YT1BepxkIcH

MocTaHoBiIeHuEM AnMmuHucTpanuu Hapo-domMuHCKOTro
MYHUIIUTIATBHOTO paitloHa MOCKOBCKON 00J1acTH

ot 18.12.2015 Ne 2640

AJIMUHHUCTPATHUBHBIN perjaMeHT
NpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYIH «Bpl1aya BBINMCOK M3 peecTpa MyHHIHMIIAIbHOIO
HMYILIEeCTBA

Pazgea |. O01mue moJioxeHus.

1.1. Hacrosiuuii agMMHMCTPaTHBHBIA PpEIVIAMEHT MNPEAOCTABICHHUS MYHUIMIAIBHON YCIYIH
«BblJJaUa BBIITMCOK K3 PEECTpa MYHULMIAIBHOIO HMMYIIECTBa» (Jajee — MYHUIUNAIbHAS YCIyra)
YCTAHABIIMBAET COCTaB, IOCIIEI0BATEIBbHOCTb, CPOKH U OCOOEHHOCTU BBINOJIHEHUS aJAMHHUCTPATUBHBIX
npoueayp (AelcTBUil) Mo MPeI0CTaBICHUI0 MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM BUJIE,
TpeOOBaHUSI K TIOPSIKY WX BBIMOJIHEHHUS, (DOPMBI KOHTPOJS 32 HCIOJIHEHHEM aIMHHHCTPATHBHOTO
pernamenTa, nocyAeOHbIi (BHeCYAeOHBIN) MOPSIOK 00KanoBaHUs pelIeHUd U JeiicTBuil (O6e3mericTBrs)
JNOJDKHOCTHBIX MLl Aamunuctpaiuu  Hapo-OOoMUHCKOro MyHHUIMOANBHOTO pailoHa MOCKOBCKOM
obnactu (manee — AnMuHHCTpanus paiiona), Komurtera 1mno ynpaBlieHHI0O UMYILIECTBOM ATMUHUCTpPALIUN
Hapo-®omuHCcKkoro MyHMIMNaibHOro paiioHa (mamee — KomwureT), MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MpelocTaBleHusl yciuyr B MockoBckoi obnactu (manee — MOLI), nub0 MyHUIUMNATBHBIX CIIYKaILUX
(nanee — aAMUHUCTPATUBHBIN PErJIAMEHT).

1.2. AIMUHUCTPATUBHBIA perjaMeHT pa3padoTaH B IENSIX MOBBIIICHHUS KauecTBa M JOCTYMHOCTH
IIPEAOCTABIICHUS] MyHUIIMIIAIBHON YCIIYTH.

2.JII/IIIa, HMCEHOIIHE MIPpaBoO HA MOJYYE€CHHUE MyHHHHHaHLHOﬁ YCIayru.

2.1. B xadecTBe M1, UMEIOLIUX [IPABO HA NOJyYE€HUE MYHULIUIIATbHON YCIYrd, MOT'YT BBICTYaTh:

- (puzmyeckue, OPUANUECKUE JTUIIA U UHAUBHUAYAIbHbIE IPEANPUHIMATEIH.

2.2. UHrepechl 3asBUTENEN, YKa3aHHBIX B MYyHKTE 2.1 aJMUHUCTPATUBHOIO pErjamMeHTa, MOTYT
MPEACTABIATh HMHBIE JIMIA, YIOJHOMOYEHHBIE 3asBUTEIEM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu.

3. TpedoBanusi K NopsaaAKyY HHGOPMUPOBAHHUS 0 MOPSI/IKE MPETOCTABICHUS] MYHHIIHNIAIbHO
YCIyIH.

3.1. I'padux paboTsl U cripaBo4Hble Tene)OoHbl AJIMUHUCTpALMK paliOHA, a Takke MHpOopMaIHs O
MeCTe HaX0X/JAeHUd AJIMHUHUCTpalMU pailoHa, rpaguke padOThl 1 MECTE HAXOXIECHUS €€ CTPYKTYPHBIX U
TEPPUTOPUAIBHBIX TOIPA3AEICHUI, OPraHU3alMi, Y4acTBYIOIIUX B INPENOCTABICHUHM MYHUIMIIAIBHON
YCIIyTH, CIIOCOOBI MOTyYeHUs] HHPOPMAIIMU O MECTE HaXO0XKJIeHUs U rpadukax padoThl TOCYIapCTBEHHbBIX
U MYHUUUNAIBHBIX OPraHOB M OpraHu3aluid, oOpalieHHe B KOTOpble HEOOXOJUMO I IOJyYeHUS
MYHHUIMIAIbHOW yciyru, a Takke MODL, anmpeca oduuuanbHbIX caliToB B UHGOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOW CETH MHTEpHET, coaepxkarca B [lpunoxenun Ne 2 K HacToduemy
aJIMMHHUCTPAaTUBHOMY pErJIaMEeHTY.

3.2. Undopmanuss o MOpAAKE NOIYUYEHUS 3aABUTENSIMU MYHHMIUINAIBHOM YCIYTH CONEPKUT
CIICAYIOIINE CBEICHUS:

1) HaumMeHOBaHKE U TIOYTOBBIN apec AIMUHUCTpaLuu paiioHa u Komurera,

2) cmopaBouyHble HOMepa TenedOoHOB KomMurera, HENoCpeaCTBEHHO NPEIOCTABISAIOIIETO
MYHUILUIIAIBHYIO yeiyry, 1 MOLI;

3) aapec odumuanpbHOTO caita AJMUHHCTpanMu paiiona, MO®I], B wuHpOpManUOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn «MHTepHeT» (nanee — cetb IHTEpHET), afpeca 3IeKTPOHHON MOYTHI;

4) rpadux paboTel AnMuHuCTpanuu paiona u Komurera;



5) TpeboBaHMs K MUCHMEHHOMY 3asIBIICHHUIO 3asIBUTEJICH O MPeI0CTaBICHUU HH(OPMAIIH O MOPSIKE
IPEJOCTaBICHUS] MyHULIMIIATBHOM yCIyTH;

6) mepeyeHb JOKYMEHTOB, HEOOXOJUMBIX ISl TIOTy4YEHHUs] MyHHUIMIIATbHON yCIyTH;

7) BBIIEPKKH M3 IPABOBBIX AKTOB, COAEPKAIIMX HOPMBI, PETYIMPYIOIIUE AESITEIbHOCTh IO
IIPEIOCTABIICHUIO MYHUIIMIIAJILHOM YCIIyTH;

8) TeKCT aIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMM;

9) xpaTKoO€ onMcaHHe MOPSAIKA IPEIOCTABICHUS MyHULIMIIAIbHOW YCIIyTH;

10) o6pa31el 0opMIIeHUS] JOKYMEHTOB, HEOOXOAUMBIX JUIS MOJIy4YEHHs] MyHULIUIIAIBHON YCIYTH, U
TpeOOBaHUS K HUM;

11) nepedeHp TUIIOBBIX, HANOOJIEE AKTYAIBHBIX BOIIPOCOB IPaKAAaH, OTHOCSIIMXCS K KOMIIETEHIIUN
AJIMHHHCTpAIUH paifoHa U OTBETHI HA HUX.

3.3. Uudopmarnus, ykazaHHas B MyHKTE 3.2 aJMHUHHUCTPATUBHOIO PEriaMeHTa, [IPEeJOCTaBIIAETCS
crnenpanuctamu Komurera u MOII;

HEMOCPEACTBEHHO B IOMEUICHUAX JaHHBIX YUYPEKIACHUH M LIEHTPOB IIPU JIMYHOM OOpaleHUU
3asIBUTES;

MOCPEJICTBOM pa3MEIIeHUs Ha O(UIMAIbHOM cailTe AamMuHUCTpanuu paiiona u MOIL[ B cetn
WntepHer, B (enepaibHOi TOCyAapcTBeHHOW HH(pOpManmonHoi cucreme «EamHBIA moOpTan
rOCy/IapCTBEHHBIX U MYHUIUNAIBHBIX ycayr (dyHKiui)» www.gosuslugi.ru (ganee — Enunblii mopran
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT) W B TOCYIAapCTBEHHOW HH(OPMAIIMOHHON CHCTEME
MockoBckoii o0nactu «IlopTan rocynapcTBEHHBIX U MYHUIMNAIbHBIX YCIyr (GyHKuuit) MOCKOBCKOI
obmactiy www.pgu.mosreg.ru (nanee — [lopran rocynapcTBeHHBIX ¥ MYHUIIUITATIBHBIX YCIYT ((PYHKIN)
MockoBcKko# 001acTh);

C HCHOJB30BAHHMEM CPEICTB MAacCOBOW HMH(OPMAIUH, DJIEKTPOHHOH WM Telae(QOHHOH CBS3H,
BKJIFOYasi aBTOMH()OPMUPOBAHHUE.

KoHcynbTupoBaHue MO BONpOCaM IPEJOCTaBICHUS MYHHIMIIAIbHOM YCIYIH OCYLIECTBISETCA
OecmaTHo.

KoHcynbranuu 1o BOIpocaM MpEeAOCTAaBICHHUS MYHUIUMNAIBHOM YCIYrHM HPEJOCTaBIISIOT
cnenuanuctel KomuTera, OTBETCTBEHHbIE 3a MPEAOCTaBICHUE MYHULMIAIBHOW YCIyru (nanee —
CIELUANNCTHI), cOTpyAHUKH MOII.

ITpu oTBeTax Ha Tesne(OHHBIE 3BOHKU U YCTHBIE OOpallleHus 3asiBUTENIEeN ClIEUAINCThI IOAPOOHO U
B BEXXJIMBOM (KOPpPEKTHOH) (opme MHPOPMHUPYIOT OOPATUBLIMXCS MO HMHTEPECYIOIIMM MX BOIPOCAM.
OtBeT Ha TenedOHHbIN 3BOHOK JODKEH HaUYMHAThCs ¢ MH(OpMallMM 0 HAMMEHOBAHUHU OpraHa, B KOTOPbIT
MO3BOHMUII 3asIBUTEINb, (PaMHUIIUN, UMEHH, OTYECTBE U IOJDKHOCTH CHEIMAINCTA, IPUHSBILETO Tele()OHHBII
3BOHOK.

Ecnu cyre mocraBieHHOro B Tele(OHHOM 3BOHKE BONPOCA HE OTHOCUTCS K KOMIIETEHIIMU
CHelHalncTa, MPUHSABLIETO TeIeQOHHBII 3BOHOK, 3BOHOK JIOJDKEH OBITh NepeajpecoBaH (IepeBeeH) Ha
CHeLUAINCTa ¢ HEOOXOAMMON KOMIMETEHIMEeH, WM 3asBUTENIO0 JOJDKEH OBITh COOOIIeH Tesie()OHHBIH
HOMEp, 0 KOTOPOMY MOXHO IMOJYYUTh HEOOXOAUMYI0 MH(GOPMAIIMIO UIH MPEUI0KEHO U3JI0KUTh CYTh
oOpalieHus: B MMCbMEHHOH Gopme.

CrenuanucTbl, OCYLIECTBIISIIOIIME IPUEM M KOHCYJIBTHPOBaHME (JIMYHO WU 1O TeledoHy),
00513aHbl OTHOCUTHCSI K OOpPaTUBLIMMCS 3aSBUTENSIM KOPPEKTHO M BHUMATENIbHO, HE YHUXKas UX YECTH U
JIOCTOMHCTBA, OKa3blBaThb HEOOXOJMMYIO TMOMOIIb MHBAIMJAM B IPEOJOJCHUH OapbepoB, MEIIAIOLINX
MOJTyYEeHHUsI UMM YCITYT HapaBHE C IPYTMMU JINLAMH.

3.4. Ha uH@opMalOHHBIX CTEHJaX B MOMELICHUH, MpeIHAa3HaYeHHOM JJIsl pueMa JTOKyMEHTOB,
pasmeriaercs cieayromas HHGopMaIus:

U3BJICYEHHUS] W3 HOPMATUBHBIX IPABOBBIX AaKTOB, COJEpPXKAIIMX HOPMBI, PETYIHUPYIOIINE
JESTENBHOCTD 110 MPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIYTH,

U3BJIEYEHMS] U3 TEKCTA HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKEHHUSIMHU;

OJI0K-CXeMa U KpaTKoe OIMHMCaHUe MOpsKa MPel0CTaBICHUs] MyHUIIUIAIBHON YCIIyTH,

nepeyeHb JOKYMEHTOB, HEOOXOAWMBIX JUIsl TONY4YeHHS MYHULUINAIbHOW YCIyrd, a TaKxke
TpeOOBaHUs, IPEABABISIEMbIE K ’TUM JOKYMEHTaM;

rpaduk npuema 3asBUTENEH;

00pa3ibl 0(hOpMIIEHHUS TOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHUSI MyHULIUTIAIIBHON YCIYTH;
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HOPSI0K UHPOPMUPOBAHUS O XOJI€ MPEAOCTABICHUS MyHUITUNIAILHON YCITYTH;

MOPSIIOK 00’KAJIOBAHUS PEIICHHUM, JEHCTBUN WM O€3ICUCTBUS CIEIHAINCTOB, OTBETCTBEHHBIX 3a
[IPEAOCTABICHUE MYHULIUIIAIBHON YCIIyTH,

MecTopacrnojoxkenne, rpaguk (pexxum) paboTel, HOMepa TenedoHoB, aapeca MHTepHET-CaWTOB U
BHQKTpOHHOﬁ IIOYTHhI OpFaHOB nu OpFaHH3aHHfI, B KOTOpBIX 3as4BUTCIIb MOXKET HOHY'-H/ITB Z[OKYMeHTBI,
HEOOXOUMBIC VIS TIOJTYYCHHS] MyHUITUTIATHBHOU YCITYTH.

Pa3nen Il. Ctangapt npeaocTaB/jieHUsI MYHHIMIIAJBHON YCJIYTH.
4. HanMeHOBaHME MYHULIMIIAJIBHON YCJIYIH.
4.1. MyHununaibHas yciiyra Bbljiaya BBIIIHCOK U3 PeecTpa MyHHIIMITATFHOTO UMYILIECTBA.

5.HaunmMeHoBaHHMe OPraHa MeCTHOI'O CAMOYIIPABJIeHHS 1 HAUMEHOBAHNeE ero CTPYKTYPHOI0
nojapas/aejieHusl, HeMoOCPeACTBEHHO 0TBEYAIONIEro 3a NpeJ0CTABIeHHe MYHMIMNAJbHON YCIYTH.

5.1. CTpyKTypHBIM NOJpa3A€ICHUEM AJMUHUCTpAllMM pailoHa, OTBETCTBEHHBIM 32
IIPEJOCTaBIEHUE MYHUIIUIIAILHON YCIIYTH, 32 UCKIIOYEHUEM aJIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX
B myHKkTax 21.3, 21.4, 21.5, 21.10 agMUHUCTPATHBHOTO perjaMeHTa, sisisiercs Komurer.

5.2. Oprassl ¥ OpraHu3aly, y4acTBYIOIINE B PEAOCTABICHUN MYHUIIUIIAIbHON YCIIyTH:

- Ynpasnenue denepanbHON CIIy>KOBI TOCYIapCTBEHHONW PETHCTPALlMM, KajacTpa U Kaprorpaduu
1o MockoBckoii o0nacTy;

- Oumuman dexepasbHOTO TOCYAAPCTBEHHOTO OIO/DKETHOTO yupexaeHus «DenepanbHas
kajgactpoBas nanara denepanbHoil Ci1yk0bl TOCYAAPCTBEHHOM perucTpanuu, Kajacrpa u KapTorpapum»
1m0 MocKkoOBCKOIi 00/1aCTH;

- ML,

5.3.AAMuHUCTpalMu palioHa OpraHu3yeT, OO0EeCrneYyMBaeT M KOHTPOJIUPYET MACSATEIHHOCTD
Komurera mno mnpeaocTaBIeHMIO MYyHMLMIAIBHOM ycayru Ha Teppuropun Hapo-®omuHckoro
MYHHUIMIIAJIBHOTO PAOHA.

5.4. CTpyKTYpHBIM MOJpa3/ieieHneM AIMUHHUCTPALUU pailoHa, OTBETCTBEHHBIM 3a BBINOJIHEHHE
aIMMHHMCTPATUBHBIX  TpOLENyp, MpelyCcMOTpeHHbIX myHkrtamu 21.3, 214, 21.5, 21.12
a/IMUHUCTPATUBHOTO PErJIaMeHTa, SBJseTCA OOLIMi oTaen AJAMUHUCTpaluu paiioHa (nanee — OOumit
oTnen).

6.Pe3yabTaT npenocraBieHuss MyHHIUIIAJIBLHOM YCJIYTH.

Pe3ynbpTaTamu npegocTaBiaeHUs] MyHUIUNIAIBHON YCIYTH SIBJIIOTCS

- TIPEIOCTaBIICHUE 3asIBUTENIO BHIMHCKK U3 PeecTpa MyHUIIMIIATBLHOTO UMYIIECTBA HA OyMakHOM
HOCUTEJE WIM B DOJIEKTPOHHOW ¢opMe B COOTBETCTBUU C TpeOOBAaHUSIMH JCHCTBYIOLIETO
3akoHogarenberBa Poccniickont denepanuu;

- yBenomiienre Komurera 00 0TKaze B MpeI0CTaBICHUN MYHHUITUTIATLHON YCIYTH.

7.Cpok perucTpauuu 3asiBJIeHU 3asiBUTEJIA.

7.1. Cpok perucrtpauuy 3asBJICHHs 3asBUTENSl O IMPEAOCTABICHHM MYHULUIIAJBHON YCIYI'H
cocTaBisieT He Oosee 15 MUHYT ¢ MOMEHTa mocTymieHust obpamienus 3assurenss B MOL[ umu OOmmii
OTJEIL.

7.2. Peructpanus 3asBIEHHsA 3aiBUTENS O IPENOCTABIEHUHM MYHUIMNAIBHOM  YCIIYTH,
HaIpPaBJIEHHOTO B (hOpMe 3JIEKTPOHHOTO TIOKYMEHTa MOCPeCTBOM EnuHoro noprana rocy1apcTBEHHbIX U
MYHUIUOATBHBIX yciyT, [lopTana rocy1apcTBEHHBIX M MyHUIMOATBHBIX yCayr (pyHKuni) MOCKOBCKOI
00JIaCTH, OCYILECTBJIAETCS B CPOK HE IMO3JHEE OJHOrO JHS, C MOMEHTa IOCTYIUICHHs 3asBICHUS B
AJIMUHUCTpALUIO paiioHa.



8. Cpok npegocTaB/ieHUs] MYHHIIUNIAIbHOMH YCIYTH.

8.1. Cpok mpenocTaBiIeHUs MyHUITUIIATBHON ycayru He npesbimaet 30 (Tpuanars) pabounx AHEH ¢
JaThl PETUCTPALIMU 3asBJICHUS 3asBUTEINS O NPEIOCTaBICHUN MYHHUIIMIIATBHOM YCIyTH.

8.2. Cpok npeocTaBieHUs] MyHUIIMIIAIBHON YCIYT'M HCUUCIIETCs Oe3 yueTa:

8.2.1. Cpoka nepenauu 3asBJICHHUs O MPEAOCTABICHUM MYHHULUNAIBHOW YCIYIM U JOKYMEHTOB M3
O6mero otaena i M®L] B Komuret, nepenaun pe3ynpTaTta Mpea0oCTaBICHUSI MYHUIUIIAIBHON yCIyTH
n3 Komurera B O0mmit ormen nin MOILI;

8.2.2. Cpoka mpHOCTaHOBIICHHS MTPEIOCTABICHUS MYHHIIUIIAIBHOW YCITyTH.

9.Cpok NpHOCTAHOBJIECHHSA NPEI0CTABJCHNS MYHHIIUIIAJIBHON YCJIYTH.

9.1. [IpuocranoBiieHHE MPEIOCTABICHNS MYHUIIUTIAILHON YCIYT'H 3aKOHOAATENbCTBOM Poccuiickoit
denepanyn U 3aKOHOAATENBCTBOM MOCKOBCKOM 0071aCTH HE MTPETyCMOTPEHO.

