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TepMuHBI U onpeeIeHUA

TepmuHbl ¥ omnpeneneHusi, HWCHOIb3yeMble B AJMHUHUCTPATUBHOM pErJaMEHTE I10
O(pOPMIICHHIO CIPaBOK 00 ydacTuu (HEYy4acTHH) B TPHUBATHU3AIMH KWJIBIX MYHHIIMITATBHBIX
nomeneHuit (aanee — AIMUHUCTPATUBHBIN peryiaMenT), yka3zansl B [Ipunoxenun 1 k HacTosmemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

. O01mme moJoKeHUs
1. Ilpeamet peryjJupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AQMUHUCTPAaTUBHBIM  pErJIaMEHT  YCTAHaBIMBAaeT  CTaHAApPT  IPEJOCTABICHUS
MYHUIUIAIBHON YCIyTH 1O O(OPMIIEHHIO CHpPaBOK 00 ydacTMM (HEydacTHM) B NpUBaTU3aLUU
KHIIBIX ~ MYHHUIMIIAJIbHBIX — MOMEHICHUH  (manee — MyHMnMnaibHas — yciayra), COCTaB,
IIOCJIE0BATENBHOCT U CPOKH BBIIIOJIHEHUS aAMHHMCTPATUBHBIX MPOLEAYpP IO MPEJOCTaBICHUIO
MyHUIMTTaTBHON YCIyTH, TPEOOBaHMS K TOPSAIKY MX BBIIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTU
BBINOJIHEHUS] aJMMHUCTPATUBHBIX IHPOLIEAYpP B 3JIEKTPOHHOH (Qopme, a Takke OCOOCHHOCTHU
BBITNIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLENYP B MHOIO()YHKIMOHAIBHBIX LIEHTPAX MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUIMMNAIbHBIX YyCIyr MockoBckoil obnactu (nanee — MOILI), dopmsl
KOHTPOJISI 33 WCIOJHEHHEM AJIMHHHCTPATUBHOTO perjaMeHTa, J0CyAeOHBbIH (BHECYICOHBIN)
MOPSIIOK 00XKaJIOBaHUSI PEIICHHUH M JaercTBuid (Oe3nericTBus) AnMuauctpanuu Hapo-domMuHCcKoro
MYHUIIMIIAJILHOTO paiioHa MockoBckoit oOnactu (manee - Aamuuuctpanus), Komurera 1o
yIpaBJIEHUIO UMYIecTBOM AaMuHuctpanuu Hapo-®oMHUHCKOro MyHUIIMIIAIIBHOTO paiioHa (nanee
— Komurer), 1015KHOCTHBIX UL A IMUHUCTPALIUU.

1.2. AZMUHHUCTpPATHUBHBIM perjJaMeHT OINpenesseT MOPAJOK B3aUMOJCHCTBUS MEXKIY
AnMuHUCTpanuei, MHbIMU opranaMu Biaactu, MLl u ¢pusnyeckumu JIMnamMu Ipu Mpe1oCcTaBIeHuN
MyHHUIUNIAIBHON YCIIYTH.

2. Jluna, uMeronye NpaBo Ha nosay4yenne MyHHIHMNAJbLHON yCJayru

2.1, Jluuamy, MMEIOUIMMH TIpaBO Ha MoJdydeHHe MyHUIMNAIbHONH YCIyrd, MOTYT
BbICTYNaTh TpaxaaHe Poccuiickoit denepanuu, mpoxuBarouiye (MpoKMBaBIINE) HA TEPPUTOPUU
Hapo-®omMuHCcKoro MyHuunansHoro paitona MockoBckoii o0nactu (fanee - 3asiBUTENb).

2.2. B Kareropuro Juil, IMEIOIINX MPAaBO Ha MOJlydeHHe MyHHIUTIAIBHOW YCIYTH, BXOISAT
rpakJaHe, UMEIOIIKME PErucCTPaLMIO M0 MECTy JXKUTenbcTBa Ha Teppuropun Hapo-domuHCcKoro
MYHUIMTIAJTLHOTO paiioHa MOCKOBCKOM 00acTy;

2.3. Hutepecbl nMI, YyKa3aHHBIX B mnyHKkTe 2.1 Hacrosmero AIMMHUCTPATUBHOIO
periiaMeHTa, MOTyT IMpEACTaBIATh HMHBIE JIMIA, ACHCTBYIONIME B HWHTEpecax 3asBUTENs Ha
OCHOBAaHMU JIOKYMEHTa, YIOCTOBEPSIOLUIETO €ro TOJHOMOYMs, JHUOO B COOTBETCTBHH C
JIEHCTBYIONIMM 3aKOHOATENHCTBOM Poccuiickoit Deaepannn (3aKkOHHBIE TIPEICTABUTENN) (Ianee —
[TpencraBuTenb 3asiBUTENS).

2.4. Jluna, UMErOIKe MpaBo HA TOXydeHne MyHUIMNANBHON yciyru, u [IpencraBurenn
3asIBUTENIA JaJlee UMEHYIOTCS «3asiBUTEIbY.

3. TpeOoBaHusi K NOPAAKY MHPOPMHUPOBAHUS 0 NOPS/IKe MPEIOCTABICHUSA
MyHUIMIIAJIBHON yCIYyTH

3.1. Hudopmamus o mecTe HaxoxaeHus, Tpaduke padOThl, KOHTAKTHBIX TeledoHax,
ajzipecax OpHUIMAIBHBIX CAUTOB B ceTH MHTEpHET AJIMMHUCTPALIMN U OpraHU3alMi, Y9aCTBYIOLIHX
B MPENOCTAaBICHUH W WH(GOPMUPOBAHMU O TOPSAKE MIpenocTaBieHUs MyHULMNAIbHOU YCIyru
npuBeseHsl B [IpuioskeHnn 2 K HacTosAeMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsimok TmONMy4YeHUs] 3aWHTEPECOBAHHBIMHU JIMIIAMH HMH(POPMAIMM II0 BOIMPOCAM
IIPEAOCTaBIeHUss MyHULIUITIAIIBHON YCIIYTH, CBEACHUN O XOA€ NPENOCTaBICHUS MyHUIUIIAIbHON
yclyru, nopsake, ¢opMe U MeCTe pa3MelleHUs HHQPOpMAIMH O TMOPSAIKE MPeIOoCTaBICHUS



MyHuIMnanpbHOW yciyru mpuBenceHsl B [IpunokeHnn 3 K HacTosmieMy AIMUHUCTPATHUBHOMY
perjiaMeHry.

1. Cranpaprt npegocraB/jieHusi MyHMUMIAJBHON YCIyTH
4, HanmeHoBaHue MYHHUIMIAJBHON yCJAyTH

4.1. MyHununaigpHas yciyra Mo o(OpMIICHHIO CHpPaBOK 00 ydacTuu (HEy4acTHH) B
MPUBATH3AIUH KUJIBIX MyHHUIUITATEHBIX TTOMEIIICHHUH .

5. OpraHsl 4 OPraHu3aNyy, y4acTByIOIIUe B NpeJocTaBieHu MyHHIUNIAJIbHOI yCJIyru

5.1. OpraHoMm BIacTH, OTBETCTBEHHBIM 3a MpeHoCTaBlieHHe MyHHMIIMNAIbLHOW YCIYTH,
apisercs AamuHucTpanus. HemocpencTBeHHO oTBedaeT 3a okaszaHue yciayru — Komurer mo
yIpaBIeHUIO UMYIIeCTBOM AnMuHUCTpanuu Hapo-DoMUHCKOTO MYHUIIMIIATBHOTO paiioHa (Janee
— Komurer).

5.2. AnmuHucTpanusi — obOecriednBaeT — MpeaocTaBieHWe  MYHUIMNAIBHOW  yCIyTH
nocpeactsoM PIII'Y u M®L. Ilepeuenr M®PIL] ykasan B IlpunoxeHun 2 K HacTosuiemMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

53. B M®I] 3assuremo (IIpencraBurento 3asBUTENs) oOecmeunBaeTCs OCCIUIaTHBIN
noctyn k PIITY ans obecnieueHust BO3MOKHOCTH MOJa4U JJOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

5.4. Anmunuctpauus u MOIL[ He BopaBe TpeOoBaThb OT 3asBUTENSI OCYIIECTBIICHUS
JEICTBUI, B TOM YHCIIE COTJIACOBAHMM, HEOOXOAUMBIX ISl MOJIydeHUuss MyHUIIUNIAIbHOU YCIAYTH U
CBA3aHHBIX C OOpalleHHWeM B UHBIE TOCYJAapCTBEHHbIE OpraHbl WM OpraHbl MECTHOI'O
CaMOYIpaBIICHUS, OpraHU3alMi, 3a HCKIIOUYEHUEM TIOJNYUYEeHUs YCIYr, BKIIOYCHHBIX B
yTBEpkACHHbIN nocTaHoBiaeHueM [IpaBurenscTtBa MockoBckoil obmactu ot 01.04.2015 Nel86/12
nepevyeHb yCIyr, KOTOpbIEe SIBISIOTCS HEOOXOOUMBIMH M 00s3aTEIbHBIMHM JUISl MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIUNAIbHBIX YCIYT.

5.5. AsjMuHucTpanMs B [eIIX ~ OpeAocTaBieHHss ~ MyHUIMNAIbHOM  YCIIyTH
B3aumozeiictByer ¢ ®DenepanbHOW Ciyk00l rocygapCTBEHHOM perucrpanuu, Kagactpa U
KapTorpaguu B LEJNAX MOJY4YeHUs CBEJIEHHH O mpaBax 3asBUTENS W (WIM) WICHOB €ro CEMbU Ha
UMEIOLIUECs] Y Hero (HUX) 0OBeKThl HEABMKMMOIO UMYIIIECTBA (3€MENIbHbIE YUaCTKH, )KHUIIbIE J0Ma
(cTpoeHus) Ha TeppuTopun MOCKOBCKOW 00JacTH.

5.6. MHOroQyHKIMOHATBHBIMH  LEHTPAMH  NPEJOCTABICHHUS  TOCYJApCTBEHHBIX |
MYHUIUNATBHBIX ycuyr (nanee — MOL]) — ansa mpuema, meperaud JOKYMEHTOB M BbIJauu
pe3yJbTara.

6. OcHoBaHus 1Jis1 00palIeHUs U Pe3yJbTAThI peocTaBaeHnss MyHUIMNAJBHON YCJIYTH

6.1. 3asBuTenp oOpamaercs B AIMUHUCTPAIMIO OJHUM U3 CIOCOOOB, YKa3aHHBIX B ITYHKTE
17 nacrosiero AIMUHUCTPATUBHOTO PETJIAMEHTA, Ui MPeloCcTaBlIeHnss MyHUIMNIAIbHON YCIIyTH,
3a MOJIyYE€HUEM CIIpaBKH 00 ydacTuu (HeydacTuH), HEOOXOAMMOM ISl y4acTus B IpUBATHU3AIMU
3aHMMAEMOT'0 M JKUJIOTO TOMEILEHUS.

6.2. Pe3ynpTaToMm mpemoctaBieHnss MyHUIMITATBHON YCITYTH SIBIISIETCS:

6.2.1. B cnyyae OTCyTCTBHSI OCHOBAHUHM JUIs OTKa3a B MPEAOCTaBICHUM MyYHUIMNAIbHON
yCIIyTH, pe3yJabTaT NpeAcTaBiseT co00il cripaBKy 00 ydacTuu (HEy4acTHH) B IPUBATU3ALINN KUJIBIX
MYHUIUNAIbHBIX ~ [OMEIICHUWH, KoTopas odopmwisercss Ha OnaHke AJMUHHUCTpaluH,
HOJIKMCHIBAECTCS YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM M HallpaBJIETCs 3asBUTEIO CIOCOOOM,
YKa3aHHBIM B 3asiBJICHUM.

6.2.2. Otkaz odopmisieTcss pemeHrneM o0 OTKa3e B MPEIOCTABICHUU CIpPaBKH 00
OYEPEAHOCTH TPEIOCTABICHUS JKUIIBIX MMOMEUICHUH Ha YCIOBUSAX COLMAIBHOrO HallMa Ha OJaHKe
Anvunnctpanuu 1o (opme coriacHo Ilpwnoxenuto 4 k HacTosmeMy AJIMUHHCTPATHUBHOMY
periaMeHTy W HampasisieTcss 3asBUTENI0 CHocoOOM, yKa3aHHBIM B 3asBICHHM Ha OKa3aHHE
MyHULIMNIATEHON YCITYTH.



6.3. PesynmpraT mpenoctaBieHHs MyHUIUNATBbHONW yciayru odopmisieTcss B BUIC
AJIEKTPOHHOTO  JOKYMEHTA, TIOANKMCAHHOTO YCWJICHHOW KBaJU(HUIMPOBAHHON 3IIEKTPOHHOMH
MNOANKUCHIO  YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO — JuUa AJMHHUCTPALlMM W HAaIpaBIsAETCA
CHEeUHATUCTOM AJIMHUHHMCTPAlMU B JIMYHBIA KaOuHeT 3asBuTens (MpeacTaBUTENs 3asBHUTENS) Ha
PIITY (nipu Hamuuum peructpanun Ha PIITY uepe3s ECHUA) mocpeacTBoM MOAy/sl OKa3aHUS yCITyT
eIMHOM MH(OPMAITMOHHON CHCTEMBI OKa3aHUs YCIYT, YCTAHOBICHHOTO B AJIMUHUCTpaIH (fanee -
Monyns oxazanuss yciayr EWUC OVY). IlepeyeHb yHOJHOMOYEHHBIX JOJKHOCTHBIX JIMII
OIPEEIAETCS COOTBETCTBYIOLIUM IIPUKA30M.

6.4. PesynbTar npenocraBieHuss MyHULIUTIATbHONW YCIYTH MOKET OBITh BBIJAH 3asBUTEIIO
Ha OymaxkHoM Hocutene B MO, ykazanHoM 3asBUTElIeM NpHU TMojadye 3asBICHHUSA, B BHJC
pacrieyaTaHHON KOIIMU JIEKTPOHHOI'O JOKYMEHTA, 3aBEPEHHOIO MOAMMCHIO OllepaTopa U MeyaTbio
MOILI.

6.5. ®akrt npenoctaBieHuss MyHUIIUIATBHON YyCIyru ¢GuUKcUpyercss B Moayne oka3aHus
yeayr EMC OV (HauMeHOBaHHE MYHUIIMIIAIBHOTO 00pa3oBaHUs) C MPUIOKEHHUEM pe3yibTara
IIpeA0CTaBIeHns MyHUIIUITAIBHON YCIIYTH.

7. Cpok peructpaunu 3asiBjieHUsl HAa npeaocTaBjieHue MyHMIMNAJIbHON yCIyru

7.1. 3asBnenue, nonanHoe yepe3 MLl perucrpupyerca B AAMMHHMCTpAlMM B HEPBBIN
pabounii 1eHb, cIeAyIONii 3a JHeM nonayn 3asBiaeHus B MOLI.

7.2. 3asBieHue, MOJaHHOE B AJICKTpoHHOM dopme uepe3 PIITY mo 16:00 paGouero nHs,
perucTpupyercsa B AIMUHUCTPAIIMU B ICHb €r0 Mojayu. 3asBieHue, noganHoe yepe3 PIIIY mocne
16:00 pabGoyero musi, 11060 B HEpaOOUUil A€HBb, PETHCTPUPYETCS B AAMUHUCTPALMU Ha CIIEAYIOIINN
pabounii J1eHb.

8. Cpok npenocrasiieHnss MyHMIUNIAJIBLHON yCJIyru

8.1. Cpoxk npenoctapieHuss MyHUIIMNIATIBHON YCITYTH:

8.1.1. He mpesbimmaer 8 (Bocemb) pabouymMx JOHEH € AaThl pErucTpanuyd 3asBICHHUS U
JIOKYMEHTOB B AJIMUHUCTPALIUH;

8.2. OcHoBaHuMs sl TNPHOCTAHOBKM  TPENOCTaBICHHS MYHHUIMIATBHON  yCIyTH
OTCYTCTBYIOT.

8.3. MakcuManbHBIf CpPOK TMpenocTaBieHUs MyHHIUNATBHOW YCIYTH HE MOXET
npeBbILaTh 8 (BoceMb) pabouMx JHEH ¢ AaThl perucTpauuy 3asBiaeHUs B AJMUHUCTPALHH.

9. IIpaBoBble OCHOBaHMA NpeaocTaBieHusi MyHHIIMNAIBHOMR YCIyTH

9.1. OCHOBHBIM HOPMAaTHBHBIM IIPAaBOBBIM aKTOM, PETYIUPYIOIIUM MpPEIOCTaBICHUE
MynununansHo ycnyru, siasercs 3akoH Poccniickont @enepannn ot 04.07.1991 Ne 1541-1 «O
NpUBaTU3ALMH KUIUIIHOTO (hoHNa B Poccuiickoit denepannny.

9.2. Crucok HOPMATHBHBIX aKTOB, B COOTBETCTBHH C KOTOPHIMH OCYIIIECTBIISICTCS OKa3aHUE
MyHununanbHOR yciyrd, npuBeaeH B Ilpunoxkenun S5 Kk HacrosiieMy AJIMHHUCTPATHBHOMY
pErIaMeHTy.

10. McuepnbiBaOlIuii MepevyeHb JOKYMEHTOB, HE00X0UMBIX [1JIs1 IPEI0CTABIEHUS
MyHUIHMIIAIBLHOM YCIYTH

10.1. JIoxyMeHTHI, IpeioCcTaBisieMble 3asiBUTEIICM:

10.1.1. {51 BceX KaTeropui JIuIL:

10.1.2. 3assnenne mno d¢opme Ilpunoxenus 6 HacTosmero AIMHUHUCTPATHBHOIO
pErIaMeHTa;

10.1.3. JIokyMeHT, YAOCTOBEPSIOMINN JTMYHOCTD 3asiBUTEIIS.



10.2. Jlna rpaxkaaH, OTHOCSIIMXCS K KaTErOpPHH, YKa3aHHOW B IYHKTE 2.2. HACTOSIIETO
AJIMUHUCTPAaTUBHOT'O PETJIaMEHTA, JOIMOJHUTENBHO K JOKYMEHTaM, yKa3aHHbIM B myHkre 10.1.1.
HACTOALIET0 AJIMUHUCTPATUBHOIO PETIaMeHTa, MPEeOCTaBIISIET:

10.2.1. Bemmucka U3 JOMOBOM KHHUTH C MECTa YKUTEIhCTBA.

10.3. Jlna rpakjaaH, OTHOCSIIMXCS K KaTErOpHH, YKa3aHHOW B INMyHKTE 2.2. HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O PETJIaMEHTA, JOIOJHUTENBHO K JIOKYMEHTaM, yKa3aHHbIM B myHkre 10.1.1.
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, MPEAOCTaBIISIET:

10.3.1. ApxXuBHYIO BBIIUCKY M3 JOMOBOW KHHTH, COACPXKAIIYI0 HHPOPMAIUIO O MEPHOIC
MPOXUBAHUS TPAKIaHUHA B IAHHOM >KUJIOM OMEIIECHUH.

10.4. ITpu obpamienuu 3a noiaydeHneM MyHUIMIIATBEHOM YCIIyTH MpeACTaBUTENS 3asgBUTEIS,
YIIOJTHOMOYEHHOT'O Ha IMojaudy JOKYMEHTOB U IOJIy4EHHE pe3ysbTara oka3aHus MyHuLMINaabHON
YCIyTH:

10.4.1. 3asBneHue Ha mpeAOoCTaBiIcHHE MYHUIMNATHHOW YCIYTH, TOJIUCAHHOE
HEMOCPEJICTBEHHO CAMHUM 3asiBUTEIIEM;

10.4.2. JlokyMeHT, yJOCTOBEPSIOMINN JIMYHOCTD MTPECTABUTEIIS;

10.4.3. JlokyMeHT, TOATBEPKIAIOMIMI TOJTHOMOYMS  MpPEICTaBUTENs  3asBHUTEIS,
YIIOJTHOMOYEHHOT'O Ha Mojaudy JOKYMEHTOB U IOJIy4€HHE pe3ysbTara oka3aHus MyHuLMNaabHOU
YCIIYTH.

10.5. Ipu obpamennn 3a moaydeHrneM MyHHUIIUIIATBHON YCITyTH MPEACTAaBUTENS 3asBUTEIS,
YIIOJTHOMOYEHHOTO Ha MOJANUCAHUE U TOoJady JOKYMEHTOB, a TaKXKe IOJy4YeHHe pe3yibTara
OKa3zaHus MyHMIIMIIANBHOW YCIIYTH:

10.5.1. 3asBneHue Ha mpefocTaBieHHe MYHUIMNATBHON YCIYTH, MOJIIUCAHHOE
HEINOCPEICTBEHHO MPECTaBUTENEM 3asBUTEIS;

10.5.2. JlokyMeHT, yAOCTOBEPSIOIINI JIMYHOCTD MPEICTABUTENS 3asBUTEIS,

10.5.3. JlokyMeHT, TOATBEP)KIAIOIIANA  IOJHOMOYHUS  TPEJCTaBUTENs  3asiBUTEIS,
YIIOJHOMOYEHHOTO Ha MOANMCAHMWE M TOJady IOKYMEHTOB, IOJYyYEHUE pe3ylbTaTa OKa3aHUs
MyHHUIIMTTaTBHON YCIYTH.

10.6. Omnucanue JOKYMEHTOB, HEOOXOOUMBIX Ul TMperocTaBieHus MyHHUIUMDATIbHON
yciyru, npuBeieHsl B [Ipunoxennn 7 HacTosmero AIMUHUCTPATUBHOTO perjlaMeHTa.

11. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIsl TPeI0CTABJIEHUS
MyHUIIUTIAJIBHOM YCJIYTH, KOTOPbIe HAXOAATCS B pacnopsizkeHun OpraHos BJIACTH,
OpranoB MecTHOro0 camoynpasJieHusi ujim QOprasusanuii

11.1. JoxymeHTBI, HEOOXOAUMBIE ISl TIPEIOCTaBICHUST MyHUITUNIATBHOU YCIYTH, KOTOPBIE
HaXOJATCS B PACHOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIEHUS U
UHBIX OPTraHOB M IO/IBEJOMCTBEHHBIX WM OpraHMU3alMsIX, Y4YacTBYIOIIHUX B MPEAOCTaBICHUU
MyHUIMIATBHBIX YCIYT, U KOTOPbIE 3asBUTEINb BIIPaBE MPEACTaBUTH 110 COOCTBEHHON MHUIIUATHBE:

11.1.1. Beinucka u3z EI'PH o npaBax Ha HeIBMKMMOE UMYILIECTBO HA BCEX YJICHOB CEMbH,
KaJacTpOBBIA macnopT (3ampariuBaeTcs B YnpasieHnn denepanbHoil ciykObl rocynapcTBEHHON
perucrpanuu, kagactpa u kaprorpaduu no MockoBCKOM 0071acTH).

