YT1BEpxKIcH

MOCTAaHOBJICHUEM aJIMUHUCTPALIII
Hapo-®omMuHCKOro MyHHUITUIIAIBHOTO pailoHa
MockoBckoii obnactu

ot 16.04.2014 Ne 659

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeJ0CTABICHUS] MYHUIMNIAJBHON YCIYTH N0 BbIJa4e APXHUBHBIX CIIPABOK,

ApPXHMBHBIX BBINUCOK, APXUBHBIX KONMIi 1 HH()OPMAIIHOHHBIX MHCEM 10 BONIPOCAM,
3aTparuBalolUM NMPaBa U 3aKOHHbIE HHTepechl 3asBUTe/IsI MYHHIMNATbHBIM 0I01KeTHBIM
yupexnenuem «Hapo-®oMuHCKHUI pailOHHBII apXUB»

. O01mme moJ10KeHUus

IIpenmer peryMpoBaHus AIMUHUCTPATHBHOIO PerjiaMeHTa MpPe10cTABICHUS
MYHMIHMNAJIBHON yCJIYIH

1. AJIMUHUCTPaTUBHBIN perjaMeHT NpPeOoCTaBICHHUs] MyHUIIMIIAIBHON YCIYTd MO BblJaue
apXUBHBIX CIPABOK, APXMBHBIX BBIIUCOK, APXMBHBIX KOMHM U HMH(OPMALMOHHBIX IHCEM IO
BOIIPOCaM, 3aTparMBarollMM MpaBa U 3aKOHHbIE MHTEPECH] 3asABUTENS (Janee - aJMUHUCTPATUBHBIN
periaMeHT) YCTaHaBJIMBAE€T CTAaHAAPT MPENOCTAaBICHUS MYHHUIMIAIBHON YCIyrd IO BblJaye
apXUBHBIX CIPABOK, APXMBHBIX BBIIUCOK, APXMBHBIX KONUH W HHPOPMAILMOHHBIX IMHCEM IIO
BOINpPOCAM, 3aTParuBaloOlIUM IpaBa M 3aKOHHbIE MHTEPECHl 3asABUTENS (ajnee - MyHHUIMIAIbHAs
ycayra), COCTaB, IOCJIEJOBAaTEIbHOCTh M CPOKH BBIOJHEHHMS aJMUHUCTPATUBHBIX IPOLEIYD
(eiicTBUi) 1O MPEIOCTABICHUIO MyHUIIUTIAIBHON YCIIYTH, TPEOOBaHMS K MOPSAIKY UX BBITIOJIHEHUS,
(opMBI KOHTPOJIS 32 UCTIOJIHEHUEM aIMUHHUCTPATUBHOTO periaMeHTa, JoCy1eOHbIH (BHECY1e0HBIN)
NOpSAJOK OOXKaloBaHUsS pelieHuid MU aeiictBuil (Oe3neiicTBus) MyHHIMIATIBHOTO OFOIKETHOTO
yupexjenuss (MBY) «Hapo-domunckuii pailoHHBIH apXuB», NOKHOCTHBIX Jull, MBY «Hapo-
DOMUHCKHI pallOHHBIN ApXUBY.

2. AJIMUHUCTpDAaTHBHBIM pETJIAaMEHT pa3pab0TaH B IMENAX TIOBBIIICHUS KadyecTBa H
JIOCTYITHOCTH TPEIOCTaBICHUS MYHULMIIAIBHONW YCIYTH IPU OCYILECTBICHUH IMOIHOMOYnMN MbBY
«Hapo-PoMUHCKHN pallOHHBIN ApXUBY.

JInna, uMeroLMe NpPaBo Ha MoJIy4YeHHe MYHUIUIIAJIBbHON YCJIYIH

3. TomywarensiMu MyHUIIMIAIBHON YCIIYTH SIBIISIOTCS (Jajiee - 3asBUTeNb) (hu3ndecKue u
IOpUAMYECKUE JINLIA.
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[Ipu oOpamennu 3a TOMYYCHHEM MYHHIIUNAIBHOW YCIYITH OT WMEHHU 3asBHTENCH
B3aumoznelicteue ¢ MbY «Hapo-DoMUHCKUI palOHHBIM apxuB»  BIPaBe OCYILUECTBIATh HUX
YIIOJTHOMOYEHHBIE NPEACTABUTEIH.

TpedoBanus K NopsaAKY HHGOPMHUPOBAHUSA 0 MOPSIAKE MPeA0CTABJIECHUSI MYHUIIMIIAJIbHON
yeayra
4. UndopmupoBaHue TrpakJaH O MOPSJKE MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
ocymecTBisiercs: corpyauukamu MBY  «Hapo-®oMUHCKHIT pallOHHBIM apXUB» U COTPYIHUKAMU
MHOTO(YHKIIMOHATIBHBIX IEHTPOB IMPEAOCTABICHUS TOCYJApCTBEHHBIX M MYHUIUMAIbHBIX YCIYT
MockoBckoil 007acTH, pPAacoJIOKEHHbIX Ha Tepputropur Hapo-DOMHUHCKOrOo MYHHIMIAIBHOTO
pairiona MockoBCKO# 00acTH (1anee — MHOTO()YHKIIMOHAIIBHBIE LIEHTPBI™).

5.  OcHOBHBIMH TpeOOBaHHUSIMH K MHPOPMHUPOBAHUIO IPAXKIAH O MOPSAKE MPEIOCTABICHUS
MYHUILIUNIAJILHOW YCIYTU SIBJSIOTCS JIOCTOBEPHOCTh MPENOCTaBisieMOM HH(OpMalMu, 4eTKOCTh
U3I0KeHUs1 HPOPMAIUH, TIOTHOTa HHPOPMHUPOBAHUSI.

6. HMudopmauus o THOpsIKe MPEeIOCTaBICHUS MYHULMNAIBHON YCIYTH COIEPKUT
CIIEYIOINAE CBEICHMUS:

1) naumeHoBaHue ¥ mo4TOBBbIe anpeca MBY «Hapo-DoMuHCKHI pailOHHBIA apXHBY,
OTBETCTBEHHOTO 3a MPEJ0CTaBICHNE MYHUIIUTIAIIGHOW YCIIYTH, 1 MHOTO(YHKIIMOHAIBHBIX IEHTPOB;

2) cipaBouHble HoMepa TenepoHoB MBY  «Hapo-®domuHCKHIT paliOHHBIA  apXHBY,
OTBETCTBEHHOTO 3a MPEJ0CTaBICHNE MYHUIIUTIAIILHONW YCIIYTH, 1 MHOTO(YHKIIMOHAIBHBIX IEHTPOB;

3) aapec odwurmanpHOro caiita AamuHucTpaiuu Hapo-DOMHUHCKOr0 MyHHIUIATIBHOTO
paiiona — pazzaen «Mynununanbaele yupexaeHus» -MbBY «Hapo-dOoMuHckuii pallOHHBIA apXUB» U
MHOTO(QYHKIIMOHATBHBIX IICHTPOB B MH(DOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHON ceTH «MHTepHEeT»
(manee — cetb HTEpHET);

4) rpaduk padotel MBY «Hapo-PoMHHCKHI paiiOHHBII apXuB», OTBETCTBEHHOIO 3a
Npe0CTaBIeHNe MyHULIMIIAIBHON YCIYTH, 1 MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB;

5) TpeboBaHMs K MUCHBMEHHOMY 3allpOCy 3asBHTEICH O MPEIOCTaBICHUH WHPOPMAIUU O
MOPSIIKE TPEIOCTaBICHUS MYHUIIUMIIAIbHOM YCIYTH;

6) mepeveHb TOKYMEHTOB, HEOOXOUMBIX JIJIsl TOJTYUCHHS MYHUIIMITAILHON YCIYTH;

7) BBIJICPIKKH U3 IIPABOBBIX AKTOB, COACPIKAIINUX HOPMEBI, PETYIUPYIOIIUE NCATCIBHOCTL 110
MMpeaOCTaBJICHUIO MYHHHHHaHBHOﬁ YCIyru;

8) TeKcT aIMUHHUCTPATUBHOTO PETJIAMEHTA C TIPHI0KCHHUIMH;
9) KkpaTKOe ONMHCaHHe MOPsAKA MPEAOCTABICHHS MYHUIIMITAILHON YCIYTH;

10) o6pa3upl odopmileHHS TOKYMEHTOB, HEOOXOJMMBIX ISl MOJIYYEHHS MYHUIUIIATBHON
yCIyTH, U TpeOOBaHMS K HUM;

11) mepedyeHb THIIOBBIX, HamOOJiee aKTyalbHBIX BOMPOCOB TpakJaH, OTHOCSIIUXCS K
komnereHIMM MBY «Hapo-®oMuHCKHMI paiioHHBIM apXuB», MHOTO(QYHKIIMOHAJIbHBIX HEHTPOB U
OTBETHI HA HUX.

*[1oso>keHHs HACTOSILEr0 PEeryIaMeHTa O MHOTO(QYHKIIMOHAIBHBIX IIEHTpaX MPUMEHSIOTCS C
MOMEHTA OCYLIECTBJIEHUS AEATEIBHOCTH 110 MIPETOCTABIECHUIO TOCYJaPCTBEHHBIX U
MYHUIIMNAJIBHBIX YCIYT MHOTO(YHKIIMOHABHBIMY LIEHTPaMH, PACOJI0KEHHBIMU HA TEPPUTOPUU
Hapo-®oMuHCKOro MyHHIIMITAIBHOTO paiioHa.
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7. Vudopmanusa o mopsike IpefoCTaBIE€HHs MYHUIMNAIbHON YCIyrH pa3MeliaeTcss Ha
UHPOPMALIMOHHBIX cTeHAax B nomemieHusix MBY «Hapo-®omuHckuil pallOHHBIA apXuB» U
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, MpPeJHa3HAYCHHBIX JJIS MpHeMa 3asBUTeNeH, Ha O(UIIaTbHOM
caiite Aagmunuctpanuu Hapo-OoMuHCKOro MyHUIIMNIAIBHOTO paiioHa — pasaen «MyHUIMNaIbHbIe
yupexaenus» - MBY «Hapo-®omuHckuii pailoHHBIA apXuB» U OQHUIMAIBHBIX CalTax
MHOIO()yHKIIMOHAJIBHBIX LIEHTpPOB B ceTu VHTepHeT, B (QelepanibHON TrocynapCTBEHHON
UHPOPMALMOHHON cucreMe «EAMHBIM mOpTan TOCYAAPCTBEHHBIX M MYHMLMNAIBHBIX YCIYT
(bynkuuii)» (mamee — EguHblid mopTam rocyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT), B
rocyJapCcTBEHHON MHPOpMalmoHHON cucteMe MockoBckoit obnactu «IlopTan rocy1apcTBEHHbBIX U
MYHUIUIATBHBIX yeayr (pyHkiuil) MockoBckoit obmactu» (nanee — I[lopran rocyapcTBEHHBIX U
MYHUIUIATBHBIX yCIyr MOCKOBCKOW 00JIacTH), a TakKe IMpeaocTaBisieTcss 1Mo TenedoHy u
AIIEKTPOHHOM MOYTE N0 OOPAIICHUIO 3assBUTEIIA.

8. Cnpasounas undopmanus o Mecte HaxoxaeHuss MBY «Hapo-®omuHckuil paitoHHBIH
apXuB», OTBETCTBEHHOTO 3a IMPEIOCTABJIICHUE MYHHUIUIAIBHON YCIyTH, MHOTO()YHKIIMOHAIBHBIX
LEHTPOB, OPTAHOB M OpPraHU3alui, y4aCTBYIOIIKUX B MPEAOCTABICHUN MYHULUIIAIIBHOW YCIYTH, UX
MOYTOBBIC ajpeca, ouImanbHbie caiiTel B cetn MHTepHeT, mHpopmanus o rpadukax padOTHI,
TeneOHHBIX HOMEpax MW aJpecax JJIEKTPOHHOM mouThl mnpeactaBieHa B Ilpwioxenun 1 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oOmenun c rpaxmanamu corpyaHukd MBY «Hapo-®omuHCcKuil paifloHHBII
apXuB» M COTPYJHUKH MHOTO(QYHKIMOHAJIBHBIX LEHTPOB 00s3aHbl KOPPEKTHO M BHUMATEJIbHO
OTHOCUTBCSI K TpaKJaHaM, HE YHI)Kasg UX YECTU U JIOCTOMHCTBA. MHpopmMupoBaHue o mopsaxe
IPEOCTaBICHUs] MYHHMLUNAIBHOW YCIYrM HEO0XOAMMO OCYILECTBIIATh C HCHOJIb30BAHUEM
o(ULIMaNBbHO-EI0BOIO CTUJISL peUu.

Il. CranpapT npenocraBjieHusi MyHUIMIAJIBHON YCJIYTH

HaumeHoBaHMe MyHUIIMNIAJIBLHOW YCIYTH
10. MynununanbHas yciayra IO BblJaue AapXHUBHBIX CIPAaBOK, AapXMBHBIX  BBINHUCOK,
apXUBHBIX KONMUH M MH(OPMAIMOHHBIX MUCEM I10 BONPOCAM, 3aTParMBaloIMM IpaBa U 3aKOHHbIE
WUHTEPECHI 3asIBUTEII.

HaunMeHoBaHMe opraHa, NpeAoCTaB/ISIOIIEI0 MyYHUIHMIIAIbHYI0 YCIAYTY
11. IlpenocTaBneHre MyHUIMNAIbHON yciayru ocymiectBisiercs MBY «Hapo-®omuHckuit
pPallOHHBIN apXUB».
12. MBY «Hapo-®oMuHCKUN palOHHBIM  apXuB» OpraHu3yer IpeaOCTaBICHUE
MYHUIUNAIBHOH  yCIyrH, B TOM 4HCJIE€ [0 TNPUHIMIY «OJHOTO OKHa» Ha 0Oase
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB.

13. B npenocTaBieHNH MyHUITUTIAIBHON YCIIYTH y9acTBYIOT:

QenepanpHas chaykba ToCylIapCTBEHHOW perucTpanuu, Kajgactpa U KapTorpaduu
Poccuiickoit denepanum.

14. Opranpl, MPeNOCTABIAIIINE MYHUIUIATIBHYIO YCIYry, MHOTO(QYHKIIMOHATIbHBIC
IEHTPhI, Ha 0a3e KOTOPHIX OPTaHMW30BAHO MPEIOCTABIECHHWE MYHHIIMIIATBLHOW YCIYTH, HE BIpPaBe
TpebOBaTh OT 3asABUTENST OCYIISCTBICHUS JEHCTBHI, B TOM YHCJIE COTJIACOBAHHM, HEOOXOIMMBIX



4

JUIS TIOJIyYEHHs] MYHHLMIAIbHOM YCIYTM U CBA3aHHBIX ¢ OOpAILllEHHMEM B MHBIE FOCYIapCTBEHHbIE
oprasbl (OpraHbl MECTHOT'O CaMOYIIPABJIEHUS) U OpraHU3alMK, 32 UCKJIIOUEHUEM IOJIyUYEHUS YCIIYT,
BKJIFOYCHHBIX B IMCPCUYCHBb YCIYI, KOTOPBIC SABJIAKOTCA H€O6XOI[I/IMBIMI/I A 00s3aTeNbHBIMU JJIL
npeaoCTaBJICHUA MYHUIUIIAIBHBIX  YCIIYT, yTBCp)KI[CHHbeI HOPMATUBHO-IIPABOBBIM  AKTOM
aaMuHucTpau Hapo-®oMHUHCKOro MyHUITUTIATBHOTO paitoHa MOCKOBCKOW 001acTH.

PesyabTaT npeaocTaBieHUss MyHUIUIIAJIBLHOH YCIYTH
15. PesynpTaTamu npeaocTaBiIeHNUs MyHULIMIIAIBHON YCIIYTH SBIISIOTCSA:

1) apxuBHas crpaBKa - JOKYMEHT, COCTaBlcHHBbIH Ha Onanke MBY «Hapo-®omuHckuit
paiioHHBIN apX¥B», UMEIOIINN IOPUANYECKYIO CHITY U COJIEpKAIU JOKYMEHTHYIO HH(POPMAIIHIO O
npeMeTe 3ampoca ¢ yKa3aHHeM apXHMBHBIX MIM(POB MU HOMEPOB JHCTOB €IWHUI] XPAHEHUS TEX
apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUH KOTOPHIX OHA COCTABJICHA,

2) apxuBHas BBINMKHCKA - JOKYMEHT, COCTaBjcHHBIH Ha Onanke MBY «Hapo-®omunckuit
pallOHHBIM apXuB», JOCIOBHO BOCIPOM3BOJAIIMN YacTh TEKCTAa apXMBHOTO JOKYMEHTA,
OTHOCSIIIMICS K OMNpeNesieHHOMY (akTy, COOBITHIO, JHILY, C YKa3aHHEM apXWBHOro mudpa u
HOMEPOB JIUCTOB €AMHULIBI XPAHEHUS;

3) apxwuBHasi KOMHS - JOCIOBHO BOCIIPOU3BOJAINAS TEKCT apXMBHOTO JOKYMEHTa KOIHUS C
YKa3aHHWEM apXHUBHOIO HIM(PPa U HOMEPOB JUCTOB €IUHUIIbI XPAHEHUS, PA3HOBUIHOCTHIO apXUBHOU
KOIIUM MOXKET SBJISTHCS 3aBEpEHHAss B YCTAHOBJICHHOM MOPSJAKE KCEPOKONMSI apXUBHOTO
JIOKYMEHTA;

4) wuHpOpPMAIIMOHHOE THMCHhMO - TWHCHbMO, cCOCTaBieHHoe Ha Omanke MBY «Hapo-
DOMUHCKHI pallOHHBII apXWB» [0 3ampocy TMOJb30BaTelNs, cojepkaiiee HHopMalUio O
XPaHAILIUXCS B apXHUBE apXUBHBIX JOKYMEHTaX IO OMpeIeIeHHON Mpodieme, TeMe;

5) oTka3 B TPEIOCTABICHHH MYHHUIIMIAIBHOW YCIYrd, O(QOPMIICHHBIH Ha OyMa)KHOM
HOCUTENIE WM B DIEKTPOHHOH ¢opMe B COOTBETCTBUM C TpeOOBaHMAMHU JEHCTBYIOLIETO
3aKOHOJATEIIbCTBA.

CpOK PErucTpanmu 3amnpoca 3asiBUTECIA

16. 3ampoc 3asBUTENS O MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH peructpupyercs B MBY
«Hapo-®omuHckuii pailoHHBIN apXuB» B CPOK He mo3aHee 1 pabouero JHS, CIEIYIOLIEro 3a JHEM
noctymeHus B MbY «Hapo-DPoMuHCKn palOHHBINA apXUB».

17. Peructpauus 3ampoca 3asBUTENS O MPEAOCTAaBICHUM MYHUIMIAIBHON YCIyTH,
MepeaHHOr0 Ha OyMa)XHOM HOCHUTENe W3 MHOTO(yHKIHOHaNbHOTO 1HeHTpa B MBY «Hapo-
DOMUHCKHI pailoHHBII apXKB», OCYIIECTBISIETCS B CPOK He mo3aHee 1 pabouero JHs, CIeyIOIEero
3a 1HeM nocrymieHus B MbY «Hapo-®oMuHCKHI paliOHHBIN apXUB.

18. Peructpamust 3ampoca 3asBHTENS O TIPEJAOCTABICHHH MYHUIUTAIBHOW YCIYTH,
HalpaBIEHHOr0 B  (opMe 3JIEKTPOHHOrO JOKyMEHTa MOCpeIcTBOM EnuHoro mnopraia
rOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, [lopTana rocyaapcTBEHHBIX U MyHUIUIIAIBHBIX YCIYT
MockoBcKoi 0611acTH, OCYILECTBISIETCSl B CPOK HE Mo3AHee 1 pabouero AHs, CIEAYIOLIErO 3a JTHEM
nocrymenus B MbY «Hapo-DoMmuHCcKknl palOHHBINA apXUB».



Cpox npenocraBjaeHUs1 MYHUIIMIIAJIbHOH yCIYyTH

19. Cpoxk npenocraBieHUs: MyHUIIUTIAIBHON yciuyru He mnpesbimaeT 30 KaaeHaapHbIX THEH
C JaThl perucTpanuy 3ampoca 3asBUTENSl O MPEJOCTAaBICHUU MYHUIUMNANbHONH yciayrd B MBY
«Hapo-domuHcKkuii pallOHHBIA apXUBY.

[To 3ampocaM, He TpeOYIOIMIMM JOMOJHUTEIBHOTO W3YYCHHS € TIPOBEPKH, - CPOK
MPEIOCTABIICHUS MYHMIIMIIAJILHOM YCIYyIM HE MOXeT mpeBbimaTh 11 paboumx aHEHl ¢ maTel
perucTpanuu 3aaBieHus U 10KkyMeHTOB B MBY «Hapo-®oMUHCKHIT pallOHHBIN apXUBY.

Cpok UCHONHEHHUS 3ampoca, B KOTOPOM COJAEPIKATCsl CBEACHHSA, OOECIEYMBAIOIINE
BO3MOXXHOCTh €0 UCIIOJHECHHS C HCIIOJIb30BAaHHEM HAy4HO-CIPABOYHOTO ammapara K apXHBHBIM
JIOKyMEHTaM MYHHUIIUIIAJIHLHOTO apXuBa, - He 0osee 11 pabounx AHEH co THS ero perucTpanuu.

TemaTndeckre 3ampochl rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS
WK CyneOHBIX OPTraHOB, CBSI3aHHBIC C WUCHOTHEHHWEM wuMH cBoux ¢Gyakiui, MBY «Hapo-
DOMUHCKHI paliOHHBIN apXHUB» PACCMAaTPUBAET B IIEPBOOUYEPETHOM MOPSAIKE WK B COITIACOBAHHBIE
C HUMH CPOKH.

20. Cpok mpemocTaBICHUS MYHHIWIMAIBHOW YCIYTH, 3alpoc Ha MOJyYeHHE KOTOPOM
nepejaH 3asBUTEIEM 4Yepe3 MHOTO(PYHKIMOHAIbHBIA LIEHTP, MCUMCISAETCS CO JHS pEerucTpanuu
3aIpoca Ha NOJIy4eHHe MyHUIMNaIbHOU yeiryrd B MBY «Hapo-®omMuHCKHI palilOHHBIN apXUB).

21. Cpok mpenoCTaBICHHS MYHUIIUTIAIBHONH yCIyTrd HWCYHCISAETCS 0O€3 ydeTa CpPOKOB
IIPUOCTAHOBIICHHUSI ~ MPEJOCTABJICHUS  MYHMIMIAIBHOM  YCIyrd, I€epeladd  3ampoca o
IIPEIOCTABJIEHUM MYHULIUINAIBHON YCIYyTd M JOKYMEHTOB M3 MHOTOQYHKIMOHAJIbHOTO IIEHTpPa B
MBY  «Hapo-®oMuHCKMI  paliOHHBIA  apXWB», I€peladd pe3ysbTara IPEJOCTABICHUS
MyHuULunaiapHot  ycayru w3 MBY  «Hapo-®omuHCkuil ~ palOHHBIA ~ apXuB» B
MHOT'0()YHKIIMOHAJIBHBIN IIEHTP, CPOKA BBIAAYM Pe3ysIbTaTa 3asiBUTEIIIO.

22. Cpokwu mepeiadn 3ampoca O MPeJoCTaBICHUH MyHUIIUIIAIBHOW YCIIYTH U TIPHJIaraeMbIX
JIOKYMEHTOB U3 MHOropyHKIHOHaIbHOTO 1IeHTpa B MBY «Hapo-®omunckuii pailoHHBIN apxuBy», a
TaK)Ke Iepeadyu pe3yibrara MyHuLunaiapHou ycinyru n3 MBY «Hapo-DomMuHCKuN pailoOHHBIN
apxuB» B MHOTO(QYHKLUMOHAJbHBIM LEHTP YCTAHABIMBAIOTCSA COIJIALIEHHEM O B3aWMOJICHCTBUU
mexay MBY «Hapo-®@oMuHCKkuil pailoHHBIH apXHUB» U MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM.

23. Bpimaua (HampaBieHHME) pe3ynibTaTa TPEAOCTABICHHUS MYHUIMIIAIBHONH — yCIYTH
OCYIIIECTBIISIETCS B CPOK, HE MpeBbILIAIONUI 5 (TISTh) pabounx JAHEH.

