[Tpunoxenue Ne 3

K I1oCTaHOBJIeHUI0 AaMuHucTpanuu Hapo-®@omuHckoro
MYHUIIUTIATBHOTO paiioHa MOCKOBCKOW 001acTH

or «11» 06__ 2014 r. Ne 950

AJIMUHUACTPATUBHBINA PETJIAMEHT

NpeJoCcTaBJIeHU MYHUIIUIIAJBHOM YCJIYIH N0 NpeAocTaBeHuI0 nHGopmanuu 00
o0pa3oBaTe/IbHBIX IPOrPaMMax, B TOM YK cJ/Ie y4eOHbIX IIJIAHOB, KAaJeHIAPHBIX Y4eOHbIX
rpaukoB, pa6ouux NPOrpaMm y4eOHbIX IPeIMETOB, KYPCOB, IMCHMILIMH (MOay.1ei)

l. O01mme MoJI0KEeHUA

IIpenmer peryMpoBaHus aIMUHUCTPATHUBHOIO PerjiaMeHTa NMpPe10CTABIeHUS
MYHHIHMNAJIbHON yCJIYTH

1. AJIMUHUCTPAaTUBHBIM pPErJIaMEHT MPENOCTaBICHUS MYHMLMIAIBHOW YCIYrH 11O
npeaocTaBieHno nHpopmaluu 00 06pa3oBaTENbHBIX MPOTPaMMax, B TOM YUCIIE€ yU4eOHBIX TUIAHOB,
KaJICHJApHBIX y4EOHBIX IrpaukoB, padoUYuX MporpaMM yuyeOHBIX MPEIMETOB, KYpPCOB, AUCLMILIUH
(Monmynelt) (nmanee - aAMUHUCTPATHBHBIN pPErlaMEeHT) yCTaHAaBJIMBAeT CTaHJApPT IMPEJOCTaBJIECHUS
MYHUIIUIAIBHON YCIYTH IO NMpeloCTaBiIeHn0 nHpopManun o0 o0pa3oBaTeNbHBIX MporpamMmax, B
TOM YHCJEe Y4eOHBIX IUIAHOB, KaJEHIApHBIX y4eOHBIX IpauKoB, pabouyMX MpPOrpaMM yueOHBIX
IOpeIMETOB, KYpCOB, JUCLUIUIMH (MoIyieil) (mamee - MyHUIUNAIbHas Yyclyra), COCTaB,
MOCJIEZIOBATENbHOCTh M CPOKU BBIMOJHEHHUS aJIMUHUCTPATUBHBIX Mpouenayp (IeHCTBUil) 1o
IPEIOCTABJICHUI0 MYHMIMIIAJBHOW YCIyrd, TpeOOBaHMsSI K MOPSAKY HX BBINOIHEHUS, (HOPMBI
KOHTPOJISI 32 HCIOJHEHHEM aJMUHUCTPATUBHOIO pErjaMeHTa, J0CyAeOHbIM (BHECYAeOHBII)
MOPSIZIOK  O0XKAJIOBaHUSI PEIICHU W AeHCTBUM (Oe3aeiicTBus) YmpaBlieHUss 1o 00pa3oBaHUIO,
JOJDKHOCTHBIX JIUI] YTIpaBiIeHUs o 00pa30BaHUIo.

2. AJMHUHUCTPAaTHBHBIH perijaMeHT pa3padoTaH B IENAX TIOBBIIICHWS KadecTBa W
JOCTYITHOCTHU TMPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIyru 1Ipu OCYHICCTBICHHUU OJIHOMOYUU
YrpasnenueM 1Mo o0pa3oBaHUIO.

JInua, uMerolye NpaBo Ha NMoJy4eHne MyHHIHMNAJbHON yCJIyru

3. MyHurnunaneHas yciayra TpeICTaBiIsIeTcs (U3WUSCKHUM W FOPUIWNYSCKUM JIHIIAM,
MMEIOIIMM HaMepeHHe TOJYYUTh WHPOpPMaIUI0 00 00pa30BaTEIBHBIX MPOrpaMMax, B TOM YHCIIC
yu4eOHBIX IJIAHOB, KAJTEHAAPHBIX Y4eOHBIX I'paUKOB, pabOYMX MPOTrpaMM Y4EOHBIX MPEIMETOB,
KYpCOB, TUCHHUIUINH (MOyINei) (anee — 3asBUTEINH).



IIpu oOpameHun 3a TOJYYCHHEM MYHUIUNAIBHOW YCIYrH OT HWMEHH 3asBUTENCH
B3aUMOJICIiCTBHE C YTpaBleHHEM 10 00pa3oBaHMIO, 00pa30BaTElIbHOI OpraHu3aluell BIIpaBe
OCYLIECTBIIATh UX YIIOJTHOMOYEHHBIE PEICTaBUTEIIN.

TpedoBaHus K NOPAAKY HHGOPMHUPOBAHUS O MOPSAKE NMPEIOCTABJIEHUS MYHUIUNIAILHOM
yeayra

4. HWudbopmupoBaHue TrpaxaaH O MOPSAKE NPEIOCTABICHHUS MYHUIUIAIBHONH YCIyrH
OCYIIECTBIISIETCS  JOJKHOCTHBIMHM JIMIIAMHM ~ YTpPaBlIeHUS 1O 00pa3oBaHUIO, pabOTHUKAMU
oOpa3oBaTeNbHON  OpraHuM3alMu ¥ padOTHUKAMM  MHOTO(YHKIIMOHANBHBIX  LEHTPOB
MPEIOCTaBIIEHUs TOCYJAapCTBEHHBIX W  MYHUUUNAIbHBIX ycnyr MockoBckoi — oOrnactu,
pacmnojoXkeHHbIX Ha Tepputopun Hapo-DoMHHCKOr0 MYHUIMNANBHOIO paiioHa (mamee —
MHOTO()YHKIIHOHAJIbHBIE IICHTPHI *).

5.  OcHOBHBIMH TpeOOBaHUSIMH K MHPOPMHUPOBAHUIO IPAXKIAH O MOPSAKE MPEIOCTABICHUS
MYHUILIMNIAJILHOW YCIYTU SIBJSIOTCS JIOCTOBEPHOCTh MpPENOCTaBisieMoil HH(OpManuu, 4eTKOCTh
U3NI0KeHUs1 HPOPMAIUH, TOJTHOTa UHPOPMHUPOBAHUS.

6. HMudopmamus o mMOpsSAKE MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH COJEPXKUT
CIIETYIOIINE CBEJCHHUS:

1) HaMeHOBaHHE W TMOYTOBBIC ajapeca YIPaBJICHUS MO 00pa3oBaHUIO, 00pa30BATEIILHBIX
OpraHu3anyii ¥ MHOrO()yHKIIMOHAJIBHBIX LIEHTPOB;

2) cripaBouyHble HOMepa TeneOHOB YIpaBicHUsS MO O0pa30BaHHIO, 00Pa30BaTEIbHBIX
OpraHu3aiuii © MHOTO(yHKIIMOHAJIBHBIX LIEHTPOB;

3) aapec oduumanbHOro caiita YmpaBiaeHHs 10 00pa3oBaHUIO, 00pa30BATEIbHBIX
OpraHu3anii 1 MHOTO(YHKIMOHAIBHBIX ILIEHTPOB B HMH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu «uTepHeT» (nanee — cets MHTEpHET);

4) rpa¢uk paboThl YmpaBieHUs TO 00pa30BaHHIO, OOPa30BATEIbHBIX OpraHU3alUi U
MHOTO(QYHKIIMOHAIbHBIX 1IEHTPOB;

5) TpeboBaHMsS K MUCHBMEHHOMY 3allpOCy 3asBHTEICH O MPEIOCTaBICHUH WHPOPMAIUU O
MOPSAJIKE MPEIOCTABIEHUS! MYHUILIUTIATbHON YCIYTH;

6) mepeveHb TOKYMEHTOB, HEOOXOIUMBIX JUISI TOTYUEHHS MYHHIMIATBHON YCIYTH;

7) BBIIEPXKKH U3 MPABOBBIX aKTOB, COAEPIKAIIMNX HOPMBI, PETYIUPYIOIIUE AEITEILHOCTD 10
MPEA0CTaBIECHUIO MYHUIIMTIAIIBHOW YCIIYTH;

8) TeKCT aIMUHUCTPATHBHOTO PErJIaMEHTa C MPUIT0KEHHSIMHU;

9) KkpaTKOe OMHCaHHE MOPsAKA MPEAOCTABICHHS MYHUIIMITAILHON YCIYTH;

10) o6pa3ubl opopMIICHHS JTOKYMEHTOB, HEOOXOAMMBIX JUIS TOJYYEHUS MYHHIIUIATbLHON
YCIIYTH, ¥ TpEOOBaHUS K HUM;

11) nmepeveHb THIOBBIX, HaHOOJEE AKTYaIbHBIX BOMPOCOB TPAXJIAH, OTHOCSIIMXCS K
KOMIIETEHIINH VYnpasnenus 1o 00pa3oBaHuIo, 00pa3oBaTeNbHBIX OpraHu3alui
MHOTO(YHKIIHOHATHHBIX IIEHTPOB U OTBETHI HA HUX.

*[TonoxeHus HACTOSIIETO perjiaMeHTa O MHOTO(YHKIIMOHAIBHBIX IIEHTPAaX MPUMEHSIOTCS C
MOMEHTa  OCYHIECTBIEHUS  JEATEIBbHOCTHM IO  MPEAOCTABICHHUIO  TOCYJIapCTBEHHBIX W
MYHUIIMNIAJIBHBIX YCIYT MHOTO(YHKIMOHAIBHBIMUA LIEHTPAMHU, PACIIOJIIOKEHHBIMH HAa TEPPUTOPUU

Hapo-®oMHUHCKOro MyHUIIUIIAIBHOTO palioHa.



Wudopmanus o mHOpsSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM yCIyrH pasMmelaercs Ha
MH(POPMALIMOHHBIX CTEHJaX B IOMELICHHUAX YIpaBIeHUs MO 0O0pa30BaHUIO, 0Opa30BaTENbHBIX
OpraHu3anuil 1 MHOro(yHKLIMOHAIbHBIX LIEHTPOB, IIPEeIHA3HAUYEHHBIX JJI pUeMa 3asiBUTelNeH, Ha
opunmansHOM caiite VYmpaBieHuss 10 00pa3oBaHUIO, O0pa30BaTEIbHBIX OpraHu3alUil U
ouuuanbHOM caiiTe MHOro()yHKIMOHAJIBHBIX LIEHTPOB B cetu MHTepHer, B denepaibHOR
rocyIapcTBeHHOW uWHGPOpMAMOHHONH cucreMe «EQWHBIA TOpTal TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX ~ yeayr (¢yHkumid)» (mamee — Exuubelii mopTanm rocynapcTBEHHBIX U
MYHUIIUIATBHBIX YCIYT), B TOCYJapCTBEHHONH HH(DOPMAIMOHHOW cucTeMe MOCKOBCKOH 001acTu
«[lopran rocynapcTBeHHBIX M MYHUIUIIATBHBIX YCIYT ((QyHKIHIT) MOCKOBCKOM obnacTi» (nanee —
[Topran rocynapcTBEHHBIX W MYHMLMIAIBHBIX Yyciayr MOCKOBCKOM o00iacTu), a Takke
IPEOCTaBIIAETCS 10 TeNe(OHY U AIEKTPOHHON OYTe O 00pALIEeHNIO 3asiBUTEISL.

CropaBouHas uH(oOpMamuss O MecCTe HaxXxOXKACHUsA YIpaBieHHs 10 00pa30BaHUIO,
00pa30oBaTeNbHBIX OpraHu3aluii MHOrO(YHKIIMOHAJIBHBIX LIEHTPOB, OPraHOB M OpraHU3aluy,
YYaCTBYIOUIMX B MPEAOCTABICHUHA MYHHIUIAIBHOW YCIYTH, UX TOYTOBBIE aapeca, OpUIHaTbHbIC
caiitel B cetn MHTepHer, uHpopmanus o rpadukax paboThl, TeIEPOHHBIX HOMEpax U aapecax
NIEKTPOHHOM 1ouThI npeactaieHa ([Ipunoxenne Ne 1 Kk aIMUHUCTPATUBHOMY PETIIAMEHTY).

7. Ilpu oOumeHun ¢ rpaxaaHamMM JOJDKHOCTHBIC JMLA YIIpaBleHHs IO 00pa30BaHMIO
paboTHHKH 00pa3oBaTEIbHBIX OpraHU3alMid M PAOOTHUKH MHOTO()YHKIIMOHAIBHBIX IEHTPOB
00s13aHBI KOPPEKTHO W BHUMATEIBHO OTHOCHUTHCS K TpaXJaHaM, HE YHI)Kas HUX YECTH U
noctouHcTBa. MH(pOpMupoBaHME O TOpSAKE MPEIOCTABICHUS MYHHIWNAIBHOW — YCIIyTH
HEOOXOIMMO OCYLIECTBIIATH C UCTIOIb30BAHNEM O(HUIMATBHO-IEIOBOTO CTUIIS PEUH.

Il. CranpapT npegocraBieHusi MyHUIIUTIAJBHON YCIyTH

HanmeHoBaHMe MYHUIIMIIAJIBHOM YCIYIH

8. MyHurnunaneHas yciyra 1O TIPeJOoCTaBlIeHHI0 WHMopManuu o0 00pa3oBaTEIbHBIX
mporpaMMax, B TOM 4YHCIE Yy4eOHBIX TUIAHOB, KAJCHIAPHBIX Y4eOHBIX TpadukoB, padoumx
porpaMM y4eOHBIX MPEAMETOB, KypCOB, TUCITUIUINH (MOTYIEH).

HaumenoBaHue oprana, npegocTaB/IsIl0IIEero MyHUIMIAIbHYIO YCIYTY

9. OTBeTCTBEHHBIM OPraHOM 3a OPraHU3alMI0 MPEJAOCTABICHUS MYHHIMIAIBHON yCIyru
ABNsieTCs  YOpaBleHHe 1Mo oOpa3zoBaHMi0. HemocpeAcTBEHHO MYHMUMIIANBHYIO — YCIYry
IPEJOCTAaBISAIOT 00pa3oBaTelbHbIE OpPraHU3allMM, pacloloKeHHble Ha TeppuTopun Hapo-
DOMHUHCKOI0 MyHHUIIMIIAJILHOTO paiioHa.

10. VnpaBnenue no oOpa3oBaHHIO OPraHU3YET NPEOCTaBICHHE MYHUIUNAIBLHOW YCIyTd
10 IPUHIUITY «OJITHOTO OKHa» Ha 6a3e MHOTO()YHKIIMOHAIBHBIX IIEHTPOB.

11. Opranbl, TPENOCTABISIONIME MYHUIMMAIBHYIO  YCAYyTy TIO  IIPEIOCTaBICHHUIO
nHpopmauu 00 00pa3oBaTENbHBIX IMpOrpaMMax, B TOM YHCJIE€ y4eOHBIX IJIAHOB, KaJCHIAPHBIX
yueOHBIX TrpaduKoB, paboUnX MPOrpaMM Y4eOHBIX MPEIMETOB, KypCOB, AUCIMILTUH (MOIynel) u
MHOTOQYHKIIMOHATbHBIE IICHTPhI, Ha 0a3e KOTOPBIX OpPraHWU30BaHO MPEIOCTABICHUE
MYHUIIMIIATLHOW YCIyTH, HE BIpaBe TPeOOBATh OT 3asBUTENS OCYIIECTBJICHHs NEHCTBUH, B TOM
YHClie COIVIACOBAHUM, HEOOXOAMMBIX ISl TMOJTYYSHHsS] MYHUIIMTIAIBHON YCIYTHM M CBSI3aHHBIX C
oOparieHueM B WHBIE TOCYJApCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPaBJICHUS) H



OpraHu3aluy, 3a WCKIIOYCHUEM IIOIYYEHUS YCIYT, BKIIOYECHHBIX B IIEPEUYEHb YCIYI, KOTOPBIC
SBIISIIOTCSL HEOOXOAMMBIMH M 00S3aTENbHBIMU JJISl TNPENOCTABICHUS MYHHIMIIAIbHBIX YCIYT,
YTBEPKICHHBIN HOPMaTHUBHO-IIPaBOBBIM aKTOM AnMuHUCTpauu Hapo-®omuuckoro
MYHULIMTIAJIBHOTO paiiOHA.

PesyabTaT npeaocraBieHuss MyHUIUIIAJIBLHOH YCIYTH
12. PesynbpTaTaMu npeaoCTaBICHUS MyHUITUIATBHON YCIIYTH SIBISIOTCS:

- IpeocTaBlieHne HHPopMaIi 00 00pa30BaTEbHBIX IpOrpaMMax, B TOM YHCIIE YIeOHBIX
TUTAHOB, KaJCHAApPHBIX Y4eOHBIX rpadukoB, pabodmx MporpaMM y4eOHBIX MPEIMETOB, KYpCOB,
JTUCUHUILIUH (MOyJIei);

- OTKa3 B NPEJOCTAaBICHUM MYHUILIMIIATBHOW YCIYrH, O(OpMIIEHHBIH Ha OyMaKHOM
HOCUTENIC WM B DIEKTPOHHOH (oOpME B COOTBETCTBUM C TPEOOBAaHUAMHU JCHCTBYIOLIETO
3aKOHOJATEIbCTBA.

