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TepMI/IHbI U onpeacJaeHus

TepMuHbI ¥ OnIpeieNieHus, UCTI0JIb3yEeMbIE B HACTOSIIIEM AIMUHUCTPATUBHOM PETJIaMEHTE 110
MPEAOCTaBICHUIO MYHUIIMTIAIIBHOU yclyru«Briiaua peiieHust 0 IepeBojie KUJIoro MoMenieHus B
HEXUJIOEC TOMEIICHUE WM HEXWIOro TIOMEIICHUs B KWJIOE TMOMEIICHHe»(1anee —
AJIMUHHCTPATHBHBIN periiaMeHT), ykazansl B [IpunokeHnnl k HacTosieMy A IMHUHACTPATHBHOMY
periJamMeHTy.

. O01ue moJ10KeHus

1. Ilpeomem pecynuposanuaAOmMunucmpamugHozo peziamenma

AJIMUHHUCTPATUBHBIN PEriIaMeHTyCTaHABIMBACTCTAHIAPT MPEJOCTABICHHUS MYHHUIIMIATBHON
ycnyru«Belnagaperienus o nepeBoie KUIoro MOMENIEHUS B HEXKUII0€ MTOMEIIEHUE HIIH HEXHUIIOTO
MOMEIIEHUSI B JKUJIO€ MOMEIEHUE», COCTaB, IMOCIENIOBATEIILHOCTh M CPOKH BBITOJHEHUS
aJIMMHHUCTPATUBHBIX MPOIEAYp IO MPEeIOCTaBIeHUI0O MyHHIMMATbHON YCIyru, TpeOOBaHUSA K
MOPSAJIKY MX BBITIOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD
B DJIGKTPOHHOW (opMe, a TakKe OCOOCHHOCTH BBIMIOJIHEHUS aJMUHUCTPATUBHBIX MPOIEAYP B
MHOTO(YHKITHOHATBHBIX IICHTPaX MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B
MocxkoBckoit obnactu (manee — M®ILI), hbopmbl KOHTPOJIS 32 UCTIOJHEHUEM AJIMUHUCTPATUBHOTO
periiaMeHnTta, Ja0CyAcOHbId (BHECYNEOHBIN) TOpPANOK OOXKajloBaHUSI pEIICHUH | JIeHCTBUMN
(6e3nmelicTBUSA) AOKHOCTHBIX JIUI[ AJMUHHUCTpanuu (yka3aTh HAaMMEHOBAaHHE OpraHa MECTHOTO
camoynpaBiieHus: MOCKOBCKON oOnactu) (mamee — AJMUHUCTpalMs), YHOTHOMOYEHHBIX
crerranuctoB MOII.

2. Jluua, umerousue npago na nonyvyenue MyHuyunanbHou yciyzu

2.1. JluniaMy, WMEIOMIMMH TPaBO Ha ToiydeHHe MYHUIUTIATBHONH YCIyTH,SBISIOTCS
(dbuzuvecKre JuIa, HHAUBUIyAIbHBIC TIPEANPUHUMATENIN U IOPUANYECKUE JIMIIABHE 3aBUCUMOCTH
oT Mecta (AKTUYECKOTO TMPOKUBAHUS WUIU  MOCTOSHHOMPErHCTpaIiy,  SBISIOLIHECS
COOCTBEHHHUKAMHU TEPEBOJAUMOTO >KWJIOTO WM HEXKWIOrO TOMEIICHHS, PACIONIOKEHHOTO Ha
TeppuTOpUU MOCKOBCKOI 00acTu (nanee — 3assBUTEh)

2.2. latepecsl Jull, YKa3aHHBIX B MyHKTax2.lHacrtosimiero AJIMHHHCTPATHUBHOTO
periaMeHTa, MOTYT NpPeICTaBIATbUHBIE UL, IEHUCTBYIOIINE B MHTEPECAX 3asBUTENS HA OCHOBAHUH
JOKYMEHTA, yJOCTOBEPSIOUIEr0 €ro MOJHOMOYHMS, JTUOO B COOTBETCTBHM C 3aKOHOJATEILCTBOM
(3aKOHHBIE TIPEICTABUTENH ) (ajiee — MPEICTABUTENb 3asBUTEIIA).

3. Tpebosanusn Kk nopaoKy ungopmuposanus o nopsaoKe npedocmasieHus
Mynuyunansnou yciyzu

3.1. Uudopmarus o Mecte HaxOxKaeHuUs, Tpaduke padoThl, KOHTAKTHBIX TeledoHaX, aapecax
opUIMANBHBIX CaUTOB B ceTH VHTepHETAAMHHHCTpAIlMK W OPTaHU3AlHH, YYaCTBYIOIIMX B
MPEIOCTaBICHUH M WH(DOPMHUPOBAHUH O TMOPSIKE MPEeNOCTaBleHUs MYHUIIMIAIBHON YCIyTH
npuBeeHb! B [IpunoxeHnn 2 K HaCTOAEMY AJMUHUCTPATUBHOMY PETJIAMEHTY .

3.2. [lopsAnoK TOMy4eHUs 3aWHTEPECOBAHHBIMU JMLIAMH HWHPOPMALMU MO BOIPOCAM
npeaocTaBiieHns: MyHUIIMTIATBHONW YCIYTH, CBEICHUH O XOJI€ MPenocTaBieHuss MyHUIIUTAIbHON



ycIyrd, nopsiake, GopMe M MeCTe pa3MelleHus HHPOpPMALUU O MOpPAIKE HPESOCTaBICHUS
MyHununanpHOl yciayru npuseneHbl B [lpunoxenun 3 x HacrosuieMmy AJIMUHUCTPAaTHUBHOMY
pErjlaMeHTy.

Il. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOH YCIYTH

4. Haumenosanue Mynuyunanvhoii yciyzu

4.1. MynununanbHastycinyra «BerauapeiieHus o nepeBo/jie )KHJIOro MOMENIeHHs B HEKUII0e
MTOMEIIEHUE WIIM HEXKUIIOTO MTOMEILIEHUS B )KHUIIO€ TIOMEIICHUE.

5. Opcanwl u opzanuzayuu, yuacmeyrouwjue ¢ npedocmagienuuMyHuyunaibHoul yciayzu

5.1. OpranoM, OTBETCTBEHHBIM 3a MpefocTaBieHMe MyHMIMNAIBLHOM YyCIyTH, SBISETCS
Anmunuctpanus. 3asBuTeNb (MPEACTaBUTENb 3asBUTENsI) OOpalaeTcsl 3a IPEeJOCTaBICHUEM
MyHununaabHoON yciayru B AJIMUHUCTPALMIO MYHHUIMIIATBHOTO pailoHa WM TOPOJICKOTO OKpyra,
Ha TEPPUTOPHH KOTOPOT'O IJIAHUPYETCs MEPEBOJ )KUIIOTO MOMEILEHHSI B HEXKUII0€ TIOMEIIEHUE UITH
HEXUJIOTO TIOMEIIEHUS B KHUJIOE TOMELICHHUE.

5.2. CTpyKTypHBIM  @OIpasAciieHueM  AJIMHMHHUCTpPAallMM,  OTBETCTBEHHBIM  3a
IpeAocTaBlIeHHe MyHUIUIIAIbHON YCIYTH SIBISETCS (nanee —
[Togpaznenenue).

5.3. AnvmuHucTpanmst oOecrieunBaeT NpeAocTaBicHrne MYHUIMTIATBHON YCIIyTH Ha 0Oase
MO®II nin perMoHaIbHOTO MOPTAJA TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOM
obnactu (manee — PIII'Y). B M®I] 3asButento (mpeactaBuTento 3asBUTENs1) oOecreunBaeTCs
6ecrnmatabiit noctyn K PIITY nns ob6ecrnieyeHust BO3MOXKHOCTH MOJIaYH JOKYMEHTOB B AJIEKTPOHHOM
Buze. [lepeuens M®I] ykazan B [Ipunoxxennn 2 k HacToAeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

5.4. Anmunuctparus u MOI] He BmpaBe TpeboBaTh oOT 3asBuTeNs (MPEICTABUTEINS
3asBUTEIIS1) OCYIICCTBICHUS ICUCTBUH, B TOM YHCIIE COTJIACOBAHUM, HEOOXOUMBIX ISl TTOTYISHUS
MyHUIIUTIATEHON YCIYTH W CBS3aHHBIX C OOpallleHueM B TOCYJapCTBEHHBIE OpPraHbl UM OPraHbl
MECTHOTO CaMOYIpPaBJIECHHMS, OpraHu3alvy, 3a UCKIOUYECHHEM MOJIYYEHHUs YCIYT, BKIIOYEHHBIX B
[lepedens yciyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M OOS3aTEIBHBIMH I MPEIOCTABICHUS
MYHHUIIUIIAJIBHBIX YCIYT, YTBEPKJACHHBIH HOPMATUBHBIM IPABOBBIM AaKTOM IMPEICTABUTEILHOTO
OpraHa MECTHOTO CaMOYIIPABJICHUS - B OTHOILIEHUU YCIIYT, OKa3bIBAEMBIX B LEJAX IIPEAOCTABIEHUS
OpraHamMy MECTHOI'O CaMOYIIPABJICHHUS! MYHULUIIAIbHBIX YCIIYT.

5.5. B nemsix npenoctaBienrss MyHUIIUTIATBHON YCIIYTH A IMUHUCTpAIKs B3aUMOJICHCTBYET

5.5.1. Yopasnennem DenepanbHON CIIyKObl TOCYIapCTBEHHOW PETHCTpAlliH, KagacTpa U
kaprorpaduu 1o MockoBCKOI 00J1acTH )i MOTy4YeHUsl cBeieHui u3 EnquHoro rocyaapcTBeHHOTO
peecTpa HeIBU’KUMOCTH B OTHOLIEHUH [1€PEBOIUMOTO ITOMEIIECHHUS.

5.5.2. Ympasnennem denepanbHoil HaOTroBO# ciryx0bl Poccuu mo MocCKOBCKOW 00sacTw
Ul TIOATBEPXKACHUS TPUHAMICKHOCTH 3asABUTENS K KaTEropuu IOPUAMYECKUX JIML WIH
MHJUBUAYAJIBHBIX [TPEANIPUHUMATENCH.

5.5.3. MunmuCcTEepcTBOM KYJIbTYyphl MOCKOBCKOW 005acTH AJIsi TOJIyYEHHsI CBEACHUH O
JOIYCTUMOCTH MEPEBO/IA KUIOTO IOMELIEHHSI B HEXWIIOE IIOMEIIEHUE UM HEKUIIOTO TIOMELIECHUS
B JKWJIOE TIOMEILIEHHE, a TAKXKe MPOBEICHH IIEpEYCTPOicTBa 1 (WIN) epeIIaHMPOBKY IOMEIIEHUS,
€CJIM TAKOE MIOMELICHHUE WU I0M, B KOTOPOM OHO HaXOJIUTCS, SIBJIETCS TAMATHUKOM apXUTEKTYPHI,
UCTOPUU WIN KYJIBTYPBIL.



5.5.4. YIOMTHOMOYEGHHBIMIA  CIICIIUAIM3UPOBAHHBIMH ~ OpPTaHU3ANMAMH  TEXHUYECKOH
uHBeHTapm3anuun MockoBckoir obnactu (BTU) mns monmydeHUs: CBENEHUH O IMEPEBOIUMOM
IIOMEILEHUH, €TO TEXHUUECKUX XapaKTEPUCTUKAX.

5.5.5. M®II s npuema, nepeaayu J0KYMEHTOB U BbIIayy pe3ysbTara.

6. Ocnosanus 0na odopawienusn u pe3yabmamol npedocmasenus MynuyunaibHoil yciyzu

6.1. 3agBuTens (MpeAcTaBUTEIb 3asBHUTENSA) oOpamaercss B AJMHUHUCTPAIUMIO OJHUM U3
Croco00B, YKa3aHHBIX B MMyHKTE 17 HacToOsAMero AIMUHUCTPATUBHOTO PETJIAMEHTA 3a MEPEBOIOM
KWIOTO (HEXKUIIOTO) TMOMEIICHUS, MPUHAISKAIIETO 3asBUTEII0O HAa TpaBe COOCTBEHHOCTH, B
HEXWI0E (KUIIOE) TOMEILIECHUE.

6.2. Pe3ynpraToM npepocTaBieHus] MyHUIIMTIAIBHOW YCITYTH SIBIISICTCS:

6.2.1. B ciy4ae OTCYTCTBHSI HEOOXOAMMOCTH IPOBEACHUS IEpeycTpoucTBa W (WIIH)
MePETUTIAHUPOBKH JKHIIOTO (HEXKHUJIIOTO) IIOMEIIEHHUS B )KIIIOE (HEKUITIOE ) TTIOMEIICHHE, 1 (MIIH ) MHBIX
pabot s oGecrieyeHns UCTIONB30BAHUS TAKOTO MIOMEIIEHHS B KAYECTBE KHJIOTO WIIA HEKUIIOTO
noMeuleHus - YBeJOMIICHHE 0 nepeBojie (0TKase B MEPeBO/IC) JKIIOTO (HEKHUIOr0) MOMEIICHUS B
HeXWI0e (KWiIoe) momenieHne, odopmieHHOe M0 (opMe YTBEPKACHHOW MOCTAHOBICHHUEM
[IpaButensctBa Poccuiickoit @enepaunu ot 10.08.2005 Ne 502 «O6 yrBepxkaeHuu (HOpMbI
yBenomiieHust o nepeBoje([Ipunoxenne 4 k HacTosEeMy AIMUHUCTPATUBHOMY PEriaMeHTY);

6.2.2. PesynpTar mnpemocTaBieHMs ~ MyHMIMNAIbHOM  yCIyrm  MOJIMUCHIBAeTCA
YIOJHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM AJIMUHUCTpALIMH, 3aBEPSAETCS NE€YaThi0 U HAIPaBIIsSETCS
B M®I] 15 BeIgaun 3asBUTENIO (MIPEICTABUTENIO 3asiBUTEIS).

6.2.3. Pe3ynbraT MOXKeT OBITh HalpaBlieH 3assBUTEINIO (TIPEIICTABUTENIO 3asBUTEINS) B BHJIE
3JIEKTPOHHOI0 00pa3a OpUIMHaNa JAOKYMEHTA, MOANMCAHHOTO YCHJICHHON KBalIU(UIIMPOBAHHOM
OIl  yHoJTHOMOYEHHOIrO JOJKHOCTHOTO JIMLa AJMUHUCTpauuu (IpU  YCIOBUM  YKa3aHUA
COOTBETCTBYIOLIETO Crioco0a MoJydeHus pe3ysbTaTta 3asBuTeneM (MpeacTaBuTeneM 3asBUTENs) B
3asBleHUMB JIMYHBIA KaOuHeT 3asButens (mpenctaButens 3asBurtens) Ha PIIIY mocpeactBom
Monyna okazaHusl yCIyr €IuHOM HWH(OPMALMOHHOW CUCTEMBI OKa3aHUS T'OCYJIAapCTBEHHBIX U
MYHUIUIATBHBIX ycIyr MockoBckoit obnactu (nanee — Monyns okazanus ycinyr EUCOY).

6.3. B cimyuae HeoOXOAMMOCTH TIPOBENCHHS padOT IO MEepeyCTPOHCTBY W  (WiH)
NEPEIUIaHUPOBKE MEPEBOJAMMOrO JKWIOro (HEXHJIOro) IOMELIEHUs B Hexuioe (KUJoe)
MOMeIlleHue, U (WIN) UHBIX paboT AJis 0OecTeyeH s UCIIOIb30BaHuUs TAKOTO TOMEIIIEHHUS B KaUECTBE
KHUJIOTO MJIM HEXHJIOTO TMOMELIEHUs YBEIOMIIEHHE O MEPEBO/IE KHUIIOTO (HEKUIIOT0) MOMEICHHS B
HEXHUJI0€ (KWUJIOE) TMOMEIIEHHUEe, COJEpKallee IepedeHb IUIAHUPYEeMBbIX paboT, SBISETCS
OCHOBAHHUEM JUIsI IPOBEACHUS TAKUX PadoT.

AKT 0 3aBepLIeHHHM TMepeycTpoicTBa U (WJIM) MEPervIaHUuPOBKH SKUIIOTO (HEXHIIOTO)
IIOMEILEHUS B JKUJI0€ (HEXKUIIOE) TOMEIEHUE, TIOITBEP/KIAET OKOHYaHUE MIEPEBO/IA IOMEIIECHUS U
SIBJIIETCS. OCHOBAHMEM HCIOJIb30BAaHUS IEPEBEJACHHOIO IOMEIIEHHUS B KAauyeCTBE KWJIOTO HWIIU
HEXWIOTO NMOMEIIEHUA. AKT O 3aBEpLIECHUM MEPEYCTPOICTBA U (MIM) NEPEITIAHUPOBKH SKHUIIOTO
(He’)KMJI0ro) MOMEUIeHHs] B JKWjoe (HEeXWiIoe) MOMEIIeHHWe HampaBiseTcs AJMHUHHUCTpalueld B
OCYILIECTBIEHUE TOCYAAPCTBEHHOI0 KaJacTPOBOIO y4ye€Ta, FOCYAAPCTBEHHOW PETUCTPALMU IIPaB,
BeeHne EAMHOro rocynapcTBEHHOTO peecTpa HEIBHKMMOCTH M IPEIOCTAaBIEHUE CBEJIEHUH,
cojepkammxcs B EAMHOM rocylapCTBEHHOM pPEECTpe HEIBUKHUMOCTH, €r0 TEPPUTOPHUAIILHBIE
OpraHsbl (Jlajiee - OpraH perucTpaluy Ipas).

6.4. ®akT npenoctaBieHUs MYHUIMNAIBHON YCIYIM C TPUIOKEHHEM pe3ysbTara
npeaocTaBiieHnss MyHUIUmanbHON yenyru pukcupyercst B Monyne okazanus ycryr EMC OY.