IIpaBoBbIe OCHOBaHUS NMPEJOCTABICHUS MYHUIIUIIAJBHOH YCIYTH
24. TlpenocraBieHNe MyHHUIIUTIATBHOW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:

1) @Oenepanbubiii 3akoH oT 27 wuions 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIIEHUS TOCYJApPCTBEHHBIX U MyHUIIMNAIbHBIX yciayr» (CoOpanue 3akoHoaarenscTBa P,
2 aBrycra 2010 roma, Ne 31, ct. 4179);

2) ®denepanbHbIii 3ak0H OT 6 OKTA0ps 2003 roma Ne 131-D3 «O06 o0mUX TPUHIHITAX
OpraHM3alii  MeCTHOro  camoympaBienuss B Poccuiickoii ~ @enepanun»  (Cobpanue
3akoHoAaTenscTBa PO, 6 okTs0ps 2003 roxa, Ne 40, ct. 3822);

3) @enepanbHbiii 3akoH oT 2 Mas 2006 roma Ne 59-@3 «O mopsiike paccMOTpeHUs
oOpammenuii rpaxkaan Poccuiickoit @enepamuny (Cobpanue 3akoHonaTensctBa PO, 08 mas 2006
roaa, Ne 19, ct. 2060);

4) ®enepanbHblii 3ak0H oT 27 wmrons 2006 toma Ne 149-d3 «O6 wHOpMmarmw,
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WH(POPMAIMOHHBIX TEXHOJOTHAX U O 3amuTe nHpopmanuny (Cobpanue 3akoHomaTenscTBa PO, 31
uronst 2006 roma, Ne 31 (1 4.), ct. 3448);

5) ®enepanbHblii 3akoH 0T 22 okTa0ps 2004 roma Ne 125-d3 «O6 apxuBHOM Jiene B
Poccwuiickoit ®eneparnuny ("Cobpanue 3akoHoaarenscTBa PO", 25.10.2004, N 43, ct. 4169);

6) ®enepanbublii 3akoH 0T 27 utonst 2006 roga Ne 152-@3 «O nepcoHaIbHBIX JaHHBIX)
("Cobpanue 3akonogatenscTBa PO", 31.07.2006, N 31 (1 4.), ct. 3451);
7) ®denepanpubiii 3akoH oT 21 wmtona 1997 roma Ne 122-d3 «O rocyaapcTBEHHOM

pEerucTpaluy MpaB Ha HEJBUKUMOE UMYIIECTBO U clenok ¢ HuM» ("CoOpaHue 3aKOHOJATEeIbCTBA
P®", 28.07.1997, N 30, ct. 3594);

8) 3akoH MockoBckoi ob6mactu ot 05 okts0ps 2006 roma Ne 164/2006-O3 «O
paccmotpennn  obOpamenuii rpaxngan» ("ExemneBnbie HoBoctu. Ilogmockosbe", N 189,
11.10.2006);

9) 3akoH MockoBckoi obmactu ot 25 mas 2007 roma Ne 65/2007-O3 «O6 apxuBHOM
nene B MockoBckoi obmactuy ("ExxenneBubie HoBoctu. ITogmockosee", N 97, 02.06.2007);

10)  Tlocranornenue IlpaBurensctBa Poccuiickoit ®eneparuu ot 16.05.2011 N 373 «O
pa3paboTKe W YTBEPKICHUU aJIMUHUCTPATUBHBIX PETIAMEHTOB HCIOIHEHHUS TOCYIapCTBEHHBIX
GyHKIIMI ¥ aJIMUHUCTPATUBHBIX PETrJaMEHTOB IMPEIOCTABICHUS TOCYAapCTBEHHBIX YCIYI»
("CobOpanue 3akonogatensctBa PO", 30.05.2011, N 22, ct. 3169);

11) [IpaBuia opraHu3alMyd XpPaHCHUS, KOMIUICKTOBAHMsS, y4eTa W HCIOJIb30BaHHUS
JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepauuu M APYyrux apXUBHBIX JOKYMEHTOB B
TOCYyJapCTBEHHBIX M MYHHIMNAIBHBIX apXWBaX, My3esiX W OuOimorekax, OpraHM3alusix
Poccuiickoii akageMuu HayK, YTBEPKIEHHBIMH MPHUKa30M MUHUCTEPCTBA KYJIbTYpPhl B MAcCCOBBIX
komMmyHukaiuii Poccuiickoit ®epeparuu ot 18 suBaps 2007 roma Ne 19 ("bromierens
HOPMATUBHBIX aKTOB (peiepalibHbIX OpraHOB HCoMHUTenbHOM BiacT", Ne 20, 14.05.2007);

12)  VYcraB Hapo-®oMHUHCKOTO MyHHUIMITAIBHOTO paiioHa MOCKOBCKO#M 001acTy.

13)  VYcraB myHununaibHOro OwJkeTHOro yupexnaeHus «Hapo-®oMmHuHCKUI pallOHHBIH
apxXMWB», YTBEPKICHHBIM  pacrnopsbkeHMeM  Komurera 1O yOpaBIeHMIO  MMYIIECTBOM

Anmunuctpanuu Hapo-®oMUHCKOT0 MyHUIIMTIIAIBHOTO PalioHa,

14) Tocranosnenue ['maBel Hapo-®omuHckoro paiiona «O6 yreepxaeHun [lonoxenus «O0
OKa3aHWU IUJIATHBIX M OECIIaTHBIX YCIAyr» U pacHopsHKeHHE KOMMTETa I10 YIPaBICHHIO
UMYIIeCTBOM aaMHHHUCTparuu Hapo-domMHHCKOro MyHHIMNAIbHOTO paifoHa. «OO0 yTBep)KIeHUU
1ieH (TapudoB) Ha IJIATHBIE YCIYTHU», oka3zbiBaeMbix MBY «Hapo-DoMuHCKM pallOHHBIN apXUBY.

HcuepnbiBarouuii nepedyeHb 10KYMEHTOB, HEO0X0AMMBIX, B COOTBETCTBUHM ¢ HOPMATHBHBIMHU
npaBoBbIMHU akTamu Poccuiickoit @egepanuy, HOpMAaTUBHBIMHU PABOBBIMU AKTAMH
MockoBcKo#i 00J1aCTH M MYHHIIUIIAJIBHBIMHU NPABOBBIMH AKTAMU, VIl IPEAOCTABJICHUS
MYHHIHMIATbHON yCJIYIH, YCIYT, HE00X0AMMBIX M 00513aTeJbHBIX [JIS1 €¢ MPeJ0CTABJICHUS,
€roco0bI MX MOJYYCHHS 3aiBUTEIAMH, B TOM YHCJIe B 2JIEKTPOHHOI (popMe, M MOPAIOK HX
NpeaocTaBJIeHus

25. Ilpu oOpamieHnu 3a MOTy4eHUeM MYHULIMTIAIBHONW YCIYTH 3assBUTENb MTPEICTABIISCT:

AJIA IPEAOCTABIICHUA I/IH(i)OpMaHI/II/I B OTHOHICHUH HECABMXUMOI'O UMYIICCTBA:

1) 3asBaenwue (oOpaser npeactasieH B [Ipunokerun 3);

2) JIOKYMEHT, YAOCTOBEPSIONIMHA  JIMYHOCTh  (MacmopT  WJIM  WHOHW  JOKYMEHT,
YIOCTOBEPAIOLIUHN JINYHOCTB);
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3) cmpaBka OT HOTapHyca 00 OTKPBITHH HACIEACTBA (TIPU BCTYILUICHUH B HACJICICTBO);

4) HOTapHaIbHO 3aBEPEHHAs JTOBEPECHHOCTh Ha MPABO MPEICTABIISATh HHTEPECHI 3asBUTEIISA
(mpu oOpallieHHH OT JOBEPEHHOTO JINIIA);

5) JOKYMEHTBI, IPEACTABICHHE KOTOPBIX HEOOXOIMMO JIJIsl TIOATOTOBKH HCIIPAIINBACMbIX
3asiBUTENIEM HWH()OPMAIMOHHBIX JIOKYMEHTOB, HE HaXOJSIIHECS B PACIOPSIKESHUU
OpPraHOB TOCYIAApCTBCHHOH BJAacTH WM OPraHOB MECTHOTO CaMOYIPaBIICHHS,
MOJIBEZIOMCTBCHHBIX UM TOCYJApCTBCHHBIX WM MYHHIIMITAJIbHBIX OpraHM3anusx (MpH
HaJU4HH ),

IS IPEOCTaBICHHUS] MH()OPMAIMH COLIMATBHOTO XapaKTepa, B T.4Y. CBEJCHUIH HEOOXOIMMbIX
JUTSL IOATBEPKICHUS POJICTBA:

1) 3asBaenwue (oOpaser npencrasiieH B [Ipunoxerun 3);

2) JIOKYMEHT, YAOCTOBEPSIONIMH  JIMYHOCTh  (IacCHOpPT WJIM  WHOM  JOKYMEHT,
yIIOCTOBEPSIOLIUI JINYHOCTB);

3) IOBEpEHHOCTh Ha MPABO TMPEIACTABIATH HMHTEPECHI 3asBUTENS (IIPU OOpAIICHUH OT
JIOBEPEHHOTO JIUIIA);

4) JIOKyMEHTBI, IPEICTABICHHE KOTOPBIX HEOOXOIMMO I MOATOTOBKHM HCIPAIIHBAEMBIX
3asBHUTENEM WH(POPMALMOHHBIX JOKYMEHTOB, HE HAXOJIIIMECS B PaCHOPSDKECHUH
OpPraHOB TOCYAApCTBEHHOH BJAacTH WJIM OPraHOB MECTHOTO CaMOYIPaBJICHHS,
MTOJIBEIOMCTBCHHBIX MM TOCYIApPCTBEHHBIX WJIM MYHHIIMITAJBHBIX OpraHU3anusx (mpu
HaJIM4un);

IS IPEOCTABIICHUST HH(POPMALIH O CTa)Ke WM O pa3Mepe 3apabOTHOH IIaThI:

5) 3asBrnenwue (oOpasen npeacrasieH B [Ipunoxenun 3);

6) [OKyMEHT, yJIOCTOBEpPSIOIIMI  JIMYHOCTh  (MACIOPT WIM  HMHOW  JOKYMEHT,
YIOCTOBEPSIONINNA JTUYHOCTD);

7) Komus TPYIOBOM KHMXKH (TIPU HAINYHUH);

8) J/OBEpeHHOCTh Ha MPABO TMPEICTABISATh HMHTEPECHI 3asBUTENS (IIPU OOpAIICHUU OT
JIOBEPEHHOTO JINIIA);

9) JOKYMEHTBI, TIPEICTABICHNUE KOTOPBIX HEOOXOAMMO ISl TIOATOTOBKU HCIIPANIMBAEMbIX
3asBUTENIEM HWH(POPMALMOHHBIX JOKYMEHTOB, HE HAaxXOJIIUecs B paclopsLKEHUH
OpPraHOB TOCYAApCTBEHHOH BJIAacTH WJIM OPraHOB MECTHOIO CaMOYIPaBICHHUS,
MOJIBEZIOMCTBEHHBIX MM TOCYJApCTBEHHBIX MM MYHHUIMIAIbHBIX OpraHMu3alusx (MpH
HAJHYUN).

26. B OymaxxHom Buae Qopma 3asBICHHS MOXET OBITh TIONyYeHa 3asBUTEIEM
HenocpeacTBeHHO B MBY «Hapo-®omuHckuil paifoHHBIM apXUB» WX B MHOTO(QYHKIIMOHATIHLHOM
LEHTpE.

27. ®opma 3asBJICHUS JIOCTYIHA JUUIsl KOMMPOBAHUS U 3AIOJIHEHUS B 3JIEKTPOHHOM BHJIE Ha
EnvHOM moprane rocylapCTBEHHBIX M MYHHMIMNAIBHBIX yciuyr U IlopTane rocynapcTBEHHBIX U
MYHUIUIATBHBIX ycIyr MOCKOBCKON o0siacTH, ouuManbHOrO caiita Ajamuuuctpanmuu Hapo-
DOMUHCKOI0 MyHUIIMNIAIBHOIO pailoHa — pa3jen «MyHununaissasle yupexaeHus» - MbY «Hapo-
domuHCKui paitonHblit apxuB» B cetu Uuteprer (http://narofominsk.ru/branches/arh), a Taxxe mo

06paHIeHI/II-O 3asBUTEIIS MOKET OBITh BEICJIaHA HA aapec €ro SHGKTPOHHOﬁ TIOYTHI.
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HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBHH € HOPMATHBHBIMH
NMPaBOBBIMHU AKTAMM ISl MPEI0CTABJIEHUS MYHHIIUNIAJIBLHON YCJIYTrd, KOTOPble HAXOASATCH B
pacnopsi:KeHNHU rocy1apCTBEHHbIX OPTraHOB, OPraHOB MECTHOI0 CAMOYIPABJIEHUSI U HHBIX
OPraHoOB U MOBEOMCTBEHHbIX MM OPraHU3AIUAX, YYACTBYIOIIMX B MIPEI0CTABJIEHUMN
MYHHUIIHNIAJTbHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPeACTABUTH 110 COOCTBEHHOM
HHULIMATHBE, 2 TAKKe CIIOCO0bI UX MOJIy4YeHUsl 3asiBUTEISIMH, B TOM YHCJIe B 3JIeKTPOHHOM
(hopme, moOpsiIOK UX NMpeACTABIECHUSA

28. JlIOKyMEHThI, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTUBHBIMHU IPABOBBIMU aKTaMH IS
IIPEAOCTABICHUs. ~ MYHMIMIAIBHOW  YCIYIM, KOTOpbIE  HaxomiATCs B PacHOPsKEHUU
rOCyapCTBEHHBIX OPraHoB, OpPraHOB MECTHOI'O CAaMOYIPAaBIEHUS M HHBIX OPraHOB H
IIOJIBEJOMCTBEHHBIX UM OpraHU3alUsaX, Y4aCTBYIOIIUX B PEAOCTAaBICHUM MYHULUNIAIbHBIX YCIYT,
U KOTOpBIE 3asBUTEIIb BIPABE MPEACTaBUTh 10 COOCTBEHHON MHUIMATUBE:!

1) Bemmcka w3 EIPII o mpaBax Ha HEABMIKMMOE HMYILIECTBO (B ciydae 3ampoca

3asiBUTEJIEM apXUBHBIX CBEACHUN 110 0OBEKTAM HEJBUKUMOCTH).

2) JIOKyMECHTbI M CBEJICHHS, IPEICTABICHUE KOTOPHIX HEOOXOAUMO Uil MOJTOTOBKH
WCTPAIIMBAEMbIX  3asABUTENEM HMH(DOPMAIIMOHHBIX JOKYMEHTOB, HaXOJAIIMECS B
pacHoOpsDKEHMM  OPraHOB — IOCYJApCTBEHHOM  BIACTH WJIM  OPraHOB  MECTHOIO
CaMOYIPAaBJIEHUS, IOABEIOMCTBEHHBIX WM TOCYJApCTBEHHBIX WJIA MYHUIMIAIbHBIX
OpraHU3alMsIX.

29. MBY «Hapo-®omMuHCKUN pallOHHBIA apXWB» M MHOTO(QYHKIIMOHATBHBIA IIEHTP HE
BIIpaBe TpeOOBaTh OT 3asBUTENS IPEACTABICHUS JOKYMEHTOB U MH(OPMAIMK MIIM OCYILECTBIICHUS
JICUCTBHM, MPEACTABICHUE WJIA OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMH AKTAMM, PETYJHUPYIOLUIMMHU OTHOLICHMS, BO3HUKAIOIIUE B CBSA3M C IIPENOCTABICHUEM
MYHULIMTIAJTbHOW YCIYTH.

30. MBY «Hapo-®oMUHCKHMI palOHHBIA apXWB» W MHOTOQYHKIMOHAJIBHBIN IEHTP HE
BIIpaBe TPeOOBaTh OT 3asBUTENS TAK)KE MPEJICTABICHUS JOKYMEHTOB U MH(GOpPMAIUU, B TOM YHCIIE
00 orutate rocy/1lapcTBEHHON MOIUIUHBI, B3UMAEMON 3a MPeAOCTaBIeHHEe MyHULIUNIAIBHOW YCIYyTH,
KOTOpbIE HAaxXOIATCS B paCHOPsKEHUM OPraHoB, IPENOCTABIIAIOIIUX TIOCYIapCTBEHHbBIE WIH
MYHUIUNAJIbHBIE YCIYTH, JHOO MOJBEAOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHON BIJIACTH WU
opraHaM MECTHOIO CaMOYIIPABJICHHWs OpraHU3alui, YydYacTBYIOIIMX B  IPEAOCTABICHUU
MYHHUIUIIAJBHON YCIYI'M, B COOTBETCTBUM C HOPMAaTMBHBIMH IIPABOBBIMM akTamu Poccuiickoi
®enepaniyi, HOPMATUBHBIMU TNPAaBOBBIMM aKTaMUd MOCKOBCKOM 00JacTH, MYHUIUIAIbHBIMU
IIPaBOBBIMH aKTaMH.

HcyepnbiBaommii nepe4eHb OCHOBAHHUI VI 0TKa3a B IpMeMe J0KYMEHTOB, He00X0AUMBIX
JJISl IPEAOCTABJICHUS] MYHHUMIIAJBHON yCIAyrd
31. OcHoBaHus 17 OTKa3a B nMpueme JoKyMeHTOB B MBY «Hapo-®omMuHCKkHi paiioHHBII
apxuB» WIA MHOTOQYHKIIMOHAJIBHBIM  IEHTPOM, HEOOXOIUMBIX JUIsl  NPelOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

HcyepnbiBaommii nepevyeHb OCHOBAHUM 1)1 IPUOCTAHOBJICHUS WU 0TKAa3a B
NMPeA0CTABJICHUN MYHUIMNIAJIBHON YCJIYTH

32. OcHOBaHUSMH JUTS OTKa3a B MPEIOCTABICHUN MYHHUIIHIIATBHON YCITYTH SBIISTIOTCS:
1) BbISIBIEHME B 3alpoce Ha MPEAOCTaBICHHE MYHMIMIIAIBHOM YCIyrd WIH B



9

IPEJCTAaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOW, MCKAXKEHHOW MIIM HENOJIHOW MH(OpMaIUH, B TOM
4uCJIe MPEACTABICHUE 3asABUTEIIEM JOKYMEHTOB, CPOK IEHCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
nocrymenuss B MbY «Hapo-®oMuHCKUN paliOHHBIM apXWB» B COOTBETCTBHM C JIEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM UCTEK;

2) mnojada 3asBIEHHMS M JOKYMEHTOB JIMLIOM, HE BXOJAIIMM B IIE€PEUEHb JIMII,
YCTaHOBJICHHBIN 3aKOHOJATEJIBCTBOM M IIYHKTOM 3 HACTOAILErO aIMUHUCTPATUBHOIO PETIAMEHTA;

3) HempeaCTaBICHHUE 3asBUTENIEM OJHOIO WM OoJiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 25
HACTOALLETO aIMUHUACTPATUBHOIO PETJIAMEHTA;

4) TekcT B 3ampoce Ha MPelOCTAaBICHNE MYHUIIMIIAIBHON YCIYyTH HE NOJ/1aeTCsl IPOUTEHUIO
100 OTCYTCTBYET.

5) orcyrctBue B apxuBHBIX ¢oHmaax MBY «Hapo-DdoMuHCKUN palOHHBIA apXuB»
3arpairBaeMbIX 3asIBUTEIIEM CBEICHHUIA.

[luceMenHoe pemieHue 00 OTKa3e B IPENOCTABICHUM MYHHULMIIAIBHOW  YCIyTH
noanuceiBaercs aupekropoM MBY «Hapo-DoMmuHCKHI pailOHHBINA apXUB» U BBIAAETCS 3asBUTEIIO
C yKa3aHHMEM MPUYUH OTKa3a.

[To TpebGoBaHuIO 3asBUTENS, pelIeHHE 00 OTKa3e B MPEIOCTABICHHHM MYHUIUIAIbHON
YCIIYTH MPEIOCTABISACTCS B AJIEKTPOHHOM (POpME MIIM MOKET BBIAABATHCS JIMYHO WIIM HATPABIISTHCS
IO [0YTe B MUChbMEHHOU (hopMe 100 BbIaeTCs Yepe3 MHOTO()YHKIIMOHAIBHBIHN LIEHTD.

33. OcHoBaHUsl s TPUOCTAHOBJICHHS TMPEJOCTABICHUS MYHUIUIAIBHONH  YCIYTH
3aKOHOJATEILCTBOM HE IIPETYCMOTPEHBI.

Ilepeuenns ycuayr, He00X0AUMBIX U 00513aTeIbHBIX /ISl IPEJ0CTABIEHUSI MYHUIIUNIAILHOM
YCJIYI'H, B TOM YHCJIe CBeJeHHUS 0 JOKYMEHTaX BbIIaBaeMbIX OPraHu3anusMH,
YYACTBYIOIIMMH B MPEIOCTABJICHHHA MYHHIMNATbHOM yCIyru

34. Yciyru, HeoOXOoaMMbIe U 00s13aTEbHBIC IS TPEIOCTABICHUS] MYHHUIIUIIATBHON YCITyTH,
OTCYTCTBYIOT.

HOpﬂIlOK, pasMeEp 1 OCHOBAaHUSA B3UMAaHUA rocy)]achBeHHOifl NOULIMHBLI UM HHOM IJIATHI 3a
NnpeaocraBjJacHue MyHI/IIII/[l'la.]'ll)HOi/i yciayru

35. IlpemocTaBieHre MYHUIMIIAIBHOH YCIYrH IO HWH(POPMALMOHHOMY OOECTICUSHHIO
rOCYJapCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CaMOYIIPABIICHHUs, 110 OpraHU3aluu UCIIOJIHECHUS
TEMAaTHYECKUX 3aIllPOCOB T'OCYJApPCTBEHHBIX OpPraHOB WJIM OpPraHOB MECTHOIO CaMOYIIPABIICHHS,
CBSI3aHHBIX C HCIOJHEHHEM UMM CBOUX (YHKLUMH, MO OpPraHU3alMM HCIOJHEHHs COLHaIbHO-
IPaBOBBIX 3aMpocoB B MBY «Hapo-POMMUHCKMIA paiOHHbIN apXMB» OCYILECTBIISAETCS OECIIaTHO.

[IpenocraBiieHne MYHULHNAIBHONM YCIAYTM 110 MCHOJHEHHIO TEMAaTHYECKUX 3alpoCoB
OpraHu3alui WM TpaxJaH, I10 MWCIOJHEHUI0 TIEHEAIOrMYECKUX 3alpOCOB OpPraHU3yeTcs
YUPEXKJIEHUEM B MOPSAKE OKa3aHUS IUIATHBIX YCIYT (B TOM YHUCIJIE HA OCHOBE JIOTOBOPA).

[Tepeuenp kateropuii oOpaleHHid, HCIOJHSAEMBIX Ha IUIaTHOM ocHoBe B MBY «Hapo-
DOMUHCKHUI pallOHHBIN apXuB», a TaKKe€ CTOMMOCTb PAa0OT OMpPENENSIFOTCS B COOTBETCTBUHU C
IPEUCKYPaHTOM LIEH Ha YCIYTH, OKa3bIBAEMBIX apXMBOM, YTBEPXKACHHBIM IIPABOBBIMU aKTaMU
OpraHoB MecTHOro camoymnpasieHuss Hapo-domuHckoro paiiona.

Ilopsinok, pa3mep U OCHOBAHHUS B3MMAHMA IJIAThI 32 MPeI0CTABJIEeHHE YCIYT, HE0OX0AMMBIX U
00513aTe/IbHBIX /151 IPE0CTABJIEHUS MYHUIIMNIAJIBHON YCJIyrH

35. Yciyru, HeoOXoauMble U 00s13aTeNbHBIC TS IPEAOCTABICHISI MYHHUIIUITATBHOMN YCITyTH,
OTCYTCTBYIOT.
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MaxkcumMabHbIH CPOK 0:KHIAHHUS B OUepeau NMPH Moaye 3anpoca o NpeaocTaBIeHUH
MYHMUIMIAJIbHON YCJIYTH, YCJIYTH OPraHU3alMH, YYACTBYIOIEl B IpeA0CTaBIeHUH
MYHMUIMIAJIbHON yCJIYIH, U MIPU NOJYYeHHHU Pe3y/bTaTa NPeJ0CTABIEHUS TAKUX YCIYT

36. MakcumanbHOE BpeMsl OXUAAHUS B OUYEpeAM NpPU JUYHOM TOJaye 3asBICHHUS O
MPEIOCTaBIEHUU MYHUIIMTIAIBHON YCIYTH COCTaBIIsIeT He Oosee 15 MUHYT.

37. IlpenenbHas MPOJOJIKHUTEIBLHOCTh OXHJAHUS B OUepeld IMPH MOJIYyYSHHH pe3ysibTara
MPEIOCTAaBIICHUSI MyHULIUIIAIbHON YCITYTH HE JIOJDKEH MPEeBbIaTh 15 MUHYT.

TpeﬁoBaHnﬂ K IIOMECIICHUSM, B KOTOPLIX NMPEAOCTABJIACTCHA MYHUIUTIAJIbHAsA yCjIyra, yCJIyru
Opranu3anvu, y‘laCTBleIIIeﬁ B IpeaOCTaBJICHUMN MyHI/IHHHaJIBHOﬁ Ycdiyru, kK MeCtamMm
OKMAaHUS U IIpUeMa 3aHBI/ITeJIeﬁ, PasMEIICHUIO U Oq)OpMJ'IeHHIO Bn3ya.111>}10171, TEKCTOBOM H
MyﬂbTHMeI{HﬁHOﬁ I/[Hq)OpMaIII/II/I 0 IMMOPHAAKE NMPEA0CTABJICHUA MyHI/III]/IHaJ'II)HOﬁ ydiayru

38. IIpenocraBieHne MyHUITUTIATBHBIX YCIYT OCYIIECTBISIECTCS B CHEIMATBHO BBIICICHHBIX
s otux nened  nomenieHusx MbBbY  «Hapo-domuHCKHMNM  pallOHHBIA — apXWB» U
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB.

