[Ipunoxenue
K OCTaHOBJICHHIO AIMHHUCTPALUH
Hapo-®oMHuHCKOr0 MyHHLIMIIAIBHOTO pailoHa

ot 25.07.2016 Ne 1519

AJIMUHUCTPATHBHBIN perjiaMeHT NMPeI0CcTaBJIeHs MyHUIIUNAAbHOH yeayru «I[IpegocraBiienue
NOIEPKKH cy0beKTaM MaJIoro M CpeJHero npeAnpruHUMATe/1bCTBA B pAMKAX peajiu3alun
MYHUIIUNIAJTbHBIX NPOrpaMm» Ha TeppuTopru Hapo-®oMUHCKOTr0o MyHHIMIIAJIBHOTO
paiiona

Paszgea |. O0uiue mojioxkeHus

1. IIpeamer peryJupoBaHHUs AIMUHUCTPATHBHOIO PerjiaMeHTAa NMpPe10CTABIeHUS
MYHMIHMNAJIBHON yCJIYIH

1.1. Hacrosumii aiMUHUCTPATUBHBIA PETIAMEHT NPEAOCTaBICHHUSI MyHULIMIIAILHON yCIyrU
«[IpenocraBieHrne MOANEPKKU CYObEKTaM MajOr0 M CPEAHEro MpeAlpHHUMATENbCTBA B paMKax
pean3aliii MYHULUIAIBHBIX Hporpamm» Ha TeppuTopur Hapo-DOoMUHCKOro MyHMIMIIAIBLHOTO
paiioHa (najee — MyHUIIUNIAJIbHAS yCIyra) yCTaHABIMBACT COCTaB, MOCJEI0BATEIbHOCTb, CPOKH U
OCOOCHHOCTH BBINIOJIHEHUS AJAMHHHMCTPATUBHBIX Mpouenyp (IeHCTBUM) MO NPEIOCTaBICHUIO
MYHUIUNAJIBHON YCIYTH, B TOM 4YHCJIE€ B JJIEKTPOHHOM BHUJAE, TpeOOBaHMA K HOPSAKY HX
BBITTOJIHEHUS], (OPMBI KOHTPOJISI 332 MCIIOJHEHHEM aJMHHHUCTPATHBHOTO pErIaMeHTa, ITOCYACeOHBIN
(BHecy1eOHBIH) MOPSI0OK 00XKalloBaHUS pElIeHUH U AeHcTBUMl (Oe3/1efcTBHS) TOMKHOCTHBIX JIUII
Anmunuctpanuu Hapo-®oMUHCKOr0 MyHUIIMNIAIBHOTO pailOHa, MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB
mpenocTaBieHuss yciayr B MockoBckoi obOmactu (mamee — ML), nubo MyHHIIMIAIbHBIX
CIIy)KallluX (Jajnee — aIMUHUCTPATUBHBIN pErjaMeHT).

1.2. AQMHHHCTPAaTHUBHBIA perJIaMeHT pa3paboTaH B IENAX TOBBIIIEHUS KadecTBa W
JOCTYITHOCTH IPENOCTABJICHNUS MYHHUIMNAIBHON YCIYyrd NpPH OCYIIECTBICHUM IOJIHOMOYHN
Anmunuctpanuu Hapo-®oMUHCKOro MyHUIIMIIAIIBHOTO paiioHa (fajiee — A IMUHUCTpAIus).

2. .JII/IIIa, HMCEHOIIHE MMPpaBoO HA MOJIYIEHUE MyHHHHHaHbHOﬁ ydiyru

2.1. Opuanueckue Jula U WHIAUBHIYATbHBIC TPEIIPUHAMATEH, SIBIISIOMNECS CYyOhEeKTaMu
MaJOro ¥ CpEeIHero NpeanpUHUMATENhCTBA (Jaliee — TOJy4aTelld), COOTBETCTBYIOIIHE
TpeboBanusiM ctathul 4 denepanpHoro 3akoHa ot 24 uronst 2007 roga No209-03 «O pazBuTumn
Majoro U CpeJHero mpearnpuHuMarenabcTBa B Poccuiickoir ®denepanunmny, 3aperucTpUpOBaHHbBIE U
OCYLIECTBISIIOIINE CBOK JEATENbHOCTh Ha Tepputopun Hapo-DOMHHCKOTO MYHHIIMIAIBHOTO
paiioHa.

2.2. aTepecsl 3asBUTENEN MOTYT IIPEACTABIISTh HUHBIE JIULA, YITIOJTHOMOYEHHBIE MPEICTABIATh
3asIBUTEJISI B COOTBETCTBUU € 3aKOHOJAaTeNbCcTBOM Poccuiickoin deneparuu.

3. TpeOGoBaHusi Kk NOpsAAKY HHGOPMHPOBAHHUS O MOPS/IKe
NMpeaoCTaBJICHUA MyHI/IIII/IHaJILHOﬁ YaiIyru

3.1. I'padpux paboThl, TeraedoHbI, HHPOPMAIMSI O MECTe HAXOXKICHHUS AJIMUHHCTPAIIH,
M®II a Taxke anpeca opUIMAIBHBIX CAWTOB B WH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
UHTEpHET, cogepxarcs B [Ipunoxennn Ne 1 k HacTosIIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Uadopmanus 0 mOpsAKe MOTYICHHS 3asBUTEIIIMA MYHHUIIUITATLHOW YCIYTH COJAEPIKUT
CJIETyIOIINE CBECHHUS:

1) HauMeHOBaHUE U MOYTOBBIN aapec AamuHuctpauu, MOIL;

2) cripaBo4YHBbIE HOMEpa TeneGoHoB AnMuHUCTpau 1 MOII;

3) aapec odunuameHoro caiita Anmunuctpanmu, MOI[ B uHbDOpManMOHHO-
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TEJIEeKOMMYHUKalMOHHOM ceTH «HTepHeT» (nanee — ceth MIHTEpHET), aapeca 37EKTPOHHOM MOYTHI;

4) rpaduk paboThl AIMUHHUCTPAIINH;

5) TpeOoBaHUs K MHUCEMEHHOMY 3asIBJIICHUIO 3asBUTEJICH O MPEJOCTaBICHUN WHPOPMALIUU O
HOpsI/IKE MTPEJOCTaBIECHUS] MyHULIUIIAIBHON yCIyTH;

6) mepeueHb TOKYMEHTOB, HEOOXOIMMBIX ISl TIOTy4EHUs] MyHHUIIMIIATBHON YCIyTH;

7) BBLAECPXKKH U3 IPABOBBIX AKTOB, COAEPKALIMX HOPMBI, PETYIUPYIOLIUE AEATEIbHOCTD 110
IIPEIOCTABIICHUIO MYHULIUIIAJIbHON YCIIYTH;

8) TeKkcT aIMUHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUSIMU;

9) xpaTKoe onucaHue MOpsAJIKa IPEIOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

10) ob6pa3ipl opopmiIeHHs] TOKYMEHTOB, HEOOXOIUMBIX ISl MOJIYyYEHHs] MYHHUIMIIAIbHOM
YCIIyTH, U TPEOOBAHUS K HUM;

11) nepedeHp TUNOBBIX, HamOOJNEe AaKTYaJIbHBIX BOIPOCOB TIPaXKAaH, OTHOCIILUXCA K
KOMIIETEHIINH AJMHUHUCTPAIIMH U OTBETHI HA HUX.

3.3. Hudopmauus, yka3aHHas B TNyHKTe 3.2 aJMUHUCTPAaTUBHOIO perjaMeHTa,
npeaocTaBisiercs cnennanucramu AamuHuctpanuu u MO

- HEINOCPEJICTBEHHO B IOMEUICHUSAX JaHHBIX YYPESKICHUH M LEHTPOB MPHU JIMYHOM
oOpalleHuu 3asiBUTES;

- TIOCPEJCTBOM pa3MelLIeHHs] Ha opuIuaTbHOM caiiTe AnMuHHCTpauuu paiiona 1 M®L] B
cetu MHTepHeT, B (hemepaibHOM rocyaapcTBeHHONW MH(OpMAMOHHON cucteme «EnuHBIN mopTan
TOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pyHkuwmii)» www.gosuslugi.ru (nanee — Enunbiii
MOPTaJl TOCYNAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYr) U B TOCYJapCTBEHHON WH(MOPMAIMOHHON
cucreMe MockoBckoi obnactu «llopran rocyapcTBeHHBIX U MyHULMIAIBHBIX YCIYT ((QyHKIHN)
MockoBckoit  obmactu» ~ www.pgu.mosreg.ru  (manee — Ilopranm rocymapcTBEHHBIX U
MYHUIUNATBHBIX YCIyr (QyHKIMA) MockoBCKo# 061acTh);

- C HCIOJIb30BAHHMEM CpEACTB MAaccOoBOW MH(OpPMAalMM, 3JIEKTPOHHON WM Tene(OHHOU
CBSI3H, BKJIIOYasi aBTOMH(QOPMUPOBAHUE.

KoHcynpTupoBanne 1o  BompocaM  NPEJOCTaBICHHMS ~ MYHULUNAIBHOW  YCIyTH
OCYILECTBIIsIETCS OEeCIIaTHO.

KoHcynpTanum mo Bompocam NpeoCTaBICHHUS MYHUIUINAIbHOM YCIYTd MHpPEeNOCTaBISIOT
COTPYAHUKHM AJMUHHUCTPAIMH, OTBETCTBEHHBIE 3a MTPEI0OCTAaBICHNE MYHUIIMIIATBHOM yCIyrH (Janee
— CHEeUMATUCTBI), cCOTpyAHUKH MODILI.

IIpu oTBerax Ha TenedOHHbIE 3BOHKHM M YCTHbIE OOpalleHHs 3asBUTENIEH CIELUAINUCTHI
oJIpoOHO U B BEXKJIMBOU (KOPPEKTHON) Gopme HHOOPMHUPYIOT 0OPATUBIIUXCS 110 MHTEPECYIOLIUM
ux BornpocaM. OTBeT Ha TeneOHHBIH 3BOHOK JJOJKEH HAYMHATHCS ¢ HH(POpPMAaLlUi O HAUMEHOBAaHUU
opraHa, B KOTOPbIH IMO3BOHWJ 3asiBUTENb, (aMUIINU, UMEHHU, OTYECTBE M JOJKHOCTH CHEIHANUCTa,
NPUHABLIETO TeNe(OHHBIN 3BOHOK.

Ecnu cyth mocraBieHHOro B Tele(OHHOM 3BOHKE BOIPOCA HE OTHOCUTCS K KOMIETEHIIUU
CHelMaNucTa, NPUHSABIIETO Tele(OHHBIH 3BOHOK, 3BOHOK JOJDKEH OBITh IepeajpecoBaH
(mepeBeneH) Ha CHIENHAINCTa C HEOOXOIWMOW KOMIETEHIIMEH, WJIM 3asBUTENIO JIOHKEH OBIThH
cooOuieH TenedoHHbI HOMEp, IO KOTOPOMY MO>KHO MOJIYYUTh HEOOXOIUMYIO MH(OPMAIHIO MU
MPEJI0KEHO U3JIOKUTh CYTh OOpallleHus: B TUCbMEHHOU (opMme.

CrenuanucThl, OCYLECTBISIONINE IPUEM U KOHCYJIbTHPOBAHUE (JTMYHO WM 1O Tenedony),
00s13aHBl OTHOCUTHCSI K OOpaTUBLIMMCS 3asBUTEISIM KOPPEKTHO M BHUMATENIbHO, HE YHMXKas HX
YeCTH M JOCTOMHCTBA, OKa3bIBaTh HEOOXOAMMYIO TIOMOIIb MHBAJIUAAM B MPEOJOJICHUN Oapbepos,
MEMIAIOIINX MOJIYYeHHs] UMU YCIyT HapaBHE C IPYTUMHU JINLIAMHU.

3.4. Ha wuHpOpMALMOHHBIX CTEHIAX B IOMELICHUH, MpeIHA3HAUCHHOM /IS Tpuema
JOKYMEHTOB, pa3MelaeTcs cleayromias nHpopMarus:

1) u3BNEeYeHHs M3 HOPMATHBHBIX IPABOBBIX AKTOB, COJCPIKALIMX HOPMBI, PErYIHPYIOLIIe
NESITeIbHOCTD 10 MPETOCTABICHUIO0 MYHUIIUIAIBHON YCIIYTH;

2) U3BJICUEHHSI U3 TEKCTa HACTOSIIET0 aIMUHUCTPATUBHOTO PETJaMEHTa C IPUII0KECHUSIMHU;

3) 610K-cXeMa M KpaTKOe ONKCaHKUE NOPsAKA IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIYyTH;

4) nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JJISl OJTYYCHUSI MyHULIUTIAIBHON YCIIYTH, a TaKKe



TpeOOBaHUS, MPEABSBISIEMBIC K 3TUM JOKYMEHTAM;

5) rpaduk mpuema 3assBUTEINCH;

6) oOpasupl  OpopMICHHS ~ JOKYMEHTOB, HEOOXOAMMBIX JJIsi  MPEIOCTABIICHUS
MYHULIUTIAJILHON YCITYTH;

7) nopsinok HHPOPMHUPOBAHUS O XOJI€ MPEAOCTABICHISI MyHUITUIAILHON YCIIyTH;

8) mopsamoxk oOajdoBaHUS PEIICHWW, ACHUCTBUH WM OC3IeHCTBUS  CIICIIMAIIMCTOB,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUTIATFHON YCIYTH;

9) MecropacnosioxkeHue, rpaduk (pexxum) padboThel, Homepa TenedoHoB, aapeca MHTEpHET-
CaliTOB W AJIEKTPOHHOW MOYTHI OPraHOB W OPraHU3alUi, B KOTOPBIX 3asBUTEIh MOXET MOIYyYUTh
JIOKYMEHTBI, He0OXOIUMBIE IS MOJIy4€HUsI MYHUIIMITAIbHOW YCIyTH.

Pa3nen |1. Ctanpapt npenocTraBjieHUsi MYHHIMIAJBHON yCIyru

4. HaumeHOBaHWMe MYHHMUIMIAJIbHON yCJIYIH
4.1. MyHununanpHas ycllyra MO TPEAOCTaBICHHUIO MOAJEPKKH CyObeKTaM MAajloro Hu
CpPEIHEro MpeANpUHUMATENIbCTBA B paMKax pealu3ald MYyHMLIMIAIbHBIX [pOorpaMM Ha
tepputopun Hapo-OoMHUHCKOT0 MyHHITUTIAIIEHOTO pailoHa.

5. HaumeHoBaHuHe opraHa, npeaocTAB/ISIOIIEr0 MyHHIHNAIBHYIO YCJIYIY
5.1. [IpenocraBnenre MyHUIIMIIAIBHONW YCIYTU OCYIIECTBIIAETCS AAMUHUCTpAIEH.
5.2. AAMMHUCTpaIUsl OpraHu3yeT NPeA0CTaBICHHE MyHULIMIAIBHONW YCIYTH M0 MPUHLIUITY
«OJIHOTO OKHay» Ha 6aze M®ILI.

6. Pe3yabTaT npegocTraB/jieHHsI MyYHMIUNAIbLHON YCJIyTrH
6.1. Pe3ynpTaTaMu npeaocTaBiIeHUs MyHUIIUIATBLHON YCIYTH SBIISIOTCA:
1) mnomaepxka CyOBEKTOB MAJIOTO M CPEIAHEro MpeANPHHUMATEIBLCTBA B COOTBETCTBHU C
IPeIyCMOTPEHHBIMU (hOPMaMU TOJIEP’KKU B paMKax peau3aliiii MyHUIIUIAIBHBIX IPOrpamMM;
2) yBeIoMIeHHE 00 OTKa3e B MPEIOCTABICHUHU ITOJACPKKH CyOBEKTaM MAJIOTO M CPEITHETO
HpeNpPUHIMATENBCTBA B COOTBETCTBUU C NMPEIyCMOTPEHHBIMH (OopMaMH MOAJEPKKU B pamKax
peanu3ani MyHUIIMIAIbHBIX IPOrpamMM.

7. Cpok perucrpanmu 3anpoca 3asiBUTeJist

7.1. 3ampoc 3asBUTENS O HPEJOCTABICHUM MYHULMIAIBHOW YCIYTH PErucTpupyercs B
AJIMUHUCTpallUd B CpPOK He mo3aHee | padouero IHs, CIEIYIOIIETO 3a JHEM IOCTYIUIEHUS B
AJMMHHCTpaIMio, U He Oosiee 15 MUHYT ¢ MOMEHTA MOCTYIUIEHUs oOpaieHus 3asBurens B MOILL.

