[Ipunoxenue
K ITIOCTaHOBJICHUIO AZIMUHHCTPALUU
Hapo-®omMuHCKOro MyHUIIMIIAIBHOIO palioHa
or 13.04.2016 Ne 679
AJIMUHUCTPATUBHBIA PEIVIAMEHT
NPeJ0CTABJICHUs] MyYHUIIMIIAJBHOM YCJIYIH 110 BbI1a4e Pa3pelleHHid Ha aBTOMOOHJIbHbIE
NepeBO3KH TSKeJOBECHbIX IPy30B, KPYNHOTA0aPUTHBIX I'PY30B M0 MapLIPyTaM, NPOXOASIIIUM
MOJTHOCTBIO MJIH YACTHYHO 110 J0POraM MeCTHOI0 3Ha4eHus1 B rpanuuax Hapo-®omuHckoro
MYHHMIMIIAJIbHOTrO paiiona MockoBckoii o0s1acTu

. O01ue mo10KeHN A

IIpenmer peryiupoBanus aAMMHHCTPATUBHOIO PerjiaMeHTAa MpPel0CTaABIEHHU S
MYHMUIMIAJIbHON YCJIYIH

1. HacTosuuii aiMUHUCTPAaTUBHBIN pErIaMEHT MPEAOCTaBICHHUSI MYHULIUIIAIBHON YCIYTH 110
BbIJIaue pa3pelleHuil Ha aBTOMOOMIIbHBIE MEPEBO3KU TSKEIOBECHBIX TPY30B, KPYMHOTraOapUTHBIX
IPy30B [0 MApLIPyTaM, IMPOXOJALIUM ITOJIHOCTBIO MJIM YACTUYHO I10 JOPOTaM MECTHOI'O 3HAYEHUS B
rpanunax Hapo-®oMUHCKOTO MYyHHMIMIIANBHOTO pailoHa MockoBckod oOmactu (nanee —
MYHHMIIMOAIbHAS YCIYyra) yCTaHAaBIMBAaeT COCTaB, MOCJIEIOBATEIIbHOCTb, CPOKM U OCOOCHHOCTH
BBIMIOJTHEHUSI aJIMUHUCTPATUBHBIX Mpouenyp (AeWcTBUi) MO MPEIOCTABICHUI0 MYHHUIIMNAIBHOMN
YCIYTH, B TOM YHCIE B JJIEKTPOHHOM BHJE, TpeOOBaHMS K TOPSAKY WX BBIIOJTHEHUS, (HOPMBI
KOHTPOJIA 3a UCIOJHEHUEM aJIMUHHCTPAaTUBHOIO perIaMeHTa, J0CyleOHbIN (BHeCyIeOHBIN)
NOPSAJOK 00KaJOBaHUS pelleHui U JeicTBul (0e31eicTBYS) JOHKHOCTHBIX JIMILL A TMUHUCTPALIUU
Hapo-®oMuHCKOr0o MyHMIMIIAIBHOTO paiioHa (Jaynee — AQMHUHMCTpauus paiona), Komurera mo
KWINIHO-KOMMYHQJIIBHOMY XO3SIICTBY M JOPOXKHOW JesTeNbHOCTH AjamuHuctpanuu Hapo-
@DOMHHCKOTO MYHHMIMIIATBHOTO paiioHa (famee — Komuter), MHOrOoQyHKIMOHAJIbHBIX ILIEHTPOB
npenocTaBiieHus yciayr B MockoBckoit oonactu (nanee — ML), 1100 MyHUITUTIATBHBIX CITYXKAITIX
(1anee — aAIMUHUCTPATUBHBIN PETTIAMEHT).

2. AIMUHUCTPATUBHBIN perylaMeHT pa3paboTaH B LIEJIAX MOBBIIICHNS Ka4eCTBA U JOCTYITHOCTH
IIPEIOCTABIICHUSI MYHULMIAIBHON YCIYI'M HpPH OCYHIECTBJICHHUU TOJTHOMOYMM AJMUHHCTpanuen
paiioHa.

JInna, uMeromye nNpaBo Ha MoJy4yeHue MyHHIMIIAJIbHON YCJIyIH

3. B kauecTBe JHI, MMEIONIMX MPaBO HA MOIYYEHHUE MYHULMNAIBHOW YCIyTd, MOTYT
BBICTYIIATh @Hznqecxne, IOPUINYCCKUC JIMIIa U THAWBUAYAJIbHBIC IPCAIIPUHUMATCIIN - BJIAJACIbIIbL
TPAHCIIOPTHBIX CPEJICTB.

I/IHTepeCI)I SaSIBHTeHeﬁ, YKa3aHHbIX B ITYHKTEC 3 AAMAHUCTPATUBHOI'O PErilaMEeHTa, MOI'yT
MPEACTABIIATh UHBIE JIUIA, YIIOJTHOMOUEHHbBIE 3asIBUTEIEM B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHMS O MOPHIKE
NpeI0CTaBIeHU MYHUIUIIAJIBHON YCIAYTH

4. I'papux paboTHI U crpaBOYHBIE TeIePOHBI AIMUHUCTPAIUU paiioHa, a Takke HH(popMarus
0 MECTe HaXOXIeHHs AJMHHHCTpAlMM paiioHa, rpaduke pabOThl M MECTE HaXOXKICHHUS ee
CTPYKTYPHBIX W  TEpPUTOPHAJIBHBIX  IOJApa3ACiICHUI, OpraHu3aluid, y4acTBYIOIIUX B
MPEIOCTABIIEHUHM MYHMUIIMNAIBHOW YCIYTH, CHOCOOBI TMOJNIydeHHs HMHPOpMallMM O MecTe
HaXOXJeHHUs U rpadukax paboTbl TOCYIapCTBEHHBIX U MYHHIMIIAIBHBIX OPIaHOB M OpraHU3alui,
oOparieHue B KOTOpPbIE HEOOXOAWMO IJIsi TIOMyYEeHUsS] MYHUIIMIIATBHON yCiayrd, a Takke MOII,



ajpeca OQUIMATBHBIX CaWTOB B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH WHTEPHET,
conepxarcs B [Ipunoxkennn | k HacToAmEMY aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

5. Nudopmanus o MOpsIKe MOTyYEHHUS 3asABUTEISAMH MYHULIUNAIBHOW YCIYTH COJCPKHUT
CJIELYIOIINE CBENCHUSA:

1) HaumeHOBaHKE U OYTOBBIN aapec AIMUHUCTpaLuu paiioHa u Komurera;

2) cripaBouHble HOMepa TeehoHoB Komurera 1 MOILI;

3) aapec oduIMATLHOrO caita AJMUHHCTpanuu paiioHa, M®I] B wuHpOpMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «VHTepHeT» (nasee — ceTb IHTepHeT), axpeca 3IeKTPOHHOMN MOUTHI;

4) rpadux padboTsl AnmuHHCcTpanuu paiiona, Komurera u MOL];

5) TpeboBaHUS K NUCbMEHHOMY 3asBJIICHUIO 3asBUTEIEH O MperoCTaBIeHUH MH(OpMaLUU O
NOPSAJKE NPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH;

6) nepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl OTY4YE€HUSI MyHULIUIIATbHON yCIyTH;

7) BBIIEPKKH W3 MPABOBBIX AKTOB, COAEPIKALIUX HOPMBI, PETYIUPYIOIINUE ACSITEIbHOCTh MO
IIPEIOCTABJICHUIO MYHUIIMIIAJIBHON YCIIyTH;

8) TeKCT aIMUHUCTPATUBHOIO PEIIAMEHTA C IPUIIOKEHUSIMU;

9) kpaTKoe onucaHue NOopsiiKa IPeAoCTaBIeHUs] MyHULIUIIAIBHON yCIyrH;

10) oOpa3ibl OpOpMIICHUS JOKYMEHTOB, HEOOXOAMMBIX JUIS TOJYYCHUS MYHHIUIAIbHOM
yCIIYTH, U TpeOOBaHUSI K HUM;

11) mepeyeHb THIOBBIX, HaWOOJEe AaKTYaJbHBIX BONPOCOB TPaXIaH, OTHOCALIMXCS K
KOMITETEHIIMM AJIMUHUCTPALUU paiioHa U OTBETHI HA HUX.

6. Madopmarus, ykazaHHasi B IIYHKTE 5 aJIMUHHCTPATUBHOTO PEIIAMEHTA, MPEJOCTaBISICTCS
crnenuanucramu Komurera u M®1I;

HEMOCPEACTBEHHO B IMOMEIIECHUAX JaHHBIX YUPEXKACHUN U LIEHTPOB IIPH JUYHOM OOpaIlieHuu
3asIBUTENISA;

MOCPENICTBOM pa3MeIleHUs Ha O(UIIMATIBHOM caiiTe AaMUHUCTpaluu paitona u MOIL] B cetn
WutepHer, B QenepanbHOil TocygapcTBEHHOM HHopManoHHOH cucteMe "Enusbiii mopran
TOCYJIapCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr (pyHkimid)" www.gosuslugi.ru (manee - Emunbrii
HOpTajl TOCYJApCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT), B TOCYIapCTBEHHOH HH(OpMaIMOHHON
cucrteme MockoBckoii obmactu "Ilopran rocynapcTBEHHBIX U MYHULMIAIBHBIX YCIYT ((PYHKIIMIA)
MockoBckoit obmactu" Www.pgu.mosregd.ru (aanee - [Topran rocynapcTBeHHBIX M MyHHIIMIIAIbHbBIX
yciryr MoCKOBCKO# 001acT);

C HMCIIOJIb30BaHUEM CPEACTB MaccoBOW MH(OpPMALUH, IEKTPOHHONW MM Tesle(hOHHOH CBS3H,
BKJItOYasi aBTOMH(OPMHUPOBAHHUE.

KoHcynpTupoBaHue 1o Bonpocam NpeaocTaBIeHUss MyHULIUIIATbHON YCIIYTH OCYILECTBIISIETCA
OecIuaTHoO.

KoHcynpTanmm 1no BompocaM IpEeAOCTaBICHHMS MYHMLIMNAIBHOW YCIYIM IPEIOCTaBISAIOT
cnenuanuctel Komurera, OTBETCTBEHHBIE 3a MPEAOCTaBICHHE MYHUIMIAIBHON yciayru (najee —
CHEIUANIUCTHI), cCOTpYAHUKH MDII.

IIpn orBeTax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpAIlEHHS 3asBUTENEH CHEIHAINCTHI
OJPOOHO U B BEXKIUBON (KOPpEKTHOMN) hopMe HHPOPMHUPYIOT OOPATUBIIMUXCS IO MHTEPECYIOIIUM
ux BorpocaM. OTBeT Ha TesneOHHBIN 3BOHOK JOKEH HAUMHATHCS ¢ MH(POPMAIMU O HAUMEHOBAHUU
oprasa, B KOTOPBIH TO3BOHUJI 3asiBUTENb, (PaMHUIINHN, UMEHH, OTYECTBE U JOJDKHOCTHU CIICLUATIUCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

Ecnu cyTh mocTaBieHHOro B Tele(OHHOM 3BOHKE BONPOCAa HE OTHOCHTCS K KOMIETEHIUH
CHelMalliCTa, TMPHUHSIBIIETO TeNe(QOHHBIM 3BOHOK, 3BOHOK JIOJDKEH OBITh IepeajpecoBaH
(mepeBeeH) Ha CIEIHUAUCTa ¢ HEOOXOJMMON KOMIIETEHIMEH, WM 3asBUTEII0 JOJDKEH OBITh
coo01ieH TenedOHHBI HOMEpP, MO0 KOTOPOMY MOXHO TOJIYYUTh HEOOXOAMMYIO WH(OPMAIUIO W
IPEUIOKEHO U3JI0KHUTH CYyTh 0OpallleHus] B MUCbMEHHOH Gopme.

CrenuanucThl, OCYLIECTBISAIONIME IPUEM U KOHCYJIbTHPOBAaHUE (JIMYHO WMIIM IO Tese(OHY),
00513aHBI OTHOCHTHCS K OOpaTUBIIMMCS 3asBUTEISIM KOPPEKTHO W BHUMATEIBHO, HE YHMXKas HX
YEeCTU U JOCTOMHCTBA, OKa3bIBaTh HEOOXOJMMYIO MOMOILb MHBAIMIAM B IPEOIOJIEHUH Oapbepos,
MEMIAIOIINX MOIYYEHHsI MU yCIyT HapaBHE C IPYTUMHU JINLIAMHU.



7. Ha uH(pOpMAIIMOHHBIX CTEHIaX B IIOMEIICHUH, TIPEAHA3HAYCHHOM JJIs TpreMa JOKYMEHTOB,
pa3Meniaercs Clieayromas HHPOpMaIus:
W3BJICUCHHSI M3 HOPMATHUBHBIX MPABOBBIX AKTOB, COACPIKAINIMX HOPMBI, PETYIHUPYIOIINE
NEeSITeTBHOCTD I10 MPEIOCTABICHUIO0 MYHUITUITAILHON YCITYTH;
W3BJICYCHUS M3 TEKCTA HACTOSIIETO a/IMUHUCTPATHBHOT'O PETJIAMEHTA C TIPUIIOKEHUSIMU;
OJIOK-CXeMa M KpaTKOE OMKCaHKE MOPsAKa MPEIOCTABICHUS MYHHUIIMITATBHOMN YCITyTH;
MepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl MOTYYCHHS] MYHUIIUIAIBHON YCIYTH, a TaKXkKe
TpeOOBaHUs, MPEIBSIBISIEMbIC K ’THM JOKYMEHTaM;
rpaduK npuemMa 3assBUTEINCH;
00pa3ubl 0opopMIICHHST TOKYMEHTOB, HEOOXOIUMBIX JIJISI TIPEAOCTABICHHSI MYHUITUITATBHON
YCIIyTH;
MOPSI0K HHPOPMHUPOBAHUS O XOJI€ IPEAOCTABICHHSI MYHHIIUTIAIBHOW YCITYTH;
MOPSIZIOK  OOXAJIOBAHUS  PEIICHWM, JEHCTBUUA WM OE3JCHCTBUA  CICLHAIIUCTOB,
OTBETCTBEHHBIX 32 MPEJIOCTABICHHE MYHUITUTIAILHON YCITYTH;
MeCTopacroioxkeHnue, rpaguk (pexum) padboTel, HOMepa TenedoHoB, ampeca WHTEpHET-
CAMTOB W 3JICKTPOHHOW IMMOYTHI OPTaHOB M OPTaHHU3allHii, B KOTOPBHIX 3asBHUTEIb MOXET MOJIYYUTh
JIOKYMEHTBI, HEOOXOTUMBIC JUIS MTOJTYICHUS MYHHUITUIATLHON YCITYTH.

Il. Crangapr npegocraBjieHUs1 MyHULIMNIAJBHON YCJIYTH
HaumeHnoBaHue MyHHMUIMIIAJIbHOMN yCJIYIH

8. MyHununanpHasi yciIyra 1O BbIau€ pa3pelieHuil Ha aBTOMOOWJIBHBIE IIEPEBO3KH
TSKEJIOBECHBIX I'PY30B, KPYIHOTrabapUTHBIX IPy30B MO MaplIpyTaM, MPOXOISAIIMM MOJTHOCTBIO WIIH
YAaCTUYHO II0 JOpPOraM MECTHOro 3HadeHus B rpaHunax Hapo-POMHHCKOro MyHUIIHIIAIBHOTO
paiiona MockoBcKkoi 00macTH.

HaumeHoBaHHe CTPYKTYPHOIO NMoApa3aeaeHusi AIMUHUCTPALMH PaiioHa, HeMOCPeACTBEHHO
OTBEYAIOIIEro 32 NMpeJocTaBIeHe MYHUIMNAJIbHOM YCJIyru

9. CTpyKkTypHBIM TOApa3feNieHHeM AJIMUHUCTpAIlMM  pailoHa, OTBETCTBEHHBIM 32
IIPENOCTABIICHUE MYHMIUIAIBHOW YCIYIW, 34 HUCKIIOYEHUEM AaJIMWHHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B TOANYHKTaxX 1, 2 myHKTa 63 aIMUHUCTPATUBHOTO pPETIaMeHTa, sBJsieTcs KoMuTer.

10. Opransl ¥ OpraHu3anyy, y4aCTBYIOLIUE B IPEAOCTABICHUY MyHUIIUTIAIIBHON YCIYTH:

MOII,

11. AnMuHuCcTpanMs paiioHa OpraHM3yeT, OOEeCHeYMBAE€T M KOHTPOJHMPYET JeATeIbHOCTh
Komurera mo mnpemoCTaBIEHUIO MYHULMIIAIBHOM Yyciayru Ha Ttepputopun Hapo-domuHckoro
MYHHIIMIIAJILHOTO paiioHa.

12. OTBeTCTBEHHBIM 3a BBITIOJIHEHUE AJIMUHUCTPATUBHBIX MPOIENyp, MPEIyCMOTPEHHBIX B
noAnyHkTax 1, 2 myHkra 63 aJMUHUCTPAaTHBHOTO peraMeHTa, spisercs MOLI.