10.Cpoxk BbIzaun (HanpaBJieHHs) JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTAaTOM IMPeI0CTABJIECHMS
MYHUIIUNIAJIbHOH YCJIYTH.

10.1. Cpoxk HampaBlleHUsT JOKYMEHTOB, SBJISIONIMXCA  pPE3YylbTaTOM  IPEAOCTaBICHUS
MyHHIUIaNbHOU yenyru u3 Komurera B O6muit otaen win M®L, cocraBuser 2 (qBa) pabounx co AHS
MOJIMCAHUS U PETUCTPALIMU JOKYMEHTOB, SBJISIOMIMXCS PE3YJIbTATOM MPEAOCTABICHUS MYHULIUNIAIBHOMN

YCIIYTH.

11.IlepeyeHb HOPMATHBHBIX PABOBBHIX AKTOB, PEryJTHPYIOLIUX OTHOLIIEHHS], BOSHUKAIOLIHE B
CBSI3H C NPEIOCTABJI€HHEM MYHULIMIAJbHOMN YCIYTIH.

11.1. IIpenocraBnenue MyHUIMIIAIBHON YCIYTH OCYLIECTBIIIETCS B COOTBETCTBUMU C:

- I'paxxnanckum kojaexkcoM Poccuiickoit denepanuu;

- Kumumiaeim konekcoM Poccuniickoit denepanuu;

- ®enepanbHbIM 3ak0HOM 0T 02.05.2006 N 59-®3 "O nopsiike paccMOTpeHHsI 0OpalleH!i rpaxiaH
Poccuiickoit ®enepanun";

- ®@epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHuzanuu MNperoCTaBICHUs
roCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYyT";

- ®enepanbubiM 3akoHOM OT 06.04.2011 N 63-®3 "OO6 sneKTpoHHOM noanucu" (Janee mo TeKCTy -
®denepanbHblil 3akoH N 63-D3);

- ®enepanbabiM 3aKk0HOM OT 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX" (aee Mo TeKCTY -
®enepanbHblil 3akoH N 152-D3);

- ®enepanbHbIM 3aK0HOM OT 06.10.2003 N 131-®3 "OO6 001mux NpHUHLIKIAX OPraHU3alUH MECTHOTO
camoynpasiienus B Poccuiickoit @enepanuun” (nanee mo tekcty - Deaepanbupiii 3akoH N 131-D3);

- noctaHosneHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 16.05.2011 N 373 "O pazpabotke u
YTBEPKACHUM  AJMUHHCTPATHBHBIX PETJaMEHTOB HCIOJIHEHMSI TOCYJapCTBEHHbIX (YHKUIUH U
aJIMMHHUCTPATUBHBIX PErJIAaMEHTOB MIPEIOCTABIEHUS FOCY1apCTBEHHBIX YCIyr";

- pacnopsbkenueM I[IpaButensctBa Poccmiickoit ®enepammu ot 17.12.2009 N 1993-p "O6
YTBEPXKACHUHM CBOJHOTO IIEPEYHs IEPBOOYEPENHBIX TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT,
MIPEIOCTABIIIEMbIX OpraHaMU MCIOJHUTENBHOM BlacTH cyobekToB Poccuiickoit denepaliiil 1 opranaMu
MECTHOTO CaMOYIIPaBJIEHHsI B DJIEKTPOHHOM BHUJE, a TAaKXKE€ yCIYT, IPEIOCTABIAEMBIX B 3JEKTPOHHOM
BUJE YYpeXKICHUAMU U opraHamu cyobektoB Poccuiickoit ®enepauuu W MyHHIMIAIbHBIMU
yupexaeHusmu";

- mnpukazoM MunskoHoMpa3Butus Poccuiickoit ®epepanuun ot 30.08.2011 N 424 "OO0
yrBepxkacHUM Ilopsinka BeneHHMs oOpraHaMM MECTHOTO CaMOYIPABIIEHUS PEECTPOB MYHULUIAIBHOTO
nMyiecTsa';

- mnocraHoBneHueM IIpaBurensctBa Poccuiickoir @enepauuu ot 26.02.2010 N 96 "OO6
AHTUKOPPYIIIMOHHON 3KCIEPTHU3€ HOPMAaTUBHBIX MPABOBBIX aKTOB U MPOEKTOB HOPMATUBHBIX MPABOBBIX
aKToB";
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- mocraHoBieHueM llpaButenscrBa Poccuiickoit @eneparmuu ot 22.12.2012 N 1376 "O6
YTBEPKACHUM MPABUJI OPraHU3ALMH JIEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUS
roCyIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT";

- mocta”oBienneMm IlpaBurensctBa MockoBckoit obmactu ot 27.09.2013 N 777/42 "O6
OpraHM3alMM IPEIOCTABICHUS T'OCYJApCTBEHHBIX YCIYI HCIOJHUTENbHBIX OPraHOB IOCYIAapCTBEHHOMN
BIacTM MOCKOBCKOM oOmacth Ha 0a3e MHOrO(YHKIHMOHAJIBHBIX IIEHTPOB  IPEAOCTaBICHUS
rOCYJapCTBEHHbIX M MYHHLMIAIBHBIX YCIYT, a Takke 00 yTBepkaeHuu llepeuHs rocynapcTBEHHBIX
YCIIYT HMCHOJHUTENIBHBIX OPraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOH 00jacTu, mpeaocTaBieHHE
KOTOPBIX OpPTaHHM3yeTCsl MO MPUHIUNY "OJHOrOo OKHA", B TOM 4YHCIIe Ha 0a3e MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTaBICHUSI TOCYIAPCTBEHHBIX UM MYHHUIIMNAIBHBIX YCIyr, U PekoMeHayemoro mepeuHs
MYHHULMIIAIBHBIX YCIYT, NPEAOCTaBISIEMBbIX OpPraHaMU MECTHOIO CaMOYIIPaBJIEHHUS MYHHUIMIAIbHBIX
oOpa3zoBanuii MocKOBCKO 00J1acTH, a TaK)Ke YCIIYT, OKa3bIBAEMbIX MYHULIUIIAIBHBIMU YUPEXKIACHUIMU U
JPYTMMHU OpraHu3alysIMHU, IPEJOCTaBICHUE KOTOPBIX OpPraHU3yeTcs 10 NPUHIUIY "OJHOro OKHA'", B TOM
yrciie Ha 0a3e MHOTO(YHKIIMOHANBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX
yemyr";

- moctaHoBieHnneMm IlpaBurenbctBa MockoBckoit obmactu ot 25.04.2011 N 365/15 "O6
yrBepxkaeHun Ilopsaka pa3paboTKu M YTBEp)KIEHUS aJIMUHUCTPATUBHBIX PErJaMEHTOB HCIOJHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErNIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
yCIyT IEHTPAJbHBIMU HCIIOJIHUTEIFHBIMU OpTaHaMH TOCYIapCTBEHHOW BiIacTh MOCKOBCKOW 00iacTw,
rocy/1apCTBEHHBIMU OpraHaMu MOCKOBCKO# obnactu".

- YcraBom Hapo-®oMHUHCKOTO MyHUITUTIATILHOTO paiioHa MOCKOBCKOIM 00J1acTH.

12.AcyepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
¢ HOPMATHBHBIMH NPaBOBbLIMH akTaMu Poccuiickoii @enepanu, HOPpMATUBHBIMYU NPABOBLIMU
akTaMd MOCKOBCKOM 00J1aCTH /Il IPe10CTABIEHUS] MYHUIIUNIAJIbHOM YCJIYTH M YCJIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeJIbHBIMH /1JIsl IPE0CTABIEHUSI MYHUIIUNIAIbHON yCJIyTH,
NMO/JIeKANIMX MPeACTABIEHHIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIy4YeHUs 3asiBUTEJIAMH, B TOM YHCJIe B
3JIEKTPOHHOI opme, MOPSAIOK UX NPeACTABICHHS.

12.1. TIpu obpatieHnH 3a NpeJOCTaBIEHUEM MYHULIMTIAILHON YCIYTH 3asiBUTENb IPECTABIISET:

12.1.1. 3asiBneHre Ha MPETOCTABICHIUE MYHUITUTIAIHHOM YCITYTH.

3asBnenue odopmisiercs cornacHo [punoxenuto Ne 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBneHun q10mKHBI OBITh YKAa3aHbI:

a) (ammimg, umMs U (IpU HAJIMYUHM) OTUECTBO, MECTO JKUTENbCTBA 3asABUTENS M PEKBU3UTHI
JIOKYMEHTA, YJIOCTOBEPSIOLIEr0 €ro JUYHOCTh, - B CIllyyae, €CJIM 3asBJIEHUE MO0JaeTcs (PU3NUECKUM
JIULOM;

0) HauMEHOBaHHE, MECTO HaXOXJEHHUS, OpraHU3alMOHHO-TIpaBOBas (opma U CBEACHUS O
roCylapCTBEHHON PErucTpaluy 3asBUTENS B EAMHOM rocyqapcTBEHHOM peecTpe HOPUINYECKUX JIUIL — B
cllydae, €Cliv 3asBJIEHUE TOJACTCsl FOPUIUIECKUM JIUIIOM;

B) aMuius, UMs U (MIPH HAIWYMK) OTYECTBO MPEACTABUTENS 3asABUTENS U PEKBU3UTHI TIOKYMEHTA,
MO/ITBEP>KIAIOIIUE €TO MOJTHOMOYHS, - B CIIy4ae, €CiM 3asBJICHHE [T01aeTCs IPECTaBUTENIEM 3asBUTEIIS;

I') TIOYTOBBINA ajipec, aapec 3JIEKTPOHHOH MOYTHl, HOMEp TenedoHa A CBS3HM C 3asBUTEIEM WIIH
MIPE/ICTaBUTENIEM 3asIBUTEIIS;

1) HAUMEHOBaHHE 00BEKTa HEJBM)KUMOTO UMYIIIECTBA, KaacTPOBBIN (YCIOBHBIN) HOMEP — B Cllyyae
HaJIM4YUs TAKOBOTO, a/IpeC MECTa HaXOXKACHUsI 00BEKTa, a TaKXKe WHbIe, N3BECTHBIEC 3asBUTEIIO CBEICHUS
00 oObekTe.

12.1.2. K 3asB1eHHIO IpUIIararoTCs:

a) KOIMUHU JOKYMEHTOB, YJOCTOBEPSIOUIMX JUYHOCTb 3asiBUTENIS U TMPEACTABUTENS 3asBUTENS, U
JOKYMEHTa, MOATBEP/KIAIOLIET0 IOJHOMOYMS NPEACTABUTENS 3asBUTEINA, B CIydae, €CIH 3asBICHHE
NOJIaeTCs NPEACTABUTENIEM 3asIBUTEIIS.

[TepeueHb NOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHUIIUNIATBLHON YCIYTH, SBISETCS
HCYEPIBIBAIOIINM.


consultantplus://offline/ref=6B5A018366763147EE65B0402B3993D2C119803B5C9D9475D5B784A2222914I
consultantplus://offline/ref=6B5A018366763147EE65AF403A3993D2C21085315C919475D5B784A2222914I
consultantplus://offline/ref=6B5A018366763147EE65AF403A3993D2C2118E39559A9475D5B784A2222914I

12.2. B OymaxxHoM Buzae (opma 3asBICHUS MOXKET ObITH IOJIyueHa HemocpeacTBeHHO B MOII,
Komurere.

12.3.®opmMa 3asBIeHUS MOKET OBITh JOCTYITHA JIsI KOTIMPOBAHHUS M 3aTIOJTHEHUS B DJIEKTPOHHOM BUJIC
Ha [TopTane rocymapcTBEHHBIX U MYHUITUIATBHBIX yCIyT (GyHKIHI) MockoBckoi obnactu, Ha Enqunom
MopTaje TOCYJAapCTBEHHBIX W MYHHIMMAIBHBIX ycIyr (pyHkowii), Ha oQUIMATILHOM caiiTe
AnMmuHucTpauuu paitona, M®I B cetn UnTepHeT.

12.4. Tlpu nopaue 3asiBIE€HUS M IpUJIAraeMbIX K HeMy AokyMeHTOoB B M®I[ u B OOwmwuii otnen
3asiBUTEIb MPEIbSABISET OPUTHHAIBI JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 12.1.2 aAMUHUCTPATUBHOIO
periiaMeHTa, Juisi CBEpKHU.

12.5. B ciuywyae oOpamieHus 3a NPEIOCTaBICHHEM MYHUIMNAIBHOW YCIYyTH TPEICTaBUTEIIEM
3asBUTENS, JOMOJIHUTENBHO TPEACTABISETCS JOKYMEHT, MOJATBEPXKIAIOIUNA €ro IMOJHOMOYUS,
o(OpMJICHHBII B COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickoii denepannn, a TaKxke
JIOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTD.

12.6. B kauecTBe JOKYMEHTa, MOATBEP)KAAIOIIETO IMOJTHOMOYHMS Ha OCYIIECTBICHUE ACUCTBUS OT
UMEHU 3asSBUTENIS, MOTYT OBITh MPEACTABIICHBI:

- oopmileHHass B COOTBETCTBHHM C JCHCTBYIOLIUM 3aKOHOAATENbCTBOM P® noBepeHHOCTH (IIs
(bU3NUECKUX JIUII, UHANBUAYAIbHBIX MPEATPUHAMATEIICH);

- odopmiieHHasT B COOTBETCTBHHM C JCHCTBYIOLUIUM 3aKOHOAATEIbCTBOM P®d n0BEepeHHOCTD,
3aBEpeHHAs MeYaThio 3asBUTENS (FOPUIUYECKOTO JIUIA) U TOAMKUCAHHAS PYKOBOAUTEIIEM 3asBUTEIIS WU
YIIOJTHOMOYEHHBIM PYKOBOJIUTENIEM JIUIIOM (7151 FOPUINYECKUX JTUIY);

- KOMMS pEeUIeHUs O Ha3HAYeHUU wWin 00 wu30paHuu, TUOO KOMUS TMpPUKa3a O Ha3HAYCHHH
(bu3MYECKOro JHIa Ha JOKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (pu3uveckoe JHIo obianaer
MPaBOM JICCTBOBATh OT UMEHH 3asBUTEIISA 0€3 JI0BEPEHHOCTH.

13.AcuepnbiBaomnii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoii @egepanun, HOPMATUBHBIMH MPABOBbIMHU aKTaMHu MOCKOBCKOI
00J12CTH 1J151 TPEI0CTABJIEHUSI MyYHUIIUNIAJILHOM YCJIYI'H, KOTOpPbIe HAXOAATCH B PACTIOPSKEHU U
rocy/1apCcTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIeHHs] U HHBIX OPTaHOB, YYACTBYIOIIMX
B NIPeI0CTABJIEHUHU IOCYIaPCTBEHHBIX HJIM MYHHIUNIAJbHBIX YCJIYT, H KOTOPbIEe 3asiBUTEJIb BIIpaBe
NMPEICTABUTH M0 COOCTBEHHOI HHUIHATHBE, 2 TAKKe CIIOCOOBI MX MOJTy4YeHHS 3asiBUTEISIMHU, B TOM
yucsie B JJIeKTPOHHOM ¢opMe, MOPSAOK UX NMPeICTABJICHUS.

13.1. 3asgBuUTEND BIIpaBe NPEACTaBUTD CIEAYIOLINE JOKYMEHTHI 10 COOCTBEHHOW MHUIIMATHBE:

a) KONHUS CBHJIETENBCTBA O TOCYIAapCTBEHHOW perucTpanuu (U3MYEeCKOro JMIa B KauecTBe
WHIUBUAYAIBHOTO  MpeAnpuHUMarens (i  MHAMBUAYaJbHBIX  IpeAlpUHUMATENeil),  Komwus
CBHJIETEJICTBA O TOCYAApCTBEHHOW PErMCTpalM FOPUIMUECKOro JMua (Ul IOPUINYECKUX JIUI) HIIU
BBIIIMCKA M3 TOCYAApCTBEHHBIX PpPEECTPOB O IOPUAMYECKOM JIMIE WIM  HMHJIWBUIYaJIbHOM
IIPEANIPUHUMATEIIE, SABIIIOIEMCS 3aBUTEIIEM;

0) BbIIIMCKA U3 EOQMHOrO rocy1apcTBEHHOIO peecTpa MpaB Ha HEJBHIKMMOE MMYILECTBO U CHIETIOK
c uuM (nanee — EI'PIT) Ha 00BEeKT HEIBMKUMOTO UMYIIIECTBA;

B) KaJacTPOBBIN MacrnopT oObEKTa HEJBUKUMOIO MMYIIECTBA, Ka/JacTpOBas BBHIMHCKA Ha OOBEKT
HEJBM>KMMOI'0 UMYIIECTBA.

13.2. B ciy4yae HempeaCTaBICHHs YKA3aHHBIX B NMyHKTe 13.1 agMHUHHCTPAaTMBHOIO peErilaMeHTa
nokymeHToB O0muit otaen uiu M®L] caMocTosSTeN HO OCYIIECTBISIOT 3aIIPOC CBEJICHUN B AJIEKTPOHHOM
(dbopMe C UCTI0NB30BAaHUEM €TUHON CUCTEMBI MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOIEUCTBUS B
nopsinke, ycraHoBieHHOM DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHuzamnuu
MPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT» B CIEIYIOIINE OpraHbl:

13.2.1. Yopasnenue ®@enepalibHON HATOTOBOM cyx)0b1 Poccrun mo MocKoBCKoit 00acTu;

13.2.2. VYmnpanenne DenepanbHOW CayXkObl TOCYIapCTBEHHOMW pETruMCTpalluy, KajgacTpa u
Kaptorpaduu no MockoBckoii 001acTy;

13.2.3. ®unmuan denepanbHOr0 TOCYJApCTBEHHOro OrokeTHOro yupexaeHus «DenepanpHas
KagacTpoBas nanara denepanbHOl C1ykObl TOCYAAPCTBEHHOM perucTpamnuu, Kajactpa u Kaprorpagum»
1o MockoBCKOIi 00/1aCcTH;

13.2.4. Nnble, He yKa3zaHHbIe B myHKTax 13.2.1. — 13.2.3. opransl, B ci1y4ae HEOOXOAUMOCTH.

6



13.3. HenpencraBneHue 3asiBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAHUEM ISl OTKa3a
3asBUTEIIO B IPEJOCTaBIEHUN MYHULIUIIAIBHON YCIYTH.

13.4. O6muit otnen, M®IL] He BrpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHUS JTOKYMEHTOB U
MHGOpMAllUM WM OCYLIECTBICHMs JEHUCTBHUM, IpPEICTABICHHE WIM OCYLIECTBIECHHE KOTOPBIX He
MPEyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMHM, PETYIMPYIOUIMMH OTHOIICHHUS, BO3SHHUKAIOIIUE B
CBSI3U C IIPEIOCTABICHUEM MYHHULIUIIAIBHON yCIyTH.

13.5. OOumii otnen, M®L] He BmpaBe TpeOOBAaTh OT 3asiBUTENS NPEACTABICHUS JTOKYMEHTOB U
uHbopMalKy, B TOM 4YHClIe 00 yIulare rocylapCTBEHHON IMOLUIMHBI, B3UMAeMOM 3a IperocTaBlIeHUE
YCIIyTH, KOTOPbIE HAXOJATCA B PACHOPSHKEHUU OPTraHOB, MPEJAOCTABISIONIMX TOCYAAPCTBEHHBIE YCIIYTH,
aM00 TMOABEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOM BJIACTH OpraHU3alMsaX, Yy4YacTBYIOUIMX B
MPEJOCTaBICHUN MYHHMIMINAIBHOW YCIYrH, B COOTBETCTBUM C HOPMATHBHBIMH IPAaBOBBIMH aKTaMHU
Poccutickoit deneparuu, HOpMaTUBHBIMU MTPABOBBIMU akTaMu MOCKOBCKO# 00J1acTH.

