciu xano0a 1mogaeTcs uepes MpeACTaBUTENs 3asBUTEIS, TAKKE IPEICTaBISIETCS
JOKYMEHT, MOATBEPKIAIOIIMI IMOJTHOMOYHUSI Ha OCYILECTBICHHE ICHCTBUUM OT MMEHM 3asBuTens. B
KayecTBe JOKYMEHTa, IOATBEPKJAIOMIEro IOJTHOMOYMS Ha OCYIIECTBIEHHE IEHCTBHM OT HMEHHU
3asiBUTENSI, MOXKET OBITh MPEICTaBIeHA:

a) oopMiieHHass B COOTBETCTBHH C 3aKOHOJATenbCcTBOM Poccuiickoit denepanun 10BEPEHHOCTh
(st puzHUecKuX un);

0) odopmIleHHAsI B COOTBETCTBUHU C 3aKOHOAATEeIbcTBOM Poccuiickoit deneparii 10BEpEHHOCT,
3aBepeHHas MmevyaThlo 3asBUTENS (IPU HATMYWU ME€YaTH) U MOAMKUCAHHAS PYKOBOJUTEIEM 3asBUTENS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIOM (AJIs1 FOPUIUUECKUX JINL);



B) KOMHUA PELICHHUS O Ha3HaueHWH WM 00 n30paHuu nubO MpHKa3a O Ha3HAuYCHHH (PU3MUYECKOTO
JUIa Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe GU3HYECKOe U0 001aaeT MpaBoM JeiCTBOBATh
OT UMEHHU 3asBUTENs 0€3 TOBEPEHHOCTH.

28.8. JKamoba moker ObITh HampaBieHa 4epe3 JIlumunbeiii kabuner Ha PIII'Y, momana npwm
nocemennu M®LI, HarpaBieHa 1o MOYTE, ¢ MCIOJIB30BaHHEM O(UIIMATIFHOTO caliTa AJMHUHUCTPAINH, a
TaK)ke MOXKET ObITh MPUHSATA IPU JIMYHOM TpueMe 3asBuTens B AnMuHuctpauuu. Madopmanus o mecre
nprueMa, a Takke 00 YCTaHOBIICHHBIX Ul IpUeMa JHIX M 4acax pa3MmelleHa Ha O(QUIMaTbHOM CaiTe
AnMuHucTpauuu B cetu HTepHeT.

28.9. Bpems mpumemMa kajno0 JOMKHO COBIAJaTh CO BPEMEHEM  IPEIOCTaBICHUS
MyHULUTIATBHBIX YCIIYT.

28.10. XKanoba B mucbkMeHHOM PopMe MOKET OBITh TAK)KE HAIIPABIICHA IO MOYTE.

28.11. B cnywyae momaud >kajgoObl MPH JTUYHOM TPUEME 3asBHUTENIb MPEICTABISACT TOKYMEHT,
YAOCTOBEPSIOUIUI €ro JIMNYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepaunu.

28.12. B a1meKkTpoHHOM BH/IE XKaJI00a MOXKET OBITh MOJIaHa 3assBUTEIIEM ITOCPEIACTBOM:

a) oduuMaNbHOTO caiiTa AJMUHUCTpAlMM B HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHONW CETH
"UnTepHet";

0) PIII'Y;

28.13. B ciyuae ecnu xanoba nogaHa 3asBUTENEM B AIMUHUCTPALIMIO, B KOMIETSHIIMIO KOTOPOi
HE BXOJWUT TMPUHATUE PEIICHUs IO >Kajnode, B TeueHWe 3 paboumx IHEH CO JHS €€ PEeruCTpalud
AIMUHUCTpalUsl HampapiseT kanoOy B YIIOJTHOMOUYEHHBIM Ha €€ PaCCMOTPEHHE OpPraH U B MUCbMEHHOM
dbopme nHpopMUpYET 3asgBUTEIS O TIEPCHANIPABICHUH KAIOOHI.

28.14. Tlpu >TOM CpPOK pPacCMOTPEHHS >KAIOOBI MUCUYHCISACTCS CO JIHS PErHCTpallMH KajaoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

28.15. XKanoba moxet ObITh mogaHa 3asBurenem uepe3 MOLI. [Ipu nocrymnenun xanodsr MOI]
obecrieynBaeT ee nepeaady B YIOJTHOMOYCHHYIO HAa €€ pacCMOTpeHHE AMHHHUCTPAIUIO B TOPSIKE U
CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3aUMOJICHCTBUU, HO HE MO3HEE CIEAYIOIIEro paboyero
THSI CO JTHSI TIOCTYTUICHHS KaJOOBI.

28.16. XKanoba Ha HapylleHUE MOpsAKa NpeaocTaBieHus MyHununaabHo ycnyru B MOIL]
paccMaTpuBaeTcss MUHHUCTEPCTBOM TOCYJApCTBEHHOTO YIpaBlICHHs, HHOOPMAIIMOHHBIX TEXHOJIOTUH U
cBsi3 MOCKOBCKO# 00acTu.

28.17. M®I] obecrieunBaer:

a) OCHAIllEHHE MECT MpHeMa Kanoo;

0) uHpopMHUpPOBaHUE 3asBUTEIICH O TOPSAJIKE 00XKAJIOBAHMS PEIICHUN U JeHcTBUil (Oe3aecTBus)
KomuTteta, nmpenoctaBnsomux MyHUIIUTATBHYIO YCIYTY, UX JOJDKHOCTHBIX JIMI] THOO MYHUIIUTIAIBHBIX
CIy’KalllUX IMOCPEICTBOM pa3MEIIeHWss HWH(POpMAnMy Ha CTEHJaX B MeCTaX NpPeAOCTaBICHHS
rOCYJJapCTBEHHBIX U MYHHUIMITAIBHBIX YCIYT, Ha UX opHUIMaIbHBIX caiitax, Ha PII'Y;

B) KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOpsiIKe 00XkKaJIOBaHUS pelleHU U nedcTBUi (6e31eiicTBHs)
OpPraHoB, MPENOCTABIAIOIINX MYHHUIIMIAIbHBIE YCIYTH, UX JOJKHOCTHBIX JHI[ JIMOO0 MYHHUIIMHAIbHBIX
CITy’KaIlliX, B TOM YHCIIE TIO TeNe(OHY, DIIEKTPOHHON TIOYTE, TIPH JIMTHOM IIPHEME;

I') 3aKJIFOYEHHE COTJIAIIEHUH O B3aMMOAEUCTBUH B yacTh ocyiecTBienuss M®PL[ npuema xanobd u
BBIJIAUM 3asSBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS JKanoo;

1) (opMupoBaHMe M TMpPEJICTABICHHE €XKEKBapTaIbHO B MMUHHUCTEPCTBO TOCYAAPCTBEHHOTO
yIpaBiieHus, ”HHOPMAIIMOHHBIX TEXHOJIOTHI U CBSI3M MOCKOBCKOH 00JaCTH OTYETHOCTH O TIOJTYYEHHBIX
U PAacCMOTpPEHHBIX Xkajo0axX (B TOM 4YHCIE€ O KOJIMYECTBE YJOBJIETBOPEHHBIX M HEYJOBJIETBOPEHHBIX
xKanoo).

28.18. B AAMMHUCTpanMH, ONpPENEeIsIIOTCS YIOJIHOMOYEHHBIE Ha pacCMOTpEHHe >Kayiod
JOJDKHOCTHBIE JINTA, KOTOPBIE 00€CIeYnBaloT:

a) MpUeM M pacCMOTPEHHE Kajo0;

0) HampaBJieHUE ’kaJl00 B YIIOJHOMOUYEHHBIH Ha UX PACCMOTPEHUE OpraH;

28.19. B ciydae ycTaHOBJIEHHS B XOJ€ WMJIM 10 pe3yJbTaTaM PacCMOTPEHUS KaloObl MIPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYILIEHUs, TPEAYCMOTPpeHHOTO cTatheil 5.63 Koaekca Poccuiickoi



@Oenepant 00 aJIMUHUCTPATUBHBIX TPABOHAPYIICHUSX, WM TPU3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha pacCMOTPEHHE Kaynod, He3aMeIMTEIbHO HaIpaBisieT
COOTBETCTBYIOIINE MAaTepUAIIbI B OPTaHbl TPOKYPATYPHI.

28.20. B ciyuae ycTaHOBIEHHUS B XOJIe WIH IO pe3ylbTaTaM PacCMOTPEHHsI 3KajJo0bl MPU3HAKOB
COCTaBa aJMHHHUCTPATUBHOTO MPAaBOHAPYIICHUS, MPEAyCMOTpeHHOro riaBoi 15 3akoHa MockoBCKO#
obnactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kogexc MockoBckoil 00acTu 00 aIMHUHUCTPATHUBHBIX
MIPABOHAPYLICHUAX) JTOJKHOCTHOE JIMIIO, YITOJHOMOUYEHHOE Ha pacCCMOTpPEHHE Kajo0, He3aMeUTUTEIbHO
HampaBlIIeT COOTBETCTBYIOUIME MaTepuaibl B MUHUCTEPCTBO TOCYAapCTBEHHOTO  yIIpaBJICHMUS,
MH(POPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

28.21. Xanoba, moctynuBimias B AJIMHUHUCTPAIMIO, IOIJEKHUT PETUCTPAMM HE TO3JIHEE
crexyromero pabodyero AHS co AHS ee mnoctymieHus. JKamoGa paccmarpuBaercss B TedeHue 15
(msaTHamUATH) paboO4yuX OHEH CO JIHSA €€ PEerucTpaluu, eciu 0ojiee KOPOTKHE CPOKH PACCMOTpPEHUs
XKaJo0bl HE YCTaHOBIJIEHBI AJIMUHUCTpAIIHEH.

28.22. B cniyuae obOxanmoBanus oTkaza Komurera, npeaoctapisironiero MyHHIIMNATBHYIO YCIIYTY,
ee JOJDKHOCTHOTO JIMLA WM MYHHUIMIIATBHOTO CIY)KAIIero B MpueMe JOKYMEHTOB Y 3asBUTENS JTUOO B
WCIPABIIEHUHU JIOMYIICHHBIX ONEYaTOK M OIIMOOK WM B ciy4yae 00)KaJOBaHUS 3asSBUTEIEM HapYIICHHUS
YCTaHOBJIEHHOI'O CpOKa TaKMX MCIPABIIEHUH kajto0a paccMaTpuBaeTcs B TeueHue S5 (ITh) pabouux aHeil
CO JIHS €€ PETUCTPALIUU.

28.23. Tlo pe3ympTaTaM pacCMOTPEHHS >KaloObl B COOTBETCTBHHM C 4YacThio 7 crathu 11.2
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu npeaoCcTaBICHUs TOCYIapCTBEHHBIX
¥ MYHUIUITATIBHBIX YCIYT» YIOJIHOMOYEHHOE Ha €€ PACCMOTPEHHUE JIOJDKHOCTHOE JIUIO A TMHUHHUCTPAITUH
MIPUHUMAET pelieHHE 00 YAOBIECTBOPEHUH 5Kao0bl THO0 00 0TKa3e B €€ YAOBICTBOPEHUH.

28.24. llpum ymOBJIETBOPEHUH KaJlOOBl YIMOJHOMOYEHHOE JOJDKHOCTHOEe Juno Komurera
MPUHUMAET UCUEPIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISBICHHBIX HAPYIICHUI, B TOM YHCJIE M0 BbIaue
3asBUTENIO pe3ynbTaTa MyHUIMIIATBHON YCIyrd, HE MO3AHEEe 5 pabouux OHEW CO JHA TPUHSATHUS
pEIlIeHus, €ClIi HHOE HE YCTAaHOBIICHO JIEHCTBYIOIIMM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.