7.2. Perumcrpanms 3ampoca 3asBUTENS O TMPEIOCTABICHUH MYHUIMITAIBHON YCIYTH,
nepeAaHHoro Ha OymaxxHoM Hocutene n3 M®L[ B AIMHUHHCTpPALIUIO, OCYIIECTBISETCS B CPOK HE
no3anee 1 pabodero JHs, CIEIYIONIETO 3a JHEM MOCTYIUIEHHS B AJIMUHUCTPALIUIO.

7.3. Perucrtpamms 3ampoca 3asBUTENs O TMPEIOCTABICHUH MYHHIIMIIAIBLHON YCIYTH,
HanpaBJieHHOT0 B  (opMe DJIIEKTPOHHOTO JOKyMEeHTa mocpeAcTBoM ExauHoro mnoprana
rOCYJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIYT, [lopTana rocy1apcTBEHHBIX U1 MyHUIIMTAIBHBIX YCIYT
MockoBcKo# 0071aCTH, OCYIIIECTBIISETCS B CPOK HE To3aHee | pabouero JHs, CIEIYIOMEro 3a THEM
MOCTYIJIEHUSI B AJIMUHHUCTPALIUIO.

8. Cpok npenocTraBiieHUsi MyHHIMNAJIbHOMN yCIyru

8.1. Cpok mpenocTaBieHUs] MYHUIIUITAIBHON YCIyrd He MokeT mpeBbimath 30 pabodmx
JTHEH C JaThl perucTpanuy 3ampoca 3asBHTENS O MPEAOCTaBICHHH MYHUIIUNAIBHON YCIYTH B
AJIMUHHUCTpALIIH.

8.2. Cpok mpenocTaBieHUs MYHULMIAIBHOM YCIYrH, 3allpoc Ha MOJIY4YEeHHE KOTOpOM
nepenan 3asButeneM udepes MODII, ucuucnsercss co AHA pPETUCTpallMU 3ampoca Ha MOJy4YeHUE
MYHHIIUITATLHOU YCITyTH B A TMUHUCTPAITHIO.

8.3. Cpok mpeaocTaBieHUS MYHUIIMTAIBHOW YCIYTHM HCUYUCISAETCS Oe3 ydeTa CPOKOB
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Iepefadn 3amnpoca O IPEeJOCTABICHUM MYHULUIIAIBHOM YCIYrd M JOKymMeHTOoB u3 MOI[ B
AIMUHUCTpALUIO, I€peJadyd pe3ysibTaTa IMPEJOCTAaBICHUS MYHULUNAIBHOM  yCIYyTd U3
Anmunuctpanuu B MOL, cpoka Bbiauu pe3ynbTaTa 3asiBUTEIIO.

8.4. Cpokm mepexauu 3ampoca O NPEJOCTABICHUM MYHULMIAIBHON YCIYIH U
IpWJIaraéMbix JOKyMeHTOB u3 MO®I] B AIMUHUCTpaluio, a TaKXke IepeAaud pe3ynbTara
MYHULIMTIAIBHOW yciayrn u3 AaMuHuctpauuu B MOIl ycTaHaBiIMBaIOTCA COIJIAlIEHUEM O
B3aUMOJEHCTBUM MeXy AnmuHuctpanueii 1 MOLI.

9.  Cpok npuocTaHOBJIEHUsI MPeTOCTABJIEHUS MYHUIIUNIAIBHOM YCIyTH
9.1. IlpuocraHoBiieHHE NPEJOCTABICHUS MYHUIMNAIBHON YCIYT'H 3aKOHOAATEIhCTBOM
Poccwuiickoit @eneparuu 1 MOCKOBCKOH 001acTH HE MPEAYCMOTPEHO.

10. Cpok BbI1a4u (HANPaBJIeHNs1) IOKYMEHTOB, SABJISIIOIINXCS Pe3yJIbTATOM
NpeaoCcTaBIeHUs MyHUIIMNIAILHON YCIyTH
10.1. Beiraua (HampaBieHHE) JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJIbTATOM IPEIOCTABICHUS
MYHUIIMIIATBHOW YCIYTH, OCYILECTBJISIETCS B CPOK, HE MPEBBIMIAIOMIMA Tpex padouux AHEU C
MOMEHTa 0OPMIICHHS Pe3yJibTaTa OKa3aHUs MYHUIIUTIAIBHON YCITYTH.

11. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYOIINX OTHOLICHHS,
BO3HHMKAIOLINE B CBS3HU € MIPEJOCTABJICHHEM roCy1apCTBEHHOH yCIyIH

11.1. IlpenocraBneHue MyHUIIUNIATBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUU C:

- Koncturyuueit Poccuniickoit @enepannu;

- I'paxxnanckum xonekcom Poccuiickoit @eneparyu ot 30.11.1994 Ne 51-P3;

- GenepanbHbIM 3aKOHOM OT 26.07.2006 Ne135-D3 «O 3anmre KOHKYPEHIUNY;

- ®enepanibHbIM 3aK0HOM OT 24.07.2007 Ne209-®d3 «O pa3BUTHH MaJIOTO U CPETHETrO
npeanpuHuMarenseTsa B Poccuiickon denepanumny;

- ®enepanpHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O6 o0mux NpUHIMIAX OpraHU3a|H
MECTHOTO caMoyIpaBiieHus B Poccuiickon denepanun»;

- ®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-03 «O nopsiike paccMOTpEeHUs 00paleHH
rpaxnaan Poccuiickon denepannny;

- @®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opranuszanuu npesocTaBICHUs
rOCYIapCTBEHHBIX U MYHULUMIAIBHBIX YCIYT»;

- 3akoHoM MockoBckoit obmactu ot 16.07.2010r. Ne 95/2010-O3 «O pa3BuTun
HpeINpUHUMATENbCKOMN e TeTbHOCTH B MOCKOBCKOM 001acTh;

- Ilocranosnenuem IlpaButenbctBa MockoBckoil obmactu ot 23.08.2013 Ne 662/37 «O06
YTBEP)KJICHUM TOCYAapCTBEHHOW mporpaMMbel MockoBckoi oOnactu  «lIpeanpruHUMaTeNbCTBO
ITonMOCKOBBS»;

- MyHMIMDanbHOW mporpamMmon  «lIpeanpunumarensctBo B Hapo-PomuHCKOM
MYHUIMIIAJBHOM paiiOHEe», YTBEPKACHHOW IIOCTAaHOBICHHWEM AJMUHHCTpAllMd pailioHa OT
25.09.2014 Ne1613;

- HACTOAIIMUM aAMUHUCTPATUBHBIM PETJIaAMCHTOM.

12. UcyepnbiBaommii nepedeHb JOKYMEHTOB, HE00X0IMMBIX, B COOTBETCTBMH ¢ HOPMATHBHBIMH
npaBoBbIMHU akTamu Poccuiickoit @egepauuu, HOpMATHBHBIMH IIPABOBbIMH AKTAMH
MockoBcKkoii 00J1aCTH M MYHHIIUIIAJIbHBIMHY PABOBBIMH AKTaMHU, VISl IPE10CTABJICHHUS
MYHHIMIAJIBHON YCJIYTH H YCIYT, He00X0AMMBIX H 0083aTEJIbHBIX JUIA €e PeJ0CTaBIeHH,
CIoCco0bI MX NMOJY4YeHHS 3asiBUTEJISIMH, B TOM YK CJIe B JIEKTPOHHOI (popMe, H MOPSIA0K UX
NPeJoCTABJICHUSA

12.1. I1pu oOparieHnH 3a MOJIYICHHEM MYHHUITUTAIBHONU YCIIYTH 3asBUTEIb MPEJCTABIISACT:
12.1.1. 3asBienue o popme coraacHO MPHIIOKEHUIO 2 K aIMUHUCTPATUBHOMY PETIaMEHTY;
12.1.2. Konuu perucTpallMiOHHBIX M YYPEAUTEIBHBIX JOKYMEHTOB IOPUIMYECKOTO JIHIIA,

3aBEPEHHBIC B YCTAHOBJICHHOM TMOPSIIKE.



13. UcuepnbiBaouii nepevyeHb JOKYMEHTOB, HEOOXOIMMBbIX B COOTBETCTBHU C HOPMATHBHBIMH
NMPaBOBbIMHU AKTAMHU /LISl IPEIOCTABJIEHUS MYHHIIUIIAJIBLHOM YCJIYTd, KOTOpble HAXOAATCS B
pacnopsi:KeHNU rocy1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIECHUS U MHBIX
OPTraHoOB U MO/JABEeJIOMCTBEHHBIX HM OPraHU3AIUAX, YYACTBYIOIIMX B NPeJ0CTaABIeHUH
MYHUIIUNIAJTBbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe MPeACTABUTH 10 COOCTBEHHOM
HHULNATHBE, 2 TAKKe CII0CO0bI UX MOJIYy4YeHUs 3asiBUTEeISIMH, B TOM YHCJIe B )J1eKTPOHHOM
(¢hopme, nopsiIoK UX NMpeACTABICHUS

13.1. Ilpu oOpameHuM 3a TOJyYCHHEM MYHUIMIAJIBHONH YCIYrH 3asBUTENIb BIPABE
IIPEJOCTaBUTh 110 COOCTBEHHOIN MHUIMATUBE!

1)  BeImUCKY U3 EQMHOrO rocy1apCcTBEHHOTO peecTpa IOPHINYECKHX JIUIl — B OTHOIICHHH
CBEICHHMI O TOCYJApCTBEHHON PETHCTpAIMH IOPHIWYECKOTO JIHIA, MOMYyYEeHHYIO HE IO3THEe
OJTHOT'O MecsIia JIO IaThl TOJauy 3asiBJICHUS O MPEIOCTABICHUN MYHHUIIMITAIbHON YCIIYTH;

2) BBIIUCKY W3  EAMHOrO  rocyaapCTBEHHOIO — peecTpa  HMHAMBHIYaTbHBIX
HpeanpuHUMaTeield — B OTHOUICHUU CBEICHHH O TOCYIapCTBEHHOH peructpanuu (Hpu3ndeckoro
JMIIa, TIOMYYCHHYIO HE MO3HEE OJHOTO MECAIA /0 AAThI IMOJa4YH 3asiBICHUS O MPEIOCTABICHUN
MYHUIIUTIAIBHON YCITYTH.

13.2. HenpexacrapieHne 3asiBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAaHHUEM
JUISL OTKa3a 3assBUTEIIO B IPEJOCTABICHUN MyHUIIUTIAILHOU YCITYTH.

13.3. Anmunuctpanus u M®OL] He BripaBe TpeOOBATh OT 3asABUTEIIS:

1) mpeacraBieHHs JOKYMEHTOB W HWH(OpMAIMM WIM OCYLICCTBICHUS ICHCTBUIA,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU IIPaBOBBIMHU
aKTaMM, pPETYJIMPYIOLIMMHA OTHOLICHHs, BO3HHMKAIOIIME B CBA3M C IPEAOCTaBICHUEM
MYHULUIIAJIBHON YCIYTH;

2)  TpeicTaBICHUS JOKYMEHTOB W MH(POPMALUH, KOTOPbIC HAXOSTCS B PACHOPSKEHHU
(denepanbHBIX OpPraHOB HCIOJHUTEIBHON BJIAcTH, OPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX
(OHI0B, NCTIOJHUTENIBHBIX OPTaHOB rOCYIapCTBEHHOMN Bi1acTH cyobekTa Poccuiickoit denepanumy,
OpPraHOB MECTHOT'O CaMOYIPAaBJIEHUS JTUOO IMOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm MU
opraHaM MECTHOI'O CaMOYIIPaBICHUS OPraHM3alui, Y4YacTBYIOIIMX B IPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYI'HM, B COOTBETCTBUM C HOPMAaTUBHBIMU IIPABOBBIMM akTamu Poccuiickoit
denepanyy, HOPMAaTHUBHBIMM IPAaBOBBIMH aKkTaMM MOCKOBCKOM 007acTH, MyHHIMIATbHBIMU
IIPAaBOBBIMU aKTAMH.

14. M cuepnbiBaloLuii NepevyeHb OCHOBAHUI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
HCOﬁXO}]HMbIX AJIA IPpeaoCTaBJICHUA MyHI/IIII/IHa.HbHOi;I YdIiyru
14.1. OTCyTCTBYIOT 3aKOHOJATEJIbHO YCTAHOBJICHHbIE OCHOBaHMS U1 OTKa3za B IpUeMe
3asBJICHUA U JOKYMCHTOB.

15. McuepnbiBalomuii nepeyeHb OCHOBAHMI VISl MPUOCTAHOBJIEHUS WU 0TKAa3a B
NPeI0CTABJICHMHA MYHHIIMIIAIBHON yCJIYyI'H

15.1. OcHoBaHUsIMH JUIsI OTKa3a B MPEJOCTABICHUH MYHHIIUIIATBHON YCIyTH SBISIOTCS:

1) BbISIBIEHME B 3alpoce Ha TMPEAOCTaBICHHE MYHULMINAIbHOW YCIYyrd WU B
IPEJCTAaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOW, MCKAXKEHHOW MJIM HENoJIHOW MH(OpMaIu, B TOM
YyuCle TNPEACTABICHUE 3asBUTEIEM JIOKYMEHTOB, CPOK JIEUCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
NOCTYIUIEHUSI B AJMUHHUCTPALMIO B COOTBETCTBUU C JEHCTBYIOIINM 3aKOHOAATEIbCTBOM UCTEK;

2) mojgaya 3asBICHUS W JIOKYMEHTOB JIMIIOM, HE BXOJSIIMM B NEpPEYCHb JIHI,
YCTAHOBJICHHBII 3aKOHOIATEILCTBOM M ITYHKTOM 2 HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) HempeaCTaBlICHUE 3asBUTENIEM OJJHOTO WM Oojiee JOKYMEHTOB, YKa3aHHBIX B ITyHKTaX
12, 13 HacTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) TeKCT B 3ampoce Ha MPENOCTABICHHE MYHHUIMIAIBHOW YCIYIM HE IOJIAeTCs
IPOYTEHHIO TOO OTCYTCTBYET;



5) mnpemocraBiieHHE UCTIPAIMBAEMOI MEpPBI MOJICPKKH OCYILECTBISIETCSI HA KOHKYPCHOM
OCHOBE.

15.2. IlucbMeHHOE yBenOMJICHHE 00 OTKa3e B IMPENOCTaBICHUU MYHUIIMIIAJIBHON YCIyTH
noanuceiBaercs [lepBbiM 3amecTuTeneM PykoBoanTens AIMUHUCTPALUU U BbIIAETCS 3asBUTEIIO C
YKa3aHHWEM IIPUUYUH OTKa3a.

ITo TpeOoBaHMIO 3asBUTENS yBelIOMIIEHHME 00 OTKa3e B MPENOCTABICHUU MYHULUIAIbHON
YCIYTH TPEAOCTABIISCTCS B AJIEKTPOHHONW (PopMe, MOKET BBIIABATHhCA JIMYHO, HANPABISATHCS IO
MoYTEe B MUCHbMEHHOM hopMe 11O0 BbigaeTcs yepe3 MOII.

15.3. OcHoBaHusi [JIs1 TPHUOCTAHOBIICHUS MPEJOCTABICHUS MYHHLIUIAIBHOW YCIYTH
OTCYTCTBYIOT.

16. Ilepeyensn ycJayr, HeOOXOAUMBIX H 00s13aTeJILHBIX JJI51 MPEA0CTABJIEHUSI MYHUIIHIIAJILHOI
YCJIYTH, B TOM YHCJIe CBeeHHs 0 JOKYMEHTAX, BbIIaBAeMbIX OPTraHU3aALUAMHU,
YYACTBYIOIIMMH B MPeI0CTABJIEHHHA MYHHIMNIATbHON yCIyTH

16.1. VYcayru, HeoOXoauMmble M O0s3aTENbHBIE ISl MPEIOCTABICHUS MYHUIUMATBHON
YCIYyTd, B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deaepanuym M 3aKOHOJATEIHCTBOM
MockoBCKoO#i 001aCTH OTCYTCTBYIOT.

