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NOCTAHOBJIEHWE
oT ﬁﬂ oz Mfi Ne af%

r. Hapo-@oMHHCK

OO0 yrBepxIeHHH AIMHHHCTPATHBHOTO PErJIAMEHTA NMPEI0CTABIEHHS MYHHIHIAIBHOI
yeayrn «IIpenocranienne nadpopMamin 06 00beKTAX KYJIBTYPHOr0 HACJICIHSI MECTHOTO
3HAYCHHS, HAXOAMIMUXcs HAa TeppuTopnn Hapo-®oMiIHCKOro MyHHIIHIIAIBLHOTO PAoHA I
BKJIIOUEHHBIX B eIHHLII rocyapcrBeHHbIii peectp 06beKTOB KYJILTYPHOTO0 HACTETHS
(MAMSTHHKOB HCTOPHH H KYJbTYpBI) HapogoB Poccuiickoii ®emepanmy»

B uemsix NOBBILEHHS YPOBHS KavyecTBA M JIOCTYIIHOCTH MYHHMLMNAIBHBIX YCIYI,
MOBBIIIEHHSI YPOBHSI OTKPBITOCTH JIESATEJBHOCTH OPTaHOB MECTHOI'O  CaMOYINpaBJIeHHs,
pykoBojcTBysick @epepasibHeiM  3akoHoM oT 27.07.2010 Ne 210-@3 «O06 opranusanuu
IPEAOCTABICHHUs TOCYIAaPCTBEHHBIX M MYHHLHIAJIBHBIX YCIyr», depepajibHbiM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O06 obmux TpHHOHIAX OpraHM3alHH MECTHOrO CaMOYINpaBlIEHHS B
Poccuiickoit @enepaniny, HoCTAHOBJISIIO:

1. VTBepmuTh mnpHIaraeMplii AOMHHUCTPATHBHBIH PErJIAMEHT IPEJOCTABICHHS
MyHHIHDansHoH yenyru «lIpemocrasienue undpopmanuu 06 o0beKTaX KyIbTYPHOTO HACIEAUSL
MECTHOTO 3HAYEeHHs, Haxoasmmxcsi Ha Teppuropuu Hapo-DoMHHCKOTO MYHHIHIAJIBHOTO
paiioHa U BKJIIOYEHHBIX B €MHBIH rocyJapCTBEHHBIH peecTp 00BEKTOB KYJIbTYPHOIO Hacjeaus
(maMsTHUKOB HCTOPUH U KyNbTYphI) HaponoB Poccuiickoit ®enepauuny (mpunaraercs).

2. C MOoMeHTa BCTYIUIEHHS B CHJIYy HACTOSIIETO ITOCTAHOBIICHUS] CUMTATL YTPATHBILIHM
CHIIy TOocTaHOBIeHHEe AjMHHUCTpauud Hapo-QOMHHCKOrO MyHHLMIAILHOTO paiioHa OT
25.07.2011 Ne 1466 «O06 yrBepxaeHHH AJAMHHHCTPATHBHOTO PErJIAMEHTA 110 MPEIOCTABJICHHIO
MYHHIHIIAJIBHOH YCIYrH «npefocTtaBieHHe HHpopMauuu o6 o0beKTax KyJbTYPHOTO HACIE/Hs
MECTHOTO 3HAYEHMsl, Haxomsiuxcsi Ha Tepputopud Hapo-©®OMHHCKOrO MyHHIHMIAIBHOIO
palioHa H BKJIIOUYEHHBIX B €IUHBIH rOCYIapCTBEHHBIH peecTp 0OBEKTOB KYJbTYPHOTO HAC/IEHHS
(maMsATHUKOB HCTOPHUH U KYNbTYphI) HaposoB Poccuiickoit @enepartuum».

3. Pa3MecTHTH HaCTOsIIEe TMOCTAHOBICHHE HAa OQHIMAIBHOM caiTe AJMHHHCTPaLUH
Hapo-®omuHcKkoro MyHHIMIIANBHOTO paitona B cetu MuTepHer.

4. KoHTpOJIb 32 UCIIOJIHEHHEM HACTOSIIErO IIOCTAHOBJICHHS BO3JIOKHTH Ha 3aMECTHUTEL

PykoBomutenst Apmunucrpanud Hapo-®oMHHCKOro MyHHLIHUNAIBHOTO paiioHa TpodumoBy
H.H.

H.o. PykoBoaureis
Appaucerpanun Hapo-®omuHekoro
MYHHUHIAJIBLHOI0 paiioHa ﬂm 7 P.JL lamud
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YTBEpXKIEH
IIOCTAHOBJICHHEM AJIMHHHCTPAIIHH
Hapo-@oMHHCKOTO MyHHIMIIAJIBHOTO pailoHa

or 0708 AB/F NeoliZl

AAMHHHCTPATHBHBIH perjiaMenT

MPEA0CTABICHHSI MY HHIHMIAJILHOI yCJIyrH «IIpegocraBjienne HHGopMALHH 00 o0BeKTaX
KyJIBTYPHOTO HACJIEAHST MECTHOTO 3HAYEHHS, HAXOMSIIIHXCST HA tepputopun Hapo-
MOMHHCKOr0 MYHHIIHITAJIBLHOTO PAlOHA 1 BKIIOYEHHBIX B ¢[IMHBII TOCYAAPCTBEHHBIH
peecTp 00bEKTOB KYJILTYPHOI0 HAC/IE/H (maMsITHHKOB HCTOPHH H KyJbLTYPbI) HAPOOB
Poccuiickoii @egepanHm

1. O6uie moJIoKEeHH I

1.1. Hacrosmuii aJMHHHCTPATHBHBIA DPETTIAMEHT TPEJOCTABICHHA MYHHIHTIAIBHOM
yenyru  «llperocrasienne nHpOpMALMH 06 00BEKTaX KYyJBTYPHOI'O HACHC/HS MECTHOTO
JHAYeHMS, Haxomsumxcs Ha rtepputopun Hapo-QoMHHCKOrO MyHHIHMAILHOTO pafiona H
BIJIIOUCHHBIX B €IMHBI TOCY/IApCTBEHHBIT peectp OOBEKTOB  KYJIBTYPHOTO  HACHCHMS
(MaMATHHKOB ~MCTOPHH M  KyJBTYPBI) HApPOJIOB Poccuiickoii @enmeparuny  (namee -
MyHHIIHTIANbHAs yCIIyra) yCTaHABIMBACT COCTaB, TMOCHIC/OBATCNPHOCTE, CPOKH H 0COOEHHOCTH
BBITOJTHCHHS 4/ IMAHHCTPATHBHBIX NPOLEAYP (HEHCTBHI) MO TPE/IOCTABICHHIO MYHHUIMITATBHOH
YCJIYTH, B TOM YHCIIC B JICKTPOHHOM BHJIE, TpeGoBaHUS K MOPAZIKY HX BBIMOIHEHHS, (hopmBI
KOHTpOJIS 3a HCIIOJHEHHEM aJMHHHCTPATHBHOTO pPErIaMCHTA, nocyeOHbIil  (BHeCYAeOHbIH)
nopsyloK  O0MAIOBaHMS — PEMCHHii M JeHCTBUM (GesmeiicTBHS)  JOJDKHOCTHBIX  JIMIL
Anvuancrpaimi Hapo-@oMHHCKOTO MyHHIHITAIBHOIO paitona MockoBckoii obmactu (nanee -
AjvuHHCTpalmst  paifona), Komwurera MO KyJNbTYpe, CIOPTY H pabote € MOJIOAEKBIO
Anmunaucrpaid  Hapo-®OMHHCKOr0  MyHHIMIIAJIBHOTO paiiona (manee - Komurer),
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB IPEIOCTABICHHUS yCIyr B MockoBckoii obnactd (zamce -
M®II), MyHUIMITAJIEHBIX CITyKauIiX (Jajee - aJIMHHHCTPATHBHEI PEraMeHT).

1.2. AIMMHICTPATHBHBEIN pErJIaMCHT pa3paboTaH B LEJAX IMOBBICHHA KadecTsa H
JIOCTYITHOCTH TIPEOCTABNEHHS MYHULMITANEHOH YCIyTH.

2. JIuma, HMEIoNIe PABO HA MOJYCHHE MYHHUNTIAILHOH yCJIyTrH
2. 1. B kauecTBE JIMIL, MMEIOIHX TIPABO HA TTOJYYEHHE MYHHIUITATBHON yCIIyrH, MOTYT
BBICTYTIATH (PU3HUECKHE, IOPHIHYCCKUE JIMIA U HHAWBHIYaIbHbIC MPEITPUHHMATEIH,
2.2. HWntepechl 3asBuTeNEH, yKasaHHBIX B TYHKTC 2.1. aJIMHHHCTPATHBHOI'O
pEeriiaMeHTa, MOTYT IPEJICTABISTh HHBIC JIMIA, YIOIHOMOICHHRIC 3AABHTCICM B COOTBETCTBHH C
sakoHOaTenbcTBOM Poccuiickoii Denepauni.

3. TpeGosanus K nopsAKY HHGOPMHPOBAHHSI 0 TIOPSIAKE MPEA0CTABICHHSE
MYHUIHIAJIBHOH YCJIyrH

3.1, D'padux paborsl ¥ crpaBouHBE TENCHOHBI AJMHAHHCTPAIHH paiioHa, a TaKKe
uH(OpPMAIM O MECTe HAXOX/ICHHS AJIMHHHCTPALHH paifona, rpajuke pabOTBI M MeECTe
HAXOIKICHHSE €¢ CTPYKTYPHBIX ITO/[PasACieH Ui, OpraHi3alui, y4acTBYIOHX B Npe0CTaBIeHHH
MYHHIHUOANBHON YCIYTH, CTIOCO0bI TTONYYEHHs uHQOPMAIIHH O MECTe HAXONICHHS 1 rpadukax
paBGoTHl TOCYAAPCTBECHHBIX M MYHHIIHITAJILHBIX OPraHoOB H opranusanuii, obpaueH1e B KOTOPLIC
HeoOXOAMUMO JUIS TIOJNYUEHHS MYHHIMIIAIBHOM YCIYTH, a TaKxKe M®II, agpeca oQHIHMATBHEIX
caifitoB B HHcpopMauHonHo-TeneKOMMyHHKauHOHHoﬁ cetn MHtepHer, coJyiepxarcs B
[punosxenun Ne 2 K HACTOSAIEMY a/(MHHHCTPATHBHOMY PETJIAMCHTY .

3.2. Wudopmaius O TOPSAKE TONYyIECHHS 3asABHTCISIMH MYHHLMTAILHOH yCIyTH
COIEPIHT CIEIYIOLIHC CBE/ICHHU:

1) HaUMEHOBAHHE U TIOUTOBBIH afpeC AJIMHHECTPALHH paitona u Komurera;

2) crpaBounble HoMepa TeneonoB KoMHTeTa 1 M®ILT;




3) agpec oduumansHoro caiita Ammunucrpaiuu paitfona, MOILl B nHOpMaLMOHHO-
TEJIEKOMMYHUKAIMOHHOM cetn «MuTtepuer» (mamee - ceth MHrepher), agpeca 2JIEKTPOHHOM
TOYTET;

4) rpaduk paborsl AjMuHUCTpalUK paiioHa U Komurera;

5) TpeGoBaHMsT K IHCHMCHHOMY 3asiBICHHIO 3asBHTENEH O IPEJOCTaBICHHH
MH(OPMAIHH O TIOPSIAKE MPEJOCTABICHHSI MYHUIMITAJIBHOM YCITyTH;

6) mepedYeHb TOKYMEHTOB, HEOOXOMMBIX JUIs TTOTyYeHHs MyHHIUIAIBHOH YCIIyTH;

7) BEIICPXKKH U3 IPABOBBIX 4KTOB, COJEPKAILMX HOPMEI, PETYIHPYIOIIHE AEATEIBHOCTh
10 TPeI0CTaBICHUIO MYHUIIUIIATIBHOMN yCIyTH;

8) TeKCT aAMHHUCTPATHBHOTO PEIJIAMEHTA € IIPHIIOKEHUSIMH,

9) KpaTKOE ONHCAHUE MOPSJIKA IPEJLOCTaBICHHI MyHHLIUIIAILHOM YCIIYTH;

10) obpasubl  odopMiieHHsT  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIl  HOJYy4YEHHs
MYHMLMTIANBHOMH YCIyTH, U TPpeOOBaHUS K HUM;

11) mepeyeHs THHOBBIX, HaubOJIEE AKTYaJIbHBIX BOIPOCOB IPaskIaH, OTHOCILIUXCS K
KOMIIETEHIHH AJIMHHHCTPALHHU paitfona, KoMHuTeTa M OTBETHI HA HUX.

3.3. Undopmarus, ykazaHHas B nyHKTe 3.2 aiMUHHUCTPATHBHOTO PETJIAMEHTA,
npejocrapmsercs cnenunanncramu Komurera » MOLT;

HETIOCPE/ICTBEHHO B TIOMEIICHHMSAX JIAHHBIX YUYPEKIACHHH M IEHTPOB TIPH JIMYHOM
oOpallleHHH 3asiBUTEIIS,

IOCPE/ICTBOM Pa3sMeIeHHs Ha opHIIHANBHOM caiite AjMHHMCTpanuu padona 1 MOL[ B
cetu HWureprer, B (QenepansHoif rocymapcTseHHOH HH(popMaumoHHOH cucreme «EnuHEBI
MOPTa TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX yCIyr ((pyHkuuit)» www.gosuslugi.ru (nanee -
Equueii mopraj rocyJapcTBEHHBIX W MYHHUIMIAIBHBIX YCIYr) M B TOCYHapCTBEHHOH
uHpopMaronnoii  cucreme  Mockosckol  obmacth  «llopTam  TOCYIapCTBEHHBIX M
MyHUIMIATBHBIX  yeuyr (dyHkiuit) Mockosekoit ofmactH» Www.pgu.mosteg.ru (nanee -
[TopTal rocyapcTBEHHBIX M MyHHIMIANEHEIX yeuyr (Gynkuuit) MockoBekoii obnacTh);

C HCIIOJIb30BAHUEM CPEJICTB MaccoBOM MH(OpMALUH, 3JIEKTPOHHOH WM Telne(OHHOH
CBSI3H, BKIIIOYasl aBTOMH()OPMHPOBAHHUE,

KoHCY/IFTHPOBAHHE TIO0  BOIpPOCAM  INPEJOCTABICHHSI MYHHIMIIAIBHOH  YCIyI'H
ocyuiecTBIsieTcs: OecriaTHo.

KoncynpTamuu 1O  BONPOCaM  TIPEJIOCTABICHHS ~ MYHHUMIIAJIBHOH  YCIyrH
MPEOCTABISIOT CrelHanucThl oMHUTeTa, OTBETCTBEHHBIC 32 NPENOCTABICHHE MYHHITHITAIBHON
yCJYTH (Jranee - CHemHANUCThI), coTpy K MOI],

Ilpu oTBeTax Ha TeNe()OHHBIE 3BOHKH H YCTHBIC 00pallCHHs 3asABHTENICH CIEIHAIUCTHI
nojpobHo ® B BEXIMBOH (KOppekTHOi) ¢opme HHOOPMHPYIOT OOpAaTHBILMXCS IO
uHTEpeCyomMM WX Bompocam. OtBer Ha TeNe()OHHBIH 3BOHOK JOIDKEH HAYHHATBCS ¢
HH(OPMAIMK 0 HAUMECHOBAHWHM OPraHa, B KOTOPBIH MO3BOHMI 3asiBUTE)b, (DAMHIIMH, WMEHH,
OTYECTBE M JIOJDKHOCTH CIICIHAIMCTA, IPHHSBIIETO TeNe()OHHBIA 3BOHOK.

Ecnu cyrh 1MOCTaBJIGHHOTO B TeNE(DOHHOM 3BOHKE BOIIPOCA HE OTHOCHTCH K
KOMIIETEHIIHH CIEIHANNCTa, TPHHSBIIETO TEIC(QOHHEI 3BOHOK, 3BOHOK JIOJKEH OBITh
nepeazipecoBan (MepeBejieH) Ha CIENUaNHCTa ¢ He0OXOAUMOH KOMIETEHUHEH, HIIH 3aiBHTCIIIO
JOIBKEH OBITh CO0OMIEH Tene()OHHBIH HOMEp, MO KOTOPOMY MOXKHO MOJIYYHTh HEOOXOMMMYIO
MH(OPMATHIO MM NPEUIONKEHO U3NIOKUTE CYTh 00paIlieHHs B THCBMEHHOH opme.

CrienHanucThl, OCYLICCTRIISIONME MpPHEM H KOHCYJIBTHpOBaHWE (JIMYHO HIH IO
TenedoHy), 00s3aHEl OTHOCHTRCS K 0OPATHBLIMMCS 3asIBUTEIISIM KOPPEKTHO W BHUMATENBHO, He
VHIDKAsE MX 4YEeCTH M JIOCTOMHCTBA, OKAa3bIBaTh HEOOXOMMMYIO IOMOILL HHBAIHAAM B
peo/IoJieHHH OaphepoB, MEIIAIOIINX MOTYUEHHUS UMH YCIIYT HapaBHE ¢ JIPYTHMH JIHITaMH.

3.4. Ha wH(opMaIlHOHHBIX CTEHAAX B IOMELICHMH, NPEAHA3HAYEHHOM IS TpHEMa
JIOKYMEHTOB, Pa3MeIaeTcsi Cleiyromas HH(popMals:

U3BJICUCHHS M3 HOPMATHBHBIX IPABOBBIX AKTOB, COAECPIKALIMX HOPMBI, PETYIHPYIOIHE
JIESTENBHOCTD IO TIPENOCTABIEHHIO MYHHUIIMITATBHOH YCIIYIH;

U3BJICUCHHS M3  TEKCTa  HACTOALICIO  QJMHHHCTPATHBHOIQ  perilaMeHTa ¢
TIPHIIOKEHHUIMH;

OIIOK-cXeMa M KPaTKoe OMMHCAHHE TIOPSIIKA NIPEIOCTABICHHS MyHHIUITANBEHOMH YCIIyTH;

MepPEYEeHnb JIOKYMEHTOB, HEOOXOMHUMEIX ISl TIOJNYHYEHUsS MYHHIMIAJILHOH YCIYTH, a
TaKKe TpeOoBaHUS, TPEABIBINEMBIC K OTHM JOKYMEHTAM;




rpaduK npremMa 3asBHTENCH;

obpasuer  OQOPMICHHS — TOKYMEHTOB,  HEOOXOMMMBIX — JUISL  HPEIOCTABICHHS
MYHHUIUITAJIEHOM YCIIYTH,

TIOPSAIOK HH(POPMHPOBAHHS O XOZIE PEIOCTABJICHAS MyHHIIHITATIBHON YCIIYTH;

MOPSYIOK  00JKAIOBaHUsE peIIeHuH, JCHCTBHE HIH Oe3felicTBHS  CIIEIHAIUCTOB,
OTBETCTBEHHBIX 32 MPEJOCTABICHHE MYHHLHIIAJILHOH YCITYTH;

MecTopacTioNoxeHue, rpaduk (pexin) paboTsl, Homepa TenedoHoB, anpeca FuTepHeT-
CcaliTOB M 2JIEKTPOHHOI TIOUTHI OPraHOB M OPraHU3allMii, B KOTOPBIX 3asBUTEIIb MOXKET MOJYYHTE
JTOKYMEHTBI, HEOOXOIUMBIE JUTS TOJTYUEHHSI MYHHLHITAJIbHON yCITyTH.

II. CrangapT npegocTaB/IeHHsT My HHIHIAILHOMN yCJIyrH

4. HaumeHoBaHHE MYHHIIHIIAJBHOH yCJIyTH
4.1. MyHHIHIANEHAs yclyra 10 [PEOCTaBICHHIO HMHpopmanni 06  obbexrax
KyJIFTYPHOTO HACIEHsI MECTHOIO 3HAUCHMHSI, HAXOMAIMXCS Ha TeppuTopii Hapo-DOMHHCKOTO
MYHHI[HITABHOrO paifoHa M BKJIOYEHHBIX B ©IMHBIH TOCYNApPCTBEHHBIH peectp 00BEKTOB
KyJIBTYPHOTO Hacle s (TTaMSTHHKOB HCTOPHH H KyJIbTYPbI) HapooB Poccuiickoi Deneparuu.