7. Cpok pecucmpayuu 3anenenusn na npedocmagnenue MynuyunanoHou yciayu

7.1. 3asBnenue, noganHoe depe3 MO®ILI, peructpupyercs B AIMUHUCTpAaLUU B IEPBBIN
pabouunii 1eHb, CIeNYIONTUHI 3a THeM nofaun 3assienus B MOII,



7.2. 3asBneHue, mojgaHHoe B AMeKTpoHHOU (opme uepe3 PIIIY nmo 16:00 paboyero mus,
peructpupyercs B AJMUHUCTpaluu B JeHb ero nojaudd. llpu nonaue 3asBnenust uyepes PIITY
nocie 16:00 paGoyero aus nub0 B Hepabouuii eHb, PETUCTPUPYETCS B AIMHMHUCTPALMH Ha
CIIeyIOIUN pabounii 1CHb.

7.3. 3asBiieHHe, OJAHHOE II0 TOYTE, HANPABISAETCS CIEIHATUCTOM AIMUHHCTPALUU IS
MIPUCBOCHUS PETUCTPALlMOHHOTO HOMepa B M@ He no3aHee nepBoro padboyero AHs, CIEIyIOIIEro
3a JHEM TMOJy4YeHHsl 3asBJIEHUS M JOKYMEHTOB IO IouTe. 3asBiIeHHE, MOJAHHOE IO IOYTe,
peructpupyercs B AIMUHUCTPALlMU B MEPBbIil pabouuii eHb, CISAYIONINI 32 THEM MPUCBOCHUS
peructpaurionHoro Homepa B MOII. Chneumanucrom MOPI[ perucrpallMOHHBIM HOMEpP
npucauBaercs B Moayne AVC M®L] B TeueHnn 01THOro paboyero JHs.

8. Cpok npedocmasgnenua MynuyunanvbHoi yciayeu

8.1. Cpoxk nmpenocraBineHuss MyHUIIMTATBLHOM YCIYTH COCTaBIsAET He Oosiee 45 KaneHJapHbIX
JHEH U HAYMHAeT UCUUCIIATBCS CO JIHS PEerucTpaluy 3asBICHHUs.

8.2. Cpok IMpUOCTaHOBKHU IpeocTaBIeHUs] MyHUIIMIATBHON YCIYTH [0 IPUYMHE TOTY4YEeHUS
AJMHUHUCTpAIe MOCPEICTBOM MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBUSA C
OpraHaMH W OpraHu3alMsIMH{, YKa3aHHBIMH B IyHKTE 5.4 HAcTOSIIEr0 AJMUHUCTPATHBHOTO
periaMeHTa, CBEICHUH 00 OTCYTCTBHM y HUX JOKYMEHTOB W (Win) HH(pOpMAIK, HEOOXOAUMBIX
Ul TIPEOCTaBIeHUs MYHHMIMIAIBHOW YCIyrd, YKa3aHHBIX B TyHKTe 11 Hacrosmero
AJIMUHUCTPAaTUBHOIO  perjlaMeHTa, 3amlpalldBaeMble B  HOPSAKE  MEXBEJOMCTBEHHOI'O
B3aMMOJICHCTBHSI M HE NPEACTaBIECHHBIX 3asBUTENEM IO COOCTBEHHOW WHUIMATHBE HE MOXKET
IpeBbIIaTh 15 KaJeHJapHbIX JHEH C JaThl MNPUHATHA pPEUIeHHs O MPHOCTaHOBJICHUHU
peJocTaBlIeHUus] MyHUIIMNIAIBHON YCITYTH.

8.3. YBemomiienue O TPHOCTAHOBICHUHM TPEAOCTAaBICHUS MYyHHUIIMNAIBHOW YCIYTH
opopmiisiercs Ha OymMakHOM HocuTene mo ¢opme coryacHo [IpunokeHno 5 K HacTOAIIEMY
AJIMAHUCTPATHBHOMY pPETJIaMEHTY, MOJIMUCHIBACTCA JOJKHOCTHBIM JIUIIOM AJIMUHHCTPALINH,
VIIOJTHOMOYEHHBIM Ha TIOANKCAHWE PEIICHUS W 3aBEpsieTCsl IMeYaThio ATMHHHCTPALUH, JIMOO
oopmIsieTcss B 3J€KTPOHHOM (hopMe M TOINHMCHIBACTCS TOJDKHOCTHBIM JIMIIOM A TMHUHHCTPALUH,
YIIOJIHOMOYEHHBIM Ha MOJANUCAHWE YCHJIEHHOW KBAJU(HUIMPOBAHHOW 3IIEKTPOHHOM IM(POBOI
MOJTHCHIO.

8.4. MakcuManbpHBI CpOK TpenocTaBieHus MyHUIMNAIbHON YCIyTH, NpU  HaTUYduU
OCHOBAHHS, MPEAYCMOTPEHHOTO MyHKTOM 8.2 HacTosIero AJIMUHUCTPATUBHOTO perjiaMeHTa, He
MOJKET MPEBHIMIATh 45 KalleHIapHbIX JHEH CO JHS PErHCTPaliy 3asBICHUS

8.5. B o0mmit cpox mpenocTaBieHus] MyHUIUITATBHON YCIIYTH BXOIUT CPOK HAlpaBJICHUS
MEXBEJJOMCTBEHHBIX 3alPOCOB M TIOJYYCHHUs Ha HUX OTBETOB, CPOK HAINPABIICHHS JOKYMEHTOB,
SIBJIIOIINXCS PE3YNIbTaTOM NMPEAOCTaBICHUS] MyHUIIUNIATIBHON YCIIYTH.

9. [Ilpasosvie ocnosanus npedocmasienus MyHuUyunaibHoU yciayeu

9.1. OCHOBHBIM HOpPMATHBHBIM TIPAaBOBBIM aKTOM, PETYJHUPYIOIIUM TPEIOCTaBICHUE
MyHununansHOU yciyru, sBisiercs Kunuuiaeii kojaekce Poccuiickoit denepann.

9.2. CiucOoK WHBIX HOPMATHBHBIX aKTOB, TPUMEHSEMBIX TIPH  TPEIOCTaBICHUU
MyHununanpHoi yciyrd, npuBeaeH B Ilpunoxenun 6k HactosdmieMy AJIMUHHCTPATUBHOMY
periaMeHry.



10.  Hcuepnwvigaroujuit nepeuerb 0OKyMeHn 06, HEOOX0OUMBIX 0151 NPEOOCHAGeHUS
Mynuyunanonoit ycayzu

10.1. Cnucok JOKYyMEHTOB, 00s3aTeNbHBIX AJIS IPEOCTaBICHHS 3asBUTEIEM HE3aBUCUMO OT
KaTeropuu 3asBUTENS] U OCHOBAHUM JUIs OOpaIlleHUs:

10.1.1. IlpaBoycTaHaBiIMBAIOIIME JOKYMEHTHI Ha IEPEBOAMMOE IIOMEUICHHE, IpaBa Ha
KOTOpPO€ HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM peecTpe HEIBHKUMOCTHU (Janee —
EI'PH) (moayiMHHUKY WM 3aCBUAETEIHCTBOBAHHBIE B HOTAPUAJIbHOM MOPSAIKE KOIIUN).

10.2. B cnyuyae oOpamieHus 3a moydeHHEM MyHUIMITAIBHOW YCIyTd HETOCPEICTBEHHO
caMuM 3asiBUTEJIEM, JOMOJHHUTEIBHO K JIOKYMEHTY, yKazaHHoMy B myHkTe 10.1.1. Hacrosmiero
AJMUHUCTPATUBHOTO perilaMeHTa, MPeICTaBISIOTCS CIeayIoIIne 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1.3asBneHue,noanucanHoe 3asButeneM, coriacHo IlpunoxxkeHuro 7 K HacTOSILIEMY
AJIMUHUCTPATUBHOMY PETIIaMEHTY.

10.2.2. JIOKyMeHT, YAOCTOBEPSIOIIHNMI JIUYHOCTh 3asBUTEIIA.

10.3. IIpu oOpamenun 3a nmoydeHneM MyHUITUTIATBHON YCIIYTH MPEICTaBUTENS 3asiBUTEII,
YIOJHOMOYEHHOIO Ha I10Jadyy JIOKYMEHTOB M IIOJIy4€HHUE pe3yibTaTa MpPeJOCTaBICHUS
MyHUIMINIaTBbHOM  yCIyTH, [ONOJHHUTENIBHO K JOKYMEHTY, YyKazaHHoMy B myHkre 10.1.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO periaMeHTa, MPEJCTaBISIIOTCS CIeAylole o00s3aTelbHbIe
JOKYMEHTBI:

10.3.1. 3asgBieHue, MOANMCAHHOE HEMTOCPEACTBEHHO CaMUM 3asiBUTEIIEM.

10.3.2. JIoKkyMeHT, YAOCTOBEPSIOIIHNMI JIUYHOCTh MPEICTABUTENS 3asIBUTEIIS.

10.3.3. JIokyMeHT, MOATBEP>KIAFOIINI MTOTHOMOYHS MIPEACTABUTENS 3asiBUTEI.

B cnyuae, ecnu 3asButeneM sBisieTcs (U3MUECKOE JIMIIO, IPEACTAaBUTENb 3asiBUTENs
NeCTBYeT Ha OCHOBaHMM HOTapUaIbHO 3aBEPEHHON JJOBEPEHHOCTH.

B cniyuae, eciu 3asiBuTeneM SIBISIETCS FOPUINYECKOE JIULIO, TPEICTABUTEND 3asBUTEIS MOXKET
JIECTBOBATh KaK Ha OCHOBAHMM HOTAPUAIBLHO 3aBEPEHHOM JOBEPEHHOCTH, TaK MU HAa OCHOBAHUH
JIOBEPEHHOCTH, BBIJAHHOUN 3asiBUTENIEM.

10.4. Tlpu oOpamennu 3a MpeaocTaBIeHHEM MYyHHUIIMIAIBHON YCIYTH MpeACTaBUTENs
3asBUTENSA, YNOJHOMOYEHHOIO Ha MOJNUCAHME 3asBIEHUS W TO0Jayy JOKYMEHTOB, a TaKxke
MOJIy4eHUe pe3ysbTaTa npeaocTaBiIeHuss MyHUIIUIAIbHOW YCIIYTH, JOMOJIHUTEIBHO K IOKYMEHTY,
ykazaHHOMy B myHKTe 10.1.1. Hacrosmero AIMUHHCTPATUBHOIO PETJIAMEHTA, IPEICTaBIISIOTCS
cienyrore o0s3aTeabHble JOKYMEHTHI:

10.4.1. 3asBneHue, MOANMUCAHHOE MPEACTABUTENEM 3asiBUTEIS.

10.4.2. JlIokyMeHT, yAOCTOBEPSAIOIINM JIMYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.4.3. JlokyMeHT, MOATBEP>K 1AM MOTHOMOYUS IPEACTABUTENS 3asiBUTEINSL.

B cnyuae, ecnu 3asButeneMm sBisieTcs (U3MUECKOE JHIO, MPEACTABUTENh 3asBUTEIS
JEHUCTBYET HA OCHOBAHMM HOTAPUAIBHO 3aBEPEHHOM JIOBEPEHHOCTH.

B cniydae, eciu 3asiBuTeneM sIBISIETCS FOPUANYECKOE JIULIO, TPEJICTABUTEND 3aiBUTEIS MOXKET
JIeCTBOBATh KaK Ha OCHOBAaHUM HOTAPHAJIbLHO 3aBEPEHHON JTOBEPEHHOCTH, TaK U Ha OCHOBAHHUH
JIOBEPEHHOCTH, BBIIAHHOMN 3asBUTENIEM.

10.5. Cnomcox JOKYMEHTOB, OOS3aTelNbHBIX ISl MPEIOCTABICHUS  3asBUTEIEM
(npencraButenem 3asBUTENS) B 3aBUCUIMOCTH OT OCHOBAHUS TSI OOpAIICHUS:

10.5.1. lns HeoOXOAMMOCTH MPOBEACHUS TIEPEYCTPOICTBA U (UJIH) IIEPETIIAHUPOBKH KHUIIOTO
(HEKUJIOT0) TOMENICHUS B JKUJI0€ (HEXKHIIOE) TTOMEIIEHUE U (MITN) UHBIX paboT 1yist oOecrieueHus
WCII0JIb30BaHUSI TAKOTO MIOMEILEHUS B KAYECTBE KUJIOTO UM HEXUIIOTO MOMEIICHUS !



Q)IPOEKT TepeycTporcTBa W (WIM) TEpEeryIaHUPOBKH TEepeycTpauBaeMoro u  (WJIn)
MEePeIrUIaHuPyEeMOTO TOMETLCHHS;

0) oopmIIEHHOE MPOTOKOJIOM pEIICHHE OOIIero coOpaHus COOCTBEHHHKOB TOMEIICHUH B
MHOTOKBApTHPHOM JIOME II0 BOMNPOCY IE€peJadyd B I0JIb30BAaHHE W/WIM TPUCOSAMHEHUS K
NEPEBOIMMOMY MTOMEIICHHUIO YacTH OOIIEro UMYIIECTBA MPH IJIAHUPOBAHUY IPOU3BOJICTBA PadOT,
MIPOBEJICHUE KOTOPBIX CBSI3aHO C Iepeayeii B TOJb30BaHUWE W/WIM MPUCOSAUHEHHEM K
MEePeBOJUMOMY TIOMEUICHUI0 YacTH OOIIero HKMYIEeCTBa MpHU MepeycTpoicTBe U (WIJIH)
MeperyiaHuPOBKeE.

10.6. JlokyMeHTBI, COCTaBIIEHHbIE HA HHOCTPAHHOM $SI3bIKE, MOJJIEKAT [EPEBOIy Ha PYCCKUIN
A3bIK. BepHOCTH MepeBo/ia M MOATMHHOCTD MOITUCH IEPEBOTYMKA CBUAETEIBCTBYIOTCS B IIOPSIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanumu.

10.7. Omnwucanume 1mOKyMeHTOB mnpuBeaeHo B I[lpunoxenun 8k Hacrosmemy
AJIMUHUCTPATHBHOMY PETJIAMEHTY.

11. Hcuepnuiearouyuii nepeuens 0OKyMeHmMos, He00X0OUMBIX 0J151 NPEOOCMABIeHUA
MyHnuyunanvHnoil yciuyzu, KOomopble Haxo00amcsa ¢ pacnopaxcenuu Opzanos énacmu,
Opzanoeé mecmnozo camoynpasnenusn unu Opzanusayuii

11.1. B 3aBUCUMOCTH OT KaTeropuu 3asiBUTENS, B 0053aT€IbHOM TOPsIAKE AIMUHUCTpaIueit
3aMpalfBalOTCA CIECIYIOIUEe, HEOOXOIMMbIE JUIsl TPEAOCTaBIeHHS MYyHHIMNAIBHOW YCIyTH
JTOKYMEHTBI:

11.1.1. B canyuae oOpamieHus 3a NPEJOCTaBICHHEM  MYHUIUNAIBHOH  yCIyru
WHAWBUYAIILHOTO TpeANpUHUMATeNss — BbIIMCKa M3 EIMHOrO TroCyaapcTBEHHOro peecTpa
WMHAMBUYAIbHBIX MpeANpHUHUMATeNel, coaepxamas cBeeHus o 3asBurene u3z dDenepanbHOi
HaJIOroBOM ciry>k0b1 Poccum.

11.1.2. B ciyuae oOpalieHus 3a Npe0CTaBIeHUEM MYHULIMIAIBHON YCIYTH I0PUITUECKOTo
JUIa — BBIMUCKAa M3 ENMHOrO rocyaapcTBEHHOro peecTpa HOPUAMYECKUX JIUIL, COJeprKallas
cBeeHus o 3assurene u3 denepanbHoil HagoroBo# ciryx0b1 Poccun.

11.2. He3aBHCHMO OT KaTeropwu 3asBUTENSI, B 00S3aTEILHOM IMOPSIKE ATMUHUCTpaIUei
3aMpalIBarOTCA CIEIYIOINEe, HEOOXOIMMbIE JUIsl TPEAOCTaBICHHS MYHHIMTAIBHOW YCIyTH
TOKYMEHTBI:

11.2.1. Beimucka u3 EAMHOro rocyjapcTBEHHOTO peecTpa HEABMKUMOCTH Ha MEPEBOANMOE
nomMenienne u3 Ynpasienus denepanbHoil ci1yk0bl TOCYIapCTBEHHOM perucTpainmu, Kajactpa u
KapTorpaguu o MockoBckoii obnactu;

11.2.2. [Inan  TmepeBOAMMOrO  TMOMEMIEHHS C  €ro  TEXHHYECKUM  OINHCaHUEM
(B cimydae, eciii TIEpEeBOIMMOE TMOMEIICHUE SBISCTCS JKWJIBIM, TEXHWYECKHH MACIOPT TaKOTO
MTOMEIIECHHUS);

11.2.3. TToaTaxXHBIH IJ1aH JIoMa, B KOTOPOM HAXOJUTCS TIEPEBOJUMOE IIOMEIICHHE;

11.2.4. 3akmrovueHue opraHa Mo OXpaHe NaMSITHUKOB apXUTEKTYPHI, HCTOPHH U KYJIBTYPBI O
JOMYCTUMOCTH TIepeBOJa, a TakXKe MPOBEIEHHUs MepeycTpoiicTBa M (WJIM) NeperuiaHuPOBKU
MOMEIICHUS, €CIH TaKOoe MOMEICHHE WX JIOM, B KOTOPOM OHO HaXOJUTCS, SBISETCS NaMSITHUKOM
apXHUTEKTYPBl, UICTOPUU WU KYJIbTYpPbI 3alpallInBaeTCsl U3 MUHUCTEPCTBA KyJIbTyphl MOCKOBCKOM
obnacTu.

11.3. JloxymeHTHI, yka3zaHHble B TyHKTe 11.1HacTosmero AAMUHUCTPATUBHOTO PETIaMEHTa,
MOTYT OBITh TpenCTaBieHbl 3asBuTeNieM (MpEICTaBUTENCM 3asBUTENS) IO COOCTBEHHOU
uHunuaTtuBe. Hemnpexacrapnenue 3asBureneMm (MpeAcTaBUTENEM  3asBHUTENS)  yKa3aHHBIX



JOKYMEHTOB HE SIBJISIETCS OCHOBAaHMEM JUIsl OTKa3za 3asBUTENIO (IIPEICTABUTENIO 3asiBUTENS) B
IIPEAOCTaBICHUH MyHUIIUIIAILHON YCIYTH.