11.2. JloxymeHTbl, yka3aHHble B myHKTe 11.1. Hacrosmero AJIMHHUCTPATHBHOIO
pergamMeHTa MOryT ObITb TpPEACTaBIE€Hbl  3asBUTENEM IO COOCTBEHHOM  WHHIIMATHBE.
Hemnpencrasienne 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SBIIIETCS OCHOBaHHMEM i OTKa3a
3asBUTENIO B IPEAOCTABICHNH MYHHIIMTIAIbHON YCITYTH.

11.3. Anmunuctpauus u MOI] He BmpaBe TpeOOBaTh OT 3asgBUTENs MPEICTABICHUS
JOKYMEHTOB M HH(OpPMALMH, YKa3aHHBIX B HACTOSAIIEM ITYHKTE.

11.4. Anvunuctpams u MOIL[ He BmpaBe TpeOoBaTh OT 3asBUTEIS MPEIOCTaBICHUS
UHPOPMALlMM U OCYLIECTBICHHUS JACUCTBUIM, HE MPEIYCMOTPEHHBIX AJMUHHCTPATUBHBIM
pErIaMeHToM.



12. UcyepnbiBaloluii mepevyeHb OCHOBAHUIA VISl 0TKAa3a B IPUeEMe U PerucTpanuu
AOKYMEHTOB, HEOOXOAUMBIX JIfl MpeaocTaBJIeHus1 MyHMINNAJIBbHON yCIyri

12.1.0cHoBaHUsAMH 7Sl OTKa3a B IPUEME U PETUCTPAIMH JOKYMEHTOB, HEOOXOIMMBIX JIst
npefocTaBieHuss MyHUIMIIANBHON YCITYTH, SIBJISIOTCA:

12.1.1. oOpamenne 3a MyHUIIUNAIBHON  YCIYrOM, TpEIOCTaBICHHE KOTOPOM HE
IpeaycMaTpUBaeTCs HACTOSIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

12.1.2. TlpenocraBienue 3asBICHHUS, MOANMUCAHHOTO HEYTIOJTHOMOYCHHBIM JIUIOM;

12.1.3. [Ipenocrapienne 3asBiieHus,, 0HOPMIICHHOTO HE B COOTBETCTBHUU C TPeOOBaHUSIMH
HACTOSILEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

12.1.4. HenpecraBienue HEOOXOAUMBIX IOKYMEHTOB HMJIU MPEICTABICHHE JTOKYMEHTOB, HE
COOTBETCTBYIOLMX YCTAHOBJIEHHBIM HACTOSIIIUM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM TPeOOBAHUAM
(B chmydae moJa4Yd JOKYMEHTOB B O3JEKTPOHHOM BHAEC — HECOONIO/IeHHE TpeOOBaHMIA,
IPEIYCMOTPEHHBIX IMyHKTaMu 22.2 ¥ 22.3 HacTOAIIEero AJIMUHUCTPATUBHOTO PErjiaMeHTa);

12.1.5. llpeacraBieHne TOKYMEHTOB, COJACP)KAIMX HWCIPABICHHUSA, HE 3aBEPEHHBIC B
YCTQHOBJICHHOM U JEWCTBYIOIIUM 3aKoHoJareiabcTBOM Poccuiickoit ®enepauuu mnopsike,
MOIYMCTKH, UCIIPABJICHUS TEKCTA,

12.1.6. IlpeacraBieHne JOKYMEHTOB, TEKCT KOTOPbIX HE TI03BOJIAET OJHO3HAYHO
HCTOJIKOBATh COJIEP’KAHUE;

12.1.7. IlpeacraBneHue JOKYMEHTOB, yTPATUBIIUX CHITY.

12.2. JlonoaHUTEIbHBIMA OCHOBAHUSAMH JIJISl OTKa3a B NMPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TipeqocTaBieHus MyHUIMINAIbHOW YCIYTW, MpU HampaBieHuu oOpamienus uepe3 PIITY
ABJISIOTCS:

12.3. HexoppekTHOe 3arojHeHHe 00s3aTeNIbHBIX M0JIell B (hopMe MHTEPAKTUBHOTO 3arpoca
PII'Y (orcyrcTBME 3amojHEHUs, HEIOCTOBEPHOE, HEMOJHOE JIMOO HENpaBUIbHOE, HE
COOTBETCTByIOLIlEE  TPeOOBaHMSM,  YCTAHOBJICHHBIM  HACTOALIMM  AJIMHHHMCTPATUBHBIM
peraaMeHToM).

12.4. TlpencraBieHue 3JEKTPOHHBIX KOMHUH (3JEKTPOHHBIX OOpa3oB) JOKYMEHTOB, HeE
MO3BOJIAIOIIMX B IOJHOM O0bEME MPOYUTaTh TEKCT JOKYMEHTa W/WJIM PACIO3HATh PEKBU3HUTHI
JIOKYMEHTA.

12.5. Pemenne 00 oTKa3e B perUCTpAIMH TIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHHS
MynununansHoi yenyru, ogopmisiercs mno ¢opme cornacHo Ilpunoxenuro 8 k Hacrosuemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY:

12.6. Tlpu obOpamenun uepes MOIL] pemenue 00 OTKa3e B PErucTpalv JTOKYMEHTOB,
HEOoOXOIUMBIX Ha MIpeaocTaBieHne MyHHMIMIAIbHOW yCIyTH, MOANMUCHIBACTCS YIOJIHOMOYEHHBIM
cnenuanuctoM M®I u BbiaaeTcs 3asBUTENO ¢ YKa3aHUEM NPUYMH OTKa3a B CpoK He nosanee 30
(TpuALIATH) MUHYT C MOMEHTA MOJTYYEeHHUsI OT 3asBUTENS TOKYMEHTOB.

12.7. Tlpu oGpamenun yepe3 PIII'Y oTka3 B perucTpanuyl JOKyMEHTOB IOANUCHIBACTCS
YIIOJTHOMOYEHHBIM JODKHOCTHBIM JIUIIOM AJIMUHUCTPALlUM U HAINpaBisieTcs B JMYHBIN KaOMHET
3assurens Ha PIII'Y He mo3zaHee cienyromiero pabodero AHS C JaThl pEerucTpaluu 3asBieHUs B
AJIMUHHCTpAIIUH.

13. UcuepnpiBaommii nepeyeHb OCHOBAHMIA VIS 0TKA3a B MPeI0CTABJIEHHHI
MyHUIHMIIAJIBHON YCIYyTH

13.1. OcHoBaHUsIMU Ui OTKAa3a B IPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH SIBIISIFOTCS:

13.1.1. [logaya 3asBAeHUS W JTOKYMEHTOB JIMIIOM, HE BXOMISIIMM B TIEPEUYCHH JIHII,
YCTAaHOBJICHHBIX ITYHKTOM 2 HACTOALICTO AIIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa;

13.1.2. [IpeacraBneHHbIE JAOKYMEHTBHI MO (GOpME WA COJACPKAHHIO HE COOTBETCTBYIOT
TpeOOBaHUAM, U3NI0KEHHBIM B [IpuioxeHnn 7 K HacTOSIEMY AJMHUHACTPATUBHOMY PETJIaMEHTY,

13.1.3. Hanmuune  mpOTHBOPEUYMBBIX/HEIOCTOBEPHBIX  CBEICHMH B 3asBIEHUU U
[IPUIIOKEHHBIX K HEMY JOKYMEHTaX.



14. Tlopsinok, pa3Mep ¥ OCHOBAHHUSI B3UMAHMSI FOCYAaPCTBEHHOM NMONLIMHBI HJIM UHOMH
IJ1aThl, B3UMaeMoOil 3a npeaocraBjaeHne MyHHIUNIAJIBHON YCIYIH

14.1. MyHununanbHas yciayra MpeocTaBisieTcs: 0ecIuiaTHo.
15. MakcuMaJIbHBIH CPOK 0KUAAHUS B 0Yepean

15.1. MakcumanbHbIM CPOK OXKHUAAHUS B OUE€PENN IIPU JTMYHOM noAaue 3asBlICHUS U IIpU
HOJIy4EHUH pe3ysibTaTa MpeJocTaBleHuss MyHUIMIIAIBHOW yCIyry He 10JIKEeH MPEeBbILaTh 15
(MATHAAIATH ) MUHYT.

16. IlepeyeHsb ycJayr, HeOOXOAUMBIX M 00s13aTeJILHBIX /LIS PE0CTABIEHHS
MyHUIMNIAJIBLHOMH YyCJIYTH, B TOM YHUCJIe NOPSA0K, pa3Mep U OCHOBAHUS B3MMAHUSA
IJIATHI 32 NPEJ0CTABIEHUE TAKUX YCIYyT

16.1. Vcnyru, HeoOXomumble W 0Os3aTeNbHBIC NJs TpeaocTaBlieHus MyHHIMIAIbHOMI
YCIIYTH, OTCYTCTBYIOT.

17. Cnoco0sl npenocraBiennsi 3assBUTe/IeM IOKYMEHTOB, HEOOXOAMMBbIX J1JIsl MOJTyYeHH s
MyHHUMNAAbHON yCIyTH

17.1. Jluunoe oOpamenue 3asutens B MOI]

17.1.1. ns nonydyeHnus MyHMIMIAIbHOW ycinyru 3asBUTENb (MPEICTABUTENb 3asBUTEIS)
MOJKET 3aIMcaThCcsl Ha JUUHBIA npueM B M®II 3apaHee o KOHTAaKTHBIM Tene(oHaM, YKa3aHHBIM B
[Tpunoxkenuu 2 k HacTosAuieMy AJIMUHHCTPAaTUBHOMY perjameHTy, uinu nocpenctsom PIITY. Ilpu
OCYILIECTBIICHUH MTPEIBAPUTEIBbHOM 3anucu 3asBUTENb (IPEICTaBUTENDb 3assBUTENS) B 00513aTEILHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alMCh AaHHYJIUPYETCS B CIIy4ae €ro HesIBKU
no ucteyeHUH 15 (MATHAALATH) MUHYT C Ha3HAYEHHOro BpeMeHM npuema. Jljis moiydeHus
MyHunMnanebHOW yciayru 3asBuTenb (MPEACTaBUTENb 3asBUTENS) MPEJCTaBIsIET HEOOXOIUMbIE
JIOKYMEHTBI, YKa3aHHbIE B IyHKTE 10 HacTosmero AIMUHUCTPAaTUBHBIM PETJIAMEHTA.

17.1.2. B cay4yae Hanuyusi OCHOBAaHWH, NPEAYCMOTPEHHBIX ITYHKTOM 12 HacTOsMIEero
AJIMMHHCTPAaTHUBHOIO perjiamenTa, crenuanuctoM M®IL] 3asBurtento (mpeacTaBUTeNnto 3asiBUTENS)
BbIJIa€TCSl pelleHne 00 OTKa3ze B IpHEME JIOKYMEHTOB C yKa3aHHEM IpPHUYMH OTKa3a B CPOK HE
no3aHee 30 (TpuauaTv) MUHYT C MOMEHTA MOJy4YeHUs OT 3asBuTens (MpeacTaBUTENs 3asBUTENs)
JIOKYMEHTOB.

17.1.3.B cnyuyae ecinu OTCYTCTBYIOT OCHOBAaHHS JJs OTKa3a B IpUEME JOKYMEHTOB
cnenuanuct MO®L] npuHumaer mnpeacTaBieHHble 3asBUTeleM (TpeacTaBUTeNeM 3asiBUTENs)
JOKYMEHTBI, 3alloJHsIET W pacleyaTblBacT 3asBJIEHHE, KOTOPOE IOJINMUCBHIBAETCA 3asiBUTEIIEM
(mpeacraButenemM 3asBUTENs) B mOpucyrcTBuM crneuuanucra MOL. B ciydae oOpamieHus
IpEJCTaBUTEN 3asBUTENs], HE YINOJIHOMOYEHHOIO Ha MOJANUCAHHWE 3asBJICHMS, NPEACTaBIAETCS
nojnucaHHoe 3asiBUTeNIeM 3asBlIEHUE B 3aBUCUMOCTH OT OCHOBAaHMSI OOpaIeHUs.

17.1.4. Crnenmanuct M®L[ ckanupyer mnpeacTaBieHHble 3asBUTENEM (TIpelCTaBUTEIEM
3asiBUTENIS1) OPUTHMHAIBI TIOKYMEHTOB U (popMHpyeT anekTpoHHoe aeno B Moayne ML EMC OV,
pacrieyaTslBaeT W BbIJAeT 3asgBUTENIO (MIPEICTABUTENIO 3asBUTENS) BBIIUCKY B MOJYyYEHUU
3asiBlIeHUs, JOKYMEHTOB C YKa3aHMEM UX MEepedHs U KOJMYEeCTBA JUCTOB, BXOIALIEr0 HOMEpa, JaThl
MOJIyYEHUS U 1aThl TOTOBHOCTH pe3yJbTaTa MpeAocTaBiIeHUs] MyHUIIMIATBbHON YCIyTH.

17.1.5. DnektponHoe neno (3asBiIeHWE, TpWIaraeMble K HEMY JIOKYMEHTHI, BBITIHACKA)
nocrynaer u3 Moayns M®L[ EMC OV B Moayne okazanus ycayr EMMC OY B nenp ero
dhopMHUpOBaHHSL.

17.1.6. B M®I] 3asBurento (mpeacTaBUTENtO 3asBUTENs) 0OecrieueH OeCIIaTHBINA JOCTYIT K
PIII'Y pnsa npenocrtaBieHuss MyHUIIMNIATBHOW YCIAYTH B MOPSAAKE, MNPEIYyCMOTPEHHOM B II.
17.1.HacTosAmEero AAMMHUCTPAaTUBHOIO PETJIaMEHTA.

17.2. OOpamnieHue 3a okazaHueM MyHHIUITAILHON yeayru mocpeactsoM PITTY



17.2.1. Jina nonydenuss MyHUIIMTIAIBHOW YCIyrH 3asBUTENb (MIPEACTABUTENh 3asBUTEIS,
YIIOJIHOMOYEHHBIN Ha MoJNUcaHue 3asBieHus) aBropusyercss B Eaunoil cucreme uneHTHQUKAINN
u ayreHtudukanuu (manee — ECHA), 3arem 3amonHseT 3asBICHHE C HCIOJIb30BaHUEM
CHeHATbHON WHTEPAKTUBHON (POPMBI B AJIIEKTPOHHOM BHJIE. 3allOHEHHOE 3asBJICHUE OTIPABIISIET
BMECTE C NPUKPEIUICHHBIMU 3JIEKTPOHHBIMM OOpa3aMu JOKYMEHTOB, yKa3aHHbIMH B IyHKTe 10
HacTosAlero AiMuHUCTpaTuBHOrO pernamenTa. [lpu aBropuszaunu B ECUA 3asBrnenue cuuraercs
HOJANMCAHHBIM IPOCTOM 3JNEKTPOHHOW moAnMchio 3asBuUTENs (IpeAcTaBUTeNs 3asBUTE,
YIOJIHOMOYEHHOT'0 Ha MOANUCAaHUE 3asiBJICHUS).

17.2.2. B cnyuae oOpamieHusi NpEACTABUTENs 3asBUTENS, HE YIOJTHOMOYEHHOTO Ha
nojanucadue 3asBlEHUs, IPUKPEIUIeTcs 5SJICKTPOHHbIM 00pa3 3asBieHMs, MOANMCAHHOIO
3asiBUTENIEM.

17.2.3. OtnpasnenHoe 3asBiI€HHE U JOKYMEHTHI IOCTYHalOT B Moayiab OKa3aHMs YCIyTr
ENC OY.

17.2.4. Tna nomyyeHus MyHULMDAIBHOW Yyciyru 3asBUTenb (OpMUpPYET 3asiBICHUE B
AJIEKTPOHHOM BHJE€ C HcHoJib30BaHuWeM Jlnynoro kabusera Ha PIII'Y c mpuioxenueMm gaitnoB
HEOOXO/IUMBIX IOKYMEHTOB.

17.2.5. OrnpaBieHHblE JOKYMEHTHI TMOCTYNMAlOT B AJIMUHHCTPALUMIO M  IMPOXOMIST
IIPEBApUTEIbHYI0 NpoBepKy. O pesynapTaTax IPEIBApUTEIBHOTO PAacCMOTPEHUS 3asBUTEIb
YBEIOMIISIETCSI N3BMEHEHUEM cTaTryca 3asaBiieHus B JIuunom kabunere 3asBurens. Ecin 1oKyMeHTBI
KOPPEKTHBI, OpUTMHAIbl JTIOKYMEHTOB JOJDKHBI OBbITH MpenocTaBieHbl 3assureneM B MOL] B
TedeHue 15 (maTHaaLaTh) paboyux JHEH Mocie MOoIy4eHUs YBEAOMIIEHHSI O TOTOBHOCTH pe3yibTaTa
npenocTaBieHuss MyHUIMNanbHON YCIIyTH.

17.2.6. Ilepenava 3asBUTENEM OPUTHHAJIOB IOKYMEHTOB U UX CBEpKa coTpyaHukoM MOI] ¢
JOKYMEHTaMH, TIOJIYYEHHbBIMH B D3JIEKTPOHHOH (opMme, OCYLIECTBIACTCS IMpU  IOJyYECHUU
3asiBUTENIEM pe3yibTaTa oKa3aHusi MyHUIIMIIATbHOW YCIIYTH.

17.2.7. B cnyuyae coBmajieHus MPEICTABICHHBIX OPUTMHAJIOB JOKYMEHTOB C MX KOIHUSMH,
IIPEJICTAaBICHHBIMU B 3JIEKTPOHHOM BuJE, 3asButenb (IIpeacraBurens 3asBUTENs1) B MPUCYTCTBUU
cnenpanucta MOPIL] noxanmuceiBaer 3asBieHHe 00 OKazaHUM MyHHLIMOAIBHOM  YCIyrH
COOCTBEHHOPYYHOM MOAMKCHIO (3aMOJTHEHHOE 3asBJICHUE pacniedaTsiBaeT crernuatuct MOILI).

17.2.8. B cnyuyae, eciu OpUTHHAIBI JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM,
NOJAaHHBIM B JJIEKTPOHHOM ¢opMe, TO pe3yiabTaT oOKa3zaHus MyHMIMIAIBHON  yCIyru
anHynupyertcs. Ilo uroram nposeneHust cBepkH (HOpMUpPYETCs akT 00 aHHYJIMPOBAHUM pe3yibTara
npenocTaBieHuss MyHUIIMnanbHON YCIYTH, KOTOPBIM MOAMUCHIBAETCS 3asBUTEIIEM.

17.2.9. 3asBurens mNpenoCTaBIseT JOKYMEHTBI, O(QOPMJICHHBIE B COOTBETCTBUU C
TpeOOBaHUSAMU, YKa3aHHbIMU B [IpuiioskeHuu 7 K HacTosIeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

18. Cnoco0b1 nosryyeHust 3asiBUTe/IeM pe3yJibTATOB NMpeaocTaBjeHusi MyHHIUNIAIbHOMI
yeayra

18.1. B 3aBucMMOCTH OT clocoba MONy4eHHUs pe3yibTara, 3asBUTEIb YBEIOMIISETCS O
TOTOBHOCTHU pe3yJbTaTa NMpeAocTaBieHnss MyHUIIMITATBHON YCIYTH CIEYIOIIMMH CIIOCO0aMHU:

18.1.1. Yepe3 JInunsbiii kabunet Ha PIIT'Y;

18.1.2. TTocpenctBom cepsuca PIII'Y «Y3HaTh cTaTyc 3asBICHUY.

Kpome Ttoro, 3asBurens (IIpencraBurens 3asBUTENs) MOXKET CAMOCTOSTEIBHO MOIYYUTh
MH(OpPMALIMI0 O TOTOBHOCTU pe3yJibTaTa MpeaocTaBlieHuss MyHUIIMNATIbHON YCIyrH 1o TenedoHy
1eHTpa TenedoHHoro 0ocmykuBanus HaceneHus MockoBckoit oomactu 8(800)550-50-30.

18.2. Pesynmprar mnpemoctaBieHHs MYHHIHIMAIBHOW YCIYTH MOXET OBITh MOJy4YeH
CIEYIOIIUMHU CIIOCOOAMH:

18.2.1. Yepes JInuneiii kabunret Ha PIII'Y B Buje 35I€KTPOHHOTO TOKYMEHTA, MOAMHUCAHHOTO
YCHJIEHHOW KBATH(PHUIIMPOBAHHON ITU(POBOI MOAMKICHIO0 OTBETCTBEHHOTO JIUIIA,

18.2.2. Yepez M®DI] Ha OymaxHOM HOCHTEIIC.

18.3. Pesynbrar mpenocraBieHuss MyHUIMIAIBHON YCIIyTH BbITAeTCA 3asBUTEIIO Yepes3
Jlvunenii xkabuner Ha PITY wim B MOI| mo wucredyeHWH CpoOKa, YCTAHOBJICHHOTO IS
IIPEA0CTaBICHUs. MyHULIUITAIBHON YCIIYTH.
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19. TpeGoBaHus K MoMelleHUAM, B KOTOPBIX NpeaocTaBisieTcs MyHMIMNAJIbHASA yeayra

19.1. TpeGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTaBiIsieTcs MyHUIIMNIAIbHAS YCIIyTa,
npuBeneHsl B [Ipunoxennn 8 k HacTosAeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

20. IMoka3aTe/u JOCTYNHOCTH U KayecTBa MyHHIIMNIAIbHAS yCJIyra

20.1. Iloka3zarenu JOCTYMHOCTH M KadecTBa MYHHUIMMIAIBHONM YCIYrd NpPUBEACHBI B
[Tpunoxxenuu 9 k HacTosiIeMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

20.2. TpebGoBanus K 00eCIEUEHUIO TOCTYITHOCTH MYHUIIMITAIBHOW YCIYTH JIJII WHBAJIUJIOB
npusezensl B [Ipunoxxennn 10 k HacTosimemMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

21. TpeOoBaHus OpraHU3aIUM NMpeAocTaB/IeHNusI MyHMUIMNAIbHON yCJIYTH B 3JIEKTPOHHOM
dopme

21.1. B oanexktpoHHOU ¢opMe AOKyMEHTH, yka3aHHble B myHkTe 10 Hacrosiero
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa, 1nojaarTcs nocpeactsom PIITY.