5. HauMeHOBAHHE OPraHA MECTHOTO CAMOYIIPABJICHHSI H HAHMEHOBAHHE €r'0
CTPYKTYPHOTO IO/(PA3/IeJISHHSsI, HENOCPE/ICTBEHHOT0 0TBEYAIOIIETO 32
npexocTaBJIeHHe My HHIHITAJILHOH YCIyra

5.1. OrtpacinessiM  (PYHKLUHOHQIBHBIM) — OpPraHoM — AJIMHHHCTpAlUWH  paioHa,
OTBETCTBEHHBIM 3@  TPEJIOCTABJICHHE  MYHMIMIANLHOH  YCHYyrH, 33  HCKJIIOYCHHCM
A/IMUHHCTPATHBHBIX TNPOLEAYp, ykasaumbix B mymkrax 21.1.1., 21.1.2,, 21.1.3., 21.17.
aJIMMHHCTPATHBHOTO PerjiaMeHTa, sBjisiercst KoMHTeT.

5.2. AJIMHHHCTpanusi paioHa oOpraHusyeT, O0O€CIeYHBacT, W  KOHTPOIHPYCT
JesTeNnbHOCTh KOMHUTETa MO TIPENOCTABICHHIO MYHHIMIIANBHOH yenyrn Ha Tepputopun Hapo-
DOMHUHCKOTO MYHHITHIIAJIBHOTO paioHa.

5.3. OTBETCTBEHHBIM 34 BEIIOJHEHHE a/IMUHHCTPATHUBHBIX MPoOLEeyp, NPEeAYCMOTPEHHBIX
mynxtamu 21.1.1,,21.1.2,,21.1.3,, 21.1.7. anMUHHCTPATHBHOIO PErJIAMEHTA, ABJISCTCH M®I,

6. Pe3ysibTaT HpeoCcTABJICHIST My HHIIHIIAIbHOM YCTyTH

6.1. PesynpTaraMu mpelocTaBICHHA MyHHIMIIAJIBHOM YCITYTH ABJITIOTCS:

- NpEmoCTaBJieHHE 3aABHTEN0 HHPOPMALMH 006 OOBEKTAX KYyJIHTYPHOTO HACHICAHS
MECTHOrO 3HAUYCHHS, HaXoasuwxcs Ha teppuropun Hapo-QOMHHCKOTO MYHHIHUNAIBHOTO
paifoHa M BKJIIOYEHHEIX B €JIWHBIN TOCYIApCTBEHHBIH peecTp 00BEKTOB KyIbTYPHOTO HACTC/HS
(MaMATHUKOB HCTOPHH M KyJIBTYpBI) Haposios Poccuiickoit Genepartun;

- MOTHBHpOBaHHEIT oTka3 Komurera B IPEJIOCTAaBIEHMHM MYHHIHMAIBHOH yCIyrH,
o(opMITeHHBIH Ha GyMaxKHOM HOCHTENE WIH B OJNEKTPOHHOH (opMe B COOTBETCTBHH C
TpeGOBAHKAMH JACHCTBYIONIEr0 3aKOHOAATENBCTRA,

7. Cpox perscrpanHH 3anpoca 3assBHTEIII

7.1. Cpok perucTpalMH 3asBJICHHs 3asSBUTCIsS O IPEAOCTaBJICHHH MYHHLHTTAIBHOM
YCIYTH cocTaByisier He Gonee 15 MHHYT ¢ MOMEHTA HOCTYIUICH s O0PAIIICHHS 3asBHTEIS B MOII.

7.2. Perpcrpaiiis 3asBicHusl 3asSBHTENS O MPEAOCTABJICHHH MYHHIMIANBHOH yCIyrH,
HANPABICHHOrO B  (JOPME  DJEKTPOHHOTO JIOKYMEHTA IOCPEACTBOM EjuHOro mopraia
TOCY/IaPCTBEHHBIX M MYHHLHIANBHBIX yeiyr, Iloprana rocy/lapCTBCHHBIX W MyHHIHIIAILHEIX
yenyr (pynkuuii) MockoBcKoil 061acTH, OCyIIECTBIIACTCA B CPOK HE TO3JAHCC OAHOIO JHA, €
MOMEHTA TIOCTYIIJICHHSI 3asBICHHS B AJIMUHECTPAIUIO paiioHa,




8, CpoK npeocTaBaCHHsI MyHHIHTIAIBHON yeayru
8.1. Cpoxk npeocTaBieHHst MyHHIHIAILHON YCIYTH HE MPEeBLILIacT 30 (Tpuauats) pabouux
JWHEd ¢ JIaThl PETHCTPALIAN 3asBIeHHs 3aABUTEI O NPEJIOCTABIEHHH MY HHLIHTIAIBHOM YCIlyTH B
M®IL.

8.2. Cpok mnpejocTaBiIeHHss MYHHLMIAILHOH YCJIYTH HCUMCIIACTCS 6e3 yuera CpOKOB
NMPHOCTAHOBJIEHMSI TIPEIOCTABICHUA MyHUIMIIAIBHOH YCIIyrH, TIEPE/Iatii 3anpoca O Tpe/loCTaBIeHHH
MyHHLNanbHoi yenyru u  jokymento w3 MO®IL B Komurer, mepepayun —pesyjibrara
npefiocTaRienns MyHULMMaibHoi yenyru u3 Komurera 3 M®LI, cpoka BBIaus pesylibTata
3asIBUTEITIO.

9, CpoK TPHOCTAHOBJIEHHS! IIPE0CTABIECHHST MY HHIMIAIBLHOH YCIyrH
9.1. IIpHocTaHOBJIEHHE TIPEAOCTABICHHS MYHHIUIIANBHOM YCIYTH 3aKOHOJATCIHCTBOM
Poccuiickoii Peepaluu 1 3aKOHOIATENECTBOM MOCKOBCKOI 001acTH HE PEJly CMOTPEHO.

10. Cpox BhiIauH (HATPABJIEHMHST) JIOKYMEHTORB, SIBJSIONHXCS PE3yabTATOM
NpeA0CTABIEHHST MyHHIIHIIAJBHOM YCIyrH
10.1. Cpok HampaBiaCHHs AOKYMEHTOB, SBISIOLIMXCS PE3yJILTATOM MPEJOCTABICHHA
MyHuiunaneHoit yenyrn u3 Komurera B M®II, cocrasysier 2 (mBa) paboumx CO JiHA
MOAMKCAHKHSI W PETHCTPALMH JIOKYMCHTOB, SBJDHOMIMXCS —PE3yIbTaTOM  IPCAOCTABICHHA
MYHHLIMOANBHOH YCITYTH.

11. Iepeuens HOPMATHBHBIX IIPABOBBIX AKTOB, PEryIHPYIONHX OTHOLUCHHL,
BO3HHKAIOMIHE B CBSA3H ¢ NPEIOCTABJICHHCM MYHHIHIAJBHOH yCIyri

11.1. TIpesocTaBieHue MyHHIMIATBHOMN YCIyrH OCYIIECTBIISICTCS B COOTBETCTBHH C:

- Ipaxcmanckim kojekcoM Poceuiickoit Denepartii;

- OenepanphbiM 3akoHoM ot 02.05.2006 Ne 59-@3 «O mopsjKe pacCMOTPCHUS
obpamennii rpaxkaan Poccuiickoi Menepatuin;

- MejiepanbHbIM 3aKkoHOM 0T 27.07.2010 Ne 210-®3 «O6 oprann3alini NPEAOCTaBICHHS
rOCyapCTBEHHBIX ¥ MYHHIHITAJIBHBIX YCIIYT»;

- @eepanpuEM 3akoHoM 0T 06.04.2011 Ne 63-03 «O06 21eKTPOHHOMH TIOAMHCHY (nanee
10 TeKkeTy - @eepanpherii 3akon Ne 63-3);

- MepepansHEM 3akoHoM or 27.07.2006 No 152-03 «O mepCOHANbHbIX NAHHEIX)
(nasee Tmo Texety - MepepanbHbi 3akon Ne 152-03);

- @epepanpHeM  3akoHoM or 06.10.2003 Ne 131-®3 «O6 00IMUX NPUHIKTIAX
OpraHM3aLMH MECTHOTO camoymnpasjienus B Poccuiickoiit Dejepanuny (mayiee O TEKCTY -
depepansustii 3akoH Ne 131-03);

- mocranosieHieM IIpasutensera Poccntickoii @ejiepauu oT 16.05.2011 Ne 373 «O
pa3paboTKe M yTBEPXKICHHH aIMHHHCTPATHBHBIX PCTIAMEHTOB MCIIOJHCHHST rOCYAapCTBCHHEIX
(yHKIHIT ¥ AIMHHACTPATHBHBIX PENJIAMEHTOB MPEIOCTABIEHHS TOCY IAPCTBEHHBIX YCITYT),

- pacmopspkenueM [Ipasurenscta Poceuiickoit enepauuu ot 17.12,2009 Ne 1993-p
«O6 yTBEpKICHHH CBOJHOTO MEPEUHs! TIEPBOOYEPE/IHBIX TOCYIAPCTBCHHBIX U MYHHIHIIAJIBHBIX
yelIyr, TNpeNOCTAB/sEMBIX OpPraHaMH HCIOJIHHUTENIEHOH  BJIACTH cyonekToB Poccuickoi
demepallid ¥ OpraHaMd MECTHOIO CaMOYINPABJICHHMS B JJCKTPOHHOM BHJE, a TakKe yCiyrT,
TIPEOCTAB/ISIEMBIX B JIEKTPOHHOM BHJIE YUPSHACHHIMH H OpraHamu cyosexToB Poccuiickoii
denepanuy ¥ MYHHIMIAIBHBIME YUPEK/ICH UMD

- ipuKa3oM MunskoHoMpassiTHs Poccuiickoii deaeparnuu 0T 30.08.2011 Ne 424 «O6
yreepxkaennn  Llopsaka  BEJCHHS — OpraHaMM — MECTHOTO — CaMOYIpaBICHHs — PECCTPOB
MYHHIMITATBHOTO HMYIIECTBAY;

- mocranosnennem IIpasutenscrea Poccuiickoit ®enepatmu or 22.12.2012 Ne 1376
«O6 yTBEpKICHHH MPABUJI OPraHU3aliy JCATEIHHOCTH MHOTO()YHKIIHOHAJIBHEIX LIEHTPOB
TIPEIOCTABIIEHHS TOCYJAPCTBEHHBIX ¥ MYHHIHITAIBHEIX yCIyr»;

- moctanoBnenuem IIpapuTensctaa MockoBekoii o6macty ot 27.09.2013 Ne 777/42 «O06
OpraHM3amuy  NPEIOCTABIGHHsSI  TOCYJAPCTBCHHBIX  YCNYT  HCIIOJIHMTCNBHBIX  OPraHoB
rocynapcTeenHoli Biact Mockosckoit obmactu Ha Oase MHOTO()YHKIIHOHATIBHBEIX LICHTPOB
TIPEIOCTABJIEHAS] TOCYHAPCTBEHHBIX W MYHHIHMIAIBHBIX yCIyr, a TaKXe 00 YTBEPXICHUH
[lepeunsi TOCY/[@PCTBEHHBIX YCJIYI HCIOJHUTEIBHEIX  OPraHoB roCyIapcTBEHHOH BJIaCTH
MocKOBCKOIt 061acTH, TIPEAOCTABJICHHE KOTOPBIX OPraHH3YETCs TI0 NPUHIMITY «OIHOTO OKHa»,




B TOM 4YHCJIC Ha 0ase MHOTO(YHKIHOHAJIBHBIX LIEHTPOB IIPEJOCTABICHHUs] rOCYIaPCTBEHHBIX H
MYHMIMTANBHBIX ~ ycuyr, ¥ PexoMenjlyeMoro — mepedss — MyHHIMIAIBHBIX YOIy,
MPEOCTABIISEMBIX  OPraHaMM  MECTHOTO  CaMOYMPABJICHHST MYHHLHIAIBHBIX obpazoBanuit
MoOCKOBCKOH 06TacTH, a TAKKE YCJIYTr, OKa3bIBAEMBIX MYHHIHMMAIBHBIMH YUPEKICHHSIMH H
APYTHMH OpTaHH3al[UsIMH, IPCIOCTABJIEHHE KOTOPBIX OPraHH3yeTCa MO MNPUHIMITY «JIHOro
OKHa», B TOM 4Hesie Ha 0ase MHOrOQYHKIHOHAIBHBIX —LEHTPOB  MPENOCTABJICHHUS
roCy@pCTBEHHBIX W MYHHIHIIAIBHBIX YCIIYT»;

- octanosienneM [Ipasrrenbersa Mockosekoit o6mact ot 25.04.2011 Ne 365/15 «06
yreepxienuun Ilopsjka pa3paGoTKM M yTBEPXKACHHS aJMHHHUCTPATHBHBIX PETJIAMEHTOBR
MCIIOJIHEHHS TOCYIapCTBEHHBIX (DYHKIMH W a/IMAHHCTPATHBHBIX PCTJIAMEHTOB MPEAOCTaBIICHHS
rocy[apcTBEHHBIX  YCIyr LEHTPANbHBIMH HMCIOTHHTCIBHBIMH  OpraHaMH rocyapcTBEHHOM
BacTH MOCKOBCKOM 06JTacTH, TOCYIapCTBEHHBIME opraHaMi MoCKOBCKOH 00/1acTiy;

-Ycrapom Hapo-®OMHHCKOr0 MyHHIMIANEHOTO paifoHa MocKOBCKOH obacTH.

12. McyepnbIBAIONIHIL TIEPEYEHb IOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NpaBoBbiMH akTaMu Poccniickoii @egepanun, HOPMATHBHBIMH
npaBoBLIMH aKTAMH MOCKOBCKO 00J1aCTH AJIsT IIPE/I0CTABIICHHSI MYHHIHIAJLHOM yeayru
H YCJIYT, KOTOPbIE SIBJISIIOTCST HEOOXOAHMBIMH H 005132 TCJILHBIMH JIISI IPEA0CTABJICHHS
MYHHIHIAIBHOMN YCIYTH, MOUICKAINX MPEACTABICHHIO 3asIBHTEIIEM, cnocoOBI HX
MOJTYYEHHSI 3asiBUTEJISIMH, B TOM YHCJIC B
3JIEKTPOHHOIT hopre, MOPSTOK HX NPE/ICTABICHH

12.1. TIpu obpaiieHun 3a MPENOCTABICHHEM MYHHIMNANBHON YCJIYTH 3asiBHTCIb
MPEIOCTABIISIET:

12.1.1. 3astBIEcHKE O NIPEJOCTABICHHH MYHHIMITATBHON YCIIYTH.

3assiaenne oopmnsercs coracHo Ilpunoxenuio Ne 1 K aAMHHHCTPaTHBHOMY
peryamMeHTy.

B 3asBIEHUH JIOJDKHBI OBITh YKA3aHBI

a) damunus, umMs W (IPH HAJH4YMH) OTYECTBO, MCCTO JKHTEJLCTBA 3ASBHTCIA H
PEKBH3MTHI JIOKYMEHTA, yIAOCTOBEPSIONIETO €r0 IMYHOCTD, - B CIIydae, €CIH 3aABIICHAC IONACTCS]
(PH3NUECKUM JTHLIOM;

6) HAMMCHOBAHHE, MECTO HAXOXICHHS, OPraHH3AOHHO-TIPABOBAs GOopMa M CBEICHHS
0 TOCYJAapCTBEHHON PETMCTPAlMM  3asBUTENst B EIMHOM TOCYIApCTBEHHOM — peecTpe
TOPHIHIECKHX JIHIL - B CIIy4ae, CIIH 3asBICHHE TI0ACTCS IOPH/MUCCKUM JIHIIOM;

B) HAMMCHOBAHHE, MECTO HAXOXIECHHsI, OPraHU3aLHOHHO-TIPABOBAS (opMa 1 cBeIECHHS
0 TOCYHAPCTBEHHOIH perucTpalMH 3asBuTeNs B EIHHOM TOCYNapCTBCHHOM — peecTpe
MHIMBHAYAIBHBIX NIPEANPHHUMATECH — B Cllyuae, eCli 3asBIICHHE MOAACTCs HH/IHBHTY alIbHBIM
MPeIIPUHUMATENEM;

r) Qamusast, uMst 1 (IPU HAJHYKMK) OTYECTBO MPEJICTABUTEIS 3aSBUTENIST H PCKBH3IHTEI
JOKYMEHTa, TOATBEP)KAAIONIHE €r0 IOJIHOMOYHS, - B CIIy4ae, CCJIH 3ajiBJICHHC INONACTCH
NPEACTaBUTENIEM 3asBUTEIIS;

1) OUTOBBI aIpPECc, aiApec IEKTPOHHOI IMOUTHI, HOMep TencoHa JUls CBA3H C
3aABUTENIEM WIIH NPEJICTABUTEIIEM 3asiBUTCIIS.

12.1.2. K 3asBIEHHIO MPHJIATAIOTCS KOIHMH JIOKYMEHTOB, YJIOCTOBEPSIONHX JIHTHOCTh
3QBHTEISE M TIPEJCTABUTEINS 3asBHTENS, M JOKYMCHTa, TOATBEPN/AIOMECTO ITOJHOMOMHS
TIPeICTABUTENS 3aSBUTEIS, B CITyUae, ECJIM 3asBIICHAE TT0/(ACTCS MPEICTABUTCIICM 3asBHTCIIA.

TlepeucHb TOKYMEHTOB, HEOOXOMMBIX JUTS TPEIOCTABIICHHS MyHHLHITATIEHOH YCIyTH,
SBJISIETCS HCUEPIIBIBAIOILINM,

12.2. B 6ymaxcsOM BHjIe (hopMa 3asBICHHS MOXKET ObITH TI0JIy4eHa HEMOCPE/ICTBCHHO B
M®II, Komutere.

12.3. ®opma 3asiBJieHHs] MOXKET OBITh JIOCTYIIHA JUI KOMMPOBAHHS M 3alOJHCHUS B
5IeKTpoHHOM BHjic Ha lloprane rocymapCTBEHHBIX H MYHHIMIANBHBIX YCIyr (hynxuuii)
MockoBckoit oOsiacti, Ha EAMHOM MopTane rocylapcTBEHHBIX H MYHHIHIAIBHBIX YCIyT
(pynxuuit), na oduuEansHOM calite AIMMHMCTPALHH paioHa, M®II B cetn VIHTEPHET.

12.4. Tlpu mopave 3asiBJICHHS] U NPUJIAraeMbIX K HEMY JIOKyMCHTOB B M®ILI, 3asBHTENE
NPEABSBISIET OPUTHHANBI JIOKYMEHTOB, YKa3aHHBIX B IOJUTYHKTC 12.1.2 aMUHHCTPaTHBHOT'O




PETJIaMEHTa, JUIsl CBEPKH,

12.5. B cnywyaec oOpamieHHs 3a TPEJOCTABICHUEM MYyHHIMIIANBHOH  YCIYTH
MPEACTABHTENEM 3asIBUTENsI, JIOTOJNHUTEILHO MPEJCTABISETCS MOKYMCHT, MOATBEPIK/IAIOINH
€ro IOJHOMOYHS, O(QOPMJICHHEIl B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM
Poccuiickoit @ejepariuy, a TAkKe JOKYMEHT, YIOCTOBEPSIOHIA THYHOCTE.