28.25. OTBeT 1o pe3ysibTaTaM pacCMOTPEHUS KAIOObI HAPABIISACTCS 3asSBUTEIIO HE IMO3THEE JTHS,
CIIEYIOIIEr0 3a JHEM MPHUHITHUS pelIeHus, B MUChMEeHHOW ¢dopMe. B cimyuae ecnu >kanoba Oblia
HarpaBjieHa B 3JeKTpoHHOU dopme yepe3 PIII'Y, oTBer 3asButento HampasisieTcs B JInuHbiil kaOuHeT
nocpenctsoM PIITY.

28.26. B oTBeTe 10 pe3yapTaTaM pacCMOTPEHUS JKaI00bI YKa3bIBAIOTCS:

a) HAaUMEHOBAaHUE OpraHa, MPEJOCTaBISAIONIEr0 MYHUIIMNAIBHYIO YCIYTy, PacCMOTpPEBILErO
XKano0y, JOJKHOCTh, (pamiimsi, UMsi, OTYECTBO (MPU HAIMYHUU) €T0 JOJKHOCTHOTO JIMIIA, TIPUHSBIIETO
peleHue no xanooe;

0) HOMep, JaTa, MECTO MPHUHSITHS PEUICHHUs, BKIIOYasi CBEJICHHUS O JOJDKHOCTHOM JIMIIE, PEIICHHE
WiH eicTBue (0e31eiCTBIE) KOTOPOTo 00XKamyeTcs;

B) pamMmIus, UMs, OTYECTBO (TMPU HAIWYUH) WM HaUMEHOBaHHE 3asiBUTEIIS;

T') OCHOBAHUS IS IPUHSATHS PEIISHHUS 110 5Kao0e;

1) IPUHSATOE IO KanoOe pelieHue;

€) B cllydae, €ClMd >anoba mMpu3HaHa OOOCHOBAHHOHM, - CPOKM YCTPAHEHUS BBISIBICHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK MPETOCTaBICHUS pe3ysibTaTa MyHUIIMIIAIBHON YCITYTH;

) CBE/IEHUS O MOpsiIKe 00KaJIOBaHUS MPUHSITOTO T10 JKano0e perieHusl.

28.27. OTBeT MO pe3ysbTaTaM PacCMOTPEHHS KOOI IOANMCHIBAETCS YIOJTHOMOYCHHBIM Ha
pPaccMOTpEHHE KAIOObI TOKHOCTHBIM JIMIIOM AIMUHUCTpPAIINH.

28.28. Tlo xemaHUWIO 3asiBUTENSI OTBET IO PE3yibTaTaM PACCMOTPEHHUS KATOOBI MOXKET OBITh
NpEJCTaBIeH HE MO3/Hee [Hs, CIEAYIOIIEro 3a JHeM IPHHATUS pPEUIeHus, B (opMe 3JIEKTPOHHOTO
JTOKYMEHTa, IOANMCAHHOTO JJCKTPOHHOW MOJMUCHIO YIIOJTHOMOYEHHOTO Ha PAaCCMOTPEHHUE IKAIOOBI
JOJHKHOCTHOTO JTUIa A IMUHUCTPAIIUH.

28.29. Y1oJIHOMOYEHHOE Ha PaCCMOTPEHHE KAJIOOBI IOJDKHOCTHOE JIUIO0 A TMUHHUCTPAITUN
OTKa3bIBAaeT B YIOBIETBOPEHUH JKaJIO00BI B CICIYIOIINX CIydasX:



a) HaJTM4Ke BCTYIMHBIIETO B 3aKOHHYIO CHITY PEIICHHS Cy/ia, apOUTPaKHOTO Cy/Ia IO Kainooe 0 TOM
e MpeAMETe U 10 TEM K€ OCHOBAHUSM;

0) moaya >kaja00bl JIMIIOM, TOTHOMOYHS KOTOPOTO HE TOATBEPKICHBI B MOPSJIKE, YCTAHOBICHHOM
JIEHCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickoit deneparuu;

B) HAJIMYKE PEIICHUS T10 )KAI00e, IPUHITOTO PAHEEe MO0 TOMY ke MPEAMETY KaloObI.

28.30. Y1IoJIHOMOYEHHOE Ha pacCMOTPEHHE KajJ00bl TOJDKHOCTHOE JIMIIO AJMUHHUCTPAIIMK BIIPaBEe

OCTaBUTH kKaslo0y 0e3 OTBETA B CIEAYIONINX CIyJasX:

a) HaJIM4KeE B jKaj00e HEeIleH3ypPHBIX JTUO00 OCKOPOUTENbHBIX BHIPAKEHUH, YIPO3 KU3HHU, 3I0POBBIO
1 UMYIIECTBY JOJHKHOCTHOTO JIUIA, & TAKXKE YICHOB €ro CEMbH;

0) OTCYTCTBHE BO3MOYKHOCTH IPOYMTATh KAKYIO-JTHMOO YacTh TEKCTa KaJIOOBI, (GaMUIHIO, HMS,
0T4eCcTBO (IIpY HAJTMYMM) U (MITM) IOYTOBBIN a/Ipec 3asBUTEIIA, YKa3aHHBIE B jKajo0e.

VI. IlpaBujia 06padoTKH MEePCOHANBHBIX JAHHBIX NPHU NpeAocTaABIeHUH MyHHIUIIAIbHOMI
yCJIyru

29. Ilpasuna oopadomku nepconanbHviX OAHHBIX NPU npedocmasieHuu MyHRuyuUnRaIbHOU
yeayeu

29.1. O6paboTka TMeEpCOHANbHBIX MAHHBIX TMPU MPEAOCTaBICHUM MYHUIUNAIBHOW yCIyTU
OCYIIIECTBIISICTCS HA 3aKOHHOW M CIPaBEIUIMBOH OCHOBE C YYE€TOM TpPEOOBaHH JCHCTBYIOIIETO
3akoHoJaTenbcTBa Poccuiickoii @enepanuu B chepe NepCOHANBHBIX JaHHBIX.

29.2. O6paboTka TMeEpCOHANbHBIX MAHHBIX TMPU MPEAOCTaBICHUM MYHULUINAIBHOW yCIyTU
OTPAaHUYUBACTCS JIOCTMDKCHHEM KOHKPETHBIX, ONPEICIICHHBIX HACTOSIUM  AJIMHHHCTPATHBHBIM
pernamenToMm neneir. He momyckaercs oOpaOoOTKa TMEPCOHANBHBIX JAaHHBIX, HECOBMECTHMAS C ICIISIMH
cOopa mepcoHANTbHBIX TAHHBIX.

29.3. OOpaboTke TMOJIeKAT TOJBKO TIEPCOHATIBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT MEJISM
ux 00paboTKH.

29.4. llenpto  0OpabOTKH  TMEPCOHANBHBIX  JAHHBIX SIBISIETCSA  WCIOJNHEHUE JTOMKHOCTHBIX
00s13aHHOCTEH U MoNHOMOYUH cnernuanuctamMu Komurera B mporecce npeaocTaBieHuss MyHHITUTATbHOM
yCIyTd, a TakKe OCYIIECTBICHUS YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit denepanmu
rOCy/IapCTBEHHBIX (PYHKIIHI 1O 00paboTKe pe3ynbTaToB MPEAOCTaBICHHON MyYyHUIIMTIAIBHOM YCIyTH.

29.5. Ilpu 00paboTKe MEPCOHATBHBIX JAaHHBIX B IEJSIX MPEAOCTaBICHUS MyHHUIIMIAIBLHOW YCITYTH
HE JoIycKaeTcss oObeanHeHne 0a3 JTaHHBIX, COJEPIKANINX TEPCOHAIBHBIC JaHHBIC, 00pa0d0TKa KOTOPHIX
OCYIIIECTBIISIETCS B IEIIIX, HECOBMECTHUMBIX MEKITY COOOM.

29.6. Conepxanrie 1 00beM 00pabaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX JOJHKHBI COOTBETCTBOBATH
3asIBIICHHOM 1enu 00paboTKH. OObpabatbiBaeMbIe NepCOHANIbHbIE JTaHHbBIE
HE JIOJDKHBI OBITh N30BITOYHBIMU TI0 OTHOIICHUIO K 3asBJICHHOM IeJIM UX 00pabOTKH.

29.7. Ilpu 06paboTKe MEePCOHATBHBIX JAHHBIX JOJKHBI OBITH 00ECTIEYeHbl TOUHOCTh MEPCOHATBHBIX
TAHHBIX, 170'¢ JOCTaTOYHOCTb, a B HEOOXOTUMBIX CITyqasix u aKTyaJlbHOCTh
10 OTHOIICHHWIO K TIeIM OOpaOOTKH TEPCOHANBHBIX JAaHHBIX. J[OJPKHOCTHBIC JMIa AJMHHUACTPAIAN
JIOJIKHEI NPUHUMATh HE0OXOaINMBIE MepBbI 00 oOecrieunBaTh
WX MPUHATHE 110 YIAICHUIO WM YTOYHCHHUIO HETIOTHBIX MJIM HETOYHBIX JTAHHBIX.

29.8. XpaHeHre TEepPCOHAIBHBIX JAHHBIX JIOJDKHO OCYIIECTBIIATHCS B (opMe, TO3BOJISIONICH
OTpEeNEeNUTh CyOBEKTa MEepPCOHANBHBIX JAHHBIX, HE JOIbIIEe, YeM JToro TpedyeT ueiab o0paboTku
MEePCOHANBHBIX JAHHBIX, €CITU CPOK XpaHEHUsS MEePCOHATIbHBIX TAaHHBIX HE YCTAHOBJIEH (eaepaabHbIM



3aKOHOJATEIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 001acTH, OTOBOPOM, CTOPOHOM KOTOPOTO,
BBIFOJIONIPHOOpETaTEIeM WM HMOPYUYUTEIEM 10 KOTOPOMY SIBJISETCS CyOBEKT MEPCOHANIBHBIX JaHHBIX.
OOpaOaTbiBaeMble TEPCOHANbHBIE JaHHbIE MOJUIEXKAT YHUUYTOXKEHUIO JHOO0 00€3IMYMBAHHUIO 10
JOCTUKEHUU neneu 00paboTKu WIH B ciydae yTpaThl HE00X0AUMOCTH
B JJOCTMKEHHUM 3TUX LIEJIEH, ECIIM HHOE HE IIPETYCMOTPEHO 3aKOHOIaTEILCTBOM.

29.9. B cooTBeTCTBUH C IIeTbI0 00paOOTKH NMEPCOHATBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOALLET0 AJMUHUCTPAaTUBHOTO pErjJaMeHTa, B AJIMUHHUCTpPaLUU 00padaThiBalOTCS MEPCOHAJIBHBIC
JaHHble yka3aHHble B 3asBieHuu (IIpunoxenue 6 k HacTosdumeMy AJIMUHUCTPATUBHOMY pPErjaMeHTy) U
[IpUJIAraeMbIX K HEMY JTIOKyMEHTaXx.

29.10. B cooTBeTCTBUHU C 1IeNbI0 00pAOOTKM NMEPCOHAIBHBIX JTaHHBIX, YKa3aHHOW B IMyHKTe 29.4.
HACTOSIEro AJIMHHMCTPATUBHOIO PpErJaMeHTa, K KaTeropusM cyOBbEKTOB, MEpPCOHAJIbHBIE JaHHbIE
KOTOpBIX 00pabaThiBaloTCS B AJMHUHUCTpAIMM, OTHOCATCA (DU3WYECKHEe, IOPHIMYECKHE JHLIA |
WHIMBUYAIIbHBIC TPEANPUHAMATENH, OOpaTHBIIMECS B AJMHHUCTPAIMIO 33 IPEIOCTABICHUEM
MyHULIMNIaTbHON YCITYTH.