39. Hns 3asBUTENEH JOIDKHO OBITH 00ECIEYeHO YAO0OCTBO C TOYKU 3PEHHS IEIIEXOIHON
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOro TpaHcmopTa. IlyTe OT OCTaHOBOK OOIIECTBEHHOIO
TpPaHCHOPTa [0 TIOMELIEHUH IpueMa M BbIJAYd JOKYMEHTOB JIOJDKEH ObITh 000pyJOBaH
COOTBETCTBYIOLIMMH HH(OPMAIIMOHHBIMU YKa3aTeIsMHU.

40. B cinyuae eciam UMeeTcs BO3MOXKHOCTb OPraHU3aLMU CTOSTHKY (TMTapKOBKH) BO3JIE 3/1aHUS
(cTpoeHusi), B KOTOpPOM pa3MEUIEHO IIOMEUIEHHE I[pueMa W  BbIJIAYM  JOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (MAPKOBKA) U1 IMYHOTO aBTOMOOMIIBHOTO TPAaHCIIOpTa 3asBUTENEH. 3a
MOJIb30BaHNE CTOSTHKOM (TTapKOBKOM) C 3asIBUTEINICH IJIaTa HE B3UMAETCSI.

41. ]Jlns mapKOBKH CIIEIHAJbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HMHBAIUIOB Ha KaKIOH
CTOsIHKE BblensieTcss He mMeHee 10% MecT (HO HE MEHee OJHOrO MeCTa), KOTOpble HE JOJKHBI
3aHMMAaTh UHBIE TPAHCIIOPTHBIE CPE/ICTBA.

42. Bxon B moMmelleHHe NMpHUeMa U BbIIaYM JIOKYMEHTOB JIOJDKEH 00ecreunBaTh CBOOOTHBIN
JIOCTYTI 3asBUTEINEH, ObITh 000PYI0BaH YA0OHOI JIECTHULIEH C MOPYUHSIMH, ITUPOKUMH IPOXOJaMH,
a TakKe MaHycaMHt Ul NepeABHKEHHs KPecea-KOJSCOK.

43. Ha 3maHum psjioM C BXOJIOM JOJDKHA OBITH pa3MelieHa MH(OpPMAalMOHHAS TaOlIMuKa
(BBIBECKA), COZleprKaIasi CICIYIONIYI0 HH(OPMAITHIO:

HAaMMEHOBAaHHE OpTraHa;
MECTO HAaXOX/ICHUS U IOPUINYECKUI ajipec;
peXUM paboThI;

HOMepa TenedOHOB IS CIPABOK;

aapec opUIMATIBHOTO CalTa.

44, dacan 3maHug  JODKEH OBITh  O0OpYIOBaH  OCBETHTEIBHBIMU  MPUOOpaMH,
MTO3BOJISTFOIIMMU TTOCETUTEISIM 03HAKOMUTRCS ¢ HH(POPMAIIMOHHBIMH TAOJIMIKAMHU.

45. TlomemnieHus MpUeMa W BbIIAYM JOKYMEHTOB JIOJDKHBI IMPEIyCMAaTPUBATHL MeCTa JUIs
OXHJaHUs, WHPOPMUPOBAHUS W TpreMa 3asBuTelield. B Mectax mns mHOOpMHpPOBAHHS IOKCH
OBITH OOECTIeUeH JOCTYIT TPaXIaH IS 03HAKOMJICHHS ¢ WH(POpMAaNHel He TOJIBKO B Yachl IIpHeMa
3asIBJICHUI, HO U B pabouee BpeMs, KOTia IpueM 3asiBUTeNeH He BeIeTCs.
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46. B momemieHuu mnpueMa W BBIJAYM JOKYMEHTOB OpraHu3yeTcs paboTa CIpaBOYHBIX
OKOH, B KOJIMYECTBE, 00ECTIEUNBAIOLIEM TOTPEOHOCTH TPaXKAAH.

47. XapakTepuCTUKM IOMEUICHUM NpuemMa U BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX  DEILICHWH, OCBEIICHUS, MOXKapHOW Oe30macHoCTH,
WH)XEHEPHOTO 000PYA0BaHUS JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATHBHBIX JOKYMEHTOB,
JIEUCTBYIOIUX Ha Tepputopuun Poccuiickoit deneparum.

48. IlomemieHuss mpueMa BbIIAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIaMH (CTOMKaMH),
coJiepKalIMMHi UHPOPMAIIUIO O OPSIKE MPEIOCTaBICHUS MyHULIUIIAIbHBIX YCIIYT.

49. IlomemieHue mnpuemMa W  BbIAYM  JOKYMEHTOB MOXET OBITh  00OpYyIOBaHO
UH(POPMALIMOHHBIM  Ta0JI0, TPEAOCTABIAIOMIEM HHGOPMAIMIO O TOPSAIKE MPEJOCTaBICHUS
MYHUIUNATBHON yCIyrn (BKJIIOYas TPAHCISIUIO BUACOPOJIMKOB, Pa3bSCHAIOMMX MOPSI0K
NPEOCTABICHUS] MYHHIMIIATBHBIX YCIYT), a TakXe pEeryJupylolluM IOTOK «3JIEKTPOHHOH
ouepenny». Uudopmaims Ha TabI0 MOKET BEIBOJIUTHCS B BUJE OCTYIICH CTPOKH.

50. Mudopmanmonnoe Tabio pa3Meniaercss psSAOM CO BXOJOM B IOMEIICHHE TaKuM
oOpa3zoMm, 4TOObI  OOECHEYNUTh  BHJIMMOCTb  MAaKCHUMAallbHO  BO3MOKHOMY  KOJHYECTBY
3aMHTEPECOBAHHBIX JIMII.

51. B mecrtax s 0XKHAaHUS yCTaHABIMBAIOTCS CTYJIbsS (KpecelbHbIE CEKIUH, Kpecia) A
3asBUTENEH.

B nomemenun npuemMa M BblAa4YW HOOKYMCHTOB BBIACIACTCA MECTO IJIA O(bOpMJ'ICHI/ISI
AOKYMCHTOB, HNPCAYCMATPHUBAIOIICEC CTOJIbI (CTOﬁKH) ¢ OnaHKaMu 3asABJICHHI U KaHOCIAPCKUMHA
MMPUHAJIC)KHOCTAMMU.

B nomemenusx npuema M BbIJAYM JIOKYMEHTOB MOTYT OBITh pPa3MEILICHbI IJIaTEXKHbIE
TEPMUHAJIbl, MUHHM-O(QUCHl KPEAUTHBIX YUPEKIACHUN IO NpUeMy IUIaThl 3a IpeJ0CTaBICHUE
MYHUIUNATIBHBIX YCIYT.

52. Undopmanus o paMuimm, UMEHH, OTYECTBE M JTOJDKHOCTU coTpynHuka MBY «Hapo-
DOMUHCKHMI pallOHHBIN apXUB» U MHOTO(YHKIMOHAJIBHOTO LIEHTpa, AOKHA OBITh pa3MelleHa Ha
JUYHON MHPOPMALMOHHON TabJIMUKe U Ha pabodyeM MecTe CIeHalnCTa.

53. ns 3asBUTENs, HaXOASIIETrocs Ha MpHEMeE, JOJDKHO OBITh MPEIYCMOTPEHO MECTO s
packiIa ki JOKyMEHTOB.

54. TlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX Il OCYLIECTBICHUS MYHUIMNAIbHON
yCIyTW 1O BBIJAY€ APXUBHBIX CIPABOK, apPXMBHBIX BBIMHMCOK, AapXMBHBIX KONUH U
MH(OPMALIMOHHBIX MHCEM 110 BOIIPOCAM, 3aTParuBalOLUM IIpaBa U 3aKOHHbIE UHTEPECHI 3asiBUTENS,
U BblJaya JOKYMEHTOB, IPU HAJIWYUU BO3MOXHOCTH, JOJIKHBI OCYILIECTBISATHCS B Pa3HBIX OKHAX
(xabuHeTax).

55. B momemnieHusx mpueMa M BbIIAUM JOKYMEHTOB pa3MellaeTcs aOOHEHTCKUH SIIUK, a
TaK)K€ CTEHJ 110 aHTUKOPPYNLHUOHHOW TeMaTuke. Kpome TOro, B MOMEIIEHUAX PUEMA U BblAAUU
JOKYMEHTOB ~MOTYT  paclpOoCTpaHSATbCS HWHbIE Marepuanbl (OpomIopsl, COOPHHMKH) IO
AHTUKOPPYILUOHHON TEMATHUKE.

IToka3aTeu JOCTYNNHOCTH M KA4YeCTBA MYHUIUIIAJIBbHBIX YCJIYT (BO3MOKHOCTD MOJTYYECHUS
HH(opManH 0 X0/e NPeI0CTABICHU MYHUIUNIAJIBbHON YCJIYITH, BO3MOKHOCTD I0JIY4YCHUS
YCJIYTH B 3JICKTPOHHOM (popMe WJIM B MHOTO(PYHKIIHOHAJIBHBIX LEHTPAaX

56. Iloka3zaTensiMu JOCTYITHOCTH M KA4€CTBa MYHUITUTIAILHON YCITYTH SIBIISIFOTCS:

AOCTOBCPHOCTDH HpCILOCTaBHSIeMOf/'I rpaxxJiaHaM I/IH(bOpMaL[I/II/I;
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MOJIHOTa UH()OPMHUPOBAHUS TPAKIAH;
HarJIsHOCTh (DOPM IMpeIoCTaBIsAeMOi HHPOpMAIK 00 aIMUHUCTPATUBHBIX POLEAYPAX;

yaIoOCTBO W  JOCTYHHOCTh TOJY4EeHUS HMHPOPMALUU  3aABUTEISIMH O  TOpPSJAKE
IIPEOCTABIICHNs MYHULIUIIAJIBHON YCIIyTH;

COOJIFOJICHHE CPOKOB  HCIIOJIHEHUSI OTHCJIBHBIX aAMMHUCTPATHBHBIX HpPOLENYp U
IIPEAOCTABIICHNUS] MYHULIUIIAIBHON YCIIYTH B LIEJIOM;

coOroieHnii TpeOoBaHMM cTaHAapTa MPeJOCTaBICHH MYHUIIUIAIBHON YCIyTH;

OTCYTCTBHE KaJl00 Ha pemeHus, neicTeus (0e3aericTBue) nomkHOCTHRIX Uil MBY «Hapo-
DOMUHCKHI pallOHHBIN APXUB» B XOJI€ IIPEIOCTABICHUS MYHULIUIIAJILHON YCIIYTH;

MOJTHOTA W AaKTYyaJbHOCTh WH(POPMALMU O MOPSAKE NPEAOCTABICHUS MYHUIIUIATBLHON
YCILyTH.

57. 3asBUTENSIM MPENOCTABISAETCd BO3MOXKHOCTh IOJYyYeHHS MHGOpMAlMM O XOfe
IIPEIOCTABIICHUS MYHULIMIIAIBHON YCIYIM M BO3MOKHOCTb IIOJYyYEHUS] MYHULIMIIAJbHOW YCIYTH B
ANIEKTPOHHOK (hopme ¢ mcmonb3oBaHueM lloprana TocyaapCTBEHHBIX W MYHHIHMIAIBHBIX YCIYT
MockoBckoil obnactu, EnuHoro moprana rocyJapCTBEHHBIX W MYHULMIAIBHBIX YCIYT W IO
NPUHIUITY «OTHOTO OKHa» Ha 6a3e MHOTO()YHKIIMOHAIBHBIX IIEHTPOB.

58. 3ampoc (3asBieHHE) O TPEAOCTABICHUA MYHHIMNAIBHOW YCIYTH TIIOJaeTCs B
MHOIO()YHKIIMOHAJIBHBI LEHTP B COOTBETCTBUM C TpeboBaHusMH DenepanbHOro 3akoHa OT
27.07.2010 roma Ne 210-®3. Opranuzauus MOpPeJOCTaBICHUS MYHHUIMIIAIBHON  yCIyrU
OCYILECTBIIICTCSI B MHOIO(YHKIIMOHAJIBHOM LIEHTPE B COOTBETCTBUM C 3aKJIIOYEHHBIMU B
YCTaHOBJICHHOM IOPSJKE COIVIAIIEHUSAMH O B3aUMOACHCTBHH.

59. [lpu moONy4YeHWH MYHHIMIIAIBHOM YCIYIH 3asBUTENb OCYHIECTBISET He Ooiee 2
B3aUMOJICVCTBUH C TOJDKHOCTHBIMU JIMLIAMHU.

60. TIpomomKUTENBPHOCTL OKUIAHUS B ouepean nmpu odparmeHnuu 3assutens B MBY «Hapo-
DOMUHCKMI pallOHHBIM APXUB» JJIA MOJYyYEHHUs MYHULMIAIBHON YCIYTHM HE MOJKET IIPEBBIIIATH
15 munyr.

61. 3asBuUTENIO MPEIOCTABISIETCS BO3MOXKHOCTH JIMYHOTO OOpallleHusl 3a MOJy4eHUEeM
MYHUIUNATBHON YCIYTM HO HPUHIUIY «OJHOTO OKHAa» B MHOIO()YHKIIMOHAIBHBIX LIEHTPaX, a
TakXke OOpallleHusl B AJIEKTPOHHON (popMe mocpeacTBOM O(PUIMANBHOTO caita AJMUHHUCTpaluu
Hapo-®oMUHCKOI0 MyHULMIIAIBHOIO paiioHa — pasfen «MyHuLMnalbHble yupexaeHus» - MbY
«Hapo-®omuHckuii pailoHHBIN apxuB»B ceTH VHTepHeT, caiita MHOrO(yHKIMOHAILHOTO LIEHTPa B
cetu Wurepner, EnuHOoro mnoprana rocyJapCcTBEHHBIX M MYHHULMNAIbHBIX ycuyr, I[loprana
roCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyr MOCKOBCKOM 001acTu.

HNHble TpedoBaHUsI, B TOM YHCJI€ YYUTHIBAIONIHE 0COOCHHOCTH OPraHM3ALMH MPEeI0CTABJICHHUA
MYHUIIUNIAJIbHOM YCJYTH M0 NPUHIIAITY «OTHOT0 OKHA) Ha 0a3e MHOT0()YHKIMOHAJIBHBIX
LIEHTPOB M B 3JIEKTPOHHOH popme

62. 3asBHUTENIO MPEIOCTABISIETCS BO3MOXKHOCTH TIONYYEHHUS MYHHIUMAIBHOW YCIYTH TIO
IIPUHIUITY «OJHOIO OKHA», B COOTBETCTBUU C KOTOPBIM IIPENOCTABICHUE MYHULIUIIAIILHON YCIYTH
OCYILECTBIISICTCS MOCTIE OJHOKPATHOTO OOpAIIeHUs 3asBUTEINSI C COOTBETCTBYIOIIUM 3alpocoM, a
B3aumonevictreue ¢ MbBY  «Hapo-DomuHCKMI ~ pallOHHBIM  apXWB»  OCYILECTBISAETCA
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM 0€3 ydacTusi 3asgBUTENs B COOTBETCTBUUM C HOPMAaTHBHBIMU
IIPaBOBBIMM aKTaMU H COIVIAIIEHHEM O B3aumonenctsuu Mexay MbBY  «Hapo-®omuHcknii
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pailoHHBIM apXuB» W MHOTOQYHKIIMOHAJIbHBIM IEHTPOM, 3aKIIOYEHHBIM B YCTaHOBJICHHOM
HOpsIIKE.

63. Opranuzanus IIPEA0CTABIICHUS MYHULUIIATIBHON yCIIYyI' Ha 6aze
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpPa OCYIIECTBISIETCSS B COOTBETCTBHM C  COIJIAIIEHUEM O
B3auMoieiictun Mexay MBY «Hapo-®omuHckuil palOHHBIA apXuB» U MHOT'O()YHKIIMOHATEHBIM
LEHTPOM, 3aKJIFOUECHHBIM B YCTAHOBIICHHOM IOPSIJIKE.

64. MyHunnaapHas yciyra MpeJoCTaBseTcsi B MHOTO(YHKIIMOHANBHBIX LEHTPaxX C
Y4€TOM MPUHIUIA SKCTEPPUTOPHATIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENb BIPAaBE BHIOPATH
JUIsL OOpalieHus 3a MOJIyueHUEM MYHULUIAIBHONW yCIyru 000 MHOTO(QYHKIIMOHATBHBIA LEHTP,
pacnonoXeHHbld Ha Tteppuropud Hapo-OOMUHCKOr0 MYHHUIMIIAIBHOIO paiioHa MOCKOBCKOU
o0nacTH.

65. [Ipu npenocTaBieHMH MYHUIIMOAIBHOW YCIYTH YHUBEPCAIbHBIMH CIEHHAATHCTAMH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB UCHIOJIHSIIOTCS CIEAYIONINE aIMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpueM 3asiBICHUS U JOKYMEHTOB, HCOOXOAMMBIX JUIS MPEAOCTABICHHUS MYHUIUITATbHON
YCIyTu,

2) bopMupOBaHHE U HAMPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHu3aIim),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHUIIUIIATIBHON YCIYTH;

3) BbIIa4a JJOKYMEHTA, SIBISIFOIIETOCS PE3YyJIbTaTOM IPEIOCTABICHHS MYHUIUITATBHOM
YCIIYTH.

AJIMUHUCTpPAaTUBHBIE TIPOLEAYPHI 110 NPUEMY 3aBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX AJIs
IIPEAOCTABICHNsT MYHULMIIAJBHOM YCIYI'M, a TakXe BblJa4e JOKYMEHTA, SBIIAIOLIETOCS
pe3ylnbTaTOM MPEIOCTaBICHUS MYHULMIIAIBHON YCIyrd, OCYIIECTBIAIOTCS YHUBEPCAIbHBIMU
CHenualIucTaMiu MHOTO()YHKIIMOHATBHBIX HEHTPOB MO MPUHIIUITY SKCTEPPUTOPUATILHOCTH.

66. 3asBUTENM MMEIOT BO3MOKHOCThH MOJYYEHHUS MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOMH
dopme ¢ ucnoiab3oBaHMeM EQMHOro moprana rocylapcTBEHHBIX W MYHUIMNAIBHBIX YCIYT |
[TopTana rocyiapcTBEHHBIX U MYHUIMIIATIBHBIX YCIYT MOCKOBCKOI 006J1aCTH B 4acTH:

1) nony4enust UHGOPMAIMH O TIOPSIKE MPEAOCTABICHUSI MYHHUIUITAIBHOMN YCITyTH;

2) o3HaKOMJIEHUSI ¢ (opMaMH 3asBICHHA ¥ HWHBIX JOKYMEHTOB, HEOOXOJIMMBIX JIIsI
MOJIYYCHUS MYHUIIMIIAIBHONW YCIYTH, OOeCleueHUs JOCTynma K HHUM JUIsi KOMUPOBAaHUSA U
3aII0JTHEHHUS B DJIEKTPOHHOM BHJIE;

3) HampaBJieHWsT  3ampoca M JIOKYMEHTOB, HEOOXOAWMMBIX ISl MPEAOCTABICHHUS
MYHHUIMIIAJIBHON YCIYTH;

4) OCYHICCTBJICHUA MOHUTOPHHTI'A XO0Ja IIPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIIyru;

5) monydeHust pe3ysibTaTta MPEIOCTaBICHUS MYHHIMIAILHOW YCIYTH B COOTBETCTBHHU C
JIEUCTBYIOLUM 3aKOHOIATEIHCTBOM.

67. Ilpu HanpaBiIeHNUH 3ampoca O MPETOCTABICHUN MYHHUIIMITATBHON YCIYTH B DJIEKTPOHHOMN
dopme 3asBuTENb HOPMHUPYET 3asBICHUE HA MPEIOCTABICHWE MYHHIMIIAIBHOW yCIyrH B Gopme
DIIEKTPOHHOTO JIOKyMEHTa W TMOAINMCHIBAET €ro J3JCKTPOHHOW MOJIHMCHI0O B COOTBETCTBHH C
TpeboBanusiMu DenepanbHoro 3akoHa Ne 63-D3 u TpeboBanusimu PexnepanbHoro 3akona Ne 210-
3.

68. IIpu HanpaBieHUH 3ampoca O MPeOCTABICHUN MYHUIIUIIAIBHON YCIYTH B JIEKTPOHHOMN
¢dopme, 3asBUTEIH BIpPaBE MPHUIOKUTH K 3asBICHHUIO O MPEIOCTABICHUH MYHUIUMAIBLHON YCIYTH
JNOKYMEHTBI, yKa3aHHbIE B IyHKTax 25 W 28 aJMHHHCTPaTUBHOTO periaMeHTa, KOTOphIe
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bopMUPYIOTCS U HAINpPaBISIIOTCS B BHJE OTICNbHBIX (DaliJIoOB B COOTBETCTBUU C TPeOOBaHUSMU
3aKOHO/IATENbCTBRA.

69. Ilpu HampaBieHHH 3asBICHHUS W MPUIATaeMbIX K HEMY JOKYMEHTOB B DJICKTPOHHOMN
dbopMe mpeAcTaBUTENEM 3asABUTEINS, JACUCTBYIONIMM Ha OCHOBAaHUH JIOBEPEHHOCTH, JOBEPCHHOCTh
JIOJDKHA OBITH TIpescTaBieHa B ()OpME 3JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOU
MOJIMKUCHIO YIIOTHOMOYEHHOTO JIUIA, BBIJABIIETO (ITOAMKUCABIIET0) TOBEPEHHOCTb.

70. B Teuenue 5 nHel ¢ AaThl HAPaBIIEHUS 3alpoca O MPEJOCTABICHUN MYHUIIUIAIbHON
YCIIYTH B DJIGKTPOHHOU (opMe 3asBUTENb NpeaocraBisier B MBY «Hapo-DomuHCKH paiiOHHBIN
apXuB» JIOKYMEHTHI, MPEACTaBICHHbIC B MYHKTE 25 aJMUHHCTPATUBHOIO perjiameHrta (B ciiydae,
€CJIM 3aIPOC M JOKYMEHTHI B 3JICKTPOHHOM (pOpME HE COCTABIICHBI C HCIIOJIB30BAaHUEM AIICKTPOHHOMH
MOAMKUCH B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJIATEIBCTBOM). 3asBUTENIb TaKXKE BIIpaBe
NPEJICTaBUTh IO COOCTBEHHON WHUIIMATUBE JIOKYMEHTHI, yKa3aHHble B MmyHKTe 28
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

71. JIns oO6paboOTKHU MEpCOHANBHBIX JNAHHBIX MPH PETUCTPALUU CYObEKTa MEepCOHATBHBIX
MaHHBIX Ha EnuHOM moprane rocyAapCTBEHHBIX M MYHUIMNANBHBIX yciayr u Ha lloptane
rOCy/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT MOCKOBCKOW 001aCTH MOJIyY€HUE COTIACHs 3asiBUTENS
B COOTBETCTBUH ¢ TpeOoBaHusiMu ctatbu 6 denepanpHoro 3akona Nel52-D3 ne Tpedyercs.

72. 3asBUTENSAM MPEAOCTABISICTCS BO3MOKHOCTD JIJISl PEABAPUTEIHHON 3aITUCH HA TIOJIa9y
3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX I TPEJOCTABICHUS MYHHUIIUIAIBHON YCIyTH.
[IpenBapuTenpHas 3amuch MOXXET OCYIIECTBISATBHCA CIEAYIOIMIMMH CIIOCO0AMH TIO  BBIOODPY
3asIBUTEIIS:

pu JIMYHOM oOpaiueHuu 3asButenss B MBY «Hapo-®oMmuHCckuil pallOHHBIA apXuB», €ro
TEPPUTOPUATBHBIA OT/IEN WK MHOTO()YHKIIMOHATILHBIN IIEHTD;

no tenepony MBY «Hapo-domuHckuil pallOHHBIA apXUB» WM MHOTO(QYHKIHOHAJIHLHOTO
LIEHTpA,

yepe3 opuIMaNbHbI callT AnMuHuctpauuu Hapo-®oMuHCKOro MyHUIIMIIAIBHOTO pailoHa
— pasmen «MyHununansseie yupexzaeHus» - MbY «Hapo-DoMmuHCKkHN paliOHHBIA apXuB» WIIU
MHOT'0()YHKIIMOHAJIHOTO IIEHTpA.