12.6. B kauecTBe JOKYMEHTa, IOJITBEPXJIAIOLIEIO IOJTHOMOYHS Ha OCYHICCTBICHHE
NEHCTBHS OT HMEHH 3asiBUTEIIS, MOTYT OBITH IIPE/ICTaBIICHBI:

- oQopmiicHHass B COOTBETCTBHH C JIGHCTBYIOIMM 3aKOHOJATENbCTBOM Pd
JOBEPEHHOCTH (JUlst (PU3UUECKUX JTUL, HHIMBHYAIBHBIX MPEANPHHEMATENCH);

- o(opMmJIEHHAss B COOTBETCTBHM C JIGHCTBYIOIIMM 3aKOHOJ@TENLCTBOM Pd
JIOBEPEHHOCTh, 3aBEPEHHAs IICYATHIO 3asBHTENS (IOPUAMYECKOTO JIMIA) W IOJIHCAHHAs
PYKOBOJIMTEJIEM 3asIBUTEJISI HIIM YITOTHOMOYEHHBIM PYKOBOIHMTENICM JIHLOM (JUIsl IOPH/IHYECKHX
JIAIT);

- KOIIHSI PELLIEHHsI O Ha3HAYCHUH UK 00 u3bpaHuu, mub0 KoM NMPHKa3a 0 HA3HAYCHUH
(pu3uyecKoro NWIa HA JIOJDKHOCTB, B COOTBETCTBHH C KOTOPHIM TaKOe (PU3HYECKOE JIHLO
obnaiaeT mpaBoM ACHCTBOBATH OT HMEHH 3asBHTEIISI O€3 IOBEPEHHOCTH,

13. McuepnbIBAIOIMHiT TEpeYeHb J0KYMEHTOB, HE0OXO0IHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMI akTamu Pocenfickoii @exepanun, HOpMATHBHBIMH
NpaBoBLIMH AKTAMH MoCKOBCKOIT 06.1ACTH /1151 NIPEI0CTABICHHSI MYHHIIHIIAJILHOM
YCJIyTH, KOTOPhIE HAXOAATCS B PACIIOPSIKCHHH FOCY/AAPCTBEHHBIX 0PTAHOB, OPTraHOB
MECTHOT0 CAMOYIIPABJICHHS H HHBIX OPTAHOB, YYACTBYIO(HX B IPEI0CTABJIEHHH
roCy/IAp CTBEHHBIX HIIH MYHHIHIAJILHBIX YCJIYT, H KOTOPbIE 3asIBUTEIIb BIPaBe
NPEACTABHTD 110 COOCTBEHHOI HHHIMATHBE, A TAKI/KE CIOCOOLI HX 110y YeHH S
3ASIBHTESIMH, B TOM YHCJIE B 9JIEKTPOHHOI (opMe, MOPSIA0K HX NPEACTABIECHHS

13.1. 3asBuTeNs BOpaBe IPEJACTABHTH TO COOCTBEHHOH WHHMIMATHBE KOIHIO
CBHIETENLCTBA O TOCYJAPCTBEHHOI  perHcrpalid  (H3MYECKOro JIMI@ B KavdecTBe
HHIMBHIYAIBHOTO TPEUIPHHUMATENST (JUIi WHAHBHJYaJIBHBIX HPEANPHHAMATENCH), KOIHIO
CBH/ICTEBCTBA O TOCYAAPCTBEHHOM PErHCTPALIMH IOPH/IHUECKOTO JIHIA (JUISl IOPHIIMYECKUX JIHIY)
WM BBIACKY M3 TOCY/APCTBEHHEIX PEECTPOB O IOPHIMYECKOM JIHIIE WIH HHAHBHIYaNbHOM
MPEANPUHUMATETIC, SIBIISIIOLLIEMCS 3asBHTEIICM,

13.2. B cnyuae HenpejaCTaBJieHUs] yKasaHHBIX B NyHKTe 13.1 agMHHHCTPATHBHOTO
pernamMenTa JOKyMeHTOB, M®I[ CaMOCTOSTENBHO OCYIIECTBIISIOT 3almpoc CBEACHHH B
SNEKTPOHHOM  (opMe ¢  HCIONB30BAHMEM  €IHHOH  CHCTEMBI  MEXBEIOMCTBEHHOI'O
HH(OPMAIIMOHHOTO B3auMoJIeifcTBHsI B MOPSAKE, yCTaHOBJICHHOM (DEAepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opranusanuu INPEAOCTABICHHS  TOCYMAPCTBCHHBIX U
MYHHIHIANBEHEIX YCIIYT» B CIEAYIOUHMX OpraHax:

13.2.1. Vmpasneaue @enepanphoit namoroBoit cnyxOel Poccuu mo MockoBeKoH
obnacru,

13.2.2. Unbie, He ykazaHHbIe B TyHKTaX 13.2.1. opraHsl, B cilydae HEOOXO/MMOCTH.

13.3. HenpejicraBieHue 3asBHTEIIEM YKa3aHHBIX JIOKYMCHTOB HE SIBIIICTCS OCHOBAHHCM
JUIS OTKA3a 3aABHTENIO B TIPEJIOCTABICHHH MyHHLUIIAILHOM YCIIYTH.

13.4. M®II ne BmpaBe TpeboBaTh OT 3afBUTENS MPEJCTABICHHS JIOKYMEHTOB H
HH(OPMAIMK WM OCYIIECTBICHUS JEHCTBHH, NMPEACTABIEHHE MITH OCYIICCTBICHHE KOTOPHIX HE
MPEelyCMOTPEHO  HOPMATHBHBIMH  TIPDABOBBIMH ~ @KTAaMH,  PCTYJIMPYIOIIMMH  OTHOIICHHS,
BO3HHKAIOIIHE B CBSI3H C TPEJOCTABICHHEM MYHHIMITAIBHOMN YCIyTH.

13.5. M®I] ue Bnpase TpedoBarh OT 3aABUTENST TPEJCTABICHHS JIOKYMEHTOB H
uHGOpMALIMHM, B TOM uHClie OO0 ymmare TroCyHapcTBEHHOH MOLUIMHBL, B3UMaeMoil 3a
NPEJOCTABIICHHE YCIYTH, KOTOPBIC HAXOJATCA B PACIOPSHKCHHH OPraHoB, MPENOCTaB/ISAIONIAX
rocy/[apCTBEHHEIE  YCIYTH, JIMOO TO/IBEIOMCTBEHHBIX OpraHaM TOCYIapCTBEHHOH BIACTH
OpraHHU3alisaX, YUYacTBYIOIHX B MPEJOCTABIECHUH MYHHIMIIAJIEHOH YCIYI'H, B COOTBETCTBHH C
HOPMATHBHBIMH TIPAaBOBBIMH aktamu Poccuiickoit ®enepaii, HOPMATHBHBIMH IPABOBBIMH
akraMu MOCKOBCKOH o6acTy.




14, UcuepnbiBalonHii mepeueHb 0CHOBAHMIT IUISI IPHOCTAHOBJICHHSI HIIH 0TKA3A B
NpeAoCTABIEHHH MYHHIHITAJBHOMH yCJayru

14.1. OcHoBanust Ui TPHOCTAHOBICHHS MYHHIIMIIAJILHOH YCIYI'H B COOTBETCTBHH C
3aKOHOAATENILCTBOM Poccuiickoit @emeparuu u 3aKoHOATENBCTBOM MockoBCcKOH obiacTH He
IIPEeayCMOTPCHEL

14.2. OcHoBaHHEeM JUIST OTKa3a B MPEJIOCTABIEHHH MYHHLMIIAIBHOH YCIYTH SBIACTCS
Hapyurenue Tpebopanuit m. 12.1 axMHHHCTPATHBHOTO PEryIaMEHTA IIPH [TOJIa4e 3asBIICHHI.

14.3. VYsejgomsicHne 00 OTKase B TNPENOCTABIEHHWH MYHMLMIAJILHOH YCIYIH C
YKa3aHUEM NPMYMH OTKa3a MOAIMCHIBACTCS YITOTHOMOYEHHBIM JIOJDKHOCTHBIM JiHIioM KomuTeTa
¥ BBIJIAETCS 3asiBUTEIIIO JIMYHO JIMOO HAmpapisieTcs Mo moure, nnbo Beiaercs depes MOILL ne
MO3/IHEE  CHIEAYIONECro pabouero AHS € JATBl IMOJITHCAHMST YBEIOMIICHHA 00 OTKase B
MPEeOCTABIICHHH MYHHIMITAIEHOH yCITyTH.

14.4. Veenomiienne 00 OTKaze B TPEHOCTABICHHH MYHMIMIIANBHOH YCIYIH I10
3aABJICHHMIO, TI0JIAHHOMY B 3JIEKTpPOHHOH (opme mocpexcTBoM  EjpuHoro  nopraia
rOCyJIapCTBEHHBIX M  MYHMLIMNaNeHBIX  yeiayr 6o Iloprama  rocylapcTBEHHBIX M
MYHUIUIAIBHBIX yenyr (QyHkiwmit) MockoBekoil 061acTH, MOJNHCHIBAETCS YIIOJHOMOUYCHHBIM
JOKHOCTHEIM JiifoM KomuTera ¢ MCIONB30BaHHEM JJICKTPOHHOH 1HM(POBOH MOAMHCH
(9MEeKTPOHHOI MOIUCH) W HANPABIISIETCS 3asBUTENIO Yepe3 EMUHBIH moprall rocy/1apCTBEHHBIX
M MyHMIHIIAIBHEIX YCIIyT 0o [TopTait rocy1apcTBEHHBIX U MYHHLIMNANBHEIX yeryr (QpyHKIuit)
MocKkoBCKOH 00NacTH HE TO3JHEE CICAYIONIEro paboyero JHs ¢ JaThl MPUHATHS PEIleHH 00
OTKa3e B TPEJOCTABJICHHH MYHHIHUIIATEHOH YyciyrH (€cn¥ MHOE HE TPEeayCMOTPEHO
3aKoHOJaTeILCTBOM Poccuiickoi @enepanun).

14.5. 3asBUTENDL BOpaBe OTKA3aThCS OT IMPEJIOCTABICHHS MYHHIHIIAIBLHOH yCIyrH Ha
OCHOBAHMH JIMYHOTO MHCEMEHHOTO 3asIBIIEHHUSI.

14.6. B cnyyae MHCBEMEHHOTO OTKa3a OT IPENOCTABICHHS MYHHWLHIAIBHOH YCIyrH
3aSIBUTENIb BIPABE 0OPATHTHCA BHOBH C 3asBJICHHEM O €€ MPEAOCTaBICHHH W HEOOXOIMMBIMH
JOKYMEHTaMH,

15. IlepeueHs yeuayr, HeoOX0AHMBIX 1 0013aTe/ILHBIX JUIST IIPEA0CTABJICHH S
MYHHLIHIAJLHOI yeJIyrn

15.1.  VYcnyrn, HeoOxomumele U 00s3aTENBHBIE  JUIA  TIPEAOCTABICHHUS
MYHHIMIIAJBHORH YCJIyTH, B COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccuiickoil @eneparnn u
3aKOHOAATENECTBOM MOCKOBCKOH 06J1aCTH OTCYTCTBYIOT.

16. ITopsinok, pa3Mep 1 OCHOBAHHS B3HMAHHSI TOCYAPCTBEHHON MONUIHHBI HIH HHOH
TUIATHI, B3UMAEMOii 32 npe1ocTaB/eHe MYHHIHIAILHOIN yCIyri

16.1. IlperocraBiieHle MyHHIUITANEHOH YCIIYTH OCYLIECTBIISETCs OecIaTHo,

17. MakeHMaJIbHBIH CPOK ORHAAHHS B 04epedH TIPH MoJave 3asiBJICHHSI 0
MPEIOCTABJCHHH MYHHIHIIAIBLHOM YCIYrH 1 IIPH MOJIy4YeHHH Pe3y/bTaTa My HHIHIAJILHOH
YCIyTH

17.1. MakcuManbHEIH CpPOK OXHIAHHUS B OYEpeaM IIpH IIo/laye 3asgBICHHA O
NPeOCTABICHHH MYHHUIUITANBHON YCIYTH M IIPH TOJYYEHHH pPe3yabTara IPefoCTaBICHHS
MYHHIMIANBHOM YCIYIH He JIOJDKEH TpeBBIIATh 15 MHHYT, oOCiy)XHBaHHE WHBAIHIOB
OCYIIECTBIISIETCS] BHE OUEPEJIH.

18. TpeboBanHst K TOMeMEHHAM, B KOTOPBIX NPEA0CTABJISIETCH MY HHIHIAJIBHAS yCjayra,
YCJLYTH OPTaHH3aLHH, YIACTBYI0MIeil B MPeAocTABJICHHH My HHIHIIAJILHOH yCIyri, K
MeCcTAaM OKHAAHHS H MpHeMa 3asiBHTeIeH, PA3MEIICHHIO H
o(opMIIEHHI0 BH3YAILHOI, TEKCTOBOIT H MYy IbTHMEHITHOI HH(OPMAIHH 0 MOPS/IKE
MPeI0CTABICHHS MYHHITHIIAJIBHOI YCIyrH

18.1. TlomemieHusi, B KOTOpPBIX MPEAOCTABISETCS  MYHMIMIAIbHAS  YCIyra,




MPSAMOUTATENHLHO PA3MEIIAIOTCS HA HIDKHHX 3T@Xax 3[aHHH M JIOJDKHBI COOTBETCTBOBATD
CAHMTAPHOIITHICMHOJIONHYCCKHM IIPaBHIaM H HOPMaTHBaM.

Bxojsl B TOMEHIEHHs OOOpyAylOTCs IaHAyCaMH, PacUIMPEHHBIMH IIPOXOJAMH,
MO3BOJIAIOMIAMH  00ECIEUHTs OECTPEISTCTBEHHBIH JOCTYII MHBAJIMJIOB, BKJIIOYAs WHBAJIMIOB,
MCITOJIB3YIOLIHX Kpeciia - KOJISACKH,

IIp WHOM pasMelleHHH [OMCIUeHuil 10 BEICOTE, JOJDKHA OBITH Obecreyena
BO3MOKHOCTB MOJIyUEHMs] MYHHIHIIATBHO YCIyrH MaIOMOOHIIBHEIMH I'PYTIIIIaMH HACCTICHHS.

BXO0J ¥ BBIXOJ( M3 MOMEIICHHUIT 000py/IYIOTCS YKA3aTEISIMHU.

18.2. Mecra st HHOPMHPOBAHHSI, NIPE/(HA3HAYCHHBIE JUIsl O3HAKOMIICHHS! 3asBUTCIICH
¢ uH(OPMAIMOHHBIMI MaTepHaaMu, 000PyAYIOTCS HHPOPMAITHOHHBIMH CTCH/IAMH.

18.3. Mecrta juist OXHIAHHS HA TOJAYy WIH IOJY4CHHE HOKYMEHTOB O0OpymyrOTCS
CTYJIBSIMH, CKAMBSMH,

18.4. MecTa JUTSl 3aTIOJIHEHHS 3asBICHUS 060PYJyIOTCS CTYJIBSIMH, CTOTAMK (CTOHKaMH)
¥ obecmeunBatorcs ofpasuaMu  3asBieHHi, TmcueH Oymarod W KAHUEIIPCKHMH
NPUHAJUIEKHOCTIMH (ITAPHKOBEIMH PYUKaMH).

18.5. Kabuuerst juis npuema 3asBuTeNiell  JOMKHBI  OBITH  00OPY/IOBAHEI
HH(OPMAITMOHHBIMH TabIHUKaMHU (BEIBECKaMH) C YKa3aHHEM:

HoMepa KabuHera,;

(haMHIMH, MMEHH, OTYEeCTBA M JOJDKHOCTH CTCHHANIMCTA, OCYLIECTBIIOLICTO
NPE0CTABIICHHE MYHHLMIIAILHON YCIIYTH,

18.6. Paboume MecTa CIEIHANHUCTOB, NPENOCTABIAIOIINX MYHHLIHNAIBHYIO YCIYTY,
0GOPYLYIOTCSI KOMITHIOTEPAMH M OPITEXHUKOH, TMO3BONSIOIIMMH CBOEBPEMCHHO H B IOJIHOM
obbeMe II0JIy4aTh CHpaBOYHYI0 HH(opMaluio 110 BOIpocaM MPEAOCTABICHHS YCIyrH H
OpraHU30BATh [PEJIOCTABICHAE MyHHIHIIATIBHOM YCIyTH B OJTHOM 00BeMe.

18.7. B uesnsix NpeIOCTAaBJEHHMsl MYHHLMNAJIBHONW YCITYTM WHBAIHAAM OOecrieunBactcs
JOYCK cypionepesoaurka ©  THGIOCYPONEPEBOAYHKA, COOAKH-TIPOBOJANKKA TNPH  HATHIHH
JIOKYMEHTa, TOATBEIKIAIOIIETO €€ crenualibHoe 00yUYeHHe.

B UemX CONpoBOXKIEHHS, NpH HEOOXONUMOCTH, HA TEPPUTOPHMH MPHEMA-BbIA4H
JOKYMEHTOR MHBAJMOB, OOPATHBIIMXCS 3a TOJyYEHHEM MYHMLMIATBHOH YCIYrd, HasHAUaeTCs
OTBETCTREHHBI pabOTHHK.

19. Toka3aTeJu JOCTYNHOCTH i KAYECTBA MYHHIHIAJILHOH yCIyrH

19.1. TloxasarensM# JIOCTYNHOCTH TPEJOCTABICHHS! MYHUIMNAIBHOH  YCIyrH
SIBJTSIIOTCSL:

MPEIOCTABIIEHHE BO3MOXKHOCTH TMOJIYHYCHHSI MYHHIHITAIBHOH YCIYTH B JIEKTPOHHOMI
dopme unu B MOIT npenocTaBieH s rOCYIapCTBCHHBIX H MYHHITIANIBHBIX YCIYT;

IPEIOCTABIEHHE BO3MOXHOCTH TOJy4eHHs HH(OPMALMH O XOJIE TPENOCTABIICHHs
MYHHIMIAIGHOM — ycIyrd, B TOM  YHCIe € MCIHOJIE30BAHHEM HH(OpMAIIHOHHO-
KOMMYHHKAIHOHHEIX TEXHOJIOTHif,

TPAHCIIOPTHAS JIOCTYITHOCTH K MECTaM MPEIOCTaBIEHHS MyHHIUITATEHOM YCIyTH;

obecrietueHHE 6eCpEIITCTBEHHOTO JIOCTYIA JIMI[aM ¢ OTPAaHHUEHHBIMH BOSMOXHOCTIMH
TIEPE/IBIKEHHS K TIOMELLEHHSIM, B KOTOPHIX MPEIOCTABIISICTCS MyHHIMITAIBHAS YCIIyTa;

obecrieueHue MOJyYeH s MyHHITMIIAIBHOM yCIyri BCeMH HHBaIM/IaMI;

pasMerenue HHQOPMALMK O MOPSJIKE TPETOCTABICHHS MYHMILMIATBLHOH yCIyrd Ha
ouuEaNEHOM calite AJMHHECTPALMK PaiioHa, HHPOPMAIHOHHEIX CTEH/IAX, EnuHoM noprane
rOCYHApPCTBEHHBIX ¥ MYHHLMIAIBHEIX ycuyr, IlopTane rocy/[apCTBEHHBIX M MYHHIUIATBHBIX
yenyr (pyHkiuit) MockoBckoit 001acTH.

19.2. TToka3aTeIIMH KauecTBa IPEJOCTaBICHHS MyHHIMIIAIBHOM YCITYTH ABJIIOTCS:

COBIIOIEHHE CPOKOB IIPEJIOCTABICHHS MyHUIMITAILHOMN YCITYTH;

cOGMIOEHHS YCTAHOBIICHHOTO BPEMEHH OXKHJIAHHS B OYEPE/IH TIPH MOJIAYC 3aABICHHS H
TIPH TTOJYYCHHH PE3YJIbTATa PEIOCTABJICHHS MY HULHITAILHOH YCIIYTH;

COOTHOIIEHHE KOJIMYCCTBA PACCMOTPEHHBIX B CPOK 3asBJICHUH Ha INPEOCTABICHUC
MYHHLMIAIBHOH yCIyrd K OOIIEMY KOJIMYECTBY 3asBICHHH, IMOCTYNHBIIAX B CBI3H C
IPEOCTAaBICHHEM MYHHIMIIAIBHON YCIYTH;

CBOGBPEMEHHOE HAIPABJICHHE YBEIOMIIEHMI 3aABHTENSIM O TIPEJIOCTABICHAN HIIM




TIPEKPATICHHHU TIPEIOCTABICHIS MYHHIHITAJIBHON yCIyTH;

COOTHOIIICHIE KOJIMUECTBA OOOCHOBAHHBIX JKamold rpaxiaH u opraHu3anMi 1o
BOTIPOCAM KawdecTBa M JOCTYITHOCTH TPENOCTABICHHS MYHHIMIATBHOR yClyrH K ofumemy
KOJTHUECTBY Kano0.