29.11. Cpoku 00pabOTKM M XpaHEHHUsI YKa3aHHBIX BBIIIE IMEPCOHAIBHBIX JAHHBIX ONPEACISIOTCS B
COOTBETCTBUHM CO CPOKOM JCWUCTBUS COIJALICHUS C CYOBEKTOM, a TaKKe€ HHBIMH TpeOOBaHUAMU
3aKOHOJATEIbCTBA M HOPMATUBHBIMU JOKyMeHTaMH. Ilo HMcTedeHuio cpokKoB OOpabOTKM M XpaHEHUs
NepCOHAJbHbBIC JJAHHBIE MOJUIEKAT YHUUYTOXKEHHUIO JINOO 00€3/IMYMBAHNUIO, €CIIM UHOE HE IPEAYCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B ciy4ae JOCTHKEHUS 1enu 00paOOTKH MEPCOHATIBHBIX NAaHHBIX ATMHHHCTpaLus o0s3aHa
MPEeKpaTUTh 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM OOECIIEYHTh €€ MpeKpamieHue (ecim oOpaboTka
MIEPCOHAIBHBIX JIaHHBIX OCYIIECTBISAETCS JPYIMM JIMLOM, JEHCTBYIOIIMM [0 €ro IOpPYyYEHUIO
YHUYTOXXHTH MIEPCOHATIBLHBIE TaHHBIC WIIM 00ECIICUNTh UX YHUUTOXKEHHUE (ecim 00paboTKa mepcoHaIbHBIX
JAHHBIX OCYIIECTBISETCS JPYTUM JIULIOM, AEHCTBYIOLIUM IO €r0 MOPYUYEHHUIO B CPOK, HE MPEBBIILIAIOLINMI
30 nHell ¢ aThl NOCTUXKEHMS LE€IH 00paOOTKU NEPCOHANBHBIX JaHHBIX, €CIM MHOE HE IPEAYCMOTPEHO
CITy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM MJIHM COIJIALIIEHHEM, CTOPOHOM KOTOPOTo SBISETCS CYOBEKT
NEpCOHAJBHBIX JaHHBIX, JMOO eciaM AJIMHHHUCTpalUsi He BIpPaBe OCYLIECTBIATh 00pabOTKy
NEepCOHAJbHBIX JIAaHHBIX 0Oe3 corjacus CcyObeKTa NEepCOHANbHBIX [JaHHBIX Ha OCHOBaHMIX,
MIPEyCMOTPEHHBIX (Pe/iepaTbHBIMU 3aKOHAMHU.

29.13. B cay4yae OT3bIBa CYOBEKTOM TIIE€PCOHANBHBIX JAaHHBIX COTJIacHUsi Ha O0OpaboTKy ero
MEPCOHANBHBIX JAHHBIX AJIMUHUCTpAlMsd JOJDKHA MPEKpaTuTh HMX O00paboTKy HiIu 00ecrnedyuTh
IpeKpalieHne Tako o0paboTku (ecau oOpadoTKa MEPCOHAIBHBIX JIAHHBIX OCYILECTBISETCS APYTUM
JIMIIOM, JAEUCTBYIOUIMM 10 MOPYYEHHI0 AJIMUHMCTPALMU U B CIydae, €ClIi COXPAaHEHUE MEePCOHAIbHBIX
JaHHBIX Oosiee He TpedyeTcs i Lenel 00paboTKH MepCOHANBHBIX JaHHBIX, YHUYTOXHUTD [IEPCOHATIbHBIE
JlaHHbIE WJIM 00ECNeunTh UX YHHYTOXKEeHHue (eciu oOpaboTKa MEpCOHATIbHBIX JAHHBIX OCYILECTBIISAETCS
APYTUM JIMLOM, JEHCTBYIOIIMM II0 MHOPYYEHUIO AJIMHUHMCTPALMHM B CPOK, HE MpeBblmaronmii 30
KaJIEHJAAPHBIX JHEN C 1aThl IOCTYIUIEHUS YKa3aHHOT'O OT3bIBA, €CJIM NHOE HE MPEyCMOTPEHO CIIYy)KEOHBIM
KOHTPAKTOM, JOTOBOPOM WJIM COTJIAIIEHHEM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT IMEepPCOHATbHBIX
JaHHBIX, TUOO ecinu AJIMUHUCTpALMs HE BIIPaBe OCYILECTBIATH 00pabOTKYy MEepPCOHAIbHBIX AAHHBIX 0€3
cormacusi CyOBeKTa TEPCOHATBHBIX JaHHBIX Ha OCHOBAHMSX, IPEIyCMOTPEHHBIX (eaepaTbHBIMU
3aKOHaMH.

29.14. YHUUYTOXKEHUE JOKYMEHTOB, COJEp)KAlIUX IE€pCOHAIbHbIE [aHHbIe, YTPAaTHBIIUX CBOE
MPAKTUYECKOe 3HAUYEHUE U HE MOMJISKAIIUX apXMBHOMY XPaHEHMIO, IPOM3BOIUTCS Ha OCHOBAHUM aKTa
YHUYTOXKEHUS TIEPCOHAIBHBIX TaHHBIX.



29.15. YiomHOMOYEHHBIE JIMIIa Ha TOJIy4eHHe, 00paboTKy, XpaHEeHHE, Tiepenady 1 Jr0oe apyroe
UCIOJIb30BaHUE NIEPCOHANIBHBIX JAHHBIX 00sI3aHbI:

1) 3HAaTh M BBINOJHATH TPeOOBaHUS 3aKOHOJATENILCTBA B 00JAacTU OOECIEeUeHUs 3alllUThI
MEPCOHATBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,

2) XpaHUTh B TallHE M3BECTHBIE MM TIEPCOHAIBHBIC MaHHBIC, WH(OPMUPOBATH O (aKTax
HapyLIEHUsT TOpsiIKa OOpalieHus] ¢ NepCOHAIBHBIMH JIaHHBIMHU, O TOMBITKAX HECAaHKIMOHUPOBAHHOTO
JOCTyIa K HAM;

3) coOnrofaTh MpaBHJIa HCIIOJIB30BAHMS MEPCOHAIBHBIX JAaHHBIX, MOPSIIOK HX Yydera
Y XpaHEHUS, UCKIIIOUYUTH IOCTYI K HUM OCTOPOHHHUX JIUII;

4) o0OpabaThIBaTh TOJBKO T€ MEPCOHATbHBbIC JaHHBIC, K KOTOPHIM MOJY4YEH JOCTYI B CHUITY
UCIIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEH.

29.16. Ilpu 00paboTKe TMEepCOHATBHBIX TAHHBIX YHOJHOMOYEHHBIM JIMIIaM Ha TOJYyYEHHE,
00paboTKy, XpaHEeHHUE, Tepeady 1 Jr000e Ipyroe UCIoIb30BaHNE TIEPCOHAIBHBIX TaHHBIX 3aIPEIaeTCs:

1) UCTIOJIB30BaTh CBENICHHS, COJIEpIKAIIUe MMePCOHANIbHBIC JaHHBIC, B HECTY)KEOHBIX LIENSX, a
TaKXe B CIIY’)KEOHBIX IIeJISIX - MPH BEACHUU IEPETOBOPOB 110 TelNe(POHHON CETH, B OTKPBHITOW MEPETHCKE,
CTAaThsIX U BBICTYILICHUSX;

1) nepenaBaTh IEPCOHANbHBIE [aHHbIE IO HE3AIUIICHHBIM KaHalaM CBs3M (TeJeTauTl,
dakcuMUIbHAS CBSI3b, OJIGKTPOHHAsl TMO4YTa) O€3 UCMHOJIb30BaHUS CEePTUDUIUPOBAHHBIX CPEICTB
KpunTorpaduueckoi 3amuTsl HHPOpPMAIIHH;

2) BBINIOJIHATh HA JIOMYy paboThI, CBS3aHHBIE C HMCIOJH30BAHWEM IEPCOHANBHBIX JAHHBIX,
BBIHOCHUTDH JJOKYMEHTHI M IpyTHe HOCUTENIN HH(POPMAIUH, COIepKalllie TIEpPCOHANBHbIC TaHHbBIE, U3 MECTa
UX XpaHEeHHUS.

29.17. Jluna, ynoTHOMOYCHHBIE Ha MOJTy4YeHHEe, 00paboTKy, XpaHeHue, mepeaady u Jrdoe apyroe
WCTIOJIb30BaHUE TIEPCOHAIBHBIX JAHHBIX, BUHOBHBIC B HapyIICHUH TpPEOOBaHMI 3aKOHOIATEIHCTBA O
3aIUTe MePCOHANBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3TialleHne NePCOHANbHBIX JaHHBIX, HECYT
JUCLUUIUIMHAPHYI0,  aJMHHHUCTPAaTHUBHYIO,  TPaXIAHCKYI0O W YrOJOBHYIO  OTBETCTBEHHOCTH,
MIPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickon denepanu.

29.18. AnMuHUCTpanus Ui 3allUThl HEPCOHATBHBIX JaHHBIX OT HEMPABOMEPHOIO WM CIy4alHOTO
IOCTyna K HHUM, YHHYTOXXCHHUS, W3MEHEHHUS, OJOKHPOBAaHUS, KOIUPOBAHHS, IPEIOCTaBICHUS,
pacrpoCTpaHeHHs MEPCOHABHBIX JIaHHBIX, a TAK)KE OT MHBIX HEMPAaBOMEPHBIX JNEHCTBHI B OTHOIICHHH
MEPCOHATBHBIX JJAHHBIX, IPUHIMAET MEPHI 3alUTHI, IPETyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.



[Tpunoxenue 1

k Tumnosoii popme aAMUHUCTPATUBHOTO periiaMeHTa

npenocTaBiieHus MyHUIUNIaTbHON yCIYTH

TepMHHBI U onIpeieSIeHUst

B AIMUHUCTpaTUBHOM perjlaMeHTe UCIIONb3YIOTCS CIAEAYIOLUIME TEPMUHBI U ONIPEACICHUS:

AJIMUHHCTpaLUS

AJIMUHHUCTPATUBHBIN
periiaMmeHT

ECHA

3agaBUTEID

3asgBUTEIIb,
3apeTruCTPUPOBAHHBIN
B ECHA

3asaBrieHue

JInuHbIA KaOUHET

MO,[[y.]'IL OKa3aHUuA

ycayr EUC OY

MynununanbHas
yclIyra

OpTraHbl BJIaCTU

AnMUHUCTpAIS MoOCKOBCKOH 001acTH;

AIMUHUCTPATUBHBIN periiaMeHT o IIPEIOCTABIICHUIO
MYHULUIIAIBHON  yciayru «Bblgada  BBIIHCOK M3 peecTpa

MYHHUIUNATIBHOTO UMYILICCTBAY,

denepanbHas rocyaapcTBeHHas HMHQOpPMAIMOHHAs  CHCTEMa
«Enunas  cuctema wuaeHTHUPUKAMM W ayTeHTU(UKAIUU B
uH(ppacTpyKType, obecrieunBaronIcit nH(pOpMaIMOHHO-
TEXHOJOIMYECKOE B3aUMOJICHCTBUE HH(POPMALMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX JJIi  IPENOCTABIECHUS TOCYIapCTBEHHBIX W
MYHUIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme;

auIo, oOpamaromeecss ¢ 3asgBICHHEM O TMIPEIOCTaBICHUU
MyHuIMnanbsHON YCIIyTH;

muo, oOpamiaromieecss ¢ 3adBIEHHEM O MPEAOCTaBICHHUH
MyHHULIMNIaBHOW YCIIYTH, UMEIee yueTHyro 3anuch B ECHA,
MPOLIEAIIYIO IPOBEPKY, a JMYHOCTH IOJIb30BATENS MOATBEPKACHA
HajuiexaluM obpa3zoM (B J0OOOM M3 IEHTPOB OOCIYKHBAaHUSA
Poccuiickoit ®enepannu uiaun MO MockoBckoit 001acTh);

3alpoc O NPENOCTaBiIeHUMM  MyYHHIMNAIBHOW  YCIYTH,
MIpEACTaBICHHBIN JTO0BIM IIPEAYCMOTPEHHBIM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM;

ceppuc  PIII'Y, NO3BOJIAIOIINANA  3asiBUTEIIIO [10JIy4aTh
uHbopMalMl0O O XoAe o00paOOTKM 3asBICHUH, IOAAHHBIX
nocpencrtsoM PIITY;