13. Oprasbl 1 OpraHM3alny, y4aCTBYIOLIUE B IPEIOCTABICHUNA MYHULMIIAJBHON YCIyTH, HE
BIIpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBJIECHUS JEHCTBHH, B TOM YMHCJIE COIVIACOBAHMUH,
HEOOXOJUMBIX JJIsi MOJYYEHHS] MYHULUIAIBHOW YCIYTH U CBA3aHHBIX C OOpalleHHEeM B HHbIE
roCy/IapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CAMOYIPABJICHHUS) U OpraHU3allH, 3a UCKIIOYEHUEM
MOJyYEHUS] YCIYT, BKIIOYEHHBIX B IMEPEYCHb YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU JIJISI TIPEAOCTABICHUSI MYHUIUMNAIBHBIX YCIIYT, YTBEP)KICHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTaMu Hapo-domMuHCKOro MyHHIIMNIAIBHOTO paiioHa MOCKOBCKO# 001acTH.

Pe3yabrar npeaocraBiieHUsi MyHHIMIIAJIbHON yCJIYTH

14. Pe3ynpTaTtoMm npenocTaBiaeHUs] MyHUIUAIBHON YCIYTH SIBJISIOTCS:



1) Belgaua paspelieHHss Ha aBTOMOOMJIbHBIC IIEPEBO3KH  TSDKEIOBECHBIX — T'PY30B,
KPYIHOrabapuUTHBIX IPY30B 110 MapLIPyTaM, HPOXOAALIMM MOJHOCTBIO WM YaCTUYHO 110 J0poram
MECTHOIO 3HaueHHs B rpanunax Hapo-POMMHCKOr0O MyHHIMIAIBHOIO paioHa MOCKOBCKOU
o0iacru;

2) OTKa3 B BbIIaue pa3pelieHus B TUCbMEHHOU (OpME ¢ yKa3aHHEM IPHYMHBI 0TKa3a.

CPOK perucrpanuu 3asBJICHUA 3asiBUTEIS

15. Cpok peructpauuu 3asBICHHUs 3asiBUTEIS O MPEAOCTABICHUM MYHHUIIUNAIBHOM YCIyTH
coCTaBJIsieT He Oosiee 15 MUHYT ¢ MOMEHTa MOCTYIUICHHS oOpalieHus 3asputens B MOII.

16. Peructpanus 3asBieHUS 3asABUTENSI O TNPEIOCTABICHUM MYHULUINAIBHONW YCIYTH,
HampaBJIeHHOTO B  (opMe DBIEKTPOHHOTO JIOKyMEHTa TmocpeAacTBoM EnuHoro mnoprana
TOCYJIapCTBEHHBIX M MYHUIIMIIATBHBIX yCayT, [lopTana rocyiapcTBEeHHBIX U MYHUIIUIIABHBIX YCIYT
(pynkuumit) MockoBckoil 00J1IacTH, OCYIIECTBISETCS B CPOK HE MO3JHEE OJHOTO JHSA, C MOMEHTa
MOCTYIUUICHHUS 3asIBIEHUS B AIMUHUCTPALUIO PaliOHa.

Cpok npenocrabiieHUsi MyHHIMIIAIbHON YCJIYIH

17. Cpok npenocTaBieHHs] MyHULIUIAIBHON YCIYI'H HE MOXKET MpeBbIiarTh 11 pabounx aHei ¢
JlaTbl IOCTYIUIEHMsI 3alpoca 3asBUTENS O IPENOCTaBICHUHM MYHULMNAIBHOM YCIYI'M, a IIpH
HEOOXOMMOCTH COTJIACOBAaHUSI MapuipyTa TpaHcmopTHoro cpenactBa ¢ opranamu [MUBIAJ[ B
TeueHue 15 pabouux AHEN ¢ JaThl MOCTYIUICHUS 3alIpoca 3asBUTEIIS.

18. Cpok npenocTaBieHHss MyHUIIMIAIBHOM YCIIyTH HCUMCIseTcs Oe3 yuera:

- CpOKa Iepefayu 3asBJIEHUS O NMPEAOCTAaBICHUY MYHULMNAIBHON YCIYyrd U JOKYMEHTOB U3
M®II B Komutet, nepegaun pe3ynbrara MpeaoCTaBICHUs] MyHHIMIAIBHON yciryru u3 Komurera B
M®IL;

- CpOKa BHECEHMsI 3asBUTEJIEM IUIaThl B CYET BO3MEIICHHUS Bpena, MNPUUHHSIEMOrO
aBTOMOOMJIBHBIM ~ JIOpOTaM  TPAHCHOPTHBIM  CPEIACTBOM,  OCYIIECTBISIOIIUM  IEPEBO3KY
TSKEJIOBECHBIX TPY30B.

CpOK NPUHOCTAHOBJICHUSA NPEIOCTABJICHUSA MyHHHHl’[aJIbHOﬁ yciayru

19. TlpuocTraHoBieHHE TPENOCTABICHUS MYHHUIUIAIBHON YCIYTHM 3aKOHOAATEIhCTBOM
Poccuiickoit deneparinu 1 3akoHOIATENECTBOM MOCKOBCKOM 0071aCTH HE TIPEAYCMOTPEHO.

Cpoku Bbl/1auM (HANIPABJICHUS) JOKYMEHTOB, SIBJISIOIINXCS
pe3yJIbTaTOM NPeAO0CTABICHUS MYHHUIMIIAJIBHON YCJIYIH

20. Cpox HampaBICHHS JOKYMEHTOB, SIBIISIOIIUXCS PE3YyJAbTaTOM IPEIOCTABICHUS
MyHunUnansHO ycmyru u3 Kommrera B MOILI, cocraBnser 2 (nBa) pabouux AHS CO JHSA
MONMUCAHUS W  PETUCTpPAIMU  JOKYMEHTOB, SIBIISIONIMXCS  PE3YJAbTaTOM  TPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIMX OTHOIICHHS,
BO3HUKAIOLIHE B CBSA3M C NMPeJ0CTABJIeHMeM MYHHMIMIAIbHON YCJIYTH

21. IlpenocraBneHre MyHUITUIIAILHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

- OenepanbHbiM 3akoHOM OT 08.11.2007 N 257-®3 "OO6 aBTOMOOWIIBHBIX JOpOrax U O
JIOPOKHOU JAesiTenbHOCTH B Poccuiickoit ®Denepaliui 1 O BHECEHWHM W3MEHEHHI B OTHEJIbHBIC
3aKoHOJarenbHbIe akThl Poccuiickoit @enepanuu” (nanee - 257-03);

- ®enepanbHpiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opraHuzanuu MpeaOCTaBICHUS
TOCYIaPCTBEHHBIX U MYHUIIUTIAJIbHBIX YCIyT";



- ®enepanbHbM 3akoHOM OT 02.05.2006 N 59-03 "O mopsinke paccMOTpeHUs] oOpalieHHi
rpaxnaan Poccuiickoit @eneparuun';

- Hanorossim kopekcom Poccuiickoit denepanun (4actb Bropas);

- mocranoBienueM IIpaButenbcrBa Poccuiickori Depepanum ot 15.04.2011 N 272 "O6
yrBepxaAcHuH [IpaBuit mepeBo3oK rpy30B aBTOMOOMIBHBIM TpaHCOpTOM";

- nocraHoBieHuem lIpaButenbctBa Poccuiickoit ®enepanun ot 16.11.2009 N 934 "O
BO3MEILIEHUU Bpea, MPUUUHSIEMOT0 TPAHCIIOPTHBIMU CPEJICTBAMHU, OCYILIECTBIISIIOIIUMU TIEPEBO3KU
TSDKEJIOBECHBIX TPY30B 0 aBTOMOOMIIBHBIM JloporaMm Poccuiickort Deaepanun’;

- TIOPSJIKOM BBIJIa4M CIICIHAIBHOTO pa3pelieHusl Ha JBMYKEHUE M0 aBTOMOOWIIBHBIM J10pOram
TPAHCIIOPTHOTO  CPENCTBA,  OCYLIECTBISIOUIETO  IEPEBO3KM  TSDKEIOBECHBIX U (WJIM)
KPYIHOTa0apuTHBIX TPY30B, YTBEP)KICHHBIM IPUKa3oM MuHHUCTEpCTBa TpaHcmnopra Poccuiickoit
®enepanun ot 24.07.2012 N 258 (nanee - [lopsinok);

- MHCTPYKIIMEH MO MEepPeBO3KE KPYMHOTa0APUTHBIX U TSHKEIIOBECHBIX T'PY30B aBTOMOOMIIBHBIM
TpaHcmopToM 1o jaoporam Poccuiickoii @enepannu (yrBepkaeHa MHHHCTEPCTBOM TpaHCIOPTa
Poccuiickoit @enepanuu 27.05.1996, cornmacoBana ¢ MUHHCTEpCTBOM BHYTPEHHUX Jie7 Poccuiickoit
Oenepannu u PenepalibHON aBTOMOOHIIBHO-IOPOXKHOM ciyx00#t Poccun);

- 3akoHoM MockoBckoit obmactu N 164/2006-03 "O paccMoTpernn oOparieHnii rpaxkaan’;

- nocraHoBienueM [IpaButenbctBa MockoBckoit obmactu ot 30.03.2010 N 186/13 "O
MOKa3aresix pa3Mmepa Bpeda, NMPUUYUHSAEMOTO TPAHCIIOPTHBIMH CPEACTBAMH, OCYIIECTBISIOIIUMU
MEPEBO3KH  TSKEJIOBECHBIX TPY30B IO AaBTOMOOWIBHBIM JIOpOraM OOIIEro  MOJb30BaHUS
PErHOHAIBHOTO I MEXMYHUIIUTIAIBHOTO 3HaYeHus1 MOCKOBCKOM obnacTu';

YcraBom Hapo-®@oMHUHCKOT0 MyHUIIMIIATBHOTO paiiona MockoBckoi 00macTy;

WHBIMHA HOPMaTHBHBIMU ITPABOBBIMH aKTaMHU.

HcyepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBbIX, B COOTBETCTBHH C
HOPMATHBHBIMH NPaBOBLIMH aKTamMu Poccuiickoi ®dexepanun, HOPMATHBHBIMH IIPABOBLIMH
akTaMu MoCKOBCKO# 00J1aCTH M MYHUIIUNIAJIBHBIMYU NPABOBBIMH aKTAMM, 1151
NPeJ0CTABJICHUS] MYHUIMIIAJBHOM YCJIYTH, YCJIYT, HEOOX0OMMBIX M 00513aTeJIbHBIX 151 ee
NPeAoCTABJICHHUS], CTIOCOOBI MX NMOJY4YeHH 3asiBUTEJISIMU, B TOM YHCJIe B 3J1eKTPOHHOM (opme,
U NOPHAAOK UX MPeJ0CTaBJICHUA

22. Ilpu oOpaieHnu 3a MoTy4eHueM MyHULMIAIbHON YCIYTH 3asiBUTEINb IPEACTABIISIET:

1) zasiBenue (popma npescrasieHa B [Ipunoxerun 2);

2) IOKYMEHTBI,  YAOCTOBEpSIOIIUE JMYHOCTh  (HACHOpPT TpaxaaHuHa PoccHiicKoi
denepanun);

3) KONUIO CBUJETENHCTBA O FOCYIapPCTBEHHON perucTpanuu (GU3N4YecKoro JIMIA B KadyecTBe
WHIWBUIYAILHOTO TIpeANpHHUMATeNs (U1l WHAWBHIAYAIBHBIX —TpEeIIpUHUMATENCH), KOIHIO
CBUJIETEJIbCTBA O TOCYJApCTBEHHOIN PErucTpaluy IOPUIMYECKOro JMna (Ui IOPUINYECKHX JIMI)
WIA BBIIMCKY W3 TOCYIapCTBEHHBIX DPEECTPOB O IOPHIMYECKOM JIHMIE WIH HWHIUBUIYaTHHOM
peAnpUHUMATENe, SBISIOIEMCS 3asiBUTEIEM;

4) MOKYMEHTBI, YIOCTOBEPSIONIME TMpaBa (MOJHOMOYHS) TMPEIACTABUTENS (HU3UUECKOTO,
IOPUJIMYECKOTO JIUIA WJIM WHAWBUIYAJILHOTO MpEeIIpUHUMATENS, €CIH C 3asBJICHHEM oOpaiaercs
NPEACTABUTEIb 3asBUTEIIS;

5) KOIMM JTOKYMEHTOB TPAHCIIOPTHOTO CpeACTBa (TACHOPT TPAaHCIIOPTHOTO CPEACTBA WU
CBUJICTEILCTBO O PETHCTPAlMU TPAHCIOPTHOTO CPEJACTBA), C HCIOIB30BAaHHEM KOTOPOTO
IUTAHUPYETCS TIEPEeBO3Ka TSHKEIOBECHBIX M (WJIM) KPYHHOTraOapuTHBIX Tpy30B. Komuu 1OKyMEHTOB
3aBEpSIOTCS MOJIUCHIO U MEYaThIO BIaAebla TPAHCIIOPTHOTO CPEACTBA UM HOTAPUAIIBHO;

6) cxemMa TpaHCHOPTHOTO CpeNCTBa (aBTomoes3na), C  HUCIOJIb30BaHHEM KOTOPOrO
MJIAHUPYETCSl TIEPEBO3KA TSHKETOBECHBIX M (MJIM) KPYMHOTA0APUTHBIX TPY30B, C H300paKEHUEM
pasMeleHus Takoro rpysa (mamee - cxema) mo ¢opme cornacHo IIpunoxkenuto 3. Ha cxeme
n300paxaercs TPAHCHOPTHOE CPENCTBO, KOJIMYECTBO OCEH M KoJieC Ha HEeM, B3aUMHOE
pacroyio)XeHHe ocedl U Koliec, paclpesesieHue Harpy3Kd MO OCSIM U B cllydyae HEpPaBHOMEPHOTO



pacipeiesieHus1 Harpy3Ku 10 JJIMHE OCH - paclipe/iesieHue Ha OT/eNIbHbIE KoJieca (CXxema 3aBepsercs
MOJNUCHIO 3asiBUTENs (U1 (U3NUYECKUX JIMI), TMOAMNUCHIO PYKOBOIUTENS WM YIOJTHOMOYEHHOTO
JUIA ¥ TIeYaThIo (JUIsl FOPUAMYECKUX JIUIl U UHIUBUTYAJIbHBIX TPEAIpUHUMATEIIEH );
7) cBeeHUsST O TEXHMYECKMX TpeOOBaHHMSX K IMEPEBO3KE 3asBICHHOIO Tpy3a B
TPaHCHOPTHOM IOJIOKEHUH.
[Ipy mnopaue 3asABiEHHUS W NOpPWIAraeMbIX K HeMy Ja0KymMeHToB B MOIl 3asBurens
MPEABABIIAET OPUTMHAIIBI JOKYMEHTOB, YKa3aHHbBIX B HACTOALLEM IMYHKTE, JUISl CBEPKHU.
23. B OymaxsHoMm Buue Qopma 3asBIEHUS MOXET OBbIThb MOJMy4YeHa 3asBUTENIEM
HenocpencrBeHHO B Komurere nnu MOLI.
24. ®opma 3asBJICHUs JOCTYIHA JUIsl KOIMPOBAHUS M 3alOJHEHUS B AJIEKTPOHHOM BHJE Ha
EnuHoM moprane rocygapCTBEHHBIX M MYHHIMIAIBHBIX yciyr W Iloprane rocygapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT MocCKoBcKoi#l obnacTtu B cetu MHTepHeT.

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMATHBHBIMH
NMPaBOBbIMYU AKTAMM /IJISl IPEAOCTABIEHUSI MYHUIIMNIAJIBHON YCJIYI'H, KOTOPbIEe HAXOASTCS B
pacnopsizkeHUuM rocy1apcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS] U MHBIX
OPraHoOB M NMOABEIOMCTBEHHbIX HM OPraHU3alHUAX, YYACTBYIOIIUX B NMPeI0CTABIECHUU
MYHMUIHMIAJIbHBIX YCJIYT, M KOTOpPbIe 3asiBUTE/Ib BIPaBe MPeICTABUTH M0 COOCTBEHHOM
HHUIIHATHBE, 2 TAKKE CIIOCOOBI MX MOJIyYeHHs 3asiBUTEJISAMH, B TOM YHCJIe B JJIeKTPOHHOM
(opMe, MOPSIAOK UX MpeICTABIEHUS

25.  TpeboBaHus K MpPENOCTABICHUIO JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIpaBe
IPEJICTaBUTh 110 COOCTBEHHOM MHUIIMATUBE, OTCYTCTBYIOT.
26. MO®I[ He BmpaBe TpebOBaTh OT 3asABUTENS IPEJICTaBICHUS JOKYMEHTOB U

MH(GOpMaIMU WIM OCYIIECTBICHUS ACHCTBUM, MPENCTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IPENYCMOTPEHO  HOPMATUBHBIMU  IIPABOBBIMH  aKTaMM,  PETYIUPYIOIUMMH  OTHOLLEHHS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHULIUIIAIIBHON YCIIyTH.

