YT1BepxKacH

ITOCTAHOBJIEHUEM AJMUHUCTpaLUU
Hapo-®oMUHCKOr0 MyHUIIMIIAIBHOTO
paiioHa MoCKOBCKO# 001acTH

ot 04.08.2016 Ne 1626

AIMHHHMCTPATHBHBIN perjiaMeHT

npeaocTaBIeHus1 MyHUIIUNIAABHOM yeayru «IIpegocrasiienue uapopmanuu 06 06 beKTax
HEABUKHMMOI0 HMYIIECTBA, HAXOASIIMXCSI B MYHUIIMTIAJIbHON COOCTBEHHOCTH H
npeIHa3HAYEeHHBIX JJIs1 ¢1a4M B apeHay» B Hapo-®oMHHCKOM MyHHIIMNIAJILHOM paiioHe
MocKoBCKoOii 00J1acTH

. O61Iue moJ1oKeHus

1. Mpeamer peryiupoBanusi aAIMHHACTPATHBHOIO PErJIAMEHTA IPeA0CTABJICHHUS
MYHMIHMNAJIBHON yCJIYTH

1.1. Hacrosmuii aAMUHUCTPATUBHBIA pEriaMEHT MPEAOCTaBICHUS MYHHUIIUIAIHLHON
yenyru «[IpenocraBienne napopmammu 00 00bEeKTaX HEABMKMMOTO UMYIIECTBA, HAXOISIIIHXCS
B MYHUIUTNAIbHONH COOCTBEHHOCTH M IMpeIHa3HAYeHHBIX Ui CAadyud B apeHay» B Hapo-
DOMHUHCKOM MYHUILIMIIAJILHOM paiioHe (J1anee — MyHULIMIIadbHAas YCiIyra) yCTaHaBIMBAET COCTAB,
MOCIIE0BATENbHOCTh, CPOKM M OCOOCHHOCTH BBINOJIHEHUS AaJIMUHUCTPATUBHBIX MPOLETYP
(IeficTBUI) MO MPEAOCTaBICHUIO MYHULIMIIAJIbHOW YCIIYTH, B TOM YHUCIJIE B JJIEKTPOHHOM BHJIE,
TpeOOBaHUS K TOPAAKY MX  BBINOJHEHHS, (OPMBI  KOHTPOJII 3a  MCIOJHEHUEM
aJMUHHUCTPATUBHOTO perjaMeHTa, JA0CyIeOHbI (BHECyneOHbIN) NOpAIOK 00XaJloBaHUS
pemieHuit u AeicTBuii (0e3aeiCTBUS) JOMHKHOCTHBIX JHI AnmuHucTpanun Hapo-®omuHcKkoro
MYHUIUIIATFHOTO paiioHa MockoBckoW obyactu (nanee — AnMUHHCTpanus paiiona), Komurera
[0 YNPaBICHUIO UMyHiecTBOM AnmunHucTpanuu Hapo-POMHMHCKOr0 MyHMIMIIAJIBHOTO pailoHa
(manee - Komurer), MHOTOQYHKIIMOHAJIBHBIX LIEHTPOB NpeaocTaBieHus yciayr (aanee - M®LI)
00 MYHUIIMTIATBHBIX CIYXAIIUX (Janee — aIMUHUCTPATUBHBIN PEriiaMeHT).

1.2. AZMUHUCTpATHBHBIA periaMeHT pa3padoTaH B IENAX TOBBIIICHUS KayecTBa U
JOCTYITHOCTH IPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH.

2. JIuna, uMeoMe MpPaBo HA NOJyYeHHe MYHHIUNIAIbHOM! YCIyTrH

2.1. B kauecTBe JUll, UMEIOLIUX MPABO HA MOJYYCHHE MYHULUNAIBHOU yCIYTH, MOTYT
BBICTYTATh (PU3HUECKHUE, FOPUINUECKHUE JINIIA U WHIUBHUIYATbHBIC IPEATTPUHIMATEIH.

2.2. ntepeckl 3asBUTENEH, yKa3aHHBIX B MyHKTE 2.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,
MOTYT TPEACTaBIATh WHbBIC JIMIA, YIOJHOMOYEHHBIE 3asfBUTEIEM B COOTBETCTBUU C
3aKoHoaresbecTBOM Poccniickont denepanuu.

3. TpeboBanus K mopsiAKy HH(GpOPMHUPOBAHUS 0 MOPSAIKE NPEAOCTABICHUS
MYHHUIUNATBHOH YCJIYIH

3.1. I'padpuk pabGoTel U crpaBouHbIe TeleOHbI AIMUHUCTPALMM PaliOHA, a TaKXKe
uHpopManus O MecTe HaxXOXIEHUsS AJIMUHUCTpAIlMu pakioHa, rpaduke padOTHl W MecTe
HAXO0XJICHUS €€ CTPYKTYPHBIX MOJIpa3ielieHUui, OpraHu3allyii, y4acTBYIOIIUX B MPEIOCTABICHUN
MYHUILIMNIAJILHONW YCIIYTH, CTIOCOOBI MOJIydeHHs MH(GOPMAaLUK O MECTe HaXOXKACHUs U Tpadukax
paboThl TOCYTAPCTBEHHBIX U MYHUIIMTIIAIILHBIX OPTaHOB M OpraHU3aluii, oOpalieHne B KOTOphie
HEOOXOIUMO JUIsl TOJY4YeHHs] MYHUIUINAIbHOM YCIyTd, a Takke MHOTO()YHKIMOHAIBHBIX
[EHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMITAIBLHBIX YCIYT, aapeca o(GpHUIMaTbHBIX
caiToB B HMH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON cetn MHTepHEeT, coaepkarcs B
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[Tpunoxennn Ne 2 K a AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. Uudopmarusa o TOpsAKE TONYYCHHUS 3asABUTEISIMA MYHHIIMTAIBHOW YCIyTH
COJIEPKUT CIIEAYIOINE CBEACHMUS:

1) HauMeHOBaHMUE M TIOYTOBBIN asipec AAMUHUCTpAIMK paiioHa 1 Komurera;

2) cnpaBouHble HOMepa TenedonoB Komurera u MOLI;

3) ampec odunuanbHOrO caiWTta AJIMHUHHCTpAlldd paiioHa B HMHGOPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu «MHTepHer» (nanmee — cerb MHTepHeT), agpeca 3JIEKTPOHHOM
IIOYTHI;

4) rpadux paboTsl AnMuHUCTpanuu paiiona, Komurera;

5) T1peOoBaHMA K INHCBMEHHOMY 3asBJICHHUIO 3asBUTEIEH O MPEeIOCTaBICHUU
UH(OPMALIUU O TIOPSIKE IPEAOCTABICHHUS MyHHIIUIIAIBHON YCIYTH;

6) nepeueHb JOKYMEHTOB, HEOOXOIUMBIX Ul OJY4YEHUS MYHUIIUIAIbHON YCIIyTH;

7) BBLAEPAKKHU U3 MPABOBBIX aKTOB, COJIEPKALIUX HOPMBI, PETYIUPYIOLIUE AESITEIbHOCTD
110 NIPEAOCTABJIICHUIO MYHUIIMIIAJIBHOM YCIIYTH;

8) TEKCT aIMUHUCTPATUBHOTO PErJIaMEHTA C IPHIIOKEHUSIMH;

9) kpaTkoe onucaHue MopsaKa Npe0CTaBICHU MyHUIIUNIAIBHON YCIIYTH;

10) oOpa3usl  odopmileHHST  OKYMEHTOB, HEOOXOMUMBIX IS  TOTYYCHHS
MYHUIUNAIBHON YCIIyTH, U TPEOOBAaHUS K HUM;

11) nepeyeHb TUNOBBIX, HanboJiee aKTyaJbHBIX BOIPOCOB I'PakJlaH, OTHOCSIIUXCS K
KOMIIETCHIIMM A IMUHUCTPALMU paliOHa U OTBETHI HA HUX.

3.3. Hudopmauus, ykazaHHas B IyHKTe 3.2 aJMHHHUCTPATHBHOTO peErjaMeHTa,
npenocTasigercs crnennaiucramu Komurera u MOILI:

- HENOCPEJCTBEHHO B MOMEUICHMSX NaHHBIX YUYPEXKACHUW U LIEHTPOB IPHU JIMYHOM
oOpalleHnn 3asBUTEIIS;

- IOCPEJICTBOM pa3MEIICHUsS Ha OPHUIIMAIBHOM cailTe AqMuHHUCTpauuu paiona u MOIL]
B cetu MHTepHeT, B (enepanbHOil rocynapcTBeHHOW WHGpOpMalMOHHON cucteme «EnuHBIN
MOpTaJl TOCYAAPCTBEHHBIX W MYHHUIIMTIAIBHBIX yeiuyr (pyHkiuit)» www.gosuslugi.ru (ganee —
Enuuplii mopran TocyZapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr) W B TOCYJapCTBEHHOH
uHpopMaloHHOM  cucremMe MockoBckoit — obnactu  «[lopranm  rocygapcTBEHHBIX U
MYHULMNATBHBIX ycIyr (pyHkiuil) MockoBckoit obimacTu» www.pgu.mosreg.ru (Jajiee —
[Topran rocyaapcTBEHHBIX M MyHUIIMNAIBHBIX ycayr (pyHkumit) MockoBckoi o0nacTh);

- C UCIIOJIb30BAaHUEM CPEJICTB MAaCCOBOM MH(OPMALIMU, 3JIEKTPOHHONW MK TeaepOHHON
CBSI3M, BKJIIOUasi aBTOMH(POPMHUPOBAHUE.

KoHcynpTupoBaHne 1o BONpocaM MPEJOCTaBICHUS  MYHHLMIIAIBHOM  yCIyru
OCYIIECTBIIsIETCS OecIIaTHO.

KoHcynpTamum  1mo  BompocaM — INPENOCTaBICHHS  MYHMLIMIAIBHOM  yCIyTH
MPEIOCTABIAIOT crienuaaucTbl KoMuTeTra OTBETCTBEHHBIE 3a MPEAOCTaBICHHE MYHULUIATbHON
ycIyrH (Aanee-cueuaiiucThl), coTpyaHuku MOLI.

IIpu oTBeTax Ha TerneOHHbIE 3BOHKH U yCTHbIE 0OpallleHus 3asBUTENEH ClIeUuaTuCThbl
noapoOHO M B BEXIUBOM (KOpPpekTHOH) ¢opme HHOOPMUPYIOT OOpaTUBIIMXCS IO
MHTEpECYIOIUM HuX BompocaM. OTBeT Ha Tene(OHHBIM 3BOHOK JOKEH HAUYMHATHCA C
uHpOpMALlMM O HAMMEHOBAHWU OpPraHa, B KOTOPBIM MO3BOHWJ 3asBHUTENb, (paMUIMK, UMEHH,
OTYECTBE U JTOJKHOCTHU CHEIHAIUCTA, IPUHSIBIIETO TeIePOHHBIN 3BOHOK.

Ecnmu cyre mocTaBieHHOro B Tele(OHHOM 3BOHKE BONPOCA HE OTHOCHTCA K
KOMIIETEHIIMM CIEIUAINCTa, TPUHSABLIETO TeJIePOHHBI 3BOHOK, 3BOHOK JOJDKEH OBITh
nepeasipecoBaH (TepeBesieH) Ha CHEeHMaINcTa ¢ He00X0AUMOW KOMIETEHIIUEH, WK 3asiBUTEIIO
JOJKeH ObITh cooOlIeH TenedOHHBIH HOMEp, 0 KOTOPOMY MOXHO IMOJIYYUTh HEOOXOIUMYIO
UH(OPMALIMIO WK TPETIOKEHO U3JI0XKUTh CYTh 0OpallleHus B MMCbMEHHOM (hopme.

CrnenuanucTbl, OCYLIECTBISIONIME NPUEM U KOHCYIbTUPOBAaHUE (JIMYHO WM IO
Tesneony), 00s13aHbl OTHOCUTHCSI K OOPATUBIIMMCS 3asBUTEIISIM KOPPEKTHO M BHUMATEIbHO, HE
YHMXKasi MX YECTHM M JIOCTOMHCTBA, OKa3blBaTh HEOOXOAMMYK IIOMOIIb WHBAJIMAAM B
IPEoI0JICHNH 0apbepoB, MEIIAIOMIMX MOJTYUYECHHIO UMU YCIYT HapaBHE C JPYTUMH JTUIAMU.

3.4. Ha undopManmoHHBIX CTEHJAaX B MOMEIICHWH, MPEIHA3HAYCHHOM I TpHeMa
JOKYMEHTOB, pa3MelaeTcs cieayronas nHpopMaIms:

- U3BJICYCHMS U3 3aKOHOJATECJIBHBIX M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
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COZIepXalIMX HOPMBI, PEryIUPYIOIIHE JEATeIbHOCTh IO MPEIOCTaBICHUIO MYHHIIMIAIbHOU
yCIyru;

- U3BJIIEYEHUST M3 TEKCTa HACTOSALIErO0 aJMUHHMCTPATUBHOIO pErJIaMEeHTa C
MPUIIOKEHUSIMU;

- OJIOK-CXeMa U KpaTKOE OMMCAHUE MOPSIIKA MPEAOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

- HepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JIs MOJYYCHHS MYHHUIIMIIAIBHOW YCIYTH, a
TakKe TPeOOBaHMUSI, IPEIBSABISIEMBIC K STUM JIOKYMEHTaM;

- rpaduk mpremMa 3asBUTENICH;

- o0Opasupl  odopmIICHHS JOKYMEHTOB, HEOOXOJMMBIX JUIsl  MPEAOCTABICHUS
MYHUIIUIIAJILHON YCITYTH;

- IOPSIIOK HHPOPMHUPOBAHUS O XOJI€ MTPEIOCTABICHUS MYHUIIUITATLHOU YCITYTH;

- TIOPSIOK OOKAJIOBAaHUS PEIICHWH, ACHCTBUN WM O€31eHCTBUS CICIUAIUCTOB,
OTBETCTBEHHBIX 32 MIPEIOCTABICHUE MYHUIIUTIATLHON YCIYTH;

- MecTopacmnojiokeHue, rpapuk (pexxum) padboThl, HOMepa TenedOoHOB, ajapeca
HHTepHEeT-CaTOB U JIEKTPOHHOM ITOYTHI OPTaHOB U OPTaHMU3ALUN, B KOTOPBIX 3asBUTEIb MOXKET
MOJYYUTh JOKYMEHTBI, HEOOXOAMMBIE JJIsl TOMyYEHUS! MyHULIUIIATbHON YCITyTH.

1. CrangapT npeaocTaBjieHuss MyHHIIUNIAJIBLHOMH YCJIyTH

4. HammeHoBaHMe MYHUIIMNIAJBHOH YCIYTH

4.1. MyHunumaneHasi yciyra «mnpefocTaBieHue uHpopManuu 00 00BeKTax
HEJABM)KMMOTO  UMYIINECTBA, HAXOMANIUXCS B  MYHUIUNAIBHOH  COOCTBEHHOCTH U
npeHa3HAYCHHBIX IS CIAYU B apEHIIY».

5. HauMeHoBaHue OpraHa MeCTHOI0 CaMOYIIPABJIeHUsS] 1 HAMMEHOBaHHe ero
CTPYKTYPHOI'0 OJAPAa3/ieJICHHs, HENOCPEICTBEHHO 0TBEYAI0LIero 3a nNpeaocTaBIeHHe
MYHUIMNIATBHOM YCIYTH

5.1.  CTpyKTypHBIM ToOjJpa3felieHneM AJIMUHUCTPAIMN paiioHa, OTBETCTBEHHBIM 3a
MPEIOCTABIICHUE MYHHUIIUIIATBHOW YCIYyTH, 32 HCKIIOYECHUEM aJIMUHUCTPATUBHBIX IMPOIEIYP,
ykazaHHbix B myHkTax 20.2, 20.3, 20.4, 20.8 agMHHHCTpaTHBHOTO pErjaMeHTa, SBISETCS
Kommurer.

5.2. Opranpl U OpraHu3allid, y4YacTBYIOIIHWE B TMPEJOCTABICHUU MYHUIIUMATHHON
YCIIYTH:

- VYnpaenenue DenepanbHON CIyx OBl TOCYIapCTBEHHOW perucTpainuu, Kajgactpa u
kaprorpaduu mo MockoBckoi 06sacTu;

- Ounuan PenepalbHOTO TOCYAAPCTBEHHOTO OIOKETHOTO yupexacHus «DenaepanbHas
KajgacTpoBas manara DepepanbHON CIIy)KObl TOCYTAapCTBEHHON pETHCTpaIldu, KajacTpa |
kapTorpadum» mo MockoBckoii 001acTH;

- M®@I1.

5.3. AAMUHHCTpaIUu pailoHa OpraHu3yeT, 00eCIeYrBAeT U KOHTPOIUPYET ACSITEIbHOCTD
Komurera 1o npenocTaBieHuI0 MyHUIAIAIBHON YCIIYTH.

5.4. OTBETCTBEHHBIM 32 BBHIMOJTHEHHE aJIMUHUCTPATUBHBIX MPOIEAYP, MPEAYCMOTPEHHBIX
nyaktamu 20.2, 20.3, 20.4, 20.8 axMUHUCTpAaTUBHOTO periiaMmenTa, siBisercss MOII,

6. Pe3yabTaT nmpeaocTaBjieHuss MyHHITHNIAJIBLHOMN YCJIYTH
6.1. PesyapTaTamu MpeOCTaBICHUS MYHHUIIMITAILHOW YCITYTH SBJISIOTCS:
- MPENOCTaBIICHUE 3asBUTENI0 MHPOpPMAIMU 00 OOBEKTaX HEABIKMMOTO HMYIIECTBA,
HAXOJAIIMXCS B MYHUITUTIAIBHONH COOCTBEHHOCTH | MPEAHA3HAYCHHBIX JIJIS CIaYH B apCHTY;
- yBenomierre Komurera 00 0Tkaze B MpeAOCTaBICHHH MYHHUIIUITAILHOW YCITYTH.

7. Cpok perucTpanum 3asiBJeHUs 3asBUTEJISA
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7.1. Cpok peructpauuu 3asBIICHUsI 3asBUTENS O MPEAOCTABICHUM MYHHUIIUIAIBHOU
YCIIYTH COCTaBIIIET HE Oosiee 15 MUHYT ¢ MOMEHTa MOCTYIIIEHUs oOpaneHus 3asBurteiss B MOII.

7.2. Peructpauusi 3asiBJICHUS 3asBUTENSL O TMPEJOCTABICHUM MYHULIMMNAIBHOW YCIYTH,
HAIpaBJIEHHOTO B (opMe 3IEeKTPOHHOrO0 JOKyMEHTa mocpencTtBoM Enunoro mnoprana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciyr, [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX
yeayr (¢pyHkiuil) MockoBCcKoi 00J1aCTH, OCYIIECTBIISIETCS B CPOK HE IMO3[HEE OJHOrO IHS, C
MOMEHTa NOCTYIUICHUS 3asBJIcHUs: B MDLI.