MOJlyJb OKa3aHUS YCIyr eIuHOH HMH(OPMAIMOHHONW CHCTEMBbI
OKa3aHMs yCIyT, YCTAHOBJICHHBIN B A IMUHHUCTPALNN;

MyHULMIIaNbHAsg ycayra «Belmaua BBIMHCOK U3 peecTpa
MYHUIUIIAJIEHOTO UMYILIECTBAY;

TOCYJapCTBEHHBIC OpraHbl, YYaCTBYIOIIKME B MPEAOCTABICHHUU



OpraHn3anusa

mpocTasd SJICKTPpOHHAA

MOJIUCH
PIIT'Y

CEpBHUC PIII'Y
«Y3HaTb CTarTyc
3asBICHUS»

cetp HTEpHET
YZIOCTOBEPSIOIIUI
LEHTP

yYCUJICHHAs
KBaJIM(PHULIHPOBAaHHAS
AJIEKTPOHHAS
noamnuce Ol

¢aiin tokymeHTa

JJIEKTPOHHBIA  00pa3
JIOKYMEHTa

3JIEKTPOHHBIN
JTOKYMEHT

roCy/IapCTBEHHBIX U MYHULIUIAIBHBIX YCIIYT;
Y4acCTBYIOIINE B MPEI0OCTaBICHUU
rOCy/IapCTBEHHBIX W MYHHULUIAIBHBIX yCcAyr (B TOM YHCIE

OopraHu3anuu,

MOJABEOMCTBEHHBIC YUPEIKICHUSA);

OJICKTPOHHAsA MOAIMCHb, KOTOpad IMOCPCACTBOM HCIOJIb30BAHUA
KOZOB, MapoJied WIM HHBIX CPEICTB MONTBEpXkKAaeT (akT
(hopMUPOBaHHUS FTCKTPOHHOU MOMUCH OINPEICTIEHHBIM JIUILIOM;
rocy/lapcTBeHHasi HMH(pOpPMAaIMOHHAas cucTteMa MOCKOBCKOM
obmactu «llopranm rocyaapcTBEHHBIX M MYHHUIHMIAIBHBIX YCIYT
MockoBckoil obmacTu», pacnoinoxkeHHas B cetd MHTepHer mo
anpecy http://uslugi.mosreg.ru;

PIITY,
uHpOpMAIMIO O TEKyIIeM craTyce (3Tame) paHee MOJAaHHOTO

CEpBUC MO3BOJISIIOIIUNA ~ TOJYYUTh  AKTYaJIbHYIO
3asBIICHUS;

MH()OPMAIMOHHO-TEIICKOMMYHHKAITMOHHAS CeTh «THTEepHETY;
YIIOCTOBEPSIONUIUN 1EHTP, AKKpPEeIUTOBaHHBII MUHHCTEPCTBOM
CBSI3M U MacCOBBIX KOMMYHUKauii Poccuiickoii @eneparuu.
JNIEKTPOHHAs TOJIMUCH, BblJaHHAs YOCTOBEPSIONIMM IICHTPOM,
MOJIy4eHHAasl B pe3ysibTaTe KPUNTOrpaduyeckoro npeodpa3oBaHus
MH()OPMALIMY C WCIIOIH30BAHUEM KIIFOUA JICKTPOHHOHN IOJIIHCH,
MO3BOJIIET OMPENETUTh JIUIO, T[OJIUCABIIEE AJICKTPOHHBIN
JOKYMEHT, OOHAapyKXUTh (aKT BHECCHHS W3MCHCHUH B
AJICKTPOHHBIA JOKYMEHT IOCJIE MOMEHTA €ro MOJMUCAHUS, KoY
MIPOBEPKH AJICKTPOHHOU TMOJANUCH yKa3aH B KBAUTH(DHUIIMPOBAHHOM
cepruduKare;

JNEKTPOHHBIA  0o0pa3  JOKyMEHTa, TMOJNYYEHHBIH  MyTeMm
CKaHHUPOBAaHUA JOKyMEHTa B OymMakHOH opme.

JOKYMEHT Ha OyMaXHOM HOCHUTeNe, NpeoOpa3oBaHHBIM B
AIEKTPOHHYIO (OPMY IMyTEM CKAaHUPOBAHHUS C COXPAHEHHEM €ro
PEKBU3HTOB;

JTIOKYMEHT, HH(GOpMAIIUs KOTOPOTO MPETOCTABICHA B JJIEKTPOHHON
dbopme
3JE€KTPOHHOU MOAMHUCHIO.

MOANKCAHA  YCUJIEHHOW  KBaJM(UIUPOBAHHOU


http://uslugi.mosreg.ru/

[Ipunoxenue 2
K TunoBoii (hopMe aTMUHUCTPATUBHOTO PETJIAMEHTA

NIpeAOCTaBICHUs] MyHULIIMITAIBHON YCIIYTH

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAX0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
ajpecax 3J1eKTPOHHOM MOYTHI AJIMUHUCTPALMU U OPraHU3aIUil, y4aCTBYIOIIUX B MPeI0CTABICHUI
U MHPOPMHUPOBAHMH O MOPSIAKeE NMpeaocTaBjaeHnsi MyHUIIMIIAJIbHOH yCIyTH

1. Yka3zaTrbr HauMeHOBaHHE AlIMI/IHI/ICTpaIII/IH.
Mecto HaxXO0XJICHUA:

[TouToBBIH anpec:
KonrtakTHsIit TenedoH:
Topsiaas muaus ['y6epraropa Mockosckoit obmactu: 8-800-550-50-30.

OdunmanbHbIi callT B ”HPOPMAIMOHHO-KOMMYHUKAIMOHHOM ceT «HTepHeT»: http://Www.

Anipec 3JIeKTpOHHOM 1IOYTHI B ceTH MHTEpHET:

2. CnpaBouHas ungopmauus o Mecte Haxoxaenuss M®@LI, rpadpuke padboTbl, KOHTAKTHBIX
TesqedoHnax, aapecax 3J1eKTPOHHOU MOYTHI

HNudopmanus npuBeieHa Ha calTax:

- PIII'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru



[Tpunoxenue 3
k TumnoBoii hopme aAMUHUCTPATUBHOTO periiaMeHTa
npenocTaBiieHus MyHUIUNIaTbHON yCIYTH

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMU JHIAMU UH(OPMAIUM 10 BONIPOCAaM NPeA0CTABIEHUS
MyHuMNAALHOM YCJIYyTH, CBeJIeHUil 0 X0/1e mpeaocTaBjieHuss MyHMUMIAJILHON yCJIyTrd, NOPSAKe,
¢opMme u MmecTe pasMelieHrst ”H(POPMAIIUY O OPAAKe NMpeaocTaBjieHuss MyHMIUNAIBLHON YCJIYTH

1. WNudopmanus o npenocraBieHud MyHUIUTIAIBHOW YCIYTH pa3MeEIIaeTcsi B 3JEKTPOHHOM
BUJIE!

a) Ha opunHaIbHOM caiite Anmuauctpanun - WWW ;

0) Ha nopramax  uslugi.mosreg.ru, gosuslugi.ru mHa crpaHMIaX, ITOCBSIIECHHBIX

MyHununaibHO# yenyre.

2. Pa3zmerieHHass B 3J€KTPOHHOM BHJE MH(pOpMaLUs O MpeJocTaBiIeHUH MyHHIMIAIbHOM
YCIYTH JOJDKHA BKJIIOYATh B CEOsL:

a) HaMMEHOBAHKE, ITOYTOBBIE aJipeca, CIIPaBOYHbIE HOMEpa Tene(oHOB, aapeca HIEKTPOHHOU

MOYTHI, AIPECa CANTOB AIMUHUCTPALINH;

0) rpaduk paboThl A IMUHUCTPAIUH,

B) TpeOoBaHUs K 3asBJIICHUIO U IPUJIAaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOYasi UX [1€PEUEHB);

r) BBIIEP’KKHU U3 TIPABOBBIX aKTOB, B YAaCTH Kacarolieics MyHUIIMIIAIbHON yCIIyTH;

1) TEKCT AJMUHUCTPATUBHOTIO PETJIAMEHTA C IIPUIIOKEHUSIMU;

e) KpaTKO€E OIIMCaHUE MOPsAKA IpelocTaBlIeHuss MyHUIIUIIaIbHON yCIIyTH;

x) o0pa3ubl 0OpMIIEHUS JTOKYMEHTOB, HEOOXOJUMBIX AJIs MOJy4eHUs MyHHLIMIAIbHOM

YCIIYTH, U TpeOOBaHUS K HHUM;
3) MepevYeHb TUTIOBBIX, HAaOOJEe aKTyaJbHBIX BOMPOCOB, OTHOCSIIMXCS K MyHHIIMTIATHHOM
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynbTHpOBaHME 1O  BOIpOCaM  MNPEAOCTABICHUS  MYHHUIMNAIBHOW  yCIyTH
CTIENUANACTAaMH AJIMUHUCTPAIIMH OCYILECTBIIETCS OECIUIATHO.

4. HNudopmuposanue 3asButeneil (mpeacraBureneil 3asBuTelneil) o MopsKe NpeaoCcTaBIeHNs
MyHUIMIIaABHON YCIIYTH OCYLIECTBISETCS TaKxke Mo Tesnedony «ropsueit auaun» §-800-550-50-30.



[Ipunoxenue 4
K TunoBoii (hopme aIMUHUCTPATUBHOIO pPErjlaMeHTa

NIpeAO0CTaBIeHUs] MyHUIIMITAIBHON YCIIYTH
®opMa BHINIMCKHU U3 peecTpa

Boinucka us peecTpa MYHHIIMIIAJTBHOTI'0O UMYIIIECTBA

(raumenosanue Aomunucmpayuu)

10 COCTOSIHMIO HA __ . .

KonuuectBo crpanuir:_
.| HammeHoBaHme . O6masn
Ne (PeecTpoBbiii Kanacrposbiii »
3MaHus MecToHaxo:KIeHHne o JI0IIAb
n/n HOMep (ycJIOBHBIii) HOMep
(nmomMeneHus) 00bEeKTa, KB.M
Bun npasa:
CyOnBexT mpasa:
JIOKyMeHT-OCHOBaHHE 1T BHECCHHUS B PEECTP UMYIIECTBA:
O0mas miomaab
Ne | PeecrpoBblii | HaumenoBanue Kanacrposbiii o0beKTa, KB.M/
MecTOHAXO0KIEHHE
n/n HOMEp COOPY KeHHUS HOMEp NMPOTSIKEH-HOCTD,
M/ éeMKOCTb, Ky0. M
Bun npasa:
CyObeKT npasa:
JlokyMeHT-OCHOBaHUE /IJIsl BHECEHHS B PEECTp UMYIIECTBA!
Oomast
.| HaummeHoBaHue Paspemennoe
Ne (PeecTpoBblii Mecro- Kagacrpo- | niomaab
3eMeJIbHOI0 . Kareropus | ucnoJin3oBa-
n/n HOMep HAXOJKIeHHE BbIii HOMep | 00beKkTa,
y4yacTka HHUE
KB.M
Bup npaga:
CyObeKT mpasa:
JlokyMeHT-OCHOBaHUe JIJIsl BHECEHHS B PEECTP UMYIIECTBA!
HaumenoBanue
00beKTAa .
. WnBenTaphbiii Homep/ | BanancoBasii Ocrarouynas
Ne |PeecTpoBbiii JBHKHMOT0 Mecto- .
NneHTM(pMKAUMOHHBIN | CTOMMOCTb,| CTOMMOCTD,
n/n HOMep umyiiecrna/ HAaXO0K/JAeHue
Homep (VIN) ThIC. py0. ThIC. py0.
TPAHCIIOPTHOTO
cpeacTBa

Bun npasa:

CyOBeKT mpaga:
JloKyMeHT-OCHOBaHHE Il BHECEHHUS B PEECTP UMYIIECTBA!