73. Tlpu npenBapuTeNbHON 3aITUCH 3asIBUTENb COOOIIAET CIIEAYIONINE JaHHbIE:

U1 GU3NYECKOTo Jua: (haMuInio, UMsl, OTYECTBO (ITOCTeIHEE TPU HATUYHHN);

JUTSL FOPUAMYECKOTO JINLA: HAMMEHOBAHUE I0OPUINYECKOrO JINLIA,

KOHTaKTHBIM HOMEp TeleoHa;

aZipec AJIEKTPOHHON MOYTHI (ITPU HAIUYHH);

JKeJlaeMble JaTy U BpeMsl IIPEICTABICHUs IOKYMEHTOB.

74. TlpenBaputeinbHasi 3allUCh OCYIIECTBISETCS MyTEM BHECEHUS YKa3aHHBIX CBEJCHHI B
KHUTY 3alUCHU 3asiBUTENEH, KOTOpast BeeTCsl Ha OyMaXKHBIX W/WIIH JIEKTPOHHBIX HOCUTENSX.

75. 3asgBUTENIO0 COOOIIAIOTCS JaTa M BpeMs MpHUeMa JTIOKYMEHTOB, OKHO (KaOWHET) mprema
JIOKYMEHTOB, B KOTOpbIe cienyer oOpaTutbcs. [Ipu audHOM OOpalieHHH 3asiBUTENIO0 BbIIAETCS
TAJIOH-TIOJITBEPXKACHUE. 3asiBUTENb, 3alMCABIIMKCA Ha TMpUeM uepe3 O(UIHUAIBHBIA CcaiT
Anmunuctpanun  Hapo-DOMUHCKOrO MYHHIMNAIBHOTO pailoHa — pazaen «MyHUIUNaIbHbIE
yupexaenus» - MBY «Hapo-®oMuHCKuil pailoHHBIH apXuB» WJIM MHOTO(YHKIIMOHAIBHOTO

HOCHTpA, MOXKCET pacricuaTaTb aHAJIOTI TAJIOHA-TTIOATBCPKACHU .

3ammch 3asgBUTEICH Ha OIMPCACIICHHYIO JaTy 3aKaHYMNBACTCA 3a CYTKH 10 HACTYIIJICHUS 3TOH JaThI.
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76. Ilpu ocymiecTBICHUU TPEABAPUTEIBLHON 3alKCH 3asBHUTENb B 005S3aTEILHOM TOPSIIKE
UHPOPMHPYETCSI O TOM, YTO NIpeABapUTENbHAs 3allCh AHHYIUPYETCS B CIlydyae €ro He SBKH I10
UCTE€YEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHeMa.

3asBUTEISAM, 3aIIMCABIIUMCS Ha MpUEM 4depe3 ouimanbHblid cait AnmuHuctpauu Hapo-
DOOMUHCKOI0 MYHUIIMTNIATBLHOTO paiioHa — pa3nen «MyHununaibublie yupexaenus» - MbY «Hapo-
QDOMUHCKUIA palOHHBIN apXuB» WJIM MHOTO(YHKIMOHAJIBHOTO IIEHTpa, 3a JAEHb A0 INpHeMa
OTIIPABJISIETCSI HAIOMUHAHUE HAa YKa3aHHBIM aJpec 3JEKTPOHHOM IMOYTHI O AaTe, BpEMEHU U MECTe
nprema, a Takke HHpopmanus 00 aHHYIMPOBAHUYU MIPEIBAPUTEIILHON 3aMMCH B CIIydae HE SIBKHU I10
UCTEUYEHUH 15 MUHYT C Ha3HAUEHHOTO0 BPEMEHU MpUEMa.

77. 3asButens B 11000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTEILHON 3aIUCH.

78. B orcyrcTtBuM  3asBHUTENEW, OOpaTHBIIMXCA 1O TPEABAPUTEIBHON  3alMCH,
OCYILIECTBIISIETCS IPUEM 3asBUTENICH, 0OpPATUBLIMXCS B IOPSAIKE OUEPEIH.

79. I'padux mnpuema (mpueMHOE BpeMs) 3asBUTENCH 110 MPEIBAPUTEIILHON 3ammmcu
yctaHaBinuBaerca  pykoBoauteneM MDBY  «Hapo-®omuHCKkMil  pallOHHBIM  apXuB» WU
MHOTO(YHKIIHOHATBHOTO [IEHTPa B 3aBUCUMOCTH OT MHTEHCUBHOCTH OOpAIICHHIA.

I11. Cocras, nmoc/jie10BaTeJIbHOCTb M CPOKH BHINOJIHEHHS A IMUHUCTPATHBHBIX NPOLIEAYP
(neiicTBHii), TPEOOBAHMS K MOPSAAKY UX BHINIOJTHEHHS, B TOM YK CJIe 0COOCHHOCTH BbINIOJHEHHUS
aIMUHUCTPATHBHBIX NpoueaAyp (AeHcTBHUIi) B 31eKTPOHHOH dopMe U
MHOTO(pYHKIMOHAJIBHBIX LIEHTPAX

80. IlpenocraBieHre MYHULUNANBHOM  yCIyrd BKIIOYaeT B ceds  cleayolue
aIMUHHUCTPATUBHBIC TIPOLIEAYPHI:

1) mpuem 3asBiICHUS] U TOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHUS MYHULIUTIATHHON
yCIIyTH;

2) peructpanus 3asBIEHUS W JOKYMEHTOB, HEOOXOAMMBIX Ui TPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

3) 00paboTka ® TpPEIBApUTEILHOE PACCMOTPEHHE 3asBICHHS W  MPEACTABICHHBIX
JIOKYMEHTOB;

4) popmupoBaHuE U HANIPABIECHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHU3aIim),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHHUITUTIATBHOW YCIYTH;

5) npuHATHE pelIeHUsI O MPeJOCTaBIeHUH (00 OTKa3e MPEJOCTABICHHUS) MYHHIIUIATbHON
YCIIyTH;

6) BbIIaya JTOKYMEHTA, SIBJISIOIIETOCS pe3yIbTaTOM MPEJIOCTABICHUS MYHHIUIATBHOM
YCIIYTH.

Baok-cxema npenocraBiieHUus MyHUIUIIAJIbHON YCJIYTH

81. bnok-cxema MOCJIEIOBATEILHOCTH ASHCTBUM npu npcaoCTaBJICHUU MYHHHHHaHBHOﬁ
YCIIyru nmpeacTaBJiCHA B IPUJIOKCHHUN 2K AIMUHUCTPATUBHOMY PCIIIaMCHTY.
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[Ipuem 3asiBIeHUs] M JOKYMEHTOB, HEOOXOAMMBbIX /15 IPEeJOCTABJIEHUS
MYHHIHMNAJIbHOHI yCJIYTH

82. OcHoBanueM I Havaja OCYIIECTBICHUS aJMUHUCTPATUBHOM MPOLEAYPHI MO MPHEMY
3as1BJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS MYHULIUIIAIIHON yCIIyTH, SBISETCS
nocryrienne B MbBY «Hapo-®omuHckuii pallOHHBINA apXUB» WIM MHOTO(YHKIIMOHAIBHBIA LIEHTP
3adBJICHUS O NPEJOCTABICHUM MYHULMINAIBHOM YCIYyTM W IPHIAraéMbIX K HEMY JOKYMEHTOB,
IIPEJICTaBJICHHBIX 3asBUTEIIEM:

a) B MbY «Hapo-®oMuHCKHI paliOHHBIN apXUB»:

IIOCPEJICTBOM JINYHOT'O OOpAIlleHUs 3asBUTEIIS;

IIOCPEICTBOM ITOYTOBOIO OTIIPABJICHUS;

IIOCPEICTBOM  TEXHUYECKUX  CpeacTB  EauMHOro  mopraja  rocydapCTBEHHBIX U
MYHULUIIAIBHBIX yciIyr uiau Iloprana rocynapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr MOCKOBCKOM
obOnacru;

0) B MHOrO(yHKIMOHAJIBHBIN LIEHTP NOCPEICTBOM JINYHOTO OOpaIleHHs 3asiBUTENS.

83. IIpuem 3asBieHUS U  JIOKYMEHTOB, HEOOXOAMMBIX JUI  HIPEAOCTAaBICHHS
MYHHULIMIIAJIbHOW yCIYTH, OCYLIECTBIAIOT cOTpyAHUKM MBY «Hapo-DomMuHckuii palioHHBIN
apX¥B» WIN COTPYIHUKHA MHOTO(QYHKIIHOHAIBHOTO LIEHTPA.

84. Ilpuem 3asBIEHUS W  JOKYMEHTOB, HEOOXOAMMBIX  JUIS  HPEAOCTABIICHHS
MYHUILIMIIAJIBHOW YCIYTU OCYLIECTBIISIETCS B MHOTOQYHKIIMOHAJIbHBIX LIEHTPAX B COOTBETCTBUU C
corjaumieHusIMH O B3aumojenuctsuu Mexay MDbBY «Hapo-DoMuHCKHI palOHHBIM apXWB» U
MHOTO(QYHKIIMOHAJIbHBIMU  LIEHTPAaMH, 3aKIIOYEHHBIMH B YCTAaHOBJIEHHOM IMOpSJIKE, €CIU
WCIIOJIHEHUE JAHHOW MPOLEAYPBI IPELYCMOTPEHO 3aKIIOUEHHBIMU COIIALLIEHUSAMMU.

85. [Ipu mocTymieHuu 3asBi€HHs U IMpHJIAraeMblX K HEMY JIOKYMEHTOB I1OCPEICTBOM
auyHoro oOpamenus 3asurenss B MDBY  «Hapo-domuHckuil palloHHBIH  apXuMB» WM
MHOrO()YHKIIMOHAJIBHBI  LEHTP, CHEUUAINCT, OTBETCTBEHHBIH 3a TpHEM JIOKYMEHTOB,
OCYIIECTBIISET CIEAYIOLIYIO ITOCIEI0BATEIbHOCTD ICHCTBUM:

1) ycranaBnuBaeT mpeaMer oOpaIieHus;
2) yCTaHaBIMBAECT COOTBETCTBUE JIMYHOCTH 3asBUTEIS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JMYHOCTH (B CiIydae, eClIM 3asiBUTENIEM SBISETCS PU3NYECKOE JIUIIO);

3) mpoBepsieT HATMYKE TOKYMEHTA, YAOCTOBEPSIOIIETo MpaBa (MMOJTHOMOYHS) MPEACTABUTEIS
(U3U4ECKOro WM I0PUINIECKOro Juia (B ciaydae, eClli ¢ 3asBICHHEM 00palaeTcs MpeCcTaBUTENb
3asiBUTENS);

4) OCYHICCTBIIAACT CBEPKY KOIMH NPpEACTABJICHHBIX TOKYMCHTOB C UX OPUTUHAJIAMU;

5) IMPOBEPACT 3adABJICHUC KW KOMIUICKTHOCTH IIpUJIara€MbIX K HEMY JOKYMCHTOB Ha
COOTBCTCTBUC TIICPCUHIO JOKYMCHTOB, HNPCAYCMOTPCHHBIX ITYHKTOM 25 AAMUAHUCTPATUBHOI'O
periiamMecHTa.

6) mpoBepsieT 3asBICHHWE M TMpHIaraeMble K HEMYy JOKYMEHThI Ha HaJIM4YHe MOJYMCTOK,
IIPUIIMCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOINOBOPEHHBIX HCIPABJICHUM, CEPHE3HBIX MTOBPEXKICHHM,
HE MO3BOJIAOIINX OJHO3HAYHO UCTOJIKOBATh UX CONECPKAHUE;

7) OCYIIECTBISECT MPUEM 3asiBIICHUS M JIOKYMEHTOB IO OIMHUCH, KOTOPast COJACPIKHUT MOJHBIN
MepeveHb JOKYMEHTOB, IPEICTABIICHHBIX 3asBUTEJIEM, a PY HAJIMYUHU BBISIBICHHBIX HEIOCTATKOB -
WX OIMCAHUE;

8) Bpy4aeT KOIHIO OMUCH 3asBUTEIIIO.
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86. Cnernuanuct MHOrO(QyHKIIMOHAILHOTO LIEHTPA, OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB,
B JIONOJIHEHHE K JCHCTBHSM, YyKa3aHHbIM B IyHKTE 86 aIMUHUCTPATHBHOTO pEIJIAMEHTA,
OCYILIECTBIISIET CIAEAYIOLINE NEHCTBUSA:

1) IMPOBEPACT KOMIUICKTHOCTh IPEACTABICHHBIX 3adBHUTCICEM IOOKYMECHTOB IIO IIEPCUHIO
JOKYMEHTOB, ITPEAYCMOTPEHHEBIX ITYHKTOM 28 AAMHUHHUCTPATUBHOI'O PErilaMCHTA,

2) dopMupyeT mnepedyeHb JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEJIEM U CBEACHUS U3
KOTOPBIX MOJJIEKAaT IOJYyYEHHUIO IOCPEACTBOM  MEXBEIOMCTBEHHOTO HMHGOPMAIMOHHOTO
B3aMMO/ICICTBUS;

3) HampaBusieT CHENHAINCTy MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OTBETCTBEHHOMY 3a
OCYILIECTBJICHHE MEKBEJOMCTBEHHOTO HH(GOPMALMOHHOTO B3aMMOAEHUCTBUS, CHOPMHUPOBAHHBIN
[IEPEUYCHb JOKYMEHTOB, HE IPEICTABICHHBIX 3asgBUTEIEM M CBEACHHUSA M3 KOTOPBIX IIOJUIEKAT
HOJIY4EHHUIO IOCPEICTBOM MEKBEAOMCTBEHHOTO HH(OPMAIIIOHHOIO B3aUMOECHCTBUS;

4) mpu HAIMYMKM BCEX JOKYMEHTOB M CBEICHUH, INPEIYCMOTPEHHBIX ITYHKTOM 28
aIMUHUCTPATUBHOIO pErjlaMEHTa MepeAaeT 3asBJICHUE U IMpuilaraeMble K HEMY JOKYMEHTBI
CHEIHUAIMCTy MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OTBETCTBEHHOMY 3a OPraHU3alldI0 HarpaBICHUS
3asiBJICHUS U IpHJIaraeMbiX K Hemy JokymeHToB B MBY «Hapo-®oMuHckuil pailoHHBIN apXUBY.

CoTpynHUK MHOTO(QYHKIIMOHATHHOTO  IIGHTPA, OTBETCTBEHHBIM 32  OpPraHU3aIUIO
HaIlpaBJICHUsl 3asBJICHUS M IpuUiaraeéMblx K Hemy JokymeHToB B MBY «Hapo-®omuHckuil
pallOHHBIN apXUBY», OPraHU3YET Nepelavy 3asBJICHUS U JOKYMEHTOB, [IPEACTABICHHBIX 3asBUTEIIEM,
B MBY «Hapo-®omuHCKu pallOHHBIM apXWB» B COOTBETCTBUHU C 3aKJIIOUEHHBIM COIVIAIIICHUEM O
B3aMMOJICHCTBUH U MOPSIKOM JIEJIONPOU3BOJICTBA MHOTO(YHKIIMOHAIBHBIX [[EHTPAX.

87. MaxkcumanbHOe BpeMs IpueMa 3asBJICHHs U MPUIaraéMblX K HEMY JIOKYMEHTOB IpH
JUYHOM OOpAIIEHNH 3asBUTENS HE MPEBbIaeT 15 MUHYT.

88. Ilpu oTcyTCTBMM Y 3asBHUTENs, OOPAaTUBILErOCs JUYHO, 3alIOJIHEHHOTO 3asBICHUS WU
HE IPAaBUWIBHOM €ro 3amnojiHeHuHd, cnenuanuct MbY «Hapo-DoMuHCKHN paliOHHBIA apXUB» WU
MHOTO()YHKIIMOHAJILHOTO II€HTpPa, OTBETCTBEHHBIM 3a MpHEM JOKYMEHTOB, KOHCYJIbTHPYET
3asiBUTEIIA 11O BOIIPOCAM 3aIIOJIHEHUS 3asBJICHUS.

89. Ilpu mocrymiueHnn 3asBICHHUS W MpUJaraeMbIX K HeMy NokymeHToB B MBY «Hapo-
DOMHUHCKHMI pallOHHBIN aApXUB» MOCPEICTBOM IIOYTOBOrO OTIpaBieHus crennanuct MbY «Hapo-
DOMHUHCKMIM palOHHBIM AapXuB», OTBETCTBEHHBIM 3a IIpUEM 3asBICHUA U JOKYMEHTOB,
OCYILECTBIISICT JEMCTBUS COTIACHO MYHKTY 86 aIMUHHCTPATHBHOIO PErjlaMeHTa, KpoMe JIeHCTBHIA,
IPEIYCMOTPEHHBIX MOAMYHKTaMU 2, 4 myHKTa 86 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Onuck HAMpaBJIACTCA 3adBUTCIIO 3aKA3HBIM IMOYTOBBIM OTIPABJICHUCM C YBCAOMIICHUEM O
BPY4YCHHU B TCUCHHUC 2 pa60tmx )IHeﬁ C OaThbl NOJYYCHUA 3asdABJICHUA W IIpUJIaracMbIX K HEMY
JOKYMCHTOB.

90. B ciydae moCTyruieHHsl 3ampoca O MPEJOCTaBICHWH MYHHIUIAIBHOW YCIYyTH W
IpUjlaraeéMbIX K HEMY JOKYMEHTOB (IIpH HAJUYMU) B AJIEKTPOHHOU (opMe nmocpeactsoM Ennnoro
opTajja TOCYJAapCTBEHHBIX W MYHULHMNAIBHBIX yciayr win Iloprasa rocyaapCTBEHHBIX H
MYHUIUIATBHBIX ycayr MockoBcekoil obnactu crnenuanuct MBY «Hapo-®omuHckuil pailOHHBIN
apXMB», OTBETCTBEHHBIN 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISET CICAYIOLIYIO IIOCIEA0BATEIbHOCTD
JECUCTBHUI:

1) mpocMaTpuBaeT 3JICKTPOHHBIE 00pa3bl 3ampoca O MPEAOCTABICHUH MYHHIUIAIbHOMN
YCIIYTU U TIPUJIaTaeMbIX K HEMY TOKYMEHTOB;

2) OCYILECTBIISIET KOHTPOJIb TIOYYSHHBIX 3JICKTPOHHBIX 00Pa30B 3asBJICHUS U MPUJIAraeMbIX
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K HEMY JOKyMEHTOB Ha MPEeAMET LEJIOCTHOCTH;
3) bukcupyet naTy mosydeHuUs 3asBICHUS M MPUIAraeMbIX K HEMY JTOKYMEHTOB;

4) B ciyd4ae eCid 3alpoc Ha IPEJOCTABICHUEC MYHHUIUIIAIBHOW YCIYIHM M JOKYMEHTBHI,
MPEJICTABJICHHBIE B JICKTPOHHOU (hopMe, HEe 3aBEpEHBI AIEKTPOHHON TOJIMUCHI0 B COOTBETCTBHUH C
JIEUCTBYIOIIMM 3aKOHO/IaTE€ILCTBOM HAIpaBJIseT 3asBUTEIIO Yepe3 JTUUYHBIA KaOMHET yBEJOMIICHHE
0 HEOOXOAMMOCTH MPEJICTABUTH 3alPOC O MPEIOCTABICHUN MYHUIIMIIATILHON YCIYTH U JOKYMEHTHI,
MOAMKMCAHHBIC JICKTPOHHOH MOANMHUCKI0, MO0 npeacTaBuTh B MBY «Hapo-domMuHckuii pallOHHBIM
apXuB» MOMJIMHHUKUA JOKYMEHTOB (KOIUU, 3aBEPEHHbIC B YCTAHOBJICHHOM MOPSAKE), YKa3aHHBIX B
MyHKTE 25 aJIMUHHUCTPATUBHOIO PErjiaMeHTa, B CPOK, HE MPEBBIIAIONINI 5 KaJeHAapHbIX THEH C
JIaThl TIOJIYYEHMsI 3arpoca O MPEIOCTaBICHUU MYHULMIAIBHONW YCIYTHM W IMpUJIaraeMblx K HEMY
JIOKYMEHTOB (IIPY HAJIMYHH) B DJIICKTPOHHOU (opME;

5) B ciyuae eciid 3ampoc O MPEIOCTABICHUM MYHHUIMIATbHOW YCIYTH U JOKYMEHTHI B
JNIEKTPOHHOU (opMe MOAMHCAHBI JJIEKTPOHHON MOJIMUCHI0O B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJATEILCTBOM HAIIPABIIAET 3asBUTENIO Yepe3 JMYHbBIN KaOWHET yBEIOMJICHHE O IMOJIyY€HUU
3arnpoca o NpeAoCTaBICHUY MyHULIMIIATILHON YCIIyTH U IpUjIaraéMblX K HEMY JJOKYMEHTOB.

91. MakcuMalbHBIII CPOK OCYIIECTBICHUS aIMUHUCTPATUBHON MpoLEAyphl HE MOKET
npeBblaTh 2 pabouux AHEH C MOMEHTa MocTyIuieHus 3asBieHus B MBY «Hapo-DomuHckumii
pailoHHBIN apXUB» UM MHOTO()YHKIIMOHAIBHBINA LEHTP.

92. Pe3ynmbTaToM HWCHOJHEHHUS aJMHUHHUCTPATHBHON MPOIENYpHI IO MPHEMY 3asBICHUS U
IPUJIAraéMbIX K HEMY JTOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUSI MyHULIMIIAILHOM YCIIyTH,
ABJISIETCSL:

1) B MBY «Hapo-®omuHCKuil pallOHHBIN apXuUB» - Iepeaya 3asBJICHUS U MIPUIIAraeMbIX K
HEMY JOKYMEHTOB cOTpyAHMKY MbBY «Hapo-®oMuHCKUI pallOHHBINA apXHB», OTBETCTBEHHOMY 3a
PEruCTpanMIO TOCTYIHBILETO 3aIIPpOCca HA MPEAOCTABICHUE MYHULUIIAIBHON YCIIYTH;

2) B MHOTOyHKIIMOHAJIbHBIX [IEHTpaXx:

a) IpU OTCYTCTBUH OJHOTO MM Oojiee JOKYMEHTOB, NPEAyCMOTPEHHBIX IyHKTOM 28
aMUHUCTPAaTUBHOIO pErVIAMEHTa, — Iepenada IepedyHsl JOKYMEHTOB, HE IPEJICTaBICHHBIX
3asBUTEJIEM U CBEICHMS M3 KOTOPBIX IMOJUIEKAT IMOJIYYEHUIO MOCPEACTBOM MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO  B3aUMOJICHCTBUS,  CHEUUAINUCTY  MHOIO(PYHKIMOHAJIBHOIO  LEHTpA,
OTBETCTBEHHOMY 3a OCYIIECTBIIEHUE MEKBEIOMCTBEHHOIO HH(OPMALIMOHHOTO B3aUMOJIEHCTBHS;

0) Mpu HaJIMYMM BCEX JOKYMEHTOB, MPEAYCMOTPEHHBIX NMYyHKTOM 28 aAMHHUCTPAaTHBHOIO
perilaMeHTra, — Iepejaya 3asBICHUsS M IpUWIAraeMblX K HeMy JOKyMmMeHTOB B MDbBY «Hapo-
DOMUHCKHN pallOHHBIN ApXUBY.

93. CnocoboMm (¢ukcaruu pe3yinbTaTa HCIOJHEHUS aJIMUHHCTPATUBHOW IPOLEAYpHI
ABJISIETCSI ONKUCh MPHUHATHIX y 3asBUTENS JOKYMEHTOB WIM YBEIOMJIEHHE O NMPUHATHH 3ampoca o
MIPEA0CTABICHNHA MYHULIUITAJILHON YCIYTY U IPUJIATa€MbIX JIOKYMEHTOB.

Perucrpanusi 3asiBjIeHUs U JOKYMEHTOB, HEO0OXOAUMBIX LISl NIPEA0CTABJICHUSA
MYHHULIUIIAJTBbHON YCJIYIH

94. OcHoBaHueM JaJisi Hayaja OCYILECTBIICHHS aJMUHUCTPATHUBHON MpPOIEIyphl SBIISETCS
nocrymenue cnenuanucty MbY  «Hapo-DoMuHCKUN paliOHHBIA apXuB», OTBETCTBEHHOMY 3a
PETUCTPALHIO MMOCTYNAKIIUX 3alPOCOB HA MPEAOCTABIECHNE MYHUIIMIIAIBHON YCIIYTH, 3asBICHUS U
MIPUJIAraeMbIX K HEMY TOKYMEHTOB.



19

95. Cnemmnamuct MBY «Hapo-®oMUHCKHI pailOHHBIN apXUBY OCYIIECTBIISICT PETUCTPALHIO
3asBJICHUS U NIPUJIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBUU C IIOPSAKOM JEIONPOU3BOACTBA,
ycraHoBiieHHBIM MBbBY «Hapo-DoMuHCKHN paldOHHBIA apXuB», B TOM YHUCJIE OCYIIECTBIISIET
BHECEHUE COOTBETCTBYIOIMX CBEACHMN B >KYpPHAJ PETUCTPAaLUM OOpaLIEHU O MpeaocTaBICHUU
MYHUIIUTIATBHON YCIYTH U (WJIM) B COOTBETCTBYIONIYIO HH(pOpManmonnywo cuctemy MBY «Hapo-
DOMUHCKHUIN paliOHHBIN apXUBY.