27.  MO®I ne BnpaBe TpeOOBaTh OT 3asABUTENS TaKXKe INPEICTaBICHHUS JOKYMEHTOB M
uH(pOpMalMK, KOTOpblE  HAXOAATCS B PAcCHOpPSHKEHUM  OpPraHoB,  IMPEIOCTAaBIISIFOIINX
TOCY/IapCTBEHHbIE  WJIM  MYHULUMOAJIbHBIE  YCIYrH, JUOO  MOJABEJOMCTBEHHBIX  OpraHaM
TOCYJIJapCTBEHHOM BJIACTH WJIM OpPraHaM MECTHOTO CAMOYIIPABIEHUs OpraHHU3alui, Y4acTBYIOIIHUX B
IIPENOCTABIEHUA MYHULUIIAJIIBHON YCIYTH, B COOTBETCTBUU ¢ HOPMaTUBHBIMU IIPABOBBIMU AKTaMU
Poccuiickoit @enepanny, HOpMAaTUBHBIMY NTPAaBOBBIMU akTaMu MoCKOBCKO# o0nacTu.

HcyepnbiBaommii nepevyeHb OCHOBAHMM VIl 0TKa3a B IpHeMe I0KYMEHTOB, He00X0AUMbIX
JJISl IPEAOCTABJICHUSI MYHUILMIIAJIBLHOM YCJIYIH

28. OcHOBaHUWH IS OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEIOCTABICHUS
MYHHUIIMIIAJIBHOW YCIyr B AnmuHHcTpanuu paiiona mwi M®LI, 3akoHogarensctBoM Poccuiickoit
®denepannn He MPEAYCMOTPEHO.

HcuepnbiBaoiuii nepedyeHb OCHOBAHMM VISl 0TKA3a B MPeA0CTABJICHUH MYHULIMIIAJIbHOI
YCJAYIH

29. OcHOBaHUSMU JJIsl 0TKA3a B MPEAOCTABICHUH MYHHUIIUITAIEHOW YCITYTH SBIISIOTCS:

1) BbISIBICHHE B 3alpoce Ha MPEIOCTABICHHE MYHHIUNAIGHOW YCIyTH WIH B
MPEJCTaBICHHBIX JOKYMEHTAaX HEJOCTOBEPHON, UCKAKEHHOW WIJIM HETONHON WH(OpMAIUU, B TOM
YUCIIEe TPEICTABICHUE 3asBUTEIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPHIX HAa MOMEHT
nocrymieHuss B MOL B COOTBETCTBUM C AEHCTBYIOLIMM 3aKOHOAATEIBCTBOM UCTEK;

2) monava 3asBJICHUS M JTIOKYMEHTOB JIMIIOM, HE BXOJSIIUM B MEPEUCHB JIMII, YCTAHOBJICHHBIN
3aKOHOJIATEIHLCTBOM U ITYHKTOM 3 HACTOSAILETO aIMUHUCTPATUBHOIO PEITIAMEHTA;



3) HempeACTaBICHHUE 3asBUTEIEM OIHOTO WM OoJiee JOKYMEHTOB, YKa3aHHBIX B MyHKTE 22
HACTOSIIETO aJMUHUCTPATUBHOIO PEITIaMEHTA;

4) TekcT B 3aIpoce Ha MPENOCTaBICHUE MYHUIUIAIBHON yCIyrd HE NOJAAETCSA MPOYTEHUIO
1100 OTCYTCTBYET;

5) BbIgaya cCrHENMaIbHOTO pa3pelieHHs Ha aBTOMOOWJIBHBIC IEPEBO3KH TSKEIOBECHBIX M
KpPYIHOI'abapUTHBIX IPY30B HE OTHOCUTCS K MOJIHOMOYMSIM AJIMUHUCTpPALIUH paiioHa;

6) cBeneHMs, MPEIOCTABICHHBIC B 3asBICHUHU U JOKYMEHTaX, HE COOTBETCTBYIOT TEXHUUECKUM
XapaKTepUCTHKaM TPAHCIIOPTHOIO CpPEACTBA M TIPy3a, a TaKXKE TEXHHYECKOW BO3MOXKHOCTHU
OCYUIECTBIICHHUS 3asIBIICHHON M1€PEBO3KHU TSHKEIOBECHBIX U (WJIN) KPYITHOTaOApUTHBIX TPY30B;

7) yCcTaHOBJIEHHBIE TPEOOBAaHUS O MEPEBO3KE JEITUMOr0 Irpy3a He COOIIOIEHBI;

8) mpu coracoBaHMM MapuIpyTa yCTAaHOBJIEHAa HEBO3MOXKHOCTH OCYIIECTBIICHHS MEPEBO3KU
II0 3asABJICHHOMY MapLIpyTy TpPaHCIOPTHBIM CPEACTBOM C 3asBICHHBIMH TEXHUYECKUMH
XapaKTePUCTUKaMH B CBSI3U C TEXHUYECKUM COCTOSTHUEM aBTOMOOMIIBHOM JOPOTH, UCKYCCTBEHHOTO
COOpPYXXEHHS WJIM HWHXEHEPHBbIX KOMMYHHUKAIMi, a Takke M0 TpeOoBaHUSIM O€30I1aCHOCTH
JIOPO’KHOTO JIBUKEHUSI,

9) oTcyTCTBYET coIviacue 3asBUTENs Ha:

IIPOBEJICHUE OLICHKM TEXHUYECKOTO COCTOSHHUS aBTOMOOWJIBHOM JIOPOTH  COIIACHO
HACTOSLIEMY PEIIaMEHTY;

INPUHATHE CHELMAIBHBIX MEp 0 OO0yCTPOWMCTBY IEpECEKarOIIMX aBTOMOOWIBHYIO JOpPOTY
COOPY)KEHHH W WH)KCHEPHBIX KOMMYHUKAIMM, OIpPENEICHHBIX CONIACHO IPOBEIECHHOM OLIEHKE
TEXHUYECKOTO COCTOSIHHUSA AaBTOMOOWJIBHOM JIOPOTM W B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
CIIy4asx;

YKpEIUIEHHe aBTOMOOMJIBHBIX JOPOT WM NPUHATHE CHELHUAIbHBIX MEp IO OOYCTpONCTBY
aBTOMOOMJIBHBIX JOPOI MJIM MX YYacTKOB, OINPEAEICHHBIX COINIACHO IPOBEICHHOM OlIeHKe
TEXHUYECKOTO COCTOSIHHUSA AaBTOMOOWJIBHOM JIOPOTM W B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
CIIy4asx;

10) 3asBuTENH HE TPOM3BEIN OIUIATY OLEHKH TEXHHYECKOTO COCTOSHUSI aBTOMOOMIIBHBIX JIOPOT,
UX YKpEIUIEHUS B cydae, €Clid Takue padoThl ObUIM MPOBEIEHBI IO COITIACOBAHHUIO C 3asIBUTEIIEM;

11) 3agBuTenp HE MpPOU3BEN OIUIaTy NPUHATUS CHEUHMAIBHBIX Mep MO 00yCTpOHCTBY
aBTOMOOMJIBHBIX JIOPOI, HX YYacTKOB, a TaKXe IIepeceKarollluX aBTOMOOMIIBHYIO J0pOTY
COOPY)KEHHH M WHXCHEPHBIX KOMMYHHUKAIMi, €clii Takue pabdoThl ObUIM TPOBENIEHBI 110
COIIACOBAHHUIO C 3asIBUTEIIEM;

12) 3asBuTENH HE BHEC IUIATy B CUET BO3MENICHHs Bpena, MPHYMHIEMOTO aBTOMOOHMIBHBIM
JI0pOraM TPaHCIOPTHBIM CPEICTBOM, OCYHIECTBIIAIOIINM MIEPEBO3KY TSKEITOBECHBIX TPY30B;

13) 3asBUTENH HE MPOM3BEIN OIUIATY TOCYAAPCTBEHHOW MOIUIMHBI 32 BBIAAYY CIHEIHATLHOTO
pa3peleHusl.

30. VYBemomiieHme 00 OTKa3e B MPEJOCTABICHWH MYHHIMIIATBHON YCIYIH C yKa3aHHUEM
IIPUYMH OTKAa3a MOJIMUCHIBAETCS YNOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Komurera u BblIaercs
3asIBUTEII0 JIUYHO JIMOO HAmpaBiseTcs Mo modure, JuOo0 Beimaercsa udepes MOPI[ He mo3mnee
cllefyloero pabodyero THS C JaThl MOJANMCAHUS YBEJOMJIEHHS 00 OTKa3e B IPEJOCTaBICHUHU
MYHULIMTIAJIBHOW YCITYTH.

31. YBenomieHue o0 OTKa3e B MPEAOCTABICHHMM MYHMLMIAIBHOM YCIYyTH TIO 3asBICHHUIO,
MOJaHHOMY B 3JIEKTPOHHOM ¢opme mocpeacTBoM EnuHOro mnoprana TroCyIapCTBEHHBIX U
MYHUIIUIATBHBIX ycayr nubo Iloprana rocyiapcTBEHHBIX M MyHULIMIAIBHBIX YCIyr MOCKOBCKOM
o0acT, MOJAMUCHIBAETCS YIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JuiioM Komurera ¢ ncnonb3oBaHuEM
SIEKTPOHHON IM(POBON MOANUCH (IEKTPOHHOW TOANKMCH) M HAINpaBseTcs 3asBUTEIIO depe3
Enunelii mopran rocyiapcTBEHHbIX W MYHHMLIMIANBHBIX YCiIyr jn6o Ilopran rocynapcTBeHHBIX U
MYHUIUIATBHBIX YCIYT MOCKOBCKOM 0ONIacTH HE TO3[JHEE CIEIYIOLEro IHS C AaThl NMPUHATHUS
peuieHust 00 OTKa3e B MPEJOCTAaBICHUN MYHMLUNAIBHOW YCIyru (€ciau MHOE He NMPeTyCMOTPEHO
3aKoHoJarenbcTBOM Poccuiickoit denepanun).

32. 3asgBuTeNnb BIpaBe OTKa3aTbCsd OT MPENOCTABICHHUS MYHHUIMIAIbHON YCIYr'H Ha
OCHOBaHUU JIMYHOTO MMMCbMEHHOTO 3as1BJICHUS.



IlepedeHb ycJayr, He0OOXOMUMBIX U 0013aTeJIbHBIX
JJIS1 TPEA0CTABJIEHUSI MyHUIIUNIAJIBLHON YCJIYIH

33. TlepedeHp ycimyr HEOOXOMUMBIX M O0S3aTEIBHBIX IS MPEAOCTABICHUS MYHUIUIIATBHON
YCIIYT'H, OTCYTCTBYET.

Ilopsinok, pa3mep u OCHOBAHMS B3UMAHUS FOCYIaPCTBEHHOH MONLIMHBI HJIU HHOM NJIATHI 32
NMpeIoCcTaBIeHne MYHUIUNIAJIbHOM YCIyTIH

34. 3a BpIJauy CHELMAIBHOIO pa3pellieHNs Ha JBUKEHUE 0 aBTOMOOWJIBHBIM J10pOIraM
TPAHCHOPTHOTO  CPEACTBA,  OCYILECTBIAIOLIEIO  HEPEBO3KY  TSKEJIOBECHBIX M (WJIM)
KPYIHOTa0apuUTHBIX TPY30B, B3MMAETCS TOCYIAapCTBEHHAs MOIUIMHA B pa3Mepe, YCTAaHOBICHHOM
Hanorossim konexkcom Poccuiickorn denepannm.

HOpﬂ)IOK, pPasMeEp 1 OCHOBAHHUA B3UMAaHHUSA IIJIATHI 3a IPEI0CTABJCHUE YCIIYI, He06XOHHMLIX H
00s13aTeJIbHBIX AJId IpeaoCTaBJICHUA MYHI/I].[I/IIIaJIBH()ﬁ ycayru

35. MeToaukH pacueTa ¥ pa3Mepbl IUIaThl 32 OKAa3aHUE HEOOXOAUMBIX M 00sI3aTeNIbHBIX yCIyT
YCTaHaBJIMBAKOTCA opraHnu3anusimMu, npeaoCTaBIAIOIIUMHU ycCiyru, KOTOPBIC SABJIAIOTCA
HEOOXOMMBIMHU M 0053aTeNIbHBIMU JJIS IPEI0CTABICHHUSI MyHULIUIIAIBHOM yCIyTH, CAMOCTOSTEIbHO
B COOTBETCTBHUH C TPEOOBAaHUSAMU JECHCTBYIOILETr0 3akoHOAaTenbeTBa Poccuiickoit denepanun.

MaxkcumanbHbIN CPOK 0KUAHUS B OYepeau MPH Moaayde 3ampoca o npeaocTaBjieHun
MYHHIUNIAJIbHOM YCJIYTH, YCIYTH OPraHU3al1H1, YYaCTBYIOLIEH B NPe10CTaBIeHNH
MYHMUIMIAJIbHON yCJIYTH, U NIPH NOJYy4YeHUH Pe3y/ibTaTa NpelocTaBIeHUs TAKUX YCJIYr

36. MakcuManbHbIM CpPOK OXXHIAHUS B O4YEpeld MpH Iojaye 3asBICHUS O MPEIOCTABICHUU
MYHUIUIIAJBHON YCIYTH U IPU IOJYYEHUH pe3yJIbTara IPeIoCTaBICHNUs] MyHUIIUIAIBHOW YCIyTH
HE JIOJDKEH MPEBBIIATh 15 MUHYT.

OO6cnyKuBaHuE UHBAJIWIOB OCYILIECTBIISIETCS] BHE OUEPEIH.

TpeOoBaHusi K MOMELIEHUAM, B KOTOPBIX NPEI0CTABIACTCH MYHHIMIIAJbHAS YCJIYyra, yCJIyru
OpPraHM3alMH, YYACTBYIOLIEH B IPEAOCTABICHUH MYHHIMIIAJIBHOM YCJIYI'H, K MeCTaM
O’KM/IaHUS M NIpHeMa 3asiBUTe e, pa3MelieHHI0 U 0OPMIIEHHIO BH3Ya/IbHOM, TEKCTOBOM U
MYJIbTUMEIHMHHON HH(pOpMALMHU 0 NOPAAKE MPEI0CTABICHIA MYHUIIUNIATbHON YCIYIH

37. IlomeneHus, B KOTOPBIX MPEIOCTABIACTCS MyHHIMIIATIbHAS yCIyra, MpeanoYTUTENbHO
pa3MeIlaTCs Ha HIKHUX OJTaXKax 3JaHUM W JIOJDKHBI  COOTBETCTBOBAaTh CAHMTAPHO-
AMUIAEMHUOJIOTMYECKUM IIPABUIIAM U HOPMATUBAM.

Bxonpl B momemieHus  00OpYyOyrOTCS MaHAYCaMH, pPACHIMPEHHBIMH  IPOXOJaMH,
MO3BOJISIIOIIMMHU  00ECTIEUUTh OECIPENATCTBEHHBIH JOCTYN HWHBAJIWAOB, BKJIIOYas HHBAIUIOB,
MCIIOJIb3YIOUINX KPECHIa-KOSCKH.

[Ipu nHOM pa3MelIeHNH MOMEIICHUH 10 BBICOTE, AOJDKHA OBITh 00ecreyeHa BO3MOKHOCTh
NOJy4YEeHUs] MYHULIMIIAIBHON YCIyTH MaJOMOOUIbHBIMY IPYNIIaMHU HACEJICHUS.

Bxon 1 BbIXOZ U3 TOMEIEHUH 000pyIyI0TCs yKa3aTeIsIMH.

[Tomemenne mnpuema-BblIaud JOKYMEHTOB JIOJDKHO OBITH OOOPYIOBAaHO C Y4ETOM
HEOOXOIMMOCTH TOJIyYEHUS] MyHULIUIAIBHOM YCIYyTH BCEMU MHBAJIHIAMH.



B memax mpemocTaBieHUS MYHHIMIIAJIBHON  YCIyrM HHBaIMAAM  00ECIIEUMBACTCS
NyOnMpoBaHUE HEOOXOOUMOM AJIi MHBAJIUAOB 3BYKOBOM M 3pHUTEIbHON HMH(OpMaIMM, a TaKxke
HAJIMUCEH, 3HAKOB M HMHOW TEKCTOBOW M Tpaduueckoil MHPOPMAIMM 3HAKAMH, BBITOJIHEHHBIMHU
penbedHO-ToueuHbIM IIpudTOM bpaiins, nomyck cypronepeBoayuka U THGIOCYpPIONEPEBOAUHKA,
cO0aKU-TIPOBOTHUKA TP HATWYHMH JOKYMEHTA, TOJTBEPKAIOIIETO €€ CIelnalbHOe 00yUeHHE.