Hoanucey ynoaHOMOYEHHOIO JIHIA
MLIL



[Tpunoxxenue 5

K TunoBoii (hopme aTMUHUCTPATUBHOTO
perilaMeHTa NpegoCTaBICHUS
MyHuIMnanbHOU yCinyru

®opma yBeoMJIeHUsI 00 OTCYTCTBMHU HH(OpManuu
B peecTpe MYHHIIUNIATbHOI0 MMYILIIECTBA

YBenomienue 00 0OTcyTcTBUM MHGOPMAILUK B peecTpe MyYHHIIUNIAJILHOI0 HMYIIIECTBA

(raumenosanue Aomunucmpayuu)

. KapnactpoBslii (yCI1OBHBIN, YUETHBIN
HaumeHnoBanue PeecTpoBsiii P v N > Y1 M
MecronaxoxaeHue oMo UJCHTU(PUKAIIMOHHBIN, THBEHTaPHBbII)
P HOMEp
[To cocrosHuio Ha . . YKa3aHHbI OOBEKT HE 3HAYUTCSH B PEECTPE MYHHUIMIAIBHOTO
UMYIIECTBA

(raumenosanue Aomunucmpayuur)

IMoanuch ynoaHOMOYEHHOI0 M1
MLIIL.




[Tpunoxxenue 6

K TunoBoii (hopme aTMUHUCTPATUBHOTO
perilaMeHTa NpegoCTaBICHUS
MyHuIMnanbHOU yCinyru

®opma yBeoMJIeHHUs 00 0TKa3e B MPeA0CTaBIeHNH HH(OPpMALIUT
U3 peecTpa MyYHUIIUNIAJIBHOI0 HMYIIIECTBA

YBenomiienue 00 0TKa3e B NpeoCcTaBJIeHNH HHpopManu
U3 peecTpa MYHHMUMIIAJILHOT0 MMYIIECTBA

(raumenosanue Aomunucmpayuur)

KanactpoBslii (ycrnoBHBIN, yYETHBIH,
UJCHTU(PUKAIIMOHHBIN, UHBEHTapHBII)
HOMED

HanmenoBanue PeectpoBrlii
MecronaxoxaeHue
HOMEp

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JaHHOI'O 0o0beKTa OTHECEHa B nopsAAKe, YCTaHOBJICHHOM
3aKOHOJIaTeNhLCTBOM Poccuiickoi q)ez[epaulxm, K I/IH(1)OpMaI_II/II/I C OIr'paHUYCHHBIM JOCTYIIOM.

IMoanuch ynoaHOMOYEHHOTO JHIIA
M.II.




[Tpunoxxenue 7

K Tunosoii (hopme aIMUHUCTPATUBHOTO
perilaMeHTa NpegoCTaBICHUS
MyHuIMnanbHOU yCinyru

Choucox HOPMATHUBHBIX AaKT0B, B COOTBETCTBHU C KOTOPBIMHA OCYIIECTBJ/IACTCH

npegocrapiaeHue MyHUIMNAJLHON YCIyTH

HpC,I[OCTaBJIeHI/Ie MyHHHHHaHBHOﬁ YCIYI OCYHIECTBIACTCA B COOTBETCTBUU C:

1.

2.
3.
4

10.

11.

12.

Koncrurynuen Pocculickont @enepanuy;

I'paxxnanckum kogaekcom Poccuiickoit denepannu;

3emenbHBIM KogekcoM Poccuiickoit denepannu;

®enepanbHbiM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocynapCTBEHHOUW pErucTpaluu
MpaB Ha HEABMKUMOE UMYILECTBO U CACIIOK C HUMY;

®denepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHuzaiuu npeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

®denepanbHbM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOU MOAITHCHY;
nocranoBjeHueM llpaButensctBa Poccuiickoit ®enepanmu ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEPKIECHUU aIMUHUCTPATUBHBIX PETrJIaMEHTOB HCIIOIHEHUS
TOCY/IapCTBEHHBIX (YHKIIMH WM aJIMUHHCTPATUBHBIX PETJIAMEHTOB TPEIOCTABICHHUS
rOCYIapCTBEHHBIX YCIYT»,

3akoHOoM MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHHH
3eMEJIbHBIX OTHOIICHUH B MOCKOBCKOM 00J1acThY;,

PacriopsbkennemM MUHUCTEPCTBA TOCYAAPCTBEHHOTO YIPABJICHUS, WH()OPMAIIMOHHBIX
TexHojoruii u cBsizu oT 21.07.2016 Ne 10-57/PB «O peruoHasbHOM CcTaHIapTe
OpraHu3aly  JCSITEIIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB  MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX ycIyT B MOCKOBCKOI 0011acTH,

[Tpuxazom Munskonompazsutusa Poccuiickoit ®enepanun ot 30.08.2011 Ne 424 «O6
yrBepkaeHun llopsaka BeaeHHss opraHaMHM MECTHOTO CaMOYIPABICHHUS PEECTPOB
MYHUIUTIAJTEHOTO UMYIIIECTBAY.

Kogexcom MockoBckoit o0mactd 00 agMUHHCTPATUBHBIX MPABOHAPYIICHHUSIX OT
04.05.2016 Ne 37/2016-03.

YcTaBoM MyHUITUTIAIEHOTO 00pa3oBaHus MOCKOBCKO# oOnacTu.



[Tpunoxxenue 8

K Tunosoii (hopme aIMUHUCTPATUBHOTO
perilaMeHTa NpegoCTaBICHUS
MyHuIMnanbHOU yCinyru

®opma 3asiBjieHHs O NPeIoCTaABJIeHNH MYHUIIMIIAJIbHOH yCIyTH

B Anmunuctpanuo

OoT
(paMuust, ©Ms, OTYECTBO (IIPU HANMYUH), PEKBH3HUTHI
JIOKYMEHTa,  YIOCTOBEPSIOIIET0  JUYHOCTh  JUIA

¢bu3ngeckoro mna W HaMMEHOBaHUE,
OpraHM3aliOHHO-TIpaBoOBasi  (GopMa ¥  CBEACHHS
ET'PIOJI/EI'PUIT IOPUINYECKOTO nuna,

WHJIMBHYaJILHOTO MPEAIPUHIMATEIIS)

azapec:
(yka3zaTh ampec MecTa JKUTCIbCTBA — Ui (PU3UUCCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/IH)

Tenedon:
aZpec JIEKTPOHHOM MOYTHI:

3angBjaeHne
0 MPEIOCTABICHUU MYHHIIUIIATBHON YCIyTH
«Bbmaqa BBIIIUCKHU U3 peeCTpa MyHI/IIII/IHaJ'IBHOFO I/IMYIIIGCTBa»

HpOH_Iy Bac BeimaTh BBIIIMCKY U3 peeCTpa MYHUIUIIAJIIBHOTO UMYIICCTBA

(raumenosanue mynuyunaivro2o obpazosanus Mockosckoti o6racmu)

Ha CIEAYIOIUN 0O0BEKT:

HanmenoBanue | Mecronaxoxaenue | PeectpoBbiit
HOMEp

KagactpoBbiii | YCIOBHBIN | YUeTHBIN
HOMEP HOMED HOMED

Ha o00paGoTky mnepcoHaJbHBIX JaHHBIX

3agButens (MpeAcTaBUTENS]  3asBUTEINS),

COACPpIKAINXCA B 3asBJICHUHU U npujaaracMbIX K HEMY JOKYMCHTaxX, COrJIaCCH.

[Toanuck Jara

Pesynprar nmpepocraBiienrss MyHMIIMNANBHOW YCIYTM IPOINY HANpPaBUTh B JIMYHBIN
kabunet Ha PII'Y B ¢opme 251eKTpOHHOTO JOKYMEHTA.

[] IIpomry pe3ynbraT mpenocTaBieHHs MYHUIMNAIBHON YCIyrd JOINOJHUTEIBHO

npeaoCTaBUTh HA 6YM3)KHOM HOCHUTCIIC IPpHU JINYHOM

obparmienuu B MOII.

O xoJe pacCMOTPEHUSI U TOTOBHOCTH pe3yibTaTa MpelocTaBlieHHss MyHUIIUITATBHOW YCITyTH
3asBUTENb (IIPEICTABUTENH 3asIBUTENIS) YBEJOMIISICTCS CIICAYIOIIMMHU CIIOCOOaMHU:
- uepe3 nu4HbIi kabunet Ha PIITY uslugi.mosreg.ru;

- 110 JIEKTPOHHOM IOYTE.

(moanucek 3asBUTENs (MIpeICTaBUTENS 3asBUTEINS)

(®.1.0. nonHOCTHIO)




[punoxenne 9

Kk Tunosoii hopme aTMUHUCTPATUBHOTO
peryiaMeHTa IpeaoCTaBICHUS
MyHununaabHOM yeiayru

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIIPIHaJIBHOﬁ yciayru

Kaacce Buanbi OO0ume onucaHus JOKYMEHTOB IIpu nmoxaye uepes PIII'Y
AOKyMEHTAa JTOKYMEHTOB
JloxkyMeHTBI, IpeaocTaB/asieMble 3asiBUTe1eM (peacTaBuTeeM 3assBUTEJIA)
3asBieHue 3asiBlIeHHE JOJDKHO OBITH OopMIiIeHO Mo | 3amoiHseTcs ayiekTpoHHas ¢dopma 3aseneHus Ha PIIIY. B caygae
dopme, ykazanHoW B [lpwiokeHun 6 K | oOpamieHus MpeACTaBUTENS 3asBUTENS, HE YIIOJHOMOYECHHOTO Ha
HACTOSIIIIEMY AJIMUHHUCTPAaTUBHOMY | TMOJMUCAHUE 3asBICHUS, MPUKPEIUIICTCS ODJIEKTPOHHBIA  00pa3
perJIaMeHTy. 3asBIeHUs, TOAMMCAHHOTO 3asBUTEIIEM.
Hoxyment, | ITacnopt [Macopt momxken ObITh odopmieH B | [IpencTaBisieTcst SIEKTPOHHBIN 00pa3 qokymeHTa (2 u 3 cTpaHuIa).
YAOCTOBEPSIO | TpaXKJaHUHA COOTBETCTBUU c [TocTanoBneHuem
i Poccuiickoii [IpaButensctBa PO ot 8 urons 1997 r. Ne
JIMYHOCTH denepauun 828 «O06 ytBepxkaeHun Ilomoxkenust o
nacrnopre  rpaxzaanuHa  Pocculickoi
denepannn, 00pasia O6jaHKa U ONMUCAHUS
macrnopra  rpaxkaaHuHa  Poccuiickoin
denepanun.
[Tacmiopt O6pazenr macnopra rpaxkaanuHa Corosa | [IpencraBisieTcs JeKTpOHHBIN 00pa3 JOKyMEHTa BCE CTPAHMIIBI.
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

IpaKJaHUHA
CCCP

CoBerckux ConnanncTuieckux
Pecnybmuk w  omumcanwe — macmopTa
yTBEpXkKAEHbI IMocTaHoBIeHUEM COBMHHA
CCCP or 28.08.1974 Ne677 «OO06
yTBepxkaeHuH [lonoxkeHuss o macnopTHOMR
cucteme B CCCPy»;

BONPOC O JEHCTBUTENIBHOCTH MacropTa
rpaxaanuHa CCCP obOpasua 1974 rona
pemiaercss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENLCTB (mocraHoBiEeHUE
IIpaBurenscTBa Poccuiickoit @enepannu
or 24.02.2009 Ne 153 «O mnpusHaHuu
nercTBUTeNbHEIME g0 1 wmromg 2009 r.
nacrnoproB rpaxnannHa CCCP oOpasna
1974 roma g HEKOTOPBIX KaTeropui
MHOCTPAaHHBIX TpaXkaaH u Jui  0e3
IpaXXAaHCTBAY)

[Tacriopt
MHOCTPAHHOTO
rpaxkJaH1HA

[TacmopT HMHOCTPAHHOTO  TpakIAHWUHA
JOJIKeH ObITh 0(hOpMIIEH B COOTBETCTBUU
¢ @enepanbHbIM 3akoHOM OT 25.07.2002
Ne 115-®3 «O mnpaBoBOM NOJIOKEHNUU
WHOCTPAaHHBIX TIpaxxaaH B Pocculickon

[IpencraBmsieTcst 2IEKTPOHHBIN 00pa3 JOKYMEHTa BCEX CTPAHHUII.
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

Denepaunun.
Bun Ha | Bun Ha oxutenbctBo B Poccuiickoit | [IpencraBisiercs 31eKTpOHHBIN 00pa3 JOKYMEHTa BCEX CTPAHHUIL.
JKUTEIBCTBO B | ®enepanuu 10mKeH OBITH OopopMieH B
Poccuiickoit CcOoOTBeTCTBUU ¢ DefepanbHbIM 3aKOHOM
®denepauuu ot 25.07.2002 Ne 115-®3 «O npaBoBom

IMMOJIOKCHHMKU HWHOCTPAHHBIX TI'paXIaH B
Poccniickoit denepanum».