96. Perucrpauus 3asBieHMsT W IpUIAraeMblX K HEMY JIOKYMEHTOB, IIOJy4YE€HHBIX
HOCPEJICTBOM JIMYHOIO OOpALIEHUs 3asBUTENSI MM IOYTOBOI'O OTIPABIICHUS, OCYIIECTBISIETCS B
CpPOK, He IpeBblatonuii 1 padbounii AeHb, C JaThl NOCTYIUIEHUS 3asBJICHUS U NPUJIAraéMbIX K HEMY
nokymeHTOB B MBY «Hapo-®oMuHCKUI paiilOHHBIN apXUBY.

97. Perucrpauusi 3asBI€HUS W TMPHJIAraeMblX K HEMY JOKYMEHTOB, IOJYYCHHBIX B
ANIEKTPOHHON (opme uvepe3 EMuHBIN mopTan rocyZapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT WIIH
[TopTan rocynapCTBEHHBIX U MYHHUITUTIATBHBIX yCIyr MOCKOBCKON 00JIACTH, OCYIIECTBIISCTCS HE
no3anee 1 paboyero IHsA, cleyromero 3a AHeM ux moctymieHus B MBY «Hapo-®omuHckuii
pailOHHBIN apXUB».

98. Perucrpauus 3asBieHHMs M NPUIATaeMblX K HEMY JOKYMEHTOB, MOIXy4eHHbIXx MBY
«Hapo-domuHckui pallOHHBIA apXHUB» U3 MHOTO(YHKIIMOHAIBHOIO LEHTPA, OCYIIECTBISAETCS He
no3nHee 1 paGodero nHs, ciemyromero 3a aHeM ux nocrymieHuss B MBY «Hapo-®omuHckuit
paliOHHBIN apXUBY.

99. Mocne peructparmn B MBY «Hapo-®oMUHCKUIT pailOHHBIN apXuB» 3asBICHHE W
IIpUJIaraeMble K HEMY JOKYMEHTBI, HAIIPaBJIAIOTCS Ha paccMoTpeHue cneunuanucty MbY «Hapo-
DOMUHCKHN paliOHHBIN apXHUB», OTBETCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB II0 MYHULIMIIAIBHON
yCIIyTe.

100.MakcuManbHbIil CpPOK OCYIIECTBICHUS aIMMHUCTPATUBHOW MpOLEAYpbl HE MOXKET
IpeBbIIATh 2 pabounx JTHEH.

101.Pe3ynbTaToM UCIOJHEHUs aIMUHUCTPATUBHOM MPOLIEAYPHI IO PETUCTPALIUH 3asBICHUS
U TpWIaraeMblx K HEMY JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEIOCTaBICHUS MYHUIUMIAIbHON
YCIIYTH, SIBISETCS Iepefada 3asBJICHUS W MPUIIAraéMbIX K HEMY JOKYMEHTOB COTpyAHUKY MDBY
«Hapo-®oMUHCKHI palOHHBIM apXWB», OTBETCTBEHHOMY 3a IPEIOCTABICHUE MYHMIIMIAIbHOU
YCIIyTH.

102.ITpu obpaiieHuu 3asBUTEINS 3@ MOJyYeHHEM MYHHIMIAIBHOM YCIYTW B 3JIEKTPOHHOU
dopme MBY «Hapo-DomuHckuil paiioHHbIII apxuB» HampaBinseT Ha Eausbii mnopran
rOCYJapCTBEHHBIX M MYHHILMIAIBHBIX YCIyr uiau Ilopran rocygapCTBEHHBIX M MYHULUIIAIBHBIX
ycayr MOCKOBCKOM 00JIaCTH TOCPEJCTBOM TEXHUYECKHUX CpPEACTB CBS3U YBEJIOMJICHHE O
3aBEPIICHUHM  HCIOJHEHWsS  aJMUHHACTPATUBHOM  IPOLEAYpPBl €  yKa3aHUEM  pPe3yJbTara
OCYIIECTBJIECHUS aAMUHACTPATUBHON IPOLIETYPHI.

103.Crioco6om ¢ukcarmy UCIOTHEHUsT aIMHHUACTPATHBHON TIPOIIEYPHI SBISICTCS BHECCHHE
COOTBETCTBYIOIIMX CBEJIEHUH B IKypHaJ PpETUCTpaldy OOpalleHUl 3a MperoCcTaBIEHUEM
MYHUIIUIATBHONH YCIYTM WIM B COOTBETCTBYIOIYIO HMH(popMarumoHHyto cucteMmy MBY «Hapo-
DOMUHCKHN pallOHHBIN APXUBY.

O0paboTka U npeaBapUTeIbHOE PACCMOTPEHHE 3asiBJICHUS H NIPEICTABJICHHBIX JOKYMEHTOB

104.OcHoBanueM [uid Hayaja MCIIOJHEHHMS aJMHHHUCTPATUBHOM NPOLEIYpHl SBISETCS
IIOCTYIIJICHUE 3asBJICHUS U TOKYMEHTOB cOTpyaHUKY MBY «Hapo-PoMuHCKHI paliOHHBINA apXUBY,
OTBETCTBEHHOMY 3a IIPEIOCTABICHNE MYHULUIIAIBHON YCIYTH.
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105.Corpynauk  MBY  «Hapo-doMuHCKui pallOHHBIM apXWB», OTBETCTBEHHBIA 3a
MpeaoCTaBJICHUC MYHHHHHaHBHOﬁ YCIyru, oCymeCTBIIACT CIICAYIOIINC I[CI>'ICTBPI$IZ

1) mpoBepsieT KOMIUIEKTHOCTh MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB IO IMEpPEHHSIM
JIOKYMEHTOB, NMPEAYCMOTPEHHBIX MYHKTaMH 25 U 28 aJIMUHUCTPATUBHOIO PETJIaMEHTa;

2) poBepsieT 3asBICHUE M IpHJaraeéMble K HEMYy JOKYMEHTHl Ha HaJIW4YHe MOJYUCTOK,
IIPUIHCOK, 3aYE€PKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHUH, CEPbE3HBIX NOBPEKACHUN,
HE MO3BOJIAIOIMUX OJHO3HAYHO UCTOJIKOBATh UX COIAEPIKAHUE;

3)upu  OTCYTCTBHM OJHOTO WM Oojiee JOKYMEHTOB W3 4YHCIAa JIOKYMEHTOB,
IPEIYCMOTPEHHBIX IYHKTOM 25 aJMHUHUCTPAaTHMBHOIO DPErVIAMEHTA, a TaK € IpPU BHIIBICHUU B
3aIpoce Ha IPENOCTABICHUE MYHMIMNAIBHOM YCIYIM WIM B IIPEICTABICHHBIX JOKYMEHTax
HEIOCTOBEPHOW, MCKa)KEHHOW WM HEMOJHOW HH(OpManuu, B TOM YHWCIE NPU NPEACTABICHUU
3asBUTENIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTHM KOTOPBIX HAa MOMEHT INOCTyIUIeHHs B MbBbY
«Hapo-®oMHUHCKHI palOHHBIM apXUB» B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
UCTEK, M0Ja4e 3asBJICHUS U JOKYMEHTOB JIMIIOM, HE BXOJAIIMM B II€PEUEHB JIMII, YCTAaHOBJICHHBIN
3aKOHOJATEIbCTBOM M IIYHKTOM 3 HACTOSALIET0 aAMHHMCTPAaTUBHOIO pErjlaMEHTa, WU B CiIydae,
€CJIM TEKCT B 3aIllpOCce Ha NPEeAOCTaBIeHHE MyHUIIMIATILHON YCIYTH HE MOJIaeTCs NPOUYTEHUIO JTU00
OTCYTCTBYET, TOTOBUT IPOEKT pelIeHUs] 00 OTKa3e B MPEAOCTABICHUM MYyHULMNAIBHOW YCIYrH U
HarpasisieT ero corpyaHuky MbY «Hapo-®DoMHuHCKHI paliOHHBIN apXWB», OTBETCTBEHHOMY 3a
IIPUHSATHE PELLICHHUS;

4) popMupyeT mepedyeHb JTOKYMEHTOB, HE MPEACTABICHHBIX 3asBUTEIEM M CBEICHHS W3
KOTOPBIX MOJJIEKAaT TMONYyYEHUIO IMOCPEIACTBOM  MEXBEIOMCTBEHHOTO HH(GOPMAIMOHHOTO
B3aUMOJCHCTBUS;

5) nanpagisier cotpyaHuky MBY «Hapo-®oMUHCKHIA pailOHHBIH apXUB», OTBETCTBEHHOMY
3a OCYILECTBICHHE MEXKBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aUMOAECHCTBUS, cPOPMUPOBAHHBIH
[IepeYEHb JIOKYMEHTOB, HE IMPEICTABJICHHBIX 3aiBUTEIEM U CBEACHUS W3 KOTOPBIX IOJJIEkKAT
MOJTYYEHHUIO TOCPEACTBOM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS;

6) B cilydae HaJIMYHUS MOJHOTO KOMILIEKTA JIOKYMEHTOB, MPETYCMOTPEHHBIX MyHKTaM# 25 U
28 aIMUHHCTPATUBHOTO PETJIAMEHTA, U MPH OTCYTCTBUH BBISBJICHHBIX B XOJIE MPEIBAPUTEIIEHOTO
paccMOTpeHusl 3adBJICHUS M MPUIIAraéMblX K HEMY JIOKYMEHTOB OCHOBaHWW JJIsI OTKas3a B
MPEIOCTABICHUM MYHULMNAIBHOM YCIYTd, MEPEXOJUT K OCYIIECTBICHHUIO aJIMUHUCTPATHBHON
OpoUeAypsl TMPUHATHS pEUIeHUusT O TpeaocTaBieHHH (00 oOTkKaze B MPEAOCTABICHUH)
MYHULIMTIAJIBHOW YCIIYTH.

106.MakcuManpHBIi CPOK BBIMIOJIHEHUS AAMHUHHCTPATHUBHOW MPOLEAYPHl HE MOXKET
npeBbIIaTh 1 pabouero AHs.

107.Pe3ynpTaToM aJIMHHHCTPATHBHOW IIPOIIEAYPHI SABIISCTCS:

1) nepenaua corpyanuky MBY «Hapo-®omuHCKU# pallOHHBIN apXuB», OTBETCTBEHHOMY 32
OCYILIECTBIIEHHE MEXBEIOMCTBEHHOI'O0 HH(OPMALMOHHOTO B3aUMOACUCTBUS, CHOPMUPOBAHHOTO
IepeYHsl JOKYMEHTOB, HE IPEACTABICHHBIX 3asABUTEIIEM M CBEACHUS M3 KOTOPBIX IIOJUIEKAT
MOJIYYEHUIO TOCPEACTBOM MEXBETOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOIEHCTBUS;

2) nepenava corpyanuky MBY «Hapo-®doMuHckuii palilOHHBINA apXHBY», OTBETCTBEHHOMY 3a
NPUHATHE PEIICHUsI O MPEJOCTaBICHUN MYHUIUNAILHON YCIyrH, MPOEKTa pemeHus o0 oTKase B
IIPEAOCTABICHUHA MYHULIUIIAJILHON YCIYTH;

3) nepexoa K OCYIICCTBIICHHUIO aﬂMHHHCTpaTHBHOﬁ npoucaypbl HPpUHATUA PCUHICHUA O
MpeaoCTaBJICHUN (06 OTKa3€ B HpCIIOCTaBJICHI/II/I) MYHHHHHaHLHOﬁ ycCiayru.
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108.ITpu oOpaieHnn 3assBUTENS 3a MOJy4YeHHEM MYHHUIUTIAIBHOW YCIYTH B SJECKTPOHHOM
dopme MBY «Hapo-DomuHckMii paiiOHHBII apXuB» HampaBiseT Ha Eausblii mopran
TOCY/IapCTBEHHBIX M MYHHUIUIATBHBIX YCIyT uiau IlopTam rocymapCTBEHHBIX M MYHHUIIUTIATBHBIX
yciyr  MOCKOBCKOM 00JIacTH  MOCPEJICTBOM TEXHHUYECKUX CPEJICTB CBSI3M YBEIOMIICHHUE O
3aBEpUICHUM  WCIIOJIHEHUS  QJIMUHUCTPATUBHOM  MPOIEAYyphl C  yKa3aHUEM  pe3yibrara
OCYIIIECTBIICHUS aIMUHUCTPATUBHON IPOLEAYPHI.

109.Cnioco6oM ¢ukcanuu aAMUHUCTPATHBHON IPOLECTYPHI SBISCTCS OJUH U3 CICTYHOIINX
JIOKYMEHTOB:

1) mepeueHb IOKYMEHTOB, HE IIPEACTABICHHBIX 3asiBUTEIEM M CBEJIEHUS U3 KOTOPBIX
HOJUIeXKAT NOJYYEHUIO OCPEICTBOM MEKBEAOMCTBEHHOI0 HH(OPMALIMOHHOTO B3aUMOACHCTBUS;

2) IpOEKT yBeIOMJICHHS 3asiBUTENS 00 OTKa3€ B MPEIOCTABICHUN MYHHIIUIIAIBHOW YCIYTH.

@®opMuUpOBaHUE U HANIPaBJIeHHE MeKBeJOMCTBEHHbIX 3alIPOCOB B OPraHbl (OPraHu3anuM),
y4acTBYIOLIHE B IIPeOCTABJIEHNH MYHUIIMIIATBHOM YCIyTH

110.OcHoBanneM il Hayaia aJMUHUCTPATHBHOW MpoIenypsl 1O (HOPMUPOBAHHIO H
HAIPaBJICHUIO MEXBEIOMCTBEHHOIO 3alpoca O MPEAOCTaBICHUM CBEJICHUN, HEOOXOAUMBIX IS
IIPEA0CTABIICHNs MYHUIIMIIAIIBHON YCIIYTH, SIBIISIETCA HelpeacTapiaeHue 3assureneM B MBY «Hapo-
DOMUHCKHUI paliOHHBIN apXUB» WIM MHOTO(YHKIIMOHAIBHBIA LEHTP JTOKYMEHTOB M MH(OpMAIHH,
KOTOpble MOTYT OBITh IOJIyY€Hbl B pPaMKax MeEXBEJOMCTBEHHOIO HH(OPMAIMOHHOIO
B3aUMOJICHCTBUSA, M (POpPMUPOBAHHE COOTBETCTBYIOIIETO IEPEYHS CBEICHMM, IOJIeKALINX
HOJYYEHHUIO B PAMKaxX MEXBEIOMCTBEHHOIO0 HH(POPMALIMOHHOTO B3aUMOICHCTBHSL.

111.MeXBEeAOMCTBEHHBI 3alpoc O TMPENOCTABICHUU JTOKYMEHTOB M HH(pOpMaruu
ocymecTtsisiercs  cotpyaHukoM  MBY  «Hapo-®omMuHCKMI  paliOHHBIM  apxXuB»  WIHU
MHOTO(QYHKIIMOHAJIBHOIO IEHTPa, OTBETCTBEHHBIM 3a OCYILECTBICHHE MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aUMOJAEWUCTBUA.  MHOrOoQyHKIMOHAIBHBIM  LEHTP  OCYILECTBISET
(dbopMUpOBaHHE W HANpaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB TOJIBKO B Ciy4yae OOpalieHHs
3asBUTEI 32 MOJyYeHUEM MYHHUIMIIATbHOMN YCIyTH yepe3 MHOTO()YHKIIMOHAIBHBIN LIEHTP.

112.®opmupoBaHue M HampaBlieHHE MEKBEJOMCTBEHHBIX 3alpOCOB O MPEAOCTABICHUU
JIOKYMEHTOB, HEOOXOAMMBIX [yl NPEAOCTaBICHUS MYHUIUMNAIbHOW YCIYTH, OCYLIECTBISETCS
MHOT'O()yHKIIMOHAJILHBIMHU IIEHTPAMHU B COOTBETCTBHHM C 3aKJIIOYEHHBIMU B YCTAHOBJICHHOM IOPSIKE
COIVIAlIEHUSIMU O B3aMMOJACWCTBUM, €CIM HCIOJIHEHHE JaHHOW Mpolenypbl MNpPeayCMOTPEHO
3aKJIFOYEHHBIMH COTJIAIIEHUSIMH.

113.MeXBeZOMCTBEHHBIH 3arnpoc (GOPMHUPYETCS M HAMpaBiseTcsl B (GOpME SIEKTPOHHOTO
JIOKYMEHTa, MOANMCAHHOTO 3JEKTPOHHOM MOJMUCHI0O U HANpaBisieTcs MO KaHajaM CHUCTEMBI
MEXBEJJOMCTBEHHOI'0 3JIEKTPOHHOTO B3auMoiercTBus (naiee - CMOB).

[Ipy  OTCyTCTBUM  TEXHHYECKOM BO3MOXHOCTH  (OPMHUPOBaHMSI U  HaIlpaBJICHUSA
MEXBEIOMCTBEHHOr0 3ampoca B (opMe D3JIEKTPOHHOTO JOoKyMeHTa 1o kaHamsam CMDB
MEXBEJJOMCTBEHHBII 3alpoc HampasisieTcss Ha OyMaKHOM HOCHTENE IO Iodre, 1o (akcy ¢
OJIHOBPEMEHHBIM €T0 HallpaBJIEHUEM 110 110YTE WIH KYPbEPCKOM 10CTaBKOM.

Me:XBeTOMCTBEHHBI 3allpoc O MPEJICTaBICHUH JOKYMEHTOB M (WIKM) HHpOpMAIHH,
yKa3aHHBIX B MyHKTe 2 yactu | crateu 7 @enepansHoro 3akoHa Ne 210-D3, st mpegocTaBieHHs
MYHUIIMIIAJBHOW ~ YCIYTH € HUCHOJb30BAaHUEM  MEKBEJIOMCTBEHHOIO  MH(GOPMAIMOHHOIO
B3aUMOJICHiCTBUS B OyMaXHOM BHJE JOJDKEH COJepXaThb CIEAYIOIUe CBEICHUS, €Clu
JIOTIOTHUTEIIbHBIE CBEACHMSI HE YCTaHOBJIEHBI 3aKOHOIATENIBHBIM akTOM Poccuiickoit @enepanuu:
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1) HaMeHOBaHKE OpraHa WM OpraHU3alliH, HAPABISIONINX MEKBEIOMCTBEHHBIN 3a1poc;

2) HAaMMCHOBAaHUC oOpraHa HWJIM OpraHusanyd, B aApeC KOTOPBIX  HAIPaBJISACTCA
Me}KBe,Z[OMCTBeHHHﬁ 3a1poc;

3) HAMMEHOBAaHNE MYHUIIMIIAILHON YCIYTH, Uil TPEIOCTABICHUS KOTOPOW HEOOXOIMMO
Ope/CTaBiICHUE JOKyMeHTa © (Wiau) UHPOpPMAlUU, a TaKkKe, eCIM HMeeTcs, HOMep
(upeHTH(UKaTOP) TAKOW YCIYTH B PEECTPE MYHHIMIIAIbHBIX YCIIYT;

4) yka3zaHWe Ha IIOJIOKEHUS HOPMATHBHOTO TPABOBOIO aKTa, KOTOPHIMH YCTaHOBJICHO
NpE/CTaBICHUE JOKyMeHTa W (win) wuHPOpMAuu, HEOOXOAMMBIX IS TPEIOCTaBICHUS
MYHULIMTNIAJIBHOW YCIYTH, U YKa3aHUE HAa PEKBU3UTHI JAHHOTO HOPMATHUBHOI'O IPABOBOTO aKTa;

5) cBeneHus, HEOOXOAMMBIC Ui TPEICTABICHUS JOKyMeHTa u (win) wuHbopManuy,
YCTQHOBJICHHBIE HACTOSIIMM aIMUHUCTPATUBHBIM PErJIaMEHTOM MPEOCTAaBICHUS] MyHULIUTIAIbHON
YCIOYrH, a TaKkKe CBEACHHUS, NPEIYCMOTPEHHBIE HOPMATHBHBIMH NPAaBOBBIMH aKTaMH Kak
HeoOXO0UMBbIE JJIs IIPE/ICTAaBICHUS TAKUX JOKYMEHTOB U (WIK) HHPOpMALUY;

6) KOHTaKTHasI MH(POPMAIIHS JJIsl HAIPABJICHUS OTBETA Ha MEKBEIOMCTBEHHBIH 3a11poc;
7) narta HarpaBJICHUs] MEKBEIOMCTBEHHOTO 3aIpoca;

8) (baMI/IJII/Iﬂ, UM, OTYCCTBO M JOJDKHOCTH JiMLaA, IMOATOTOBHBLICTO W HAIPAaBHUBLICTO
ME)XBEIOMCTBEHHBIN 3alpoc, a TaKKe HOMEp CiIy)eOHoro TenedoHa u (Win) aapec 3JIEKTPOHHON
HOYTHI JAHHOTO JIMLIA JUIS CBSI3H;

9) unpopmaiusi 0 GaxkTe MONYYCHHUSI COTNIACHS, MPEIYCMOTPEHHOTO 4YacThio 5 craThu 7
Hactosmiero Oenepanpaoro 3akoHa Ne 210-D3 (pu HanpaBICHHH MEKBEIOMCTBEHHOTO 3a1poca B
cirydae, MpeyCMOTPEHHOM 4acTbio 5 ctaThh 7 HacTosmiero @enepanpHoro 3akona Ne 210-D3).

HaHpaBHCHHe MCKBCAOMCTBCHHOI'O 3anpoca AOIMYCKAacTCA TOJBKO B NECIAX, CBA3AHHBIX C
npeaoCTaBJICHUEM MYHI/IIII/Il'IaJ'II)HOI\/JI yCIyru.

MaxkcumanbHbIN cpok (opMUpPOBaHMS U HANpaBJIEHUS 3alpoca cOCTaBisAeT | pabounii AeHb.

114.1Ipu moAroToBKe MeXBEAOMCTBEHHOTro 3arpoca coTpyaHuk MBY «Hapo-domunckuit
pallOHHBIN apXWB» WM MHOTO(QYHKIIMOHAIBHOIO IEHTpPa, OTBETCTBEHHBIM 3a OCYILECTBICHHE
MEKBEJJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJICHCTBHUS, OIIPEIeIIeT rOCY1apCTBEHHbIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPaBJIEHUS JUOO IOABEJOMCTBEHHbIE I'OCYJapCTBEHHBIM OpraHaM WU
OopraHaM MeCTHOI'O CaMOYIIPaBJIEHHUs OPTaHU3aLUH, B KOTOPBIX JAHHBIE JOKYMEHTBI HAXOAATCS.

115./Tns mpenocraBieHuss MyHuuunanesHo ycnyru MBY «Hapo-®omuHckuil paiioHHbIIH
apXUB» UM MHOTO(YHKIIMOHAIBHBIN LIEHTP HaMpaBiIseT MEXBEJOMCTBEHHBIE 3apOCHI B:

@enepanbHyo  ci1yk0y TOCYIapCTBEHHOH perucrpanuu, Kajgactpa U KapTorpapuu
Poccuiickoit @enepanuu B nensx nonydenus csenenuil uz EI'PIT o npaBax ¢usnueckoro numa Ha
HEJIBIKMMOE HMYIIECTBO (B Cllyyae 3ampoca 3asBHTENIEM AapXHMBHBIX CBEJIEHHH MO 00bEeKTaM
HEJIBIYKUMOCTH);

OpraHbl T OCYI[&pCTBCHHOﬁ BJIaCTHU n OpraHbl MECTHOI'O CaMOYIIpaBJICHUA,
MNOABCAOMCTBCHHBIC UM TOCYHAPCTBCHHBIC U MYHUIUIIAJIBHBIC OPraHU3alliy B LEIAX IMOJYYCHHA
CBC,Z[CHI/II\/'I, MNpEACTAaBJICHUEC KOTOPLIX HCO6X0,[[I/IMO IJIL IOATOTOBKH MCIIPAIIMBACMEBIX 3ad4BHUTCIICM
I/IH(l)OpMaHI/IOHHI)IX JOKYMCHTOB, HaXOIAJAINHUECA B PaCIHOPSAKCHUN OPraHoB FOCYJIapCTBeHHOfI
BJIACTU WJIM OPraHOB MCCTHOI'O CaMOYIIpaBJICHUA, MMOJABECAOMCTBEHHBIX UM TOCYAaPCTBCHHBIX HIIN
MYHUIMIIAJIBHBIX OpraHu3anusix.

Cpok MOArOTOBKH M HAIpaBJIEHUS] OTBETA HA MEKBEIOMCTBEHHBIN 3aIIPOC O MPEACTABICHUN
JIOKYMEHTOB W WH(OpMAIMK, HEOOXOIUMBIX JI MPEIOCTABICHUS MYHHIIMIAIBHOU YCIYTH, C
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HCIIOJIb30BaHUEM MEXXBEIOMCTBEHHOIO HH()OPMALIMOHHOTO B3aUMOJICHCTBUS HE MOXKET MPEBBIILIATh
ISTh PA0OUYUX JTHEH CO JHSI MOCTYIUICHHSI MEKBEJJOMCTBEHHOTO 3aMpoca B OPTaH WM OPraHu3aluio,
MPEIOCTABIISIONINE JOKYMEHT U HH()OPMAILIUIO.