20. Uubie TpeboBaHsl, B TOM MHCIC Y UHTLIBAIOIIHC 0c00EHHOCTH OPraHu3alHH
MPEI0CTABJICHHS MYHHIHIIATBLHOI YCJIYTH HA 6aze M®II u B 2exTpoHHOIT Qoprie

20.1. Opranuzauust MpeOCTABICHHS MYHHLMITATBHOM yCIYTH OCYIIECTBILSIETCS TIPH
JIYHOM obpatienuy 3assuTess B MOILL,

20.2. OpraHuzanus TIPEOCTABICHHS MyHHIMTIATBHON ycnyru Ha Oase MOI]
OCYILIECTBJISIETCSl B COOTBETCTBUU C COTTIAIICHHEM O B3aMMOJICHCTBHHE MEX/ILY AJIMHHUCTpaIUeH
paiioHa ¥ YIIOJIHOMOUCHHBIM M®ILI, 3aKTOUYeHHEIM B TIOPAKE, YCTAHOBJICHHOM JIeHCTBYIOIM
3aKOHOJATEJIECTBOM,

20.3. Ilpu mpenocraBICHHH MyHHIMIATBHON  yclnyrH  paboTHHKAMM MOI|
WCITOJIHSIIOTCS CIIEIYIOIIHE a/IMHHACTPATHBHEIE TPOLICTYPhI:

1) mpuem 3asBiCHHS M JIOKYMEHTOB, HEOOXO/MMEIX  JUISl  TIPEOCTaBIICHHS
MYHHLUITAIEHOM YCIIyTH;

2) dQopMupoBaHHE M HATPABICHHE MEXBEJAOMCTBEHHBIX —3alpOCOB B OpraHs!
(opraHu3aium), y4acTBYIOIIHE B TPEAOCTABICHHH MYHHIHIAIBHOH YCIIYTH;

3) BBIAYa IOKYMCHTA, SBJISIOMIErOCsS PE3yNbTaTOM MPCAOCTABIICHHN MYHHIHTTAIBHON
YCIIYTH.

20.4. SasBUTENAM MOXKET OBITh  I[PEJOCTABJICHA  BO3MOXHOCTH  TIOJYHCHH
MyHHIMIQTBHOM  YCITYrH B OJEKTPOHHOH (opme ¢ wmcnonp3oBanHeM EnuHOTO MOpTana
rOCYIApPCTBEHHBIX M MyHHIMITATBHBIX ycuyr u loprana rocy/apCTBCHHBIX H MYHHIUTAIBHBIX
yenyr MockoBekolt 0671acTH B 4acTH:

1) nonyueHnst HHPOPMAIMH O TIOPSJIKE NPEAOCTABICHHS MYHHIHIIAIBEHON yCIYTH;

2) o3HakoMIeHHs1 ¢ (hopMaMH 3asBJICHWH M MHBIX JOKyMCHTOB, HEOOXOUMBIX IS
IOJyueHHs MYHMIMITANBHOM ycnyrn, obecneucHus XOCTyna X HHM JUIA KONHPOBAaHHS H
3aIIOJIHEHHSI B QJIEKTPOHHOM BHIE;

3) HanpaBjieHHs 3asBICHUS W JIOKyMCHTOB, HEOOXOAMMEIX JUISL TIPEIOCTABICHHUS
MYHHITHITANBHON YCIIYTH,

4) OCyIIECTBIICHHS MOHHTOPHHIA X0/1a IIPCAOCTABICHH MYHHIIUTIIBHOH YCIIYTH;

5) NoJIyYEHHst PE3yJIbTaTa MPeIOCTaBICHHS MYHHIHTIAJIEHOI YCIYrd B COOTBETCTBHM C
JEHCTBYIONMM 3aKOHOIATSTIECTBOM.

20.5. Tlpu HampaBJICHHH 3asABJICHHS O TPCAOCTABJICHHH MYHHUIIHITAJIBHOM YCIIYTH B
3eKTpoHHO  (opme € HMCHONB30BAHHCM Ej@HOrO0 IMOpTajia TOCYIapCTBEHHBIX U
MYHHIMIANBHBIX yeiyr 1 [lopTaia rocyapCTBEHHBIX W MyHHITHIAJIBHBIX yenyr MoCKOBCKOH
obnacTH 3asBUTEIL (POPMHPYET 3asBICHHE Ha IPE/IOCTABICHHC MYHULHIIIBHOR yCNIYTH B
(opme EKTPOHHOTO MOKYyMEHTA H MOJMHCHIBACT €I'0 3IIEKTPOHHOI TMOANHCEIO B COOTBETCTBHH
¢ Tpebosanuamu @DemepanpbHOTO 3aKoHA OT 27.07.2010 Ne 210- ®3 «0O6 opraHH3aliH
NPEIOCTABJIEHHS TOCY TAPCTBCHHBIX H MYHHIMIIAIBHBIX YCITYT.

20.6. TIpu HampaBJICHHH 3asiBJICHUSI O TPEJOCTaBICHHH MYHHI[HTIAJIBHOR yCIIyTH B
STEKTPOHHOM  (opMe € HCIOJIL30BAHHEM EnuHoro  mopTana  TOCY/@pCTBEHHBIX M
MYHHIMOANEHBIX yeryr u Tloprana rocyapcTBEHHBIX ¥ MyHHIMIAJIBHEIX yenyr MockoBecKo#
0BJACTH 3aMBUTENb BIPABE MPHIOKHTH K TAKOMY 3aABJICHUIO JOKYMEHTEL, HeoOXOANMBIE JUIs
NPEIOCTABIICHHST MYHUIMIIATBHON YCIyTH, KOTOPBIC (opMHpYIOTCS ¥ HANPABIIAIOTCS B BHAC
OTIENBHEIX (DaiiyIoB B COOTBETCTBUH ¢ TPEOOBAHHAMH 3aKOHOAATCILCTEA,

20.7. IIpM HanpaBICHMHM 3asBICHHS M TMPHIATACMBIX K HCMY JOKYMEHTOB B
3IEKTPOHHOMN (hOpMe NPECTABUTENIEM 3aABUTCIIS, JEHCTBYIONMM HA OCHOBAHHH JIOBEPCHHOCTH,
JIOBEPEHHOCTH JIOJDKHA OBITH NPEJICTABIICHA B (opMe IEKTPOHHOTO JOKYMCHTA, TIO/MHCAHHOTO
3JIEKTPOHHOMN TIO/IIHCHIO YTOJHOMOYEHHOI'0 JIHIA, BEIAABIIETO (IO/IITHCABIIET0) IOBEPCHHOCTD.

20.8. Jlnn 06paboTKM MEPCOHANIBHBIX  JAHHBIX TNPH  PETHCTPaltiti cyOBeKTa
EPCOHANBHBIX JIAHHBIX Ha EJIMHOM MOpTANe rocy(apCTBCHHEIX H MYHHITHITATBHBIX YCIIYT U Ha
[oprajne TOCY@PCTBEHHBIX W MYHHIMIIATIBHBIX yCIYT MockoBckoil 00acTH  [MOJy4eHHE
COrTACHSL 3asBHTES B COOTBETCTBHM C TpeGOBaHMAMHM craThil 6 (DeepaibHOrO 3aKoHa OT
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27.07.2006 Ne 152-03 «O nepcoHalibHBIX JIAHHBIX» HE TpeOyercst.

20.9. MyHuImmaneHast ycjiyra MoXeT OBITh TPEIOCTaBlieHa B JJIEKTPOHHOH (opme
yepes JHYHBI kabuHer Ha lloprane rocylapcTBEHHBIX ¥ MYHHITHIIAJIBHBIX YCIyT MOCKOBCKOit
obnact, oOecrieunBaIOIEeM 3alHTY EPCOHANIBHBIX JAHHBIX,

20.10. 3agBUTENIAM TIPEJOCTABISIETCS, BOZMOMKHOCTE JUISL TPEIBAPUTEIBHON 3allMCH Ha
mojauy 3asgBJICHHS W JIOKYMEHTOB, HEOOXOAMMBIX JUIsl HPEJAOCTABICHHS MYHHIHMANBHOM
yenyru, llpenBapurenpHas 3amHMch MOXET OCYHICCTBISITECS CHCAYIOIIHMH CIIOCO0AMH  TIO
BBIOOPY 3asiBHTEIS:

P JINYHOM oOpattieHuH 3asBuTens B MOLI;

1o renedgony MOIT;

B 3JIEKTPOHHOI (hopme, uepes oduuaneueni caiit MODI,

20.11. ITpu npeBapUTENBHOIM 3aTIHCH 3asSBUTEINb COODIIAET CIENYIOIIHE JTaHHEBIE:

JuIst PU3HYECKOTO JTUIA, WHIHUBHIYAJIBHOIO TIPS ITPHHAMATEITS: (DaMHITHIO, UM,
OTYECTBO (MOCIIE/IHEE TIPH HATHIHH);

JUTSL FOPHJIMYECKOTO JIHITA: HAWMEHOBAHHE IOPHIMUCCKOTO JIHIIA;

KOHTAKTHBIH HOMEp TenedoHa;

aJIPeC AEKTPOHHOM MOYTEI (TIPH HATTHYHH);

MemaeMble JaTy U BpeMs ToJayuy 3asiBJICHHS ¥ JIOKYMEHTOB,

20.12. CornacoBaHue C 3asBUTCJISIMH JIaThl W BPEMEHH T[OJ@ud  3asiBICHUS H
noxkymeHToB B ML ocymectpisiercst He no3jiHee 1 (ojHOr0) paboyero JiHs IO JHS MOJAYH
3asBJICHHUS ¥ TIOKYMCHTOR,

20.13. 3asBuTenio coobIAIOTCS jaTa H BPeMsI I10JIa4H 3asBJICHHS ¥ JOKYMEHTOB, OKHO
(kabuHeT) npuema, B KOTOphie cienyer oOparuthes. IIpH JMuHOM OOpAIEHHH 3asSBHTEIIO
BBIZIACTCS TAJIOH MOJATBEPXKJCHHE, 3asiBHTENb, 3allHCaBIIMIiCS Ha mpHeM Yepe3 o(HIHaTLHBIH
caiit M®DILI], MOXeT caMOCTOSTENIBHO OCYIIECTBUTH paclieuaTKy aHajora TaJloHa-
HOATBEPKACHHS,

3anuck 3asBHTENCH HA ONpENENCHHYIO ATy 3aKaHYHBACTCA 32 CYTKH JI0 HACTYIUICHHS
3TOH JaTHL

20.14. Ilpu ocymiecTBICHHH IIpeBApUTENBHON 3allUCH 3aiBUTENbL B 00s3aTeIbHOM
nopsizike WHQGOPMHUPYETCst O TOM, YTO MpeIBapHTeNbHAs 3aMHCh aHHYJIHpYETCs B CIydac ero
HESIBKM 110 HCTEYEHHH 15 MUHYT ¢ HA3HAUEHHOTO BPEMEHH TIPHEMA.

3asBUTENAM, 3aMHCaBIIUMCS Ha TIpHeM depe3 opunuanbHeiif caiit M®I], 3a | jeHs Jio
NpHEMAa OTIIpaBJISCTCS HANOMHHAHHE HAa YKa3aHHBIH afpec JJIEKTPOHHOH IMO4YThI O Jare,
BPEMEHH M MECTE MPHEMA, a Tarke HHpopMauus o6 aHHYTUPOBAHHH MIPEBAPHUTEIIHHON 3aIHMCH
B CJIy4Yae HESIBKH 110 UCTEYECHHH 15 MHHYT ¢ HA3HAYEHHOTO BPEMEHH TTPHEMa.

20.15. 3asBuTens B 000€ BPeMsT BIIPABE 0TKA3AaTHCSA OT MPEABAPHTEITBHOIM 3aMHCH.

20.16. B otcyrcTBHM 3asBUTENCH, OOpPATHBUIMXCS 110 TPEBAPHUTEIIBHOH 3alliCH,
OCYLICCTBIISIETCS IPHEM 3asiBUTENEH, 00PaTHBIIHXCS B TIOPSJIKE OUEPEH.

20.17. I'papux npuema (MpUEMHOE BpeMsi) 3asiBUTEJICH MO TPE/BAPHTEIIBHON 3allHCH
ycTanaBiauBaercss pykosojgureiiemM MOIL] B 3aBHCHMOCTH OT WHTEHCHBHOCTH M KOJHYECTBA
obparieHuii.

Paznen I11. Cocras, mocJieioBaTeIbHOCTH H CPOKH BBINOJTHEHHS aAMIHHCTPATHBHBIX
npoueayp, TpeboBaHMsI K MOPSIIKY HX BBIMOJHEHHSI, B TOM YHC/I€ 0C00eHHOCTH
BBINOJTHEHHST A/IMHHHCTPATHBHBIX NPOLEAYD B 2JIeKTPOHHOII (popMe, a TaKIKe

0c0OCHHOCTH BBITTOJIHEHHSI A/IMHHHCTPATHBHBIX Npoueayp 8 M®I]

21. Cocras, MoCJIE0BATEIBHOCTD H CPOKH BBINOJHEHHS A/IMHHHCTPATHBHBIX
NpOoUeAyP NPH NPeA0CTABJIEHHH MYHHIMIIAIBLHOI yeayri

21.1. IlpemocraBneHue MYHHLMMANBHOH yCIyru BKIIOWAaeT B cebs  CICAyIOLIHE
aIMHHUCTPATHBHEIC ITPOLIE/Y PBI:

21.1.1. Ilpuem 3asiBIEHHS ¥ [IPUITATaEMBIX K HEMY IOKYMCHTOB,;

21.1.2. DopMuUpOBaHHE, HAIPABJICHHC MEXKBEJIOMCTBCHHBIX 3allPOCOB B OpPraHbl
(opranuMsanuu), y4acTBYIOLIME B TIPEJOCTABICHHH MYHHIMIAIBHOM YCIyrH M Ieperaya
MOJIyYeHHBIX cBejieHHi B Komurer;
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21.1.3. Hampasyienne komrrekra qokymentos u3 M®I] 8 Komurer;

21.1.4, Perucrpanus 3asBICHUS W TpHIaTaeMBIX K HEMY JIOKyMeHTOB B KomuTere;

21.1.5. Obpaborka M NpeABaAPUTENILHOE PACCMOTPEHUE 3asBIICHHS M TPHIATAEMBIX K
HEMY JOKYMCHTOB;

21.1.6. TlpuusitHe pelIeHHss 0 TPEAOCTABICHHH MM 00 OTKase B IPEJOCTABIEHHH
MYHHUIUTIAIBHOH YCIIYTH;

21.1.7. Beygaua pe3ynpTara nNpeloCTaBICHUs YCIYTH 3asiBUTEIIO.

21.2. llpuem 3asiBJIEHHs H NPHJIATaeMbIX K HEMY JOKYMEHTOB

21.2.1. OcHoBaHHeM Hayaja BBEIONHCHHS afMHHUCTPATUBHON MPOLEAYPHI 10 MPHEMY
JOKYMEHTOB SIBJISIETCS MIOCTYIICHHE 3asIBJICHUSI M TIPUJIAracMBIX K HEMY HOKyMEHTOB B M®I]
MOCPEICTBOM JINYHOTO 0OpallieH s 3asBUTENS HIIH ITOCPE/ICTBOM TEXHHYECKHX CPeJICTB EinHoro
noprajia TOCYJapCTBEHHBIX M MYyHHIMIANBHBIX ycnyr wiau lloprama rocynapcTBEHHBIX H
MYHHUIHTIATBHEIX yeIryr MockoBckoi obyacTy.

21.2.2, JIuuom, OTBETCTBCHHBIM 3@ BEHIMTOJHEHHE aAMMHHCTPATHBHON MpPOLEAYPHI 110
MIPHEMY 3asiBJICHHS H PUJIAracMBIX K HEMY JOKYMEHTOB, siBIsieTcs crenuanicet MOIT,

21.2.3. TlpueM 3asiBJIEHHs] M IPHJIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBILSIETCS B
M®I] B COOTBETCTBHH C COTJIATIICHUSMH O B3aHMOAEHCTBHH MEXYy AJAMHHUCTpalHel paifoHa 1
MO®II, 3aKI04YEHHBIMH B YCTAHOBIICHHOM TTOPSAZIKE.

21.2.4. Tlpu TmOCTYIUIGHMHM 3asiBJIGHHSI W TIPHJIaraéMbBIX K HEMY [TOKYMEHTOB
nocpeacTeoM obpamenus 3aspurenss B MOI], cneumanucr M®LI, oTBETCTBEHHEIH 3a MPHEM
JIOKYMEHTOB TI0 MYHHLMITATBHOH YCIIyre, OCYLIECTBISIET CIEAYIOIIYIO IOCIEI0BATENEHOCTE
JICHCTBUH:

1)  ycramaBiIuMBaeT npeaMeT oOpaleHus;

2)  ycTaHaBIHBAECT COOTBETCTBHE JIMYHOCTH 3asIBHTEIIS JIOKYMCHTY,
YJIOCTOBEPSIOLIEMY JTHYHOCTE;

3) mpomepseT KOMIUIEKTHOCTh IPHJIATAEMBIX K 3asBJICHHIO JIOKYMCHTOB Ha
COOTBETCTBHE TICPEUHIO TOKYMEHTOB, TIPEAYCMOTPEHHBIX IYHKTOM 12.1 aJIMMHHCTPAaTHBHOTO
perjiaMeHTa, ¥ HaJIi4yie UX OPUTHHAJIOB;

4)  OoCymIeCTBISIET CBEPKY KOMHII IpeJICTaBIEHHBIX JOKYMCHTOB C HX OPHIHHAJIAMH;

5) nmpoBepser 3asBICHHE M TpWIAraeéMble K HEMY MHOKYMEHTBl Ha HajlH4He
MOJUHCTOK, TIPHITHCOK, 3aYEPKHYTHIX CJIOB H WHBIX HEOTOBOPEHHBIX HCIPABICHHH, CEPBE3HBIX
MOBPEXICHHIT, HE TTO3BOJISIONIMX OJIHO3HAYHO HCTOJIKOBATE X COLEPIKAHHE;

6)  OCYHIECTBIIAET TPHEM 3asBICHHUS H JIOKYMEHTOB IIO OIMCH, KOTOpas COJEPXKHT
TOJIHBIN HEePEUEHb JOKYMEHTOB, IPEJ/ICTABICHHBIX 3aBUTCIIEM;

7)  Bpyyaer 3asBHUTENIO KOIHIO OIUCH ¢ OTMETKOH O JarTe IpHeMa 3asiBICHHS H
MPUIATaeMBIX K HEMY JIOKYMEHTOB.

8) npoBepseT  HanM4YMe  JIOKYMCHTOB, TIPSIYCMOTPEHHBIX  myHkToM  13.1
aIMHHHCTPATHBHOI'O PEIIAMEHTA;

9)  ¢dopMupyeT NepeueHb JOKYMEHTOB, HE TPEACTABICHHBIX 3asBUTEIICM H CBEJICHHMS
W3 KOTOPBIX IOUICKAT TMOJYUCHHIO MOCPENCTBOM MEKBEIOMCTBEHHOTO HH(OPMAIMOHHOIO
B3aUMOJICHCTBUS;

10) wnanpasnser cneumanucty MOIl, OTBETCTBEHHOMY 3@  OCYIIECTBICHHE
MEXBEIOMCTBEHHOrO  WH()OPMAIHOHHOTO — B3aHMOJIEHCTBHS, C(HOPMHPOBAHHEIH IEpEYCHb
JIOKYMEHTOB, HE IPEJICTABICHHBIX 3asBUTENIEM M CBEACHHS M3 KOTOPBIX MOJICKAT MOIYUCHHIO
MOCPEICTBOM MEXKBE/IOMCTBEHHOTO HH(OPMALIHOHHOTO B3aHMOICHCTBHS,

11)npu HanMuMKM BCEX JOKYMEHTOB M CBEICHH, NMPEAYCMOTPEHHBIX NyHKTamMu 12.1,
13.1 aiIMHHHCTPATHBHOTO PErjiaMeHTa, Iepe/iacT 3asaBICHHE H MPHIIATaeMbIC K HEMY JIOKYMCHTEI
cnenmaiiicty  MOI[, OTBETCTBEHHOMY 3a OpraHM3alLMIO HANpPaBJICHHS 3aABJICHUA U
NpHJIaraeMeIX K HeMY JIOKyMeHTOB B KoMuTeT.

21.2.5. MakcumMansHOe BpeMs IIpHeMa 3asBIICHUS U NPHIIAraeMbIX K HEMY JOKYMCHTOB
HPH JIMYHOM 00paIliCHUH 3asiBUTEIIST HE TIPEBBIIAET 15 MUHYT.

21.2.6. llpu oTcyrcTBHH Yy 3asBHTENs, 0OpaTHUBIIErOCS JIMYHO, 3aIOJIHCHHOIO
3asIBJICHHS] MJIH HETPABHJIBHOM €ro 3anofiHeHuu, crnenuanuct MO, orseTcTBeHHbIH 3a TPHEM
MOKYMEHTOB 110 MYHHIIMITAJILHOH yCIlIyre, KOHCYJIBTHPYET 3asBHTEIISI 110 BOIPOCAM 3all0JIHEHUS
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3asBIICHHU.