14. UcuepnbiBaommii nepeyeHb OCHOBAHMII /1JIf IPUOCTAHOBJIEHUS WM 0TKAa3a B MPeI0CTABJICHUHU
MYHUIHMNATbHON yCJIYTH.

14.1. OcHoBaHus Ui [PUOCTAHOBJIEHUS MYHULIMNAJIBHOW yCIYTH B COOTBETCTBUU C
3akoHoJaTenabcTBOM Poccuiickoit @Denepanun M 3aKOHOAATENLCTBOM MOCKOBCKOM o0iacTu  He
IPEyCMOTPEHBI.

14.2. OcHoBaHUSAMM U1 OTKa3a B IPEJOCTaBICHUN MyHULIUIIAIBHON yCIyTH SIBISIOTCS:

14.2.1. 3asBieHne OJIaHO C HAapyIIEHUEM TpeOOBaHM, yCTaHOBJIEHHbIX IMyHKTamu 12.1 u 12.1.2.

14.3. YBenomienue o6 oTKa3ze B MPEAOCTABICHUM MYHULMIAIBHOW YCIYIM C yKa3aHMEM HPUYHMH
OTKa3a MOJIMUCHIBACTCSA YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIoM KomuTeTa W BBIIAETCS 3asBHUTEIIO
JMYHO OO0 Hampasisgercs no noute, a0 Bbigaercss yepes M®PI He nmo3nHee cieayromero padouero
THSI C 1aThI IOJIMCAHUS YBEIOMIICHUS 00 OTKa3€ B MPEIOCTABICHUN MYHUIUITAIHLHON YCIIyTH.

14.4. VYBenomieHnue 00 OTKaze B INPEAOCTABICHUMHM MYHHMIMIIAIBHOM YCIyTW IO 3asBJIECHHUIO,
MOJAHHOMY B  DJJEKTPOHHOH (¢Gopme mocpeactBoM EamHOro moprama rocylapcTBEHHBIX U
MYHULMOATBHBIX ycuyr Jmbo [loprana rocyqapCcTBEHHBIX M MYHHLIMIAIBHBIX YCIyr ((QyHKUIHN)
MoOCKOBCKOI 00JIaCTH, TOJIKMCHIBACTCS YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Kowmwmrera c
MCIOJIb30BAHUEM 3JIEKTPOHHOM LIU(POBON MOANKCH (3JEKTPOHHOM MOAMUCH) U HAIIPABIISAETCS 3asiBUTEINIO
yepe3 EnuHbIA mopTan rocyIapcTBEHHBIX W MYHUIIMIAIBHBIX yCiryr jaubo [lopram rocynapcTBEHHBIX H
MYHHUIMMATBHBIX YCIyT (QyHKIMH) MOCKOBCKOM 001acTH HE MO3/IHEE CIEAYIONIEro pabouero AHs C IaThl
NPUHATHS pelIeHus 00 OTKa3e B NPEJOCTABICHHMM MYHHIWIMAIBHOW yCIyrH (€cnmd HWHOE He
MPeSyCMOTPEHO 3aKOHOAaTeNbcTBOM Poccuiickoii deneparun).

14.5. 3asBuTENH BIpPaBE OTKA3aThCS OT MPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH Ha OCHOBAaHWUU
JIMYHOTO MUCbMEHHOTO 3asIBJICHUS.

14.6. B ciyuae MHCBMEHHOTO OTKa3a OT MPEAOCTABICHHS MYHHIIMIIATBHON YCIIYTH 3asBUTENb
BIIpaBe 0OPATUTHCSI BHOBB C 3asBJICHUEM O €€ MPeI0CTaBICHUN U HEOOXOAUMBIMU JOKYMEHTaMHU.

15.1Tepeyensp ycayr, HeOOXOAMMBIX U 00513aTeJIbLHBIX
JJIs1 IPe0CTABIEHUSI MyHUIIMTIAJIBHOM YCIYTH.

15.1. Ycnyru, HeoOxoaumble U 00sI3aTeNIbHbIE AJIS MPEIOCTABICHUS MYHHMIMIIAIBHOM YCIIYTH, B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii denepanv M 3aKOHOIATEIBCTBOM MOCKOBCKOU

00J1acTi OTCYTCTBYIOT.

16.IMopsinok, pa3Mep U OCHOBAHHS B3MMAHHUS roCy1apCTBEeHHOI MONLIMHBI WJIH HHOMH IUIATHI,
B3MMAaeMO¥ 3a NpeJoCcTaBJIeHHe MYHULIMIIAIbHON YCIYTIH.

16.1. IIpenocraBienne MyHHIIMIIAIBHON YCIYTH OCYIIECTBIIAETCS OECIIaTHO.



17. MakcuMaJIbHBIHA CPOK OKUAAHUSI B 0YepeaH NPH Mojayde 3asiBJeHHUs 0 IPeA0CTABJICHUH
MYHMIHMNAJIbHON YCJYId M MPHU MOJYYeHHH Pe3y/ibTaTa MyHUIMIAIbHOMN YCIYTH.

17.1 MakcuManbHbIi CPOK OXHUIAHWUS B OYEPEAW MPHU MOJA4Ye 3asABJICHUA O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIIYITM U IIPU IMOJYYEHUH pPEe3yJbTaTa IPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTrd HE
JOJDKEH TIPEBBIMIATh 15 MUHYT, 00CTy)KMBAaHUE HHBAJIMIOB OCYIIICCTBIISIETCS BHE OUEPE/IH.

18. TpeOoBaHusi K MOMeIIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCSI
MYHMIMIAJIbHAA YCJIyra, yCJIYrd OpraHu3alim, y4acTBYIOLIeH B PeJ10CTaABJICHUHI
MYHHIHMIAJTBHON yCJIYIH, K MECTaM 0:KMJIAHHUS U NIPHeMa 3asiBUTeJIel, pa3MelleHuI0 1
0(p)OPMJICHUIO BU3YAJIbHOM, TEKCTOBOI U MyJbTHMeIMHHOI HH(OpMALH 0 IOPAAKe
NPeJ0CTABICHUs] MyHULIIMIIAIbHOM YCIYTIH.

18.1. IlomemieHus, B KOTOPBIX NPENOCTABISACTCS MYHHIMIAIbHAS YCIIyra, HPEANOYTUTEIHHO
pasMemaloTcsl  Ha  HIKHMX ~ J3TaXaxX 3JaHMd W JOJDKHBI  COOTBETCTBOBATh  CAHUTApHO-
AMUJEMUOJIOTNYECKUM MTPABUIIaM U HOPMaTHBAM.

Bxoner B momemieHuss 000pynyrOTCS MaHIyCaMH, PacIIMPEHHBIMH IMPOXOIAMH, TTO3BOJISIOIIIMH
obecneunTh OECHPEeNsITCTBEHHBIH OCTYN WHBAJIWAOB, BKJIIOYAs HWHBAJIUIOB, HCIOIB3YIOUIMX Kpecia-
KOJISICKH.

[lpy wHOM pa3MelleHNH IOMENICHWH MO BBICOTE, OJDKHA OBITH OOecredyeHa BO3MOKHOCTH
MOJTyYECHUSI MYHUIUITAJIBHON YCIIYTH MaJOMOOMIBHBIMH TPYIIIIaMH HACEJICHUSI.

Bxox u BeIXO M3 TOMEIIEHHI 000PYIYIOTCS YKa3aTeIsIMU.

18.2. Mecra mns uHGOPMUPOBAHMS, NpPEAHA3HAYCHHBIC JIi O3HAKOMJICHUS 3asBHTEICH C
UH(POPMAIIMOHHBIMU MaTepHaIaMu, 000PYAYIOTCS HH()OPMAMOHHBIMU CTCHJAMHU.

18.3.  Mecra s oXHIaHUS HA 1M0/a4y WIH MOJyYeHHE JTOKYMEHTOB OOOPYAYIOTCS CTYJIBSMH,
CKaMbsIMH.
18.4. Mecra ans 3amOJHEHUS 3asBICHUS OOOPYIYIOTCS CTYJIBSIMH, CTOJIAaMH (CTOHKaMHu) M

obecrieunBaroTcsd OoOpa3lamMu 3asBICHUH, MUcUel OymMaroil M KaHUEIAPCKUMM IPHUHAIIEKHOCTIMU
(ILIapUKOBBIMU PYYKaMH).

18.5.  KaOunerbl s mpueMa 3asBUTENEH JOJDKHBI ObITh 000pYyI0BaHbl MH(OPMAIIMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C yKa3aHUEM:

HOMepa KaOMHeTa;

daMunnu, MMEHHW, OTYECTBA M JOJDKHOCTH CHENHAINCTA, OCYIIECTBISIONIETO IPEIOCTaBICHNE
MYHUIUTIAIBHON YCIIyTH.

18.6. Paboume MecTa CHENHMAIMCTOB, MNPEJOCTABISIONIMX  MYHUIHMIAJIBHYIO  YCIYTY,
00OpYIYIOTCS KOMITBIOTEpAMH M OPITEXHUKOH, MO3BOJSIOIIMMHU CBOEBPEMEHHO M B IOJHOM 0OBEMe
MOJTy4yaTh CIPABOYHYIO HMH(POPMAIMIO 10 BONPOCAM TIPEAOCTABICHHUS YCIYIHM ¥ OpPraHW30BaTh
MPEJOCTaBIEHUEe MYHULIUNIAIIBHOW YCIYTH B IOJTHOM O0ObeMe.

19.IToka3aTe/ U JOCTYNHOCTH U Ka4eCTBA MYHUIIUNIATbHOM YCIYTH.

19.1. Ioka3zaTensiMu JOCTYITHOCTH MPEIOCTABICHUS MyHUITUTIAILHON YCIIYTH SBISIFOTCS:

MIPEIOCTAaBIEHNE BO3MOKHOCTH IMOJIyYE€HUSI MYHUIIUIIAIBHONW YCIYrd B 3JIEKTPOHHON Qopme Uiu B
M®OII npenocraBiieHHs TOCY1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

MIPEIOCTaBIEHUE BO3MOXKHOCTH MOy4eHHUsI HH(GOpMaIUU O XOJe MPeJ0CTaBICHHUs] MyHULIUTIaIbHON
YCIYTH, B TOM YHUCIIE€ C UCIIOIb30BaHHEM MH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

TPAHCIOPTHASI TOCTYITHOCTh K MECTAM MPEJOCTABICHUS MyHUIIUIIATBHOW YCIIYTH;

oOecrieyeHne OeCHpPENATCTBEHHOrO0 JOCTyHa JHMIIAM C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
MIEPEABUIKEHUS K IIOMEIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCS MyHULUITANIbHAS YCIIYTa,;

o0ecrieyeHne NOTyYeHUsI MyHUIMITAIbHON YCIyTH BCEMU MHBAJTU/IaMU;

pa3Merienre nHGopMaluu O MOPSAKE MPEAOCTaBICHNUS MyHULUIIATBHONW YCIYTH Ha O(pUIIMaTbHOM
caiite AJMUHUCTpallMM paiioHa, WH(GOPMALMOHHBIX CTeHJAaX, EIMHOM mopTaje rocylapCTBEHHBIX U
MYHHUIMIIATBHBIX yCIyT, [lopTane rocynapcTBeHHBIX U MyHULIUNAIBHBIX YCIyT (pyHKIMI) MocKoBCKOM
obnacru.



19.2. Ioka3zarensiMu KayecTBa MPEAOCTABICHHUS MyHULIUTIAILHONW YCITYTH SBIISIFOTCS:

COOJII0JIEHHE CPOKOB MPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH;

COOJIIOJICHHSI YCTAaHOBJICHHOTO BPEMEHH OKMAAHUS B OYepeAM INpHU Mojaue 3asBICHUS U TpU
IIOJIyYE€HUU PE3yIbTaTa MPEIOCTABICHNS MyHUIIUIIAILHOU YCIIyTH;

COOTHOLLEHHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3as1BJICHUI HA MIPEIOCTaBIEHNE MyHULIUIIAIbHON
yCIyrd K o0LIeMy KOJIMYECTBY 3asBJICHHH, MOCTYNUBIINX B CBSI3U C MPEJOCTaBICHUEM MYHUIMIAIBHON
YCIIYTH;

CBOCBPEMEHHOE HAIIPABJIICHUE YBEJOMJICHUHN 3asBUTENSM O INPENOCTABICHUN WM NPEKpaIleHUN
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

COOTHOILIEHUE KOJIMYEeCTBA 0OOCHOBAHHBIX KaJ00 IpaX/laH U OpraHu3alui Mo BoIpocaM KadyecTBa
Y JIOCTYIIHOCTH MPEJOCTABICHUS] MyYHHLIUIIAIBHOM YCIYTH K 00IIEeMY KOJIMYECTBY 5Kaj00.

20.Wuble TpeGOBaHUSI, B TOM YHCJIE YYUTHIBAKIIHE 0COOEHHOCTH OPraHU3alUH MPEI0CTABICHUSI
MYHMUIUNAJIBHON yciayru Ha 0aze M®DII u B 3j1eKTpOHHOH opme.

20.1. Opranu3zanus IpeIoCTaBICHUS MyHUITUTIAIBHOW yeyru Ha 6aze M®I] ocymecTBisiercs npu
JMYHOM OOpAIICHUH 3asiBUTEIIS.

20.2. Opranuszanus NnpeaocTaBlIeHUuss MyHUIMNAIbHON yciyru Ha 6aze M®ILl ocymecTBisercs B
COOTBETCTBMM C COIVIAIIEHHEM O B3aUMOJEWCTBUM MEXAy AJMUHHCTpauued palioHa U
ynoaHOMOYeHHbIM  M®II,  3akiro4eHHBIM B MOPAAKE,  YCTAaHOBJIEHHOM  JICHCTBYIOIIMM
3aKOHOAATEIbCTBOM.

20.3. Ilpm mnpemocraBlieHMHM MYHHIMIANBHOW Yyciuyrun pabotHukamu MOI] wucnonHstOTCS
ClIeyIoIlKe aAMUHUCTPATUBHBIE IPOLIEAYPBHI:

1) npuem 3asiBlieHUs U JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS MyHULIMIIAIBHOMN YCIyTH;

2) ¢dopMupoBaHHEe W HaNpaBlICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aLNM),
Y4YacTBYIOIIME B IIPEIOCTABICHUN MYHULIUIIATIbHON YCIIYTH;

3) BpIIaya JOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTaBICHNUS MyHUIIMIIATILHOM YCIIyTH.

20.4. 3asBUTENN UMEIOT BO3MOXKHOCTb IOJIy4Y€HUS] MyHUIIUIIAIBHONW YCIYTH B JIEKTPOHHOU (opme
C wucrnosib3oBaHueM EnuHOro mnoprana rocyAapCcTBEHHBIX M MyHHMLIMNAIbHBIX yciuyr u Iloprana
rOCYJapCTBEHHbBIX U MYHHIIMIAIBHBIX YCIYT MOCKOBCKOW 00J1acTH B YacTH:

1) nomyuenus nHGOpMaIUU O MOPSAIKE MPETOCTABICHUS MYHULIUIIATbHON YCIYTH;

2) o3HakoMJIeHUsI ¢ (hopMamH 3asBICHUH M MHBIX JOKYMEHTOB, HEOOXOIAMMBIX JUIsl MOJYYEHUs
MYHMIMITAJIBHON YCIYTH, 00€CIedeH s H0CTya K HUM JUUIsl KOIIMPOBAHHUS U 3allOJIHEHUS B AJIEKTPOHHOM
BU/IE;

3) HampaBiieHUs 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MYHUIUMIAIBHON
ycIayru,

4) OCyIIECTBICHUS MOHUTOPHHIA X0/1a MPEIOCTABICHUSI MYHUIUITATBHON YCITYTH;

5) mnonydyeHus pe3yibTaTa NPEAOCTABICHHS MYHHIMIIAIBHOM YCIyTM B COOTBETCTBUU C
NEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

20.5.  Ilpu HampaBiieHUM 3asBJIECHUS O NMPEIOCTABICHUN MYHUIIUNIAIBHON YCIYTH B SJIEKTPOHHON
¢dopMme ¢ ucnonb3zoBaHueM EaMHOro moprajia ToCyJapCTBEHHBIX M MYHULMINAIbHBIX yciayr u [loprana
rOCYJJapCTBEHHBIX U MYHHIIMIIAIBHBIX ycIyr MOCKOBCKOM 00J1acTH 3asBUTENb (POPMUPYET 3asiBICHUE HA
MIPEIOCTAaBIIEHNE MYHHUIMNAIBbHON ycIyru B (OpMe 3JIEKTPOHHOIO JOKYMEHTa W TMOJIHUCBHIBAET €ro
3JIEKTPOHHOM MOJMHUCHIO B COOTBETCTBUU ¢ TpeboBanusimMu denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHu3aiuy Npea0CTaBICHNS FOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT».

20.6.  Ilpu HampaBiieHUM 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIATLHON YCIIYTH B JIEKTPOHHON
¢dopMe ¢ ucnonb3zoBaHueM EAMHOro moprajia ToCyJapCTBEHHBIX W MYHULMMNAIbHBIX yciayr u [loprana
rOCYJapCTBEHHbIX M MYHUIUNAIBHBIX yCIyr MOCKOBCKOW 00IacTH 3asiBUTENb BIIpaBe MPUIOKHUTH K
TaKOMY 3asIBIIEHUIO JOKYMEHTBI, HEOOXOAUMBbIE JIJIsl IPEAOCTaBICHNUS MyHUIMIAIBHON yCIyru, KOTOpbIe
bopMHpYIOTCS W HANpaBISIOTCS B BHUJAE OTHCNbHBIX (DAalIOB B COOTBETCTBUM C TpPeOOBAHUAMHU
3aKOHOJATEIbCTBA.

20.7.  Ilpu HampaBiIeHUM 3asBJICHUS U MPUIIaraeéMbIX K HEMY JJOKYMEHTOB B JIEKTPOHHOU (hopme
MIpPE/ICTaBUTENIEM 3asiBUTENS, AEUCTBYIOIINM Ha OCHOBAHUM JJOBEPEHHOCTH, JTOBEPEHHOCTh JIOJKHA OBITH



npeacTaBieHa B (GOpMe DIIEKTPOHHOTO JIOKYMEHTa, TMOJIMHMCAHHOTO DJJIEKTPOHHOH IMOAMHUCHIO
YIOJTHOMOYEHHOTO JINIIA, BBIIABUIETO (TTOAMMCABILIEr0) T0BEPEHHOCTD.

20.8. Jlns oOpabOTKM NEpCOHANbHBIX MAHHBIX IpPHU PETUCTPALMM CYOBEKTa MEepPCOHATIBHBIX
JaHHBIX Ha EnuHOM TopTase TOCYJapCTBEHHBIX M MYHHMLIMIANBHBIX yciuyr u  Ha [loprane
rOCYJapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT MOCKOBCKOW OOJIACTH IMOJyYEHHE COTJIACHUS 3asiBUTENS B
COOTBETCTBHUU C TpeOoBaHusMH cTatb 6 DepepanpHoro 3akoHa or 27.07.2006 Ne 152-d3 «O
NEPCOHATBHBIX JAHHBIX» HE TpeOyeTcs.

20.9. MyHununangpHas yciayra MOXET OBITh MpeIocTaBieHa B 3JEKTPOHHON Gdopme depes
nuuHbpld kaOuHer Ha IlopTane rocyqapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr MOCKOBCKOH 00macTw,
00ecneurBaroIeM 3alUTy NEePCOHANBHBIX TaHHBIX.

20.10. 3BagBuTensM MPENOCTABISIETCS BO3MOXKHOCTH JJIsI MPEIBAPUTENILHON 3alMCH HA IOAAYY
3asBJICHUS M  JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTABICHUS MYHULUIAILHOW  YCIYTH.
[IpenBapuTenbHas 3aMMCh MOXKET OCYILECTBIISATHCS CIEAYIOIIUME CIIOCOOaMU TI0 BBRIOOPY 3asBUTEIIS:

IIPH JIMYHOM oOparieHuu 3assurtesiss B MOII;

o tenegony MOILI;

B 2JICKTPOHHOU (popme, uepes odpunmanbabiii caiT MOLI.