11.4. Anpmunuctpanus, M®I[ He BmnpaBe TpeOoBaTh OT 3asBUTENS (IpPEACTABUTENS
3agBuUTENA) TPEACTABICHUS MOKYMEHTOB M (Wiu) MH(pOpMAIMM, yKa3aHHbIX B myHKTe 11.1
HACTOALLEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

11.5. Anmunaucrpanuss, M®IL] He BmpaBe TpeboBarh oT 3asBuTens (MPEICTaBHTES
3asgBUTENs) NPEAOCTABICHUSI MHPOPMALIUKM M OCYILECTBIICHUS JEHCTBUNA, HE MPEAYCMOTPEHHBIX
HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuisarowuit nepeuensv 0CHO8ARUIL 011 OMKA3A 6 NPUEME U PEUCMPAYUU
00KYyMeHmM 08, Heo0Xo0umulx 0a npedocmasienus Mynuyunaivnou yciyau

12.1. OcHoBaHMsAMU JUIsl OTKa3a B IPUEME U PErucTpalud JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH, SBJISIFOTCS:

12.1.1. OGpamenue 3a mpeaocTaBicHHeM MyHHIMIIAIBHOW YCIIYTH, HE MPEIOCTaBIsSIeMON
AZIMUHUCTpaLIUEH.

12.1.2. OGpamenne 3a mpenocTaBieHHeM MYHUIMIAIBHONH yciayrn 0e3 MpenbsBICHUS
JOKYMEHTa, TI03BOJISIIOILET0 YCTAaHOBUTh JIMYHOCTH JIMIA, HEMOCPEJICTBEHHO IOJAIOILEero
3asBIJICHUE.

12.1.3. 3asBieHUEe MOAAHO JIMIIOM, HE MMEIOUIMM IOJHOMOYHUI MpPEeNCTaBIATh MHTEPECH
3asBUTEIISA, B COOTBETCTBHHU C ITYHKTOM 2.3. HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.4. JIokyMEeHTH ~HMEIOT  HWCIPABJICHHUS, HE 3aBEpEHHBIE B  YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM TOPSIJIKE.

12.1.5. JIokyMeHTBI coziepKaT MOBPEKICHHS, HATMYUE KOTOPHIX HE IMTO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHuE.

12.1.6. JIokyMeHTBl yTpaTWIM CWJIy Ha MOMEHT OOpalieHusi 3a TPeAOCTaBICHHEM
MyHUIUIIaTBbHON YCIYTH.

12.1.7. HexoppeKTHOE 3arojHeHne 00s13aTeNIbHBIX M0JIeH B 3asiBICHUH B cllydae oOpalieHHs
IIpeCcTaBUTENS 3asBUTENS, HE YIIOJIHOMOUYEHHOTO Ha noanucanue 3assiaeHus yepes MOLI.

12.1.8. KauecTBO npe/CTaBICHHBIX JOKYMEHTOB HE IO3BOJIET B MIOJIHOM 00bEME IPOUUTATh
CBEJICHMUSI, COJIeprKaliecs B IOKYMEHTaXx.

12.1.9. ®opma mnomanHOrOo 3asBUTENEM (IIPEACTABHTENEM 3asBHUTENs) 3asBICHUS HE
COOTBETCTBYeT (opme 3asBiICHUS, YCTAHOBICHHOW  HACTOSIIUM  AJMUHUCTPATUBHBIM
pernamenToM (IIpunoxenue 7 k HacToALEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IIpencraBieH HEMOJHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HAaCTOALEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

12.2. JlonosHUTENbHBIMU OCHOBAHUSIMH JUIsl OTKa3a B IpUEMe JTOKYMEHTOB, HEOOXOIUMBIX
JUIs TIpeJlocTaBieHuss MyHUIIMNAIbHOM YCIyrd, NMpU HampaBieHuW oOparieHus yepe3z PIITY
SIBJISIFOTCSL:

12.2.1. HekoppeKkTHOE 3aroyiHeHHe 00s3aTenbHbIX Toneil B ¢gopme 3asmienust Ha PIITY
(oTCyTCTBHE 3allOJHEHHUS, HEIOCTOBEPHOE, HEMOJHOE JMOO HENPAaBUIbHOE IPEICTaBICHUE
CBEJIeHUI], HE COOTBETCTBYIOLINX TpeOOBaHUAM, YCTaHOBJIEHHBIM HaCTOSIIUM
AJIMUHUCTPAaTUBHBIM pErlaMeHTOM). TekcT B 3asiBI€HMM Ha NpefocTaBieHre MyHuIMnanbHON
YCIYTH HE TMOAJIAeTCS MPOYTEHHIO TUOO OTCYTCTBYET.
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12.2.2. TlpencraBieHre HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX O3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB), HE MO3BOJISIOLINX B MOJHOM 00BEME MPOUYUTATH TEKCT
JOKYMEHTA H/HIIU paclio3HATh PEKBU3UTHI JOKYMEHTA.

12.2.3. Ilogaya 3asBieHUs] M MHBIX JOKYMEHTOB, OJIMCAHHBIX C UCIOJIH30BAHUEM IPOCTOM
NIEKTPOHHOW TMOANMCH, HE MNpuHaAIexamed 3asgBuTento (MPEICTaBUTENO  3asiBUTEINS,
YIOJHOMOYEHHOT'0 Ha MOANKCaHNe 3asBICHUS U M0Jjauy JIOKYMEHTOB).

12.3. Pemierrie 00 OTKa3e B NpHEME M PETUCTpAIlMU JOKYMEHTOB, HEOOXOIWMBIX JIJIst
npenocTaBiieHuss MyHUIMnanbHol yciyru, odopmisiercs o ¢opme cornacHo [Ipunoxkenuto 9
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1. Ilpu obpamennn uepes MOILI, pemenue o0 oTKaze B HMpHUEME M PErHCTPALUU
JOKYMEHTOB TOZMHCHIBACTCS YIOJIHOMOYEHHBIM crneruaniuctom M®L] u Beigaercss 3asBUTEINIO
(npencraBuTento 3agBUTENS) C yKa3aHUEM NIPUYMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTa
noJiydeHus ot 3asBuTels (IpeacTaBUTeNs 3asiBUTENS) TOKYMEHTOB.

12.3.2. llpu oOpamenun uyepe3 PIII'Y, pemenue o0 oTkaze B MpuemMe JAOKYMEHTOB
MOJINUCHIBACTCS YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAllUA M HAmpaBisieTcsl B
TUYHbIN KaOuHeT 3assutens (nmpencrtasutens 3assurtens) Ha PIIIY B mepBbiil paGouunii NeHb,
CIIEYIOIIUHN 32 THEM MOoAauu 3asBIICHUSI.

13. Hcuepnuisarowuit nepeyenv 0CHOBAHUIL 0711 OMKA3A 8 NPEOOCMAGIEHUU
Mynuyunanvnoit ycayzu

13.1. OcHoBaHus JIst OTKa3a B MPeAOCTaBIeHHH MyHUITUITATIBHON YCITyTH:

13.1.1. Hanuune NpPOTHBOPEUMBBIX CBEIACHUN B 3asBICHHH W MPHIOKEHHBIX K HEMY
JOKYMEHTaX.

13.1.2. HecoOnroieHue ycinoBUi mepeBojia *KUIIOro MOMELICHUS B HEKWIOE MOMEIEHHE U
HEXUJIOTO TIOMEIIEHUS B KHUJIOE TOMELIEHNE, 3 UMEHHO:

a) HapymeHue TpeboBanuit JKunumuHoro konmekca Poccuiickoit  ®enepanuu  u
3aKOHOJIATENIbCTBA O I'PAJOCTPOUTENBHOM AesATeNbHOCTH Poccuiickoint Penepanuu;

0) ecyii JOCTYM K IEPEBOAMMOMY ITOMEIIEHUIO HEBO3MOKEH 0€3 UCIIOIH30BaHUS TTOMEIIICHUH,
00eCreunBaIOIINUX TOCTYI K JKUJIBIM TTOMEUICHHUSIM, WIH OTCYTCTBYET TEXHUYECKash BO3MOKHOCTh
000pyI0BaTh TAaKOM JOCTYN K JIaHHOMY TOMEIICHHIO (IIPU TEPEBOJE JKWIOTO TOMEIICHUS B
HEXHIIOE TIOMEIICHNUE);

B) €CITH TIEPEBOIUMOE MTOMEIICHHUE SBJISIETCS YaCTHIO )KHIJIOTO IIOMEIIEHHUS JIMOO UCTIOIB3YETCS
COOCTBEHHUKOM JaHHOTO TOMEIIEHUS WA WHBIM TPaKJaHMHOM B Ka4eCTBE MECTa MOCTOSHHOTO
MPOKUBaHUS (TIPH MEPEBOJIE KIIIOTO TTOMEIICHHS B HEXKIIIOE TTIOMEIICHHE);

T') €CcIM MpaBO COOCTBEHHOCTH Ha MEPEBOJUMOE MOMEIICHNE 0OPEMEHEHO MpaBaMH KaKHX-
60 Ut (TOMEIIeHHE SBISIETCS TIPEIMETOM 3aJIoTa, HaliMa, apeH/ bl U T.11.),

1) €CJH TMEepPEeBOJMMOE MOMEIICHHE HE OTBEYAeT YCTAaHOBIEHHBIM TPEOOBAaHUSM, KOTOPHIM
JIOJDKHO OTBEYATh JKMJIOE TIOMEIIEHUE MJIN OTCYTCTBYET BO3MOXKHOCTh 00€CIIEUYUTh COOTBETCTBUE
MIEPEeBOUMOTO TIOMEIIEHUS YCTAHOBJICHHBIM TpeOoBaHUSAM (IIPH MEPEBOE KUIOTO MTOMEIIEHUS B
HEXHUJI0€ IOMEIIEHHUE);

€) eclM IpH NEPEeBOJIC KBAPTUPHI B HEXKUIIOE MOMEIIEHHE B MHOTOKBAPTUPHOM JIOME HE
coOJTI0/IeHbI TPEOOBAHUS:

- KBapTUpa pacroyiokKeHa Ha IEPBOM 3TaXKE YKA3aHHOTO JI0Ma;

- KBapTUpa pacCIOJIOKEHA BBHIIIE IEPBOTO ATa)ka YyKAa3aHHOTO JI0Ma, HO TOMEIIEHUS,
PacIoJIOKEHHbIE HEMOCPEACTBEHHO MO/ KBAPTUPOW, MEPEBOAMMON B HEXKUJIOE MOMEIIEHUE, He
SIBJISIIOTCS JKHMJIBIMU,

13.1.3. HecooTBeTCTBHE MpOEKTa MEPEYCTPOMCTBA W (WJIN) MEPETJIAHUPOBKUA TIOMEIIECHUS

Tpe60BaHI/I$IM 3aKOHOJaTCIbCTBA.
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13.1.4. HecobmoieHre yCTaHOBJICHHBIX cTaThsiMu 44 u 46 JKumumiHoro Kojekca
Poccwuiickoit denepanun TpeOOBaHUN O MOIYYCHHH COTJIACHS COOCTBCHHHKOB TIOMCIICHHH B
MHOTOKBApTHPHOM JIOME TPH TJIAHUPOBAHUH TPOU3BOCTBA PAOOT, MPOBEACHHE KOTOPHIX CBA3aHO
C mepegavyeil B MOJIb30BaHWE U (WMJIM) MPUCOCAMHEHUEM K IEPEBOJUMOMY MOMEIICHUIO YaCcTH
00I1Iero UMYIIECTBa MPH MEePEYCTPONUCTBE U (HITH) MEPEIUIAaHUPOBKE.

13.1.5. Iloctrymuienne B AJMHMHUCTpPAlMI0 OTBETa OPraHOB HM OpraHu3aluid, Ha
MEXXBEJIOMCTBEHHBIN 3ampoc, CBUIAETENHCTBYIOMIETO 00 OTCYTCTBUU Y HUX JOKYMEHTOB U (WJIM)
nHbOpMaKY, HEOOXOIUMBIX ISl TEepeBOJa >KUJIOr0 MOMEUICHUS B HEXHIIOE MOMELICHHE WM
HEXHWIIOTO TIOMEIICHHUS B JKUJIOE TIOMEUIeHHe, YyKa3aHHbIX B myHkTe 11.1 Hacrosmiero
AJIMUHUCTPAaTHBHOTO perjaMeHTa M HE MPEICTABICHHBIX 3asBUTEIEM IO COOCTBEHHOM
WHUIUATHBE.

13.1.6. OTka3 B nepeBo/ie TOMEIICHHS 110 YKa3aHHOMY OCHOBAHHIO JOITYCKAeTCsI B CIIydae,
eclii AJIMUHUCTpalUs TOCJe MOJIy4YeHHsl ykazaHHOro orera uepe3 M®DI] nubo mocpenctBom
PIIT'Y yBegomuna 3asButrens (mpencraBuTeNst 3asBUTENs) O IOJYYEHHHM TaKOro OTBETa,
npenoXkuina 3asBUTEN0 (MPEICTAaBUTENIO 3asBUTENs1) MPEACTAaBUTh JOKYMEHT U (WUJIH)
nHpOpMaNHI0, HEOOXOIUMBIE /ISl TIEPEBOJIA JKUJIOTO TOMEIICHUS! B HEKWIIOE TOMEIICHHE WIIH
HEXHIIOTO TIOMEIICHHsI B KHJIOE MOMEIICHHe, M HE MONyduia OT 3asBUTENs (IPeICTaBUTEINS
3asBuTeNs) Takue JOKYMEHTHI U (Wiu) MH(pOpMaio B Te4eHue 15 KaleHIapHBIX THEH co IHS
HaIpaBIIEHUs PELIECHUS O TPUOCTAHOBICHUH MPEAOCTaBIeHUs] MyHUIIMITATEHOW YCITYTH.

13.2. 3asButens (mpeacTaBUTENh 3asBHUTENS) BIpaBe OTKA3aThCs OT  TOJTYYCHUS
MyHULIUTIaTPHOW YCIYTM Ha OCHOBAHWUHU JIMYHOTO MUCHBMEHHOTO 3asBIICHUS, HAIHCAHHOTO B
cBOOOHOM (hopMe HAIIPABUB TI0 aIPECy EKTPOHHOHN MOYTHl A IMUHUCTPAIIUN WIH OOPATUBIINCH
B AIMUHUCTpAlMI0O B JHU M 4Yachl MpHema, yka3zaHHble B [IpuioxkeHMM 2 K HacTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

13.3. Otka3 ot npenocraBieHus MyHUIIUNATBHON YCIYTH HE MPENSTCTBYET MOBTOPHOMY
o0palleHunIo 3a peAocTaBleHneM MyHUIMIAIbHON YCIIyTH.

14. Hopaook, pazmep u ochoéanus 63umManusn 20cyo0apCcmeeHHoll ROWIUHBL UIU UHOTL
naamol, 63umaemoil 3a npedocmaeienue MynuyunaivHou yciayu

14.1. MyHununaneHas yciyra npeaocTaBisieTcs OecniaTHo.

15. Illepeuens ycnyz, HeoOX00umbix u 00a3amenbHbIX 01 RPEOOCMABICHUA
Mynuyunansnoi yciyzu, 6 mom uucie nopsaookK, pazmep U 0CHOBAHUA 63UMAHUA
naamul 3a NPe0OCMas1eHUA MAKUX YCIIY2

15.1. Anmunuctpaiuss 1 M®L] He BmnpaBe TpeOoBarh oT 3asBUTENs (MPeICTABUTENS
3asBUTEINS) OCYLIECTBICHHS ASUCTBH, B TOM YHCIIE COrTIAaCOBAaHU, HEOOXOTUMBIX IS TOJTYUSHHS
MyHUIIMIIaTBHON YCIIYTH M CBA3aHHBIX C 0OpallleHHeM B TOCYAapCTBEHHbIE OPraHbl WM OPraHbl
MECTHOTO CaMOYIPAaBJIEHUS, OPraHU3alluy, 3a UCKIOYEHUEM IOJIYYEHHs YCIIYT, BKIIOYEHHBIX B
[lepeuens ycnyr, KOTOpBIE SABISIOTCS HEOOXOAMMBIMU M 00S3aTE€IbHBIMU JUISI MPEJOCTaBICHUS
MYHHUIMIAIBHBIX YCIYT, YTBEPXJACHHbI HOPMATHBHBIM IPABOBBIM aKTOM IPEICTaBUTEILHOTO
OpraHa MECTHOT'O CaMOYIIPABJIEHUS - B OTHOIIEHUU YCIYT, OKa3bIBAEMbIX B I[EJIAX MPEIOCTaBICHUS
OpraHaMH MECTHOTO CaMOYIPAaBJICHHUS MYHULIMIIAIIBHBIX yCIIYT.

15.2. JIns monydeHus MyHUIIMMAIBHOW YCIyrd 3asBHUTENO (MIPEACTABUTEIIO 3asBUTEIIS)
HE0OXO0IUMO TMOIYYUTh CIETYIOIIYI0 HEOOXOIUMYIO B 00SI3aTEIIEHYIO YCIYTY:
- 3alpoCUTh W3 VYIIOJTHOMOYEHHBIX CIEIHUATU3UPOBAHHBIX OPTaHU3alUNd TEXHUYECKON

nHBeHTapu3auu MockoBckoit oonactu bTU [lnan nepeBoIMMOro MOMEIIEHUs ¢ €T0 TEXHUIECKUM
omnucaHueM (B ciydae, €clid MEePeBOAMMOE MOMEIIEHUE SIBJISAECTCS JKUIBIM, TEXHUYECKUM MacIopT
TaKOTO TTOMEIIICHHUS ),
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- 3alpoCUTh U3 YINOJIHOMOYEHHBIX CIEUUATU3UPOBAHHBIX OpraHU3alui TEXHUYECKOU
nHBeHTapu3anuu MockoBckor obiactu BTU ITlostaxkHbplii muiaH goma, B KOTOPOM HaXOJIUTCS
MEePEBOAMMOE IOMEIIECHHUE;

- U3TOTOBJICHHE U BblJaua MPOEKTa MepPeyCTPOICTBA U (UJIN) NEPEITIaHUPOBKH [IEPEBOIUMOTO
noMenieHus: (B ciydae, €ciIM IepeyCTpOWCTBO M (WIM) NeperulaHUpOBKA TPEOYIOTCS s
o0ecrieueH s UCII0Ib30BaHUs TAKOTO MOMEIICHHS B KAUECTBE KHIJIOTO HIIA HEKUIIOTO TIOMEIIICHUS).