8. Cpok npeaocTaBjieHUsi MYHHIMIAJbHON yCIyru

8.1. Cpok mpenocTaBieHUs] MYHHUIMIAIBHOW yciayru He mpeBbimaer 30 (Tpuanarh)
pabouux AHEHW C JaThl PETUCTPALMU 3asIBICHUS 3asIBUTENS O MPEIOCTABICHUU MYHHUIIMIAILHON
yciryru B ML,

8.2. Cpok mpenocTaBieHHs] MYHUIUIAIbHON YCIyTd HCUMCIsETCs 0e3 ydeTa CpOKOB
MPUOCTAHOBIICHUSI  MPEAOCTABICHUS] MYHULMIIAIBLHOM  YCIyrd, Tiepenadd  3ampoca o
MPEAOCTABICHUH MYHULUNAIBHON yciyrd U aokymeHToB 3 M®I[ B Komurer, nepenaun
pe3yJibTaTa MpeaoCTaBieHus MyHULMNaiabHOW yciyrd u3 Komurera B M®II, cpoka Bblmaun
pe3ynbTaTa 3assBUTEINIO.

8.3. HpI/IOCTaHOBHeHI/Ie IMpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIyru HE IpEAYCMOTPECHO.

8.4. Cpoxku mnepemauu 3asBICHHS O IMPEJOCTAaBICHUH MYHMLUIAIBHOM YCIYyIH U
npujaraeMbeix JokymeHToB u3 MO®PI[ B Komwurer, a Takke nepemadyd pesysibTara
MyHUIMNanpHOW yciayrn u3  Komurera B MOI[  ycTaHaBimBarOTCs COIVIALIEHHEM O
B3auMOJeHCTBUM Mexnay AamuHuctpauued Hapo-®oMHHCKOro MyHHMIIMIAIBHOTO paiioHa U
M®OII.

9. Cpok Bbl1auH (HaNpaBJIeHUs) JOKYMEHTOB, SIBJISIOLIUXCH Pe3yIbTaTOM
NpeAoCTABICHUSI MYHUIIMIIATBHOM YCIYTH

9.1. Cpok HampaBieHUS JOKYMEHTOB, SBISIOIIMXCA pPE3YyJIbTaTOM MPEAOCTABICHUS
MyHULIMNaabHOW ycnyru, u3 Komurera B M®I] cocraBnser 1 (oauH) paGouuii JeHb CO JIHS
NOANUCAHUS W PETUCTPALUU JOKYMEHTOB, SBISIOUIMXCA PE3YJIBTaTOM IPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

10. IepevyeHb, HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIMX OTHOLIEHUS,
BO3HHMKAIOIIME B CBSA3H € MPEAOCTABJICHHEM MYHHIUIIAJIBHON yCJIYIH

10.1. lIpenocraBieHne MyHULIUTIAIBHOM YCIYT'H OCYIIECTBIISETCS B COOTBETCTBUH C:

- I'paxnmanckum xomexcom Poccuiickoit deneparuu (vacts nepsasi) ot 30.11.94 Ne 51-
d3;

- TI'paxnanckum xonekcoMm Poccuiickoit @enepannu (yacth BTopasi) ot 26.01.96 Ne 14-
®3;

- ®epepanbupiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOmMX NPUHIMIAX
OpraHM3ali MECTHOTO camoympasieHus B Poccuiickoit denepaunny;

- @enepanpHbIM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzaiuy MpeaoCTaBICHUsS
rOCYJapCTBEHHBIX U MYHUIIUIATBHBIX YCIIYT»;

- ®enepanbabiM 3ak0HOM OT 27.07.2006 No 152-D3 «O nepcoHaNbHBIX JAHHBIX»;

- nocraHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 08.09.2010 Ne 697 «O
€MHON CHUCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOICHCTBUSY;

- mnocraHoBieHueM lIpaBurenbctBa Poccuiickoit @enepamuu ot 07.07.2011 Ne 553 «O
nopsiike opOPMIICHUS W TPEJCTABICHUS 3asBICHUN M MHBIX JOKYMEHTOB, HEOOXOTUMBIX IS
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M (WJIM) MYHHUIIMNAIBHBIX YCIYT, B (hOopMe 3IEKTPOHHBIX
JIOKYMEHTOBY;

- moctanoBienueM IIpaButenscTBa Poccuiickoit @eneparnun ot 22.12.2012 Ne 1376 «O06
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yrBepkaeHnn IlpaBuin  opraHuzanmu  JesTEIbHOCTH  MHOTO(QYHKIHMOHAJIBHBIX — I[EHTPOB
[PEAOCTaBICHNS TOCYAaPCTBEHHBIX U MyHUIUITAJIBHBIX YCIIYT»,

- moctaHoBjienueM IIpaBurenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42 «O6
opraHu3alnuunu npeaoCTaBJICHUA ToCyJapCTBCHHBIX yciayr HUCITOJIHUTCIBHBIX OpraHoB
rOCYJapCTBEHHON BiacTh MOCKOBCKOH o00iacTh Ha 0a3e MHOTO(QYHKIIMOHAJIBHBIX I[CHTPOB
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX W MYHHIUIIAJIBHBIX YCIYI, a TaKiKC 00 YTBCPKACHUU
[lepeuHss rocymapCTBEHHBIX YCIYr WCIOJIHUTEIBHBIX OPraHOB TOCYJApCTBEHHON BJacTh
MOCKOBCKO# 00J1aCTH, MPEAOCTABICHUE KOTOPBIX OPTAaHU3YETCs TI0 MPUHIIUITY «OJHOTO OKHAY, B
TOM 4YHcie Ha 0a3e MHOrOQYHKIIMOHAJIBHBIX IEHTPOB IMPEJOCTABICHUS TOCYIAPCTBCHHBIX H
MYHUIUIIAIBHBIX YCIyT, n PGKOMGHI[yeMOI‘ (¢} NepCUHsA MYHHIUIIAIBHBIX YCIyr,
NPEJOCTABIIIEMBIX OpPraHaMU MECTHOTO CaMOYIIPABJICHUS MYHHIIMIIAIBHBIX 00pa3oBaHUM
MOCKOBCKO# 005IaCTH, a TaKXe YCIYT, OKa3blBAEMBIX MYHUIMIAJIBHBIMH YUYPSKICHUSIMUA U
JNPYTUMH OpPTaHU3AIUSIMH, TPEIOCTABICHUE KOTOPBIX OPraHU3yeTCsl MO MPHHIUIY «OJIHOTO
OKHa», B TOM 4Hciae Ha 0a3e MHOrOQYHKIIMOHAJIBHBIX IIGHTPOB MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMITATBHBIX YCIIYT»;

- YcraBom Hapo-®oMHUHCKOTO MyHHUIIUIIATHHOTO paiioHa MoCKOBCKOW 001acTH;
- AIMHWHHUCTPATUBHBIM PCTIIAMCHTOM.

11. UcuepnpiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHU
¢ HOPMATHBHBIMH NPaBOBbLIMH akTaMu Poccuiickoii @enepannu, HOPpMATHBHBIMH
NpPaBoOBLIMU aKTaMM MOCKOBCKOI 00J1aCTH /1J1s1 PEI0CTABJIECHUSI MyYHUIIUNIAJTbHOUH YCJIYTH
U YCJIYT, KOTOPbIe SIBJISAIOTCS HEO0X0AMMBIMU U 00513aTeIbHBIMH IJIS1 IPE10CTABJIEHHUS
MYHUI[UNIAJTbHOH YCJIYTH, MOJIEKANIUX NMPeICTABIEHUIO 3asiBUTEJIEM, CIIOCOOBI UX
MOJIy4eHHs 3asiBUTEJISIMH, B TOM YK CJIe B JIEKTPOHHOI (hopMe, MOPSIAOK UX
npeacTaBJieHust

11.1. Ilpu oOpameHun 3a NOPEIOCTABICHUEM MYHUIMNAIBHON YCIYrd 3asBUTENb
IIPEJICTABIISIET 3asIBJICHAE Ha NPEJOCTaBICHNE MyHUIIUIIAIILHON YCIIyTH.

3asBnenue odopmisierca coriacHo Ilpunoxkenuto Ne 1 k agMUHHCTpaTUBHOMY
pErJIamMeHTy.

B 3asBnennn qomKHbBI ObITh YKa3aHbI:

a) Qamunus, uMs U (P HAJUYMU) OTYECTBO, MECTO JKUTENbCTBA 3asABUTENS H
PEKBU3UTHI JOKYMEHTA, YOCTOBEPSIOIIETO €T0 JIMYHOCTD, - B CIIy4ae, €CIIN 3asBJICHHUE MOAACTCA
(GUBUYECKUM JTUIIOM;

0) HauMEHOBaHUEe, MECTO HaXOXKJCHMs, OpraHU3allMOHHO-TIpaBoBas GopMa U CBEJCHUS
O TOCYJApCTBEHHOW pErucTpanuu 3asBUTeNsl B EIMHOM ToOCyZapCTBEHHOM peecTpe
IOPUANYECKUX JIUI] — B CIIy4ae, ECIIN 3asiBICHNUE NIOJJAETCs FOPUINIECKUM JIULOM;

B) damuius, uMs U (IpH HAJIMYUK) OTYECTBO MPEACTABUTENS 3asBUTENS U PEKBU3HUTHI
JIOKYMEHTa, IOATBEPXKAAIOIINE €ro IOJHOMOYMS, - B Cily4ae, €CIIM 3asBJICHUE I10AAETCS
MPEJICTaBUTENIEM 3asIBUTEIIS;

I) IMOYTOBBIM ajpec, aapec SJIEKTPOHHOH MOYThI, HOMEp TenedoHa i CBA3HU C
3asBUTEJNIEM WJIM IIPEJICTAaBUTENIEM 3asBUTEIIS;

1) HaNMEHOBaHHWE OO0BEKTa HEIBHKMMOTO HMYIIECTBA, KaJacCTPOBBIA (YCIOBHBIIN)
HOMEp — B ClIy4ae HaJMuyus TaKOBOT'O, aJpec MecTa HaXOXJEeHHUS OOBEeKTa, a TakKe HHbIE,
U3BECTHBIE 3asIBUTEIIO CBEJICHUS 00 00BEKTE.

11.2. K 3asBIIeHUIO0 TMPHUIATAIOTCS KOMHH JIOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTH
3asgBUTENSl M MPENCTAaBUTENS 3asBUTENS, U JOKYMEHTa, MOJATBEP)KIAIOUIETO IOJHOMOYUS
MPpEACTAaBUTCIIA 3adBUTCIIA, B CIIydac, CCJIIU 3ad4BJICHUC ITOAACTCA NPCACTABUTCIICM 3asABUTCIIA.

11.3. TlepeueHb NOKYMEHTOB, HEOOXOIUMBIX IJisl MPEJOCTABJICHHUS MYHHUIUTIATHLHON
YCIyru, ABJISICTCA NCHCPIIBIBAIOIIIUM.

11.4. B 6ymaxkxHoM Bujie opMa 3asBICHUS MOXKET OBITh MOJyde€Ha HETIOCPEACTBEHHO B
M®I], Komurere.

11.5. ®opma 3asBIICHUS] MOXKET OBITh JOCTYIHA JJII KONMUPOBAHUS WM 3alOTHEHUS B
3NIEKTpOHHOM BHJe Ha [lopTanme rocyqapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr ((yHKIIHIA)
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MockoBckoil obsacti, Ha EauHOM moOpTajge rocylapcTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(bynk1mif), HA ouITMATBPHOM caiiTe AnMuHHCTpanuu paitona, M®II B cetu MHTEpHET.

11.6. Ilpm mnopmaye 3asBIEHUS M TPUIATAEMBIX K HEMY JOKYMEHTOB 3asBUTEIb
NPEIbSBISCT OPUTHHANIBI JOKYMEHTOB, YKa3aHHBIX B MOANYHKTEe 11.2 aIMUHHCTPaTUBHOTO
peryiaMeHTa, JJIsi CBEpPKH.

11.7. B kauecTBe MOKYMEHTA, MOJTBEPKIAIONICTO IMOJHOMOYHUS Ha OCYIICCTBICHUE
HeﬁCTBHH OT UMCHH 3adBUTCJISA, MOT'YT GBITB MMpeaACTaBJICHBI:

- odopmileHHass B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATelIbCTBOM Pd
JIOBEPEHHOCTD (151 (PU3MUECKUX JIUI, HHIMBUyaIbHBIX TPEAIPUHUMATEIICH );

- odopmiileHHass B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATelIbCTBOM Pd
JIOBEPEHHOCTh, 3aBEpCHHAs I€YAaThIO 3asBUTENs (IOPUAMYECKOTO JIMIA) W MOJANMHUCAHHAsS
PYKOBOJUTEIIEM 3asBUTEIISI WIM YIIOJIHOMOYEHHBIM PYKOBOJHUTEIEM JIUIIOM (JIJIsl FOPUIMYECKUX
Ju);

- KOIUS pEelIeHUs O Ha3HAYCHUH Wi 00 U30paHuH, JIMOO KOMHS MTPHKa3a 0 Ha3HAYCHUU
(1)I/I3I/I‘~I€CKOI‘O Juna Ha JOJIKHOCTb, B COOTBETCTBHUHM C KOTOPBIM TaKOC (1)I/I3I/ILIGCKOC JIMIIO
o01ajaeT IpaBoOM JIHCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

12. UcuepnbIBaloOLIUii NepeyeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH PaBOBbIMM akTaMu Poccuiickoii @egepaunu, HOpMATHBHBIMHU
NPaBOBbIMU aKTaMM MOCKOBCKOI 00J1aCTH /151 PEAOCTABJICHUSI MYHUIIUIIAIbHOMI
YCJIYTH, KOTOPbIe HAXOASATCHA B PACHOPSKEHNH IrOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINPABJIEHUS] H MHBIX OPraHOB, YYaCTBYIOIIUX B MPeA0CTABIECHUH
rocy1apCcTBEeHHbIX HJIH MYHHUIMIAJBHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTEJIb BIIpaBe
NPEeJICTABUTH N0 COOCTBEHHOI HHUIUATHBE, 2 TAKKe CIIOCOOBI MX MOJyYeHHUS
3asiBUTEJISIMU, B TOM YHCJ€e B 3JIeKTPOHHOH (hopMe, MOPSIOK UX MPeICTABICHUS

12.1. 3asBuTens BHpaBe NPEACTABUTH CIEAYIOMIHE IOKYMEHTHI IO COOCTBEHHOMH
UHUIIMATUBE:

a) KOIHMIO CBHJETENbCTBA O TOCYJApPCTBEHHON pErucTpauuu (U3MUECKOTo JIHIa B
Ka4yecTBE MHIUBUAYAJIBHOTO NpeANpUHUMATENs (Ul MHAMBUIYAIbHBIX NpeANpUHUMATENeil),
KOIIMIO CBUJETEIbCTBA O TOCYJAapCTBEHHOW perucTpanuu OpUAUYecKoro maumna (ans
IOPUJIMYECKUX JIMI) MM BBIMHUCKY U3 IOCYJapCTBEHHBIX PEECTPOB O FOPUAMYECKOM JIUIE WU
MHAWBUAYAJIIbHOM NpEIIpUHUMATENE, SBISIOIUMUCS 3asBUTEISIMH,

0) BeIMUCKY U3 EAMHOro rocyapcTBEHHOIO peecTpa MpaB Ha HEJBMKMMOE UMYIIECTBO
u cienok ¢ HuM (nanee — EI'PIT) Ha 00beKT HEABUKUMOTO UMYILIECTBA;

B) Ka/IaCTPOBBIM MAcMOpT OOBEKTa HEIBMKMMOTO MMYILECTBA, KaJaCTPOBYIO BBIMUCKY
Ha 00BEKT HEIBUKUMOTO UMYIIIECTBA.

12.2. B cny4yae HeNmpeaCTaBICHMS YKa3aHHBIX B MyHKTe 12.1 aaMUHHCTPAaTUBHOTO
permaMeHTa JOKyMeHTOB M®IL[ camMOCTOATENBHO OCYHIECTBISIOT 3alpoC CBEACHUU B
JNIEKTPOHHOM  ¢opMe ¢  HUCHOJb30BAHMEM  €IMHOW  CHUCTEMBl  MEXBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJIEHCTBUSL B MOpsAIKE, ycTaHOBIEHHOM denepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHM3aldyd TPENOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT» B CIEIYIOIINE OpTaHbl:

12.2.1. VYnpasnenue ®enepanbHoil HamoroBoi cimyxk0bl Poccunm mo MockoBckoi
obnacru;

12.2.2. Yupasnenue denepanbHON CIIy:KObI TOCYAAPCTBEHHOM perucTpaiyy, Kaaacrpa
u Kaprorpadun mo MocKoBCKoi 001acTu;

12.2.3. ®umman DenepadbHOrO TOCYAAPCTBEHHOTO OIOKETHOTO  YUPEKICHHUS
«DenepanpHas kamgactpoBas namara denepanbHON CIyX OBl TOCYJapCTBEHHOW PETHCTPAIINH,
KazacTpa u kaprorpadum» mo MockoBckoii obmactu;

12.2.4. Unple, He yKazaHHBIC B myHKTax 12.2.1. — 12.2.3. opransl U OopraHu3aiuu, B
cilydae HeOOXOJUMOCTH.

12.3. HenpexacraBieHue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJIETCSI OCHOBAaHUEM
JUISL OTKa3a 3asiBUTEIIIO B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

12.4, M®I] ne BmpaBe TpeOOBaTh OT 3asABUTENS MPEACTABICHUS JTOKYMEHTOB H
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UH(OPMALIUU UM OCYLIECTBICHUS JACHCTBHM, MPEICTaBICHUE WK OCYIIECTBICHUE KOTOPBIX HE
NPEeyCMOTPEHO HOPMATUBHBIMH  IPABOBBIMU  aKTaMH, PETYJIHPYIOIMIMMH  OTHOILIEHUS,
BO3HHUKAIOIIKE B CBSA3M C IIPEIOCTABIEHUEM MYHULIUIIAIbHON YCIYTH.

12.5. M®I] He BmpaBe TpeOOBaTh OT 3asABUTENS TNPEICTABICHUS JOKYMEHTOB M
uHpopMalMu, B TOM 4dHcie 00 ymjgare TOCYIapCTBEHHOM TMOIUIMHBI, B3MMAaeMOW 3a
MPEIOCTABIIEHUE YCIYTU, KOTOpPble HAXOAATCA B PACIOPSHKEHUU OPraHOB, MPEAOCTABIISIIOIIMX
rOCy/IapCTBEHHBIE YCIYTH, JMOO IOJBEJOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOH BiacTu
OpraHMu3alysaX, YYacTBYIOIIUX B MPEIOCTABICHUN MYHUIIMIAIBHON YCIYI'H, B COOTBETCTBUU C
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Pocculickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTaMu MocKoBcKo# 001acTu.

13. UcyepnpiBalomuii nepevyeHb OCHOBaHUIA 1JIsl MPUOCTAHOBJIEHHUS WM 0TKa3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

13.1. OcHoBaHus Ui MPHOCTAHOBIICHUS MYHHUIIMIIAIBHON YCIYTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu U 3aKOHOIATEIBCTBOM MOCKOBCKOM 001acTu He
PEIyCMOTPEHBI.