20.11. Ilpum mpenBapuUTEIBHON 3aMKCH 3asBUTEIH COOOIIACT CIETYIONINE TaHHEIE:

Uit (DU3MYECKOTO JUIa, HWHAMBHIYAJIBHOTO MpEeANpUHUMATENs: (aMHINI0, HMs, OTYECTBO
(mocnenHee nNpu HAIUYUH);

JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAHHE IOPUIMUECKOTO JINIIA;

KOHTAKTHBIM HOMEp TeliehoHa;

aJipec PIEKTPOHHON MOYTHI (MIPU HATUYHH);

JKeJlaeMble 1aTy U BpeMsl 110Jjauu 3asBJICHUS U JIOKYMEHTOB.

20.12. CornacoBaHue C 3agBUTEISIMU JaThl U BPEMEHH MOJIa4M 3asBICHUS U JOKyMeHTOoB B MOI]
ocyuiecTBisieTcs: He mo3aHee 1 (ogHoro) padboyero JHs A0 JHS MOAAYX 3asBICHUS U JOKYMEHTOB.

20.13. 3asgBuTeno coOOMIAIOTCA JaTa M BpeMsl IIOJIauu 3asBICHUS U JOKYMEHTOB, OKHO (KaOWHET)
IpueMa, B KOTOpble cienyer oOpaTuthes. [lpu smyHOM OOpalieHHWu 3asBUTENIO BbIIAETCS TaJlOH-
MOATBEP)K/ICHUE. 3asBUTENb, 3alMCaBUIMIiCS Ha mpueM uepe3 oduumanpHbli cailt MOLI, moxer
CaMOCTOSITENIHO OCYILECTBUTh PACIEUyaTKy aHaJIOra TalOHA-TIOATBEPKICHUS.

3anuch 3asiBUTENICH Ha ONPEIEICHHYIO 1aTy 3aKaHUYMBAETCS 3a CyTKU J0 HACTYIUICHHsI TOM JaThl.

20.14. Tlpm OCYIIECTBICHHHU IPEIBAPUTEIBHON 3alMCH 3asgBUTENb B 003aTEIHLHOM IOPSIKE
MH(GOPMHPYETCSI O TOM, UTO MpeIBapUTEIbHAs 3alIUCh AHHYJIUPYETCS B CIIyyae ero HessBKU 110 UCTEUEHUH
15 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHEMa.

3asBUTENAM, 3aIMCABIIMMCS Ha MpUeM uepe3 opuumanbHbiil cailt M®L, 3a 1 neHp no mpuema
OTIIpaBJIsIETCS HANlOMUHAHUE HA YKA3aHHBIM aJpec AJIEKTPOHHOW IOYThI O JaTe, BPEMEHH U MeCTe
npuemMa, a Takke MHpopManus o0 aHHYIMPOBAHUM NpEABAPUTENHLHON 3alKMCH B Cllyyae HESABKH 110
UCTEYEHUHU 15 MUHYT C Ha3HAUEHHOTO BPEMEHU TpHeMa.

20.15. 3agBuTens B I1000€ BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHOM 3alHCH.

20.16. B orcyrcTBHH 3asSBUTENCH, OOPATHBIIUXCS IO MPEABAPUTEITHHON 3aIMCH, OCYIIECTBIISETCS
IIpUEeM 3asBUTENEH, 0OpaTUBIIMXCS B MOPSAAKE OUEPEIH.

20.17. Tpaduk mnpuema (IpueMHOE BpeMs) 3asBUTEICH MO TPEIBAPUTEIBHON 3amuch
ycTaHaBiIMBaeTcs pykoBoauteneM M®L] B 3aBHCHMOCTH OT HHTEHCUBHOCTH U KOJIMYECTBA 0OpaIlieHuil.

Paznea I11. CocraB, nociie10BaTe/ibHOCTh M CPOKH BbINOJIHEHUS] A AMUHUCTPATHBHBIX NMPOLEAyp,
TpeOOBaHUS K MOPSAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJIHECHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOH opMe, a TaK:Ke 0COOCHHOCTH BbINOJIHECHHUS
aIMUHUCTPATHUBHBIX npoueayp 8 M®II.

21.CocraB, nocJie10BaTEIbHOCTH H CPOKH BBHITIOJTHEHHS aIMUHUCTPATUBHBIX MPOIETYP
NPH NPEeJOCTABJICHUN MYHUIIUTIAJIBLHOH YCIYIH.

21.1. IlpenocraBineHre MyHULIIMIIAIBHOM YCIIYTH BKIIOYAET B ce0sl ClEAYIOIINE aJJMUHUCTPATUBHbBIE
HPOLEAYPHI:
21.1.1. Tlpuem 3asBICHUS U MPUIIAra€MbIX K HEMY TOKYMEHTOB,;
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21.1.2. ®opmupoBaHHEe, HAINpaBlICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aLUN),
y4acTBYIOUIME B MPEIOCTABICHWU MYHHUIMMNAIBHOM YCIYrM M Iiepefada IOJTYYeHHBIX CBEJCHUN B
Komurer;

21.1.3. HampaBnenue KomIuiekTa qokymeHToB u3 Oo0miero otaena win M®I] B Komurer;

21.1.4. Peructpanus 3asBICHHUS U MPUIIaraeéMbIX K HEMY JOKYMEHTOB B Komurere;

21.1.5. OOpaboTka ¥ TMpeaBAPUTEIHHOEC PACCMOTPEHUE 3asBICHUS M IPUJIaraéMblX K HEMY
JTOKYMEHTOB;

21.1.6. Ilpunsatue pemeHuss 00 OTKa3e B NPEAOCTABICHWHW MYHHUIIMIIAJILHOW YCIYIHM W BbIJada
(HampaBieHME) KONUU Takoro pemenus B MOL;
21.1.7. lloaroroBka MpoeKTa pelIeHUs O MPEAOCTABICHUN MYHUIIUTIATbHON YCIYTH;
21.1.8. IlpunsiTHE pemeHus 0 IPeAOCTaBICHIH MyHUITUTIAIHON YCIIYTH;
21.1.19 Bsimaua pe3ynbTara NpeaoCTaBICHHS YCIYTH 3asSBUTEITIO.

21.2. TlpueM 3asBICHUS U MPUIIAraeMbIX K HEMY TOKYMEHTOB, HEOOXOMMBIX JJIS MPEA0CTABICHHS
MYHHIIUIIATBHON yermyru B O0meM otaene nin MOLI.

21.2.1. OcHoBaHMEM Hayajia BHIOJHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SIBISICTCS MMOCTYTICHUE
3adBJICHMS M INpPWIAraeMblXx K HeMy JOKyMeHToB B OOmmwmii otaen win M®I[ nmocpeactBom JIMYHOTO
oOpalieHus: 3asBUTEINS WIH MTOCPEICTBOM TEXHHYECKUX CpPeICTB EnMHOro moprania rocy1apCTBEHHBIX H
MYHULIMIAIBHBIX ycayr wid [loprana rocynapCTBEHHBIX M MYHMIMIIAIBHBIX yCIyr MOCKOBCKOU
obnacru.

21.2.2. JIuuoM, OTBETCTBEHHBIM 32 BBIIOJHEHUE AaJIMUHUCTPATUBHOM IMpOLELYpPBl IO INPUEMY
3asIBJICHUS U IpUJIaraéMblX K HEeMy JOKYMEHTOB, siBiisgercs cuenuanuct Oomero oraena unu MOLI.

21.2.3. IlpueMm 3asBiIEHUS W IpWIaracMbIX K HEMY JOKYMEHTOB ocyuiectBisiercss B MOIl B
COOTBETCTBUM C COIVIAIICHHUAMM O B3aUMOJCHUCTBUM MeXAy AnMUHUCTpanuen pailoHa u MOI],
3aKJIIOYEHHBIMM B YCTaHOBJICHHOM IOPSJAKE, €CIM HMCIOJIHEHHME IAaHHOW IPOLEAYpbl HMPENyCMOTPEHO
3aKJIFOYEHHBIMH COTJIAIIEHUSIMH.

21.2.4. Tlpyu NOCTYIUIEHUM 3asBICHUS W NPUIAaraéMblX K HEMY JIOKYMEHTOB IOCPEACTBOM
obOpamenust 3asButens B OOmmid otmen wm MOL], cnemumamuer OO6mero otmena wim ML,
OTBETCTBEHHBIM 3a IPUEM [JOKYMEHTOB II0 MYHUIMIAIBHON YCIyre, OCYIIECTBISET CIEAYIOIIYIO
IIOCJIEI0BATEIBbHOCTD ACHUCTBUN:

1) ycTaHaBnuBaeT npeaMeT oOpalleHus;

2) ycTaHaBIMBAET COOTBETCTBHE JTUYHOCTH 3asIBUTEIIS JOKYMEHTY, YI0CTOBEPSIOLIEMY JIUUYHOCTD;

3) mpoBepseT KOMIUIEKTHOCTh MPHJIaraeMbIX K 3asiBJICHUIO JOKYMEHTOB Ha COOTBETCTBHE NEPEUHIO
JOKYMEHTOB, TPEAYCMOTPEHHBIX NYHKTOM 12 aJAMMHHMCTPaTMBHOIO pErjaMeHTa, W HaJIWyhe HX
OpPUTMHAJIOB;

4) ocyliecTBIIsI€T CBEPKY KOMUN MPEJICTABICHHBIX JJOKYMEHTOB C UX OPUTHHATIAMU;

5) npoBepsieT 3asBlICHHE U MpUIaraéMble K HEMY JOKYMEHTHI Ha HaJIMUMe MOJYUCTOK, NMPHUIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCHPABIEHUH, CEPbE3HBIX MOBPEXKIECHUH, HE MO3BOJISIOLINX
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHMUE;

6) OCYIIECTBIISIET MpUEM 3asBICHHUS M JOKYMEHTOB IO OIMCH, KOTOpas COJEP>KUT TIOJHBII
[IEpEeUEHb IOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM;

7) Bpyd4aeTr 3asBHUTENO0 KOIHUIO OMHMCH C OTMETKOH O Jare mpuema 3asBICHHUS M MpHIaraeMbIX K
HEMY JJOKYMEHTOB.

8) mnpoBepsieT HaIMuMEe JAOKYMEHTOB, MpPEIyCMOTPEHHBIX MYHKTOM 13 aJMHUHHCTPATUBHOTO
perIamenTa;

9) opmupyer nepeyeHb JOKYMEHTOB, HE MPEJICTABICHHBIX 3asBUTENIEM U CBEIEHUS M3 KOTOPBIX
MOJIeXkKAT MOTYYSHUIO TOCPEICTBOM MEKBEIOMCTBEHHOTO UH(OPMAIIMOHHOTO B3aUMOICHCTBUS;

10) nanpasnser cnenuanucty OOmiero otnena win M®L], oTBeTcTBEHHOMY 3a OCYIIECTBIIEHUE
MEXBEJJOMCTBEHHOTO HMH(pOPMAIIMOHHOTO B3aUMOJICHCTBUSA, C(HOPMUPOBAHHBIN MEpEeYeHb JTOKYMEHTOB,
HE IMPE/ICTaBJICHHBIX 3asBUTEJIEM M CBEIACHHMS U3 KOTOPHIX TMOJUIekKAT TMOJYyYEHHIO IOCPEICTBOM
MEXBEJJOMCTBEHHOT'O MH()OPMAIIMIOHHOT'O B3aUMOICHCTBUS;

11) npu Hanuuuum BceX JIOKYMEHTOB U CBEICHHM, MpPEeayCMOTpPEHHBbIX myHKTamu 12, 13
aIMMHHUCTPATUBHOIO PETJIaMEHTA, IEPENAET 3asBICHUE U IIPUJIAracMble K HEMY TOKYMEHTHI CIIELIUATIUCTY
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Oomiero oraena wiu M®LI, OTBETCTBEHHOMY 33 OPTaHU3AIMIO HATPABJICHUS 3asiBIICHUS U MPUIaracMbIX
K HEMY TOKyMEHTOB B Komurer.

21.2.5. Cnemmamucr OOmero otaena win M®L], oTBEeTCTBEHHBIH 32 OpraHU3aIMIO HAINPABICHUS
3adBJICHUAS W IPUJIAraeMbIX K HEMYy IOKYMEHTOB B KoMuTeT, opraHusyer mnepenady 3asBICHHS U
IpwjiaraéMbIX K HEMYy JOKYMEHTOB B KOMHUTET B COOTBETCTBUM C 3aKJIIOUEHHBIM COIJIAILIEHUEM O
B3auMoaercTBuu (s M®ILI) 1 mopskoM e10Mpon3BOICTBa B AIMUHKUCTpauu paioHa i M®II.

21.2.6. MakcuManabHOE BpeMsl IIpHUEMa 3asBIICHHS U IPWIAraéMblX K HEMY JOKYMEHTOB IIpU
JMYHOM OOpPALIEHUH 3asBUTENS HE MIPEBBILACT 15 MUHYT.

21.2.7. Tlpu OTCYTCTBHM Yy 3asiBUTEJSI, OOPATUBIIETOCS JIUYHO, 3aMOJHEHHOTO 3asBICHUS WIH
HEIPABWJIBHOM €ro 3amnojiHeHuy, crnennanuct MOL[, oTBETCTBEHHBIM 3a HpPUEM JIOKYMEHTOB IIO
MYHHULIMIIAJIBHON YCIIyTe, KOHCYIbTUPYET 3asiBUTEIIS 10 BOIIPOCAM 3aIl0JIHEHUS 3asBJICHUSI.

21.2.8. B ciiydae mocTyrieHus 3asBJICHUS U MPHIIAraeMbIX K HEMY JIOKYMEHTOB (IIPU HAJIMYHMH) B
AJIEKTPOHHON opMe C HcHoiab30BaHueM lloprama TOCYJapCTBEHHBIX M MYHULIMNAIBHBIX YCIYT
(pynkuuit) MockoBckoil ob6nactu, EnmHoro mnoprana rocylapCTBEHHBIX M MYHMLMNAIBHBIX YCIIYT
(pynkumii) cnemmanuct OOmero otaena unu MOIL[, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB II0
MYHHMLMIIAJIBHON YCIIyTe, OCYILECTBIISAET CIEAYIOLIYIO IT0CIEI0BATEIIBHOCTD IEHCTBUI:

1) mpocMaTpuBaeT IEKTPOHHBIE 00Pa3bl 3asIBJICHUS U IPUIATaeMbIX K HEMY JJOKYMEHTOB;

2) OCyLIECTBISET KOHTPOJb IOJIyYEHHBIX AJIEKTPOHHBIX OOPa30B 3asBJICHUS M NPUIAraeéMbIX K
HEMY JJOKYMEHTOB Ha IPEAMET LEI0CTHOCTH;

3) puxcupyer naTy Noay4yeHUs 3asBICHUS U IPUJIaraeéMbIX K HEMY JOKYMEHTOB;

4) B ciy4ae eciM 3asiBICHHE U IpUIaraeMble K HEMY JOKYMEHThl HE 3aBEPEHBI AJIEKTPOHHOMN
IIOJAINCHIO B COOTBETCTBUHU C JEHCTBYIOIUM 3aKOHOJATEIBLCTBOM HAIIPABIIAET 3asBUTENIO YEPE3 JIMUHBIN
KaOMHET yBEJOMIJICHHE O HEOOXOJIUMOCTH IPEJICTABUTH 3asBICHHUE U MPHJIaraeMble K HEMY JTOKYMEHTHI,
MOJIIMCAHHBIE JIEKTPOHHON NOAMMCHIO, MO0 mpeactaButh B OO0muil otaen wim MO®L[ nomimHHUKH
JOKYMEHTOB (KOIIMM, 3aBEPEHHbIE B YCTAHOBJIEHHOM IOpPSJIKE), YKa3aHHbIX B IyHKTe 12
aIMMHHUCTPATUBHOIO PETJIaMEHTa, B CPOK, HE MPEBBILIAIOMMN 5 KaJICHJAPHBIX JHEH C JaThl NOJIY4CHUS
3asBJICHUS W MIPUIJIATAEMBIX K HEMY JJOKYMEHTOB (IIPH HAJIWYHH) B 3JICKTPOHHOH (hopme;

5) B ciaydyae eciau 3asBJICHHME U IpHJIaraéMble K HEMY JOKYMEHTbI HOJIMCAHBI 3JIEKTPOHHOM
MOJNUCHIO B COOTBETCTBUHU C JEHCTBYIOLIMM 3aKOHOAATEIHCTBOM HAIPABJIAET 3aSBUTENIIO YEPE3 JIMUHBIN
KaOMHET yBEJOMJIEHUE O TIOJTYUYEHHUH 3asiBICHUS U IPUIaraeMbIX K HEMY IOKyMEHTOB.

21.2.9.MakcumalibHbII CPOK BBINOJIHEHNS aJMUHUCTPATUBHON MTPOLIEYPHI IO IPUEMY 3asIBIICHUS U
IpUjaraeMbIX K HeMy JOKYMEHTOB He INpeBblIaeT | pabouuii JeHb ¢ JaThl MOCTYIUICHUS 3asBJICHUS U
IIpUJIaraeMbIXx K HeMy TOKyMeHTOB B M®DII.

21.2.10. Pe3ynbTaroM HCHOJIHEHHMS aJMUHUCTPATUBHOM IpOLEAYpBHl IO INPUEMY 3asABICHUS U
MpujlaraéMbIX K Hemy 10KyMeHTOB B O0meM otnesne uinu M®I spnsercs:

a) MNpU OTCYICTBUM OJHOTO WM Oojiee JOKYMEHTOB, NPEAYCMOTPEHHBIX IyHKTOM 13
aJIMMHHUCTPATUBHOIO PErJIaMeHTa, — Mepesiaya MepeyuHs J0KyMEHTOB, He IIPECTaBICHHbIX 3asBUTEIEM U
CBEJIEHUSI U3 KOTOPBIX MOJUIekKAT MOJTYYEHHUIO MOCPEACTBOM MEKBEIOMCTBEHHOTO MH(OPMAIMOHHOTO
B3auMoOJiecTBus, crenuanucty OOmero otaena wuinu MOL[, OTBETCTBEHHOMY 3a OCYIIECTBIICHUE
MEXBEJJOMCTBEHHOT'O MH()OPMAIIMIOHHOT'O B3aUMOJICHCTBUS;

0) mpu HaJMYMU BCEX JOKYMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 13 aJIMHUHUCTPATHBHOIO
pernamenTa, — repejaya 3asBJICHUS U IIpHIaraéMbIX K HeMy 10KyMeHTOB B Komurere.

21.2.11. Cnocobom (ukcanuu pe3ynbTaTa HCHOJHEHUS aJAMHUHHCTPATHUBHOW MPOLEIYpHl IO
IpUeMy 3asBJICHUS U MpUJIaraéMblX K HeMy JTOKyMeHTOB B O61mem otnene wiu MOI] sBisercss onuch ¢
OTMETKOM O JaTe NHpueMa 3asBIIEHUS W MNPUIAraéMblX K HEMY JOKYMEHTOB WM YBEIOMIICHHE O
IIOJIyYEHUH 3asBJICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB.

21.3. ®opmHpOBaHWE W HATIPABICHNUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl (OpraHU3aIlNN ),
Y4acTBYIOLIME B NIPEAOCTaBICHUH MyHUIIMIIAILHOW YCIIYTH.

21.3.1. OcHoBaHnueMm I HayajJa aJAMHUHUCTPATHUBHOM NpOLEAYpbl MO (OPMHUPOBAHUIO U
HaIpaBJIEHUIO  MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3alyu), Y4acTBYIOUIME B
MPEJOCTaBICHUN MYHUIMIIAIBHON YCIYTH, SBISETCS HEMpeaCcTaBleHue 3asBuTenaeM B OOIMii oTaen uiu
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M®II xoTs1 ObI OIHOTO U3 JOKYMEHTOB, YKa3aHHbIX B MYHKTE 13 aAMUHUCTPATUBHOTO pErjaMeHTa.