[TpoekT mepeycTpoiicTBa U (MIIK) MEePEIUIAaHUPOBKH MIEPEBOIMMOTO IMOMEIICHHUS, TI0 BEIOOPY
3asBuTena  (mpenacTtaBuTeNs — 3asBUTENs)pa3pabaThiBaeTCs  IOPUAMYECKUM  JIULIOM  WIIU
WHJIMBUIYQJIbHBIM MPEIIPUHUMATEIEM, UMEIOIIUM BBIJIaHHBIE CAMOPETYJIUPYEMOI opraHu3aiueit
CBUJETENHCTBA O JOIMYCKE K TAKUM BUJaM padoT.

15.3. Meronuku pacdera W pa3Mepbl IUIATHI 32 OKa3aHHE HEOOXOIUMBIX U 00s3aTeIbHBIX

YCIIYT YCTaHABIUBAIOTCA:
- B Cllydae, €CJId IUIaTHBIE HEOOXOJUMBbIE W 00s3arenbHbie MYyHHUIMIAIBHBIC YCIYTH
MIPEIOCTABIIAIOTCS OPTaHU3ALUAMU U YUPEXKICHUIMU OIOIKETHOM cpephl, TO METOAMKA pacyeTa U
MpeAelibHbIe pa3Mepbl IUIATHI 3a MPEAOCTaBICHHE HEOOXOAMMBIX U OO0SA3aTEIBHBIX YCIYT,
HEOOXOIUMBIX IS MPEAOCTaBICHUS MYHUIIMIAIBHON yCIyrd, yCTaHOBIEHHbI pemieHueM CoBera
JIEIyTaTOB X

- B CiIy4ae, €cid IUIaTHbIE HEOoOXOJuMble U o00s3aTenbHble MYyHHIMIAIbHBIE YCIYTH
MPEAOCTABIIAIOTCS KOMMEPUYECKUMU OPTraHU3alUsIMU, TO METOJUKHA pacdyeTa U pa3Mephl IUIaThl 3a
OKa3aHHWE HEOOXOIUMBIX U  O0S3aTelbHBIX YCAYr YCTAaHABIMBAIOTCS  OpPraHU3AIMIMH,
MPEAOCTABIIAIONIMMU HEOOXOAUMbIE U 00513aTeNbHBIE MYHUITUIIATLHON YCIyTH, HEOOXOIUMBIE IS
MpelocTaBlieHuss MyHUIIMNAIBHON yCIyTd, CaMOCTOSITEIbHO B COOTBETCTBHHM C TPeOOBaHUSIMU
JENCTBYIOLIEro 3akoHoaarenscTsa Poceniickoit denepanun.

16. Cnocoowbl npedocmasnenun 3aseumenem 00KymMeHmo8, HEOOXOOUMbBIX O NONYYEeHUA
Mynuyunanonoit ycayzu

16.1. JImunoe obOpamenne 3asBurens (mpeacraButens 3assutensi) B MOLI.

16.1.1. 3asBuTens (MpeACTaBUTENH 3assBUTEINSI) MOJKET 3aITUCAThCS HA TMYHBIN ipueM B ML
3apaHee 10 KOHTAKTHBIM TejeoHaMm, YyKa3aHHbIM B IIpwiokeHun 2 K HacToALIEMY
AQMUHUCTpAaTUBHOMY perylaMeHTy, uian nocpeactsom  PIITY.  Ilpm  ocymectBienun
IpeaBapuTeNIbHOW 3amucu 3asBUTENb (MpeACTaBUTENb 3asBUTENs) B 00s3aTENbHOM IOPSIKE
UHGOPMHPYETCST O TOM, YTO MpEIBApUTENIbHAS 3allMCh aHHYJIUPYETCsS B ClIydae €ro HesBKH IO
HUCTEUYECHUU |5 MUHYT ¢ Ha3HAYEHHOT0 BpeMeHu nipuemMa. /[ nomydennss MyHHIIMTIATBHON YCIyTH
3asBuTenb (MpeACTaBUTENb 3asgBUTENS) MPEACTaBIsAET HEOOXOAUMBIE TOKYMEHTHI, YKa3aHHbIE B
nyHkTe 10 HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

16.1.2. B ciydae Hamu4Ms OCHOBAaHHH, MPEIYCMOTPEHHBIX ITYHKTOM 12 HACTOSIIETO
AJMUHUCTPATUBHOIO periameHnTa, crenuanicrom M®LL 3assuTento (IpeacTaBUTENO 3assBUTENS)
BbIJIaeTCA peleHre 00 0TKa3e B IPHEME U PEeruCTpaluy JOKYMEHTOB € yKa3aHHEM MPUYHMH OTKa3a
B cpok He mo3nHee 30 MUHYT ¢ MOMEHTA MONTYYeHHs OT 3asBUTENs (MPEICTaBUTENs 3asBUTEINS)
JIOKYMEHTOB.

16.1.3. B ciayuae eciau OTCYTCTBYIOT OCHOBAaHHS JUIsI OTKa3a B TIpHEME JOKYMEHTOB
cnenuanuct M®I[ npuHMMaeT mpencTaBieHHble 3asBUTENEM (IIPEACTaBUTEIEM 3asBUTEINS)
JOKYMEHTBI, 3allOJIHSAECT M pPAacledyaTslBAeT 3asBJIICHHE, KOTOPOE MOANNCHIBACTCA 3asBUTEIEM
(npencraButeneM 3asBuTens) B mOpuUcyTcTBUU crneruanucta MOL[. B cioyuae oOpamenus
IIpECTAaBUTENS 3asBUTENsA, HE YINOJHOMOYEHHOIO Ha IMOANKCAHUE 3asBJICHUS, MPEICTaBISETCS
noJnucanHoe 3asBuTeneM 3asiBieHue 1o ¢opme, ykazaHHOH B [IpuiioskeHUH 7 K HACTOALIEMY
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.
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16.1.4. Cnermammuct M®I[ ckanupyer mpeacTaBieHHbIe 3asBUTENEM (TIPEICTaBUTEIIEM
3asBUTEIIST) OPUTUHAIIBI TOKYMEHTOB U (POPMHPYET 3eKTpoHHOE 1e10 B Moayine MOI[ ENMC OV,
pacrneuaThlBacT M BBIJAET 3asBUTENO (IIPEACTABUTENIO 3asiBUTEINA) BBIIUCKY O IIOJYyYEHUU
3asBreHMs, JOKyMEHTOB C YKa3aHUEM UX IEPEUHS U KOJIUYECTBA JMCTOB, BXOISIIETO HOMEPA, JaThl
MOJTyYeHHUS U 1aThl TOTOBHOCTH PE3yJIbTaTa MpeJoCTaBlIeHUus] MyHUINTIAIBHONW YCITYTH.

16.1.5. Dnexkrponnoe neno (3asBieHHE, HpUIaracMble K HEMY JIOKYMEHTBI, BBIITHCKA)
nocrynaer u3 Moayns MOIL[ EMC OY B Moayne okazanust ycayr EMC OY B ngens ero
hopmMupoBaHuUS.

16.2. O6pamienue 3asBuTens (IpeacTaBuTeNs 3asBuTens), nocpeactsom PIITY.

16.2.1. {nst mony4yeHuss MyHUIIMNIATBHON YCIIyTH 3asBUTENh (TPEIACTABUTENh 3asiBUTEIIS)
aBTOpu3yeTcs B EnuHoli cucreme maeHtuukanuu u ayrentudpukanuu (qanee — ECHA), 3atem
3amoyHsAeT 3asBICHHE C WCIOJIb30BAHHEM WHTEPAKTUBHONW (OPMBI B DIIEKTPOHHOM BHJIE.
3amonHeHHOe 3asiBIIEHUE OTIPABISET BMECTE€ C MPUKPEIUIEHHBIMH JJIEKTPOHHBIMH OOpa3amu
JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 HacTosmero AJMHMHHCTpaTHBHOIO perjamenta. [Ipu
aBropuzauuu B ECHUA 3asBneHue cuutaercs MOAMMCAHHBIM MPOCTON AJIEKTPOHHON MOJIMHUCKHIO
3asBUTENS.

B ciyuae oOparenus npeactaButess 3asiBUTENS, HE YIIOJTHOMOUYEHHOTO HA MOANKUCAHUE
3asiBIICHUS, TPUKPEILISETCS 3JEKTPOHHBIN 00pa3 3asiBlIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

16.2.2. OrmparieHHOE 3asBICHUE ¥ JOKYMEHTBI TOCTYIAar0T B Moy okazanus yciyr EMC
oVv.

16.2.3. TpeOyercsi TpeaCTaBICHHE OPWUTHHAIOB JOKyMeHTOB B MOILl mns cBepku ¢
3JIEKTPOHHBIMU 00pa3aMu IOKyMEHTOB.

16.2.4. B M®I] 3asButemnto (mpeAcTaBUTENIO 3asBUTENs) 0OecieueH OeCIUIaTHBIN JOCTYI K
PIII'Y nns oGecriedeHns: BO3MOXHOCTH I0JIa4M JOKYMEHTOB B 3JIEKTPOHHOM BHJIE B TOPSJIKE,
IIPEYCMOTPEHHOM MyHKTOM 16.2.HacTosero AJMUHACTPAaTUBHOTO pPErjlaMeHTa.

16.3. OGpamieHue 3a npepocTaBieHneM MyHUIIUIIANBHONW YCIYTH 10 MOYTE.

16.3.1. Inst  momydenuss ~ MyHunmmaipbHOH  ycnyru  3asBuTenab  (MpeaCTaBUTENb
3asBHTENS ) HAPABISIET IO aApecy AJIMUHUCTpAIH, yKa3aHHOMY B [IpuioxkeHnn 2K HacTosAIeMy
AJIMAHUCTPATHBHOMY pETJIaMEHTY, 3aKa3HOe IHChMO C OIHCHIO, coJepaiiee 3asBICHHUE,
MOJIMMCAHHOE JIMYHO 3asBUTENIEM WM TPEICTaBUTENEM 3asBUTENS, YMOJHOMOUYEHHBIM Ha
nojnucanue 3asBICHHUA, U HOTAPHAJIBHO 3aBEPEHHbIE KOMHUU HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBUM C TpeOOBAHUSAMH, yKa3aHHbIMM B MyHKTe 10 HacTosmiero AJIMUHUCTPaTUBHOTO
periaMeHTa.

16.3.2. AnMuHHCTpanuss He TO3]Hee IEepBOro pabdoyero HsS, CIEAYIOIIEro 3a JTHEM
MOJy4YEeHUsI JOKYMEHTOB, HampaBiseT 3asBICHUE M IOJYy4YeHHbIE ITOKyMEHTHI B ML mis
MIPUCBOCHUS PETHCTPAIIMOHHOTO HOMEpa.

16.3.3. Cpok mpemoctaBiieHUss MYHUITUTIAIBHON YCIYTH HCUYUCISACTCS B COOTBETCTBHH C
IMYHKTOM 8 HacCTOsIEro AJAMUHHUCTPATUBHOIO pETJaMEeHTa.

16.3.4. Beimucka o mosydyeHMHM 3asBIEHHUS U JOKYMEHTOB HAaIpaBIsETCS CIEHATUCTOM
AJIMUHUCTpAIMM TO YKa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJpecy B TedeHue pabouero mIHs,
CJIEYIOLLErO 3a JIHEM IIPUCBOCHHUS PErUCTPALIMOHHOrO HoMepa B ML,

17. Cnocoo6vl nonyuenusa 3aagumesnem pe3yibmamos nPedoCmasieHus
Mynuyunanvnou ycnyu
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17.1. 3asButenp (MpeacTaBUTETh 3asBUTENSI) YBEAOMIIACTCS O XOJ€ PACCMOTPECHHS U
TOTOBHOCTH PE3yJIbTaTa MPeIoCTaBIeHNs] MyHUIIUTIAIBHOW YCIYTH CIETYIOIUME ClIoco0amu:

17.1.1. yepe3 Jlnunslii kabuner Ha PIIT'Y;

17.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh craTyc 3asBiaeHus»;

17.1.3. 1o >neKTPOHHOMH 1ouTe;

Kpome Ttoro, 3asButenb (mpencTaBUTENb 3asBUTENS) MOMKET CaMOCTOSITENIbHO IOTYYHUTb
nH(OPMALIHIO O TOTOBHOCTH pe3yJbTaTa IpeaoCcTaBleHuss MyHUIIMIAIBHON yCIyru 1o Teneony
IeHTpa TeseOHHOro 00CTyKMBaHUus HaceleHus MockoBckoit ooiactu 8(800)550-50-30.

17.2. Pesynbrar mpemoctaBieHus MyHHIIUTIATBHOW YCIYTH MOXKET OBITh IOJY4YCH

CIIEYIOIUMHU CIIOCOOAMH:

17.2.1. Yepe3z M®DI] na 6ymakxHOM HOCHTEJIE.

17.2.2. Yepes nuunsblii kabunet Ha PIIT'Y B BUC 37€KTPOHHOTO JOKYMEHTA.

B cnyuyae HeobxonumocTu 3asBUTENb (IIPEICTaBUTENb 3asiBUTENs), IPU YCIOBUU yKa3aHUs
COOTBETCTBYIOIIETO CHOCO0a TMONydYeHHUs pe3yidbTaTa B 3asBICHUM, AOMOIHUTEIBHO MOXKET
MOJIYYUTh Pe3yibTaT IMpeaocTapieHuss MyHuIunansHoil yenyru uepe3 M®L] B Buzae sx3eMIuisipa
ANEKTPOHHOTO  JOKYMEHTa,  MOJAMNHCAHHOTO  YCWJIEHHOW  KBanmuduuupoBanHoit DIl
YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO JUIa AIMUHUCTPAIIMU Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHOTO
MOANMCHIO YIIOJHOMOYEHHOrO0 crnenuanrcra M®I n nevatsro MOII.

17.3. Ins momydyenuss pesynbrata ['ocymapcrBennoit ycmyrm B ML 3asBurens
MPEJCTaBISeT JOKYMEHT, YIOCTOBEpSIOUICH JMYHOCTh. B ciydae oOpamieHus mpencTaBUTENsS
3asBUTEINS, IPEICTABIISETCS JOKYMEHT, YIOCTOBEPSIONICH JINYHOCTD PEACTABUTENS 3asiBUTEIS U
JOKYMEHT, MOJTBEPXJAIOUIMA TOJHOMOYMS Ha T[OJIyu€HHE pe3ysibTaTa MpeaoCTaBICHUS
I'ocynapcTBeHHOM yCIyru.

18. Makcumansuwlit cpox oxcuoanus 6 ouepeou

18.1. MakcuMalIbHBIA CPOK OXXKHJAHHWS B OYEpeNd MPH JIMYHOW Mojaade 3asBICHUS O
MPEeOCTaBIeHNM MYHUIMNAIBHON YCIYTM W TpU TOJYyYEHUH pe3ysbTara MpeJoCTaBICHUS
MyHununanbHOU yciayru- 15 MuHyT.

19. Tpebosanus k nomeuwenuam, 8 Komopvix npedocmasaaemcs MyHuuunaivbHas yciyea

19.1. TlomemeHwus, B KOTOPBIX MpeocTaBiIsieTcs: MyHUITUIATBHAS YCITyTa, TPEIIOYTHTEITHHO
pa3MeIIaTCsl HAa HWKHUX JOTaXaxX 3JaHUd M JOJDKHBI COOTBETCTBOBAaTh CaHUTApHO-
SMUIEMUOJIOTHYECKUM ITpaBUIaM U HOPMaTHBaM.

19.2. Bxogpl B moOMemeHHS OOOpYIYIOTCS TMaHAyCaMH, PACIIMPEHHBIMH TPOXOJaMH,
MO3BOJISIOMIMMU 00€CTIeYNTh OECIPEnsITCTBEHHBIN JOCTYII JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSMU
310pPOBbS, BKJIFOYAsl JIULI, UCIIOJIb3YIOIIUX KPECIIa-KOJSACKHU.

19.3. lubie TpeOGoBaHUS K MOMEIICHUSM, B KOTOPBIX NpeAOCTaBisieT MyHHMUIMIAIbHAS
ycayra, npuseziensl B [Ipunoxxennn 1 OkaacrosmieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u Kauecmea MyHUUURAIbHOU YCIyeU

20.1. Iloka3zarenu JAOCTYMHOCTM M KayecTBa MYyHHMIMNAIBHOW YCIYTM TPUBEACHBI B
[Tpunoxxennn 11k HacrosieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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20.2. TpebGoBanus K 00ECIEYCHUIO JOCTYITHOCTH MyHUITUTIATBHOW YCITYTH JJISI HHBAJIUJIOB U
JIMI] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 370pOBbs NpuBeeHb! B [Ipunoxkenun 12 k Hacrosmemy
AJIMAHHUCTPAaTUBHOMY PEIJIaMEHTY.

21. Tpebosanusa k opzanuzayuu npedocmasienus MyHUyUnaIbHoU yCiay2u 6 I1eKMpPOHHOU
dopme

21.1. B snexTpoHHOH (hopMe NOKYMEHTHI, yKa3zaHHble B MyHKTe 10AaMHUHUCTpaTHBHOTO
perylaMeHTa, noaarorcs nocpencrsoM PIITY.