13.2. OcHoBaHuUsAMU U1 OTKa3a B IPEJOCTaBICHUN MYHULIUIIAIBHON YCIYTH SBIISIOTCS:

13.2.1. 3asBieHue moaHoO ¢ HapyIICHHEM TpeOOBaHMA, YCTAHOBJIEHHBIX MMyHKTamu 11.1
ull.?2;

13.2.2.  OtcyrctBue B  MYHUIHUNAIbHOH  coOcTBeHHOCTH  Hapo-®oMuHCKOTO
MYHUIUNAJIBHOIO paifOHa Ha MOMEHT OOpallleHHs 3asBUTENIS MYHHIMIIAIBHOTO HMMYIIECTBA,
YKa3aHHOTO B OOpaIieHuu;

13.2.3. OTcyTcTBHME Ha MOMEHT OOpalleHHs 3asiBUTENs CBOOOJHOTO OT MpaB TPETHUX
JIMI] MyHUITUIATBHOTO UMYIIIECTBA, KOTOPOE MOXKET OBITh MEPEaHo B apCHILY;

13.2.4. VxazaHHOE B 3asBJICHUU MYHHIIMIIATbHOE UMYIIECTBO MOAJIEKUT CHOCY;

13.2.5. B oTHOmIEHNH UMYIIIECTBA TPeOYETCsl MPOBEIEHUE JONOTHUTEIBHBIX dKCIIEPTU3
(3aKyIIOUeHM) TrOCyJapCTBEHHBIX  OPraHOB, OCYHIECTBISIOIIMX  KOHTPOJbHO-HAJI30pHBIE
(GYyHKIMM B COOTBETCTBHM C  3aKOHOJATEILCTBOM  (CaHUTAPHO-IMHIEMHOIOTHYECKHE,
TE€XHUYECKHE, FKOJIOIMUYECKHEe, TPOTUBOMOXKAPHBIE U IP.);

13.2.6. B oTHOIIEHNH YKa3aHHOTO B 3asiBIICHUM MYHHIIUTIAIEHOTO UMYIIECTBA IPUHSTO
peleHre 00 MCIOJIb30BaHUH €0 ISl MyHULIUIIAIBHBIX HYX/I.

13.3. VBegomienue 00 OTKa3e B MPEJOCTaBICHUM MYHUIMIAIBHON YCIyru
yKa3aHWEM MPUYMH OTKa3a MOJNUCHIBAETCS YIOJIHOMOYEHHBIM JOKHOCTHBIM JuiioM Komurera
U BBIJIaeTCS 3asBUTENIO JIMYHO JMOO HaIpaBisieTcs 1o noure, aubo Beigaercs yepes MOII e
no3aHee 2-X paboumx THEW ¢ aThl MOANMCAHHS yBEIOMJICHHS 00 OTKaze B NPEIOCTABICHHUU
MYHUIIMIIAJILHOU YCITyTH.

13.4. VYBemomienune 00 OTKa3ze B TMPEIOCTABICHUW MYHUIUMAIBHONW YCIYTH TI0
3agBICHUIO, TIOAAHHOMY B JJIGKTPOHHOM Qopme mocpeactBoM EnumnHoro moprana
rOCyIapCTBEHHBIX W MYHHIHMNAIbHbIX yciuyr Jsmbo Iloprama rocyaapcTBEHHBIX U
MYHUIUNATBHBIX yCIyr (pyHKIuil) MOCKOBCKOH 00JacTH, MOAMUCHIBACTCS YIMOTHOMOUYEHHBIM
JTOJDKHOCTHBIM JiuiioM KomuTera ¢ HCMonb30BaHHEM 3JIEKTPOHHOW LU(POBONH MOANKCH
(3JIEKTPOHHOW MOJNKCH) U HaNpaBisieTcsl 3asBUTENI0 yepe3 EauHbIi mopTan rocynapcTBeHHBIX
Y MYHULUINAIbHBIX yeayr ubo [lopTan rocy1apcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT (QYyHKIU)
MoCKOBCKOI 00J1IacTH HE MO3JHEe CIEeIYIOLEro padoyero JHs ¢ JaThl MPUHATHS PELIeHUs 00
OTKa3ze B TMPEAOCTaBICHUM MYHULUMNAIbHOM YyCIyrd (€clii HMHOEe He MpeaycMOTPEHO
3aKoHoAaTenbcTBOM Poccuiickoit denepannn).

13.5. 3asBuTENb BMpaBe OTKA3aThCS OT MPEAOCTABICHUS MYHUIIUIIAIBLHOW YCIyTH Ha
OCHOBaHUU JINYHOTO MMCbMEHHOTO 3asIBJICHHUS.

13.6. B ciayyae mMChbMEHHOTO OTKa3a OT MPEAOCTABICHHUS MYHHUIIUIIAJBLHOW YCIYTH
3asBUTENb BIIPaBe OOPAaTUTHCS BHOBH C 3asBJICHUEM O €€ NMPENOCTABICHUHM M HEOOXOAMMBIMU
JOKyMEHTaMH.

14. Ilepeyens ycayr, HeOOXOAUMBIX H 00513aTeIbHBIX
JJISl IPeJ0CTABICHH MYHUIUNIAJBHON YCIYTH
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14.1. Ycayru, HeoOXoauMbIe U 00s3aTENbHBIC ISl MPEIOCTABICHUS MYHHUIIUIIATBLHON
YCIYTH, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin denepaunv U 3aKOHOAATEIBCTBOM
MOCKOBCKO# 00J1aCTH OTCYTCTBYIOT.

15. llopsiiok, pa3Mep ¥ OCHOBAHUSI B3UMAaHUS FOCYIaPCTBEHHOM MONLINHBI WIH
HHOI IU1aThl, B3UMAEeMOii 32 Npe0CTaBIeHNe MYHUIIUNIAJIbHON YCIyTH

15.1. TIlpenocraBneHne MyHUITUTIAIBHON YCIIYTH OCYIIECTBIICTCS OSCILIATHO.

16. MakcuMaJILHBI CPOK OKUTAHUS B oUepeIH MPHU Mojgaye 3asiBJIEHUsI 0
NpeaoCcTaBIeHUH MYHHIIUNIAJIBLHOM YCJIYTd U NPHU NOJY4YeHUHU pe3yJibTaTa MyHUIMNIAIbHOI
yCJIyru

16.1 MakcuMaIbHBI CPOK OXHJAHUS B OUYEpeAW TMPH T[OAa4Ye 3asBICHHUS O
[PEAOCTAaBICHUA MYHHULMIIAIBHOW YCIYTM M IPHU IOJY4YEHMM pE3yJbTaTra IMPEeJOCTaBICHUS
MYHULIMNIAJBHOW YCIYI'M HE JOJDKEH MpeBbIaTh 15 MUHYT, OOCIyXUBaHUE WHBAJIUI0B
OCYLIECTBIISAETCS BHE OYEPEIU.

17. TpeOGoBaHusi K MOMeNIeHHSIM, B KOTOPbIX MPEI0CTABJIAETCS
MYHMIMIAJIbHAA YCJIyra, yCJIYr'd OpraHu3alnim, y4acTBYIOLIel B Pe10CTaBIeHUHI
MYHHIMIAJIBHON YyCJIYIH, K MECTaM 0:KMIAaHHS U NIPHeMa 3asiBUTeIel, pa3MeleHUuI0 1
0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOH U MyJbTHMEIMIHON HH(OpMALMHU 0 TOPSAKe
NPeJOCTABJICHUS MYHUIMIIAIbHON YCIYyTH

17.1. llomemienus, B  KOTOPBIX  IPENOCTaBISIETCS ~ MyHULUNAIbHAas  yCiIyra,
MPEINOYTUTENBHO Pa3MEIIAIOTC Ha HWKHUX JTakax 3AaHUM U JIOJDKHBI COOTBETCTBOBATh
CaHMTAPHO-3IUIEMUOJIOTMUECKUM MIPaBUIaM U HOPMATHUBaM.

[Tomenienne mnpuema-Bbljaud JTOKYMEHTOB JOJKHO OBbITH OOOpYIOBAaHO C Y4E€TOM
HE00XO0IMMOCTH MOIY4YEHUS] MyHULIUIIAIBHOW YCIYyTH BCeMU MHBAIHIAMH.

Bxonpl B momemieHuss 0OOpYyIyHOTCS NaHAyCaMH, pacIIUPEeHHBIMU IPOXOJaMH,
MO3BOJISIOIIMMHU 00€CIeYnTh OECHpPEeNsATCTBEHHBIH JOCTYN HMHBAJIMOB, BKJIIOYAas HWHBAIMJIOB,
MCIIOJIb3YIOIINX KpPEeCia-KOJSICKU.

[Ipy wHOM pa3MmeleHud MOMELIEHHH MO0 BbICOTE, JAOJDKHA ObITH obecreueHa
BO3MOXKHOCTb MOJYYEHHS] MyHUIIUIIAIBHON YCIYT'H MaJOMOOWIbHBIMY IPYIIIIaMU HACETICHHUSI.

Bxon 1 BbIXOJ U3 TOMEILEHUH 000py1yl0TCs yKa3aTeIsIMHU.

17.2. Mecra st ”HQOPMHUPOBAHUS, TIPEHA3HAYCHHBIC TSI O3HAKOMIICHUS 3asBUTEIICH
¢ MH(OPMAITMOHHBIMU MaTepUaIaMu, 000PyIYIOTCS HH(OPMAIIMOHHBIMH CTEHJIAMH.

17.3. Mecta aiig OXKUJaHHWS HA TOJA4y JIA TOJydeHHE JIOKYMEHTOB OOOpYIYIOTCS
CTYJbSIMU, CKAMbSIMU.

17.4. Mecra 114 3an0HEHUS 3asBICHUS] 000PYIYIOTCS CTYNIbSIMH, CTOJIaMU (CTOMKaMHU)
U obecrieunBaroTcs  oOpa3llaMu  3asABJCHUM, mHcYed Oymaroi ©  KaHIEISIPCKUMHU
MPUHAJJIEKHOCTSIMH (IIApUKOBBIMH PyYKaMH).

17.5. Kabunersl ans mpuemMa  3asBUTENEH  JOKHBI  OBITh  00OPYIOBaHbBI
MH(OPMaLMOHHBIMU TaOJIMYKaMH (BBIBECKAMU) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- ¢amMwiuM, HMMEHH, OTYECTBA U JIOJDKHOCTU CIIEHUAINCTA, OCYUIECTBIISIOIIETO
Ipe0CTaBlIeHNe MyHULIMTIAIEHON YCITYTH.

17.6. Paboune Mecra CHEIUANTKCTOB, MPEIOCTABISIONINX MYHUIUIIAIBLHYIO YCIYTY,
000pyayIOTCS KOMITBIOTEPAMH M OPITEXHHUKOH, MO3BOJSIONIMMU CBOEBPEMEHHO M B IMOJHOM
o0beMe IoJlyyaTh CIPABOYHYIO MH(OPMAIMIO IO BOIpPOCAM MPENOCTABICHUS YCIYIH H
OpraHu30BaTh MPEJOCTaBICHNE MyHULIMTIAILHON YCIIYTH B TIOJTHOM O0OBbEMe.



17.7. B nensx mpeaocTaBieHUs MYyHHLIMIIAIBHOM YCIYTH MHBAIUIAM OOECTICeUHBAETCS
JOIYCK CYpAONEPEeBOAUYMKA U THUQIOCYPIONEPEBOAUNKA, COOAKU-TIPOBOJHUKA TMPU HATUYUU
JIOKYMEHTA, TIOATBEPIKIAIOIIET0 €€ ClelHaIbHOe 00ydeHHeE.

B menax compoBoxaeHHs, MpU HEOOXOAMMOCTH, Ha TEPPUTOPHHM IpHEeMa-BblAauu
JOKYMEHTOB WHBAJINUJIOB, OOPATUBIIUXCS 32 TOJTYYEHUEM MYHUIUNAIBHON YCIyTH, Ha3HAYAeTCs
OTBETCTBEHHBIN paOOTHUK.

18. Iloka3aTeau JOCTYMHOCTH M KA4eCTBA MYHHIIMNIAJIBHOMN YCIyTH

18.1. lloka3zarenssMM JIOCTYIIHOCTH TPENOCTABICHUS MYHHLMIAIBHOW  YCIyTH
SIBIISIFOTCSI:

- MPEIOCTABICHUE BO3MOXKHOCTH TMOJYYECHUS] MYHHIUIAIBHOW YCIYTH B 3JEKTPOHHON
dbopme niu B MODII;

- TPEJOCTaBIIEHUE BO3MOXKHOCTH IOJIy4eHHs] MH(POpPMALMU O XOJE€ TPEeIOCTABICHUS
MYHHLIMOAIBHOM  yCIlyrM, B  TOM  4YHCJIE€ C  HCIOJIB30BaHUEM  HMH(OPMALUOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

- TPAHCIIOPTHAS TOCTYIMHOCTh K MECTaM IPEeJI0CTaBICHHS] MyHUIIUIIAILHON YCIYTH;

- oOecrieyeHre  OecCHpEnATCTBEHHOr0  JocTylna JHuIlaM ¢  OrpaHMYEHHBIMU
BO3MOXKHOCTSIMU TIEPEABHKECHUS K TIOMEUICHUSAM, B KOTOPBIX IPEIOCTABIISCTCS MyHHUIUIIAIbHAS
yenyra;

- o0ecriedeHre NOTy4YeHHs MyHHIMIAIBbHOMN yCIIyTH BCEMU HHBAIIU/IAMH;

pasmenieHrne MHPOPMALMU O TMOPSAAKE MPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH Ha
ounmanpHOM calite AIMHHUCTpanuu paiioHa, MHGOPMAMOHHBIX cTeHnax, ExnHoM moprane
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCiIyT, [lopTane rocymapCTBEHHBIX M MYHHIIMITATbHBIX
yenyr (byHkimit) MockoBCKo 0071acTH.

18.2. [loka3zaTensiMu KauyecTBa NPEAOCTABICHUS MyHHIIUTIAIIBHOW YCIYTH SBIISFOTCS:

- coOJII0/IeHNE CPOKOB MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIIyTH;

- COOJIIOJICHHS YCTAaHOBJICHHOTO BPEMEHH OXHJIAHUS B OYEPEIH MPHU 1O1a4e 3asBICHUS
U TIpH NTOJIyYEHUH pe3yibTaTa MpeloCTaBICHNs MyHUIMITAIbHON YCIyTH;

- COOTHOIICHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHH Ha TPEJIOCTABIICHHE
MYHUIUNAIBHON YCIYyTH K OOLIeMYy KOJHMYECTBY 3asBJIE€HUH, IOCTYNMBIIMX B CBS3U C
IPe0CTaBICHUEM MYHUITUTIAIHON YCITYTH;

- CBOEBPEMEHHOE HAIIPaBJICHHE YBEJAOMIIEHUH 3asBUTENSAM O MPEJOCTaBICHUU WIH
IpeKpaIleHNH MPEeIOCTaBICHUS MyHHIIUTIATBHON yCIYTH;

- COOTHOILIEHHE KOJIMYecTBa OOOCHOBAaHHBIX JKal00 TpakJaH M OpraHu3aluil Mo
BOIPOCAaM KadyecTBa M JIOCTYITHOCTH IIPEIOCTABJICHUS MYHUIUIAJIBHONH YCIYIH K OO0memMy
KOJINYECTBY KaJol.

19. Nuvble TpedoBaHus, B TOM YHCJIE YYUTHIBAIOIINE 0COOEHHOCTH OPraHU3alMu

NpeaoCcTaBIeHH MYHUIIUNIAJIBbHOM yeayru Ha 0aze M®II u B 2s1ekTpoHHO# hopme

19.1. Opranu3zamnus npeaocTaBIeHUsI MyHHIIUIIATBHOM YCIYTH OCYILECTBIIAETCS Ha Oaze
M®II npu tuyHOM 00pallleHnH 3assBUTEIIS.

19.2. Opranuzanus NOpeIoCTaBICHUS MYHUIMNAIbHON yciyru Ha 6aze MOIL]
OCYIIECTBIISIETCA B COOTBETCTBUU C COTJIAIIEHUEM O B3aMMOJEHCTBUM MEXKIY AJIMUHHCTpaLuen
paiona u  MOI[, 3aKiIO4eHHBIM B  IOPSAAKE,  YCTAaHOBJICHHOM  JEHCTBYIOLIUM
3aKOHOAATEIbCTBOM.

19.3. Ilpm mnpedocTaBlI€HHMH MYHHMLHMIAIBHOM yciyru pabGorHukamu MODIL]
WCITOJIHSIOTCA CIEAYIOIINE aIMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpuem 3asBIeHMS W JOKYMEHTOB, HEOOXOOUMBIX JUIsI TMPEAOCTABICHUS
MYHHLIMIIAJIbHON yCIIYTH;

2) ¢opmupoBaHHME W HaNpaBICHHE MEXBEIOMCTBCHHBIX 3allpOCOB B OpraHbl
(opraHu3anum), yyacTBYIOUIME B IPEAOCTABICHUY MyHUIIUIIAIbHON YCIIYTH;

3) BBIOaYa JNOKYMEHTA, SBJISIOLIETOCS PE3YJIbTaTOM MPEJOCTABICHUS MYHHUIMIIAIBHON
YCIIyTH.

19.4. 3asBurenn HMEIOT BO3MOXKHOCTb TIOJNYYEHHUS MYHHIMIIAIBHOM YCIyrH B
JIEKTPOHHOH  (QopMe ¢ ucnonb3oBaHWeM EnmHOro moprana TrocyAapCTBEHHBIX U
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MYHUIIUNATBHBIX ycruyr U [lopTana rocyqapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT MOCKOBCKOM
00J1aCTH B YacTH:

1) nonydenust HHPOPMAIIUH O TOPSIAKE MPEAOCTABICHHSI MyHUITUTIATBHON YCIIYTH;

2) o3HakomileHUS ¢ (OopMaMM 3asBJICHUN M UHBIX JOKYMEHTOB, HEOOXOIUMBIX [UIs
NOJYYECHUsT MYHHIMIIAIBHON yCIyru, oOecredeHus OOCTyla K HUM Ui KONHUPOBAaHHUS U
3aIl0JIHEHUS B HJIEKTPOHHOM BHJIE;

3) HampaBieHHUS 3asABJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTABICHUS
MYHUIUTIAJIBHON YCIIyTH;

4) oCyIIECTBICHHUSI MOHUTOPHHIA X0/1a PEIOCTABICHNS] MYHUIIUITAIBHOW YCIIYTH;

5) nosmyyeHus pe3ysibTaTa NPeAOCTaBICHHS MyHUIIMIIAIBLHON YCIYTH B COOTBETCTBUM C
JENCTBYIOIMM 3aKOHO/1aTEIbCTBOM.

19.5. [Ipu HampaBieHUHM 3a8BICHUS O NPEAOCTABICHUM MYHHIMIIAIBHOM YCIyrd B
ANIEKTPOHHOM  (opMe ¢ wHcmonb30BaHMEM EIWMHOrO moprana rocylapcTBEHHBIX U
MYHULMNAIBHBIX yciIyr U IlopTana rocynapcTBEHHBIX M MYHHIMNAIbHBIX YCIYT MOCKOBCKOM
obmacTi 3asBHUTENb (OPMHPYET 3asBICHHE Ha NPEAOCTABICHHE MYHHUIIMIIAJBHON YCIYIH B
(bopmMe 37IEKTPOHHOTO JOKYMEHTa U MOMMUCHIBAET €r0 3JIEKTPOHHOM MOJAMHUCHI0 B COOTBETCTBUU
¢ TtpeboBanusamu DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEOCTAaBIICHHS FOCYIaPCTBEHHBIX U MYHUIMIIATBHBIX YCIYI».