21.3.2. JIOJBKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITTOJTHEHUE aIMUHUCTPATUBHON MPOLETYPHI 11O
(dbopMHpOBaHUIO, HATIPABICHUIO MEXBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OPraHU3aIiK), YYaCTBYIOIIHNE
B MIPEJOCTABICHUN MYHUIUMNAIBHON YCIYrH M Mepeaya MOJyYeHHbIX CBEICHUH, SIBISIETCS CIEUATUCT
O6mero otaena win MOLI.

21.3.3. MexXBeJOMCTBEHHBIH 3allpoc O TPEIOCTaBICHUU JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIYT'H, B OpraHbl (OpraHu3alyy), y4acTBYIOIIKUE B MPEAOCTaBICHUU
MYHUIIMITAJIHON yCIIyTH (Aanee — MeXBEAOMCTBEHHBIH 3apoc) OcyllecTBIsAeTcs cnennanuctom O0miero
oraena win MOILl, OTBETCTBEHHBIM 3a OCYIIECTBICHHE MEKBEIOMCTBEHHOTO HWH(POPMALMOHHOTO
B3aHUMOJICUCTBHUA.

21.3.4. MexBeIOMCTBEHHBII 3ampoc (opMupyercs W Hampasisercss B (opMe 3IEKTPOHHOTO
JOKYMEHTa, TMOAMMCAHHOTO JJIGKTPOHHON TMOAMKMCHI0 M HANpaBisieTcs [0 KaHalaM CHCTEMBI
MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOTO B3aumojeiicteusi (gaiee - CMOB) B COOTBETCTBUH C
YTBEPKACHHBIMU (hOpMaMU 3alpocoB B OpraHbl (OpraHu3alii), y4acTBYIOIIHME B MPEAOCTaBICHHUU
MYHHULMIIAJIBHON YCIIyTH.

21.3.5. Tlpu OTCYTCTBHUM TEXHHUYECKOH BO3MOXXHOCTH (OPMHPOBAHUS W  HaIpaBICHUS
MEXBEJJOMCTBEHHBIX ~ 3allpOCOB B (OPME IJIEKTPOHHOTO JOKyMeHTa 1o kanagsam CMDB
ME)XBEJIOMCTBEHHBIE 3alpOChl HAIMpPABIAIOTCS Ha OyMa)XHOM HOCHUTEJE TOCPEICTBOM IOYTOBOIO
OTIIpaBiieHUs, 1O (akcy (C OJHOBPEMEHHBIM HAINpaBICHHMEM HAa OyMa)KHOM HOCUTEJE MOCPEICTBOM
MIOYTOBOT'O OTHPABIEHUS) UITH KyPhEPCKOU JOCTABKOM.

21.3.6. HanpaBneHne MEXBEIOMCTBEHHBIX 3aIPOCOB JIOMYCKACTCS TOJIBKO B IENISAX, CBSI3aHHBIX C
MPEI0OCTaBIEHUEM MYHULIUIIATbHON YCIYTH.

21.3.7. MakcumanbHbIii CpOK (OpMHUpPOBaHMSI W HampaBieHHs 3ampoca cocraBisieT 1 (oxuH)
pabouuii 1eHb.

21.3.8. Tlpu moAroTOBKE MEXBEIOMCTBEHHBIX 3ampocoB crenuamuct Oomero ornena wm ML,
OTBETCTBEHHBIM 32 OCYIIECTBICHHE MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOJICUCTBUSA,
OIpesieNisieT TOCYJapCTBEHHbIE OPraHbl, OpraHbl MECTHOIO CaMOYIIpPaBJIEHUS JINOO MOJBEIOMCTBEHHBIE
roCy/IapCTBEHHBIM OpTraHaM HJIM OpraHaM MECTHOTO CaAMOYIIPABJICHHS OpraHU3allii, B KOTOPBIX JIaHHBIE
JIOKYMEHTBI HaX OIS TCSl.

21.3.9. lna mpenocTaBieHUss MyHULMDAIbHOW ycimyrn OOmuilt otnen mim MOL] nampasiser
MEXXBEJIOMCTBEHHBIE 3aIPOCHI B!

a) Ympasnenue ®DenepanbHON HaNOroBoil cimyx0el Poccum mo MoOCKOBCKOM 005IacTé B IIENAX
MOJIyYEHUSI:

BBIIIUCKM U3 EJIHMHOrO rocynapCTBEHHOTO peecTpa HOPUAMYECKUX JIHI WIM HHAUBUAYATbHBIX
MIpeANpPUHUMATEIICH;

6) Ynpasnenue denepanbHON CIIy>KObI TOCYAAPCTBEHHOM perUCTpalMy, KajacTpa U KapTorpaduu
110 MocKkoBCKO# 061acTu B LENAX NOTYYESHHUS:

Boimucky u3 EI'PII o mpaBax Ha 31aHue, COOpy:KE€HHE, HaXOAAIINECS HA 3€MEIbHOM Y4acTKE MIIU
yBegomieHne 06 orcyrctBuu B EI'PII 3ampammBaembIx CBeAEHHH O 3aperMCTPUPOBAHHBIX IpaBax Ha
yKa3aHHBIE 3/1aHUs1, COOPY>KECHHUS;

Bbiucku U3 EI'PII o mpaBax Ha 3eMenbHBIA y4acTOK WM yBegomieHue o0 orcyrctBuu B EIPIT
3alpalvBacMbIX CBEJEHUH O 3apETUCTPUPOBAHHBIX NIPABaX HAa yKa3aHHBIM 36MEJIbHBIN y4acTOK;

B) Owman @enepallbHOIO TOCYIapCTBEHHOrO OOJKETHOro yupexjaeHus «DenepanpHas
KajgacTpoBas nanara denepanbHOil caykO0bl TOCYIapCTBEHHON perucTpaiyy, KajacTpa U KapTorpapum»
mo MocKoBckoi 0051IacTH B LIENSAX IOJYyYEHHUsS KaJacTpOBOrO MaclopTa 3e€MeNbHOr0 ydacTka, JInOo
KaJIaCTPOBOM BBIITMCKU O 36MEJILHOM Y4acCTKE;

I) B cIy4ae HEOOXOIMMOCTH - MHbIE MEXBEIOMCTBEHHBIE 3aITPOCHI.

21.3.10. Cpok TmMOATOTOBKM ¥ HaIpaBJICHHWsS OTBETa HA MEKBEIOMCTBEHHBIE 3alpOChl O
MIPEJICTaBICHUH JIOKYMEHTOB M HWH(pOpMalUH, s MPEeAOCTaBICHUS MYHULUNAIBHOW YCIYTH C
UCMOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH(MOPMALMOHHOTO B3aMMOJEHCTBHS HE MOXKET INPEBBIIIATH 5
(ms1TH) pabouymnx JHEN cO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraH WM OpraHU3aluio,
MPEOCTABIISAIONINE TOKYMEHT U HH(POPMALIUIO, €CJIM WHBIE CPOKU MOATOTOBKH M HAlpaBJIEHUs] OTBETa Ha
MEXBEJIOMCTBEHHBIM 3allpoC HE YCTAHOBJIEHbI (enepaabHbIMU 3aKOHAMH, IPABOBBIMH aKTaMH
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[TpaButenscTBa Poccuiickoit depepanny W MPUHATHIMA B COOTBETCTBHU C (pelepalibHBIMU 3aKOHAMHU
HOPMaTHBHBIMU ITPABOBBIMH aKTaMu CyObekTOB Poccuiickoit denepannm.

21.3.11. Crenuamuct OOmero otgena win MOL[, OTBEeTCTBEHHBIM 3a OCYIIECTBICHUE
MEXBEJOMCTBEHHOT0 HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, O0S3aH MPHUHATH HEOOXOAWMBIE MEpHI IO
IIOJIyYEHHUIO OTBETA HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI.

21.3.12. B ciy4ae OTCYTCTBUS OTBETOB Ha MEXKBEJIOMCTBEHHBIE 3allpOCHl B YCTaHOBJICHHBIN CPOK,
OO6umm otnenom uinun ML npuHUMAIOTCS MEPHI, IPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

21.3.13. MakcuManbHBIH CPOK BBITIOJHEHUS! aIMUHUCTPATUBHOM MPOIIEAYPHI IO (POPMUPOBAHUIO U
HAIpPAaBIICHUIO MEXBEIOMCTBEHHBIX 3allpOCOB M TOJY4YEHHsS OTBETOB HAa HHMX HE IpeBbIIIaeT 7 (cemu)
pabouux AHEW ¢ AaThl Hadana (GOPMHUPOBAHUS MEKBEIOMCTBEHHOTO 3alpoca 3a UCKIIOUYEHUEM CIY4aeB,
Korja deaepalbHBIMU 3aKOHaMHM, TMpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit denepauuu u
INPUHATBIMA B COOTBETCTBUHM C (heJepasibHBIMA 3aKOHAaMH W HOPMATHBHBIMH IPABOBBIMH aKTaMH
MockoBCKOI 00JaCTH  YCTaHOBJICHbl HWHBIE CPOKM TIOJATOTOBKM U HANpaBi€HHs OTBETOB Ha
ME)KBEJJOMCTBEHHBIE 3aIIPOCHI.

21.3.14. TlpeBbIlieHUE CPOKA MCTIOJHEHUS aAMHUHUCTPATHUBHON MPONEAyphl MO0 (GOPMHUPOBAHHUIO U
HAIPaBJICHUIO MEXBEJIOMCTBEHHOro 3ampoca Oosiee ueM Ha 7 (cemb) paOouux [AHEH He sBieTCA
OCHOBAHUEM JIJIsl IPOAJICHUSI OOIIET0 CpoKa MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH.

21.3.15. Pe3ynpraToM aJMHHHCTPATUBHOW MpPOLEIypHl SABISETCA Iepenadya JOKYMEHTOB,
MPEeyCMOTPEHHBIX MYHKTOM 13 aAMUHHCTpAaTUBHOTO pernameHTa B Komurer.

21.3.16. CriocoboM (pukcanuu pe3yibTara aJMHHHCTPATHBHOW TPOIEAYPHI MO  (OpPMHUPOBAHUIO,
HAMpaBJICHUIO  MEXBEJIOMCTBEHHBIX 3alpOCOB B  OpraHbl (OpraHu3aluu), Y4YacTBYIOUIME B
MPEOCTaBICHUN MYHUIIUIAIBFHONW YCIYTH M TIepelnave IMOIy4YeHHBIX cBeieHuid B Komwurer, sBisercs
¢bukcanua (dakra TOCTYIUIEHUS JOKYMEHTOB, TIOJYyYEHHBIX B paMKax MEXBEJOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aWMOJCHCTBUS, B JKypHAJIE PETUCTPAIMHM TIOCTYIUICHHS OTBETOB B pPaMKax
MEXXBEJIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOICHCTBUSI.

21.4. HanpaBnienue KomIuiekTa qokyMmeHToB u3 Oomero oraena i MOIL] B Komurer.

21.4.1. OcHoBaHMEM JUIsl Hayajla UCTIOJIHEHHS] aJMUHUCTPATUBHOW IPOLEAYPHI 110 HAIpPaBICHUIO
KOMIUIEKTa JTOoKyMeHTOB u3 Oobmiero otaena unu MOI] B Komuter siBisiercss moctymienue B OOmui
ornen unu MOI[ 10KyMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 13 aJIMHUHUCTPAaTHBHOIO pErJIAMEHTa U
3aMpoIIEHHBIX B paMKaX MEXBEIOMCTBEHHOI'O B3aMOJICHCTBUSI.

21.4.2. ]JIOMXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMUHUCTPATUBHOM MpOLELYpPbI
M0 HaMpaBJIEHUIO KOMIUIEKTa JOKyMEeHTOB u3 Oo6miero otaena wim MO®PIL] B Komurer, sBisercs
HavanbHUK O61ero otaena wiu pykosoaurenb MOII.

21.43. CnocoboMm ¢ukcanum pe3ynbraTa HCIIOJHEHUS aJIMUHUCTPATHBHOM NPOIETYpHl 10
HaIPABJICHUIO KOMIUIEKTa TOKyMeHTOB U3 M®I] B Komurer sBisieTcs onuch ¢ OTMETKOM O JaTe npUeMa
3asBJICHUS W MPWIATaeMbIX K HEMY JOKYMEHTOB WJIM YBEIOMIIEHHE O IOJyYEHUU 3asiBICHUS U
IIPWJIaraéMbIX K HEMY IOKYMEHTOB.

21.4.4. Pe3ynpraTOM aIMHHUCTPATHBHOW TPOLEAYpHl SBJISETCA: Iepenada 3asBICHHUS U
JOKYMEHTOB, IIPEAYCMOTPEHHBIX IIYHKTOM 13 aIMUHUCTpAaTUBHOTO periiaMeHTa B Komurer.

21.5 Peructpanus 3asBiIeHHs U pUIaraéMbIX K Hemy JokyMeHToB B Komurere.

21.5.1. OcHoBaHUEM JUIsl Hayaja WCIOJIHEHUs aJMUHUCTPATUBHOM MpPOLETyphl MO PETrUCTpaIiH
3asBJICHUS M NPUJIAraeMbIX K HEMY JOKYMEHTOB SIBJISIETCS MOCTYIUIEHHE 3asBJICHUS U MPUJIAraeMbIX K
HEMYy JIOKYMEHTOB crennanucty Komurera, OTBETCTBEHHOMY 3a NPEIOCTaBIECHHUE MYHHUIUIAIBHOU
YCITYTH.

21.5.2. JIunioM, OTBETCTBEHHBIM 32 BBIIIOJHEHHUE aIMUHUCTPATUBHONW MPOLETYPHl MO PETUCTPALUU
3asIBJICHUS U MPECTABIECHHBIX JOKYMEHTOB, siBsieTcs cnenuanuct Komurera.

21.5.3. Cneumanuct Komwurera, OTBETCTBEHHBIM 3a IMpPENOCTaBICHHWE MYHMLIMIAIBHOM YCIYTH,
OCYILIECTBIISIET PETUCTPALIMIO 3asBJIEHUS U MPWIATaeMbIX K HEMY JOKYMEHTOB B COOTBETCTBUHU C
MOPSAJIKOM JIEJIONPOU3BO/ICTBA, YCTAaHOBJIEHHBIM B KoMHUTETE, B TOM 4YMCIE OCYIIECTBISET BHECEHHE
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COOTBETCTBYIOLINX CBEJACHUN B >KypHAJl PETUCTPAIMH OOpAIIeHU O MPEIOCTaBICHUNA MYHHUIIMIIATbHOMN
YCIIYTH ¥ (WJIM) B COOTBETCTBYIOIIYIO HHPOPMAIIMOHHYIO CUCTEMY.

21.5.4. Peructpanus 3asBICHUS U MPHIATAEMBIX K HEMY JOKYMEHTOB, HAIPaBJICHHBIX B MOPSAKE
nH(popManmoHHOTO B3aumoercTBrs n3 M®L, ocymecTBiseTcss B CpoK, He mpeBbimaronuii 1 (oaHOT0)
pabouero JHs, ¢ AaThI OCTYIIJICHUS 3asBJICHUS U MPUJIATAaEMBIX K HEMY JJOKYMEHTOB.

21.5.5. Peructpanus 3asBJI€HUS U NPUJIaraeéMblIX K HEMY JOKYMEHTOB, ITOJIy4YE€HHBIX B 3JIEKTPOHHOM
dopme c¢ wucnonp3zoBanueM lloprama rocynapcTBEHHBIX M MYHULIUNAIBHBIX YCIYr ((YyHKUIHUN)
MockoBckoil oOnactu, ExamHoro moprana rocylapcTBEHHBIX M MYHMLIMIAIBHBIX YCIyr ((yHKIwuii),
OCYILIECTBIISETCS HE Mo3Hee 1 (0aHOro) pabouero AHs, CIEYIOIIETO 3a JHEM UX MTOCTYIUICHHUS.

21.5.6. Ilocne perucrpauuu B Komurere 3asBieHuMe M INpwiaraéMble K HEMY JIOKYMEHTBI
NPUHUMAIOTCS K PAacCMOTPEHHIO CIeluanucToM KomuTeTa, OTBETCTBEHHBIM 3a MpPEIOCTaBICHUE
MYHUIUIAJIBHON YCIIyTH.

21.5.7. Pe3ynbraTOM HCIOMHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHI IO PEruCTPALUU 3asBICHHUS H
IpPUIAraéMbIX K HEMY JOKYMEHTOB SIBJISIETCS IPUHATHE K HMCIIOJHEHMIO 3asBJICHHS M IMPUIIAraeMbIX K
HEMY JIOKyMEHTOB creuuaiucroM KomureTra, OTBETCTBEHHBIM 3a IPEIOCTABICHHE MYHUIUIAIHHON
YCIIYTH.

21.5.8. Cnocobom (pukcamuu pe3yiabTaTa HCIOIHEHHUS AJAMUHUCTPATHBHON IPOLEAYpPHI 10
perucTtpaluy 3asBICHHUS U INPUIAraéMblX K HEMy JOKyMeHToB B Komwurere sBIseTcs BHECEHHE
COOTBETCTBYIOIIMX CBEJCHHUH B )KYpHAJI PErHCTpalud OOpamieHUH O MPEAOCTABICHHH MYHHUIUITAIHHON
YCIYTH U (MJIM) B COOTBETCTBYIOLIYIO HH(POpMaLMOHHYIO cucteMy Komurera.

21.5.9. Pe3ynpraroM aJMUHUCTPATHBHON MpPOIEIYpPHl SBISIETCS BHECEHHWE COOTBETCTBYIOIIUX
CBEJICHUI B >KypHaJl perucTpaluy oOpalleHuil O MpejoCTaBIeHUH MYHHUIMIAIbHON yCcIayru U (M) B
COOTBETCTBYIOIIYIO0 HHPOPMAMOHHYIO cucTtemy Komurera.

21.6. O6paboTKa ¥ MpeIBaAPUTEIIEHOE PACCMOTPEHHUE 3asBICHUS U MTPEICTABICHHBIX JOKYMEHTOB.

21.6.1. OcHOoBaHWeM IS HAaYala HMCIOJHCHUS aJIMHUHUCTPATUBHOHN Tpoleaypbl mo obpaboTke u
MPEIBAPUTEIILHOMY PAaCCMOTPEHHUIO 3asBICHHMS M TMpPHJIAraéMbIX K HEMY JOKYMEHTOB SIBIIETCS
MIOCTYIUIEHUE 3asBJICHUS U IIPUJIAraéMbIX K HEMY JIOKYMEHTOB crneruaircToM Komurera, 0OTBETCTBEHHBIM
3a MPEJOCTABICHUE MYHUIIMTIAIBHOU YCIIYTH.

21.6.2. Jlumiom, OTBETCTBEHHBIM 3a BBHITIOJTHEHHE aIMUHUCTPATUBHOUN MPOIEIyphl 10 00paboTke U
MpEABAPUTEIIBHOMY PACCMOTPEHUIO 3asIBJICHUS M MPEACTaBICHHBIX JOKYMEHTOB, SIBIIETCS CIELHUAUCT
Kommurera.

