[Ipunoxenue

K ITIOCTaHOBJICHUIO AZIMUHHCTPALUU
Hapo-®omMuHCKOro MyHUIIMIIAIBHOIO palioHa
ot 06.04.2016 . Ne 621

AJIMUHUCTPATUBHBINA PEIVIAMEHT
NpeaoCcTaBIeHU MYHUIUIIAJIbHOM YCJIYTH 110 NIPEAOCTABICHUI0O HH(POPMALIUH 0 TOPAAKE
NPeJ0CTABJICHUSA KHITHUIIHO-KOMMYHAJIbHBIX YCJIYI HACEICHHIO

. O01ue mo10KeHN s

IIpenmer peryiupoBanus aAMMHHCTPATUBHOIO PerjiaMeHTAa MpPel0CTaABIeHHU S
MYHMUIMIAJIbHON yCJIYIH

1. HacTosuuii aiMUHUCTPAaTUBHBIN PErIaMEHT MPEAOCTaBICHUS MYHULIUIIAIBHON YCIYTH 110
IPEAOCTaBICHUI0 HHGOPMALUU O MOpPAIKE HPEAOCTaBICHUS >KUIMIIHO-KOMMYHAJIbHBIX YCIIYT
HaCeJICHUIO (Jajiee — MyHHIUITAJIbHAS YCIIyra) yCTaHABIMBACT COCTaB, MOCIIEIOBATEIBHOCTD, CPOKH
U OCOOCHHOCTHM BBINOJHEHHs aJMUHUCTPATUBHBIX Ipouenyp (AeHcTBUI) MO NPeAOCTaBICHUIO
MYHULIMIIAJIBHOM YCIIyTH, B TOM 4HCJE B OJJIEKTPOHHOM BHUJE, TpPeOOBaHUS K MOPAIKY HX
BBINOJIHEHUSI, ()OPMBI KOHTPOJIS 32 UCIOJHEHUEM aJMHUHHUCTPATUBHOIO pEriaMeHTa, J0CyAeOHbIN
(BHECYnEeOHBIN) MOPSAAOK O0OXKAJIOBAaHUS pelIeHHH W neicTBuii (0e31eiicTBUS) JODKHOCTHBIX JIHIL
Anmunuctpanun Hapo-®oMuHCKOro MyHUIIMIIAIBHOTO paifoHa (Jajiee — AIMUHHUCTpaLus pailoHa),
KomureTa Mo KWIMIIHO-KOMMYHAJIbHOMY XO3SIMCTBY M JOPOKHOM JESATEIBHOCTH AJIMUHHUCTPALUA
Hapo-®omuHCKOro MyHHIMIIAIBHOTO paifoHa (nanee — Komuter), MHOroQyHKIHMOHAIbHBIX
IIEHTPOB TIpenocTaBiieHus yciayr B MockoBckoit oomactu (nanee — M®II), 1160 MyHUTIUTTATBHBIX
cIIyKalux (fanee — aIMUHUCTPATUBHBIN PErTIaMeHT).

2. AIMUHUCTPATUBHBIN perflaMeHT pa3paboTaH B LIEJIAX MOBBIIICHNS Ka4eCTBA U JOCTYITHOCTH
IIPEIOCTABIICHUSI MYHULUIAIBHON YCIYI'M HpPH OCYHIECTBJICHUU TOJTHOMOYMM AJMUHHCTpanuein
paiioHa.

JInna, uMeroLme nNpaBo Ha NMOJy4YeHue MyHHIMIIAJIBHON yCJIyI'H

3. B kadecTBe nMIl, MMEIOLIMX NPaBO Ha TMOJy4Y€HHWE MYHHUIMNAIBHON yCIyTrd, MOTYT
BBICTyNaTh (pU3nUecKue, pUINIEeCKIe TUIAa U UHIUBUAYAIbHbBIE PEATPUHUMATEITH.

WuTepecsl 3asBuTeNel, yKa3aHHBIX B IYHKT€ 3 aJMHHHCTPATHBHOTO pErIaMeHTa, MOTYT
MPEACTABIIATh MUHBIE JIUIA, YIIOJTHOMOUYEHHbBIE 3asBUTEJIEM B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

TpeOoBanusi k nopsiAKy MHGOPMHUPOBAHUS O MIOPsSIAKE
NnpeaoCTaBJICHUA MyHl/[lll/lHaJIBHOﬁ yciayru

4. I'paduk paboThI U cpaBOYHbIE TeaehOHBl ATMUHUCTPALIMU pailoHa, a Takke HHGopMaus
0 MecTe HaxOXJeHus AJMUHUCTpAlMM paiioHa, rpaduke pabOTbl U MeCT€ HAXOXKICHUS ee
CTPYKTYPHBIX W  TEpPUTOPHAIIbHBIX  MOJpa3leieHUil, OpraHu3aluid, y4acTBYIOIIUX B
NPEAOCTaBICHUN MYHHMLHUIAIBHOW YCIYrH, CHOCOObI TMONydyeHHss HHGOpMAalUd O MecTe
HaXOXJeHHUs U rpadukax paboThl TOCYAAPCTBEHHBIX U MYHHUIMIAJIbHBIX OPraHOB M OpPraHU3alMi,
oOpamieHre B KOTOpbIe HEOOXOAMMO Ui TOJIyYEHHs] MYHUIMIAIbHON ycnmyrd, a Takxke MOL],
aapeca OQUIMAIBHBIX CaWTOB B HH(POPMALMOHHO-TEJIEKOMMYHUKAI[MOHHON CETH HWHTEPHET,
conepxarcs B [Ipunoxxennu | k HacTodlEMYy aAMUHUCTPAaTUBHOMY PETNIAMEHTY.

5. ndopmanust o mopsake MOJIyYEHHs 3asBUTEISIMM MYHUIUNAIBHOW YCIYTH COAEPIKUT
CJIEAYIOLINE CBEICHUS:



1) HauMeHOBaHME U MOYTOBBIN aJipec AIMUHUCTpALMK paiioHa U Komurera;

2) cripaBouHble HOMepa TenedoHoB Komurera u MOILI;

3) aapec oduIHMaTbHOrO caita AaMUHHCTpanuu paiiona, M®IL[ B wuHbOpMaMOHHO-
TeJIeKOMMYHUKalMOHHOU ceTn «HTepHeT» (nanee — cetb HTEpHET), agpeca 3IeKTPOHHOU MOYTHI;

4) rpadux padboTsl AnMuHHCcTpanuu paiiona, Komurera u MOL];

5) TpeboBaHus K MUCbMEHHOMY 3asBJICHUIO 3asBUTENICH O MPEAOCTaBICHUH MHPOpPMAIUH O
NOPSAJKE NPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH;

6) nepeyeHb JOKyMEHTOB, HEOOXOUMBIX JIJISl TOTYYSHHS] MyHUIIUIIAIBHOMN YCIIyTH;

7) BBIIEPKKH W3 NPABOBBIX AKTOB, COAEPIKALIMX HOPMBI, PETYIMPYIOIIUE ACSITEIBHOCTD I10
MIPEIOCTABICHUIO MYHUIIMTIIATBHOU YCIIYTH;

8) TEKCT aIMUHUCTPATUBHOTO PENJIAMEHTA C IPUIIOKEHUSIMU;

9) kparkoe ornucaHue NopsaKa Npea0CTaBICHHUS] MyHUIIUIAIBHON YCIYTH;

10) oOpa3sibel OpOpMIICHUS JOKYMEHTOB, HEOOXOAMMBIX JUIS TOJYYCHUS MYHHIUIAIbHOM
yCIIyTH, U TpeOOBaHUS K HUM;

11) mepeyeHb THIOBBIX, HauOoOJee aKTYaJIbHBIX BONPOCOB TPAKIAH, OTHOCSIIUXCS K
KOMIETEHIIMU AJMUHUCTPALIMU pailOHA U OTBETHI HA HUX.

6. Madopmarus, ykazaHHasi B IIYHKTE 5 aJIMUHHCTPATUBHOTO PEIIAMEHTA, MPEJOCTaBISIETCS
crnenuanucramu Komurera u M®1I;

HEMOCPEACTBEHHO B IMOMEIIECHUAX JaHHBIX YUPEXKJACHUN U LIEHTPOB P JMYHOM OOpalleHun
3asIBUTE,

MOCPEACTBOM pa3MeIIeHUs Ha oUInaaIpHOM caiiTe AIMUHUCTpanuu paiiona 1 MOIL] B cetn
WutepHer, B ¢enepaibHON TocynapcTBeHHOW HHQOpMaMOHHONW cucteme «EauHbIii mopran
rOCYJIapCTBEHHBIX W MYHHIUMAJIBHBIX yciuyr (dyHkiuit)» www.gosuslugi.ru (mamee - Enunbrit
HOpTajl TOCYJApCTBEHHbIX W MYHUIMNAIBHBIX YCIYT), B TOCYJapCTBEHHON HH()OPMAIMOHHON
cucreme MockoBckoit obnactu «llopran rocy1apcTBEHHbIX U MYHULIMIAIBHBIX YCIYT ((PYHKLINN)
MockoBckoit o0macTi» WWW.pgu.mosreg.ru (nanee - Ilopran rocyrapcTBEHHbIX M MyHHIIMITIATbHBIX
yciryr MoCKOBCKO# 001acTH);

C HCIIOJIb30BaHUEM CPEACTB MaccoBOW MH(OpPMALIUH, IEKTPOHHONW MM Tesle(hOHHOH CBS3H,
BKJItOYasi aBTOMH(QOPMHUPOBAHHE.

KoHcynpTupoBaHue 1o BopocaM NpeaoCcTaBIeHUs MyHULUIIATBHON YCIYTH OCYLIECTBIIAETCS
OecriaTHO.

KoHcynpTanmu 1no BompocaM MpEeAOCTaBICHHMS MYHHMIMIAIBHOM YCIYTM IPEIOCTaBISAIOT
cneruanuctel Komurera, OTBETCTBEHHBIE 3a MPEAOCTaBICHUE MYHUIMNAIBHON yciayru (naiee —
CHEIHUANNCTHI), cCOTpYAHUKH M®II.

IIpu orBeTax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpalleHHs 3asiBUTENIEH CHEeLHaTUCThI
NOJPOOHO U B BEXKIUBON (KOPpEKTHOMN) hopMe MHPOPMUPYIOT OOPATUBIIMXCS MO UHTEPECYIOIUM
ux BorpocaM. OTBeT Ha TeseOHHBIN 3BOHOK JOKEH HAUMHATHCS ¢ MH(POPMAIMU O HAUMEHOBAHUU
Oprasa, B KOTOPbIi TO3BOHWII 3asiBUTENb, (PaMHUIIUN, UMEHH, OTUECTBE U JOKHOCTHU CIIEIHAJINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

Ecnu cyTh mocTaBieHHOrO B Tele(OHHOM 3BOHKE BONPOCAa HE OTHOCUTCS K KOMIETECHIIUH
CHelMallicTa, TMPHUHSIBIIETO TeNe(OHHBIM 3BOHOK, 3BOHOK JOJKEH OBITh IepeajpecoBaH
(mepeBeneH) Ha CIEHUaliucTa ¢ HEOOXOJMMOH KOMIETEHIMEH, WM 3asBUTENIO JOJDKEH OBbITh
coo011eH TeneQOHHbII HOMEp, M0 KOTOPOMY MOKHO IMOJIYYUTh HEOOXOJMMYI0 MH(OPMALUIO WU
NPEUIOKEHO U3JI0KHUTh CYyTh 0OpallleHus] B MUCbMEHHOH Gopme.

CriennanucThl, OCYHIECTBISAIONIME MPUEM M KOHCYJIbTUPOBAaHUE (JIMYHO WK MO TenedoHy),
00513aHBI OTHOCHUTHCS K OOpAaTHUBLIMMCS 3asgBUTENSAM KOPPEKTHO M BHUMATENBHO, HE YHMXKas HX
YEeCTH M JOCTOMHCTBA, OKa3bIBaTh HEOOXOAMMYIO MOMOIIb WHBAJIUAAM B MPEOJOJICHUH OaphepoB,
MEMIAIOIINX MOJIYYEHHsI MU yCIyT HapaBHE C IPYTUMHU JINLAMHU.

7. Ha nH(pOpMaLIMOHHBIX CTEHAAX B IOMEUICHUH, IPeTHA3HAYCHHOM JJIsl TIpUeMa JJOKYMEHTOB,

pasMerniaercs cieayromas nHpopManus:



W3BJICUCHHS] M3 HOPMATHUBHBIX MPABOBBIX AKTOB, COAEPIKAINIMX HOPMBI, PETYIHUPYIOIINE
NEeSITeTLHOCTD I10 MPEIOCTABICHUIO0 MYHUITUITATIBHON YCITYTH;

M3BJICUEHUS U3 TEKCTa HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMH;

OJIOK-CXeMa M KpaTKOE OMHCaHKE MOPsAKA MPEIOCTABICHUSI MyHHUIIMITATBHOMN YCITyTH;

MepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl MOTYYCHHS] MYHUIIUIAIBHON YCIYTH, a TaKXKe
TpeOOBaHUs, MPEIBSIBISIEMbIC K ’THM JOKYMECHTaM;

rpaduK npuemMa 3assBUTEICH;

00pa3ubl 0opopMIICHHST TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHHSI MYHUITUITATBHON
YCIIyTH;

MOPSI0K HHPOPMHUPOBAHUS O XOJI€ IPEAOCTABICHISI MYHHIIUTIAIBHOW YCITYTH;

MOPSAIOK  OOXKAJIOBaHWSI ~ PEIICHUM, JEeUCTBUH winM  O€3leWCTBUS  CHEIHAIIMCTOB,
OTBETCTBEHHBIX 32 MPEJIOCTABICHHE MYHUITUTIAILHON YCITYTH;

MeCTOopacroioxkeHue, rpaguk (pexum) padboTel, HOMepa TeiedoHOB, aapeca MHTepHET-

CAMTOB W 3JICKTPOHHOW IMMOYTHI OPTaHOB M OPTaHHU3allMii, B KOTOPBIX 3asSBUTEIb MOXET MOJIYYUTh
JIOKYMEHTBI, HEOOXOIUMBIC JUIS TTOJTYICHUS MYHHUITUIAILHON YCITYTH.

Il. CrangapT npegocraBjieHUsi MyHHIMIIAJIbHON YCJIYIH
HaumeHnoBaHue MyHMUIMIIAJIbHON yCJIYTH

8. MyHumnaipHas yciayra Mo MpeJoCTaBICHUI0 MH(POpPMAIMKH O TOPSAKE MPEI0CTaBICHHS
JKUJTUIIHO-KOMMYHAJIBHBIX YCIIYT HACEICHUIO.

HaumeHoBaHHe CTPYKTYPHOIO NMoApa3aeaeHusi AIMUHUCTPALMH PaiioHa, HeMOCPeACTBEHHO
OTBEYAIOIIEro 32 NMpeJocTaBIeHe MYHUIIMNAJIbHOM YCIyru

9. CTpyKkTypHBIM TmOApasfeNieHHeM AJMUHUCTPAIlMM  paiioHa, OTBETCTBEHHBIM 32
IIPENOCTABIICHUE MYHMIUIAIBHOW YCIYIM, 3a HUCKIIOYEHUEM AaJIMWHHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MOANYHKTax 1, 2 myHKkTa 61 aAMUHUCTPATUBHOTO periaMeHTa, sBisieTcs KoMuTer.

10. Komuter He BmpaBe TpeOoBaTh OT 3asBUTENs OCYILECTBIEHUS JEHCTBHUM, B TOM 4HUCIIe
COIIaCOBAHUMN, HEOOXOAUMBIX ISl MMOJIYYEHUS MYHHUIUITATIBHOM YCIIYTH.

11. AnMunuCcTpanus paiioHa OpraHM3yeT, OOeCHeYMBAE€T M KOHTPOJIMPYET JeSATeIbHOCTh
Komurera mo mnpenoCTaBICHUIO MYHULHMIAIBHOM Yyciayru Ha Ttepputopun Hapo-domuHCckoro
MYHHUIUIIAJIBHOTO palioHa.

12. OTBeTCTBEHHBIM 3a BBITIOJHEHUE AJIMUHUCTPATUBHBIX MPOIEIyp, MPEAYyCMOTPEHHBIX B
noAnyHkTax 1, 2 mynkra 61 agMMHUCTPAaTUBHOTO periaMenTa, apisercs MOLI.