Bpemennoe Bpemennoe ynocroBepenue suyHOCTH | [Ipy momaue mpemocTaBisieTcsl 3JEKTPOHHBIM 00pa3 BceX CTpaHMIL
YIIOCTOBEPEHHUE rpaxaanuHa P®  pomxHO OBITh | TOKYMEHTA.
JUYHOCTH opopmaeno mo  dopme Ne  2II
IpaKJJaHUHA (ITpunoxenue Ne 2 K
Poccuiickoit AJMUHUCTPAaTUBHOMY periamMeHTy
Penepannn ®denepalibHON MUTPALIMOHHON CITY>KOBI 110
IPEJOCTABICHUIO rocy/1apCTBEHHOM

YyCIYI'd IO BbIJa4e M 3aMEHE Macropra
rpaxaanuHa Pocculickoit ®Pepnepauuu,
YAOCTOBEPSIOLLEr0 JINYHOCTD TpaXKJaHNHA
Poccuiickoit ®denepaun Ha TEPPUTOPUHU
Poccuiickoit ®enepanuy,
yTrBepxkaAeHHOMY npukazomM ®MC Poccun
ot 30.11.2012 Ne 391 «O06 yTBepkaeHUN
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

AJIMUHHCTPAaTUBHOTO periamMeHnTa
®denepaliIbHON MUTPAIMOHHON CITY)KOBI 110
MPEIOCTABIICHHUIO roCyJ1apCTBEHHOM
YCIYIH IO BbIJJay€ U 3aMEHE MacropTa
rpaxaanuHa Poccuiickoit ®enepanuu,
YA0CTOBEPSIOIIETO JINYHOCTh TPaXAaHNHA
Poccuiickoit denepauu Ha TEPPUTOPUHU
Poccuiickoit deneparumy).

BoeHHbIl Oniter

Boennplii 6miet gomxeH ObITh oopMieH
no ¢opme Ne 1 (IIpukaz Munucrpa
o6oponbl PO ot 18.07.2014 Ne 495 «O06
YTBEPKACHUU WNHcTpykunn 1o
o0ecreyeHno (yHKIIMOHUPOBAHUS
CHUCTEMBl BOMHCKOTO Yyd4eTa TpakIaH
Poccuiickoii  ®enepanuu U mopsAaKa
IPOBEJCHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpraHu3alMi0 OCYIIECTBICHUS
BOMHCKOTO Y4eTay).

[Ipu mojave mpenocTaBisieTCs] AJIEKTPOHHBIM 00pa3 BCEX CTpaHMIL

JIOKYMEHTA.

Bpemennoe
yIIOCTOBEpPEHHE,
BBIJJAHHOE B3aMEH
BOEHHOI0 Omirera

BpemenHoe ynocroBepeHHe, BBIJAHHOE
B3aMEH BOEHHOI'0 Owujera JOIKHO OBITH
opopmaeno mno ¢opme Ne 3 (Ilpukas
Munuctpa o6oponsl PO ot 18.07.2014 Ne

[Ipu monmave mpenocTaBisieTCsl AJIEKTPOHHBIA 00pa3 BCEX CTpPaHMUIL

AOKYMCHTA.
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

495 «O06 yrtBepxkaeHnn MHCTpYKIMH 1O
o0ecrneveHuno (yHKIIMOHHPOBAHUS
CUCTEMBl BOMHCKOTO Yyd4eTa TpakIaH
Poccuiickoit  @epeparun U mOpsiIKa
IIPOBEJECHUS  CMOTPOB-KOHKYPCOB  Ha
JYYIIY}0 OPraHU3alMI0 OCYUIECTBIICHUS
BOMHCKOT'O YUETa»).

VY nocroBepenue YnocroBepenue OexeHna MOHKHO ObITh | [Ipy mojaue mpemocTaBiisieTcsl JIEKTPOHHBIM 00pa3 BceX CTPaHMIL
OexeHIIa obopmiieHo 1O QopMme, YTBEPKIACHHOU | JOKYMEHTA.

ITocranoBnenuem IlpaBurensctea PO ot
10.05.2011 Ne 356 «O06 ynoctoBepeHUU

OeKeHIIay.
Hoxyment, | /loBepeHHOCTH JloBepeHHOCTh J0JDKHA OBITH odopmiieHa | [IpencraBisieTcs 3MeKTPOHHBIN 00pa3 JOKYMEHTa.
MOATBEPKIA B COOTBETCTBHM C  TpeOOBaHUSIMU
FOIIMI 3aKOHOJATEILCTBA i coAepKaTh
IMOJTHOMOYHS CIEAYIOLINE CBEIACHUS:
MPEICTABUTE - ®U1O nuua, BeIIaBIIETO JOBEPEHHOCTD;
s - ®UO nuua, yNoJIHOMOYEHHOIO MO
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, YA0CTOBEPSAIOIINX
JUYHOCTh 3TUX JIMIL;
- OO0beM TMOJHOMOYMU TperCTaBUTENS,
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

BKJIIOYAOIIMKA  [pPaBO  HA  HoAady
3asiBieHU 0 IIPEIOCTABICHUU
MyHUIMIIaIBHON YCIYTH;

-JlaTa BeIjaun JOBEPEHHOCTH;

- [Tonnuce auna, BBI/IaBILIETO
JIOBEPEHHOCTb.
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[Tpunoxenue 10

K TunoBoii (hopme aIMUHUCTPATUBHOTO
perilaMeHTa NpeJoCTaBICHUS
MyHuInanbHOU yCinyru

®opma penieHHus1 00 0TKa3e B IpHeMe J0OKYMEHTOB, He00X0AMMBbIX J1JIsl IPe10CTABJICHUS
MyHHMIUIIAJBLHOM YCJIYyTH

OdopmusieTcss Ha opUITUATBHOM OJlaHKE AJMHUHHUCTPAIAH

Kowmy:

(pamunust, wums, oTuecTBO (IPH  HATUYUH)
¢dusmyeckoro  nMNAa  WIM  HAUMEHOBaHHE
IOPUANYECKOTO JvLa, 3anpaiIuBaroIIX
uH(pOpMaIHIo)

Pemenne
00 OTKa3e B IpHUeMe U PEruCTpaIiy JOKYMEHTOB, HEOOXOUMBIX JIJIS IIPEAOCTABICHHUS
MYHULUIAIBHON ycayru «Bblgada BBIUCKU U3 peecTpa MyHULIMIAIBHOTO UMYIIECTBA)

B nmpueme U peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJsi HPEAOCTABICHMS
MYHULIMNIAJbHOW yciiyru «Bblgaua BBIIMCKM W3 peecTpa MYHUIMIAIBHOTO UMYyIIecTBa» Bam
OTKAa3aHOo I10 CJIEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHMUS):

- OOpameHue 3a npeAocTaBlieHMEM MYHHMLIMIAIBHOM YCIyTrH, HE MpeaocTaBiIseMOn

AJIMUHHCTpaLIUEH.

- OOpamenue 3a mpegocTaBieHueM MyHUIMNAIBHON yciayrun 0e3 NpeabsBiIeHUS
JIOKYMEHTA, ITO3BOJISIOIIETO YCTAHOBUTH JIMYHOCTH JIMIA, HENOCPEACTBEHHO IOAAKOLIETO
3asiBIIeHUE.

- JIokyMeHTBI cofepskar MOAYUCTKY U UCIIPABJICHHS TEKCTA.

- JIOKyMEHTBI UIMEIOT UCIIPABIICHUS, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpsIZIKE.

-. JIOKyMeHTBI COJep:KaT IMOBPEKICHUs, HAIMYUE KOTOPBIX HE II03BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COAEPIKAHUE.

- JIOKyMEeHTbl ~ yTpaTMJIM CHJIy Ha MOMEHT OOpalleHus 3a [peJoCTaBIEHUEM
MyHUIUITATBHON YCITIYTH (JIOKYMEHT, YI0OCTOBEPSIOIIHIA THYHOCTh, TOBEPEHHOCTB ).

- [IpencraBneH HENOJIHBINA KOMILIEKT JOKYMEHTOB.

- HekoppektHoe 3amonHeHue oOs3artenbHbIXx mojeil B ¢opme 3asBienus Ha PITY
(OTCyTCTBME 3aIlOJIHEHUS, HEOCTOBEPHOE, HEMOJHOE JIMOO HEeNmpaBWIbHOE IpeACTaBIeHUE
CBE/ICHUI, HE COOTBETCTBYIOIIUX TpPEOOBAaHHUSIM, YCTAHOBJIEHHBIM AJIMUHHCTPATUBHBIM
pErJIaMeHTOM).

- IlpencraBieHne HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX JJEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE IO3BOJISIONIMX B IOJHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa W/WIH
pacno3HaTh PEKBU3UTHI JOKYMEHTA
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(1OMKHOCTD)

(moamnuch, haMuIus, HHAITAATBI )
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ITpunoxxenune 11

Kk Tunosoii hopme aAMUHUCTPATUBHOTO
perjJamMeHTa Mpe1oCTaBlIeHuUs
MyHuIMnaaIbHON YCIyTH

TpebGoBaHnus K NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. Ilomemenuss, B  KOTOPBIX  IpenocTaBisiercs  MyHununanbHas — yciyra,
IPEANOYTUTEIBHO Pa3MEIAOTC HAa HWXKHUX OJTaXax 3JaHUM U JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTHYECKUM IIPAaBUIaM U HOPMAaTHBaM.

2. Bxoapl B momenieHuss 00OpYAYIOTCS MaHAyCaMH, PacIIMpEeHHBIMH IMPOXOAAMHU,
HO3BOJISIOIIMMHU 00€CIIeYUTh OECHpPENATCTBEHHBIH JOCTYN WMHBAJIMIOB, BKIIIOYAs HWHBAIMJIOB,
UCIOJIB3YIOLIUX KPECIIa-KOJIACKU.

3. [Ipy mHOM pa3MelIeHWH MOMEIICHW MO BBICOTE, JOKHA OBITh obOecredeHa
BO3MOXXHOCTh MOJTy4YeHHs] MyHUIIMTAIBHON YCIYTH MallOMOOMIBHBIMU TPYIITIaMU HacENECHUSI.

4. Bxox 1 BeIx0a U3 MOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

S. Mecta nns nHGOPMHUPOBAHWS, MPEAHA3HAYCHHBIC JIJIT 03HAKOMJICHHS 3asBUTEIICH

¢ nH(OPMAITMOHHBIMU MaTEpUAIaMH, 000PYIYIOTCS HH(OPMAITHOHHBIMH CTEHIAMH.

6. Mecrta UIsi OKMAAHUS HA TOJAYy WIM TOIYYE€HHE JOKYMEHTOB OOOPYAYIOTCS
CTYJIbSIMU, CKAMBSIMU.

7. Mecta 1 3anonHeHUs 3adBleHUST OOOpPYAYIOTCS  CTYJbSIMH, CTOJAMH
(croitkamu) u obecrieunBaroTcsl oOpasuamu 3asiBICHUN, mMucuyedl Oymarol W KaHUEISIPCKUMHU
NPUHAISKHOCTAMU (IIAPUKOBBIMH PYYKAMH).