21.6.3. Cneunanuct Komutera, OTBETCTBEHHBIM 3a MpPENOCTaBICHHE MYHMIIMIIAIBHOW YCIYyTH,
OCYILIECTBIISIET CIEAYIOLUE IEUCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTh TPUJIAraéMbIX K 3asBJICHHIO JOKYMEHTOB Ha COOTBETCTBHE
MEPEYHSM JOKYMEHTOB, IPETYCMOTPEHHBIM IyHKTaMH 12 1 13 aAMMHUCTPaTUBHOTO PETIaMEHTa;

2) yCTaHaBIMBAET HAIWYME WM OTCYTCTBHE OCHOBAHHUS JUIS MPEIOCTABICHHS MYHHIIMIAILHOM
YCIIyTH;

3) mpoBepsieT 3asBICHUE U MpHUJIaraeMbie K HEMY JTOKYMEHTBI Ha HAJMYHE TIOAYMCTOK, MIPHUITUCOK,
3aUEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABIEHUH, CEPbE3HBIX MOBPEXKIECHUH, HE MO3BOJISIOLINX
OJIHO3HAYHO MCTOJIKOBAaTh UX COJEPIKAHUE;

4) ipu OTCYTCTBHUHU OJJHOTO MJIH OOJiee TOKYMEHTOB M3 MEepeUHel JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHkTamu 12, 13 agMUHUCTPATUBHOTO pETJIaMEHTa, a TaK K€ MPU BBISIBICHUU B 3asABICHUU U (WJIH)
MpUJIaraéMbIX K HEMY JOKYMEHTaX HEJOCTOBEPHOM, MCKa)KEHHOM WJIM HEMOJIHON MH(opManuu, B TOM
YyHUClie MpPU TMPEJCTABICHUU 3asBUTEIEM JOKYMEHTOB, CPOK JAEMCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
noctymiienus B O6mmii otaen wim M®I] B coOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOIaTETLCTBOM HCTEK,
nojayve 3asBICHUS M MPUIATAaEMbIX K HEMY JIOKYMEHTOB JIMIIOM, HE BXOJSIIUM B MEpPEUYEHb JIMII,
YCTaHOBJICHHBIN 3aKOHOAATEILCTBOM U MMYHKTOM 2 aMUHHCTPATUBHOTO perjiaMeHTa, Ui B CiIydae, eciu
TEKCT B 3alpoce O TMPeJOoCTaBICHUM MYHHMLMIAIBHOM YCIyrM HE MOJJAeTCs MNPOYTEHHIO JIMOO
OTCYTCTBYET, TOTOBUT MpPOEKT yBenomsieHus Komutera 00 OTKa3e B MpeIOCTaBIEHUU MYHHUIMIATIbHOM
YCIIYTH;

5)B cinyuae momyueHus u3 OOmero otaena wim MOI] monHOro KOMIUIEKTa JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTaMH 12 1 13 aIMMHHCTPATUBHOIO pErjaMeHTa U MPU OTCYTCTBUU BBISBICHHBIX
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B XOJI€ MPEIBAPUTEIHLHOTO PACCMOTPEHUS 3asBICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB OCHOBAaHHIA
JUIs OTKa3a B MPEAOCTaBICHMM MYHHUIIMINAJIbLHOW YCIYrH, MEPEXOAUT K OCYILECTBICHHIO OJHOW U3
ClIeyoIeld aIMUHUCTPATUBHOM MPOIETypPhl MOATOTOBKU MPOEKTa O MPEJOCTABICHHH MYHHUIIMIIATbLHON
YCIIYTH;

21.6.4. MakcuMalbHBI CPOK BBITIOJHEHHS aJMUHUCTPATUBHON MPOIEAYpHl MO 00paboTke U
[IPE/IBAPUTEIILHOMY PACCMOTPEHUIO 3asBICHMS U MpPHJIAraéMbIX K HEMY JOKYMEHTOB HE MOXET
npeBblarTh | pabo4mii JeHb ¢ JaThl MOCTYIUICHUS 3asSBJICHHS W MPUIAraeMbIX K HEMY JTOKYMEHTOB B
Komurer.

21.6.5. PesynpTaToM aJAMHHHCTPATHBHOW TPOIEAYpbl MO 0OpaboTKe W TMpeaBapUTEIHLHOMY
PacCCMOTPEHMIO 3asIBJICHUS U MIPUJIaraeéMbIX K HEMY JTIOKYMEHTOB SIBJISI€TCS:

1) mepexoa K OCYIIECTBICHUIO aJIMUHHCTPATUBHOW MPOLEAYPbl NPUHATHS PEUICHUS O
MPEIOCTABIIEHUU MYHHUIMNAIBbHON yciayrd (HOATOTOBKM BBIMUCKM M3 peecTpa MYHHIMIAIBLHOTO
HUMYIIECTBA);

2) mepexo/i K OCYIIECTBICHHIO aMUHHCTPATHBHOW MPOLEAYPhI IPUHATHS pelieHus 00 OTKase B
MPEIOCTABIICHUH MYHUIIUTIATBHON YCIYTH;

21.6.6. I1pu oOpalieHnu 3asBUTEIA 32 MOJYYCHUEM MYHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOM opMme
KomuteT HampanseT Ha EQuHBIA MOPTan TOCYyJapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT (QYHKIUN) WIIH
[TopTan rocymapCTBEHHBIX M MYHULMMNANBHBIX YCIyr (dyHKIuil) MOCKOBCKON 00JacTH MOCPEACTBOM
TEXHUYECKHUX CPEJICTB CBSI3M YBEJIOMIICHHE O 3aBEPIICHUU UCTIOJHCHHS aIMUHUCTPATUBHOHN MPOIETypHI
o o0paboTKe U MPEIBAPUTEILHOMY PACCMOTPEHUIO 3asBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB C
YKa3aHHEM pe3yJbTaTa OCYIIECTBICHUS JaHHOW aIMHHUCTPATHBHON TIPOIETYPHI.

21.6.7. Cnocobom ¢uKcanuu pe3ylbraTa HCIOTHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
BHECEHUE COOTBETCTBYIONIMX CBEJACHUW B IJKypHAJI PErHCTPAIlMU OOpaIIeHUHd O TPEeOCTaBICHUH
MYHHIIMIIATIBHOW YCIYTH U (WJIM) B COOTBETCTBYIOLIYI0O MH(POPMAIIMOHHYIO CUCTEMY (MOIYNb OKa3aHHs

ycuyr).

21.7 IlpunsiTre penieHns 00 0TKa3e B MPEIOCTABICHUNA MyHUIIUIIAILHON YCIIYTH U BbIaYa
(HampaBiieHHE) KOITUHU TaKOro pelieHus 3asButento B O6meM otaene nin MOLI.

21.7.1. OcHOoBaHWeM /IS Hayajda WCIOJHEHHS aJIMWUHHCTPATUBHOW TMPOLEAYPHl MO TNPUHSITHIO
penieHuss 00 OTKa3e B TPEJOCTABICHUM MYHHIIMITAILHOW YCIYyTrd W BbIjade (HAMPABICHUH) KOIHH
yBEIOMJICHHS 00 OTKa3e B MPEIOCTAaBICHUH MYHUIIUIMATHHON ycIayru 3asBuTento B OOieM oTaene win
M®I] sBngercs:

- 3asBJICHHE TIOJITAHO C HApYIICHUEM TPeOOBaHUH, YCTAHOBIEHHBIX MyHKTOM 12.1;
- OTCYTCTBHE CBEICHHH 00 OOBEKTE HEIBMIKMMOTO HMMYIIECTBA B PEECTpe MYHUIIUIATHHOU
COOCTBEHHOCTH.

21.7.2. JIuioM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aIMHUHHMCTPATUBHOU IMPOLENYpHl MO MPUHATHIO
pemeHust 00 OTKa3e B NPEAOCTABICHHH MYHUIMIIAJHHON YCIYTH W BbIJade (HANpaBJICHUE) KOIHHU
yBEJIOMJIEHHs 00 OTKa3e B MPEIOCTAaBICHUN MYHUIUNAIbHON yciyru 3asBurento B OOmieM oTaene wiu
ML, siBisieTcs yIOJIHOMOYEHHOE TOJKHOCTHOE Jniio Komurera.

21.7.3. YnoiHOMOYEHHOE J0JDKHOCTHOe Juio Komurera, OTBETCTBEHHOE 3a IPEIOCTABICHHE
MYHUIIUTIATBHONW YCIYTH TPOBOJUT aHAJIW3 OCHOBAaHHS M B CIIydae OCHOBAHHS, IMPEIyCMOTPEHHOTO
nyHKTOM 14.2 AIMUHHMCTPAaTUBHOTO perjamMeHTa B cpok He Ooisiee 3 (Tpex) pabo4yux JHEH TOTOBUT U
MOJIMMCHIBAET YBEIOMIICHHE 00 OTKa3€ B PEIOCTABICHHH MyHUITUIATEHON YCITYTH.

21.7.4. Pe3ynbraTOM aJIMUHHCTPATUBHOW MpOLEAYPHl IO MNPUHATHIO pemeHuss o0 OTKasze B
NpEeOCTABICHNH MYHHIMIAIBHON YyCIyrd W Bbiade (HANpaBJICHHIO) YBEJAOMIICHHsS 00 OTKase B
MPEOCTaBIEHUN MyHULIMNIAILHON yCiIyTH 3asButeinto B O6iem otnene min MOL sBistoTcs:

- yBelIOMJICHHE 3asBUTENs (BbIIada 3asBUTENIO YBEJOMIIEHHS) 00 OTKa3e B IPEJOCTABICHUH
MYHUIIUTIAIBHON YCIIyTH.

21.7.5. CnocoboM (pukcany pe3ysbTaTa UCHOJTHEHUS aJIMUHHCTPATUBHOW TPOLETYPHI SIBIISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEIEHUI B JKypHaJl pErucTpalud oOpaleHuid O MperloCcTaBICHUN
MYHUITUTIAIBHON YCIIYTH U (WJIH) B COOTBETCTBYIONIYIO HH(pOpMaImoHHyto cucreMy Komurera.
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21.8. [loaroroBka MpoeKTa pemeHus O MPeA0CTaBICHUA MyHUITUIATBHON YCIIyTH.

21.8.1. OcHoBaHuMsIMH MJI1 Haudana aJIMHHHCTPATHBHOW TPOIEAYphl MO MOATOTOBKE MPOEKTa

peleHust O MPeOCTaBICHUN MYHHUIIMIIATBHOM YCIIYTH SBIISIOTCS:
- OTCYTCTBHUE OCHOBAaHUM JJI1 OTKa3a B IIPEIOCTABICHUU MYHULMIIAIBHON YCIIYTH, IIPELyCMOTPEHHBIX
IYHKTOM 14.2 AIMUHHMCTPAaTUBHOIO periaMeHTa P YCIOBUM HAIMYUS JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHKTOM 12,13 AZMHUHUCTPAaTHBHOTO perjiameHta (1o pe3yiabTaTaM aJMHUHUCTPATHBHOMN MPOLEAYPHI 11O
00paboTKe U MpeBapUTEIbHOMY PACCMOTPEHHIO 3asIBJIICHUS U NIPEJICTABICHHBIX JOKYMEHTOB).

21.8.2. Jlumiom, OTBETCTBEHHBIM 32 BBINIOJHEHHE AAMHHUCTPATHBHOMN IMPOIEIYpHl MO MOATOTOBKE
IIPOEKTa PeLeHMsI O MPEeIOCTaBICHUN MYHULIMIIAIbHOMN YCIIyTH, ABseTcs cnenuaniuct Komurera.

21.8.3. Cnemmanuct Komurera, OTBETCTBEHHBIH 3a MPEJOCTaBIEHHE MYHHIMIAIBHOW YCIyTH, B
TeyeHue S5 (maTH) pabouux JHEHM ¢ MOMEHTa BBINOJHEHUS aJMUHHCTPATUBHOW IPOLENYpHI,
IPEIyCMOTPEHHOM MyHKTOM 21.7 aAIMUHUCTPATUBHOTO perjaMeHTa, 00eCIeunBaeT MOArOTOBKY BBIITUCKU
u3 Peectpa MyHULIMIIAJIBHOTO UMYIIECTBA.

21.8.5. Pe3ynbpTaToM aJIMUHUCTPATHBHOM MPOIETyphl MO MPUHATHIO PELICHHS O MPEJOCTaBICHUH
MYHUIUIAIBHON YCIIYTH, SIBJISETCS BblAaya BHIIMCKU U3 peecTpa MyHUIUIAIBLHOIO UMYIIECTBA.

21.8.6. CriocoboM ¢ukcanuu pe3yabTara UCIIOJHEHHS aAMHHUCTPATHBHON IMPOLEAYpPHI SBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEAECHUI B JKypHaJI pErucTpaluud oOpaleHui o IpelocTaBIeHUuU
MYHUIIUTIATIBHON YCIIYTH U (WJIM) B COOTBETCTBYIONIYIO HHPOPMAIMOHHYIO cuctemy Komurera.

21.9 Beinaua pe3ynbTaTa IpeJoCTaBIeHUs] MyHULIMIIATBHON YCIYTH 3asiBUTEINIO.

21.9.1. OcHoBanueMm /s Hauyala aJIMUHHCTPATUBHOM MpoLEAypbl IO BblAaYe pe3ysbTara
MPEJOCTABICHUS] MYHHIWNAIBHOW YCIYTM 3asBHUTENIO SBISIETCS PE3yNbTaT aJAMHUHUCTPATHBHOMN
IpOLEeyphl MO MPUHATUIO PELICHHUs] O MPEeJOCTAaBICHUHM MYHULUNAIBHOW yciyru, aubo o0 oTkaze B
MPEOCTaBICHUN MyHUIIUTIAIEHON YCITYTH.

21.9.2. Jlunamu, OTBETCTBEHHBIMM 3a BBIIOJIHEHUE aJMUHHCTPATUBHOM IpPOLEAYpHI, SBISIOTCS
cnenuanuctel Komurera, O0mero otaena uin MO,

21.9.3. Crioco6 momyudeHus: pe3ynbTaTa NPEAOCTaBICHHs MyHUIUNaIbHOH yciayru B Komwutere,
Obmem otaene unu MOL], ompenensiercs 3asBUTENEM IpU IOAaye 3asBICHHUS O MPEAOCTaBICHUU
MYHUIIUTAIBHON YCIIYTH.

21.9.4. PesynmpTaToM aJMHUHUCTPATHBHON NPOIEAYpHl MO BBIAAYE pe3yibTaTa MpPEIOCTaBICHUS
YCIYTH 3asiBUTENIO SBJISIETCS BblJaya (HampaBlIEHHE 1O MOYTe) 3asBUTENIO0 BBIMUCKU U3 Peectpa mim
yBeIOMJIEHHSI 00 OTKa3e B MPEJOCTaBICHUN MYHHIIUIIATBHON YCIYTH.

21.9.5. Ilpu obpaitieHuH 3assBUTENS 3a MOJTyYeHHUEM MYHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOH (popme
YBEIOMJICHHE O 3aBEpIICHWU WCIIOJHEHHs aJMHHUCTPATHBHON TMPOLEAYpPhl C yKa3aHHEM pe3yibTara
OCYILECTBICHHS aIMUHUCTPATUBHOM NpolLeypsl Hampapisercs Ha EqQuHbBIN nopTai rocy1apCTBEHHBIX U
MYHUIUNATBHBIX  yeryr (¢yHkumii) wim [lopram rocymapCcTBEHHBIX WM MYHHIMIIATBHBIX yCIYT
(pynxk1uit) MockoBCcKoi 00:1aCTH MOCPEACTBOM TEXHUYECKHUX CPEJICTB CBSI3U.

21.9.6. CriocoboM (pukcanuu pe3yibpTaTa BBIOJIHEHUS aIMHHUCTPATHBHON MPOIENYPHI SIBISETCS
BHECEHHE CBEJICHUI O HAmpaBJICHWU BBINMUCKUA WM YBEIOMIICHHUS B JKypHAJI PETHCTPALUU HCXOJIIEH
KOpPPECTOHICHIINH U (WJIH) B HTHPOPMAIIMOHHYIO CUCTEMY (MOJYJIb OKa3aHUS YCIIYT).

Paszpnen IV. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM
aIMMHHMCTPATUBHOI0 PErJaMeHTAa NPeAOCTABICHUSI MyYHHIMIIAIbHON YCJIYIH.

ITopsinok ocymecTBICHUS] TEKYILIEro KOHTPOJISI 32 CO0/II0ieHHeM U HCIIOJTHEHHEeM N0/KHOCTHBIMH
JIMIAMM MOJI0KeHUH aIMUHUCTPATUBHOIO PerjiaMeHTa U MHbIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTAaHABJINBAOIIMX TPeOOBAHUSA K NPEIOCTABJICHHI0O MYHUIIUNIAJBHOM YCIYIH, a TAKKe
NPUHSITHEM MMM pPelleHHH.

22. AIMUHHCTpanys palioHa OpPraHU3YyeT M OCYLIECTBJISET KOHTPOJb 3a MOJHOTOM M KadeCTBOM
[IPEAOCTABIICHUS. MYHMLUNAIBHOW yCiayru. TeKymuld KOHTPOJIb OCYLIECTBIAETCS IIyT€M IPOBEACHUS
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IUTAHOBBIX U BHEIIAHOBBIX MPOBEPOK COOIOAECHUS U UCTIOIHEHUS TOJKHOCTHBIMH JIMIIAMU TTOJI0KEHUH
aIMUHUCTPATUBHOIO pErJIaMEHTa M MHBIX HOPMATUBHBIX IIPAaBOBbIX AaKTOB, YCTAHABIMBAIOILIMX
TpeOOBaHUS K NPEAOCTABICHUIO MYHHIIUIIATBHON YCIyTH.

IMopsa0K U MEPUOAUIHOCTH OCYILECTBJICHUS NJIAHOBBIX U BHEIIAHOBBIX NMPOBEPOK MOJHOTHI U
KAa4yecTBa NPeJ0CTaABIeHUsI MyYHUIIUNIAJBHOH YCIYIH.

23. KoHTponp 3a MOMHOTOM M KAuyeCTBOM IMPEIOCTABICHUS MYHHIUIAIBHON yCIyrH
ocyIiecTBIsieTcsl B opMax MPOBEACHUS MPOBEPOK U PACCMOTPEHUS kanob Ha jaelicTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIUII.

24. TIpoBepkHu MOTYT OBITh TUIAHOBBIMH Y BHEIUTAHOBBIMH.

[1naHOBBIE MPOBEPKH MPOBOJISATCS HE pexe OJHOro pa3a B rof. [lopsigok ocyiiecTBIeHuUs IaHOBBIX
MPOBEPOK  YCTAaHABIMBAIOTCS PpPYyKOBOJUTENeM AnMUHUCTpauuu paiioHa. [lpu mnpoBepke Moryr
paccMaTpuBaThHCS BCE BOMPOCHI, CBA3AHHBIE C MPEIOCTABIEHUEM MYHHUIIUIAIBHON yCIyrul (KOMIUIEKCHbBIE
MPOBEPKHU), WM OTACJIbHBIA BONPOC, CBA3aHHBI C MPEJOCTABICHUEM MYHUIIMNAIBHOU YCIyTU
(Tematuyeckue npoBepku). [IpoBepka Takxke MOKET MPOBOJUTHCS MO KOHKPETHOM kaiole.

25. BHemiaHOBbIE TIPOBEPKH MPOBOJSATCA B CBSI3U C IPOBEPKOM YCTPAHECHHS PaHEE BBISBICHHBIX
HapYIICHUIA, a TAK)KE B CIydae MOJIy4eHUs Kanod Ha AeicTBus (6e3eiicTBrEe) JOHKHOCTHBIX JIUII.

OTBeTCTBEHHOCTH /I0/KHOCTHBIX JIMI 32 pellieHHs U JeiicTBuA (0e3eiicTBMe), IPHHUMAEMble
(ocymiecTBiIsieMble) MMH B X0/1€ NIPEA0CTABICHNS MYHULIIMIIAJIBHON YCJIYIH.

26. Ilo pe3ynpTaTaM IpPOBEACHHBIX MPOBEPOK, B CIydae BBIABIEHHUS HapyIIEHUN COOIIOICHUS
MOJI0KECHHUH AIMUHUCTPATUBHOI'O periiaMcHTa n HHBIX HOPMAaTUBHBIX ITPaBOBBIX aKTOB,
yCTaHaBJIMBAIOUIMX TPEOOBAaHUS K MPEIOCTABICHUI0 MYHULIUIIAIBHOM YCIIyTH, JOJKHOCTHBIE JIMLA HECYT
OTBETCTBEHHOCTb 32 IIPUHUMAaEMbI€ (OCYIIECTBISIEMBIE) B X0/I€ IIPEOCTABIECHUS MYHULIUIIAJILHON YCIIyTH
pewieHust ¥ AeiicTBus (6e31eiCTBHE) B COOTBETCTBUM € TPeOOBAaHUSAMH 3aKOHOJaTeabcTBa Poccuiickoit
denepanuu.

IoJsi0kenns, XxapakTepusyomue TpedoBaHUS K NOPAAKY M JopMaM KOHTPOJIS 32 PeA0CTaB/IeHueM
MYHMIHMIAJIBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI I'PaskKAaH, MX 00beJMHECHUI U OPraHU3alui.