Pe3ysbTar npegocraBjieHUss MYHMIMIIAJIBHON YCJIYT'H

13. Pe3ynbTaroM npeaocTaBIeHUs] MyHHLIUIIATBHON YCIyTH SBISIOTCS:
a) MpeI0CTaBICHHE 3asIBUTEINI0 HH(OpMaAUU:
- O HOPMAaTHBHBIX IPABOBBIX aKTaX, PETYIUPYIOIIUX TMOPSIOK MPEAOCTABICHUS SKUIMIHO-
KOMMYHAQJIbHBIX YCIIyT HaceJIeHUIO;
- 0 TpeOOBAHUAX K MPEJOCTABICHUIO KOMMYHAJIBHBIX YCIIYT;
- 00 ompezeneHuu cocTaBa oOLIET0 UMYIIECTBA B MHOTOKBAPTHUPHOM JIOME M TPEeOOBAHMIX K €ro
COJIEPKAHUIO;
- 0 MOPAJKE U YCIOBUAX 3aKJIIOYEHUS IOTOBOPOB HAa OKAa3aHNWE KOMMYHAJIbHBIX YCIIYT;
- 0 MOPSIIKE pacueTa U BHECEHMS IJIAThl 32 KOMMYHAJIBHBIE YCIIYTH;
- 0 MOpAJKEe pacyera, Iepepacyera IUIaThl 3a OTAENbHbIE BUJbl KOMMYHAIBHBIX YCIYT 3@ MEPUOJ
BPEMEHHOI'0 OTCYTCTBHS MOTpeOuTENeii B 3aHUMAeMOM KHJIOM TTOMEIICHHH;
- 0 MOpsAAKE H3MEHEHMs pa3Mepa IUIaThl 32 KOMMYHAJbHBIE YCIYI'M IpHU HPEAOCTaBICHUU
KOMMYHQJIBHBIX yCIYyI HEHAJUIeKallero KadecTBa W (MIM) € IEepepblBaMH, IPEBBIIIAIOIINMU



YCTAQHOBJICHHYIO IPOJOJIKUTEIBHOCTD;

- 0 MOpAJIKE U3MEHEHHUs pa3Mepa IUIAaThl 3a CONEPKAHME M PEMOHT KUJIOrO MOMELICHUS B ClIydac
OKa3aHMsA YCIYT U BBIIOJIHEHUS paboOT 1O YIPaBICHHUIO, COACPKAHUIO M PEMOHTY OOIIEro
UMYyIIECTBAa B MHOTIOKBAapTUPHOM JIOME€ HEHAQJIEXKAIlero KadecTBa W (WIM) C IepepbIBaMu,
IIPEBBIIIAIOIIMMHI YCTAHOBIEHHYIO IIPOJOJIKUTENIBHOCT;

- O IOpAAKE YCTAHOBJIEHUS (aKTa HENpe/CTaBICHHUs] KOMMYHAJIbHBIX YCIYT WM MPEIOCTABICHUS
KOMMYHJIBHBIX YCIyT HEHAJUIEKAILEro Ka4eCTBa;

- 0 MOPsIJIKE HECEHUs COOCTBEHHUKAaMU MOMELEHUH B MHOTOKBAPTHUPHOM JI0M€E OOLIMX PAcX0JOB Ha
coziep)KaHUe U PEMOHT OOIIET0 NMYILECTBa;

- 0 IpaBax M OOS3aHHOCTSX HCIOJHUTENEH yclIyr (FOpUAMYECKHX JIMI HE3aBHCHMO OT
OpPraHu3allMOHHO-NIPaBOBOM  (OpMBI, a  TaKkKe  HWHAMBUAYAJIBHBIX  MPEANPUHUMATEINECH,
IPEAOCTABIAIOIMX KOMMYHAJIbHBIE YCIIYTH, IPOU3BOAALIMX WU IIPUOOPETAIOINX KOMMYHAJIbHbIE
pecypcsl M OTBEYAIOIIMX 3a OOCIYy)KMBAaHWE BHYTPHUJIOMOBBIX HWH)XEHEPHBIX CHCTEM, C
UCIOJIb30BaHUEM KOTOPBIX IPEAOCTABIIAIOTCS KOMMYHAJIbHBIE YCIIYTH);

- 0 TIpaBax M 00S3aHHOCTAX MOTpeOuTeNeH (TpaskaaH, UCIOIb3YIOUINX KOMMYHAJIbHBIC YCIYTH IS
JUYHBIX, CEMEHMHBIX, JOMAIIHMX UM MHBIX HYKJ, HE CBA3aHHBIX C OCYLICCTBICHUEM
peIIPUHUMATENILCKON IS TENIbHOCTH);

- 00 OTBETCTBEHHOCTHU UCIIOJIHUTENS U IOTPEOUTENS;

- 0 IOPSAJIKE MPUOCTAHOBJICHUS WM OIPAHUYEHHUS IPEAOCTABICHUS KOMMYHAJIBHBIX YCIIYT;

- 00 0COOEHHOCTSIX XOJOAHOTO BOJOCHAOXKEHMS, OCYLIECTBISIEMOI0 Yepe3 BOJOPa30OpHYIO
KOJIOHKY;

- 00 0COOEHHOCTSAX MPOAXKH U TOCTABKU TBEPIOTO TOILUIUBA;

- 00 OCYIIECTBICHHH KOHTPOJS 32 COOJIONCHHEM TOpsKa MPEAOCTABICHUS  KUJIHIHO-
KOMMYHAQJIBHBIX YCIIYT;

- 00 OCYIIECTBICHUH KOHTPOJIS 32 COAEPKAaHUEM OOILEro UMYIIECTBA B MHOTOKBAPTUPHOM JIOME;

- 0 JeSTEIbHOCTH >KWIMIIHO-CTPOUTENIBHBIX KOOIEPAaTUBOB, TOBAPHUILECTB COOCTBEHHUKOB JKUIIbS,
OasaHcoaeprkareneil BEAOMCTBEHHOTO JKUJIMIIHOTO (POH[IA, YACTHBIX YNPABISIOUIMX KOMIIAHUN 110
BOIIPOCAM YIPABICHUS KUJIUIIHBIM (DOHJIOM;

- 00 OKa3aHUM COJEHCTBUS B MPOBEIECHUU MEPONPUATUN OPraHMU3alMOHHOIO XapakTepa I0
BOIIPOCAM CO3JJaHHsI TOBAPUILECTB COOCTBEHHUKOB KHIIbS;

- 110 MHBIM BOIIPOCAaM, KaCaroIIHUMCS NOpsAJIKa MPEJOCTABICHUS >KWIAIHO-KOMMYHAIBHBIX YCIyT
HACEJICHUIO;

0) MOTHMBHMpOBAHHBIH OTKa3 B MPEAOCTaBICHUM MYHULIUINAIBHOW YCIYrd, O(OpPMIIEHHBIH B
COOTBETCTBUU C TPEOOBAHUSAMM JICHCTBYIOIIEr0 3aKOHOAATEIbCTBA.

Cpok perucrpanuu 3asiBJIeHHs 3asiBUTEJsI

14. Cpox peructpanuu 3asBICHHs 3asSBUTENS O NMPEIOCTABICHUM MYHULUNAIBHOW YCIyTH
cocraBiiseT He Oosiee 15 MUHYT ¢ MOMEHTa MOCTyIIeHUs: oOpateHus 3assurens B MOLI.

15. Perucrpauusi 3asBIE€HUS 3asABUTENsE O MPEJOCTABICHUM MYHHUIMIIAIBHON YCIyTH,
HalpaBJIEHHOTO B  (opMe IEKTPOHHOIO JIOKYMEHTa IOocpencTBoM EnuHoro mnoprana
TrOCYAApCTBEHHBIX U MyHUIMNAJIBHBIX yciyrT, [lopTana rocyiapcTBEHHbIX 1 MYHUIIUIIAJIBHBIX YCIYT
(pynkumit) MockoBckoil 00J1aCTH, OCYIIECTBISIETCSI B CPOK HE IMO3JHEE OIHOTO JIHSA, C MOMEHTa
MOCTYIUIEHHUS 3asIBJIICHUS B AZJMUHHUCTPALMIO paiioHa.

Cpox npenocrabjieHUsi MYHUIIUNIAJbHOM YCJIYTH

16. Cpok npenocTaBieHUs MyHUIIUIAIBHONW yCIyTH HE MOKeT npeBbimarh 30 KaneHIapHBIX
JTHEH ¢ 1aThl MOCTYIUIEHUS 3alpoca 3asBUTEIIS O MIPEJOCTABICHUN MyHUIIMIIATBHON YCIIyTH.
17. Cpok npenocraBieHuss MyHHIMIIAIBHON YCIyrd HCUHCIsieTcs 6e3 yuerTa:



- CpOKa mepeaaur 3asiBJICHUs O MPEAOCTABICHUM MYHHUIIMIAIBLHOM YCIyTU U JOKYMEHTOB W3
M®II B KomuTeT, nepegauu pesynbrara NpeaocTaBieHUs] MyHUIMITAIbHOW ycayru u3 Komurera B
ML

- CpOKa MPUOCTAHOBJICHUS MTPEIOCTABICHUS MYHUIIUITAILHOW YCIIYTH.

Cpok npuocTaHOBJIEHHS NIPEIOCTABJEHNUS MYHUIMIIAJIbHON yCJIyru

18. IlpuocraHoBieHHE TMPENIOCTABICHUS MYHULMIAIBLHOW YCIYI'M 3aKOHOJATeIbCTBOM
Poccwuiickoii @enepanuu U 3aKOHOATEILCTBOM MOCKOBCKOM 00J1aCTH HE MTPEyCMOTPEHO.

Cpoku Bbl1auM (HANIPpaBJIeHUs1) JOKYMEHTOB, SIBJISIOIINXCSH
pe3yJ1bTaToM NpeJoCcTABIeHH MYHUIIUNIAJIBHOM YCIYTH

19. Cpox HampaBieHus JOKYMEHTOB, SBISIOIIMXCA pE3YIbTaroM IPeJOCTaBICHUS
MyHununaneHo ycnyru u3 Komwurera B M®ILI, cocraBmser 2 (nBa) pabouux JHA CO JHS
HOANMUCAHUS W PEruCTpali  JOKYMEHTOB, SBISIOIIMXCS  pPE3ylIbTaTOM  IPEAOCTaBIICHUS
MYHULIMNIAJILHOW YCITYTH.

Hepeqeﬂb HOPMAaTUBHBLIX IIPABOBLIX aKTOB, PEryJIMPYIOIIUX OTHOICHUS,
BOZHUKAKIIHEC B CBA3H C IPEI0CTABJICHUEM MyHHIIHHaJIbHOﬁ yciayru

20. TIpenocraBieHre MyHUIIUTIAIBHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUU C:

— XumnmaeiM kogexcom Poccuiickoit @epepannn ot 29.12.2004 Nel88-D3 // «Cobpanue
3akoHonarenbcTBa Poccuiickoii @enepanum», 03.01.2005, Ne 1 (vacts 1), ct. 14;

— ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-03 «OO0 o0mMX NpUHLIKIAX OpraHU3alUuU
MecTHOro camoynpapieHuss B Poccuiickoii ®epeparuu» // «CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit @enepanuny», 06.10.2003, Ne40, ct. 38224;

- ®enepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHs 0OparieHuit
rpaxnaan Poccuiickoit @enepanun» (CoOpanue 3akoHonarenscTBa Poccuiickoit denepanuu, 2006,
Ne 19, ct. 2060; 2010, Ne 27, ct1. 3410, 2013, Ne 27, ct1. 3474);

- ®enepanbHpiM 3aKk0oHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaocTaBiICHUS
TOCYIapCTBEHHBIX © MyHUIMNAIbHBIX yciayr» (CoOpaHue 3akoHOAaTenbcTBa Poccuiickoii
Oenepannn, 2010, Ne 31, ct. 4179; 2011, Ne 27, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49,
cT. 7061; 2012, Ne 31, ct. 4322, 2013, Ne 30 (Yacrts 1), ct. 4084);

- ®enepanbHbIM 3ak0HOM 0T 30.12.2004 Ne 210-®3 «OO0 ocHOBax perynupoBaHus Tapudos
OpraHmu3aIii KOMMYHAJIBHOTO KoMIUTekcay // «Poccuiickas razeray, Ne 292, 31.12.2004;

- ®enepanbubiM 3akoHOM OT 07.12.2011 Ne 416-D3 «O BogocHAOKEHUN M BOIOOTBEICHUI
// «Poccuiickas ra3zera», Ne 278¢c, 10.12.2011;

- ®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 190-®3 «O TtennocHabxenun» // «Poccuiickas
raseray», Ne 168, 30.07.2010;

- @eaepanbHbIM 3aKOHOM OT 03.06.2009 Ne 103-D3 «O nesTenbHOCTH IO TPUEMY TIJIATEXKEN
(GU3MYECKUX ITUI], OCYIIECTBIIEMON IMIareXHbIMH areHTtammy» // «Poccuiickas razera», Ne 104,
10.06.20009;

- nocraHoBieHueM IIpaBurtensctBa Poccuiickoit ®eneparuu ot 29.07.2013 Ne 644 «O6
yTBepkaeHnn [IpaBui X0I0MHOTO BOAOCHAOKEHUSI U BOJAOOTBEACHUS U O BHECEHWN M3MEHEHUH B
HekoTopeie akThl [IpaBuTenbcrBa Poccuiickort Meneparumny// «CobOpanue 3akoHOmaTenbCTBA POy,
12.08.2013, Ne 32, ct. 4306;

- nocranosnenreM IIpaBurensctBa Poccuiickoit ®eneparuu ot 30.12.2009 Ne 1140 «O6
YTBEPKACHUU CTAHIAPTOB PACKPBITUS MH(GOPMAIIMU OPraHU3alMSIMU KOMMYHAJIBHOTO KOMILIEKCa)
// «Poccuiickas razera», Ne 15, 27.01.2010;



- nocraHosienueM [IpasurensctBa PO ot 05.07.2013 Ne 570 «O crannmaprax pacKpbITHS
uH(GOpPMAIMH TEIUIOCHAOKAIOUIMMH OpraHU3alUsIMH, TEIUIOCETEBBIMU OPraHU3AlMsIMHU U OpraHaMu
PETYINUpPOBAHUSY;

- mocranosiaenueM IlIpaBurenpctBa PO or 17.01.2013 Ne 6 (pen. or 04.09.2015) «O
CTaHAapTaxX PacKpbeITHS HHPOpMALUU B chepe BOTOCHAOKEHUS U BOTOOTBEICHUS »;

- mocranoBieHueM [IpaButennpcTBa Poccuiickoit deneparuu ot 23.05.2006 Ne 306 «O6
yrBepxkaAcHUH [IpaBuil yCTaHOBJICHHSI U OMPEACIICHUS HOPMATUBOB MOTPEOICHUS KOMMYHAIIBHBIX
yeiyry // «Poccutickas razeta», Ne 114, 31.05.2006;

- nocranoBienueM [IpaBurensctBa Poccuiickoit @enepamuu ot 10.02.1997 Ne 155 «O6
yrBepxkaAeHun [IpaBui nmpenocTaBieHus yCIyT MO BBIBO3Y TBEPABIX U KUAKUX OBITOBBIX OTXOIIOBY //
«Poccuiickas rasera», Ne 40, 27.02.1997;

- nocra”HoBieHueM lIpaButenncTtBa Poccuiickoin ®enepanmu ot 13.05.2013 Ne 406 «O
TOCYIapCTBEHHOM PEryJIMpOBaHUH Tapu(oB B cepe BOAOCHAOKEHNUS U BOTOOTBEACHHUS» (BMECTE C
«OcHoBamMu 1IeHOOOpa3oBaHuss B cdepe BOAOCHAOXKEHUST U BOAooTBedeHHs», «lIpaBunamu
perynupoBaHusi TapudoB B cepe BOMOCHAOKEHHS U BOAOOTBENEHU», «[IpaBuinaMu onpenencHus
pa3Mepa MHBECTHMPOBAHHOIO KamuTajga B cdepe BOJOCHAOKEHUS M BOJOOTBEICHHUS U MOpSIKa
BeJIcHHUs ero yderay, «[IpaBmiamm pacuera HOPMBI JOXOAHOCTH WHBECTHPOBAHHOTO KalMTala B
cthepe BomocHaOXeHUST U BOAOOTBeACHUN») // «CoOpanue 3akoHoaarenbcTBa PDy, 20.05.2013, Ne
20, ct. 2500;