8. Kabuners! myis npuema 3asButeneii (mpeactaBuTeneil 3asBuTeneil) JOKHBI ObITh
000py10BaHbl HHGOPMAITMOHHBIMU Ta0IHMYKaMU (BBIBECKAMH) C YKA3aHUEM:

1) HOMeEpa KaOMHeTa;

2) (dbaMuiIMM, WMEHHU, OTYECTBAa M JIOJDKHOCTH CIIELHAIMCTa, OCYHIECTBISIOIIErO

npenocTaBieHue MyHUITUTIANBHON YCITYTH.

9. PaGoune MecTa MYHHIIMTATBHBIX CITy>KalluX, MPEIOCTABIISIOMINX
MyHULIMTIANBHYIO YCIYTY, OOOPYIYIOTCS KOMIBIOTEpAMH M OPTTEXHUKOH, MO3BOJSIOIIUMU
CBOCBPEMEHHO U B TMOJHOM 00beMe MoJy4yaTh CIPaBOYHYIO HH(GOPMAIMIO TO BOMpPOCAM
MPEIOCTAaBIEHUSI YCIYTH U OPTaHU30BaTh MpeNoCcTaBiIeHrne MyHHUIIMITATBLHOW YCIYTH B MOJTHOM
oboneMme.
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[Tpunoxenue 12
K TunoBoii (hopme aIMUHUCTPATUBHOTO

perjamMeHTa Mmpe1oCTaBlIeHuUs
MyHuIMnaIbHON YCIyTH

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

[TokazaTensiMu JOCTYITHOCTH MIPEAOCTABICHUS] MyHUIIUITATBHON YCITyTH SBIISIOTCS:

1. MIPEOCTaBIEHUE BO3MOKHOCTH TMOJIyYSHHS YCIYTH B 3JIEKTPOHHOH (opme Hiu B
M®I];

2. NPEJOCTaBIEHUE  BO3MOXKHOCTH  TOJIydeHHss ~ MHpOpMamuu O  XoJe
MyHUIMIanbHOM ~ yCIyrH, B TOM  4YHCI€ C  HCIOJb30BaHMEM  HH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

3. TPaHCIIOPTHAS JOCTYITHOCTHh K MECTaM IMPEAO0CTaBICHUS MyHUIMITAIBHON YCITYTH;

4. obecrieueHne  OECHPENsATCTBEHHOTO JOCTyNa JIMOAM C  OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU NIEPE/IBM)KEHHSI K TIOMEIICHHSIM, B KOTOPBIX NIPEAOCTaBiIsgeTcs MyHUIMIANbHAs
ycayra (B TOM 4YHCIE HaludMe OECIUIaTHBIX IAapKOBOYHBIX MECT JUIS  CIEIHAbHBIX
ABTOTPAHCIIOPTHBIX CPEICTB MHBAIUJIOB);

S. coOmonaenne TpeOOBaHMN AIMHHUCTPATHBHOTO pErJIaMeHTa O TOpSJIKe
UH(POPMHUPOBAHUS O IPEAOCTaBICHIHH MYyHUIIUIIAIBLHON YCIIYTH.

[Toka3zaTensiMu KauecTBa MpeAOCTaBIeHUs] MYyHULIIUTIAIBHON YCIIYTH SIBISIFOTCS:

1. COOJIOICHHE CPOKOB TMpeIoCcTaBieHnss MyHUIIUIIaIbHON YCIYTH;

2. COOJIOZICHUSI YCTAaHOBJICHHOTO BpPEMEHH OXHUAAHHUS B OYepeAr IpH Iojaue
3asBIeHUs U IIPU MOJYYECHUH pe3ylbTaTa NpeaocTaBieHuss MyHUIUIIaIbHON YCIyTH;

3. COOTHOILIEHUE  KOJMYECTBA PACCMOTPEHHBIX B  CPOK  3asdBJICHUH  Ha
npeaocTaBieHne MyHUIIUITATBHON yCIyTH K OOIIEMY KOJIMYECTBY 3asBICHUMN, OCTYIUBIINX B
CBSI3U C IIPeIOCTaBIeHNEM MyHUIMITAIBbHON YCIYTH;

4. CBOEBPEMEHHOE HAIpaBJIEHUE YBEAOMJICHUI 3asBUTENSIM O MPENOCTABICHUN WU
IIPEKPALEHUH NIPEAOCTaBICHUSI MyHUIIMTIIAIBHON YCIIyTH;

5. COOTHOILIEHHE KOJUYECTBAa OOOCHOBAHHBIX >XKaJ00 TpaXkJaH U OpraHu3aluil 1o
BONpPOCAM KauecTBa W JIOCTYIHOCTH NPEAOCTaBIeHUS MyYHUIMNAIBHOM YCIyrd K o0uemy
KOJINYECTBY KaJoo.
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[Tpunoxenue 13
K TunoBoii (hopme aIMUHUCTPATUBHOTO

perjamMeHTa Mmpe1oCTaBlIeHuUs
MyHuIMnaIbHON YCIyTH

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIMIIAJILHOM YCJIYyTH AJIS JIUL C
OrPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Jluuam ¢ | u |l rpynnmamMu WHBAJIMIHOCTH, a TaKXKe JHUIAM C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU  3/I0pOBbsl  OOECIIEUMBAETCS BO3MOXHOCTh IMOJIy4eHUs MyHUIIMIAIBHON
YCIIyTH 110 MECTY UX NMpeObIBaHUs C MPEABAPUTEIBHOM 3anKchio 1o Tenedony B ML, a takxe
nocpeactsom PIITY.

ITpu npenocraBieHnn MyHUIMNAIBHON YCIYru 3asBUTENII0 - UHBAIMIY C HAPYLIECHUSAMU
GyHKIMU clyxa W MHBaIMJAM C HAPYLICHUSAMHU (DYHKIUI OJHOBPEMEHHO CiIyXa M 3pEHMs
JIOJDKEH OBITh 00ECTICUeH CYpIOTIepeBO ] WM TU(MIOCYPIOTIEPEBO/I IIPOIIEcca MPEIOCTABICHUS
yciyrd, au00 opraHu3oBaHa paboTa aBTOMATH3UPOBAHHOM CHUCTEMBI CypAOIEpEBOJA HITH
TU(IOCYpIIOTIEPEBOIA, TTPOU3BEACHO KOHCYJIBTUPOBAHHE II0 MHTEPECYIOIIMM €ro BOIPOCaM
YKa3aHHBIM CIIOCOOOM.

B nomenienusix, npenHazHaueHHbIX Ui IpreMa 3asBUTEIEH, T0JKHO ObITh OpraHU30BaHO
OT/EIbHOE OKHO (MECTO MpHueMa), MIPUCHOCOOJIEHHOE Ul IpUeMa MHBAIUIOB CO CTOHKHUMHU
paccTpoiicTBaMu 3peHHUs U CIyXa, a TAKXKE ONOPHO-ABUraTeIbHON (QYHKIIUH.

B nomemienusx, mnpenHa3HAaue€HHBIX Ul mpuema 3asBUTeNel, obecnednBaeTcs
TyOIupoBaHHE HEOOXOIUMON TSI MHBAIMAOB 3BYKOBOM M 3pUTENIbHONW MH(POPMAIUH, a TaKKe
HA/IMMCEH, 3HAKOB M MHOM TEKCTOBOH M rpaduuecKkoil MHPOPMALUK 3HAKaMH, BBIITOJHEHHBIMH
penbedHO-TOYCUHBIM mpupTOM Bpaiins, JIOITYCK CypAONEPEBOIUHNKA,
TU(DIOCYPIOTIEPEBOJUNKA U COOAKHU-TTPOBOTHUKA.

ITo >xenmanmro 3asBUTENS 3aABICHUE IOATOTABIMBACTCA CHELUAJINCTOM OpraHa,
npenocrasisomero Yeuyry win MO®LI, TekcT 3asBiIeHNs 3aU4UTBHIBAECTCS 3assBUTEIIO, €CIIA OH
3aTpyJHAETCS 3TO ClIeIaTh CaMOCTOSTENBHO.

WMHBanunaM, MMEIOIIMM OIPAaHUYEHHs JABUTaTENIbHONM AaKTHMBHOCTH, IPENATCTBYIOLINE
CaMOCTOSITEIbHOMY TOANHUCAHUIO JOKYMEHTOB, IpeJyiaraeTcsi oOpaTUThCsl K HOTApUYCy JUis
YIOCTOBEPEHUS OJIITUCH JIPYTroro Jula (pyKONpHUKIaIIiKa), 3a UHBATUAA.

3nanue (nomeuenue), M®L[ obopynyercss mHGOPMAMOHHON TaOIMYKON (BBIBECKON),
cozeprkatieit nonHoe HaumeHoBanue M®L], a raxke nHdopmalnio o pexume ero padoThl.

Bxon B 31anue (momemienue), M®II u Bbixoa u3 Hero o0OpPynYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeJIsIMH ¢ aBTOHOMHBIMU MCTOYHUKaMH OecriepeOOHHOro MUTaHus, a TakKe JICCTHULIAMU
C MNOpYYHAMH M TaHJyCaMHU JUISl IEpPEIBWKEHUS JETCKAX W WHBAJIUIHBIX KOJSICOK B
cooTBeTCTBUM ¢ TpeboBaHusMu PenepanbHoro 3akoHa ot 30 nexabps 2009 roga Ne 384-D3
«TexHn4ecKkuil periiaMeHT o 6e30MacCHOCTH 3/1aHUH U COOPYKEHHI».

[Tomemenusi, M®LI, npenHa3HaueHHbIe A pabOThl ¢ 3asBUTEISIMH, pacrlojaraimTcs Ha
HIDKHUX 3TaXXKaX 3JaHUsl 1 UMEIOT OT/AENIbHBIN BXxoa. B ciydae pacnonoxenuss M®IL] va BTopom
STa)ke W BBIIIE, 3[JaHHE OCHAaIIaeTcs JU(TOM, ICKAIATOPOM WM UHBIMH aBTOMAaTHYECKHUMH
MOIbEMHBIMH YCTPOMCTBAMHU, B TOM YHCIIE JJI1 MHBAJIHU/IOB.

B MO®I] opranusyercss OecryiaTHBIM TyaJleT AJisi MOCETUTENEH, B TOM 4YHCIe TyaleT,
IIpeIHa3HAYEHHBIN 1JI NHBAJIU/IOB.