27. TpeboBaHUAMHU K MOPAIKY M (hopMaM KOHTPOJIS 32 MPEAOCTaBICHUEM MYHHUIMIIATBHON yCIyru
SIBJISIIOTCSL:

1) HE3aBHCUMOCTB;

2) TIIATEIbHOCTb.

28. JIOMKHOCTHBIE JIMLA, OCYILECTBISIOIIME KOHTPOJb 3a IPENOCTABICHUEM MYHHUIMIAIBHON
YCIIyTH, JOJKHBI IPUHUMATh MEPHI MO MPEJOTBPAIICHUIO KOHQIMKTAa UHTEPECOB MPU NMPEAOCTaBICHUU
MYHHMIMIIAIIBHON YCIIYTH.

29.TmarenbHOCTh OCYLIECTBICHUS. KOHTPOJISI 3a MPEJOCTAaBIEHHEM MYHUIMNAIBHON YyCIyru
COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJIHEHMH YHOJHOMOYEHHBIMHM JIMLAMH 00s3aHHOCTEH,
MPEeyCMOTPEHHBIX pa3aenioM [V aAMUHUCTPaTUBHOIO perjiaMeHTa.

30. 3agBUTENM MOTYT KOHTPOJMPOBATH IPENOCTABICHUE MYHHUIMIAIBHON YCIYIM IIyTeM
nosiyueHuss uHdopMmanuu 1no TenedoHy, MUCBMEHHBIM OOpalIeHUsSM, JJIEKTPOHHOW IOYTe U 4Yepes
Enusblii mopran TrocyJapcTBEHHBIX M MYHHULMNAIBHBIX ycayr u llopTam rocyaapcTBEHHBIX U
MYHHUIMIATIBHBIX YCIyT MOCKOBCKOM 00acTu.

Paznen V. [locyneOublii (BHeCyaeOHBII) MOPSAA0K 00:KaT0BAHNS PellIeHUH U JeiicTBUI
(0e3meiicTBUSA) JOKHOCTHBIX JTHIl AAMUHUCTPanuu paiona, Komurera n M®II.

31.1. 3asBuTENH UMEET NMPABO OOPATUTHCSA B AJMUHUCTpaIuio paitona, Komuret u (uam) B MOI] ¢
XKaso000M, B TOM YHCJIE B CIEIYIOIUX CIIydasx:
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1) HapymieHHe CpoKa perucTpanuu 3asBiCHUs 3asBUTENS O MPEJOCTABICHUU MYHUIUIAIBLHOMN
YCIIYTH;

2) HapyllIeHHe CPOKa MPEAOCTABICHUS] MYHULIMTIAIbHON YCIIYTH;

3) ucrpeboBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoii ®enepanuy, HOPMAaTHUBHBIMU IPAaBOBBIMU akTaMu MOCKOBCKOM oOnactu Jyis
MPEIOCTABIICHUSI MyHULIUIIAJIbHOU YCIYTH;

4) oTkaz B MpUEME JIOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEAyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTamMu Poccuiickoit @enepanny, HOpMaTUBHBIMU [TPAaBOBBIMU aKTaMU MOCKOBCKO# o0nacTu
JUTSL IPETIOCTaBICHUSI MyHUIIUMIIAIBLHOM YCIYTH, Y 3asBUTEIIS,

5) oTKa3 B mpeaoCTaBICHUN MYHHUIIUIAIBHON YCIIyTH, €CIM OCHOBaHMS OTKa3a He MPelyCMOTPEHbI
denepanbHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUHM C HUMU HWHBIMH HOPMATHBHBIMH IMPABOBBIMU
aktamu Poccuiickoit denepariny, HOPMaTUBHBIMH IPABOBBIMU aKTaMU MOCKOBCKOM 00J1acTH;

6) ucrtpeOoOBaHME Yy 3adBUTENS INpPU NPEJOCTABICHUM MYHULUNAIBHON YCIYrM IUIaThl, HE
MPEelyCMOTPEHHON HOPMAaTUBHBIMHM TPaBOBbIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTHUBHBIMU
MpaBOBbIMU akTaMu MOCKOBCKOM 00J1aCcTH;

7) OTKa3 JOMKHOCTHOTO JMlla AJMHUHHCTpanuu paiioHa, Komurtera, M®I] B wucnpapieHnH
JOMYIIEHHBIX OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHUIIMTIAIBHOU YCIyTH
JOKYMEHTaX JTUO0 HapyllIeHHEe YCTAHOBIEHHOTO CPOKA TAKUX HUCIIPABICHUN.

31.2. IlpaBo Ha momauy *ano0 UMEIT (HU3NYECKUE WIH IOPUINYECKHUE JUIA (3a HCKIIOYCHUEM
rOCy/IapCTBEHHBIX OpPraHOB M WX TEPPUTOPHAIBHBIX OPraHoB, OPraHOB TOCYJapPCTBEHHBIX
BHEOIO/DKETHBIX (POHJIOB M HUX TEPPUTOPUATBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS),
oOpaTuBILKECs C 3asBJICHUEM O MPEJOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

31.3. XKanoba mogaercst B AJIMHHHCTPAIMIO palioHa B TUCHbMEHHON (hopMe Ha OYMa)KHOM HOCHTEIIE
100 B IIEKTPOHHOU (opme.

31.4. JKanob6a wmoxxer ObITh HampaBieHa 1o modre, depes MODIl, ¢ wucmoiap30BaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «MHTepHeT», OpUIMAIBHOIO caiTa AJMHHHCTpAINU
paitona, Equnblii mopran rocyapCTBEHHbBIX U MyHUIMIAIBHBIX ycayr au6o [lopran rocyiapcTBEeHHbBIX U
MYHHUIIMIATBHBIX YCIyT MOCKOBCKOW 00JIacTH, a TakKe MOXET OBbITh MPUHSATA MPH JUYHOM IpHUeMe
3asIBUTEJIS.

31.5. XKanoba nomkHa coaepKaTh:

a) HAMMEHOBaHUE CTPYKTYPHOTO MOJpa3JeeHHs], MPeJOCTaBISIONIET0 TOCYAapCTBEHHYIO YCIYTY;
(haMUITHIO, UMSI, OTYECTBO PYKOBOJUTENS JINOO CIEIHAINCTA CTPYKTYPHOTO TOIpa3ieieHusl, pelieHus U
nevictBus (6e3elcTBUE) KOTOPBIX 00KATYIOTCS;

0) ¢amunuio, UMs, OT4ECTBO (MpU HAJIUYMUU), CBEACHHUS O MECTE >KUTENbCTBA 3asBUTENS -
¢busznueckoro nuia 100 HAaMMEHOBAaHUE, CBEICHUS O MECTe HaXOXKIACHUS 3asBUTENS - IOPUIAYECKOTO
JuIa, a Takke HoMep (HoMmepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (IpH
HAIWYUK) U (WIM) TTOYTOBBIHN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMpPaBJIeH OTBET 3asBUTEINIO;

B) cBeneHHd 00 oOXalyemblX pelIeHusX U JedcTBusX (0e31eHCTBUU) CTPYKTYPHOTO
MoIpa3IeNieH s, PEJOCTABISIONIEr0 MYHUITUTIATBHYIO YCIYTY, €M0 PYKOBOJIUTENS JTUOO0 CTIeHUaINCTa;

I) JOBOJbI, Ha OCHOBAaHHUU KOTOPBIX 3asABUTENIb HE COTJACeH C pEIICHHeM U JCHCTBUEM
CTPYKTYpPHOTO TOJpa3/elieH s, MPEAOCTABISIIONIET0 MYHHUIIMITATBFHYIO YCIIYTY, €r0 PyKOBOJIUTEINS OO
CIIEI[AAJINCTA.

3asBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (TIPU HAIWYHMH), TOATBEPIKIAIOIINE JOBOIBI
3asBUTEN, TU0O0 UX KOIHH.

31.6. B cnyuae ecnm xanoba mojaeTcs 4epe3 MPECTAaBUTENS 3asBUTENS, TAaKKe MPEACTABISETCS
JIOKYMEHT, TOJTBEPKIAIOIINNA MMOJTHOMOYMS Ha OCYIIECTBICHUE IEHCTBUM OT MMEHU 3asBUTENsA. B
KauecTBE JOKYMEHTa, MOATBEPKAAIONIErO IOJTHOMOYUS Ha OCYIIECTBIEHUE JICHCTBHI OT HMEHH
3asBUTENISI, MOKET OBITh MPEICTABIICHA!

31.6.1. OdopmneHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Deneparumn
JOBEPEHHOCTh (JUTs (PU3HUYESCKUX JIUT, HHIUBUYaTbHBIX TIPEAIPUHAMATEIICH);

31.6.2. OdopmieHHas B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoii Deneparuu
JIOBEPEHHOCTh, 3aBEpEHHAs T€YaThlO0 3asBUTENIA M TMOJNUCAHHAS PYKOBOIAUTEIIEM 3asBUTENS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEIEM JTUIIOM (ISl FOPUAMUYECKUX JIUIT);
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31.6.3. Kommst pemeHuss o Ha3HauYeHMM WM 00 wu30paHuM 1uOO NpHUKa3a O Ha3HAYEHUH
(Gbu3MYeCKOro JHIa Ha JOKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (u3mdeckoe IO oOjanaer
MIPaBOM JICHCTBOBATh OT UMEHU 3asBHUTENS O3 JOBEPECHHOCTH (7Sl FOPUAMUYECKUX JIUILI, WHIAUBUIYTbHBIX
peANpUHUMATEIICH).

31.7. XKamoba, mnocrynuBmias B AJMHUHUCTPAIMIO pailOHA, MOUICKHT PACCMOTPEHUIO
CHEIHAIMCTOM, YIIOJIHOMOUYEHHBIM Ha PACCMOTPEHHE 5Kai00, KOTOPbIH 00eCIIeUrBaET:

IpUeM M PacCMOTpPEHHUE 3Kalnod B COOTBETCTBHHM C TpeOoBaHusMU DenepanibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHnu3anuyd PEIOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHHITUTIAIBHBIX
yCIIyD»;

nH(pOpMUpOBaHUE 3asBHUTENICH O TOPSIAKE OO0XKAJIOBAHHS pPEUICHUH W JEUCTBUH (Oe31elCTBUA)
CTPYKTYPHOTO IOAPA3JIEIEHMsI, OTBETCTBEHHOI'O 32 IIPEIOCTABIEHUE MYHULIUIIAIbHON YCIYTH.

31.8. XKanoba, nmocrynuBmas B AAMUHUCTPAIUIO PAaiOHA, MOJJICKHUT PETHCTPAIMA HE TO3/IHEE
CIICAYIOMIETO PabOYero JHS CO THS €€ MOCTYIUICHHUS.

Kanoba moiexuT pacCMOTPEHHIO:

B TeueHue 15 pabouux mHEW CO IHS €€ perucrpanuu B AJIMHHHUCTpAIMHM paiioHa, eciu Oosee
KOPOTKHE CPOKH PACCMOTPEHHUSI JKaI00bl HE YCTAHOBIIEHBI PYKOBOAUTENEM AJIMUHUCTPALIHH;

B TCUCHUE IATHU padOuYuX JHEHW CO JHS €¢ PErucTpaluu B AJMHHHUCTPAIMHA palioHa - B Ciydae
obxanoBanusi otkaza OOmiero oraena, AOMKHOCTHOTrO Juia M®LI, B npueMe JOKYMEHTOB Y 3asBUTENs
00 B WCHIPABICHUM JONMYIMICHHBIX OINECUATOK W OIMMOOK WM B Ciydae OOKaJOBaHUS HaPYIICHHS
YCTaHOBJICHHOTO CPOKA TAaKUX MCIPABICHUIA.

31.9. XKanob6a moxet OBITh TOAAHA 3aBUTEIIEM Ha JINYHOM IIPHEME.

B cnywsae mnomaum xamoObl Npu JUYHOM MpuUeMe 3asBUTENb MNPEACTaBIsSIeT JAOKYMEHT,
YAOCTOBEPSIOUIMI €ro JIMNYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepannm.

Kanoba B mrucbMeHHOH (opMe MOKET OBITH TAaK)KE HAMpaBJIeHa MO MOYTe.

31.10. B anexTpoHHOM BHU/IE 5kajt00a MOXKET OBITh MOaHa 3asBUTEIIEM ITOCPEACTBOM:

31.10.1. OdunmansHOrO caiita AIMHUHHUCTPALIUU paiioHa B ceTH VHTepHET;

31.10.2. ExuHoro noprajna rocyAapCTBEHHbIX U MyHUIIMIIAIbHBIX YCIIYT;

31.10.3. Tloprana rocygapCcTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT MOCKOBCKOM 00J1acTH.

31.11. Ilpu mnopmaye >xanoObl B HIEKTPOHHOM BHAE TOKYMEHTBHI, YKa3aHHble B MyHKTe 31.6
aJIMMHHUCTPATUBHOIO pErjlaMeHTa, MOTryT ObIThb Ipe/aCTaBieHbl B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB,
MIOANNCAHHBIX JJIEKTPOHHOW NOJAIMCHIO, BUJ KOTOPOM NPEAYCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoi
®denepanuu, Ipu 3TOM JOKYMEHT, YAOCTOBEPSIOMINNA JTUUYHOCTD 3asIBUTENISA, HE TpedyeTcsl.

31.12. XKanoba moxer ObITh NOJaHa 3asBuTesieM uepe3 MOLI. IIpu nocrymienun xanodsr MOL]
o0ecrnieunBaeT ee mepenadyy B AJMHHHCTPAIMIO pailoHa B MOPSAJIKE M CPOKH, KOTOPHIE YCTAHOBJIEHBI
corjameHueM o B3auMmozeiicTBun Mexay MOPI[ u AnMuHucTpauueld pailoHa, HO HE TO3JHEE
clIeyrolero pabodero JHS CO AHS MOCTYIIEHUS Kalo0bl.

IIpu 5TOM CpOK paccCMOTpEeHHUs >KajJoObl MCUUCISAETCS CO JHS PETUCTpAllMM >KaloObl B
AJIMUHUCTpALIMK pailoHa.

31.13. OcHoBaHus A IPUOCTAHOBIEHUS PACCMOTPEHUS JKaI00bl HE TIPETYCMOTPEHBI.

31.14. B cnywae ecnau 3asBUTENEM MoJaHa B AJMHHHMCTpAlMIO paiioHa jkajno0a, penieHue Io
KOTOPOH HE BXOJHUT B KOMIIETEHIMIO AJMUHUCTpallMU paiioHa, B Te4eHue 3 pabouyux JTHEH co THS ee
peructpauuu B AJIMUHHUCTpallMM paiioHa jkajmo0a NepeHanpaBisieTcs B YIOJHOMOYEHHBIH Ha ee
paccMOTpeHHe OpraH, O YeM B MMCbMEHHOH (popme HHPOpMUpPYETCS 3aIBUTENb.

[Ipy >TOM CpOK paccMOTpEHHUs >KajloObl MCUUCISIETCS CO JHS pPErucTpaluy >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPIaHe.

31.15. Tlo pe3ymbratamM pacCMOTPEHHS KaJIOOb AJMHUHHCTpPAlUs palioHA TPHUHUMAET OJHO W3
CHEAYIOLIUX PEIICHUM:

1) ynosneTrBopsieT *ajnody, B TOM 4YHcie B (opME OTMEHbI IMPHUHATOIO PEIIEHUs, UCIpPABIICHUS
nonymeHHbx KoMuTeToM omeyaTok u  OmMOOK B BBIIAHHBIX B pe3yjibTaTe IMPeIOCTABICHUS
MYHHUIIMIIAIBHON YCITYyTH JOKYMEHTAaX;

2) OTKa3bIBAET B YAOBIETBOPEHUH JKATOOBI.
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31.16. He no3aHee nHA, CIEAYIOIIETO 3a JHEM MPHUHATHS PELIEHUs, yKazaHHOro B myHkre 31.11.
aJIMMHHUCTPATUBHOTO perjlaMeHTa, 3asBUTENI0 B MHUCbMEHHOW (opMe HampaBisieTcss MOTHBUPOBAHHBIM
OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS JKaI0ObI.

31.17. Ilpm ynoBnerBopeHuH KanoObl KoMuTeT mNpuHUMAeT HCUYEPIBIBAIONINE MEPhI IO
YCTPAHEHUIO BBISIBJICHHBIX HapYyILIEHUH, B TOM YHCJE M0 BblAAaue 3asiBUTEIIO PE3yJIbTaTa MyHUIMIIAIBHON
yCIIyTU, HE TMo3[Hee 5 pabouyux AHEW cO JHS NPUHATHUS PELICHMs, €CIM HHOE HE YCTaHOBIIEHO
3aKkoHoarenscTBOM Pocculickon denepanuu.

31.18. AnMUHHCTpaIMs pailoHa OTKA3bIBAET B yIOBJIECTBOPCHUH JKAJIOOBI B CIACAYIOIMINUX CIydasx:

HAJIMYMS BCTYMHUBIIETO B 3aKOHHYIO CHITY PELICHUs Cy/a, apOUTPaKHOTO CyJa I10 )Kajiobe 0 TOM ke
IpeIMEeTE U 10 TeM K€ OCHOBAHUSIM;

MOJIa4X KaJOO0BI JIUIIOM, TOJTHOMOYHSI KOTOPOTO HE TOATBEPKICHBI B MOPSAJIKE, YCTAaHOBICHHOM
3aKoHoJaTeNbcTBOM Poccuiickoi denepannu;

HaJIM4us PELIEHUs T10 jKajao0e, MPUHATOrO0 paHee B OTHOIIEHWU TOTO XKE 3asBUTEIA U 0 TOMY K€
MpeIMETY KanoObl;

MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

31.19. B ciayuae ycTaHOBIICHUS B XOJI€ WJIM IO pe3yJbTaTaM PacCMOTPEHHsI KajaoObl MPU3HAKOB
coCTaBa aJMHUHUCTPATUBHOIO NPAaBOHAPYIICHUS WIM IMPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HaJEJICHHOE
MOJIHOMOYHSIMU 10 PACCMOTPEHHIO KaJI00, HE3aMEIJIUTENIBHO HAaIPaBIsSIeT MMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYpaTyphl.

31.20. OtBer 1o pe3yabTaTaM PacCMOTPEHHUS >KaJI00bl HAMPABIAETCS 3asIBUTENIO HE MO3HEE THS,
CIICAYIONIETO 32 JJHEM MPUHATHS PEIICHHS, B TUCBMEHHOH GopMme.

31.21. B oTBete no pe3ynbTaTaM pacCMOTPEHUS JKaI00bl YKa3bIBAIOTCS:

KaKHM OPraHOM PacCMOTpPEHa kajno0a, (haMuns, IMs, OTYECTBO (IIPU HAIMYHHU) €TO JOJDKHOCTHOTO
JUIa, MPUHSIBIIETO PElIeHHE MO XKanooe;

HOMeEp, J1aTa, MECTO MPHUHATHS PEIICHUs, BKIOYasi CBEJECHUS O JOJKHOCTHOM JIMLE, PEIIEHUE WIn
neiictBue (6e3aeiicTBrE) KOTOPOTo 0OKaTyeTcs;

bamuus, UMs1, OTIECTBO (TIPU HAJTMYUH ) WIIM HAMMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS JJIsl MPUHSTUS PEIICHUs 10 kKanooe;

MIPUHATOE 110 KaJl00€ pelleHue;

B cllydae €clii ayoba mpu3HaHa 00OCHOBAHHOM — CPOKH YCTPAHEHHUS BBISIBICHHBIX HApPYIIECHUH, B
TOM YHCJIE€ CPOK NMPEAOCTABICHUS Pe3yJibTaTa MyHULIUIIATbHON YCIYTH;

B cCllyyae eciIM okajgoba TmpHU3HaHA HEOOOCHOBAaHHOHM, - TPUYMHBI TNPU3HAHHUS KaJOOBI
HEe0OOCHOBaHHON M MHGpoOpMalus O NIpaBe 3asBUTENS 00XKaloBaThb MPUHATOE pPELICHHE B CyIeOHOM
MIOPAJIKE;

CBEICHHUS O MOPSAKE 00>KaTIOBaHUsI PUHATOTO I10 3Kajl00€e pereHus.