21.2. Ilpu momaue TOKYMEHTHI, yKa3aHHbIe B MyHKTe 10AIMHHUCTPAaTUBHOTO PETJIaMEHTa,
IIPUJIAraroTCs K 3JIEKTPOHHOH (opme 3asiBieHus B BUE OTIEeNbHbIX (aiioB. Konnuectso ¢aitnos
JIOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HAMMEHOBaHHE (hailna JOIKHO MO3BOJIATh
UACHTU(PUIMPOBAT JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opurMHambl JOKYMEHTOB [OJDKHBI OBITh OTCKAaHHPOBAaHBl B OJHOM U3
pacmpocTpaHeHHBIX Tpaduyeckux ¢opmatax (ailjoB B I[BETHOM peXHMe (pa3peiieHue
cKaHupoBaHuA — He MeHee 200 Touek Ha JI10liM), 00ecrieunBaroIleM COXpPaHEHUE BCEX ayTEHTUUHBIX
MPU3HAKOB TOJUIMHHOCTH, @ UMEHHO: I'pa)M4ecKoil MOANUCH JIMIIA, TIeYaTH, YrJIOBOTO IITamIa
OnaHka.

21.4. Tleyatnas ¢opma 3asBnenus (chopmupoBaHHas ¢ momomibio cepsucoB PIII'Y Ha
OCHOBAHUU JIaHHBIX, 3AMOJHEHHBIX 3asBHUTENEeM (MpeicTaBUTENeM 3asBUTENS) B AJIEKTPOHHOU
¢dopme 3asBiIeHMS) paclieyaTbIBaeTcs, OAMUCHIBAaeTCs 3asBUTENIEM (IIPECTaBUTENIEM 3asiBUTEI,
VIIOJTHOMOYEHHBIM Ha TOJIMCAaHNe 3asBICHUS ), CKAHUPYETCS U TMPHUKIAIBIBACTCS K DIIEKTPOHHON
(dopMe 3asBiieHUs B KAUECTBE OTAEJIBHOTO TOKYMEHTA.

21.5. 3asBuTens (NMPEACTaBUTENb 3asBUTENS) HWMEET BO3MOYKHOCTh OTCIEKHUBATh XOJ]
00pabOTKHU TOKYMEHTOB B JINUHOM KaOuHeTe npu nojaye 3assienus yepes PIITY nnm ¢ nomorbio
cepuca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22. Tpebosanusn k opzanusayuu npedocmasnenus Mynuyunanvnou ycnyzu 6 M@I]

22.1. Opranu3zanus npeaocTaBieHuss MyHuImmaipHo# yeryru Ha 6aze MO ocymectsisiercs
B COOTBETCTBUM C COIVIAIEHHMEM O B3aUMOJEHCTBUU Mexay AnmuHuctpauumedn u MOIL],
3aKJIIOYEHHBIM B TIOPSJIKE, YCTAHOBICEHHOM JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickon
®enepannu. [lepeuenp M®II, B KOTOPBIX Oprann3yercs npeaocTaBieHue MyHUIIUITaIbHON yCIIyTH
B COOTBETCTBUU C COTJIAILICHUEM O B3aMMOJEHCTBHUH, MPUBOAUTCA B [IpuioxkeHnn 2k HacTosAeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.2. 3asBuTens (MpeAcTaBUTENb 3asBUTEIS) MOXKET OCYIIECTBUTh IIPEIBAPUTENILHYIO 3alIUCh
Ha nojady 3asBiCHMs, a TAaKKe AJIA NOJyYEHUs pe3ynbTara IpefocTaBlieHus MyHuIunaibHON
ycnyru B MOL] ciaexyrommmu criocobamMu o CBOeMY BBEIOOPY:

1) npu nuaHOM oOparieHnu 3asButes (mpencraButens 3asputens) B MO,

2) o teneony MDII;

3) mocpeacreom PIITY.

22.3. llpu mpenBaputenbHOW 3amuch 3asBUTENb (MPEACTABUTENb 3asBUTENS) COOOLIAET
CIIEYIOINE JAHHBIE:

1) pamunuto, uMs, 0TYECTBO (TIOCIICAHEE TIPU HAJTUYWH ),

2) KOHTaKTHBI HOMep Tene(oHa;

3) agpec AIEeKTPOHHOM MOYTHI (ITPH HAINYHHN);

4) >xenaeMble aTy U BPeMs IPEIICTABICHUS TOKYMEHTOB.
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22.4. 3asButento (MPEACTaBUTENIO 3asBUTENSI) COOONIAIOTCS JlaTa M BpeMs TpUeMa
JOKYMEHTOB.

22.5. Ilpu ocymeCTBICHUH MPEIBAPUTEIBHON 3amucu 3asBUTEND (IIPECTaBUTENb 3asiBUTEIIS)
B 00513aTEITLHOM TMOPSAIKE WHPOPMHUPYETCSI O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh aHHYIHPYETCs B
Cllydae ero HEesIBKM 10 UCTEYeHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpHeMa.

22.6. 3asButenp (NMpeACTaBUTENb 3asBUTENS) B J000€ BpeMms BIpaBe OTKa3aThCsA OT
MIpeIBApUTENILHOM 3aIUCH.

22.7. B otcyrctBuM 3asBuTeneil (mpenacraButeniel  3asBuUTeNel), OOpaTHUBIIUXCS IO
MpEABAPUTEIIBHON 3aMKMCH, OCYIIECTBIACTCS MpUeM 3asBHUTENCH (IIpeAcTaBUTENCH 3asBUTENCH),
0OpaTUBIIUXCS B MOPSAAKE OUEPEIH.

22.8. O6ecnieuenune OecriaTHOTO IOCTyMa 3asBuTenel (mpencraBureneii 3assureneii) k PIITY
Ha Oaze MODIL[ ocymecTBiusieTcs B COOTBETCTBUHM C TpeOOBaHHMAMHU, YCTAHOBJICHHBIMHU
nocraHoBienueM llpaBurensctBa Poccuiickuit ®enepaunu ot 22.12.2012 N 1376 «O0
yrBepxaeHun [lpaBun  opraHuzanuu — JIE€ATEIbHOCTH  MHOTO(YHKIIMOHANBHBIX  IIEHTPOB
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT», pacropsbkeHueM MUHHCTEepPCTBa
rOCy/IapCTBEHHOI'O YIpaBieHUsl, HHPOPMAIIMOHHBIX TeXHonoruii u cBsa3u ot 21.07.2016 N 10-
57/PB «O peruoHalibHOM CTaHAApTE OpPraHU3alUU JAEATEILHOCTH MHOTO()YHKIMOHAIBHBIX
[IEHTPOB MPEIOCTABICHHUS TOCYIaPCTBEHHBIX 1 MyHUIIMTIAILHBIX YCIYT B MOCKOBCKOM 00JIaCTH».

22.9. KoncynpTpoBanue 3asButeneid (mpenacraButenieil  3asBHUTENEW) 1O TOPSIKY
npenocTaBieHuss MyYHUIMIAIBHONH yCIyTM OCYIIECTBIISIETCS B paMKaxX COTJIALICHHUS O
B3aMMOJICHCTBHH MEXITY AMUHHACTpaneid 1 MHOTO() YHKIIMOHATEHBIM IIEHTPOM MTPE0CTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIMMAIBHBIX yciuyr» (mamee - MOILI), 3akimioyeHHBIM B TOpPSAKE,
YCTQHOBJICHHOM 3aKOHO/1aTEJIbCTBOM.
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I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUS K MOPSAKY UX BbITIOJHEHHUS

23. Cocmas, nocinedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCIMPAMUBHBIX NPOUEOYD
(Oeiicmeuir) npu npedocmagnenuu MyHUyURAILHOU ycayeu

23.1. Ilpenocrapnerne MyHHIMDAIBHOW YCIYTH OCYILECTBISCTCS B JBa 3Tama, KOTOpHIE
BKJTIOYAIOT B ceOsi:

23.1.1. IlpunsTHe pemeHus o nepeBojie (0TKa3e B MEPEBO/IE) KUIOTO MOMEUICHUS B HEXXHUIIOE
MOMEIIEHUE TMO0 HEKUIIOTO TOMEUICHHUS B )KUJI0€ IIOMEILECHHE.

23.1.2. Y1BepxaeHue (0TKa3 B YTBEP)KJACHUU) aKTa O 3aBEPIICHUHU MEPEYyCTPOUCTBA U (MIIH)
NEePEeUIaHUPOBKHU JKUJIOTO HJIM HEXHIIOTO MOMEUIeHUs (TP HEOOXOJUMOCTH).

23.2. IlpepocraBnenre MyHMLIMIIANBHOM YCIIyTM Ha MEPBOM 3Tale BKIIOYACT CIEAYHOIINE
aJIMUHUCTPATHUBHBIEC TIPOIIETYPHI:

1) npuem 3asiBieHUs U JOKYMEHTOB;

2) 00paboTKa U MpeABAPUTEIHLHOE PACCMOTPEHUE 3asBICHUS U IOKYMEHTOB;

3) ¢opmMupoBaHUE M HaNpaBICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPTaHbl (OpTaHU3AINH),
y4acTBYIOIIME B IIpeAOCTaBlIeHMH MyHUIIMTIIAILHOM YCIIyTH,

4) 3aceaHne MEKBEJOMCTBEHHON KOMHCCHH;

5)npuHsTHE peIICHNUS;

5) Bbinava(HanpaBiieHIe)pe3yibTara,;

6) uHGOPMUPOBAHUE O MPUHSATOM PEIICHUH COOCTBEHHHKOB MOMEIICHUH, TPUMBIKAIOIIUX K
MTOMEIEHUIO, B OTHOIIEHUU KOTOPOTO MPUHSTO PELIEHUE O IEPEBOJIE.

23.3. [IpenocTaBiieHne MYHHIIMITAILHOW YCIIYTH Ha BTOPOM 3Talle BKIIIOYACT CIICAYIONIUE
aJIMUHUCTPATHUBHBIE TIPOIIETYPHI:

1) mpuem U peructpauus YBEAOMJIEHHS O 3aBEpUIEHMM TIEepeyCcTpOHMCTBA U (MJIN)
NepETIaHUPOBKH [1EPEBOIMMOTO IIOMEIIECHHUS;

2) BbIe3HAsI MPOBEpKAa — MPOBEAECHUE OCMOTPA JKUIJIOTO MM HEXUIOro MOMELIEHUs TOcIe
nepeycTpoiicTBa u (UiIK) NeperiaHuPOBKU U MIPUHATHE PEILICHMS;

3) BbIJ1aua JJOKYMEHTA, SIBJISIFOILErOCs pe3yJIbTaTOM MpeocTaBIeH!st MyHUIIMIIaIbHOM yCiyTHy,

4) HampaBlieHHE aKTa O 3aBEpIICHHUU MEepeycTpoilcTBa U (WIM) MEPErIaHUPOBKHU KUIIOTO
(HEeKMJIOr0) TOMEUIEHUS] B OPraH WM OPraHU3alliio, OCYIIECTBISIONINE TOCYJapCTBEHHBIH y4YeT
00BEKTOB HEJIBUYKUMOTO UMYILIECTBA.

23.5. Kaxxmas aIMUHUCTpATHBHAS MPOIEAypa COCTOUT W3 aJIMHUHHCTPATUBHBIX ICHCTBUH.
Ilepeuenp W  cojepkaHWe  AJAMUHUCTPATHBHBIX  JCUCTBHM,  COCTAaBISIOUIMX  KaXIYIO
aJIMUHUCTPATUBHYIO NIpoLielypy, npuBeneH B [Ipunoxenun 13 k AAMUHUCTPATUBHOMY PETIaMEHTY.

23.6. biiok-cxema npenocraBieHns MyHUIIMIaIbHON yeinyru npuseneHa B [Ipunoxxenun 14
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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1V. Ilopsiiok U GopMbI KOHTPOJIS 32 HCTOJTHEHHEM AJIMUHUCTPATHBHOIO perjaMeHTa

24.  Ilopsaook ocywecmeieHus KOHMPOJiA 3a cOOI00eHUeM U UCHOJIHEHUEM
O00/ICHOCHHBIMU TUUAMU, MYHUUURATbHOIMU CTLYHCAWUMU U CREUUATUCIAMU
AoOmunucmpayuu nonoxcenuit AOMUHUCMPAMUBHO20 PelAMEHMA U UHBIX
HOPMAMUGHBIX NPABOGHIX AKM OB, YCHIAHABAUBAIOWUX MPEOOBAHUS K NPEOOCMABIEHUIO
MyHnuyunanvHoil yciuyzu, a maxkice NPUHAMUEM UMU DeUleHUTL

24.1. KoHTposb 3a COOJIIOJICHHMEM AOJDKHOCTHBIMHU JIMIIAMUA AJMHUHUCTPALMH, HOJIO0KESHUN
AJMUHUCTPAaTUBHOIO perjaMeHTa M MHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTAHABIIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUITMTIATILHON YCIIYTH, OCYLIECTBISETCS B (hopMme:

1) Tekymiero KOHTpOJISi 3a COOJIOJACHHEM TIIOJIHOTHI M KadecTBa IPEIOCTABICHHUS
MynununanbHo# yeinyru (nanee —TeKynmii KOHTPOJIb);

2) KOHTPOJIS 32 COOJIOJICHUEM MOPSIIKA MPEA0CTaBICHUS] MyHUIMITATBHOM YCITYTH.

24.2. Tekymuif ~ KOHTPOJIb  OCYLIECTBISIET  PYKOBOAUTENb  AJMHHUCTpALlMM U
YIIOJTHOMOYEHHBIE UM JJOJDKHOCTHBIE JIMLIA.

24.3. Tekymuil KOHTPOJb OCYULIECTBISETCA B IOPAIKE, YCTAHOBIEHHOM PYKOBOJIUTENIEM
AJMUHHUCTpALUU 17151 KOHTPOJIS 32 UCIIOJTHEHUEM IIPaBOBBIX AKTOB AJIMUHUCTPALIUH.

24.4. KoHTpodb 3a COOJIONCHHEM TMOPSIKAa MPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyTH
OCYIIECTBISICTCS ~ MHHHCTEPCTBOM  TOCYIApCTBEHHOTO  YHpaBJCHUS, HH(OPMAIIMOHHBIX
TEXHOJIOTUH W CB3M MOCKOBCKOW 00JaCTH B COOTBETCTBHHM C MOPSAKOM, YTBEP)KICHHOM
nocraHoBieHueM IIpaBurenscTBa MockoBckoil obmactu ot 16 anpens 2015 roma Ne 253/14 «O06
yIBepxkacHUM [lopsaka ocyllecTBICHHUS KOHTPOJIA 3a IPEJOCTAaBIEHHUEM TOCYIApPCTBEHHBIX U
MYHUIUNATBHBIX YCIAYr Ha TEPPUTOpUM MOCKOBCKOM 00JaCTM M BHECEHMHM H3MEHEHUH B
ITonoxxenne 0 MHUHUCTEPCTBE TOCYAAPCTBEHHOTO YIpaBIeHUs, HH(HOPMAIIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOHM o0sacTv» M Ha OCHOBaHMM 3akoHa MockoBckoit obiactu Ne 37/2016-0O3
«Konexc MockoBckoii 00671acTi 00 aIMUHUCTPATUBHBIX TPABOHAPYILIECHUSIX ).

25. Ilopsadok u nepuoouunocms ocyuiecmenenus Tekyuwiezo KOHmpoa noaiHomol u
Kauecmea npedocmasnenus Mynuyunanonou yciayeu u Konmpona 3a coonrooenuem
nopaoka npedocmagnenus MynuyunanvHoi ycayau

25.1. Tekymuii KOHTPOJb OCYIIECTBISETCS B (OpME MPOBEPKH peIIeHUN M JeicTBUi
YUYacCTBYIOIIMX B MPEJOCTABICHUM MYHHUIIMIAIBHBIX YCIYT JOJKHOCTHBIX JIML, MyHULIUNIAJIbHBIX
CIIy)KalllUX W CHEUMATUCTOB AJMMHUCTpPAIMM, a Takke B (opMe BHYTPEHHUX IPOBEPOK B
AIMUHHCTpanii TI0 3asBICHHUSM, OOpaIlIeHUSIM W >kajmobaM TpaxaaH, WX OOBEIMHEHHH |
OpraHM3aluil Ha pelleHus, a Takke aelcTBrs (0e31elcTBUS) TOJKHOCTHBIX JIML, MyHUIIUTIATbHBIX
CIIy’KallluX U CIIEHUATNCTOB A IMUHUCTPALIMH, YYaCTBYIOIIMX B IIPEIOCTaBIEHNN MyHUIIUTIAIbHOM
YCIIYTH.

25.2. Tlopsimok ~ ocymiecTBiIeHUs TeKyIero KOHTPOJS YTBEpXKIAETCS PYKOBOJIUTENEM
AJIMUHHCTpALUU.

25.3. Kontponb 3a coOirofieHueM MopsaKa NpefocTaBieHuss MyHUIMIAIbHON YCIyrH
OCYILIECTBIISETCS YIIOJTHOMOUYEHHBIMH JIOJPKHOCTHBIMM JIMLIaMU MUHHUCTEPCTBA ITOCY1aPCTBEHHOIO
yIpaBiieHUs,, WH(OPMAIIMOHHBIX TEXHOJIOTHH M CBsA3M MOCKOBCKOW 007acTH TOCPEICTBOM
IIPOBE/ICHUS] IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATHMYECKOro HaONIOJCHHS 3a
UCIOJIHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH ~ AJIMUHUCTPALUH, IIOJOKEHUHN
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AJMMHUCTPAaTUBHOIO  perjlaMeéHTa B  4acTU  COOJIOAEHUS  MOpsAAKa  IPEJOCTaBICHUS
MyHUIMIIaIBbHON YCIYTH.

25.4. IlnaHoBbIe MPOBEPKH AJIMUHHCTPALMU WIM JOJDKHOCTHOTO JIMIA AJMHUHHCTPALUU
IIPOBOJSATCSI B COOTBETCTBUM C €KETOAHBIM IUIAHOM IIPOBEPOK, YTBEpKAaeMbIM MUHUCTEPCTBOM
rOCYJapCTBEHHOTO YIpaBJICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTMHA M CBsi3U MOCKOBCKO# 00iactu
HE Yalie OJHOro pasa B 1Ba roJa.