CpOK PErucTrpanmu 3amnpoca 3asiBUTECIA

15. 3anpoc 3asBuTeNs O NPEAOCTaBICHUHM MYHUIIMIIAJIBHOW YCIYId PErucTpUpyeTCsl B
00pa3oBaTeNbHOM OpraHM3alid B CPOK He Tmo3aHee | paGodero AHsS, CIEAYIONMIETO 3a JHEM
MOCTYIUICHUSI B 00pa30BaTEIbHYIO OPTaHU3AIHIO.

16. Peructpauus 3ampoca 3asBUTEIS O MPEAOCTAaBICHHM MYHUIMIIAIBHONH YCIYyTH,
NepeaHHor0 Ha OyMaKHOM HOCHTEJIE M3 MHOTO(YHKIIMOHAIBHOTO IIEHTPa B 00pa30oBaTEIbHYIO
OpraHM3alfIo, OCYILIECTBISIETCS B CPOK HE Mo3gHee | pabodero JHS, CIEAYIOUIEr0 3a JHEM
MOCTYIUICHUSI B 00pa30BaTEIbHYIO OPTaHU3AIHIO.

17. Peructpauus 3ampoca 3asBUTENS O MPEAOCTAaBICHUMM MYHULUIIAIBHON YCIYTH,
HaIpaBJIEHHOr0 B (opMe 3IIEKTPOHHOIO JIOKyMEHTa ImocpeactBoM ExuHoro mnopraia
rOCYJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT, [lopTana rocy1apcTBEHHBIX M1 MyHUIIMIAIbHBIX YCIYT
MockoBCKO 0651aCTH, OCYILIECTBIIIETCS B CPOK HE Mo3aHee | pabodero IHS, CIEAYIOIIEro 3a IHEM
HOCTYIUIEHUs] B 00pa30BaTeIbHYIO0 OPraHU3aIHIo.

Cpok npegocraBjieHUsi MyHUIMNIAIbHON YCIYTH

18.  Cpok mpemocTaBieHMs MYyHHLIMIIAIBHOM yciyrn He mpeBbimaerT 30 kajleHAapHbIX
JHEeW ¢ JaThl perucTpalyM 3arnpoca 3asBUTENs O MPEJOCTaBICHUH MYHULUNAIBHOW YCIYT'H B
00pa30BaTeNIbHONW OpraHu3aIUH.

19.  Cpok mpenocTaBiieHUs] MYHHIUMIAIBHOW YCIYTH, 3allpoC Ha TOJIY4YeHHE KOTOPOM
nepead 3asBUTENIEM 4Yepe3 MHOTOQYHKIIMOHATBHBIM LEHTP, UCUHUCIACTCS CO JIHS PErHCTpallud
3arrpoca Ha TMOJTy4YeHHe MyHHIIUTIAIBHOW YCIYTH B 00pa30BaTebHON OpraHu3alny.

20.  Cpok mpeaocTaBlieHUS MYHHIIMITAILHOW YCIYIH HCUHCISICTCS Oe3 ydeTa CPOKOB
IOPUOCTAHOBICHUSI  NPEAOCTABICHHUS ~ MYHUIMNAJIBHOM  yCIOyrw, TIepelaud  3ampoca O
NPEOCTaBICHUH MYHULMIAIBHOW YCIYIM U JJOKYMEHTOB M3 MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B
00pa3oBaTeNbHYI0 OPraHU3aLMIO, TIEpelaul pe3yibTaTa MPeloCTaBICHUsT MYHUIMIIAIBHON YCIyTH
U3 00pa3oBaTeNbHON OpraHu3ali B MHOTO()YHKIIMOHAJIBHBIA IIEHTP, CpPOKa BbIIAYM pe3yjbTara
3asBUTEIIIO.

21. Cpoxu mepemaum 3ampoca O MPEIOCTABICHUM MYHULUIAIBHOM YCIYyTH H
NpUJIaraeMpeIX JOKYMEHTOB M3 MHOTO(QYHKIIMOHAIBHOTO IIEHTPa B 00pa30BaTEbHYIO OpTraHU3aIIHIo,
a TaKkKe Iepelavyd pe3yiabTara MYHHIUTAIGHOW YCIyTH W3 00pa30BaTeNbHOW OpraHMW3aldu B
MHOTO()YHKIIMOHAJIBHBIA LEHTP YCTAHABJIMBAIOTCS COIVIALIEHHEM O B3aUMOJEHCTBHM MEXIY
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o0pa3oBaTeNbHON OpraHu3alyeld 1 MHOTO()YHKIIHOHAIEHBIM IIEHTPOM.
22.  Bpimaua (HampaBiieHHE) pe3ysibTaTa MPEJOCTaBICHUS MYHHMLHUIAIBHOW YCIYTH
OCYILIECTBJISIETCS B CPOK, HE MPEBBIAIONINN 3 KaJI€HAAPHBIX JHEH.

IIpaBoBbie OCHOBAHMSI NPEIOCTABIEHHS] MYHUIIUNIATBHOU YCJIYTH
23. TlpenocraBieHre MyHUITUTIAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:
-Koncturynueit Poccuiickoit denepaiuu;

- ®enepanpabiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «O06 0o0mMX MpUHIUIIAX OPTaHU3AIUN
MECTHOro caMoynpaniieHus B Poccuiickoit denepanmny;

- ®enepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHUs oOpalieHui
rpaxaad Pocculiickoit @enepanun;

- @enepanpapiM  3akoHOM 0T 09.02.2009 Ne 8-@3 «O6 obecrieueHHH JOCTyma K
UH(OPMALIUH O AEATEIBHOCTH TOCYIapCTBEHHBIX OPTaHOB M OPTraHOB MECTHOT'O CaMOYIIPaBIICHUS;

- @enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzamuu MpeIoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT»;

- MenepanbHbiM 3aK0HOM OT 29.12.2012 No 273-®3 «OO6 obpazoBanuu B Poccuiickoii
®enepanun;

- pacnopspxkenneM IIpaButensctBa Poccuiickoit @eneparuu ot 17.12.2009 Ne 1993-p «O6
YTBEPXKJICHUH CBOJHOTO MEPEYHs MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHUIIUIIAJIBHBIX YCIIYT,
MPEIOCTAaBIIsIEMbIX OpraHaMM HCIIOJIHUTENBHON BiacTu cyObekToB Poccuiickoit @enepauuu u
OpraHaMH MECTHOTO CaMOYTMpaBIEHHUS B AJIIEKTPOHHOM BHJIE, a TaK)XKe YCIYT, MPEAOCTABISIEMbIX B
JJIEKTPOHHOM BHJE YYpPEXKICHUSIMU U opraHamu cyoOwbekToB Poccuiickoit denepauuu u
MYHULIUTIATbHBIMU YUPEKICHUIMU;

- 3akoHOoM MockoBckoit obmactu oT 27.07.2013 N 94/2013-03 «O6 obpa3oBanuy;

- YcraBom Hapo-®oMHHCKOTO MyHUITUMTIATLHOTO paiioHa MOCKOBCKOI 001acTu;

- Tlonoxenunem 06 VYmpasineHuu no obpazoBanuio Anmunucrpauuu Hapo-®omuHcKoOro
MYHUIIMIIAJIBHOTO paiioHa, yTBEpXkJAeHHbIM pemieHueM Cosera aenyrtatoB Hapo-®omuHckoro
MYHUIIUIAIBHOTO paiioHa MockoBckoit obsactu ot 26.12.2008 N 169/12;

- HaCTOSIIUIUM AJMUHHCTPATUBHBIM PETIAMEHTOM;

- UHBIMU HOPMAaTUBHBIMU IpaBOBBIMH akTaMu Poccuiickoii @enepaunu, MockoBckon
00J1aCTH, OPraHOB MECTHOI'O CaMOYIPaBJIEHHUsI MyHULIMIIAIbHOTO o0pa3oBanus Hapo-domuHckoro
paiioHa.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HE00X0AMMBIX, B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbIMHU akTamu Poccuiickoit @egepanuy, HOPMATUBHBIMHU PABOBBIMU AKTAMM
MockoBCcKO# 00/1aCTH 1 MYHUIUNIAJbHBIMHY MPABOBBIMH AKTAMM, VISl IPE10CTABJICHHUS
MYHMIMNAJIbHON YCJIYIH, YCJIYT, HeOOX0AUMBIX U 00513aTe/IbHBIX /IS ee Mpe10cTaBJIeHN s,
CIoco0bI UX MOJYy4YeHHS 3aIBUTEJISAMH, B TOM YHUCJIe B 3JIEKTPOHHOI (popme, U OPSAOK X
NpeaocTaBJIeHUs

24. Tlpu oOpamieHnu 3a TOJTYYCHHEM MYHHUIMTAIBLHOW YCIYTH 3asBUTEIb MPEICTaBISET
3asgBJICHUE, KOTOPOE JOJDKHO COAEPKATh CIEAYIOUIUE CBEICHU:

1) ¢u3nyeckue JMIA YKa3bIBAIOT (paMmiInio, HMMs, OTYECTBO (IIOCTenHee - TpH
HaJIMYUH), 3alpaliuBaeMylo HH(OpMaLKIO, TUUHYIO OJIUCH U J1aTy,
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IOPUIMYECKUE JIMIA YKa3bIBAlOT B 3asBICHUM OpPraHU3allMOHHO-TIPABOBYIO  (GOpMYy
OpraHu3aliii, HaMMEHOBAHWE OpPraHM3allid, 3alpaluBaeMyl0 HH(OpMAIUIO, MOIMUCh U ATy
PYKOBOIUTEIS

®opwma 3asBienus npeacraieHa ([Ipunoxenue Ne 2 k aIMUHICTPaTHBHOMY PETJIAMEHTY).
2) Ilpum nu4HOM mpUEMEe 3asBUTEIb - (PU3MYECKOE JIMIO MPEICTABISET JOKYMCHT,
YAOCTOBEPSIOIIUN JTUYHOCTD.

3agBuUTEINEM MNpEACTABIACTCA KOIIUMA AOKYMCHTA, YAOCTOBEPAIOUICIO ITpaBa (HOJ'IHOMOLII/IH)
npeacCTaBuTECIA (1)I/I3I/I‘ICCKOFO WM HOPpUIUYCCKOTO IJiMla, €CJIUu C 3adBJICHHUCM 06pamaeTcs1
NpeaACTaBUTCIIb 3aABUTCIIA.

25. B Oymaxnom Bujue QopMa 3asiBICHHS MOXET OBITh IOJyYeHa 3asBUTEIEM
HEMOCPEJCTBEHHO B YTIPaBJIEHUH 110 00pa30BaHUIO WIM MHOT'O()YHKIIMOHAJILHOM LIEHTPE.

26. ®opma 3asBJICHUS JTOCTYIHA JUUIsI KOMMPOBAHUS U 3AIIOJHEHUS B SJICKTPOHHOM BHJIE Ha
EnvHoM moprajne rocylapcTBEHHBIX M MyHUIMNAIbHBIX yciyr U [loprane rocynapCTBEHHBIX U
MYHUIUIATBHBIX yCIyr MOCKOBCKOH 00sacTH, Ha opUIMaIbHOM caiite AnmuHucTpauuu Hapo-
@DOMHUHCKOIO MYHMIMIIAIBHOIO panloHa - paznen "Anmunuctpauus Hapo-®omuHckoro
MyHHIMIIAIBHOTO paifoHa, YmpasieHue no odpasoBanuw” B cetn MuTteprer uno-nf.edusite.ru, a
TaKXe [0 0OpallCHHIO 3assBUTENSI MOKET OBbITh BBICIIAHA HA AAPEC €r0 3JIEKTPOHHOM IMOYTHI.

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NMPaBOBBIMU AKTAMM ISl IPEIOCTABJIEHUA MYHULIMIIAJIBHON yCIYyrd, KOTOPbIe HAXOAATCS B
pacnops:KeHUU rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIECHHUSI U MHBIX
OPraHoOB U MOJBEIOMCTBEHHbIX MM OPraHU3ANUAX, YYACTBYIOIIUX B MPeI0CTABICHUH
MYHUIIUNIAJBHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe NPeACTABUTH M0 COOCTBEHHOM
HHUIMATHBE, a TAKIKE CIIOCOOBI MX MOJYyYeHH s 3asiBUTESIMHU, B TOM YHCJI€e B 3JIeKTPOHHOM
(¢opme, nopsiok MX NpeacTABICHUS

27. JIOKyMEHTBI, HEOOXOAUMBIC UIS TPENOCTABICHUS MYHHIUMAIBHOW YCIYTH, KOTOpBIC
HaxoJATCsl B pacOPsHKEHUU OPraHOB M OPTaHU3aLNUNA, OTCYTCTBYIOT.

28. YmpasicHue o 00pa3oBaHMIo, oOpa3oBarenbHas OpraHm3aIys,
MHOTO()YHKIIMOHAJILHBIC IICHTPHI HE BIpaBe TpeOOBaTh OT 3asBHUTEINS MPEICTABICHUS JOKYMECHTOB
¥ WH()OpMAIUKM WM OCYIIECTBIICHUS JCHCTBHIA, TPEACTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE
NPEyCMOTPEHO  HOPMATHBHBIMH  MPAaBOBBIMH  aKTaMH,  PETYIUPYIOIIMMH  OTHOIICHUS,
BO3HUKAIOIINE B CBSI3U C IPEJOCTABIICHUEM MYHUIIMTIAILHOU YCITYTH.

VYnpasnenue o 00pa3zoBaHmIo, obOpasoBarenbHas opraHu3arus,
MHOFO(l)yHKHPIOHaJ'IBHLIﬁ LHCHTPp HC BIpaBe Tp€6OBaTI) OT 3adBHUTCIIA TaKXE MPCACTABICHHUA
JOKYMCEHTOB, KOTOPBIC HAXOJATCA B PACIIOPSKCHUN OPraHOB, MPEAOCTABIIAOIINX I'OCYIapCTBCHHBIC
WM MYHHUIOUIIAJIBHBIC YCIIYI'H, 100 IMOABCAOMCTBCHHBLIX OpraHamM FOCY}IapCTBeHHOfI BJIAaCTU HJIU
opraHaM MECTHOTO CaMOYIIpPaBJICHUS  OpraHW3alid, YYacTBYIOIIUX B  MPEIOCTaBICHUU
MYHUIUTIAIBHON YCIYTH, B COOTBETCTBHHM C HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoit
denepaiuy, HOPMATUBHBIMH MPABOBBIMH aKTaMH MOCKOBCKOW 00JIaCTH, MYHHUIIUTATILHBIMU
NIPaBOBBIMHU aKTaMHU.

HcuepnbiBarouuii nepedyeHb OCHOBAHMH JI1 0TKA3a B NIpHeMe JOKYMEHTOB, He00X0IMMBbIX
JJISl IPEAOCTABJICHUS MYHHIMIIAIBHON yCJIyIH
29. OcHoBaHus 711 0TKa3a B IPHEME JTOKYMEHTOB He MPETyCMOTPEHBI.
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HcyepnpiBaommii nepevyeHb OCHOBAHUM 1JI PUOCTAHOBJICHUS WM 0TKAa3a B
NMPeA0CTABJICHUN MYHMUIMIIAJIBHON YCJIYTH

30. OcHoBaHuUsAMU AJI 0TKa3a B MPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH SIBISIFOTCS:

1) BbIIBIEHME B 3alpoce Ha MPEAOCTaBICHHE MYHULIUNAIBHOW YCIYrd WU B
MPEJICTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, MCKaXCHHOW WMJIM HEMOJIHOW MHpOpManuu, B TOM
yHclie TPEJCTABICHUE 3asBUTEIEM JOKYMEHTOB, CPOK JEWCTBUTEIBHOCTH KOTOPHIX HAa MOMEHT
MOCTYIUICHUSI B YIIpaBjieHHE 10 00pa30BaHHUI0, MHOTO()YHKIMOHAIBHBII IIEHTP B COOTBETCTBUU C
JIEMCTBYIOIIMM 3aKOHO/IATEIbCTBOM HUCTEK;

2) HempeCTaBICHHE 3asiBUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX B yHKTE 24 HACTOSILErO
aJIMHUHHUCTPATUBHOTO PETJIaMEHTa;

3) 3anpammBaemast ”HGOpPMAaLKs HE OTHOCUTCS K BOIPOCAM MPEIOCTaBICHUS MHPOPMALUU
00 00pa3oBaTeNbHBIX MPOrpaMMax, y4eOHBIX IJIAHOB, KAJICHIAPHBIX YYeOHBIX rpaduKoB, paboInx
y4eOHBIX MPEIMETOB, KYPCOB, TUCIUTIINH (MOIYJICH )

4) TeKCT B 3alpOCe Ha MPENOCTABICHNE MYHUIIUIIAIILHON yCIyTry HE MOJAAETCsl IPOUYTEHUIO
1100 OTCYTCTBYET.

31. IMucbmeHHoe pemieHHEe 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIBHONH YCIYyTH
MOJIUCBHIBAETCA PYKOBOAMTEIEM O00pa30BaTeNbHONW OpraHM3allid U BBIJAETCS 3asBUTENIO C
yKa3aHUEM IIPUYMH OTKAa3a.