21.2. Ilpu nmomaye MOKYMEHTHI, yKa3aHHble B MyHKTE 10 ATMUHUCTPATUBHOTO PErjaMeHTa,
NpUJIAraroTcs K AJIEKTPOHHON (Gopme 3asBiIeHUs B BHJIE OTAEIBHBIX (aiinoB. KomndecTBo ¢aiinos
JIOJI’KHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, a HauMEHOBaHME (haiija MOJKHO MO3BOJIATH
UACHTH(DHUIIMPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

21.3. Bce mOKyMEHTBI JTOMKHBI ObITh OTCKAHMPOBAHBI B PACIIPOCTPAHEHHBIX TPapUUeCKUX
dbopmarax ¢aiioB B IIBETHOM pexuMe (paspelieHue ckaHupoBaHus — He MeHee 200 Todyek Ha
TIOKM), 00ecreynBaroieM COXpaHEHHE BCEX ayTEeHTUYHBIX MPU3HAKOB MOJIMHHOCTH, 2 UMEHHO:
rpaduvecKoi MOAMMCH JINIIA, TIeYaTH, YIIIOBOTO IITaMIIa OJiaHKa.

21.4. 3asBUTENb UMEET BO3MOKHOCTh OTCIIEKUBATH X0/ 00paOOTKH JOKYMEHTOB B JInuHOM
KaOuHeTe ¢ MOMOoMUIbI0 cTarycHoU Monenu PIITY.

22. TpeOoBaHuUs K OpraHU3anuu npeaocTaBiaennss MyHnuunaasHoi ycayru B MOI]

22.1. Opranmzanms TpeAocTaBleHHs MyHUIMIAIBHOH ycmyrd Ha 0Oaze  MOI]
OCYILIECTBIISICTCSI B COOTBETCTBUHU C COTJIAILICHHMEM O B3aMMOJEHCTBHM MEXIy AJMUHUCTpaUeld U
['KY MO «MO M®Ly, 3akimoyeHHbIM B TMOPSAKE, YCTAaHOBJIEHHOM JEMCTBYIOLIUM
3akoHonaTenbCcTBOM.  [lepeuerr  M®IL[, B  KOTOpbIX  OpraHu3yercsi  IpeJoCTaBICHHE
MyHUIIMTTIaTBHON yCIIYTH B COOTBETCTBHHM C COTJIAIICHHEM O B3aMMOJICWCTBUH, NPHBOJUTCS B
[Tpunoxennn 2 HaCTOSMIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

22.2. 3asBHUTENh MOKET OCYIIECTBUTH NMPEIBAPUTEIBHYIO 3alMCh HA TI0Jauy 3asiBIICHUS B
MOI] crnegyromumMu ciocobaMu Mo CBOeMy BBIOOPY:

22.2.1. llpu nuuHOM oOparnenuu 3asButens B MOIL;

22.2.2. Tlo tenedony MDII;

22.2.3. TlocpenctBom PIITY.

22.3. Ilpu npenBapuTenbHON 3amucH 3asiBUTENb COOOIIAET CIEAYIOUINE JaHHbIE:

22.3.1. ®amunuro, UMs1, OTIECTBO (TIOCIIEHEE TIPU HATIMYHUH );

22.3.2. KonTakTHbI HOMEp TenedoHa;

22.3.3. Aapec 3IeKTPOHHOM MOYTHI (IPH HATHYHH);

22.3.4. Kenaemble 1aTy U BpeMs MPEACTaBICHUS TOKYMEHTOB.

22.4. 3asBUTENIO COOOIIAOTCS AaTa M BpEeMsl pueMa IOKYMEHTOB.

22.5. Ilpu ocyuiecTBICHUM TPEABAPUTEIBHON 3amuch 3asgBUTENb B 0043aTEIbHOM
nopsiike HH(POPMHUPYETCS O TOM, UTO MPEIBAPUTENIbHAS 3aIIMCh aHHYJIUPYETCS B CIIy4ae €ro HesIBKU
10 UCTeYeHUH 15 (IATHAAATH) MUHYT C HA3HAYEHHOI'O BPEMEHM IIpHEMA.

22.6. 3asBuTenb B 1I000E BpeMs BIIPaBE O0TKA3aThCS OT NMPEIBAPUTEITLHOMN 3aIUCH.

22.7. B orcyrctBuu 3asBuTeneil, OOpaTHBIIUXCA 10 MpPEIBAPUTEIBLHONW 3allucH,
OCYILECTBIIICTCS TpUEM 3asBUTENIEH, 0OpaTUBILUXCS B MOPSIIKE OUEPEAH.
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I11. CocTaB, moc/1e10BaTeIbHOCTh H CPOKH BbINOJHEHUS] AAMUHUCTPATHBHBIX NPOLeayp,
Tpe0OBaHNs K MOPSIAKY MX BbINOJTHEHUS
23. CocTaB, 10CJ1€/10BATeIBHOCTh U CPOKH BbINOJTHEHHUS! AIMUHUCTPATHBHBIX NMPOLEAYP
(aeiicTBHUi) IpHU npegocTaBaeHH MyHHMIUNIAJIBHON yCJIYIH

23.1. IlpenocraBienne MyHUIIMNAIBHON yCIyrd BKJIIOYaeT B Cce0S  CICAYIONIHE
aJMUHHUCTPATUBHBIC TPOLEAYPBHI:

23.1.1.Tlpuem 3asiBIIieHUs W JOKYMEHTOB, HEOOXOJUMBIX JJsi  MPEAOCTABICHUS
MyHuUMIanbHON YCIIYTH;

23.1.2. O06paboTKka W TpeABAPUTEIIBHOEC PAcCMOTPEHUE 3asBIICHHUS M TPEICTaBICHHBIX
JIOKYMEHTOB;

23.1.3.IlpunsTne pemeHus o TpeaocTaBieHud (00 OTKaze B MNPEIAOCTABICHUHN)
MyHUIMIaTBHON yCIyrn B oOpMIIEHHE pe3yibTaTa MpeaocTaBieHus MyHUIMIIAIBHON YCIyTH
3asBUTEIIO;

23.1.4.Bpiiaua pe3yspraTa npeaocTaBieHuss MyHUIMNAIbHON YCIIYTH.

23.2. IlepeueHb aJIMUHUCTPATUBHBIX MPOLEAYp MpH OOpallleHHWH 3a OT3BHIBOM 3asiBICHUS
Ha IIpenocTaBiieHne MyHUIIUIIaIbHON YCIyTH:

23.2.1. Tlpuem 3asiBieHUsT 00 OT3BIBE W Tepelada ero B MOApa3AciiCcHHEe AIMUHUCTpAIUH,
HEIOCPEICTBEHHO OKa3bIBarolee MyHUITUTIATBLHON YCIyru 3asBUTEIIO;

23.2.2. PaccmoTtpeHnue 3asBiaeHUs 00 OT3BIBE;

23.2.3.Tlepeqaua B M®DI[ 1OKYMEHTOB, TPEAOCTABICHHBIX  3asBUTEIEM UL
npenocTaBieHuss MyHUIIMTIANBHON YCIYTH, ISl BPYYeHUS UX 3asBUTEINIO;

23.2.4. Bpyuenue 1oKyMeHTOB 3asBuTeiito B MOLI.

23.3. Kaxnas agMUHUCTpAaTUBHAS MPOLEAYpa COCTOUT U3 aJMUHUCTPATUBHBIX JCHCTBUIA.
Ilepeyenb ©  coAep)KaHUE  AJAMUHUCTPATHBHBIX  JIEUCTBUW,  COCTABISIONIMX  KaXIYyIO
aIMUHHCTPATHBHYIO  mpouenypy, npuseneH B [lpunmoxkennn 11 x  Hactosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.4. braok-cxema mpenocTtaBieHuss MyHUIIMTATIBHON yCayru npuBeaeHa B [Ipunoxenun
12 k HacTosiIeMy AJIMHHUACTPAaTUBHOMY PETJIAMEHTY.

IV. Hopsaaok u popMbl KOHTPOJIS 32 HCIIOJTHEHHEM AJIMMHUCTPATUBHOIO perjiaMeHTa
24. TlopsioK ocylIeCTBJIEHUS] KOHTPOJIS 32 COOJII0IeHHEeM U UCTIOJTHEHHEM
AOJIZKHOCTHBIMM JIMIAMM, TOCYIAPCTBEHHBIMH CJAYKAIUMH U CHEHHATUCTAMHA
AJIMUHHCTPALMH MOJI0KEeHUH AIMUHUCTPATHBHOIO PEerJIaMeHTAa U MHBIX
HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHUSA K NMPEI0CTABIECHHIO
MyHUIHMIIAIBLHOM YCJIYyTH

24.1. KoHTponb 3a COOMIOEHUEM JODKHOCTHBIMU JIMIAMH AIMHUHHUCTPALIUH TTOJI0KEHUI
HACTOSIIEro AJIMAHUCTPATHBHOTO pETJIAMEHTa W WHBIX HOPMATHBHBIX TMPAaBOBBIX AaKTOB,
yCTaHABJIMBAIOUINX TPEOOBAaHUS K MPEIOCTaBICHUI0 MyHUIIMNAIBHON YCIYTH, OCYIIECTBIISIETCS B
dbopwme:

24.1.1.Texyiero KOHTpOJIi 3a COONIOJIEHHMEM IIOJIHOTHI M KayecTBa MPEJOCTaBIICHUS
MyHnununanbHoON yenyru (nanee - Tekyumii KOHTpoJb);

24.1.2. KoHTposs 3a coOII0IeHUEM TOpsiIKa MpeaocTaBleH!s] MyHUIMTAIbHON YCITYTH.

24.2. Texkymmii  KOHTPOJIb  OCYIIECTBIISIET  PYKOBOOUTETh  AIMUHHCTpPAUU |
YIOJIHOMOYEHHBIE UM JTOJDKHOCTHBIE JIMLIA.

24.3. Texymuii KOHTPOJIb OCYIIECTBIISICTCS B TOPSJIKE, YCTAHOBJIEHHOM DPYKOBOJUTEIIEM
AJMUHUCTpAIIH, I8 KOHTPOJIS 32 UCTIOJIHEHHEM MIPABOBBIX aKTOB AJIMUHUCTPALIHH.

24.4. KoHTponb 3a COOJIOJACHHEM TMOPSAKA MPEAOCTABICHHS MYHUIIMITATBHONW YCIyTd
OCyIIECTBIIsICTCSI MUHUCTEPCTBOM T'OCYAAPCTBEHHOTO YIPABICHUS, HH(POPMAITMOHHBIX TEXHOJIOTUI
U CBA3M MOCKOBCKOH 00JacTH B COOTBETCTBUHM C HMOPSAKOM, YTBEP)KICHHBIM ITOCTAHOBIICHHEM
[TpaBuTenscTBa MockoBckoit obmactu ot 16 ampenst 2015 roma Ne 253/14 «O6 yrBepkaeHUU
[Topsinka ocyliecTBIEHUsT KOHTPOJS 3a MPEAOCTABICHUEM TI'OCYJApCTBEHHBIX M MYHHUIMINAIbHBIX
yCIOyr Ha TeppuTopuH MOCKOBCKOM o00iacTé W BHeceHMu wu3MeHeHuid B Ilomoxkenue o
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MuHHCTEpCTBE TOCYJApPCTBEHHOIO YIpaBiCHHsS, HWHPOPMAIIMOHHBIX TEXHOJOTMH U  CBS3U
MocCKOBCKOM 00JacTH» ¥ Ha OCHOBaHUM 3akoHa MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-
03 «Konekc MockoBckoi 06s1acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX ).

25. IlopsioK M MepUOAMYHOCTH ocymiecTBIeHUs Tekyero KOHTPOJIsi OJHOTHI U
Ka4yecTBa npeaocrapiaeHus MynnnunaabHoi yeayru u Konrpoas 3a codJiiogennem
nopsAKa npeaocraBjaeHuss MyHUIMIAJIbHON yCIayrH

25.1. Texyuuii KOHTPOJIb OCYLIECTBISAETCA B (POpPME MOCTOSHHOIO MOHUTOPHHTA PEILIEHHH
U JCHCTBUHM Yy4YacCTBYIOIIMX B IPEJOCTAaBICHUM YCIYr JNOJDKHOCTHBIX JIMI], TOCYJapCTBEHHBIX
IpaXXJIaHCKUX CIY)KaIlUX U paOOTHUKOB AJIMUHHCTPALINH, a TAaKXkKe B (hopMe BHYTPEHHUX MIPOBEPOK
B AJMUHHCTpallUUd IO 3asBJICHUSAM, OOpalleHHsAM M »kajo0aM TrpaxaaH, UX OObEAMHEHHH U
OpraHM3alil Ha pelleHus, a TaKkKe JeHCTBUS (0€30eMCTBYS) NOIKHOCTHBIX JIUL, MyHUIIMIAIbHBIX
CIIy’KalllUX U PabOTHUKOB AJIMMHUCTPALMM, YYaCTBYIOIIMX B IPEAOCTaBIeHMM MyHUIUNATbHON
YCIIYTH.

25.2. llopspok ocymecTtBieHuss Tekylmiero KOHTPOJS YTBEPXKIAET PYKOBOJIUTEIb
AJIMUHHCTpALIUAH.

25.3. KonTponps 3a coOirofeHueM NOpsKa IMperocTaBieHuss MyHHULIUMNAIBHOW YCIIyTu
OCYIIIECTBJISIETCS YIOJTHOMOYEHHBIMU JJOJDKHOCTHBIMU JIMLIaMU MUHHCTEPCTBA rOCYJapCTBEHHOTO
ylpaBiieHUs,, HWH(OPMAIMOHHBIX TEXHOJOTHMH U CBsI3M MOCKOBCKOM 00JIaCTH OCPEICTBOM
NPOBEICHUS IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK, CHCTEMATHYECKOro HaOIroJeHus 3a
VCIIOJJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMLAMU  AJMHMHHUCTpPALMM  IOJIO)KEHUU
HACTOSIIEro AJMHHHUCTPATUBHOTO pErjaMeHTa B YacTH COOJIOACHUS TOPSAIKA MPEIOCTABICHUS
MyHuLMDaIbHON YCIIYTH.

25.4. TlnaHoBBIe MPOBEPKH AJMHUHUCTPAIMH TPOBOIITCS HE Yallle OJHOTO pas3a B roJ B
COOTBETCTBUM C  €XKETOJHBIM  IUIAHOM  IIPOBEPOK,  YTBEPKIAaeMbIM  MMHHCTEPCTBOM
roCy/IapCTBEHHOTO YIpaBlIeHUs, THPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOI 00J1aCTH.

25.5. BaemaHoBblE TNPOBEPKHM AJIMHUHHUCTPALMU IPOBOJIATCS IO MCTEUYEHUIO CpOKa
UCIIOJIHEHUSI paHee BBIJAHHOTO YINOJHOMOYEHHOIO JIOJDKHOCTHOrO Jnia MuHHCTepcTBa
roCyJapCTBEHHOT'O yINpaBiIeHUs, HHPOPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW obiacTu
npeanucaHusl 00 yCTpaHEHUHM paHee BBISBICHHBIX HApYIIEHWH, MOCTyIJIeHUs B MUHHCTEPCTBO
roCyJapCTBEHHOT'O YINpaBJIeHUs, HHPOPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW obiacTu
oOpailleHuH, 3asBI€HUN U Kajdo0 (PU3MYECKUX M IOPUAWYECKUX JIHL, MUH(pOpMalMM OT OpPraHoB
rOCylapCTBEHHOW BJIACTM W OPraHOB MECTHOTO CAaMOYIPABIEHUS, W3 CPEACTB MacCOBOMU
uHpopManuu o (axkTax HapylIEHUH HACTOSIIEro AJMHUHUCTPATUBHOIO perjaMeHTa W HHBIX
HOPMATHBHBIX NPABOBBIX aKTOB, YCTaHABIUBAIOIIMX TPeOOBaHMS K NPEAOCTABICHHUIO YCIYTH, Ha
OCHOBaHUU TPeOOBaHMIA TPOKYpOpa.

26. OTBETCTBEHHOCTH IOJ’KHOCTHBIX JIUI, MYHUIIMTAJIBHBIX CJYKAIIHUX, PA0OTHHKOB
Anvunucrpanuu 1 M®IL 3a pemienus u aeiictBus (0e3aeiicTBUe), IPUHUMAaEMble
(ocymecTBiIsIeMbI€) HMH B X0/1€ NIpeAocTaBJIeHus MyHHMIMIIAJIBHON yCIyTIH

26.1. JIo)DKHOCTHBIC JIMIA, MYHUITUTIAIBHBIE CITyXKaIline U PaOOTHUKU AJIMUHUCTPALUNA H
M®II, oTBeTCTBEHHbIE 3a NpeAoCTaBilcHHE MyHUUIMNAIBHOM YCIYrd U YYacTBYIOIIUE B
npeaocTaBieHnn  MyYHMIIMMAIBHOW — YCIYTHM, HECYT OTBETCTBEHHOCTh 3a TMPUHHMAaceMbIC
(ocymecTBisieMble) B XOJle MPENOCTaBlIeHUs MYyHHIMMATLHOW YCIYTHM pEleHUuss U JIeHCTBUS
(6e3neiicTBHE) B COOTBETCTBUU C TPEOOBAHUSMHU JIEHCTBYIOIIETO 3aKOHOJATENhCTBA Poccuiickoit
denepauuu.

26.2. HemonmHoe WM HEKAYeCTBEHHOE TMPEAOCTaBlIeHHEe MYHHIIMNAIBHOW YCIIYyTH,
BBISIBJICHHOE B npornecce Tekyiero KOHTpoisi, BICYET MPUMEHEHHE TUCHUILTUHAPHOTO B3bICKAHUS
B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOAATEIHCTBOM Poccuiickoi denepanuu.

26.3. Hapymenue nopsjaka mnpeaocTaBieHus MyHHIMNAIbHON yCIyr, MOBJEKIIEe ee
HENpEeJCTaBICHUE WM TMpeAocTaBieHre MYyHUIMNAIbHON YCIYyrM C HapylleHHeM CpoKa,
YCTaHOBJICHHOTO HaCTOSIIMM  AJIMUHUCTPATHUBHBIM  PErJIaMEHTOM, MpeayCMaTpUBaET
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aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTDH JIOJKHOCTHOTO JMIa AJMHHHUCTPAIMK, OTBETCTBEHHOTO 3a
COOJIIOJICHHE TOPSAIKA MPEIOCTaBICHUS Y CIyrd, YCTAaHOBIEHHYI0 3aKOHOM MOCKOBCKOW o6nacTu
or 30 nmexabpss 2014 roma Ne 198/2014-O3 «OO06 agMUHHUCTPATUBHOW OTBETCTBEHHOCTH 3a
HapylleHWe TMOpsAIKa MPEAOCTaBICHUS TOCYAapCTBEHHOM WM MYHUIUIAIBHOM YCIYrd Ha
TeppuTOpur MOCKOBCKOW 00J1acTHY.

26.4. JIOJDKHOCTHBIM JTUIIOM AJIMHUHHCTPAIMH, OTBETCTBEHHBIM 3a COOJIIOJICHUE MOPSIIKA
npenocTabieHuss MyHUIIMNanbHON YCIYTH sIBIsieTcs mpencenarens Komurera.

27. IloJ10:keHUs1, XapaKTepu3ylolue TpeOoBaHUs K MOPSIAKY U GopMaM KOHTPOJIA 3a
npenocrapjieHneM MyHMIMIIAJIBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAKAAH, UX
0o0beIMHEeHUI U OpraHu3auil

27.1. TpeboBanusiMH K MOpAaKy u ¢opmam Tekyiiero KOHTPOJIS 3a IMPEeIOCTaBICHUEM
MyHULIMNIATIBHON YCIIYTHU SIBJISIFOTCS:

- HE3aBHCUMOCTB;

- THIATEJIbHOCTb.

27.2. He3aBUCHMMOCTHh TEKYIIEro KOHTPOJS 3aKJIIOYaeTCs B TOM, IOJDKHOCTHOE JIMIIO,
YIIOJJTHOMOYEHHOE Ha €0 OCYLIECTBICHUE HE3aBUCHUMO OT JIOJDKHOCTHOTO JIMLA, MyHHUIIUIIATBHOIO
CIIy’Kaliero, paboTHUKA AJMHHHUCTPAIlMH, yYacTBYIOIIETO B TPEAOCTaBIeHHMH MyHUIIUNATBHON
YCIIyTH, B TOM YMCJI€ HE UIMEET POACTBA C HUM.

27.3. J10JDKHOCTHBIE JIMIA, OCYIIECTBIIIONINE TeKyIuii KOHTPOJb 3a IMPEI0CTaBICHUEM
MyHUIMNaNbHON yCIyTrH, TOJIKHBI IPUHUMATh MEPHI 110 NPEAOTBPALICHUIO KOH(IMKTa HHTEPECOB
IIPU IIPEIOCTaBICHUN MyHUIIMTIIAIBHON YCIIYTH.

27.4. TmarenpHOCTh OCYyLIECTBIEHHs TeKyllero KOHTPOJIs 3a IpPeloCTaBICHUEM
MyHUIMIIaTBHOM YCIIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIIOJHEHUH YIOJIHOMOYEHHBIMH
JMIIaMU 00513aHHOCTEH, MPElyCMOTPEHHBIX HACTOSILUM Pa3/IeIIOM.

27.5. T'paxnane, ux OOBENWHEHHS M OPTaHU3AIMH IS OCYIIECTBICHUS KOHTPOIS 3a
pefocTaBleHneM MyHMIMIAIBHOM YCIYyrM HMEIOT IPaBO HANpPaBIATE B AJMHUHHCTPALUIO
VUHAMBHUAYaJIbHbIE W KOJIJIEKTUBHBIE OOpallleHusi C MPEeNIOKEHUSIMU 110 COBEPIIEHCTBOBAHUIO
nopsijika MpeAocTaBIeHUss MyHUIMIIATbHOM yCIyTrH, a Takke *ajloObl M 3asBJICHUS Ha JIeHCTBUSA
(Oe3nelicTBUS) MODKHOCTHBIX JIMI AJMUHHCTpPAlMM M TNPUHATHIE MMM PEIICHUs, CBA3aHHBIE C
IIpeloCcTaBIeHneM MyHUIIMTNIAIBHOM YCIIYTH.

27.6. T'paxnmane, ux OOBEIWHEHHS M OPTaHU3AIMH IS OCYIIECTBICHUS KOHTPOIS 3a
npefocTaBieHneM MyHUIIMNAIbHON YCIYTH C LEIbI0 COOIOACHUS TOpsJIKa €€ MpeloCTaBICHUs
MMEIOT MPaBO HANpaBiATh B MHHHCTEPCTBO IOCYIapCTBEHHOI'O YIPAaBIEHUS, HHPOPMAIIMOHHBIX
TEXHOJIOTUH M CBA3M MOCKOBCKOM 00nacTu kajoObl Ha HApYLIEHHWE JOJDKHOCTHBIMH JIUIAMH,
MYHUIIMNIAJBHBIMU CIIY)KAIIUMU  AJIMUHUCTPALlMK TIOpSAKA TpeAocTaBieHus MyHHIMIaTIbHON
yCIIYI'H, IIOBJIEKIIEE €€ HENPEACTABICHUE WM IPEAOCTaBICEHUE C HapyLIEHHEM CpOKa,
YCTaHOBJIEHHOT'O HACTOSAIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.7. KonTtpons 3a npenocraBieHneM MyHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaXxaaH UX OObEOUHEHHM W OpraHu3alMid, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTU
JEATENIBHOCTH  AJMHMHHUCTpPAllMM TPU NPEJOCTaBICHMM MyHUIMNANBHON YCIyTd, IOJIY4YEHHUS
MOJIHOM, aKTyallbHOM M JOCTOBEpHON MH(pOpMaluu O MOPSAKE IMpeaocTaBieHuss MyHHIMTaTbHON
YCIYTH U BO3MOXXHOCTH JI0CYA€OHOTO pacCMOTpPeHHUs: oOpaleHuil (kano0) B mporecce NoaydeHus
MyHUIIMTIaTBHON YCITYTH.