B nensax conpoBoxaeHMs, IpU HEOOXOAUMOCTH, Ha TEPPUTOPUN IIPUEMA-BbIIaul TOKYMEHTOB,
00paTHBIIUXCS 32 MOJyYeHHEM MYHUIUIIAIBHON YCIIYTH, HA3HAYAETCsl OTBETCTBEHHBIN paOOTHHK.

38. Mecra ans MHQOPMUPOBaHUS, INpeJHA3HAYCHHbIE Ul O3HAKOMJIEHHUs 3asBUTENEH ¢
UH(POPMALIMOHHBIMHA MaTepHajIaMH, 000PYAYIOTCS HH(POPMAITMOHHBIMU CTEHIAMHU.

39. MecTa [u1st 0KMJIaHKS Ha [10J1a4y WU MOJIY4YEeHUE JOKYMEHTOB 000PYAYIOTCS CTYJIbsIMH,
CKaMbsIMH.

40. Mecrta ayia 3amoiHEHUsT 3asBJICHUS OOOPYAYIOTCS CTYJIBSIMHU, CTOJIaMH (CTOMKaMHu) U
oOecnieunBaroTCsl 00pa3liaMy 3asiBJICHUN, Nrcuell Oymaroil U KaHLUEISIPCKUMH MTPUHAAICKHOCTIMU
(ILIApUKOBBIMU PYUKAMHU).

41. KaOuneTsl a5 npuema 3asBUTENCH JODKHBI ObITH 000pYyNOBaHbl MH(DOPMALIMOHHBIMU
TabJIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOMHeTa;

dbamunuy, MMEHH, OT4YeCTBa M JIOJDKHOCTH — CHELMAlIMCTa,  OCYLIECTBISIOLIETO
IIPEIOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH.

42. PaOoume MecTa CHELUAINUCTOB, MPEJOCTABIAIOUIMX MYHUIUNAIBHYIO YCIYTY,
000pyIyIOTCSl KOMITBIOTEPAMU M OPTTEXHUKOM, TTO3BOJISIFOIIMMHI CBOEBPEMEHHO U B ITOJTHOM 00bEMe
HOJy4yaTh CIPAaBOYHYK0 HH(OpPMAIMIO IO BONPOCAM IPEIOCTABICHUS YCIYyTd WU OpPraHU30BaTh

npeaoCTaBJICHUC MYHHHHHaHBHOﬁ YCJIYTd B IIOJIHOM o0BeME.

Iloka3zaTenn AOCTYITHOCTH U Ka4YeCTBa MyHHHHHaﬂbHOﬁ yciayru

43. TlokazaTenssMu TOCTYITHOCTH MPEJOCTABICHUS MyHHIIUTIAIBHOW YCIYTH SBIISIOTCS:

IIPEJOCTaBIEHUE BO3MOXKHOCTH MOIYYEHHUs] MyHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOM (hopme
w B ML npepocTaBneHns rocyJapCTBEHHBIX U MYHHIIUTIATBHBIX YCIIYT;

MPEJOCTaBIEHNE BO3MOXHOCTH TMOJY4YeHUS HH(POpMAIMM O XOJe MpPelOoCTaBICHUs
MYHUIUIATBHON YCIYTH, B TOM YHCIIE C MCIIOJIB30BaHHEM WH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHIA;

TPAHCMOPTHAS JOCTYIMHOCTh K MECTaM MPEJOCTABICHUSI MyHHIIUIIATBHON yCIYTH;

obecriedeHrne OECHPEnsITCTBEHHOTO JOCTyNa JHUIAM C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH
NIepeABIDKEHSI K IIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS MyHHUIIUIIATBHAS YCITyTa;

o0ecrieyeHre MOoTy4eHUs] MyHUIMITATbHOM YCIyTrH BCEMU HHBAJINIAMU;

pa3menieHre WHGOpPMAIMK O TOPSIKE IMPEIOCTABICHUS MYHHIWNAIGHOW YCIyrd Ha
ounuanbHOM caiiTe AJMMHUCTpAlMM pailoHa, WH(POPMALMOHHBIX CTEHAax, EnuHOM moprane
TOCYTapCTBEHHBIX U MYHUIMITATIBHBIX yCiIyT, [lopTane rocyaapcTBeHHBIX M MyHUIIUTIAIBHBIX YCITYT
(pynxkiuit) MockoBckoii o0nacTu.

44. TlokazaTelsiMu Ka4ecTBa MPEI0CTABICHUS MYHUITUITATIBHON YCITYTH SIBJISTFOTCS:

COOJII0/ICHHE CPOKOB MPEIOCTABICHUSI MYHUIMITATBHON YCIIYTH;

COOJTIO/ICHHSI YCTaHOBIIEHHOTO BPEMEHHU OXKHJIAHUS B OYEPEIN MIPH O1a4e 3asIBICHHS U TTPH
MOJIYYEHUH pe3yNbTaTa IpeJoCTaBIeHUs] MYHUIIUTIAIBHOW YCIYyTH;

COOTHOILEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3adBJICHUM Ha NPEIOCTaBICHHE
MYHUIUNATBHON yCIYyrH K OOIIEeMYy KOJHMYECTBY 3asBJICHMH, MOCTYNUBIIMX B CBSI3U C
IPEJOCTaBIEHUEM MYHUIIMIIAIBHON YCIIYyTH;

CBOEBPEMEHHOE HAIPABJICHHE YBEIAOMJICHHH 3agBUTENSM O TPEAOCTABICHUUA WIIH
IPEKpaIleHNH TPEJOCTaBICHUS MyHULIUIIAIBHON yCIyTH;

COOTHOILIEHHE KOJIMYEeCTBA OOOCHOBAHHBIX Kaj00 IpakaH M OpraHMU3alui MO BOIPOCaM
Ka4yecTBa M JOCTYIHOCTH MPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH K O0IIEMY KOJIMUYECTBY Kajoo.



HNuble TpeOOBaHUSA, B TOM 4YHCJEe YYUTHIBAKIIME OCOOCHHOCTH OpPraHU3alUU
NpeaoCcTaBJIeHUsI MyYHUIUIIAJBLHOM ycayru Ha 0aze M®IL u B 31ekTpoHHO# (opme.

45. Opranu3zanus npeoCTaBIeHUS MyHUIMNAIBHON yeiayru Ha 6aze M®L] ocymecTBisiercs
IPY JIMYHOM OOpaIeHUH 3asiBUTEIISL.

46. Opranu3zanus npeIoCTaBlIeHUs MyHHUIIUITATBLHON yciyry Ha 6a3e ML ocymiecTBisiercs
B COOTBETCTBMM C COIVIALICHWEM O B3aUMOJCHCTBUM MeXAy AJIMUHUCTpAaLMEd paioHa U
ynoJHOMO4YeHHbIM ~ MO®II, 3akit04eHHBIM B  IOPSAKE, YCTAHOBICHHOM  JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

47. Tlpu mpemocTaBICHHMM MYHHIMNAIbHON yciayru pabotHukamu MOIL[ ucnonHsoTcs
CJIEYIOIINE aJMUHUCTPATUBHBIE TPOLIEAYPBI:

1) mpuem 3asBiI€HUS U TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MYHUIUIAIbHOM
ycayru,

2) bopMHpOBaHUE U HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3alim),
Yy4acTBYIOLIME B IIPEIOCTaBICHUA MyHULIUIIAJIbHON YCIIyTH;

3) BbIIAYa JOKYMEHTA, SIBJISIFOIIETOCS PE3YJbTaTOM IPENOCTABICHUS MYHULIUIAIbHOU
YCIIYTH.

48. 3asBuUTENH MMEIOT BO3MOXXHOCTH TOJYYEHUS MYHULUIAIBHOW YCIYTH B DJIEKTPOHHOMN
dopme ¢ ucnoibzoBaHueM EnuHOro mnopraia rocylapcTBEHHBIX W MYHHUIMIAIBHBIX YCIYT H
[TopTana rocynapcTBEHHBIX ¥ MYHUIMITATIBHBIX YCIyT MOCKOBCKOM 007aCTH B YaCTH:

1) nonyuenust uHGoOpMaIUK O MOPAIKE NPEAOCTABICHHUSI MyHULIUIAIBHON YCIIYTH;

2) o3HakomiieHHS C (opMaMu 3asBICHUH M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
NOJY4YEeHUsT MYHUIMNAIBHONW YCIyrd, oOecledeHus J0CTyna K HHMM Ui KONHMPOBAHUSA U
3ar0JIHEHUS B 3JIEKTPOHHOM BHU/IE;

3) HampaBlieHHSI 3asBICHHS W JOKYMEHTOB, HEOOXOJHMMBIX [UIS MPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

4) ocyIIecTBICHNSI MOHUTOPHHTA X0/Ia TIPEJOCTABICHNSI MyHUIIUTIAJIBHON YCIIyTH;

5) mosiydeHus pe3ysbTaTa NpPeJOCTaBICHUS MYHMIIMIIAJIbHOW YCIYTH B COOTBETCTBUU C
JENCTBYIOIUM 3aKOHOIaTEIbCTBOM.

49. Tlpm HampaBlIIeHUH 3asBICHHS O NPEAOCTABICHUH MYHUIIMIAIBHOW YCIyTH B
ANIEKTPOHHOH (opMe ¢ HcIob30BaHWEeM EnnHOro moprana rocyJapCTBEHHBIX U MYHHMLMIAIBHBIX
yeayr u [loprana rocynapcTBEHHBIX MU MYHMIMNAIBHBIX yciayr MoOCKOBCKOW 00iacTu 3asiBUTEINb
dopMupyeT 3asBICHME Ha MPEJOCTABICHWE MYHUIMMAIBHOMH YCIYTH B (OpMe 3IIEKTPOHHOIO
JOKYMEHTa M TOJNHMCHIBAET €ro 3JIEKTPOHHON MOJMUCHI0O B COOTBETCTBUM C TpPeOOBaHUSMU
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUs
rOCYAapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT».

50. Ilpu wHampaBieHUM 3asBICHUS O NPEAOCTABICHUM MYHUIUMNAIBLHON YCIyTrH B
AJIEKTPOHHOM (hopMe ¢ ucrosib3oBaHueM EfuHOro moprana rocyJapCTBEHHBIX U MYHHIIMITATbHBIX
yeayr u Iloprana rocygapcTBEHHBIX M MYHULMIAIBHBIX YCIyT MOCKOBCKON 00JIaCTH 3asBUTEINb
BIIpaBE MPUIOKUTh K TAKOMY 3asBICHUIO JOKYMEHTBI, HEOOXOIMMbIE /IS MPEeIOCTaBICHUS
MYHUIUNAIBHON yCIYTH, KOTOpble ()OPMHUPYIOTCS U HANPABISIOTCA B BHJIE OTIACNBHBIX (ailioB B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA.

51. Ilpu HampaBieHUU 3asBICHHUS M NPUIAraeéMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHOM
dbopMe mpeAcTaBUTENEM 3asBUTEINS, JACUCTBYIOUIMM Ha OCHOBAaHUHU JTOBEPEHHOCTH, JTOBEPEHHOCTh
JOJDKHA OBITH TpejcTaBieHa B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOU
HOJIKCHIO YIIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (IIOJMUCABIIET0) JOBEPEHHOCTb.

52. Ins oOpaOOTKM MEPCOHANBHBIX ITAHHBIX MPU PETUCTPALUN CYOBEKTa MEPCOHAIBHBIX
JaHHBIX Ha EnuHOM moprane roCcyAapCTBEHHBIX M MyHUIMNANBHBIX yciayr W Ha llopranme
roCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT MOCKOBCKOM 007aCcTH MOTY4YE€HUE COTIacus 3asBUTEIS
B COOTBETCTBHH ¢ TpeOoBaHuUsMH cTaTbu 6 DenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NEPCOHAIBHBIX JaHHBIX» HE TPeOyeTCs.



53. MyHununanbHas yciyra MOXET ObIThb HPEIOCTaBICHA B AJIEKTPOHHOW (opme uepes
auuHbIi kKaOuHeT Ha [lopTane rocyapcTBEHHBIX U MyHMLMIIAIBHBIX yCIyr MocKoBcKoil obiactu,
o0ecrneuynBaroIIeM 3alUTy IEPCOHANbHbBIX TAHHBIX.

54. 3asgBUTENSAM MPEOCTABISIETC BO3MOXKHOCTD JUIsl IIPEIBAPUTEIILHON 3allMCH Ha IoJady
3asBJICHUS U TOKYMEHTOB, HEOOXOJUMBIX JJIsl IIPEIOCTABICHUS MyHULIMNIAIbHOU yciyru B ML,
[IpenBapuTenpHas 3anuch MOXKET OCYIIECTBIATHCA CIEAYIOIIMMHU CIIOCOOaMU IO  BBIOODPY
3asIBUTEIIA:

IpH JIMYHOM oOparnieHuu 3asputess B MOII;

o tenepony MOLI;

B 2JICKTPOHHOU popMme, yepe3 odurmanpabiid caiT MOLI.

55. Ilpu npeaBapUTENbHON 3alMCH 3asiBUTENb COOOIAET CAEAYIOIINE JaHHbIE:

U1 (U3UYECKOro JIMLA, UHAWBUAYAIBHOTO NPEANpUHUMATEINA: (GaMUIINIO, UMs, OTYECTBO
(mocnenHee Npu HAIUYUK);

JUIS FOPUIMYECKOrO JINIA: HAMMEHOBAHKE FOPUINYECKOTO JINLA;

KOHTaKTHBIM HOMEp TestehoHa;

aZipec AJIEKTPOHHON MOYTHI (IIPU HAJIMYUN);

JKeJlaeMble aTy U BpeMsl 110Jauu 3asBJIE€HUS U JJOKyMEHTOB.

56. CornacoBaHue ¢ 3asBUTEJIIMU JaThl U BPEMEHM I10/1a4M 3asBJICHHUS U JOKYMEHTOB B
M®II ocymiecTBisiercss He mo3aHee | (omHOro) pabodero mHS JO JHS TMOJA4YM 3asIBICHUS U
JIOKYMEHTOB.

57. 3asBUTENIO COOOIAIOTCA JaTa M BpeMs IOJa4yM 3asBICHHUS U JIOKYMEHTOB, OKHO
(xabuHeT) mpueMa, B KOTOpbIe clefayeT oOpaTtutbes. [Ipu nuyHOM OOpalleHuH 3asBUTEIIO
BBIJIACTCS TAJIOH-TIOATBEPIKIICHHE. 3asBUTEIb, 3aIIMCABIINICS Ha MPHEM uYepe3 O(pHUIIMANTbHBIA CalT
M®II, MOKeT CaMOCTOSTENBHO OCYILIECTBUTD PACIIEYaTKy aHAJIOra TaJlOHA-TIOITBEPKICHUS.

58. 3anmce 3asBHUTENEH Ha ONPENEICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH J0 HACTYIJICHHS
JTOM IaTHI.

59. Ilpu ocymiecTBICHUU TPEABAPUTEIHHON 3alMCH 3asBUTENb B 00S3aTEIFHOM MOPSIKE
UHPOPMHpPYETCSI O TOM, YTO NpeABAPUTEIbHAS 3alMCh AHHYJIMPYETCS B CIydae €ro HEsSBKH I10
HCTEUYCHHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

3agBUTENAM, 3alMCABIIMMCS Ha MpHeM uepe3 opunmanbHelii cadt ML, 3a 1 nens mo
IpreMa OTIPABIISETCS HAIOMMHAHKUE HA YKa3aHHbBIN aJpec IEKTPOHHOU MOYTHI O JaTe, BpEMEHU U
MecTe NpHeMa, a Takke MH(opmanus o0 aHHYJIUPOBAaHMM MpPEABAPUTEIBHON 3allCU B Cllydyae
HESIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HaYEeHHOT'O0 BPEMEHH NpueMa.

60. 3asBuTeNb B 1H000€ BpeMsl BIpaBe O0TKa3aThCsl OT MPEIBAPUTEIBHOM 3aMUCH.

61. B orcyrctBum 3asBUTENEiH, OOpaTUBIIMXCS 1O TIPEABAPUTEIHHON  3aIlnCH,
OCYILECTBIISICTCS ITPUEM 3asiBUTEIEH, 00paTUBILIMXCS B MOPSIKE OUEepeIu.

62. TI'paduk mnpuema (TIpueMHOE BpeMs) 3asBUTENEH TIO TPEIBAPUTEIBHOW 3aluch
ycraHaBinuBaercsi pykopoaurenemM MOI[ B 3aBHCMMOCTHM OT MHTEHCHUBHOCTH M KOJMYECTBA
oOparieHu.