Ilo TpebGoBaHuIO 3asBUTENs, pellleHWEe 00 OTKa3e B IPEJOCTABICHWU MYHUIUNAIbHON
YCIIYTH MPEIOCTABISACTCS B AJIEKTPOHHOU (POpME MIIM MOKET BBIAABATHCS JIMYHO WIIM HATPABISITHCS
110 TIOYTE B MUCHbMEHHOMU (opMe 100 BbIIaeTCs Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTD.

OcHOBaHMsI /7S NPUOCTAHOBICHMS B NPEJOCTABICHUM MYHHULIMIIAIBHOM  YCIyru
OTCYTCTBYIOT.

Hepel{eﬂb yciayr, H606XOI[I/IM])IX U 00513aTeJbHbIX AJIA IpeaoCTaBJICHUA MyHI/IIII/IHaJII)HOﬁ
YCIyru, B TOM 4YMCJI€ CBEACHUS 0 JOKYMCHTAX BbI/IaBA€CMbIX OpPraHU3allusAMU,
Y4aCcTBYIOIIMMHU B MIPEA0CTABJICHUHA MyHI/IIIHHaﬂbHOﬁ ydiayru

32. Ilpu mosyueHMM MYHHMIMIIAQIBHOM YCIyru He TpeOyeTcs oOpallleHuil 3asBuUTENs 3a
MOJIyYEHUEM YCIYT, HEOOXOAUMBIX U 0053aTEIbHBIX JIJIsl IPEAOCTaBICHHSI MyHUIIMTATIBHON YCIIYTH.

HOpﬂIlOK, pasMeEp 1 OCHOBAaHUS BZUMAaHUA FocyllapCTBeHHOﬁ NONULIMHBI UM MHOH IJIATHI 34
NnpeaocraBjJacHue MyHHHHl’[aJ’leOﬁ yciayru

33. TlpenocraBieHre MyHUITUIATLHON YCIIYTH OCYIIECTBISICTCS OSCIUIATHO.

MaxkcuMaibHBIA CPOK 0KUAAHUSA B 0OYepead NPH oJa4e 3a1poca 0 NMpeIoCcTaBIeHHU
MYHHUIUNATBHOH YCJIYIH, YCJIYITH OPraHUu3aluy, y4aCTBYIOLIEH B IPEJ0CTABJICHUH
MYHUIUNIAJTBHOM YCJIYIH, M TP NOJYYEHUH Pe3yJIbTAaTa MPeA0CTABJICHUS TAKUX yCJIyT

34. MakcumanbHOE BpeMsl OXUIAHHWS B OuYepeqr NpU JUYHOM Tmojaue 3asBICHHUS O
IPEeOCTaBICHUH MyHUIIMTIAIEHON YCIIYTH COCTaBIIsAeT He 6onee 15 MUHYT.

35. IIpenenbHas MPONOKUTENBHOCTh OKUAAHUS B OYEpeld MPU MOJYYEHHUU pe3ysbTaTa
MIPEA0CTABIEHNS MYHULIUITAIBHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.

TpedoBanus k momMenmeHUsIM (IPH HAJTUYUH), B KOTOPBIX MPEI0CTABJISIETCS MYHUIIUNIATIbHAS
’ y
ycJyra, ycJyra Opranu3ainum, y4acTBYIeld B MpegoCcTaBJIeHUN MYHUIUNIAJIbHON YCIYTH, K
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MeCTaM OKMIaHUs U NIpHeMa 3asiBUTe/el, pa3MelleHHI0 H 0()OPMJICHUI0O BU3YAJIbHOM,
TEKCTOBOM U MyJIbTHMeAUIHHON HH(pOpMALMH 0 OPAAKe NPeI0CTABJICHU MYHHIMIIAIBbHOM
yCayra

36. IIpenocraBieHne MyHUITUIATBHBIX YCIYT OCYIIECTBISETCS B CIIEHUAIBHO BBIJCICHHBIX
JUISL ATHX LIeJIel TOMEIIEHUsIX 00pa30BaTeIbHBIX OpraHU3aluid 1 MHOTO()YHKIMOHAIBHBIX IIEHTPOB.

37. Jlns 3asBUTENCH NOJDKHO OBITH O0ECIEUeHO YAOOCTBO C TOYKH 3PCHHS MEMIEXOTHOU
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTrO TpaHcropTa. IIyTh OT OCTaHOBOK OOIIECTBEHHOTO
TPaHCHOPTa [0 IOMELIEHUH IIpHueMa M BbIJAYd JOKYMEHTOB JIOJDKEH ObITh 000pynOBaH
COOTBETCTBYIOLIMMH HH(OPMALIMOHHBIMHU YKa3aTeIIsIMHU.

38. B ciyuae ecnu umeercs BO3MOXKHOCTb OPIaHU3aLUU CTOSIHKY (ITaPKOBKH) BO3JIE 3/1aHUS
(cTpoeHus), B KOTOPOM  pa3MELIEHO [OMEILIeHWe IpHUeMa M BbIJAYd  JOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSTHKA (TMTAPKOBKA) IS TIMYHOTO aBTOMOOWIBHOTO TPAHCIIOpTa 3asBUTENEH. 3a
[10JIb30BAHNE CTOSHKOM (ITApKOBKOM) C 3asiBUTENIEN IJ1aTa HE B3UMAETCS.

39. Jlnsd mapKOBKM CHEIMAIbHBIX ABTOTPAHCIOPTHBIX CPEACTB HMHBAIMIOB Ha KaXIOH
CTOsIHKE BblensieTcss He MeHee 10% MecT (HO HE MEHee OJHOI0 MEeCTa), KOTOpble HE JOJKHBI
3aHMMAaTh UHBIEC TPAHCIIOPTHBIE CPEICTBA.

40. Bxonx B momelnieHue NprueMa 1 BbIIaul JOKYMEHTOB JIOJDKEH 00ecreunBaTh CBOOOHBIIN
JIOCTYI 3asBUTEIIEH, ObITh 000PYI0BaH YAOOHOI JIeCTHULIEH C MOPYUHSIMH, IHUPOKUMH IIPOXOJaMH,
a TaKKe MaHycaMu JJIs EPEIBUKEHUS KPECEI-KOJIACOK.

41. Ha 3maHuM psSIOM C BXOAOM JOJDKHA OBITH pa3MmernieHa WH(GOPMAIMOHHAS TaOIHYKa
(BBIBECKA), COZIep KaIasl CIeAYIOIYI0 HH()OPMAIIHIO:

HAauMEHOBAaHME OpraHa;

MECTO HaXOXACHUSI U IOPUANYECKUI aJpec;

pexuUM paboTHI,

HOMepa Tesie(hOHOB /TSl CIIPABOK;

aapec opUIMATIBEHOTO CalTa.

42. dacan 3maHUA  JODKEH OBITh  O0OpYJOBaH  OCBETHTEIBHBIMU  MPUOOpamMH,
MO3BOJIIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAITMOHHBIMH Ta0IMYKaMHU.

43. TlomemnieHus MpUeMa W BbIIAYM JOKYMEHTOB JIOJDKHBI IMPEIyCMAaTPUBATHL MeECTa JIIs
OXHJaHUs, THPOPMUPOBAHUS W TIpueMa 3asBuTelieidl. B mectax uisi mHGOPMUPOBAHUS JTOJDKEH
OBITH O0OECTIeUeH JOCTYIT TPaXIaH IS O3HAKOMJICHHS ¢ WH(POpMAIlMeH He TOJLKO B Yachl IpHEeMa
3asiBJICHUH, HO U B pabouee BpeMs, KOria IpueM 3asBUTeNeH He BeIeTCs.

44. B momemieHWH TMpUeMa U BbIAYU JOKYMEHTOB OpraHH3yeTcs padoTa CIpPaBOYHBIX
OKOH, B KOJIMUECTBE, 00ECIIeUnBaIOIIEM MOTPEOHOCTH TPaXKIAaH.

45. XapakTepuCTHKH TOMEUICHUI MpuemMa W BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PpEIICHH, OCBEUICHHs, TMOXXKapHOW 0e30MacHOCTH,
WHXXCHEPHOTO 000pYIOBAHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM HOPMATHUBHBIX JIOKYMEHTOB,
JNEUCTBYIOINUX Ha Tepputopuun Poccuiickoit deneparnum.

46. Tlomemenns TpueMa BBIJAYM JTOKYMEHTOB OOOPYAYIOTCS CTEHIAMH (CTOMKaMH),
CoJIeprKaNIMMK HH(POPMAIIHIO O TIOPSAIKE IPEIOCTABICHUS MYHUITUTIAIBHBIX YCITYT.

47. TlomemieHne TpueMa ¥ BbIa4M  JOKYMEHTOB MOXET OBITh  00OpYyIOBaHO
WH(OPMAIIMOHHBIM ~ Ta0JIO, TMPEIOCTABIAIOINIEM HHPOPMAIUIO O TMOPSJIKE MPEeI0CTaBICHUS
MYHHUIIUTIATBHOW yCIIyrH (BKJIIOUAs TPAHCISIUIO BHICOPOJIUKOB, PAa3bICHSIONINX MOPSIOK
MPEIOCTaBICHUS MYHHIIMIAIBHBIX YCIAYr), a TakkKe pPEryIupylomuM TMOTOK «IIEKTPOHHON
ouepenn». Mudpopmanust Ha TaGI0 MOKET BBIBOJIUTHCS B BUJIE OCTYIIEH CTPOKH.



48. NudopmaimoHHoe Ta0IO pa3MemaeTcss psAIOM CO BXOJAOM B TIOMEUIEHUE TaKHM
oOpa3zoMm, 4TOOBI  O0ECHEYUTh  BHIMMOCTh  MAaKCHUMAllbHO  BO3MOKHOMY  KOJUYECTBY
3aMHTEPECOBAHHBIX JIHII.

49. B mecrtax it OKUJaHUST YCTAHABIMBAIOTCS CTYNbS (KPECEIbHBIC CEKIIMH, Kpecia) s
3asiIBUTEJICH.

B momemniennn mpueMa W BBIAAYM JTOKYMEHTOB BBIICTSETCS MECTO s O(OPMIICHHS
JIOKYMEHTOB, IPEIyCMaTPUBAIOIIEE CTOJIBI (CTOWKH) ¢ OJaHKaMU 3asABICHHA W KaHICIIPCKUMHU
MPUHA]ICKHOCTSIMH.

B momemeHusx mpuema M BBIJAYM JIOKYMEHTOB MOTYT OBITh pa3MELICHBI IJIaTEXKHbIC
TEPMUHAIIBI, MUHH-O(QHUCHI KPEAUTHBIX YUPESKIACHUN IO TpPUEMYy IUIaThl 3a IPEIOCTABICHHE
MYHULUIIAIBHBIX YCIIYT.

50. Madopmanuss o  QamMuiuu, WMEHH, OTYECTBE M JOJDKHOCTH  pabOTHHKA
00pa3oBaTeNbHON OpraHM3alui ¥ MHOTO(QYHKIMOHAIBHOTO IIEHTPA, J0JDKHA OBITH pa3MelleHa Ha
JTMYHOU MHPOPMALMOHHON TabIMYKe U Ha paboYeM MecTe CIIeHUAINCTA.

51. Jlns 3asBUTENs, HAXOIALIETOCSd Ha MpUEME, JOJDKHO OBITh MPEAYCMOTPEHO MECTO st
PacKJIaIKK JOKYMEHTOB.

52. IlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JUIsl OCYLIECTBICHHUS MYHHUIMIIAIbHOMI
yCIyrd IO MpeAoCTaBICHUIO HMHpopManuu 00 o0pa3oBaTeNbHBIX MporpamMmax, B TOM YHCIE
y4eOHBIX IJIAHOB, KAJIEHAAPHBIX Y4YE€OHBIX IpadukoB, pabouyux MporpamMm Y4eOHBIX MpPEAMETOB,
KypCOB, IUCUUIUIMH (MOZyJeil), U Bblgaya JOKYMEHTOB, HPU HAJIWYUH BO3MOXHOCTH, JOJIKHBI
OCYIIECTBIISITHCS B Pa3HBIX OKHAX (KaOWHETax).

53. B momemieHusx mpueMa W BbIIAYM JOKYMEHTOB pa3MemiacTcs aOOHEHTCKHU SIIUK, a
TaK)K€ CTEHJ 110 aHTUKOPPYINLUOHHON TeMaTuke. KpoMme Toro, B MOMELIEHUAX IpUEMa U BbLIAYU
JOKYMEHTOB MOTYT  paclpoCTpaHAThCS MHbIE MaTepuaibl (Opoutopel, COOPHUKH) IO
AHTUKOPPYIIIMOHHON TeMaTHKe.

IToka3aTeu JOCTYNNHOCTH M KA4eCTBA MYHHMIMIIAJIBHBIX YCJIYI (BO3MOKHOCTD IOJIyYeH U
uHGopManuH 0 X0/€ NPeI0CTABJIEeHU MYHUIUNIATBHOH YCJIYIH, BO3MOKHOCTD MOJIY4YeHUs
YCJIYTH B 3JICKTPOHHOI (popMe M1 B MHOTO()YHKIIMOHAJIBHBIX HEHTPAX)

54. Tloka3zaTensMu AOCTYIHOCTH U KaueCTBAa MYHUIIMIIAIILHON YCIIYTH SBIISIOTCS:
JOCTOBEPHOCTb MPEIOCTABIIEMON IpaxkjaHaM HH(OpMaIIHH;

MOJTHOTA MH(OPMUPOBAHUS IPaXK/IaH;

HarJsiIHOCTh (hOpM MPenoCTaBIAEMON HHPOpMAIK 00 aIMUHUCTPATUBHBIX IPOLEAYPAX;

y,Z[O6CTBO " JOCTYITHOCTD INOJYUCHUS I/IH(I)OpMaI_[I/II/I 3asABUTCIIAMUA O TIOPAIKE
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIIYTH;

CO6J'IIO,Z[CHI/IC CPOKOB  HUCIIOJIHCHHA  OTACIBHBIX aJMHHUCTPATHUBHBIX MPOLCAYp U
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCJIYTH B LICTIOM;

coOroieHnii TpeOoBaHMM cTaHAapTa MPEJOCTAaBICHHUS MyHUIIUTIAIBHOMN YCIIyTH;

OTCYTCTBHE >KaJo0 Ha pemeHus, JeiictBus (Oe3gelcTBUE) JIOMKHOCTHBIX  JTHII
00pa30oBaTeNbHbIX OpraHU3alfil B X0/I€ MPEA0CTaBICHHS] MyHUIIUIAIBbHON YCIIyTH;

MOJTHOTA W aKTyaJbHOCTh MHGPOPMALMU O MOpPsAKEe NPEAOCTABICHHUS MYHHUIMNAIbHON
YCIIYTH.



55. 3asgBuUTENSIM TMPENOCTABISACTCS BO3MOXKHOCTH TIONy4YeHHS WHGOpPMAMKA O XOJe
MPEAOCTABICHUS MYHUIIMTAIBHOW YCIYTH U BO3MOXHOCTh MOJIYYEHHUS] MYHUIIUIIAJBLHON YCIYTH B
AJIEKTPOHHON (opMme ¢ ucmonp3oBaHueM [loprana rocynapCTBEHHBIX W MYHUIIUTAIBHBIX YCIYT
MockoBckoil ob6nacti, EnuHoro moprana rocyJapCTBEHHBIX W MYHULMMAIBHBIX YCIYT M IO
MPUHIINITY «OJIHOTO OKHa» Ha 0a3e MHOTO(YHKIIMOHAIbHBIX LIEHTPOB.

56. Ilpu mnonyyeHMM MYHUIMOAIBHON YCIYTH 3asBUTENb OCYIIECTBIseT He Oomee 1
B3aMMOJICHCTBHI € JOHKHOCTHBIMU JIMLIAMHU.

Huble TpeGoBaHUS, B TOM YHCJe YYUTHIBaOIIMEe 0CO0CHHOCTH OPTraHU3ALMU NPeJ0CTABIeHUA
MYHMUIMIAJIbHON YCJIYId 110 NPUHIUILY «OIHOTO OKHA» Ha 6a3e MHOT0yHKIIMOHAIbHBIX
LIEHTPOB M B JJIEKTPOHHOM (popme

57. 3asBUTENIO NPEJOCTABISAETCS BO3MOXKHOCTH IOJYyYEHUS MYHUIUNAIBHOM YCIYI'M IO
IPUHLINITY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM IIPEIOCTABIEHUE MYHULIUIIAIBHONW yCIyTU
OCYILECTBIISICTCS MOCTIE OJHOKPATHOTO OOpPAIICHUs 3asBUTEINS C COOTBETCTBYIOIIUM 3alpoCcoM, a
B3aUMoOJIeiicTBUEe C 00pa3oBaTelbHON OpraHu3aluedl OCYLIECTBISETCS MHOIO(YHKIMOHAIbHBIM
LHEHTpOM 0e3 ydwacTusi 3asBUTENsS B COOTBETCTBMM C HOPMATHBHBIMM IIPAaBOBBIMHM aKTaMU U
COIJIAIEHUEM O B3aUMOJICHICTBUM ~ MeXAy  OOpa3oBaTelbHOM  OpraHuzanuued U
MHOTI'0()yHKIIMOHAJIbHBIM LIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM IOPSIKE.