17. Ilopsnok, pa3Mep M OCHOBAHUSI B3UMAHUS IOCYAapCTBEHHOM MOIJIMHBI WM MHOH IJIAaThI 32
npeaocTaBjieHHe MyYHUIMNIAIbHON YCIyTH
17.1. llpenocraBienne MyHULIMIIAIBHON YCIYIH OCYIIECTBIIAETCS OECIUIaTHO.

18. MakcuMaabHBIi CPOK 0:KMIAHUS B 04YepelH MPH MoJaye 3a1poca 0 Npei0cTaBIeHUU
MYHMIMNAJIBHON YCJIYIH, YCJIYTH OPraHU3aliM, Y4aCTBYIOLIEH B MPeJ10CTABJICHUH
MYHMIHMIAJIBHON YCJIYIH, U IIPU NOJY4YEeHHH Pe3y/IbTaTa MPeJ0oCTABJICHUS TAKHX YCIyT
18.1. MaxkcumanbHOE BpeMsl OXHJIAHUS B OUEpeH IPH JHYHOW TOoade 3asBICHUS O
NPEJOCTaBICHUM MYHUIMNAIBHONW YCIYyTH cocTaBiaseTr He Oonee 15 MUHYT, oO0ciayXHBaHHE
MHBAJINJIOB OCYILIECTBIISIETCS] BHE OUEPEH.
18.2. TIpenenbHas NPOAOIKUTEIBHOCTh OXKHUIAHHS B OUE€pEIU IIPU MOJYyYEHUN pe3yibTaTa
MPEIOCTABICHUSI MYHULMIAIBHONW YCIYrM HE JOJDKEH MpeBblIaTh 15 MUHYT, 00CIyXHBaHHE
WHBAJINJIOB OCYILECTBIISIETCS BHE OUEPEAH.

19. TpeOoBaHus K NOMelLIeHUSIM, B KOTOPBIX NPEA0CTAB/IAETCA MyYHUIMNAJBHASA YCIYyTa,
YCJIYId OPraHu3alnum, y4acTBYOLIEeH B PEAOCTABJICHUM MYHUIIUNIAJIBHOM YCJIYIH, K MeCTaM
0KHIAHMA U PUeMa 3asBUTeJIel, pa3MeIleHUI0 U 0(hopMIIeHHIO BH3YaJIbHOM, TEKCTOBOH H
MYJIbTHMeIMIHON HH(POPMALMH 0 OPSAKE NPEAOCTABJICHUS] MYHHIUIIAJIBHON YCIYIH

19.1. TIlomemeHus, B  KOTOPBIX MPEIOCTABISICTCS  TOCYJApPCTBEHHAs  yCIyra,
OPENOYTUTEIFHO PA3MEIIAlOTCsl Ha HIDKHUX OSTaXax 37JaHUd U JIOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-ATHIEMUOJIOTHYECKUM TPABHJIaM U HOPMAaTHBaM.

Bxonsl B momemieHus  00OpyIylOTCS — MAHAyCaMH, pACIIMPEHHBIMH IPOXOAAMH,
MIO3BOJISIOIIMMHU  O0ECIIEYUTh OECIPENATCTBEHHBI JOCTYN WHBAJIWAOB, BKJIIOYas HWHBAIUIOB,
UCTIOJIB3YIOUINX KPecaa-KOISICKH.

[Tpu wHOM pa3MeneHn: TOMENICHUH 10 BBICOTE, JOJDKHA OBITH 00ecTiedeHa BO3MOKHOCTh
MOJy4YEeHHUs TOCYAAPCTBEHHOM YCIyry MaTOMOOMIBHBIMU TPYIIIIaMH HAaCENCHHSL.

Bxox 1 BBIX0a U3 TOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

19.2. Mecra ans uHGOpPMUpPOBaHUS, MpeIHA3HAYCHHbIE IS O3HAKOMIJICHHUS 3asBUTENCH ¢
WH()OPMAITMOHHBIMHU MaTepuajaMu, 000PYIYIOTCS HHPOPMAITMOHHBIMHU CTCH/IAMH.

19.3. Mecra s OXHIaHUs Ha TOJA4y WM IOJY4YCHHE IOKYMEHTOB OOOpYAYIOTCS
CTYJIbSIMU, CKAMbsIMH.

19.4. Mecta st 3anI0JHEHUs 3asiBIICHUS] OOOPYAYIOTCSI CTYNbSIMHU, CTONAMHU (CTOMKaMH) U
oOecnieunBaroTCsl 00pa3liaMu 3asiBICHUMN, MHcuel OymMaroil 1 KaHLIEIIPCKUMH MPUHAIEKHOCTIMU
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(ILIapUKOBBIMU PYYKaMHu).

19.5. KabuHeTs! 11 IpriemMa 3asiBUTENICH TOJDKHBI ObITh 000py10BaHbl HH(POPMAITMOHHBIMHU
Ta0JINYKaMU (BBIBECKAMU) C YKa3aHUEM:

- HOMepa KaOWHETa;

- (amMmnmuu, wMeHH, OTYECTBA U JOJDKHOCTH CIEHUAINCTA, OCYIIECTBISIOLIETO
NPE0CTaBIICHHE TOCYIAPCTBEHHOMN YCIIyTH.

19.6. Paboume MecTa CHIEIUATUCTOB, NPEAOCTABISIONIMX TOCYIapCTBEHHYIO YCIYTY,
000pYyIYIOTCSl KOMITBIOTEPAMHU ¥ OPTTEXHUKOM, TIO3BOJISIFOIIUME CBOSBPEMEHHO U B ITOJTHOM 00beMe
NOJy4aTh CIPABOYHYI0 HH(OPMAIHMIO IO BOMPOCAM IPEIOCTABICHUS YCIYTH W OpPraHU30BaTh
NPEJ0CTaBIICHUE TOCYIAPCTBEHHON YCIIYTH B TIOJTHOM O0BEME.

19.7. B mensx mpeaocTaBlIeHUs] MyHULIUIAIBHOW YCIIYTH HHBAJTUAAM:

1) oOecnieunBaeTcst JOMYCK CYpAONEPEBOMYHKA M TH(IOCYpAONEPEBOMINYKA, COOAKU-
IIPOBOTHHKA MPH HATWYHH JOKYMEHTA, TOJATBEPKAAIOIIETO €€ CIIeUAIbHOE 00yUCHHE;

2) B UENAX CONPOBOXJCHUS, NMPH HEOOXOJMMOCTH, HA TEPPUTOPHU IpHUEMa-BbIIAYU
JOKYMEHTOB WHBAJIUIOB, OOPATUBIIMXCS 32 MOJYYCHHEM MYHUIIUNAIBHOW YCIYT'H, Ha3HA4aeTCs
OTBETCTBEHHBIH PaOOTHUK.

20. IToka3aTej JOCTYMHOCTH M KA4eCTBA MYHHI[UNIAJIBHBIX YCJIYT (BO3MOKHOCTH MOJTy4eHH
HH(POPMALUH 0 XO0Je MPeAOCTABJICHUS MYHUIMIIAJIbHON YCJIYITH, BO3MOKHOCTDH MOJIy4eHH I
YCJIYTH B 3JIEKTPOHHOI (popme niin B MDI]

20.1. TTokazaTensiMu JOCTYITHOCTH IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH SIBJISIOTCS:

- MPEeAOCTaBICHUE BO3MOYKHOCTU IIOJIYYEHHUS MYHUIMIAIBHOM YCIYyTd B 3JIEKTPOHHOU
dbopme niu B MOII;

- IPEeIOCTaBIIEHUE BO3MOXKHOCTU TOJMy4YeHHs HHG(OpMalMU O XOA€ MpPelOoCTaBICHUS
MYHUIUIAIBHON YCIYTH, B TOM YHUCIIE C MCIOJIb30BaHHEM HWH(pOPMAIlMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

- TPAHCIIOPTHAsI JOCTYITHOCTh K MECTaM IPENOCTaBICHNUS MyHUIIUIIAIIBHON YCIIyTH;

- obecrieyeHre OECHpensITCTBEHHOrO JOCTyIa JIMIAM C OIPaHUYEHHBIMH BO3MOXHOCTSMU
NEPEIBIKEHUS K IOMELEHNM, B KOTOPBIX IIPEIOCTABIISAETCS MyHUIIMIIAJIbHAS YCIIYTa,

- obecrieueHue Nnoly4eHNuss MyHUIIUIAIbHON YCIIyTY HHBAJIMAAMY;

- pasmelneHre WHGOpPMALUK O TMOPAAKE MPEIOCTABICHUS MYHUIMNAIBHONW YCIyTH Ha
opuIaTIbHOM caiiTe AJMUHHUCTpalUU pailoHa, MH(OpPMALMOHHBIX cTeHAax, EauHOM mnoprtane
rOCyIapCTBEHHBIX M MyHULIMIAIBHBIX yciyT, [lopTane rocynapcTBEHHBIX M MyHULUIIAIBHBIX YCIyT
(pynkumit) MockoBckoi 00acTu.

20.2. TlokazaTensiMu KauecTBa MPeJOCTaBICHUS MyHUIIMIIATbHON YCIIYTH SIBJISIOTCS:

- COOJII0/IEHUE CPOKOB MPEAOCTABICHHSI MYHUIIUIIAIIBHON YCIIYTH;

- COOJIIOJICHHUs YCTAHOBJIEHHOTO BPEMEHHM OXKUJIAaHUS B OYEepeAM MpH Mojaue 3asBICHHUS U
MU MOJIYYE€HUU Pe3yJIbTaTa MPeI0CTaBICHNs MyHUIIMTATIBHON YCIIyTH;

- COOTHOILIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUNM Ha IPEIOCTaBICHUE
rOCy/IapCTBEHHOW yCIyru K OOIIeMy KOJMYECTBY 3asBICHHUI, IOCTYNUBIIMX B CBSI3U C
IIPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYTH,

- CBOEBPEMEHHOE HalpaBJCHHE YBEIOMJICHUN 3asBUTENSM O TMPEAOCTaBICHUU WIH
MPEKPALEHUH NTPEAOCTaBICHNUS MYHULIUIAIIBHON YCIIyTH;

- COOTHOIIIEHHE KOJIMYecTBa 0OOCHOBAHHBIX *aJl00 rpa’kJaH M OpraHu3aluil Mo BOIpocaM
Ka4ecTBa M JOCTYITHOCTHU MPEAOCTABICHHUSI MyHULIUTIAIIBHOM YCIYTH K 00LIeMy KOJMYECTBY 7Kaj00.

21. HHble TPeOGOBaHMSA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOEHHOCTH OPraHu3aluu
NpeaoCcTaABJICHNS] MYHUIIUNIAJBbHOM ycayru Ha 0aze M®PII u B djiekTpoHHOM (hopme

21.1. OpraHuzamusi TPeAOCTaBICHHUS MYHHIIMNAIBHOM yciayru Ha 0Oaze MOI]
OCYHICCTBJIACTCA IIPU JIMYHOM O6paH_[eHI/II/I 3adABUTCIIA.
21.2. Opranuzanusi TPEAOCTaBICHUS MYHHUIIUNAIBHOW yciayru Ha 0Oaze MOI]



OCYILIECTBIISIETCS. B COOTBETCTBUU C COIVIAIIEHHEM O B3aMMOACHCTBUM MEXIY AJIMUHUCTpaLuen
paiiona u M®LI, 3ak10UEHHBIM B TOPAKE, YCTAHOBJIEHHOM JIEHCTBYIOLIMM 3aKOHOATEIbCTBOM.

21.3. Ilpu mpenocTaBiICHUHM MYHULIUNAIBHOW yciuyrd padorHukamu MOPL] ucnonnsiorcs
CJIEAYIOIINE aJIMUHUCTPATUBHBIE TPOLIEYPHI:

1) npuem 3asBICHUS U TOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHHIIMIIATbHOM
yclyru;

2) hopMupoBaHKe U HAPABICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3aINH),
Yy4acTBYIOUIHME B IPEAOCTaBICHUN MyHULIUIIAILHON yCIIYTH;

3) BBIZaua pe3ybTara.

21.4. 3agBUTENH UMEIOT BO3MOXKHOCTD IOJIyYEHHS] MYHUIUIIAIBHON YCIYIH B 3JEKTPOHHOM
dopme ¢ ucnonb3oBaHMeM EMHOrO mnoprana rocylapcTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT H
[TopTana rocy1apcTBEHHBIX U MYHUIMIIAIbHBIX YCIyT MOCKOBCKOM 001acTH B 4acTH:

1) nony4enust ”HPOPMALIUHU O TTOPSIIKE TPEAOCTABICHISI MyHUIIUTIAILHON YCITYTH;

2) o3HakOMJIEHUS C (opMamMu 3asBIECHUH M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX MJIs
MOJIyYEHUSI MYHMLMIAIBHOM YCIIyrd, oOecredeHusl JAOoCTylna K HHUM JUIsl KONMPOBAaHUS U
3aIl0JIHEHUS B HJIEKTPOHHOM BHJIE;

3) HanpaBieHUs 3aABJIEHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIi MpPEIOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

4) oCyIIECTBICHUSI MOHUTOPHHIA X0/1a IPEOCTABICHUS MYHUIIUITATBHON YCITYTH;

5) momyudeHus pe3yiabTaTa MPEJOCTaBICHUS MYHUIMIIAIbHON YCIyTH B COOTBETCTBHM C
JEHCTBYIOIIMM 3aKOHO/1aTEIbCTBOM.

21.5. Ilpu HampaBieHUM 3asBJIECHUS O NPEAOCTABICHUM MYHMLMIIAIBHOW YCIyTH B
AIIEKTPOHHOH (opMe ¢ MCIOIB30BaHHEM EIMHOrO mopTaia rocyapCTBEHHBIX M MYHHIIMIIATBHBIX
yeayr u Iloprana rocygapcTBEHHBIX M MYHULMNAIBHBIX YCIYT MOCKOBCKON 00JIaCTH 3asBUTEINb
dopMupyeT 3asBICHHE HA MPEIOCTABICHWE MYHUILMINAIBHOW YCIYyrd B (opMe 3JIEKTPOHHOIO
JIOKYMEHTa U TOANHUCHIBAET €ro 3JIEKTPOHHOW TMOAMUCHI0 B COOTBETCTBUM C TpPEOOBaHHUSIMHU
@®enepasnibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O06 opraHuzauuu MpeaocTaBICHUS
rOCYapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT».

21.6. Ilpu HampaBieHHH 3asBJICHUS O TNPEAOCTABICHHH MYHHIUIAIBHOW YCIYTH B
ANIEKTPOHHOH (opMe ¢ ncnoiab30BaHUEM EnmHOro moprana rocyJapCTBEHHBIX U MYHHUIMIAIbHBIX
yeayr u IlopTrana rocyapcTBEHHBIX M MYHUIMNANBHBIX ycIyr MOCKOBCKOW 00JacT 3asiBUTEINb
BIIPaBe NPWIOKHUTh K TaKOMY 3asBJICHHUIO JOKYMEHTBI, HEOOXOJIUMBIE JUIsl IMpPEeIOCTaBIECHUS
MYHUIIMNIAJIBHONW YCIIYTH, KOTOpble (POPMUPYIOTCS U HANPABIISIIOTCS B BHUJIE€ OTAEIbHBIX (hailjioB B
COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIaTEIbCTBA.

21.7. Tlpw HampaBiieHWH 3asBJICHUS W NMPUJIAraéMbIX K HEMY JOKYMEHTOB B DJIEKTPOHHOMN
dopme mpeacTaBUTENIEM 3asBUTENS, JACHCTBYIOIIMM Ha OCHOBAaHMUHU JIOBEPEHHOCTH, JIOBEPEHHOCTD
JOJKHAa OBITH TpeJcTaBieHa B (GopMe 3JIEKTPOHHOIO JOKYMEHTa, MOJAMHUCAHHOTO 3JIEKTPOHHOU
MOJKCHIO YIIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (ITOMHCABIIET0) J0BEPEHHOCTb.

21.8. Jlns oOpabOTKH NMEPCOHATBHBIX JAHHBIX MPH PETUCTPAINH CyOBEKTa MePCOHATBHBIX
JaHHBIX Ha EQuHOM moprane rocyAapCTBEHHBIX M MYHUIMNAIBHBIX yciayr W Ha lloprane
roCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyr MOCKOBCKON 00J1aCTH MOJIyY€HUE COTIacUs 3asiBUTENS
B COOTBETCTBHMHU C TpeboBaHMsMHU cTaThbl 6 denepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEePCOHAIBHBIX JJAaHHBIX» HE TpedyeTcs.