- pacniopsbxenuem IlpaBurensctBa Poccuiickoii @eneparuu ot 17.12.2009 Ne 1993-p «O06
YTBEPXKJACHUH CBOJHOTO IEPEUHS MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX M MYHHIIMITAILHBIX YCIIYT,
MPEIOCTABIIsIEMbIX OpraHAMM HCIIOJIHUTENBHON BiacTu cyOwbekToB Poccuiickoit ®denepauuu u
OpraHaM# MECTHOTO CaMOYIIPaBIICHHUS B JICKTPOHHOM BHJIE, a TAKXKE YCIYT, IPEIOCTABIIEMBIX B
DIIEKTPOHHOM BHJIE VYUPESKIEHUSMU U opraHamMu cyObekToB Poccuiickoit ®exepanuu u
MYHULIMNIAJIBHBIMU yupexxaeHussmm» Cobpanue 3akoHoaTenberBa Poceuiickoit @enepanuu, 2009,
Neo 52, cT. 6626; 2010, Ne 37, c1. 4777, 2012, Ne 2, ct. 375);

- noctaHoBieHueM IIpaBurenbcTBa MockoBckoil o0mactu ot 27.09.2013 . Ne 777/42 «O0
OpraHM3allMyl  TPENOCTABICHUS  TOCYIApCTBEHHBIX  YCIYT  UCHOJIHHUTENBHBIX  OPraHoB
rOCyAapCTBEHHOW BiIacTM MOCKOBCKOM oOmacTi Ha 0a3e MHOTO(QpYHKUHMOHAJIBHBIX LEHTPOB
MPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT, a Takke 00 yrBepxaeHuu [lepeuns
TOCY/IapCTBEHHBIX YCIIYT HCIOJHUTENBHBIX OPraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOM
o0nacTu, mpeaoCcTaBlieHne KOTOPhIX OpTraHU3yeTCsl MO MPUHIUIY «OAHOTO OKHA», B TOM YHUCIE Ha
0a3e MHOTO(QYHKIIMOHAIBHBIX IEHTPOB TPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIAITATBHBIX
ycinyr, W PekomeHIyeMoro mepeyHss MYHHIMIAIBHBIX YCIYL, MPEJOCTaBIsIEMbIX OpraHaMu
MECTHOTO CaMOYTPaBJIEHUS MYHHUIIUTAIBHBIX 00pa3oBaHUii MOCKOBCKON 00JIaCTH, a TaKXe YCIYT,
OKa3bIBAEMbIX MYHHIIMMATBLHBIMA YUPESKICHUSIMU U JIPYTUMHU OpPTaHU3ALMUSIMH, TPEIOCTaBICHUE
KOTOPBIX ~ OpPraHWU3yeTCsl 10 TMPHHIWINY «OTHOTO OKHa», B TOM 4HciIe Ha 0Oasze
MHOTO(YHKIIMOHAIIBHBIX IIEHTPOB MPEAOCTABICHHS TOCYIAPCTBEHHBIX MU MYHHUIIMIAIBHBIX YCITYT»
(ExxemneBubie HoBoctu. TlogmockoBwe, Ne 199, 24.10.2013);

— nocraHoBieHueM IIpaButenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne373 «O
pa3paboTKe W YTBEPXKIACHHHM aJIMHUHUCTPATHUBHBIX PEIVIAMCHTOB HCIIOJHEHHS TOCYIapCTBEHHBIX
GYHKIMA M aTMUHUCTPATHBHBIX PETNIAMEHTOB MPEIOCTABICHUS TOCYJApCTBEHHBIX yCIyr» //
«Cobpanue 3akoHonarenscTBa Poccutickoit @eneparuny, 30.05.2011, No22, ct. 3169;

- nocranoBienueM [IpaBurensctBa Poccuiickoit @enepaunu ot 13.08.2006 Ne491 «O6
yTBepxacHuH [IpaBui copepkaHusi OOIIEr0 MMYIIECTBA B MHOTOKBAPTUPHOM JIOME W IPaBHII
W3MEHEHHUsSl pa3Mepa IUIaThl 3a COJACP)KAHUE W PEMOHT JKUJIOTO TOMEIICHHUsS B CIIy4ae OKa3aHHS
YCIYT ¥ BBIOJHEHUS pabOT MO YIPaBIEHUIO, COACPKAHUIO M PEMOHTY OOIIEr0 MMYIIECTBa B
MHOTOKBAapTUPHOM JIOME HAJUIekKAIIero KadecTBa W (WJIM) C TEpepbiBaMU, MPEBBIIIAIOIIMMHU
YCTAaHOBJICHHYIO TTPOAOKUTENBHOCTRY // «Cobpanue 3akoHoaarenbeTBa Poccuiickoit deneparumy,
21.08.2006, Ne 34, ct. 3680;

- noctaHoBineHuem IIpaBurenbctBa Poccuiickoit ®enepauru ot 06.05.2011 Ne 354 «O
MPEIOCTABIIEHUH KOMMYHAIBHBIX YCIYI COOCTBEHHMKaM U TIOJh30BATeNsiIM TOMEIICHUN B



MHOTOKBAapTUPHBIX JIOMaX M IKWIBIX J0MOB» (BMecTe ¢ «lIpaBunmamMu mpemnocTaBiIeHUs
KOMMYHAQJIbHBIX YCIYyT COOCTBEHHUKAM U TOJIb30BATENSIM MMOMEIIEHUH B MHOTOKBAPTUPHBIX JIOMax
U KIIBIX J0MOBY) // «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanumy», 30.05.2011, Ne 22,
cT. 3168;

- nocraHoBieHueM llpaBurensctBa Poccuiickoit ®@enepanuu or 23.05.2006 Ne 307 «O
MOpSAKE TMPEAOCTAaBICHHUS KOMMYHAIBHBIX yciayr rpaxaaHam» (Bmecre c¢ «lIpaBunamu
NPEI0CTaBICHUS] KOMMYHAJIBHBIX YCIYyT rpaxaanamy) // «Poccuiickas razera» Ne 115, 01.06.2006;

VYcraBom Hapo-®oMUHCKOT0 MyHUIIMIIAIIBHOTO paiioHa MOCKOBCKOHM 00J1aCTH ;
WHBIMH HOPMaTHBHBIMU TTPABOBBIMH AKTaMH.

HcuepnbiBaommuii nepevyeHb J0KYMEHTOB, HEOOXOIMMBbIX, B COOTBETCTBHU C
HOPMATHBHBIMH NPaBoBbIMU akTamMu Poccuiickoii @enepanuu, HOPMATUBHBIMY PABOBbIMU
akTaMu MoCKOBCKO# 00J1aCTH U MYHHMUIMIIAJIbHBIMH NPABOBbIMHM aKTAMU, JJIs1
Npea0CcTABIEHUSI MyHUIIMNIAJIBHON YCJIYTH, YCJIYT, He00X0IMMBbIX U 00513aTeJIbHBIX /IS ee
NpeaoCcTaABIEHHS, CIOCOOBI UX MOJYUYeHUs 3asiBUTEJISIMU, B TOM YHUCJIe B JIEKTPOHHOI (hopme,
U NMOPSII0K UX MpPe10CTABIeHUSA

21. Tlpu oOpailieHUH 3a MOTYYCHHEM MYHHUIIMIIAILHOW YCIIYTH 3assBUTEINb IPEICTABIISCT:

1) zasBenue (popma npezcrasicHa B [Ipunoxerun 2);

2) TOKYMEHTBI,  yIOCTOBEPSIONIME JUYHOCTh (macmopr TrpaxkaaHuHa Poccuiickoit
®denepanun);

3) KOMHIO CBUAETEIHCTBA O TOCYIAPCTBEHHON PETUCTpalUH (PU3MYECKOTO JIUIA B KaueCTBE
WHIMBUYAIILHOTO TIpeANpUHUMATENs (11 WHAMBHAYAIBHBIX MpEeIIpUHUMATENCH), KOIHIO
CBUJIETEJIBCTBA O TOCYJApCTBEHHOH PErucTpaluyl IOpUAMYECKOro Juna (Ui IOpUINYECKHX JIMI)
WIA BBINMCKY W3 TOCYIapCTBEHHBIX PEECTPOB O IOPUIMYECKOM JIHIE WIH HHIWBUAYaJILHOM
npeAnpUHUMATEe, SBISIOIEMCS 3asiBUTEIEM;

4) TOKyMEHTBI, YAOCTOBEpSOIINEe TMpaBa (MOJTHOMOUHMS) TMPEACTaBUTENS (HU3HUCCKOTO,
IOPUJINYECKOTO JIMIA WJIM WHAWBUIYAJILHOTO MpeIIpUHUMATENS, €CIH C 3asBJIeHHEM oOpaiaercs
MPEICTaBUTEIND 3asIBUTEIIS.

IIpu mnonadye 3asBIEHUS M MpHJIAraeMblX K HeMy JoKyMeHToB B MOI[ 3asBurens
NPEIbSBISET OPUTUHAIBI TOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM IIYHKTE, /IS CBEPKH.

22. B OymaxHoM Buae QopMa 3asBIEHHS MOXET ObITh IOJy4eHa 3asBUTENIEM
HenocpenctBeHHO B Komurere nnum MOLI.

23. dopma 3asiBIEHHs TOCTYIHA Ul KOIMPOBAHUS M 3allOJHEHUS B JIEKTPOHHOM BHUJE Ha
EnvHOM moprane rocymapCTBEHHBIX M MYHHIMIIATBHBIX yciIyr u lloprane rocymapcTBEHHBIX U
MYHUIUTIATBHBIX YCIyr MOCKOBCKOI 06nactu B cetu MIHTEpHET.

HcyepnbiBaromyii nepedyeHb J0KYMEHTOB, HEO0XOMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
MPAaBOBbIMHM AKTAMM JJIfl IPEAOCTABICHUS MYHUIIMIIAJILHOMN YCJIYI'H, KOTOPbIe HAXOAATCH B
pacnopsi’KeHHH rocy1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS M HHBIX
OPraHoOB M NOJBEIOMCTBEHHbIX HM OPraHU3aIUAX, YYACTBYIOILIUX B IPeI0CTABICHUHU
MYHMUIMIAJIbHBIX YCJIYT, M KOTOpPbIE 3asiBUTE/Ib BIPaBe MPeIcTABUTh 10 COOCTBEHHOM
HHULHMATHBE, 4 TAK/Ke CIIOCO0BI MX NMOJYy4YeHH 3asiBUTEJISIMH, B TOM YHCJIe B JJICKTPOHHOM
(¢opme, MOpsIAOK UX NMPEICTABICHUS

24. JlokyMeHTBI, HEOOXOAMMBIC UIsI TPEAOCTABICHHUS MYHUIIMITAIHHON YCIYTH, KOTOpBIC
HaxoJATCs B PaCIOPSKEHUU OPraHOB U OPTaHU3aLUl, OTCYTCTBYIOT.

25. MO®I] He BrpaBe TpeOOBaTh OT 3asIBUTENS MPEACTABICHHUS JOKYMEHTOB M WH(MOpMaIuu
HJIM OCYHICCTBJICHUSA HeﬁCTBHﬁ, MNpEaACTAaBICHNUEC WIN OCYHICCTBJICHUC KOTOPBIX HC MPECAYCMOTPCHO
HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMH, PETYIUPYIONIMMH OTHOIICHUS, BO3HHKAIOIINE B CBS3H C
IIPENOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.



26. MO®IL] ne BmpaBe TpeOOBaTh OT 3asABUTENS TaKXKe MPEICTABICHHUS JOKYMEHTOB U
uH(bOpMaIMK, KOTOpblE  HAXOAATCS B PACHOPSHKEHUM  OPraHoOB,  IMPEIOCTAaBISIIOIIMX
TOCYIapCTBEHHBIE  WJIM  MYHHLUNAIbHBIE  YCIYrH, JIMOO  MOJBEIOMCTBEHHBIX  OpraHam
rOCyAapCTBEHHON BJIACTU WJIM OpraHaM MECTHOTO CaMOYIMpaBJeHHs OpraHu3aluil, y4acTBYIOIIUX B
IIPEIOCTABIIEHUN MYHULUIIAJIBHON YCIYTd, B COOTBETCTBUU C HOPMATHUBHBIMU IIPaBOBBIMU aKTaMu
Poccutickoit ®eneparyy, HOpMaTHBHBIMHU ITPABOBBIMHU aKTaMU MOCKOBCKOM 00J1acTH.

HcuepnbiBaronuii nepeyeHb OCHOBAHM JIS 0TKA3a B IIpUeMe JOKYMEHTOB, HE00X0AMMBbIX
JJIS1 TPEA0CTABJIEHUSI MyHUIIUNIAJIBLHON YCJIYIH

27. OcHOBaHUWU s OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIWMBIX IJISl TPEAOCTaBICHUS
MYHULIMTIATBHONU yCIyrd B AaMuHUCTpanuu paona win M®II, 3akonogarensctBoM Poccuiickoi
®enepanyiv He IPETYCMOTPEHO.

HcyepnbiBaomuii nepevyeHb OCHOBAHMI /IJISl 0TKAa3a B NMPeA0CTABIEHUH MYHUIIUTIATIBHOM
yeayru

28. OCHOBaHMAMH ISl OTKA3a B MPEIOCTABICHIH MYHUITUITAIHON YCIIYTH SIBISIOTCS:

1) BhIsBICGHHE B 3ampoce HAa MPEAOCTABICHUE MYHHIUMAIbHONH YCIYrM HIH B
IPEJCTaBICHHBIX JOKYMEHTAaX HEJOCTOBEPHOM, MCKAaXEHHOM WMJIM HEIMOJHOM MH(pOpMaIi, B TOM
quclie NPEICTABICHUE 3asBUTEIEM JIOKYMEHTOB, CPOK JAECHCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
noctyrieHus B M®IL B COOTBETCTBHM € JEHCTBYIOLIUM 3aKOHOATEIbCTBOM HUCTEK;

2) nonaua 3asiBICHUS U JIOKYMEHTOB JIMIIOM, HE BXOJSIIMUM B ME€PEUYEHb JIUL], YCTAaHOBJICHHBIH
3aKOHOJATEIbCTBOM U MYHKTOM 3 HACTOSIILIET0 aIMUHUCTPATUBHOIO PEITIAMEHTA;

3) HempejCTaBI€HHUE 3asBUTENEM OJHOTO MM Oojiee TOKYMEHTOB, YKa3aHHBIX B IyHKTe 21
HACTOSIIETO aAMUHUCTPATUBHOIO PEIIaMEHTA;

4) TekCcT B 3ampoce Ha MPeJOCTaBICHNE MYHUIUNAIBLHON YCIYrM HE MOJIAeTCsl MPOUYTEHUIO
100 OTCYTCTBYET;

5) sampammBaeMas MH(OpMAIKs HE OTHOCHTCS K BOIPOCAM O MOPSIKE MPEIOCTABICHHUS
KUIHNIHO-KOMMYHAJIBHBIX YCIIYT HACEJICHHUIO.

29. YBenomsieHrne 00 OTKase B MPEAOCTaBICHUN MYHHUIIMIIATBHOM YCIYTH ¢ yKa3aHUEM MPUYUH
0TKa3a MOANNCHIBAETCS YIIOJIHOMOUYEHHBIM JIOMKHOCTHBIM JuiioM KomuTtera u BblnaeTcst 3assBUTEIIO
AUYHO JMOO0 HampapiseTcs Mo moute, auM00 BblAaercs depe3 MOPI[ He mozngHee ciemyroliero
pabouero JHs C JaThl MOANKUCAHUS YBEJOMJIEHHS 00 OTKa3e B MPEIOCTaBICHUHM MYHULUIMAIbHON
YCIIYTH.

30. YBemomieHne 00 OTKa3e B MPENOCTABICHHH MYHHIUTAIBHOW YCIYyTH TIO 3asBJICHHUIO,
NOJAaHHOMY B JJIEKTpOHHOW (opme mocpenctBoM ExauHoro mnoprana rocyaapcTBEHHBIX U
MYHUIIMNIAJBHBIX yeuyr Ju6o [loprana rocynapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr MOCKOBCKOM
00JIaCTH, MOJANKMCHIBAECTCS YIIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JUIIOM KomuTeTa ¢ HCIob30BaHUEM
ANIEKTPOHHON 1U(POBON MoANMCH (PJIEKTPOHHOW MOANKCH) U HANpaBISETCs 3asgBUTENIO uepe3
Enuuelii mopran rocyiapcTBEHHBIX W MYHHMIMIAIBHBIX yciyr jn6o Ilopran rocynapcTBeHHBIX U
MYHUIIMNIAJIBHBIX YCIyT MOCKOBCKOM 00JacTu He MO3AHEE CIEAYIOUIero JAHS C JaThbl NMPUHSATHS
peuieHus 00 OTKa3e B MPEJOCTaBICHUN MYHMIMIIAIBHON yCIyru (€cld MHOE HE MPEeTyCMOTPEHO
3akoHoAarenbcTBOM Poccuiickoit denepanun).

31. 3asBuTenp BIpaBe OTKA3aThCSl OT MPEJOCTABICHUS MYHUIUMNAIBHONW YyCIYrM Ha
OCHOBaHUU JINYHOTO MUCBMEHHOTO 3asIBICHHUS.