I11. CocraB, nocsie10BaTeJJbHOCTH U CPOKH BBINOJTHEHUS
aIMHHHMCTPATHUBHBIX Npoueayp (aeiicTBuii), Tpe0OBAHUS K MOPSIAKY
HUX BbINOJTHEHUS, B TOM YHCJIe 0COOEHHOCTH BBLINOJIHEHUA
aJIMHUHHUCTPATUBHBIX npouenyp (aercreuii) B MOIL]

63. IlpemocrtaBieHre MYHUIMIAIBHOM YCIOyrH, BKJIIOYaeT B cedd  Cclenyromue
a/IMUHUCTPATUBHBIE IIPOLIETYPHI:

1) mpuem 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABICHHS MYHUIUITAIbHON
YCIIYTH;

2) HarpaBicHHE KOMIUIeKTa qokyMeHToB u3 M®I] B Komurer;

3) peructpauusi 3asBICHHS W JOKYMEHTOB, HEOOXOOMMBIX JUISi  IPEJOCTABICHHS
MYHUIUIAJIBHON YCIIYTH;



4) o00paboTka W TPEIBAPUTEILHOC PACCMOTPEHUE 3asBICHUS ¢ IPEACTABICHHBIX
JIOKYMEHTOB;

5) npuHsATHE pelICHHUS O MPEAOoCTaBIeHUH (00 OTKa3e MPEIOCTaBICHUS) MYHHIIMITAIbHON
yCIyru;

6) BeIJa4a JOKYMCHTA, SBIISIONICTOCS PE3yIbTaTOM MPEAOCTABICHUS MYHHIIUIIATBHOM

YCIIYTH.

baok-cxema npeaocraBJICHUNA MyHPIIII/IHaJILHOﬁ yciayru

64. brok-cxemMa TOCIIeIOBAaTCIIbBHOCTH JEHCTBUM TMPU TPEIOCTABICHUN MYHUIUIIAIBLHON
YCIIyTH pa3MeniaeTcs Ha NH()OPMAIMOHHBIX CTEHaX B MMOMEIIEHUH, MPEAHA3HAYCHHOM /ISl IpHeMa
JIOKYMEHTOB.

IIpuem 3asiBIeHUS] U JOKYMEHTOB, HEO0XOIMMBbIX
JJIS1 TPEA0CTABJICHUSI MyHUIIUNIAJILHOM YCJIYrH

65. OcHoBaHMeM /Uil Hayaja BBINOJHEHUS aIMHHUACTPATHBHON TPOLEAYPHI SBISETCS
IIOCTYIUICHHUE 3asBJICHUS M IPWIAraeMbIX K Hemy AoKyMeHToB B M®II nocpeactsom Iu4HOro
oOpallleHus1  3asiBUTENII WM IOCPEICTBOM TEXHMUYECKMX cpelacTB EnmHoro moprana
TrOCYyAAPCTBEHHBIX U MYHHULMINAIBbHBIX ycayr win Iloprana rocynapcTBEHHBIX M MYyHMIMIIAJIBHBIX
yciryr MocKoBCKo# 001acTH.

66. JIuiom, OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMUHUCTPAaTUBHOM MpOLEAypbl MO IpUeMy
3asBJICHUS U IPWIATaeMbIX K HEMY JOKYMEHTOB, ABisieTcs cnenuanuct MOII.

67. Ilpuem 3asBIE€HUS W MpUIIAraeMbIX K HEMY JTOKYMEHTOB ocyuiecTtBisercs B MOI[ B
COOTBETCTBUHM C CONIAILICHHEM O B3aMMOACHCTBUHM MEXIy AAMUHUCTpauuend paiioHa u MOI],
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM IOPSIKE, €CIM UCIOJHEHUE JaHHOW MPOILENyphl IPETyCMOTPEHO
3aKJIFOYEHHBIM COIVIAIICHUEM.

68. Ilpu mnocTyruleHHH 3asBIE€HUS W TNpPWIAraéMblX K HEMY JOKYMEHTOB HOCPEJICTBOM
oOpaiieHuss 3asButTens B MOILI, cnenuanuct, OTBETCTBEHHBIM 3a MpPHEM M PErUCTPAIUIO
JIOKYMEHTOB, OCYLIECTBIIET CIEAYIOIIYIO IIOCIEA0BAaTENIbHOCTD NEHCTBUI:

1) ycraHaBiIHMBaeT mpeaMeT 00paIleHHS;

2) yCTAaHABIMBACT COOTBETCTBHE JIMYHOCTH 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTH (B CIy4yae, €Ccliv 3asBUTEJIEM SIBIIIETCS (PU3HUECKOE JIUIIO);

3) mpoBepsieT HATMYKE JOKYMEHTa, YOCTOBEPSIOIIETo mpaBa (TIOJTHOMOYKS ) IIPEICTABUTEIS
(bu3MYECKOTO UM IOPUAMYECKOTO JIMla (B ciay4yae, €ClM C 3asBlIeHHUEeM o0OpallaeTcs MpeCcTaBUTENb
3asIBUTES);

4) oCyIIECTBIISET CBEPKY KOIHUI MPEACTABICHHBIX JOKYMEHTOB C MX OPUTHHAIAMH;

5) mpoBepsieT 3asBIEHHE W KOMIUIEKTHOCTh IpHWJIaraéMblX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHE TIEPEUHIO JOKYMEHTOB, TIPEIyCMOTPEHHBIX ITYHKTOM 22 aJMHUHUCTPATHBHOTO
pEnIaMEHTa,

6) mpoBepsieT 3asBICHUE M MpHUaraeéMble K HEMY JOKYMEHThI Ha HaJM4YUE TMOJYUCTOK,
IIPUIHCOK, 3aYEPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX HMCIPABICHUN, CEPbE3HBIX NOBPEXKACHUH,
HE MO3BOJISIOUINX OJJHO3HAYHO UCTOJIKOBATh UX CO/IEP)KAHUE;

7) OCYIIECTBIISICT MPHEM 3asBICHHUS M JOKYMEHTOB 10 OIUCH, KOTOpPasi COACPIKHUT IOJIHBIH
nepeyeHb JOKYMEHTOB, NMPEACTABICHHBIX 3asBUTENIEM, a MPU HAJIWYUH BBISIBICHHBIX HEIOCTaTKOB -
UX OIMCaHMUE;

8) Bpy4aeT KOITHIO ONMCH 3asIBUTEIIIO C OTMETKOW O JaTe IpHeMa 3asBICHUS U IPHIIaraeMbIX
K HEMY JOKyMEHTOB;

9) npuM HaIMYMK BCEX JOKYMEHTOB M CBEICHUH, INPEIYCMOTPEHHBIX ITYHKTOM 22
aMMHHMCTPAaTUBHOIO pEIIAMEHTA, IepelaeT 3asBICHUE W IpUIaraéMple K HEMY JOKYMEHTHI
cnenuanucty M®LI, 0OTBETCTBEHHOMY 3a OPraHU3aLMIO0 HAPABJICHUS 3asBJICHUS U IPUIAraeMbIX K
HEMY JOKyMeHTOB B Komurer.



69. Cneumamuct M®L], OTBETCTBEHHBIH 3a OPraHM3ALMIO HANPABICHUS 3asABICHUS W
IIPWJIAraeMbIX K HEMy TOKyYMEHTOB B KomuTeT, opranusyer nepenady 3asBICHUS U MIPUIAraeMbIX K
HEMY JOKyMEHTOB B KOMHUTET B COOTBETCTBUU C 3aKIFOYEHHBIM COIJIALIEHUEM O B3aUMOJIEHCTBUU
(mmst ML) u mopsIKOM JeIONPOU3BO/ICTBAa B A IMUHHCTpaliuu paiona wim M®II.

70. MakcuManbHOE BpeMsi MpHeMa 3asBICHUS M IPHJIAraeMblX K HEMY JOKYMEHTOB IpHU
JIMYHOM OOpAaIlleHUH 3asiBUTENS HE IPEBbIIAeT 15 MUHYT.

71. Ilpu OTCYTCTBHMHU Y 3asiBUTENsI, OOpaTHBILETOCS JIMYHO, 3alIOJHEHHOTO 3asBICHUS WIN
HENPAaBWJIBHOM €ro 3amoiHeHuH, crenuanuct M®LI, oTBeTCTBEHHBIN 3a NpUEM JOKYMEHTOB II0
MYHULIMNIAJIBHON yCIIyre, KOHCYJIBTUPYET 3asBUTENIS IO BOIIPOCAM 3aIl0JIHEHUS 3asBICHUS.

72. B ciyyae MOCTYIUIEHUS 3alpoca M NMPHJIAraeMblX K HEMY JOKYMEHTOB (IIpU HaJIW4YMM) B
ANEKTPOHHOH (popme mocpeacTBoM EnmHOro moprana rocygapCTBEHHBIX M MyHULMTAIBHBIX YCIYT
win Iloprana rocynapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT MOCKOBCKOH 0OJIACTH CHELUAIUCT
O6mero oraena unu M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB 110 MYHHUIMIAIBbHON YCIyTe,
OCYULIECTBIIET CIEAYIOILYIO IIOCIEA0BATEIBHOCTD IEHCTBUM:

1) mpocMaTpuBaeT 3JEKTPOHHBIE 00pa3bl 3asBICHUS U MIPUJIaraéMbIX K HEMY JOKYMEHTOB;

2) oCyIIECTBISIET KOHTPOJIb MTOJYYEHHBIX 3JIEKTPOHHBIX 00Pa30B 3asBICHUS U IPUIAraéMbIX K
HEMY JJOKYMEHTOB Ha IIPEMET LIEJIOCTHOCTH;

3) ¢puxcupyet gary noiaydeHus 3asBICHUS U IIPUIIAraeMbIX K HEMY JIOKyMEHTOB;

4) B ciyuae, €ciM 3asiBIICHUE U IIpUJIaraéMble K HEMY JIOKYMEHTbI HE 3aBEPEHbI AIEKTPOHHOU
NOJIUCHI0 B COOTBETCTBUU C JECHCTBYIOIIMM 3aKOHOJATEJILCTBOM, HAIIPABIIAET 3asBUTEIIO 4YEPE3
JUYHBIA KaOWHET yBEAOMIIEHHE O HEOOXOIMMOCTH TMPEICTABUTH 3asBICHUE W TpPUIIaracMble
JOKYMEHTBI, HOANMCAHHBIE 3JIEKTPOHHOH moamuchio, audo npexncraButb B MOl noanuHHUKH
JIOKYMEHTOB (KONHH, 3aBEPEHHbIE B YCTAHOBJIEHHOM IIOPSAKE), YKa3aHHbIX B IIyHKTe 22
aIMMHHMCTPAaTUBHOIO pEIIaMEHTA, B CPOK, HE NPEBBINIAIOIIMNA 5 KaJeHJApHbIX JHEH C JaTbl
MOJTyYEHUS 3asBJICHUS U NIPUJIaraeMbIX K HEMY JIOKYMEHTOB (TIpY HAJIMYUH) B AJIEKTPOHHOU (opMe;

5) B cnyyae, eciaM 3asBIEHHE W NpUiaraeMble JOKYMEHTBHI IOJIMHCAHBI 3JIEKTPOHHOU
MIOJITACHI0 B COOTBETCTBHM C JACHCTBYIOIIMM 3aKOHOJATEJIICTBOM, HAIIPABISAET 3asABUTEIIO 4YEpes3
JUYHBIA KaOWHET yBeJOMJICHHE O TIOTYUYEHUH 3asIBICHUS U IPUIaraeMbIX K HEMY JIOKyMEHTOB.

73. MaxkcuManbHBIi CPOK BBITIOJHEHUS aIMHUHHCTPATHBHOM MPOLEAYpPHl TIO TIpUEMY
3adBJICHMS M NpWIaraéMbIX K HEMY JOKYMEHTOB He mpeBblmaer 1 pabouuii JeHb C JaaThl
MIOCTYIUICHHUS 3asBJICHUS U IPWIATaeMbIX K HEMY TOKyMeHTOB B M®DII.

74. Pe3ynbTaroM HCIOJHEHHs aAMMHUCTPATUBHOM MpoOIEnypbl MO NpUEMY 3asBICHHUS U
IpujaraéMbiX K HeMy J0KyMeHTOB B M®II sBnsercsa — nepenaya 3asBICHUS M MPUIATaeMbIX K
HeMy JOKyMeHTOB B Komurer.

75. CnocoOoM (Qukcanuu pe3ynbrata HCHOJIHEHHUS] aJIMUHUCTPATUBHOM MpoOLEayphl IO
IIpUEMY 3asBICHUS M MpUJIaraéMbIX K HEMY IOKyMeHTOB B M®II sBiseTcss onmuch ¢ OTMETKOM O
Jare npuemMa 3asBlI€HUS U MPUIAraeMblX K HEMY JOKYMEHTOB WJIM YBEJIOMJIEHHE O IMOJy4E€HUU
3asiBJICHUS] U NPUJIAraéMbIX JTOKYMEHTOB.

HanpasiieHue KOMILUIEKTA IOKYMEHTOB M3
M®I]I B Komurer

76. OcHOBaHMEM T Havaaa UCTIOJHEHUS aIMUHUCTPATUBHOM TIPOIEAYPHI 110 HAIIPABICHUIO
KoMIUieKTa JoKkyMeHTOB u3 M®DI[ B Komwurter sBusiercs mocrymienue B MOPL] nokymeHTOB,
MPETyCMOTPEHHBIX MTYHKTOM 22 aJMHUHHCTPATHBHOTO PETJIaMEHTA.

77. JIOMXHOCTHBIM JIMUIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJMUHUCTPATUBHON MPOLETYPHI
10 HaINpaBJICHUIO KoMILIeKTa JoKyMmeHTOB n3 M®I] B Komurer, siBisiercs pykoBoautesnb MO,

78. Cmocobom ¢ukcanu pe3yibTaTa HCIOJHEHHS aJAMUHUCTPATUBHOM MPOLETYpHI IO
HaMpaBJICHUIO KOMIUIEKTa JOKyMeHTOB 3 M®I[ B KoMuTeT gBisieTcsl ONKUCh C OTMETKOM O Jare
npueMa 3asBJICHUS M MPUIIAaraéMblX K HEMY JOKYMEHTOB WJIM YBEAOMJIEHHE O TMOJy4YE€HUU
3asIBJICHUS U TIPUJIAraéMbIX K HEMY JOKYMEHTOB.



79. PesynpraToM aIMUHHCTPATUBHOW NPOLEAYpHl SBISETCS Iepenadya 3asBICHUS U
JIOKYMEHTOB, IIPETlyCMOTPEHHBIX IYHKTOM 22 aJIMUHUCTPATUBHOTO periaMeHTa B Komurer.

PeFI/ICTpaHI/Iﬂ 3adBJICHUA U TOKYMECHTOB, HGOﬁXOHI/IMbIX
AJISL IPEa0CTaBJICHUSA MyHHHHHaHbHOﬁ yciayru

80. OcHoBaHueM il Hayalla UCTIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI 10 PETUCTPALIH
3asBJICHUS. U JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTaBICHUS MYHUIIMIIATILHON YCIIYTH SIBISIETCA
IIOCTYIUIEHUE 3asBJIICHHUS W MPUWIAraéMblX K HEMY JIOKYMEHTOB, HAaIpPaBIEHHBIX B IOPSJIKE
uHpopmarmonHoro B3aumoxaercTBus u3 MOIL] crnenmammcry Komwurera, OTBETCTBEHHOMY 3a
pErUCTpaLtIo TOKYMEHTOB 10 MyHUIIUIIAJIbHON YCIIYTH.

81. JIuiiom, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN MPOIIETyphI 10 PETUCTPALIUN
3asIBJICHUS U JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHULIUNIAIbHOW YCIYTH, SIBISETCA
cnenuanuct Komurera.

82. Crnenmamuct KomureTa, OTBETCTBEHHBIH 3a MPENOCTABICHHE MYHHIIMIIAIBHON YCIYTH,
OCYILECTBIIIET PErHCTPALMIO 3aBJICHUS] U MPUIAraeMbIX K HEMY JTOKYMEHTOB B COOTBETCTBUHU C
MOPSJIKOM JIeI0NIPOU3BO/ICTBA, YCTAHOBIEHHBIM B KoMuTEeTE, B TOM UMCIIE OCYILECTBISET BHECEHNE
COOTBETCTBYIOUIMX CBEACHUI B IKypHAJl pETrUCTpallMd OOpamieHuid O TPeJOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH U (WJIM) B COOTBETCTBYIOIIYIO HH()OPMAIIMOHHYIO CHCTEMY.

83. Peructpanus 3asBIeHUS U NpUIaraéMbIX K HEMY IOKyMEHTOB, HAIIPABJICHHBIX B MOPSIKE
uH(popMamoHHOro B3aumozeiicTeust u3 M®L], ocymecTBiseTcs B CpoK, HE IMpEeBbILIAIOLINI 1
pabouero aH4, ¢ 1aThl MOCTYIUICHUS 3asIBICHUS U TPUTIAaTraeMbIX K HEMY JOKyMEHTOB.

84. Peructpanms 3asBICHHS ¢ TPHIATAEMBIX K HEMY JOKYMEHTOB, IIOJYYCHHBIX B
ANEKTPOHHON (opme uepe3 EnuHbI mopran rocylapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT WM
[TopTan rocygapCTBEHHBIX U MYHUIMNAIbHBIX yCIyT MOCKOBCKOW 007acTH, OCYIIECTBISIETCS HE
no3jHee 1 paboyero AHs, CIEAYIOIIETO 3a THEM UX MMOCTYIICHHS.