19.6. [Ipu HampaBieHUUW 3asBICHHUS O TPEAOCTABICHHM MYHHIIMIIATHHON YCIYyTH B
JJIEKTPOHHOW  QopMe ¢  ucmonb3oBaHMeM EnuHOro moprana ToCyAapCTBEHHBIX U
MYHUIIUIATBHBIX yeryT U [lopTana rocyqapcTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT MOCKOBCKOM
001acTH 3asBUTENb BIpPABE NMPHIIOKUTh K TAKOMY 3asBJICHUIO JOKYMEHTbI, HEOOXOAUMBbIE IS
NPEOCTABICHUS] MYHUITUIAIBHON YCIYTH, KOTOphle (OPMHPYIOTCS W HAIPABISIOTCS B BHJIE
OTJENIbHBIX (PaliIOB B COOTBETCTBUH C TPEOOBAaHUSIMU 3aKOHOATEIbCTBA.

19.7. [lpu HampaBlneHWH 3asBICHHUS H TPHJIATaeMbIX K HEMY JOKYMEHTOB B
AJIEKTPOHHOM (hopMe MpPeCTaBUTENIEM 3asBUTENS, JEHCTBYIOIMM HAa OCHOBAaHUM JIOBEPEHHOCTH,
JIOBEPEHHOCTD JOJDKHA OBITh MpejcTaBiieHa B (hOpMe 3JIEKTPOHHOIO JTOKYMEHTA, TOJNUCAHHOTO
3JIEKTPOHHOHN MOANUCHIO YIOJTHOMOUYEHHOTI'O JINIA, BBIIABIIETO (TIOAMNKUCABIIET0) TIOBEPEHHOCTD.

19.8. /Ilns 00pabOTKM TMEpPCOHANBHBIX JAHHBIX MPH  PETUCTPAllMU  CyOBeKTa
NEePCOHANBHBIX JaHHBIX Ha EMUHOM mopTane rocyAapCTBEHHbIX M MyHULMIAIBHBIX YCIYT U Ha
[Toprane rocynapCTBEHHbIX W MYHUIMNAJIbHBIX YCIYT MOCKOBCKOM 00JacTH MOJy4yeHUe
coryiacusi 3asiBUTENsl B COOTBETCTBUM C TpeOoBaHMAMHU cTaTbu 6 DepepalbHOro 3aKOHa OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX» HE TpeOyeTcsl.

19.9. MyHununaneHast yciyra MOXeT ObITh NpEIOCTaBICHA B 3JIEKTPOHHOM (hopme
yepe3 JUYHbIN KabuHeT Ha [lopTasie rocynapcTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT MOCKOBCKOM
o0acTH, 00ecreynBaroIIeM 3alIUTy NEPCOHATbHBIX JaHHBIX.

19.10. 3asgBUTENSIM MPEJOCTABISETCS BO3MOXHOCTb I IPEIBAPUTENbHOM
3allMCH  Ha TMoJady 3asABJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIS TPeIOCTaBICHUS
MyHULIMNIaJbHOW ycnyru. [lpenBaputenbHas 3amuch MOXKET OCYLIECTBISTHCS CIEAYIOUIUMHU
crioco0amH 1o BBIOOPY 3asiBUTEIIS:

- IPU TUIHOM OOpaieHnu 3asButens B MOL];

- o tenepony MOILI;

- B 9JIGKTpOHHOM hopme, yepes opurmanbublii cant MOILI.

19.11. [Ipu npenBapuTeNbHON 3aIIMCH 3asBUTENb COOOIIAET CIEAYIOIINE JaHHbIE:

- Uit (PU3UYECKOTO JHIA, WHAWBHAIYAIBHOTO TPEANPHHAMATENS: (aMIITHIO, WM,
0TYeCTBO (MOcyeIHee TPH HATUYHUH);

- JUTsl FOPUIUYECKOTO JIUIIA: HAMMEHOBAaHKE IOPUINUECKOTO JINLIA;

- KOHTaKTHBII HOMep TenedoHa;

- aJIpec IIEKTPOHHOM MOYTHI (MTPU HATHYHHN);

- JKeJlaeMble ATy U BpeMs M0/1a4H 3asBJICHHS U TOKYMEHTOB.

19.12. CormacoBanue C 3asSBUTENSIMH JaThl U BPEMEHU TIOJIAYU 3asBICHUS H
nokymeHTOB B M®I] ocymectBisiercss He mo3anee | (omHOro) pabodero AHS 10 THS TMOJAYd
3asBJICHUS U IOKyMEHTOB.

19.13. 3agBUTENIO COOOIIAIOTCS aTa M BPEMS [TOJIa4M 3asiBIICHUS U JJOKYMEHTOB,
OKHO (KaOWHET) mpreMa, B KOTOpbIE clielyeT o0patuthes. [Ipu muuHOM 0OpaleHnn 3asiBUTEITIO
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BBIJIACTCSl TAJOH-TIOATBEPKACHUE. 3asBUTENb, 3AMUCABIIMICS HA MPUEM 4Yepe3 OPUIIUATHHBIN
caut MO®DI], MoOXeT CcaMOCTOSITEIbHO OCYIIECTBUTh pacledyaTKy aHajora TaJOHa-
MOTBEPKICHUSI.

3anuce 3asBUTENIEH Ha ONPENEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUICHMS
9TOM JaTHI.

19.14. [Ipu  ocymiecTBiICHMU  TPEIBAPUTEIBLHON  3allMCH  3asBUTEIh B
00s13aTeIbHOM TOpsiIKE WH(POPMHUPYETCSI O TOM, YTO MPEABAPUTEIIbHAS 3alUCh AaHHYJIUPYETCs B
CJIy4ae ero HesBKU I10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIpUeMa.

3asgBUTEISAM, 3aIMCABLIIMMCS Ha MpUeM uepe3 opuuuanbhbliid caiit M®DLI, 3a 1 gens 1o
IpueMa OTIPABIIAECTCS HAIOMUHAHUE HA YKa3aHHBIN aJpec AIEKTPOHHOM MOYTHI O J1aTe, BpEMEHU
U MecTe MpHeMa, a Takxke HHPopManus 00 aHHYTUPOBAaHUM MPEIBAPUTEIBHOM 3allUCH B CIIydae
HESIBKU I10 UICTEYEHHUH 15 MUHYT C HA3HAYEHHOI'O BPEMEHH IPUEMA.

19.15. 3asgBuTENb B J1I000€ BpEMs BIIpaBE OTKA3aTbCsi OT IPEBAPUTEIBHOM
3aIlUCH.

19.16. B orcyrcTBun 3asBuTenel, oOpaTUBIIMXCS O MPEABAPUTENIBHON 3aIlNCH,
OCYILECTBIISICTCS [IPUEM 3asiBUTEIIEH, 0OpaTUBILIMXCS B MOPSAIKE OYEepeIu.

19.17. I'padux mpuema (mpueMHOE BpeMsi) 3asBUTENCH MO TpeaBapUTEIHHON

3alMCH  yCTaHaBiMBaeTcsi pykoBoguteneM MOIL[ B 3aBHCHMOCTH OT WHTEHCHBHOCTH U
KOJINYEeCTBA OOpaIIeHUH.

Pa3nea I11. Cocras, noc/ienoBaTe/ibHOCTh M CPOKH BBINOJIHEHHSA
aJIMHUHHUCTPATUBHBIX NPOLEAYP, TPe0OBAHUSA K NOPSAAKY MX BbINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBLIX NPOLEYP B JIEKTPOHHOI (hopme, a
TaKKe 0COOeHHOCTH BHINOJIHEHHUs aIMUHUCTPATUBHBIX npouexyp B M®I]

20. Cocras, nocJ1e10BaTeIbHOCTh U CPOKH BBINOJTHEHHUSI AIMHHUCTPATHBHBIX
Npoueayp NPH NPeI0CTABICHMN MYHHIMIIATbHON yCJIyTH

20.1. TlpenocraBieHne MyHHUIMIAIbHON YCIyrd BKIIOYaeT B cels Cledylolme
aIMUHUCTPATUBHBIE IPOLEAYPHI:

20.1.1. Ilpuem 3asBiIeHUs U IpUIaraéMbIX K HEMY TIOKyMEHTOB;

20.1.2. dopmupoBaHWe, HampaBJICHHE MEXKBEJOMCTBEHHBIX 3allpOCOB B OPraHbI
(opraHu3anuu), y4yacTBYIOIIME B TPEAOCTABICHUM MYHUIMNAIBHON YCIyrd M mepeaaya
MOJTYyYEHHBIX cBefieHu B Komurers;

20.1.3. HampaBnenue komruiekTa 1okyMmeHToB u3 M®I] B Komurer;

20.1.4. Peructpanus 3asiBISHHS U TPUJIaraéMbIX K HeMy IOKyMeHTOB B KomurerTe;

20.1.5. ObpaboTka U TpeaBapUTEIHLHOE PACCMOTPEHUE 3asBJICHUSA W MPUIIaraeMbIX K
HEMY JIOKYMEHTOB;

20.1.6. IlpunsTHe pemeHus O NPEAOCTaBICHUM WM 00 OTKa3ze B NPEAOCTABICHHH
MYHULUIIAJIBHON YCIYTH;

20.1.7. Boiaya pe3yabTara NpeAOCTaBICHUS MYHUIIUIIAIBHOW YCIYTH 3asiBUTEIIO.

20.2. TIpuem 3asBJI€HUS U IPUJIATAEMBIX K HEMY JOKYMEHTOB.

20.2.1. OcHoBaHMEM HayaJla BBINOJIHEHHUS] aJMHUHHUCTPATUBHOW NPOLEAYPHI SBISIETCS
oOpaienue 3asButens B M®I mocpencTBom MyHOr0 0OpalieHus 3asiBUTENS WIH TIOCPEICTBOM
TEXHUYECKUX CcpelacTB EauMHOro moprana rocyJapCTBEHHBIX UM MYHUIMNAIbHBIX YCIYT WIIHU
[TopTana rocyaapCcTBEHHBIX 1 MYHHUITUTIATBHBIX YCIyT MOCKOBCKOM 001acTH.

20.2.2. Jlumom, OTBETCTBEHHBIM 3a BBITIOJHEHUE aIMUHUCTPATUBHOW MPOLEAYPHI 1O
TIpUEMY 3asiBJICHUS U MIPUJIAra€MbIX K HEMY IOKYMEHTOB, siBJisieTcs crieruanuct M®II.

20.2.3. Tlpuem 3asiBICHHUS W TpPUIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBIISICTCS B
M®II B COOTBETCTBHHM C COTJIAIIEHUSAMHU O B3aUMOJICHUCTBUM MEXKy AJIMUHUCTpALIMEN palioHa U
MO®II, 3aK1I0YEHHBIMU B YCTAHOBIEHHOM IIOPSIZIKE.
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20.2.4. IIpy mnocTymieHMM 3asBIE€HHS W MNPUIAraéMbplXx K HEMY JOKYMEHTOB
cenanuct MOII, OTBETCTBEHHBIM 3a TPUEM JAOKYMEHTOB IO MYHHUIMIAIBLHOW YCIyTE,
OCYILIECTBJISET CIAEAYIOLIYIO MOCIIEI0BATENBHOCTD JEHCTBUIA:

1) ycTaHaBnuBaeT npeaMeT oOpalleHus;

2) yCTaHaBJIMBAET COOTBETCTBUE JIMYHOCTU 3asIBUTENS JOKYMEHTY, YIOCTOBEPSIOLIEMY
JIMYHOCTB;

3) mnpoBepsieT KOMIUIEKTHOCTh IpPUIAraéMblX K 3asBICHUIO0 JIOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 11.2 anxMuUHHCTpaTHBHOTrO
periJamMeHTa, ¥ HaJln4ue UX OpUTHHAJIOB;

4) ocylecTBIsSeT CBEPKY KOIIUM MTPEICTABICHHBIX JOKYMEHTOB C MX OpUTHHAJIAMU;

5) npoBepsieT 3asABJICHUE U MpUJIaraéMble K HEMY JTOKYMEHTHI Ha HAJIUYHUE MOJYUCTOK,
IPUIHCOK, 3a4YEPKHYTBIX CJIOB UM HMHBIX HEOIOBOPEHHBIX HCIPABICHUH, CEPbE3HBIX
MIOBPEKICHUM, HE ITO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX COACPKAHUE;

6) OCyILECTBJIIET IpPUEM 3asABJICHHUS M JIOKYMEHTOB II0 OIIMCH, KOTOpas COAEPKUT
IIOJIHBIM IIEPEYEHb JIOKYMEHTOB, IIPE/ICTABICHHBIX 3aBUTEIIEM;

7) BpydaeT 3asgBUTEII0 KOMMIO ONMCH C OTMETKOH O Jare mpuema 3asBleHHUs U
IPUJIaraéMbIX K HEMY JOKYMEHTOB.

8) mpoBepseT HalmMuyuMe JOKYMEHTOB, IPEAYCMOTPEHHbIX IyHKToM 12.1
aJIMUHUCTPATUBHOIO PETTIAMEHTA;

9) dopmupyer nepedyeHb JOKYMEHTOB, HE IIPEICTABICHHBIX 3asIBUTEIEM M CBEICHUS U3
KOTOPBIX TMOJAJIEKAT TIOIYYECHUIO MOCPEICTBOM MEXKBEIOMCTBEHHOIO HH(OPMAIIMOHHOTO
B3aMMOJEICTBUS;

10) HampaBiger cneunanucty MOIL], OTBETCTBEHHOMY 3a  OCYILECTBJICHHE
MEXBEJJOMCTBEHHOTO MH(GOPMALIMOHHOTO  B3aUMOJEHCTBHS, C(OPMUPOBAHHBIA IEpEeUYEHb
JIOKYMEHTOB, HE IIPEACTABICHHBIX 3asBUTEIEM U CBEICHHUS M3 KOTOPBIX IOMJIEKAT IOIYYECHHUIO
MOCPEICTBOM MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMO/IEHCTBUS;

11) npu HanuuumM BceX MOKYMEHTOB M CBEJCHHIA, NMPEIYCMOTPEHHBIX IMyHKTamMu 11.2,
12.1 agMUHHMCTPATUBHOTO PETJIaMEHTa, IIepeaeT 3asBICHUE U NpUIaraeMble K HEeMY JOKYMEHTBI
cnenuamucty MOILI, OTBETCTBEHHOMY 3a OpraHU3alMI0 HAMNpAaBICHUs 3asBJICHUS U
IIPUJIaraeMbIX K HEMY JOKyMEHTOB B Komuter.

20.2.5. Cnernmamict M®LI, oTBETCTBEHHBIH 32 OpraHU3ANNIO HATIPABICHUS 3asiBICHUS
U IIpwlaraéMbplx K HEMY JOKYMEHTOB B KomuTeT, opraHusyer nepenady 3asBICHHS U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB B KOMUTET B COOTBETCTBUH C 3aKJIFOUEHHBIM COTJIALIEHUEM O
B3aMMOJECHCTBHH.

20.2.6. MakcumanbpHOE BpeMsl TpreMa 3asBICHHS M MPUIaraeMbIX K HEMY TOKyMEHTOB
IpY JIMYHOM OOpallleHUH 3asiBUTENS He MpeBblaeT 15 MUHYT.

20.2.7. Tlpm OTCYTCTBHM Yy 3asBUTEINs, OOpATHBIIETOCS JIMYHO, 3aIlOJHEHHOTO
3asIBJICHUS WU HETPABUIBHOM €ro 3alloJIHEHNH, cnenranuct M®LI, oTBeTCTBEHHBIN 3a IpUeM
JIOKYMEHTOB N0 MYHHULIUITAIIBHON yCIIyTe, KOHCYJIBTUPYET 3asBUTEIS IO BOIPOCAM 3arlOJHEHHUS
3asIBJICHHUS.

20.2.8. B ciny4ae moCTyIUIeHUS 3asBJICHHUS W TPHJIATaeMbIX K HEMY TOKYMEHTOB (IpH
HaJIMYMM) B DIEKTPOHHOH ¢dopme ¢ wucnons3oBanueM llopranma rocylaapcTBEHHBIX U
MYHUIIMNIATIBHBIX yeayr (QyHKuuit) MockoBckoii oo6nactu, EquHoro nopraia rocyaapcTBEHHBIX
U MYHHUIMIAIbHBIX yCuyr (¢pyHkumii) cienuanuct M®L, oTBeTCTBEHHBIH 3a IpHeM JJOKYMEHTOB
10 MYHHUIIMIIAJIIBHON YCIIyT€, OCYIIECTBIIAET CAEAYIOIIYIO ITOCIEA0BATEIBHOCTD JEHCTBUMN:

1) mpocmaTpuBaeT 3JEKTPOHHbIE O0pa3bl 3asBICHUS M MPHIATaEMBIX K HEMY
JIOKYMEHTOB;

2) oOCyIIEeCTBIsIET KOHTPOJIb TIOJIyYEHHBIX DJEKTPOHHBIX 00pa3oB 3asBICHUSA U
IIPWJIAraeMbIX K HEMY JOKYMEHTOB Ha IPEIMET LEJTOCTHOCTH;

3) ¢pukcupyer AaTy NOTyYSHUS 3asBICHUS U MPUIIATaeMBIX K HEMY JOKYMEHTOB;

4) B ciyyae eciaM 3asBICHHE W IpUIaraéMble K HEMY JOKYMEHTbl HE 3aBEpPEHBI
AJIEKTPOHHOM MOAINUCHIO B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM HAIpaBiIseT
3asBUTEIIIO Yepe3 JIMYHbIA KaOMHET yBeIOMIIEHHE O HEOOXOAMMOCTHU MPEACTaBUTh 3asBICHUE U
npusaraeMple K HeMy JOKYMEHTBI, ITOJITUCAHHBIE 3JIEKTPOHHON MOAMUCHIO, THOO0 MPEeACTaBUTh B
M®I] noyIMHHUKY TOKYMEHTOB (KOIHH, 3aBEPEHHBIE B YCTAHOBIEHHOM IOPSAKE), YKa3aHHBIX B

12



nyHkTe 11.2 agMMHMCTPAaTUBHOTO pErjlaMeHTa, B CPOK, HE MPEBBIIAIOMNN 5 KaleHJapHbIX JTHEN
C JaTbl MOJIy4EHHs 3asBJICHHMS W IPWIAraeMblX K HEMY JOKYMEHTOB (TpM HalU4yuM) B
AIIEKTPOHHOH Qopme;

5) B ciydae ecnd 3asBJI€HHME W IpWIaraeMble K HEMY JOKYMEHTHI IOANKCAHbI
AIIEKTPOHHON TOJMHMCHI0O B COOTBETCTBUU C JIEHCTBYIOUIMM 3aKOHOJATEILCTBOM HAIlpaBIIseT
3asBUTEIII0 Yepe3 JMUYHBbIA KaOMHET yBEJOMJIEHHE O IOJIyYCHHM 3asBJICHUS M IPUIAraeéMbIX K
HEMY JIOKyMEHTOB.

20.2.9. MakcuManbHbIH CPOK BBINOJIHEHUS aAMUHUCTPATUBHOM MpOLESYpHI 10 IPUEMY
3asBICHUS] M TIPWIAraeéMbIX K HEMYy JOKYMEHTOB HE MpeBbIIaeT | paboumii JeHb C AaTh
HOCTYIUICHUS 3asBJICHUS U IPUIIAraeMbIX K HeMy JOKyMeHTOB B MDII.