27.8. 3asBuTeNM MOTYT KOHTPOJHMPOBATH TpeAOCTaBlIeHHEe MYHUIMNAIBHON YCIyrH
nyTeM MOJy4YeHHs HH(OpMamuM O XOJA€ MPENOCTaBICHUU YCIYyrH, B TOM YHCIE O CPOKax
3aBepICHUs] AIMUHHCTPATUBHBIX Mpoueayp (AedcTBHil) 1o TenedoHy, MyTeM MHCbMEHHOIO
oOparreHus, B TOM 4HCiIe TI0 3JIEKTPOHHOM rmoute u uepes PIITY.
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V. locyneoHblii (BHeCy1e0HbIH) MOPSIOK 00:Ka10BAHUSA PellieHuil U AelicTBUii (0e31eiicTBUA)
AOJKHOCTHBIX JIMI, MyHUIIUNATbHBIX CJIYKAIIUX, PAOOTHMKOB AJIMUHUCTPAIUH, A TAKKE
padorHukoB M®PIL, yyacTBylIMX B npeaocTaBjieHny MyHMUINNIAIBHON yCJIYTH
28. IIpaBo 3asiBUTEJISI OAATH *KAJ00y HA pelleHHe AAMUHUCTPAUUU U (WIN) AelicTBUE

(0e3eiicTBHE) TOKHOCTHBIX JIMI, MyYHUIMIIAJIbHBIX CIYKAIINX, PA0OTHUKOB
AJIMUHHCTpaNNHU, a TaK:Ke padoTHUKOB M®II, yyacTByommx B npeaocTaBJIeHUN
MyHMIUNIAJBLHOM YCJIYyTH

28.1. 3asBuTeNb MMEET MpaBO 00paTtuThCcs B AnMuuuctpanuo, MO, MwuHHCTEpCTBO
rOCy/IapCTBEHHOTO YIIPaBJICHUS, HH()OPMALIMOHHBIX TEXHOJIOTHNA U CBsI3U MOCKOBCKOM o0nactu ¢
XKano0oii, B TOM YHUCIIC B CIEAYIOIIUX CIyqasx:

28.1.1. Hapymenue cpoka perucTparuu 3asBiICHHS 3asBUTENS O MPEIOCTABICHUU
MyHUIMIaTBHON YCIIYTH, YCTAHOBJIEHHOTO HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

28.1.2. HapymeHnue cpoka mpenocTaBieHuss MyHHIMIATbHOW YCIYTd, YCTaHOBJICHHOIO
Pernamenrowm;

28.1.3. TpeGoBanue y 3asBUTENS [OKYMEHTOB, HE MPEIyCMOTPEHHBIX HACTOSALIUM
AJIMUHHCTPATHUBHBIM PETIAMEHTOM IS TIPeAOCTaBIeHHsT MyHUITUTIATBHON YCIIyTH,

28.14. Otkaz B ImpHeMe [OKYMEHTOB Yy 3asBUTENS, €CIM OCHOBaHHS OTKaza He
MPEyCMOTPEHBI HACTOSIINM A IMUHUCTPATUBHBIM PETIIAMEHTOM;

28.1.5. Otka3 B mpenoctaBieHUHM MyHHIMIIATBLHOM YCIYTH, €CIM OCHOBAaHUS OTKa3a He
MPEyCMOTPEHBI HACTOSIINM A IMUHUCTPATUBHBIM PETIIAMEHTOM;

28.1.6. TpeboBanue ¢ 3asBUTENS MIPU NMPEIOCTaBICHUN MyHUIIMIATIBHON YCIYTH IUIaThl, HE
MPEyCMOTPEHHON HACTOSIIIMM A IMUHUCTPATUBHBIM PETIIAMEHTOM;

28.1.7. Orka3 [NOJDKHOCTHOTO JiMLa AJMHHHCTpPAlMM B HCIPABICHUU JOMYIIEHHBIX
OMEYaTOK W OINMOOK B BBIJAHHBIX B pE3yJbTaTe€ IPENOCTAaBICHUS MYHHIMIIATBHON YCIyTH
JOKYMEHTaX MO0 HapyIICHHE YCTAaHOBJICHHOTO CPOKa TAKUX UCIIPABICHUU.

28.2. )Kanoba momaercs B THCHbMEHHOHW QopMe Ha OyMa)kHOM HOCUTENe JIMOO B
AIIEKTPOHHOH opMe.

28.3. )Kanoba Moker OBITH HampaBlieHa Mo Tmoure, 4yepes MODII, ¢ wucnoab30BaHHEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHON ~ CeTH «HTEpHETY, opunmansHOro  caita
AIMHHUCTpAINH, TOPTAIBI Uslugi.mosreg.ru, vmeste.mosreg.ru, a Takyke MOXKeT OBITh PUHSTA TIPU
JUYHOM TpueMe 3asBUTEIS.

28.4. YKano0ba JomKHA COEPIKATH:

28.4.1. HauMmeHOBaHME oOpraHa, NpeAOCTaBIAONIEro MyHUIIMNATBHON YCIIyru, Ju60
OpraHM3aly, ydJacTBYyIIled B mpefocTaBieHMH MyHununaibHoll yeayru ciayru (MOLD);
dbamMunn, UMs, OTYECTBO JOJDKHOCTHOTO JIMIA, TOCYJApPCTBEHHOTO CIYXKAallero, paOOTHHKA
opraHa, MperoCTaBisfmomero MyHHIMIATbHOM yciyrn Jub0 paOOTHHKA OpraHu3aluu,
YYacTBYIOIIEH B MpeNoCTaBlIeHnd MyHHIMITATFHOW YCIYTH, pelleHus U aelcTBus (Oe3aeiicTue)
KOTOPOTO 00KalyIoTCs;

28.4.2. ®amwinioo, UMs, OTYECTBO (MOCIEAHEE - TPHU HAIMYWHU), CBEICHHS O MecTe
KUTENbCTBA 3asiBUTENS - (PU3MUYECKOTO JIUIA JIMOO HAMMEHOBAHKE, CBEJICHHUS O MECTEe HaXOKICHUS
3asBUTENs - OPUAUYECKOrO JHMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) S7EKTPOHHOUM MOYTHI (TIPH HATWYWH) W TOYTOBBINA aJpec, MO KOTOPHIM JOJIKEH OBITh
HaTpaBIieH OTBET 3asiBUTEIIO;

28.4.3. Cenenust 00 00KaITyeMbIX PEIICHUSX U ACUCTBUX (Oe3neiicTBrN);

28.4.4. JloBobl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COTJIACEH C PEUIEHUEM U JIEUCTBUEM
(6e3neiicTBHEM).

3asBUTEIIEM MOTYT OBITh TIPECTABICHBI JOKYMEHTHI (IIPU HATTUYUH ), TIOATBEPIKIAOIINE €T
JOBOJIBL, MO0 UX KOMHH.

28.5. B caywae ecium xamoba MOAAETCS uepe3 TMPEICTaBUTENsS 3asBUTENS, TaKkKe
MpeJCTaBIsieTcss JOKYMEHT, MOATBEPKIAIOMIMKA MOJHOMOYHS Ha OCYIIECTBICHHE NEHCTBUN OT
MMEHHU 3asBUTEIIA.

28.6. Kamoba, mocrynuBmas B  AamuHuctpamuito, MO®I[,  MunHCTEpCTBO
TOCY/IapCTBEHHOTO yIpaBJiCHHs, WHPOPMAIIMOHHBIX TEXHOJOTHA M CBSI3M MOCKOBCKOW oOmacTu
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HOJUIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha pPacCMOTpPEHHE *kalloo,
KOTOPBI 00€CTIeYNBACT:

28.6.1. Ilpuem m paccMOTpeHHE XaJl0O B COOTBETCTBHM ¢ TpeOoBaHusMU DenepaabHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanu OpPeAOCTaBICHHUS TOCYIApCTBEHHBIX W
MYHULUIATIBHBIX YCIYI»;

28.6.2. UlndopmupoBanue 3asBUTENEH O TOpSAIKE OOXKAIOBAaHUS PEUICHUH W JCHCTBHIA
(Ge3neiicTBuS), HApYLIAOIIKUX UX MIpaBa U 3aKOHHbIE HHTEPECHI.

28.7. JKamoo6a, MOCTyNHBIIAs B AJIMUHHCTpALIHIO, MolIl, MuHucTepcTBO
roCyJapCTBEHHOI'O YNpaBJIeHUs, HHPOPMALIMOHHBIX TEXHOJIOTMH M CBA3M MOCKOBCKOH 00jacTu
HOJUIEKUT PETUCTPALUU HE MO3/IHEe CIIeYIOIEro pabo4ero AHs €O JHS €€ MOCTYIUIEHUS.

28.8. Kamob6a moanexxut pacCMOTPEHUIO:

28.8.1.B Teuenue 15 (matHamuatu) paboOuyMx JAHEH CO [JHS €€ pErucTpanudd B
Anmunuctpanyio, MOL[, MHHHCTEPCTBO TOCYJapCTBEHHOTO YIPaBIEHHs, WH(POPMAIMOHHBIX
TEXHOJIOTUH U CBSI3U MOCKOBCKOH 00JIaCTH.

28.8.2. B teuenue 5 (maTH) pabouymx IHEH CO JHS e PerHCTpaliy B clydae 00ajJoBaHHS
OTKa3a B IpUEME JOKYMEHTOB Yy 3asBHUTENs JMOO B HUCHIPABIECHUHM JAOMYIIEHHBIX ONEYATOK M
OmMOOK WK B clIy4ae 00KaJOBaHUsI HAPYIICHUSI YCTAHOBICHHOTO CPOKA TAKMX MCIIPABICHUI.

289. B cmnyuae ecnu 3asBurenem B AamuHucTtpauuto, MO®I[, MunucTepcTBO
rOCyJapCTBEHHOTO YIpaBJICHUS, NHPOPMALMOHHBIX TEXHOJIOTUH W CB3M MOCKOBCKOW 00jacTu
nojiaHa »ano0a, pacCMOTPEHHE KOTOPOM HE BXOJUT B €r0 KOMIICTCHIMIO, B TedeHHe 3 (Tpex)
pabouux gHEH co gHA ee perucrpauud AnmuHucTpanuio, MOPIl[, MunucTepcTBO
roCyJapCTBEHHOI'O yINpaBiIeHUs, HHPOPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW o0iacTu
xano0a MepeHanpaBysieTCs B YIIOJTHOMOYCHHBIH Ha €€ PaCCMOTPEHHE OpraH, O YeM B MHUCHbMEHHOU
dbopme unpopmupyetcs 3asiBUTEIb.

[Ipu 3TOM CpOK paccMOTpeHUs KaJloObl UCUUCISIETCS CO JHS PErHCTpaIiy 5Kajao0bl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

28.10. Ilo pesympTataM paccMoTpeHus xanoOel Anmuauctpanus, M®L], MunucrepcTBo
roCyJapCTBEHHOT'O yINpaBiIeHUs, HHPOPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW obiacTu
NPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHMI:

28.10.1. YnosneTBopsieT xanody, B TOM 4ucie B (opMe OTMEHbI HNPUHATOrO pelIeHUs,
UCTIPABJICHUS] JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJibTaTe MPEOCTABICHUS
VYcnyru  10KyMeHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CpEACTB, B3MMaHUE KOTOPBIX HeE
MPEIyCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit denepanuu, HOPMATHBHBIMU
IPaBOBBIMHU aKTaMu MOCKOBCKOH 001acTH;

28.10.2. OTKa3bIBaeT B YIAOBICTBOPEHUH JKAIOOHI.

28.11. He mozngHee aHS, CIEIYIOIIEro 3a JHEM HMPUHATHS pEIIeHUs, YKa3aHHOTO B MYHKTE
28.9. HacTosmMM AJMUHHCTPATHBHBIM DPETIIAMEHTOM, 3asBHTEII0 B MUCBMEHHOW (opMe U TI0
KeNaHUIo 3asBUTEIIS B 3JIEKTPOHHOM (pOpMe HalpaBisieTcss MOTUBUPOBAHHBIA OTBET O Pe3yJIbTaTax
pPaccMOTpEHHUsI 5Ka00BbI.

28.12. Ilpu  ynoBnerBopeHMH kanoObl ~ AnmuHucTpauus, MOL], MuHHcTepcTBO
TOCYJapCTBEHHOTO YIIPaBJICHUS, HHPOPMAIMOHHBIX TEXHOJIOTHH W CBS3M MOCKOBCKOW 00JacTH
NPUHUMAET MCUEPIIBIBAIONIINE MEPHI 110 YCTPAHEHUIO BBISBICHHBIX HApPYIICHWH, B TOM YHCIE I10
BbIJaue 3asBUTENIO pe3yibTaTa MyHHIUNATBHOW yciayrd, He nosnHee 30 (TpuanaTtu) padovmx
JTHEH cOo JHS IPUHATHUS pEeILICHHS.

28.13. Agvmuauctpamus, MO®OIL], MUHUCTEPCTBO  TOCYJAapCTBEHHOTO  yIpaBIICHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUH M CBSI3M MOCKOBCKOM 00JIaCTH OTKa3bIBaeT B YJIOBIETBOPEHUU
’KaJI00Bb!I B CIEAYIOIIUX CIydasX:

28.13.1. Hanuuust BCTYNMUBIIETO B 3aKOHHYIO CUJTy PELICHHUsS CyAa, apOUTPaskHOTO CyJa Io
’Kaso0e 0 TOM e MpeIMeTe U M0 TEM ’Ke OCHOBAHUSAM;

28.13.2. Tlomaum xanoObl JTUIOM, MMOJHOMOYHS KOTOPOTO HE MOIATBEPXKIACHBI B TMOPSIKE,
YCTaHOBJICHHOM U JE€HCTBYIOIIUM 3aKOHO1aTelIbcTBOM Poccuiickoit denepanuu;

28.13.3. Hanuuus perieHus 1o xanode, IpUHATOrO paHee B COOTBETCTBHU C TPEOOBAHUSAMHU
PernameHTa B OTHOIIEHUH TOTO K€ 3asIBUTENS U II0 TOMY XK€ IIPEIMETY 5Kano0bl;

28.13.4. [Ipu3Hanus xano6bl HEOOOCHOBAHHOM.
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28.14. B cnyyae yCTaHOBIIGHHMS B XOJI¢ WIM TIO pe3yibTaTaM PAcCMOTPEHHUS >KajaoOblI
NPU3HAKOB COOBITHS aJMUHUCTPATUBHOTO MPABOHAPYUICHUS WM TNPECTYIUICHHUS JOKHOCTHOE
JUI0, HAJEJIEHHOE IOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Xajlod, He3aMeUIMTEIbHO HaIlpaBIIseT
UMEIoIIMecsT MaTepuaibl B MUHHCTEPCTBO TOCYAApCTBEHHOTO YIIPaBJICHUS, WH(POPMALMOHHBIX
TEXHOJIOTHI U CBA3M MOCKOBCKOI 00J1aCTH WIJIM OpraHbl MPOKYpPaTyphl COOTBETCTBEHHO.

28.15. B ciydae yCTaHOBJIEHHS B XOJI€¢ HJHM IO pe3yiIbTaTaM PACCMOTPEHHS >KaIOOBI
MPU3HAKOB MPECTYIUICHUS JOJKHOCTHOE JIMIIO, HAJEJIEHHOE IMOJHOMOYHUSMHU IO PACCMOTPEHHIO
Xano0, He3aMeITUTENILHO HAMpPaBIIseT MMEIOLIHECS MaTepHalibl B OpraHbl IPOKYpaTyphl.

28.16. B oTBeTe mo pe3ynbTaTamM pacCMOTPEHUS KATO0bl YKa3bIBAIOTCS:

28.16.1. JlomkHOCTh, (aMuiIvs, WUMs, OTYECTBO (MPU HAJIUYHMH) JOJDKHOCTHOTO JIMIIA
Anvunuctpamn, MOL], MuHHCTepCTBa TOCYAApCTBEHHOTO YIPaBICHUS, WH(POPMALMOHHBIX
TEXHOJIOTUH U CBsI3 MOCKOBCKO# 00J1aCTH), MPUHSBILETO PEIICHHUE I10 )Kano0e;

28.16.2. Homep, nata, MECTO MNPUHATHUS PELICHUS, BKIIOYAs CBEACHUS O JIOJDKHOCTHOM
JuIe, pelieHue win Aeiicteue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

28.16.3. ®amunust, UMs, 0TYECTBO (ITPU HATWYHUH) I HANMEHOBaHHE 3assBUTEIIS;

28.16.4. OcHoBaHUs TSI PUHSITHS PEIISHUS T10 KaJlo0e;

28.16.5. [IpunsToe no xanode pemeHue;

28.16.6. B cnyuae ecnm kanoba mpu3HaHAa OOOCHOBAaHHOW — CpPOKM YCTpaHEHUs
BBISIBIICHHBIX HApyIICHUI, B TOM YHCIIE CPOK NPEAOCTaBICHHs pe3yiabTara MyHHIUIAIBHON
yCIyTH,

28.16.7. B cnywyae ecnu xamoba mpu3HAHA HEOOOCHOBAHHOW, - TPUYMHBI TMPHU3HAHUS
XKanoObl HEOOOCHOBAaHHOW U MH(OpPMAIMSA O MpaBe 3asBUTENS 00KaloBaTh MPUHSATOE PELICHHE B
CyZ1IeOHOM TIOPSIIKE;

28.16.8. CBenenus o mopsiJike 00KaJIOBaHMS MPUHSITOTO IO KAJI00e peIIeHuUs.

28.17. OTBeT mO pe3yabTaTaM PACCMOTPEHUS KaJI00BI TIOIMUCHIBACTCS YIOJIHOMOYEHHBIM
Ha pPAacCMOTPEHHE >KAIOObl JOKHOCTHBIM JHUIOM AnmuHucTpauuu, MO®L], MunucrepcTBa
TOCYJapCTBEHHOTO YIPaBJIeHUS, HHPOPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00JIaCTH.

28.18. Agmunuctpamuss, MO®L], MUHUCTEPCTBO  TOCYJapCTBEHHOTO  yIpaBJICHUS,
MH(OPMALIMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKOM 00JIacTH BIIpaBE€ OCTAaBUTH kajloOy 0e3
OTBETA B CIEIYIOIUX CIIydasx:

28.18.1. OrcyrcTBUs B XajnoOe ¢aMuwinM 3asBUTENS WM TOYTOBOrO anpeca (aapeca
3JIEKTPOHHOM MOYTHI), IO KOTOPOMY JIOJIKEH ObITh HAIIPABJICH OTBET;

28.18.2. Hamuumst B ’xanmo0e HEUEH3YPHBIX MO0 OCKOPOUTEILHBIX BBIPAXKECHUU, YTpoO3
KHU3HH, 3/70pOBBI0 UM HMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TakXe 4JIeHaM ero cembM (kanola
ocraercsi 0e3 OTBeTa, MPU 3TOM 3aSBUTENIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YNOTpeOsieHus
IIPaBOM);

28.18.3. OrcyTcTBUS BO3MOXHOCTH MPOYUTATH KaKYIO-IHOO YacTh TEKCTa ’kajJo0bl (kanoda
ocraercst 0e3 OTBeTa, O 4YeM B TeueHHe 7/ (CeMHu) THEW CO JHS PEerucTpalru >KanoObl coolraeTcs
3asBUTEITIO, €CITH €T0 (haMIITUS ¥ TTIOYTOBBIN aJpec MOATAIOTCS TPOYTEHHIO).

28.19. 3asButens BIpaBe 00KaIOBaTh MPUHATOE TI0 kKaI00e pelieHne B cyaeOHOM TOopsaKe
B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOAATENLCTBOM Poccuiickon denepanum.

28.20. Tlopsnok paccMoTpeHHs kano0 3asBureneid MUHUCTEPCTBOM TOCYAAPCTBEHHOTO
yIpaBiieHUsl, WHPOPMAIMOHHBIX TEXHOJOTHA M CB3M MOCKOBCKOW OOJIACTH TPOUCXOIUT B
HOpPSI/IKE OCYIIECTBICHUS KOHTPOJIA 3a NPEJIOCTABICHUEM T'OCYJApCTBEHHBIX M MYHHMIIMIAIBHBIX
yCIIYT, YTBEPKJIEHHOM MocTaHoBiIeHneM [IpaButenbctBa MockoBckoit obmactu ot 16 ampens 2015
roga Ne 253/14 «O0 ytBepxnaenun Ilopsiika ocymiecTBIE€HHs KOHTPOJS 3a MPEAOCTaBICHHEM
rOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT Ha TEPPUTOPUH MOCKOBCKON 001acTh W BHECEHUU
u3MeHeHuil B [lomokeHrne o MHMHHCTEPCTBE TOCYAapCTBEHHOTO YIPABJICHUS, MHPOPMALMOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKON 00JI1acTH».
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VI. IIpaBujia 00padoTKH MEPCOHATBHBIX JAHHBIX MPH OKa3aHUM MYHUIIUNIAJIBLHOM YCIYyTH
29. IIpaBuJia 00padoTKH MEPCOHATBHBIX JAHHBIX MPHU 0Ka3aHUM MYHHIIUNIAJBHONH YCJIYTH

29.1. OOpaboTka NEPCOHATBHBIX JAHHBIX IPH OKAa3aHUM MYHHIMNAIBHOW YCIyTH
OCYIIIECTBIISIETCSl Ha 3aKOHHOW M CIpaBEAJIMBOM OCHOBE C y4eTOM TpeOOBaHUN U JIEHCTBYIOIIUM
3akoHoIaTenbCTBOM Poccuiickoit ®denepanuu B cepe nepcoHAIbHBIX TaHHBIX.

29.2. OOpaboTKa MEpCOHANBHBIX JAHHBIX TMPU OKa3aHWMK MYHUIIUIIAILHON YCIyTH
OTPAHMYMBACTCSl JIOCTHIKCHUEM KOHKPETHBIX, OIPEACICHHBIX HACTOSIIIUM ATMUHUCTPATHBHBIM
pernamenTtoM 1eneid. He nomyckaercss oOpaOoTKa NHEpCOHANBHBIX JAHHBIX, HECOBMECTHUMAs C
HesiMu cOopa MepCOHATbHBIX JIaHHBIX.