IlepedeHb ycayr, He0OXOMUMBIX U 0013aTeJIbHBIX
JJIS1 TPEAOCTABJICHUSI MyHUIIUNIAJIBLHOMN YCJIYIH



32. Yenyru, He0OXOMUMBIE U 00sI3aTeNbHbIC IS IPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH,
OTCYTCTBYIOT.

Ilopsinok, pa3mep U OCHOBAHMS B3UMAHUSI FOCYIAPCTBEHHOM MONLIMHBI WJIM WHOM IIATHI 32
NpeIocTaBjieHne MYHUIUIIAJIbHOM YCIyTIH

33. [IpenocraBienrne MyHUIMIIATBHON YCIYyTH OCYIIECTBISIETCS: OECIUIaTHO.

MaxkcuMasibHBII CPOK 0:KMIAHUSA B OUepeau NMPH MoJayve 3a1poca o MpeIoCcTaBIeHNH
MYHHUIHMNAJIbHON YCJIYyTH, YCJIYTH OPraHUu3aluu, y4acTBYIOLIel B Ipe10cTaBIeHUHU
MYHUIIUNIAJIbHOH YCJIYTH, H TP NOJYYEeHUH Pe3yJIbTaTa NPea0CTABJeHUS TAKUX YCJIYT

34. MakcuMambHbIA CPOK OKUAAHUS B OYEpPEIH IMPH IMOAaYe 3asBJICHUS O MPEAOCTABICHUH
MYHUIMIIAJIBHON YCIYTH U IIPU IOJYYEHUH pe3yJIbTara IPeIOoCTaBICHNUs MYHHIMIIAIBHOW YCIYIH
HE JIOJDKEH MPEBbIATh 15 MUHYT.

OO0cnyKuBaHUE UHBAJINJOB OCYILECTBIISIETCSI BHE OUEPEIH.

TpeOoBaHusi K NOMeNIEeHUIM, B KOTOPBIX NMPEI0CTABIAETCA MYHMIMNIAJIbHAS yCJIyra, yeayru
OpraHu3aNyu, y4acTBYIOIIel B Mpe10cTaBJIeHNd MYHHIMNIAJIbHON YCJIYId, K MecTamM
0KM/IAHUS U TIpHeMa 3asiBUTeJleil, pa3MenieHu0 U 0popMIIeHHI0 BU3YaJIbHOM, TEKCTOBOI U
MYJbTHMeINHHOMH HHGOPMAIIUH 0 NOPS/IKE MPeI0CTABICHUS MYHHIIUNIAJIBHON yCaIyru

35. Ilomemenns, B KOTOPBIX MPEIOCTABISACTCS MyHHIMIIATbHAS YCIyTa, MPEeIIOYTUTEIEHO
pa3MemialTcsl Ha HIDKHUX JTaXaxX 3JaHui ¢ JIOJDKHBI COOTBETCTBOBAaTh CaHUTApHO-
AMUIEMHUOJIOTMYECKHUM IIPaBUJIaM U HOpMaTHBaM.

Bxonel B momemieHus 00OpyIyrOTCS — MAHAyCaMH, pAaCHIMPEHHBIMH IPOXOAAMH,
MO3BOJIAIOIIMMU  00€CTeYnTh OECHpensITCTBEHHbI JOCTYNl WHBAJIUAOB, BKIIOYas WHBAJIUAOB,
MCIIOJIb3YIOLINX KPECHIa-KOJSCKU.

[Ipn MHOM pa3MelleHnr MOMEIIEHUH 10 BBICOTE, JOHKHA OBITh 0OecrieyeHa BO3MOXKHOCTh
MOJTy4eHUs] MyHUIIUTIATbHON YCITyTH MAJIOMOOMIBHBIMU TPYIIIIaMU HACENICHUS.

Bxox 1 BBIX0/ U3 TOMEIIEHU 000pYAYIOTCS YKa3aTeIsIMHU.

[Tomemenne mnpuemMa-BbIIaud JOKYMEHTOB JIOJDKHO OBITH OOOpPYJOBaHO C Y4YETOM
HE00XOMMOCTH MOTyYEHUSI MyHUIIMTIATBHON YCIYyrH BCEMH UHBAUIAMH.

B memsx mpemocTaBieHHs ~MYHUIMOATBHOW  YCIYyTM HMHBaIWIaM  oOecreunBaeTcs
TyOnrpoBaHWE HEOOXOMUMOM JUIsi WHBAIWIOB 3BYKOBOW M 3pUTENBbHON HWH(OpMAIMU, a TaKxke
HAAMKUCEH, 3HAKOB M HMHOW TEKCTOBOW W Tpaduueckoil MHQPOpMAIMM 3HAKAMH, BBITIOTHEHHBIMHU
penbedHO-ToueUHbIM MIpUGTOM bpaiins, nomyck cypaonepeBoAunka U TU(IOCYpIOonepeBOIUHKa,
cO0aKU-TIPOBOTHUKA MTPH HATUYHMH JOKYMEHTA, TOJTBEPKIAIOIIET0 €€ CrelraibHoe 00yueHHe.

B nensx conpoBoxaeHUsl, TpU HEOOXOIUMOCTH, HA TEPPUTOPUU ITPHEMA-BbIAAYH TOKYMEHTOB,
00paTHBILUXCS 32 MOJyYEHHEM MYHUIUIIAIBHON YCIIyTH, Ha3HAYaeTCsl OTBETCTBEHHBIN paOOTHHUK.

36. Mecra ansi MHQOPMUPOBaHUS, NMpeIHA3HAYCHHBIE I O3HAKOMJICHHUS 3asBUTENEH C
nH(OPMAIIMOHHBIMU MaTepUaIaMU, 000PYIYIOTCS HPOPMAITMOHHBIMHU CTEHIaAMH.

37. MecTta 1t OKHIaHHS HA TI0JIa9y FITH TIOJTYYCHHE JOKYMEHTOB O0OPYAYIOTCS CTYIIBSIMH,
CKaMbSIMH.

38. Mecra st 3amoJIHEHHS 3asiBJICHUST OOOPYIYIOTCS CTYJIbSIMH, CTOJAMU (CTOMKaMH) U
oOecrieunBaroTcs 00pa3liaMu 3asBJICHUH, UcUell OyMaroi M KaHUEISIPCKUMH TPUHAICKHOCTAMU
(IIapuKOBBIMU PYYKAMHM ).

39. KabuneTsl i npreMa 3asBUTENEH OJDKHBI ObITh 000pYA0BaHbI WH(GOPMAIIMOHHBIMU
Ta0IMYKaMu (BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOMHeTa;



dbamunuM, WMEHH, OT4YeCTBa M JIOJDKHOCTH  CHEIMAIMCTa,  OCYLIECTBISIOLIETO
MIPEI0CTABIEHNE MYHULIMIIAJBHON YCIYTH.

40. PabGoume wMecTa CHELUAIMACTOB, MPEJOCTABISAIONIMX MYHUIUNAIBHYIO YCIYTY,
000pyAyIOTCS KOMIIBIOTEPAMH U OPTTEXHUKOM, MO3BOJISIONIMMEI CBOEBPEMEHHO U B TIOJTHOM 00BbeMe
NOJy4aTh CIPABOYHYI0 HH(OPMAIHMIO O BOMPOCAM IPEIOCTABICHUS YCIYTH W OpPraHU30BaTh

IpeJ0CTaBIeHNEe MyHUIIMTIAILHON YCIIYTH B TIOJTHOM O0OBbeMe.

IMoxka3aTesn JOCTYNHOCTH M Ka4yeCTBA MYHHMLIMIAJIbHON YCJIYTH

41. TlokazaTesnsiMu 1OCTYITHOCTH IPEJOCTABICHUS MyHULIUIIAIILHON YCIIYTH SBIISFOTCSL:

MPEOCTaBICHUE BO3MOKHOCTH TOYYEHHSI MyHUITUITATLHON YCIYTH B DJIEKTPOHHOH (hopme
wi B ML npepocTaBineHus rocyJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT;

MPEJOCTaBICHUE BO3MOXHOCTH TIOJIY4YEeHUS HHGOPMAIMKM O XOJ€ MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYT'H, B TOM YHCIE C MCIIOJb30BaHHMEM HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

TPAHCHOPTHAS JOCTYIHOCTh MECT NPEI0CTABICHNUS MyHUIIUIIAILHON YCIIyTH;

obecriedeHrne OECHPENATCTBEHHOTO JOCTYNa JUIAaM C OTPAaHWYCHHBIMH BO3MOKHOCTSIMHU
HepeABMKEHHSI K TIOMELIEHUSAM, B KOTOPBIX IIPEIOCTaBISAETCS MyHHIIUIIAIbHAS YCIIYTa;

o0ecrieyeHre MOTy4YeHUsI MyHUIMITATBHON YCIyTH BCEMU HHBAJINIAMU;

pasMmeleHre HH(pOpPMalMK O TMOpPSJIKE IPEeJOCTaBICHUs MYHHULMNAIBHOW YCIyrd Ha
ounmanbHOM caiiTe AJMHHHUCTpAlMM paiioHa, WH(OPMAIMOHHBIX CTEHAAaX, EJWHOM mopraie
roCyJapCTBEHHBIX U MYHUIMNAIBHBIX yciayr, [lopTane rocyaapcTBEeHHBIX M MyHULIMIAIBHBIX YCIIYT
(pynkumit) MockoBckoi o0acTu.

42. TlokazaTensiMu KauecTBa MPel0CTaBICHNS MyHUIIUITAIBLHON YCIIYTH SIBISIOTCSA:

coOJII0ICHHE CPOKOB MPEIOCTABICHNS MyHUIIMITAIbHON YCIIyTH;

COOJIFO/ICHHSI YCTaHOBJIEHHOT'O BPEMEHH OXKHJIaHUs B OYEpEIN MIPU M01aue 3asBICHUS U MIPU
MOJIyYEHUU pe3yibTaTa NPel0CTaBICHUS MyHUIIUITAJbHON YCIYTH;

COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asdBJICHUN Ha MPENOCTABICHUE
MYHULIMNIAJBHOW YCIYIM K OOIIEeMy KOJIMYECTBY 3asBICHMM, TOCTYNUBIIMX B CBA3H C
IpeOCTaBIEeHUEM MYHUIIUTIAIBHON YCIIyTH;

CBOEBPEMEHHOE HANpaBJIEHUE YBEAOMJICHMM 3asBUTENSIM O TMPEAOCTaBICHUU WU
IpeKpalleH!H MPeJOCTaBIEHUS MyHULIUIIAIBHON yCIyTH;

COOTHOIIEHHE KOJMYECTBa OOOCHOBAHHBIX JKal00 TpakJaH M OpraHu3aluil Mo BOIpocaM
Ka4ecTBa M JJOCTYITHOCTH MPEAOCTABICHUS MyHULIMTIAIEHON YCIYTH K O0IIEMY KOJIMYECTBY JKajoo.

HNuble TpeGoBaHMs, B TOM 4YHCJIe YYUTHIBAKOIIME OCOOCHHOCTH OPraHU3aALMU
NpeaocTaBjIeHusi MYHUIIUNAJIbHOM ycayru Ha 6a3e M®II u B 2s1ekTpoHHO0ii popme

43. Opranu3zanys mpeIoCTaBlIeHUsT MyHHIUITATLHON yeiyry Ha 6a3e ML ocymiecTBisercs
[P TUIHOM OOpAICHUH 3asBUTEIS.

44, Opranuzanus npeIoCTaBICHUSI MyHUITUTIATLHON yeayru Ha 6aze M®I] ocymectrisieTcs
B COOTBETCTBHHM C COIJIALICHHEM O B3aUMOJCHCTBUU MeXAy AJIMUHUCTpalled paiioHa Hu
ynosHoMO4YeHHbIM ~ M®II, 3akimtoUyeHHBIM B  TOPSAKE, YCTAHOBIEHHOM  JIEHCTBYIOIINM
3aKOHOJIaTETLCTBOM.

45. Tlpu mpemocTaBiICHUH MYHUIMNAIBHOW yciyru padoTtHukamu ML ucnomHsroTCs
CIIEIYIOIINE aJMIUHUCTPATUBHBIC TTPOLICIYPHI:

1) mpuem 3asBiIeHUS] U TOKYMEHTOB, HEOOXOAUMBIX JI MPEIOCTABICHUS MYHHUIIUIAIbHOM
YCITYTH;

2) dopMHpOBaHUE W HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aIlii ),
YYaCTBYIOIIHE B MMPEIOCTABICHUHA MyHHUIIUIIATILHON YCITYTH;



3) Bblgauya JOKYMEHTA, SBISIOIIETOCS PE3yJbTaTOM MPEAOCTaBICHUS MYHULUMAIbHON
YCIIYTH.

46. 3asgBUTENM MMEIOT BO3MOXKHOCTDH MOJYYEHHUS] MYHUIIMTAIBHOW YCIYTH B 3JIEKTPOHHOMN
dopme c ucnonb3oBaHueM ENWHOTO moprana rocydapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT H
[Toprana rocy1apCTBEHHBIX ¥ MYHHUITUIAIBHBIX yCIyT MOCKOBCKOW 001aCTH B YaCTH:

1) nonmyuenust nHGOPMAIUU O MOPAIKE MIPEIOCTABICHUS MyHULIUTIATBHON YCIYTH;

2) o3HakoMiieHHS C (opMaMu 3asBICHUH M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
MOJIyYeHUsI MYHMIMIIAIBHOM YCIIyrd, oOecredeHusl JAOCTyna K HHUM JUIsl KOMHPOBAaHUS U
3aI0JIHEHUS B 3JIEKTPOHHOM BHU/IE;

3) HampaBiieHHs 3asBICHHS M JOKYMCHTOB, HEOOXOAMMBIX IS MPEAOCTABICHHSI
MYHHULUIIAJIBHON YCIyTH;

4) OCyIIECTBICHHUS MOHUTOPHHIA X0/1a MPEIOCTABICHUS MYHUIIUITATBHON YCIIYTH;

5) moisiydeHus pe3yJsibTaTa NpPEJOCTaBICHUS MYHMUIIMIIAJIbHOW YCIYTH B COOTBETCTBUU C
JIEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

47. llpu HampaBiaeHUM 3asBICHHUS O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyru B
ANEKTPOHHON (popMe ¢ Hcmonb3oBaHUeM EnuHOro moprana rocyaapCTBEHHBIX U MYHHIIMIAIbHBIX
yeayr u [loprana rocymapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYyr MOCKOBCKOM OOJIaCTH 3asBUTEINb
dbopmupyer 3asBI€HHE Ha NPEJOCTABICHHE MYHUIIUIAIHLHOW yCIyrd B (opMe SIEKTPOHHOTO
JOKYMEHTa W TIOANUCBHIBAET €ro HJCKTPOHHON MOANMHMCHI0O B COOTBETCTBUU C TPEOOBAHHUAMU
®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu IPeIOCTaBICHUS
rOCyAApCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

48. Tlpu wHampaBleHUW 3asBICHUS O TMPEJOCTAaBICHUM MYHHUIMIIAILHOM yCIyrd B
AIIEKTPOHHOH (opMe ¢ MCIOIB30BaHHEM EIMHOrO mopTaia rocyapCTBEHHBIX M MYHHIIMIIATBHBIX
yenyr u [lopTana rocynapcTBEHHBIX M MYHUIIMTAIBHBIX ycIyr MOCKOBCKOW 00JacTu 3asiBUTENb
BIIpaBE MPUIOKUTh K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOOUMBIE Jii MpPENOCTABICHUS
MYHUIIUTIATBHONW YCIIYTH, KOTOpble (JOPMUPYIOTCS U HAMPABISIIOTCS B BHUJE OTAETHHBIX (DailjloB B
COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATEIbCTBA.

49. Tlpu HampaBlIeHUU 3asBJICHHS U TMPHJIAraeMblX K HEMY JOKYMEHTOB B AJIEKTPOHHOMN
dbopMe mpeAcTaBUTENEM 3asBUTEINSI, AEHCTBYIOUIUM Ha OCHOBAaHUU JIOBEPEHHOCTH, JOBEPEHHOCTh
JIOJDKHA OBITH TpejcTaBieHa B (hopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOU
MOJIHUCHIO YIIOJTHOMOYEHHOTO JIULA, BBIJABLIETO (ITOAMKUCABIIET0) T0BEPEHHOCTD.