20.2.10. Pe3ymbTaTOM HCHOJHEHUS aJMUHUCTPATUBHOM TNPOLEAYPHl IO MpHEMY
3asBJICHUS U NIPUWJIAraeMbIX K HEMY JOKyMeHTOB B M DI sBnsercs:

a) IpU OTCYTCTBUH OJHOTO WM 00jee JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 12.1
aJIMUHUCTPAaTUBHOIO pErjaMeHTa, — Iepejada IepeyHs JIOKYMEHTOB, HE€ IpPEeICTaBICHHBIX
3asBUTEJIEM U CBEJCHHS U3 KOTOPBIX MOJUIEKAT IOIYUYEHHUIO MTOCPEICTBOM MEXBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3auMojieiicTus, cnienuanucty M®Ll, oTBEeTCTBEHHOMY 3a OCYIIECTBIEHUE
MEKBEJJOMCTBEHHOTO HH()OPMAITHOHHOTO B3aUMOJICHCTBHUS;

0) mpu HAIMYMK BCEX JOKYMEHTOB, MPEAYCMOTpEHHBIX myHkTamu 11.2 u 12.1
aJIMAHUCTPATHBHOTO PErjaMeHTa, — Iiepeaada 3asBJICHUS U PUIaraéMbIX K HEMY JOKYMEHTOB B
Komurer.

20.2.11. Cnocobom ¢ukcanmuu pe3yabTara HCIOJHEHHUS aJIMHUHHCTPATUBHOU
IpoLeypsl IO IPUEMY 3asBJICHUS U IpUIaraéMblX K Hemy JokyMeHToB B M®L] siBisercs onuch
C OTMETKOH O JlaTe MpHeMa 3asBICHHS U MPHUIIAraeMbIX K HEMY IOKyMEHTOB WJIH YBEIOMIICHUE O
HOJIy4EHUU 3asBJICHUS U IIPUIJIAraeMbIX K HEMY JOKYMEHTOB.

20.3.  ®opMupoBaHHE U HaMpaBICHHE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranu3zanuu), y4acTBYIOIIHNE B MPETOCTABICHUN MYHUIIUTIAIIBHON YCIYTH

20.3.1. OcHoBaHMeM aJisl Hayalla aJIMAHUCTPATHBHON MPOLEAYPHI 110 (OPMHUPOBAHUIO
U HalpaBJIEHUIO MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu), Y4acTBYIOIIUE B
IIPEAOCTABICHNA MYHULMIIAIIBHOM YCIIYTH, SIBJISIETCS HelpeacTaBieHue 3asaButenem B MOL]
XOTs ObI OIHOTO U3 JOKYMEHTOB, YKa3aHHBIX B MyHKTE 12.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

20.3.2. JIOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aIMHUHHCTPATUBHON
npouenypsl 1Mo (OpPMUPOBAHHIO, HANPABICHHUIO MEXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl
(opranuzanuu), Y4acTBYIOLIME B TPEJOCTABICHUM MYHUIMNAIBHON YCIYyrM M Iepeaaya
IOJyYEHHBIX CBEACHUN, sABIsieTCs crieruanuct M1,

20.3.3. MeXBeIOMCTBEHHBIH 3ampoc O TPEIOCTABICHHH JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEJOCTABICHUS MYHHUIMIAJIBHOM YCIyrd, B OpraHbl (OpraHu3aliM), y4acTBYIOUIHE B
NPEIOCTaBIIEHUH  MYHHUIMIANbHOM  ycioyru  (Jajee —  MEXKBEJOMCTBEHHBIN  3ampoc)
OCYILIECTBIISAETCS CHEMATNCTOM M®lI], OTBETCTBEHHBIM 3a OCYILIECTBIICHHE
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

20.3.4. MexBeIOMCTBEHHBI 3ampoc (opMHUpyeTcss M HampaBisercs B (opme
AIIEKTPOHHOI'O JOKYMEHTA, MOAMMCAHHOTO AIEKTPOHHON MOJIIMUCHIO U HAIIPaBIISETCs M0 KaHajlaM
CHCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOro B3auMmojeiictBus (manee - CMDB) B
COOTBETCTBUU C YTBEPkKACHHBIMU (JOpMaMH 3alpOCOB B OpraHbl (OpraHu3alliu), y4acTBYIOLINE
B IIPEJAOCTABICHIUY MyHUIIMTIAILHON YCITYTH.

20.3.5. TIpu OTCYTCTBMM TEXHHUYECKOW BO3MOXXHOCTH (DOPMHUPOBAHUS M HATPABICHUS
MEKBEJIOMCTBEHHBIX 3alpocoB B (opMe HIEKTPOHHOIO JOKyMeHTa mo kaHamam CMDOB
MEKBEJJOMCTBEHHBIE 3aIIPOCHI HAIIPABIISIOTCS HA OYMa)KHOM HOCHUTEJIE OCPEICTBOM I1OYTOBOIO
oTmpaBieHus, 1o ¢dakcy (¢ OJHOBPEMEHHBIM HAaIlpaBlieHHEM Ha OyMa)XHOM HOCHTENe
HOCPEICTBOM OYTOBOTO OTIIPABIICHHS ) WIIN KyphEPCKOM 1OCTaBKOM.

20.3.6. HampaBneHre MeXBEIOMCTBEHHBIX 3allpOCOB JOIMYCKAETCS TOJNBKO B IIENSX,
CBSI3aHHBIX C IPEJOCTaBICHUEM MYHUIIUIIAILHON YCIIYTH.

20.3.7. MakcumanbpHBIi CpPOK (DOPMHPOBAHMS M HANpaBJICHUS 3alpoca COCTABISIET
1 (onun) pabouuii AcHB.
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20.3.8. Ilpm mOArOTOBKE MEXBEAOMCTBEHHBIX 3ampocoB creuuanuct MOI,
OTBETCTBEHHBIN 3a OCYIIECTBICHNUE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOIO B3aUMOIEHCTBHS,
ompeneNnseT TOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O  CaMOYINpaBJIeHUs  JHUOO
[IOJIBEJOMCTBEHHBIE T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIPABJICHUS
OpraHM3alK, B KOTOPBIX JAHHBIE IOKYMEHTHI HAXOAATCA.

20.3.9. Jlns mnpemocTtaBieHUs MyHUIUNaIbHOH ycayrm  M®Il  wHampasmser
ME)XBEIOMCTBEHHBIE 3aIIPOCHI B!

a) Ynpasnenue denepaibHON HAJIOTOBOM Ciryk0b1 Poccun mo MockoBckoi#l 001acTu B
LEJSIX IOJIyYE€HHUsl BBIIMCKU M3 EJAMHOTrO rocylapCTBEHHOIO peecTpa IOpUAMYECKHUX JIMIL WU
VHIVBUAYAJIBHBIX [IPEANPUHUMATEIEH;

6) Ympasnenne denepanbHO CIy>KOBI TOCYIapCTBEHHON PErMCTpaIiM, KajacTpa U
KapTorpadguu no MockoBckoi 001acTu B LIESAX NOTYYEHU:

- Boicku U3 EI'PII 0 mpaBax Ha 3/1aHHE, COOPYKEHUE, HAXOASIIUECS HA 3€MEJIbHOM
ydacTke WM yBeaomisieHne o0 orcyrctBud B EI'PII  3ampammBaembIX CcBeneHHM O
3aperuCTpUPOBAaHHBIX IIPAaBaX Ha yYKa3aHHbIE 3JaHMsI, COOPYKEHUS;

- Boimuckd u3 EI'PII o mpaBax Ha 3eMeNnbHBI YYacTOK WIM YBEAOMJICHHE 00
orcyrcteuM B EI'PII 3ampammBaeMbIX CBEICHHM O 3apETHCTPUPOBAHHBIX IPaBaxX Ha yKa3aHHBIN
3€MEJIbHBINA y4acTOK;

B) @umman  denepanbHOTO  TOCYIAapCTBEHHOTO  OIO/DKETHOTO  YUPEKICHHUS
«DenepanbHas KajnacTpoBasi nanara deneparabHON CIyKObl TOCYAapCTBEHHOW perucTpanui,
Kagactpa u Kaprorpagum» 1o MOCKOBCKOW 00iacTh B IENAX MOJYYECHHUS KaJacTPOBOTO
nacropra 3eMeJIbHOI0 y4acTKa, JIN0O0 KaAacTPOBOW BBIMUCKU O 3€MEJIbHOM YYacTKe;

I') B clly4ae HEOOXOIMMOCTH - UHbIE MEXXBEIOMCTBEHHBIE 3aIIPOCHI.

20.3.10. Cpok MOArOTOBKM M HAIIPaBJICHMs OTBETAa Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI O
NPECTAaBICHUN TOKYMEHTOB W WH(OPMAIMHU, Ui MPEIOCTABICHUS MYHHIUNAIBHOW YCIYTH C
UCTOJIb30BAaHUEM  MEXKBEJIOMCTBEHHOI0 HMH()OPMAIIMOHHOTO B3aMMOJAEHCTBHS HE MOXKET
IpeBbIIIaTh S5 (MATh) paboUnX JTHEN CO JHS MOCTYIUIEHUSI MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpraH
WIA OpraHM3allyio, MPEeJOCTaBIAIONME JOKYMEHT U MH(MOpMAIMIO, €CIM HHbIE CPOKH
NOJATOTOBKM M HANpaBlIeHUS OTBETa HA MEXKBEJOMCTBEHHBIN 3alpoc HE YCTaHOBIJIEHBI
benepanbHBIMH 3aKOHaMHM, NpaBoBbIMM akTamu IlpaButensctBa Poccuiickoit @enepanuun u
IPUHITHIMU B COOTBETCTBHM C (helepajabHbIMU 3aKOHAMH HOPMAaTHUBHBIMU MPAaBOBBIMHM aKTaMU
cyonekToB Poccuiickoit denepanuu.

20.3.11. Crnennamuct M®LI, 0oTBeTCTBEHHBIN 32 OCYIIECTBICHHE MEKBEIOMCTBCHHOTO
MH(POPMALIMOHHOTO B3aUMOJIEMCTBUSA, O05S3aH NPUHATH HEOOXOJIUMBIE MEpHI MO MOJIYYEHUIO
OTBETA Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

20.3.12. B cinydae OTCYTCTBUS OTBETOB Ha MEXBEJOMCTBEHHbBIE 3alpoChl B
yCcTaHOBJIEHHBIM Cpok M®DI] mnpuHUMarOTCS Mepbl, NPEAYCMOTPEHHBIE 3aKOHOAATEIHBCTBOM
Poccuiickoit @enepanuu.

20.3.13. MakcuManbHBIIi CPOK BBHIOJHEHHS] AJMUHUCTPATHBHON MPOIEIypHl IO
(OpMHPOBAHUIO M HAPABJIECHUIO MEXBEJIOMCTBEHHBIX 3alIPOCOB M TOJIYYEHHUsI OTBETOB HA HUX
He npesblmaeT 7 (cemu) pabouux AHEW ¢ AaThl Hadana (GOPMUPOBAHUS MEKBEIOMCTBEHHOTO
3arpoca 3a HCKJIIOYEHHEM CIIydaeB, Korjaa ¢eaepalbHbIMH 3aKOHAMH, NPABOBBIMHU aKTaMH
[TpaButensctBa Poccuiickoit ®denepannn ¥ OPUHIATHIMH B COOTBETCTBUU C (eaepalbHbIMU
3aKOHAMH ¥ HOPMAaTHBHBIMM TPABOBBIMH aKTaMHd MOCKOBCKOHM 00JacTH yCTAHOBJICHBI WHBIE
CPOKH MOATOTOBKH M HANpaBJIE€HUS OTBETOB Ha MEKBEJOMCTBEHHBIE 3aPOCHI.

20.3.14. [IlpeBbllieHHE CpOKAa WCHOJHEHUS AJAMHUHUCTPATHUBHOM MpOLEAYPHl IO
(GbOopMHUPOBAHUIO M HANPABICHUIO MEXBEIOMCTBEHHOIO 3ampoca Oosiee yeM Ha 7 (ceMb) pabouux
JHEeW He sBISETCS OCHOBaHMEM Uil TPOJUIEHUS OOIIero Cpoka IMPeAOoCTaBICHUS
MYHHILIMITAJIBHOU YCITyTH.

20.3.15. Pe3ynpTaroM  aAMHMHUCTPATHUBHOM  MpOLEAyphl  SBIIETCS  Iepenada
JIOKYMEHTOB, ITPelyCMOTPEHHbIX MyHKTOM 12.1 aqMuHUCTpaTHBHOTO periamenTa, B Komurer.

20.3.16. Cmocobom ¢ukcanuu pe3ynbTaTa aIMHUHHCTPATUBHOW MpPOLEAYpPHl IO
(GhOpMHUPOBAHMIO, HAMPABICHUIO MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3AINH),
Y4acTBYIOLIME B MPEAOCTaBICHUH MYHULIMIIAJBHONW yCIyTU U Mepeaaue MOIyYEHHBIX CBEIECHUN
B Komurer, sBnsercs ¢pukcanus pakra HOCTYIUIEHUS TOKYMEHTOB, MIOJIYYE€HHBIX B paMKax
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MEXBEIOMCTBEHHOT0  MH(OPMALIMOHHOTO  B3aWMOJACWUCTBUS, B JKypHaje pErucTpaluu
MOCTYTJICHUSI OTBETOB B PAMKAX MEXBEJIOMCTBEHHOTO HH(POPMAIIIOHHOTO B3aUMO/ICHCTBUSI.

20.4. HanpaBnenue komruiekta qokymeHToB u3 M®I] B Komurer

20.4.1. OcHoBaHueM [Js Hayajga MWCIOJHEHUSA AJAMMHMCTPATUBHOW HpPOLEAYpPHI IIO
HanpaBJICHUIO KOMIUIEKTa JokKyMeHTOB n3 M®I] B Komurer sBnsercs nocrymieHue B M®I]
JOKYMEHTOB, MpeaycMoTpeHHbIX myHKTamu 11.1, 11.2 u 12.1 anMUHHCTPaTUBHOTO perJiaMeHTa
U 3alIPOLICHHBIX B paMKaxX MEKBEJOMCTBEHHOTO B3aUMOJCHCTBHUS.

20.4.2. JIOJIKHOCTHBIM JULIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI IO HAITPABJICHUIO KOMILUIEKTa JOKyMeHTOB u3 M®I] B Komurer,
ABsieTcs pykosogurens MOILI.

20.4.3. CnocoboMm ¢ukcanuu pe3ynbTaTa MCIOJHEHUS aJIMUHUCTPATUBHON
IIPOLIEYPHI 110 HAIPABICHUIO KOMIUIEKTa TOKyMeHTOB n3 M®IL[ B Komurer sBisieTcst onuce ¢
OTMETKOH O JlaTe MpHemMa 3asBIICHUs U MPUIaraéMblX K HEMY JOKYMEHTOB WUJIM YBEAOMJICHHE O
MIOJIyYEHUU 3asBJICHUS U NIPUJIATaEMbIX K HEMY JOKYMEHTOB.

20.4.4. PesynpraTroM aAMHHHCTPaTHBHOW MpOLEAYphl SABIAETCSA: Iepenaya
3asBJICHUS W JIOKYMEHTOB, MPEIYyCMOTPEHHBIX NOyHKTamMu 11 m 12 agMHHHCTpaTHUBHOIO
pernamenta B Komurer.

20.5 PeFI/ICTpaHI/IH 3asBJICHUA U IpUJIAra€MbIX K HEMY JOKYMCHTOB B Komurete

20.5.1. OcHoBaHueM /js Haydaja MCIOJHEHHMs aJMUHHCTPATUBHOW IMpOLEAypbl IO
pETUCTpaIiK 3asBJICHHS U IPUJIaraeMbIX K HEMY JOKYMEHTOB SIBJISICTCS TOCTYILICHHUE 3asBIICHHS
U TpWwIaraeMelx K HEMYy JOKYMEHTOB crneuuanucty Komurera, OTBETCTBEHHOMY 3a
NPe0CTaBIIEHNE MYHUIIUTIAIEHON YCITYTH.

20.5.2. JIuoMm, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOM MpoLeaypbl IO
pETUCTpAINH 3asBICHHS U TIPEICTABICHHBIX IOKYMEHTOB, SIBIIsIeTCs cnenuanict Komurera.

20.5.3. Cneunanuct Komutera, OTBETCTBEHHBIH 3a MPEJOCTaBIEHUE MYHMLIMIAIBHON
YCIYTH, OCYIIECTBIISIET PETUCTPAIMIO 3asBICHHUS W TPUIAraéMbIX K HEMY JOKYMEHTOB B
COOTBETCTBUM C MOPSAIKOM JEJONpPOU3BOJACTBA, YCTaHOBJIEHHbIM B Komwurere, B ToM uucie
OCYIIECTBIISIET BHECEHHE COOTBETCTBYIOIIMX CBEICHHI B JKYpHAJ PETHCTpAIlMH OOpalIeHUH O
IPEOCTaBIEHNH MYHULMNAIBHOW YCIYIM W (MJIM) B COOTBETCTBYIOLIYIO HH(pOPMAIMOHHYIO
CHCTEMY.

20.5.4. Peructpanus 3asBJI€HUS U MIPUIaraeMbIX K HEMY IOKyMEHTOB, HAallpaBJICHHBIX B
nopsiike WHGOPMAIMOHHOTO B3auMozeicTBus u3 MODII, ocymecTBisieTcss B CpOK, He
npesblmatomui 1 (ogHOro) paboyero IHsS, C JaThl MOCTYIJICHUS 3asBICHHUS U MPHJIAraeMbIX K
HEMY JIOKyMEHTOB.

20.5.5. Peructpanus 3asBJICHUS U MPHJIATaeMbIX K HEMY JOKYMEHTOB, MOJIYYEHHBIX B
AIIEKTPOHHOH (opMe ¢ ucronb3oBaHueM [loprana rocy1apcTBEeHHBIX H MyHHIIUTIAIBHBIX YCITYT
(pynkiuit) MockoBckoit obnactu, EauHoro moprana rocynapCTBEHHBIX M MYHHMIMIAIBHBIX
yeiryr (pyHKIHA), OCYIIECTBIsETCS He mo3aHee 1 (omHOr0) pabodero aHs, CIEIYIOMEro 3a JHEM
UX MOCTYIUJICHUS.

20.5.6. Ilocne peructpanuu B KoMmuTere 3asBIeHHEe U PUIIaraeéMblie K HEMY JOKYMEHTBI
NPUHUMAIOTCA K PaCCMOTPEHMIO crienuanucToM KoMuTera, OTBETCTBEHHBIM 3a MPEIOCTAaBICHUE
MYHUILIMTIAJTbHON YCITYTH.

20.5.7. CnocoboM ¢ukcanuu pe3yabTaTta UCIIOJHEHHUs aIMUHUCTPATUBHOM MpPOIeyphl
[0 PETuCTpalM 3asBJICHHUs M IpUIaraeMbIX K HeMy JOKyMeHTOoB B Komurere sBisercs
BHECEHHE COOTBETCTBYIOIIMX CBEACHUH B )KypHAJI PETUCTPAllUN OOpALIeHUH O MPeI0CTaBICHUU
MYHUIUIAIBHON YCIIYTH U (WJIK) B COOTBETCTBYIOILYIO MH(OpMamoHHyto cucreMy Komurera.