Corpynauk MBY «Hapo-®omuHCKHil pallOHHBIA apXWB» WM MHOTO()YHKIIMOHAJIHLHOTO
LEHTpa, OTBETCTBEHHBIH 3a  OCYIIECTBICHHE  MEXBEIOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aMMOJICHCTBYS, O00s3aH TNPUHATH HEOOXOAWMBIE MEphl [0 TIOJYyYEHUIO OTBETa Ha
MEKBEJOMCTBEHHBIN 3aMpoc.

116.B cnyuae HampamieHus: 3ampoca cotpyaHukom MBY «Hapo-®omuHCKkH pailOHHBIN
apxuB» OTBET Ha MEXXBEJIOMCTBEHHBIM 3ampoc Hampasiserca corpyaHuky MBY  «Hapo-
DOMUHCKMI PaiOHHBIN apXMB», OTBETCTBEHHOMY 3a IPEAOCTABICHUE MYHHUIMIIAIBHOW YCIyTH, B
TEYEHHUE OJHOTO pabouero JHs C MOMEHTA IMOCTYIUICHHUS OTBETa HAa MEXKBEIOMCTBEHHBIN 3a1poC.

117.B cnmyuyae HampaBJeHHUs 3aIpOCa COTPYAHUKOM MHOTO(DYHKIIMOHAIBHOTO IIEHTPa OTBET
Ha MEXBEJIOMCTBEHHBIM 3alpoC HAMpaBiIE€TCS COTPYAHUKY MHOTO()YHKIMOHAIBHOTO IIEHTPA,
OTBETCTBEHHOMY 3a OPTraHU3allMI0 HAIPABJICHUS 3asBJICHUS U NIPUIAracMbIX K HEMY JIOKYMEHTOB B
MBY «Hapo-®oMHUHCKHN palOHHBIM apXuWB», B TEUCHUE OJHOrO0 pabodero AHI C MOMEHTA
IOCTYIUIEHUSI OTBETA HA MEXKBEIOMCTBEHHBIN 3aIIpOC.

118.B cnyyae He MOCTYIUIEHUS OTBETAa HAa MEXBEJIOMCTBEHHBIH 3alpoC B YCTaHOBJIEHHBIN
cpok B MBY «Hapo-®omuHckuil paliloHHBI apXWB» WM B MHOIO(YHKLUHMOHAJIBHBI LEHTP
IIPUHUMAIOTCSI MEPBI, IPElyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

119.B ciydae WCHONHEHUS aIMUHHCTPATUBHOW MPOIEIYyphl B MHOTO()YHKIIMOHAIEHOM
[EHTPE COTPYIHUK MHOTO(PYHKIIMOHAIBHOTO IIGHTPA, OTBETCTBEHHBIM 32 OpraHU3aIUI0
HallpaBJICHUsl 3asBJICHUS W IIpUJlaraéMbix K HeMy JOKyMeHTOB B MbY «Hapo-PomuHckui
pallOHHBIN apXHUB», OPTaHU3YET MEepeAauy 3asBICHUs, JOKYMEHTOB, IIPEACTABICHHBIX 3asSBUTEIEM,
U CBEJICHHI, MOJIYYEHHBIX B paMKaX MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJCHCTBHUS, B
MBY «Hapo-OOMUHCKHN paliOHHBIM apXHWB» B COOTBETCTBUU C 3aKJIIOYECHHBIM COIVIAILIEHUEM O
B3aUMO/JICHICTBUHU U MTOPSAIKOM JEJIONPOU3BOACTBAa B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

120.Pe3ynpTaToM aqMIUHHCTPATUBHON TPOILIEYPHI SIBIISETCS:

1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTpaX MNP HAIUYUU BCEX JOKYMEHTOB, MPEIYyCMOTPEHHBIX
NYHKTOM 28 aIMHHHCTPAaTHBHOTO pErjaMeHTa — Iepefada 3asBICHHS W TMPHIAraeMblX K HeMmy
nokymeHToB B MBY «Hapo-®oMuHCKMI pailOHHBINA apXHUBY,

2) B MbBY «Hapo-DomuHCKMI pallOHHBIH apXuB» - TOJy4eHME B paMKax
MEXBEJJOMCTBEHHOTO  B3aHUMOJAEUCTBUS  MH(poOpManMKU  (JIOKYyMEHTOB), HEOOXOAMMOW s
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH 3asSBUTEINIO.

121.ITpu obparmieHun 3asBUTEINS 3a MOJYYEHHUEM MYHHUIMIAIbHON YCIYyTH B 3JIEKTPOHHOMN
dopme MBY «Hapo-DdomuHckuil palloHHBII apxuB» HampaBiaseT Ha Enusbeii noptan
rOCYJapCTBEHHBIX U MYHHIMNAIBHBIX YCIyr miau Ilopram rocygapCTBEHHBIX W MYHUIHIAIBHBIX
yciyr  MOCKOBCKOM 00J1acTH  MOCPEJICTBOM TEXHMYECKHUX CpPEJICTB CBSI3U YBEJIOMIIEHHE O
3aBEPIICHUHM  HCIOJHEHWsS  aJMUHHCTPATUBHOM  IPOLEAYpPBl €  YKa3aHUEM  pPe3yJbTara
OCYIIECTBIICHUSI aIMUHUCTPATUBHOMN IIPOLIEYPHI.

122.Cniocobom ¢ukcarum pesynbraTa aAMUHUCTPATUBHOMN MPOLEAYpHI sABIsSeTCs (Ppukcanus
(dakTa TOCTYIUIEHHS IOKYMEHTOB M CBEIEHHUH, IOJy4YEeHHBIX B PaMKaX MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBUSA, HEOOXOIUMBIX [UIS MPEJOCTaBICHUS MYHHIMIIATBHOM YCIyrH, B IKypHaje
PErHCTpAallMd TOCTYIUIEHUS OTBETOB B PAMKax MEXBEIOMCTBEHHOI'O B3aWMOJECHCTBHS WIH
BHECEHHE COOTBETCTBYIOLIUX CBeAeHUI B MH(OpManuoHHy0 cucteMy MBY «Hapo-®omuHckuii
pailoHHBIN apXuB» WM HH(OPMALMOHHYIO CUCTEMY MHOTO(YHKIIHOHAJILHOTO LIEHTPA.
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IIpunsiTHe pemieHus 0 NpeaocTaBJIeHnH (00 0TKAa3e NMpeIoCcTaABJIEHUS)
MYHUIIUNIATbHOU YCJIYTH

123.0OcHoBanueM JUIsl Hayalla aJMUHHUCTPATUBHOM MPOLENYphl SABISETCS MOCTYIUIEHHE B
MBY  «Hapo-®omuHckuii pallOHHBIA apXWB» HCUYEPIBIBAIONIEIO MEPEYHS JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

124.Cotpynuuk  MBY  «Hapo-®omuHCKHMII paliOHHBI apXuB», OTBETCTBEHHBIH 3a
MOJTrOTOBKY pEIIeHHUs 00 OKa3aHUM MyHULIMTAILHOW YCIYTH OCYILECTBIIACT CIEAYIOIINE ICHCTBHS:

1) naet nmpaBOBYIO OLICHKY IIpaB 3asBUTENS Ha MOJy4EHUE MYHULIUTIAIIBHON YCIIyTH;

2) TpOBEpSET HAJIMYKE BCEX HEOOXOIMMBIX JTOKYMEHTOB B COOTBETCTBHU C ITYHKTOM 25
aIMUHUCTPATUBHOI'O PETJIAMEHTA,

3) OCyIIECTBIISET HampaBJIeHHE 3ampocoB B apxuBHbIe (GoHabsl MBY «Hapo-®omuuckuit
pallOHHBIN apXUB» B LIEJISIX MMOJTYYEHUSI APXUBHBIX CBEJCHUN;

4) mpu HaJIMYUHM COOTBETCTBYIOIIEH HH(pOpMaK (GOPMUPYET MPOEKTHI APXUBHON CHPABKH,
ApXMBHOM BBINMCKH, apXMBHON KONMHM WJIM HH(OPMAIMOHHOTO MHChMa (B COOTBETCTBHU C
3anpocoM 3asBUTENS) WM MPOEKT YBEAOMJIEHUS 00 OTKa3e B MPENOCTABIECHUU MYHMIIMIIAJIBLHOU
YCIIyTH;

5) HampaBifeT MOATOTOBIEHHBIE MPOEKTHl JOKYMEHTOB coTpyaHuky MBY «Hapo-
DOMUHCKHI pallOHHBIN APXUBY», OTBETCTBEHHOMY 3a PUHATHE PELICHUSI.

125.006muii cpoK OCYIIECTBICHUS a[IMUHUCTPATUBHBIX JIEHCTBUH 1O MOATOTOBKE MPUHSATHUS
pelIeHHs He TpeBbImaeT 15 pabouux mHEH.

126.ITpunsATHE pemeHusl O NPEAOCTABICHHUH MYHHIMMAIBHOW YCIYTH OCYHIECTBISETCS
nupexkropoM MBY «Hapo-®oMuHCKUI paiilOHHBIN apXUBY.

127.Cotpynauk MBY «Hapo-®oMuHCKHN palilOHHBIA apXWB», OTBETCTBEHHBIN 3a MPHUHSATHE
pelIeHts, HA OCHOBaHUH MOJTYYEHHbBIX JOKYMEHTOB, IPUHUMAET OJHO U3 CIEIYIOIINX PEIICHHH:

1) nmpenocTaBUTh 3asBUTEII0 aPXHBHYIO CIIPABKY, apXHMBHYIO BBIMHCKY, apPXUBHYIO KOIHIO
WM MTHPOPMALIMOHHOE MUCHMO (B COOTBETCTBHUH € 3aIIPOCOM 3asiBUTEIS);

2) OTKa3aTh B MPEIOCTABICHUN MYHUIUIAIBHON YCIIyTH.

128.Cotpynuux MBY «Hapo-®oMuHCKU palilOHHBIM apXKB», OTBETCTBEHHBIN 3a MPUHSATHE
pellleHus], NPUHUMAET OJHO M3 MPHUBEACHHBIX PEIIEHUH B COOTBETCTBUU CO CIEAYIOIIUMHU
KPUTEPHUSIMHU:

1) HaJd4he OCHOBAaHMH [JIsI OTKa3a B MpeaAOCTaBICHUN MYHI/II_[I/IHS.JIBHOI\/’I yciyru B
COOTBCTCTBUH C ITYHKTOM 32 AIMUHUCTPATUBHOT'O PErijlaMCeHTa U B COOTBCTCTBHUHU C I[eI>'ICTBy}0H_II/IM
3aKOHOJAaTCIIbCTBOM,

2) HamM4Me 3ampaliMBaeMbIX cBedeHHH B apxuBHbIX (onnax MBY «Hapo-domuHckuit
pPallOHHBIN apXUB».

129.1Tocne mpunsATus pemreHus: cotpynauk MBY «Hapo-®oMuHCKHI pailoHHBINH apXuBy,
OTBETCTBEHHBIN 34 MPHUHATHE PEIICHMS, IOJIUCHIBAET COOTBETCTBYIOINI JOKYMEHT U HalPABIISIET
ero corpynHuky MbBY «Hapo-DoMuHCKHN paliOHHBIA apXWB», OTBETCTBEHHOMY 3a IOJATOTOBKY
HaIlpaBJICHUE PE3yJIbTaTa MyHULUIIAIBHON YCIYTH 3asiBUTEIIIO.

YTBepkKAEHUE COOTBETCTBYIOLIETO JOKYMEHTA W HANpaBJIIEHHE €ro COoTpyAaHuKy MbY
«Hapo-®oMuHCKUN  pallOHHBIA  apXHWB», OTBETCTBEHHOMY 3a HAllpaBJIICHUE pe3yJbTaTa
MYHUIUIAIBHON YCIYTM 3asBUTENI0, MOXET OBbITh HCIOJIHEHO B DJEKTPOHHOH ¢opme B
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COOTBETCTBUU ¢ TpeboBaHUsIMU HHPpOopMannoHHON cucteMbl MBY «Hapo-®omuHCKH pailOHHBII
apXUBy.

130.06mumii cpok OCyIIeCcTBICHUSI aJIMUHUCTPATUBHBIX JACHCTBUIA MO MPHUHSITHUIO PEIICHUs
HE TpeBbImaeT S(MmATh) pabounx JHEH.

131.006muii cpok ocyIIecTBICHUS aIMUHUCTPATUBHOM MPOLEAYPHI MO MPUHATUIO PEIICHUS
0 mpenocTaBieHHH (00 OTKa3e NPEAOCTAaBICHHS) MYHHIMIIAIBHON yCIyrH HE MpeBblaeT 15
KaJICHAAPHBIX THEHU.

132.Pe3ynpTaToM aJAMUHUCTPATHBHON NPOLEAYPHl SBISETCA MNPUHATHE pPELMICHUS 00
OKa3aHUM MYHUIUMAJIBHONH YCIYTM WJIM TPUHATHE peuieHne 00 OTKa3e B MPeIOCTaBICHUU
MYHUIIMIIATILHOU YCITyTH.

133.11pu obpamiennu 3asgBUTENS 3a MOJTYYCHHEM MYHULMUIAIBHON YCIYTH B 3JIEKTPOHHOMN
dbopme MBY «Hapo-DomuHCKMIA palOHHBIA apXWB» HampaBiseT Ha EawHbBI mopTan
rOCY/IapCTBEHHBIX M MYHUIMNANBHBIX ycIyr win llopTanm rocynapcTBEHHBIX M MYHHUIIMIAIbHBIX
yciyr MOCKOBCKON 00J1acTH  MOCPEJICTBOM TEXHMYECKHUX CPEJICTB CBSI3U YBEJIOMIIEHHE O
3aBEpUICHUM  WCIIOJIHEHUS  aJMHUHUCTPATUBHOM  MpOLEAYypbl €  yKa3aHWEM pe3yjbTaTa
OCYIIIECTBJICHUS aIMUHUCTPATUBHON IPOLEAYPBI.

134.Criocobom ¢Qukcanuy pe3ylibTaTa BBIIOJIHEHUS aJMUHUCTPATUBHOM MPOIEAYPHI
ABIIIETCS  TMOJMNMCAHHAs  apXWBHAs  CIpaBKa, AapXWBHAs  BBINHCKA, AapXUBHAs  KOIMHA,
WH(OPMALlMOHHOE MHCbMO HIIM YyBEIOMIIEHHE OO0 OTKa3e B MPEIOCTaBICHUM MYHHIIMIIATbLHOU

YCIIYTH.

Boigaua AOKYMCHTA, ABJAIIIECTI0OCH PE3YJIbTATOM MMPEA0CTABJICHUNA MyHHHHHaHBHOﬁ yciayru

135.0cHoBanMeM [uid Hayajga aJMUHMCTPATUBHOW MPOLENYpbl SBISETCA IOJyYeHHUE
corpyaaukoM MBY «Hapo-DoMUHCKUI DPaliOHHBIA apXHB», OTBETCTBEHHBIM 3a HAIPABJICHUE
pe3ynbpTaTa MYHULUIIAIBLHON YCIYI'M 3asABUTEI0, MOANMCAHHOW ApXWBHOW CIIPABKU, ApXUBHOMN
BBIMUCKH, ApXMBHOM KOMHMM, HH(POPMAIMOHHOIO NHCbMa WJIM YBEAOMJIEHUS 00 OTKase B
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH.

136.Cotpynank  MBY  «Hapo-®omuHCKHMIA paliOHHBII apXuB», OTBETCTBEHHBIH 3a
HallpaBJI€HUE PE3yJIbTaTa MYHULHIIAIBHOM YCIYTM 3asfBUTENI0, HAIPaBISET MOANHCAHHYIO
apXMBHYIO CIIPAaBKY, apXUBHYIO BBIIUCKY, apXHUBHYIO KONHUIO, MH(POPMAIIMOHHOE IMHUCHMO WJIN
yBeJloMJIeHHE 00 OTKa3e B IPEAOCTABICHUHM MYHUIIUIIAIBHON YCIIYTH 3asBUTEITIO.

137.Bpitaua  pesynbTaTa IMpEeJOCTaBICHUS MYHHUIMIAIBHON YCIYyTH OCYILIECTBISETCS
CrocoOOM, YKa3aHHBIM 3asBUTEJEM NpU MOjAade 3asBICHHUS M HEOOXOIUMBIX JOKYMEHTOB Ha
MOJIy4YeHUE MYHULIUIIAIBHON YCIIYTH, B TOM YHUCIIE:

npu 1uyHOM obpatienuu B MBY «Hapo-®omuHckuii palloOHHBINH apXuB»,
P JTMYHOM OOpaIlleHUH B MHOTO(DYHKIIMOHAIBHBIHN LIEHT;
IIOCPEICTBOM IIOYTOBOIO OTIIPABJICHUS Ha aJpeC 3asBUTENS, YKa3aHHBIN B 3asBICHUY;

yepe3 JMYHbIA kaObuHeT Ha EquMHOM moprtasne rocyJapCTBEHHBIX M MYHULMMAIbHBIX YCIYT
i [TopTane rocygapcTBEHHBIX U MYHHLIUIIAIBHBIX YCIYT MOCKOBCKOW 001aCTH.

138.B cny4ae yka3aHus 3asBHTENEM HA MOJTyYEHHE Pe3ysbTara B MHOTO()YHKIIMOHATBHOM
uentpe, MbY «Hapo-®omuHCkHil palloOHHBIM apXWB)» HANPABISIET PE3YJIbTAT MPEIOCTABICHUS
MYHUILIMNIAJILHONW YCIIYTH B MHOTO(QYHKIIMOHATBHBIN LEHTP B CPOK, YCTAHOBJICHHBIN B COTJIAIICHUH,
3aKitoueHHbIM Mexay MBY «Hapo-®omuHckuil pailoHHBIH apXuB» U MHOTO(YHKIIMOHATbHBIM
LIEHTPOM.
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139.Bbitaua 1OKyMeHTa, SIBJSIIOILErOCS Pe3yiabTaTOM HPENOCTABICHHS MYHHLIMIAIBHON
YCIYTH, OCYIIECTBISAETCS MHOTO(QYHKIIMOHAIBHBIMH LIEHTPAaMHU B COOTBETCTBHHU C 3aKJIIOYEHHBIMU B
YCTAaHOBJICHHOM IIOPSJIKE COIVIALICHUSMH O B3aUMOJCUCTBUM, €CIM HCIOIHEHUE JAHHOMU
IIPOLIEIYPHI IIPENYCMOTPEHO 3aKIOUYEHHBIMU COIIAIICHUSIMHU.

140.MakcuManbpHBIA CPOK OCYIIECTBJICHHS AIMHUHHCTPATUBHOW MPOIEAYPHl HE MOXET
IpEeBbILIATh 5 pabo4uX JHEH ¢ MOMEHTa MOCTYIUIEHHs! paclopAIUTEIbHOIO TOKyMEHTa O IPUHATOM
B OTHOLICHHH 3asIBUTEIIS PEILICHUH.

141.Pe3ynpTaToM aJIMUHUCTPATMBHON HpOLEIypbl 110 BblJaue TOKYMEHTA, SBISAIOLIETOCs
pe3yJIbTaTOM IPENOCTABICHNUS MYHHLMIIAJBHOW YCIYTH, SBISETCS HAIPABICHUE 3asBUTEIIO
pe3ynbTaTa MyHULIMIIAIBHON YCIIYTH.

142.1Tpu obpamieHuu 3asBUTEINS 32 MOJYYCHHEM MYHHUIMIIATBHON yCIYTH B 3JIEKTPOHHOMN
dopme MBY «Hapo-DomuHCkHii paiioHHBI apXuB» HampaBiseT Ha Exunbii mopran
rOCYJapCTBEHHbIX MU MYHHUIMIAIBHBIX YCIyr uiau Ilopranm rocygapCTBEHHBIX M MYHULHIIAIBHBIX
ycayr MOCKOBCKOM 00JIaCTM TOCPEJICTBOM TEXHHUYECKHUX CpPEACTB CBS3U YBEJIOMJICHHE O
3aBEpLICHMM  HUCIOJHEHUS  aJMHUHUCTPATUBHOM  MpOLEAYypbl €  yKa3aHWEM  pe3ysbTara
OCYILIECTBJICHUS aIMUHUCTPATUBHON IIPOLEAYPBI.

143.Cnioco6om ¢ukcanuu pe3ysibraTa aIIMUHUCTPATUBHOM MPOLIEYpPHI ABISETCA OTMETKA O
HaIIPaBJICHUM 3asABUTENIO pe3yjbTaTa MYHHUIMNAIBHOW YCIYIM B JKypHAJIE pPETHCTpaluu
HaIlpaBJI€HUs OTBETOB  3asBUTEISAM WM  BHECEHHE  COOTBETCTBYIOIMX  CBEICHUH B
uHpopmannonnyto cuctemy MbBY «Hapo-®omuHckuii palloHHBIN apXUB.

IV. Ilopsinok ¥ popMBI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOI0 perjiaMeHTa
NPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

ITopsinok ocymiecTBICHHS TEKYLIEro KOHTPOJISI 32 COO/II0AeHHEeM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH JA0/ZKHOCTHBIMM JIMIAMH NOJI0KeHHI a/IMUHMCTPATHBHOIO perjiaMeHTa u
HHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIUBAIIINX TPeOOBAHUSA K NPEAOCTABICHUIO

MYHMIHMNAJIBHON yCJIYIH

144 . Texymmii KOHTPOJIb 33 COONIOIEHUEM U UCTIOJTHEHUEM MOJIOKEHUN peryiaMeHTa U HHBIX
HOPMATHUBHBIX  IPABOBBIX AKTOB, YCTaHABIMBAIONIMX TpeOOBaHMA K  MPEJOCTABICHUIO
MYHUILIMNIAJIBHOW  yCIYTH, OCYLIECTBISIETCS JODKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHU 32
OpraHMU3aIIo paboThI MO MPEIOCTABICHUIO0 MYHUIIMIIAIbHONW YCIYTH.

145.Texymuii  KOHTPOJIb  OCYHIECTBJISIETCS IyTeM MPOBEACHHS  OTBETCTBECHHBIMU
JOJDKHOCTHRIMM  smiiamu MBY  «Hapo-DoMuHCKHMIT pallOHHBIA apXWB», OTBETCTBEHHBIX 3a
OpraHu3aliio padoThl MO MPEJOCTABICHUI0 MYHHUIMIIAIBHOM YCIYTH, MPOBEPOK COOIIOACHUS U
VICIIOJIHEHUS TIOJIOKEHUM PETJIaMEHTa U MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIAIBHON YCIyTH.

HOpﬂ}IOK ! NNEPUOANIHOCTD OCYIICCTBJICHHUSA NMJIAHOBBIX U BHCIVIAHOBBIX ITPOBEPOK MOJHOTBI
U KaYeCTBa NMpeaoCTaBJICHUA MyHPlIlI/IHaJIBHOﬁ yYdiyru

146.KoHTponb 3a MOJTHOTOM M KAadyeCTBOM MPEJOCTABICHUS MYHUIUNAIBHOW YCIYTH
ocCyIIecTBIIsieTCs B (hopMax:

1) npoBeneHMs TNIAHOBBIX MTPOBEPOK;
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2) paccMOTpeHHs kano0 Ha aeiicTtBus (Oe3aeiicTBre) MOMKHOCTHBIX juii MBY «Hapo-
DOMUHCKHI palOHHBIN APXUB», OTBETCTBEHHBIX 34 IIPEAOCTABICHUE MYHULIUIIAILHON YCIIYTH.

147.B memnsix OCYIIECTBICHUS KOHTPOJIA 3a IOJHOTOM M KadyeCTBOM IIPEIOCTaBIICHUS
MYHULIMTIAJIBHOW YCIAYTHM TIPOBOAATCA IUIAHOBBIE W BHEIJIAHOBBbIE MpoBepku. llopsigok u
MEPUOIUYHOCTh  OCYIIECTBJICHUS TUIAHOBBIX TIPOBEPOK YCTAaHABIMBACTCS IUJIAHOM PaOOTHI
Anvunuctpanuun  Hapo-®omuHckoro MyHMIMNanbHOro paiioHa MockoBckoir oOnactu. Ilpu
MPOBEPKE MOTYT pacCMaTPUBATBHCSA BCE BOIMPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM MYHUIUITAIIBHOU
yciyrd (KOMIUIEKCHBIE TPOBEPKH), WIM OTIEIbHBIM BOMPOC, CBSI3aHHBINM C MPEAOCTaBICHUEM
MYHUIMIIAJIBLHON ycayru (TeMaTudyeckue MpoBepku). IIpoBepka Takxke MOXKET MPOBOAUTHCS IO
KOHKPETHOM Kano0e 3asiBUTEIS.