21.2.7. B ciyuae mOCTYIUICHHS 3asBJICHUS. W TIPUIAraeMbIX K HEMY JIOKYMCHTOB (ipu
HATHUMM) B OIEKTPOHHOH (Qopme ¢ HCIONE30BAHHCM IMoprana rocyJapCTBEHHBIX H
MyHHIMIANBHEIX yeuryr (Gynkumii) MockoBcKo obnacti, ExHOro moprajia rocy/lapCTBeHHBIX
H MYHMIMIANBHBIX Yy (QyHKIHIH) CrIeHHaIneT M®II, oTBETCTBEHHBIH 3a IPUEM JIOKYMCHTOB
110 MYHHIUITANBHOM yCIIyTe, OCYIECTBISET CIEAYIONLYIO TIOCHIC/0BATCILHOCTH JieHCTBHIA:

1) mpocMaTpPUBAET 3JEKTPOHHBIE 00pa3hl 3afBICHWS W TNpHIAracMbIX K HEMY
JMOKYMEHTOB;

2) OCYIIECTBIIICT KOHTPOJIb IMOJNYYCHHBIX OJICKTPOHHBIX 00pa3oB 3asBICHHA U
TIpUJIAraeMBIX K HeMY TOKYMEHTOB Ha IIPE/IMET LEJIOCTHOCTH,;

3) HKCHpYET AATY ITOJIyHCHHS 3asBICHUS H NPHITAracMbIX K HEMY JIOKYMCHTOB;

4) B cnyuae €cIH 3asBJICHHC M INpHIAracMble K HEMY MOKYMEHTBI HC 3aBEPCHLI
3JIEKTPOHHOH TOMIHCHIO B COOTBETCTBHH C JICHCTBYIOLMM 3aKOHOJATENIBCTBOM HANPABILICT
3aSBATENIO Yepe3 JTHUHbIH KaGHHET yBEIOMJIEHHE O HEOOXOMMOCTH MPCACTABHTE 3ASBICHHC 1
TNpHUJIaracMbie K HeMy JOKYMEHTBL, ITOITHCAHHBIC 5ITEKTPOHHON TO/ITHCHIO, JIHOO NPEICTaBUTh B
M®I ] noATMHHUKI TOKYMEHTOB (KOITHH, 3aBEPEHHBIC B yCTAHOBJICHHOM MOPSAAKE), YKA3aHHBIX B
nyHkre 12.1 aJ(MHHUCTPATMBHOTO PErIIAMEHTA, B CPOK, HE TIPEBIIAIONINH 5 KaleHIapHBIX JIHEeH
C JiaThl TIOAYYEHHS 3asBJICHMS M TPHIATaeMbIX K HEMY JIOKYMCHTOB (mpH HAJMYKH) B
SNEKTPOHHOM (hopme;

5)B ciydac ecnu 3asBICHHE W TPWIAracMbIe K HEMY JIOKYMCHTHI IOAIHCAHEI
NEKTPOHHON IOJUTHCBIO B COOTBETCTBHH C ICHCTBYIOIMM 3aKOHO/ATCI/ILCTBOM HaTpasJIseT
3aSBHTENIO Uepe3 JIMUHEI KaGUHET YBEIOMIICHHE O IMONMYYEHHH 3asBIICHUS H HPHIAracMbIX K
HEMY JIOKYMEHTOB,

21.2.8. MakciMasbHBI CPOK BBINOTHEHHS a/(MHHHCTPATHBHOM MPOLE/Y PbI 110 TIPHEMY
3QBJICHUS M TIPHJIAracMbIX K HEMY JIOKYMEGHTOB HE MPEBBILIACT 1 pabouero aHs, ¢ IaThI
MOCTYIIJICHHS! 3asIBJICHHS U TIPUIIAraeMBIX K HEMY JIOKYMCHTOB B M®II.

21.2.9. Pe3yJbTaTOM HCIIONHEHHsS aIMHHMCTPATHBHOM TMPOLE/AYPEl MO  MpHCMY
3asBIICHAS M TIPHIATAEMBIX K HeMy JiokymenToB B MOIT sinsieTcst:

a) TIPH OTCYTCTBHH OJIHOTO MIH GoJiee MOKYMEHTOB, HPELYCMOTPEHHBIX IIyHKTOM 13.1
a/IMHHHCTPATHBHOTO perjaMeHTa, - Tepejada MepedHs MOKYMCHTOB, HE IPEACTABIICHHBIX
3ASBHTENEM M CBEICHHS W3 KOTOPBIX MOJUICHKAT TIOJIYUECHHIO OCPEICTBOM MEXBE/IOMCTBEHHOTO
HH(pOPMAIMOHHOTO B3aUMOJICHCTBHS, CIICIHANHCTY M®ILI, 0TBETCTBEHHOMY 3a OCYI[CCTBICHHC
MEXKBEIOMCTBEHHOTO HH(OPMAIIHOHHOTO B3aUMO/ICHCTBHS;

6) TpM HAIHYMH BCEX JIOKYMCHTOB, TIPEJYCMOTPCHHBIX IIYHKTAMHU 12.1;, 13
AIMHHUCTPATHBHOTO PETNIAMCHTA, - Nepejlaua 3asBJICHHS M MPUIAraMbIX K HEMY JIOKyMCHTOB
crerancty MOL], 0TBETCTBEHHOMY 3a HATIPABJICHHC JIOKYMCHTOB B Komurer.

21.2.10. CnocoGom ¢Qukcanuud pesynbTara  HCITOJTHCHHSI aIMHHHCTPATHBHOMH
IIPOIIEYPHI 110 TIPHEMY 3AsBJICHHS H IPHIIAraCMBIX K HEMY JIOKyMCHTOB B M®II stnsieTcs Onuch
¢ OTMETKOI O JaTe IPHEMa 3asBIICHHS M IPHITATAEMBIX K HEMY JIOKYMEHTOB HIIH yBCAOMIICHHC O
ITOJTYUEHHH 3asBIICHUS H IIPHJIATaeMBIX K HEMY JIOKYMCHTOB.

21.3. @OopMHPOBAHHE H HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3a1IPOCOB B OPraHbl
(opraHH3aLH), yYACTBYIOWIHE B IIPEAOCTABICHHH MYHHIHTAJILHOH yCIyri

21.3.1. OcHOBaHHEM JUTS HAYaJIa aMHHHCTPATHBHOMN MPOLE/LYPhI 1O (POPMHPOBAHMIO H
HATIPABICHHUIO MEKBEIOMCTBEHHBIX 3ampOCOB B OpPraHbl (opraHn3alyu), Y4YacTBYIOIIHE B
NPENOCTABICHAN MYHHLUIAJIBHOH yCIIyrH, SBJISCTCH HENPCACTABICHAC sagsuTesieM B M®I]
XOTSI GBI OJIHOTO W3 JOKYMCHTOB, YKa3aHHBIX B IyHKTe 13.1 aAMHHUCTPaTHBHOTO PeIyIaMEHTa.

21.3.2. JIOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJIHCHHC aJIMHHHCTPAaTHBHOMH
nporne/yps! 1Mo (JOPMHPOBAHMIO, HATIPABJICHHIO MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHsl
(opraHu3aiii), Y4acTBYIOUIME B TIPEJOCTABJICHHH MYHMIHIIANBHOH yCyrd W Tiepeava
TTOYUYEHHBIX CBEICHHI, SIBJISICTCS CIIEHHATUCT M®ILI,

21.3.3. Me)XBEIOMCTBEHHBIH 3ampoc 0 MPEAOCTAaBICHHH JNOKYMCHTOB, HEOOXOJIMMBIX
JUISL TIPEJIOCTABJICHHUS MYHMIMITANBHOH YCIyr¥, B OPraHbl (opranusaruu), y4acTBYIOIIHE B
MPEIOCTABICHAM  MYHHIMIIANIBHOH  YCIIyTH (ranee -  MEXBEIOMCTBCHHBIH 3ampoc)
OCYINECTBIIAETCS CIIELHaTUCTOM M®II, OTBETCTBEHHBIM 3a OCYIIECTBIEHHE
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MEXKBEIOMCTBEHHOTO HH(OPMAIHOHHOTIO B3aUMOJICHCTBHS.

21.3.4. MexBenoMcTBeHHEI 3ampoc  (QopMupyeTcs M Hanpasiserca B (opme
5JIEKTPOHHOTO JIOKYMEHTA, TIOAMHCAHHOTO JIEKTPOHHOM TOIMMCEHIO W HAIPABIIACTCS IO KaHAaIaM
CHCTEMBI MEXBEJIOMCTBEHHOTO OJIGKTPOHHOrO  B3aumojeiicTus  (manee - CMOB) B
COOTBETCTBHH C YTBEPXKICHHBIMH ()OPMaMH 3alPOCOB B OPraHbl (OPraHM3alliH), y4acTBYIOIHE
B [PCIOCTABICHUH MYHHIIHITAIBLHOM YCIIyTH.

21.3.5. IIpu OTCYTCTBHHM TEXHHYCCKOI BO3MOXHOCTH (hOPMHPOBAHHSI H HATIPABIICHHSI
MEKBGIOMCTBEHHBIX 3ampocoB B (DOpMe 3JIEKTPOHHOTO JIOKyMeHTa 1o Kanamam CMOB
MEIKBEJIOMCTBEHHBIE 3aIIPOCHI HATPABISIIOTCS Ha OyMa)KHOM HOCHTENE TMOCPE/ICTBOM ITOYTOBOTO
oTmpasienus, 1o (akcy (¢ OHNHOBPEMCHHBIM HANpaBJICHAEM Ha OyMa)XHOM HOCHTENC
TIOCPENCTBOM MOYTOBOIO OTIPABICHHUS) UM KyPhePCKO# TOCTaBKOH.

21.3.6. HanpasjieHHe MEXBEIOMCTBEHHBIX 3alpOCOB IOIYCKACTCsi TONBKO B LEIX,
CBSI3QHHEIX C TIPEIOCTABJIEHUEM MYHUIUITATIBHOM YCIIYTH.

21.3.7. MakcuManbHbIi cpok (POPMHPOBAHHSI W HAlPABJIEHHS 3ampoca cocrapisier |
(onuH) pabouuii IeHE.

21.3.8. Ilpu DOArOTOBKE MEXKBEAOMCTBEHHBIX 3allpOCOB  CHELHAIHCT M®I],
OTBETCTBEHHBIH 32 OCYIIECTBICHHE MEXBEJIOMCTBEHHOTO HH()OPMAIIHOHHOTO B3aUMOJCHCTBHS,
OIpE/eNsieT TOCY/@PCTBEHHBIE ~ OpraHbl, OPraHbl MECTHOTO  CaMOYNpaBleHUs MO0
[10/{BCIOMCTBEHHBIE TOCY/APCTBCHHEIM OpraHaM MM OpraHaM MECTHOIO CaMOYIpaBJICHHS
OpraHHU3aIiH, B KOTOPBIX JAHHBIC JIOKYMCHTBI HAXO/ISTCS.

21.3.9. Jlns mpegocraBiieHHMs —MyHHIMNaueHOH  ycmyrn, MOI[  wampaBnser
MEXKBEIOMCTBEHHBIE 3a1IPOCHI B!

a) Vipapnenne DejiepanbHoii Haorooit ciyx6sr Poccrn mo MockoBckoit obmactu B
HEJISIX TIOJTYIEHUSI:

BBINUCKH W3 LJMHOrO TOCYAAPCTBEHHOI'O peecTpa IOPHIAMYECKHX JIMIL  HIH
MH/IMBHIYAJIBHBIX MPeIPUHHMATENEH,

6) B ciyuae HeOOXOUMOCTH - HHBIE MEXKBEIOMCTBEHHBIC 3aTIPOCEL

21.3.10. Cpok MOATOTOBKH ¥ HAMpPaBJIEHHMsI OTBETA HA MEXBEJIOMCTBEHHBIC 3alIPOCEL O
NIpeicTaBICHHH OKYMEHTOB M HH(OPMALMH, Ul NPEJI0CTABICHHS MYHHIMITANBHOH YCIyTH ¢
HCIIOB30BaHHEM  MEYKBEJIOMCTBEHHOI'O HH(OPMAIIMOHHOIO B3aUMOJCHCTBHS HE MOXET
npeBpluarh 5 (1Th) pabouux jHei co JAHs IMOCTYINIEHHS! MEXBEIOMCTBCHHBIX 3alIPOCOB B OpraH
MM OPTaHU3alMIO, TPENOCTABISIONMC JIOKYMEHT M HH(OPMALHMIO, €CIIH HHBIC CPOKH
MOATOTOBKM M HANpABJICHHUS OTBETA HA MEXBEJIOMCTBEHHBIH 3ampoc HE YCTAHOBJICHBI
deepanbHBIMH 3aKOHAMH, TIPAaBOBBIMH aktamu Ilpasutenbcrsa Poccuiickoit @enepauuy u
TMIPUHATEIME B COOTBETCTBHH C (peIepaIbHBIMM 3aKOHAMH HOPMATHBHBIMH IPABOBBIMH aKTaMH
cyonexToB Pocceniickoit Oenepannn.

21.3.11. Crnenpamcr M®Ll, oTBeTCTBEHHBIH 3a OCYLIECTBJIEHHE MEKBEIOMCTBEHHOTO
MH(OPMAIIHOHHOTO B3aUMOJICHCTBHSA, 0053aH NPHHATE HEOOXOAMMBIC MEPBI TIO IOJY4EHHIO
OTBETA Ha MEXBEIOMCTBEHHBIE 3aMIPOCEHL.

21.3.12. B cayyae OTCYTCTBHS OTBETOB Ha MEXKBEJIOMCTBCHHbBIC 3alpoChl B
ycraHoBJIeHHBIH cpok, M®Il nmpHHHMAIOTCS MEpBI, MPEAYCMOTPEHHBIS 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanmn.

21.3.13. MakcuMaJbHEIl CPOK BBITTOJHEHHS aIMHHHUCTPATHBHOM MPOIENYpPhl 10
(OpMHPOBAHHMIO U HATIPABICHHIO MEKBEIOMCTBEHHBIX 3aMPOCOB U TOJYYECHHS OTBECTOB HA HHX
He npeppimacT 7 (cemu) pabounux MHEH ¢ maThl Hauaia (POPMHUPOBAHHSI MEXBEIOMCTBECHHOTO
3anpoca 3a WMCKIIOYEHHWEM CllydaeB, Korja (peepalbHBIMH 3aKOHAMH, IPABOBBIMH aKTaMH
IIpasurensetBa Poccuiickoit @ejlepallil M NPHHATHIMH B COOTBETCTBHH C (eAepaIbHBIMH
3aKOHAMH ¥ HOPMATHBHBIMM ITIPABOBBIMH akTaMH MOCKOBCKOH 00JIaCTH YCTAHOBJICHBI HHBIC
CPOKH TIOATOTOBKH W HATIPABIICHHSI OTBETOB Ha MEXKBEJOMCTBEHHbIC 3aIIPOCEL.

21.3.14. TlpeBellleHHE CPOKA WCIOJHEHHS AIMHHHCTPATHBHOH TIPOLEAYPBI IO
() OPMHPOBAHHIO M HANPABIEHAIO MEXBEIOMCTBEHHOTO 3ampoca Goyiee yem Ha 7 (cemb) paboumx
JIHEH He SBISIETCS  OCHOBAHHMEM JUISt  MPOMJICHHS 00wEero Cpoka NpeoCTaBICHUS
MYHHIIUTIAIBHON YCIYIH,

21.3.15. PesynsTaToM  aAMHHHCTPATHBHOM  TpPOLENYpPBl  SBJISETCS — TeEperava
JIOKYMEHTOB, IPE/lYCMOTPEHHEIX yHKTOM 13.1 afMuHHCTpaTiHBHOTO pernamenta B Komuter.

21.3.16. CnocoboMm (uKcanuy pesyipTaTa aIMHHHCTPATHBHOH MPOLEAYPBI IO
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(OpPMHPOBAHHIO, HATPABJIEHHIO MEXBEJOMCTBEHHEIX 3alPOCOB B OpraHbl (OpraHu3ailim),
YUACTBYIOIIME B NPENOCTABICHAN MYHHIHIIAILHON YCIYTH H HEpeJiaue MOJyYEeHHBIX CBEICHHH
B Komurer, sisnsiercst (pukcanus (akra NOCTYIUICHHS JOKYMEHTOB, MOJIyYCHHBIX B paMKax
MEXBEJOMCTBEHHOIO  MH(POPMALMOHHOTO  B3aUMOJCHCTBHA, B JKypHAJC perHCTpalluH
TIOCTYIIJIEHHSI OTBETOB B PaMKaxX MEXBEAOMCTBEHHOTO HH(OPMALMOHHOTO B3aHMOJICHCTBHSL.

21.4. Hanpasienne kommiexta fokymenton n3 M®II 8 Komurer

21.4.1. OcHoBaHHMeM JUIs Ha4yaja HCIIOJHCHHS AJAMHHUCTPATHUBHOM IIPOLEAYPHI IO
HaMpaBJICHHIO KoMmILekTa JokymMentoB u3 MOI] B Komurer spnsercs mocrymiedne B MOI]
JIOKYMEHTOB, TPEJIyCMOTPCHHBIX IyHKTOM 13.1 aqMHHHCTPaTHBHOTO  perjiaMeHTa H
3aIPOIICHHBIX B PAMKAX MEXXBEJIOMCTBEHHOIO B3aHMOICHCTBHSI.

21.4.2. JIOJDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMHHHUCTPATHBHOM
NpOLENypsl [0 HANpPaBICHHIO KOMIUieKTa jokymeHToB u3 MOIL B Komurer, ABISCTCS
pykoBoautens M®ILI.

21.4.3. CiocoBoM (pMKcalHy pe3ylbTaTa HCITOJHEHHs aMHHHCTPATHBHOH MPOIE/Y PEI
10 HANPABJIEHUIO KOMIDICKTA OKYMEHTOB M3 MOI] B KOMHTET ABNSETCS ONMUCH C OTMETKOM 0
JiaTe TpHeMa 3asBJICHUS W TPUIAraeMbIX K HEMY JIOKYMCHTOB HIIH YBEJOMJICHHE O IOJIYICHUH
3aMBJICHUS U TMPHJIaraeMbIX K HEMY JIOKYMEHTOB.

21.4.4. Pe3ynpraroM aAMHHHCTPATHBHON MPOLELY PRI ABIACTCS: TIEpeiaya 3asiBJICHUST H
JOKYMEHTOB, TPEAYyCMOTPEHHBIX myHKTamMu 12.1 u 13.1 anMHHHCTPATHBHOTO pEriIaMeHTa, B
Komurer.

21.5 Perucrpanust 3asiBJICHHS H MPHJIATAEMBIX K HeMy JIoKyMeHToB B Komurere

21.5.1. OcHoBaHHEM Ui Hayajla HMCIOJHCHUS aIMHHHCTPATHBHOH MPOLECAYPEI IO
PErMCTPAIHH 3asIBIICHHST M TIPHIIATAEMBIX K HEMY JIOKYMEHTOB SIBJISICTCS ITOCTYIICHHE 3asBICHUS
M NpHIAraéMblX K HEMy JIOKYMEHTOB crenuanucty Komurera, OTBETCTBEHHOMY 3a
MPEAOCTABIICHHE MYHHITHITAJIBHO YCIyTH.

21.5.2. JIMUOM, OTBETCTBEHHBIM 3a BBHIIOJHEHHE aJMHHHUCTPATHBHOM IIPOLEAYPHI TI0
PETHCTPAIMY 3asBJICHUS ¥ TIPECTABIEHHBIX JJOKYMCHTOB, IBIseTCs cnienuanuet Komurera.

21.5.3. Cnenuaniet KoMuTera, OTBETCTBEHHBIH 33 TIPEAOCTABIIEHHE MYHHIMIAIBHON
YCIIyTH, OCYLIECTBIISIET PErHCTPAIMIO 3asBIECHUS M NPHJIATACMBIX K HEMY JOKYMCHTOB B
COOTBETCTBHH C IIOPSJIKOM JICJIONPOM3BOJICTBA, YCTAHOBJACHHBIM B KomuTere, B TOM 4HCIC
OCYIIECTBIIIET BHECECHHE COOTBETCTBYIOLIMX CBENCHHII B XYpPHAI perucTpauui obpaueHuii o
NPeIOCTABICHHE MYHHIMIIANBHOM YCIyrH W (MJIH) B COOTBETCTBYIOU[YIO MH(OPMALMOHHYIO
CHCTEMY.