50. Ins oOpaboTKM MEpPCOHANBHBIX IAHHBIX MPH PErHCTPALUU CyObEKTa MEepPCOHAIBHBIX
JMaHHBIX Ha EnuHOM moprane rocyAapCTBEHHBIX M MYHUIMNANbHBIX yciayr u Ha lloprane
roCyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT MOCKOBCKOM 007acTH MOTy4YEeHUE coraacus 3asBUTENs
B COOTBETCTBHH ¢ TpeOoBaHusMH cTatbu 6 DenepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
NEPCOHANBHBIX JaHHBIX» HE TpeOyeTcs.

51. MyHunumnanpHas yciiyra MOXeT ObITh NMpEeoCTaBlI€HAa B 3JEKTPOHHOU (opme uepes
nuYHbIN kabuHeT Ha [lopTrane rocynapcTBEHHBIX U MYHUIIUIATBHBIX YCIyT MOCKOBCKOW 00iacTu,
o0ecrnevynBaroIIeM 3alUTy ePCOHATbHBIX TaHHBIX.

52. 3asBUTENSAM TPEIOCTABISAETCS BO3MOXKHOCTD JIJISl TIPEBAPUTEIHHON 3alUCH Ha TOady
3asBJIEHUS U JJOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTaBICHUSI MyHULUNIANbHON ycimyru B ML,
[IpenBapuTenpHast 3amuch MOXKET OCYIIECTBIATBCA CIEAYIOIMIMMHU CIIOCOOAaMU IO  BBIOODPY
3asBUTEIIS:

P TUYHOM OOpaieHuu 3asButens B MOLI;

o Tenepony MOII;

B DJIEKTPOHHOH (opme, uepe3 opuruanbHbiil calt MOL.

53. IIpu npenBapuTEILHOM 3aMMCH 3asBUTEH COOOIIACT CIASAYIOIINE IaHHbBIC:

Uit (PU3UYECKOTO JIUIA, WHANBUAYAIBHOTO TMPEANpUHUMATENS: (HaMUTUIO, UMSI, OTYECTBO
(mocnegHee MpyU HATUYUN);

JUIS FOPUMYECKOTO JINIA: HAMMEHOBAHHE IOPUINYECKOTO JINLIA;

KOHTaKTHBIN HOMep TenedoHa;

aJpec MEKTPOHHOU MOYTHI (IIPU HAJIUYHUN);



XKellaeMble aTy U BpeMsl IMOJauu 3asBIICHUS U JJOKYMEHTOB.

54. CornacoBaHue C 3asBUTEISIMU JaThl U BPEMEHU MOJA4M 3asBJICHUS U JJOKYMEHTOB B
MOI] ocymectBisercs He mo3aHee | (omHOro) pabodero AHS A0 JHA TOJAYM 3asBICHUS U
JIOKYMEHTOB.

55. 3asgBUTEN0 COOOIIAIOTCA JaTa U BpeMs IOJAauM 3asBICHHUS U JOKYMEHTOB, OKHO
(kabuHeT) mpuema, B KOTOpbIE cleayeT oOpaTuThes. Ilpu nuYHOM OOpalieHuu 3asiBUTEIIO
BBIJIACTCS TAJOH-TIOATBEPIKJICHHE. 3asBUTEINb, 3aIIMCABIIUICS HA MPUEM uepe3 O(pUIMaNIbHBIA CaiT
M®OII, MOkeT caMOCTOSTEILHO OCYILIECTBUTH PaclieyaTKy aHaJIora TajloHa-TIOITBEPKICHUSI.

56. 3anuch 3asgBHUTENEH Ha OINPEICICHHYIO JaTy 3aKaHYMBACTCS 32 CYTKH J0 HACTYIJICHHS
3TOM ATHIL.

57. Ilpu ocCylIeCTBICHUU TPEABAPUTEIHHON 3alMCH 3asBUTENb B 00S3aTEIBHOM HOPSIKE
uH(GOPMHUPYETCS O TOM, YTO IpeIBapUTENIbHAS 3aIUCh AHHYJIUPYETCS B Cllydyae €ro HEsIBKU I10
HCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

3agBUTENSAM, 3alHCABIIMMCA Ha TpueM 4depe3 oduuuanbHbli cadt M®LI, 3a 1 genp 10
npremMa OTIPABISETCS HAIOMUHAHKUE Ha YKa3aHHBIN aJipec 2JIEKTPOHHOM MOYTHI O JaTe, BpeMEHU U
MecTe MpHema, a Takke HMHbopManus 00 aHHYJIMPOBAHUH IPEIBAPUTEIILHON 3amucu B cllydae
HESIBKHU 110 HICTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHH IpHeMa.

58. BasBUTENH B 1I000E BpeMsl BIIpaBe O0TKA3aThbCs OT MPEABAPUTEIHHON 3aIlUCH.

59. B orcyrctBum 3asBUTENEH, OOpaTUBIIMXCS MO TPEABAPUTEIBHON  3aIlncH,
OCYIIIECTBIISICTCS TIPUEM 3asgBUTENEH, 0OpAaTUBIINXCS B MOPSIKE OUEPEIH.

60. I'padux npumema (TpueMHOE BpeMs) 3asBHTEICH IO MPEIBAPUTCIHLHON 3aIUCH
ycraHaBnuBaeTcsi pykoBogutenem MOIl B 3aBHCUMOCTHM OT HMHTEHCHUBHOCTH U KOJMYECTBa
oOpaleHuu.

I1l. CocraB, noc/ie10BaTeJJbHOCTb U CPOKH BHINOJTHEHUSA
aIMHHHCTPATHUBHBIX Npoueayp (aeiicTeuii), Tpe0OBAHUS K MOPSIAKY
HUX BbINOJTHEHUS, B TOM YHCJIe 0COOEHHOCTH BBLINOJIHEHHUS
aJIMHHHUCTPATHUBHBIX npouenyp (aercreuii) B MOIL]

61. [IlpenocraBieHne MYyHHMLIMIAIBHOM yCIyrM BKJIIOYaeT B ce0s  cleayronue
a/IMAHUCTPATUBHBIE TTPOIETYPHI:

1) npuem 3asBICHUS M TOKYMEHTOB, HEOOXOAUMBIX ISl MIPEAOCTABICHUS MYHHUIMITAIBHOM
yCIyrHy,

2) HarpaBJIeHHEe KoMIUIeKTa TokyMeHToB U3 M®I] B Komurer;

3) peructpanusi  3asBICHHS ¥ JIOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEIOCTABICHHUS
MYHUIIUTATBHON YCIIYTH;

4) o00paboTka W MPeIBAPUTEIILHOE PACCMOTPEHHE 3asBACHHUS M MPEACTABICHHBIX
JIOKYMEHTOB;

5) npuHATHE pEUICHUs] O MPEIOCTaBICHUU (00 OTKa3e MPEJOCTABICHUS) MYHHUIUIIATbHON
yCIIyTH;

6) BbIIaua JTOKYMEHTA, SIBISIOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUS MYHHUIUIATbHON
YCIIYTH.

BJiok-cxema npeocTaBiaeHuss MyHUIMIAJIBHON YCJIYIH

62. briok-cxema TMOCIEAOBAaTEIbHOCTH JCWCTBUH MpPU TMPENIOCTABICHUHM MYHHLHUIAIbHOM
YCIYTH pa3MeIlaeTcsi Ha MHGOPMALMOHHBIX CTEHAAX B IOMELIEHUH, IPEHA3HAYeHHOM JUIsl TpHeMa
JIOKYMEHTOB.

IIpuem 3asiBIeHNSI U JOKYMEHTOB, HEO0OX0OAUMBIX
AJIS1 IPeJ0CTABJIEHUSI MyYHHIMIIAJIbHOMN yCJIYyrd



63. OcHoBaHMeM /Jisi Hayaja BBIIOJIHEHUS AJMHHUCTPATHBHOM TPOLEAYpPHI SBISETCS
IIOCTYIUICHHE 3asBJICHUS M IPWIAracMbIX K HeMmy AOoKyMeHTOoB B M®II[ nocpeacrBom JIM4HOroO
oOpallleHus1  3asBUTENII WM IOCPEACTBOM  TEXHMUYECKMX cpeactB EauHoro moprana
TrOCYAAPCTBEHHBIX U MYHHLMIAIBHBIX yciayr win [loprana rocyniapcTBEHHBIX M MYHHMIMITAJIBHBIX
yciryr MockoBcKol 00macTu.

64. Jluimom, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPAaTUBHOM MpOLEAypbl MO IpUeMy
3asBJICHUS U IPWIAraeMbIX K HEMY JOKYMEHTOB, sABiisgeTcs cnenuanuct MOLI.

65. Ilpuem 3asBieHUS U NpUIaraeMbIX K HEMY JOKYMEHTOB ocyuecTtBisercs B MOI[ B
COOTBETCTBUM C COIVIAILIEHUEM O B3aUMOJCHCTBUM MEXIy AIMUHUCTpauued paiiona u MOII,
3aKJIFOYCHHBIM B YCTAaHOBJICHHOM IOPSAKE, €CIIM UCIOJHEHUE NaHHOU MPOLELyphl IPELyCMOTPEHO
3aKJIIOYCHHBIM COITIAIICHUEM.

66. Ilpu nocTymieHMH 3asBIEHUS W TPUWIAraéMblX K HEMY JOKYMEHTOB IIOCPEICTBOM
oOpaieHust 3asButenss B MOILI, cneuuanuct, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALUIO
JIOKYMEHTOB, OCYLIECTBIIET CIELYIOILYIO IIOCIEA0BaTEIbHOCTD NEHCTBUI:

1) ycraHaBiaMBaeT mpeaMeT o0parieHus;

2) yCTAaHABIMBACT COOTBETCTBHE JIMYHOCTH 3asBUTENS JOKYMEHTY, YAOCTOBEPSIOIIEMY
JMYHOCTS (B CIIy4ae, €ClIv 3asBUTEIIEM SBISIETCS (DU3MUYECKOE JTUII0);

3) npoBepsieT HATMYKE JOKYMEHTA, YOCTOBEPSIOIIETo MpaBa (IIOJTHOMOYKS) IIPEICTABUTEIIS
(U3UYECKOTO UM IOPUAMYECKOTO JIMLA (B clIy4yae, eCiM C 3asBlIeHUEM o0pallaercs NpeacTaBUTEb
3asIBUTEIIS);

4) OCylIECTBIISICT CBEPKY KOIUI MPEACTABICHHBIX JOKYMEHTOB C MX OPUTHHAJIAMH;

5) mpoBepsieT 3asBICHHEC M KOMIUIGKTHOCTh IPHUIAaracMblXx K HEMY JOKYMEHTOB Ha
COOTBETCTBHE TIEPEUHIO JOKYMEHTOB, IPEIYCMOTPEHHBIX ITYHKTOM 21 aJIMHUHUCTPAaTUBHOTO
pENIaMEHTa,

6) mpoBepsieT 3asBICHUE M IpHJaraeMble K HEMY JOKYMCHTHI Ha HaJM4YUE TMOJYUCTOK,
IIPUIHCOK, 3aYEPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX HMCIPABICHUN, CEPBE3HBIX NOBPEKACHUN,
HE MO3BOJISIOIIMX OAHO3HAYHO MCTOJIKOBATh UX COAEP/KAHHUE;

7) oCyILIECTBISIET IPUEM 3asBICHUS U JOKYMEHTOB 10 OIHKCH, KOTOpas COACPKUT TOJHBIH
IIEpEYCHb JOKYMEHTOB, MPEJICTABICHHBIX 3asIBUTENIEM, a P HAJIWNYHUH BBISIBJICHHBIX HEAOCTATKOB -
UX OIMCaHMUE;

8) Bpy4aeT KOIMHUIO OIUCH 3asSBUTEIIO C OTMETKOM O JaTe MpUeMa 3asBICHUS U MPUIIaraeMbIX
K HEMY JOKYMEHTOB;

9) mpu HaIMYMM BCEX JOKYMEHTOB M CBEACHUH, NPEIyCMOTPEHHBIX MyHKTOM 21
aJIMMHHMCTPAaTUBHOIO PEIIAMEHTA, IEepelaeT 3asBICHUE W IPUIAraéMple K HEMY JOKYMEHTHI
crenuanucty M®LI, 0OTBETCTBEHHOMY 3a OpraHU3alI0 HAIPABIICHUS 3asBJICHUS U MIPUJIAraeMbIX K
HeMy JOKyMeHTOB B Komurer.

67. Cnenmamuct MOL], OTBETCTBEHHBI 3a OpraHWU3AIMIO HANpPABJICHUS 3asSBICHUS U
IIPUJIaraéMbIX K HEMY TOKYMEHTOB B KomuTeT, OpraHu3yer nepenady 3asBiICHUS U MIPUIAraeMbIX K
HEMY JIOKYMEHTOB B KOMHUTET B COOTBETCTBUU C 3aKJIFOYEHHBIM COIVIAIIEHUEM O B3aMMOJICHCTBUH
MeX1y AnMuHHCTpanuen paiiona u MOLI.

68. MaxkcuManpHOE BpeMsi MpHeMa 3asBICHUS M IPHJIaraeMblX K HEMY JOKYMEHTOB TIpH
JMYHOM OOpAaIlleHUH 3asiBUTENS HE PEBbIIaeT 15 MUHYT.

69. Ilpu OTCYTCTBHM Y 3asiBUTENs, OOpaTHBILIETOCS JIMYHO, 3aIlOJIHEHHOTO 3asBICHUS HIIH
HEIPaBUIILHOM €ro 3amnojHeHud, crnenranuct M®I[, oTBeTCTBEHHBIN 3a MPHUEM JOKYMEHTOB I10
MYHHUIUIIAJIBHON yCIyre, KOHCYJABTUPYET 3asBUTEIIS 10 BOIPOCAM 3aII0JIHEHHUS 3asBJICHUS.

70. B ciyyae mOCTYIUIEHHUs 3ampoca M MPUWIAraeMbIX K HEMY JOKYMEHTOB (IIpU HAJM4YWU) B
UIEKTPOHHON QopmMe nocpenacTsoM EanHoro moprana rocyiapCTBEHHBIX M MyHULMIAIBHBIX YCIyT
win [loprana rocynapcTBEHHBIX M MYHUIMMNAIBHBIX YCIYT MOCKOBCKON OOJAaCTH CHEHUATUCT
M®II, OTBETCTBEHHBIA 3a MPUEM JIOKYMEHTOB IO MYHHUIMNAJIBHOW YCIYre, OCYHIECTBISET
CJIEIYIOILYIO ITOCIIEI0BATEIbHOCTD ICUCTBUM:

1) npocmaTrpuBaeT AEKTPOHHBIE 00pa3bl 3asIBJICHHS U IPUIAraéMbIX K HEMY JOKYMEHTOB;



2) ocyIecTBISIET KOHTPOJIb MOTYYEHHBIX 3JIEKTPOHHBIX 00pa30B 3asBJICHUS U MPUIIaraeéMbIX K
HEMY JOKYMEHTOB Ha IIPEIMET LIEJIOCTHOCTH;

3) ¢pukcupyer gary noaydeHus 3asBICHUS U MPHJIAraeMbIX K HEMY JOKYMEHTOB;

4) B citydae, eciy 3asBJICHUE U IIpUJIaraeMble K HEMY JJOKYMEHTBI HE 3aBE€PEHbI 3JIEKTPOHHOM
IIOJAIACHI0 B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOIATEJILCTBOM, HAIIPABISAET 3asBUTEIIO 4Yepes
JUYHBIA KaOWMHET YBEJAOMJIEHHME O HEOOXOAMMOCTH MpPEJCTaBUTh 3asBICHUE U IpUJIaraeMble
JOKYMEHTBI, TOANMCAHHBIC 3JCKTPOHHON MOANMUCHIO, MO0 mpenctaButh B MOL] noanumHHUKH
JIOKYMEHTOB (KOIIMHM, 3aBEPEHHbIE B YCTAHOBJIIEHHOM IIOpsZIKE), YKa3aHHbIX B IyHKTe 21
aJMUHUCTPATUBHOIO PEINIAMEHTA, B CPOK, HE IPEBBIIIAIONIMN 5 KaICHIApHBIX JHEHM C JaThbl
HOJIY4EHUs 3asBJICHUS U IPUIAraeMbIX K HEMy JJOKyMEHTOB (IIpY HAJIMYKMH) B IIEKTPOHHON (hopMe;

5) B cuydae, eciaM 3asBICHME U IPUIAracMble JOKYMEHTBbl IOJIMCAHbl JIEKTPOHHOU
IOJIHUCHI0 B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHONATEIICTBOM, HAIPABIIAET 3asSBUTENII0 4epe3
JMYHBIA KaOWHET YBEJOMJICHUE O TIOYYCHUH 3asiBICHHS U TPUIIAraeéMbIX K HEMY JOKYMEHTOB.