25.5. BHenyiaHOBbIE IPOBEPKU AJMUHUCTPALIUM MM JOJPKHOCTHOTO JIMIA AIMUHUCTPALUU
IIPOBOJSATCS. YIOJTHOMOYEHHBIMHM JOJDKHOCTHBIMM JMIAaMM MUHHUCTEPCTBA TIOCYAAPCTBEHHOTO
ynpaBieHus, UHHOPMAILIMOHHBIX TEXHOJOTUH U CBsI3M MOCKOBCKOI 00aCTH 110 COTIaCOBaHMIO €
npokyparypoii MOCKOBCKOM 00J1aCTM Ha OCHOBaHUHU PEIICHUS MHHHCTPA TOCYAapCTBEHHOTO
yIipaBiieHUs, HTH)OPMAITMOHHBIX TEXHOJIOTUN U CBS3M MOCKOBCKOM 00J1aCTH, MPUHUMAEMOTO Ha
OCHOBaHMM OOpalleHui TrpaXkaaH, OpraHu3auui (IOPUAUMYECKUX JIMI) M IOJIYYEHHOHM OT
rOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO caMOympaBieHus HHPopMamuu o Qakrax
HapylLIeHUH 3akoHozaarenbcTBa Poccuiickon denepannu, BIEKYIIUMX, a B OTHOLICHWM OPraHOB
roCyJapCTBEHHON BiacTh MOCKOBCKOH 007acTH TakXKe MOTYIIMX IIOBJIeYb BO3HHUKHOBEHUE
Ype3BbIYAHBIX CUTYalUil, YTPO3y KU3HHU U 3I0POBBIO IPaKJaH, a TAK)KE€ MAacCOBbIE HapyLICHHUs
IIpaB rpakJaH.

25.6. BHeriaHOBBIE  MPOBEPKH  AJIMUHHCTPALMU  TPOBOATCS  YIOJHOMOYEHHBIMHU
JOJDKHOCTHBIMU JTUIIAMH  MUHHUCTEPCTBA TOCYAApPCTBEHHOTO YIPABICHUS, HH()OPMAIIMOHHBIX
TEXHOJIOTUH M CBSI3M MOCKOBCKOW 00iacTu 0e3 COracoBaHHMs C OpraHaMH IMPOKYpaTypsl B
cooTBeTCTBUU C nopydyeHusmu IIpesnnenta Poccuiickoint ®enepanuu, [IpaBurensctBa Poccuiickoi
denepanyy, Ha OCHOBaHMM TpeOoBaHMs [eHepanbHOro mnpokypopa Poccuiickoit ®eneparum,
npokypopa MoOCKOBCKOM 00J1IacTH O NMPOBEJECHUU BHEIUIAHOBOM MPOBEPKHM B PaMKax Ha/aA30pa 3a
WCTIOJTHEHUEM 3aKOHOB TI0 MOCTYIUBIIMM B OpraHbl IPOKYPAaTyphl MaTepuaiaM U OOpalleHusm, a
TaKXke B LEISIX KOHTPOJSA 3a MCIOJIHEHHWEM paHee BBIJAHHOIO MpeANucaHHus 00 yCTpaHEHUHU
HapyleHus 0043aTeNbHbIX TPeOOBaHUIMA.

25.7. I0IKHOCTHBIMH JIMIIAMHA A TMUHUCTPAITUU, OTBETCTBEHHBIMHU 33 COOJTIOJICHHE MTOPSIKA
MpenocTaBieHuss  MyHUIMNANbHOM  YCIYTW,  SIBISIFOTCS.  PYKOBOJWUTENM  CTPYKTYPHBIX
moJipa3feliecHnii AJIMHUHHCTPAINK, YKa3aHHBIC B IyHKTE S5.2. HACTOSIIETO AMUHHUCTPATHBHOTO
periiaMeHra.

26. OmeemcmeeHHOCHb 00IHCHOCHHBIX U, MYHUUURAIbHBIX CTIYHCAUUX U
cneyuanucmog Aomunucmpayuu 3a pewienus u oelicmeus (beszoeiicmeue),
npunumaemewle (ocyuiecmensemvie) umu 6 xooe npeoocmasienus Mynuyunaivhou
yeayzu

26.1. JIomKHOCTHBIC JIHIIA, MYHUIIUIAJIbHBIC CIIyXKallue, CIeIHATUCThl AJIMHUHHCTPAIUH,
OTBETCTBEHHBIE 32 MpeaocTaBieHne MyHUIIMNIaNbHOM YCIYTY U YYacTBYIOIUE B MPEIOCTaBICHUN
MyHULIUTIATFHON YCIIYTH, HECYT OTBETCTBEHHOCTh 3a MPUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE
npenocTaBieHrss MyHUIIMITATBFHONW YCIYTH pelIeHUs U IeHCTBUS (Oe31eiiCTBHE) B COOTBETCTBHH C
TpeboBaHUsIMU 3aKOHOAaTenbCcTBa Poccuiickoit denepanuu u 3aKOHOAATENIbCTBA MOCKOBCKOM
o0nacTu.

26.2. HenmomHOe WM HEKA4YeCTBEHHOE TMpeAOoCTaBliecHHe MYyHUIUIIATBLHON — YCIIYyTH,
BBISIBJICHHOE B Mpoliecce TeKyIero KOHTpoisl, BIEYET NPUMEHEHNE JUCHUTIIIMHAPHOTO B3bICKaAHUS
B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.
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26.3. Hapymienue mopsiika TpenocTaBicHUus MyHUIIMITATLHON YCIyTH, TIOBJIEKIIee ee
HENpPEJCTaBICHUE WU INpefocTaBieHue MyHULMIANBHON YyCIyrd C HapylIeHHEM CpoOKa,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETJIaMEHTOM, MpPEAYyCMaTpUBAET aJAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTb JOJKHOCTHOI'O Julla AAMMHUCTpauuy, crienuanicra M®ILI, oTBeTCTBEHHOTO 3a
COOJIIO/ICHHE TOpsAKA TMPEAOCTaBIeHUS MyHHIMNAIBHOW YCIYI'H, YCTaHOBJIEHHYIO 3aKOHOM
MockoBckoit obmactu Ne 37/2016-O3 «Komekc MockoBckoit oOnact 00 aaMHUHUCTPATHBHBIX
[IPaBOHAPYLICHUSIX ).

26.3.1. K  HapymeHussM  mopsaka — IpeaocTaBlieHHs ~ MyHUIIMNIAIBHOM  YCIIYyTH,
YCTaHOBJIEHHOT'O HACTOSIINM AJMUHUCTPATUBHBIM PErIaMEHTOM B COOTBETCTBUHU ¢ DeiepalibHbIM
3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzamuy IMpeIOCTABICHUS TOCYAAPCTBEHHBIX M
MYHHIIAITATBHBIX YCIYT» OTHOCUTCS:

1) TpeOoBaHue OT 3asgBHUTENA (MPEACTABUTENS 3asiBUTENS) MPEACTABICHUS TOKYMEHTOB
1 HHPOPMALIMY WIIA OCYIIECTBICHUS ACUCTBUH, MPEICTaBICHIE WM OCYIIECTBICHHE KOTOPBIX HE
MPEeIyCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, WHBIMH HOPMATHUBHBIMU
MIPaBOBBIMU AaKTaMHU, PETYIHUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIKE B CBSI3U C MPEJOCTABICHHEM
MyHULIUTIaTTBHOU YCITYTH;

2) TpeboBanue OT 3asBuUTENs (MPEACTaBUTENs 3asBUTENS) MPEICTABICHUS JOKYMEHTOB
1 uH(pOpPMaIMK, B TOM YHUCIIE TOATBEPKIAIOIINX BHECCHNE 3asBUTEIIEM ILJIATHI 32 MPEI0CTaBICHUE
MyHUIIUTIATLHON YCIYTH, KOTOpPBIE HAXOISATCS B PACIOPSIKEHUU OPraHOB, MPEIOCTABIISIONINX
MyHUIIUTIATIBHYIO YCIIYTY, HHBIX TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS
100 TOJBEJOMCTBEHHBIX OpraHM3alliii, YJacTBYIOIIUX B MPEIOCTABICHUH MYHUIIUITATHHON
YCIYTH B COOTBETCTBUH C HACTOSIIIUM AJMHHHCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBanue oT 3asBuUTENS (IPEACTaBUTENs 3asBUTENs) OCYIIECTBICHHS ACHCTBUIA, B
TOM YHCJIE COTIACOBaHUM, HEOOXOAUMBIX JJIs OMy4eHUsI MyHUIIMTIAIILHOMN YCIIYTH U CBSI3aHHBIX C
oOpaiieHueM B UHBIE TOCYIapCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3alyy, Ui MpelocTaBleHuss MyHUIIMTIANBHON YCIYTH HE MPEeIyCMOTPEHHBIX HACTOSIIIUM
AJMUHUCTPATUBHBIM PETIIAMEHTOM;

4) HapyIIeHUEe CPOKa PETUCTPAINU 3asBICHUS 3assBUTEINS (IPEACTABUTENS 3assBUTEINS) O
MpeAoCTaBlIeHn MyHUIIUITAIEHON YCIYTH, YCTAHOBJICHHOTO AIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HapylIeHHe CpoKa IMpenocTaBieHus MyHULUNANbHOW YCIYrd, YCTaHOBJIEHHOTO
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

6) O0TKa3 B TMpHUEMe JOKYMEHTOB y 3asBuTens (TpeacTaBUTENs 3asBHUTENS), €CIU
OCHOBaHMS OTKa3a HE NMPEAYyCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

7) OTKa3 B MpPeAOCTaBleHMH MyHUIUINAIbHOM YCIyrd, €ClIM OCHOBAHMS OTKa3a He

MIPEAYCMOTPEHBI HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

8) HEMOTUBHPOBAHHBIN OTKa3 B IPEAOCTaBICHNH MyHHIIMNAIBHOM YCIYrH, B ClIydae
OTCYTCTBHSI OCHOBAaHHM ISl OTKAa3a B MIPEJOCTaBICHUN MyHHIIMTIAIBHON YCIIYTH;

9) 0TKa3 B UCIPABJIEHUH JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yNbTaTe
npegocTaBieHuss MyHUIMIAIBHON yCIyTH JOKYMEHTax MO0 HapylleHHe YCTAaHOBICHHOTO CpoKa
TaKUX HUCIIPABICHUMN.

217. Ilonosxrcenun, xapaxmepu3syroujue mpedosanus K ROpAOKy u popmam Konmpona 3a
npedocmasnenuem MyHuyunaivbHou yciy2u, 6 Mom Yucjie co CHopoHbl 2Paicoan, ux
00beOuHeHull u Op2anu3ayuil
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27.1. TpeboBanusAMH K TOpSIAKY W (GopMaM TeKyIero KOHTPOJS 3a IMPEIOCTABICHHEM
MyHUIUIIaTBbHON YCIYTU SABJISIFOTCS:

- HE3aBUCUMOCTb;

- TIATEJIbHOCTD.

27.2. HezaBucuMocTh Tekymiero KOHTPOJS 3aKII0OYAETCS B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIIOJJHOMOYEHHOE Ha €ro OCYLIECTBIEHUE, HE3aBUCUMO OT JOJDKHOCTHOTO JIMIA, MyHUIIUIIAJIBEHOTO
CILY’KAaILETo, CIeranIucTa AJMUHUCTPALUH, YIaCTBYIOIIETO B IPEAOCTaBICHUH MyHUIIMIIAIBHON
YCIIyTH, B TOM YHCJIE HE UMEET OJIN3KOIr0 POJICTBA UM CBOMCTBA (POIUTENH, CYNIPYTH, 1€TH, OpaThs,
CECTpBI, a TAK)XKe OpaThsl, CECTPbI, POJUTEIH, JETU CYIPYTOB U CYNIPYT'H J€Tel) C HUM.

27.3. JIoIKHOCTHBIE JIUIA, OCYIIECTBIIIONINE TEKyIUi KOHTPOJIb 33 MPEJOCTaBICHUEM
MyHUIMIIATBHON YCIyTH, JODKHBI IPUHUMATH MEPHI 110 MPEI0TBPAIICHHIO KOH(IINKTAa HHTEPECOB
IIpY IIpenoCcTaBIeHu MyHUIIMNIAIBHON YCIIYTH.

27.4. TmatenbHOCTh  OCYIICCTBICHHUS  TEKyIIero KOHTPOJS 3a  MPEeIOCTaBIICHUEM
MyHUIIMIAIBHON YCIYTH COCTOUT B MCIIOJIHEHMM YIMOJHOMOUYEHHBIMHM JIHMLIAMHU OO0S3aHHOCTEH,
IIPEYCMOTPEHHBIX HACTOSIIIUM PA3AEIOM.

27.5. I'paxxnane, uX OOBEJUHEHUS W OpPraHM3aLUU JJI OCYIIECTBIECHUS KOHTpOJA 3a
npegocTaBieHueM MyHHUIMNIAIBHOM YCIYrH C LEIb0 COOJII0OJCHUS MOopsAaKa €€ MPeJoCTaBIeHUsS
UMEIOT [IPaBO HAIpPaBJIsSITh B MUHUCTEPCTBO IOCYAAPCTBEHHOTO YIPABIECHUSI, HUH()OPMALIMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKOHM 00JIacTH >kKanoObl Ha HapylIIeHHE JOJDKHOCTHBIMHU JIMIIAMH,
MYHULIMIAIBHBIMUA CIIYyXKallUMU AJMMHHUCTpAlMM, NOpsAJKa IpeaocTaBieHUus MyHUIMNAIbHON
YCIYI'H, TIOBJIEKIIEE €€ HENPEICTABICHUEe WM IIPEJOCTaBICHUE C HapyLIEHUEM CpOKa,
YCTaHOBJIEHHOTO AJJMUHHCTPAaTUBHBIM PETJIAMEHTOM.

27.6. I'paxxnane, uX OOBEJUHEHUS W OpPraHM3alUU JJI OCYIIECTBIECHUS KOHTPOJSA 3a
IpenocTaBlieHneM MyHHUIIMIIAIbHONW YCIyTM HMEKOT IpaBO HANpPaBIATh B AJMHHHCTPALMIO,
UH/MBUYAJIbHbIE M KOJJICKTHUBHBIE OOpallleHHs C MHPEUIOKEHUSMH IO COBEPLICHCTBOBAHUIO
nopsiika mpeaocTaBieHuss MyHUIIMNAIBHON YCIIYTH, a TaKkKe jKajno0bl U 3asBlIeHUs Ha ACHCTBUS
(Oe3neiicTBUSA) NOKHOCTHBIX JMII AJMHUHHMCTpPALMM U MPHUHSTHIE UMHU PEILEHUs, CBSI3aHHBIE C
MIPEAOCTABICHHEM MYHUIIMITAIBHON YCITYTH.

27.7. KoHTpOJb 32 TpeAocTaBieHHeM MyHHIIMTIAIBHOW YCIIYTH, B TOM YHUCIIE CO CTOPOHBI
rpaxaaH, HMX OObEIUHEHHM M OpraHu3aluil, OCYILIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH AJIMMHUCTPALIMM TIPU IPENOCTABICHUN MYyHHIMIAIBLHOW YCIYIH, MOJYyYEHHS
MIOJTHOM, aKTyaJlbHOM M JOCTOBEPHOM MH(OPMAIIUK O MOpsAIKEe MpeaocTaBieH!s] MyHUIUITAIbHON
YCIYTH U BO3MOYKHOCTH JIOCY/1I€0HOTO pacCMOTpEeHUs oOpalieHuit (xkano0) B mpolecce moaydeHus
MyHUIUIIaTBHOM YCIYTH.

27.8. 3asBuTenn (MPEACTABUTENN 3asBUTENS) MOTYT KOHTPOJIHPOBATH IPEAOCTABICHHE
MyHULIMNIaTbHOW ~ yCAYyTM TyTeM MOdy4deHHs HHQOpMalMM O XOJe IMPeJoCTaBICHUS
MyHUIIMIIaBHOM YCIIYT'HM, B TOM YHCJE O CPOKax 3aBEpIICHUS AJIMHHHCTPATHUBHBIX NPOLEAYDP
(meiicTBmit), o TenedoHy, MyTeM MUCEMEHHOTO OOpAIIeHHs], B TOM YHCJIE TI0 DJICKTPOHHOM MMOYTe
u uepe3 PIIT'Y, B Tom uucne B8 MOL] nocpeactsom GecrmatHoro pocryna k PIITY
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V. locyneoHblii (BHecy1e0HBII) MOPSI0K 00KaI0BaAHUS PellIieHUi U AelicTBuii (0e31elicTBUA)
JAOJKHOCTHBIX JIML, MYHHIMIAIbHBIX CJIYKAIIUX U CTIENHATUCTOB AIMUHUCTPAIIUH, a TAKKe
cnenuaancroB M®@I, yuacTByrommx B npeaocraBjieHu MyHUIIUNIAJIbLHOM YCJIYTH

28. /locyoeonunlii (6necyoeonslit) nopadok ooxicanosanus oeucmeuii (de3oeiicmeus)
0071ICHOCHHBIX UL, MYHUUURATbHBIX CTIYHCAUUX, CREYUAAUC 08 AOMUHUCmMpayuu, a
maxkoce cneyuanucmos M®I], yuacmeyrwuux é npedoocmasienuu MynuyunaivHou yciyzu

28.1. 3asBuTensb (MpeACTaBUTEL 3assBUTEINS) UMEET ITPaBO 0OPATUTHCS B AJIMUHUCTPAITUIO, A TAKKE
MUHHCTEPCTBO T'OCYJApCTBEHHOIO YIPAaBJICHUS, UH(OOPMAIIMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOH
00J1acTH ¢ kaj000H, B TOM YHCJIE B CIEIYIOIUX CIydasx:

1) HapymieHHe CpOKa perucTpanuu 3asBicHUs 3asButrens (MPEICTaBUTENS 3asBUTENSA) O
MpeocTaBIeHU MyHUIIMTIAIEHON YCIIYTH, YCTAaHOBJICHHOTO A TMIUHHCTPATUBHBIM PErJIaMEHTOM;

2) HapyllleHHe  CpOKa  MpeAocTaBieHHs ~ MYHHIMOATBHON  YCIOYTHM,  YCTaHOBJICHHOI'O
AJIMHHHCTPAaTHUBHBIM PETIIAMEHTOM;

3) TpeboBanue y 3asBurens(mpeacTaBuTens 3asBUTENs) IOKYMEHTOB, HE MPEAYCMOTPEHHBIX
AJZIMUHUCTPATUBHBIM PErJIaMEHTOM JJIS MpeAocTaBieHusi MyHUIMNaNbHON YCIIyTH;

4) oTKa3 B IpHEeMe JTOKYMEHTOB y 3asBuTels (IpeacTaBuTelisi 3asBUTENs), €CIIM OCHOBAHHS OTKa3a
HE MPEeyCMOTPEHBI HACTOSIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM;

5) oTka3 B mpeaocTaBiIeHu MyHUIMIAIBHON YCIYTH, €CJIM OCHOBAHHUS 0TKa3a HE MPEIyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3asBuTens (MpeACTaBUTENs 3asABUTENS) MPH MpPEAOCTABICHHH MyHHIIUTATBHON
YCIYTH TIJIAThI, HE PETYCMOTPEHHON HACTOSIIUM A IMHHUACTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 TODKHOCTHOTO JHI[a AJJMAHHCTPALUK B HCIPABICHUH JOMYIICHHBIX OMEYaTOK M OIIHOOK
B BBIaHHBIX B pe3y/ibTaTe NpeAocTaBieHUs MyHUIMNAIbHON YCIyrW IOKyMEHTax JM0O0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABICHUH.