21.5.4. Peructpaniust 3agBIeHHS M IPHITATaeMbIX K HEMY JIOKYMCHTOB, HAalIPaBJICHHBIX B
nopsijike  MHpoOpMaUHOHHOTO B3aumojeiicTBuss w3 M®ILI, ocymecTBisiercss B CPOK, He
npessimaronil 1 (ogHoro) pabouero JiHs, ¢ JaThl MOCTYIUICHHS 3asIBJICHAS U NPUIIAracMbIX K
HEMY JIOKYMEHTOB.

21.5.5. Perucrpauus 3asBICHHs U IPHIAracMBIX K HEMY JIOKYMCHTOB, ITOIYUCHHBIX B
9NEKTPOHHOI (opMe ¢ Hcmonp3oBanueM Iloprana rocy1apcTBEHHBIX U MYHHIHITANBHBIX YCIYT
(pynkumit) Mockosckoit obmactu, EpunHOro moprama rocyapCTBEHHBIX H MYHHIHMIAIBHBIX
yenyr (Gynkuuit), ocyiecTpisercs: He mosjaee | (ognoro) paboyero JiHs, CICAYIOWIETO 38 JIHEM
HX TTOCTYTUICHHSI.

21.5.6. TTocne perucrpanuy B KoMurere 3asBIEHUC H IPHIIATaCMBIC K HEMY JTOKYMEHThI
TIPHHEMAIOTCSL K PACCMOTPEHHUIO crieruanieToM KoMurera, OTBETCTBEHHBIM 32 NPEAOCTABICHHE
MYHHULIHIIAIIBHOH YCITYTH.

21.5.7. Pe3ynsTatoM WMCIOJHEHAS AIMHHHCTPATHBHOH MPOLEAYPHl MO PErHCTpalHu
3asBJICHHS U MPUIIATaeMbIX K HEMY JOKYMEHTOB SIBJISICTCS MPUHATHE K MCIOJIHCHHIO 3asBIICHHS
M TIpUNaraeMelX K HEMY JIOKyMeHTOB crenmanucroM Komurera, OTBETCTBCHHBIM 33
NPeJIOCTABICHHE MYHHLIHIIAIBLHOH YCIYTH,

21.5.8. Crioco6oM (puKcanuK pe3yibTaTa HCIOJHEHHs! a/[MHHUCTPATHBHOH NMPOICYPEI
0 perMcTpaliiy 3asBJICHHSI W NpUIIATaeMBIX K HeMy JlokyMeHToB B Kommurere sBisercs
BHECEHHE COOTBETCTBYIOIMX CBEJIEHHH B XYpHAJl pErHCTpalliy obpallleHui 0 pelocTaBICHHH
MYHHIIMITANBHOI YCIyrd H (MJIM) B COOTBETCTBYIOIIYIO HH(popMalMoHHyIo cucteMy Komurera.

21.5.9. PeaynpraToM  aJMHHHCTPATHBHOH  TpOLCAYpPBl  SBJISETCS  BHCCCHHC
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COOTBETCTBYIOLINX CBEJICHHH B OKypHal pETHCTPAaLUuMH OOpalieHHi O MpeJoCTaBICHHH
MYHHIHITATBHOH YCIyry M (MIIH) B COOTBETCTBYIONIYIO HH()OPMAHOHAYIO cucTeMy Komurera,

21.6. O6paboTka 1 NpeBAPHTELHOE PACCMOTPEHHE 3ASIBJICHHSI H TIPHIATAEMBIX K HEMY
JIOKYMEHTOB

21.6.1. OcHoBanweM JUisi Havyala HCIOJHEHHS aAMHHUCTPATHBHOM IPOIEAYPH TIO
00paboTKe M TpPEABAPUTENILHOMY pPACCMOTPEHHIO 3asBJICHHMS M NPHIATAEMBIX K HEMY
JIOKYMEHTOB SIBIISICTCSL TIOCTYIJICHWE 3asBICHHS M TPUIAraeMBIX K HeMy IOKYMEHTOB
crieraucety KoMuTeTa, OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYHUIMITAIBHOI YCITyTH.

21.6.2. JlumoM, OTBETCTBEHHEIM 3a BBINOJIHCHHE aiAMHHHCTPATHBHOI MpOIEAypsI TI0
06paboTKe M NpeABapUTCIBHOMY PAaCCMOTPEHHIO 3asBICHHS M TPE/CTABICHHBIX JOKYMCHTOB,
apjgercs cnenuanuet Komurera,

21.6.3. Crenmanuct KomuTera, OTBETCTBEHHEBIH 3a NpPEJOCTABICHHE MYHHIHITANBHOM
YCIIYTH, OCYILECTBIISET CJICAYIOIIHE JICHCTBHS:

1) mpoBepsieT  KOMIUIEKTHOCTH ~ IIPHJIATAEMBIX K  3asBJIEHHIO JIOKYMGHTOB Ha
COOTBETCTBHE TICPEYHSIM  JIOKYMEHTOB, TIPEAYCMOTPEHHBIM myHkrtamd 12,1 wu 13.1
aJIMHHUCTPAaTHBHOI'O PErilaMeHTa;

2) ycTaHaBIMBAeT HATHYHE HIIH OTCYTCTBHE OCHOBAHHMS JUIs OTKA3a B TIPE/IOCTABICHHH
MYHHIMIAIBHOH yCiyru;

3) npoBepsieT 3asBICHHE U TPHIATACMbIC K HEMY JIOKYMEHTHI Ha HalTHUMe TIOJUHUCTOK,
IPHIHCOK, 3A4YCPKHYTHIX CJIOB W HHBIX HCOTOBOPEHHBIX HCIPABICHHH, CEPHE3HBIX
TIOBPEXJICHHH, HE TIO3BOJIAIONIHX OZHO3HAYHO HCTOJIKOBATH HX COJICPIKAHHE;

4) mpy  OTCYTCTBHM OJHOTO MIH 6oJee IOKYMEHTOB M3 NepedHeil JOKYMEHTOB,
NPelyCMOTPEHHBIX TyHKTamu 12.1, 13.1 agMHHHCTPAaTHBHOIrO perjiaMeHTa, a TaKKe TpH
BBESIBJICHHH B 3asBJICHHH M (MJIM) TIPUIATAGMBIX K HEMY JIOKYMEHTax HeJI0CTOBEPHOM,
MCK2)XCHHOH MM HEMoJNHOH MH(OpMaliH, B TOM YHCIE TIPH TPEJCTABIECHHH 3asBHTEIEM
JAOKYMEHTOB, CPOK MACHCTBHTEJILHOCTH KOTOPBIX Ha MOMEHT mnocrymieHuss B MO®I[ B
COOTBETCTBHHU C ACHCTBYIOLIMM 3aKOHO/ATEIBCTBOM HCTEK, TT0/Ia4e 3asiBJICHHS H IPHIIAraeMbIX K
HEMY JIOKYMEHTOB JTHIIOM, HE BXOJSIIIUM B TIEPEUCHD JIHLI, YCTAHOBJIEHHBIH 3aKOHOIATEIbCTBOM
M IYHKTOM 2 aJMHHHCTPATHBHOTO pErJIaMEHTa, WIH B CIyYae, €CJiM TEKCT B 3arpoce o
NPEJOCTABICHHH MYHHIHMAILHON ycinyrn He IOAHaeTcss TPOUTEHHIO JIHOO OTCYTCTBYET,
TOTOBHT NpOoeKT yBenomiieHHst Komurera o6 OTKase B TPENOCTABICHHH MYHHI[HITAIBHOMN
YCIIYTH,;

5) B ciyuae noyyuerns u3 MOL] MOTHOr0 KOMIUIEKTA JIOKYMEHTOB, MPEAYCMOTPEHHEIX
nyHktam# 12.1 u 13,1 aqMHHHCTPATHBHOTO PErVIAMEHTA U TIPH OTCYTCTBHH BBUIBIEHHEIX B XOJIE
MPCABAPHTECIILHOIO PACCMOTPEHHSI 3asBICHHS U MPUIIAraeMbIX K HEMY JOKYMEHTOB OCHOBaHMH
A OTKAa3a B TPEJOCTABICHHH MYHHMIMIIAIBHON YCIYrH, HEPEXOAHUT K OCYLIECTBICHUIO
aNIMHHUCTPATHBHOH IPOLEAYPHI TIPHHATHS PEHICHHS O MPEHOCTABICHUHM WM 00 OTKase B
TPEIOCTABICHHH MYHUIUITAIEHOH YCIIYIH,

21.6.4. MakcuManbHbIl CPOK  BBIMONHEHHS AAMHHHCTPATHBHON NPOLENYPH IO
00paboTKe W NPEABAPHTENILHOMY PACCMOTPEHHIO 3asBICHHS M TPUIATAEMBIX K HEMY
JIOKYMEHTOB HE MOXKET MPEBRIIATE 2 (ABYX) pabouux JHEH ¢ JaThl MOCTYIUICHUS 3asBJICHHUS U
NPHIIAraeMbIX K HEMY TOKyMeHTOB B KomuTer,

21.6.5. PesynpraToM — aiAMHHHCTDATHBHOM  mpoueiayps! 1o  ob6paGotke  ®
NPEABAPHTEIIBHOMY PACCMOTPEHHIO 3asIBJIICHHS M TMPHIIATAEMBIX K HEMY TOKYMEHTOB SIBJISETCS
MEPEeXojl K  OCYLICCTBICHHMIO  @JIMHHMUCTPATHBHOH  INPOLENYPHl B  IIPCIOCTABICHHH
MYHHIHITAJIBHOH YCIIyTH,

21.6.6.IIpu oOpauieHus 3agBHTENs 3a IOJNYYEHHEM MYHHLMIANBHOM YCIyTH B
oMeKTpoHHOH (Qopme Komurter Hanpamisier Ha EJuHBIH TmoOpTan rocymapCTBEHHBIX U
MYHHIUTIAIBHBIX yeuyr (QyHxiui) mwin Tlopran rocy1apCTBEHHBIX H MYHHLMIAIBHBIX YCIYT
(pymxumit) MockoBcKkol 06MacTH MOCPENCTBOM TEXHHYECKHX CPEICTB CBA3H YBEIOMIICHHE O
3aBEPIICHHH HCIOIHEHHS aJIMHHHCTPATHBHOM NPONLENyps! IO 00paboTKe M TIpeABAPHTEIILHOMY
PacCMOTPEHHUIO 3ABIICHUS M IIPHJIATAEMBIX K HEMY JOKYMEHTOB C YKAa3aHHEM pe3ysibTaTa
OCYIIECTBICHHS aHHOH aJIMMHUCTPATHBHOM IPOLICAYPEL

21.6.7. Criocobom (ukcanin pe3ynpTata HCIIOJIHCHHs a/IMHHHCTPATHBHOI POLIEAYPHI
SIBJIICTCSL BHECCHHE COOTBETCTBYIOLIMX CBEICHHII B JKypHaI perucrpanyu oOpaineHuii o
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NIPEJIOCTABJICHHH MYHHUIIHIATBHOH yCayru # (MJIH) B COOTBETCTBYIOIIYIO HH(OPMAIHOHHYIO
cucTeMY (MOJYJb OKA3aHHUsT YCIIyT).

21.7. lIpuusiTHE peuieHust 0 MPeJA0CTABJIEHHH HIH 00 0TKA3E B IIPEJ0CTABJICHIH
MYHHIHIAJIBHOH YCJIyTH

21.7.1. OcHoBaHusiMH JUUIsl Havyalla MCHOJIHEHHMS AJMMHHCTPATHBHOH NPOLEAYPHl O
NPHHATHIO PELEHHs O MpeaocTaBieHuu (00 OTKa3e B MPEAOCTABIEHHH) MYHHLMNAIBHOH yCIyru
ABJIIETCS MOCTYMIEHHE 3asBAeHHA M HeoOXOAMMOTo TakeTa JOKYMEHTOB crelHaiicTy Komurera,
OTBETCTBEHHOMY 3a NPHHATHE pelIeHHss O MpejoctaBiieHHH (00 OTKa3e B NPEJOCTABIEHHH)
MYHHILIHITAJBEHOH YCIIYTH,

21.7.2. Tlpy OTCYTCTBHM OCHOBAHHWIl JUIsl OTKa3a B IPEJOCTABICHUU MYHHIUNAIBEHOMN
YCIYI'H, IpPEIYCMOTPEHHBIX NyHKTOM 14.2 aJgMHHHCTPATHBHOTO pErjlaMeHTa, CHELHAINCT
KomHTeTa, OTBETCTBEHHBIH 3a MPUHATHE PELUCHHS MO Bbiaue HHpopMauuu o0 obbexTax
KYJIbTYPHOI'O HACJIC/HsI MCCTHOIO 3HAYCHHSI, HAXOMsIMXCs Ha Teppuropun Hapo-DomuHckoro
MYHHUIMIIAJIBHOTO paifoHa M BKIIIOUEHHBIX B €JIMHBII TOCYIapCTBEHHBIH peecTp OOBEKTOB
KyJIBTYPHOT'O HacneAus (TaMsATHHKOB HCTOPHH H KyJIBTYpBI) HaponoB Poccuiickoit Mejieparu,
IOArOTAaBINBAcT HHpOpMaIHIO (crpaBky) 06 o00BEKTax KyIbTYPHOTO HACHEIHS MECTHOTO
3HAYEHHUs, HaXoAslMXcs Ha Teppuropuu Hapo-OoMHHCKOr0 MYHHIMNAIBHOTO paiioHa H
BKIMIOYCHHBIX B CIMHBIH TIOCYapCTBEHHBIH peecTp OOBEKTOB KyJBTYPHOTO HACHIENHs
(maMsITHUKOB HCTOPHH H KYJIBTYpHI) HapoioB Poceniickoit @epeparin.

21.7.3. TloanucaHHasi YMNOJHOMOYEHHBIM JIOJKHOCTHBIM JinoM Komurtera crnpaska o6
00BEKTaX KyJBTYPHOIO HACIEJMS MECTHOI'O 3HAYCHHUS, HAXOJMLIMXCS HA Teppuropuu Hapo-
DOMHHCKOTO MYHHIMIIAILHOIO paiiOHa W BKJIIOYEHHBIX B €JIMHBIH IOCYJMAapCTBEHHBII peecTp
0OBEKTOB KyJIBTYPHOrO Hacieiust (NTaMSITHHKOB HCTOPHM M KYJBTYPBhI) HaponoB Poccuiickoit
Depepanuu, B cpok He noszHee | pabouero AHs, CNEAYIOLIETro 3a JHEM MOAMHCAHMU, NIEPEaeTes Ha
perueTpanmio coTpyiHuKy IomuTera, OTBETCTBEHHOMY 32 PETHCTPALIMIO JOKYMEHTOB.

21.7.4. OcHoBaHHeM Juist NPUHATHS pelieHHs 00 OTKase B NPEJ0CTaBICHHH MyHHIMNAJIBHOM
YCIyrH M Bhljlaue (HanpaBJIeHHIO) yBeJloMJieHHss 00 OTKa3e B NpefoCTABJIEHHH MYHHIMMATLHOI
YCIYTH  3asBUTENIO, SIBJISICTCS HAJMYMe OCHOBAHWH, INPEAYCMOTPEHHBIX nyHkrom 14.2
AAMHHHCTPATHBHOI'O pErjiIaMEHTa.

21.7.5. Pe3ynbraroM aiMHHHCTPATHBHOH MpPOLEAYPLI O IPHHSITHIO peLUeHHs O
npejiocTaslienyu (06 oTkase B NPeAOCTABIEHHN) MYHHLIMITAIBHOH YCIYTH SIBJISIOTCS
- cmnpaBka 00 0O0BEKTaxX KYJIBTYPHOTO HAC/EAMsi MECTHOTO 3HAYEHHs, HaXOJUSIIUXCSl Ha
teppuropu  Hapo-OOMHHCKOTO MYHHMIMIIAJIBHOTO paiioHa W BKIIOUEHHBIX B  €IMHBIH
rOCY/IapCTBEHHBIH peecTp O0OBEKTOB KyJNBTYPHOIO Haciejust (MaMsSTHHKOB HMCTOPHH H
KyJBTYpBI) HapoioB Poccuiickoii ®@enepaiinu;

- YBEJIOMIIEHHE 3asiBUTEINO 00 OTKa3€ B IPENOCTABICHUH MYHUIHIIAIBHOH YCIIyTH.

21.7.6. CniocoboM (puKcaimu pe3ysibTaTa MCHOJHEHHS aIMHHUCTPATHBHOH TPOLENYPHI
SAIBJISIETCSl BHECEHHME COOTBETCTBYIOLIMX CBEACHHII B JKypHall perucrpauud obpameHuii o
NPENOCTABIIEHHH MYHMLMIANBHOH ycnyru ¥ (MJIH) B COOTBETCTBYIOLIYIO WH(OPMALMOHHYIO
cucreMy Komurera.

21.8. Briaaua pe3yJbTara npeaoCcTABICHH MYHHITHIAJIBHOH YCJIYTH 3asIBHTEI0

21.8.1. OcHoBaHuem Juisi Hayana aJMHHHCTPATHBHOH TIIpoleAyphl IO BBIade
pe3yspTaTa TPEeNOCTABICHHS MYHHLHNANBHONH YCIYrH 3asBHTENIO SABISICTCA pe3ysibrar
aIMHHHCTPATHBHOH IPOLEAYPBI 110 NPUHITHIO PEIICHHS O TPEJOCTABICEHHH MYHHLIHIAIBHOH
YCIIYTH HIIH 00 OTKa3e B NPeJloCTaBICHHH MYHHIIMIIATBHON YCIYTH,

21.8.2. JIunaMH, OTBETCTBCHHBIMM 3@ BBLIMOJIHECHHE aJMHHHCTPATHBHON IPOIEAYPHI,
SIBJISIFOTCSL crienuatucTer MO,

21.8.3. Crmoco® mony4eHust pesyiprarta INpelOCTaBJIeHMs MYHHIHITAJIBHONH YCIYIH,
OMpeAENAETCS 3asBUTENIEM TIPH 1I0J[a4€e 3asBJICHHS O MPEJOCTABJICHHH MYHUIHIIAJIBHOMH YCIYTH.

21.8.4. PesynpraroM a MHHHCTPATHBHOI TpOLEAypsl 110 BBIAYE pPe3yJIbTATA
MPEIOCTABJICHHs YCJIYTH 3asBHTENIO SBISIETCS IpPeJlOCTAaBICHHE (HampaBlcHHE MO IIOYTE)
sassutTemo  uHQGOpManuu 06 oOBeKkTax KyJNBTYPHOTO HACJIEAHs MECTHOTO 3HAUCHHS,
Haxoxsmpxces: Ha Teppuroprn Hapo-®oMHHCKOr0 MyHHIHIANBEHOTO pailoHa M BKIIIOUCHHEBIX B
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e/MHBI TOCYIAPCTBEHHbIH peecTp 00BEKTOB KYJNBTYPHOTO Hacie/ s (IaMATHHKOB HCTOPHH H
KynbTyphl) HapomoB Poccuiickoii ®ejiepanny MITH yBEIOMIICHHS 00 OTKaze B MPEHOCTABICHHH
MYHHIUITABHOH YCITyTH.

21.8.5. Ilpu oOpauienud 3asBUTENs 3a TOTYYECHHEM MYHHIHINANIBHOH yCIyrd B
JICKTPOHHOI (POPME YBEOMJIEHHE O 3aBEPIICHHH HCTIONHEHUS 8/ IMHHHCTPATHBHOI TPOLEYPBI
¢ yKa3aHHEM pe3yJibTaTa OCYIIECTBJICHHS aJMHHHCTPATHBHOH IIPOLE/YPBI HAIpPaBISACTC Ha
EjuHBIE TIOpTaN TOCYNAPCTBEHHBIX W MYHHLHNANBHBIX yCIIyT (pynxumit) wm  ITlopran
TOCYAaPCTBEHHBIX HUIM MYHHIMIANBHEIX yeryr (ymrkiuit) MockoBekoil 06acTy MOCPencTBOM
TEXHHUYECKUX CPEICTB CBA3H.