21.9. MyHununanbHas yciayra MpeaocTaBiseTcsl B 3JIEKTPOHHOH (opme uepe3 JIMYHBIHA
kabuHer Ha Iloprase TOCYIapCTBEHHBIX W MYHUIMNANBHBIX ycIyr MOoCKOBCKOM o06macTH,
00eCTeynBaroILEeM 3alUTy IePCOHANBHBIX JaHHBIX.

21.10. 3asBuUTENAM MPEIOCTABISICTCS BO3MOXXHOCTH ISl TPEIBAPUTEIBHON 3amucy Ha
nojayvy 3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHHIMIIATBHON YCIYTH.
[IpenBapuTenpHas 3amuch MOXKET OCYLIECTBIATBHCS CHEAYIOUIMMH CIOcO0aMM IO  BBIOOpY
3asIBUTEIIA:

- IPU TUYHOM OOpaieHuu 3asButeis B MOLI;

- o tenepony MOILI;



- B JIEKTPOHHOH (opme, uepe3 opurranbHbiil calt MO,

21.11. Tlpu npeaBapuTEIIbHON 3aMMCH 3asBUTENb COOOIIACT CIICNYIONINE JaHHBIC:

1) s ¢usnyeckoro nMua WM MHIUBUAYAIHHOTO MPEANPUHUMATENS: (PaMUIHIO, MM,
0TYECTBO (TIOCIIeIHEE TTPH HAIMYHNH );

2) U1 FOpUAMYECKOrO JIMLA: HAMMEHOBAHHUE IOPUANYECKOTO JINLIA;

3) KOHTAaKTHBIN HOMEp TenedoHa;

4) azmpec 3JEeKTPOHHOM MOYTHI (IIPU HATHYUHN);

5) ’)KelaeMble JaTy U BpeMs [01a4Yu 3asBJICHUS U JOKYMEHTOB.

21.12. CornacoBaHue C 3assBUTEJISIMU J1aThl U BPEMEHH OJauy 3asBJICHHUS U JOKYMEHTOB B
M®II ocymecTBisiercs He mo3aHee 1 pabodero IHs A0 AHS MOJAa4d 3asBJICHUS U IOKYMEHTOB.

21.13. 3asBuTenio COOOMIAIOTCS JaTa W BpeMsl MpHEeMa 3asBICHUS W JOKYMEHTOB, OKHO
(kabuHeT) mpuema, B KOTOpbIE cleqyeT oOpaTuThes. Ilpu nuYHOM OOpalieHuu 3asABUTEIIO
BBIJIACTCS TAJIOH-TIOATBEPIKIICHHE. 3asBUTEIb, 3aIIMCABIINICS Ha MPHEM uYepe3 O(pHUIIMANbHBIA CalT
M®II, MO>KeT caMOCTOSTENBHO OCYIIECTBUTh PaclieyaTKy aHAIora TajloHa-TIOITBEPKICHUSI.

3anuce 3asgBUTENEH Ha ONMPEICICHHYIO AaTy 3aKaHYMBACTCS 33 CYTKH J0 HACTYIUICHHS ATON
JaThl.

21.14. Tlpu oCyIIECTBICHUH TPEIBAPUTEIHHON 3aIMCH 3asSBUTEINb B 0053aTEIILHOM MOPSIIKE
UH(GOPMUPYETCS O TOM, YTO MpeIBapUTENIbHAS 3aIUCh aHHYIUPYETCS B Cllydyae €ro HEsIBKU I10
HCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

21.15. 3asgBurens B 1000€ BpeMs BIIpaBe OTKA3aThCs OT MPEIBAPUTEIHHON 3aMKCH.

21.16. B orcyrcTBUM 3asBUTENEH, OOpAaTUBIIMXCS MO NPEABAPUTEIBHON 3aIucH,
OCYIIIECTBIISICTCS TIPUEM 3asBUTENCH, OOpATUBIINXCS B IOPSAIKE OUEPEIH.

21.17. I'padux mnpuema (mpueMHOE BpeMs) 3asABUTENCH MO TPEABAPUTEIBHON 3aIrucH
ycraHaBnuBaeTcss pykoBogutenemM MOI] B 3aBHCUMOCTH OT HMHTEHCHUBHOCTH U KOJMYECTBa
oOpareHuu.

Pa3nea |11. Cocras, nociienoBaTe/ibHOCTh M CPOKH BBINOJIHEHHS a/IMMHUCTPATHBHBIX NPOLEAYP
(neiicTBHil), TPeOOBaHNS K MOPAAKY X BBINOJHEHHUs, B TOM YHCJI€¢ 0COOCHHOCTH
BBIINIOJIHEHHS AIMHUHUCTPATUBHBIX NPoLeAYyP (AeHcTBHI) B 3J1eKTPOHHOU opme 1 MPI

22. AIMUHHCTPATHUBHbIE MPOIEAYPbI, HCTIOJIb3yeMble MPH
NPeI0CTABJICHMHA MYHHIIMIIAJIBHON yCJIyIH

22.1. TlpenmocrtaBieHWe MYHHUIMIIAIBHON YCIyrd BKJIIOYaeT B ce0sS  Clenyrome
aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) nmpuem 3asBieHMS W JOKYMEHTOB, HEOOXOIUMBIX JUII  MPEIOCTaBIICHHS
MYHUIUIIAJIBHON YCIYTH;

2) ¢opMupoBaHHME W  HaNpaBJICHHE MEXBEIOMCTBEHHBIX  3alPOCOB B  OPTraHbI
(opranuzaium), y4acTBYIOIIUE B MPEAOCTABICHHH,

3) MyHHIMDATBHON yCIyTH;

4) TpUHSTHE PEIICHUS O MPEJOCTaBICHUH (00 OTKa3e MPEIOCTABICHHS) MYHHUIUITATIBLHON
YCIIyTH;

5) BbIIaua pe3ysbTaTa MpPeI0OCTaBICHUS MYHUITUITAIBLHON YCIIYTH 3asBUTEITIO.

23. Baok-cxeMa npeaocTaB/ieHMss MyHHIHMNAJIBHON yCJIyru
23.1. briiok-cxema IOCIIeIOBaTeIbHOCTH JICHCTBHIA MPH MPEIOCTABICHUN MYHHUIIHITATBHOM
ycayrH npejcTasieHa B [IpunoskeHnn 3 K aJMUHUCTPATUBHOMY PETJIAMEHTY.

24. Ilpuem 3asiBj1eHUs U IOKYMEHTOB, HEOOXOAUMBIX /I
NpeA0CTABJICHHS MyYHUIMIIAJIBHON YCJIyrH
24.1. OcHOBaHuEM JJIs Hayajla OCYHIECTBIICHUS aIMUHUCTPATUBHOMN MPOLEyphl MO IPUEMY
3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEAOCTABICHHUSI MyHUIIUIAIBHON YCIYTH, SIBISETCS



MOCTYIJICHUE 3asBJICHUS O NPEIOCTAaBICHUM MYHUIUIAIBLHON YCIYyTd U TMPUJIATaeMbIX K HEMY
JIOKYMEHTOB, ITPEACTaBICHHBIX 3asiBUTEIeM B MOI].

24.2. Ilpumem 3asBICHHs] W JIOKYMEHTOB, HEOOXOJUMBIX JJIA TMPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH, OCYLIECTBIIAIOT COTpYAHUKU ML,

243. [Ilpuem 3asBIeHUS U JIOKyMEHTOB, HEOOXOIMMBIX I MPEIOCTABICHUS
MYHHULIMIIAJBHOW yCIyru ocymectsiasiercs B M®I[ B COOTBETCTBUM € COIJIAIICHUSMH O
B3auMozecTBuM Mex 1y Aamunucrpanuein Hapo-domuHckoro MmynununaabHoro paiona 1 MOII,
3aKJIFOYEHHBIMH B YCTAHOBJICHHOM IOPSJKE.

24.4. Ilpu DOCTYIUIEHHMM 3asBJICHUS WU NpPUIAraéMbplXx K HEMY JOKyMeHTOB B MOII,
CHELUAJINCT, OTBETCTBCHHBIA  3a  INIPUEM  JOKYMEHTOB,  OCYIIECTBIIAET  CIEHAYIOLLYIO
IIOCJIEI0BATEIbHOCTD ACUCTBUM:

1) ycranaBnMBaeT npeaMer oOpalieHus;

2) yCTaHAaBIMBAET COOTBETCTBHE JIMYHOCTH 3asSBUTENS JOKYMEHTY, YAOCTOBEPSIOIIEMY
JMYHOCTH (B CIIydae, €CiIM 3assBUTENIEM SBIISAETCS (PU3HMUECKOE JIULIO);

3) mpoBepseT HATMYKE TOKYMEHTA, YAOCTOBEPSIOIIETO MpaBa (MOTHOMOYHS) PEACTAaBUTEIS
¢u3undeckoro nauia (B ciydae, €Ciii ¢ 3asBJICHHEM 00paIIaeTcs MPeICTaBUTEIb 3asiBUTENN);

4) oCyIIECTBISAET CBEPKY KOIHIA MTPEICTABICHHBIX JOKYMEHTOB C MX OPHUTHHAIAMH,

5) mpoBepsieT 3asBICHHE W KOMIUICKTHOCTh MPHJIAraeMbIX K HEMYy JOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO JOKYMEHTOB, IPEyCMOTPEHHbIX MyHKTamMu 12.1,13.1 agMUHUCTPATHBHOTO
periamenTa.

6) IMPOBEPACT 3aABJICHUC U IpHJIaracMbIC K HCMY JOKYMCHTBI Ha HaJIWYUC IMOJYHCTOK,
IMPUIIHCOK, 3aUYCPKHYTBIX CJIOB WU MHBIX HCOTOBOPCHHBIX HCHpaBHCHHﬁ, CCPbC3HLIX HOBpe)KHeHHﬁ,
HC MO3BOJIAOIINX OJHO3HAYHO MCTOJKOBATH UX COACPIKAHHUC,

7) OCYIIECTBISET MPUEM 3asiBIICHUS M JIOKYMEHTOB I10 OIHCH, KOTOpask COJACPIKHUT IMOJHBIN
IepeyYeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM, & [IPU HAJIMYMU BBISBICHHBIX HEIOCTATKOB -
WX ONHUCAHHE;

8) Bpy4aeT KOIHUIO OIKCH 3asBUTEITIO;

9) npu HanmMuYMM BCEX JOKYMEHTOB M CBEICHHA, MPEIyCMOTPEHHBIX NyHKTamu 12.1,
13.1 agMHMHHCTPAaTHUBHOTO perjaMeHTa INepeaeT 3asBleHHE U IMpHaraeMble K HEMY JOKYMEHTBI
cneruanucty M®LI, oTBeTCTBEHHOMY 3a OPraHU3alMI0 HAIIPABJICHUS 3asiBICHUS M MPUIIaraeMbIX K
HEMY JJOKYMEHTOB B AIMHUHHUCTpPALHIO.

Corpynauk MOII, OTBETCTBEHHBI 3a OpPraHU3AlMI0 HANpABIEHUS 3asBIICHUS U
MpUJIaraéMbIX K HEMY JOKYMEHTOB B AJIMHUHUCTpAllUIO, OPraHU3yeT IMepefadyy 3asBICHHUS H
JIOKYMEHTOB, IIPE/ICTABICHHBIX 3asBUTENEM, B AJIMUHHCTPALIMIO B COOTBETCTBUU C 3aKIFOUECHHBIM
COTJIAIIEHUEM O B3aUMOJICUCTBUHU U MOPAIKOM Aenonpon3BoacTsa MOLI.

24.6. MakcumallbHOE BpeMs ITpUEMa 3asBJICHUS M NPWIATa€MbIX K HEMY JIOKYMEHTOB NpPH
JMYHOM OOpAIIEHUH 3asBUTENS HE MIPEBbIAET 15 MUHYT.

24.7. Tlpu OTCYTCTBHH Y 3asBUTEIISI, 0OPATUBIIETOCS JTUYHO, 3aMIOJTHEHHOTO 3asBJICHUS WU
HE MPAaBWIBHOM €ro 3aloJHeHUH, creuuanuct AamuHuctpaiuu uiu MOILl, orBeTcTBEHHBIN 3a
IIPUEM JOKYMEHTOB, KOHCYJIBTUPYET 3asIBUTENS IO BOIIPOCAM 3aIlOTHEHUS 3asIBICHMUS.

24.8. B ciydae MOCTYIUIEHHs 3ampoca O MPEAOCTaBICHHUM MYHUIUMNAIbHOW YCIyTH H
IpUJaraéMbIX K HEMY JOKYMEHTOB (IIpH HAJUYMU) B AJIEKTPOHHOU (opMe mocpeactsoM EnnnHoro
nopraja TOCYJAapCTBEHHBIX W MYHULUMNAIbHBIX yciayr uinu lloprana rocyaapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT MOCKOBCKOW 00JIaCTH CIIENHATMCT AJIMHHHCTPAIMHA, OTBETCTBCHHBIA 3a
IIPUEM JOKYMEHTOB, OCYILECTBIIAET CIACAYIOIIYIO II0CIEA0BATEIBHOCTD JEHCTBUMN:

1) mpocMaTpuBaeT >IEKTPOHHBIE 00pa3bl 3ampoca O MPEIOCTABICHUM MYHHUIUITATbHOM
YCIIYTH U IIPUAJIATaeMbIX K HEMY TOKYMEHTOB;

2) OCYILECTBIISIET KOHTPOJIb TIOJIYYSHHBIX 3JICKTPOHHBIX 00Pa30B 3asBJICHUS U MPUIIAraeMbIX
K HEMY JOKYMEHTOB Ha MPEIMET LEI0CTHOCTH;
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3) dukcupyer naty nosydeHus 3asiBICHUS M MPUJIAraeMbIX K HEMY JOKYMEHTOB;

4) B ciy4ae eCliM 3ampoc Ha MPEJOCTAaBICHUE MYHHIUIAIBHOW YCIYIH M JIOKYMEHTHI,
MPEJICTaBJICHHBIE B JIEKTPOHHOU (hopMe, He 3aBepeHbl AIEKTPOHHON MOJIUCHI0 B COOTBETCTBUU C
JIEHCTBYIOIMM 3aKOHO/IATEIbCTBOM HAIPABIISET 3asIBUTEIIO Yepe3 JIMYHBIN KaOMHET yBEeJOMIICHUE
0 HEOOXOAMMOCTH MPEJCTABUTh 3aMPOC O MPEAOCTABICHUN MYHUIIUIAIBHON YCIYTH U JOKYMEHTHI,
HOJNMCAHHBIE AJIEKTPOHHON MOJNHCHIO, JHOO MPEeICTaBUTh B AJMUHHCTPALHUIO TOATHHHUKU
JIOKYMEHTOB (KOIUU, 3aBEpEHHBbICE B YCTAaHOBJICEHHOM IIOPSAIKE) B CPOK, HE MPEBBIIIAIOMINUNA 5
KaJICHJApHBIX JHEH C JaThl MOJIy4E€HHUs 3ampoca O IMPENOCTABICHUH MYHULMIAIBHOM yCIyru u
MpUJIaraeéMbIX K HEMYy TJOKYMEHTOB (TIpY HAJIMYUH) B AJIEKTPOHHOU (hopme;

5) B ciyuae ecii 3ampoc O MPEIOCTABICHUHM MYHUIIUIAJIBHOW YCIYTH M JOKYMEHTHI B
AIIEKTPOHHON (OopMe MOANMUCAHBI SJICKTPOHHOH MOAMUCHI0 B COOTBETCTBHH C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM HAMpaBISET 3asBUTENIO Yepe3 JMUYHBbIM KaOMHET yBEJAOMJICHHE O MOJy4YeHUU
3ampoca O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH U IIPUJIAraeMbIX K HEMY JTOKYMEHTOB.

24.9. MakcuManbHBIA CPOK OCYIIECTBICHHSI aIMAUHUCTPATUBHON MPOIEAYPHl HE MOXKET
npeBblaTh 1 paboyero AHS ¢ MOMEHTa MOCTYIUICHHUS 3asiBIeHUsl B A MuHuUCTpanuio i MOILL.