28.2. XKanoba nojaercs B nMcbMeHHOU (popMe Ha OyMaXKHOM HOCHTEIIE JTMOO0 B 3JIEKTPOHHON GopMme.

28.3. XKanoba moxeT ObITh HallpaBiieHa yepe3 IMuHbIN KabuneT Ha PIII'Y, nogana npu nocermenun
M®ILI, HampaBieHa 1O MOYTE, C UCIIOJIb30BAHUEM OPUIIMATIBHOTO caiiTa AMUHHUCTPALNH, a TAKKE MOXKET
ObITh MpUHATA TNpPU JUYHOM IHpueMe 3asBUTeNs (TpeAcTaBUTENs 3asBUTENS) B AJMUHHCTPAIUH.
Wudopmanus o mecte mpruema, a Takke 00 YCTAaHOBIICHHBIX UIS MpHEMa JHIX M Yacax pa3MelleHa Ha
opuIMaIFHOM caiiTe AAMUHUCTpAIK B ceTH IHTEpHET.

28.4. YKanoba nomkHa COaEpKaTh:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABIIONIEr0 MYyHUIMIANBHYIO YCIYTy, JHOO OpraHHU3aliH,
y4JacTBYIOIIeH B IMpenocTaBieHnn MyHununansHot yenyru (MOLL); damunuio, uMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHULMOAIBHOTO CIYXallero, CIEUUaINCTa OpraHa, IpeloCTaBIsIOIIEro
MyHUIIMITATBHYIO  YCIYTY, JHOO CIeUAMCTa OpTraHW3allii, YyJYacTBYIOIIEH B MPEIOCTaBICHUHU
MyHuLUNaabHON yCIyTH, peleHus U qeicTBus (0e31eiicTBIe) KOTOPOro 00KamyloTcs;

2) GaMuInio, UM, OTYECTBO (TIOCIIEIHEE - IPU HAIMYNH ), CBEJCHHS O MECTE )KUTCIBCTBA 3asiBUTEIIS
(npeacraButens 3asgBUTENs) - (PU3NUECKOTO JHIlA JTUOO HAMMEHOBAaHUE, CBECHUS O MECTE€ HaXOXKACHUS
3asButens (mpeacTaBuTessl 3asBUTENS) - IOPUIANYECKOTO JIMIA, a TaKXkKe HOMep (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOUTHI (MIPH HAIMYUH) W TIOYTOBBIN aapec, M0 KOTOPBIM JTOJDKEH
OBITh HAIIPaBJICH OTBET 3asABUTENIO (IIPEICTABUTEIIO 3asiBUTEIISN );

3) cBemeHus 00 00XKAITyEMbIX PEUICHUSX U ACUCTBUX (Oe3aeiicTBUN ),

4) noBOIBI, Ha OCHOBAaHUHM KOTOPBIX 3asBUTEIb (IpEICTAaBUTENb 3asBHTENS) HE COIVIACEH C
perieHueM u aercTeueM (06e3aeiicTBueM).
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3asBuTeneM (MpeAcTaBuTeIeM 3asBUTENISI) MOTYT OBITh MPEICTABIECHBI JOKYMEHTHI (MPYU HAIUYUN),
MOATBEP>KIAIOIIUE €TO TOBOJIBL, THO0 X KOIHH.

28.5. B cirydae ecnu kaimoba mojaeTcsl yepe3 MpeACcTaBUTENsl 3asBUTENSA, TAKKE MPEICTABIACTCS
JOKYMEHT, MOJATBEPIKAAFOIIHIA TOJIHOMOYHS Ha OCYIIECTBIICHUE ACHCTBUI OT UMEHU 3asiBUTEIIS.

28.6. XKanoba, noctynusiias B AIMUHUCTPAILNIO, TIOJIEKUT PACCMOTPEHHIO TODKHOCTHBIM JIULIOM,
YIOJTHOMOYEHHBIM Ha PaCCMOTPEHUE Kajl00, KOTOPBIA 00eCIIeUnBacT:

1) npueM U paccMOTpPEHHE Kajl00 B COOTBETCTBHM C TpeOOoBaHUsAMH DenepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3anuu MNpeaoCTaBICHUs TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT;

2) undopmupoBanue 3asBUTesIeH (IpeacTaBuTeseh 3asBUTENIEH) O OPSIAKE 00KaTOBaHHUS PELICHHUM
u aeiictBuii (6e31eicTBYS), HAPYIIAIOUINX WX MpaBa U 3aKOHHbIE HHTEPECHI.

28.7. XKanoba, noctynusiiasi B AAMHUHUCTPAIUIO, TOJICKUT PETUCTPALIUU HE TIO3/IHEE CIEAYIOLIErO
pabodero JTHsS CO JHS €€ MOCTYIUICHHUS.

28.8. XKanoba mouIeKUuT pacCMOTPEHHUIO:

1) B Teuenue 15 pabounx qHEH CO AHS €€ PETUCTPAIIMK B A IMHUHUACTPAIUH.

2) B TeueHue 5 pabouMx AHEH CO JHS €¢ PeruCTpallMH B Cllydae 00’KajlOBaHUS OTKa3a B IpHEME
JOKYMEHTOB y 3asBHUTENs (IIpEeICTaBUTENs 3asBUTENs1) MO0 B UCIPABICHUU JTOMYIICHHBIX ONEYaTOK U
OLIMOOK WU B cllydae 00KalOBaHUS HAPYIIEHUSI YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHHA.

28.9. B cinyuae ecnu 3asButenem (mpeacraBuTeseM 3asiBUTEINs) B A JMUHUCTPALIUIO [T0JaHa )Kaooa,
paccMOTpeHHe KOTOPOii He BXOJIUT B €€ KOMIIETEHIIUIO, B T€YeHHE 3 pabouuX JHEH co AHS €€ pEerucTpaiuu
B AJIMUHHCTpAIHH Xajio0a IMepeHanpaBiseTcsl B YIIOJHOMOUCHHBIA Ha €€ PACCMOTPEHHE OpraH, O YeM B
nucbMeHHOU hopme nHpopMuUpyeTcs 3assBUTEIb (TIPEICTABUTENb 3asiBUTEIIS).

IIpy »TOM CpOK paccMOTpeHUs KajloObl MCUUCISIETCS CO JHS PETUCTpAallUUd  HKajJoObl B
YIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.10. Ilo pe3ynbTaTaM pacCMOTPEHUS KATOOBI AJIMUHUACTPALHS TPHHUMACT OJHO M3 CJICIYIOIIHX
peLIeHuN:

1) ynoBneTBopsieT kano0y, B TOM 4uciae B (OpMe OTMEHBI MPUHITOTO PEIICHUS, UCIPABICHUS
JIOTYIIEHHBIX OMEYaTOK U OMMOOK B BHIJAHHBIX B PE3yJabTaTe MPeAoCTaBIeHUS MyHHIIMITATBEHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 [EHEXHBIX CPEJCTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU MPAaBOBbIMU akTaMu Poccuiickoil denepanuyu, HOPMATHUBHBIMHU IPABOBBIMU aKTaMHU
MocCKOBCKO# 0051aCTH;

2) OTKa3bIBaeT B YAOBJICTBOPCHUH KaJIOObI.

28.11. He mo3mgHee mHS, CICOYIOIIETO 3a JHEM MPHHITHS PEIICHUs, YKAa3aHHOTO B ITYHKTE
29.10HacTosmiero  AJIMUHUCTPATHBHOTO pErJIaMeHTa, 3asBUTENO (MPEICTABUTENIO 3asBHUTENS) B
MUCHbMEHHOW (opMe M TO KeNaHWI0 3asBUTENs (IpeCTaBUTENs 3asBUTENS) B SJICKTPOHHOHN (opme
HAIPAaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3yNIbTaTaX PACCMOTPEHHS KATOOBI.

28.12. Ilpu ynOBIETBOPEHHUH >KATOOBl AJMUHHUCTpAIUS MPUHUMAET HCUEPIIBIBAIONINE MEPHI IO
YCTPAaHEHUIO BHISBICHHBIX HAPYIICHUH, B TOM YHCIIE TI0 BbIIaue 3assBUTEIO (MPEJACTABUTEITIO 3assBUTEIIS)
pe3yiibrata TpeocTaBiIeHUs MYHUIIUIAIBHON YCIIYTH, B COOTBETCTBHH CO CPOKOM IIPEIOCTaBICHHS
MyHHIIATIATBHON YCIIYTH, YKa3aHHBIM B TIYHKTE 8 HACTOSIIEr0 AJIMUHUACTPATUBHOTO pETiiaMeHTa CO JHS
TIPUHSTHSI PEIICHUS.

28.13. AaMuHHCTpaIys OTKa3bIBAET B YIOBIETBOPEHUH KAJIOOBI B CIIEAYIONIUX CIydasx:

1) HaymM4Ms BCTYMUBIIETO B 3aKOHHYIO CHITY PEICHHUS Cya, apOUTPaKHOTO Cy/a 10 )kajlo0e 0 TOM
e MPEAMETE U TI0 TEM K€ OCHOBAHUSIM;

2) mojauu >KayoObl JIMIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOATBEPIKACHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHoJaTenbCcTBOM Poccuiickoi denepannu;

3) HamMuMsg pemicHHs 1Mo kamobe, MPHHATOTO paHee B COOTBETCTBHH C TPEeOOBaHUSMH
AJMUHUCTPATUBHOTO perjiaMeHTa B OTHOILLIEHUH TOTO k€ 3asBUTEIS U IO TOMY K€ MPEIMETY >Kaio0bl;

4) nmpu3HaHUSA KaT00bI HEOOOCHOBAHHOM.
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28.14. B ciy4yae yCcTaHOBJICHHUS B XOJI€ WJIM TIO pe3yibTaTaM PAacCMOTPEHHUS >KajoObl MPHU3HAKOB
COOBITHSI aIMUHHCTPATUBHOIO MPABOHAPYLIEHHUS WIM MPECTYIUIEHUs IOKHOCTHOE JIMLIO, HAJEJIEHHOE
MOJJHOMOYUSIMM TI0 PAacCMOTPEHHUIO *kajlo0, He3aMEIIMTEIbHO HAIpaBisieT MMEIOLIUEcs MaTepHalbl,
COOTBETCTBEHHO, B MHHHUCTEPCTBO T'OCYJApCTBEHHOTO YIIpaBieHUs, HHOOPMAIIMOHHBIX TEXHOJIOTUH U
CBs13U MOCKOBCKOW OOJIACTH WUJIM OPTaHbl IPOKYPATYPHI.

28.15. B ciydae ycCTaHOBJIEHHUSI B XOJ€ WJIM IO PE3yJlbTaTaM PacCMOTPEHMS KajJoObl MPU3HAKOB
IIPECTYIUIEHUS] JOJDKHOCTHOE JIMIIO, HAJEJIIEHHOE IIOJIHOMOYHUSMHU II0 PACCMOTPEHUIO  Kalloo,
He3aMeUIMTEIbHO HAIIPABIISAET UMEIOLIMEC MaTepHuajbl B OpraHbl IPOKYPaTypHl.

28.16. B oTBeTe 1o pe3ysnbTaTaMm pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

1) nomkHOCTh, (aMIIIHs, UMs, OTYECTBO (MPU HAIUYUH) IODKHOCTHOTO JIMIA AJMHHUCTpAIWH,
IIPUHSABLIETO PELIeHHE TI0 Kanobe;

2) HOMEp, J1aTa, MECTO MIPUHSTHUS PEIICHUS, BKJIFOUYas CBEICHHS O JOJDKHOCTHOM JIUIIE, PELICHUE I
neictue (0e3AeiCTBIE) KOTOPOTO 00KATYeTCS;

3) dbamuus, uMsi, 0TYeCTBO (TIPU HAJTHMYNH) WK HAMMEHOBAaHUE 3asBUTEIIS;

4) ocHOBaHMS ISl IPUHATHS PEIICHHS IO JKanooe;

5) npuHATOE 10 Ka100€ pelIcHHE;

6) B ciryuae eciu jkanoba mpu3HaHa 00OCHOBAaHHOW — CPOKU YCTPaHCHUsI BBISIBJICHHBIX HApYIICHHH,
B TOM YHCJIE€ CPOK MPEAOCTABICHHS pe3yibTaTa MyHUIIMIIATBHOMN yCIyTH;

7)B ciydae eciau kanoba mNpH3HAHA HEOOOCHOBAHHOM, - TNPUYMHBI TMPH3HAHUS IKAIOOBI
HEO0OOCHOBAaHHOW U MH(pOpMaNHs O TpaBe 3assBUTENS (IIPEICTABUTENS 3asBUTENS) 00)KaI0BaTh MPUHATOE
perieHue B Cy1e0HOM MOPSIIKE;

8) cBeneHus O MOpsiAKe 00KATOBaHUS IIPUHSTOTO 110 JKaJI00E PELICHUS.

28.17. OTBeT MO pe3yNbTaTaM PACCMOTPEHHs >KaT0Obl TOJIHMCHIBACTCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00BI JOIDKHOCTHBIM JIUIIOM AJIMUHUCTPAIIHH.

28.18. AIMMHHUCTpAIMs BIIpaBe OCTaBUTH )kaio0y 0e3 0TBeTa B CIEIYIOIUX CIIydasx:

1) orcyTcTBHs B *kanobe paMuiinu 3asBUTEIS UITH IIOYTOBOTO ajipeca (aapeca dJIEKTPOHHOMN MOYTHI),
10 KOTOPOMY JOJIKEH OBITh HAlpaBJIeH OTBET;

2) HaJIM4Us B )KaI00e HEIleH3yPHBIX JIN0O OCKOPOUTEIBHBIX BBIPAKEHHH, YIPO3 )KU3HH, 3J0POBBIO U
MMYILECTBY JIOJDKHOCTHOTO JIMIIA, @ TaKXKe YJeHaM ero ceMbM (kajioba ocraercst 63 OTBeTa, IpU 3TOM
3asBuUTeNto (MPEACTABUTENIO 3asIBUTENS) COOOIIAECTCS O HEJOMYCTUMOCTH 3JI0YMTOTPEOIEHNUS TPABOM);

3) OTCYTCTBHUS BO3MOYKHOCTH MPOYUTATH KaKylO-THOO 4acTh TEKCTA JKaIo0bI (3kanoba ocraercs 6e3
OTBETa, O 4YeM B Te4yeHWe [ paboumx [JHEH CO JHSA PErucTpamuu KajmoObl cooOIIaeTcs
3agBUTENIO(MIPEICTABUTENIO 3asiBUTENS), €CIIU €ro (haMIIIUs M MOYTOBBII apec MOAAI0TCs IPOUYTEHUIO).

28.19. 3asgBurensb (MpeacTaBUTENb 3asSBUTEINS) BIIpaBe 00KaIoBaTh MPHHATOE I10 Kano0e pereHue B
cyAeOHOM HOpsI/IKE B COOTBETCTBUM € 3aKOHOJaTenbcTBOM Poccuiickoiit denepanuu.