29.3. O0paboTke MoAIekKAT TOIHKO MEPCOHATBHBIC TAHHBIC, KOTOPHIC OTBEYAIOT IEJISIM HX
00paboTKH.

29.4. llenpt0 0OpabOOTKHM TEPCOHATBHBIX JAHHBIX SIBISETCS HWCIOIHEHHE JOJKHOCTHBIX
00s13aHHOCTEH W TMOJHOMOYHMI COTPYJHUKaMU AJIMUHUCTPALlMd B TPOIECCE MPEAOCTaBICHHS
MyHUIIMIIaTBHOM ~ YCIIYTH, a TaKkKe OCYIIECTBICHUS YCTAaHOBJIIGHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ~ @enepanuu  TOCyJapcTBEHHBIX  GYHKIME 1m0  00paboTke  pe3ynbTaToB
IIPEA0CTaBIEHHON MyHHIIMNIAIbHOW YCIIYTH.

29.5. Ilpu 0O6paboTke MepCcOHANBHBIX JAaHHBIX B LEISIX OKa3aHus MyHULIUIIAIbHON YCIyTH
HE JIOIyCKaeTcsi oObeauHEHHEe 0a3 JaHHBIX, COJEPXKAIINX IEePCOHAIBHBIC JaHHBIE, 00padoTKa
KOTOPBIX OCYILIECTBIISETCS B LIEISAX, HECOBMECTHUMBIX MEXKIY COOOM.

29.6. Copmepxanue u 00beM 00pabaThIBa€MBIX IIEPCOHANBHBIX JAHHBIX JIOJDKHBI
COOTBETCTBOBATh 3asBICHHON Ienu oO0paboTku. OOpabaThiBaeMble MEpPCOHANBHBIE TaHHbIE HE
JIOJKHBI OBITH M30BITOYHBIMU 110 OTHOIICHUIO K 3asBJICHHOM 11eH UX 00padOTKH.

29.7. Tlpu oOpabOTKE MEepPCOHAIBHBIX JAaHHBIX JODKHBI OBITH OOECIEYeHBI TOYHOCTH
NEPCOHANBHBIX JAaHHBIX, MX JOCTaTOYHOCTh, a B HEOOXOAMMBIX CIy4asX M aKTYaJIbHOCTh IIO
OTHOIICHHUIO K I 0O0pabOTKH MEPCOHANBHBIX NaHHBIX. JOMKHOCTHBIE NMUIA ATMUHUCTpPAIIUU
JIOJDKHBI TIPHHAMATh HEOOXOJMMbIe Mephl JIM0O oOecreuynBaTh WX MPUHATHE MO YIAICHUIO WIH
YTOYHEHHIO HETIOTHBIX WM HETOYHBIX JaHHBIX.

29.8. XpaHeHWe TEpPCOHANBHBIX JIAHHBIX JIOJDKHO  OCYIIECTBIATBCS B (hopme,
MO3BOJIAIOIIEH OMPEeNUTh CyOhEeKTa MEPCOHANBHBIX TaHHBIX, HE JTOJIBIIE, YEM ITOTO TpeOyeT 1eib
00pabOTKM MEePCOHATBHBIX JAaHHBIX, €CIA CPOK XPaHEHHsS IEPCOHAIBHBIX JaHHBIX HE YCTaHOBIICH
denepanbHBIM 3aKOHOJATENHLCTBOM Poccuiickoit Denepanuu, 3aKOHOAATEIHCTBOM MOCKOBCKOM
001acTH, JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONpPUOOpETaTENIEeM WM TOPYYUTENEM I10
KOTOPOMY SIBJISIETCSI CYOBEKT MEePCOHANBHBIX AaHHBIX. OOpabaTbiBaeMble MEpPCOHATIbHBIC TAaHHbBIE
MO/JIeKAT YHUUTOKEHHUIO THOO 00E3IMYMBAHUIO TI0 TIOCTHKEHHUH ITIeJie 00pabOoTKH WK B cllydae
yTpaTbl HEOOXOIMMOCTH B JJOCTHXKEHUH ATUX IIeJIeH, eCI MHOE HE MPEeyCMOTPEHO IEHCTBYIOIINM
3aKO0HO1aTenbCTBOM Pocculickon Penepany.

29.9. B coorBercTBHUM € LE€JbI0 OOpPaOOTKM IEPCOHAIBHBIX JAHHBIX, YKa3aHHOW B
noanyHkte 29.4. Pernamenra, B AJIMHHUACTpAIUN 00pabaTHIBAIOTCS MTEPCOHALHBIC TaHHBIE:

29.9.1. damunus, UMs, OTUECTBO;

29.9.2. Anpec MecTa JKUTEIBCTBA,

29.9.3.JlomaiHuii, COTOBBIN Tene(OHBI;

29.9.4 HoMep OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, CBEACHUSA O JaTe
BBIJIaYM YKAa3aHHOTO JJOKYMEHTA M BBIJABIIIEM €TI0 OpraHe;

29.9.5.CHUIJIC.

29.10. B cooTrBercTBMUM € LE€JbI0 OOpPaOOTKM IEPCOHAIBHBIX JAHHBIX, YKa3aHHOW B
noanyHkTe 29.4 HacTosmero AIMHUHUCTPATHBHOTO pErjaMEeHTa, K KaTeropusM CyObEKTOB,
MEPCOHATBHBIE TaHHBIE KOTOPHIX 00pabaThIBAIOTCS B A IMHUHHUCTPAIINH, OTHOCSTCS:

29.10.1. I'paxxnane, oObpaTuBIIMECS 3a MPEIOCTaBICHUEM MYHUIIMITAIBHON YCIYTH OJHUM
U3 CIOCO0OB, IPEAYCMOTPEHHBIX MMYHKTOM 17 HacTosAIero AAMUHUCTPATHBHOTO PErjaMeHTa,

29.10.2. Unensl cemelt TpaxaaH, OOpaTUBIIMXCSA 3a MPEAOCTaBICHHMEM MyHUIIMIAIbHON
YCIIyTH, OJHUM M3 CIIOCOOOB, MPETyCMOTPEHHBIX MYHKTOM 17 HacTosmero AJMUHUCTPATUBHOTO
perjJamenTa;
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29.11. Cpoku 00paOOTKM W XpaHEHUsS YKA3aHHBIX BBIIIE TEPCOHAIBHBIX JTaHHBIX
OTIPENIENIAIOTCS B COOTBETCTBUHU CO CPOKOM JICHCTBUS COTJIAIICHUS C CYOBEKTOM, AMUHHUCTPAIHEH,
a TaKk)Ke MHBIMH TPEOOBAHUSAMHU B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJATENHCTBOM Poccuiickoit
Qenepail 1 HOPMATHBHBIMH JOKyMeHTaMu. [lo ucTeyeHuio CpokoB OOpabOTKHM M XpaHEHUS
NEPCOHAIbHBIC JIaHHBIE MOAJIeKAT YHUUYTOXKEHHUIO JMOO 00e3NMYMBAHUIO, €CITU HHOE He
IPEIYCMOTPEHO 3aKOHOIATETLCTBOM.

29.12. B cnyyae JoCTHXKEHHs 1M 0OpaOOTKH NMEPCOHATBHBIX JTaHHBIX AJIMUHUCTpAIUs
00s13aHO MPEKPaTUTh 00PabOTKY MEPCOHANBHBIX JaHHBIX WM 00ECIEUYHTh €€ MpeKpalleHue (ecau
00paboTKa MEepCOHATbHBIX [AHHBIX OCYIIECTBIAETCS JPYrUM JIMIIOM, JEHCTBYIOIIMM IO €ro
MOPYYEHUIO YHHUTOXXUTH I[EPCOHANbHBbIC JAaHHbIE MM OOECHeYUTh HMX YHHUYTOXKEHUE (eciu
00paboTKa TMEepPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS IPYTUM JIMIIOM, JACHCTBYIOUIMM IO €ro
MOPYYCHHIO B CPOK, He mpeBbinatomii 30 (TpuanaTu) AHei ¢ AaThl JOCTHKEHUS e 00paboTKu
NEPCOHANBHBIX JaHHBIX, €CIIU HHOE HE MPETYCMOTPEHO CIIYy>KEOHBIM KOHTPAKTOM, JIOTOBOPOM HITH
COTJIAllIEHUEM, CTOPOHOH KOTOpPOTO SBISIETCS CYOBEKT MEPCOHAIbHBIX JaHHBIX, JMOO eciu
AJMHUHUCTpaIsi HE BIpPaBe OCYHIECTBIATH 00paOOTKY MEepCOHANBHBIX JaHHBIX 0€3 corjacus
CyOBbeKTa MepCOHANBHBIX JAHHBIX Ha OCHOBAHUSX, IPEyCMOTPEHHBIX (peiepaabHbIMU 3aKOHAMHU.

29.13. B cmyuae 0T3bIBa CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIAcUsi Ha 00pabOTKy ero
MEPCOHANBHBIX JAHHBIX AJIMHHHCTpAIUs AODKHA MPEKPaTUTh UX OOpabOTKy WU OOECHEYHTh
IpeKpalieHne Takoi 00padoTKu (eciau 00padoTKa MePCOHATBHBIX JTAHHBIX OCYIIECTBISETCS IPYTUM
JUIOM, JIEHCTBYIOIIMM IO TMOPYYEHHIO AJIMUHUCTpAllMd U B Cily4ae, €cld COXpaHEHHE
MEPCOHAIBHBIX JaHHBIX Ooyiee HE TpeOyeTcs s 1eneldl oOpabOTKH TEepPCOHANBHBIX JTAHHBIX,
VHUUTOXXUTh TEPCOHAIbHBIE [aHHbIE WIA OOECHeuYuTh HUX YHHUYTOXKEHHe (eciau o00paboTka
NEPCOHANBHBIX JAaHHBIX OCYIIECTBISCTCS JPYTHM JIMIIOM, JCHCTBYIOIIUM 110 TOPYYEHHUIO
AIMUHUCTpallMd B CpOK, He mpeBblmaromuii 30 (TpuaLaTh) KaleHAAPHBIX JHEH C JaThl
MOCTYIUICHUSI YKA3aHHOTO OT3bIBA, €CIIM WHOE HE TMPEeIyCMOTPEHO CIY)KEOHBIM KOHTPAKTOM,
JIOTOBOPOM HJIM COTJIALIIEHHEM, CTOPOHOM KOTOPOro SIBISETCS CYOBEKT MEPCOHAJIbHBIX JAaHHBIX,
anbo ecnu AJAMHMHHCTpalMsi HE BIIpaBE OCYLIECTBIATh O0paOOTKY NEpCOHAIBbHBIX IaHHBIX 0€3
coryiacusi CyObeKTa NepCOHalIbHBIX JaHHBIX HAa OCHOBAaHUSAX, MPEIyCMOTPEHHBIX (heaepanbHbIMU
3aKOHAMH.

29.14. YHUUYTOXEHHE JOKYMEHTOB, COJEp)KalIMX MEpPCOHAJbHBIC JaHHBIE, YTPATUBIIMX
CBOE MPAKTHYECKOE 3HAYCHHWE W HE TIOJUICKANINX apXUBHOMY XPAaHEHHUIO, TPOM3BOJWTCS Ha
OCHOBAHMHU aKTa YHUUYTOXKEHUS IEPCOHAIbHBIX JaHHBIX.

29.15. YrnonHOMOYEHHBIE JIMIIa HA TOJy4YeHHe, 00padoTKy, XpaHeHue, Tiepeaady u Jrdoe
JPyroe UCMOJIb30BaHUE MEPCOHATIBHBIX JaHHBIX O0S3aHbI:

29.15.1. 3HaTh W BBINOJHATH TPeOOBAHUS JICHCTBYIOIIETO 3aKOHOJATEILCTBA Poccuiickoi
Qeneparun B 0o0macTh  0OECNEUEHUs  3alIUThl  NEPCOHANBHBIX  JaHHBIX, HACTOALIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA,

29.15.2. XpaHuth B TailHE W3BECTHBIE UM IE€PCOHAJBbHBIE JaHHbIE, MH()OPMUPOBATH O
dakTax HapyIICHUs TMOpsAIKa OOpalieHHs ¢ TEepPCOHAIBHBIMH JAHHBIMH, O TIOMBITKAX
HECAaHKIIMOHMPOBAHHOTO JOCTYIA K HUM;

29.15.3. CobumroaTh mpaBmiia UCTIONB30BaHUS IEPCOHATBHBIX JaHHBIX, TOPSIOK UX ydeTa |
XpaHEeHUs, UCKJIIOYUTD JOCTYH K HUM HOCTOPOHHUX JIUIL;

29.15.4. O6pabaTeIBaTh TOJIBKO T€ MEPCOHAIBHBIC MaHHBIE, K KOTOPBIM MOJYYEeH TOCTYIl B
CHITY UCTIOJTHEHUS CITY>KEOHBIX 00513aHHOCTEM.

29.16. Ilpu 00paboOTKe MEPCOHANBHBIX JaHHBIX YIIOJHOMOYECHHBIM JIMIIaM Ha TOJTYYCHHE,
00paboTKy, XpaHeHHe, mNepeAadyy U J000e JIpyroe HCHOJIb30BaHME NEPCOHATIBHBIX JTaHHBIX
3arpeniaercs:

29.16.1. Vcnonb30BaTh CBENIEHHs, COJEpKAIlUe MEPCOHATbHBIE JaHHBIC, B HECITY)KEOHBIX
HEeNsIX, a TaKkKe B CIY)KEOHBIX WENSIX - MPU BEICHUU IEPEroBOPOB IO TelepOHHON ceTH, B
OTKPBITOM MEPENUCKE, CTAThAX U BBICTYIIJICHUSAX;

29.16.2. IlepenaBaTh nmepcoHaNbHBIC JAHHBIC TI0 HE3AMTUIIICHHBIM KaHAJIaM CBSI3H (TEJeTaIl,
(dakcuMuIIbHAs CBsI3b, DJCKTPOHHAs MOuTa) Oe3 MCIOJIb30BAaHHUS CEPTU(GUIMPOBAHHBIX CPEICTB
Kpunrorpaguaeckoi 3amuTsl HHOOpMAINK;
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29.16.3. BeImonHAT, HAa AOMY pabOTHI, CBSI3aHHBIC C HCIOJIH30BAHUEM MEPCOHATBHBIX
JTAHHBIX, BBIHOCUTH JOKYMEHTHI U APYrde HOCHTENU WH(POpPMAIIMHU, COJEpIKAIIUE MEepPCOHAThHBIC
JIAaHHBIE, U3 MECTa UX XPaHCHUSI.

29.17. Jluma, ynmoJIHOMOYEHHBIC Ha TIONydeHUe, 00pabdoTKy, XpaHeHue, mepeaady u Jr0oe
JIPpyroe HCIIOJIb30BaHUE TIEPCOHAIBHBIX JaHHBIX, BHHOBHBIE B HapylIeHUH TpeOOBaHUIA
JIEHCTBYIOLIEro 3aKoHoxarenscTBa Poccuiickoi denepanyu O 3alUTe NEPCOHAIBHBIX JaHHBIX, B
TOM 4YHCJIE JONMYCTHUBIIME pa3MIallleHUE TEPCOHAIBHBIX JAaHHBIX, HECYT IEePCOHAIBHYIO
rPaKJIAHCKYIO0, YTOJIOBHYIO, aJIMUHUCTPATUBHYIO, JUCHUIUIMHAPHYIO UM HMHYIO MPETyCMOTPEHHYIO
JICUCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanyu OTBETCTBEHHOCTD.

29.18. AnMuHUCTpammsi Ui 3allUThl MEPCOHAIBHBIX JaHHBIX OT HEMPAaBOMEPHOTO WIIU
CIIy4aifHOrO JOCTyNa K HHUM, YHUYTOXCHHS, W3MCHCHUS, OJOKMPOBAHHS, KOIMPOBAHUSA,
MIPEIOCTaBIICHUS, PACTIPOCTPAHEHHUS MEPCOHAIBHBIX JAHHBIX, & TAKKE€ OT WHBIX HEMPaBOMEPHBIX
JIEUCTBUM B OTHOLIECHUU TNEPCOHANBHBIX JTAHHBIX, MPUHUMAET MEPbI 3aIUTHI, MPEyCMOTPEHHBIE
JIEMCTBYIOLIMM 3aKoHOoAaTenbcTBOM Poccuiickoit denepanuu.
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[Tpunoxenue 1
K aIMUHHUCTPATUBHOMY PErTIaMEHTY
TepMuHBI U onpeeTeHUs

B PernamenTte ucnonb3yrOTCs CAEAYIOLIME TEPMUHBI U ONPEICIICHUS:

VYcenyra

Pernament

3agaBuUTEID
AnMuHUCTpaLUS
Komurer

M®I]

3agaBrenue

®Daiisr JOKyMeHTa

Oprassl BIacTu

Ycunennas
KBaTH(DUIIMPOBAHHA
s SIICKTPOHHAS
nozanuck (IIT)

Cetp UHTEpHET
JInuHbIA KaOUHET

PIIT'Y

Mogyns MO®I] EVC
oy

- MyHHULMIAJIbHAS yciayra 1o O(OPMIIECHUIO CHOPaBOK 00 y4acTHH

(HeyT-IaCTI/II/I) B IIpHUBATHU3allUH KUJIBIX MYHUIUIIAJIbHBIX HOMGH.[GHI/Iﬁ
AJIMMHUCTPAaTHBHBIN pPErJIaMEHT MPEAOCTABICHUS MYHUIMIAIbHON
ycayru 1o O(OpPMIICHHMIO CHpaBOK 00 YydacTuu (HEy4yacTuu) B
IIPUBATU3ALUM KWIBIX MyHULIUIIAIBHBIX TOMEIEHUH

muno, — obOpamiaromieecs ¢ 3asgBICHHMEM O  [PEIOCTAaBJICHUU
MyHununaabHOM yCiayru
Anmunuctpauuss  Hapo-DOMUHCKOrO ~ MYyHUMIMNAIBHOTO  paloHa

MockoBckoii obnactu

Komurer 1o ynpasineHuro wuMylnecTBoM AnmuHucTtpauuu Hapo-
DOMHHCKOI0 MyHULIMIIAIBHOTO paiiona MockoBckoi o0iacTu
MHOTO()YHKIIMOHAJIBHBIA IIEHTP IMPEIOCTABICHUs I'OCYJApCTBEHHBIX U
MYHULIMNAIBHBIX ycinyr Hapo-®OoMHHCKOrO MyHMIMIAIBHOTO paiioHa
MockoBcKoii 061acTH

3aIpoc O INPEAOCTaBICHHMH MyHHMIMIAIBHOW YCIYTd, HaIlpaBJIEHHBIN
JOOBIM  MPEyCMOTPEHHBIM  AJMHMHUCTPATHBHBIM  PErjIaMEeHTOM
criocooom

JIEKTPOHHBIA 00pa3 JOKYMEHTa, MOJIYYEHHBIH IyTeM CKaHHPOBAHUSA
JOKyMeHTa B OyMa)xHOU opme

rOCyapCTBEHHBIE OPTaHbl, OpraHbl MECTHOI'O CAMOYIIPABIEHUS U UHBIE
OpraHbl, Yy4acTBYIOIIME B IIPEIOCTABICHUU TOCYAApPCTBEHHBIX WU
MYHHUIMIIAIBHBIX YCIYT

DOneKTpoHHas IMOANKCH, BbIAAHHAA Y JIOCTOBEPSIOUIMM  IIEHTPOM,
NOJlydyeHHass B pe3yjibTaTe KpuUITorpaduyeckoro mnpeoOpa3oBaHus
nH(OpPMALlUM C HCIOJIb30BAaHWEM KJI0Ya AJIEKTPOHHOM MOJIHUCH,
MIO3BOJISIET ONPENENINUTH JIMIO, MOANKUCABIIEE DJIEKTPOHHBIN JOKYMEHT,
OoOHapyX HUTh (DaKT BHECEHUS H3MEHEHHIl B AJIEKTPOHHBIA JTOKYMEHT
[IOCJIE MOMEHTa €ro TMOJIHUCAHMs, KIHY IPOBEPKH DIEKTPOHHOU
MOAINKCH yKa3aH B KBaJU(UIUPOBAHHOM cepTHUKaTEe
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHAs ceTh «VIHTepHeT»

cepBuc PIIT'Y, no3posstromuil 3asBUTENIO MOJydyaThb HH(GOPMALHIO O
x0J/1e 00pabOTKH 3asiBJICHUH, OJJaHHbIX mocpeacTBoM PIITY
rocyJapcTBeHHass HMHQPOpMalMOHHAas cucTeMa MOCKOBCKOM o0iactu
«IIopran rocymapCTBEHHBIX M MYHHIMHNAIBHBIX YyCIyr MOCKOBCKOMH
obmacTh», pacmojoxeHHas B cetu MHrepHer 1o  axpecy
http://uslugi.mosreg.ru

Monaynas M®L] enuHoii MH(GOPMAIIMOHHON CHUCTEMBI OKa3aHMS YCIYT,
ycTaHOBJIEHHbIH B MDI]
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[Tpunoxenue 2
K aIMUHHACTPATUBHOMY PErIaMEHTY

CnpaBouHasi uHpopMaUKs 0 MecTe HAX0XK/AeHN s, rpaduke padoTbl, KOHTAKTHBIX TeJie)oOHAX,
aapecax IeKTPOHHON MOYTHI AIMUHUCTPAIIMU M OPraHU3AUMHi, y4aCTBYIOIIUX B
NMPeI0CTABJICHNH U HH(POPMHUPOBAHUN 0 MOPS/AKE MPEI0CTABICHUS Y CJIyT'H

1. Anmunucrpanus Hapo-®oMHHCKOro MyHHIMIIAIBHOIO paiioHa.
Mecto HaxoxaeHus: MockoBckas o0nacts, r. Hapo-®omunck, yn. Mapmaina XKykosa I'.K., q1om 2.
I'padux pabotel AnmuaucTpanuu Hapo-OoMHUHCKOTO MyHHUITUTIATBHOTO palioHa:

[TonenenbHUK: 9-18, o6ex epepwiB 13-14, Tex. nepepwiB 15.30-17.00
Bropnuk: 9-18, o6en nepepsiB 13-14, Tex. mepepriB 15.30-17.00
Cpena: 9-18, o6ex epepwiB 13-14, Tex. nmepepwiB 15.30-17.00
YerBepr: 9-18, o6en nepepsiB 13-14, Tex. nepepsiB 15.30-17.00
[TsTHHMDA: 9-18, obexn mepepsiB 13-14, Tex. nmepepris 15.30-17.00
Cy606oTta BBIXOJIHOU JI€Hb

Bockpecennbe: BBIXOJHOM JICHb.