24.10. Pe3ynpTaTOM UCHOJHEHUS aJIMUHUCTPATUBHOMN MPOIEIYPHI 110 TIPUEMY 3asiBICHUS U
MpUJIaraeéMbIX K HEMYy JTOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS MYHHUIIUIAIBHON YCIIyTH,
SIBIISICTCS TIepe/iada 3asBJIICHUS U TIPUJIaraeMbIX K HEMY JOKYMEHTOB B AJIMHHHCTPAIIHIO.

24.11. CnocoboMm (uKcaluyd pe3ynbTaTa HCIOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
SIBIISICTCSL ONKCh TIPHHSTHIX Y 3asSBUTENS TIOKYMCHTOB WM YBEAOMJICHHE O NMPHUHSATUHU 3ampoca o
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH U MPUJIaraeéMbIX JTOKYMEHTOB.

25. ®opMupoBaHNe U HANIPABJIEHHE MeKBEIOMCTBEHHbBIX 3alPOCOB
B OpraHbl (OpraHu3anumn), y4acTBYIOIIHE B MPEI0CTABICHUHU
MYHUIHMNAJIbHON yCJIYru

25.1. OcHoBaHueM Ui Hayajga aJMMHUCTPATHUBHOM Mpoueaypbl MO (OPMHUPOBAHUIO U
HAIPaBJIEHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alliu), Y4acTBYIOUIME B
IIPEIOCTABIEHUN MYHHULIMIIAJILHOW YCIIYTH, SIBJIE€TCA HenpeacrasiaeHue 3assurenem B MOPIL xotd
OBI OZTHOTO M3 IOKYMEHTOB, YKa3aHHBIX B IMyHKTE 13.1 a/IMUHUCTPATHBHOTO peTIaMEHTa.

25.2. MeXBeIOMCTBEHHBI 3ampoc O TPEIOCTABICHUH JOKYMEHTOB, HEOOXOIUMBIX JUIS
NpPEJOCTaBIEHUs] MYHULMIAIBHOW YCIyrH, B OpraHel (OpraHus3alMu), Yy4acTBYIOIIHME B
MPEIOCTABIEHUN MYHUIIMIIAILHOM yCIyrH (J1ajee - MEeXBEJOMCTBEHHBIH 3a1poc), OCYIIECTBIISETCS
CHEUAINCTOM M®I], OTBETCTBEHHBIM 3a OCYIIECTBIICHUE MEXBEJTOMCTBEHHOTO
nHpopmarmonHoro B3ammonelcTeusi. MO®PI[ ocymecTBiser ¢GopMHUpOBaHWE | HANPABJICHHE
MEXBEJJOMCTBEHHBIX 3alpOCOB TOJIBKO B Ciydae OOpalleHusi 3asBUTENS 3a MOJyYCHHUEM
MYHULMIIAIBHOMN ycinyru yepe3 MOL.

25.3. ®opMupoBaHHE U HAMIPABICHHE MEXBEIOMCTBEHHBIX 3alPOCOB ocyIecTBIsitoTcss ML
B COOTBETCTBHUH C 3aKJIFOUEHHBIMU B YCTAHOBJIEHHOM IOPSIJIKE COTJIAIIEHUsIMU O B3aUMOJAEHCTBUH,
€CJIM UCIIOJIHEHUE TAaHHOW MPOLEyphl IPETYCMOTPEHO 3aKJIFOUEHHBIMU COTIAILIEHUSAMMU.

25.4. MexBeIOMCTBEHHBIN 3arpoc (OPMHUPYETCS M HAINPaBISETCS B OPME AIEKTPOHHOTO
JIOKYMEHTA, MOANMCAHHOIO JIEKTPOHHOW MOJNHUCHIO, M0 KaHAJaM CHUCTEMBI MEKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aumoeiicTus (nanee - CMOB).

25.5. Tlpu OTCYTCTBUM TEXHMYECKOH BO3MOXKHOCTH (DOPMUPOBAHMS U HAIMpPaBICHUS
MEXBEIOMCTBEHHBIX 3allpocoB B (oOpMe JJIEKTPOHHOrO JOKyMeHTa mo kaHamam CMOB
MEKBEJIOMCTBEHHBIE 3alpoChl HANpPABISAIOTCS Ha OYMa)KHOM HOCHTENE IO IOoYTe, Mo (akcy C
OTHOBPEMEHHBIM €TI0 HaIIPaBJICHUEM 110 I10YTE WIH KYPbEPCKON TOCTaBKOM.

MeXBeZJOMCTBEHHBIH 3ampoc B OyMa)XHOM BHUJE JOJDKEH COJCpXKAaTh CIEIYIOIIUE CBEICHUS,
€CJIM JTOIOJHUTCIIBHBIC CBEACHHS HE YCTAHOBJICHBI 3aKOHOJATEIBHBIM akTOM Poccuiickon
Denepauuu:

1) HamMeHOBaHWE OpraHa WM OpPraHW3alUH, HAPABISIONINX MEKBEIOMCTBEHHBIH 3a11poc;
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2) HauMMEHOBaHWE OpraHa WM OpraHu3alud, B aJpec KOTOPBIX HaIlpaBiAeTCs
MEXBEJIOMCTBEHHBIH 3aI1pOC;

3) HaMMEHOBaHWE MYHHULMIAIBLHOW YCIYTH, IJsl MPEIOCTABJICHUS KOTOPOH HEOO0XOIUMO
IpelCcTaBlIeHUe JOKyMeHTa U (uinu) wuHpopMmanuM, a Takxke, eclId HMeeTcs, HoMep
(uneHTU(UKATOP) TAKOW YCIYTH B PEECTPE MYHHUIIMIIATBHBIX YCIIYT;

4) ykazaHue Ha TIOJIO)KEHUS HOPMATHUBHOTO IPABOBOIO aKTa, KOTOPHIMHU YCTAHOBJIECHO
npecTaBiIeHue JOKyMeHTa # (win) wuH(opManuu, HEOOXOIUMBIX JUIS IPEIOCTaBICHUS
MYHULUIIAJIBLHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOIO HOPMATUBHOI'O [TPABOBOTO aKTa;

5) cBeneHus, HEOOXOAWMBIC [UISI TIPEACTABICHUS JOKyMeHTa W (wim) wuHpopmanmu,
YCTaHOBJICHHBIE HACTOSIIIMM aIMUHUCTPATUBHBIM PErJIAMEHTOM IPEIOCTaBICHUS MYHHUIIUIIAIbHOU
yCIyTd, a TaKXe CBEICHMs, IPEIyCMOTPEHHbIE HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMU Kak
HEOOXOAMMBIE JIS TIPEJICTABIICHUS TaKUX TIOKyMeHTa U (WiK) nHpopManuu;

6) KOHTAaKTHYIO HH(POPMAIIHIO ISl HATIPABJICHHUS OTBETa HA MEKBEIOMCTBEHHBIN 3a1pOC;

7) naTy HanpaBJeHHs MEKBEJOMCTBEHHOT'O 3aIlpoca;

8) ¢dammnuio, WM, OTYECTBO M JOJDKHOCTH JIMIA, TOATOTOBUBIIEIO M HAIpPaBUBIIETO
MEXBEIOMCTBEHHBIN 3aMpoc, a Takke HOMEp CIyKeOHOro TeiaedoHa U (WIH) ajpec MEKTPOHHOU
MIOYTHI JAHHOTO JIMIIA JUIsl CBSI3U;

9) undopmanuo o ¢akre MOTyYEHHUS COIIacUs, MPEIyCMOTPEHHOrO 4acThio 5 craThbu 7
@®enepanibHoro 3akoHa ot 27.07.2010 N 210-®3 "OO0 opraHu3aluy IpelOCTaBICHUS
roCyJapCTBEHHBIX U MyHULUIIATIbHBIX yCIyT".

25.6. HanpaBiieHne MeXBEOMCTBEHHBIX 3aIIPOCOB JIOIYCKAETCS TOJBKO B IEIISX, CBSI3aHHBIX
C IPEIOCTaBIECHUEM MYHULIUIIAIBHON YCIYTH.

25.7. MakcuMallbHBI CPOK (POPMHPOBAHUS M HANPABICHUS MEKBEIOMCTBEHHBIX 3allPOCOB
coctaBiisieT 1 pabounii AeHb.

25.8. [Ipu MOATOTOBKE MEXBEIOMCTBEHHBIX 3arpocoB crienuanuct M®ILI, oTBETCTBEHHBIN 3a
OCYILECTBJIEHHE  MEXBEJIOMCTBEHHOIO  MH()OPMAIMOHHOTO  B3aUMOJICHCTBUSA,  OIpeneser
rOCy/IapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJI€HHUS JIMOO TOJBEIOMCTBEHHBIE
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPAaBJIEHHs OPraHU3allid, B KOTOPBIX
JaHHBIE JOKYMEHTBI HaXOSTCS.

25.9. Jlna npenocTaBieHUs] MyHULIMNAIBHOW ycnryrn M®L] HanpaBisieT MeXBEJOMCTBEHHbIE
3anpockl B Ympasienue denepanbpHoil HanoroBou ciyx0bl Poccun mo MockoBckoil o6iacTu B
LEeNsIX IOJIyY€HUs BBIIMCKM K3 EIMHOrO rocyaapCTBEHHOIO peecTpa HHIWBHIYaJIbHBIX
pearpuHUMaTesel, BITUCKU U3 EnnHOro rocyapcTBEHHOTO peecTpa IopUANYECKUX JIULL.

25.10. Cpok mNOJArOTOBKM W HalpaBJIEHUs OTBETa Ha MEXBEIOMCTBEHHBIE 3alpOChl O
NPEJICTABICHUH JOKYMEHTOB M WHGOpMaluu Uil MNPEJOCTaBICHHUS MYHHUIMIAIbHOW YCIYTH C
UCIIOJIb30BAaHUEM MEXKBEIOMCTBEHHOI'0 HH(POPMALIMOHHOTO B3aMMOAECHCTBHS HE MOXKET MPEBBIIIATh
5 paGouux AHEH co AHS MOCTYIUIEHHUS] MEKBEJOMCTBEHHBIX 3allpOCOB B OpraH WJIM OpraHU3aluIo,
NPEJOCTABISAIONINE AOKYMEHT M MH(POPMALMIO, €CIM UHbIE CPOKHU MOJTOTOBKM M HalpaBJIECHUS
OTBETa Ha MEXBEJOMCTBEHHBIH 3allpoC HE YCTAHOBJIEHbI (peepabHBIMH 3aKOHAMH, MPABOBBIMU
aktamu [IpaButensctBa Poccuiickoit denepannu U NpUHATHIME B COOTBETCTBHHM C (hesiepaibHbIMU
3aKOHaM{ HOPMaTUBHBIMU MTPaBOBBIMU aKTaMH MOCKOBCKOH 001acTH.

25.11. Cpenuanuct MO®I[, OTBETCTBEHHBI 3a OCYIIECTBIECHHE MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, 00s3aH IPUHATH HEOOXOAUMBIE MEPHI MO TOJYYEHUIO OTBETA
Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

25.12. B cnyyae HampaBlieHHsS MEXKBEIOMCTBCHHOTO 3ampoca crenuaiucrom MOI],
OTBETCTBEHHBIM 32 OCYIIECTBIEHHE MEKBEIOMCTBEHHOTO WH(pOPMALMOHHOTO B3aWMOJICHCTBUS,
OTBET Ha MEXBEIOMCTBEHHBIH 3anpoc Hampapisiercs crnenuanucty MOL], oTBeTcTBEeHHOMY 3a
OpraHM3alMI0 HAIlPaBJICHUS 3asBJICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALUIO
Hapo-®omMuHCKOTr0 MyHHUITUTIAILHOTO paiioHa, B TeueHue 1 pabodero MHS ¢ MOMEHTA MOCTYIUICHUS
OTBETA HAa MEKBEIOMCTBEHHBIH 3aIIpoC.

25.13. B ciryyae HEMmoOCTYIUICHUsI OTBETOB Ha MEXBEJOMCTBEHHBIE 3alIPOCHI B YCTAHOBIICHHBIN
cpok ML npuHUMarOTCA MEpBI, PELyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepanuu.
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25.14. MakcuManbHbIi  CPOK  BBIMOJHEHUS  aJMHHUCTPATUBHOM  IMPOLEAYpHl IO
(GbOpMHUPOBAHUIO U HAIIPABJICHUIO MEXBEIOMCTBEHHBIX 3allPOCOB HE MpPEBBIIACT 7 pabouux THEH ¢
JaTbl Hayana (OPMHPOBAHUS MEXKBEIOMCTBEHHOTO 3alpoca, 3a HMCKIIOYCHHEM CIydaeB, KOrja
dbenepalbHBIMA 3aKOHaMH, IpaBOBbIMU akTamu IlpaButensctBa Poccuiickoit ®Denepanmu u
NPUHATHIMH B COOTBETCTBUH C (ellepalbHBIMU 3aKOHAMH M HOPMATHBHBIMU IPAaBOBBIMH aKTaMU
MockoBcKOil 00JaCTH YCTaHOBJEHbl HHBIE CPOKH IOATOTOBKM M HaIpaBlIEHUS OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIPOCHL.

25.15. TlpeBsilieHue Cpoka UCIIOTHEHUS aIMUHUCTPATUBHOM MPOIIEAYpHl MO0 (hOPMHUPOBAHHIO
U HampaBJICHUIO MEXBEJIOMCTBEHHOro 3ampoca Oosiee yeM Ha 8 paboumMx JHEH He sBIseTCs
OCHOBaHHUEM JJIsl IPOJIeHUsI OOLIEro CpoKa MPeJOCTABICHHS MyHUIIUTIAIBHON YCITYTH.

25.16. Pe3ynpTaroM aJMHUHUCTPATHBHON MpOLENyphl MO (OPMHPOBAHUIO M HAIPABICHUIO
MEXBEIOMCTBEHHBIX 3alpOCOB SIBIISICTCS, MPH HAJIMYMU BCEX JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHkToM 13.1 aIMUHHCTPATHBHOTO pErJIaMeHTa, - Iepeaada 3asBICHHUS U MPHIATaeMbIX K HEMY
JIOKYMEHTOB CIIEUUATUCTY AJMUHUCTPALMU, OTBETCTBEHHOMY 3a IOATOTOBKY JIOKYMEHTOB IIO
MYHULIMNIAJIBHON yCIIyTe.

25.17. Ilpu obpaiieHun 3asiBUTENS 32 MOTYYEHHEM MYHUIUNAIBHON YCIYTH B 3JIEKTPOHHOMN
dopme MOIL] Hampasisger Ha EnuHblii mopran ToCyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT
(ynkumif) wnu [lopran rocyaapCTBEHHBIX M MYyHHUIMNAIbHBIX YCIyr (¢dyHKiuil) MockoBckoit
00JTaCTH TIOCPEACTBOM TEXHHUYECKMX CPEICTB CBS3HM YBEIOMIICHHE O 3aBEPUICHUH HCIIOJTHEHUS
aIMUHHUCTPATUBHON TPOIENYpbl C YKa3aHHEM pe3ylbTaTa OCYIIECTBICHUS aJIMUHUCTPATUBHOMN
IPOIIETyPHI.

25.18. Cnocobom ¢ukcanuu pe3ylibraTa afMUHUCTPATUBHOMN MpOoLEAypbl 0 (popMHpOBaAHUIO
U HalpaBICHUIO MEXBEJOMCTBEHHBIX 3alpoOCOB sBiseTcs (ukcanus QakTa MNOCTYIUICHUS
JIOKYMEHTOB, MOJYYEHHBIX B paMKaxX MEXBEJIOMCTBEHHOI'0 MH(OPMAIIMOHHOIO B3aUMOJEHCTBUS, B
JKypHaJe PEruCTpalliy TMOCTYIUICEHUS! OTBETOB B paMKaxX MEXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO
B3aUMO/ICHCTBUS.

26. IlpuHsiTHe pelieHUs 0 MpeJocTaBJIeHnH (00 0TKa3e B MPeJ0CTABICHHH)
MYHMUIMIAJIbHON yCJIYru

26.1. OcHOBaHuEM Ul Hayala aJMUHUCTPATUBHON IPOLEAYPHI MO NPUHATHUIO PEUICHMS O
npenocraBieHuu (00 OTKaze B IMPENOCTABICHWH) MYHHUIIMIAIBHOW YCIYTH SIBISI€TCS MOJIydeHUE
CHEUAIINCTOM AJIMUHHUCTpPALMU, OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHHUIMIAIBHON YCIIyTH,
JOKYMEHTOB, YKa3aHHBIX B TyHKTax 12.1, 13.1 aiMUHUCTPATUBHOTO PETIIAMEHTA.