58. Opranwmzamus MPEIOCTaBICHUS MYHHUIUIIAJIbHOU yCIyTH Ha Oaze
MHOTO(QYHKIIMOHAJIBHOIO LIEHTpPa OCYLIECTBISIETCS B COOTBETCTBHM C  COIJIALIEHHEM O
B3aMMOJEHCTBUM MeXAy OoOpa3oBaTeIbHOM OpraHu3aleil U MHOTO(QYHKIIMOHAIbHBIM ILIEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM IOPSIJIKE.

59. MyHunumanpHas yciyra HOpeIOCTaBIISICTCS B MHOTO(QYHKIMOHAIBHBIX ILEHTpax C
Y4€TOM HPUHIMIA FIKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTENb BIPABE BHIOPATh
JUis oOpalleHHs 3a MOJIyYeHHEeM MYHUIUMNAIbHOU YCIYTH Jr000i MHOrO(QYHKIMOHAIBHBIN LIEHTD,
pacroyio’keHHbIH Ha Tepputopur Hapo-doMHHCKOro MyHHIIMIIAIBHOTO paiioHa.

60. [Ipu npenocTaBieHMH MYHUIUNAIBLHON YCIYTH YHUBEPCAIbHBIMU paOOTHHUKaAMH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB UCHOJIHAIOTCA CIEAYIOIINE aIMUHUCTPAaTUBHBIE TIPOLEAYPHI:

1) npuem 3asiBICHUSI U JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEIOCTABICHHUST MYHUIMITATBHOM
YCIIyTH;

2) BbIIa4a JIOKYMEHTA, SIBIISIFOIIETOCS pe3yJbTaTOM TPEIOCTaBICHHS MYHUIUITATBHOM
YCIIYTH.

AJMUHUCTpPAaTUBHBIE TIPOLEAYPHI 110 MPUEMY 3a8BJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTABICHUSI MYHHUIMIAIBHOM YyCIyrdM, a TakXe BblJade JOKYMEHTA, SBISIOLIErocs
pe3yJIbTaTOM MPEAOCTABICHNUS MYHMIMIIAJBHOW YCIYTH, OCYIIECTBISIOTCS YHHUBEpPCATbHBIMU
CHelHaIMCTaMi MHOTO(YHKIIMOHAIBHBIX IIEHTPOB 110 MPUHIUITY SKCTEPPUTOPHAIEHOCTH.

61. 3agBHUTEIM UMEIOT BO3MOXXHOCTH IOJIYYCHUS MYHUIIUTIATBHON YCIYTH B DJICKTPOHHON
dbopme ¢ ucnonb3oBaHueM EQWHOTO TopTana TOCYIapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT H
[Toprana rocyaapCTBEHHBIX U MYHHITUTIATBHBIX YCIIyT MOCKOBCKOM 00JIaCTH B YaCTH:

1) mony4eHust ”HPOPMAIMH O TIOPSIKE MPEAOCTABICHUS MyHUIIMITAILHON YCIYTH;

2) O3HAKOMJICHHUA C (I)OpMaMI/I 3asBIICHUII M HHBIX JAOKYMCHTOB, HCO6XO,Z[I/IMBIX JJIsL
MOJIYYCHHUA MyHHHHHaHLHOﬁ yciyru, obOecrieueHus AO0CTylla K HHM IJid KOIIMPOBAHUA H
3aI10JIHCHUSA B 3JICKTPOHHOM BU/JIC,

3) HaIlpaBJICHUA 3arpoca u AOKYMCHTOB, HeO6XOI[I/IMBIX JJIsA npeaoCTaBJICHUA

MYHUIUIIAJIBHON YCIYTH;
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4) OCyIIeCTBICHHSI MOHUTOPHHTA X012 TIPEIOCTaBICHUS MYHHLIUTIAILHOMN YCIIyTH;

5) monmydeHus: pe3ynabTara MPEJIOCTABICHHS MYHHIIUIMAIBHOW YCIYIM B COOTBETCTBHH C
NENCTBYIONIMM 3aKOHO/1aTEIbCTBOM.

62. Ilpu HanpaBJICHUU 3ampoca O MPEIOCTABICHUU MYHUIIMITAIBHOMN YCIIYTH B 3JICKTPOHHOM
dopme 3asBuUTENb HOPMHUPYET 3asBJICHUE HA MPEIOCTABICHUE MYHHIIMIIATBHON yCIyru B Gopme
AJIEKTPOHHOTO JIOKYMEHTa W TOAMKCHIBAET €ro 3JICKTPOHHOH MOJIMUCHI0 B COOTBETCTBUH C
TpeboBanusiMu denepanpHoro 3akoHa Ne 63-D3 u tpeboBanusamu DenepanpHoro 3akona Ne 210-
3.

63. Ilpu HampaBieHHH 3asBICHHUS W MPUIATAeMbIX K HEMY JOKYMEHTOB B DJICKTPOHHOMN
dbopMe mpeAcTaBUTENEM 3asSBUTEINS, JACHCTBYIONIMM Ha OCHOBAaHUH JIOBEPEHHOCTH, JOBEPCHHOCTh
JOJDKHA OBITH TIpescTaBieHa B (hOpME 3JIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOU
TIOJIIMCHIO YIIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (ITOIIMTUCABIIETO) JOBEPEHHOCTb.

64. Jlns oOpabOTKH MEPCOHANBHBIX JAHHBIX NMPU PETHUCTPAMH CYOBEKTa MEePCOHATBHBIX
JNaHHBIX Ha EjMHOM mopTanie rocylapcTBEHHBIX M MYHUIMNAIBHBIX yciayr u Ha [loprane
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT MOCKOBCKOM 001aCTH TIOJTYYEHUE COTIIacUsl 3asBUTEIIS
B COOTBETCTBUU C TpeOoBaHUsIMU cTaThu 6 DenepanbHoro 3akoHa Nel52-D3 ue TpeOyercs.

65. 3asBHUTENSAM MPEAOCTABISICTCS BO3MOKHOCTD JIJISl MPEABAPUTEIHHON 3aITUCH HA TIOJIady
3aSBJICHUS W JOKYMEHTOB, HEOOXOMUMBIX JIJIi TIPEJOCTaBICHUS MYHHUIUIAIBHON YCIIYTH.
[IpenBapuTenpHas 3amuch MOXET OCYIIECTBIATHCA CIEAYIONIMMHU CIIOCO0aMH TIO  BBIOOpY
3asIBUTEJIS:

IpyU JMYHOM OOpalleHWM 3asBUTENS] B  0Opa30BaTE/IbHYI0  OpraHU3aldi0 WU
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

110 TeHGQ)OHy 06pa30BaTeJIBHOI>'I opraHu3aluvyu Ui MHOFO(i)YHKI_II/IOHaJIBHOFO OCHTpPA,

gyepe3 OQHUIMaIbHBIN CalT 00pa30BaTENbHON OpraHU3alMd WM MHOTO(YHKIHOHAIHHOTO
LIEHTPA.

66. Ilpu mpenBapuTeNbHON 3aITUCH 3asIBUTENb COOOIIAET CIIEAYIONINE JaHHBIE:
U1 GU3NYECKOTOo Jua: (haMuInio, UMsl, OTYECTBO (ITOCTeIHEE TPU HATUYHHN);
IUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAHNE FOPUIMYECKOTO JINTIA;

KOHTaKTHBIM HOMEp TeleoHa;

aZipec AJIEKTPOHHON MOYTHI (IIPU HAIUYHH);

KEJIACMBIC 1aTy U BpEMA MPEACTABICHHUA JOKYMCHTOB.

67. IlpenBapuTenbHas 3alMCh OCYILECTBIIAETCS IyTeM BHECEHMsI YKa3aHHBIX CBEJCHUH B
KHUTY 3aIUCHU 3asiBUTEJNEH, KOTOpast BeeTCsl Ha OyMaXKHBIX U/WIIH JIEKTPOHHBIX HOCUTENSX.

68. 3asBHTENIO COOOIIAIOTCS JaTa M BpeMsl MpHeMa JTOKYMEHTOB, OKHO (KaOWHET) mpuema
JIOKYMEHTOB, B KOTOpbIe cienyer oOpaTtutbcs. [Ipu audHOM OOpalieHHH 3asiBUTENIO BbIIAETCS
TaJOH-TIOATBEPKACHUE. 3asBUTENb, 3alUCaBIIMICS Ha TNpuUeM Yepe3 OQUIMAIbHBIA CalT
00pa3oBaTeNbHON OpraHU3alry Wi MHOTO(QYHKIMOHAJIBHOTO [IEHTPa, MOXKET pacledyaraTh aHaJIor
TaJOHA-TIOATBEPKACHUS.

3anuck 3asBUTENICH HA OMPENCICHHYIO /1aTy 3aKaHUYMBAETCS 32 CYTKHU /0 HACTYIUICHHS dTOM
JIaTHI.

69. Ilpu ocymiecTBICHUH MPEABAPUTEIHHON 3alUCH 3asBHUTEIh B 005S3aTEIHPHOM TOPSIKE
uH(pOpMUpYeTCS O TOM, YTO TpeaBapUTENbHAS 3alMCh AHHYJIMPYETCS B CIIydae €ro He SIBKU 0
WCTEUECHHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMA.

3asgBUTENAM, 3aMHMCABIIMMCA Ha TMpHEM uepe3 OQUIMANbHBIA CcalT o00pa3oBaTeNbHOI
OpraHM3aly WIM MHOTO(QYHKIMOHAJILHOTO IEHTpa, 3a JEHb [J0 I[pueMa OTHpaBIseTCs
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HallOMUHAHNE Ha YKa3aHHBIM aJpec JIEKTPOHHOM IIOYTHI O JaTe, BPEMEHU U MECTE IIpuUeMa, a
Takxe nHpopmalys 00 aHHYJIMPOBAaHUH MPEIBAPUTEIBHOM 3aMMCH B ClIydae HE SIBKU 10 UCTEUCHUHU
15 MUHYT C Ha3HAYEHHOT O BPEMEHHU IIPHEMA.

70. 3asButens B 1r000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTEIILHOM 3aITUCH.

71. B orcyrctBuM  3asBuTelel, OOpAaTUBILIMXCS 10 IPEABAPUTEIBHOW  3allMCH,
OCYILIECTBIISIETCS IPUEM 3asBUTEIICH, OOpPATUBLIMXCS B IOPSAIKE OUEPEIH.

72. I'padpux mnpuema (IpuUEeMHOE BpeMs) 3asBUTENCH IO TNPEABAPUTEIHHON 3aIlUCH
YCTaHaBJIMBACTCSl PYKOBOJUTEIEM 00pa30BaTEIbHOM OpPraHU3allid WJIM MHOTO()YHKIIMOHAJIBHOTO
LIEHTpa B 3aBUCUMOCTH OT MHTEHCUBHOCTU OOpPALICHUH.

I11. Cocras, noc/jie10BaTEJIbHOCTb M CPOKH BHINOJIHEHHS A IMUHUCTPATHBHBIX NPOLEAYP
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YK cJie 0COOEHHOCTH BbITIOJHEHHUS
aJIMHMHUCTPATUBHBLIX Npoueayp (aeiicTBUii) B 3JIEKTPOHHOI (popMe U
MHOIO0YHKIHOHAJIBHBIX HEHTPAaX

73. IlpenocraBieHre MYHUIMOAIBHONM  yCIAyrd BKIOYaeT B ceOsS  cleayrolue
aIMUHUCTPATUBHBIE MPOLIETYPHI:

1) npuem 3asiBieHUs] U JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS MYHHUIIUIIAIbHOM
ycayru,

2) peructpauus 3asBJIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

3)IpUHATHE PELIEHUS O IPEeAoCTaBleHUU (00 OTKa3ze MPEeOCTaBICHMS) MYHULIMIAIbHOU
yCIIyIH;

4) Bpijaya JIOKYMEHTA, SIBISIFOLICTOCS PE3yJbTATOM IPEIOCTABICHHUS MYHHIUITATBLHOM
YCIIyTH.

Bbaok-cxema npeaocraBjieHusi MyHMIMIAJIbHON yCJIYTH

74. bnok-cxema IOCIEI0BaTEIbHOCTH JAECHCTBUMA NPH NPEAOCTABICHUM MYHHIIUMAIbHON
ycnyru npencrasiea ([Ipunoxenue Ne 3 kK aIMUHUCTPATHBHOMY PETJIAMEHTY).

IIpuem 3asiB1eHUs M TOKYMEHTOB, HEOOXOAMMBbIX /ISl IPEeJ0CTABJIEHUSI MYHUIMIIAIbHOM
yeayra

75.  OcHoBaHueM [isi Hayaja OCYIIECTBICHHS aJAMHHHCTPATHBHOW MPOLEAYPHl IO
MpHeMy 3asBIICHUS U TOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHHSI MYHUIIUIIATBHONU YCIIYTH,
SBIISIETCSl TIOCTYIUIEHUE B OOpPa30BaTENbHYIO OpPraHU3alUI0 WIM MHOTO(QYHKIIMOHATHHBIA IICHTP
3asBJICHUS O TPEIOCTABICEHUU MYHUIIMIIATBHOW YCIYTH U TPUIAraeMblX K HEMY JIOKYMEHTOB,
MMPEACTAaBJIICHHBIX 3aABUTCIICM!

a) B o0pa3oBaTeIbHbIC OPTaHU3AINN

noCcpeACTBOM JIMYHOT'O 06paH_leHI/I}I 3asABUTECIIA,
IMOCPEACTBOM IMOYTOBOT'O OTIIPABJICHUSA,

HOCpe)]CTBOM TCXHUYCCKUX Cpe)ICTB E)II/IHOFO nopTa.Ha FOCY}IapCTBeHHI)IX 158
MYHUIMIIAIBHBIX yciIyr uian [loprama rocynapCcTBEHHBIX M MYHHIMINAIBHBIX YCIYr MOCKOBCKOM
obnacru;

0) B MHOTO(YHKIIMOHAJIBHBIN LIEHTP NOCPEICTBOM JINYHOTO OOpaIEHUs 3asiBUTEIS.
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76. Ilpuem 3asgBieHUS W  JOKYMEHTOB, HEOOXOAMMBIX JJISI  HPEAOCTABICHHS
MYHUIIUNATBHON YCIYTH, OCYIIECTBISIIOT PAaOOTHUKM MHOTO(QYHKIMOHAJIBHOTO IIEHTpa JIMOO
00pa3oBaTeNbHON OpraHu3aIlny.

77. Ilpuem  3asBACHUST W JOKYMEHTOB, HEOOXOAMMBIX IS  TMPEIOCTABICHHS
MYHHIMTAIBHON YCIYTH OCYIIECTBISIETCS B MHOTO()YHKIIMOHAIBHBIX IIEHTPaX B COOTBETCTBUU C
COTJIAIICHUSMH O  B3aUMOJCHCTBMM  MeXay  oOpa3oBaTelbHOW  OpraHu3amued |
MHOTO(QYHKIIMOHAJTbHBIMU  IIGHTPAaMH, 3aKJIIOUYCHHBIMH B YCTAaHOBJIEHHOM TIOPSIKE, €CIIU
UCTIOJIHEHUE TAaHHOH MPOLEAYPHI MTPETyCMOTPEHO 3aKII0YEHHBIMU COTJIAIICHUSIMH.

78. Ilpu moCTyIUIeHWW 3asBICHHUS W MPHJIAraeMblX K HEMY JIOKYMEHTOB IOCPEICTBOM
JUYHOTO OOpalIeHusi 3asBUTEIs] B MHOTOQYHKIIMOHAJIBHBIA LEHTp JUO0 00pa3oBaTeNbHYIO
OpraHu3aIUI0 CIEIHATIICT, OTBETCTBEHHBIHN 32 MPHEM M PETHCTPALHUIO TOKYMEHTOB, OCYILECTBIISIET
CIICTYIOIIYIO TIOCIIEIOBATEIBHOCTD JCHCTBHNI:

1) ycraHaBiIMBaeT MpeaMeT OOpaIieHus;

2) YCTAaHABJIIMBACT COOTBETCTBUEC JIMYHOCTH 3asABUTCIIA OJOKYMCHTY, YAOCTOBECPAIOLICMY
JINYHOCTDb (B cJIydae, €CJIM 3adBUTCIICM ABJISICTCA (bnmqecxoe J'II/II_IO);

3) mpoBepseT HATUYKE JOKYMEHTA, YAOCTOBEPSIOIIETO MpaBa (MOJTHOMOYHS) TPEACTAaBUTEIS
(U3UUECKOTO WU IOPHIUYECKOTO JIuIa (B clydae, eClid ¢ 3asiBJICHUEM OOpaIlaeTcsl MpeICTaBUTEIh
3asIBUTEJIS);

4) oCyIIECTBISAET CBEPKY KOIHIA MTPEICTABICHHBIX JOKYMEHTOB C MX OPUTHHAIAMH;

5) mpoBepsieT 3asBICHHE W KOMIUICKTHOCTh MPHJIAraéMblX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE IIEPEUYHIO JOKYMEHTOB, IHPEAYCMOTPEHHBIX IYHKTOM 24 aJIMUHHCTPaTUBHOIO
periameHTa.