[TouroBslii aapec Aamunuctpanuu Hapo-PomuHCckoro myHununanbHoro paiiona: 143300
MockoBckas o6actb . Hapo-®omuHck, yi. Mapmmana Xykosa I'.K., mom 2.
KonrtakTHbiii Tenedon: 8(496)343-51-81.

Odunmansuelii cailt AqmuancTpanui Hapo-®oMHHCKOro MyHHIIMIIATBHOTO paifoHa B CETH
WuTepHer: «WWW.nfreg.ru»

I'paduk npuema rpaxnan: He Oonee 1 (omHOro) pasza B Mecsan mo 2 (nBa) yaca s
KOHCYJIbTUPOBAHUS U MpUEMa 3Kajo0.

2. YnoanomoveHHblii opran: Komurer mo ynpapjieHHI0 MMYIIECTBOM AIMHHHCTPAIMH
Hapo-®oMHHCKOro MyHHIHMIIAJILHOIO PAHOHA.

Mecro nHaxoxnaenus: 143300, MockoBckasi o6mactb, T. Hapo-®omunck, yn. Mapmana JKykosa
I'K., u.5.

I'paduk paboThI:
[TonenenbHUK: ¢ 9 no 18, obenennslii mepepsiB ¢ 13 mo 14
Bropnuk: ¢ 9 o 18, o6enennsrii mepepsiB ¢ 13 no 14
Cpena ¢ 9 o 18, obenennslit nepepsis ¢ 13 no 14
Yersepr: ¢ 9 o 18, o6enennsii mepepsiB ¢ 13 no 14
[Iarauna: ¢ 9 no 18, obenennslii mepepriB ¢ 13 mo 14
Cy660Tta BBIXOJHOH J€Hb
Bockpecense: BBIXOJHOM JE€Hb

[TouroBsrii agpec: 143300, MockoBckasi o61acth, T. Hapo-®omuHck, yn. Mapmana XKykosa
I''K., n.5.

Konrakrhsliii Tenedon: §8-496-34-356-16
Anpec 3neKTpOHHOM mouThl B ceT MHTepHeT: Kompoim@mail.ru
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3. «'ocynapcTBeHHOE Ka3eHHOe Yupe:kaeHnne MockoBckoii 061actu «MocKOBCKH 00/1aCTHOI
MHOTO(YHKUHMOHAJIBbHBIN LEHTP MPeIOCTABJICHUS TIOCYJAPCTBEHHbIX M MYHHMIMIAJIbHBIX
yeJayr» (He oCylIecTBJIAET MPUEM JOKYMEHTOB OT 3asiBUTeJIei)»

HaumenoBanue

MYHHIIHIIAJLHOIO Anpec MOI Tenedou Aﬂpecc;;:lfll;?::;:e:qum I'padux padoTsl
o0pa3zoBaHusi
143302, MockoBckast e-C6
obnactb, . Hapo-DOomuHnck, | 8(496)347- | NearofomiNeskmr@mosreg.ru c8: 00_20'_00

yi. [Tomry6osipoBa, cTpoeHue 77-77 htt:/mfcmoNef.ru/

. Bc. - Beixonnoit
8 (memoBoii TieHTp, 2 3T.) A

143360, MockoBckast
o6macth, Hapo-®omunckuii | 8(496)347- | NearofomiNeskmr@mosreg.ru
paiioH r. AnipesneBka, yiI. 77-57 htt:/mfcmoNef.ru/

[Tu-Co.

Hapo-®omunuCcKnit ¢ 8:00-20:00

MyHHu:fl;{ggLHbm Tapxosas, yu.1B, (1 o1). Bc. - Beixognoi
p 143370, MockoBckas
obmacts, Hapo-®omuHCKHI -C6
paiioH, moceneHue 8(496)347- | NearofomiNeskmr@mosreg.ru :
¢ 8:00-20:00
Kanununen, a. Tapackoso, 77-67 htt:/mfcmoNef.ru/ .
Bc. - BrixogHoit
yi. LlenTpanpHas,
1.1A.(251)

4. T'ocynapcTBeHHOE Ka3eHHOE yupexkaeHne MockoBckoit oomactu «MOCKOBCKHI 00JaCTHOM
MHOTO(YHKIIMOHATBHBIN IIEHTP MPeOCTaBICHHS TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT»
(mpuem 3asiBIEeHUN HE OCYLIECTBIISIETCS)

Mecto naxoxnaenus: 143407, MockoBckas obnacts, T. KpacHoropck, 6ynsBap Ctpoureneit, 1. 4,
busnec nentp «KyOuk», cexuus A, atax 4.

I'pacuk paboThI:

IloHenenpbHUK: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 10 18.00 (mepepniBl3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsniB 13.00-13.45)
UYetsepr: ¢ 09.00 10 18.00 (mepeprinl3.00-13.45)
[Taranma: ¢ 09.00 10 16.45 (mepeprial3.00-13.45)
Cy60ora: BBIXOJHOH J€Hb
Bockpecenbe: BBIXOJHOU JICHb

[TouroBsrit aapec: 143407, MockoBckast o0nacTs, T. KpacHoropck, 6ynsap Ctpoutenei, 1. 1.
Tenedon Call-nientpa: 8(495)794-86-41.

Odunmanpubiii caidT B cetn MHTEpHET: mfc.mosreg.ru.

Anpec snekTpoHHOH ouThl B cetn MuTepuner: MFC@mosreg.ru.

3.CrnpaBouyHass uHpopmauus o Mecte HaxoxiaeHuss MOILl, rpaduke pabOThl, KOHTAKTHBIX
tenedoHax, afipecax dIEKTPOHHOU MOYTHI

WNudopmanus npuBeaeHa Ha caiiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K aJMUHHCTPATUBHOMY PEIJIAMEHTY

IMopsinok mosy4yeHusi 3aMHTEPECOBAHHBIMH JTUIIAMU HH(OpPMAIIUM 10 BONIpocaM
npenocraBjaennss MyHUIIUNIAAbHOM YCJIYTH, CBeJIEHUI 0 X0/1e MPeI0CTABICHNS
MyHUIUNAJBLHOM YCJIYTH, IOPsiAKe, (hopMe U MecTe pa3MelleHust HHGopManum o mopsiiKke
npenocraBjieHnss MyHUIIUNIAIbHOM YCJIYTH

1. I'paduxk pa6orsr M®DI], AIMUHHCTpAIMU U UX KOHTAKTHBIC TeJe(h)OHBI NMPHUBEIACHBI B
[Tpunoxenun 2 K HacTosEeMy AJIMUHUCTPATUBHOMY PErJIaMeHTY.

2. HNudopmanus o0 okazaHMM MyHMLIMIAIBHOM YCIyTHM pa3MelaeTcs B 3JICKTPOHHOM
BHJIE:

- Ha o(UIKATLHOM caiiTe AqMuHKcTpauuu - nfreg.ru;

- Ha ounmanbHOM caiite MODILJ;

- Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuLaX, MOCBSIEHHbIX MyHULIUIIATBHOM
yciyre.

3. Pa3memieHHass B 3JEKTPOHHOM BujJe HHpopmauus 00 oxazaHMM MyHUIMIAIbHON
yCIIyTU JOJKHA BKIIIOYATh B Ce0s:

- HaMMEHOBaHUE, MOYTOBBIE ajJpeca, CIpaBOYHbIE HOMEpa TeIeOHOB, ajJpeca NEKTPOHHOU
MOYTHI, asipeca caiitoB [logpaznenenns u MOLI;

- rpaduk pabotsl [Toapaznenenus u MOLI;

- TpeOOBaHUS K 3asBJICHUIO U MPHJIAraeMbIM K HEMY IOKyMEHTaM (BKJIIOYasi X IIepEUeHb);

- BBIJICPKKHU U3 IIPaBOBBIX AKTOB, B YaCTH Kacarolencss MyHUIMnanbHON YCIyTH;
TekcT Permamenra;

- KpaTKOe ONHUCaHue MOopsAKa NpefocTaBiIeHus] MyHUIIMNIAIBHON YCIIYTH;

- oOpa3upl odopmileHUS JTOKYMEHTOB, HEOOXOIMMBIX ISl MoJydeHus MyHununaibHON
yCIyTH, U TpeOOBaHUS K HUM;

- TepedyeHb THUIOBBIX, HanboJee aKTyalbHBIX BOMPOCOB, OTHOCAUIMXCA K MyHUIUIAIbHON
YCIIYTH, U OTBETHI HAa HUX.

4. Wndopmauus, ykazaHHas B MyHKTe 3 Hacrosimero [IpunoxkeHust npenocTaBisieTcs

Takxe corpyaHukamu M®L u A nmuHHCTpanuu npu oopaiieHnn 3asiBUTENICH:

- JINYHO;

- [10 [I0YTE, B TOM YHCJIE JJIEKTPOHHON;

- mo TenedoHaM, YKa3aHHBIM B TPHUIOKEHHH 2 K HACTOSAMIEMY AIMHHHUCTPATUBHOMY
pErJIaMeHTy.

5. KoucynpTupoBaHue 1o BompocaM IpeaocTaBieHuss MyHUIUNATBHOW — yCIyru
corpynuukamu MO®I] u [Toapazaenenus ocymiecTBiseTcs OecIiaTHO.

6. UMnadopmupoBanme 3asBuTeNeld O TOpsAAKE OKazaHUS MyHUIIUNATBHOW —YCIyTH
OCYILECTBIISIETCS TakXke 1o Tenedony «ropsueit muaumn» §-800-550-50-30.

7. Wndopmanus o0 okazaHUU yCIyrd pa3MeEIIaeTcs B MOMEHICHUSX AJIMUHUCTPAaLUU U
M®ILI, npeaHa3sHa4Y€HHBIX )i IpUeMa 3asiBUTENIEH.

8. CocraB unpopmanuu, pazmenaemMoir B M®IL] 1omkeH COOTBETCTBOBATh PETHOHAIILHOMY
CTaHJApTy OpraHU3alMud JCSATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB MPEJOCTaBICHUS
FOCYJAapCTBEHHbIX M  MYHHLIMNAJIBHBIX  YCIyr, YTBEPKICHHOMY IIPUKAa30M  MHUHHUCTpPA
rOCyJapCTBEHHOTO YIpPaBJICHUs, HH(POPMAIIMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOW 00JIacTH OT
10.06.2015 Ne 10-36/1I1.
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[Tpunoxenue 4
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

®opma pemieHust 00 oTkaze

((D.I/I.O., azipec 3agBUTEIS (TIPEICTABUTEIIS) 3asIBUTEIIS)

(perucTpaMoHHBII HOMEp 3asiBICHUS)
Pemenue 06 oTka3e
B 0(pOpMJIEHUM CIIPABKH 00 yYACTUH (HEYYACTHH) B IPUBATU3AUM KUJIBIX MYHHUIMIIAJIbHBIX
noMelneHui
OT OT No Ne

(HaMMEeHOBaHKE OpraHa MECTHOTO CaMOYIIPaBJICHH MyHHUIIUITAIbHOTO 00pa30BaHMs)

coo0111aeT, 4To

(®.1.0. 3asBuTENS B JaTEIFHOM M3/Ie)Ke, HAUMEHOBAHUE, HOMED M JIaTa BbIAA4YM JTOKYMEHTA, IIOATBEPIKIAI0LIETO
JINYHOCTB)

OTKa3aHO B O(QOpMJIEHUM CHpPaBKU 00 ydacTuu (HEy4yacTMM) B TNPUBATH3ALMUU KUIBIX
MYHUIIMINIAJIbHBIX IOMEIIEHUN 110 CIEAYIOUIEH NpuYrHEe (HYyKHOE OTYEPKHYTh):

- mojada 3asBICHHUS U JIOKYMEHTOB JIMIIOM, HE BXOJAIIMM B IIE€PEUEHb JIMI, YCTAHOBICHHBIX
IYHKTOM 2 AJIMUHUCTPAaTUBHOI'O PEIJIAMEHTA;

- IpeACTaBICHHbIE JOKYMEHTHI MO (OpME WM COAEPKAHUIO HE COOTBETCTBYIOT TPEeOOBAHUSM,
u3N10keHHBIM B [Ipmiioxxennu 7 k HacTosimieMy AJIMUHUCTPAaTUBHOMY PETJIAaMEHTY;

- HaJIM4Me NPOTUBOPEUMBBIX/HEJTOCTOBEPHBIX CBEJCHUH B 3asBICHUM U TPHIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJE NPEJACTaBICHHUE 3asiBUTEJIEM JOKYMEHTOB, CPOK JIEHCTBUTEIBLHOCTU
KOTOPBIX MCTEK..

(Hy)XHOE TTOTICPKHYTH )

YT0JIHOMOYEHHOE JIMIIO OPTaHa MECTHOTO CaMOYIIPABIICHUST MYHUIIUTIATHFHOTO 00pa30BaHUs
MoOCKOBCKOH 00acTu

(momxuocTh, ©.1.0.) (moamuch)
M.IT.
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[Tpunoxenue 5
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

Cnmcoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBUHU ¢ KOTOPBIMH OCYIIECTBJISIETCS
npeaocraBjienne MyHUIIUTIAJIbHOM yCJIYTH

[IpenocraBnenne MyHUIIMTIANBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUH C:

1. Kumumaeim  kogexkcom Poccuiickoit ®enepanuu  («Poccuiickas razera», Nel,
12.01.2005);

2. ®enepanpabiM  3akoHOM OT 02.05.2006 Ne 59-03 «O mnopsake pacCMOTPEHUS
obOpamenuii rpaxngan Poccuiickoit ®eneparum» (CoOpaHue ACHCTBYIOMIETO 3aKOHOATEIBCTBA
Poccuiickoit ®denepanuu, 2006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, c1. 3474);

3. ®enepanpabiM  3ak0oHOM OT 06.10.2003 Ne 131-®3 «OO6 oOmMX MNPUHIKAIIAX
OopraHu3ali MeCTHOTO camoyrpasieHusi B Poccuiickoit @enepanun» («Cobpanue elCTBYIONIIETO
3akoHo1ateascTBa Poccuiickoit deneparuny, 06.10.2003, Ne 40, ct. 38224);

4. ®enepanbubiM 3akoHOM oT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O06
OpraHM3alil MPEIOCTaBICHHUs] TOCYAApCTBEHHBIX W MyHUIUNAIbHBIX ycuayr» (Cobpanue
JercTByrolero 3akonoaarenbcrsa Poccuiickoit deneparuu, 2010, Ne 31, c1. 4179);

5. IlocranoBnenunem IlpaButenbctBa Poccuiickoit @enepaunu ot 16.05.2011 Ne 373 «O
pa3paboTKe W YTBEPXKACHUU aJIMHUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS TOCYAapCTBEHHBIX
GyHKIIMI ¥ aJIMUHUCTPATUBHBIX PErJIaMEHTOB IMPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT»
(«Cobpanue aelicTByromero 3akoHoaarenbctsa Poceuniickoit denepammm» ot 30.05.2011 Ne 22, cr.
3169);

6. IlocranoBnenuem IIpaButenscTBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun llopsaka pa3paboTKM U YTBEpKIEHUS aJMUHHCTPATHUBHBIX PETJIAMEHTOB
WCIIOJTHEHUSI TOCYAAPCTBEHHBIX (DYHKIIMH W aIMUHUCTPATHUBHBIX PETIAMEHTOB MPEIOCTaBICHUS
FOCYJApCTBEHHBIX YCIYT LUEHTPaJIbHBIMH HCIIOJHUTEIbHBIMUA OpraHaMU TOCYIApCTBEHHOW BJIACTH
MockoBckoit obnacTy, rocyJIapCTBEHHBIMHU opraHamu MockoBckoit obnacTu
(«adopmanmonnslii BecTHUK [IpaBurenscTBa MockoBckoit obnactu», Ne 5, 31.05.2011);

7. 3axon Poccuiickoii ®enepaunu ot 04.07.1991 Ne 1541-1 «O mnpuBaruzanuu
xunuiHoro ¢ouna B Poccuiickoit ®enepauun» («Bemomoctu CHJ[ u BC PCOCPy», 11.07.1991,
Neo 28, cT. 959);

8. TlocranoBnenuem IlIpaBurenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42
«O0 opraHuzalUu MPEJOCTABJICHHUS TOCYJAPCTBEHHBIX YCIYT HWCIOJIHUTEIBHBIX OPTraHOB
rOCy/IapCTBEHHOW BIacTU MOCKOBCKOW o0macti Ha 0a3ze MHOTOQYHKIIMOHATBHBIX IIEHTPOB
MPEIOCTaBICHUS TOCYIAapPCTBEHHBIX U MYHUIIMITAIGHBIX YCIIYT, a TaK)Ke 00 yTrBepxkaeHuu llepeuns
FOCYJAapCTBEHHBIX YCIYI MCIHOJHUTEIbHBIX OpPraHOB TOCYAApCTBEHHOM BiacTh MOCKOBCKOM
00J1acTH, TIPEIOCTaBICHNE KOTOPHIX OPTAaHU3YETCs M0 MPUHIIUITY «OJHOTO OKHA», B TOM YHCIIC Ha
0a3ze MHOTO(QYHKIIMOHATBHBIX IEHTPOB MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIMITATBHBIX
yciryr, u PexkoMeHayemMoro mepeuyHs MYHUIMIAIbHBIX YCIIYT, MPEIOCTaBISIEMBIX OpraHaMu
MECTHOTO CaMOYTPaBIIEHUsI MYHUIIUIIATBHBIX 00pa3oBaHUil MOCKOBCKOW 00JIacTH, a TakKKe YCIYT,
OKa3bIBAEMBIX MYHHIIUTATBHBIMA YUPEKIACHUSIMU W APYTUMH OPTaHU3AIUSIMH, MPEIOCTABICHUE
KOTOPBIX  OpPTraHu3yeTcss IO TPUHIUIY «OJHOTO OKHAa», B TOM 4Hclae Ha 0aze
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEJOCTABJICHHS TOCYJAPCTBEHHBIX U MYHHUIIUITAIBHBIX YCITYT)
(«ExenneBubie HoBoctu. [TogmockoBbe», Ne 199, 24.10.2013);

9. Tlonoxxenne o mpuBaTHU3aIUy KXUIUIIHOTO (hoHAa Hapo-PoMHUHCKOT0O MyHUIIUITAIBHOTO
paiiona MOCKOBCKOI1 obmacTu.
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[Tpunoxenue 6
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

®opma 3asBJieHHs 00 0OpPMIICHHNH CIIPABKH 00 y4acTHH (HEy4YacTHH) B IPUBATH3ALHHI

KHJIBIX MYHUIHUTTIAJIBbHBIX noMeIneHu

PyxoBogutento Anmunuctpaunu Hapo-domuHckoro
MYHHIIMIIAJIBHOTO palioHa

(Pamunus, UM, OTYECTBO, PYKOBOAUTEIS)

(perucTparnioHHBII HOMEp 3asBICHU)

oT

(pamunmst, nMs1, 0TIECTBO)
[acIOPT: CepUst Ne ,
BbIJJAH « » ,
CHWIC

MIPOXKUBAIOLIETO (MIPOKUBAIOIIEH) 110 aJipecy:

tenedoH

3ASIBJIEHUE

[lpomry mnpesocTaBUTh MHE CHpaBKy OO0 ydJacTHW (HEy4aCTHH) B TIPUBATH3AIHMU JKUIIBIX
MYHUIUTATBHBIX TOMEICHUH.
PesynbpTar MyHUIIMNIAIBHOM YCIIYTH BBILAATD CIEIYIOLINM CIIOCOOOM:
"1 gepe3 M®IL] (Ha OymMa>KHOM HOCHUTEIIE)
"] mocpencTBOM HampaBieHus udepe3 llopran rocynapcTBEHHBIX M MYHULMIAIBHBIX YCIYT
(TosIBKO B (pOpME AIIEKTPOHHOT'O TOKYMEHTA)

K 3asgBienuio npujararo 10KyMCHTEI:
1)

(HamMeHOBaHUE U HOMEpP JOKYMEHTa, KeM U KOT/a BEIIaH)

2)

(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTA, KEM U KOrja BBIIIaH)

3)

(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTA, KEM U KOrja BBIIIaH)
A, , Jlar0 corijiacue

(baMunust, ©Msi, OTYECTBO)

B COOTBETCTBMHM CO cTaTbeil 9 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
JaHHBIX» Ha AaBTOMAaTU3MPOBAHHYIO, a Takke Oe3 HCIOJb30BaHUS CPEICTB AaBTOMAaTU3ALUU
00pabOTKy M HCIIOJIb30BAaHHE MOMX IE€PCOHATBHBIX JAHHBIX, COJACPXKAIIUXCA B HACTOSIIEM
3adBJIGHUM M TMPUJIAraéMbIX K HEMY JOKYMEHTaX, C LeJbl0 NPUOOPETEeHHUS MHOIO >KUJIbS
HKOHOMHYECKOTO KJIacCa, IOCTPOEHHOTO MIIN CTPOSILErOCs Ha 3€MENbHbBIX yyacTkax PoHpa.
Hactosmee corjacue paercs Ha MEpHOJ] O HCTEUEHHUS CPOKOB XPaHEHMsI COOTBETCTBYIOILEH
uHPOpPMALIMM WM JOKYMEHTOB, COJCpXAIlUX YyKa3aHHYI HH(OpMAIMIo, ONpeneIsieMblX B
COOTBETCTBUU C JCUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickoit deaepanuu.

« » 20 r. Ilognucek 3asBUTENS

OTMeTKa 0 KOMILUICKTE JOKYMCHTOB (HpOCTaBJ’IﬂeTCH B ClIy4ac€ OTCYTCTBUSA OAHOI'O WJIA Ooitee JAOKYMCHTOB,
HC HaXOOAIIUXCA B PACTIOPAKCHUU OPraHoB, IMPCAOCTABIANOIINUX TOCYAAPCTBCHHLIC WM MYHUIUIIAJIBHBIC
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yCIIyru, JU0O TOABEIOMCTBEHHBIX OpraHaM TOCYNapCTBEHHOW BJIACTH WM OpPraHaM MECTHOTO
caMOYMpaBJIeHHs OpraHU3aIHii, yJaCTBYIONINX B IPEIOCTABICHUNA MYHUITUTIAIIEHON YCITyTH):

O T1npencTaBIeHWM  HEMOJNHOTO KOMIUICKTa JIOKYMEHTOB, TPEOYIOIIMXCS JJs  IPEJOCTaBJICHUS
MYHUIIUIAIBHOM YCIYTH M MPEACTABISIEMBIX 3asBUTEIEM, TaK KAaK CBEJCHUA IO HHUM OTCYTCTBYIOT B
pacTopsDKEHUH OpPTaHOB, MPEAOCTABIAIONINX TOCYAapCTBEHHBIE WM MYHUIIMIAIBHBIE YCIYTH, JHA0O
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHON BIIACTH WJIM OpraHaM MECTHOTO CaMOYIPaBIICHUS
OpraHu3allfi, y4acTBYIOIIUX B NPEIOCTABICHUA MYHUITUNIANBHON YCIIYTH, IPEAYIPEKICH.