148.BHeriaHOBBIE TPOBEPKHM TPOBOJSATCA B CBSA3M C TPOBEPKOM YyCTpaHEHHUs paHee
BBISIBJICHHBIX HapYIICHUN aJMUHHUCTPATUBHOTO PETJIAMEHTA, a TaKKe B Clydae MOJIydeHHUs Kajob
3asBUTENICH Ha nericTBus (Oe3neiicTBrue) MODKHOCTHBIX Jinil MBY «Hapo-®oMuHCKHN pallOHHBIH
apXuB», OTBETCTBEHHOI'O 32 MPEJOCTABICHHNE MYHULIMIIAIBHON YCIIYTH.

OTBEeTCTBEHHOCTh MYHUIIUNAJIbHBIX CJIYKAIIAX OPraHOB MECTHOI'0 CAMOYIIPABJIEHHUS U HHBIX
JAOJKHOCTHBIX JIMII 32 pelieHus U AeiicTBus (0e31eiicTBUE), NPUHUMaeMble
(ocymecTBJIsIeMbI€e) B X0/ € NPeI0CTABJICHU MYHUIIUNIAJIbHON YCJIYTH

149.1To pe3ymbTaTaM MPOBEICHHBIX IPOBEPOK, B CIIydae BBIABICHUS HAPYIICHUI
coOIOZICHHSI TIOJIOKEHUM perjaMeHTa, BUHOBHbIE NOJDKHOCTHBIE juna MBY «Hapo-®omuHckuii
paiioHHBIN apX¥B» HECYT NEPCOHANBHYIO OTBETCTBEHHOCTH 3a PELICHHS U JeicTBUA (Oe31eiCcTBIE),
MIPUHUMAEMBIE B XOJI€ IPEIOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

150.ITepcoHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX Jmn MBY  «Hapo-®omuHckuit
pallOHHBIN apX¥B» 3aKPEIUIETCS B JOMHKHOCTHBIX PETJIaMEHTaX B COOTBETCTBHH C TPEOOBaHUSIMU
3aKoHOJaTenscTBa Poccuiickoit denepaliiii 1 3aKOHOAATETLCTBA MOCKOBCKOM 001acTH.

ITosi0:keHus, XxapakTepu3yomme TpeOOBaAHUA K NOPAAKY U ¢popMaM KOHTPOJIA 3a
NpeaocTaBJIeHHeM MYHHIMIIAJBHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaXIaH, X
o0beJUHEeHUIl 1 OpraHu3anMi.

151.TTopsimok OCYIIECTBICHHUS] TEKYIIEro KOHTPOJS 3a COONIOJIGHHEM U HCIOJTHEHUEM
OTBETCTBCHHBIMHN JOJIKHOCTHBIMU JIMIIAMHA HOJ'IO)KCHPI?I pernaMeHTa 110 HpeIIOCTaBHeHI/IIO
MYHUIIMIIAJILHON YCIIYTH BKJIIOYAET B c€0s BBISIBICHHE U YCTpaHEHUE HapylIeHUH rpaB 3asBUTENEH
Ha IPEIOCTaBICHUE MYHMIIMNAIBHOW YCIYTH, PACCMOTPEHHE, NIPUHATHE PEIICHUM U NOATOTOBKY
OTBETOB Ha oOpamieHusi 3asBUTENEH, colepkamme >KajaoObl Ha JeicTBus (Oe3nercTBHe)
IOJKHOCTHOTIO JIMIIA.

KonTponp 3a mpegocraBieHHMEM MYHHUIMIAIBLHOW YCIYTHM, B TOM 4YHCIE€ CO CTOPOHBI
rpaXkaaH, X 00beTUHEHUI U OpraHu3aluil, OCYIIECTBISETCS OCPEACTBOM ITYOIHKAIIUN CBEICHUM
o pnesrenpHOCTH MBY «Hapo-®DoMuHCKHI paliOHHBIA apXuB», IOJIYYEHUs TpaKJaHAMHU, HX
00BbEeTMHEHUSAMHU M OPTaHU3ALUSAMHI aKTyaJbHOM, MOJHOW M TOCTOBEpHON MH(OPMAIIUHN O MOPSIKE
NPEJOCTABICHUS] MYHUIUMIANBHOW YCIYTM H  O0ECleYeHUS BO3MOXKHOCTH  JOCYIEOHOTO
(BHECYeOHOTO) paCCMOTPEHHS 5Kano0.
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V. JlocyneoHblii (BHecy1e0HBbII) MOPSA0OK 00KaI0BAHUS PelieHUit U (Man) neicTBUil
(0e3neiicTBUSI) OPpraHa MeCTHOI0 CaMOYIIPaBJIeHHS, MPEeI0CTABJISAIONIETr0 MYHHIUNAJIbHY IO
YCJIYTY, a TAKKe €ro J0JKHOCTHBIX JIML, MyYHHIIHNAJIbHBIX CJYKAIIMX

IIpaBo 3asiBUTe/ I MOAATH a/100y Ha pelieHne U (WaK) AelicTBus (0e3aelicTBUE) opraHa,
MPeAOCTABIAIOIIET0 MYHHIUNIATBHYIO YCIYTY, a TAK:Ke ero J0JKHOCTHBIX JIHII,
MYHUIMIAJBHBIX CJYKAIIKUX NPH NPeJoCTABJICHUH MYHMIUIIAJIbLHOMN yCIyr1

152.3asBuTenn UMEIOT MpaBo Ha oOXkajoBaHUE AeWCTBUI wiu Oe3neiicTBus MBY «Hapo-
DOMUHCKHI pallOHHBIN ApXUBY», NOJKHOCTHBIX Ul MBY «Hapo-PoMuHCKUI palilOHHBIN apXuB», a
TaKXe MPUHUMAEMbIX UMM PEIICHUI IpU NPeJOCTaBIEHUN MYHUIMIIAIbHON yCIyru B 10CyAe0HOM
(BHECY1IE€OHOM) TIOPSIIKE.

Ipeamer xano0bl
153.3asBuTENb MOKET OOPATUTHCS € KATOOOH B TOM YHCIIE B CIEAYIOMIUX CIydasK:
1) HapymieHue cpoKa PErUCTPALAU 3aIpoca 3asIBUTEIS O MPEAOCTABICHHH MYHHIIHITAILHOM
YCITYTH;
2) HapyLICHHE CPOKa MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

3) TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB, HE MIPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit Deneparyy, HOPMATUBHBIMU TMPABOBBIMU aKTaMU MOCKOBCKOM
00JacTi, MyHUIIUNIAILHBIMU TPABOBBIMU aKTaMH ISl MPEAOCTABICHUS] MYHULIUTIATBHON YCIYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, IPEAOCTaBICHUE KOTOPBIX IPETYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickoii @enepanyuy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU MOCKOBCKOMN
00J1aCTH, MYHUIIUTIAJIBHBIMU IPABOBBIMU aKTaMU JUISl IPEJOCTABIEHUS] MyHULIUIIAIBHON yCIyTH, Yy
3asBUTEIIS;

5) OoTka3 B TIPEAOCTABICHUM MYHUIIMNAIBHON YCIyTd, €CJIIM OCHOBAaHHUs OTKaza He
npeayCMOTPCHBI q)eﬂepaHI)HI)IMI/I 3aKOHaMM U TMPUHATBIMU B COOTBE€TCTBMM C HHUMH HWHBIMU
HOPMAaTUBHBIMHU IIPaBOBBIMH akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU TPABOBBIMHU aKTaMHU
MockoBcKoii 06J1aCTH, MyHHIIUITATEHBIMH MTPABOBBIMU aKTaMU;

6) 3aTpeOoBaHMe C 3asABUTENS MPU NPEIOCTABIECHUM MYHHUIMIAIBHON YCIYrW IUIaThl, HE
MPEIyCMOTPEHHON HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiinu, HOpMaTUBHBIMU
MPABOBBIMU aKTaMH MOCKOBCKO#M 001aCTH, MyHUITUTIATBHBIMU MPABOBBIMH aKTaMU;

7) oTka3 opraHa, MpPeIOCTABISAIOIIETO0 MYHULHUNAIbHYIO YCIAYry, AOHKHOCTHOIO JIMIIA
opraHa, MpeAoCTaBIIAIOIIET0 MYHULIUNIAIBHYIO YCIYTY, B MCIPABIECHUHN JOMYLUIEHHBIX OIEYaTOK H
OIIMOOK B BBIJJAHHBIX B PE3yJbTaTe MpPEJOCTaBICHUS MYHUIMIAIBHON YCIYT'H JAOKyMEHTax JInOo
HapyIIEeHNUE YCTAHOBJIEHHOI'O CPOKA TAKUX HUCIIPABICHUMN.

Oprasbl MECTHOT0 caMOyNIPABJICHUS, YIIOJTHOMOYEHHbIC HA PACCMOTPEHHE KAJI00bI U
JAOJIKHOCTHBIE JINIA, KOTOPBIM MOsKeT ObITh HAIIPABJICHA KaJ100a

154.0praHoM MECTHOTO CaMOYIpaBIICHHsI, YIOJHOMOUYCHHBIM Ha PAacCMOTPEHHUE KaloObI
sBIsieTcss anMuHUCTpanus Hapo-DOMUHCKOT0 MYyHUIIMITAIBHOTO paiioHa MOCKOBCKOW 00JIacTH B
JIMIIe PYKOBOAMTENS anMuHUCTpanmu Hapo-DOMUHCKOrO0 MyHHIIMIIATBHOTO paiioHa MOCKOBCKOM
obmnacTu.
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IHopsinok mogayM U pacCMOTPEHUS KAJT00bI

155.Kano6a nomaercst B opraH, IpeIoCTaBISIOMNN MyHUIIMTIANBHYIO yeiyry. XKanoObr Ha
peuieHus, npuHATbe pykoBoaureneM MbBY «Hapo-DoMuHCKUI pallOHHBIA apXUB» IOAAKOTCA B
BBILIECTOSIIMI oprad (MpU €ro HaJU4YuH), JIMOO, B Cllydyae €ro OTCYTCTBHSA, PacCMaTpPHUBAIOTCS
HEMOCPEICTBEHHO PYKOBOJIUTEJIEM MBY «Hapo-®omuHCKui pariOHHbBIN apXuBY,
MPEIOCTABIISAIONIECI0 MYHUIIUIIATBHYIO YCIIYTY.

156.2Kano6a moxetr ObiTh HanparieHa B MbY «Hapo-®oMuHCKUI paliOHHBIM apXHB» 110
1ouTe, Yepe3 MHOTO(YHKIIMOHAIBHBIA LIEHTP, MO 3JEKTPOHHOW MoyTe, Yyepe3 OPUIHaTbHbIN CailT
opraHa, IpeIOCTAaBJIAIOIIEr0 MYHUIUNAIbHYIO YCIyry, mnocpeactsoM EnuHoro mnoprana
roCy/IapCTBEHHBIX M MYHULIMNIANBHBIX yciyT, [lopTana rocygapcTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT
MocKOBCKO# 0071aCcTH, a TAaKXKe MOXKET OBITh IPUHSATA MIPU JTUYHOM TPUEME 3asIBUTEIIA.

157.2Kano6a nomkHa coaepKaTh:

a) HAMMEHOBAHUE OpraHa, MPeJOCTAaBIAIOIIET0 MYHHUIUIAIBHYIO YCIYTY, IODKHOCTHOTO
JMILA OpraHa, MPeAOCTABIIAIONIEr0 MYHUIMNAIBHYIO YCIYyTy, MO0 MyHMIUIAIBHOTO CIIYXKallEero,
pemeHus u aeicTBus (0e3eicTBIE) KOTOPBIX 00KaTYIOTCS;

0) pamunmro, UMsi, oT4eCTBO (MOCIIEIHEE - TIPU HAJTUYHMH), CBEACHUS O MECTE KUTEIbCTBA
3asBUTEIIA - (PU3UYECKOTO JIMIA IMOO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE HAXOXJICHUS 3asBHTEIIS -
IOPUIMYECKOTO JIMIA, a TakkKe HoMmep (HOMepa) KOHTAKTHOTO TenedoHa, aapec (ampeca)
JICKTPOHHOW TOYTHI (MPU HAJTUYHUU) M MOYTOBBIA aJpeC, MO KOTOPHIM JOJKCH OBITH HaIpaBlieH
OTBET 3asBUTEITIO;

B) cBeicHUsT 00 oOXKalyeMbIX pelleHusix U JedcTBusix (Oe3nelicTBUM) opraHa,
IPEJOCTABIIAIONIET0 MyHHIMIAIBHYIO YCIIYTy, JODKHOCTHOIO JIMIIA OpPraHa, MPEeAO0CTABISIOLIETO
MYHUIIMNIAJIBHYIO YCIIYTY, JIN0O roCcy1apCTBEHHOI'0 MYHUIIUIATIBHOTO CITY>Kallero;

I') I0BOJIbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pPELIeHHEM M JCeHCTBUEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABISAIONIET0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA
opraHa, MpeIOCTaBISAIONIEIT0 MYHUIMNAIbHYIO YCIYTy, JU0O MYHHUIMIIAIBHOTO CITYXKAIIEro.
3asiBUTENIEM MOTYT OBITh MpEACTaBIEHbl JOKYMEHTHI (IpU HAJIWYHMH), TOATBEPKAAIOIINE JTOBOABI
3asiBUTEIIS, THOO UX KOIHMH.

158.B cinyyae HEOOXOIUMOCTH B MOJTBEPXkAECHUE CBOUX JOBOJIOB 3asBUTEINb MpHJIAraeT K
MUCbMEHHOMY OOpalleHHIo (3kano0e) JOKYMEHThI U MaTepuaibl JU00 UX KOMHH.

Cpoku paccMOTpeHHs KaJI00bI

159.XKano6a, nocrynusimas B MBY «Hapo-®omuHckuil pailoHHBI apXuB», MOAJEKUT
pErucTpaIy He Oo3JHee CIeAYyI0Iero pabo4yero JHs CO THS €€ MOCTYIUICHUS.

160.)Kano6a, nocrynusmias B MBY «Hapo-DomuHCKHI pailOHHBIA apXuB», MOMJICKUT
PAcCCMOTPEHHIO JTOJKHOCTHBIM JIUIIOM, HaJISIIEHHBIM TIOJTHOMOYHSIMH 110 PACCMOTPEHUIO KaJlOOBI, B
TEUYEeHHUE MATHAMIATH PadOYMX JTHEH CO JHS €ro PEeruCTpalud, a B ciiydae 00)KaJoBaHUS OTKa3a
OopraHa, TpeAOCTaBIAIONIET0 MYHUIUNAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIla  Oprasa,
IPEJOCTABIISIONIET0O MYHHULUUNAIBHYIO YCIYTy, B IpUeMe JIOKYMEHTOB Yy 3asBHUTENs JHUOO B
UCTIPABJICHUU JIOMYIIEHHBIX ONEYaTOK M OIIMOOK MM B CiIydae OOKaJIOBaHMS HapyIICHHS
YCTQHOBJICHHOTO CPOKa TaKWX MCIPaBIEHUH — B Te4yeHHEe NATH pabouux AHEH co JHA ee
pETUCTpAIIHH.
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BHecenne HM3MEHEHMI B pe3ynbTaT NPENOCTABICHUS MYHMLIMIIAIBHOW YCIYyTH B LENAX
UCTIPABJICHUS] JIONMYLICHHBIX OMNeYaToK M omubok ocymiectisercs MBY  «Hapo-®omunckuit
paiioHHBIN apXuB» B CPOK He OoJiee 5 pabounx THEM.

HcuepnpiBaromuii nepevyeHb OCHOBAHUIA 1JIs 0TKAa3a B PAaCCMOTPEHUH KAI00bI (MPeTEeH3NH)
JI00 MPUOCTAHOBJIEHHUS €e PACCMOTPEeHUsl

161.YnonHOMOYEHHBIH Ha PacCMOTPEHHE KaJloObl OpraH OTKa3bIBa€T B YAOBIETBOPEHUU
KAJIO0ObI B CIICAYIOIIUX CIydasK:

HaJIM4YMe BCTYNHBIIETO B 3aKOHHYIO CUJTY PELIeHHsI Cya, apOuTPa)KHOTO CyJa Mo xkanobe o
TOM >K€ TIPEeIMETE U MO TEM K€ OCHOBAHUSIM;

nojavya >KaJoObl JIMIOM, TIOJIHOMOYMS KOTOPOTO HE TOATBEPXKICHBI B TOPSJIKE,
YCTaHOBJIECHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuu;

HaJIM4YUC PpCHICHUA I10 )KaHO6€, IIPHUHATOIO paHeC B COOTBCTCTBHUU C Tp€6OBaHI/I$IMI/I
HaCTOAIIUX HpaBI/IJI B OTHOLICHUH TOI'O K€ 3aABUTCIIA U 10 TOMY KC IPCIAMETY JKaJIOOBI.

162.YnonHOMOYEHHBI Ha PAacCMOTPEHHE >KaloObl OpraH BIpaBe OCTAaBUTH kKaloldy Oe3
OTBETA B CICIYIOIIUX CITydasx:

HaJIM4yue B Kajio0e HCLICH3YPHBIX h19%(e10) OCKOp6I/ITeJ'ILHLIX BLIpa)KeHHﬁ, yYrpo3 JKH3HHU,
3A0POBbIO U UMYHICCTBY NOJIKHOCTHOT'O JIMIIA, a4 TAKKE YJICHOB €I'0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH TPOUYUTATH KAKYIO-JINOO YaCTh TEKCTa 5KaJo00bl, (aMUIIHIO, UMS,
0TYeCTBO (IIPU HAJTWYKU) U (WIM) IOYTOBBIN aJpec 3asBUTEIS, YKAa3aHHBIE B JKajnooe.

€Cii B TMUCHbMEHHOM OOpalleHuH He YKazaHbl (paMuwius TrpakJIaHUHA, HAIPaBHUBILIETO
oOpailieHue, 1 MOYTOBBIN ajpec, 0 KOTOPOMY JI0JIKEH ObITh HalpaBJIeH OTBET Ha 0OpaIleHUE;

ecii kKajjo0a NoJjaHa 3asiBUTENIEM B OpraH, B KOMIIETCHIIMIO KOTOPOT0 HE BXOAUT MPUHSATHE
pewmieHus o >kanobe. B sTom cimyyae B TedeHue 3 pabouux JHEH cO THS ee perucrpaunuu
yKa3aHHBI OpraH HampasiseT >XajoOy B YIOJIHOMOYEHHBIM Ha €e pacCMOTpeHHE OpraH M B
nucbMeHHOU (hopMe HHPOPMUPYET 3asBUTENS O IEPEHAIIPABICHUH KaJlOObI;

€Clli B IHUCHbMEHHOM OOpAILEHUU 3asBUTENS COJAEPKUTCS BOMNPOC, HA KOTOPBIM emy
MHOT'OKPAaTHO JaBajUCh IUCBMEHHBIE OTBETHI 10 CYIIECTBY B CBA3U C PAaHEE HAINPABIIIEMBIMU
oOpalleHusMU, U IpU 3TOM B OOpAILIEHMH HE MPHUBOJATCS HOBBIE JOBOIBI MIM OOCTOSITEIbCTBA,
mupektop  MBY  «Hapo-®omuHCckuii  pailoHHBIM  apXuB», JOJDKHOCTHOE JIMLO  JHOO
YIIOJHOMOYEHHOE Ha TO JIMIIO BIpPaBE MPUHATH pElIeHHE O Oe30CHOBATEIbHOCTH OYEPETHOTO
oOpallleHusl ¥ MpEeKpalleHuy NEepernucku ¢ 3asBUTENIEM IO JaHHOMY BOIIPOCY NPH YCIOBHUH, YTO
yKa3aHHOE OOpallleHne W paHee HampaBisieMble oOpaieHus HampaBasuiice B MBY  «Hapo-
DOMHUHCKHI pallOHHBIN apXUB» WU OJHOMY U TOMY K€ IOJDKHOCTHOMY Jully. O JaHHOM peleHun
yBEJIOMJISIETCS 3asBUTEIb, HATIPABUBILUI 0OpalleHue;

€CJIM OTBET IO CYIIECTBY MOCTABJIEHHOT0 B OOpallleHHH BOIPOCa HE MOKET OBbITh JaH Oe3
pasrialieHus CBeICHUH, COCTABISIOIUX ITOCYAapCTBEHHYIO WM UHYIO OXpaHsieMylo deaepatbHbIM
3aKOHOM TaifHy, TpakJaHHHY, HalpaBUBIIEMY OoOpallleHue, cooOIaeTcs 0 HEBO3MOXKHOCTU JaTh
OTBET IO CYIIECTBY MOCTaBJIEHHOIO B HEM BONPOCA B CBSI3U C HEJOMYCTUMOCTBIO pa3IIallICHUS
YKa3aHHBIX CBEJCHUI.
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Pe3ysabTaTr paccMoTpeHHs KaJT00bI

163.ITo pe3ymbraram paccMoTpeHus oOpamieHust >xanoder MBY  «Hapo-domunckuit
paiioHHBIN apXUB)» MPUHUMACT OJTHO U3 CICIYIONINX PEIICHUI:

1) ynoBnerBopsieT kano0y, B TOM 4YHcie B (OpPME OTMEHBI MPHHATOTO PEIICHHUS,
UCIIPaBJICHUSl JOMYUIEHHBIX OPraHOM, MPEAOCTABISIONIMM MYHHUIIUNIAIBHYIO YCIYTY, ONEYaTOK M
omMOOK B BBIAAHHBIX B peE3yJbTaTe MNPEIOCTABICHUS MYHHUIIUIAIBHOM YCIYTH JIOKYMEHTaXx,
BO3BpAaTa 3asBUTEIIO JICHEKHBIX CPECTB, B3UMaHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit @enepanu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU MOCKOBCKOM
00J1aCTH, MyHHUITUTIATBHBIMH IPABOBBIMU aKTaMH, a TAK)KE B HHBIX (hopMax;

2) OTKa3bIBACT B YIOBJICTBOPEHUH KAJTOObI.

IMopsinox unopMupoBaHus 3aABUTEJIS 0 Pe3yJbTAaTaX PACCMOTPEHUS KaJI00bI

164.He mo3mHee qHS, CICAYIOMIECTO 3a JTHEM NPHHSITHS PEIICHUS, 3asIBUTEII0 B TUCHMEHHON
WIN JICKTPOHHOU (hopMe HampaBisieTcsi MOTUBUPOBAHHBIA OTBET O pPE3yJIbTaTax PacCMOTPECHUS
JKaJIOOBI.

IIpaBo 3asgBUTENs HA MOJTy4YeHHe HHPOPMAIINH U TOKYMEHTOB, HEOOXOUMBIX JIJIsl
000CHOBAHHS U PACCMOTPEHHS KAT00bI

165.3asBuTeNb UMEET NPABO HA MOJIYYEHUE HCUEpIbIBatOIel HH(POPMALMK U TOKYMEHTOB,
HEOOXOAUMBIX JUIsl 000CHOBaHMS U PACCMOTPEHUS KaJIO0BbI.

166.Mudopmanmst 1 JOKyMEHTHI, HEOOXOIUMBIC JISI 0OOCHOBAHHSI U PACCMOTPEHUS KAIOOBI
pa3smentatorcst B MBY «Hapo-®omMuHckuil paiioHHBIA apXUB» U MHOTOQYHKIIMOHAIbHBIX LIEHTPAX,
Ha opuIMaIbHOM caiite AnMuHucTpaunu Hapo-OoMHUHCKOrO MyHHIMIAIBLHOTO paiioHa — pasfeln
«MyHummnaneasle  yupexaeHus» - MbBY  «Hapo-DoMuHCKMI  pallOHHBIA  apXuB» U
MHOTO(QYHKIIMOHAIbHBIX LEHTpax, Ha EQuHOM mopTajie rocyAapCTBEHHBIX M MYHUIIMIAIbHBIX
yeayr, Iloprane rocynapcTBEHHBIX M MYHHIMIAIBHBIX ycIyr MOCKOBCKOW 00jacTu, a Takxke
MOYET OBITh COOOIIIEHA 3asIBUTENIO B YCTHOM U/NJIM MUCBMEHHOU (hopMe.

ITopsinok 00:kaI0BaHUSA pPelICHU 110 KaI00e

167.3asBuTenb BIpaBe 00XKAJIOBATh PEIHICHUS IO KajJoOe BBIMIECTOSIIAM TOHKHOCTHBIM
JIUIIaM.

168.B cnywyae ycTraHOBIEHHS B XOA€ WM TI0 pE3ylIbTaTaM pPAaCCMOTPEHHUS KaloObI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO NpaBOHapylleHus win npectymieHus MBY «Hapo-
@DOMUHCKUI paliOHHBIM apXuB» B YCTAHOBJIEHHOM TOPSJIKE HE3aMEUIUTEIbHO HampaBisieT
UMEIOIIMECS] MaTepHallbl B OPTaHbl IPOKYPATYPHI.

169.3asBuTeNb UMEET NPaBO HA MOJTY4YeHUE HH(DOPMAIH U TOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHHS M PACCMOTPEHHUS HKaJ00bI, IPH YCIOBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U
3aKOHHBIE HWHTEPECHl JPYIMX JMIl W YTO YyKa3aHHbIE JOKYMEHTHI HE COJAEp)KaT CBEICHUS,
COCTaBIISIIOIIME TOCYJAPCTBEHHYI0 WJIM HWHYIO OXPaHSIEMYK 3aKOHOAATEIbCTBOM Poccuiickon
®denepanuu TaHy.