26.2. Cnenquanuct AIMUHUCTPALMU, OTBETCTBEHHBIN 3a MPENIOCTABIECHNE MYHHUIIMIIAIBHOU
YCIYTHA OCYHIECTBIISIET CIEAYIONIYIO MOCIEN0BATEIbHOCTh AEHCTBHIA:

1) nmpoBepsieT 3asBICHHE W KOMIUIEKTHOCTh IPWIAraeMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE MEPEUHIO JOKYMEHTOB, MPETyCMOTPEHHBIX MyHKTOM 12.1, 13.1. amMUHHCTPaTUBHOTO
periJamMeHTa;

2) yCTaHABJIMBAeT HalWuue (OTCYTCTBHE) OCHOBAHMU JUIS OTKa3a B MPEJOCTABICHUU
MYHULIMINIAJIBbHON yCIIyTH,

3) 1Tpu OTCYTCTBUU OCHOBAaHWA JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIBLHON YCIIYTH,
YKa3aHHBIX B IIYHKTE€ |5 HAcCTOAILIEro aJMUHUCTPATUBHOIO PEIrVIAMEHTAa, TOTOBUT PEUIEHHE O
MPEOCTABIEHUU YCIAYrd, MpU HAIWYUM — YBEJAOMJIEHME 00 OTKa3e B MPeAoCTaBICHUU
MYHUIIMIIAJILHOU YCITyTH.

26.3. MakcUMaJIbHBIN CPOK OCYIIECTBICHUS a[IMUHUCTPATUBHOMN MPOLIETYPHI IO TPUHSITUIO
pelieHuss o mpeaoctaBieHUH (00 OTKa3e B MPEIOCTABICHUWH) MYHHUIMIAIBLHON YCIyTH HE MOKET
npesblmath 20 paboyux [HEH C MOMEHTa TMOJIYYEHHUs CHEIUATUCTOM AJIMHHHCTPAIH,
OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHHMIIMIIAILHOM yCIyrH, MakeTa JOKYMEHTOB, YKa3aHHBIX B
nynkre 12.1, 13.1. asMUHUCTPATUBHOTO pErIaMeHTa.

26.4. KputepueMm NpUHATHS pPEHICHUS O MPEAOCTaBICHHH (00 OTKa3e B MPEIOCTaBICHUH)
MYHHIIUTIATLHOU YCITYTH SIBISIETCS] YCTAaHOBIICHUE HAIMYHS WITM OTCYTCTBUSI OCHOBAHUM, yKa3aHHBIX
B IMYHKTE 15 aIMUHUCTPATUBHOIO pErjaMeHTa.
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26.6. Pe3ynbpraToM aiMUHUCTPATUBHOM IIPOLIEAYPHI SIBIISIETCS:

1) moaroroBka yBeJOMIICHUS 00 OTKa3e B MPEAOCTABICHHH MYHHIIUIIATBHOR YCIyTH;

2) mpeaoCTaBJICHHE NOJIEPKKH CYyObEKTY MaJlOro M CPEIHEr0 MPEANPHHUMATEIILCTBA.

26.7. Ilpu oOpaieHun 3asiBUTENS 32 MOJTYYCHHEM MYHHUITUTIAIBHOW YCIYTH B AJICKTPOHHOU
dopme AnMUHHCTpauus HampaisieT Ha EauMHBINA MOpTal rocyJapCTBEHHBIX M MYHHLUMAIBHBIX
yeayr unu  [lopran rocynapcTBEHHBIX M MYHULMMAIBHBIX ycayr MOCKOBCKOM oOnactu
IIOCPEACTBOM TEXHUYECKHX CPEACTB CBSI3M YBEJOMJIEHME O 3aBEPIICHUU HCIIOJIHEHUS
aMUHHUCTPATUBHON MPOILENYypbl C YKa3aHHEM pe3yJbTaTa OCYIIECTBICHUS aJMUHUCTPATUBHOMN
IPOLEAYPBHI.

27. Boinaua (HanpasJieHHe) JOKYMEHTA, sIBJSIOIIerocs pe3yibTaToM
NpPeA0CTABICHUS] MYHUIMIIAJIBHON YCJIYIH

27.1. OcHoBaHueM JUIsl Ha4yalla aIMUHUCTPATUBHOM MPOLEAYpPHI 1O BbIJaue (HAIPaBICHUIO)
JIOKYMEHTA, SIBJISIOIIErocs pe3yJbTaTOM IPEIOCTABICHUS MYHULIUIIAIbHONW YCIYTH, SBISETCS
HAJIMYUE PEIICHUS O MPEJOCTAaBICHUU MYHHIIMIAIBLHOM YCIYrd WIH yBEIOMIIEHHS 00 OTKa3e B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

27.2. Cnenuanuct AJMHHHUCTpAIMHM, OTBETCTBEHHBIN 3a PETHCTPAIMIO JTOKYMEHTOB IIO
MYHULIMIIAJIbHOW YyClIyre, B TEYEHHE 5 KaJeHJapHbIX JHEH CO AHS MOATOTOBKH pELIEHUS O
MPEIOCTaBIICHUU MYHUIIMIIAIBHON YCIYIM WU YBEJOMIIEHUS OO0 OTKa3e B IMPEIOCTaBICHUU
MYHULIMIIAJIBHONW YCIYTd MOATOTABIMBAET M HAIIPABIISAET 3aBUTEII0 COIPOBOAUTEIBHBIM MHUCHbMOM
pelieHne O TPEJOCTABICHUU MYHULIMIMAIBHOW YCIYTdW WIM YBeAOMJIEHHE 00 OTKaze B
IIPEIOCTABJIEHUN MYHULIUIIATbHON YCIYTH.

27.3. Crnenuanuct AJMHHHCTpAIMM, OTBETCTBEHHBIM 3a PETUCTPALUIO JOKYMEHTOB IO
MYHUILIMNIAJIBHOW ~ YCIIyre, OCYIIECTBIISIET PErucTpalyi0  CONPOBOAMUTEIBHOIO MHCbMa B
COOTBETCTBUH C NOPAIKOM JEJIONPOU3BOJCTBA, YCTAHOBIECHHBIM AJIMUHUCTPALIMEN, B TOM YHUCIIE
OCYIIIECTBJISIET BHECEHHWE COOTBETCTBYIOIIMX CBEIEHUN B JKypHaAJl PEruCTpalMd HCXOASILIEH
KOPPECTIOH/ICHIIMU U (W) B COOTBETCTBYIOIIYI0 HHPOPMALMOHHYIO CUCTEMY A IMUHHUCTPALIUH.

27.4. Beigaua (HampaBlieHHE) PEIICHHS O MPEAOCTABICHHH MYHHUIUNAIBHOW YCIYTH WU
yBEeJIOMJIEHHUsI 00 OTKa3e B MPEAOCTaBICHUH MYHMLIWNAIBHONW YCIYI'M OCYIIECTBISIETCS CIOCOOOM,
YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUU, B TOM YHCIIE:

- IIpY JTUYHOM OOpAIEeHNU B AIMUHHCTPALIUIO;

- Ipu JIngyHOM oOpatienuu B MOII;

- IOCPEJCTBOM ITOYTOBOT'O OTIPABJICHUS HA aJIpeC 3asiBUTEIISA, YKa3aHHBIN B 3asBJICHUU;

- yepe3 JuYHbIM kaOuHer Ha [lopranme rocygapCcTBEHHBIX M MYHHUIUNAIBHBIX YCIYT
(pynkuit) MockoBckoil obmactu, Ha EnuHOM moprtajne rocylapCTBEHHBIX M MYHHULMIAIBHBIX
yeayr (QyHKITHif).

27.5. B cinydae yka3aHMs 3asBUTENIEM Ha MojiydeHHue pesynbrata B ML AnmuHucTpanus
HaIpAaBJISIET PE3yJIbTAT MPEAOCTABICHU MyHULIMTNIATbHOU yciiyru B M®II B cpok, yCTaHOBIEHHBIN
B COIVIALLIEHUH, 3aKI0YEHHOM MeX Ty AnmuHuctpanueid 1 MOLI.

27.6. Bpimava (HampaBieHHE) JOKYMEHTA, SBJISIONICTOCS PE3yJIbTaTOM IPEIOCTABICHUS
MYHHULIMIIAJBHOW  yCiIyrw, ocymectsiasercs MO®PL[ B COOTBETCTBUM C 3aK/IIOYEHHBIM B
YCTAaHOBJICHHOM TIOPSIIKE COTJIAIIEHUEM O B3aUMOJACHCTBUU Mexay Aamunucrtparmein u MOIL],
€CJIM UCIIOJIHEHUE TAHHOW MPOLEyPBl IPETYCMOTPEHO 3aKJIFOUEHHBIMU COTIAILIEHUSMHU.

27.7. Pe3ynbTaToM aJMUHUCTPATUBHOW MPOIIEAYPHI 110 BbIave (HApaBICHUIO) JOKYMEHTA,
ABIIAIOLIETOCS PE3y/NbTaTOM IPEAOCTABICHUS] MYHULIMINAIBHOW YCIYIH, SIBISIETCSl HallpaBJICHHE
(BBIaYa) 3aBUTENIO COMPOBOAUTENBHBIM MMCHMOM PELIEHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON
YCIYTH WK YBeIOMJICHHsI 00 OTKa3e B MPEJOCTaBICHUN MYHULIUTIAIBHONW YCITYTH.

[Tpu obpareHnn 3assBUTEINS 32 TTOIYYCHHUEM MYHHUITUTIAILHON YCIyTH B 3JIEKTPOHHOM hopme
AnMuHuCTpanus HamnpasiseT Ha EQuHBIN mOpTan rocyJapCTBEHHBIX W MYHUIUMNANBHBIX YCIIYT
(bynknuuii) wam Ilopranm rocymapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr ((yHkmuit) MockoBCKOH
00J1aCTH TOCPEACTBOM TEXHHUYECKUX CPEICTB CBA3H YBEIOMIICHHE O 3aBEPUICHUU HCIIOJTHEHUS
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AJIMUHHUCTPATHBHOW MPOLEAYPhl C YKa3aHHEM pe3ylbTaTa OCYILECTBJICHUS aJMUHHCTPATHBHOU
HPOLETYPHL.

27.8. Cnocobom ¢ukcanuy pe3yibTaTa BBITOJHEHHS aIMHHHUCTPATUBHON MPOIETypHI IO
BbIIaue (HAMPABJICHHUIO) TOKYMEHTA, SBIISIOIIETOCS PE3yJIbTaTOM IIPEIOCTABICHHUS MyHHIIUITATEHOM
YCIIYTH, SIBIISICTCS BHECCHUE CBEACHUI O CONMPOBOIMTEILHOM IHChME B JKypHAlI PETHUCTPALUH
UCXO/IAIICH KOPPECTIOHICHIUH U (W) B HUH()OPMAILIHOHHYIO CUCTEMY AJIMUHUCTPALIH.

Paznen V. [lopsiiok u popMbI KOHTPOJIS 32 HCHOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

28. Ilopsiiok oCcyLeCTBIEHUS TEKYLEero KOHTPOJIS 32 cO0II0AeHUeM H
HCTOJIHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JHIAMH MOJI0KeHHit
aIMHUHUCTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAaHABJIMBAIOIIMX TPeGOBAHUS K MPEAOCTABICHUI0O MYHUIIMNAIbHOMH yCJIYTH

28.1.Texymuii KOHTPOJIb 32 COOIIOICHUEM U UCIIOIHEHUEM TOJIOKEHHUI periaMeHTa U HHbIX
HOPMATHBHBIX  TMPABOBBIX AaKTOB, YyCTAHABJIMBAIOIIMX TPEOOBaHHS K  IIPEIOCTABICHUIO
MYHUIIMIIATBHON YCITYTH, OCYIIECTBIseTCS AIMUHUCTpanuei, aupekropom MOILI.

28.2. Tekymuii KOHTPOJb OCYIIECTBISICTCS IyTE€M IPOBEICHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMH JIMIIAMHU TTPOBEPOK COOJIOJICHUS W HCITOJIHCHUS MOJIOKCHHUI PEriIaMeHTa W MHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHHUA K  TMPEJOCTABICHHUIO
MYHULIMTIAJIbHOW YCIYTH.

29.11opsiAOK ¥ NEPHOANYHOCTDH OCYIIECTBJIEHHS MJIAHOBBIX H BHEMJIAHOBBIX
NMPOBEPOK MOJTHOTHI U KAYeCTBA NMPeA0CTABIEHUSI MyHUIMTAJIbHON yCIyTrH

29.1. KoHTponb 3a MOTHOTOM M Ka4ecTBOM IMPEIOCTABICHUS MYHHIIMIAIBLHOW YCIyTH
ocCylIlecTBIseTCs B hopMax:

1) mpoBeeHUs TUTAHOBBIX MIPOBEPOK;

2) pacCMOTpEHUS Kano0 Ha JaeicTBHs (Oe31eHCTBIE) JOIDKHOCTHBIX JIMIT A IMUHHCTPALINH,
OTBETCTBEHHBIX 3a MMPEIOCTABICHNE MYHUIIUTIATbHON YCIYTH.

29.2. B 1ensax OCyImECTBICHHS KOHTPOJS 3a IMOJIHOTOW M KadeCTBOM IPEIOCTABJICHUS
MYHUIIMIIATBHONW YCIYTH MPOBOISTCS MJIAHOBBIE W BHEMJIAHOBBIE MpoBepku. [Ipu mpoBepke MoryT
paccMaTpuBaThCS BCE BOIPOCHL, CBSI3aHHBIC C MPEAOCTABICHHEM MYHUIIUTIATBHOW YCIYTH
(KOMILJIEKCHbIE TIPOBEPKU), WM OTAENbHBIA BOMPOC, CBSA3aHHBIH C TPEIOCTaBICHUEM
MYHHIIHITATLHOW YCIyrd (TeMaTudeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCSA IO
KOHKPETHOH kanobe 3assBUTeIs.

29.3. BHerutaHOBBIC TPOBEPKU IPOBOJATCS B CBSA3M C IMPOBEPKOH YCTpAaHEHUS paHee
BBISIBJICHHBIX HAPYIIEHU aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TaKXkKe B CIIy4ae MOJYYCHHUS Kano0
3asiBUTENICH Ha necTBUs (0€31eCTBIE) NOKHOCTHBIX JIUIT A IMUHHUCTPAITUH.

30. OTBeTCTBEHHOCTh MYHHIMNAJTBHBIX CJYKAIIIIX OPTaHOB MECTHOI0
CaMOYNPaBJICHUS] M UHBIX JOJIKHOCTHBIX JIMII 32 PEeLICHUs U AeHCTBUSA
(0e3neiicTBUE), IPUHUMAaeMble (OCYILIECTBJISIEMbIE) B X0/1€e NPe10CTaBIeHUs
MYHHMUIHMNAJIBHON YCJIYTH

30.1. Ilo pe3ynbraraM IpOBEIEHHBIX IPOBEPOK, B CIydyac BBISIBICHHUS HApYyLICHUH
COOJIIOJIEHHs TIOJIOKEHUH pEerylaMeHTa, BUHOBHBIE JOJDKHOCTHBIE JIMIA AJIMHMHUCTPALMM HECYT
NEPCOHATBHYIO OTBETCTBEHHOCTh 3a PEILICHUs M JAeHcTBUs (Oe3neiicTBue), IpUHUMaeMble B X0/
IPEJOCTaBICHUS] MyHULIMIIATbHOMN YCITyTH.

30.2. TlepcoHanbpHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIML AMUHUCTPALMHU 3aKPETLIAETCS
B JIOJDKHOCTHBIX pErjaMeHTax B COOTBETCTBUHM C TpeOOBAaHMSAMH 3aKOHOJATENbCTBA Poccuiickoit
®denepaniiv 1 3aKOHOAATETHLCTBA MOCKOBCKOM 001acTH.
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31. ITonoxkeHUs1, XapaKTepu3yiue TPeGOBaHUsI K MOPSAKY U (popMaM KOHTPOJIsS
3a npeaocTaBJIeHueM MYHUIMIIAJIbHOM YCJIYIrH, B TOM YHCJIE CO CTOPOHBI FPAaKIAH,
HUX 00beINHEeHUI U OpraHu3anuii

31.1. KoHTpousb 3a NpeaocTaBlIeHUEM MYHULUIIAIbHONW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaXIaH, WX OOBCIUHCHUH W OpraHU3allvii, OCYIIECTBISICTCS TOCPEICTBOM OTKPBITOCTH
JESITeIbHOCTH AJMHUHUCTPAlMM TPU TPEAOCTABICHUM MYHHUIMIAIBHON YCIyrH, MOJYYECHUs
rpaXIaHaMH, WX OOBCAMHCHUSMH M OpraHU3alMsIMU aKTyaJbHOH, IOJHOM H JIOCTOBEPHOU
UHpOPMALIUK O MOPSAAKE MPEIOCTABICHNUS MYHUIIMIIAIBHONW YCIYrH U 00ecreueHus] BO3MOXKHOCTH
JOCYeOHOTO (BHECYIEOHOTO) paCCMOTPEHUS KaJI00.