31.22 OrtBer mo pe3yinbTaTaM pacCMOTPEHMs KajoObl IMOJMUCHIBACTCS YIOJIHOMOYEHHBIM Ha
pPaccMOTpEHHE KaJI0ObI TOJPKHOCTHBIM JINLIOM AJIMUHUCTpPALUU paiioHa.

31.23. AaMuHucTpanus pailoHa B IpaBe OCTaBUTH kKajlo0y 0e3 OTBETa B CIEAYIOLIMX CIydasx:

OTCYTCTBHSI B kajo0e (aMuIMM 3asiBUTEIN WM MMOYTOBOTO ajpeca (agpeca JIEKTPOHHON MOYTHI),
10 KOTOPOMY JOJIKEH OBbITh HAlpaBJIeH OTBET;

HaJIM4us B XKaJo0€ HELEH3YPHBIX JTUOO OCKOPOUTEIbHBIX BBIPAXKEHUN, YIrpO3 JKU3HHU, 3J0POBBIO U
UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaKKe WIEHaM ero ceMbH (kajnoba ocTtaercs 06e3 oTBeTa, IpU 3TOM
3asIBUTEIIO0 COOOIIAETCS O HEOIMYCTUMOCTH 3710yIOTPeOICHHS IPaBOM);

OTCYTCTBHSI BO3MOKHOCTH NPOYHUTATh KaKyloO-THMOO 4YacTh TEKCTa KalnoObl (kamoba octaercs 6e3
OTBETa, O YEM B TEUYEHHE CEMU JHEW CO JHS PETUCTpPALUU >KajJoObl COOOIIAeTCs 3asBUTEI0, €ClIU €ro
(dbamMuIUs ¥ TOYTOBBIN aJpec MOATAIOTCS POUTEHHIO).

31.24. 3agButenp BmpaBe 00XaJloBaTh NMPUHATOE MO jKajole pelleHue B CcyAeOHOM MOpsIKe B
COOTBETCTBHHU C 3aKOHOAATeNbCTBOM Poccuniickoit denepanuu.
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[Tpunoxenue Ne 1

B Anmunuctpanuio Hapo-©oMHUHCKOro MyHHIIUIIAIBHOTO paiioHa
oT

(®UO 3asaButens, noaHoe HaumeHnoBanue FOJI)

(bakTHYeCKUi ¥ TTOYTOBBIN aJIPEC)

(®UO mpencraBuTens, B ciay4ae, €Ciy 3asBJICHHUE MTOIAETCs IPEICTAaBUTEIIEM)

(Tenedon, agpec AMEKTPOHHON TOYTHI, B CIIydae HATUYIMS)

3asaBieHue

[Ipomy mnpenocTaBuTh BBIMUCKY W3 PeecTpa MyHHMIMIAIBHOTO WUMYIIECTBA
Hapo-®omMuHCKOro MyHUIIMNAIBHOTO pailoHa MoOCKOBCKOMl o06macT Ha OOBEKT

(YKa3aTh MECTOIOJIOKECHHUE, KAJaCTPOBBI HOMEP, HHBIC UICHTH(PUIMPYIOLIHE
XapaKTePUCTHKH)

Brinucka HeoOxoauma Jij1st Ipe10CTaBICHUS B

[Tpunoxenue:

a) KONUU JOKYMEHTOB, YJOCTOBEPSAIOIINX JIMYHOCTh 3asBUTENISI U MPEICTABUTENS 3asiBUTENS, U
JOKYMEHTA, MOATBEPKAAIOIIEIO IOJHOMOYHMS IIPEACTABUTENS 3asABUTENS, B Clydae, €CIU 3asBICHUE
MIOAAETCS MPEICTABUTENIEM 3asIBUTEIIS.

JlaTa IToamuce

Pe3ynpTaT MyHULIIMNIAIBHON YCIIYTH MPOIIY BBIIATH CIEAYIOIIUM CIIOCOOOM:

]

ITIOCPEICTBOM HAIPABIICHUs 4epe3 ENMHBIA MopTan rocyJapCTBEHHBIX WU
MYHULUIIAJIBHBIX YCIIYT

1L

MOCPEACTBOM HampaBieHus uepe3 Ilopram rocygapcTBEHHBIX M
MYHUITUTIATBHBIX YCIYT

L

MOCPEJICTBOM JIMYHOTO oOparienus B KYU

IOYTOBBIM OTIIPABJIICHUEM Ha apecC, YKaSaHHBIﬁ B 3as1BJICHHUN

10 ]
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| | MOCPEJICTBOM JIMYHOTO OOpaIlieHusi B MHOTO(QYHKIIMOHATBHBIA LIEHTP

[aTa 3arnonHeHus 3asBICHUS 201 r.
(moamuch 3asBUTENS,
pacmmpoBKa)
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[Tpunoxxenne 2

CnpaBouHasi uH(popMaUA

0 MecTe HaXo:KIeHusl, rpaduke padoThbl, KOHTAKTHBIX TeJie)oHAaX, apecax 3JTeKTPOHHOUH MOYThI
OpraHa, npeaoCcTABJSIONIEr0 MyYHHIMIIAJBHYIO YCJIYTy, CTPYKTYPHBIX MOIPa3/ie/ieHui opraa,
NPeI0CTABJISIONIEr0 FOCYAAPCTBEHHYIO YCIYTY, MHOTO()YHKIMOHAJIBHBIX HEHTPOB M OPraHU3aluii,
YYACTBYIOIIMX B IPEAOCTABJIEHUN YCJIYTH

1. Anmunucrpanus Hapo-®oMHHCKOro MyHHIIMIIAJBHOIO paiioHa
MecTto Haxoxnenusi r. Hapo-®omunck, yia. Mapmanaa Kykosa I'.K., nom 2.
I'padpux padorsl AxmunucTpanuu Hapo-®oMHUHCKOr0 MyHMIMIIAJILHOIO paiioHa:

[TonenenbHUK: 9-18 oben mepepriB 13-14, Tex. mepepsiB 15.30-17.00
BropHuk: 9-18 o6ex mepepwiB 13-14, Tex. nepepsiB 15.30-17.00
Cpena: 9-18 obex mepepriB 13-14, Tex. mepepriB 15.30-17.00
Yetsepr: 9-18 o6exn mepepwiB 13-14, Tex. nepepsiB 15.30-17.00
[TsTHHMIA: 9-18 o6en nepepriB 13-14, Tex. nepepsiB 15.30-17.00
Cy606oTta BBIXOJHOU JI€Hb

Bockpecenbe: BBIXOJHON JEHb.

IIpuem 3asButesieii B O0mem otaene Aamunucrpauuu Hapo-PoMHHCKOr0 MYHMUIHMNAJIBLHOTO
paiioHa oCyIIeCTBJISIETCS HCKJIKYHTEILHO M0 MpeIBapUTeIbHOI 3amucu no tejedony: 8(496)343-
51-81. lIpeaBapuTe/ibHAsI 3aIMCh OCYIIECTBJISIETCS B CJIEAYIOIIEM PeKUME:

[TonenenbHUK: 9-18 obex mepepriB 13-14, Tex. mepepriB 15.30-17.00
Bropnuk: 9-18 o6ex mepepwiB 13-14, Tex. nepepsiB 15.30-17.00
Cpena: 9-18 obex mepepriB 13-14, Tex. mepepriB 15.30-17.00
Yersepr: 9-18 o6en nepepriB 13-14, Tex. nepepsiB 15.30-17.00
[TsTHAIIA: 9-18 o6en nepepwiB 13-14, Tex. nepepsiB 15.30-17.00
Cy606oT1a BBIXOJHOU JI€Hb

Bockpecenbe: BBIXOJHON JEHb.

[TouroBsiii aapec Anmunuctpanun Hapo-®omunckoro MyHununansHoro paiiona: 143300 MockoBckas
obnacts r. Hapo-domunck, yn. Mapmana Xykosa I'.K., tom 2.

Konrakrhsrii Tenedon: 8(496)343-51-81.

Odunmansuelil caiit Aqmuauctpanun Hapo-®oMuHCKOro MyHHIIMIIANBHOTO paiioHa B ceth VIHTepHeT:
«nfreg.ru»
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2.HanMeHOBaHHMe CTPYKTYPHOT0 TMoOJApa3JejieHHsl, OTBETCTBEHHOI0 3a  NpPeJI0CTaBJIEHUE
MYHMUIMIAJIbHON yCJIYTH.

Komurter no ynpapiaennio umymectBoM Aamunucrpanun Hapo-®oMHUHCKOT0 MyHMUMIAJLHOTO
paiiona: Mecto Haxoxnenus: 143300 r. Hapo-®omuHck, yia. Mapmana XKXykosa I'.K., mom 5.

I'papux pabGoTbl oTHena 3eMenbHbIX OTHOmIeHWH Komurera 1o yIpaBieHHIO HMYIIECTBOM
Anmunuctpauuu Hapo-®oMuHCKOro MyHUIIMNIANBHOIO paiioHa:

[TonenenbHUK: 9-18 ob6en. nepepsiB 13-14
Bropnuk: 9-18 ob6en. nmepepsi 13-14
Cpena: 9-18 obex. mepepwiB 13-14
Yetsepr: 9-18 ob6en. nmepepsi 13-14
[Tarauna: 9-18 obex. mepepwiB 13-14
Cyb66ora: BBIXOHOU JI€HB

Bockpecenbe: BBIXOJHOM JEHb.

I'paduk mpuema 3asiBUTENCH B OT/ENE 3e€MENBHBIX pecypcoB KomuTera 1o ympaBiIeHHIO UMYIICCTBOM
Anmvunuctpanun Hapo-®oMUHCKOro MyHUIIMIIAIBHOTO palioHa:

[ToHenensHUK: 9-17 ob6en. nepepsiB 13-14
Brophuk: HET IpueMa

Cpena: 9-17 o6en. nepepsiB 13-14
Yersepr: HET IpueMa

[TaTHuna: HET npuemMa

Cyb606orta: BBIXOIHOU JICHB.

Bockpecenbe: BBIXOIHOM JIEHb.
[TouroBwiii aapec Komwurera mo ympaBieHuto umyiiecTBoM Aamunuctpanuun Hapo-domuHckoro
MyHuIUnansHoro paiiona: 143300 MockoBckast o6sacts r. Hapo-®omunck, yn. Mapmana Xykosa I'.K.,

JI0M 5.

KonrakThbie Tenedonsr: 8(496)343-01-14; 8(496)343-44-6.
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3. MHorogyHKInoHa IbHbIE EHTPHI, PACNOJI0KeHHbIe HA TeppuTopuu Hapo-®omuHCcKoro
MYHMIHMIAJIBHOTO paiioHa MocKOBCKOH 00,1aCTH

['padpux paboThl MHOTODYHKITMOHATBHBIX IIEHTPOB:

[TonenensHUK: 8-20
BropHuxk: 8-20
Cpena: 8-20
Yersepr: 8-20
[Iaranna: 8-20
Cyb60ora: 8-20
Bockpecennbe: BBIXOJIHOU JI€Hb.

[TouToBsiii agpec M®I] no r. Hapo-®omuncky MockoBckoit obnactu: 143300 MockoBckast 00:1acTh T.
Hapo-®omunck, yi. [Toay6osipoBa, cTp.8.

OO0oco0neHHOEe TOApa3/ieNieHHe B TOPOJCKOM IOCENICHHH ATpesieBKa MYHHIMIAIBHOTO Ka3eHHOTO
VYupexnenus «MHOroQyHKIMOHAIBHBIA LIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX
yciyr Hapo-®OMHHCKOrO MyHHUIMIAIBHOTO paiioHa MOCKOBCKO# oGnacti»: MOCKOBCKash 00J71acThb, T.
AmpeneBka, yi. [Tapkosas, ctp. 16.

O6ocobneHHOe TOapa3JesieHHe B TOPOJICKOM ToceneHnr KannHuHen MyHHIMNAIBHOTO Ka3eHHOTO
Yupexnenus «MHOToQyHKIIMOHATBHBINA IIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUTATBHBIX
yeiryr Hapo-®oMHUHCKOTO MyHHIIMIIATBHOTO paiioHa MOCKOBCKOH oOmactu»: MoCKOBCKass 00JacTb, 1.
TapackoBo, yn. LlentpanbHas, ctp. la.

Anpec a5ekTpoHHOM ouThl B ceTh MHTepHeT: mku.mfc.nf@mail.ru

OdurmaneHbli calT MHOrO(YHKIIMOHAIBHOTO TIeHTpa B cet MHTepHeT: http//mfcmonf.netdo.ru

KonTaktHbiii Tenedon: 8§(496) 343-01-42
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4 NDHC Poccun no r. Hapo-®omuucky MockoBcKoii 00/1acTH
Mecto Haxoxnenusi: 143300 MockoBckas odJiacts 1. Hapo-®@omunck, yia. Mapmagaa Kykosa, 1.
13.

I'padux pad6otst UDHC Poccun no 1. Hapo-@omuncky MockoBCcKoii 001acTu:
[TonenensHUK: 9.00-18.00,
BpeMs paboThI OmepanoHHOTro 3a1a 6e3 nepepsisa 9.00-18.00;

Bropnuk: 9.00-18.00,

BpeMs paboThI omepanoHHOro 3aa 6e3 nepepsisa 9.00-20.00;

Cpena 9.00-18.00,

BpeMs paboThI OmepanoHHOTro 3a1a 6e3 nepepsisa 9.00-18.00;
Yetsepr: 9.00-18.00,

BpeMs paboThI onepanoHHOro 3a1a 6e3 nepepsisa 9.00-20.00;
[Iaranna: 9.00-16.45,

BpeMs paboThI OTEepaiMoOHHOTO 3a1a 6e3 nepepsiBa 9.00-16.45;
Cy660Ta 10.00-16.45 (1-s1t 1 3-s1 ISATHHIA KAKIOTO MECAIIA).

Bockpecenbe: BBIXOJHON JEHB.

[Tourossii agpec UOHC Poccuu no r. Hapo-®omuncky Mockosckoit obnactu: 143300 MockoBckast
obmnactb r. Hapo-®omunck, yin. Mapmiana JXKykosa, 1. 13.

CrpaBouHbie Telne(OHBI:

Konrakr-ieHTp 8-800-222-22-22:
[TpuemHas 8(496)343-84-85;
dakc 8(496)343-03-51;

Odunmansheiii caiir UOHC Poccun :www.nalog.ru
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5. Ynpasienune @egepanbHol €1yKO0bI rOCY1apCTBEHHON PerucTpanum, KagacTpa u kaprorpaguu
110 MoCKOBCKOi1 00/1acTH

Mecro HaxoxaeHust Hapo-®omunckoro otaena Ynpasienue OeaepaabHO CIIy)Obl TOCYIapCTBEHHOMN
peructpanuu, Kagactpa u kaprorpaduu mo MockoBcKoOi 00J1acTH:
143300 r. Hapo-®omunck, yi. Mapmana XXykosa, a. 3.

I'paduk paboTsr:

[TonenenbpHUK: 09.00-16.00;

Bropnuk: 10.00-20.00;

Cpena: 09.00-17.00 (mmpuem 1o mpeaBapUTEILHON 3aIHCH);
Yetsepr: 10.00-20.00;

[Tarauma: 08.00-16.00;

Cyb606oTa: 09.00-13.00;

Bockpecenbe: BBIXOJHOM JEHb.
[Tourossiit agpec Hapo-domunckoro ornena Ynpasienue denepaibHON Cy>KObI TOCY1apCTBEHHON
perucrpanuu, kagactpa u kaprorpaduu no MockoBcKoil obacTu:
143300 r. Hapo-®omunck, yi. Mapmana XXykosa, 1. 3.
Crnpasounsie Tenedonsr: 8-800-100-34-34
8(496)343-20-18
8(496)343-24-88

OdunmanbHBI callT: WWWw.rosreestr.ru.

AJpec 3MeKTpOHHOM ToUTHL: rp26(@toS50reg.ru.
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MecTo HaxO0KAeHUA JONOJTHUTEILHOr0 noMemenusi Hapo-®omMuHckoro oraena YupasieHue
DenepajbHOH CIYKObI TOCYIaPCTBEHHOM PerucTpanum, KagacrTpa u kaprorpadpuu no MockoBcKoi
o01acT:143336, r. AnpeJsieBka, yJa. Ilapkosas, a. 1, cTp. 1.

I'padux paboThI:

[TonenenpHUK: 09.00-16.00 (mpuem nqoxymeHTOB 0T M®DI] B MyHUIIMTTAIbHBIX 0Opa30BaHUIX
Mockogsckoii o6actu u punnana @I'BY «DKII Pocpeectpay;

Bropnuk: 10.00-20.00 (mmpuem 1o npeaBapuTEIbHOM 3aIUCH );

Cpena 09.00-17.00 (mpuem 1o nmpeaBapUTEIbHOM 3a1Kch);

Yetsepr: 10.00-20.00 (mmpuem 1o npeaBapuTEIbHOM 3aIUCH );

[Tarauna: 08.00-16.00 (mmpuem 1o mpeaBapUTEIHLHON 3aIHCH );

Cy660Ta 09.00-13.00 (mpuem 1o mpeIBapyUTEILHOM 3aIUCH);

Bockpecenbe: BBIXOJHOM JEHb.

ITouToBBI anpec nonoaHUTENbHOrO nomenieHuss Hapo-®omunckoro oraena Ynpasinenue PenepanbHon
CITYOBI TOCYTAPCTBEHHOM perucTpaluu, KagacTpa u kaprorpaduu mo MockoBckoii oomactu: 143336, 1.
Anpeneska, yi. [lapkosas, 1. 1, ctp. 1.
CnpaBounsie Tenedonsl: 8-800-100-34-34

8(496)343-20-18

8(496)343-24-88

OdunmanbHpIl CalT: WWW.rosreestr.ru.

Anpec 31eKTpoHHON ouThL: 1p77@toS0reg.ru.

29



6.®nman PI'BY «PKII PocpeecTpa» mo MockoBckoii 00J1acTH.
Mecto Haxoxnenust Hapo-®@omunckoro puianana ®I'bY «DKII PocpeecTpa» mo MockoBckoii
obsactu: 143300 r. Hapo-®omunck, Kuesckoe mocce, a. S.

I'padux paboThI:

[TonenensHUK: 09.00-16.00

BropHuxk: 10.00-20.00

Cpena 09.00-17.00 (1o mpenBapUTEILHOMN 3aITHCH )
Yersepr: 10.00-20.00

[Iaranna: 08.00-16.00

Cy0660oTa 09.00-13.00

Bockpecenne: BBIXOJHOHN J€Hb.

[TouroBslii anpec Hapo-®omunckoro dpumuana ®I'BY «DKII Pocpeectpay mo MockoBckol o0macTu:
143300 r. Hapo-®omunck, Kuesckoe miocce, 1. 5.

CrpaBounsrii Tenedon: 8(496)343-71-81

OdunmanbHBI callT: WWWw.rosreestr.ru.
Anpec anektporHoi mouThl: fgu5026(@uS0.rosreestr.ru

Mecro HaxoxaeHuss Anpeneckoro ¢punuaina ®I'BY «DKII Pocpeectpay mo MockoBckoii 001acTH:
143300 r. Hapo-®omunck, Kuesckoe mocce, 1. 5.

I'padux paboThI:

[ToHenensHUK: 09.00-16.00
BropHuk: 10.00-20.00
Cpena 09.00-17.00
Yersepr: 10.00-20.00
ITaTHuna: 08.00-16.00
Cy66oTa 09.00-13.00

BockpeceHnbe: BBIXOJHON JEHB.

IToutoBsrii anpec Hapo-®omunckoro ¢puumana GI'BY «DKII Pocpeectpa» no MockoBckoit o6nacTu:
143300 r. Hapo-®omunck, Kuesckoe mocce, 1. 5.

Crpasounsrii Tenedon: 8-800-100-34-34

OdunuanbHbIi caliT: Www.rosreestr.ru.
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