21.8.6. Crioco6oM (MKCauuu pe3yabTaTa BHIIOTHEHHS a/IMHHHCTPATHBHOH MPOLEIYPEI
SIBJIICTCST BHECEHHE CBEJCHMI O HampaBlcHUM WH(OPMALHH WM YBEHOMICHHS B JKypHAl
PErHCTPAIMH MCXO/IIEH KOPPECIOH/IEHIH H (1K) B MH(POPMALIMOHHYIO CHCTEMY (MonyJib
OKa3zaHHsl YCIIyT).

Pazjen IV, @opMbI KOHTPOJIS 32 HCIIOJIHEHITEM
AJIMHHICTPATHBHOI'O PETJIAMEHTA IPE0CTABICHMSI My HHIHNAILHOMH Yy CJIyrH

ITopsiToK OCyIECTBICHHS TEKYIEro KOHTPOJISI 32 coOIoIeHHeM W HCIIOJTHEHHEM
JMOJIKHOCTHBIMH JIHITAMH TOJI0KCHHIT AAMHHHCTPATHBHOIO PErVIAaMEHTA H HHbIX
HOPMATHBHBIX IIPABOBBIX AKTOB, yCTAHABIHBAIOIIHX TpeGoBaHHs K NPEJI0CTABJICHHIO
MYHHIIHIAJBHOMH YCIyrH, a TAKKE NPHHATHEM HMH pemeHHii

22. AIMMHHCTpAIMS paifoHa OpraHM3yeT H OCYIIECTBIISET KOHTPOJb 3a MOJNHOTOH H
KAa4eCTBOM TIPEIOCTABJICHAS MYHHIMIANBHOH ycimyrd. Tekymmil KOHTPOJb OCYIECTBILICTCA
IyTeM TPOBEJICHUs IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK COONIONCHHS W MCIONHCHHS
JNOJDKHOCTHBIMH JIHIAMH IIOJIOKEHHI a/IMHHHCTPATHBHOIO PErNIAMEHTa W MHBIX HOPMaTHBHBIX
TIPaBOBHIX AKTOB, YCTAHABIIMBAIOLINX TPEOOBAHMS K NPEIOCTABICHHIO MYHHLHAIATBHON YCIIYTH.

HO[)S[,[[OK H NEPHOAHYHOCTD OCYIICCTBJICHHSI MJIAHOBBIX H BHEIVIAHOBBIX IPOBEPOK
IOJIHOTEI H KAYECTBA NPeaoCcTaBJICHHS] M)’HIll[lIﬂaﬂbHOﬁ Ycayria

23, KoHTpOIh 3a IONHOTON M KAayeCTBOM NPEIOCTABJICHUS MYHHLMIANTEHON yCuyru
ocymecTRisieres B (opMax NPOBEAEHMS NMPOBEPOK M PACCMOTPEHHs Xanob Ha JCHCTBHA
(6e3meitcTBHE) HOJHKHOCTHBIX JIHIL

24, I1poBepxu MOTYT OBITH IJIAHOBBEIMH U BHETUIAHOBBIMH.

IInaHOBBIE IIPOBEPKH TPOBOJATCS He pexe omHoro pasa B rox.  llopsamox
OCYICCTBIICHHS TUTAHOBEIX TPOBEPOK YCTaHABIWBAIOTCS PyKOBOJAMTENEM AJIMMHHCTPALHH
paitona. IIpu MpoBEpKe MOTYT PacCMaTPUBATLCS BCE BONPOCHI, CBA3AHHBIC C MPEOCTABIICHHCM
MYHHLATIANBHOH yCiyry (KOMIUICKCHBIE TIPOBEPKH), WM OTACTBHBIH BOTIPOC, CBSI3aHHBIN ¢
TPEROCTABICHHEM MYHHIMIIANIBHOM yeiyri (TeMaTHIeCKne PoBepKH). ITpoBepka TaKe MOXKET
TIPOBOZIUTHCS 110 KOHKPETHOI Kkaobe.

25. BHEIUIAHOBBIE TIPOBEPKH TPOBOJSITCS B CBSI3M C TPOBEPKOH yCTPAHEHHMs paHCe
BEISBJICHHBIX HAPYLICHHIl, a TAKKe B Cilydae MOJNYUCHHUs Kajnod Ha NeHCTBUSA (Ge3neiicTBHE)
JIOIDKHOCTHBIX JIHIL,

OTBeTCTBEHHOCTH A0JHKHOCTHBIX JIHIL 34 pemnenust i Aeiicrpus (Ge3neiicrnme),
npuHHMAeMbIe (0CyIEecTBIsSIEMbIe) HMH B X0O¢ NPE10CTABJICHHST MyHHIHIAJIBHOI yCIIyrn

26. Tlo pesynbrataM NpPOBEIEHHBIX NPOBEPOK, B CIydae BBIIBICHWSI HAPYIICHUH
COBIMOMEHHST TTIOJIOKEHUH aJMHHUCTPATHBHOTO PErJIaMEHTa M WHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTAHABIMBAIOMMX TpeGOBAHMS K MNPENOCTABJIEHHIO MYHHIMNAIBHOH  yClyrd,
JOJDKHOCTHBIE JIMI@ HECYT OTBETCTBEHHOCThH 3a IpPHHHMaeMble (OCYIIECTBISIEMBIE) B XOJIE
TIpeIOCTABIEHHS MYHHLMIANBHOMN YCIyrH PEIEHUs i ACHCTBUS (6e3meiicTBUE) B COOTBETCTBHH
¢ TpeGoBaHUsIMH 3aKOHOaTENbeTBa Poccuiickoit denepaluy.
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TToJiosKeHHs1, XapaKTepH3ylomue TpeboBaHHs K IOPIAKY H (dopMaM KOHTPOJISE 32
MpeaocTABIEHHEM MYHHIHIAIBHOIT yCJIyTH, B TOM “HCJIE €O CTOPOHBI rpamsaaH, ux
ofLemHeHHI 1 opranu3anuii

27. TpeGoBaHusMH K TOPAAKY M (opmam KOHTPOIS 32 pPeJIOCTaBIEHUEM
MYHHIIATIATBHOH YCITYTH SIBJISIOTCS:

1) He3aBMCHMOCTH;

2) TINATEJIBHOCTE.

28. JIO/IKHOCTHBIE JIML@, OCYIICCTBJISIOLHE KOHTPOJNL 33  TIPCHOCTABJICHHCM
MYHMILMOAIGHOH  YCJIyrH, [OJDKHEI IHPHHAMATE MEPEL 110 MIPEOTBPAMIEHAIO  KOH(IHKTA
HHTEPECOB TPH [IPEJOCTABICHAH MYHHLHITAIBHON yCIyTH.

29. TIATETBHOCTh OCYIIECTBICHHSI KOHTPOJIS 3a MPEI0CTaBICHHEM MYHHLIHTANBHOH
JCIYrH COCTOMT B CBOEBPEMCHHOM M TOYHOM HCIOIHCHHH YIIOJIHOMOUEHHBIMH  JIHIIAMH
06SI3aHHOCTEH, MPELyCMOTPEHHEIX pasaenoM 1V aIMUHHCTPATHBHOTO periiaMeHTa.

30, 3asBUTENH MOTYT KOHTPOJIHPOBATH IIPEAOCTABICHHC MYHUIHIANBHON  YCIYTH
TyTeM TOJTydeHHs! HH(POPMALHH TO TenedoHy, MUCBMEHHBIM 00paIlCHUM, SNEKTPOHHOIT moyTe
y uepes EjmHBIL [OpTanm rOCYNapCTBEHHBIX M MYHHIMNAIBHBIX YOIyl M ITopran
rOCYIapCTBEHHBIX M MYHHIHTANBHBIX yCIyT MockoBcKO# 00J1acTH.

Pasmen V. Jlocynebublit (BHecy1e0HbIIT) TOPSII0K 00:KAI0BAHMS peneHuii 1 AelcTBHi
(Ge3/eiicTBHST) MOJI2KHOCTHBIX JIHI Apvuancrpanun paiiona, Komurera n M®I

31.1. 3asBUTENH MMEET IpaBo 0OpaTHTBCA B AIMHHHCTPALUIO paitona, Komurer H
(i) B ML ¢ xanoboi, B TOM HCIE B CICAYIOMIHX CIIyHastX:

1) HapyLIeHHe CpPOKAa PETHCTPALMM  3asBICHMS  3adBUTEIT O PEAOCTaBIICHHH
MYHHIUITAJIBHON YCIIYTH;

2) HapyUICHHE CPOKA MPEAOCTaBICHU MYHHIUITAJIBHOH YCIIyTH;

3) ucrpeboBaHie y 3asBUTENsS JOKYMCHTOB, HE TPEIyCMOTPEHHBIX HOPMaTHBHBIMH
npaBoBEIME aKTaMH Poccuiickoit @ejiepanni, HOPMaTHBHBIMH TIpaBOBBIMH aKTaMH MOCKOBCKOH
061acTH JUTS TIPEIOCTABIICHHS MYHUIUITATIBHOMN YCIIYTH;

4) oTkaz B TIpHEME JOKYMCHTOB, IPCIOCTABICHHE KOTOPBIX MPEYCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoit ®enepanun, HOPMATHBHBIMH IPABOBBIMH
axramMi MOCKOBCKOH 06J1acTH JUTs MPE0CTaBIeHNs MyHHIIHITANBHON YCIYTH, Y 3aABUTCIA;

5) oTka3z B IPEAOCTABICHHA MYHHUIMNATBHOM YCJIYTH, €CIM OCHOBAHHS OTKA3d HO
NpeycMOTpeHbl (heaepaTbHPIMH 3aKOHAMH M NPUHATBIMH B COOTBETCTBHH € HUMH HHBIMH
HOPMATHBHBIMH TPABOBEIMH akTamu Poccuifcioi ®ejiepaunn, HOPMATHBHBIMH TPABOBBIMH
axTaMu MOCKOBCKO# obacTy;

6) ucTpeboBaHHE Y 3asBUTEILL TP TPEJIOCTABICHNH MYHHIMITANBHON YCIIYTH TJIaThI,
HE TIPELYCMOTPCHHOH HOPMATHBHBIMM TPABOBBIMH  AKTAMH Poccuiickoit  Denepanu,
HOPMATHBHBIMH IPABOBBEIMH AKTAMH MockoBcKo# 00IacTH;

7) oTKa3  JIOJPKHOCTHOTO  JIMIIA AnmuHucTpanud  paifona, Komutera, M®I] B
HCIIPABJICHHH JIOMYILEHHBIX ONEYaTOK M OIIMOOK B BLIIAHHBLIX B pe3yJibTare MPEAOCTABICHHS
MYHHUIMITATEHOH YCIIyrH JIOKYMEHTaX G0 HapylICHHEe YCTAHOBJICHHOTO CpOKa TaKHX
HCIIPaBJICHHIH,

31.2. [IpaBo Ha mMojauy xaunod HMCIOT du3nyecKHe MM IOPHAHYCCKHE JIALA (3a
HCKITIOYEHMEM TOCYAAPCTBEHHBIX OpPraHOB ¥ HX TEPPHTOPHANPHEIX  OpIatoB, OpTaHoB
rOCYIAPCTBEHHBIX BHEGIODKETHBIX (DJOHIOB M MX TEPPHTOPHAIILHEIX OPraHoB, OpraHoB MECTHOTO
CaMOYIIpaBJICHHs), 0OPATHBIIMECS € 3asBICHHEM O TPEIOCTABICHHH MYHHIUTTAJIBHON YCIIYTH.

31.3. JanoGa monaercss B AJMHHHCTPAUMIO paiOHa B THCHMCHHOH bopme Ha
6ymakHOM HOcHTEE MO0 B NEKTPOHHOM (opMe.

31.4. Yano6a MOXKeT GHITH HampabieHa mo moure, yepes MPII, ¢ UCIOJB30BAHHEM
HH()OPMAIMOHHO-TEICKOMMYHHKALMOHHOH  CCTH «Murteprer»,  oQuimanpHOro - caiTa
AJIMAHECTPALIME paiiona, EJuHETH nopTan rocy/(apCTBEHHBIX H MyHULATATLHEIX yenyr ubo
TTopran TOCY/@PCTBEHHBIX W MYyHHIMIIAIBHBIX YCIYT MocKOBCKOH 00J1acTH, @ TaKKe MOXET
GBITH TIPUHSITA TIPH JTMYHOM MPHEME 3asSBUTCIIS.

31.5. XanoGa omKHa CONEPIKATE.

a) HAMMCHOBAHHC CTPYKTYPHOTO MoJpa3CICH M, PEIOCTABIIIONICTO
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FOCYJIApPCTBEHHYIO YCIyTy; (DaMHIIMIO, MM, OTHYCCTBO pPYKOBOAHTCILT aubo crenHanucra
CTPYKTYPHOTO TIOJ(PA3/ICIICHHSI, PEIICHHUS 1 JICHCTBHI (6e3neiicTBHE) KOTOPBIX 00KAIYIOTCS;

6) (haMIIMIO, UMSI, OTUECTBO (TIPH HAIMIHH), CBCICHUS O MCCTE XKHTCIIHCTBA 3adBHTCIL
- ()H3MYECKOr0 NMI@A MO0 HAMMCHOBAHME, CBEIEHMs O MECTC HAXOMICHWT 3SWIBHTCIL -
IOPHANYECKOTO JIMI@, a TaKXKe HOMEp (HoMepa) KOHTAaKTHOTO Tenedona, ampec (anpeca)
ONEKTPOHHOI TOUTHI (MPH HANMYMH) W (wIIH) MOYTOBBI aJpec, Mo KOTOPBIM JIOJKEH OBITh
HarnpasJjieH OTBET 3asiBUTCIIIO;

B) cBEIcHUst 06 OGXKANIYEMEIX PEUICHUSX W JICHCTBHSX (6e3jieicTBIM) CTPYKTYPHOTO
NMoJpas3/leNicHus], NPEJOCTaBISIONIET0 MYHHIMIAIBHYIO yCJIyry, Cro pykoBozuTelns JH00
CTICIIHAJIUCTA;

r) IOBOJIBI, HA OCHOBAHHH KOTOPBIX 3asBHTENb HE COINIACCH C PELICHUCM H JeicTBHEM
CTPYKTYPHOTO  ITOJIPA3ZICNIEHAs,  TPEJOCTABIIONICTO  MyHHIHITAIEHYTO yCIyry, — €ro
PYKOBOIUTEIS THOO CIEIHATHCTA,

BasBUTENIEM ~ MOTYT  OBITH  IPEJCTaBIEHBl  JAOKYMCHTEI (np  HAIHYHH),
TOATBEPYKIAIOIIHE AOBO/IbI 3ASBUTEINS JTHOO HX KOTHH.

31.6. B cnyuae ecim skanofa TOJAETCs 4epe3 NMPCJACTABHUTCIST 3asiBUTEILI, TAKKC
TIPE/ICTABNISETCS JIOKYMEHT, MOTBEPIK/IAIOLIHI TOJHOMOMS HA OCYHICCTRIICHHC ICHCTBHH OT
HAMEHH 3asBHTENS, B KadecTBe JIOKYMEHTA, MOATBEPIHIAIOIEro TTOTHOMOYHS Ha OCYLICCTBIICHHE
JIECTBHI OT HMEHH 3asiBUTENIS, MOMKET OBITH MPEACTABIICHA:

31.6.1. OdgopmiieHHass B COOTBETCTBHH C 3aKOHOAATeNsCTBOM Poccuiickoit
degeparnyy JIOBEPEHHOCTH (sl (PU3MUECKHX JIMLL, HHMBHTYATBHBIX TpepUHIMAaTENe);
31.6.2. OdopmieHHass B COOTBETCTBHH C 3AKOHOJATENHCTBOM PoCCHItCKOH

Denepaliii IOBEPEHHOCTD, 3aBEPEHHAs MEYATBIO 3asBHTEIL M MOMMICAHHAS PYKOBOIHTCICM
3asIBUTEINS WM YIIOJIHOMOYEHHBIM 9THM PYKOBOHTEIIEM JIHLIOM (TSt IOPHAMIECKHX JIHIL);

31.6.3. Kommst pelmeHus 0 HasHaueHUH Wik 00 u3bpaHuu nubo mpHKaza 0 Ha3HAYCHUH
(pM3MUECKOro JIHIA Ha JIOIDKHOCTh, B COOTBETCTBHHM € KOTOPBIM TaKoe (pu3HYECKOE JIHIO
o6ITazaeT paBoM JeiCTBOBATE OT HMEHH 3asBHTEIs Oe3 JIOBEPEHHOCTH (JUTst IOPHIMYECKHX JIHIL,
MHJIMBHAYaJBHBIX TIPEANPHHAMATENEH).

31.7. Xanoba, mocrynuBias B AIMHHHMCTPAIHIO palOHa, TIOMICKHT PacCMOTPCHHIO
CITENHATHCTOM, YITIOMHOMOYEHHBIM Ha PACCMOTPEHHE ka0, KOTOpBIi obecreunBacT:

- TIpHEM M pPaccMOTPEHHE KaJlo® B COOTBETCTBHM C tpeboBaHusMu  DeepanbHOTO

sakoga oT 27.07.2010 Ne 210-®@3 «O6 opraHu3alid TPEAOCTaBICHHA

rOCyIApCTBEHHBIX M MyHHUIUITAIBHEIX YCIIYT»;

- uHQOPMHPOBAHME 3asBHTENEH O TOPs/IKE OONKaNOBAHHS pemieHHil M JAeHCTBHI
(6e3meificTBUs)  CTPYKTYPHOTO — TMOAPA3JIENCHMs,  OTBETCTBCHHOIO 34 IIPEJIOCTaBICHHE
MYHHLMITAIBHOH YCIYTH.

31.8. Yano6a, nocTynuBImas B AJMHHHCTPAUMIO PaloHa, TIO/UIEHKUT PEriCTPaluy HE
TO3/THEE CIEAYIONIEro Pabodero JiHs CO JHs €€ MOCTYTIICHHS.

anoba o YIeKUT pacCMOTPEHHIO:

B TeueHue 15 paboumx JiHel CO JHs €€ PErHCTPaluH B AJIMUHHCTPALIMH paiiona, eciu
Gojee KOPOTKHE CPOKM PACCMOTPEHHMs JKamoObl HE  yCTAHOBJICHBI  PYKOBOMHTCICM
AJIMUHHCTPAIHH,

B TeueHHe ISTH paboumx JIHEH CO JIHA ¢E PErucTpauy B AJIMHHUCTPALMH paiioHa - B
cilyyae 00XamoBaHHA OTKa3a HOJDKHOCTHOrO JIMHA M®I], B mpueMe JOKYMEHTOB Y 3asBHTCII
mu60 B MCIPABICHHM JIONYIIEHHBIX OMNEYaTOK H OmMOGOK WM B ciiydac OOXKaJOBaHHS
HapyILIEHHS YCTAHOBJICHHOTO CPOKA TaKHX HCIPaBICHHUI.

31.9. XKaob6a MoxeT OBITH TIOIaHa 3asBUTCIICM Ha JINYHOM MPHEME.

B cnyuae momauM xano0bl IPH JTHYHOM TPHEME 3aABUTENb MPE/ICTABILICT JOKYMCHT,
YIOCTOBEPSIONHMIL €r0 JTHYHOCT B COOTBEICTBMH C  3aKOHOJATCILCTBOM Poccuiickoii
Oenepani,

YKayo6a B mHCHMEHHOI (popMe MOXKET OBITH TAKKE HATIPABJICHA IO MOYTE.

31.10. B 21eKTpPOHHOM BHJE Xan006a MoyeT OBITh 110/[aHa 3asBUTCIIEM MOCPCACTBOM:

31.10.1. OdurmansHOro caiita AJMMUHICTPALMH PaHOHA B CETH WnutepHeT;

31.10.2. EjHOTO mopTajia rocyJapCTBEHHBIX M MYHHIUITAJIBHBIX yCIIYT;

31.10.3. TToprasa rocyfapcTBEHHBIX H MyHHIHITANBHBIX yCIIyT MockoBckoit 0bnmacTH.

31.11. IIpn noxmaue ano0bl B MEKTPOHHOM BH/E AOKYMEHTEI, YKa3aHHLIC B MyHKTC
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31.6 aJIMHHHCTPATMBHOIO DErJIAMEHTA, MOTYT OBITh IpeJCTABIEHbl B (OPME 3SJIEKTPOHHBIX
JOKYMEHTOB, ~TIOITHCAHHBIX  JIEKTPOHHOI  TOMIMMCHIO, BHA  KOTOPOH — MPEAyCMOTPCH
3aKOHOJIATENLCTBOM  Poccmiickoit  @enepaliii, TpH  9TOM  JIOKYMEHT, YIOCTOBEPSIOIIHIT
JIMYHOCTH 3asBUTEINS, HE TpeOyeTCs.