71. MaxkcuManbHbIi CpOK BBIIOJIHEHUS AIMHUHMCTPATUBHOM IpOLEAYphl IO IpUeMy
3asBJICHHS M IpWJIAaraéMblXx K HEMY JIOKYMEHTOB HE IpeBblmaeT 1 pabouuii AeHb C JaThl
IIOCTYIUICHHUS 3asiBJIICHUA U IIPUJIAraeMblX K HEMy JOKyMeHToB B ML,

72. Pe3ynbraroM WCIONHEHHS aAMHHUCTPATHBHOM MpPOIEIyphl 1O TpPUEMY 3asBICHHUS WU
IIPWJIAraeMbIX K HEMY NOKyMeHTOB B MOI] sBisiercs — mepenada 3asBICHUS U IPUIAraeMbIX K
HEMY JIOKYMEHTOB B Komurer.

73. CnocoOoM ¢ukcanuu pe3yabTaTra HCHOJHEHUS aJMUHUCTPAaTUBHOW MpPOLEIyphl IO
IIPUEMY 3asBJICHUS U NPUIAraeMbIX K HeMy N0KymMeHTOB B M®II sBisercsa onmuce ¢ OTMETKOH O
Jlate IpueMa 3asBJICHUS U NPUIATaéMbIX K HEMY JOKYMEHTOB WJIH YBEJOMJICHHE O IOJIy4E€HUU
3asBJICHUS U IPUJIAracMbIX JOKYMEHTOB.

HanpasiieHue KOMILUIEKTA JOKYMEHTOB M3
M®I]I B Komurer

74. OcHOBaHHMEM JIJIsl HaYajla UCTIOJHEHUS aJMUHUCTPATUBHOM MPOIEAYPHI IO HAMPABIECHUIO
KoMIUieKTa JokyMeHTOB u3 MO®PI[ B Komwurter sBusiercs mocrymienue B MO®PL] nokymeHTOB,
MPETyCMOTPEHHBIX MTYHKTOM 21 a IMUHUCTPATUBHOTO PETIIaMEHTA.

75. JIOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN MPOILIETYPHI
10 HaIpaBJICHUIO KOMILIEKTa JoOKyMeHTOB n3 M®I] B Komurer, siBisiercs pykoBoautesib MOLI.

76. Cnocobom ¢ukcanuu pe3yapTaTa HCIOIHEHUS aJIMUHUCTPATUBHOM MpOLEAyphl IO
HaIlpaBJIEHUIO KOMILIEKTa JOKyMeHTOB u3 M®I] B Komurer sBisercsa onuce ¢ OTMETKOM O Aare
IpueMa 3asBJIEHUS M MPWIATAEMbIX K HEMY JOKYMEHTOB WM YBEIOMJIEHHE O IIOJy4YCHUU
3asIBJICHUS U TIPUJIAra€MbIX K HEMY JJOKYMEHTOB.

77. Pe3ympraToM agMUHUCTPATUBHON TMpOIEAypHl SBISETCA TMepenada 3asBICHUS U
JIOKYMEHTOB, IMPEAYCMOTPEHHBIX TYHKTOM 21 aJIMHHHCTPATHBHOTO periamMenTa B Komurer.

Perncrpanus 3asiBjieHUs1 M JOKYMEHTOB, He00X0IMMBIX
AJIS IPe0CTaBJeHHsI MYHHIUNIAIbHON YCIyru

78. OcHoBaHMEM ISl Hayala MCIIOJHEHUS aIMUHUCTPATUBHOUN MPOIETyphl IO PETUCTPALIUN
3asBJICHUA U JOKYMCHTOB, HGO6XO}II/IMI)IX A IPpEAOCTAaBICHUA MYHHHHHaHBHOﬁ YCIyru sBJIACTCA
MOCTYIUICHUC 3adBJICHHUA W IMpHJIaracMblX K HEMY JOKYMCHTOB, HAIIPABJIICHHBIX B IMOPAOKC
nHpopmarmonHoro B3aumoaeucTBus n3 MOIL] cnenmammcry Kommurera, OTBETCTBEHHOMY 3a
PErUCTPALMIO JOKYMEHTOB 10 MyHUIIUIIAIbHOU YCIIYTH.

79. JIuiom, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEypHI [0 PETUCTPALIUN
3asABJICHUA U JOKYMCHTOB, HGO6XO,Z[I/IMBIX AJI TIPpEIO0CTAaBJICHU A MYHHHHHaHBHOﬁ YCIIyru, ABJISACTCA
crnenuaauct Komurera.



80. Crnenmamuct KomureTra, OTBETCTBEHHBIH 3a MPEAOCTAaBICHHE MYHHUIIMIIAJIBHON yCIyTH,
OCYUIECTBJIICT PETUCTPALAIO 3asBJICHUS U NPUIAracMbIX K HEMY IOKYMEHTOB B COOTBETCTBHUHU C
IIOPSIIKOM JIEJIONIPOU3BO/ICTBA, YCTAHOBIECHHBIM B KoMUTETE, B TOM YHCIIE OCYLIECTBISIET BHECEHUE
COOTBETCTBYIOIIMX CBEJCHMH B JKypHal perucTpauud oOpalleHul o MperocTaBIeHUU
MYHUIIUTIAIBHON YCIYTH U (MJIM) B COOTBETCTBYIOIIYIO HH()OPMALIMOHHYIO CUCTEMY.

81. Peructpanus 3asBiaeHHs U IPUIAracMbIX K HEMY JOKYMEHTOB, HAIIPABIECHHBIX B MOpPSIKE
uHpopMarmonHoro B3aumoneicTBust 3 M®LI, ocymiecTBisiercs B CpOK, HE MpeBbIIIAIOMUN |
pabodyero AHs, C JaThl MOCTYIJICHUS 3asBJICHUS U IPUIIAraeMbIX K HEMY JJOKYMEHTOB.

82. Peructpanms 3asBICHHS M TPHIATAEMBIX K HEMY JOKYMEHTOB, IOJYYCHHBIX B
JIEKTPOHHOM (opme depe3 EnuHbI mopTan rocynapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT WU
[TopTan rocyaapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT MOCKOBCKOW 007acTH, OCYIIECTBISETCS HE
no3jHee 1 pabouero AHsl, CIEAYIOIIETO 3a JHEM UX MTOCTYIICHHSL.

83. Ilocne peructpanuu B Komurere 3asiBIeHHE W TpWiIaraéMble K HEMY JOKYMEHTHI
IIPUHUMAIOTCA K PacCMOTPEHUIO clienuanucTtoM KoMurera, OTBETCTBEHHBIM 3a IIPENOCTAaBICHUE
MYHULIMTIAJILHOW YCITYTH.

84. Pe3ynbTaroM UCIOJIHEHHs aAMUHUCTPATUBHOM MPOLEyphl M0 PErUCTPALUU 3asBICHUS U
IIPUJIAraeMbIX K HEMY JJOKYMEHTOB, SIBJIICTCS IIPUHATHE K UCIIOJIHEHUIO 3asBICHUS U IIPUJIAraeMbIX
K HEMy JOKyMEHTOB creuuanucrom Komurera, OTBETCTBEHHBIM 3a IIPEJOCTABIICHUE
MYHULIMTIAJILHOW YCIYTH.

85. CnocoOoM ¢ukcanuu pe3yabrara HCHOJIHEHUS aJMUHHCTPAaTUBHOW NPOLEAYPHI 110
perucTpanuu 3asBICHUS M IPWIAraeMbIX K HEMy JOKYMEHTOB B Komurere SBISIETCS BHECEHHE
COOTBETCTBYIOIIMX CBEJCHMH B JKypHal perucTpanuu oOpalleHuil o MNperocTaBIeHUU
MYHUIIUTIAIFHON YCIIYTH WIIM B COOTBETCTBYIOIIYIO HH(pOpMAIMOHHYIO cucteMy Komurera.

O6pa6oTka u npeABapUTEIbHOE PACCMOTPEHHUE 3asiBJIECHUS
| NPEICTABJIEHHBIX TOKYMEHTOB

86. OcHoBaHMeM [Jisl Havalla UCIIONHEHUS afMUHUCTPATHBHON MPOIENyphl IO 00paboTkKe U
MPEABAPUTEIIBHOMY PACCMOTPEHUIO 3asBJICHUS W TPUIAraéMbIX K HEMY JOKYMEHTOB SIBISETCS
MOCTYIJICHUE 3asBJICHUS U TMpUJIAaraéMblX K HEMY JOKYMEHTOB creuunanucty Komurera,
OTBETCTBEHHOMY 32 MPEIOCTABICHUE MYHHUIIUITAIGHON YCIYTH.

87. JIutiom, OTBETCTBEHHBIM 32 BBIMIOJHEHHE aIMUHUCTPATUBHOM MpOIeIyphl 10 00paboTKe 1
MPEBAPUTEIIBHOMY PACCMOTPEHUIO 3asBJICHUS M IPEJACTABICHHBIX JOKYMEHTOB, SBIIAECTCS
cnenuamuct Komurera.

88. Cnemmamuct Kommurera, OTBETCTBEHHBIN 3a TPEIOCTABICHUE MYHHIIMITAILHOW YCIYTH,
OCYILECTBIIAET CIECAYIOLIUE ACHCTBUS:

1) mpoBepseT KOMIUIEKTHOCTh TPEACTABICHHBIX 3asABUTEICM JOKYMEHTOB [0 MEPEYHIM
JIOKYMEHTOB, IPETyCMOTPEHHBIX MyHKTOM 21 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) ycTaHaBNWMBaeT HAJIW4YHWE WJIM OTCYTCTBHE OCHOBAHHUS JUISI  MPEJOCTaBICHUS
MYHULIMTNIAJIBHON YCIIYTH;

3) mpoBepsieT 3asBICHHWE W TpHIaraéMble K HEMY JOKYMEHTHl Ha HAJIMYHUE TOAYHCTOK,
MPUIIHCOK, 3aYEPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABJIEHUN, CEPbE3HBIX MOBPEXKICHUM,
HE MO3BOJISIIOIINUX OJTHO3HAYHO UCTOJIKOBATh UX COJEPKAHNUE;

4) mpu OTCYTCTBUU OJHOTO WIIK OOJIee TOKYMEHTOB M3 YHCIa JOKYMEHTOB, MIPEIyCMOTPEHHBIX
nyHKTOM 21 aJAMHUHUCTPATUBHOTO pETJIaMEHTa, a TakKe NPH BBISIBICHUM B 3ampoce Ha
MPENOCTABICHUE MYHULIMIIAJIBHOW YCIYTM WM B IPEACTABICHHBIX JTOKYMEHTAaX HEIOCTOBEPHOM,
MCKOKEHHOW WM HETMOJHOW WH(OpMaruu, B TOM YHCIE MPU TPEACTABICHUU 3asBUTEIIEM
JIOKYMEHTOB, CPOK JICICTBUTENBHOCTHA KOTOPBIX HA MOMEHT NOCTyIUIeHUs: B M®IL] B cooTBETCTBUH C
JICUCTBYIOIIUM 3aKOHOJATEIHLCTBOM MCTEK, MOAAY€ 3as4BICHUS U TOKYMEHTOB JIUIIOM, HE BXOASIIUM
B MEpeYeHb JIMI, YCTAHOBJIEHHBIM 3aKOHONATEJIHCTBOM M IYHKTOM 3  HACTOSIIETO
aIMUHUCTPATUBHOTO PEINIAaMEHTa, WM B Cly4ae, €CIM TEeKCT B 3alpoce Ha MPEeJOCTaBICHUE



MYHUIUTIAIBHON YCIYTH HE MOJAAETCs MPOUYTEHUIO JINOO OTCYTCTBYET, TOTOBUT IMPOEKT OTBETa 00
OTKa3e B MPEAOCTaBICHUH MYHHUIIUIAIBHOMN YCIyTH;

5) B ciydae HaJW4Ms IOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 21
aJMUHHCTPATUBHOTO pEIIAMEHTa, U NPU OTCYTCTBUM BBISIBICHHBIX B XOJA€ MPEIBAPUTEIHHOIO
pacCMOTpEHHUs 3asBICHHUS M MPUIAraéMblX K HEMY JOKYMEHTOB OCHOBAaHUI /s OTKa3a B
MPEIOCTABIEHUHM MYHUILIMNAIBHOM YCIIYTH, MEPEXOAUT K OCYIIECTBICHHUIO aJIMHHHUCTPATUBHOM
IPOIEYPHl MPUHATHS PEIICHUS O MPEJOCTaBICHUH (00 OTKa3e MPeaOCTaBICHU) MyHUITUIATIbHON
YCIIYTH.

89. MakcuManbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOW MpPOIENyphl MO 00paboTKe U
MPEBAPUTEILHOMY PACCMOTPEHMIO 3asiBICHUS M IMPWJIAraéMblX K HEMY JOKYMEHTOB HE MOXKET
npeBblmare 3 (Tpex) pabouux AHEH ¢ Jarbl MOCTYIUICHUS 3asBJICHHUS M IpUJIaraeMblX K HEMY
nokyMeHToB B Komurer.

90. Pe3ynpraTroM agMHHHCTPATHBHOM TMPOLEAYPHI MO OOpabOTKE M MPEABAPUTEIHLHOMY
PacCMOTPEHHUIO 3asiBICHUS M TMpPHIAraéMbIX K HEMYy JOKYMEHTOB SIBISETCA IMEepexod K
OCYUIIECTBIICHUIO aJMUHUCTPAaTUBHOW MPOLEAYPbl MNPUHATUS PEIIEHUs O IMpenocTaBieHuu (00
OTKa3e MPeAO0CTaBICHHS ) MyHHUIIUIIATIBHON YCIIYTH.

91. Ilpu oOpamieHUN 3asBUTENS 32 IMOJYYCHHEM MYHHIHMIAIBHON YCIYTH B SJIEKTPOHHOU
dopme cnenmanuct Komwurera Hampaenser Ha EnuHBII mopTanm  rocyiapcTBEHHBIX U
MYHUIUIATBHBIX ycryr win [lopTan rocymapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr MOCKOBCKOM
001acTl TMOCPECTBOM TEXHHUYECKHX CPEICTB CBSI3U YBEIOMIIEHHE O 3aBEPILICHUU HCIOIHEHUS
aJIMAHUCTPATUBHON MPOIeTyphl IO 00pabOTKE M MPEaBAPUTEILHOMY PACCMOTPEHUIO 3asBICHUS U
IpujaraéMbIX K HEMy JOKYMEHTOB C YKa3aHHEeM pe3ylbTara OCYIIECTBICHHS JaHHON
aJIMAHUCTPATUBHOU MPOIETYPHI.

92. CnocoboM ¢ukcanuu pe3ynbTara UCIIOJIHEHUsS aJ]MUHUCTPATUBHOM MPOLEAYpHI SBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEIECHUN B JKypHajJ PETUCTpallMy OOpalleHWi O MpeaoCTaBICHUU
MYHUIUNAIBHON YyCIyrn M (WIM) B COOTBETCTBYIOIIYIO HH(OPMALMOHHYK CcHCTEMY (MOIYIb
OKa3aHUs yCiyr).

IIpunsiTHe pemieHus: 0 npenocTaBjieHnu (00 oTkase
Npe0CTABIEHNS) MYHHIUIIAJbHON yCIyru

93. OcHoBaHMeM /AJis Hauaja MCIOJHEHHWs aAMMHUCTPAaTHBHOM MpOLEeIypbl MO MPUHATHIO
pelieHns O MpenocTaBleHUU (00 OTKa3ze B MPENOCTaBICHWH) MYHMIMIAIBHOW YCIYTH SIBISETCA
HaJIMYME TOJHOTO MaKeTa JOKYMEHTOB, HEOOXOAMMOTrO MJsi MPEIOCTaBICHUS MYHUIMIAIbHON
YCIIYTH.

94. Cnenuanuct Komurera, OTBETCTBEHHBIN 3a NMPEAOCTaBIEHUE MYHUIUIAIBLHON YCIYyTH B
CPOK He mo3aHee 15 kaneHAapHBIX AHEW ¢ AaThl pEeruCTpaliy 3asBICHUS U MPHJIaraéMbIX K HEMY
JIOKYMEHTOB, OCYILECTBISAET MOATOTOBKY OTBETA ¢ MOTHMBHUPOBAaHHBIM OTKa30M B IPEAOCTABICHUU
MYHUIIMIIAJIBHOM YCIYTU WM OTBET, COAEp alllui 3arpamivBaeMyi0 MHQOPMALMIO U HArpaBIIsieT
€ro Ha MOJIUCH YITOJIHOMOUYEHHOMY J0JKHOCTHOMY JHIly Komurera.