Jara

(moamucek 3asBurens) (O.1.O. 3aaBuTens MoJIHOCTHIO)
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[Tpunoxenue 7

K aAMUHUCTPATUBHOMY PErJIaMEHTY
Onucanue J0KYMEHTOB, HeOOXOAMMBIX JIJIf NpeaocTaBjaeHnsi MyHUIIMNAJbHOH yCIYTH

Knacc
JIOKYMEHTa

Bunel 1okymeHTOB

OO0ume onrcanus TOKyMEHTOB

[Ipu nuuHOM NOaUE B
MOI]

IIpu nonaue yepes PIIT'Y

IIpu 1mogavc

IIPU TOJATBEPKACHUN
JOKyMeHTOB B M®DI]

JlokymeHTBI, IpeocTaBiisieMble 3as

BHTeJIeM (ero npeacTaBurTeiemM)

3asBJICHUE 3asiBIeHHE JOKHO ObITh 3asiBJIEHUE JI0JKHO OBIThH 3anonusercs IIpy  npepocraBieHNH
odopmiieHo no ¢hopme, yKkazaHHOU B MOJANKUCAHO 3IIEKTPOHHAS OpUTMHAJIOB Il CBEPKHU
[Tpunoxxenuu 6 CcOOCTBEHHOPYYHOU dbopma 3asBIeHUE  TPOBEPSAETCS
MOANKCHIO 3asiBUTENS WU 3asBICHUS. Ha COOTBETCTBUE (hopme,
IIpencraBurens 3asBUTEI, ABJISIIOLIENCS
YIOJIHOMOYEHHOT'O Ha MIPUIIOKEHUEM 6 K
MOJNMCAHUE IOKYMEHTOB HACTOALLEMY
IIpH 1oj1aye AJIMUHUCTPAaTUBHOMY
perjlaMeHTy.
B cnyyae HecooTBeTCTBUSA
3asiBieHus TpeOOBaHUSM,
corpyaHuk M®I] Beigaer
3asiBUTEIIO 3aI0JIHEHHbII
Onank 3asBieHUs 00
OKa3aHUU
MyHUIUIIaTBHON YCIIYTH,
KOTOpo€ 3asiBUTEINb
MOJINCHIBAET
COOCTBEHHOPYUYHOM
MTOJINIUCHIO.
JIoKyMeHT, [Tacnopt [TacriopT nomken ObITh 0OhopMIIEH B [Ipenocrasnsiercs [Tpu monaue [Ipu npenocTaBieHN
YIOCTOBEPSIOLIM | TpaKJaHUHA cooTBeTcTBUM ¢ [locTaHOBIEHNEM OpUTMHAJ TOKYMEHTA JUIsl | MPEAOCTABISETCS | OPUTHMHAJIOB Ul CBEPKU
W TMYHOCTH Poccuiickoit [IpaButensctBa PO oT 8 utona 1997 | CHATUSA KOMUU JOKYMEHTA. 3JIEKTPOHHBIN MPEIOCTABIIETCA
Denepannu r. Ne 828 «O0 yTBepxkaeHuun Komnus 3aBepsercs o0pa3 Bcex opuruHai nacnopra P®, ¢
[Tonoxenns o nmacnopre MOAHUCHIO CIIEIHAIIACTA CTpaHUIL KOTOPOT'O CHUMAETCs

rpaxxaanuHa Poccuiickoit

denepanun, 00pasia 61aHKa 1

ML,

nacriopra PO.

KOITUA U 3aBCPSCTCA
INOANHMCHIO CIICIHAJINCTa
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Kiacc Buasl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM OaYE B ITpu nongaye yepes PIITY

JOKYMEHTa MOI] [IpU Mojaye IIpU IIOATBEPKIACHUN

TOKyMeHTOB B M®DI]
OITMCAHHUS NacopTa rpakJaHNHA MO®II.
Poccuiickoit denepammmy.

JIOKyMeHT, JloBepeHHOCTH JloBepeHHOCTh JOJDKHA conepxkarth | [Ipenocrasisercs IIpenocrasisgerc | Ilpu NIPEAOCTaBICHUH
YAOCTOBEPAIOIIH CJIEIYIOLLME CBEJICHHUS: OpUIMHAJ JOKYMEHTa JUIsl | 1  DJIEKTPOHHBIN | JOKYMEHTOB JUIsl CBEPKH
1 MTOJTHOMOYHS — ®UO una, BHLAABILIErO | CHATUS KOMHU JOKYMEHTa. | o0pa3 MPENOCTABIISIETCS
MIPEACTABUTENS JIOBEPEHHOCTH; Komnus 3aBepsieTCs | JOBEPEHHOCTH. OpUTMHAJ  JOBEPEHHOCTU

- ®UO nuia, | HOANKCBIO  CIIELMAINCTa TUTSt CHSATHUSA KOIUU
YIIOJTHOMOYEHHOTO no | M®LI. JIOKYMEHTA. Konus
JOBEPEHHOCTH,; 3aBCPACTCA oAU ChIO

— JlanHbIE JIOKYMEHTOB, cnenuanicra M1,
YIOCTOBEPSIONMIUX JTUYHOCTH
3TUX JINLL,

— OO0bem MTOJITHOMOYH I

MpeACTaBUTENS,
BKJIIOYAIOIIMKA  MpaBO  Ha
nojavy 3asIBJICHUS 0
MIOCTaHOBKE TpakJiaH,
MIPU3HAHHBIX B
YCTaHOBJIIEHHOM MOpsIIKE
MaJIOUMYIIIMMHA, Ha Y4Ye€T B
KauecTBe HYKJIAIIMUXCAd B
YKUJTBIX MTOMEIICHUSX,
MPEAOCTABIIIEMBIX no
JIOTOBOpam COITHATBHOTO
HaliMa;

— Jlara BbIJITaY1
JIOBEPEHHOCTH;

— Ilognuce nuua, BbIIABLIETO
JIOBEPEHHOCTb.

JloKyMmeHT, pemienne OMCY, | JlokymeHT gomkeH  coaepxartb | [IpenocraBusiercs: IIpenocrasngerc | IIpu npenocraBneHun
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Kiacc Buasl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM OaYE B ITpu nongaye yepes PIITY
JOKYMEHTa MOI] [IpU Mojaye IIpU IIOATBEPKIACHUN
TOKyMeHTOB B M®DI]
MTOATBEPKIAF0I] MMHUCBMO CHEAYIOLIME CBEACHUA: opurvHan (Mpu HAJIUYMHU) | A SJICKTPOHHBIN JOKYMEHTOB JJIsI CBEPKHU
Wi pU3HAHUE AJMUHUCTpALIMT - PEKBH3UTHl MYHHUIUIIAIBHOTO | JOKYMEHTa IS CHATHS | 00pa3 MPEOCTaBIIACTCS
3asgBUTEISA (ITonpaznenenusi), | MpaBOBOIO aKTa; Konuu JokymeHTa. Komus OpUTHHAJ JJI CHATHUSA
HYXJAIOIINMCS B paHee BbIIaHHas - ®UO YJICHOB ceMbH, | 3aBepsieTcs IO ITTUCHIO Konuu gokymenTta. Konus
KUIIOM crpaBka 00 NPU3HAHHBIX Hy)Karomiercs | cnenuanucra MOL] 3aBEPSIETCS MOIMUCHIO
MOMEILICHUU 0YEPETHOCTH B JKWJIBIX TIOMEIIICHUS, 503051 crnenuanucta M®ILI.
mpeaoCTaBJICHUA — TOJANHCH YHOJIHOMOYEHHOIO KOITMA JOKYMCHTA.
JKHJIOro IIOMCIICHUA JOJDKHOCTHOT'O JTUIIA.
o TOTOBOPY [IpuHMMaeT oprad MECTHOTO
COLIMAIbHOrO HaliMa CcaMOYIpaBJICHUS.
JIOKyMEHTBI, Brimucka u3 JlomkHa coxaepxath cBeaeHus 000 | [IpegocraBisercs [IpenocraBnsierc | Ilpu nmpegocraBieHuun
MTOATBEPKIAF0I] JIOMOBO¥ KHHTH BCEX rpaxkJaaHax, | OpuruHaj JOKYMEHTA sl 3JIEKTPOHHBIN JOKYMEHTOB JJIsl CBEPKH
ne (akr (cpok nefictBusi — 1 | 3aperUCTPUPOBAHHBIX COBMECTHO C obpas MPEIOCTaBIIACTCS
MPOKUBAHUS MECSIII) 3asBUTCIIEM, B TOM 4YHCJIEC HE OpHUTMHAaI TOKYMEHTA.
HaHUMaTelIs B SIBJISTTOIITMX CSI YJIeHaMHU CEMbH
KHUIIOM 3asIBUTEIIS, a TAKXKE BBIIMHNCAHHBIX 110
MMOMEIICHUHU KaKUM-JINOO MPUUKHAM.

Brimaercs (ykazatb
HauMEHOBAaHHE oprasa,
MIPEIOCTABJISIONIETO BHIIUCKY)

ApXxuBHas BBIIIMCKA
U3 JTOMOBOU KHUTU

JlojbkHa comepKaTb CBEIEHUS O
[IEpUOJIE MPOKUBAHUSA TPAXKIAHUHA
B JJAHHOM >KWJIOM [TIOMEUICHUU
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[Tpunoxenue 8
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

TpeﬁoBaHnﬂ K IIOMEIHICHUSIM, B KOTOPLIX NPEAOCTABJIACTCHA MyHI/IIII/Il'laJ'IbHaﬂ ycayra

1. TlomemieHusi, B KOTOPBIX MperocTaBiseTcss MyHULIMIIANBHAS YCIIyTra, IPEIIOYTUTEIBHO
pa3MeIIaloTCsl Ha HIDKHHUX JTaXax 3JaHUMd M JIOJDKHBI  COOTBETCTBOBAaTh CaHUTApHO-
SMHIEMHUOJIOIMYECKUM IIPaBUIaM U HOPMaTUBaM.

2. Bxogpl B TmoMenieHHs OOOpYAYIOTCS TaHIyCaMH, PpACIIMPEHHBIMH MPOXOAAMHU,
HO3BOJISIOIIMMU  00€CIIeYuTh OECHpPEnsTCTBEHHbIM JOCTYNl WHBAJIWAOB, BKJIOYas HHBAJIUOB,
MCIOJIb3YIOIINX KpPECiIa-KOJISCKU.

3. Ilpu wuHOM pa3MelleHuu TIOMEIIEHUH M0 BBICOTE, JOJDKHA OBbITh oOecreueHa
BO3MOXHOCTbH MOJTydeHHs] MyHUITUTIATBHON YCIIYTH MAaJIOMOOMJIBHBIMU TPYIIIAMU HACEICHUS.

4. BxoJ ¥ BBIXOJ U3 MOMEIEHUH 000pyIyIOTCsl YKa3aTeIsIMH.

5. Mecra nmns wHGOPMHUPOBAHUS, MpeIHA3HAUYECHHBIE IS O3HAKOMJICHHUS 3asBUTENCH C
UH(POPMALMOHHBIMU MaTepHaIaMu, 000PYAYIOTCS HH(POPMALIMOHHBIMU CTEHAAMHU.

6. Mecra 11t OKHIAHHS HA [I0JIa4y HIIU TIOTYYEeHUE JOKYMEHTOB 00OPYAYIOTCS CTYJIBSMH,
CKaMbsIMH.

7. Mecra as 3amoNHEHUs 3asBJICHUS OOOPYIYIOTCS CTYNBSMH, CTOJNaMU (CTOWKaMH) H
oOecrieunBaroTcs 00pa3laMu 3asBJICHUH, ucuel OyMaroi M KaHUEIIPCKUMU IMPUHAAICKHOCTAMU
(ILIapUKOBBIMU PYYKaMHU).

8. KaOunets! ns mpuema 3asBUTENCH JAOKHBI OBITH 000PYI0BaHbI MH(DOPMALIMOHHBIMU
TabJIMYKaMu (BBIBECKAMU) C YKa3aHUEM:

8.1. Homepa xabunera;

8.2. dammiuu, WMEHHW, OTYECTBA W JIOJDKHOCTH CIICIIHAIUCTA, OCYIIECTBISIFOIIECTO
IIPEIOCTABIIEHUE Y CIIYTH.

9. PaGoume wMecTa TOCYAAapCTBEHHBIX WM MYHUIUNAIBHBIX CIY)KaLIUX W/MIH
corpyaHukoB MO®II, npegocrapistonmx MyHUIIMTATBHON YCIyrH, 000pYAyIOTCS KOMIBIOTEPAMU
U OPITEXHUKOH, MO3BOJISIONIMMH CBOEBPEMEHHO M B IOJHOM 00OBEME MOIydaTh CHPABOUHYIO
uH(pOpMallMI0O 10 BONpOCaM MPEAOCTaBICHUS YCIYrM M OPraHu30BaTh IPEIOCTaBICHUE
MyHHUIMIIaTBHOHN YCIYTH B IIOJIHOM 0OBEME.
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[Tpunoxenue 9
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

ITokaszaTensiMu OCTYITHOCTH NpeAOCTaBIeHUS MyHUIMIIAIBHONW YCIIYTH SIBISFOTCS:

1. IlpenocraBieHue BO3MOKHOCTH MOIy4eHUs MYHUIMNAIBHOM YCIYIM B 3JIEKTPOHHOM
dopme nim B MOLI;

2. llpemocraBineHre BO3MOXKHOCTH IOJIydEHHMs HH(OpPMauu O XOoJ€ HpPeAOCTaBICHHUS
MyHuIMnanbHON yciayrd, B TOM YUCIIE C UCIOJIb30BaHUEM HH(GOPMAlMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTHi;

3. TpancnopTHas 10CTYyITHOCTb K MECTaM MpeA0oCcTaBIeHUsI MyHUIIMIIATIBHON YCIIyTH;

4. ObecneueHune OECIPENSITCTBEHHOTO JOCTYIA JUIIAM C OTPaHHYEHHBIMH BO3MOKHOCTSMHU
HepeBIKEHHsST K MOMEIIEHUsIM, B KOTOPBIX NpenocTaBisercs MyHHLIMIANbHOM yciayru (B TOM
Yrcie HaIM4Yhe OECIIaTHBIX MapKOBOYHBIX MECT JJIS CIEIHATbHBIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJIUJIOB);

5. CoOmromenue  TpeOOBaHMI  AJMHUHUCTPAaTHBHOTO  pErJIaMEHTa O  MOPSIKE
UHGOPMHUPOBAHUSA 00 OKa3aHUM MyHULIMIIATIHON YCIIYTH.

IToka3zaTensimu kauecTBa MpeaoCTaBlIeHUs] MyHULIMTIAIBHONW YCIYTH SBIISIOTCS:

1. ColmoneHne CpoKOB MperoCcTaBICHNs MyHUIMIIATBHON YCIyTH;

2. CoOnroneHust yCTaHOBJICHHOTO BPEMEHH OKMJaHMS B OUYepeld IIPHU [0/1aue 3asiBICHUS U
NIPY TOJTYYECHUH pe3ysbTaTa IpeaoCcTaBlIeHIs] MyHHIUTIAIBHOW YCIYTH;

3. CooTHoOlIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha IPEJOCTaBIICHUE
Yemyru kK o0mieMy KOJMYECTBY 3asiBICHUH, IOCTYNMBIIMX B CBSI3M C TPEIOCTABICHHEM
MyHUIUnIaIbHON YCIYTH;

4. CBoeBpeMEHHOE HaIpaBIICHHE YBEIOMJICHHN 3asBUTENSIM O MPEIOCTABICHUU WU
IpeKpalleH!H MpeJocTaBlIeHus] MyHULIMTIAIBHON YCIYyTH;

5. CooTHOIIEHHE KOJMYEeCTBa OOOCHOBAHHBIX Kalo0 TpakJaH M OpraHu3aluil 1o
BONpOCAaM KadecTBa U JOCTYIHOCTU MpeaocTaBieHUs MyHUIMNAIbHON YyCIyrd K oOuemy
KOJIMYECTBY Kajo0.
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[Tpunoxenue 10
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jlumam ¢ | u |l rpynnaMu MHBaNMIHOCTH OOECIIEUYMBACTCS BO3MOXKHOCTH TOTYUYCHUS
Yceayru nmo mMecty ux mnpeObIBaHUS C IPEABapUTENIbHON 3anmuchio 1o Tenedony B MODII, a Taxke
nocpencrsoM PIITY.

2. llpu okazanun MyHUIIMNIATBHOW YCIyrd 3asBUTENIO - WHBAIWIY C HAPYIICHUSIMHU
GyHKIIMM cyXa U MHBAJIUAaM C HapylIEHUSMU (YHKIMI OJHOBPEMEHHO CIIyXa U 3pEHUs JOJIKEeH
ObITH OOecIieueH CypIOmepeBo]] WU TH(IOCYpAONepeBol mpolecca okazaHusd MyHHIUTAIbHON
yciyrud, Jnbo opraHu3oBaHa paboTa aBTOMATHU3UPOBAHHOM CHCTEMBI CYpIIONEpeBOAa WIIH
TU(IIOCYPIOTIEPEBOA, MPOU3BEACHO KOHCYJIBTHPOBAHUE IO HMHTEPECYIOIUM €ro BOIpPOCaM
YKa3aHHBIM CIIOCOOOM.

3. B nomemeHusx, NpeAHA3HAYCHHBIX IS TpUeMa 3asBUTENCH, JOIDKHO OBITH
OpPraHU30BaHO OTHAEJIbHOE OKHO (MECTO IpHemMa), MPUCIIOCOOJICHHOE AJisi MpHeMa HHBAIHUIOB CO
CTOHKHMMU pacCTPONCTBAMHU 3PEHHS U CITyXa, a TAK)KE OMOPHO-ABUTaTEIbHON (YHKIINH.

4. B nomemieHusx, MpeIHA3HAYCHHBIX [Jid TpueMa 3asBUTENeH, obecreunBaeTcs
ny0nupoBaHUE HEOOXOAMMOM NIl MHBAJIWJOB 3BYKOBOW M 3pHUTENBHOM HMH(MOpPMALMK, a TaKKe
HAAMKUCEW, 3HAKOB M WHOW TEKCTOBOW M rpaduueckoil MHQOpMAIMKM 3HAKAMH, BBIMOJIHEHHBIMU
penbedHO-TOYeuHbIM mpudTOM Bpaiins, gomyck cypaonepeBoIdnKa, TUHIOCYpIOIePeBOIINKA U
c00aKH-TTPOBOHHKA.

5. Ilo xenanuto 3asBUTENS 3asBJICHUE [OATOTABIMBAETCA COTPYIHUKOM OpraHa,
npeaocrasisiomero  MyHununanbHyro yenyry uind MOIL, TekcT 3asBiI€HUs 3a4UTHIBACTCA
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO ClIeJaTh CAMOCTOSATENbHO.

6. WuBanmaaMm, MMEIOIIMM OTPAaHUYEHHUS JIBUTaTENIbHON aKTUBHOCTH, MPEMSTCTBYIOIINE
CaMOCTOSITEIbHOMY TOANMCAHUIO JIOKYMEHTOB, Ipejjiaraercsi oOpaTUTbcs K HOTapuycy maid
yJIOCTOBEPEHHsI MOANUCH JPYroro Jua (pyKOMpHUKIAAYUKa), 32 HHBAIUAA.

7. 3nanue (momemenue) Axamubuctpanuu, MO®PIL[ ob6opyayercs uHGOpPMaMOHHON
TaOIMYKO# (BBIBECKOH), conepskamieil monHoe HanmMmeHoBaHue MOII, a Taxke umHbopmanuio o
pexuMe ero paboThl.

8. Bxox B 3nanue (momemenue) Aamunauctpanuu, M®L 1 BbIXoa U3 HEro 000pyAyIOTCS
COOTBETCTBYIOIIMMHU YKa3aTeIsIMH C aBTOHOMHBIMM HMCTOYHHMKaMH Oecnepe0OMHOro mUTaHus, a
TaK)Xe JIECTHUI[AMU C TOPYYHSIMH MU TaHAyCaMH JUIsl MEpPEABUKEHUS JI€TCKMX W HMHBAJIMJIHBIX
KOJISICOK B COOTBETCTBUHU ¢ TpeboBaHusiMu denepanpHoro 3akona ot 30 nexadbps 2009 roga Ne 384-
O3 «TexHuveckuii permaMeHT o 6€30MacHOCTH 3IaHUIN U COOPYKEHUIN.

9. Tomemenus Anmuauctpanuu u M®II, npeaHazHadeHHbIC I paOOTHI ¢ 3asSBUTEIISIMH,
pacrnoJiararoTcsi Ha HUKHUX 3TaKax 3/1aHHsl M UMEIOT OTIENbHBIM BXOJ. B ciydae pacnonoxeHus
Anvunnctpanuu 1 MOIL] Ha BTOpOM dTake W BBINIE, 3/IaHUE OCHAIAETCS JTU(PTOM, dCKAIATOPOM
WJIM UHBIMHM aBTOMATHYE€CKUMHU NMOJAbEMHBIMU YCTPOMCTBAMHM, B TOM YHUCJIE JIJIS1 MHBAIUIOB.

10. B Anmunncrpanuu 1 M®OL] opranuzyercst 6ecruraTHBIN TyaleT JJIsl IOCETUTENCH, B TOM
YHClie TyaseT, MpeAHa3HauYeHHbIHN 171 MHBAJIUIOB.