31.12. JKanoba moxker 6BITH mojana 3asutesieM depes M®IL. Ilpu mocTymieHHn
xano6er MOI] obecrieunBaeT ee mepefauy B AJIMMHHCTDAIMIO paifoHa B TOPSIKE H CPOKH,
KOTOPHIE YCTAHOBJICHBI COTJIAIICHHEM O B3aHUMOJCHCTBHH MENKIY M®IL ¥ AnMUHHCTpaIHEi
paitoHa, HO He TIO3/IHEE CIIEJIyIOmEro paboyero JH CO JAHsI NOCTYIICHUS KanoOsl.

IIpu 5TOM CPOK PACCMOTPEHHUS HKANOOLI HCUHCISETCS CO IHSA PErHCTPALlH *kanoOkl B
AIMUHHMCTpPAIHH paloHa,

31.13. OcHoBauwsi  JUIsT  IPHOCTAHOBIGHHMSI  PAacCMOTPEHHs  kaloObl  He
MIPETyCMOTPEHEL

31.14. B cnyuae ccnu 3asBUTENEM IOJ@Ha B AJIMMHHCTPALMIO paiHoHA xanoba,
pCIICHHE 10 KOTOPOH HE BXOJUT B KOMIETEHIMIO AIMHHHCTPAUWH DaHOHa, B TCUCHHE 3
paGounx JHeH O HS €€ PErHcTpaluu B AJMHHUCTPAIIMK PAaHOHa xanmoba mepeHanpasiseTcs B
YIIOJTHOMOUEHHBIH HAa €€ PACCMOTPEHHE OpTaH, O YeM B MHCHMEHHOH (popme uH OPMHUPYETCS
3asiBUTEb.

IIpu 3TOM CPOK PACCMOTPEHHMS KamoObl HCUMCIISICTCST CO JIHsL PETHUCTPAIMH wanoOsl B
YIOJIHOMOYCHHOM Ha €€ PACCMOTPEHHE OPTaHe.

31.15. Tlo pesynsraTam pacCMOTPEHHs KamoOb! AJIMHHUCTpALMs palfoHa MPHHUMACT
OJIHO M3 CJICJIYIOUIHMX PEIICHHUH!

1) ynonerBopsier skanofy, B ToM uucie B (pOpME OTMEHBI NPHHSATOrO PEIICHHMS,
MCIIPABJICHUs JIOMyIeHHBIX (OMHTETOM oOneyaToK H OMHOOK B BBIIAHHBIX B PE3YNbTATe
IPEOCTABIICHUS MYHHIMITAJIBHOM YCIIyIH JIOKYMEHTAX;

2) OTKa3bIBAET B YIOBICTBOPEHHH KAIOOBL,

31.16. He mo3pHee MAHs, CIACAYIOUIEro 3a JHEM NPHHATHS PEIICHHS, YKa3aHHOTO B
nyakre 31.11. agMHHMCTPATHBHOIO pPErJIaMEHTa, 3ajdBHTENO B nuceMeHHOl  (hopme
HATIPABJISETCS MOTHBHPOBAHHEIN OTBET O PesyJbTaTaX PACCMOTPCHHS XKaJI00BL.

31.17. Ilpu ysoBJIeTBOPSHHH xano0p KoMHTET TPHHHMACT HCUEPIBIBAIOIIHUE MEPBI 110
YCTpaHEHHMIO BBIIBICHHBIX HapylWICHHH, B TOM WYHCIC TIO BBIIAYC 3asBHTENIO pe3ylibraTa
MYHHIHIANBHOI YCIyTH, He Mo3Hee 5 pabouux JHEH CO JIHS IPHHSATHS PEIUCHHUS, CCIIH HHOC HE
YCTAHOBIIEHO 3aKOHOJAATENBCTBOM Poccuiickoii enepatui.

31.18. AZMHHHCTpAIMs paifoHa OTKA3bIBAET B YAOBIETBOPEHHH JKATIOOBI B CJIC/(YIOIIHX
CIlydasX: HAMMYMS BCTYITMBLIErO B 3aKOHHYIO CHIIY PEUICHHS CY/a, apOHTPaKHOro Cy/1a 1o
Kanobe 0 TOM JKe TPEJAMETE U MO TEM XK€ OCHOBAHHSIM,

Mmofaud HKAJOOLI JIHIIOM, ITOJIHOMOYHS KOTOPOrO HE IOJITBEPHICHBI B IOPS/IKE,
YCTaHOBJICHHOM 3aKOHOaTeNnbeTBOM Pocenitckoit Genepainu;

HAJIMYHSA PELIEHHMS 10 XKanobe, MPHHITOTO paHee B OTHOLICHHH TOT'O JKE 3aABUTEIS U 110
TOMY YK€ TIPEIAMETY Xano0sl;

IpH3HAHHS XKaT0OB HEOOOCHOBAHHOTL.

31.19. B ciyuae YCTAHOBNEHHS B XOJE WIM IO PE3yNBTATAM PAaCCMOTPCHHS KaJOOBI
TIPH3HAKOB COCTABA aJMHHHCTPATHBHOTO TPABOHAPYLICHHS HIIH TPECTYIICHUS JOJBKHOCTHOC
JIMI0, HAJEICHHOE TOJTHOMOYMSIMA 110 PACCMOTPCHHIO Kaio0, HE3aMEeUIMTENILHO HanpaByseT
MMEIOLIHECS MaTepHalbl B OpraHbl IPOKYpaTyphL.

31.20. OTBeT MO pe3y/bTaTaM PAacCMOTPEHHs KaloObl HANPABIACTCS 3aABHTEIIO HE
TI03/THEE J(HS, CIICIYIONIETO 3a JHEM [IPHHSITHS PEIICHHUS, B TMCBMEHHOMN (opMme.

31.21. B oTBeTe M0 pe3yNbTaTaM pacCMOTPEHHsI XKa0Obl yKa3bIBaOTCs:

KAKAM OpPraHOM pAcCMOTpeHa dkanoba, (ammmms, wums, OT9ecTBO (IpH HAJIMUHH) €ro
JIOIDKHOCTHOTO JIHIIA, TIPHHSBLICTO PEIICHHE IT0 jKanobe;

HOMEp, JIaTa, MECTO MPHHSTHS PELIECHHs, BKIIOYas CBEJCHHS O JMOJDKHOCTHOM JIHIC,
penrenue win aeiicTaue (Ge3encTBre) KOTOPOro 0fKanyercs;

(amunust, UMst, OTIECTBO (TTPH HAJIMYAH) HITH HAUMCHOBAHUE 3asBHTEIIS;

OCHOBAHMSI JUIsl TIPHHSATHSI PELICHHS 110 XKanobe;

TIPUHSITOE 10 JKano0e peleHue;

B Cllydae €ciu jkanoba mpu3HaHa 0DOCHOBAHHOM - CPOKH YCTPAHCHHS BBISBICHHBIX
HAPYLICHHI1, B TOM UHCIIE CPOK TIPSIOCTABIICHHS PE3YJIbTaTa MyHHIHITAIBHOH yCIyTH;
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B ciiydac ecnu kanoba TpusHaHa HeoOOCHOBAHHOM, - MPHYHHEI NPH3HAHUS KanoOsl
HeoOOCHOBAHHONH M HHpOPMALMSI O TPaBe 3asBUTEN O0XANOBaTh IPHHATOE PCLICHHC B
CyJIcOHOM IOPSIIKE;

CBEZICHMSI O TOPSIKE 00XKaIOBAHHS IPUHSITOTO 110 XKanobe pereHHs.

31.22. Oreer TO  pe3yiabTaTaM  PAcCMOTPEHHs  JKAIOOBI  MOJIHCHIBACTCS
YITOJTHOMOUEHHBIM HA PACCMOTPEHHE XAI00BI IOJDKHOCTHBIM JIHIIOM AJIMWHHCTPAIlIK pationa,

31.23. AJIMHHHCTpALHs paiioHa BIPABE OCTaBUTH Xkanoby Ges oTBeTa B CICAYIONHX
Clydasx: OTCYTCTBMS B okanobe (aMuIMK 3asBUTENs WM TOYTOBOro ajipeca (ampeca
3JIEKTPOHHOM TIOYTHI), IO KOTOPOMY HOJIKEH OBITH HATIPaBJICH OTBET;

HAITMYHUST B KAI00e HEIleH3ypHBIX JIM60 OCKOPOMTENBHEIX BBIPAKEHHH, YTPO3 JKH3HH,
3JI0POBBIO H HMYIIECTBY JIOMBKHOCTHOTO JIMLIA, & TAKXKE WIEHAM €T0 CEMbH (xanoba ocraercs 0e3
OTBETa, TIPH STOM 3asBUTENIO COOOIACTCS 0 HSTOMYCTHMOCTH 370YIOTPEOICHHS TIPaBOM);

OTCYTCTBHSL BO3MOMHOCTH TIPOYMTATh KaKyIO-THGO yacTh TeKcTa anoGer (xamoba
ocTaeTcs 6¢3 OTBETA, O YeM B TCUCHHE CEMM JiHEH CO JHSI PerMCTPALMH XKanoObl coodIaeTes
3aBHTENIO, €CITH ero (paMMJIMs U TIOUTOBBIN aJpec MOUIAIOTCS POYTEHHIO).

31.24. 3asBHTENb BIpPaBE 06GKANOBATH TPHHATOE MO KANOOE PEIICHHC B CyAeOHOM
mopsAKe B COOTBETCTBMM  C  3aKOHOMATeNnseTBOM  Pocemiickoit  demeparuu.
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[punoxenue Nel K
AJIMHHUCTPATHBHOMY PErJIAMEHTY

B Ajmuaucrpanuio Hapo-OoMHHCKOr0 MyHHIHITATEHOTO paiiona

oT
(DPUO 3asBUTENS], MOJTHOE HAUMEHOBAHHC I0J1) (paxkTrHyecKuii U TOUTOBBIH A/IPEC U PEKBU3HTEI
JIOKYMEHTa, YIOCTOBEPSIIONIETO €0 JIMTHOCTE] MECTO HAXOMICHHUA, OpraHu3alMOHHO-TpaBoBas opma 1
CBEJICHUS O TOCYIapCTBEHHOH PErHCTPaIiuu 3assBHTCIIA B EI'PIOJT) (®HO mpepcTaBUTEIIS 3aBUTCII U
PEKBH3HTHI JIOKYMEHTA, TOTBCPKAAIOLINE €TO NOTHOMOYH, B CIIyHac, €CIIH 3asgBIICHHE TIOACTCS
npezcrapiTenem) (Tenedon, anpec SIIEKTPOHHOM TOYTHI, B CIIy4ac HANNH¥s)

3asABlIcHHE

Tpomy Bac mnpesocraputh uHpopmaimio 00 0OBEKTaX KyJILTYPHOTO HACJe/IMsi MECTHOTO
AHAYCHHS HAXO/IIXCS Ha TeppuTopin Hapo-@OoMHHCKOrO MYHHIMIIANTEHOTO PAiOHA W BIJIIOUCHHBIX B
¢IMHBIN IOCYIapCTBEHHBIN peecTp 0GBEKTOB KYIBTYPHOTO HACICHs (MAMATHHKOB HCTOPHH H KYJIBTYPBI)
HapozioB Poccuiickoit Oezeparum:

1.

2,
IIpunoxenue:

a) KOMHH JOKYMCHTOB, YJIOCTOBEPSAIOIMHX JTHUHOCTE 3asBHTENS U MPEACTABHTEII 3asIBUTCIIA, H

JIOKYMEHTa, MOATBCPIIAIOUICTO MOJTHOMOYHS TIPEACTABHTEIH 3asiBUTENA, B ClIy4dac, €ClIH 3asIBJICHHUC

nomacTes Ip eJICTAaBUTEIIEM 3asiBHTEIISL.

Jlata Tloamuck

Pesy/sTar MYHHIHTAIBHOH yCIYTH NPOLLY BBIAATE CIIC/YIOMINM crrocofoM:
TI0CPE/ICTBOM HATpaBieHus yepe3 EfvHblif opTat rocy/1apCTBeHHBIX 1 MYHHIHNAJIBHBIX YCIIYT
ToCpe/ICTBOM Harpasiienus yepes [lopTai ToCyAapCTBEHHEIX | MYHHLHITAIBHBIX YCIyT
TTOCPE/ICTBOM JIHYHOTO OOpAIIeHHs B Komurer

TTOUTOBBIM OTIPABIEHHEM HA /IPEC, YKA3aHHBIH B 3asBJICHHN

TIOCPEeJICTBOM JIMIHOTO 06paIHSHHH B MHOI‘O(l))’HI{HHOHaHBHBIﬁ IICHTD

Jlara 3amoJIHEH S 3asBJICHHSA 201 _r.
(TToMuCh 3asBHTEIIS,

paciidpoBKa)
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[punosxenueNe 2
K aJIMHHHCTPATHBHOMY PETIaMEHTY

Cnpasounast nH(popMaHs
0 MecTe HAXOMKAEHHsI, TpaduKe paboThl, KOHTAKTHBIX TeJIe()OHAX, aApecax 3JIeKTPOHHOI
IOYTHI OPTaHa, MPEJ0CTABISIIONIEr0 My HHIHTAILHYIO YCJIYTY, CTPYKTYPHBIX MOAPA3xeTeH il
opramna, mPea0CTABJISIIONIEr0 FOCY/IAPCTBEHHYI0 YCIYTY, MHOTO(YHKIIHOHAIBLHBIX CHTPOB H
oprauu3anuii, y4acTBYIOMHX B MPEAOCTABJICHHH YCJIyTrH

1. Amppvunucrpamust Hapo-®omMuHeKoro MyHHIHIAILHOIO PAHOHA
Mecto Haxoxaenus v, Hapo-@omumck, yi1. Mapiana XKykosa I".K., mom 2.
I'padux paGorer Apmunuctpanui Hapo-®oMHHCKOTO MyHHIMIIANIEHOTO paifoHa:

HonesenbHuK: 9.8 o6ex mepeprs 13-14, Tex. nepepsin 15.30-

BropHuk: 17.00
Cpena: 9-18 obex mepepriB 13-14, Tex. nepepsi 15.30-
Yernepr: 17.00
ITsrHuma: 9-18 oben nepepriB 13-14, Tex. nepepsis 15.30-
Cy6bora 17.00

9-18 o6ej mepepris 13-14, Tex. nepepris 15.30-17.00

9-18 o6ey mepepris 13-14, Tex. mepeprs 15.30-17.00
BocKpeceHne: BEIXOJHOI JICHb.

ITourtossiit anpec AxmMuHicTpan Hapo-@oMHHCKOro MyHHIHITAIBHOTO paifoHa: 143300
Mocxkosckas o6nacts 1. Hapo-®omunck, yi. Mapirana Xyxosa I'. K., nom 2,
Konraxruerit Tenedon: 8(496)343-51-81.

O¢uuumansueii caiit Axmuanctpari Hapo-@oMHHCKOr0 MyHHIIHITATBHOTO paloHa B CCTH
Wutepuert: «nfreg.ruy.

2. Haumenosanue otpacieBoro (QyHKUHOHAJILHOIO) OPraHa, OTBETCTBEHHOIO 32
npe0cTaBJIeHIe MYHHINAILHOH yCJIyTH,

KomuTeT mo KyawbType, cnopry u pabore ¢ mMoJofexkbio aavunucrpanuun Hapo-
DOMHHCKOT0 MYHHI[HIIAJILHOTO paiioHa.
Mecto Haxoxnenns: 143300, Mockosckas obnacts, r. Hapo-®omunck [Inomans Cobonpl, 1. 8.
I'padux paGorsr KoMuTeTa 110 KyJIBTYpE, CMOPTY U paboTe ¢ MOJOJAEXBIO anMuHucTpaiui Hapo-
MOMHHCKOTO MYHHITHIIAIIBHOTO paifoHa:

[ToHeieNbHHK,! C 09:00 mo 18:00, o6enennsiii nepepss ¢ 13:00 o 14:00
BropHuk: C 09:00 o 18:00, o6enennsiii mepepss ¢ 13:00 xo 14:00
Cpena C 09:00 no 18:00, o6enennsiii nepepsis ¢ 13:00 xo 14:00
Yernepr: C 09:00 no 18:00, o6epennsrii mepepsis ¢ 13:00 xo 14:00
[TaTHuIA; C 09:00 o 18:00, o6enennstit nepepsis ¢ 13:00 xo 14:00
Cy66ota BBIXOHOMH JIEHE

Bockpecenne: BBIXOJTHOH JICHB

I'padux npuema sasBureneit B Komurere 1mo KyseType, CHOpTy M paboTe ¢ MOJOJCKBIO
ajmuHucTpanuu Hapo-®oMHHCKOTO MyHHIMITAILHOTO paifoHa.

IloHenenbHUK: C 09:00 mo 18:00, o6eennsiit nepepss ¢ 13:00 o 14:00
BropHuK: C 09:00 no 18:00, oGenennniii nepepss ¢ 13:00 go 14:00
Cpena C 09:00 no 18:00, obenennsii nepepsis ¢ 13:00 go 14:00
Yersepr: C 09:00 o 18:00, obenennsiit nepepsis ¢ 13:00 no 14:00
[laTauna: C 09:00 o 18:00, o6emennsrii nmepepsis ¢ 13:00 no 14:00
Cy66ora BEIXOJIHOH JIEHR

Bockpecenbe: BBIXOJHOMH JI€HB.

ITouroswiit ampec: 143300, Mockosckast o6itacts, T, Hapo-®omunck, ITnomans Cobosl, 1.

Konraxtasit Tenedon: 8-496-34-7-38-35
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O¢unmanbHE caift www.narofominsk.ru
Anpec anextponHoii mouts k7383 5@yandex.ru.

3. MuoropyHKIUHOHAJBHBIC WEHTPbI, PACHOJIOKEHHbIC HA TEPPHUTOPHH Hapo-
doMHHCKOr0 MyHHIHIAILHOTO paiiona Mockosexoii obacTi
I'paduk paboThl MHOrO(YHKIIHOHAIBHBIX LEHTPOB!

[ToHeIENBHHK: 8-20
BropHuk: 8-20
Cpena: 8-20
Yetnepr: 8-20
[IaTHHIA: 8-20
Cy66ota: 8-20
BockpeceHbe: BBIXOJIHOH JIEHE.

TToutossiit agpec M®I] mo r. Hapo-®omuHcky MOCKOBCKOH obmactu: 143300 Mockosckast
o6acts r. Hapo-®omunck, yii. [lonyGosposa, crp.8.

0O60co6IeHHOe MOJPa3IeleHHe B TOPOJICKOM TIOCENICHHH ANPENICBKAa MYHULHITATBHOTO KA3CHHOTO
Yupexuenns  «MHOTOQYHKIMOHANBHBIH ~ LEHTP  TPEJOCTABICHHS  TOCYIAPCTBCHHBIX M
MyHUIHHAMBHBIX yeryr Hapo-QoMHHCKOrO MYyHHIMIIATBHOTO paitona MockoBckoi obmacTh»:
Mockosckas obnacth, . Anpeneska, yi. [Tapkosas, ctp. 16.

060co6JIEHHOE TIOAPA3ICNICHHE B TOPOJICKOM ToceneHnn KamHHHEIl MyHHIHTIATEHOTO Ka3CHHOTO
Vupesnesnss  «MHOrOQYHKIHOHANBHEIH  LEHTP  MPEJIOCTABICHHS  IOCY/IAPCTBEHHBIX H
MyHHIMMANBHBIX yeryr Hapo-(POMHHCKOTO MYHHIHIAIEHOTO paifona MocKoBcKoH ofsracTiy:
Mockosckas o6macts, 1. Tapackoso, yi. Llenrpanshas, ¢tp. la.

AJIpec 3IeKTPOHHOIT OUTH B ceTH MHTEpHET: mku.mfe.nf@mail.ru

OdunmanbHpii caliT MHOTO(YHKIIHOHATIBHOTO LICHTPA B CETH Warepuer: http//mfcmonf.netdo.ru
KonraxTaslii Tenedon: 8(496) 343-01-42