20.5.8. Pe3ymbraTOM  aIMUHHCTPATUBHOM  TPOLEAYpPHl  SBISETCS  BHECCHHE
COOTBETCTBYIOIIMX CBEACHUH B JKypHaJI pETUCTpalMd OOpallleHud O MperoCcTaBICHUN
MYHUIUIAIBHON YCIIYTH U (WIIKM) B COOTBETCTBYIOINIYIO HH(pOpMaImonHyto cucreMy Komurera.
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20.6. O6paboTKa 1 MpeIBapUTEIHLHOE PACCMOTPEHHUE 3asBJICHHS M MPUJIaraeMbIX
K HEMY JOKYMEHTOB

20.6.1. OcHoBaHueM ISl Hayajga HWCHOJHEHUS aJIMUHHCTPATUBHOW NPOIETYpH IO
00paboTKe M MpPEeIBApUTEIILHOMY PACCMOTPEHMIO 3adBICHMS U IPUIAraeMblX K HEMY
JOKYMEHTOB SIBJIAETCS IIOCTYIUICHUE 3asBICHMSI W MPUIAraéMblX K HEMY JOKYMEHTOB
cnenuanucToM Komurera, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE MYHULIUIIATIbHON YCIYTH.

20.6.2. JIuiiom, OTBETCTBEHHBIM 32 BBHIMOJHEHUE aJMUHUCTPATUBHOM MPOLEAYPHI IO
00paboTKe M MpPEIBApUTEIILHOMY pPACCMOTPEHMIO 3asBICHHUA M IPHJIAraeMblX K HeEMy
JIOKYMEHTOB, siBjIsieTcs crienuanuct Komurera.

20.6.3. Crnennanuct Komurtera, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIUITAIBLHON
YCIIyTH, OCYILECTBISET CAEAYIOLIUE NEHCTBUSA:

1) npoBepsieT KOMIUIEKTHOCTh ~ HpWJIaraéMbIX K 3asBICHUIO JIOKYMEHTOB Ha
COOTBETCTBHE TMEPEYHSIM JOKYMEHTOB, IpPEIyCMOTPeHHbIM myHKTamu 112 u 12.1
aMMHHUCTPATUBHOTIO PETJIAMEHTA;

2) ycTaHaBIMBAEeT HAIMYUE UM OTCYTCTBUE OCHOBAHUM JI OTKa3a B IPEJOCTABICHUU
MYHULIMIIAJIbHON YCIIyTH;

3) mpoBepsieT 3asBJICHUE U NPUIIaraeMble K HEMY JIOKYMCHTBI Ha HAIWYHE TTOAYHCTOK,
IPUIHCOK, 3a4YEPKHYTBIX CJIOB M MHBIX HEOIOBOPEHHBIX HCIPABIEHUM, CEPbE3HBIX
MOBPEXACHUN, HE MO3BOJISIOLINX OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAaHUE;

4) mpu OTCYTCTBHH OJHOTO WM Oojiee JOKYMEHTOB M3 MEpeYHEil OKYyMEHTOB,
OpeayCMOTpEeHHBIX myHKTamu 11.2, 12.1 agMUHUCTPAaTHBHOTO perjaMeHTa, a TaK Xe Mpu
BBISIBIICHMM B 3asBJICHUM U (WIM) MpUIaraeMbIXx K HEMY JOKYMEHTaX HeIOCTOBEPHOIl,
UCKQXCHHOW WJIM HENoJHOW HMH(pOpMaluu, B TOM 4YHUCIIE€ NIPU IPEICTABICHUU 3asiBUTEIEM
JOKYMEHTOB, CpPOK JEWCTBUTEIBHOCTH KOTOPBIX Ha MOMEHT mnocTymiaeHuss B MOI[ B
COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM HCTEK, [10/1a4e 3asBJICHUS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB JIULIOM, HE BXOJAIIUM B IIEPEUYECHb JIMIL], YCTAHOBJIECHHBIA 3aKOHOIATEIbCTBOM
U TYHKTOM 2 aJAMHHHMCTPAaTHUBHOTO pErjaMeHTa, WIM B Cilydae, €ClIM TEKCT B 3alpoce O
NPEOCTABIEHNH MYHHMLMIIAIBHOM YCIyTH HE TMOAJAeTCs MPOYTEHHIO JIMOO OTCYTCTBYET,
TOTOBUT MpOEKT yBenomsieHus Komurera o0 OTKa3e B MNpeAOCTaBICHUM MYHUILIMINATbHOU
YCIIyTH;

5) B ciyuae monyvenust u3 M®IL] mogHOTro KOMILIEKTa JOKYMEHTOB, TPETyCMOTPEHHBIX
nyHktamu 11.2 u 12.1 agAMUHUCTPATUBHOIO perjiaMeHTa U MPH OTCYTCTBUH, BBISBICHHBIX B X0/1€
IPEJIBAPUTENLHOTO PACCMOTPEHMSI 3asiBJICHUS U MPUJIaraéMbIX K HEMY JIOKYMEHTOB, OCHOBaHUM
JUIsl OTKa3a B MPEAOCTaBICHUM MYHUIMNAIBHOM YCIYTH, MNEPEXOJUT K OCYIIECTBIEHUIO
aJMUHHUCTPATUBHONW TMpOLENypbl NPUHATHUS PpEUIeHHs O NPEJOCTAaBICHUU MYHUIIUNAIbHON
YCIYTH Ui 00 0TKa3e B MPEJOCTaBICHUN MyHULIUTIAILHON YCITYTH;

20.6.4. MaxkcuMalbHBIA CPOK BBIMTOJIHEHHS] aJMUHUCTPATHBHON MPOIEITYypPHl TI0
00paboTKe M MpPEIBAPUTEILHOMY PACCMOTPEHMIO 3asfBICHHMS U IpHUIAraeMblX K HEMY
JOKyMEHTOB HE MOXET MpeBbllaTh | pabouyuii AeHb € JaThl NOCTYIUIEHUS 3asBICHUS U
IIPUJIaraéMbIX K HEMY JOKyMEHTOB B Komuter.

20.6.5. PesynpraroM  aAMMHHMCTPaTHUBHOW  TMpoueaypbl 1O  00paboTke U
IIPEIBAPUTEIBHOMY PACCMOTPEHHUIO 3asIBIICHUS U IIPUJIAraeMbIX K HEMY JOKYMEHTOB SIBJISIETCS:

1) nepexoj K OCYIIECTBICHUIO aJIMUHUCTPATUBHOMN MPOIETYPhI NPHUHSATHS PELICHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

2) mepexo/1 K OCYIIECTBICHUIO aIMUHUCTPATHBHON MPOIEYPhl MPUHATHS PEHICHUs 00
OTKa3€ B IIPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH.

20.6.6. Tlpu oOpameHur 3asBUTENS 3a IMOJTYYCHHEM MYHUIMMAIBHOW YCIyTH B
anekTpoHHON ¢opme Komuter Hampaiaser Ha Enusblil mopran rocyJapCTBEHHBIX H
MYHULMNATBHBIX ycayr (¢yHkumid) uimu [lopran rocyaapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pynkumit) MOCKOBCKOW 0O0JIACTH TOCPEICTBOM TEXHHUYECKHX CPENICTB CBSI3U yBEIOMIICHUE O
3aBEpLICHUH UCTIOJIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI 10 00pabOTKe U MPEIBAPUTEIEHOMY

16



pPAacCMOTPEHHIO 3asBIICHHUST M TNPHJIAracMblXx K HEMYy JOKYMEHTOB C yKa3aHHEM pe3yJbTaTa
OCYIIECTBIICHHS JAHHON aJMUHUCTPATUBHOM MTPOLIEIYPHI.

20.6.7. CnocoboM ¢uKcanuu pe3yabTaTa UCIIOJHEHHUS aIMUHUCTPATUBHOM MPOIETyphI
SBJISIETCSI BHECEHHE COOTBETCTBYIOLIMX CBEACHUH B JKypHAI PErHCTpAllMi OOpaIieHuid o
NPEIOCTABICHUH MYHHLUIIAIBHON yCIyrd W (MJIM) B COOTBETCTBYIOIIYIO WH(OPMAIIMOHHYIO
cucTeMy (MOIYJIb OKa3aHHUs YCIIYT).

20.7. TlpunsTHe penieHus o MpeaoCTaBICHUH (00 OTKa3e B MPEAOCTABICHHUH )
MYHHIIMITATILHON YCIYyTH U BbIa4a (HalpaBlIeHUE) KOMUU TAKOTO PEIICHHUS

B M®I]

20.7.1. OcHOBaHMSIMM I Hayaja HUCIOJHEHUS aJIMUHMCTPATUBHOW NIpOLETYpHI IO
NPUHATHIO PEIICHUS O PeA0CTaBIeHUU (00 OTKa3e B MPEAOCTABICHUN) MYHHUIIUIIAIBHON YCIIyTH
U BblJlaya (HapaBiIeHUE) KOMUU Takoro peuieHus B ML, sBnsercs nocrymieHue 3asBieHus U
HEOOXOMMOTr0 TaKeTa JTOKYMEHTOB crenuanucty Komurera, OTBETCTBEHHOMY 3a NPUHSTHE
peleHus o MpeocTaBieHuu (00 0TKa3e B MPEJOCTaBIEHUN ) MyHUIIMIIAIBHON YCITYTH.

20.7.2. Tlpu OTCYTCTBMM OCHOBAaHHWH IJIsl OTKa3a B MPEJOCTABICHUH MYHHIUIAIBHON
YCIYrH, MNPEelyCMOTPEHHBIX IYHKTOM 13.2 aJIMUHHCTPATUBHOIO pErjiaMeHTa, CIEeLHaIuCT
Komwurera, OTBETCTBEHHBIM 3a NPUHATHE PEHICHUS IO BbAade HH(popManuu 00 0OBeKTax
HEBKMMOI'O ~ MMYILIECTBA,  HAXOMAIIMXCS B  MYHHUIMNAIBHOH  COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX IS CAa4YH B apeH/1y, MOATOTaBIMBAaeT WH(POpMAINHUIO (CIIpaBKy) 00 0ObeKTax
HEJIBUKMMOI'0 MMYILECTBA, IPEJHA3HAYCHHBIX JJIS CIaUU B apeHIy.

20.7.3. IlognucanHasi yIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JnioM Komwurera cripaBka 00
00BEKTaX HEIBM)KUMOIO HMMYILECTBA, NpPEAHA3HAYEHHBIX IJs CAauyd B apeHay, B CpPOK He
no3nHee | pabodero IHS, CIEAYIOUIETO 3a JHEM MOIMHCAHUS, TepelaeTcss Ha PErHCTPALUI0
coTpyaHuKy KoMuTera, OTBETCTBEHHOMY 3a PETUCTPALMIO JOKYMEHTOB.

20.7.4. OcHoBaHueM [JIsi TPUHATUS peEImIeHus 00 OTKaze B TMPEIOCTaABICHUU
MYHUIIUTNAIBHON YCIYTH M Bblaye (HAaIpaBJiIeHUIO) yBEJOMIIEHHUs 00 OTKa3e B MPEIOCTABICHUN
MYHUIUTATBHON yCIYTH 3asABUTEINIO, SBISIETCS HAIWYME OCHOBAaHHIA, MPEIyCMOTPEHHBIX
IMYHKTOM 13.2 afMUHUCTPATUBHOI'O pErJIaMEHTA.

20.7.5. Pe3ynpTaToM aIMUHHCTPATUBHOW TMPOLEAYpPHl IO TPUHSATHIO PpEIICHUS O
npenocTaBieHnH (00 OTKa3e B MPEAOCTABICHUN) MyHUIIMIIATBHOM YCIIyTH SIBIISETCS:

- crpaBka 00 0OBEKTaxX HEIBM)KMMOTO MMYIIECTBA, NMPEJIHA3HAYCHHBIX IS CIAadd B
apeHnay;

- YBeIOMJICHHE 3asBUTENIO0 00 OTKa3e B MPEJOCTABICHUN MYHUIIUTIAIIEHOW YCITYTH.

20.7.6. CnocoboM Qukcanuu pe3yabTaTa UCIIOJHEHHUs aIMUHUCTPATUBHOM MpPOIEeyphl
SIBIISIETCSI BHECCHHWE COOTBETCTBYIONIMX CBENEHUH B IKYpHalI pETUCTpaIu OOpameHuid o
IPEOCTaBICHNH MYHULMOAIBHOW YCIYIM W (MJIM) B COOTBETCTBYIOUIYIO HWH(OPMAIMOHHYIO
cucremy Komurera.

20.8. Brigaua pe3ynbpTara npeAoCTaBIeHIsI MYHHIIUTIATEHOW YCIYTH 3assBUTEIIO

20.8.1. OcHoBanmeM /s Hayala aJIMHUHHCTPATUBHOW MPOIEIyphl TIO BhIIaYe
pesyibTarta MpPeJOCTaBICHUS MYHUIUNATBbHONW YCIYrH 3asBUTENIO SIBJISETCS IMOJTOTOBKA
pe3ysibTaT aJAMUHUCTPATHBHON TPOLEAYPHl 1O MPHHATHIO pEIICHHUS O TPEIOCTaBICHUH
MYHUIIUNATBHON yCIIyTu 1100 00 0TKa3e B MPeAOCTaBICHIUH MyHUITUIIAIEHON YCITYTH.

20.8.2. Jlumamu, OTBETCTBEHHBIMH 3a BBHIMIOJIHEHUE aIMHHUCTPATHBHON IMPOIEAYPHI,
sBII0oTCS crnenuanuctel Komurera nimm M®L.

20.8.3. Croco6 monydeHus pe3ynbTaTa MPEJOCTABICHUS MYHHIIMIAIBHOW YCIYTH B
Komurere mnmu MO®L] onpenensercs 3asBuTeNeM INMpH ToJauye 3asBICHHUS O MPEAOCTABICHUU
MYHULIMIIATLHOU YCITyTH.

20.8.4. Pe3ynbTaroM agMHUHHMCTPATUBHOW MpOLEAYphl IO Bbladye pe3yibTara
MPEIOCTABIICHUSl YCIYTU 3asBUTENIO SBISETCS BbIJadya (HAIpaBlIeHHWE MO IOYTE) 3asBUTEIIO
uHpopManuu 00 OOBEKTE HEABIKUMOIO MMYIIECTBA, HAXOASIIETOCs B MYHHIMIAIBHOM
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COOCTBEHHOCTH M MPEHA3HAUYECHHOTO VIS CIa4d B apSH]y apeH/Ibl, WM YBEAOMIICHHsI 00 OTKa3e
B TIPEIOCTABICHUN MYHUIUITATBHON YCITyTH.

20.8.5. Ilpu oOpameHuy 3asBUTENS 3a TMOJTYYEHHEM MYHHIMIIAIBHOM YCIyTd B
JJIEKTPOHHOU (hOpMe yBEeIOMIIEHUE O 3aBEPIICHUH WCIOTHEHHS aMUHUCTPATHBHOM MPOIETypPhI
C yKa3aHHWEM pe3yJbTaTa OCYIICCTBICHHS aJIMHUHUCTPATHBHOW MPOIEIyphl HAIpaBIIseTCs Ha
Enmunblii mopranm TocylapCTBEHHBIX W MYHUIMNANBHBIX ycuyr (¢yskuoui) wim  [lopran
rOCYJapCTBEHHBIX WJIM MyHHLIMIAIBHBIX YCIyr ((pyHKIMIT) MOCKOBCKON 00JIACTH MOCPEICTBOM
TEXHHUYECKHUX CPEIICTB CBSI3H.

20.8.6. Crioco6om ¢uKkcaniy pe3yapTara BBIIOIHEHUS aAMUHUCTPATHBHON IPOIIETyPHI
SIBJISIETCSI BHECCHNE CBEJICHUI O HAIPABJICHUH CIIPaBKU 00 00bEeKTaX HEJBMKMMOTO UMYIIECTBA,
NpeJHA3HAYCHHBIX Ui CAa4d B apeH/ay WM YBEIOMJICHUS 00 OTKa3e B IPEIOCTABICHUU
MYHHIWTAIBHON YCIYIM B JKypHaJl PErHCTpalliM HMCXOAALICH KOPPECTIOHICHUIMH W (W) B
UH(POPMALMOHHYIO CUCTEMY (MOIYJIb OKAa3aHUS YCIIYT).

Pasznen IV. @opMBI KOHTPOJISA 32 HCIIOJTHEHUEM
aIMHHUCTPATHBHOIO PerjiaMeHTAa MPel0CTABJIeHN MyHHIHIAJIBHON yCJIyrH

ITopsiniok ocylecTBIeHUS TEKYLEro KOHTPOJIS 32 cO0/II0JeHHeM M MCIIOJTHEHHEeM
AOJIKHOCTHBIMH JIMIIAMH T10JI0OKeHHI aAMUHUCTPATUBHOIO PerjiaMeHTa U HHBIX
HOPMATHBHBIX PABOBBLIX AKTOB, YCTAHABJINBAKIIMX TPeOOBaHUS K NPEAOCTABICHUIO
MYHMUIMIAJIbHON YCJIYIH, a TAKKe IPUHATHEM UMHU pelleHuil

21. AnMuHMCTpanmsi pailoHa OpraHW3yeT W OCYIIECTBISET KOHTPOJb 32 IMOJHOTOW U
KauyeCTBOM MPEJOCTABICHUS MYHHIMIAIbHOW yCIyru. TeKyluil KOHTPOJb OCYIIECTBISETCS
MyTeM TPOBEACHHUS IUJIAHOBBIX M BHEIIAHOBBIX IPOBEPOK COONIIOACHUS W HCIOJHEHUS
JIOJKHOCTHBIMM JIMIIAMHU TIOJIO)KEHUH aIMUHHCTPATUBHOTO PETJIaMEHTa M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MYHUITUTTIAIIBHON YCITYTH.

HOpﬂ)IOK U NEPUOAUTHOCTD OCYHIECTBJICHUSA IIJIAHOBLIX U BHCIVIAHOBBIX ITPOBEPOK
IMOJHOTHI H Ka4eCTBA NMPEeaA0CTABJICHUSA MyHHHHHaJILHOﬁ yciayru

22. KoOHTpOjb 3a MOJHOTOW M KaueCTBOM IPENOCTABICHUS MYHUIUNAIBHON YCIyTH
OCYIIECTBIISIETCST B (OpMax MPOBENEHUS TPOBEPOK M PACCMOTPEHHs JKanod Ha JEWCTBUS
(6e3neiicTBUE) TOKHOCTHBIX JIHUII.

23. IlpoBepku MOTYT OBITH IJIAHOBBIMU M BHEIUIAHOBBIMH.

[InanoBble TNpPOBEPKH TMPOBOAATCS HE pexe onxHoro paza B roxa. Ilopsmox
OCYIIIECTBIICHHS TIJJAHOBBIX IPOBEPOK yCTaHABIMBaeTcs PykoBoauTeneM AJIMUHUCTpAINH
paiiona. IIpu mpoBepke MOT'YT pacCMaTpHUBaTHCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHHEM
MYHUIIUTIATBHON yCIyrH (KOMIUIEKCHBIE MPOBEPKH), WM OTIENBHBIA BONPOC, CBS3aHHBIA C
IpeoCTaBIeHUeM MYHHMIIMIIAIBHOM yCIyrH (TeMaTruueckue nposepku). [IpoBepka Takke MOKET
MIPOBOAMTHCA 110 KOHKPETHOM >kanobe.