85. Tlocne peructpanmu B Komurere 3asiBIeHHE W TpWiIaraeéMble K HEMY JOKYMEHTHI
IPUHUMAIOTCA K PAacCMOTPEHUIO ClienuanucToM KoMmurera, OTBETCTBEHHBIM 3a IPENOCTABICHUE
MYHULIMTIAJIBHOW YCITYTH.

86. Pe3ynbTaroM MCIOJIHEHHs aAMUHUCTPATUBHOM MPOLEyphl MO PErUCTPALUU 3asBICHUS U
IpUJIaraéMbIX K HEMY JIOKYMEHTOB, SIBJISIETCS] IPUHATHE K MCIIOJHEHUIO 3asBJICHUS U MPUIIaraeMbIX
K HEMy JOKYMEHTOB crneuuanuctomM Komurera, OTBETCTBEHHBIM 3a IPEJOCTABICHUE
MYHUIIMIIAJILHOM YCITyTH.

87. CnocoOoM (¢ukcanuu pe3yabraTa HCHOJIHEHUS aJMUHHCTPaTUBHOW NPOLEAYPHI IO
perucTpaluy 3asBiICHHUS U TMpHIaraeMblXx K HeMy JOKyMeHTOB B Komwurere sBiseTcs BHECEHUE
COOTBETCTBYIOIIMX CBEJCHMH B IKypHaJ perucTpanuu oOpameHuid O MpeJoCTaBICHUU
MYHUIIMIIAJIBHOM YCIIYTH WM B COOTBETCTBYIOIIYIO HH(OpMaIIMOHHYI0 cucteMy Komurera.

O0paboTka U npeaBapuTeJbHOE PACCMOTPEHUE 3asiBJICHUS
U NPeACTABIEHHBIX IOKYMEHTOB

88. OcHoBaHMeM JuIs Hayaja MCIIOJHEHHs aJIMUHHCTPATUBHON Ipoleaypsl Mo oOpaboTke U
MIPEBapUTEILHOMY PACCMOTPEHHUIO 3asBICHMUSI M IPUIAraeMbIX K HEMY JOKYMEHTOB SBISETCS
NOCTYIUIGHUE 3asBICHUS M TMpUJaraeMbIX K HEMy JOKyMEHTOB crenuanucty Komwurera,
OTBETCTBEHHOMY 32 IPEJOCTABIEHNUE MYHUIIUTIATBHON YCIYTH.

89. JInom, OTBETCTBEHHBIM 3a BHITIOJIHEHUE aIMUHUCTPATUBHON IPOLIETypHl IO 00paboTKe U
MpeBApUTEIbHOMY PACCMOTPEHUIO 3asBJICHHUS M MPEACTABICHHBIX JIOKYMEHTOB, SIBIISETCS
cneuuanuct Komurera.

90. Crneumanuct Komurera, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHHUIUIIAIBLHON YCIIYTH,
OCYUIECTBIISIET CIEAYIOIINE AEUCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTh MPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB IO IEpPEUHsIM
JIOKYMEHTOB, IPEyCMOTPEHHBIX TyHKTOM 22 aIMUHUCTPATUBHOTO PETNIaMEHTa;



2) yCTaHaBIMBAeT HaJUM4YM€ WJIM OTCYICTBHE OCHOBaHHA U1  IPEJOCTABICHUS
MYHULIMIIAJILHOW yCIIyTH;

3) mpoBepsieT 3asBICHHE M IpUIAracMble K HEMY JOKYMEHTbl Ha HaJW4Me IOIYUCTOK,
IIPUIHACOK, 3aYEPKHYTBIX CIOB U MHBIX HEONOBOPEHHBIX HMCIIPABICHHUH, CEPbE3HBIX NOBPEKACHUN,
HE MO3BOJISIOUINX OJHO3HAYHO UCTOJIKOBATh UX COZIEP)KAHUE;

4) npu OTCYTCTBUU OAHOIO WM 0oJiee JOKYMEHTOB U3 UMCIIA JOKYMEHTOB, IIPEAyCMOTPEHHBIX
INYHKTOM 22 aJMUHUCTPAaTUBHOIO pEIIaMEHTa, a TakKXe I[pU BbIABIEHUU B 3alpoce Ha
IIPEJOCTABICHUE MYHHULMIIAJBbHOW YCIYTH WM B IIPEICTABJICHHBIX JOKYMEHTaX HEJOCTOBEPHOM,
UCKOKEHHOM WJIM HENONHOM wuH(opManmuu, B TOM YHCIE TNPU NPEACTABICHUU 3asBUTEIIEM
JIOKYMEHTOB, CPOK JE€HCTBUTEIIBHOCTH KOTOPBIX HA MOMEHT NOCTyIUieHust B ML B cOOTBETCTBUH C
JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM HCTEK, 110/1a4€ 3asBICHUS U JOKYMEHTOB JIMIIOM, HE BXOASILIUM
B IIEPEYCHb JIML, YCTAHOBJEHHBIM  3aKOHOAATEIbCTBOM M IYHKTOM 3  HAcTOSILEro
aJMMHHMCTPAaTUBHOIO pEIIaMEHTa, WM B Cllydyae, €Clid TEKCT B 3alpoce Ha IpeloCTaBICHUE
MYHUIUIAIBbHON YCIyrM HE MOAJAeTCs MPOYTEHUIO MO0 OTCYTCTBYET, TOTOBUT HPOEKT pPEIICHUs
00 0TKa3e B MpeA0CTaBICHUN MYHUIIUIAIBHON YCIIyTH;

5) B ciiyyae HaIU4us HOJHOIO KOMILJIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHBIX HYHKTOM 22
aJMMHHMCTPAaTUBHOIO pEIIAMEHTa, U IPU OTCYTCTBMM BBISBIECHHBIX B XOJA€ IPEIBAPUTEIHHOIO
pacCMOTPEHHUsl 3asBICHHUS M MPWIAracMbIX K HEMY JOKYMEHTOB OCHOBAaHMM M OTKasa B
IPEJOCTABIIEHUM MYHULIMIIAJIbHOW YCIYTH, NEPEXOAUT K OCYLIECTBICHHMIO aJMHUHUCTPATUBHOMN
HpOLEeypbl MPUHATUS PEIIEHUs O MPEJOCTaBIeHNUU (00 OTKa3e MpeJOCTaBICHUs) MyHUIIUIAIbHON
YCIIYTH.

91. MakcuMalbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOW MpOLENyphl M0 00paboTke U
IIPEIBaPUTEILHOMY PACCMOTPEHMIO 3asBICHUS M IMPWIAraéMblX K HEMY JOKYMEHTOB HE MOMKET
npeBblath 3 (Tpex) pabouMx JHEW C Jarhl MOCTYIUICHUs 3asBICHUS W TNPHJIAraeMblX K HeMy
JIOKyMeHTOB B Komurer.

92. Pe3ynabraTroM aJMHHHUCTPATUBHOM MpOLEAYPbl MO 0O0paboTKe M MNpeABApUTEIHLHOMY
PacCMOTPEHMIO 3asBICHHUS U TMpPWIAraéMblX K HEMY JOKYMEHTOB SBJISIETCS Iepexo] K
OCYILECTBJICHUIO aJMUHHCTPATUBHONW NPOLEAYPHl NMPHUHATUS pELIeHHs O HpeAocTaBieHUuH (00
OTKa3€e MpeA0CTaBICHHS ) MyHUIIMITAIBHON YCIIyTH.

93. Ilpu obpamieHuu 3asBUTENS 3a MOJYYEHHEM MYHMLMIAIBHOM YCIYrM B 3JIEKTPOHHOU
¢opme cnenuanuct Komurera HampasnseT Ha EnuHBI  mopram  rocynapcTBEHHBIX U
MYHHULIMNIAJIBHBIX yciIyr wid Ilopran rocynapCTBEHHBIX M MYHULUIAIBHBIX yCIyr MOCKOBCKON
00acT TMOCPEICTBOM TEXHUYECKHX CPEJICTB CBSI3U YBEIOMJIEHHME O 3aBEPIIECHUU HCIOJHEHUS
aJIMUHUCTPATUBHOM Mporeypsl o 00paboTKe U MpeaBapUTEIbHOMY PACCMOTPEHHUIO 3asBICHUS U
IpujaraéMbIX K HEMy JOKYMEHTOB C YKa3aHHEeM pe3ylbTara OCYIIECTBJIECHUS JaHHOU
aJMMHHMCTPATUBHOMN IPOLIETYPHI.

94. CriocoOoM QuKcanuu pe3yinbTara UCTIONHEHUS aJMHHUCTPATHBHON MPOIEAYPHI SBISIETCS
BHECEHHE COOTBETCTBYIOIIUX CBEACHUH B JKypHaJl PErMCTpalldd OOpaIleHUil O MpeJoCTaBICHUU
MYHUITUTIAIBHON yCIyTH W (WIM) B COOTBETCTBYIONIYI0 WH(OPMAIMOHHYIO CHUCTEMY (MOMYIb
OKa3aHUs yCIyr).

IIpunsiTHe pemieHusi 0 mpeaocraBjieHnu (00 oTkase
Npea0CTaABJICHHUS) MYHHIMIIAJIBHON YCJIyI'H

95. OcHoBaHWeM JUIsl Hadaja WCIIOJIHEHWsS aJMHHHUCTPATUBHON MPOIEIYPHI MO MPUHSITHIO
pelieHus 0 mpeaocTaBieHuu (00 OTKa3e B MPENOCTABICHUN) MYHHIIMITATBLHOW YCIYTH SIBISETCS
HaJIMYMe TIOJHOTO MaKeTa JOKYMEHTOB, HEOOXOAMMOIO jsi MPEAOCTaBICHHUS MYHHUIMIAIbHON
YCIIYTH.

96. Crneumnanuct Komurera, OTBETCTBEHHBIN 3a MPEIOCTABICHWE MYHUIMIAIBHOM YCIyrH
OCYIIECTBIISAET CIECAYIOLIYIO OCIEA0BATENBHOCTD ICVCTBUIA:

1) mpoBepsieT 3asBlieHHE M TpUJIAaraeéMble K HEMY TOKYMEHThl Ha HaJM4he OCHOBAHUU,
yYKa3aHHBIX B MyHKTE 29 ATMUHUCTPATUBHOTO PEJIaMEHTA;



2) MPOU3BOAMT pacyeT IUIaThl B CYET BO3MEIICHHS BpEAa, MPHUYMHIEMOrO aBTOMOOWIEHBIM
JI0OporaM TPAaHCIIOPTHBIM CPEACTBOM, OCYILECTBISIONIUM MEPEBO3KY TSKEITOBECHBIX TPY30B, BbIAAET
(HampaBJIIsieT) €ro 3assBUTEIIO.

Pacder miarel cOnepKUT CyMMY, MOAJIEKAIIYIO YIIJIaTe 3asiBUTENIEM, €€ pacyeT U OaHKOBCKUE
PEKBU3UTHI, 110 KOTOPHIM J0JDKHA OBITH TIEpeYrCieHa YKa3aHHAs CyMMa.

97. Beplmaua (HampaBieHHE) 3asBUTENI0 pacdyeTa IUIaThl B CUET BO3MEIICHHUS Bpeaa,
NPUYMHAEMOTO aBTOMOOMJIBHBIM  JIOpOTaM  TPAHCIOPTHBIM  CPEIICTBOM,  OCYIIECTBIISIOIIUM
MEPEBO3KY TSHKETIOBECHBIX IPY30B, OCYIIECTBIISACTCSA CIOCOOOM, YKa3aHHBIM B 3asBJICHUU.

3asiBUTEINb B T€UEHUE 5 (MSITH) KaJIEHAAPHBIX AHEW CO JHS MOIYYEHUS pacyeTa IJIaThl B CUET
BO3MEIICHHUS BpeAa, NPUYUHSAEMOro aBTOMOOUJIBHBIM JOpOTaM TPAHCHOPTHBIM CPEICTBOM,
OCYUIIECTBIIIOIIMM IEPEBO3KY TSDKEIOBECHBIX I'PY30B, IPOM3BOAUT OIUIATYy BO3MELICHMs Bpena,
MPUYMHSAEMOTO0 aBTOMOOWMJIBHBIM  JIOPOTaM TPAHCIOPTHBIM  CPEICTBOM, OCYIIECTBISIOLIUM
NIEPEBO3KY TSHKEJIOBECHBIX IPY30B, M HE MO3AHEE 2 (IBYX) KaJIEHJApHbIX JHEM C MOMEHTA OIUIaThl
MPEeIoCTaBIsAET JOKYMEHT 00 orutate B Komurer.

98. Tlo pesynprataM pacCMOTpPEHUsS 3asBICHUS W TPHIAraeéMbIX K HEMY JIOKYMEHTOB,
OIJIaThl B CUET BO3MEUICHHS Bpena, MPUYUHAEMOT0 aBTOMOOWIIBHBIM JIOpPOTaM TPaHCIOPTHBIM
CPEICTBOM, OCYIIECTBISIOLUIMM IE€PEBO3KY TSDKEIOBECHBIX TIpy30B, crnenuanuct Komwurera
MIPUHUMAET pelIeHHe O MpeAoCTaBIeHUH (00 0TKa3e B MPEAOCTABICHIH ) MyHUIIMITAILHOM YCIIYTH.

99. Crenmanmuct KomureTa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIUITAIBHON YCIyTH, B
TeYeHHEe 3 KalleHAApHBIX THEH CO JHS TPUHATUSA pElIeHHs O MpeAocTaBieHHH (00 OTKaze B
IPEIOCTABIIEHNN) MYHHMLMIIAJBHOW YCIyrd, MOArOTaBIMBAECT MPOEKT YBEAOMIIEHHS OO0 OTKasze B
MPEJOCTABIEHUM MYHUIMUIAIBHOW YCIYrd JuOO TMOArOTaBIMBAET MPOEKT pa3pelieHus Ha
ABTOMOOMJIbHBIE TIEPEBO3KH TSDKEIIOBECHBIX TI'PY30B, KPYIMHOTaOapUTHBIX TPY30B IO MapUIpyTam,
HPOXOJAALIMM TOJIHOCTBIO WM YacTUYHO MO JOporaM MECTHOrO 3HaueHHus B rpaHuuax Hapo-
DOMHHCKOTO MYHUIIUIIAIBLHOTO pailoHa MOCKOBCKOM 00OJaCTH M OCYIIECTBIISIET €ro IMepeaady Ha
MOJIHUCH TOJDKHOCTHOMY Jinny Komurera.

100. TloamwmcaHHOE IODKHOCTHBIM JuIloM Komurera yBegomiieHHe 00 OTKase B
NPEIOCTaBIEHUN MYHUIUNAIBHON yCIyrd JHOO pas3pelieHue Ha aBTOMOOMJIBHBIE IEPEBO3KU
TSKEJIOBECHBIX I'PY30B, KPYMMHOra0ApUTHBIX I'PY30B [0 MapIIpyTaM, MPOXOASIIUM HOJHOCTHIO WU
YacCTUYHO IO JOpOoraM MECTHOIO 3HaueHus B rpaHunax Hapo-®OMHHCKOro MyHHIIMNIAIBHOTO
paiiona MOCKOBCKOM 00J1acTH, perucTpUpyeTcsl B yCTaHOBIEHHOM B KoMuTeTe nopsiike He mo3aHee
pabodyero JHs, CIEAYIOIIEro 3a THEM €ro MOCTYIUIEHUsI Ha PEerucTPaLuIo.

101. MakcuManbHBIH CpPOK BBIOJHEHHUS aTIMHUHHCTPATHBHON MPOIEIYpHl MO TPUHATHIO
peleHuss O TMpenocTaBieHMH (00 OTKa3e B IPEeJOCTaBICHWH) MYHHMLIMIAIBHOW YyCIYyrM U
Oo(QOpMIIEHUIO pe3yibraTa NPEJOCTaBICHUS MYHULUIAIBLHOW YCIYyTU 3asBUTENI0 HE MOXET
npeBbIaTh / pabodyux JHEH.

102. ITpu oOparmeHNy 3asBUTENS 33 MONYYSHHEM MYHHIUTMAIBHOW YCIYTH B JEKTPOHHOM
¢opme cnenmanuct Komurtera HampaBnser Ha EauHBIA mopTanm  rOCyIapcTBEHHBIX U
MYHULIMNAIBHBIX yeuyr (¢yHkumii) wim Ilopram rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
MocKoBCKOM 001acTH MOCPEACTBOM TEXHHYECKHX CPEACTB CBSI3U YBEIOMIIEHHE O 3aBEpLICHUU
UCIIOJTHEHHUsS]  aAMHHHMCTPAaTHBHOM MpOLEAYpbl C YKa3aHMEM pe3yJibTara OCYILECTBICHHS
aJIMUHUCTPATUBHOM MPOLETYPHI.