Paznen V. JlocyneOHblii (BHecy1eOHbIIT) MOPAI0K 005Ka10BaAHNS pPellleHUil U (WIN) AelcTBU
(0e3meiicTBUI) TOZKHOCTHBIX JIMI AqMUHUCTpaunu u MOI]

32. IIpaBo 3asiBUTEJIsI MOAATH 7KAJI00y Ha peleHune u (Uu) aAeiicTBus (0e3aeiicTBUE) oprana,
NPeJ0CTABIAIIIET0 MYHUIUNIAJIBHYIO YCIYTY, 4 TAKKE ero J0JKHOCTHBIX JIMIL,
MYHHUIHUNAJIBHBIX CJAYKAIMX MPH MPeI0CTABJICHMH MYHUIUTIAIBbHOMH YCIYTH

32.1. 3asButens wMeeT mpaBo oOparutbes B AnmuHucTparuio, M®I] ¢ xanoboii, B ToM
YHCIIE B CAEAYIOIINX CIydasx:

1) mHapymeHue CpoKa PpEruCTpali — 3asBICHUS 3asgBUTEISI O MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYyTH;

2) HapylIeHHE CPOKa MPEAOCTABICHUS MYHULIUITAIbHON YCITYTH;

3) wuctpeboBaHHMe Yy 3asBUTENSI JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
paBOBbIMH akTaMHu Poccuiickoit @enepanny, HOPMATUBHBIMHU IPABOBBIMH akTaMu MOCKOBCKOU
obnacTu Uit MPEAOCTABICHNUS MYHHUIIUITAEHOW YCIIYTH;

4) oTka3 B IpueMe JOKYMEHTOB, MPEOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMUM MOCKOBCKOU
00J1acTH IS MPEOCTABICHHUS MYHUITUTIAIHHONU YCIIYTH Y 3asiBUTEIIS;

5) oTka3 B MPEeAOCTaBICHUM MYHUIIMNAIBHOW YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MpPEeAYyCMOTPEHBI (helepalbHBIMA 3aKOHAMHW W TPUHSITBIMA B COOTBETCTBUHM C HHUMH HHBIMH
HOPMAaTHUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickoi denepanniv, HOpMaTUBHBIMU [TPABOBBIMU aKTaMHU
MocCKOBCKOII 00/1aCTH;

6) uctpeOoBaHHe Yy 3asgBUTENs MPH MPEIOCTABICHUH MYHUIIUNAIBHON YCIYTH TIIAThI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00JacTH;

7) oTkKa3z JOJKHOCTHOro nuua AnmuHuctpanuu, M®L| B wuchnpaBieHHH TOMYIIEHHBIX
OMeYaTOK M OMMOOK B BBIAHHBIX B pPE3yJabTaTe€ MPEIOCTABICHUS MYHUIUINATBHOU YCIyTH
JTIOKyMEHTaX JIN00 HapyIICHHE YCTAHOBJIECHHOTO CPOKA TAKUX MCTIPABIICHHM.

33. Opranbl MECTHOT0 CaMOYIIPABJIEHHS, YIIOJIJHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI U
AOJIKHOCTHBIE JINLA, KOTOPHIM MO:KeT ObITh HANIPABJIECHA Ka100a

33.1. XKanoba Ha neiictBus (Oe3deiicTBHe) AIMUHHUCTpAIUU, €TO TOJKHOCTHBIX IIHII, a
Tak)Ke Ha MPUHUMAEMbIe MU PEIICHHS IPU TPEIOCTABICHUH MYHUITUTIAIBHON YCIIYTH MOXET OBbITh
HanpasiieHa B AnMuHucTpanuio Hapo-®oMUHCKOro MyHUIIMIIAIIBHOTO palioHa.

34. Ilopsiiok Moga4u U pacCMOTPEHMS KaT00bI

34.1. Kanoba momaercst B OpraH, NpeaoCTaBISIONUN MYHUITUTIAIBHYIO YCIYTY.
34.2. XanobGa mMoxeT ObITh HampaBiIeHa B AIMUHHUCTpAIMIo 1o modte, yepe3 M®PII, no
AIIEKTPOHHOM  mouTe, uepe3 oduuuanbHbldi callT AxamuHuctpaiuu  Hapo-®omuHCKOTO
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MYHHIIMIIATILHOTO pailOHa, MOCPEICTBOM ENMHOTO mopTaia rocyaapCTBEHHBIX U MYHHIIMITATBLHBIX
yenyr, [loprana rocynapCTBEHHBIX M MYHULMMNAIBHBIX ycayr MOCKOBCKOM o0nacTd, a Takxke
MOYET OBITh MPUHSTA TPU JINYHOM MIPHEME 3asBUTEIIS.

34.3. XKanoba noymkHa coaepKaTh:

1) HauMeHOBaHWE OpraHa, MPEAOCTABISIONICTO MYHUIMIIAIBHYIO YCIYTY, JHOJDKHOCTHOT'O
JUIa OpraHa, MpPeAOCTaBISIONIET0 MYHULIUIIAIBHYIO YCIYTy, TUO0 MYHUIIMIAIBHOTO CIYXAIllero,
pelieHus u aerictus (0e31eicTBHE) KOTOPBIX 00KaTYIOTCS,

2) daMuiInio, UMs, OTYECTBO (MOCTCIHEE - MPH HAJTMYKMH), CBEACHHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3MYECKOTO JIUIA JIMOO HAUMEHOBAHUE, CBEICHUS O MECTEC HaXOXKJCHHUS 3asSBUTENS -
IOpUJIMYECKOTO JIMIIAa, a Takke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMM) U TOYTOBBIA aJpec, MO KOTOPBIM JOJHKEH OBITH HampaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOKAIyeMBIX PEUICHUSX M JACUCTBHAX (O€3[CHCTBHM) COTPYIAHUKOB
AJIMUHUCTpALINH,

4) noBOIBI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIVIACCH C PEIICHHEM M JICHCTBHUEM
(Oe3melicTBUEM) creUuanucTa AJIMUHUCTpAlMU. 3asBUTEIEM MOTYT OBITh MPEICTaBICHbI
JOKYMEHTHI (IIpY HAJTMYMH ), TOTBEPKAAIOIINE JOBOJIBI 3asIBUTEIIA, JINOO UX KOIIHH.

34.4. B ciiydae HEOOXOJUMOCTH B MOJATBEPKICHHE CBOMX JIOBOJIOB 3asiBUTEINb MpUIIATaeT K
MUCHbMEHHOMY OOparieHuo (xKano0e) JOKYMEHThI U MaTepHabl JIN0O UX KOTIHH.

35. Cpoxu paccMOTpeHHS KAJT00bI

35.1. JKanoba, moctynuBiias B AJIMUHHCTPALUIO, TOMJICKUT PETHCTPAllUU HE TO3HEE
CJICAYIONIETO Paboyero JTHs CO JHS €€ MOCTYILICHHS.

35.2. XKamoba mOANEKHUT PACCMOTPEHUIO JOKHOCTHBIM  JIUIIOM, HaJeJICHHBIM
MMOJIHOMOYHAMHU IO PaACCMOTPCHUTIO )KaJ'[O6I>I, B TCUCHHUC IIATHaALlaTH pa60q1/1x HHeﬁ CO IOHA €ro
pErucTpaIyi.

BHecenne M3MeHEHMI B pe3ysbTaT IPENOCTABICHUS MYHUIMIIAIBHOM YCIYI'M B LEIAX
WCIIPABIICHUSI JIOMYIIEHHBIX OMNEYaTOK W OIMMOOK OCYIIECTBISETCS AIMHHHCTpAIMEl B CpPOK HE
Oosee 5 pabouux AHEH.

36. UcyepnbiBaloluii nepeyeHb OCHOBAHUIA /151 0TKAa3a B PACCMOTPEHUH Ka100bI (PeTeH3UH)
JI0O0 MPHUOCTAHOBJICHUS €e PACCMOTPEeHHUs

36.1. YOIHOMOYEHHBIH Ha pacCCMOTPEHHE JKal00bl OpraH OTKa3bIBAET B YAOBJIETBOPEHUU
KaJIOOBI B CIICAYIONINX CIyJasX:

1) Hamuuue BCTYNMUBIIETO B 3aKOHHYIO CHIIy pEIIEHUS CyAa, apOMTpPakHOro cyna Io
’ano0e 0 TOM XKe MpeIMeTe U TI0 TEM e OCHOBAHHSM;

2) momaya XajoObl JIMIOM, IIOJIHOMOYUSI KOTOPOTO HE MOATBEpPXKJIEHBI B MOPSAKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

3) Hanmu4Me peleHus o xanooe, MPUHIATOTO paHee B OTHOIIEHUH TOTO K€ 3asBUTENS U 110
TOMY K€ MPEMETY Kaja00BbI.

36.2. YIIOJIHOMOYEHHBIH Ha pacCMOTpPEHHUE KaloObl OpraH BIIPaBe OCTABUTH kKajo0y Oe3
OTBETA B CICIYIOIIUX CITydasx:

1)  Hammuue B KanoOe HEIEH3YPHBIX MO0 OCKOPOUTEIBLHBIX BBIPAKEHHM, YIPO3 KU3HH,
3JIOPOBBIO U UMYIIIECTBY JOKHOCTHOTO JINIIA, & TAK)KE YICHOB €T0 CEMbH;

2)  OTCYTCTBHE BO3MOYKHOCTH NPOYHMTaTh KaKylO-THOO YacTh TEKCTa IKaloOBbl,
dbaMunuo, UMs, OTYeCTBO (MpU HAIW4YWK) W (WJIM) TOYTOBBIA aapec 3asBUTEINS, YKa3aHHBIC B
)KaoOe;

3)  ecau B MMCbMEHHOM OOpalleHUH HE yKa3aHbl ()aMUIIHsS IpakIaHHHA, HAIIPaBUBIIIETO
oOpalieHue, 1 MOYTOBBIH aapec, Mo KOTOPOMY JO0JKEH ObITh HalpaBiIeH OTBET Ha OOpallleHue;

4)  ecnu xamoba MojaHa 3asiBUTEIEM B OpPraH, B KOMIICTEHIIMIO KOTOPOTO HE BXOJHT
NPUHATHE pelIeHus 1o xanode. B aTom ciydae B Teuenue 3 pabouux THEH co IHS €€ perucTpanuu
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yKa3aHHBI OpraH HampaBisieT >XKaloOy B YIOJHOMOYCHHBI Ha €€ pacCMOTpeHHEe OpraH U B
NUChbMEHHOU (hopMe HHOPMHUPYET 3asBUTEIIS O TIEpEHANPABICHUH KOOI,

5)  eciau B MMCbMEHHOM OOpAICHUU 3asBUTENSI COACPIKUTCS BOIPOC, HA KOTOPBIA eMy
MHOT'OKpPaTHO JIaBAIMCh THCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHEe HAIPABISICMBIMU
O6paH_[€HI/I$IMI/I, " IIpU 3TOM B O6paH_IeHI/II/I HC MNPUBOAATCA HOBBIC HJOBOABI HJIN O6CTO$IT€HBCTBa,
JOJDKHOCTHOE JIMIO JIMOO YIOJHOMOYEHHOE Ha TO JIMIO BIOpPaBe MPHUHATH pPEHICHHE O
0€30CHOBATEIILHOCTH OYEPEAHOTO OOpaIleHus] M TPEKPAICHUH MEPErnuCKU C 3asBUTEIEM 10
JTAHHOMY BOIIPOCY IIPH YCJIIOBUH, YTO YKa3aHHOE OOpallcHHE U paHee HaIpaBlsieMble OOpaIieHuUs
HaIrpaBJIAJIUCh B AIIMI/IHI/ICTpaI_[I/IIO WM OJHOMY M TOMY K€ JOJLKHOCTHOMY JIMITY. O JaHHOM
PEILICHUH YBEIOMJISICTCS 3asIBUTEIb, HAIIPABUBILIUI 0OpallieHue;

6)  eciu OTBET 110 CYIIECTBY ITOCTaBICHHOTO B OOpAIlEHHH BOIIPOCA HE MOXKET ObITh JJaH
0e3 pasriamieHusi CBEICHUWH, COCTaBISIFOIIUX TOCYJApCTBEHHYI0 WJIH HWHYIHO OXPaHIEMYIO
dbenepaibHBIM 3aKOHOM TailHy, TpaXJIaHWHY, HaIpaBUBIIEMY oOOpalieHHe, CcooOIIaeTcs o
HEBO3MOXXHOCTH JIaTh OTBET II0 CYIIECTBY TIOCTaBJICEHHOIO B HEM BOIpPOCa B CBSI3U C
HEJOMYCTUMOCTBIO PA3TJIAIICHUS YKa3aHHBIX CBEIACHHIM.

37. Pe3yJabTaT paccMOTPEHHS KAJT00bI

37.1. Tlo pe3ymbraTaM pacCMOTpPEHHsI OOpalleHHUs >Kalo0bl TPUHUMAETCS OJHO U3
CIICIYIOIIHNX PEIICHHN:

1) ynoBnerBopeHHe >KajoObl, B TOM 4YHCIC B (OPME OTMEHBI NPHUHATOIO PEIICHHS,
UCIIPABJICHUS, JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3YNbTaTe IPEIOCTAaBICHHUS
MYHUIIUIATBHONH YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEXKHBIX CpEACTB, B3MMaHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMH akTamu Poccuiickoii ®denepanum,
HOPMAaTUBHBIMHA TIPAaBOBBIMH aKTaMH MOCKOBCKOW OOJIaCTH, MYHUIIMITAJIHHBIMH TPABOBBIMU
aKTaMH, a TaKXKe B UHBIX (opMax;

2) OTKa3 B yJIOBJICTBOPCHUH JKAIOOBI.

38. llopsinoxk HH(POPMUPOBAHNS 3asIBUTEJIS O Pe3yJILTATAX PACCMOTPEHHS KAT00bI

38.1. He mo3mHee maHA, CIEAYIOMIETO 3a IHEM MPHHATHS pEHICHUS, 3asBUTEIIO B
NUCEMEHHOW WJIM DJIEKTPOHHOW (hOpMe HampapisieTCs] MOTHBHUPOBAHHBIH OTBET O pe3yJbTaTax
PacCMOTpPEHHUS KAIOOBI.

39. [IpaBo 3asiBUTEJIA HA MOJTy4YeHHe HHPOPMALUHN H JOKYMEHTOB, HEOOX0AMMBbIX /151
000CHOBaHMS M PACCMOTPEHMS KaJI00BbI

39.1. 3agBuTens, HWMeEeT MpPaBO Ha TMONYYCHHE UCYEpIbIBatoNle uHDopManuu u
JIOKYMEHTOB, HEOOXOIUMBIX /11 0O0CHOBAHUS U PACCMOTPEHHUSI JKaJT00BbI.

39.2. Undopmanuss ¥ JTOKYMEHTHI, HEOOXOJIUMBIC JIT OOOCHOBAaHUS M PACCMOTPCHHS
*anoObl pazMeriatorcs B Aamunuctpanuu 1 MOLI, Ha odpunmansHoM caiiTe AJAMUHUCTpAIUU U
M®I], na EnmuHom mnopranse TroCyJapCTBEHHbIX W MYHHIMOAIbHBIX ycuyr, [loprane
rOCYyJapCTBEHHBIX W MYHHIMIAIbHBIX YyCIyr MOCKOBCKOH 007acTu, a Takke MOMKeT OBITh
co00I1IeHa 3asBUTENIO B YCTHOM U/MITM MUCbMEHHOH (opMe.