11. Cnemmanucramu Anmunauctpanuu 1 M®IL] opranusyercss paboTa 1Mo COMPOBOKICHHUIO
UHBAJIUIOB, HMEIONIMX CTOWKHE paccTpoiicTBa (DYHKIMHM 3peHHs U CaMOCTOSTEIbHOTO
NEepeIBIKEHUS,, W OKa3aHHe UM IOMOIIM Mpu oOpamieHuu 3a MyHUIUMDAIbHON YCIyrol Hu
MOJIY4eHHUs] pe3yibTaTa OKa3aHuss MyYHUIMNAIbHOW YCIYrd; OKa3aHWIO IMOMOIIM HHBaIuIaM B
peooIeHUH 0apbepoB, MEHIAIOMINX MOJYYEHUIO UMHU YCIYT HaApaBHE C IPYTHUMH.
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[Tpunoxenue 11

K aJIMUHHCTPAaTUBHOMY PEIVIAMEHTY

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX /1€l CTBHIA, COCTABJISIONIUX A/IMUHUCTPATHBHbIE MPOLeTYPbI
1. llpuem u perucTpanus JOKyMEHTOB, HeOOXOAUMBIX /Jisl MpeAocTaBIeHus] MyHMUMNAIBHON yCIyru
Iopsiiok BbINOJHEHUS] AIMUHUCTPATUBHBIX JeCTBUI NPH JUYHOM oOpameHuu 3asBuresas B MOI{

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Conepxanue neicTBUs
poruexypsl/ JNEeUCTBUS BBITIOJIHEHUS
ucnosaszyemas MC
M®I] / AUC ML Ycra"oBneHue 1 (oqna) MunyTa JIOKyMEHTBl ~ TIPOBEPSIIOTCS HA  COOTBETCTBUE  TPEOOBAHUAM,

COOTBETCTBUSA JIMYHOCTH ykazaHHbIM B Ilpunokenun 7 k HacrosiieMmy AJMUHUCTPATHUBHOMY
3asgBUTENA JIOKYMEHTaM, periIameHry,
YAOCTOBEPSIOIIHAM B cayuae HecooTBETCTBUSI JOKYMEHTOB TpPEOOBAHMSIM WM HX
JUYHOCTh OTCYTCTBUS — UH(POPMHUPOBaHUE 3assBUTEIISI/TIPEICTABUTENS 3asBUTEIIS
IIpoBepka ITOJIHOMOYM 5 (ITh) MUHYT 0 HEOOXOIUMOCTU TPEABbSABICHUS TOKYMEHTOB JUIsl IPEIOCTABICHUS

npeacCTaBUTCIIA 3asgBuTens
Ha OCHOBAaHMMU OOKYMCHTA,

MYHHHHHaHLHOﬁ yciayru W INPEAJIOKCHUC O6paTI/ITI>C$I II0CJIC
MNPpUBCACHUA JOKYMCHTOB B COOTBETCTBUC C TpC6OBaHI/I$IMI/I.

YAOCTOBEPSIOLIETO

MIOJIHOMOYHS (npu

oOpartieHuun

MIpeJICTaBUTES])

IIpoBepka  mpaBUIIBHOCTH 5 (mATh) MUHYT 3asBlIeHHE IIPOBEPSIETCSI HA COOTBETCTBUE (hopMe, sBIAOLIEHCS

3aII0JTHEHUS 3asIBIICHUSI

[TpunoxxenneM 6 K HacTosIEMY AJIMUHUCTPATUBHOMY pPEIJIaMEHTY (B
cilyyae IpeaBapuTeNbHOrO 0OpMIIEHHS €ro Ha mnopraie 3asBUTEIEeM
CaMOCTOSITENIbHO) WJIM 3amoJiHgercs: crenuanuctom MOI] (B ciydae
oOpaiienus 3a yciyroit B MOLI).

[IpoBepsieTcst MPaBUIILHOCTD 3aNIOJIHEHUS MOJIEN 3asBJICHHUS.

B chnyuae  HecooTBeTcTBHS  3asBIEHHS ~ TpeOOBaHUAM  —
nH(pOpMUPOBaHUE 3asiBUTENSA/TIpEACTaBUTENS 3asBUTENA 0
HE00XO0AMMOCTH MTOBTOPHOT'O 3aIIOJTHEHUS 3as1BJICHUS CAMOCTOSTENBHO,
MpeA0CTaBIeHUe OyMaKHOU (POPMBI 17151 3aOJTHEHUSI.
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MecTo BBINOTHEHUS
poLeaypbl/
ucnoap3yemas MC

AJIMUHUCTpPATUBHBIE Cpennuii cpok ConeprxaHue 1eMCTBUS
NEeNCTBUA BBITIOJIHCHUS

Caepka KOIUM 10 (mecsiTh) MUHYT HoBepeHHOCTh (B citydae obpamienus [IpencraBurens 3asButens), a

MPEACTABICHHBIX TaK)XKe€ UHbIE JOKYMEHTBI, IPEJCTaBICHHbIE 3asIBUTEIEM, ITPOBEPSIFOTCS

JIOKYMEHTOB c Ha COOTBETCTBHE OpUTMHAJIaM, OPUTMHAJIbI BO3BPAIIAIOTCS 3asBUTEINIO.

OpUTMHAJIaMU Ha xommsx mpocraBisieTrcs OTMeTKa (IITamIl) O CBEpKE KOMUU
JIOKYMEHTA U MOJIUCHh COTPYAHUKA, YIOCTOBEPUBLIETO KOIHMIO.

[Ipu mpoBepke HEOOXOAUMO YIOCTOBEPUTHCS B TOM, UYTO CBEPSIEMBII

JIOKYMEHT JCHCTBUTEIBHO SBIISICTCS OPUTHHAIBHBIM (HE SIBISETCS
KOMUEH, W3rOTOBJICHHOW C HCIOJIb30BAaHWEM IIBETHOM IE€YaTH).
[Ipu3sHakaMu opuruHajga JAOKYMEHTa SIBJSIOTCS B YaCTHOCTH CIIEIbl
JMABJICHUS HA MECTE HAHECEHHsS JIOOBIX PYKOIUCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX IHKCEJIOB Ha 3HAKaX, KOTOPbIE HE MOTYT OBITh
M3TOTOBJICHBI MAIIMHONEYATHBIM CITIOCOOOM.

Buecenne 3asgBienus u 5 (ATh) MUHYT B AVIC M®I] 3anonHseTcst KapTOyKa YCIYTH, BHOCSTCSI CBEJICHUS 110

nokymeHToB B AVIC M®I] BCEM II0JISIM, B COOTBETCTBUU C MHCTpYyKuMen onepatopa AC MO®I],
CKaHUPYIOTCA W  TPUIAraloTCsl  IpeACTaBICHHbIE  3asBUTENEM
JIOKYMEHTBI.

dopMHUpOBaHUE PACIIUCKH O 1(onna) MunyTa B pacnucke yka3pIBaeTcsli IepeueHb JIOKYMEHTOB, JlaTa HUX

Inmpueme 3as1BJICHUA n
IMprujIaraCMbIX TOKYMCHTOB

MOJIYYCHHUS, JaTa TOTOBHOCTU pPE3YyJIbTaTa NPCAOCTABIICHUA YCIIYTH.

Ilepenaya naketa | He mozgnee 1 (ognoro) | IlomyueHHoe 3asBIeHME W MpuUjIaraeMble K HEMY JOKYMEHTHI

JIOKYMEHTOB B | pabouero 1HA ¢ JaThl | POPMUPYIOTCS B €IMHOE JIEJI0, Ha 3asBJICHUU MPOCTABISAETCS OTMETKA

AMUHUCTpALUIO MIOJIyYE€HUsI 3asBJICHUS | C YKa3aHUEM pErMCTPallMOHHOTO HOMEpAa W JaThl MOCTYIUICHHS.

u nokymeHToB B M®I[ | JlokyMeHTHI niepeaaroTcs B AIMHUHUCTPAIIMIO B AJIEKTPOHHON GopMe H

Ha OyMa)XKHOM HOCHTEJIE.

Anmunuctpanusi/ EVC | Peructpanus B | 1 (ogun) paGouuii neus | IlomyueHHoe 3asiBIeHHe MW NpuUiaraeéMple K HEMY JOKYMEHTHI
oy AJMUHUCTpanuu PETUCTPUPYIOTCSI U IEpPENaroTcsd PYKOBOACTBY AIMUHHUCTpALMU Ha
3asBneHUs u MaKeTa paccMoTpeHre. B cOOTBETCTBMM C  PE30JIIOMEH PYKOBOACTBA
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MecTo BBITIOTHESHUS

poLeaypbl/
ucnoap3yemas MC

AJIMUHUCTpPATUBHBIE Cpennuii cpok
NEeNCTBUA BBITIOJIHCHUS

ConeprxaHue 1eMCTBUS

JIOKYMEHTOB, TOCTYIUICHUE
3asBJICHUS U JOKYMEHTOB
COTPYAHUKY
AJIMUHUCTpALIMKU Ha
HCIIOJIHECHHUE

AnMuUHHCTpanuu 3asBICHUE U IOKYMEHTHI OCTYNAIOT HA UCTIOJTHEHUE
COTPYIHUKY AJIMUHUCTPALIUH.

IHops0K BbINOJHEHNS A AMUHUCTPATHBHBIX JielicTBUIl Ipu oOpameHun 3asaBures nocpeacrsom PIIT'Y

MecTO BBITOTHEHUS

AJIMUHUCTPAaTUBHBIE ACHCTBUS

Cpennuii cpok

Coneprxanue elCTBUS

npoueaypsl/ BBITIOJTHEH U
Wcnonbzyemas NC
AnMUHHCTpALUs [TpoBepka mNpPaBUIBHOCTH 3alOJIHEHMS | B ICHb OOpalleHHs 3asBiIeHUE TpOBepsieTcs Ha  COOTBETCTBUE  (opMme,

3asaBieHUA

apisomeiics  Ilpunoxxenuem 6 K AJMUHUCTPATUBHOMY
pernamenTy. [IpoBepsieTcs NpaBUIbHOCTD 3aII0JIHEHHS.
B cnyuyae HecoorBercTBUsl 3asBiI€HHMS TpPEOOBAHUAM —
uHpopMHUpOBaHUEe 3asBUTENS/TpeACTaBUTENs 3asBUTENS O
HE00XO0JIMMOCTH OBTOPHOTO 3aIl0JHEHUS 3asiBICHHUSI

Buecenue 3asBiieHuss U JOKYMEHTOB B

ENC OV

B JIeHb OOpaIeHus

B Monyne okazanus ycinyr EMUC OV 3anonHsiercst kKapTouka
MyHULIUTIaTBHONW YCIYTH, BHOCSTCS CBEIEHHUS IO BCEM
MOJISIM, B COOTBETCTBUU ¢ MHCTpYKIUel onepatopa EVIC OV,
MIPHUJIAraloTCsl MPEeACTaBIeHHbIC 3asiBUTENIEM JOKYMEHTBI

Ilepemaua  makera  JOKYMEHTOB
Ilonpasnenenue

B

Ha cnenyrommit
JIEHb T0CIIe
IMOCTYILICHUSA
JTOKYMEHTOB

[Monyuennoe 3asBieHMe U NOpWiaraeMbie K HEMY
JTOKYMEHTHI (OPMHUPYIOTCSI B €IUHOE JeJ0, Ha 3asBICHUU
MIPOCTABIISIETCSI OTMETKA C yKa3aHHEM BXOJAIIECTO HOMEpa U
JIaThl MOCTYTIJICHUS. JIOKyMEHTBI nepeaarTcs B
ITonpaznenenue
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2. O0padoTKa M MpeABaAPUTEIbHOE PACCMOTPEHHE TOKYMEHTOB, He00X0MMBIX /ISl peaocTaBjaeHnss MyHHIMIAJIBHOR yCIyTru

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHbIE Cpennuii cpok Conepxanue neicTBUs
npouexypsl/ neicrBus BBINOJIHEHUS
ucnosaszyemas M1C

Anvmunuctpamust/ EUC | Ilposepka kommiiektHocTH | 1 (oamH) pabounii IIpencraBneHHble JAOKYMEHTBI IIPOBEPSIOTCS HAa COOTBETCTBUE
oy JOKYMEHTOB IO IIEPEUHIO JIeHb IEPEYHI0 JIOKYMEHTOB, HEOOXOAMMBIX JJsi OKa3aHHUsS KOHKPETHOI'O
JIOKYMEHTOB, HEOOXOAUMBIX pesyibTata TPEAOCTABICHHS YCIYyTH, a Takke TpeOOBaHUIM,

Ui KOHKPETHOT'O YCTAQHOBJICHHBIM JUIsl KOHKPETHOT'O BUJA JOKYMEHTA.
pe3yabTara B ciydae oTCyTcTBHS Kakoro-nu0o JOKYMEHTa, IOJIEXKAIIEero

MpeaOCTaBJICHUA YCIYTI'

IIPEICTABICHUIO  3asBUTENEM,  OCYLIECTBISIETCS  IEPEXOon K
aIMUHUCTPATUBHOM TMpoIeNype TNPHUHATHS pEUIeHus 00 OTKaze B
npeocTaBieHn MyHUIIMNIAIbHON yeayru 1 opopMIIeHHE pe3yJibTaTa
npenocTaBiieHuss MyHULUNanbHON yCayru 3asiBUTEIIIO.

B cinywae npenocraBiieHus 3asBUTENEM BCEX JIOKYMEHTOB,
HE00XO0IMMBIX JUTSL OKa3aHus MyHununanbHOM YCIIYTH,
OCYLIECTBISAETCA MEPEX0] K aAMUHUCTPATUBHON IIPOLIENYpE IIPUHATUS
penieHusl.

3. ®opMupoBaHMe M HANIPABJIeHHE MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHM3anmm), y4acTBYIOIIMeE B MIPe0CTABJICHUH
MyHUIHMIIAJIBHON yCIYyTH

MecTo BBINOIHEHUS

AJIMUHHCTpATUB

Cpennuii cpok

Coneprxanue NelCTBUS

npouenypsl/ucnoiabzyemas MC HbIE JICUCTBUS BBIIIOJTHEHUS
Anmunuctpanus /EUC OY Onpenenenue cocraBa 5 (msATH) pabouymnx CotpynHuk AaMuHHCTpanuu (QOPMHUPYET CIHCOK JTOKYMEHTOB,
JIOKYMEHTOB, JTHEH KOTOpbIE HEOOXOIWMO TMONYYUTh ISl TPEAOCTaBICHUS YCIYyTH B

nmouICI)Kalux 3a1pocy B
OpTraHbI BJIACTH,
HaITpaBJICHUE 3aIlIpocCa

MOPSAJIKE MEXBELOMCTBEHHOI'O B3aUMO/IEHCTBUS.

B Mopynes okazanusa ycayr EMUC OV npocraBnsiercss oTMeTKa O
HEOOXOAMMOCTH  OCYIIECTBJICHUS  3ampoca  JOKYMEHTa H
HaNpasJsIeTCs 3a1pocC.
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MecTo BBIITIOJHEHUS AJIMUHUCTpPATUB Cpennuii cpok ConepxaHue 1eMCTBUS
nporneaypsl/ucnons3yemast UC HbIE JICUCTBUS BBIIIOJIHEHUS
KonTpons [IpoBepka nmocTyrieHUs: OTBETOB Ha 3allPOChl OT OPraHOB BJIACTH B
MPE0CTaBIICHUS Mopyns okazanus ycayr EUC OV.
pe3yJibTaTa 3amnpoca

4. TlpunsATHEe pelIeHUsI O TpeaocTaBjeHuH (00 oTKa3ze B mpeaocTaBjeHur) MyHUIUNAJIbHOW YycJayru W odopmjieHHe pe3yabTarTa
npenocraBjaennss MyHUIIUNATbHOU yCJayru 3asiBUTEI0

MecTo BBINOJIHEHUSA AJIMUHHUCTpPATHUBHbIE Cpennuii cpok Conaeprxanue elCTBUS
npoueaypsl/ucrnoib3yemas NC JIEACTBUSA BBINIOJTHCHUS
AJIMUHHCTpauus Paccmotpenue 3asBnenus u | 1 (onun) paboumnii | Mcxons W3 KpuUTepueB MNPUHSATHS pPEIICHUS O MPEIOCTaBICHUU
MPUJIAra€MbIX JOKYMEHTOB JICHb MyHuIMNIaIbHON  yCiIyrH, (OpMUPYET MPOEKT PEIICHUs O

ITonroroBka, coraacoBaHue
Y MOJITUCAHUE TTPOEKTA
peieHus o
MpeAoCTaBIeHUH (OTKa3€e B
MPeIOCTaBIEHUH) Y CITyTH

IpeOCTaBIeHNN (OTKa3e B NpefocTaBieHUH) MyHUIUNaIbHON
YCIIyTH.

[IpoekT pemieHust nepenaeTcss pyKOBOAUTENIO AJMUHUCTpanuu /
ITonpasnenenus.

IlonnmucanHoe  pemieHue O  MpeaocTaBleHUH  (OTKaze B
npenocrasiieHnn) MyHununaibHol ycnyru nepenaercs B MOLL nuis
BpYy4YEeHUS 3asBUTEIIO.

5. Beinaua pe3yJbTara npegocrapjeHusi MyHHIMnaaibHoOu ycayru 3asgsBUTeIO

MecTo BBINOJIHEHUS AJIMMHHCTpaTUBHbBIE Cpennuii cpok Coneprxanue neicTBus
npouenypsl/ucnoiabzyemas MC JIEACTBUSA BBIIIOJTHEHU S
Anmunuctpanus/ EUC OY Brinaua i 1 (onun) paGounit CotpyaHuk oOmero otnaena AJMUHUCTpallMd Ha OCHOBaHHUHU
HarpaBJIeHUE JIeHb coJiepKaHusl 3asBICHUS OMpEAEIseT CIOCO0 BBIIAYM pe3yJbTara

pe3yibTaTa OKa3aHHs
VYenyru 3asBurento

OKa3zaHusg MyHHIIMIIaIbHON yCIIyTH 3assBUTEIIIO.

IIpn nomyuennn noxkymeHToB 3asButeneM B M®I[ coTpynHuk
oOmiero oraena AIMUHUCTPALUU HAIMIPABISAET Pe3yIbTaT OKA3aHUS
MynununansHON yeayru uist Beitaun B MOLIL

IIpn monyyenuun pesynprara OKazaHus MyHMIMIAIBHOU YCIyrd
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MecTo BbINONTHEHUS
nporenypsl/ucnonb3yemas MC

AJIMUHHCTpPATHBHBIC
NENUCTBUSA

Cpennuii cpok
BBITIOJIHCHHUS

ConepxaHue 1eMCTBUS

M®LYAUC ML

Brinava pesynbrara
OKa3zaHus Y CiIyru
3asBurento B M®I]

yepe3 Jluunpii kabuHer Ha PIITY coTpyaHumk AIMHHHCTpalUH
HanpaBiisgeT 3asBUTENIO pPE3yJabTaT OKa3zaHWd MyHUIMNAIbHON
yciryru yepe3 JInunbiii kabunet Ha PIITTY.

Cotpynnuk M®I] npocrasnsger otmetky B AUC M®L] o Briiaue
3asgBUTENIO PE3yJIbTaTa OKa3aHUsl MYHULMNAIBHOM YCIYTM WIH
COTPYIHUK AIMUHUCTpanuu npoctasisger otMeTky B AC M®I] o
HampaBlieHuu 3asBuTento 4epe3 Jluunelii kabuner Ha PIITY
pe3ynbTaTa OKa3aHusi MyHUIUIIAIBHON YCIIYTH.
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[Tpunoxenue 12
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

BJaok-cxema npegocraBiaeHuss MyHUIIMIIAJIbHOH yCIyTH

T v v
YEPE3 3AKOHHOT' O ITIPEJICTABUTEJIS] WX JIMYHO
TOBEPEHHOE JINIO
MIPEJICTABJIEHME 3ASIBJIEHUS 1 IOKYMEHTOB HA ITPEJJOCTABJIEHUE YCJIYTU
BO3BPAT JIOKYMEHTOB YEPE3 MHOT'O®YHKIIMOHAJILHBII [IEHTP TIOCPEJICTBOM TIOPTAJIA
(VBEIOMJIEHYE) B B TEYEHUE 1 (OZIHOTO) PABOYETO JIHS FOCYIAPCTBEHHBIX 1
CJIYYAE BbISIBJIEHUS IEPEHATIPABJISET MX B MVHI/ILII/I]'IAHI)VHBIX YCIYT
. MOCKOBCKOM OBJIACTU
OCHOBAHMM J1J151 OTKA3A AJIMAHHCTPALIMIO
JUISL DTOTO
4
v
OpraH MECTHOTO CaMOYIIPABIICHUS
\ 4
PETMCTPALIMSI MYHULIUIIAJIbHBIM CJIYKAILMM ITOCTYIIMBIINX JJOKYMEHTOB
1 3ASIBJIEHVS B TEYEHUE 2 (IBYX) PABOUMX JHS
OBPABOTKA U TIPEJIBAPUTEJILHOE PACCMOTPEHUE JIOKYMEHTOB (B TEYEHHE 1 (OZTHOTO) PABOYEIO JIHS) B LIEJISIX BBISIBJIEHHS
OCHOBAHMIA JIJIS1 OTKA3A B IIPEJOCTABJIEHUU YCIIYT U,
B CJIVYAE HEOBXOJIMOCTH, HATIPABJIEHUE MEXBEJIOMCTBEHHBIX 3AIPOCOB (B TEYEHUE 5(ITATH) PABOUUX JHEIA)
MPUHSATUE PELIEHUS B TEUEHUE 2 (IBYX) PABOUUX JIHS
OB OTKA3E
O IIPEJJOCTABJIEHUU YCJIVTU
B IPEJOCTABJIEHUU YCIIYTU
HATIPABJIEHUE B M®I] PELIEHUSA O IPEJOCTABJIEHUU YCITYTU WA [PEJIOCTABJIEHUE 3ASIBUTEJIIO [IOCPEACTBOM PIII'Y PELIEHKA OF |
OB OTKABE B ITPEJIOCTABJIEHUN YCJIYTU OTKABE B ITPEJIOCTABJIEHUN YCJIYTU
B TEYEHUE 1 (OZJHOTO) PABOYEIO JIHS
¢ \4
IIPU TIOJTAYE 3ASIBUTEJIEM [IPU TIOJAYE 3ASIBUTEJIEM 3ASIBJIEHUS U JOKYMEHTOB ITIOCPEACTBOM PIIT'Y WX IO TIOYTE
3ASIBJIEHUS M JJOKYMEHTOB B MPEJCTABJIEHUE 3ASIBUTEJIEM B M®L] OPUTMHAJIOB JIOKYMEHTOB J1J151 CBEPKU
M®I]
AKT Ob AHHYJINPOBAHUU PE3YJIbTATA
[PEAOCTABIJIEHUS YCIIVIY
BBITAYA 3ASIBUTEJIO B
l\flltb CIPABKIL OF BBIIAYA 3ASIBUTEJTIO B MDIL]
OqLéPE oIt CTPABKY OB OYEPEJTHOCTH OPUI'MHAJIBI
e J'jI:[EHI/I}I i TPEOCT ABJEHIS KITBIX HEIIPEJICTABJIEHUE JIOKYMEHTOB HE
l; A TIOMEIEHMI! IITH PEIIEHIS OF 3ASIBUTEJIEM B } COOTBETCTBYIOT
PELHEHHI;IOB e OTKAE B [PEJOCTABJIEHHHN YCTAHOBJIEHHBIN JIOKYMEHTAM,
MYHULTIATBHOR YCIIYTH CPOK OPUTMHAJIOB MOJIAHHBIM Bu —
IPEJIOCTABJIEHUM JIOKYMEHTOB JIEKTPOHHOM
MYHULIAMAJIEHOM ®OPME
VCIIVTH
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