40



Crermanmucramu MO®IL] opranuzyercss paboTa 0 CONMPOBOXKACHUIO MHBAJIHNIOB, HUMEIOIINX
CTOMKHUE paccTpoiicTBa (PYHKIUH 3pEHUS U CAMOCTOSITEIBLHOIO NEPEBIKEHUS, U OKa3aHUE UM
IoMOIIM Tpu oOpalieHuH 3a YCIyrol U NOoJdyd4eHHs pe3yiabTaTa IpefoCTaBICHHS
MyHUIMNAAbHON yCIyrd; OKa3aHWIO IIOMOILIM HHBAJIWAAM B IPEOJOJEHUH Oapbepos,
MEIIAOIIUX OJYYEHUIO UMU YCIIyT HApaBHE C IPYTUMU.
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[Tpunoxenue 14

K Tunosoii (hopme aIMUHUCTPATUBHOTO
periaamMeHTa peIoCTaBICHUs
MyHuIunansHOU yCiyru

Ilepeuenns u coaep:kanue AAMUHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A/IMUHUCTPATHUBHbIE MPOLETYPbI

1. Honat{a W NPUEM 3adBJICHUA U JOKYMCHTOB

MecTo BBINOJIHEHUS] | AJIMHUHUCTPATHBHbIE Cpennuii cpoxk TpynoémkocTb Conep:kanue neiicTBust
npouexypst/ aelcTBUS BbITIOJIHEHH S

ucnojn3yemas UC

PIII'Y/ B PIII'Y na | [lonaya nOKyMEeHTOB 1 xanenaapHsblil 1eHs | | KaneHgapHbIi 1eHb 3asBUTENb (MPEACTABUTENb 3asiBUTENIS)

6aze MOILI/ (He BKIIIOUAETCS B apropusyercs Ha PIII'Y B Enunoill cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTuGuKau U ayreHtudukanuu (manee —

yciyr EUC OV IIPENOCTABICHUS ECHUA), 3arem dopmupyer 3asgBieHue c
MyHununaibsHON WCIIOJb30BAHUEM CHEUUATIBHON HHTEPAKTUBHOM
YCIIyTH). (hOpMBI B AJIEKTPOHHOM BUJIE. 3asiBICHUE MOXKET

ObITh  copmupoBaHo Ha  Oaze  MOI]
nocpeacTBaM O6ecruiatHoro nocryna k PIITY.
CdopmupoBanHoe 3asiBieHHE 3asBUTEINb
(mpencraButens 3asBUTENS, YIOJIHOMOYCHHBIN
Ha TMOAMNKMCAHNE) pacleyaThiBaeT, MOIUCHIBAET,
CKaHUPYET, MPUKPEIUISIET, U OTIPABJISET BMECTE
C  DJIEKTPOHHBIMH  O0pa3amMM  JOKYMEHTOB,
yKazaHHbIX B nyHkre 10  HacTosmero
AJMUHUCTPAaTUBHOTO perjiiaMeHTa. B ciyuae
oOparieHus IIPEICTaBUTEIIS 3asBUTEA,
YIIOJHOMOYEHHOTO Ha cJadyy JOKYMEHTOB U
MOJIy4EHUs pe3yabpTraTta IIPEIOCTABICHUS
MyHunumnaibHoOM YCIYyTH, CKaHUpyeTcs
MOANNCAHHOE 3asiBUTENIEM 3asBIICHUE.
TpeboBanust K JOKyMEHTaM B
9JIEKTPOHHOM BHJI€ YCTAHOBIJIEHBI IYHKTOM 22
HACTOSIIEro AJIMUHUCTPATUBHOTO PErJaMeHTa.
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MecTo BbINOJTHEHUs] | AJIMHHHCTPATHBHBIE Cpennuii cpox TpynoémkocTn Coaepxanue neiicTBus
npoueaypbt/ nefncTBUA BBINIOJTHEHU S
ucnoJjndyemas UC
PIII'Y/ B PIII'Y Ha | [Ipuem 10KyMEHTOB 1 pabounii neHb 15 munyT 3asBlICHME W MpHIaraémbie JOKYMEHTHI

0aze ML/
Monynb OKa3aHHs
yeiayr EUC OY

IIOCTYNAlOT B HHTerpupoBanHyro ¢ PIII'Y B
Monayns okazanus ycayr EUC OY.
OcymecTBisercs epexon K
aJIMMUHHUCTpaTUBHOU mpouenype. «ObpaboTka u
IIPE/IBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOBY.
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2. O6paboTKa 1 MpeIBapUTEIHLHOE PACCMOTPEHHE IOKYMEHTOB

MecTO BHINIOJIHEHUS | AJIMUHUCTPATHUBHbIE Cpox TpynoeMKoCcTh Conep:kanue neiicTBust
npouexypsl/ AeficTBUS BbITIOJIHEHUS
ucnoandyemas UC
AnMuHHCTpanus/ IIpoBepka 1 paGouwnii 1eHb 15 munyt Ilocne mocrymieHuss JAOKYMEHTOB B
Mopyns OKa3aHHs | KOMIIJICKTHOCTH anektponHord ¢opme u3z PIIY cnenmanucr
ycayr EUC OY MPEJCTAaBICHHBIX AJIMUHUCTpaAIMKM, OTBETCTBEHHBIM 3a TMpPUEM U
3asiBUTENIEM IIPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B LIEJAX
(mpexacraButTeneM npenocTaBieHuss ~ MyHUMIIMDANbHOW  yCIyTH
3asiBUTENSA) IIPOBOJMUT IIPEABAPUTEIIBHYIO IIPOBEPKY.
3JIEKTPOHHBIX 1) ycraHaBnuBaeT NpeaMeT OOpalleHus,
JIOKYMEHTOB HOJIHOMOYHS PEACTABUTENS 3asBUTEIIS;
(9TEKTPOHHBIX 2) mpoBepsieT MPaBHILHOCTH O(OPMIICHHS
00pa3oB JIOKYMEHTOB) 3asBIeHUsI, KOMIUIEKTHOCTb IIPEICTABICHHBIX
MOCTYIHUBIIHNX c JIOKYMEHTOB, HE0OXOTUMBIX JUTSL
PIII'Y npenocraBieHuss MyHUMIUIIAIBHOM YCIYTH, H
COOTBETCTBHUE ux YCTaHOBJICHHBIM
AJIMUHHUCTPATUBHBIM peraamMeHToM
TpeOOBAHHSM.
AnMuHHCTpanus/ IToaroroBka oTkaza B 10 MunyT B ciyuae HanmuuuMs OCHOBaHMI M3 MYHKTa
Mopynb OKa3aHus | IpueMe JOKYMEHTOB U 12 HACTOSIIETO AJIMUHHCTPAaTUBHOTO
yciayr EUC OY YBEIIOMJICHHE periiaMeHTa CIeHHaIUCTOM AJIMUHHUCTPAIUN
3asBUTENS OCYILIECTBIISIETCS ~ yYBEAOMJIEHME  3asBUTENS
(npencraBuTenNs (mpencraBurens 3asBUTeNs) 00 OTKa3e B MpUEMeE
3asBUTENS) JIOKYMEHTOB C YyKa3aHUEM IMpPUYMH OTKa3a B
IIOCPEACTBOM NepBbId pabouuil N1eHb, CIEAYIOUIUI 3a JHEM

W3MEHEHUs cTaTyca
3agBlICHUSA B TUYHOM
kabunere PIITY

nonauu 3assieHus uepes PIITY.

B ciywae OTCyTCcTBHS OCHOBAaHMH U3
nyHkra 12 Hacrosimero AJIMHUHUCTPATUBHOIO
periiaMeHTa,  CIeNHAIUCT  AJIMUHHCTPAIUU
peructpupyetr 3asBieHue B Mojyne okazaHus
yeryr EMC OV, ocymecTBisercss mepexoa K
agMuHUCTpaTUBHON  mpouenype  «Ilpunstue
pELICHUs.
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3. [Ipunsarue penreHus

MecTo BbINIOJIHEHUS
NMPoueaypbl/UCIOJIb3Y
emas UC

AJIMUHUCTPATHBHbIE
IelcTBHUS

Cpok
BBINOJTHEHU S

TpyroémkocTs

Conep:xanue geiicTBust

AnMuHHCTpanus/
Monaynb oka3aHust
ycayr EUC OY

[ToaroroBka nmpoexra
peleHust

Hanpasnenue npoekra
pelieHus Ha MOANICH
YIOJIHOMOYEHHOTO
JIOJI>KHOCTHOTO JIMIIA
AJIMUHHCTpalUU

ITognucanue peHICHUA

2 pabouux aHS

30 MuHYT

Cnenuanuct AAMUHHUCTPALIMU, OTBETCTBEHHbBIN
3a npenocraBieHue MyHHUIMIAIBHOU YCIIYIH,
HA  OCHOBaHMM  COOPAaHHOTO  KOMILIEKTa
JIOKYMEHTOB OCYIIECTBIISICT TOUCK
3anpOUIEHHBIX 00BEKTOB B peectpe
MYHHIMITAIEHOTO HUMYyIIecTBa U (HopMHUpYET
IPOEKT pe3ysbTaTa MpeloCTaBIeHUs ycIyru (B
3aBUCUMOCTH OT pe3yJibTaTa MpPeIOoCTaBICHUS
yCIyTH):

- BBIIUCKY U3 peecTpa MYHHUIHUIAIBHOTO
umyimectBa ([Ipunoxenne 4 k HacTosALIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY);

- yBeZlOMJIeHHEe 00 OTCYTCTBUU MH(OpManuu B
peectpe MYHUIIUANATEHOTO MMYIIECTBA
(ITpunoxxeHue 5 K HACTOALLIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY);

- yBeZIOMJIEHHEe 00 OTKa3e B MPEIOCTaBICHUU
vHpOpMallUU W3 peecTpa MYHHUIUNAIBHOTO
umyimectBa ([IpunoxxeHne 6 K HacTosALIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY).

5 MUHYT

IIpoexT pemenust BHOCUTCS B Moaynb
okazanus ycayr EUC OV u Hanpasinsiercst
YTIOJIHOMOYEHHOMY JOJKHOCTHOMY JIUILY
AMUHUCTpAIUH.

15 munyT

YOoITHOMOYEHHOE
AJIMUHUCTpALIN

JOJKHOCTHOE JULO
UCXOJs U3  KpUTEPHUEB
NPUHATHAS ~ pelIeHUus O  IPEAOCTaBICHUU
MyHunmmnaibHoOM YCIyTH MIOJIIHCHIBAECT
MTOATOTOBJIEHHBIN ITPOEKT PEIICHHUS.
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4. HanpaBiienue pe3ysnbTaTa

Mecto BBINIOJIHEHUSA

npoueaypbl/ucnojblyemMas
nucC

AJIMHUHHCTPATUBHbIE
aencTBUA

Cpeanuii cpok
BBINOJTHEHU ST

TpyroeMkocTh

Conep:xanue neicTBus:

AnmuHUCTpanus/
Mopynb okazanusi ycnyr EUC

oy

Hanpasnenue
pe3yibTara

1 pabounii neHb

10 munyT

UYepes PIIT'Y:

1) Pesynbrar HampaBiseTcs B JIMYHBIH
KaOWHET 3asBUTENS (mpencraBuTes
3asButensi) Ha PIIT'Y B Buae 3JI€KTPOHHOIO
JIOKYMEHTA, HOJIIMCAaHHOT'O OI1
YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIIA
AJMUHUCTpALUY.

2) [IpenocraBnenue yciayru (uxkcupyercs
crenuanuctoM AaMuHHCTpanu B Moayie
okazanus ycayr EMUC OV.

Yepes ML

1) B srom cinyuae cnernmamucrom M®I]
pacrevyaTbiBaeTCs KOTTHS 3JIEKTPOHHOTO
JOKyMEHTa  Ha  OyMa)KHOM HOCHUTEJIE,
3aBepsercs noanuchro cneuuanucra MOIL u
nevyatbro MOII.

2) Cnenuanuct M®I] BeigaeT 3asBUTEINIO
(mpeacTaBUTEIIO 3asBuTENAN) pe3ynbTar,
npuHUMaeT y 3asgBuTenst (MpeAcTaBUTENS
3asBUTEIS ) BBIMTUCKY O MOJTYyYEHUN PE3YIIbTaTa.

46




ITpunoxxenue 15

Kk Tunosoii (hopme aIMUHUCTPATUBHOTO

periaamMeHTa mpeIoCTaBIICHUs
MyHuIunansHOU yCiyru

Baoxk-cxema npenocrasiienuss MyHMIMIAAbHON yCJIyIH

PICY

Mopaya 3assneHns n
AOKYMEHTOB

AamuHucTpauma

Mpuem 3asBnenns n
[OKYyMEHTOB

O6paboTka v npeaBaputesbHoe
paccmoTpeHue AOKYMEHTOB

[—HeT

CTb OCHOBaHUA
anAotkasas  N\_ A2 P OTkas B npueMe LOKyMEHTOB
npueme
[LOKYMEHTOB?,

NpUHATUE peLleHus

Mouck 06bekToB 1
dopmupoBaHue pesynbtata
npegocTaBAeHUA yCayrn

v

MpepocrtasneHue ycayru

1p.a.

2p.A.

prry

HanpasneHue pesynbrata

1p.a.
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