40. TTopsiaok 00:kaT0BAHNUS PelIeHHUs M0 Kaji00e

40.1. 3asBuTeNb BIpaBe 00KaJOBATh PEIICHUS IO Kajlo0€ BBIIECTOAIINM JOJIKHOCTHBIM
JIALIAM.

40.2. B ciywyae ycTaHOBIEHHMS B XOA€ WIM IO pE3yJIbTaTaM pPacCMOTPEHHs >KalIoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHHUS WM MPECTYIUICHUS ATMUHUCTPAIIUU B
YCTaHOBJICHHOM TOPSAJIKE HE3aMEUIUTEeILHO HAIpaBIsIeT WMEIOIIUECS MaTepuaibl B OPraHbI
MIPOKYPATYPHI.
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40.3. 3asBuTenbp UMEET MPAaBO Ha MOJy4YeHHE WHPOPMALUU U JTOKYMEHTOB, HEOOXOIUMBIX
JUIE OOOCHOBAaHUS M PACCMOTPEHUS >KAIOOBI, NPU YCIOBHH, YTO 3TO HE 3aTparuBaeT IIpaBa,
CBOOO/IBI U 3aKOHHBIE MHTEPECHI IPYTUX JIUI] M YTO YKa3aHHBIC JTOKYMEHTHI HE COAEPIKAT CBEACHUS,
COCTABJISIIONINE TOCYNApPCTBEHHYIO WJIM WHYIO OXPaHSEMYI 3aKOHOJATEIhCTBOM Poccuiickoi
®denepaunu TanHy.

40.4. Ilpu nmogayve »kaao0bl 3assBUTENb BIPABE MOJYUYUTh CIASAYIONTYI0 HHPOPMAIIHIO:

1) MECTOHAXOX/JIeHUEe ATMUHUCTPALIUH;

2) nepevYeHb HOMEPOB TeJIS()OHOB IS TIOTYICHHUS CBEICHUI O IPOXOXKICHUU TTPOLEAYP
M0 PACCMOTPEHHIO JKAJIOO0BI;

3) MECTOHAXOKJICHUE OPTaHOB MECTHOT'O CaMOYIIpaBJICHUs, (paMuIIny, IMEHa, OTYECTBA

(mpu HAMMYMK) U JOJDKHOCTH UX PYKOBOAMTENEH, a TAaKKe JOJDKHOCTHBIX JIMIL, KOTOPBIM MOYET
OBITH HaIpaBJieHa kKaIo0a.

40.5. Ilpu momave xamoObl 3aMHTEPECOBAHHOE JIMIIO BIIPABE MOJYYHTH B AJMUHUCTPAIUN
KOIIMM JJOKYMEHTOB, IOATBEp)KAAOMMX oOxamyemoe JeiictBue (Oe3neiicTBue), pelieHue
JOJIKHOCTHOTO JIMLIA.

41. Cnoco0bl HH(OPMHUPOBAHUS 3asiBUTeICH 0 MOPSAIKe NOJAYH
U PACCMOTPEHMS KAT00bI

41.1. WudopmupoBaHHe 3asgBUTEICH O TMOPSAIKE IOJAYU W PACCMOTPEHHS KajloObl Ha
pemienus u aeictBus (Oe3zneiicTBUE) AJAMMHMCTpAIMM, JOKHOCTHBIX JIML AJIMUHUCTpPALMH,
MYHUIIMIIATBHBIX CIY)KAIlUX, OCYIIECTBISIETCS IOCPEICTBOM pa3MelleHuss uHopMalnud Ha
CTEH/ax B MeCTax MpEeJOCTaBICHHUs MYyHULMNAIbHOW yciayru B Aamunuctpanuu u MOIL, Ha
opuransHoM caiite Aamunuctpauun u MOL[, ma EnuHoM mnoprane rocyaapCcTBEHHBIX U
MYHUIIUIATBHBIX ycIyr U lloprane rocynapcTBEHHBIX M MYHHIMTAIBHBIX YCIYT MOCKOBCKOM
o0racTu, a TaKk)ke MOXKET OBITh COOOIIIEHA 3asBUTENIO B YCTHOW U (WJIM) MUCbMEHHOH dopMe.
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ITpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

CnpaBouHasi uHpopManus
0 MecTe HaxX0KIeHnsl, rpaduke padoThbl, KOHTAKTHBIX TeJe(oHax, agpecax 31eKTPOHHOM
nmouThbl AaMuHucTpanuu Hapo-®oMUHCKOr0 MyHUIIUIIAJBLHOTO PAilOHA U
MHOT0()YHKIMOHAJIBHBIX IIEHTPOB, YYaCTBYIOIIUX B MPeI0CTABJICHUN MYHUIIUIIATbHOM
yeayra

1. AxmuancTpanus Hapo-®oMHHCKOro MyHHIMNAILHOIO paiiona.

Mecto HaxoxaeHus Anmunuctpauun Hapo-domuHckoro MynununansHoro paiiona: Poccus,
MockoBckas o6mnacts, yia. Mapmana XKykosa I'.K., 1. 2.
I'padux pabotsl Anmunuctpaunn Hapo-®OMUHCKOr0 MyHUIIMIIAIBHOTO palioHa:

[loHenenpHUK: 9:00 -18:00 (06ex ¢ 13:00 - 14:00)
Brophuk: 9:00 -18:00 (0o6exm ¢ 13:00 - 14:00)
Cpena: 9:00 -18:00 (06ex ¢ 13:00 - 14:00)
UYersepr: 9:00 -18:00 (06ex ¢ 13:00 - 14:00)
[TaTHUMIA: 9:00 -18:00 (06ex ¢ 13:00 - 14:00)

Cy600Ta: BBIXOHOM JEHb
BockpeceHbe: BBIXOIHOM JICHb

[TouroBelii anpec Anmunuctpauu Hapo-®omuHCKOro MyHununanbHoro paiona: 143300,
MockoBckas obnacts, I. Hapo-®omuHck, yi. Mapmana Xykosa I'.K. 1.2

KonTakTtHsriii Tenedon: 8 (496) 343-51-81

Oc¢unpnanbublii  caiit  Agmunuctpaiuun  Hapo-®oMHMHCKOrO  MyHHIIMNAIBHOTO palioHa B
MH(OPMallMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu  «MHTepHer» (manmee - ceTb VIHTepHeT):
http://nfreg.ru/

Anpec 21eKTpoHHOM nouTsl AgMuHucTpanuu Hapo-®@oMHHCKOr0 MyHUIIMIIAIIBHOTO pailoHa B CETH
Wutepner: admnf@mosreg.ru

2. MyHuuunajibHOoe Ka3eHHOe YyupexaeHHe «MHOrOpYHKUHOHAIBHBIA LEHTP
NPEIOCTABICHUA TOCYJAaPpCTBEHHbIX M MYHMUIMIAJIBLHBIX yciayr Hapo-®omunckoro
MYHHUIUIIAJIBHOIO PaiioHAa»

MecTo HaX0XAeHUS MHOTO(QYHKITMOHATLHOTO IIEHTpA:
1) IEHTPAJIBHBIN O®PHC: ropox Hapo-Pomunck MKY M®I] yiu. [TonyGosposa c1p.8;

2) OBOCOBJIEHHOE ITOJAPA3JIEJIEHUE: ropon Anpeneska MKY M®I] yn. ITapkoas
ctp.1b;

3) OBOCOBJIEHHOE TIIOJAPA3JEJIEHUE: nepeBuss TapackoBo MKY MOI[ ym.
enTpanbHas cTp.1A;
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I'padux paboTsl MHOTO(QYHKIIMOHAIBHOTO IIEHTPA:

[TonenenbHUK: ¢ 08.00 o 20.00
BropHuk: ¢ 08.00 o 20.00
Cpena: ¢ 08.00 mo0 20.00
Yersepr: ¢ 08.00 o 20.00
IIaTauna: ¢ 08.00 mo 20.00
Cyb60oTa: ¢ 08.00 mo 20.00
Bockpecenne: BBIXOJIHOU JA€Hb

4) YAAJIEHHOE PABOYEE MECTO B censckoMm nocenenuu AtenieBckoe, yi.CoBxo3Has,
n.3:

Ionenenpnux ¢ 10:00 1o 13:00;

5) VYHAAJIEHHOE PABOYEE MECTO B ropoackoMm moceneHun CensiTUHO, VI
[TpombinienHast, 1.81:

Ilonegensauk ¢ 11:00 o 17:00;
6) YIAJIEHHOE PABOYEE MECTO B ropoackom nocenennu Bepes, . CoBetckas, a.2:
Cpena c 10:00 mo 13:00;

7) YIAJIEHHOE PABOYEE MECTO B cenbckoM mnoceneHuu TammpoBckoe, Vi
LenTpanbHas, 1.5:

Cpena ¢ 14:00 no 17:00;

8) YAAJIEHHOE PABOYEE MECTO B cenbckoM nocenenun Becenésckoe, 1.Becenesckoe,
1n.60:

Cpena c 14:00 no 17:00;

9) VIAJIEHHOE PABOYEE MECTO B cenbCcKOM IIOCEICHHH BOIYEeHKOBCKOE, I
Bomuenkosckoe, a.11:

Yersepr ¢ 10:00 no 13:00.

[TouToBbIif anpec MHOrodyHkuuoHansHOro mentpa: 143300, MockoBckas 00aacTe, ropoj
Hapo-®omunck, yi. [Tony6osipoBa, ctp. 8.

Tenepon Call-tientpa: 8 (496) 347 - 77 - 77
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OdunmanbHplii  caliT ~ MHOrOQyHKIMOHANBHOTO  IIEHTpa B ceTH  VHTepHeT:
http://mfcmonf.netdo.ru/

Afpec DIIEKTPOHHOW TOYTHI MHOTO(YHKIMOHAIBHOIO IIEHTpa B ceTH MHTepHer:
mku.mfc.nf@mail.ru
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[Mpunoxxenne Ne 2 x
AJIMUHUCTPAaTUBHOMY
pETJIaMeHTy

3ASIBJIEHUE

IToHOe ¥ cokpalleHHOe HAHMEHOBAHHEe OPraHW3alliH, ee OpraHu3aluoHHO-mpaBoBas ¢opma (P.H.O.
HHIAMBUIYAILHOTO TpPeINPHHUMATEN) - YYACTHHKA KOHKYPCHOro 0T00pa (Ha OCHOBAaHHU YYPCTUTEIBHBIX
JIOKyMEHTOB YCTaHOBJICHHOW (OpPMBI (yCTaB, IOJIOKECHUE, YYPEIUTENBHBIN I0TOBOp (IOTOBOpP 00 YUYpEXICHUH),
CBHJIETENILCTBA O TOCYIapCTBEHHOM perucTpanny, CBUIETeNbCTBa 0 BHeceHnu 3anucu B ET'PHOJI/ET'PUIT)

®.N.0. pykoBoauTeass cy0beKTa MaJlOr0 W CpeJHero INpeANpPUHAMATE]bCTBA (MHIMBHAYAJIBHOTO
npeaxnpuaumares), renepon, hake, e-mail:

(®.1.0., 10IKHOCTD)

®.1.0. rnaBHoro 0yxrajarepa cy0bekTa Majoro U cpeaHero npeanpuHUMAaTe/bCTBa (IIPU HAJIUYHMH),
tenedon, pakc, e-mail:

(®.1.0., 101KHOCTD)

Jara, MecTO W OpraH perucTpanMd HpHINYECKOro Juma (Ha ocHoBaHuMM CBHUIETENBCTBA O
rocyaapcTBeHHoi perucrparmu) / Jlata, MecTo M OpraH perucrpanuu (pU3MYECKOro JuUa B KavecTBe
HHIUBUAYAJIBHOIO NpeNpUHUMATe s (Ha ocCHOBaHUN CBHIETEIBCTBA O TOCYAAPCTBEHHOM perucTpanum):

NHH

KIIII

OI'PH

OKIIO

OKATO

Yupenutenu (Ha OCHOBaHHH YUPEAUTENBHBIX JOKYMEHTOB YCTAaHOBJIEHHON OPMBI):

® HAaNMMEHOBaHUE U
OpraHU3allMOHHO-TIPABOBAs
(dopma Beex yupeauTeneit

® IO WX y4acTHs B YCTaBHOM
KanuTaie (IS aKIMOHEPHBIX
o0IIecCTB —  BBIIHCKA U3
peectpa aKIMOHEPOB
OTJICIBHBIM JIOKYMEHTOM)

Cpox nestensaoctr FOJI (¢
YUYETOM IIPABONPEEMCTBA)

Pasmep ycraBHoro kanurana (ass
FOPUJIMYECKUX JIUIT) B PyOIsIX

Homep u noutoBsli aapec
Nucnexnuu denepanbHoit
HAaJIOTOBOM CITy>KOBI, B KOTOPOU
YY4aCTHUK KOHKypca
3apETHCTPUPOBAH B KAUCCTBE
HAJIOTOIUIATEIbINKA
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IlouToBbIii agpec / aagpec MecTa HAXOKIEHUS YYACTHHKA KOHKYPCHOT0 0TOOPa — IOPUANYECKOTO JIHIA
AZIpec perucTpanum Mo MecTy *KUTeJbCTBA YYACTHHKA KOHKYPCHOTO 0TOOPA - HHAUBHAYAJIbHOT0
NMpeINnPUHAMATES:

Anpec

Tenedon

daxkc

E-mail

baHKOBCKHE PEKBH3HUTHI:

OCHOBHO# pacUeTHBIN CUET, Ha
KOTOPBII Oy/IeT IepeuucisThCs
cyocuaus:

HanmenoBanue
o0CITyXKHBaroIero 6anka

Tenedon/paxc/e-mail

KoppecnonaenTckuii caetT

Kox BUK

OcHOBHBIE€ BUIbBI 1€ATEJILHOCTH:

- B COOTBECTCTBHUHU C KOJaMH CTAaTHCTHKH

- q)aKTI/I‘-IGCKI/I OCYIICCTBISICMEBIC

IIpunaraembie HOKYMECHTBI:

No HaumeHoBaHMe JOKyMeHTa Koa-Bo
n/n CTPaHMI

1. Kommu perucTpaimoHHBIX ¥ YUPEAUTEIbHBIX JOKYMEHTOB, 3aBEPCHHBIC 3aIBUTEIIEM:!

1) ycraB

2) yupeauTeNbHBIH JOTOBOP (JOTOBOP 00 YUPESIKICHUH TIPH HATHIIH)

3) cBuperennctBo 0 peructpanuu B ETPIOJINEI'PUIT UDC o r.Hapo-DomMuHCKY 110
MocCKOBCKOM 00/1aCcTH;

4) cuzeTenscTBO 0 IocTaHoBKe Ha yueT B B UDHC Poccuiickoit @eneparun mo r. Hapo-
DOMUHCKY

5) Bemucka u3 ETPHOJI (EI'PUII), momyueHHas He MO3/IHEE OJJTHOTO MECSAIa JI0 AaThl MOAaun
3asBKH Ha NpeoCTaBIeHNe cyocuanu (1Mo xemaHuo cT. 7 1. 1 4. 2 PenepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3)

PykoBoauTenb cy0beKTa MAJI0ro U cpeHero NpeAnpuHIMATEILCTBA
(MHAMBHAYAJIBHBIN NPEINPUHUMATEJIb)

(baMumust, IMS1, OTIECTBO) TTOATHCH
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IMunoxenue Ne 3
K AZIMHHUCTPATHBHOMY PEriIaMEHTY

Bbiok-cxema npeaocTaB/ieHUsI MyHMIMIAJIbHON yCJIyrH

3asBiIeHUE U
MpHIaraeMbie K [Ipuem 3asBICHUS U IPUIIAraeMbIX K HEMY JOKYMEHTOB

HEMY NOKYMCHTBI

DopMupOBaHUE U HAIpPaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B
opranbl  (opraHm3anuy),  y4acTBYIOIIME B  IPEJOCTaBICHUH
MYHHIUINIATBHON YCIyTH

[IpunsaTHE pemeHns o npeaocTaBieHuH (00 OTKa3e B MPEIOCTABICHHIN)
MYHHULHUIATBHOMN yCIyTH

Brinaua (HanpaBiieHne) 3assBUTEIIO Brinada (HanpaBiieHre) 3asIBUTEITIO
IMCbMa 00 OTKa3e B IIPEJIOCTABICHUH pe3ynbTaTa MpeJoCTaBICHUs
MYHHULUNAIBHOH yCIyrH MYHHUIUNATBHOHN yCIyTH
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