6) MMPOBEPACT 3asABJIICHUC U IPpHIIAracMbIC K HEMY JOKYMCHTBI Ha HaJIWYUC IMOAYHCTOK,
MMPUIIHCOK, 3aUYCPKHYTHIX CJIOB U MHBIX HCOTOBOPCHHBIX HCHpaBHCHHﬁ, CCPBbC3HLIX HOBpe)KHeHHﬁ,
HC MMO3BOJIAOIINX OJHO3HAYHO MCTOJKOBATh UX COACPIKAHHUC,

7) OCYHICCTBIIACT MMPUCM 3adABJICHUA U JOKYMCHTOB 110 OIIUCHU, KOTOpad COACPIKUT MIOJTHBIN
MNEepCUCHb NOKYMCHTOB, IIPCACTABIICHHBIX 3aABUTCIIEM, d IIPU HAJIMYHUU BBISIBJICHHBIX HEAOCTATKOB -
X OIMUCAHUC,

8) BpY4YacCT KOIIUIO OIMUCH 3asABUTCIIIO.

79. MaxkcumanpHOE BpeMsi TpueMa 3asiBICHUS W MPHUJIaraeMbIX K HEMY JOKYMEHTOB IPH
JIMYHOM OOpAIEHUH 3asIBUTEIIS HE IPEBbIIAET 15 MUHYT.

80. IIpu oTcyTCTBHM Y 3asBHTENsI, OOPATHBILIETOCS JIMYHO, 3aMIOJHEHHOTO 3asBJICHUS WIIH
HEMpaBWIBHOM €ro 3aloJIHeHUH, pPAa0OTHUK 00pa3oBaTelbHON OpraHu3alud WM pabOTHUK
MHOrO()YHKIIMOHAJILHOTO II€HTpa, OTBETCTBEHHBIM 3a MNpPHUEM M PETrUCTpalfio JIOKYMEHTOB,
KOHCYJIbTUPYET 3asBUTEIIS [10 BOIIPOCAM 3aII0JIHEHHUS 3asBJICHUS.

81. Ilpu moctymnaeHnu 3asBICHUS U MPHIIATaeMbIX K HEMY JOKYMEHTOB B 00pa30BaTEIbHYIO
OpraHM3aIMI0 TOCPEICTBOM I[OYTOBOTO OTHPABIEHUS pPAaOOTHUK, OTBETCTBEHHBIM 3a MpUEM
3asBJIEHUM W JOKYMEHTOB, OCYILECTBIISIET JIEWCTBHUS COIJIACHO ITYHKTY 78 aJIMHHHMCTPAaTHBHOTO
periiaMeHTa, KpoMe JEHCTBHM, MpPEJyCMOTPEHHBIX MOANYHKTamMu 2, 4 nyHKTa 78
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

82. Onuch HampapiseTcs 3agBUTEINIO 3aKa3HBIM MIOYTOBBIM OTIIPABICHUEM C YBEJOMIICHUEM
0 BpPYYEHHUHU B TeueHHe 2 pabouux JHEH ¢ JaThl MOJIydeHHs 3asBICHHS U MPHJIAraeMbIX K HeMy
JIOKYMEHTOB.

83. Onuch HampapiseTCs 3asgBUTEIIO 3aKa3HBIM MIOYTOBBIM OTIPABICHUEM C YBEIOMIICHUEM
0 BPYUYEHUU B TEUCHHE 2 KAJICHIAPHBIX JHEH C JaThl IOJIYYEHHUs 3asBJICHHS U IPUJIAraeMbIX K HEMY
JIOKYMEHTOB.
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84. B ciydae MOCTYIUIGHHS 3ampoca O TNPEIOCTABICHUU MYHUIUNATBHOW YyCIyTH U
MpUJIaraeéMbeIX K HEMY JOKYMEHTOB (IIPH HAJTUYHUU) B DJIEKTPOHHOU (hopMe mocpeacTBoM EmuHoro
MopTaja TOCYHApCTBEHHBIX W MYHUIMNAIBHBIX Yycuyr win lloprama rocyaapCTBEHHBIX U
MYHHUITUTIATBHBIX  ycayr MOCKOBCKOW 007acTH  pabOTHHK 0O0pa3oBaTeIbHON OpraHu3ali,
OTBETCTBEHHBII 3a TMpHEM JOKYMEHTOB, OCYIIECTBIISIET CIEAYIOUIYI0 IOCIEA0BaTEIbHOCTh
IICUCTBHUI:

1) nmpocmaTpuBaeT 3JICKTPOHHBIC 00pa3bl 3ampoca O MPEAOCTABICHHM MYHHIIUIIAIBHON
YCIIYTU U TpUIaraéMbIX K HEMY TJOKYMEHTOB;

2) OCYILECTBIISIET KOHTPOJIb TIOJYYSHHBIX 3JICKTPOHHBIX 00Pa30B 3asBJICHUS U MPUJIAraeMbIX
K HEMY TJOKyMEHTOB Ha IPEAMET LEIOCTHOCTH;

3) bukcupyer naTy moaydeHus 3asBICHUS M PUJIAraeMbIX K HEMY JJOKYMEHTOB;

4) B ciydae eCid 3ampoc O NPEJOCTaBICHHH MYHHIUIAIBHOW yCIYTH M JOKYMEHTHI B
JNIEKTPOHHOU (opMe MOAMHMCAHBI AJIEKTPOHHON MOJIMUCHI0 B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM HAMpaBIISeT 3asBUTENIO Yepe3 JIMUHBIM KaOMHET yBEJIOMJICHHE O MOJy4YeHUU
3arpoca o MPeJAOCTaBICHUHN MyHUIIUIIATLHON YCIIYTH U TpUjaraéMbIX K HEMY JOKYMEHTOB.

85. MakcumanbHbIi CPOK OCYIIECTBICHUS aJMHUHHMCTPATUBHOW IPOLEAYPbl HE MOXKET
OpEeBbIIATh 2 KaJeHJapHBIX JHEH C MOMEHTa MOCTYIUIGHHS 3asiBJICHHMS B 0Opa30BaTeNbHYIO
OpraHu3alMI0 WM MHOTO(YHKIIMOHAIBHBIM HEHTP.

86. Pe3ynpTaToM HCHOJIHEHUS aJMUHHCTPATUBHOW NpOLEAYpbl IO NpUEMY 3asBICHHUS U
IPUJIAraéMbIX K HEMY JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS MyHULIMIIAIbHOM YCIIyTH,
ABJISIETCSL:

1) B MHOFO(bYHKLII/IOHaJ'ILHLIX HOCHTpax — II€pclaayva 3adBJICHUA U IIPpUTIAra€MbIX K HEMY
JAOKYMCHTOB B 06p330BaTCJ'II>Hy10 OpraHn3anuio.

2) B 00pa3oBaTeNbHBIX OpPraHM3ALMAX - TEepelava 3asBICHUS W NPUIAraéMbIX K HeMy
JIOKYMEHTOB COTPYJIHHUKY 0Opa30BaTeJIbHOM OpraHM3allid, OTBETCTBEHHOMY 3a PErMCTPaLUIo
IIOCTYIHMBILIETO 3aIIpOCa HA NPEJOCTABICHUE MYHULIMIIAIBHON YCIIYTH;

CrnocoboMm ¢ukcanuu pesyiapTaTa HCIOJIHEHUS aJMUHHUCTPATUBHOW IMPOLEAYPHI SBIISETCS
ONKCh TIPUHATBIX Yy 3asBUTENsl JOKYMEHTOB WJIM YBEJOMJICHHE O TPUHSATHH 3ampoca o
NPEOCTaBIEHUN MyHULIMNIAILHON YCIIYTH U MPUJIaraeMbIX TOKYMEHTOB.

Perncrpanus 3asBJIeHHS M JOKYMEHTOB, HEO0OXOAMMBIX /ISl IPE0CTABICHHSA
MYHULIMIATBHOM YCIyTH

87.  OcHoBaHueM JUJIsl Ha4aJla OCYIIECTBICHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SIBIISIETCS
MOCTyIJiIeHne pabOTHUKY 0O0pa3oBaTelbHONW OpraHU3allid, OTBETCTBEHHOMY 3a pErucTpalifio
MOCTYMAIOMIMX 3alIPOCOB Ha MPEJOCTABICHUE MYHULIMIIATILHON YCIIYTH, 3asiBJICHUS U IPUIIAraeMbIX
K HEMY JOKYMEHTOB.

88. PaGoTHuk  0Opa3oBaTenbHOW  OpraHU3allid  OCYLIECTBISET  PETUCTPAILUIo
3asIBJICHUSI U TIPUJIAraeMbIX K HEMY JJOKYMEHTOB B COOTBETCTBHH C TOPSJIKOM JIEJIOTIPOU3BOJICTBA,
YCTaHOBJIEHHBIM O0O0pa30BaTEIbHOW OpraHu3aleil, B TOM YHCJIE OCYIIECTBISIET BHECEHUE
COOTBETCTBYIOIIMX CBEJAECHUW B IKypHAJI PETUCTpaIldu OOpaleHud O TMPEeAoCTaBICHUN
MYHHUIIUTIATBHOW yCIyrd W (WJIHM) B COOTBETCTBYIOUIYIO HMH(POPMAIMOHHYIO CHCTeMy (Tpu
HaJIU4KH).

89. Perucrpanus 3asBieHUss W OPUIAraéMbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX
MOCPEACTBOM JIMYHOTO OOpaIlleHusl 3asBUTEN UM TOYTOBOTO OTIPABIEHUS, OCYIIECTBISETCS B
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CpPOK, He MpeBbIIatonuii 1 pabounii 1eHb, C JaThl MOCTYIUICHUS 3asBJICHUS U MPUIIAraeMbIX K HEMY
JOKYMEHTOB B 00pa30BaTEIbHYIO OpPraHU3aIHIO.

90. Perucrpanus 3asBieHHss M MPHIATraeMbIX K HEMY JOKYMEHTOB, MOJYYECHHBIX B
ANIEKTpOHHOU (opMme depe3 EMuHBIA MOpTan rocyJapCTBEHHBIX W MYHHIUIAIBHBIX YCIYT WA
[TopTan rocynapCTBEHHBIX U MYHHUIIMTIAIBHBIX yCIyr MOCKOBCKOM 00JIaCTH, OCYIIECTBISICTCS HE
no3mHee 1 pabodero 1Hs, CICIYIOIIETO 3a JTHEM UX TMOCTYIUIGHHS B 00pa3oBaTEIbHYIO
OpraHu3aIuIio.

91. Perucrpanust 3asBieHuss M OpUIaraeMbIX K HEMY JOKYMEHTOB, ITOJy4EHHBIX
VYnpasieHueM 1Mo 00pa3oBaHUIO U3 MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIETCS HE MO3/HEE
1 pabouero aHs, CIIEAYIOUIETO 33 JHEM MX IMOCTYIUICHUS B 00pa30BaTEeIbHYIO0 OPraHU3aIHIo.

92. [Tocne peructpanuu B 00pa3oBaTeIbHON OpraHU3aIuu 3asBICHUE U MTPHIaracMbIe
K HEMY JOKYMEHTBI, HAalPaBIISIOTCS HA paCCMOTPEHHE PabOTHUKY 00pa30BaTelIbHOW OpraHU3allHH,
OTBETCTBEHHOMY 3a IMOATOTOBKY JOKYMEHTOB 110 MYHHIIMIIATBHOMN yCITyTe.

93. MakcuMasbHbIH CPOK OCYIIECTBICHUS aIMUHUCTPATHBHON MPOLIEAYPhI HE MOXKET
MIPEBBIIIATH 2 pabOYHX JTHEH.

94. Pe3ynbTaToM MCHOJHEHUS aAMUHUCTPATHBHON MPOLEIYPHI IO PETHCTPALNU 3asIBICHHS
U TpUJIaraeMpIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX ISl TMPEJOCTaBICHUS MYHUIUIAIBLHON
YCIyTH, SIBISIETCS Tepenavya 3asBICHUS M MpUJaraeMbplX K HEMY JOKYMEHTOB pPa0OTHHUKY
00pa3oBaTeNbHON OPraHU3alliK, OTBETCTBEHHOMY 32 IPEI0CTABICHUE MYHHUIUITAILHON YCIyTH.

95. Ilpu oOparieHun 3asiBUTENS 3a MOJYYCHHEM MYHUIIMITAIBHON YCIYTH B 3JCKTPOHHOM
dopme VYmpapineHue Mo 0Opa30BaHUIO HAMpaBiseT Ha EIWHBIA TOPTal TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT Wik [lopTan rocyaapCTBEHHBIX M MYHHIMIAIBHBIX yCIYr MOCKOBCKOU
00JIaCTH TOCPEACTBOM TEXHHUYECKMX CPEICTB CBS3HM YBEIOMIICHHE O 3aBEPUICHUU HUCIIOJHEHUS
aJIMAHUCTPATHBHOM TPOIEIYPhl C YKa3aHHUEM pe3yibTaTa OCYIIECTBJICHUS aJIMHHUCTPATHBHON
IPOIIETyPHI.

96. CriocoboM (uKcaiy UCIIOTHEHNUS a]MHHUCTPAaTHBHON MPOIETYPHI SIBIISIETCSI BHECEHUE
COOTBETCTBYIOIIIMX CBEJIEHHA B OJKypHaJ pPETUCTpAllMd OOpalleHWil 3a MperoCTaBICHUEM
MYHUIIUIATBLHON YCIIYTH WIIM B COOTBETCTBYIONIYIO HHPOPMALMOHHYIO CUCTEMY (IIPU HAJTHYHH).

IIpunsiTHE pelieHUs 0 MPeAOoCTaBJIeHNH (00 0TKA3e NMPeI0CTABIEHH) MyYHUIIUIIAJIbHOM
yCIYIrd

97. OcHoBanueM [Isl Hayala aJMUHUCTPATUBHON MPOLEAYPHl SIBISIETCA MOCTYILICHUE
3asBJICHUST U JOKYMEHTOB pPaOOTHUKY 0OOpa3oBaTeNbHON OpraHU3alli, OTBETCTBEHHOMY 3a
MPEIOCTABICHHE MYHUIIUTTAIBHON YCITyTH.

98. PaboTHMK 00pa3oBaTENbHONW OpTraHW3AIMH WM PA0OTHHK MHOTO(QYHKIMOHAIHLHOTO
LIEHTPA, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH, OCYIIECTBISAET CIECAYIOIINE
JCUCTBHUS:

a) MpoBepsieT Ha 0POPMIICHHE 3asBIIEHUSI B COOTBETCTBUU C TPEOOBAHUAMU, U3I0KEHHBIMU
B ITYHKTE 24 aIMAHHUCTPATUBHOIO PETJIAMEHTA;

6) MMPOBEPACT 3a4BJICHUC HAa HAJIMYUC UJIK OTCYTCTBUC OCHOBaHHﬁ, YKa3aHHBIX B ITYHKTC 30
AIMUHHUCTPATHBHOTO PETIIaAMCHTA,

B) OCYHICCTBJIACT NOATOTOBKY OTBCTA C YKA3aHUCM 3anpamnBaeMoﬁ HH(bOpMaHHCﬁ b0 00
0TKa3¢ B IPCAOCTABIICHUN MyHHHHHaHBHOﬁ YCIyru.

99. IMpomoKUTENHFHOCTh U (WJIM) MaKCHMAJIBbHBIN CPOK BBITOJHEHHUS aIMHHUCTPATHBHOTO
JIeMCTBUS IO PACCMOTPEHUIO 3asBJICHUS COCTaBisieT | pabounii 1eHb.
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100.B cirydae HaM4Mst OCHOBAHUH /7151 OTKa3a B MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYTH,
U3JI0KEHHBIX B MyHKTe 30 agIMHHHMCTPATUBHOIO perjiaMeHTa, pabOTHUK 00pa30BaTeNbHON
OpraHM3aly, OTBETCTBEHHBIM 3a INPEJOCTABICHUE MYHULUIAIBHONW  YCIYTH  TOTOBUT
MOTHBHMPOBaHHBIA OTKa3 B NPEAOCTaBICHUM MYHHUIMIIAIBHOM YCIyTM M HAIpPaBiseT Ha IOJIUCH
PYKOBOJUTEIO 00pa30BaTeIbHON OpraHU3al|H.

101.ITpoosKUTENBHOCTh U (MJIM) MAKCUMAJIbHBIM CPOK BBIMOJIHEHUS aJIMUHUCTPATUBHOTO
JEUCTBUSA II0 MOATOTOBKE MOTHMBUPOBAHHOI'O OTKa3a B MPEAOCTABICHUM MYHMIMIIAIBHOW YCIyTd
cocTaBlsieT 3 pabouuX JHS.

102.B cmywae ecnu 3asBIeHHE O(GOPMIICHO B COOTBETCTBHH C TpeOOBaHUSMU,
U3JI0)KEHHBIMU B MYHKTE 24 aJMUHUCTPATUBHOI'O pEerjiaMeHTa U B Cllydae OTCYTCTBHUS OCHOBAHMMU
JUlsL OTKa3a B IPEAOCTaBICHWHM MYHUIMIAIBHOM YCIYrM, W3JI0XKEHHBIX B IyHKTe 30
aJIMUHUCTPAaTUBHOIO perjamMeHTa pa0OTHUK 0Opa30BaTENbHOW OpraHM3allii OTBETCTBEHHBIM 3a
IIPEIOCTABJICHUE  MYHHMLMIIAJBHOW  YCIYTM IPUHUMAcT pEUHIeHHE O  IPEeIOCTABICHUU
MYHHULIMIIAJIbHOW YCIYTH W TOATrOTaBIMBACT MHCBMEHHBIM OTBET C YKa3aHHEM 3allpallliBAEMOM
uHpOpMaLlMM M B Te4eHUH 3 pabouux AHEH HampaBiisieT yKa3aHHbIE JOKYMEHTHl Ha IMOANUCH
PYKOBOJUTEIO 00pa30BaTEIbHON OpraHU3aliHy.