103. Pe3ympratoM aIMUHHCTPAaTUBHOW MPOIENyphl MO MPHHATHIO PEHICHHUS O
npeaocTaBieHuH (00 OTKaze B MPEAOCTaBIECHUHN) MYHUIIUIAIBHON YCIYTH SIBISETCS YBEIOMJICHHE
00 oTKa3e B MpPENOCTaBICHUM MYHHUIMMNAIBbHON YCIyru JMOO pa3pelnieHre Ha aBTOMOOWJIbHBIE
NEPEBO3KM TSHKEIOBECHBIX TPY30B, KPYMHOraOapUTHBIX TPY30B IO MaplIpyTaM, MPOXOSIIUM
MOJTHOCThIO WJIM YAacTMYHO IO J0oporaM MECTHOro 3HadeHus B Tpanuiiax Hapo-®omuHckoro
MYHUIIUTATBHOTO pailoHa MOCKOBCKOI 06iacTu.

104. CnocoboM ¢ukcanuu pe3ynbrara BBIMOJTHEHUS aIMUHHUCTPATUBHON MPOIEIYpPHI IO
NPUHATHIO PEUICHUs O MPEAOCTaBIeHUH (00 OTKa3e B MPEIOCTABICHUN) MYHUIIUNAIBHOU YCIYyTH
ABJISIETCS. BHECEHUE OTMETKM O NPUHATOM pEIIeHUH, O TNpefocTaBieHud (00 oOTkaze B
NPEAOCTaBICHUH ) MyHUIIMTIAIILHOW YCIIYTH B )KYpHAJI PETUCTPALIUN O0paIleHuil 0 MpeaoCTaBIeHUN



MYHUIIUTIATBHON YCIYTH U (MJIM) B COOTBETCTBYIOIYIO HH()OPMALIMOHHYIO CHCTEMY.

Boigaua 1okymMeHTa, IBJISIIOLIETOCS Pe3yJbTaToOM MpPea0CTABICHUS
MYHMUMIAJIbHON yCJIYrd

105. OcHoBaHueM JyIsi HaYaJla aJMUHUCTPATHBHOM MPOIEAYPHI 1O BbIgaue (HAIPaBJICHHIO)
JIOKYMEHTA, SIBJSIOLIETOCS PEe3yJabTarOM IPENOCTABICHUS MYHULMIAIBHON YCIYI'M 3asBHUTEIIO,
ABJISIETCA HAJIWYME YBEJOMJIEHUS 00 OTKa3e B INPEJOCTaBICHUUM MYHHUIMIAIBHON YCIyru MO0
paspelieHrne Ha aBTOMOOMIIbHBIE TIEPEBO3KH TSHKEIOBECHBIX TPY30B, KPYITHOTa0ApUTHBIX TPY30B 110
MapIpyTam, IpOXOJAIIMM MOTHOCTBIO WIIM YaCTUYHO IO AOPOraM MECTHOTO 3HaY€HUs B IPaHMIIAX
Hapo-®oMuHCKOT0 MyHHUIIMITATBHOTO paiioHa MOCKOBCKOH 00acTu.

106. JInuaMu, OTBETCTBEHHBIMH 32 BBIIOJIHEHHE aJIMUHUCTPATUBHOM MPOLENYPHI, SBIAIOTCS
crietranuctel Komurera nim MOLI.

107. Crioco0 monydeHus pe3ysbTara MpeAoCcTaBlIeHNs] MyHULManbHOM yenyru (B Komutere,
M®II, no moure) ompeaeaseTcss 3asBUTEIEM NpPU ToJadye 3asBJICHUS O TPEIOCTABICHUU
MYHHULIMIIAJILHOU YCIIYTH.

108. Pe3ynpratoM aJIMUHHCTPATUBHOW MPOIEIypHl MO BbIAaYe (HAIPABICHUIO) pE3y/IbTara
IPEAOCTaBIECHUS] MyHUIIUIIAILHON YCIIYTH SIBJseTCs BblAaua (HAIpaBIEHUE IO MOYTE) 3asBUTEIIO
OpUTHHAJIa YBEJOMJICHHUSI 00 OTKa3e B MPEIOCTABICHIH MYHHIIUIIAIBHOW YCIIYTH JINOO pa3perieHne
Ha aBTOMOOWJIbHBIE MIEPEBO3KH TAKEIOBECHBIX I'PY30B, KPYIHOra0apuUTHBIX IPYy30B 110 MapuIpyTam,
IPOXOJSIIMM TOJHOCTBIO WJIM YacTUYHO [0 JOpOraM MECTHOro 3HaueHus B rpanuuax Hapo-
DOMHHCKOT0 MYHUIUIIAIBHOTO pailoHa MOCKOBCKOI 061acTu.

109. IIpu oOpamieHuy 3asBUTENS 32 MOJYYCHHEM MYHHIMIIATBHON YCIYTH B 3JEKTPOHHOM
dopMe yBeZOMIIEHHE O 3aBEpIIEHUM HCIOJHEHHS aIMHUHMCTPATUBHOW MpPOLENyphl C yKazaHHEM
pe3yabpTaTa OCYIIECTBICHUS AJIMMHHMCTPAaTHBHOW IpOLEAypbl HampasisieTcss Ha EquHblil mopran
rOCYyJapCTBEHHBIX W MYHHIMNAIbHbIX ycayr (¢yHkumid) umu Ilopranm rocynapcTBEHHBIX WM
MYHULIMNAJIBHBIX ycayr (pyHkuil) MOCKOBCKOM 001acTu MOCPEACTBOM TEXHHUYECKHUX CPEICTB
CBSI3H.

110. Crmocobom (ukcaruu pe3ynbTaTa BBHIOJHEHUS aAIMHHUACTPATHBHON IPOIEAYPHI
SIBJIICTCS. BHECEHHE CBEJICHUI O Bblmaue (HANpaBiICHHM) OPHUIHMHANA YBEJOMIICHHS B JKypHAI
perucTpany UCXOJAIIed KOPPEeCHOHJEHIMH U (WiKM) B HH(DOpPMALMOHHYIO cucTeMy (MOIyJb
OKa3aHMs yCIyT).

IV. Ilopsinok v (popMbl KOHTPOJISI 32 MCIIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa
NpeI0CTaBIeHU MYHUIUIIAJIBHON YCIAYTH

ITopsinok ocyuiecTB/ICHUS] TEKYIIEr0o KOHTPOJISI 32 COOTIONeHNEM M MCIIOJTHEHHEM
OTBETCTBEHHBIMH 10/KHOCTHBIMM JIMIAMH MOJI0KEHU aIMUHUCTPATHBHOIO PEIVIAMEHTA U
HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJIMBAKIIHMX TPeOOBaHNS K NPEI0CTABICHUIO

MYHUIUNIAJTBHOH YCIYTH

111. AnmuHucTpanusi paiioHa OpraHM3yeT M OCYIIECTBISET KOHTPOJIb 3a MOJHOTOM U
KaueCTBOM INPEAOCTaBICHUS MyHULIIMNIAIbHOW yCIyrd. TeKylnuii KOHTPOJIb OCYLIECTBIISIETCS MyTEM
MIPOBEJICHUS TUIAHOBBIX U BHEIJIAHOBBIX IMPOBEPOK COOIIOACHUS M HCHOJHEHHUS JOJKHOCTHBIMU
JUIAMH TIOJIO)KEHUH aJMHUHHCTPATUBHOIO PEIrVIAaMEHTa M HMHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB,
yCTaHaBJIMBAIOLINX TPEOOBaHMSI K IPEIOCTABICHUIO0 MYHUIIUTIIAIBHON YCITYTH.

IHopsaaoK U MEePUHOANYHOCTH OCYIIECTBJICHHS IVIAHOBBIX U BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI
U Ka4eCcTBa NMpeJ0cTaABIeHUs MYHUIIUNIAJIBHOMH YCIyTrH



112. KoHTponb 3a MOJHOTOM W KaueCTBOM IMPEJOCTABICHUS MYHULUNAIBHOW YCIyTH
ocyuiecTBisercs B (opMax  IPOBENCHHUS IMPOBEPOK M PACCMOTPEHHUS 3Kajo0 Ha JIeHCTBUS
(Oe3melicTBHUE) TOJDKHOCTHBIX JIHII.

113. ITpoBepku MOTYT OBITh TIJIAHOBBIMH M BHETIJIAHOBBIMH.

[TnanoBBIE MPOBEPKU MPOBOJIATCS HE peke OJHOro pasa B roi. Ilopsaok ocyiiecTBIeHUs
IUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCSA PYKOBOAMUTENEeM AJAMHHHCTpaluu paiona. [Ipu mpoBepke
MOTYT pacCMaTpHUBATHCS BCE BONPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHUIIUNAIBHOU YCIyTH
(KOMILJIEKCHbIE TMPOBEPKU), WM OTAEIbHBIA BOMPOC, CBSA3aHHBI C MPEIOCTABICHUEM
MYHHIIMITATBHOW yCIyru (TeMaTtudeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCS II0
KOHKPETHOH kayooe.

114. BuemjaHOBbIE MPOBEPKHM MPOBOASATCS B CBSI3M C IPOBEPKON YCTpaHEHUs paHee
BBISIBJICHHBIX HapyIICHUW, a TakkKe B Cllydae IMOJydyeHHus >kano0 3asBUTeNell Ha JeicTBUS
(6e3neiicTBUE) TOJKHOCTHBIX JIUII.

OTBeTCTBEHHOCTHh MYHUIMIIAJIbHBIX CJIYKAIUX OPraHOB MECTHOI'O
CaMOYINPABJICHUS U MHBIX JO0JKHOCTHBIX JIMI 32 PeLICHUs U JeiicCTBUS
(0e3neiicTBHE), NpUHUMAaeMble (OCyLLeCTBJIsIEMbI€e) B X0/1€
NPeJ0CTABICHUS MYHUIUNIAJIbHOM YCIYyTH

115. Ilo pe3ynpraraM MpoBEAECHHBIX MIPOBEPOK B CIy4yae BBISABICHUS HAPYIICHUI COOMIOICHHUS
HOJIO)KGHI/Iﬁ peFHaMCHTa " UHBIX HOpMaTI/IBHI)IX HpaBOBI)IX aKTOB, yCTaHaBJII/IBaIOHII/IX Tp€6OBaHI/I$I K
MPEIOCTABICHUI0O MYHUIIMIAIBHOW YCIYTH, JOJKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH 3a
IpUHUMaeMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTABICHUS! MyHULMIAIbHON YCIYI'M pEIIeHUs U
neiictBust  (Oe3melCTBUSI) B COOTBETCTBHHM C TpeOOBaHUSMHU 3aKoHoAaTenbcTBa Poccuiickoit
denepanuu.

IonoxkeHnnsi, XapakTepu3ywiue TpeGOBaHUs K NOPSAKY
u (popMaM KOHTPOJISI 32 IPeA0CTABJICHUEM MYHUIUIIAIbHOMN
YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAXK/IAaH,

UX 00beIMHEHUI 1 OpraHu3anuni

116. TpeOGoBaHUSAMH K MOPAIKY U (hopMaM KOHTPOJIS 3a MPEIOCTABICHHEM MYHUITUIATBEHON
YCIIYTH SIBIISIFOTCA:

1) HE3aBUCHUMOCTb;

2) TIIATEJIbHOCT.

117. JIomXHOCTHBIC JIMIIA, OCYIIECTBJSIOMIAE KOHTPOJIb 32  MPEIOCTaBICHUEM
MYHUIIUNAIBHON YCIIYTH, TOJKHBI IPUHUMATh MEpbI 10 MPeIO0TBPAIEHHI0 KOH(IMKTa HHTEPECOB
IIPU NPEAOCTABICHUN MYHUIMITAILHON yCIIyTH

118. TmaTenbHOCTh OCYILECTBJIEHUS KOHTPOJS 3a NPEAOCTaBICHUEM MYHHUIMNIAIBHON
YCIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIIOJIHEHHWU YIOJIHOMOYEHHBIMU JIMIIAMU
o0s13aHHOCTEH, TPeyCMOTpEeHHBIX pa3aenoM Ill anMuHUCTpaTUBHOTO perinaMeHTa.

119. 3asBuTenn MOTYT KOHTPOJIHPOBATH TPEIOCTABICHHE MYHHUIIMITAJHHON YCIyTH ITyTEM
NoJy4YeHus: nHpopMalmu 1o TenedoHy, MMCbMEHHBIM OOpAaIeHHUsAM, HJIEKTPOHHOH MoYTe U 4epe3
Enusblii mopran rocylapCTBEHHBIX M MYHHMIMIAIBHBIX yciuyr W Ilopranm rocynapcTBEHHBIX U
MYHUIIUIATBHBIX YCIyr MOCKOBCKO# 00J1aCcTH.

V. locyneOHblii (BHeCya1eOHBIN) MOPSA0K 00:KaJI0BAHMS pellieHUui
U (un) AeiicTBUii (0e31eiicTBHS) TO/KHOCTHBIX JIMI AIMUHUCTpanuu paiiona, Komurera n
M®I]



120. 3asBurenr mmeer mpaBo 0oOpaTUThcs B AIMUHHCTpanuio paiona, Komurter m (mnm)
M®OI] ¢ »xaio00ii, B TOM YKCIIE B CICAYIONUX CIyJasiX:

1) HapymeHne cpoka perucTpalui 3asBICHUS 3aBUTEIS O TPEAOCTaBICHINH MyHHIIATIATbHOM
YCIYTH;

2) HapylIeHHE CPOKa IPEJOCTABIECHUS MyHULIUIIAIbHON YCIIyTH;

3) wuctpeboBaHME Yy 3asBUTENS JIOKYMEHTOB, HE HPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM akTamu Pocculickoit ®denepanyv, HOPMaTUBHBIMU IIPABOBBIMU aKTaMU MOCKOBCKOM
00J1aCTH, MYHULIMIAJIBHBIMY ITPABOBBIMU aKTaMHU JJIs IPEAOCTABICHHUSI MyHULIMIIAIILHON YCITYTH;

4) oTKa3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMM akTamu Poccuiickoit ®@enepannv, HOPMaTUBHBIMU IPABOBBIMU aKTaMU MOCKOBCKOM
00JIaCTH, MYHHUIIMIIAJIbHBIMHU MIPABOBBIMU aKTaMH JUIS IPEAOCTABICHUS! MyHULIUTIAIBHOW YCIYTH, Y
3asBUTEIIS;

5) oTka3 B MPENOCTaBICHUM MYHUIMNAIBHOW YCIyTd, €CIHM OCHOBaHUA OTKa3za He
HOPEAYCMOTPEHBl (elepaJbHbIMU 3aKOHAMU M IPUHATHIMH B COOTBETCTBUM C HUMH WHBIMU
HOPMAaTUBHBIMU MPAaBOBBIMU aKkTaMu Poccuiickoit ®denepanny, HOpPMaTUBHBIMYA IIPABOBBIMHM aKTAMHU
MockoBckoi 00J1aCTH, MyHUIIMIIAIbHBIMH [TPABOBBIMU aKTaMU;

6) uctpeboBaHUE C 3asiBUTENS MPHU MPEIOCTABICHWHM MYHUIIMIIAIBHON YCIYTH IUIAThI, HE
IPEAyCMOTPEHHOW HOPMAaTUBHBIMHU IpaBOBbIMHU akTamu Poccuiickoit ®eneparuu, HOpMaTUBHBIMU
NPaBOBBIMHU aKTaMU MOCKOBCKOH 00JIaCTH, MyHHUIIMIIATbHBIMH ITPABOBBIMHU aKTaMU;

7) oTKa3 oprasa, npeoCTaB/ISIFOIEr0 MyHUIIUIAIBHYIO YCIIYTY, JOJKHOCTHOIO JIMIIa OpraHa,
MPEAO0CTABIISIONIETO MYHUIIUTIAIBHYIO YCIIYTY, B HCIIPABICHUH JOMYIICHHBIX OMEYaTOK U OIIMOOK B
BBIJIJAaHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHIMIIAIbHON YCIyrH TOKYMEHTax MO0 HapylleHue
YCTaHOBJICHHOTO CPOKA TAKMX MCIIPABICHHA.

121. TIpaBo Ha mosavy xanod UMEIOT (PU3NUECKUE WIH IOPUANYECKHE JINLA (32 UCKITIOUEHUEM
TOCYJapCTBEHHBIX OPTaHOB W WX TEPPUTOPHAIBHBIX OpPraHOB, OPIraHOB TOCYJAPCTBEHHBIX
BHEOIOJDKETHBIX (DOHJIOB M MX TEPPUTOPUAIBHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIPABICHHUS),
o0paTUBIIMECS C 3asBICHUEM O MPEIOCTABICHUH rOCYIapCTBEHHON YCITYTH.