24. BHerutaHOBBIE TPOBEPKU MPOBOJIATCA B CBSI3U C INPOBEPKON YCTpaHEHHs paHee
BBISIBJICHHBIX HApyILIEHUH, a TakkKe B ClIydyae MOJydyeHHUs kajnod Ha nedcTBus (Oe3neiicTBue)
JOJKHOCTHBIX JTHIL.

OTBeTCTBEHHOCTH /I0JLKHOCTHBIX JIMII 32 PellieHus1 U aeiicTBus (0e3eiicTBue),
NPUHUMAaeMble (0CYLIeCTBIIseMble) UMM B X0/1€ IIPEeA0CTABJICHUA MYHHIMIIAJIBHON yCIyru

25. Tlo pe3ymbTraraM NPOBEACHHBIX IPOBEPOK, B CIIy4yae BBISBICHUS HapyIICHUI
COOIOZICHHSI TIOJIOKEHUN aJIMUHUCTPATUBHOTO PETJaMEHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIWBAIOIIMX TPEOOBaHUS K TMPEJOCTABICHUIO MYHHUIIUIIAIBLHON  YCIyTH,
JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a NpPUHUMAaeMble (OCYILECTBISEMbIE) B XOJI€
MPEAOCTaBICHUS] MYHUITUTIATLHON YCIIYTH pelieHns U AeUCcTBUs (0e3/1eiCTBIE) B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHOAATENLCTBA Poccuiickoit denepamum.
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IoJi0keHns, XapakTepu3yoinue TpedoBaHUS K MOPSAKY U GopMaM KOHTPOJIS 32
NnpeaocTaBJIeHHeM MYHHITHNIAJILHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaskaaH, UX
00beIMHEeHU I U OpraHu3anuii

26. TpeOoBaHusAMH K TOPSAKY M (QOopMaM KOHTPOJS 3a NPEAOCTaBICHHEM
MYHHLIMIIAJIbHON YCIIyTHU SIBJISAIOTCA:

1) HE3aBUCHMOCTb;

2) TIIATEIBHOCTD.

27. JIOJDKHOCTHBIC —JIUIA, OCYLIECTBISIONIME KOHTPOJb 33 IMPEAOCTaBICHHEM
MYHUIUNAIBHON yCIYTM, [JOJDKHBI TNPUHMMAThb MeEphbl 10 IMPEAOTBPAIICHUI0 KOHQIIMKTA
MHTEPECOB MPU IPETOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

28. TmarenbHOCTh OCYILIECTBICHUSI KOHTPOJISA 3a HPEJOCTaBICHUEM MYHMLUIAIBHON
YCIyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJHEHMH YIOJIHOMOYEHHBIMHU JIMLIAMU
00s13aHHOCTEH, IPEIYCMOTPEHHBIX pa3zenoM IV aaMUHUCTPAaTUBHOIO perjaMeHTa.

29. 3asBHUTENH MOTYT KOHTPOJMPOBATh MPEJOCTABICHUE MYHULIUNAIBHOW YCIYyTH
yTeM NOoJIy4eHus UH(OopMaIMK 10 TesnedoHy, TMCbMEHHBIM 00palleHUsIM, IEKTPOHHON 1ouTe
u depe3 EnuHBIA NOpTan TIOCyAApCTBEHHBIX M MYyHUMUMIAIBHBIX yciayr u  Ilopran
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT MOCKOBCKOM 001acTu.

Pasznen V. locyneOHbiii (BHeCyAeOHBbIi) MOPAIOK 00:KaT0BAHUS PelICHUN U
aeiicTBUi (0e31elCTBUSA) TOTKHOCTHBIX JIMI AAMUHUCTPauuu paiiona, Komurera u M®II.

30.1. 3asBuTens UMeeT MpPaBO OOPAaTUTHCS B AIMUHHCTpaunuio paiiona, Komwurer n
(unm) B ML ¢ 5xano00ii, B TOM YHUCIIE B CIEIYIOMIUX CIydasx:

1) HapylieHHME CpOKa pEerucTpaluy 3asBICHUS 3aiBUTENS O IPEJOCTABICHUU
MYHULIMIIAJIbHON yCIIyTH;

2) HapylIeHHE CPOKa MPETOCTaBICHNS MyHUIIMITAIbHON YCIIyTH;

3) uctpeboBaHuEe y 3asgBUTENS JTOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMU
IIpaBOBBIMH akTaMH Poccuiickoit @enepanny, HOpMaTUBHBIMU ITPAaBOBBIMHU aKTaMH MOCKOBCKOM
001acTH JUIsl TPEIOCTaBICHUS! MyHUIIMIIATBHOM YCIyTH;

4) oTka3 B TMpuUeMe JIOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoii ®denepanny, HOPMATUBHBIMHA IIPABOBBIMHU
aktaMu MockoBcko# 00acTy JUIsl IPeIOCTaBICHN MyHULIMIIAJIbHOW YCIIYTH, Y 3asBUTENS;

5) oTka3 B NpPeNOCTaBIEHUM MYHHUIMIAIbHOM YCIyTH, €Clli OCHOBaHMs OTKaza He
IpeyCMOTPEHb! (efepadbHbIMU 3aKOHAMHM U TNPUHATBIMU B COOTBETCTBHUM C HMMHM HHBIMHU
HOPMaTUBHBIMM IIpaBOBBIMU akTamMu Poccuiickoii ®denepanny, HOPMATUBHBIMHA IIPABOBBIMHU
akTaMu MOCKOBCKO# 00J1acTH;

6) uctpeGoBaHue y 3asBUTEIIS IPU MPEAOCTABICHUN MYHUIUIIAIBHON YCIIYyTH IUIAThHI, HE
MPEAYCMOTPEHHOM  HOPMATHBHBIMM  IPAaBOBBIMM  akTaMu  Poccuiickoin ~ ®Denepannu,
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMu MOCKOBCKOH 00J1acTH;

7) OTKa3 [OJDKHOCTHOTO JiMma AJMUHHCTpanuu paiiona, Komwurera, M®I] B
UCTIPABJIICHUH JOIMYIIEHHBIX ONEYaTOK W OIMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHUILIMNIAJIBHOW yCIYTHW JIOKYMEHTax JIMOO HapylleHHe YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUMN.

30.2. TIIpaBo Ha momady »xajgo0 WUMEIOT (HU3MUSCKHE WM IOpPHIWYECKUe JHma (3a
UCKJIIIOYEHUEM TOCYJapCTBEHHBIX OPraHoB M WX TEPPUTOPHAIBHBIX OpPraHoB, OPraHoB
roCy/1apCTBEHHBIX BHEOIOXKETHBIX (POHIOB M UX TEPPUTOPHAIIBHBIX OPraHOB, OPIraHOB MECTHOTO
caMOYyITIpaBJIeHHs ), OOpAaTUBIINECS C 3asBJICHUEM O MPEJOCTaBICHUN MyHUIIUTIAIIEHON YCITYTH.

30.3. Xamoba momaercss B AIMHHHCTPAIIMIO pailoHa B MHUCbMEHHOW ¢opMe Ha
OyMaXHOM HOCHTEIIE TN0O B ANEKTPOHHOU (hopme.

30.4. XKamoba moxxer ObITH HampapiieHa 1Mo moure, yepe3 M®DII, ¢ ucmoap3oBaHKEM
UH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHOW ~ cetn  «lHTepHET»,  OQHIMaIbHOrO  caiita
AnMuHHCTpanuu paiioHa, EquHbIi mopTan rocyaapcTBEHHBIX W MYHHUITUIAIBHBIX YCIYT JHOO
[TopTan rocyaapCTBEHHBIX M MYHUIUMNAIBHBIX ycIyr MOCKOBCKOH 00JIacTH, a TakXKe MOXET
OBbITh IPUHATA MPU JIUYHOM IIPUEME 3asIBUTEIISL.
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30.5. XKanoba nomwkHa cofepKaTh:

a) HAaUMEHOBaHUE CTPYKTYPHOTO HOpa3IeIIeHus, NPEIOCTABISIONIETO
MYHULIMNIATBHYIO YCAYTy; (GaMuwiInio, HMs, OTYECTBO PYKOBOAMTENS JHOO CHeruaincra
CTPYKTYPHOTO IOJIpa3/ieJIeHNs, PEIIeHUs 1 qeicTBUs (0e3/eiicTBIE) KOTOPBIX 00KaITyIOTCS;

0) dbamMuIuto, UMs, OTYECTBO (IIPH HAJIMYUH), CBEJCHUS O MECTE )KHTEIIbCTBA 3asSBUTEIIS
- (usuueckoro numa TUO0 HAMMEHOBAHWE, CBEICHUS O MECT€ HAXOXICHUS 3asBUTENSA -
IOpUIMYECKOTO JIMIa, a Takke HoMmep (HoMepa) KOHTAaKTHOro TteinedoHa, amapec (aapeca)
AJIEKTPOHHON TOYTHI (MPU Hamu4uu) W (WIKM) MOYTOBBIM agpec, MO KOTOPBIM JOJKEH OBITh
HAIpPaBJIEH OTBET 3asBUTEIIO;

B) CBeJIcHHS 00 OOKaITyeMBIX PEIICHUSX M JCUCTBUAX (Oe31eHCTBUU) CTPYKTYpPHOTO
MoJpa3ielieHusl, MPEIOCTABIAIONIEr0 MYHUIMIAIBHYIO YCIYTY, €ro pYyKOBOAMTENS JHOO
CHEIHNAINCTA;

') JOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U JICHCTBUEM
CTPYKTYPHOTO  TOJpPA3JeNeHUsi, MPEJOCTABIAIOMIET0  MYHUIUNAIBHYIO  YCIYTy, €ro
PYKOBOAMTENS JIUOO CIIEIUATHCTA.

3asgBuUTENIEM MOTYT OBITH IPECTABICHBI TIOKYMEHTHI (IIPH HAIWYHH), TOATBEPKAAIOIIHIE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIUU.

30.6. B ciydae ecnm xkamoba momaeTcs uepe3 IMPEICTABUTENS 3asBHUTENS, TaKXKe
MPEJICTaBISIeTCS JOKYMEHT, MOJITBEPKIAIOUINI MMOJTHOMOYHMS HA OCYIIECTBICHHE NEHCTBUI OT
UMEHH 3asiBUTENS. B KadecTBe TOKyMEHTA, MOATBEPKIAIONIETO TIOJTHOMOYHS Ha OCYIIECTBICHUE
NEHCTBUI OT IMEHH 3asIBUTENISI, MOKET ObITh MpeACTaBICHA:

30.6.1. OdopmiieHHas B COOTBETCTBHH C 3aKOHOIATEIbCTBOM Poccuiickoit denepanmn
JIOBEPEHHOCTD (A1 (PU3MUYECKUX JIUIL, HHIUBUYaTbHBIX IPEINTPUHUMATENCH);

30.6.2. OdopmiieHHas B COOTBETCTBHH C 3aKOHOIATEIbCTBOM Poccuiickoit denepamnmn
JIOBEPEHHOCTD, 3aBEPEHHAs M1€YaThIO 3asIBUTENS U MOANMCAHHAS PYKOBOJAUTEIEM 3asiBUTEIS WIIH
YIIOJITHOMOYEHHBIM 3TUM PYKOBOAHMTEIEM JIUIIOM (/7151 FOPUAMYECKHX JIUIT);

30.6.3. Komnus pemieHust 0 Ha3Hau€HUM WK 00 n30paHuu Ju00 NprKa3a 0 Ha3HAYCHUU
¢u3nUecKoro nMIa Ha JOJHKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IO
o0ajaeT mpaBoM JIeHCTBOBATh OT UIMEHH 3asBUTENS 0€3 TOBEPEHHOCTH (AJIs1 FOPUINUECKUX JIMIL,
WH/IMBUIYAIIbHBIX TIPEATIPHUHAMATENEH ).

30.7. YKanoba, mocrynuBmias B AIMHUHHUCTPALUIO pailOHA, TOJUIEKHUT PACCMOTPEHUIO
CTHENHATICTOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHUE JKAI00, KOTOPBI 00eCTIeunBacT:

- MPUEM U PacCMOTpEHHE ajlo0 B COOTBETCTBUHU ¢ TpeOoBaHusMH DenepabHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanMu NpeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT»;

- uHbOpMUpOBaHME 3asBHUTENCH O MOpsAIKEe OOXKaTOBaHUS pEIIeHUH U AeHCTBUIA
(Oe3neiicTBUSI)  CTPYKTYPHOTO  MMOJpAa3/eieHUs, OTBETCTBEHHOIO 3a  IpelOCTaBJICHUE
MYHUILIMTIAJTbHON YCITYTH.

30.8. XKanoba, mocrynusmas B AJMUHUCTPALIUIO PaiOHA, MOJUIEKHUT PETUCTPALMM HE
M03/THEE CIIEYIOIET0 paboyvero JHs CO AHS €€ MOCTYIUICHHS.

XKanoba noyiexxuT pacCMOTPEHUIO:

- B TeueHue 15 pabounx IHEW CO THA €€ perucTpauu B AJIMUHUCTPAINH paiiloHa, eCTu
0oiee KOpPOTKHME CpPOKHM pPACCMOTPEHHs JKaloObl He YCTaHOBJIEHbI PykoBoauTenem
AJIMUHHCTpAIUN;

- B TeYCHHE IISITH pabOYUX JHEH CO JAHS €€ perucTpanuu B AJIMUHUCTpALUU paiioHa - B
ciydae o0)kajloBaHHMsS OTKaza JOoJDKHOCTHOro juia M®II, B mpueme HOKYMEHTOB y 3asBUTENS
au00 B HCIpPaBIECHUM JOMYIIEHHBIX ONEYaTOK M OIIMOOK WIM B clyyae OO0KaloBaHHS
HapYIICHUS YCTAHOBJICHHOI'O CPOKA TAKUX HCIPABICHUM.

30.9. XKanoba moxet OBITH MOAAHA 3aBUTEIIEM HA JINYHOM IIPHEME.

B cnydyae monmaum xanoObl Mpu JIMYHOM NpUEMe 3asBUTENb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickoi
®denepanuu.

Kanoba B nmrucbMeHHON opMe MOKET OBITh TAK)KE HAINIPaBIICHA IO MOYTE.
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30.10. B anexTpoHHOM BHjIE %all00a MOKET OBIThH TIOJJaHa 3aSBUTEIEM ITOCPEICTBOM:

30.10.1. OdunuansHoro caiita AAMUHUCTpAIIUHU palioHa B ceTu VIHTepHET;

30.10.2. EnunHoro nmopraia rocyJapCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT;

30.10.3. IlopTayia rocyaapCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT MOCKOBCKOH 00J1aCTH.

30.11. Ilpu momaye xanoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B IYHKTE
31.6 amMUHUCTPATUBHOIO pErjaMeHTa, MOTYT ObIThb HpPEJCTaBICHbI B (hOpMe 3JIEKTPOHHBIX
JIOKyMEHTOB, TIOJNMCAHHBIX JJIEGKTPOHHOM IOJIMUCBHIO, BHJ KOTOPOM MPEesyCMOTpPEH
3aKoHOJaTeIbCTBOM Poccuiickoit denepanniu, Ipu 3TOM TOKYMEHT, YI0CTOBEPSIIOIIUM JIMYHOCTh
3asiBUTENISA, HE TpeOyeTCsl.

30.12. XKamoba moker ObITh mojaHa 3asButenaeM depe3 MODII. Ilpu moctymieHun
xano0sl MOI obecrieunBaeT ee mepenady B AJAMHUHUCTPAIMIO paiiloHa B MOPSJAKE U CPOKH,
KOTOpBIE YCTAHOBJICHBI COIVIAIIEHWEM O B3aumojaercTtBuu Mexay MOIl m AaMuHuCcTpanuen
paiioHa, HO HE MO3HEE CIEAYIOIIEro pabovero AHsI CO JHS MOCTYIUICHHS KalOOBI.

[Ipu 3TOM CpOK paccMOTpPEHHUs Kajd00bl UCUUCISIETCA CO JHS PETUCTPALMU KajJo0bl B
AJIMUHHCTpalUM paioHa.

30.13. OcHoBaHus AJs IPUOCTAHOBICHUS PACCMOTPEHUS 7KaJI00bl HEe IPETYCMOTPEHBI.

30.14. B cmydae ecnm 3asBUTENIEM IIOJaHa B AJMHHHCTpAIMIO paiioHa Kanooa,
pelieHrue Mo KOTOpPOM HE BXOIAUT B KOMIIETEHIIMIO AIMUHUCTpAllMU paiioHa, B TEYCHHE 3
paboumx JHEN co THS ee perucrpanuu B AJIMUHUCTPALUK paiioHa )kajo0a repeHanpanisieTcs B
YIIOJTHOMOYEHHBII Ha ee pacCMOTPEHHE OpraH, 0 4eM B MHUCbMEHHOH (opme mH(bOpMUpyeTcs
3asIBUTEITb.

[Ipu 3TOM CpOK paccMOTpPEHHUs Kalo0bl UCUUCISIETCS CO THS PETUCTPALMU KaJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPraHe.

30.15. ITo pesynbrataM paccMOTpeHHUs kaloObl AIMUHUCTpALUs paiioHa MPUHUMAET
OJIHO M3 CIEAYIOLIUX PEIICHU:

1) ynoBnerBopsieT kajno0y, B TOM 4YHciae B (OpMe OTMEHbI HPUHATOrO pelIeHHs,
UCIpaBlieHUs1 JoNylleHHbIX KomuTeTrom omnedarok M OUIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEA0CTABIECHNS MYHULIUITAIbHON YCIYTU JOKYMEHTaX;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

30.16. He mo3aHee aHA, CIEAYIOIIEro 3a JHEM MNPHUHATHS DPELICHUs, YKa3aHHOTO B
nynkre 30.15 aaMHHUCTPAaTHBHOTO perjiaMeHTa, 3asBUTEII0 B INHCBMEHHOH (opme
HAIPAaBIISETCS MOTUBUPOBAHHBINA OTBET O PE3yNIbTaTaX PACCMOTPEHHUS JKATOOBI.

30.17. Ilpu ynoBnerBopeHnu *ano0sl KOMUTET MpUHIMAET NCUEPIIBIBAIOIINE MEPHI IO
YCTPAaHEHHUIO BBISBJIECHHBIX HApyUIEHUWH, B TOM YHCIE MO BbAa4€ 3asBUTEIIO pE3yibTaTa
MYHUIIMTIAJIBHOW YCIIyTH, HE MO3/1Hee 5 paboumx JHEH co AHS MPUHATHS PELICHUs, €CIIM HUHOE He
YCTaHOBJIEHO 3aKOHO1arenbcTBOM Poccuiickon denepannu.

30.18. AqMuHHCTpaIus pailoHa OTKA3bIBACT B YIOBJICTBOPEHHUH JKATOOBI B CIIETYIONTNX
CIIyJasix:

- HQJIWYMS BCTYNHUBILETO B 3aKOHHYIO CUJIY pEIIeHHs Cyda, apOMTpa)xxHOro cyaa Mo
*aso0e 0 TOM ke MPEeJMETE U MO TEM K€ OCHOBAHUSIM;

- MOJaYu >Kajo0bl JIMIIOM, IOJHOMOYHS KOTOPOIO HE TOATBEPXkACHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickon Penepannu;

- HaJIMYUs peuleHus Mo kajobe, MPUHATOrO paHee B OTHOIIEHUU TOTO K€ 3asBUTENS U
10 TOMY € MPEIMETY 3Kano0bl;

- IPU3HAHUs Kal00bl HEOOOCHOBAaHHOM.