103.Pe3ynpTaTrom aIMUHUCTPAaTUBHON pOLENYPbI SBJIACTCS MOATMCAHHBIN
MOTHUBUPOBAaHHBIM OTKa3 B IPEJOCTABICHUU MYHULMIAIbHON YCIYrM WJIM HNUCHbMEHHBIH OTBET,
COJIep KAIIMI 3arpamuBaeMyro HHPOpMaIIo.

104.ITpo0osKUTENBHOCTh  aIMUHUCTPATUBHOW IpOLEAYypbl COCTaBisieT He Oosee 25
KaJICHIAPHBIX JHEH.

105.ITpu obparueHun 3asBUTEINS 3a MOJYYEHHUEM MYHHUIMIIAIBHON yCIyru B 3JE€KTPOHHOMN
dopme oOpazoBarenbHas OpraHM3alus HanpaBiseT Ha EnuHbI mopran rocyiapCTBEHHBIX U
MYHHULIMIIAJIBHBIX ycayr uiau [lopran rocynapCTBEHHBIX M MYHHLMINAIBHBIX yCIyr MOCKOBCKON
00JacTH TOCPEICTBOM TEXHUYECKHX CPEJICTB CBS3M YBEJIOMIIEHHE O 3aBEPLLICHUU HCIOJHEHUS
aIMUHUCTPATUBHON MNPOLEAYpPHl C YKa3aHWEM pe3yibTaTa OCYILECTBICHUS aJIMHHUCTPATHBHOU
IIPOLIEIYPBI.

Boigaua AOKYMCHTA, ABJIAIOIIECTI0CH PE3yJIbTATOM MMPEA0CTABJICHUN MyHHHHHaHLHOﬁ yciayru

106.OcHoBaHMeM A Hayala aIMHUHHMCTPATUBHOW MPOLEAYPHI SBISETCS MOJIUCAHHBINA
MOTUBUPOBAHHBI OTKa3 B MPEIOCTABICHUN MYHHUIMIIATbHON YCIyrd WIM OTBET, COJAEpKalluit
3arpamBaeMyro HH(opMaruro.

107.0TBer 3asBUTENI0 MOXKET OBITH JIaH B YCTHOH (opme, B ciydae €clH 3asBUTENb
obpartuicst yctHO (Mo TenedoHy) M HE BO3paKAeT Ha TMOJYYCHHE pe3yJibTaTa MPeaoCTaBlICHUS
MYHUIIMIIAJILHOM YCIIyTH B YCTHOM opMme.

108.Beimaua pe3ynbTaTa MPEAOCTABICHHS MYHUIIUTAIBHONH YCIYTH OCYIIECTBIISETCS
CrocoOOM, YKa3aHHBIM 3asBUTEJEM NpU MOjAaye 3asBICHUS M HEOOXOIUMBIX JOKYMEHTOB Ha
NOJy4eHHUEe MYHHUIIMIIATbHOMN YCIyTH, B TOM YHCIIE:

IIPH JTMYHOM OOpAaIlEeHNH B 00pa30BaTEIbHYIO0 OpraHU3aluIo;
MIPU JTMYHOM OOpaIleHuH B MHOTO()YHKIIMOHAIBHBIN IIEHTD;
IIOCPEACTBOM IIOYTOBOIO OTIPABIEHUS HA aJpeC 3asBUTENS, YKa3aHHBIN B 3asBICHUM;

yepe3 JMYHbIA kaObuHeT Ha EQuMHOM moprasne rocyJapCTBEHHBIX M MYHULIMMAIbHBIX YCIYT
wiu [loprane rocyaapcTBEHHBIX 1 MYHUIIUIAIBHBIX YCIyr MOCKOBCKOW 00aCcTH.

109.MakcuManbpHBI CPOK BBIIOJHEHUS AaJIMUHUCTPATUBHON MpPOLEAYpPhl COCTaBISIET HE
OoJsiee 3 KaJeHIAPHBIX THEH.
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110.B ciydae ykazaHus 3asBUTEJIEM Ha MOJy4YeHHE pe3yibTaTa B MHOTO(QYHKIIMOHAIHLHOM
IIEHTpe, 00pa3oBaTeIbHas OpraHU3alus HANpPaBJsieT pe3yiabTaT MPeIOCTABICHUS MYHUIIMTATIbHON
yCIyrd B MHOTO()YHKIIMOHAJIBHBIA LIEHTP B CPOK, YCTAHOBJICHHBIH B COTJIALICHUH, 3aKIIOYEHHBIM
MeX Iy 00pa30BaTeNbHON OpraHu3ale 1 MHOrOQyHKIIMOHAIBHBIM LIEHTPOM.

111.Beitaua 1OKyMEHTa, SIBJSIOIIETOCS Pe3yJabTaTOM IPEJOCTaBICHUS MYHHIMIIAIBHON
YCIYTH, OCYIIECTBIIAETCS MHOIO(QYHKIMOHAIBHBIMH LIEHTPAMHU B COOTBETCTBHHU C 3aKJIFOYEHHBIMU B
YCTAaHOBJICHHOM IIOPSIKE COMVIALICHWSMM O B3aUMOJCHUCTBUM, €CIIM MWCIIOJHEHUE JaHHOU
IIPOLIEIYPHI IIPENYCMOTPEHO 3aKIOUYEHHBIMU COIIAIICHUSIMH.

112.ITpu oOpaiieHuu 3asBUTEINS 32 MOJYYCHHEM MYHUIHMIAIBHON YCIYrH B 3JCKTPOHHOM
dopme oOpazoBarenbHas OpraHM3alMs HampaBisgeT Ha EIUHBIA TOpTan rocyAapCTBEHHBIX U
MYHULUIIAIBHBIX yCIyr wid Ilopranm rocynapCTBEHHBIX M MYHULHMIIAIBHBIX yCIyr MOCKOBCKOM
00J1aCTH MOCPEACTBOM TEXHMUYECKUX CPEICTB CBA3M YBEIOMIIEHHE O 3aBEPILIEHUM HCIOJHEHUS
aIMVHHMCTPAaTUBHON IPOLIEAYpPbl € YKa3aHUEM pe3ylbTaTa OCYLIECTBICHUS aJIMUHUCTPATUBHON
IIPOLEAYPBI.

Crioco6 (ukcanuu pe3yinbTaTa BBIIOJHEHUS aAJMUHUCTPATHBHOM IPOLEAYPHI SBISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEAECHUI B JKypHaJl peruCTpaluy OOpalleHuil 3a MpeloCcTaBIeHUEM
MYHUIUIAIBHON YCIIYTH WM B COOTBETCTBYIOIIYIO HH(POPMALMOHHYIO CUCTEMY.

IV. Ilopsinok ¥ popMBI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa
NMPeA0CTABJICHUS MYHUIUIIAJIbHOH YCJIYTH

IHopsiok ocylecTBICHUS TEKYLEr0 KOHTPOJIS 32 cO0II0JeHHeM H HCIIOJIHEHUEeM
OTBETCTBEHHBIMH /I0JZKHOCTHBIMH JINIAMHU OJI0KEeHUH a/IMMHUCTPATUBHOIO PerjiaMeHTa u
HHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIUBAIIINX TPeOOBAHUSA K NPEAOCTABICHUIO

MYHUIMIATBHOH YCJIyIH

113.Texymmii KOHTPOJIb 3a COOIOIEHUEM U MCTIOJTHEHUEM TIOJI0KEHUH periiaMeHTa U MHBIX
HOPMAaTUBHBIX IPABOBBIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHUA K  TMPEJOCTABICHUIO
MYHUIIMIIAJIBHON YCIIYTH, OCYIIECTBISAETCS TOJKHOCTHBIMY JINLIAMU Y TIpaBJICHUs 110 00pa30BaHHUIO,
OTBETCTBEHHBIMHU 32 OPTaHU3AIMI0 pabOTHI 10 MPEIOCTABICHUIO MYHUIIUTIATBHON YCITYTH.

114. Texymmii  KOHTPOJIb  OCYIIECTBISETCS IyTeM IMpPOBEACHHUS  OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH Y TIPaBJIEHUs 110 00pa30BaHMIO, OTBETCTBEHHBIX 3@ OPraHU3aLUI0 pabOTHI
[0 MPEJOCTABICHUI0 MYHHUIIMIIAIBHON yCIYTH, IPOBEPOK COOIIOACHUS M UCIOIHEHUS TOJI0KEHUH
pernmamMeHTa M HWHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHMUS K
IIPEAOCTABICHNIO MYHUIIUITAIBHON YCITYTH.

Ilopsiaok U NepHOAUYHOCTH OCYLECTBJICHHUS MIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJIHOTHI
U Ka4eCTBa NPeAoCTABJIeHUS MYHUIIMIIAJIBHON YCJIYIH

115.KoHTponb 3a TMONHOTOW M KadyeCTBOM NPEJOCTABIECHUS MYHHMIMIIAIBLHOM YCIYTH
OCYILECTBIIsIETCS B (hopMax:

1) npoBeneHMs TIIAHOBBIX IPOBEPOK;

2) paccMoTpeHHst kano® Ha neiictBus (Oe3nelicTBHe) pPaOOTHHKOB 00pa3oBaTEIbHBIX
OpraHu3alii, OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MYHUIIUITAIBHON YCIIyTH.

116.B mensix OCYIIECTBICHUS KOHTPOJISA 32 TOJHOTOW M KA4eCTBOM IPEIOCTABIICHHS
MYHUITUTIAIBHONH YCIIYTH TIPOBOASTCS TUIAHOBBIE W BHEIUTAHOBBIE TpoBepku. [lopsmok u
HNEPUOJIUYHOCTh  OCYIIECTBIICHHMS IJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS IUJIAHOM  pabOoThI

17



VYnpasienus no odpazoBanuio. [Ipu mpoBepke MOryT paccMaTpUBATHCS BCE BOIIPOCHI, CBSI3aHHBIE C
IpEeOCTaBICHUEM MYHHUIUMAIBHOW yCIyrH (KOMIUIEKCHBIE MPOBEPKH), WM OTIEIBHBIA BOIpPOC,
CBSI3aHHBIA C TNPENOCTABICHUEM MYHUIMIAIBLHOW YCIyru (Tematuueckue mpoBepku). [IpoBepka
TaK)K€ MOYKET MPOBOJUTHCS MO0 KOHKPETHOM kajio0e 3asBUTEIIS.

117.BuenyiaHOBBIE TPOBEPKH MPOBOASATCS B CBSI3W C IPOBEPKOM yCTpaHEHHs] paHee
BBISIBJICHHBIX HAPYLICHUI aJIMUHUCTPATUBHOIO PETJIAMEHTa, a TaKXkKe B CIIydae MOJIy4eHHUS Kanod
3asBUTEe Ha nedictBus  (Oe3aeiicTBHE) paOOTHMKOB — 0Opa30BaTENIBHBIX — OpraHU3aIlHi,
OTBETCTBEHHOTO 3a MPEJOCTaBIEHNEe MYHULIUTIAIEHON YCITYTH.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMI OPTaHOB MECTHOT0 CAMOYIIPABJICHHS U MHBIX
JAOJIKHOCTHBIX JIMII 32 pelieHus U AeiicTBusA (Oe31eiicTBUE), IPUHMMaeMble
(ocymiecTBJIsieMble) B X0/1€ NIPe0CTABJEHUS MYHUIMIIAJIbHON YCJIYTH

118.ITo pe3ynapTaram MpPOBEACHHBIX MPOBEPOK, B Cllydyae BBISABICHHUS HapyUICHUN
CO6JIIOI[CHI/I$I MMOJI0KCHHU I periiaMCcHTa, BHUHOBHBIC JOJDKHOCTHBIC JiMIA praBJICHI/ISI 110
00pa3oBaHNIO, 00pa30BATENBHBIX OpraHU3alMid HECYT MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 32
pewieHuss U jaedcTBus (Oe3neiicTBue), NpUHUMAaeMble B XOJA€ NPEAOCTAaBIEHUS MYHHULUNAIbHON
YCIIyTH.

119.IlepconanbHass ~ OTBETCTBEHHOCTb  JOJDKHOCTHBIX ~ JIMIL,  OTBETCTBEHHBIX  3a
IPEOCTaBIEHNEe MYHMLMIAIBHOM YCIyrH, 3aKpersieTcs B JODKHOCTHBIX MHCTPYKLHSX B
COOTBETCTBUU C TpeOOBaHUAMH 3aKoHoJaTenbcTBa Poccuiickoit denepannu U 3aKOHOJATENHCTBA
MocKoBCKO# 06macTu.

Iono:xxeHus, xapakTepu3yoilue TpeGOBaHUS K MOPAAKY U (popMaM KOHTPOJIA 3a
NnpeaocTaBjieHneM MYHMIMIAJbLHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI FPaMIaH, HX
00beIMHEeHUI U OPraHu3aIuii.

120.0OcHOBHBIC TOJOXEHHS, XapaKTepHU3yrolue TpeOOBaHUS K TMOPSAKY H  (popmam
KOHTPOJISI 32 MPEJIOCTABICHUEM MYHHUITUTIAIBHON YCIYTH CO CTOPOHBI TPaXIaH, uX 00beAMHCHUN 1
OpTraHM3aIfi, YCTAHABIMBAIOTCS U OTPEJCIIIOTCS B COOTBETCTBHH ¢ (hefiepalbHBIMU 3aKOHAMH, a
Tak)Ke MTHBIMA HOPMAaTHUBHBIMU MTPaBOBBIMU akTamMu Poccuiickoit denepanuu.

121 KoHTponb 3a MpeAoCTaBICHHEM MYHUIIUTANIBHON yCIyrd, B TOM YHCIE CO CTOPOHBI
rpaXkaaH, X 00ObeTUHEHUN U OpraHu3aIiii, OCYIIECTBISETCS TOCPEACTBOM MyOIUKAIIUK CBEICHUI
0 JIeATEeIbHOCTH 00pa30BaTENIbHON OpraHHU3aluy, TOMYyYeHHUsS Tpa)xKJIaHaMu, UX OOBEAUHEHUSIMHU U
OpTaHM3AIUSIMHU aKTyaJbHOW, MOJHOW M JOCTOBEPHOH MH(POPMAIUU O TOPSIKE MPEIOCTABICHHUS
MYHUIIUTIATBHON ~ yCIIyru U oOecrieueHuss BO3MOXHOCTH  JOCylAeOHOoro (BHeCyAeOHOrO)
paccMOTpeHUs Kajnoo.

V. locyneoublii (BHeCy1eOHBII) MOPSI0K 00:KaT0BAHUS PellleHuii U AeiicTBuii (0e31eiicTBUs)
OpPraHa MeCTHOI'0 CaMOYNpPAaBJICHUS, IPEAOCTAB/SIIOIET0 MYHUIIUNIAJIBHYIO YCJIYTY, a TAKIKe
€ro 10/ZKHOCTHBIX JIMI

IIpaBo 3asBUTENIS MOAATH KA7100y HA penleHue U (WIK) AeiicTBUe (De31elicTBHE) OpraHa,
NMPEeaoCTABJIAIOIICI0 MYHUIMITAJIBHYIO YCJIYTY, a TAK/KE UX T0KHOCTHBIX JINII,
MYHHUIHUIAJIBHBIX CIYKALIUX NPHU MPEA0CTABJICHNH MYHHIMIIAJBHON yCIyTrH
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122. 3asgBuTenu UMEIOT MpaBO Ha OOXKaJlOBaHWE IEHCTBUIM WM O€31eHCTBHS PaOOTHUKOB
0o0pa3oBaTeNbHBIX OpraHU3allMi, a TaKke NPUHUMAEMBIX UMH pPEUICHUH IpH
NPEOCTaBICHNH MyHUIIUTIAIEHON YCIIYTH B 10CYZie0HOM (BHECYI€OHOM) MOPSIKE.