122. Xano6a momaercs B AJMMHUCTpAIMIO pailoHa B NMHUCBMEHHOH (GopMme Ha OyMakHOM
HOCHTEJIE TUOO B DJIEKTPOHHOU opMme.

123. JKanoba moxer ObITh HampaBieHa Mo moute, 4yepe3 M®PLI, ¢ wucnonb3oBaHuEM
WHPOPMALIMOHHO-TEICKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT»,  odummampHOro  caiita
AJMMHUCTpalK paiioHa, EnuHBI mopTan rocyJapCTBEHHBIX M MYHMIMIANBHBIX YCIYTr JIMOO
[TopTan rocynapcTBEHHBIX U MYHHIIMIIATBHBIX YCIYT MOCKOBCKOW OOJIACTH, a TaKXKe MOXKET OBITh
NPUHATA NIPH IMYHOM IIpUEME 3asiBUTEI.

124. Xanoba nomxkHa conepkarh:

a) HAaUMEHOBAaHUE CTPYKTYPHOIO MOJAPA3JENCHUs, MPEIOCTABIAIONIET0 MYHHUIUIAIbHYIO
yeayry;  GaMuwiuioo, HMA, OTYECTBO PYKOBOIUTENs JIMOO CHEeIMaIucTa CTPYKTYpHOTO
noJipa3fiesieHus1, peuieHus U aeiicTBus (6e31eiicTBrIe) KOTOPBIX 00KaATYIOTCS;

0) dbamunuio, UM, OT4ECTBO (MPU HAJIMYUH), CBEIEHHUS O MECTE JKUTENIbCTBA 3asBUTENS -
¢usnyeckoro Jnuna JMOO HAaUMEHOBAaHME, CBEACHHMS O MECTe€ HaXOXKACHUA 3asBUTENsd -
IOPUJIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TtenedoHa, anpec (ampeca)
AIIEKTPOHHOM TOYTHl (MpU HaMM4uuu) U (WIM) TOYTOBBIM ajpec, MO KOTOPBIM JOJKEH ObITh
HaIpaBJIEH OTBET 3asBUTEIIO;

B) CBeJcHUS 00 OOXKaJTyeMbIX pEIICHHSX W JNeUCTBUSAX (0O€3MeHCTBUM) CTPYKTYPHOTO
MOJpPA3/IENIEHUs, NPEIOCTABISAIONIETO TOCYAAPCTBEHHYIO YCIYTY, €ro pyKOBOIUTENs JHO0
CHELHaINCTa;

I) JI0OBOJIbl, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHEM U JEHCTBHEM
CTPYKTYPHOTO IOJPa3/€iIeHNUs, IPEIOCTABISIOIIEr0 rOCY1apCTBEHHYIO YCIYTy, €r0 PYKOBOIUTENS
1100 CrelHaIncTa.

3agBUTENEM MOTYT OBbITh HPEJCTABIEHbl JOKYMEHTHI (IPU HAJIWYMK), HOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, TMOO UX KOIHUH.



125. B caywae ecnu kanoba T1ojaeTcss 4Yepe3 MPEACTABUTENS 3asgBUTENS, TaKKe
IIPEICTaBISIETCd JOKYMEHT, MOATBEP)KIAOIIMKA IIOJHOMOYMS HA OCYIIECTBICHUE IECHCTBUN OT
uMeHHu 3asButens. B kauecTBe NOKyMEHTa, MOATBEPKIAIOIIETO MOJHOMOYHUS HAa OCYIIECTBIECHUE
JeMCTBUI OT UMEHU 3asIBUTENS], MOKET OBITh MpPE/ICTaBIICHA:

- odopmieHHas B COOTBETCTBMM C 3aKOHOJAATENbCTBOM Poccuiickoit  ®exnepauun
JIOBEPEHHOCTh (U1l PU3MUYECKUX JIUL, MHIUBUYyaJbHBIX [IPEAIPUHIMATENEN);

- odopmieHHas B COOTBETCTBMM C 3aKOHOJAATEeNbCTBOM Poccuiickoit  ®exnepauuun
JIOBEPEHHOCTb, 3aBEPEHHAs N€YaThIO 3asBUTENS U IOANMCAHHAS PYKOBOAMTEIEM 3asBHUTEIS WIN
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JIULOM ()11 FOPUAUUECKUX JIUL);

- KOIIUS pellieHus O Ha3HAYeHUH Win 00 u30paHuu 1100 MpUKa3a 0 Ha3HaYeHUU (PU3UIECKOro
JHIa Ha JIOJHDKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (hu3Mueckoe JHIO 00JajaeT MpaBoM
JIeMCTBOBaTh OT UMEHHU 3asiBUTENS 0€3 JOBEPEeHHOCTH (Ul FOPUAMYECKUX JIMI, WHAMBHYaTbHbBIX
pealpuHUMaTeneil).

126. JKanoGa, nocrynuBmias B AJIMUHHCTPALMIO paiioHa, MOJUIEKUT PacCMOTPEHUIO
CIEIMAJINCTOM, YIIOJTHOMOYEHHBIM Ha PACCMOTpPEHHUE Kall00, KOTOPBI 00ecreunBaeT:

IIPUEM U PACCMOTPEHUE KajJ00 B COOTBETCTBUM ¢ TpeOoBaHusAMU DenepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy MpeOCTaBICHHUS TOCYAaPCTBEHHBIX M MYHHIIUIIATBHBIX
YCIIyT»;

WHGOPMHUPOBAHUE 3asABUTENCH O TMOpAAKE OOKAJIOBaHMA pPEUICHHH W JeHCTBUI
(Oe3neiicTBUSI)  CTPYKTYpHOIO  IOJpa3/€ieHUs,  OTBETCTBEHHOTO  3a  IPEJOCTaBIICHHE
rOCyJapCTBEHHOMN YCIyTH.

127. XKanoba, noctynusiias B AIMUHUCTPALUIO pPaiOHA, TOJICKUT PErMCTPALIMU HE TI03/1HEe
CJICAYIOIIETO PaboYero THS CO IHS €€ MOCTYIIICHHUS.

XKanoba noayiexxuT pacCMOTPEHUIO:

B TeueHue 15 pabouux JAHEH co JHS ee perucTpanuy B AIMUHUCTPALUU pailoHa, eciiu OoJiee
KOPOTKHE CPOKU PACCMOTPEHUS 7Kaio0bl HE yCTaHOBJIEHBI PYKOBOAUTENIEM A TMUHHUCTPALIUY;

B TE€UEHHE NATH pabouux JHEH co JHSA ee perucrpauvv B AJMUHHCTpAlMU paiioHa - B
ciryyae obkanoBaHus oTkaza OO0miero oraena, JoLKHOCTHOTO juna M®L, B npreMe 10KyMEHTOB y
3asiBUTENS JIMOO B MCIPABICHUU JOMYIIEHHBIX ONEYAaTOK M OIMMOOK WM B ciyyae 00KajlOBaHUS
HapyIICHNs YCTAHOBJIEHHOIO CPOKA TAKUX MCIIPABICHUM.

128. XKayo6a MoskeT OBITH TIOJIaHa 3aSBUTEJIEM Ha JIMYHOM MPUEME.

B cnyyae mojaum jkanoObl MpH JIMYHOM IpueMe 3asBUTENb NPEACTABISET JTOKYMEHT,
YAOCTOBEPSIOIINI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepannm.

XKanoba B mucbkMeHHOM (popMe MOXKET OBITh TaK)KE HaIlpaBJieHa Mo MOYTe.

129. B snexkTpoHHOM BuUjE *kajnoba MOKET ObITh oJjaHa 3assBUTENIEM OCPECTBOM:

Od¢ununanbHoro caiita AIMUHUCTpaLMu paiioHa B cetu MHTepHeT;

Enunoro noprana rocy1apCcTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT;

[Toprana rocynapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyr MOCKOBCKOM 00nacTu.

130. IIpu monmave kamoObl B DJIEKTPOHHOM BHJE JTOKYMEHTHI, YKa3aHHbIE B MyHKTe 125
aJMHUHHUCTPATUBHOTO perjlaMeHTa, MOT'YT ObITh MPE/ICTaBICHbI B JOPME IEKTPOHHBIX JOKYMEHTOB,
NOJANUCAHHBIX DJIEKTPOHHOM TOJANMUCBIO, BHUJ KOTOPOH IPENYCMOTPEH 3aKOHOJAATEIbCTBOM
Poccuiickoit ®enepanuu, Opu 3TOM JOKYMEHT, YAOCTOBEPSIOIIUN JUYHOCTH 3asBUTENSI, HE
TpebyeTcs.

131. XKanoba moxer ObITh momaHa 3asBuTeneM depe3 M®LI. [lpu moctymieHUU Kamo0bI
M®II obecneunBaer ee mnepenadyy B AIMUHHCTPALMIO paiioHa B MOPAIKE U CPOKH, KOTOpBIE
YCTaHOBJICHBI COIJIallleHueM O B3aumonaercTtBun mexay M®I[ u AnMuHuCTpanuei pailoHa, HO He
MO3/IHEE CIIEeIYIONIEro pabodero JAHs CO AHS MOCTYIJICHUS KaJlOOBI.

[Ipu 3TOM CpOK paccMOTpeHHs KaloObl HCUUCIAETCS €O JTHS PErucTpaluu *kajaoObl B
AJMUHHUCTpaLUy paiioHa.

132. OcHoBaHus IJ1s1 TPUOCTAHOBIICHUS PACCMOTPEHHUS JKAJTO0BI HE TTPETYCMOTPEHBI.



133. B cayuae ecnu 3asBUTENEM NoJaHa B AJMHUHUCTpAIMIO pailoHa kayiola, perieHue mo
KOTOPOW HE BXOJHUT B KOMIICTCHITUIO AJIMUHUCTPAIIMU paiioHa, B TeueHUEe 3 pabovmx AHEH CO JTHS
€e perucTpanuy B AJMUHUCTPAIIMH PallOHA jKano0a MmepeHanpaBiseTcs B YIOJTHOMOYCHHBIN Ha ee
paccMOTpEeHHE OpraH, 0 YeM B MMCbMEHHOM popMme uHopMupyercs 3assBUTENb.

[Ipu 3TOM CpPOK paccMOTpeHHs KaJoOBbl HCUUCISAETCS CO JHS PEruCTpaluH KajloObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

134. Tlo pe3ynbTaTaM pacCMOTPEHUS Kalo0bl AIMUHUCTpALUS paiioHA TMPUHUMAET OJHO U3
CJICAYIOIINX pelIeHU:

1) ynoBieTBopseT xanody, B TOM 4ucie B hopMe OTMEHBI PUHATOTO PEIICHUSs, UCIIPABICHUS
JonyumeHHbIXx KomureToM onedyarok M OIMOOK B BBIJAHHBIX B PE3y/lbTaTe MPeIOCTaBICHUS
rOCyJapCTBEHHOHN YCIIYTH TOKYMEHTAX;

2) OTKa3bIBA€T B yJIOBJIETBOPEHUH HKAJIO0BI.

135. He mo3anHee aHA, CIEIyIONMIETO 3a JHEM NPUHSATHS PELIeHHs, YKa3aHHOTO B myHKTe 134
aJIMUHUCTPAaTUBHOTO  perjaMeHTa, 3as{BUTEN0 B  IUCbMEHHOW (opMe  HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O Pe3ybTaTaX PACCMOTPEHHS KaJIOOBI.

136. Ilpu ynosnerBopeHuu >kajnoObl KomMHuTET NpUHMMAET HCYEPNbIBAIOIME MEpPhI 10
YCTPAaHEHUIO BBIABICHHBIX HApyUIeHWH, B TOM YHCJIE [0 BbIaYe 3asgBUTENIO pe3yjbTara
roCyJapCTBEHHOM yCIyTH, HE Mo3/Hee 5 pabouux AHEH cO JHS MPUHATHS PELIeHUs, €ClIM UHOE He
YCTaHOBJIEHO 3aKOHOAaTenbcTBOM Pocculickont denepanuu.

137. ApmuHucTpanus pailoHa OTKa3bIBa€T B YJIOBJIETBOPEHMU 3JKaloObl B CIEAYIOIIHUX
Cllydasix:

HaAJINYMs BCTYIUBIIETO B 3aKOHHYIO CHJIy PELIEHMs CyJa, apOUTpa)KHOro cyza Io xajobe o
TOM € MIPEMETE U 110 TEM K€ OCHOBAHUSIM;

HoJauu KajoObl JIMIIOM, IIOJIHOMOYMS KOTOPOrO HE TMOATBEPXKIEHBI B IOPSJKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccniickoit denepanuu;

HAJIMYMS PEeLIeHUs 110 Kajo0e, MPUHATOr0 paHee B OTHOIIEHUH TOTO )K€ 3asBUTEIIS U TI0 TOMY
e MPEMETY KaJo0bl;

NPU3HAHUS Ka100bl HEOOOCHOBAaHHOM.

138. B cnyyae ycTaHOBIIEHUS B XOJI€ HIIM TI0 PE3Y/IbTaTaM PACCMOTPEHHS KOOI MPU3HAKOB
coCTaBa aJMHUHHCTPATUBHOTO IPABOHAPYIIECHWS WM TPECTYIUICHUs JIOJDKHOCTHOE JIHIIO,
HA/ICJICHHOE TIOJIHOMOYMSMH 10 PAaCCMOTPEHHUIO Kaylo0, He3aMeIUIMTENbHO HAalpaBisieT
UMEIOIIMECS] MaTepUallbl B OPraHbl IPOKYPaTYpHI.

139. OtBer no pe3ynpTaTaM pacCMOTPEHUS KaloObl HAMPABIISETCS 3asBUTENIO HE TO3JHEE
JTHSI, CIIEYIOLIETO 32 JHEM IPUHATHS pelleHHs], B TUCbMEHHOMN GopMme.

140. B oTBeTe 10 pe3yibTaTaM pacCMOTPEHHS KOOI YKa3bIBAIOTCSI:

KakUM OpraHoOM paccMOTpeHa ano0a, (aMuius, HMs, OTYECTBO (NMPH HAIWYMH) €ro
JOJDKHOCTHOTO JIMIIA, TIPHHSIBILIETO PEIIEHHUE IO kKallo0e;

HOMED, J1aTa, MECTO MPUHATHS PEIIeHUs, BKIIOYasi CBEIEHUS O JODKHOCTHOM JIMIIE, PEeLIeHHe
wim fefctBue (6e3aeiicTBIe) KOTOPOro 00Kamyercs;

(bamuus, UMs1, 0TYECTBO (MPH HATMYUH) WIM HAUMEHOBAaHUE 3asiBUTEIS,

OCHOBAHMS ISl IPUHATHS PELICHHS 110 Kalo0e;

HPUHATOE TI0 )Kaj100e pelieHue;

B Cily4yae eciu kajnoba Mpu3HaHAa OOOCHOBAaHHOM — CPOKM YCTPAHEHHUS BbISBICHHBIX
HapyILICHW, B TOM YHUCIIE CPOK MPEIOCTABICHUS Pe3ysibTaTa rOCyJapCTBEHHOMN YCIIyTH;
B CiIy4yae eciau jkajo0a Npu3HaHAa HEOOOCHOBAHHOM, - TPUYMHBI MPU3HAHUSA KAIOOBI

HEOOOCHOBAaHHOW M MH(OPMAIUS O MpaBe 3asBUTENS 00’KAIOBATh MPUHATOE pElICHHE B CyIeOHOM
10003291 K

CBEJICHUS O TOpsiIKe 00KaOBAHUS IPUHATOTO 10 JKan00e pelIeHus.

141. OtBer Mo pe3ysibTaTaM PacCCMOTPEHHsSI KaI0ObI MOAMUCHIBACTCS YIMOJHOMOYCHHBIM Ha
paccMOTpeHHE HKaJ00b! TOJDKHOCTHBIM JTUIIOM AJIMUHHCTpaLUU paiioHa.

142. AnMuHHCTpanys paiioHa B TIPaBe OCTABHUTH JKaJI00y O€3 OTBETa B CICAYIOMUX CIydasX:



OTCYTCTBHUS B jkanoOe (paMuianM 3asBUTENS WIM MOYTOBOTO ajpeca (agpeca 3JIEKTPOHHON
HOYTHI), IO KOTOPOMY JIOJIKEH OBITh HAIIPABIIEH OTBET;

HAJIMYMA B KajoOe HEUEH3YPHBIX JHOO0 OCKOPOWMTENBbHBIX BBIPAKEHHUH, Yrpo3 >KHU3HH,
3I0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TaK)Ke YJICHAM ero ceMbu (3kanoba ocraercs 6e3
OTBETA, TP ITOM 3ABUTEIIO COOOIIAETCS O HEJOIMYCTUMOCTH 3JI0yNOTPEOICHUS IPABOM);

OTCYTCTBUSI BO3MOXKHOCTH IPOYUTATh KaKyK-JIMOO 4acTh TEKCTa >kajo0Obl (kajio0a ocTaercs
0e3 oTBeTa, O YeM B TEUCHHE CEMH JHEW CO JHA PErucTPaluu KaloObl COOOIIAETCS 3asBUTEINIO,
eciu ero (haMuIns ¥ MOYTOBBIN apec MOANAI0TCS IPOUYTEHUIO).

143. 3asBuTens BnpaBe 00KaIOBaTh MPUHATOE MO Kajo0e pelieHre B CyIeOHOM MOPSIKE B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannm.