95. TloanucaHHBI OTBET ¢ MOTHBHPOBAaHHBIM OTKAa30M B INPEIOCTABICHUHA MYHHIIATIATBHON
YCIOYyrd WM OTBET, COAEpXKaIMi 3ampamiBaeMylo HHQoOpManuio, He Mo3qHee padodero AHA
CIEYIOIIEro 3a JHEM MOJINUCAaHUs BHOCUTCS B COOTBETCTBYIOUIMI KypHaJl pPErUCTpaluu
oOpalieHUid O TPeNOCTAaBICHUH MYHUIMNAIBHOW YyCIyru W (WJIM) B COOTBETCTBYIOIIYIO
MH(OPMAITMOHHYIO CUCTEMY (MOAYJIb OKa3aHUs yCIIyT).

96. PesynbTaroM aJIMUHHCTPaTUBHOW TMPOLEAYPbl TNPHUHATUS  PEIICHUS  SBISCTCA
NOJNUCAaHHBII MOTHBHPOBAHHBIM OTKAa3 B MPEIOCTABICHUNM MYHMIMIIAIBHOM YCIYIM WX
NUCbMEHHBIN OTBET, COACPIKALINM 3arpalInBaeMyro HH)OpMaIHIo.

97. O0mmMii MakCUMabHBIM CPOK BBHITIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI HE JOJIKCH
npeBbimarh 20 KaleHJapHBIX JHEH C JaTbl MOCTYIUICHUS 3asBICHUS U TMPHIATAaEMBIX K HEMY
JIOKYMEHTOB B KomuTer.



98. Ilpu oOpamieHUM 3asBUTENS 32 MOJYYCHHEM MYHHMILMIAIBHOM YCIYTW B 3JIEKTPOHHOU
dopme cnenmanmuct Komwurera HampaBiuser Ha EQuHBIA  TmOpTanm  roCylapCTBEHHBIX U
MYHUIUIATBHBIX ycayr win [lopTan rocygapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr MOCKOBCKOM
00JIacTH TIOCPEACTBOM TEXHUYECKUX CPEACTB CBA3HM YBEAOMJICHHE O 3aBEpIICHHH HCIIOJHEHUS
aJIMAHUCTPATUBHOM MPONEAYpPHl C yKAa3aHHWEM pe3yibTara OCYIIECTBICHUS aIMHUHHCTPATHBHON
HPOLIEAYPHI.

99. Cnioco6oM ¢ukcanuu pe3yabraTa UCIIOTHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISIOTCS
BHECCHUE COOTBETCTBYIOIIMX CBEIACHUI B JKypHaJ PETUCTPALMH OOpalIeHWH O NpPEelIOCTaBICHHH
MYHUIUIAIBHOW YCIyrd ¥ (WIM) B COOTBETCTBYIOIIYIO HH(OPMAIIMOHHYIO CHCTEMY (MOIYIb
OKa3aHMS YCIyT).

Bbi1aua 1oKyMeHTA, SIBJISIONIET0Cs Pe3yJIbTATOM NPea0CTABIEHUS
MYHMUIMIAJIbHON YCJIYIH

100. OcHoBanueM Juisg Hadaja aAMHUHUCTPATHUBHOW MPOIENyphbl MO Bbllade (HAIPABICHUIO)
JIOKYMEHTA, SIBJISIIOLIErOCS pe3ysbTaTOM MPEIOCTABICHUS MYHHUIMNAIbHON yCIyru 3asBUTEINIO,
ABJISICTCA HAJIMYUE MOJMMCAHHOIO MOTMBMPOBAHHOI'O OTKa3a B MPEIOCTABICHUU MYHULUIATIBHON
YCIIYTH WM OTBET, COACPIKAIIMIA 3allpalIiBacMyi0 HH(PpOpMAITHIO.

101. JIunamu, OTBETCTBEHHBIMH 3a BBIIIOJHEHHE aAMUHUCTPATUBHON MPOLELYPHI, SBISIOTCS
crietranuctel Komurera nim MOLI.

102. Crioco0 monyveHus pe3ysbrara MpeAoCcTaBlIeHUs] MyHUIMnanbHoi yenyru (B Komurere,
M®II, no moure) ompeaeaseTcss 3asBUTEIEM NpU ToJadye 3asBJICHUS O TPEIOCTABICHUU
MYHUIUAIBHON YCIIyTH.

103. Pe3ymbraToOM aJIMHHUCTPATHBHOM IMPOIENYpHl MO BbInave (HAMpaBJICHUIO) pe3ybTara
NPEJOCTaBICHUS] MYHULIMIIAIBHON YCIYTH SIBJISETCS BblJaya (HalpaBiIeHUE IO M0YTe) 3asSBUTEIIO
OpUTHHAJIa MOJANMCAHHOTO MOTMBHUPOBAHHOIO OTKa3a B MPEAOCTaBICHUM MYHUIMIAIBHON yCIyru
WJIN OTBET, COJIEprKaIllMi 3ampaiinBaeMyo HHPOPMALIHUIO.

104. Tlpu oOpameHnn 3asBUTENS 3a MOJyYEHHEM MYHHIUTAIBHOW YCIYTH B DJIEKTPOHHOMN
dopMe yBeZOMIIEHHE O 3aBEpIIEHUU HCIOJHEHHs aJIMHUHHCTPATUBHOW MpPOIENyphl C yKa3aHUEM
pe3yabpTaTa OCYIIECTBICHHUS AJIMHHHMCTPAaTHBHOW NIPOLEIypbl HampasisieTcss Ha EnuHbld mopran
rOCYyJapCTBEHHBIX W MYHHUIMNANIbHbIX ycayr (¢yHkumid) umm Ilopranm rocynapcTBEHHBIX WIIH
MYHULIMNIATIbHBIX ycayr (pyHkuuil) MockoBCKOil 00iacTv MOCPEICTBOM TEXHHUYECKHX CPENCTB
CBSI3H.

105. Cnocobom ¢uKkcanuu pe3ynabTaTa BBHIOJIHEHUS aIMUHHCTPATUBHOW MPOIETYPHI
SBISIETCSI BHECEHHME CBEICHMH O BbIJaue (HampaBlICeHWHM) OpHTHHANA  IOJIHCAHHOTO
MOTHUBHPOBAHHOTO OTKa3a B IMPEJOCTABICHUHM MYHHMIMIIAJBLHOW YCIYTH WJIM OTBET, COJEp KAl
3arpamBaeMyr0 HHPOPMALIMIO B KYPHAJ PEruCTPaLlMU UCXOAIIEH KOPPECIOHICHIINU U (M) B
WH()OPMAITMOHHYIO CUCTEMY (MOAYJIb OKa3aHHs yCIIyT).

IV. Ilopsinok v (popMbI KOHTPOJISI 32 MCIIOJTHEHHEM A[IMMHUCTPATHBHOIO PeriiaMeHTa
NpeIoCTaABIeHU MYHUIUNIATbHOH YCIYIH

ITopsinok ocyuiecTB/IEHUsI TEKYIIEr0 KOHTPOJIsI 32 cO0/II0IeHeM H MCIIOJTHEHHeM
OTBETCTBEHHBIMH JIOJZKHOCTHBIMH JIMIAMH MOJI0KEHHIT aIMUHUCTPATUBHOTO PerjiaMeHTa U
HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOLIUX TPeOOBAHUSA K NPEI0CTABIEHUIO

MYHHUIHMNAJIbHON YCJIYrd

106. AnMuHHCTpanusi paiioHa OpraHM3yeT M OCYIIECTBISIET KOHTPOJIb 3a IIOJIHOTOM H
KaueCTBOM MPEIOCTABICHUS MYHUIIMIIAIIBHON YCIyrd. TeKylIuil KOHTPOJIb OCYLIECTBIISETCS IIyTEM
NPOBE/ICHUS TUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK COOJIOACHUS W WCIOIHEHUS IOKHOCTHBIMHU



JnamMu MMOJI0KEHHU AIMUHUCTPATUBHOTI'O PCTJIAMCHTA U HWHBIX HOPMATUBHBIX IMPABOBBLIX AKTOB,
YCTaHAaBJIMBAOIINX Tpe6OBaHI/I$I K IMpCIOCTAaBJICHUIO MYHHHHHaHBHOﬁ YCIIyTu.

HOpﬂIlOK H NEPHOINIHOCTD OCYIICCTBJICHHUSA IVIAHOBBLIX U BHCIIJIAHOBBIX ITPOBEPOK ITOJHOTHI
H KaueCTBa NNPEA0CTaBJICHUS MyHHHHHaJILHOﬁ yciayru

107. KouTposib 3a MOMHOTOW W KaueCTBOM IPEJOCTABICHUS MYHULIUNAIBHOW YCIyTH
ocyuiecTBisercs B (opMax  MPOBENCHHUS IMPOBEPOK M PACCMOTPEHHUS 3Kajno0 Ha JIeHCTBUS
(Oe3melicTBHUE) TOJDKHOCTHBIX JIUII.

108. ITpoBepkr MOTYT OBITH IJIAHOBBIMHU M BHEIIJIAHOBBIMH.

[TnanoBBIE MPOBEPKU MPOBOJIATCS HE pexe OJHOro pasa B roia. Ilopsaok ocyliecTBiIeHUs
IUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCSA PYKOBOAMUTENEeM AJAMHHHCTpaluu paiona. [Ipu mpoepke
MOTYT pacCMaTpPHBATHCS BCE BONPOCHI, CBA3AHHBIE C MPEIOCTABICHHEM MYHUIIUNAIBHON YCIyTH
(KOMILJIEKCHbIE TPOBEPKH), WM OTAEIbHBIA BOMPOC, CBSA3AHHBIM C MPEIOCTABICHUEM
MYHUIIUIATBHON YCIIyTH (TeMaThyeckhe MpoBepkH). [IpoBepka Takke MOXXKET MPOBOAMTHCS TI0
KOHKPETHOH xaiobe.

109. BHeruiaHOBBIE TPOBEPKH MPOBOIATCS B CBA3M C IIPOBEPKOM YCTpaHEHUsS paHee
BBISIBJICHHBIX HApYyIICHUW, a Takke B Clydae IONy4yeHHUs Kaiod 3asBuUTEled Ha JeHCTBUSA
(Oe3neiicTBHUE) TOJKHOCTHBIX JIUII.

OTBeTCTBEHHOCTHh MYHUIMIIAJIbHBIX CJIYKAIUX OPraHOB MECTHOI'O
CaMOYINPABJICHUS U MHBIX JOJKHOCTHBIX JIMI 32 PeLICHUs U 1eiiCTBUS
(0e3neiicTBHE), NpUHUMAaeMble (OCylleCTBJIsIEMbIe) B X0/1€
NMPeAO0CTABJICHUS MYHUIMIIAJIBbHON YCJIYIH

110. ITo pe3ynpraraM MPOBEICHHBIX MTPOBEPOK B CIydac BHISBJICHUS HAPYIICHUH COOIIOICHHS
MOJIOKEHHH periaMeHTa U WHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIMIIAILHON YCIYTH, JOJKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTh 3a
MpUHUMaeMble (OCYIIECTBISEMbIE) B XOJI€ MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH pEIIeHUs U
nevctBust (0e3meUCTBUSI) B COOTBETCTBUU C TpeOOBAaHUSAMM 3aKOHOJATENbCcTBA Poccuiickoit
®denepanuu.

IHonoxkeHusi, XapakTepu3ywinue TpeGOBaHUSA K MOPSAKY
U (popMaM KOHTPOJISI 32 NIPe0CTABJIeHHEeM MYHUIIMIIAIbHOI
YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAXK/IaH,

UX 00beIMHEHU I M OPraHu3anuil

111. TpeGoBaHusMH K MOPAAKY U opMaM KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIIUIATBLHON
YCITYTH SBIISTIOTCS:

1) He3aBUCHUMOCTB;

2) TIIATEIbHOCTb.

112, JIomKHOCTHBIE  JIMIA,  OCYILECTBIIIOLIME  KOHTPOJIb  3a  IPEIOCTaBICHUEM
MYHUITUTIATBHON YCIIYTH, TOJDKHBI IPHHUMATh MEPHI 10 MPEIOTBPAIIEHUIO KOH(INKTa HHTEPECOB
IpY IPEAOCTaBICHUH MyHULIMTIATIBHON YCIIyTH

113. TmaTenbHOCTh OCYIIECTBICHUS KOHTPOJIA 3a TMPEJOCTABICHHEM MYHHIIUIATHHOM
YCIAYTH COCTOMT B CBOCBPEMEHHOM W TOYHOM HCIOJHEHUH YIIOJHOMOYEHHBIMU JTUIIAMU
00s13aHHOCTEH, PETyCMOTPEHHBIX pasaesiom Il agMuHUCTpaTUBHOTO perjaMeHTa.

114. 3asBUTENM MOTYT KOHTPOJIMPOBATh INPENOCTABICHUE MYHULUIAIBHOM YCIYrHM IMyTEM
NOJy4eHUs1 HH(POpMaLMU 0 Tene(oHy, MMCbMEHHBIM OOPAILEHUAM, AJIEKTPOHHON MOYTE U uepes



EnuHbIl mopTan rocyJapCTBEHHBIX M MYHMLIMIAIBHBIX yciayr W Ilopranm rocynapcTBEHHBIX U
MYHUIUNATIBHBIX YCIyr MOCKOBCKOH 00J1aCTH.

V. locyne0Onblii (BHeCya1eOHbIN) MOPSA0K 00:KaJI0BAHMS peleHui
U (u) AeiicTBuii (0e3neiicTBYs) TO/LKHOCTHBIX JIMI AIMUHHCTpanun paiiona, Komurera u
M®I]

115. 3asBuTEIH UMEET IPABO 0OPATUTHCS B AJIMUHUCTparuio paiiona, KomureT u (nmm) MOI]
C JKano00ii, B TOM YUCIIE B CICIYIONUX CITydasx:

1) HapyIlIeHHe cpoKa perucTpaluy 3asBlIeHUS 3agBUTENS O MPEIOCTABICHUHN MyHUIIUTIAIBHON
YCIIyTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHUSI MyHULIUTIAIbHON YCIyTH;

3) wucrpeboBaHME Yy 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOpPMAaTHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit @enepaiiiy, HOpMAaTUBHBIMU TPABOBBIMU aKTaMH MOCKOBCKOMN
o0acTy, MyHUIIUTIATbHBIMU IPABOBBIMM aKTAMHU IS [IPEIOCTABICHNUS MYHULIMIIAIBHON YCIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Pocculickoit ®denepanyiv, HOPMaTUBHBIMU IIPABOBBIMU aKTaMU MOCKOBCKOM
001acTy, MyHUIIUTIAIBHBIMH [IPABOBBIMU aKTaMH ISl IPEIOCTABICHUS MYHULIUINIAILHOU YCIIYTH, Y
3asIBUTEIIS;

5) oTka3 B NPEJOCTABICHWU MYHHUIMNAIBLHOM yCIyrd, €CIM OCHOBAaHUSA OTKaza He
PEAYCMOTPEHBI (enepadbHbIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHM C HHUMH WHBIMH
HOPMAaTHUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit denepaiuu, HOPMATUBHBIMH MPABOBBIMHU aKTaMHU
MockoBckoii 061acTi, MyHULIMIIAIbHBIMU IIPABOBBIMH aKTAMU;

6) uctpeOoBaHHE C 3asBUTENS MPH IPETOCTABICHUHM MYHHUIMIIAJIBHON YCIyTH IUIaThl, HE
MPEAYCMOTPEHHON HOPMAaTUBHBIMM MPABOBBIMU akTaMu Poccuiickoit denepanuy, HOpMaTUBHBIMU
IIPaBOBBIMHU aKTaMU MOCKOBCKON 00JIaCTH, MyHUIIMIIaIbHBIMU IIPABOBBIMU aKTaMH;

7) OTKa3 oprasa, MpeA0CTaBISAIONIEr0 MyHUIIMIIAJIbHYIO YCIIYTY, JOKHOCTHOTO JIMIIAa OpraHa,
IPEAO0CTABIISAIONIET0 MyHUIIUIIAIBHYIO YCIIYTY, B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U OIINOOK B
BBIIaHHBIX B PE3YyJIbTaTe MPEI0CTaBICHNUS MYHUIMIIAIBHON YCIyTH JOKYMEHTax JIM0O HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIIPABJICHUH.

116. IIpaBo Ha moavy xanod UMEIOT (PU3MUECKUE W FOPUANIECKHE JINTA (32 UCKITFOUYEHUEM
TrOCYIapCTBEHHBIX OPraHOB M WX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (DOHJOB M UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPAaBJICHMUS),
oOpaTuBIIMECS C 3asBJIECHUEM O MTPEJOCTABIECHUH rOCY1apCTBEHHON YCIYTH.