[peamer xkano0bl
123.3asBUTENb MOKET OOPATUTHCS C KATOOOH B TOM YHCIIE B CIICAYIOIINX CIydasx:
1) HapylIeHue CpoKa PETUCTPAIMH 3aIpOoca 3asBUTENS O PEAOCTABICHHH MYHHIIMIIATBHOM
yeuyru;
2) HapylIeHHE CPOKa MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH;

3) TpeboBaHue Yy 3asgBUTENS MJOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoit @enepanny, HOPMATUBHBIMHU IIPABOBBIMU aKTaMu MOCKOBCKOU
001aCTH, MyHUIIMIIAJIbHBIMU TIPABOBBIMM aKTaMH JUIsl IPEJOCTaBICHUS] MyHHUIIUIIAIBHON yCIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, IPEAOCTaBIEHUE KOTOPBIX IPEYyCMOTPEHO HOPMATUBHBIMU
nnpaBoBbIMH akTaMu Poccuiickoil denepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTaMu MOCKOBCKOU
00JacTi, MyHULUIIATbHBIMU NIPABOBBIMU aKTaMU ISl IPEAOCTABICHUSI MyHULIUIIAJIbHOW yCIYTH, Y
3asBUTEIS;

5) oTKa3 B TMPEAOCTABICHUM MYHHUIMIIAIBLHON YCIYTH, €CIM OCHOBAaHHS OTKa3za He
MPEyCMOTPEHBI (peepalbHBIMH 3aKOHAMH W TMPUHSATBIMH B COOTBETCTBHM C HHMH WHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoi denepannn, HOpPMaTUBHBIMHU ITPABOBBIMHU aKTaMU
MockoBcKoii 006J1aCTH, MyHUIIMITATbHBIMU [TPABOBBIMU aKTaMH;

6) 3arpeboBaHuE C 3asABUTENSI NMPU MPEAOCTABICHUA MYHHUIIMIAIBHOW YCIYTH IUIATHI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMHU MPAaBOBbIMU akTaMu Poccuiickoit denepaiinu, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMH MOCKOBCKOH 00J1aCTH, MyHUITUTIATBHBIMU TIPABOBBIMH aKTAMH;

7) oTKa3 opraHa, MPEeIOCTABISIONIEI0 MYHULUUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
opraHa, NMpeAoCTaBIIAIOIIET0 MYHULIUIIAIBHYIO YCIYTY, B MCIPABJICHUHN JOMYLUIEHHBIX OIEYaTOK M
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABIECHUS MYHUIMNAIBHON yCIyru OKYMEHTax JMO0
HapyIlIEHNE YCTAHOBJIIEHHOTO CPOKA TAKUX UCIIPABICHUM.

Oprasbl MECTHOTO caMOYNIPABJICHUS, YIIOJTHOMOYEHHBIC HA PACCMOTPEHHE KAJI00bI U
JAOJIKHOCTHBIE JINIA, KOTOPBIM MOKET ObITh HANIPABJICHA KaJ100a

124. 3assurens oOpamaercs B YIpaBieHHE IO 00pa30BaHMIO Ha HMs HaydalbHUKA
VYrpasnenus 1o oOpa3oBaHHIO C JKanoOoi Ha xeiictBus (Oe3nelcTBHSA) paOOTHHUKOB
00pa3oBaTeNbHON OpraHu3alluy, JOJDKHOCTHBIX JIMI[ YTpaBiIeHUs IO 00pa30BaHUIO,
JOTTYIIIEHHBIX B TIPOIIECCE MPEIOCTABICHUST MYHUIUITATILHON YCITYTH.
3asBUTENH BIIPABE HAIPABUTH KAJI00y PYKOBOANUTEIIO 00pa30BaTEeIbHON OpraHU3alny.

ITopsinok mogaym M paccMOTPEHHA KAT00bI

125. JKanoba moxeT OBITH HampaBlieHa B YIIpaBJCHHE IO 00pa30BaHUI0, 00pa30BaTECIIbEHYIO
opranuzanuto. KamoObl Ha pemieHus, MNPUHATHIE HAYalbHUKOM YIpaBJIEHUS IO
o0pa3oBaHMIO, TMOJAIOTCS Ha WMs pykoBoguTens AnMuHuctpauud Hapo-DPoMuHCKOro
MYHHIIUIIAJTLHOTO paiioHa.

Kanoba moxer ObITH HampaBlieHa B 00pa30BaTEIbHYIO OpraHU3allNI0, YTIPaBIEHUE 110
00pa3oBaHUIO MO MOYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBINA IIEHTP, MO AJIEKTPOHHOW IMOYTe, Yepe3
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ounManbHbIA caiT YrpaBieHus Mo 00pa3oBaHHI0, 00pa30BaTENbHYIO OPraHU3aIHIO, TOCPEICTBOM
Enunoro moprana rocyZapCTBEHHBIX M MYHHIMIAIbHBIX ycayr, [loprana rocygapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT MOCKOBCKOW 00J1aCTH, a TAK)KE MOXKET OBITh MPUHSATA MIPHU JIMYHOM ITpHEME
3asBUTEIIS.

126.2Kano6a nomkHa coepKarh:

a) HAMEHOBAHUE OpraHa, MPEJOCTABISAIONIET0 MYHULIUNAIBHYIO YCIYTy, JOKHOCTHOTO
JUIa OpraHa, MPEAOCTABIISIIONIETO MYHUIIUNIATBHYIO YCIYTY, TU00 MYHUIIUIAIBHOTO CIYXKAIIero,
perieHus U AercTBUs (0€e3eHCTBHE) KOTOPBIX 00XKATYIOTCS;

0) haMuHro, UMs, OTYECTBO (TOCIIETHEE - MPU HAIUYUU), CBEICHUS O MECTE KHUTEIbCTBA
3asIBUTENS - (PU3UYECKOTO JIMIA MO0 HAMMEHOBAaHUE, CBEJICHUSI O MECTE HAXOXJICHUS 3asBUTENIS -
IOPUIMYECKOTO JIMIIA, a Takke Homep (HoMmepa) KOHTakTHoro TteiedoHa, aapec (ampeca)
AJIEKTPOHHON MOYTHI (MPU HAIWYKMM) M MOYTOBBIM ajpec, M0 KOTOPBIM JIOJKEH ObITh HaIlpaBlieH
OTBET 3asIBUTEIIIO;

B) cBeicHHsT 00 OOXKalyeMmbIX peImIeHUusX U JedcTBusix (Oe3meicTBUU) opraHa,
NPEJOCTABIISIONIETO MYHHIUIIAIBHYIO YCIYTy, AODKHOCTHOTO JIMIA OpraHa, MPEeIOoCTaBISIONIETO
MYHUIUTIIAIBHYIO YCIYTY, TH00 roCcy1apCTBEHHOTO MYHHUITUITAILHOTO CITYKAIIlEro;

) IOBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHUEM M JIEUCTBHUEM
(Oe3nelicTBMEM) OpraHa, NOpPEJOCTaBISIOLIEIO0 MYHHMLIMIAIBHYIO YCIYTY, JOKHOCTHOIO JIMLA
opraHa, HpeIOCTaBISAIOLIEI0 MYHULUINAIBHYIO YCIYry, JU00 MYHULHUIAIBHOIO CIIY)KAIEro.
3asiBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HATWYHH), TOATBEPKAAIOIINE JTOBOJbI
3asgBUTENS, TINOO UX KOIHUU.

127.B cnyyae HEOOXOIUMOCTH B MOJATBEPKACHUE CBOMUX JOBOJOB 3asBUTENb MPHIIAraeT K
NUCHbMEHHOMY OOparieHuro (ano0e) JOKYMEHTHI U MaTepHaIbl JIN0O X KOIIHH.

Cpoxu paccMOTpeHHS KAT00bI

128.7Kanoba TMOUIC)KUT PETUCTpAIllUU HE TO3JIHEe CIICAYIOMmEro pabodero THS CO JTHS ee
MIOCTYTUICHUSI.

129.0Kanoba  TOUICKHAT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HAJICJICHHBIM
MOJTHOMOYHMSIMHU TI0 PACCMOTPEHHIO KalloObl, B TeUEHUE MATHAALATH pabouux AHEH co JHS ero
perucTpanuu, a B ciaydae OOXKalloBaHUS OTKa3a OpraHa, MPEAOCTABISIIONIETO MYHUIIUIAIBHYIO
yCIyTy, TOJMKHOCTHOTO IIMIA OpraHa, MPEAOCTaBISAIONIET0 MYHHUIMMAIBHYIO YCIYTy, B IpHUeMe
JIOKYMEHTOB y 3asBUTENs MO0 B MCIPABIECHUU JOMYIIEHHBIX OMEYaTOK U OMIMOOK WM B Cllydae
00KaJIOBaHUsI HAPYIICHUSI YCTAHOBIICHHOTO CPOKA TAKUX WCIPABICHUA — B TCUCHHUE MATH PabOIUX
JTHEW CO JTHS €€ pETUCTPALINH.

BHecenne W3MEHEHHWI B pe3ynbTaT MPEJOCTaBICHHUS MYHHIMIAIBLHOW YCIYTH B IENIX
WCIIPABIICHUS TOMYIICHHBIX OMEYaTOK M OMIMOOK OCYIIECTBISETCS YTPaBIEHUEM M0 00pa30BaHUIO
WM 00pa30BaTeILHOM OpraHu3anrel B Cpok He Oosee 5 pabounx THEH.

HcuepnbiBaouuii nepeyeHb OCHOBAHUIM /IJIS 0TKA3a B PACCMOTPEHUM KAJ100bI (IIPeTeH3UN)
JIN00 IPHOCTAHOBJICHHUS €€ PACCMOTPEHUSA

130.YToTHOMOYEHHBI Ha PAacCMOTPEHHUE KAIOObI OpraH OTKAa3bIBa€T B YIOBICTBOPCHHUU
’KaJI00BI B CIEAYIOIINX CIydasX:

HaJIMYHUC BCTYNIHMBHICTI'O B 3aKOHHYIO CUJTYy PCUICHUA Cya, ap6I/ITpa)KHOI‘O Cyda 1o kKanobe o
TOM K€ IMPECAMCTEC U 110 TEM KE OCHOBAHU M,
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mojaya KaJoObl JIMIOM, TIONHOMOYHMS KOTOPOTO HE TIOATBEPXKICHBI B TOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

HaJM4YHMe pEIICHHs [0 JKajlo0e, NPUHATOrO paHee B COOTBETCTBHU C TPEOOBAHHSIMU
HACTOAIICTO AAMUHUCTPATUBHOI'O PCrilaMCHTa B OTHOIICHHWU TOTO KC 3adBUTCIIA W 110 TOMY KC
IPEIMETY KalOOBL.

131.YnomHOMOYEHHBIH Ha PacCMOTPEHHE JKajloObl OpraH BIIPaBE OCTABUThH KainoOy 0e3
OTBETA B CICIYIOIIUX CITydasx:

HaJIM4Yue B JKajo0e HEIEH3YPHBIX JUOO OCKOPOMTENbHBIX BBIPAKEHUH, yrpo3 JKU3HH,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTU MPOYUTATH KAKYIO-IMOO YacTh TEKCTA KAIOOBI, (haMUIIHIO, WM,
0TY€CTBO (P HAIMYWU) U (UJIM) TIOYTOBBIN a/ipec 3asBUTEIS, YKa3aHHBIC B JKajlo0e.

€cli B THUCHbMEHHOM OOpallleHMH He YyKa3zaHbl (paMuius TrpaxIaHUHA, HAIpPaBUBIIETO
oOpalieHue, 1 MOYTOBBIH aJpec, MO0 KOTOPOMY JO0JKEH ObITh HAlpaBJIeH OTBET Ha OOpallleHue;

eciy xajnoba NoJaHa 3asiBUTENIEM B OpraH, B KOMIIETCHIIMIO KOTOPOT0 HE BXOAUT MPUHATHE
pewieHuss no kanobe. B 3rom cimyyae B TedeHue 3 pabouux JHEH cO THS ee perucrpanuu
yKa3aHHBI OpraH HampaBisieT K00y B YIOJTHOMOYECHHBI Ha €€ pacCMOTpEHHE OpraH U B
NUCbMEHHOU (hopMe HH(OPMHUPYET 3asSBUTENS O TIepEeHANPaBICHUH KaJIOObI;

eCM B TMHCHbMEHHOM OOpAIEHHH 3asABUTENS COJACPIKHTCS BOMPOC, HAa KOTOPBIA €My
MHOTOKPATHO JaBajKCh MUChbMEHHBIC OTBETHI MO CYIIECTBY B CBA3M C paHEe HAINPaBIsIeMbIMH
06paHICHI/IHMI/I, " IIpU 3TOM B O6paH_IeHI/II/I HC TPUBOAATCA HOBBIC JOBOABLI HJIN O6CTO$[T€.HI)CTB3,,
PYKOBOAMTENL 00pa30BaTEeIbHOM OpraHU3alny, JODKHOCTHOE JIMIO JIMOO YIOJTHOMOYEHHOE Ha TO
JIMIO BIIPpAaBC MPUHATH PCIICHUEC O 0€30CHOBATEIILHOCTH o4ycpeaHoro O6paHICHI/I$I " MPCKpalCHUu
HEPEIUCKHU C 3asBUTEJICM I10 JaHHOMY BOMPOCY MPH YCIOBHH, YTO YKa3aHHOE OOpalllecHHe U paHee
HarpassieMble 0OpaIlleHus] HAPaBJSUTUCh B 00pa30BaTEeIbHYIO0 OPraHU3aIMi0 WA OAHOMY U TOMY
Ke JIOJDKHOCTHOMY Juily. O JaHHOM pEIICHHHM YBEIOMIISCTCS 3asBUTENb, HANpPaBUBIIHNA
oOparieHue;

€CJIM OTBET 10 CYIIECTBY IOCTABJICHHOTO B OOpAIlleHHH BOMPOCAa HE MOXKET OBbITh JaH 0e3
pasrialieHus CBeICHHH, COCTABIISIONINX FOCYIapCTBEHHYIO MITH HHYIO OXpaHsIeMyro deaepanbHbIM
3aKOHOM TaiHy, TPaXIaHUHY, HAIPaBUBIIEMY OOpallleHue, COOOIaeTcss 0 HEBO3MOXKHOCTH JaTh
OTBET IO CYIIECTBY MOCTaBJICHHOTO B HEM BOIPOCA B CBSI3U C HEJAOMYCTUMOCTBIO pa3riIalleHUs
yKa3aHHbBIX CBEICHUM.

Pe3yabTaT paccMoTpeHuUs KajJa00bl

132.ITo pe3ynpTaTaM paccMOTpeHHsI OOpalIeHUs KaNoObl YIIOJIHOMOYEHHOE JIOJKHOCTHOE
auno YmpamieHuss Mo o0pa3oBaHMIO, 0Opa30BaTENbHOM OpraHU3allMd IMPUHUMAET OJHO U3
CIENYIOLINX PEIICHUN:

1) ynoBnerBopsier kaixo0y, B TOM 4YHciIe B (OpME OTMEHBI TPUHATOTO pEIICHHS,
UCIIPABJIEHUS JOMYLIEHHBIX OPraHOM, IPEAOCTABIIAIOIIMM MYHUIUNAIBHYIO YCIYTy, OIIEYaTOK U
OMOOK B BBIJAHHBIX B PpE3yJIbTaTe IMPEAOCTABICHUS MYHHIMIAIBHON YCIYI'M JIOKyMEHTax,
BO3BpPATa 3asBUTEIIO JIEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE NPEAYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTaMH Poccuiickoit denepanny, HOPMATUBHBIMHU MPABOBBIMH akTaMu MOCKOBCKOU
o0yacTi, MyHUIIMNIAJIbHBIMU IIPABOBBIMH aKTaMH, a TaKXkKe B UHBIX (popmax;

2) OTKa3bIBACT B YIOBICTBOPEHUH KaJIOOBI.
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IHopsinok nH(pOpMUPOBaHHS 3aIBUTEIS O Pe3yJIbTaTaX PACCMOTPEHMS KAJT00bI

133.He mo3Hee 1HS, CIEIYIONIETO 3a THEM MPUHATHS PEIICHUs 3asSBUTEIIO B TUCbMEHHOM
dbopMe W TIO JKEIAHUIO B OJJICKTPOHHOW (opMEe HaANpaBJIIeTCS MOTHBHPOBAHHBIA OTBET O
pe3ylbTaTaXx pacCMOTPEHHS KATOOBI.

IIpaBo 3asBUTeE/IsA HA NOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, HE00XOAUMBIX ISl
000CHOBaHMS U PACCMOTPEHNS KAJI00bI

134.3asBuTeNb MMEET MPABO HA MOIYYEHUE MCUEPIIbIBAIOIIEH HH(POPMAIIMU U JTOKYMEHTOB,
HEOOXOIUMBIX /I 00O0OCHOBAHUS U PACCMOTPEHUS JKaIOOBI.

135.Mudopmanust 1 TOKyMEHTHI, HEOOXOIUMBIE JUISI 0OOCHOBAHMS K PACCMOTPEHHS KATOOBI
pasMemaroTcss B YIOpaBIeHMH 10 00pa3oBaHUIO, 0Opa30BaTENbHBIX OpraHU3alUsAX H
MHOTO(QYHKIIMOHATIBHBIX LEHTPaX, Ha OQUIMAILHOM caiTe YmpaBieHHs [0 00pa3OBaHUIO,
o0pa3oBaTeNbHbIX OpraHu3aluii U MHOTOQYHKIMOHAJIBHBIX IeHTpax, Ha EauHom mnopraie
roCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX yciyT, [lopTane rocynapcTBeHHbIX U MyHUIIUIAIBHBIX YCIYT
MockoBcKoOii 00J1acTH, a TaKKe MOXET ObITh COOOIIeHa 3asBUTEII0 B YCTHOW W/WJIM MHUCHbMEHHOMN

dbopwme.

IMopsinok 00:kaI0BAHUS PellIeHUs 10 KAI00e

136.3asBuTeNb BIpaBe 00KAJIOBATH PEIICHUS IO >KATO0E BBIIMICCTOSIINM JIOKHOCTHBIM
JIUIIAM.