170.1Tpu moade xanoObl 3asBUTENH BIPABE MOIYUUTH CICTYIONIYI0 HHPOPMAIIUIO:

MectoHaxoxaenne MBY «Hapo-®oMHUHCKHIT pallOHHBIN apXUBY;
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MepeYeHb HOMEPOB TENePOHOB [UIS IMOJNYyYCHHS CBEACHUH O TPOXOXKACHUHU IPOLEAYp IO
PacCMOTPEHHIO JKaJIO0BI;

MCCTOHAXOXJACHUEC OPraHoB MCCTHOI'O CaMOYIIpaBJICHUA, (baMI/IJ'II/II/I, HMCHa, OTYCCTBA (HpI/I
HaJ'II/I‘lI/II/I) H JOJDKHOCTH HX pYKOBOI[PITeJIeﬁ, a TaKXKE OOJDKHOCTHBIX JIMII, KOTOPBIM MOXXET OBITE
HalpaBJICHA kayo0a.

171.1Tpn momave xanoObl 3aMHTEPECOBAHHOE JIMIIO BIpaBe moiyunth B MBY «Hapo-
DOMUHCKHMI palOHHBIA apXHWB» KOMHH JTOKYMEHTOB, TOJITBEPXKIAONIUX OO0XKaTyeMoe IeHCTBHE
(6e3neiicTBHUE), pelieHUE JOIKHOCTHOTO JIUIIA.

Cnoco0bl HH(l)OpMHpOBaHI/IH 3asiBUTEJIEeH 0 MmopsaKe nmoaav4v 1 pacCMOTpPECHUA JKaJ100bI

172 lapopmupoBaHue 3asBUTENCH O TMOPSAKE IMOJAaYU M PACCMOTPECHHsS JKAIOOBl Ha
pemenus u aeiicreus (Oeszneiictsue) MbY «Hapo-®oMuHckuil palloHHBIN apXHB», JOHKHOCTHBIX
man MBY «Hapo-®omuHCKHN palOHHBIM apXuB», MyHULUNAIBHBIX CIY’KAIIUX, OCYLIECTBIISIETCS
MOCPEACTBOM pa3MelieHusi HHOpMaui Ha CTeHJIaX B MECTaX MPEeAOCTaBICHUS MYHUIIUIAIbHON
yeayru B MBY «Hapo-®@omuHckuii pallOHHBIN apXuB» U MHOTO(DYHKIHMOHAJILHOM IIEHTpE, Ha
odpurmansHoM caifte Aamunuctpaumu Hapo-DOMHHCKOTO MYHUIIMTNIANBHOTO palioHa — pasfen
«MyHununansasle  yupexaeHuss» - MbBY  «Hapo-DoMuHCKMI  pallOHHBIA  apXuB» U
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, Ha EAMHOM mopTaiie rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT
u [loprane rocymapcTBEHHBIX M MYHUIIUTIAIBHBIX ycIyr MOCKOBCKOH 00JIacTH, a TaKKe€ MOXKET
OBITH COOOIIIEHA 3aBUTEIIO B YCTHOW U (WJIM) TMCBMEHHOH (hopMme.
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[Tpunoxenue 1

CupaBouHasi uHgopmanus
0 MecTe HaXO0:KIeHusl, rpaduke padoThbl, KOHTAKTHBIX TeJledoHaX, apecax JJTeKTPOHHOM
NMO4ThI OPraHa, NPeA0CTABJAIONIEr0 MyHUIMNIAJBHYIO YCJIYTy, CTPYKTYPHBIX NOAPa3iejeHuil
opraHa, NpeaoCcTaBJIAIOIEr0 MyHHIIUNIAJBbHYIO YCJIYTy, MHOTO(QYHKIIHOHAIBbHBIX IEHTPOB H
OpraHM3anuii, y4acTBYIOIIMX B MPEA0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH

1. MynununajabHoe OmomkeTHoe yupexneHue (MBY) «Hapo-®omunckmii paiioHHBII
apxuB»

Mecto nHaxoxaenus r.Hapo-®omunck, yn.Mapmana )Kykosa r.x., 1.13.

I'paduk paborer MBY «Hapo-®oMuHCKHI palilOHHBIH apXHB»

[Nouenenvrux: 9-00 — 18-00, o6eoennviii nepepwvis 13-00-14-00
Bropauk: 9-00 — 18-00, obeoennviii nepepwvis 13-00-14-00
Cpena 9-00 — 18-00, obeoennvui nepepwvis 13-00-14-00
Yeraepr: 9-00 — 18-00, o6eoennviii nepepwis 13-00-14-00
[IaTauna: 9-00 — 18-00, o6eoennvui nepepwis 13-00-14-00
Cy606oTta BbIXOOHOU O€Hb.

Bockpecenne: 8bIXOOHOU O€Hb.

I'padux nmpuema 3asputeneii B MBY «Hapo-®oMUHCKHI paiiOHHBII apXUB»:

Ilonenensrux: 9-00 — 17-00, obeoennviii nepepwvis 13-00-14-00
Bropauk: 9-00 — 17-00, obeoennviii nepepwvis 13-00-14-00
Cpena 9-00 — 17-00, obeoennvui nepepwvis 13-00-14-00
Yersepr: 9-00 — 17-00, obeoennuwiii nepepwis 13-00-14-00
[IaTauna; 9-00 — 17-00, obeoennviii nepepwvis 13-00-14-00
Cy66oTta BbIXOOHOU O€Hb.

Bockpecenne: 8bIXOOHOU O€Hb.

ITourossii anpec MBY «Hapo-®oMUHCKHHA PAHOHHBIA apXUB»:
143300, MockoBckas obsactb, r.Hapo-®omunck, yin.Mapmana Xykosa I'.K., 1.13.

Konrakraeriit Tenedon: 8(496) 34 3-71-60, daxc. 8(496) 34 3-88-97.

Odununanbubiil cait agmuHKcTpai Hapo-®oMHUHCKOr0 MyHUIIMIIATBHOTO paiioHa
MockoBckoii 0bnacTu paznen «MyHununanbHable yupexaenus» - MbBY «Hapo-®omunckuit
paiionHsIii apxuB» B cetu Uutepuer (http://narofominsk.ru/branches/arh)

Anpec anekrponHoi noutsl MBY «Hapo-®oMuHCKUI paliOHHBINA apXUB»
B cetu Unutepuer: «nfarhiv2012@mail.ru»


http://narofominsk.ru/branches/arh
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[Tpunoxxenue 2

baok- cxema npeaocraBJCHUNA MyH]/IIII/IlIaJ'[LHOi/i YCIayru mo npuemMy 3anmpocoB U BbIAa4e
APXUBHBIX CIIPABOK, I/IHqJOPMaIII/IOHH]:IX MUCEM AapPXUBHBIX BBINMHCOK U aPXHBHBLIX KONnuu
AOKYMEHTOB II0 BOIIPpOCaM, 3aTPpAaruBaOliuMm npasa M 3aKOHHbIC HHTEPECHI 3asABUTEJISL

HauaJio npegocTaBjieHUsI MyHHIMIIAJIbHON YCJIYIH.

JIOKYMEHTBI, [puem 3asiBIeHUS U TOKYMEHTOB, HEOOXOUMBIX JIJISI TPEOCTABIICHHS
[IPEICTaBIIEMbIC MYHHIIATIATBHON YCIIyTH
3asgBuTeneM B
COOTB. C 1. 25 u
Perucrpanyist 3asBJICHUS U JTOKYMEHTOB,

HCO6XOI[I/IMI)IX AT Ipea0CTaBICHUSA

!

O06paboTka U mpeABapUTENHFHOE PACCMOTPEHHE
3asBJICHHS M NIPE/ICTABICHHBIX TOKYMEHTOB

MexBe.

BSaHMOﬂeﬁCTBHe B

[IpencraBneno

BCC€ JOKYMCHTHI II.

1. Beimmcka dopMupoBaHKE U HANPaBICHUE MEKBEIOMCTBEHHbIX
EI'PIT 3arpocoB B OpraHbl (OpraHu3alliui), y4acTBYIOIIHUE B
NPEIOCTaBICHUN MyHHLUIIATIBHON yCIyTH

Bce cBeneHus momy4eHsl

ITpunsiTHE pemieHus o npeaocTaBieHUH (00 0TKa3e MpeaoCTaBICHNU)
MYHUIMIIATBHON yCIyTr

[Moxmucan
€3yJbTaT yCIyT

Bbla4a JOKYMCHTA, SBJIAOMICTOCA PE3YJIbTATOM IIPEAOCTABICHUA

MYHULUIIAIBHON YCIyTH

HofncanHbIN JOKYMTH

Bbi1aya 1oKyMeHTAa, CoAepKALIEro :
CBe/IeHHsI apXUBHOIO (poHIA (YBezmMnefme 00 oTKa3e
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[Tpunoxxenue 3

O0pasen 3asiBJICHUS 0 IPEAOCTABJICHNH MYHUIIUIIAJBHOM YCIYIH

07151 NOJIYYeHUA C8EOCHUIL 00 00bEeKMax umyu,ecmea

HupekTopy
MBY «Hapo-®oMUHCKUI paliOHHBIN apXUB»

3ASBJIEHUE
H’ b
(pammus, UMsi, OTYECTBO 3aIBUTEIIS)
NacnopT cepus Ne BbIJIaH
JlaTa BbIIauu , IPOIIlY IPEIOCTABUTh MHE (HY>KHOE€ MOAYEPKHYTB):

1) apxXuBHYIO CIIPaBKY;
2) apXUBHYIO BBIIUCKY;
3) apXHBHYIO KOIHIO;
4) uH(pOPMAIMOHHOE MTUCHMO;
II0 BOIIPOCY MPEIOCTABICHUS CBEICHUIT 00 00BEKTaX UMYILECTBA:

(ampeca, roa Bi1aIeHNs M MHBIE CBEICHHMS O IIPEIMETE 3a1poca 3assBUTEIs)

K 3asBnenuro npunararo:

NoabkowhE

ITouTOBBIN afpec MPOKUBAHUS:

(3amosHsAeTCs MPU JKEeJTaHUH 3asBUTEIS MTOJIYYUTh PE3YyJIbTaT M0 MOYTe)

KonTtakTHbI TenedoH:

(3aHOHH5{CTCH IIPpU KCJIAHUH 3aABUTCIIA IMOJTy4aTh I/IH(I)OpMaI_II/IIO O IpCaOCTaBJIICHUN yCleFI/I)
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Pe3ynbpTar MyHHIIMIIANBHOM YCIIYTH BBIIATh CIEIYIOIMIMM CIIOCOOOM:

1 mocpeactBom auuHoro odpamenus B MBY «Hapo-®oMuHCKUi pailoHHBIN apXuUB»:
16 hopme 3NEKTPOHHOTO JOKYMEHTA;
B popMe JOKyMeHTa Ha OyMa>KHOM HOCHUTEIIE;

"] TMOYTOBBIM OTIIPABICHHEM Ha aJipec, yKa3aHHbII B 3asBJICHUU (TOJIBKO HA OyMa)KHOM
HOCHUTEJE),

(] oTHpaBieHHEM IO SJIEKTPOHHOM modYTe (B (OpME 3IEKTPOHHOTO JOKYMEHTa M
TOJBKO B CIy4asx HPsAMO MPEIyCMOTPEHHBIX B JACHCTBYIOIIMX HOPMATHUBHBIX
MIPABOBBIX AKTaX);

] MOCpeACTBOM JHMYHOTO OOpamieHusi B MHOTO(YHKIIMOHAIBHBIA IEHTP (TOJIBKO Ha
OyMa)KHOM HOCHUTEIE);

] mocpeacTBOM HampaBieHuss udepe3 EAMHBIE mopTanm  rOCyJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT (TOJIBKO B (hOpPME IEKTPOHHOIO JOKYMEHTA);

] mocpencTtBoM HampaBieHusi depe3 [lopranm rocynapCTBEHHBIX M MYHHUIIUIAIbHBIX
yCIIyT (TOJIBKO B hOpMe IIEKTPOHHOTO JIOKYMEHTA).

Ha 00paboTky MOMX MepCOHABHBIX JAHHBIX, COJCPIKALIMXCS B 3asBJICHUU U MPUIIATaeMbIX
K HEMY JTOKyMEHTaXx, COTJIaceH (coriacHa) (s 3assBUTENC — QU3HUECKUX JIUIT).

Ioamuce 3asgBureis Jara

<<OO0parHas CTOpOHA 3asBIICHUS>>

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IIPOCTABJIETCS B CIIydae OTCYTCTBHS OJHOTO WM
Oonee M3 JOKYMEHTOB, HE HAXOAALIMXCS B PACHOPSDKEHUM OPraHoB, MPEJOCTaBIISIOLINX
rOCyJapCTBEHHbIE MM  MYHHMLMIIAIbHbIE  YCIyrd, JHOO TOABEJIOMCTBEHHBIX  OpraHaM
roCy/1apCTBEHHOW BJIACTU WJIM OpraHaM MECTHOTO CaMOYIPAaBJIEHUSI OpraHU3aluil, y4acTBYIOIUX B
MPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH):

O mpencraBleHMM HE  TOJHOIO  KOMIUIEKTAa  JIOKYMEHTOB, TpeOyroumxcs — JUls
MPEAOCTABIECHNUS MYHUIIUNIATBHON YCIYIM U MPEICTaBIsEMbIX 3asBUTEIEM, TaK KaK CBEACHUS IO
HUM OTCYTCTBYIOT B pPAacHOpsSDKEHMHM OpraHOB, IPENOCTABIAIOIIMX TIOCYJapCTBEHHbIE WU
MYHUILIMTNIAJbHBIE YCIYTH, JUOO MOJBEJOMCTBEHHBIX OpraHaM TOCYAapCTBEHHOW BIACTH WIIU
OopraHaM MECTHOTO CaMOYIpAaBJIEHUS OpraHu3aluii, YyJYacTBYIOIIUX B IPEIOCTAaBICHUU
MYHUILIMNIAJTIBHON YCIYTH, IPEIYPEXIeH

(moamuck 3asBUTEINS) (®.N.0. 3asBUTENSL, TOJIHOCTHIO)
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0717 nOJIyYeHUsA C8eOCeHUIl COUUATbHO20 XapaKmepa

HupekTopy
MBY «Hapo-®oMUHCKUI paliOHHBIN apXUB»

3ASBJIEHUE
A, )
(pammus, UMsi, OTIECTBO 3aIBUTEIIS)
nacnopT cepus Ne BbIJIaH
JlaTa BbIIauu , IPOIILY IPEIOCTAaBUTh MHE (HY>KHOE€ MOAYEPKHYTh):

5) apXxMBHYIO CIIPaBKY;
6) apXUBHYIO BBIIUCKY;
7) apXUBHYIO KOIHUIO;
8) wuH(pOpPMAIMOHHOE TUCHMO;
II0 BOIIPOCY ITPEI0CTABIICHUSI CBECHUIA O:

(cBeneHus o MpeaIMeTe 3arpoca 3asBUTEIS)

K 3asBnenuro npunararo:

8.

9.

10.
11.
12.
13.
14.

ITouTOBBIN afpec NPOKUBAHUSA:

(3amosHsAeTCs MPU JKEeJTaHUH 3asBUTEIS MTOJIYYUTh PE3YyJIbTaT M0 MOYTe)

KonTakTHbIii TenedoH:

(SaHOHHHCTCH IIPpU KCJIAHUH 3aABUTCIIA MMOJTy4aTh I/IH(I)OpMaI_II/IIO O IpCAOCTABJIICHUA yCleFI/I)

Pe3ynbrar MyHHIIMIIAIBHOW YCIIYTH BBIIATh CIEIYIOIIMM CIIOCOOOM:

] mocpenctBoM audHOTro obopamienus B MBY «Hapo-®omMuHCKuiT pailOHHBIN apXUB»:
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16 ghopme 3NEKTPOHHOTO JOKYMEHTA;
"B popme JOKyMeHTa Ha OyMa>kHOM HOCHUTEIIE;

] TOYTOBBIM OTIIPABICHHEM Ha aJipec, yKa3aHHbIM B 3asBJICHUU (TOJBKO Ha OyMa)KHOM
HOCHUTEJNE);

] oTmpaBJ€HHMEM II0 JJIEKTPOHHON mouTe (B ¢opMe BIIEKTPOHHOIO JOKYMEHTa U
TOJBKO B CIy4asxX HPsSMO MPEIyCMOTPEHHBIX B JCWCTBYIOIIMX HOPMATHBHBIX
IIPaBOBbIX AKTaX);

] TOCpeAcTBOM JIMYHOTO OOpalleHuss B MHOTO()YHKIMOHAIBHBIN LEHTP (TOJIbKO Ha
OyMa)KHOM HOCHUTEIE);

] mocpeacTBOM HampaBieHuss udepe3 EauHBIE mopTam  roCyJapCcTBEHHBIX U
MYHUIMIIATBHBIX YCIYT (TOJIBKO B (hOpME IEKTPOHHOTO JOKYMEHTA);

[l mocpeacTtBoM HampapieHHus uepe3 [lopTanm rocymapCTBEHHBIX M MYHHIIMIAIBHBIX
ycIyr (TOABKO B OpPME SJIEKTPOHHOTO IOKYMEHTA).

Ha 00paboTky MOWX MEePCOHANBHBIX JAHHBIX, COJACPKAIIUXCS B 3asBICHUU U TPUTIATaeMbIX
K HEMY JOKyMEHTax, corjiaceH (coriacHa) (ams 3asgBurene — GU3NIECKUX JIUI).

Ilonmuce 3asBuTeNna JlaTa

<<QOO0patHasi CTOpOHa 3asBJICHUI>>

OTMmeTKa O KOMIUIEKTE JIOKYMEHTOB (IPOCTABJIAETCS B Cilydae OTCYTCTBUSL OJIHOTO WJIU
Oonee M3 JOKYMEHTOB, HE HaXOJSIIMXCA B PACHOPSHKEHUH OPraHoB, MPEJOCTaBIISIONINX
rOCyJapCTBEHHbIE MM  MYHHMLMIIANbHbIE  YCIyrd, JHOO IOABEJIOMCTBEHHBIX  OpraHaM
rOCyIapCTBEHHOMN BJIACTH WJIM OPraHaM MECTHOT'O CaMOYIPABIEHUS OpraHU3alvii, y4acTBYIOIUX B
NPEOCTaBICHNH MyHUIIUIIAIBHON YCIIyTH):

O mpencraBleHMM HE  IOJHOTO  KOMIUIEKTAa  JIOKYMEHTOB, TpeOyroommuxcs s
IIPENOCTABIICHNUs MYHUIUIIATbHON YCIIYIM U NPEICTaBIAEMbIX 3asBUTEIEM, TaK KaK CBEACHUSA I10
HUM OTCYTCTBYIOT B paCHOpPSDKEHUM OpraHOB, IIPEIOCTAaBIAIOIIMX TOCYAAPCTBEHHBIE WIIH
MYHUIUNAIbHBIE YCIYTH, JHOO MOJBEAOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOM BIJIACTH WU
opraHaM MECTHOI'O CaMOYIIPABJICHHWs  OpraHU3alui, YydYacTBYIOIIMX B  IPEAOCTABICHUU
MYHUIUIIAJIBHON YCIYTH, IPEAYIPEXKICH

(monmuck 3asBUTES) (®.1.0. 3asBUTENS, TOJIHOCTHIO)
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07151 ROJIYYEHUA CBEOCHUIL 0 MPYO0BOM CHIAMCE UU pazmepe 3apadomHoil naamol

HupekTopy
MBY «Hapo-®oMUHCKUI paliOHHBIN apXUB»

3ASBJIEHUE
A, :
(pammus, UMsi, OTIECTBO 3aIBUTEIIS)
nacnopT cepus Ne BbIJIaH
JlaTa BbIIauu , IPOIILY IPEIOCTABUTh MHE (HY>KHOE€ MOAYEPKHYTh):

9) apXuBHYIO CIIPaBKY;
10) apXMBHYIO BBIITUCKY;
11) apXMBHYIO KOIIHIO;
12) undpopMaIMOHHOE TTHCHMO;
10 BOIIPOCY IIPEOCTABICHUS CBEACHUI O TPYJOBOM CTaXX€ WJIM pa3Mepe 3apadOTHOH IIaThI:

(HaMMEHOBaHUS OpraHU3alMM, JaThl WK CPOKU TPYAOBOI'O CTa)Ka U UHbIE CBEACHUSI O IIPEIMETE
3ampoca 3asiBUTEIS, )KEHIIMHE yKa3aTh AaTy POXKICHU JIeTel 1 AaTy nepeMeHbl haMuinu)

K 3asBnenuro npunararo:
15.
16.
17.
18.
19.
20.
21.

ITouToBBIN afpec MPOKUBAHUSA:

(32[HOJ'IH$ICTC${ IIPpU KCJIAaHUU 3aABUTCIIA IMOJTYUYUTh PE3YJIbTAT 11O HO‘ITC)

KonTtakTHbI TenedoH:

(3amosHseTCS MpH KeJTaHUU 3asSBUTEIS NOTY4aTh HH(OOPMALIHIO O MPEJOCTABICHUH YCIIYTH)

Pe3ynpTaT MyHUIIMNIAIBHON YCIIYTH BBIJIATh CIEIYIOIIUM CIIOCOOOM:
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1 mocpeactBom auuHoro odpamenus B MBY «Hapo-®oMuHCKuil pailoHHBIN apXuB»:
16 ghopme 3NEKTPOHHOTO JOKYMEHTA;
B popMe JOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE;

] MOYTOBBIM OTIIPABJICHHEM Ha aJIpec, YKa3aHHBII B 3asBJICHUU (TOJIKO Ha OyMaKHOM
HOCHUTEJE),

(1 OoTHpaBJCHHWEM TIO JJIEKTPOHHOH mo4YTe (B (OpME SIEKTPOHHOTO TOKYMEHTa M
TOJNBKO B CIy4asxX NpPsSMO MPEIyCMOTPEHHBIX B JCHCTBYIOIIUX HOPMATHBHBIX
MPABOBBIX AKTAaX);

] MOCpeACTBOM JIMYHOTO OOpamieHusi B MHOTO(YHKIIMOHAIBHBIA IIEHTP (TOJIBKO Ha
OyMa)KHOM HOCHTEIIC);

] TmocpeAcTBOM HampaBlieHUss dYepe3 EAWHBIA TOpTal TOCYyIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (TOJIBKO B (POpME 3JIEKTPOHHOTO IOKYMEHTA);

] mocpencTBOM HampapiieHUs depe3 [lopranm rocynapCTBEHHBIX M MYHHUITUTIAIBHBIX
yCIIyT (TOIBKO B hOpMe IIEKTPOHHOTO JIOKYMEHTA).

Ha 00paboTky MOMX MEepCOHABHBIX JaHHBIX, COJCPKALIMXCS B 3asABJICHUU U MPUIIATraeMbIX
K HEMY JIOKyMEHTaXx, CoTJIaceH (coriacHa) (s 3asBuTele — (QU3HUSCKUX JIUIT).

Iloamuce 3asgBureis Jara

<<QOO0parHasi CTOpOHA 3asBJICHUST>>

OTMmeTKa O KOMIUIEKTE JIOKYMEHTOB (IPOCTaBIISIETCS B Cilydae OTCYTCTBUS OJHOTO WIIU
Oonee W3 JOKYMEHTOB, HE HaXOASIIUXCS B pPACIOPSDKEHUU OPraHoB, IPEAOCTaBISIFOIINX
rOCy/1apCTBEHHbIE ~WJIM  MYHULMIAJIbHBIE  YCIYyTH, JHUOO  IOABEJIOMCTBEHHBIX OpraHam
roCy/1apCTBEHHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIPAaBJIEHUSI OpraHU3allui, y4aCTBYIOIIUX B
IIPEIOCTABIEHUY MYHULIMIIAIBHON YCIIYTH):

O nmnpencraBlieHMHM HE  IOJHOTO  KOMIUIEKTa JOKYMEHTOB, TpeOyroImuXcs s
MPEIOCTABIICHUSI MYHUIIUNIAIBHON YCIYyTU U MPEJCTAaBIIEMbIX 3asBUTEIEM, TaK KaK CBEJIECHUS I10
HUM OTCYTCTBYIOT B pAaclOpsDKEHMHM OpPraHOB, IPEIOCTABIAIOIIMX TOCYJapCTBEHHbIE WU
MYHUIUNAJIbHBIE YCIYTH, JHMOO MOJBEAOMCTBEHHBIX OpraHaM TIOCYAapCTBEHHOH BIacTH WU
OpraHaM MECTHOTO CaMOYIPABJIEHUS OpraHU3aluii, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHHUIIMIIAJILHOW YCIIyTH, IPEIYIPEXKIEH

(monmuck 3asBUTES) (®.N.0. 3asBUTENSI, TOJIHOCTHIO)