117. Xanoba momaeTcss B AIMUHHUCTpAIMIO paiioHAa B MUCBMEHHOW (GopMe Ha OyMakKHOM
HocuTele TU00 B 3JIEKTPOHHOM (opMme.

118. Xamoba Moker OBITH HampaBiieHa To modte, 4epe3 MO, ¢ wucmonbp30BaHHEM
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH «HTEpHETY, ounmanbHOro caiita
AnMuHUCTpauuu paiioHa, EauHbI mopran ToCyJapCTBEHHBIX M MYHUIIMINAJIBHBIX YCIYT JUOO
[TopTan rocynapcTBEHHBIX U MYHHIMIIAIBHBIX YCIYT MOCKOBCKOW O0JIACTH, a TaK)Ke MOXKET ObITh
MPUHATA [IPU JTUYHOM TpUeMe 3asBUTEIIS.

119. Xaob6a nomkHa coepiKarh:

a) HAaUMEHOBAaHUE CTPYKTYPHOTO TMOAPA3JEICHUS, MPEIOCTABIAIONIET0 MYHHUIIUIAIBHYIO
yeiyry;  GaMWINIO, HMs, OTYEeCTBO PYKOBOJWUTEIS JIMOO CIENUAINCTa CTPYKTYPHOTO
Moipa3JielieH s, pelIeHHs U JeHCTBUS (0e3eiCTBIE) KOTOPBIX 00KAITYIOTCS;

0) ¢amuamio, UMs, OTYECTBO (IIPU HAIMYHUU), CBEIACHUS O MECTE KUTEIhCTBA 3asIBUTEIS -
dusznyeckoro nuna JMOO0 HAUMEHOBAHHME, CBEACHHS O MECT€ HaXOXKACHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIAa, a Takke HoMmep (HoMepa) KOHTaKkTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOW TOYTHl (TIpU HaMWuuu) W (WIM) TIOYTOBBIK aJpec, MO KOTOPHIM JOJKEH OBITh
HaIpaBJIEH OTBET 3asBUTEIIO;



B) CBeleHUS 00 OOXKAIyeMbIX pEIIeHUSX W JeHCTBUSX (0e31eHCTBUU) CTPYKTYpHOTO
NoJpa3JielieHusi, MPEAOCTABISIIONIET0 TOCYIapCTBEHHYIO YCIYry, €ro pyKOBOAMUTENS JUOO
CIEINAJINCTA;

I) JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJACeH C PEHICHHEeM U JCHCTBUEM
CTPYKTYPHOT'O MOAPAa3/EIeHUs, IPEIOCTABIISAIOIIEIO TOCYJaPCTBEHHYIO YCIYTy, €ro PyKOBOAUTENSA
a0 CrelHanucTa.

3asiBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HATUYHU), MOATBEPIKIAIOIINE
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIUU.

120. B caywae ecnmu kamoba TMomaeTcs depe3 MPEACTABHTENS 3asBUTEINS, TaKKe
MPEACTABISIETCS TOKYMEHT, IMOATBEP)KIAIOIINNA IOJIHOMOYMS Ha OCYIIECTBICHHE JEUCTBUI OT
uMeHH 3asButens. B kauecTBe NOKYMEHTa, MOATBEP)KIAIOLIETO MTOJHOMOYHUS Ha OCYLIECTBIIEHUE
NEHCTBUI OT UIMEHHU 3asIBUTEIISI, MOKET OBbITh MpeACTaBICHA:

- odopmiieHHasT B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTD (7151 (PU3MUYECKUX TN, HHIMBUYaJIbHBIX MpeApUHUMATENCH);

- odopmiieHHasT B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Dexepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsl ME€YaThbIO 3asABUTENS M MOANUCAHHAS PYKOBOJUTEIEM 3asiBUTENS WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTULOM ()i FOPUAMUECKUX JIUL);

- KOIUA PEIIeHUsl 0 Ha3HauYeHUH WK 00 n30paHuu 1ud0 mprKa3a 0 Ha3HaAuYeHUU (PU3NYECKOTO
JWIa Ha JIOJHDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (hHU3MUYecKoe JHIO 00JajaeT MpaBoM
JEICTBOBATh OT MMEHU 3asBUTEN 0e3 JOBEPEHHOCTH (A IOPUIUYECKHUX JUL], WHAUBHIYaTbHBIX
IpeaIpUHUMATENEH).

121. Kanoba, moctynuBmias B AJMHUHUCTPAIMIO paiioHA, TMOJJICKUT PACCMOTPEHUIO
CIEIMAJINCTOM, YIIOJTHOMOYEHHBIM Ha PACCMOTpPEHHUE Kallo0, KOTOPBIA 00ecreunBaeT:

IIPUEM U PACCMOTPEHHE KajJo0 B COOTBETCTBHM ¢ TpeOoBaHUsAMU PenepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opranusanuu NpeaoCTaBICHHs TOCYJApPCTBEHHBIX U MYHUIIMIAIbHBIX
YCIIyT»;

nH(pOpMHUpOBaHME 3asBUTENIEH O TOpsSAKE OO0KaJOBaHMUS pelIeHHd U JAelcTBUi
(Oe3neiicTBUSI)  CTPYKTYpHOIO  MOJApa3/eieHUs,  OTBETCTBEHHOTO  3a  NPEJOCTaBlICHHE
rOCYJapCTBEHHOMN YCIyTH.

122. Kano6a, moctynuBiias B AIMUHUCTPAIIMIO PaiioHa, MOICKUT PETHUCTPAIlUU HE MT03THEe
CJIeIyIOIIero pabovero THs CO JHS €€ MOCTYIUICHHUS.

XKanoba noayiexxuT pacCMOTPEHHUIO:

B TeueHue 15 pabouux AHEH co THS ee perucTpanuu B AIMUHUCTPALUU pailoHa, eciiu Oosiee
KOPOTKHE CPOKH PACCMOTPEHHUS KAIOObl HE YCTAaHOBIEHBI PYKOBOAUTENEM AIMUHUCTPALINN;

B TEUCHHE TSATH pabOuMXx JHEW CO JIHS €€ PErucTpalud B AJIMHHHCTPAllUM paiioHa - B
ciyyae obkanoBanus oTkaza OOriero otaena, 1omKHOCTHOro jua M®LI, B npueme JOKYMEHTOB Y
3asgBUTENS JTMOO B HCIIPABIIEHUU JTOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B Cilydae 00)KaJloOBaHHS
HapyILIEHUs YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUMN.

123. Kayro6a MoskeT OBITh TIOJIaHa 3asSBUTEJIEM Ha JIMYHOM IPUEME.

B cnydyae momaum kanoObl MpU JIMYHOM TpueMe 3asBUTENb MPEACTABISET TOKYMEHT,
YAOCTOBEPSIONINHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepanuu.

XKanoba B mucbMeHHOH opMe MOKET OBITH TAaK)KE HaMpaBJIeHa IO TOYTe.

124. B >1eKTpOHHOM BHUJIE Kano0a MOXKET OBITh Mo/1aHa 3assBUTEIIEM IMTOCPEICTBOM:

Od¢ununanbHoro caiita AIMUHUCTpalnu paiioHa B cetu MHTepHeT;

Eaunoro noprana rocyjapCTBEHHbBIX U MYHULIUIIATBHBIX YCIIYT;

[TopTrana rocyaapCcTBEHHBIX 1 MYHHUITUTIATBHBIX YCIyT MOCKOBCKOM 001acTH.

125. Tlpu monmave xanoObl B DJIEKTPOHHOM BHJE OKYMEHTHI, yKa3aHHbIe B myHKTe 120
aJIMHUHHUCTPATUBHOTO perjlaMeHTa, MOT'YT OBITh MPEICTaBICHBI B (JOPME AIIEKTPOHHBIX JTOKYMEHTOB,
MOAMUCAHHBIX BJIEKTPOHHOM TMOJIMUCHIO, BHUJI KOTOPOM TMPEIyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®@enepanuu, npu 3TOM JOKYMEHT, YJIOCTOBEPAIOUIMNA JIMYHOCTh 3asBUTENS, HE
TpeOyeTcs.



126. Xano6a moxer ObITh monaHa 3asBuTenem udepe3 MOPLI. Ilpu mocrymiueHun anoOsl
M®I] obecneunBaeT ee mepenadyy B AIMHUHHUCTPALMIO pailoHa B TMOPSAKE M CPOKH, KOTOPHIC
YCTaHOBJIEHBI COIVIALIEHUEM O B3auMojaencTBUU Mexay M®L] u AnMuHucTpanueil paiioHa, HO He
H03/IHEE CIIEeYIOIIEero pabodero AHs CO AHS MOCTYIJICHUS KaJlOOBI.

IIpu 3TOM CpOK paccMOTpeHUs KajloObl HMCUUCISETCA CO JIHA PETUCTPALUU KaJloObl B
AJMUHHCTpALMK pailoHa.

127. OcHoBaHus 17151 IPUOCTAHOBJICHUS! PACCMOTPEHUS KOOI HE TIPEAYCMOTPEHBI.

128. B ciyuae ecnu 3asBUTENEeM NoJaHa B AJMHUHUCTpALMIO pailoHa kajio0a, peuieHue 1o
KOTOpOM HE BXOJUT B KOMIIETEHIMIO AJIMUHUCTpaLlUU palioHa, B Te4eHHE 3 pabouux JHEHN co AHS
€e perucTpauuy B AJMUHUCTPALMM pallOHa jkanoba MmepeHanpasiseTcsl B yIOJIHOMOUYCHHBIN Ha ee
paccMOTpeHHe OpraH, 0 YeM B MMCbMEHHOH (popme nHpopMupyeTcs 3asiBUTEINb.

IIpu 3TOM CpOK paccMOTpeHMs KajloObl HCUUCIAETCS CO JHS PErucTpaluu ajloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

129. Tlo pe3ynbpTaTaM pacCMOTPEHUS KanoObl AIMUHHMCTpALUs palloHa MPUHUMAET OJHO W3
CIEAYIOLIMX PEUICHUN:

1) ynoBieTBopser xanody, B TOM 4yucie B hopMe OTMEHbI IPUHATOTO PEIIEHUs, UCIPABICHUS
JOMyIeHHbIX KOMHTETOM OIe4aToK W OImMOOK B BBIJAHHBIX B PE3YJIbTaTe IMPEIOCTABICHHUS
roCyJapCTBEHHOH YCIIyTH TOKYMEHTAX;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KAJIOOBI.

130. He mo3aHee qHS, CAEAYIOUIETO 3a JHEM MPUHSATHUS PEUICHUS, YKa3aHHOTO B MyHKTe 129
aJIMMHHMCTPAaTUBHOIO  perjlaMeHTa, 3asBUTEI0 B  NUCbMEHHOM (opme  HampapiseTcs
MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PacCCMOTPEHMS KaJlOOBI.

131. Tlpu ynoBnerBopeHnu >KanoObl KoMHTET NPHUHMMAET HWCYEPIBIBAIOIINE MEPHI 10
YCTPAaHEHHUIO BBISBICHHBIX HAapyUIEHWH, B TOM YHCJIE II0 BbIJA4Ye 3asABUTENIO pEe3yibTara
roCy/IapCTBEHHOW YCIyTH, HE MO3/1Hee 5 padouux JHEH co JHS NMPUHATHUS PELICHUs], €CIIM UHOE He
YCTaHOBJIEHO 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu.

132. ApmuHucCTpanmsi pailoHa OTKa3bIBAa€T B YJOBIETBOPEHHU JKAIOOBI B CIEIYIOIINX
CIIyJasix:

HaJIMYUsl BCTYMHUBILIETO B 3aKOHHYIO CHIIy pEUIeHMs Cyaa, apOUTpa’kHOTO cyja Mo kajode o
TOM JK€ TIPEMETE U 110 TEM )K€ OCHOBAHHUSIM,;

noja4yv >kajoObl JIMIIOM, TIOJHOMOYMSI KOTOPOrO HE TOATBEPXKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKoHozatenbCcTBOM Poccuiickoit denepanuu;

HaJIMYUS PELIeHUs 10 kKanooe, MPUHIATOrO paHee B OTHOLLIEHUH TOTO e 3asSBUTENS U 110 TOMY
e MpPeIMEeTY JKanoosbl;

MpU3HAHUS ’Ka100bI HEOOOCHOBAHHOM.

133. B cnyyae ycTaHOBIIEHUS B X0/1€ WJIM IO Pe3y/IbTaTaM pacCCMOTPEHHS KaJloObl MPU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO IMPAaBOHAPYLIEHUS WIM TNPECTYIJICHUS JOHKHOCTHOE —JIUIO,
HA/IeJICHHOE TIOJIHOMOYMSMHU [0 PAaCCMOTPEHHUIO Kajlo0, He3aMeUIMTENbHO HalpaBiseT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYpHI.

134. OtBer no pe3yapTaTaM pacCMOTPEHUS *kKajoObl HANpPaBIISETCS 3asBUTENIO HE IO3JHEe
JTHS, CIIEAYIOLIETO 3a JJHEM MIPUHSATHS pelIeHUs], B TUCbMEHHOU (opme.

135. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHUS KaloObl yKa3bIBAIOTCS:

KaKUM OpraHoM pacCMOTpeHa Xajoba, ¢aMuius, WUMs, OTYECTBO (NpU HAIUYUH) €ro
JOJKHOCTHOTO JIMIIA, PUHSIBILIETO pEIIeHHe M0 kKaooe;

HOMeEp, JaTa, MECTO NMPUHATHUS PEIICHUs, BKII0Uasi CBEACHHS O JIOJKHOCTHOM JIMLIE, PEelIEHUE
wim JieiicTBue (0e31eiCTBIEe) KOTOPOTO 00KaIyeTcs;

dbaMuius, uMs, 0T4eCTBO (ITPU HAIUYWH ) WIIM HANMEHOBAHUE 3asBUTEIIS,

OCHOBAHHUS JJIsl IPUHATHS PEUICHHUs 10 XKajooe;

MIPUHSATOE TI0 XKaIo0e pelIeHue;

B Cllydyae eciM >kajoba Npu3HaHa OOOCHOBAaHHOW — CPOKHM YCTPaHEHHUS BBISIBICHHBIX
HapyLEHUH, B TOM YHUCIIE€ CPOK MIPEIOCTABIECHUS PE3yJIbTaTa FOCy1apCTBEHHON YCIIyTH;



B Cllyyae eciM Xajo0a MNpU3HaHA HEOOOCHOBAHHOW, - TNPHYMHBI MPU3HAHHS KATOOBI
HEOOOCHOBAHHOW W MH(OPMAIHS O IPaBe 3asgBUTENS 00)KalIoBaTh MPHUHATOE PELICHUE B CyJIeOHOM
HOPSJIKE;

CBEJICHHUS O TIOPAIKE 00KaJOBaHUS IPUHSATOTO T10 JKaJIo0e PeLIeHus.

136. OTBer Mo pe3yabTaTaM PacCMOTPEHHS >KaloO0bl MOAMUCHIBACTCS YIOJTHOMOUYEHHBIM Ha
PAacCMOTPEHHE JKAIO0BI TOJHKHOCTHBIM JIMIIOM AJIMUHHUCTPAIMU paioHa.

137. AnmuHKCTpanus paiioHa B IpaBe OCTaBUThH Kao0y 0€3 0TBeTa B CIEAYIONINX CIIydasx:

OTCYTCTBUSI B KajloOe (GaMmiIny 3asBUTENS WIM IOYTOBOTO ajpeca (azpeca HICKTPOHHON
MOYTHI), IO KOTOPOMY JIOJDKEH OBITh HAIIPABIICH OTBET;

HaJIM4YUsl B Kajgo0e HEUEH3YPHBIX JHOO OCKOPOWTENBHBIX BBIPAXKEHUH, Yrpo3 KH3HH,
3I0pPOBBIO M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE WICHAM ero ceMbu (3kanoba ocraercs 0e3
OTBETA, IIPH ITOM 3asBUTEIIO COOOIIAETCS O HEOIMYCTUMOCTH 3JI0YIOTPEOICHNUS IPAaBOM);

OTCYTCTBUSI BO3MOXKHOCTH MPOYUTATH KaKyI0-JIMOO YacTh TEKCTa >KajoO0bl (kaymoba ocraercs
0e3 oTBeTa, 0O YeM B TCYCHUE CEMH JHEH CO THS PEruCTPalUH KaloObl COOOIIACTCS 3asBUTEINIO,
ecnu ero (haMuIIKs ¥ TIOYTOBBIN apec MOANAI0TCS MPOUYTECHHUIO).

138. 3asBurens BpaBe 00XKanoBaTh MPUHATOE MO KaAI0Oe pelieHre B Cy1eOHOM MOpSAIKE B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon @enepannu.