137. 3asBuTenp MMEET MPaBO Ha MONy4YeHHEe WH(POPMALUU U JIOKYMEHTOB, HEOOXOIUMBIX
JUIE OOOCHOBAaHHUS M PACCMOTPEHUS JKAIOOBI, NPU YCIOBHHM, YTO 3TO HE 3aTparuBacT IIpaBa,
CBOOO/IbI M 3aKOHHBIEC MHTEPECHI IPYTHX JIUI[ U YTO YKa3aHHbBIC JJOKYMEHTBI HE COJCPIKAT CBEICHUS,
COCTABJIAIONINE TOCYIAPCTBEHHYIO WJIM WHYI OXPaHSAEMYI 3aKOHOJATEIhCTBOM Poccuiickoi
®denepanuu TaHy.

138.1Tpu mogave xamoObI 3aBUTEH BIPABE MOIYUUTh CICTYIOIIYI0 HHPOPMAITHIO:

MECTOHAXOXKICHHUC O6p330B3.TCJ'IBHOI>i OopraHu3anuu, Hpe,[[OCTaBHHIOH_Ieﬁ MYHUIHUITIAJIBHYIO
yeayry;

nepeuyeHb HOMEpPOB TeledOHOB Ui TMONYYEHHUs CBEICHHH O MPOXOXKACHUU MPOLEAYp IO
PacCMOTPEHHUIO JKaJO0BI;

MECTOHAXO0XKJEHHE OpPraHOB MECTHOTO CaMOYIpaBlieHUs, (paMuiIuu, UMEHa, OoT4ecTBa (MpU
HAJIMYMK) U JIOJDKHOCTH UX PYKOBOJAMTENEH, a TaKKe JOJDKHOCTHBIX JIUL, KOTOPbIM MOXET OBbITh
HarpasJieHa kanooa.

139.11pu monmave »xamoObl 3aMHTEPECOBAHHOE JIUIO BIIPABE IMOJYYHUTh B YTPABICHHUU IO
oOpazoBaHHio, O00pa30BaTEIHHOM  OpraHWU3ANMH  KOMUHM  JOKYMEHTOB, TOJTBEPXKIAFOIIUX
obxanyemoe aeiicTBue (0e37eiicTBrE), pelleHre JOKHOCTHOTO JIUIIA.

Cnoco0b1 MH(pOpMUpPOBaHHS 3asiBUTEJICH 0 MOPSAKE MOJAYH M PACCMOTPEHHUS KaT00bI

141. UndopmupoBaHue 3asBUTENE O MOPAIKE MOAAYM U PACCMOTPEHUs KaloObl Ha
pemieHuss W geiictBus  (Oe3neiicTBue) oOpa3oBaTeNbHOM —OpraHu3alud, YIpPaBiIeHUS IO
0o0pa30BaHUI0 U COOTBETCTBYIOUIMX JOJDKHOCTHBIX JIMI, OCYIIECTBIISIETCS IOCPEICTBOM
pa3MernieHuss MHGOpMalMM Ha CTEHJaX B MeCTaX NpPeJOCTaBIEHUS MYHMIMIIAIbHOW YCIYTH B
Vrpasnennn 1o o00pa3oBaHHIO, 00pa30BaTENIbHOM OpraHM3allid W  MHOTO(YHKIMOHAIBHOTO
LIEHTpa, Ha ouIIMaIbHOM caiiTe YIpaBieHHs M0 00pa3oBaHUIO, 00pa30BaTEIbHON OpraHu3alul U
MHOT0()yHKIIMOHAJILHOTO IIeHTpa, Ha EqrHOM nopralie rocyapCTBEeHHBIX M MyHUIIMTIAIBHBIX YCIYT
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u Iloprane rocyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr MOCKOBCKOM 007acTh, a TakkKe MOXKET
OBITH COOOIIIEHA 3asIBUTENIO B YCTHOM U (MJTM) MUCbMEHHOU (opme.

23



[Tpunoxxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

10 TIPeOCTaBIIeHUIO HHpopMaIu 00 00pa30BaTeIbHBIX IPOrpaMMax,

B TOM YHCJIE€ y4eOHBIX IJIAHOB, KAJIEHAAPHBIX Y4EOHBIX Tpa(uKOB,
pabourx mporpaMMm y4eOHBIX MMPEAMETOB, KypCOB, TUCITUILIAH (MOIYJICH )

CnpaBouyHasi uH(popMauus

0 MecTe HaXOo:KIeHMsl, rpaduke padoThl, KOHTAKTHBIX TeJie()OHAX, apecax IJTeKTPOHHOH
MOYTHI OPraHa, NPeJ0CTABJISIONIEr0 MYHMIMIAJIbHYIO YCJIYTY, CTPYKTYPHBIX
nojpa3sjaeieHUiiOprana, NpeaoCTaBJIAINIEr0 MyHHIMIAIbHYI0
yCJIYIy, MHOTO()YHKIIHOHAJIBHBIX EHTPOB NMPeI0CTABJEHHUS TOCYIapCTBEHHBIX H
MYHMUIHMIAJIbHBIX YCJIYT, PAciojI0:KeHHbIX Ha Tepputopun Hapo-®omunckozo
MYHUYURATbHO20 PAllOHA

1. Ynpasienne no 00pa3oBaHNI0 AJMMHHCTpPaLUH Hapo-®omuHuckoro

MYHHUIIMNIAJBHOI0 paiioHa (1aJiee — YnpaBJ/ieHUe 10 00pPa30BaHUIO):
Mecto HaxoXAeHusi YmpamieHuss 1o oOpa3oBaHWIO: MOCKOBCKas 00jacTb, T.

Hapo-®omunck, yn. Mapmaina XXykosa, 1. 2a.

I'padpux paboThel YnpapiieHus 1mo 00pa3oBaHHMIO :

[TonenenbHUK: ¢ 09:00 no 18:00, Bpems 0beieHHOTO NepepbIBa
¢ 13:00 oo 14:00

Brophuk: ¢ 09:00 no 18:00, Bpemst 06eJleHHOTO MepephIBa
¢ 13:00 no 14:00

Cpena ¢ 09:00 o 18:00, BpeMs 00e1eHHOTO TTEpephIBa

¢ 13:00 go 14:00

UYersepr: ¢ 09:00 no 18:00, Bpemst 00eeHHOTO MEpepbIBa
¢ 13:00 o 14:00
[IaTHuNA: ¢ 09:00 no 18:00, Bpems 0beieHHOTO MepepbIBa

¢ 13:00 mo 14:00
Cy66oTta BBIXOJHOH JICHb
Bockpecensbe: BBIXOJHOM JE€Hb

I'paduk npuema 3asBuTenel B YpaBieHUu 1o 00pa3oBaHUIO:
ITonenenspHUK: ¢ 14:00 no 17:00

Yersepr: ¢ 14:00 no 17:00

[TouToBbIit anpec Ynpaienus no oopazoBanuio: 143300, MockoBckasi obnacts, T. Hapo-

doMuHCK, yi1. Mapmana JKykosa, 1. 2a.
KonTaktHbiii Tenedon: 8 (496) 34- 7-38-86 .
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OdunmanpHeIil callT YrpaBieHus 1mo obpazoBanuio B cetu Murepuer (uno-nf.edusite.ru).
Azpec 3IeKTpOHHOM MOUTHI Y IIpaBiieHus 1o oopa3zoBanuto B cet MuTepHeTr: (upo-nf@mail.ru).

2. Omoen pazeumus o0pa3zoeanus u 60CNUMAHUA Ynpaeienus no oopazoeanuio (0aiee
- omoen pazeumus 00pa306aHuUs U 60CNUMAHUA) .

MecTo HaxOXACHUS OT/AeNa Pa3BUTHSA 00pa30oBaHUS M BOCIHMTaHUS: MOCKOBCKas
obmnacts, T. Hapo-domunck, yi. Mapmana J)Kykosa, 1. 2a.
['paduk paboTel OTIENA pa3BUTHS 00pA30BAHUS M BOCITUTAHMUS:
[TonenenbHUK: ¢ 09:00 no 18:00, Bpems 06e1eHHOTO NepepbIBa

¢ 13:00 no 14:00

BropHuk: ¢ 09:00 mo 18:00, Bpemst 00eeHHOTO TIEpephIBa
¢ 13:00 no 14:00

Cpena ¢ 09:00 o 18:00, BpeMs 00e1eHHOTO TTepephIBa
¢ 13:00 no 14:00

UYetsepr: ¢ 09:00 mo 18:00, BpeMst 00eACHHOTO TIepephIBa
¢ 13:00 no 14:00
[Taraumna: ¢ 09:00 mo 18:00, BpeMst 0O6eIeHHOTO TTepephIBa
¢ 13:00 no 14:00
Cy606oTta BBIXOIHOU JIEHb
Bockpecense: BBIXOJHOM J€Hb

I'paduk npuema 3asBuTENEN B OT/IE€ PA3BUTHUSI 00pAa30BaHUS U BOCIIUTAHUS:
IloHenenpHUK: ¢ 14:00 go 17:00

Yersepr: ¢ 14:00 o 17:00

ITouToBBIi azpec orhena pa3BuTUs oOpasoBaHuss M BocnuTaHus: 143300, MockoBckast
obnacts, r. Hapo-®omuHck, yin. Mapmiana JXKykosa, 1. 2a.

KonrakTtHsriii Tenedon: 8 (496) 34-3-67-57.

OdununanbHbIi caliT 0TAEIa pa3BUTHsI 00pa30BaHus U BOCIIUTaHUsA B ceTH MHTepHeT: (UNo-
nf.edusite.ru)

Anpec SJEKTPOHHOH TMOYTHl OTAeNa pa3BUTHUS 00pa3oBaHMS U BOCHHUTAHUS B CETH
Wutepuer (otdobr-nf@mail.ru).

3. Haumenosanue oopazoeamenbHbIX opzanuzayuii HenocpeocmeenHo
npeodocmasnAIUUX MyHUYURAIbHYIO YCY2Y

MecTto HaxoxnaeHus, rpapuxk padboTel 00pa3oBaTeNbHBIX OpraHu3alui, rpaduk mpueMa
3asgBUTeNell B 00Opa3oBaTeNbHBIX OpraHU3alusAX, [OYTOBBIM ajapec  00pa3oBaTENbHBIX
OpraHu3aiuii, KOHTaKTHBINA TenedoH, oPUIHATBHBIN caliT 00pa3oBaTeNbHBIX OpraHU3alui (IpU
Hanuuuu) B cetu VHTepHeT, ajapec 3JIEKTPOHHOM MOYTHI B CEeTU VIHTEpHET MOXKHO HaWTH
HEMOCPEICTBEHHO Ha caliTe YmpasiieHus 0 oOpa3oBanuto UNo-nf.edusite.ru.
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[Tpunoxenune Ne 2

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
0 NMpeA0CTaBIeHUI0 HHpopManu 06 06pa3oBaTENbHBIX TPOrpaMMax,
B TOM YHCJI€ YUeOHBIX IJIAHOB, KaJIeHAAPHBIX Y4EOHBIX rpauKoB,

pabourx mporpaMMm y4eOHBIX MMPEAMETOB, KypCOB, TUCITUILIAH (MOIYJICH )

(yxazvieaemcs OMC,
HaumeHo8anue 00pa306amelbHOl OPeaHu3ayuL)

Jns pusuueckux nuy

Damunus

Hnms

Omuecmeo
(npu Hanuuuu)

s opuouveckux auy

HAuMeHo8anue puUoUdecKo20 Iuya,
Op2aHU3aYUOHHO-NPABO8As (opma

3ASBJIEHUE

[Ipomry mpenocraBuTh MHPOpManu 00 00pa30BaTENbHBIX MPOrpaMmax, B TOM

yyclie y4yeOHbIX IUIAHOB, KaJIEHJApHBIX Y4eOHBIX TpapuKoB, paboyux MporpamMm

y4eOHBIX KypCOB, IPEAMETOB, TUCIUIUIMH (MOTyIEH)

Pe3ynbrar MyHHIIMTIIANBHOM YCITYTH BBIAATH CIEIYIOLUIMM CIIOCOOOM:

[

0
0
U

MOCPEICTBOM JINYHOTO 0OpalleHus B YpaBieHue o 00pa30BaHHIoO:

B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE;

MOYTOBBIM OTIIPABJIICHUEM Ha aJpec, YyKa3aHHBIA B 3asBICHUH (TOJBKO Ha
OyMa)KHOM HOCHUTEIE);

OTIIPABJICHUEM I10 JIEKTPOHHOU moute (B (hopMe 3JIEKTPOHHOIO JTOKYMEHTa U
TOJIBKO B CIIydasiX MPsIMO MPEIyCMOTPEHHBIX B JEHCTBYIOIIMX HOPMAaTHUBHBIX

MPaBOBBIX aKTax);
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MOCPEACTBOM JIMYHOTO OOpalieHHs] B MHOTO()YHKIIMOHAIBHBIN EHTpP (TOIBKO Ha
OyMa)KHOM HOCHTEIIC);

MOCPEJICTBOM ~ HaIlpaBlieHWsI 4Yepe3 EWHBI mopTam rocylapCcTBEHHBIX U
MYHUITUTATBHBIX YCIYT (TOJIBKO B (hOpMeE 3JIEKTPOHHOTO IOKYMEHTA);
MOCPEICTBOM HarpasiieHUs uepe3 [lopTai rocymapcTBEHHBIX ¥ MyHUIIUTIATBHBIX

yciyr (TOJBKO B (hopMe 2JIEKTPOHHOTO JJOKYMEHTA).

20 roaa

(moanucey)
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[Tpunoxenne Ne 3

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
O NMpeAoCTaBIeHUI0 nHpopManuu 06 06pazoBaTeNbHBIX IPOrpaMMax,
B TOM YHCJIC YUeOHBIX IUIAHOB, KaJICHAAPHBIX YI4EOHBIX rpauKoB,

pabouux mporpamMm y4eOHBIX IPEIMETOB, KYPCOB, TUCIMIUIUH (MOTYJICH )

BJiok-cxema
NPeA0CTABJICHUSI MYHUIIMIIAJIbHOM YCJIYTH M0 NPeA0oCcTaBJIeHnI0 uHGopManumn 00
0o0pa3oBaTe/IbHBIX MPOrPAMMAax, B TOM YHCJ€e Y4eOHbIX IJIAHOB, KAJEHAAPHBIX Y4eOHbIX
rpagukoB, pado4ux NPorpamMm y4e0HbIX NIPeIMeTOB, KYPCOB, 1M CIUIJINH (MO1YyJIeil)

Hayano npepoctaBneHns MyHULMNANbHOW ycnyrn. Mpuem
3aABneHuA

1.3aaBneHue

2. lokymeHT,
YZA0CTOBEPAOLWMNNINYHOCTD
3.[loBepeHHOCTb

I[1puem 3asBICHUS U JOKYMCHTOB, HEOOXOMMMBIX JUISl IPEAOCTaBICHHS
nHdopManyu 06 06pa3oBaTeNbHBIX IPOrpaMMax, B TOM 4UCIIe YUeOHBIX IIAaHOB,
KaJICHIAPHBIX y4eOHBIX IpauKOB, pabounX MporpaMM y4eOHBIX IPEAMETOB,
KypCOB, MCLUIUINH (MOLIYJIEH)

- @

Perncrparms 3asBieHns U JOKYMEHTOB, HEOOXOIMMBIX JUIS
HPEJIOCTaBJIEHHUs] YCIYT] 110 NIPEe0CTaBIeH IO HH(OopManuu 00
00pa3oBaTeNbHBIX IPOrPaMMax, B TOM YHCIIE Y4eOHBIXIUIAHOB,
KaJIeHJapHBIX Y4eOHBIX rpauKoB, pabOUNX IPOrpaMMydeOHBIX

MPEAMETOB, KyPCOB, AIMCIUILIHH (MOAYyJIeH)

Jl

IpuHATHE pEIIEHNS 110 TIPeJOCTaBICHNI0 HH(OpMaIn 00
00pa3oBaTeNbHBIX IPOrPaMMax, B TOM YHCIIE Y4eOHBIXILIAHOB,
KaJIeHapHBIX Y4eOHBIX rpauKoB, pabOUNX IPOrpaMMydeOHBIX

MPEIMETOB, KyPCOB,IUCIIUILTHH (MOyIei)

3aasneHune
cooTBeTcTByeT

TpeboBaHUAM,
YKa3aHHbIM B NMYHKTe
31
aAMNHUCTPATUBHOIO
pernameHTa

3anABneHune He
COOTBETCTBYET

TpeboBaHUAM,
YKa3aHHbIM B MyHKTe
31
AAMUHUCTPATUBHOIO
pernameHTa

IIpenocraBnenne  uHdpopmamumu 00  0Opa3oBaTENbHBIX MOTHBHUPOBaHHBIH OTKa3 B INPEAOCTaBICHUH WH(OPMALNH

IporpamMMax, B TOM 4YHCJIE y4eOHBIX IUIAHOB, KaJEHIAPHBIX 00 00pa3oBaTeNnbHBIX IPOrpaMMax, B TOM YHCIE Y4eOHBIX

yueOHBIX TPaUKOB,pabOYMX MPOrpaMM Y4EOHBIX MPEAMETOB, IUTaHOB, KaJIeHAApHBIX y4eOHBIX TrpaduKoB, pabdoOYMX

KYPCOB, UCLMILINH (MOZYJICH) mporpaMM  y4eOHBIX IPEIMETOB, KypCOB, JHCIUILIMH
(mopyneit)
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