30.19. B cnyyae ycTraHOBIEHMS B XOJ€ MM IO pe3yjibTaTaM PacCMOTPEHHS KajloObl
MPU3HAKOB COCTAaBa aMUHUCTPATUBHOTO IMPABOHAPYUIEHMS WM MPECTYIUIEHHS JOJKHOCTHOE
JIMIIO0, HAJEeNIEHHOE MOJHOMOYMSIMH IO PACCMOTPEHUIO Kajo0, He3aMeIUTEeNbHO HaIpaBiseT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYpHI.

30.20. OtBer Mo pe3yibTaTaM PAacCMOTPEHUS KajloObl HAINPABISAETCS 3aSBUTENIO HE
MO37HEE JHS, CJSAYIOUIETO 3a JHEM MIPUHSITHS pellieHus, B TUCbMEHHOU (opme.

30.21. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS JKaNI00bl YKa3bIBAIOTCA:

- KaKMM OpraHOM pacCMOTpeHa kanoba, haMuivs, UMs, OTYECTBO (MPU HATUYIUHU) €TO
JOJKHOCTHOTO JIMIIA, IPUHSIBILIETO PEIIeHHE 10 kKanooe;
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- HOMeEp, J1aTa, MECTO MPUHSATHUS PEIeHUs, BKIIIOYasi CBEICHUS O JOHDKHOCTHOM ITHUIIE,
penieHue win aencTue (0e31eiCTBIE) KOTOPOro 00KayeTCs;

- (hammmust, ©Ms1, 0TYECTBO (MIPU HATTMYHMH) WIIM HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUTSI IPUHSTHSI PEIICHHSI 110 yKayio0e;

- IPUHATOE 110 Kajlo0e pelIeHue;

- B Cllydae eciii kajoba mpu3HaHa 00OCHOBAHHOW — CPOKH YCTPAHEHUS BBISIBICHHBIX
HaApYLICHHIA, B TOM YHUCIIE CPOK MPEIOCTABICHHUS Pe3yJibTaTa MyHUITUTIAIBHON YCITYTH;

- B Ccllydyae ecjM jkajo0a Mpu3HaHa HEOOOCHOBAHHOMW, - MPUYHMHBI MPU3HAHUS KATOOBI
HE0OOCHOBaHHON W wH(pOpMamusi 0 TpaBe 3asBUTENs 00XKaIOBaTh MPHHITOE PEUICHHE B
CyaneOHOM TOPSIZIKE;

- CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHATOTO TI0 )KajI00€e PelIeHHUS.

30.22. OtBer WO  pe3ylbTaTaM  pPacCMOTPEHHUS  JKajJoObl  IMOAMHMCHIBACTCS
YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHE KaJI00bI JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPALUN paiioHa.

30.23. AamuHuCTpanus paiioHa B IpaBe OCTAaBHUTh Kalo0y 03 OTBETa B CIECIYIOLIUX
CITydasix:

- orcyrcTBUS B kaimoOe (aMumimuM 3asBUTENS MM IOYTOBOTO azpeca (ampeca
AIIEKTPOHHOH TOYTHI), IO KOTOPOMY JIOJKEH OBITh HAIIPABIICH OTBET;

- HAIAYMSI B Kajo0e HEIEH3YPHBIX JTHOO0 OCKOPOUTEIBHBIX BBIPAKECHUH, YTPO3 KU3HHU,
3JI0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, a TAKKE YWIEHAM €ro ceMbH (3kanmoba octaeTcst 6e3
OTBETA, IIPH ATOM 3aSBUTEIO COOOIIACTCS O HEJJOMYCTUMOCTH 3JI0YIOTPEOJICHUS TIPABOM);

- OTCYTCTBHSI BO3MOKHOCTH INPOUYUTATh KaKyKO-TMOO 4acTh TEKCTa KajaoObl (kanoda
ocraercs 0e3 OTBETa, O YeM B TCUCHHUE CEMH JHEH CO JIHSA PETUCTPAIMH KAI0ObI cooOIIaeTcs
3asBUTEIIO, €CITU eT0 (DaMUIINS ¥ IOYTOBBII aJpec MOAIAIOTCS IPOYTEHUIO).

30.24. 3asgBuTenp BIpaBe 00XKaloBaTh MPHUHATOE MO kalobe peuieHue B CyneOHOM
IIOPsIIKE B COOTBETCTBUM C 3aKOHOAATENIBCTBOM Poccuiickoit Penepannu.
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[punoxenne 1

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY
NPEI0CTaBIICHNS] MYHHUIUIIAIILHON YCIyTH
«I1penocraBnenue uHpopmaly 06 0oObeKTax
HEJIBI)KUMOTO MMYILECTBA, HAXOSIITHXCS

B MYHHIUITATEHONH COOCTBEHHOCTH H
MIpeAHa3HAYCHHBIX VIS CAaYH B apeHIy»

B Anmunuctpanuto Hapo-domuHckoro
MYHULMIIAIBHOTO PalioHa

(®.1.0. PykoBoauTerst)

Ot

(marvenoBanue opranm3anun, ©.1.0. 3asBuTers)

Anxpec:

Teaedon:

3ASIBJIEHUE

O IpCaAOCTaBJICHUN I/IH(I)OpMaI_II/II/I 00 00BEKTaAX HCABUKMMOI'O UMYIICCTBA,
HaXoJAIIUXCs B MYHI/IHI/IHaJII)HOI\/II COOCTBEHHOCTH U MpCAHA3HAUYCHHBIX JJIA CAa4Yu B apCHAY

HpOI_Hy npeaoCTaBUTh I/IH(I)OpMaI_[I/II-O 00 o0BeKTax HECABUKUMOI'O UMYIIECTBA, HAXOAAIUXCS

B MYHI/IIII/IHaJ'II)HOI\/JI COOCTBEHHOCTH U NpeaAHa3HAYCHHBIX JJId C1a4YU B apCHAY.

Bun oObekra: HeXuible TMOMELIEHUS, 3[aHus, COOPYKEHHUS, JIMHEHHblE OOBEKTHI (HYKHOE

MOTYEPKHYTH ),

MECTOPACIIOJIOKCHHUEC!

(Yxa3pIBaeTCs TEPPUTOPHS, HA KOTOPOH MOTYT pacrioyiaraTbcs 00bEKThI, HHTEPECYIOIINE 3asiBUTEISN )

nmiomanab KB. M (HO JKCIIAHUIO 3adBHUTCIIA YKa3bIBACTCA IJIOMIA/b, HCO6XOI[I/IME[$I JJI

MIOJTyYSHHSI B apEeHITY),

BUJ IEATEIILHOCTHU (0 KenaHUIo

3asABUTECIA YKA3bIBACTCA HMCEIOINAACA Yy HETo I/IHq)OpMa[H/Iﬂ 00 06’BCKT3X, TO3BOJIAIONIad KOHKPETU3UPOBATH

3a1poc),

JOIIOJIHUTCIBbHBIC CBCACHUA (Mo KeNaHu

3asBUTEN YKA3bIBACTCS UMEIONIascs y Hero nHpopMalis 00 00beKTax, MO3BOJISIONIAas KOHKPETH3UPOBATh 3a1pocC).

[Tpr HEOOXOAMMOCTH TMOMYYEHUS] MOMX MEPCOHATBHBIX NAHHBIX M3 JIpYrux (enepaibHbIX U
rOCY/IapCTBEHHBIX OPraHOB BJIACTH, OPIraHOB MECTHOI'O CaMOYIIPABJIECHMS], [TOJIBEJOMCTBEHHBIX UM
OpraHM3allfii, s Jal0 corjlachue Ha MoiydeHue (M oOpaboTKy) TakMX MAaHHBIX W3 YKa3aHHBIX

OpraHM3aIMii B COOTBETCTBUH ¢ TpeboBaHmsMU PenepanabHoro 3akoHa «O MepCOHABHBIX JaHHBIX).
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JlocTOBEpPHOCTD MPEICTABICHHBIX MHOIO CBEICHHUI TIOITBEPIKIATO.

« » 20 1

(moAruMch 3asgBUTEIIS)
Pe3ynbraT MyHUIIMIIANIBHOM YCIIyTH BBIIATH CIEAYIOIIMM CIIOCOOOM:
] mocpencTBOM JIMYHOTO oOpaienus B HanMmeHoBanrne OMCY:
1 B (opMe AIEKTPOHHOI'O TOKYMEHTa;
1 B ¢dopmMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIIE;

] TIOYTOBBHIM OTIIPABJIICHUEM Ha aJIpeC, YKa3aHHBIA B 3asBJICHUH (TOJIHKO HAa OyMasKHOM
HOCHUTEIIE);

| OTIpaBJIEHUEM I10 3JIEKTPOHHOM 1ouTe (B (hopMe 3IeKTPOHHOTO IOKYMEHTA U TOJIBKO
B CIIy4asiX IPSIMO MPETYCMOTPEHHBIX B IEHCTBYIOIINX HOPMAaTUBHBIX IIPABOBBIX
aKTax);

1 mOCPEeACTBOM JIMYHOTO OOpAIeHHs] B MHOTO()yHKIIMOHAIIBHBIHN IIEHTP (TOJIBKO Ha
OyMa)XHOM HOCHTEIE);

] mocpenCcTBOM HAIpaBIIeHUs Yepe3 ENnHbIN mopTan rocy1apCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT (TOJIBKO B (POpME IIEKTPOHHOTO JOKYMEHTA);

1 mocpencTBoM HampasieHus yepes [lopTan rocynapcTBEHHBIX U MyHUIIUTAIBHBIX
yCIIyT (TOJBKO B (pOpME 3IEKTPOHHOTO IOKYMEHTA).

<<OOpatHasi CTOpOHa 3asBICHUS>>

Ot1MeTKa 0 KOMIUIEKTE JOKYMEHTOB (TIPOCTABIISIETCS B CIydae OTCYTCTBUSI OJHOTO MU OoJiee U3
JOKYMEHTOB, HE HAXOASAIINXCS B PACHIOPSHKEHUH OPTaHOB, IIPEIOCTABIISIOIINX TOCYAAPCTBEHHBIE WU
MYHUIUIIAIBHBIE YCITYTH, JTMOO MOBEJIOMCTBEHHBIX OpraHaM ToCyIapCTBEHHON BIACTH MJIM OpraHaM
MECTHOI'O CaMOYIIPaBJICHNsI OPraHU3alli, y9acTBYIOIINX B IPEJOCTABIEHUN MyHULIUIIAIbHON

YCIIYTH):

O npescTaBIeHUH HE TOJTHOTO KOMITIEKTA IOKYMEHTOB, TPEOYIOIMXCs sl IPEOCTaBICHUS
MYHULUIAIBHON YCIIYTH U IIPEACTaBIIEMBIX 3asIBUTEIIEM, TaK KaK CBEJCHUSA 110 HUM OTCYTCTBYIOT B
PacIOpsKEHUH OPraHOB, PEIOCTABIISAIONIMX FOCYJapCTBEHHbIE MM MyHULMITIATIBHBIE YCIYTH, TM00
[IOJIBEZIOMCTBEHHBIX OpraHaM roCyJapCTBEHHOM BIACTH UM OpraHaM MECTHOI'O CaMOYITPABIICHHUS
OpraHu3alMii, y9aCTBYIOIIUX B PEIOCTABICHUN MyHULINIIAIGHON YCITYTH, IPEAYIPEKIECH

(moAnuCh 3asBUTEIIS) (®.A.0. 3asBUTENSA, TOIHOCTHIO)
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[punoxenne 2

K AZIMUHUCTPAaTHBHOMY PETIaMEHTY
MPEI0CTaBIICHNS] MYHHUIUIIAIBHON YCIIyTH
«IIpenocraBnenue uHpopmaly 06 0oGbeKTax
HEJIBI)KUMOTO UMYILECTBA, HAXOISIIXCS

B MYHHIUITQIEHONH COOCTBEHHOCTHU U
MIpeHa3HAYCHHBIX JJISI CIa4YU B apeHIy»

CnpaBouHasi uH(popMaLUA

0 MecTe HaXOo:KIeHusl, rpaduke padoThl, KOHTAKTHBIX Tejie()OHAX, apecax IJTeKTPOHHOH
MO4ThI OPraHa, NPeA0CTABJISIONIEr0 MyYHHIMNIAJIBHYIO YCJIYTY, CTPYKTYPHBIX
Nnojpa3/iesieHuil Oprana, npeaocTaB/sIIOIIEro rocyAapCTBEHHYIO YCJIYTY,
MHOTO0()YHKIMOHAJBHBIX IEHTPOB U OPraHU3alMii, yYaCTBYIOIIMX B MPEI0CTABJIEHUMN
yeayru

1. Anmunucrpanus Hapo-®oMHHCKOro MyHUIIMNIAJIBLHOTO paiioHa
Mecto naxo:xaenus r. Hapo-®omuuck, yia. Mapmadga Kykosa I'.K., n1om 2.
I'padux padorsl Axmunucrpannu Hapo-®oMUHCKOro MyHMIMIIAJIBHOIO PailoHa:

[TonenenpHUK: 9-18 o6exn nmepepwiB 13-14, Tex. nmepepsiB 15.30-17.00
Brophuuk: 9-18 o6en nepepriB 13-14, Tex. nepepsiB 15.30-17.00
Cpena: 9-18 oben nepepsiB 13-14, Tex. nepepsiB 15.30-17.00
Yersepr: 9-18 ob6en nepepriB 13-14, Tex. nepepsiB 15.30-17.00
[Tarauma: 9-18 06en mepepsiB 13-14, Tex. mepepsiB 15.30-17.00
Cy66ota BBIXOJTHOM JIEHb

BOCerCGHBeI BBIXOJHOM J€HB.

[TourtoBslii anpec Anmunuctpanuu Hapo-®@oMuHCKOro MyHHIMNAAbHOTO paiioHa: 143300
MockoBckas obnacts T. Hapo-domunck, yn. Mapmana Xykosa K., qom 2.

KonTakTHsrii Tenedon: 8(496)343-51-81.

Od¢unnanbubiii caiit Aqmunuctpanuu Hapo-®oMHUHCKOro MyHUIIMIIAIIBHOTO paiioHa B CETU
WntepHer: «nfreg.ru»

2. HaumeHoBaHMe  CTPYKTYPHOI0  NOJpa3/ieJieHHsl, OTBETCTBEHHOro  3a
NpeaocTaBJIeHHe MYHHIMIIAIbHON yCIyTH
Komurer mno ynpasieHno umymecrsoM AamuHucrpanun  Hapo-domuHckoro
MYHUMUIMNAJABbHOTO paioHa: Mecto HaxoxaeHus: 143300 r. Hapo-®omunck, yia. Mapmana
Kyxosa I'.K., tom 5.

I'padux paboThl OTHena yHOpaBieHHUS W PACHOPSDKEHHS MYHHIMIAIBHBIM HMYIIECTBOM
Komurera  mo  ympaBieHHro uMyiiectBoM  AnmuHuctpauuun — Hapo-PomuHCKOrO
MYHUIUIIAJIBHOTO PaioOHAa:

[ToHenenbHUK: ¢ 9-00 o 18-00, obGenennsIit mepepsiB ¢ 13-00 mxo 14-00
BropHuk: ¢ 9-00 no 18-00, oGenennslit mepepsiB ¢ 13-00 no 14-00
Cpena: ¢ 9-00 1o 18-00, obGenennsIii mepepsiB ¢ 13-00 mo 14-00
YetBepr: ¢ 9-00 mo 18-00, obGenennslit mepepsiB ¢ 13-00 mo 14-00
[IaTauna: ¢ 9-00 mo 18-00, o6enenusIit mepepsiB ¢ 13-00 mo 14-00
Cyb60orta: BBIXOJHOH JICHbB.

Bockpecennbe: BBEIXOJIHOU JIEHE.

I'paduk mpuema 3asButeneit B KomuteTe Mo ynpaBiIeHHI0 UMYIIECTBOM AJIMHHHUCTPAIIUH
Hapo-®omMuHCKOTO0 MYHHITUIIATBHOTO paiioHa:
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[TonenenpbHUK: ¢ 9-00 mo 18-00, obGenennslit mepepsiB ¢ 13-00 mo 14-00

BropHuk: HET MpHuema

Cpena: ¢ 9-00 mo 18-00, oGenennslii mepepsiB ¢ 13-00 mo 14-00
YetBepr: HET npuema

[TaTHUIA: HET IIpuemMa

Cy66ora: BBIXOHOU JI€Hb.

Bockpecense: BBIXOJIHOH JICHb.

[ToutoBbiii ampec Komurera mo ympaBlIeHHIO MMYIIECTBOM AamuHuctpanuu Hapo-
domuHCKOr0 MyHHIMNaIbHOTO paiiona: 143300 MockoBckas obnacte, r. Hapo-doMuHCK, yiI.
Mapmana Xykosa I'.K., 1. 5.

KonrakThsiii Tenedon: 8-496-343-56-16, 8-496-343-61-40, 8-496-343-70-52.

3. MHOropyHKIMOHAIbHBIEC IEHTPbI, PAcoJ10KeHHbIe HA TeppuTopun Hapo-®omuHuckoro
MYHHMIHMIAJIBHOTO paiiona MockoBckoii 001acTi

I'padux paboTsl MHOTO(QYHKIIMOHAIBHBIX IEHTPOB:

[TonenenpHUK: 8-20
BropHuk: 8-20
Cpena: 8-20
YeTtsepr: 8-20
[Tarauna: 8-20
Cy60ora: 8-20
Bockpecennbe: BBIXOJHOMU JICHb.

[TouroBelii agpec M®PIL[ mo r. Hapo-®omuHcky MockoBckoit ob6mactu: 143300
MockoBckas obnacts r. Hapo-®omunck, yi. [Toxybosposa, cTp.8.

O6ocobneHHoe Moapa3iefieHue B TOPOJCKOM IMOCENeHUU AMpeneBKa MYHUIIUTAIBHOTO
Ka3eHHOro YupexaeHus « MHOroyHKIHOHAIbHBIN LIEHTP MPeAoCTaBIeHHs TOCYAapCTBEHHBIX U
MYHHUIIUTIATBHBIX ycIyr Hapo-DoMUHCKOT0 MYyHHUIIMIATBLHOTO paifoHa MOCKOBCKOM 001acTu»:
MockoBckast 067acTh, T. AnpesneBka, yiu. [lapkosas, ctp. 10.

O6ocobneHHoe moipasielieHue B TOPOJICKOM Tocesiennn KanuHuHen MyHUIIMTAIBHOTO
Ka3eHHOro YupexaeHus «MHoroyHKIIMOHAIBHBIA HEHTP MPEA0CTaBICHHUS FOCYJapCTBEHHBIX U
MYHULIIMNATBHBIX yciyr Hapo-doMuHCKOro MyHUIIMNATBHOTO pailoHa MOCKOBCKOM 001acTH»:
MockoBckast 06s1acTb, 1. TapackoBo, yi. LlentpanbHas, cTp. la.

Anpec 3neKTpoHHOM mouThl B cetn MHTepHeT: mKu.mfc.nf@mail.ru

OdunmansHelil caiiT MHOro(yHKIIMOHANIBHOTO 1IeHTpa B cetn MuTepHet: http//mfcmonf.netdo.ru
Konrakrtherii Tenedon: 8(496) 343-01-42
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