28.20. ITopsnok paccmoTpenus xanod 3assureneit (IIpencraBureneit 3asButeneil) MuHucTepcTBOM
TOCYJapCTBEHHOTO YIpaBleHHs, WH(OPMAIIMOHHBIX TEXHOJIIOTHH ¥ CBS3M MOCKOBCKOW 001acTi
MPOUCXOIUT B TOPSAKE OCYIISCTBICHUS KOHTPOJSI 3a TPEJOCTaBICHHEM TOCYJapCTBEHHBIX U
MYHMIIMITAJIBHBIX YCIIYT, YTBEPXkKACHHOM IocTaHoBiIeHHeM [IpaBurenscrtBa MockoBckoi o6sacTu ot 16
ampens 2015 roma Ne 253/14 «O6 yrBepxkaeruu [lopsiaka ocyIecTBICHUS KOHTPOJIS 32 MPEIOCTaBICHUEM
TOCYJJapCTBEHHBIX M MYHMLMIAIBHBIX YCIYTI Ha TEppUTOpUM MOCKOBCKOH OOJIACTH W BHECEHUH
n3MeHeHnd B IlonokeHne o MMHHUCTEPCTBE TOCYJApCTBEHHOTO YIPABICHUSA, HH(POPMAIIMOHHBIX
TEXHOJIOTUH U CBA3U MOCKOBCKOW 00IaCTH.
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[Tpunoxenue 1
K THMOBOM (popMe AJMUHUCTPATUBHOTO pPETjiaMEHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

TepMHHbI H onmpeacjacHnust

B AI[MI/IHI/ICTpaTI/IBHOM PErIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIIUC TCPMUHBI U OIIPECACIICHUSA:

AJIMUHHCTPATHUBHBIN
perjiaMeHT

AnMUHUCTpALUS

3asiBUTEIID,
3aperuCTPUPOBAHHBIN
B ECHUA

3asaBieHue

ncC

JInuHBIA KaOUHET

Moayns MOIL] EVC
oy

Moaynb okazaHus
ycayr EUC OY
MO®I]

MyHuuunansHas
VYcenyra

Opransl Bnactu

[Tonpaznenenuie

AJIMUHUCTPATHUBHBIA PETIIAMEHT MO MPEIOCTABICHUIO MYHUITUTAITEHON

yenyru«Bpiiada pemeHuss o mepeBojie KHIOTO MOMENICHUS B HEXHIIOe
MOMEIICHUE MITH HEXKHUIIOTO TIOMEIIECHUS B JKUJIOC TIOMEIICHUEY;
AMHHHCTpAIUS (ykazatpb
MYHUITUIIAILHOTO  oOpa3oBaHusi) MoOcCKOBCKOM  oOmactu;  (yka3arh

Ha3BaHHUC

HAWMEHOBAaHWE aJMHHUCTPAIMH, OTBETCTBEHHOW 3a MPEIOCTAaBICHUE
MyHHIIUTIATIBHOM YCITyTH);

JUI0, OOpalIaIIeecs ¢ 3asBICHUEM O MPEIOCTABICHUN MyHHUIMITATEHOM
yCIIyru, umeronlee ydetHyro 3anuck B ECHUA, npomenmyro mpoBepky, a
JUYHOCTH TOJIB30BATEISI TOATBEPIK/ICHA HAIJIEKAIIHM 00pa3oM (B J1000M U3
eHTpoB obciyxuBanus Poccuiickoit @enepanuu uin ML MockoBckoit
obnacrn);

3ampoc O IPENOCTaBICHUM MYHULHIIAIBHON YCIIYI'M, IIPEICTaBICHHBIN
TOOBIM ~ MPEJYCMOTPEHHBIM  AJIMUHUCTPATUBHBIM  pPErjlaMeHTOM
cIocobomM;

A APH A AR S AACREMA;

cepuc PIII'Y, no3Bosstonuii 3asBUTENO NOAYy4aTh HHPOPMALIUIO O XOJIe
00paboTKu 3asBIeHU, MoAaHHbIX ocpeacTsoM PIITY;

Monysib MOL] ennHoi nHPOPMALIMOHHON CUCTEMBI OKa3aHUs yCIIYT;

MOAYJb OKa3aHUsS YCIyT €IUHON HMH(POPMAIMOHHON CHCTEMBl OKa3aHUS
YCIYT, YCTAHOBJICHHBIN B A IMUHUCTPALIUH;

MHOroyHKIIMOHABHBIA IIEHTP MPEeNOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT

MynununansHas ycayra «Beimaua pemieHMss O TepeBOJE  JKUIIOTO
MOMEILEHUSI B HEXKUJIOE TIOMEIICHHE WIIM HEXUJIOrO MOMEIICHUS B KUJI0e
MIOMEILEHUE;

l'ocynmapcTBeHHbIE ~ Oprassl,

YYacTBYIOIIME B
TOCY/IapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT;

MpeaoCTaBJICHNN

OTIIGJI B COCTaBfC AIIMI/IHI/ICTpaLII/II/I, yHOHHOMO‘IGHHBIﬁ B COOTBCTCTBHH CO
CBOMM IIOJIOKCHUCM OCYIICCTBJIATL MPCAOCTABICHUC MyHHLII/IHaHBHOfI

yCIIYyI'H
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[IpocTas snekTpoHHass —

MOJINCH

PIIT'Y

Cepsuc
«Y3HaTh

3agaBiecHUA»

Ycunednas

PIIT'Y
cTaTyc

KBaJTH(HUIIMPOBAHHAS

SJICKTPOHHAA IOAIINCH

(31I0)

®Daiis1 JOKyMEHTa

ONEeKTPOHHBIN
JOKYMEHT

ONeKTpOHHBIH 00pa3 —

JIOKYMEHTA

JJIEKTPOHHAsI MOAIHUCH, KOTOpas IIOCPEACTBOM HCIIOJIB30BAHMS KOZOB,
napojiel MM HHBIX CPEICTB MOATBEpKAAaeT (GakT (OpMHUPOBAHUS
AJIEKTPOHHOU IOJIUCH OIPEEICHHBIM JINLIOM;

rocyJapcTBeHHass HMH(pOpMalMoHHas cucteMa MOCKOBCKOH —oOiactu
«[Iopran rocynapCTBEHHbIX M MYHULHUIIAIBHBIX yCIyr MOCKOBCKOU
obnactu»,  pacnojio)keHHas B cetu  MHTepHer 1o  azpecy
http://uslugi.mosreg.ru;

cepsuc PIII'Y, mo3Bosstitonuii MOJYyYUTh aKTyalbHYH HWH(pOpMaIuo o
TEKYyIIeM cTaTyce (3Tare) paHHee MoJaHHOro 3asiBICHHUS,

AIIEKTPOHHAsSI TIO/ITHCh, BEIIAaHHAS Y TOCTOBEPSIOLINM IIEHTPOM, TIOTyIEeHHAs
B pe3yibrare Kpunrorpaduyeckoro mpeoOpa3oBanuss WHGOpPMAIUU C
UCTIOJIF30BAHUEM KITFOYa SJIEKTPOHHOW MOJIHMCH, TIO3BOJISIET OIPENEIUTh
JIMIIO, TIOJIMCABIIIEE AICKTPOHHBINA JIOKYMEHT, OOHAPYKHUTh (PAKT BHECCHUS
U3MCHCHHI B AJICKTPOHHBIA JOKYMEHT IOCJE MOMEHTa €ro IOJIHCaHus,
KJIFOY TPOBEPKHU JJICKTPOHHON TOJIMHMCH yKa3aH B KBATH(DUIUPOBAHHOM
cepTuduUKaTe;

DIIEKTPOHHBIA 00pa3 JOKyMEHTa, TOJIYYEHHBI IIyTeM CKaHHPOBAaHUS
JOKyMeHTa B OymMaxkHOU (opme;

JTIOKYMEHT, HH(OpMAITUs KOTOPOTO MPEOCTABICHA B JJIEKTPOHHOU (hopme u
MOJINKCAaHA YCUICHHOHN KBATU(PUIIMPOBAHHON JIEKTPOHHON MOIIHUCHIO;

JAOKYMCHT Ha 6YMa)KHOM HOCHUTCIIC, Hp606p330BaHHHI7I B 3JICKTPOHHYIO
q)OpMy MyTEM CKaHUPOBAHHUA C COXPAHCHUECM €TO PCKBU3UTOB;
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[Tpunoxenue 2
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAX0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
aJpecax 3J1eKTPOHHOM Mo4Thl AaMuHucTpauuu, M®IL u opranusanuii, y4acTByOmux B
NpeJoCTaBAeHHH U HH(POPMHPOBAHUH O NMOPAAKe NpeAocTaBJIeHns MyHHIMIIAJIBHOR yCJIyrH

1. Yka3aTb HauMeHOBaHUe AJMUHUCTPALNH.
MecTo HaxOXaEHUS:

['padux npuema 3asBICHUIA:

[Tocneanss naTHUIIA MecsLa:

ITourtoBEIi anpec:

KonTakTHslii TenedoHn:

I'opsiuas nuaus ['yGepraropa Mockockoii obnactu: 8-800-550-50-30

OdunmanbHbIi caiT B ”HGOPMaIlMOHHO-KOMMYHUKAIIMOHHOM ceTu «HTepHeT»: http://www.
Aipec 3JIEKTpOHHOM NOYTHI B ceTH MHTEpHeT:

2. T'ocynapcTBeHHOe Ka3eHHOe yupe:xxaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1aCTHOI
MHOTO()YHKIMOHAJBHBIN HEHTP NMPeI0CTABIEHHUA rOCYAAPCTBEHHBIX H MYHHIMIAJILHBIX YCJIYD)
(mpueM 3asiBJIeHMIi He OCYLIECTBJIAETCS)

Mecto naxoxaenus: 143407, MockoBckasi o01acth, T. KpacHoropck, 6ynbsBap Ctpouteneii, 1. 4, buznec
ueHtp «KyOuk», cexius A, atax 4.

I'padux paboThI:
[TonenenbHUK: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
BropHux: ¢ 09.00 o 18.00 (mepepria13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 10 18.00 (mepepnial3.00-13.45)
IIaTHuna: ¢ 09.00 10 16.45 (nepepria13.00-13.45)
Cy66ora: BBIXOJIHONICHB
Bockpecenne: BBIXOJHONIEHB

[TouroBsrii aapec: 143407, MockoBckas obnacts, r. KpacHoropcek, Oynsap Ctpoureneit, 1. 1.
Tenedon Call-nenrpa: 8(498) 602-84-59.

Odunmanbhelii caidt B cetn MaTeprer: mfc.mosreg.ru.

Anpec 3nekTpoHHO# mouThl B cetn MHTepHEeT: MEC@mMOsreg.ru.

3. CnpaBounas ungopmanus o Mmecte Haxoxxaennss M®II, rpadpuke padoThl, KOHTAKTHBIX
TesedoHnax, aapecax 31eKTPOHHON MOYTHI

Wudopmanus npuBeaeHa Ha caiftax:

-PIIT"Y: uslugi.mosreg.ru

- M®LI: mfc.mosreg.ru
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[Tpunoxenue 3
K THUMOBOU (popMe AJMUHUCTPATUBHOTO PeTjaMeHTa
10 IPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

Ilopsiaok nosiyyeHus1 3aMHTEPECOBAHHBIMU JIMLIAMHU HHGOPMALMY 110 BONIPOCAM NPeI0CTABIEeHHSA
MyHunMnaALHOM yCJIYyTY, CBeJIeHUIl 0 Xo/1e nmpeaocTaBieHnss MyHUIIUNIAIbHOM YCJIYTH, NOPS/AKeE,
(¢opme u MmecTe pasMenieHnsi MH(POPMAIIUU O NOPSAAKe NpeaocTaBjieHuss MyHMINNIAIBLHON yCJIyTrH

1. Undopmanus o npegocraBieHn MyHUIIMITATBHONW YCIIYTH pa3MeEIIaeTcsl B QJIEKTPOHHOM BHUJIE:
1) Ha oduIHATEHOM caiiTe AIMUHUCTPALUH — (ykazaTthb ajpec caiita B ceTd

WuTepHer);
2) Ha ounmanpHOM caiite MODLI;
3) ma mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIax, MOCBSIICHHBIX MYyHHIIUTIAIBHON

yCIIyTe.

2. Pa3mMerieHHas B 3JIEKTPOHHOM BHJe MH(OpMAIMs O MpeJocTaBleHnd MyHUIMNIANBbHON yCIIyru
JIOJKHA BKJIIOYATh B ceO:

1) HauMeHOBaHKe, OYTOBBIN a/IpeC, CIIPABOYHBIC HOMEpA TeNIeOHOB, aJpeC NEKTPOHHOH IOUTHI,
anpeca caitoB Aamunuctpanuu u MOI];

2) rpaduk padboThl Aamunuctpanu 1 MOIL;

3) TpeOoBaHusI K 3asBICHUIO M IIPUJIATaeMbIM K HEMY JIOKYMEHTaM (BKJTIOYasi HX [IEPEUCHb);

4) BBIJICPIKKU M3 MPABOBBIX aKTOB B YaCTH, Kacaromleics MyHUIIUITATBHON YCITyTH;

5) TekcT AIMHUHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKCHUSMH;

6) KpaTKoe OmUcaHue MOpPS/IKa MPEIOCTaBICHUS] MyHUIMIIAIBHON YCITYTH;

7) 00pa3iel 0popMIICHUS TOKYMEHTOB, HEOOXOMUMBIX JJIsl TOMydeHrns: MYyHHUIIUNAIBHOR YCIYTH, U
TpeOOBaHUS K HUM;

8) TpeboBanusl K 3asBICHHUIO U MPUIAraeMbIM K HEMY JOKYMEHTaM (BKJIIOYAsl HX [IEPEUCHB);

9) mepeueHb TUIOBBIX, HAN0OJIEE AKTYAIBHBIX BOIPOCOB, OTHOCSIIMXCS K MyHUIIMNIATBHON yCIyTe,
Y OTBETHI HA HUX.

3. Undopmanusi, ykazaHHas B TyHKTe 2 TOAMyHKTax 1) um 2) Hacrosmiero [IpwiokeHus K
AJIMAHHCTPAaTUBHOMY PEINIAMEHTY, IPEIOoCTaBisAeTca Takke crnennanucraMu MO u A nMuHMCTpanuen
npu obpanienun 3asBuTenelt (mpeacraBureneil 3asBuTeneil):

1) 8 M®I] uepes PIIT'Y;

2) 1O 3JEKTPOHHOH MOYTE, B TOM YHUCIIE AIEKTPOHHOM;

3) no tenedoHam, ykazanHbIM B [IpunoskeHnn 2 K HacTOsIEMY A TMHHUCTPATUBHOMY PEriaMeHTy .

4. KoHCynbTHpOBaHHE TO BONpPOCAM MpeAoCTaBiIeHUs MYHHIMIIANBHOM YCIyTH ClenualucTaMu
MO®II n AnMuHHCTpaIel OCyIEeCTBIsIeTCS O0eCIIaTHO.

5. UadopmupoBanne 3asButeneil (mpencraButenel 3asBUTENCH) O TMOPSAIKE MPEAOCTABICHUS
MyHUIIUITaTBHOHN YCITYTH OCYIIECTBISIETCS TaKXke Mo Tenedony «ropsueit muanmy» §-800-550-50-30.

6. MUapopmanmst o mpemocTaBieHHH MYyHHIMITAILHON YCIYTH pPa3MelmaeTcsi B ITOMEIICHUIX
Anmunuctpauuu 1 ML, npegHazHaueHHbIX U1 IpreMa 3asiBuTelel (mpeacTaBuTeneii 3asBUTEN).

7. AnMuHUCTpanus paspabarbiBacT WHQPOPMAIIMOHHBIE MaTepUaNbl — MaMSATKH, HHCTPYKIIHH,
Oportopsl, — B popme MakeToB u nepeaaet ux B MOLI. AnMmuHucTpanusi 00ecrieunBaeT CBOCBPEMEHHYIO
aKTyaJTM3alHI0 YKa3aHHBIX HHPOPMAIIMOHHBIX MAaTEPUATIOB U KOHTPOIHMPYET WX HAIMYHE U aKTYaIbHOCTh
B MOII.

8. Obecneuenue OecriaTHOTO AocTymna 3asBuTenen (mpeacraBureneit 3assurens) k PIITY, B Tom
qyclie KOHCYJIBTUPOBAHHE MO BOMpPOCAM IMpeAocTaBieHUss MyHHIMIATbHOW YCIYyTH OCYILECTBISETCS B
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COOTBETCTBMM €  TpPeOOBAaHUSIMHM  PETHMOHATBHOTO  CTaHAApPTAa  OPraHM3ALUH  JEATEIHHOCTH
MHOTO(QYHKIIMOHAJBHBIX IICHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX W MYHUIMINAIBHBIX YCIYr B
MockoBcKoif 0051aCTH, yTBEPKASHHOMY pacnopsbkeHrneM MUHHCTEpPCTBA FOCYAapCTBEHHOTO YIIPABIICHHUS,
MH(POPMALMOHHBIX TEXHOJIOTUN U cBsI3M MockoBckoit obmactu ot 21 utomnst 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

dopma yBeIOMJIEHHUSI 0 MepeBo/ie (0TKa3e B MePeBo/Ie) KUI0r0 (HEKUJIOr0) MOMeleHHsI B HEKUII0e
(’xu10€) moMeneHmne

VY1BepxaeHa

[TocranoBnennem [IpaBuTenbcTBa

Poccuiickoit deneparuu
ot 10 aBrycra 2005 r. N 502

Komy
(pamunusi, UMs1, OTYECTBO —
JUTS TPaKIaH;
MOJIHOE HAUMEHOBAHUE OPTaHU3ALIH —
JUTSL FOPUIMYECKUX JIHIT)
Kyna

(TIOYTOBBIA WHAEKC U aApec

3asABUTCIIA COINIACHO 3asABJICHHUIO

0 TIepeBo/Ie)

YBEJOMJIEHHUE o nepeBojae (0TKa3e B mepeBo/ie) *KWJI0ro (He:KWjioro)noMenieHus B
HexUuII0e (FKIJ10€) moMeleHme

(HOJ'IHOe HAaMMCHOBAHHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBJISIOMIETO MEPEBO/T TOMETIEHHS)

paccMOTpPEB TPEACTABICHHBIE B COOTBETCTBHM C 4acThio 2 crtatbu 23 JKunungHoro kojaekca Poccuiickoi
denepanyu JOKYMEHTHI O TIEPEBO/IC TOMEIEHUs OOIIeH MIOMAAbI0 KB. M,

HAXOJIAIIET0Cs 110 apecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIn CCIBCKOro HOCGHCHHH)

(HamMeHOBaHUE YIIUITHI, TUIOMIAIN, IPOCIIEKTa, OyIbBapa, Ipoe3ia u T.11.)

KOpITyC (BJIaZicHHeE, U3 KUJIOTO (HEXKUIJIOT0) B HEKUII0E
JIOM , CTPOEHHE) , KB. , (xuoe)
(HEeHY)XKHOE 3a4EpKHYTH) (HeHY)XKHOE 3a4ePKHYTH)

B IICJIAX UCITIOJIB30BaHUA IIOMCIUICHUS B KAUYECTBE
(BI/I,II HCIIOJIBb30BaHUA MIOMCHICHHA B COOTBCTCTBHU C 3aABJICHUEM O HepeBoz[e)

PEILINJIA )
( .
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(HamMEeHOBaHUE AKTA, 1aTa €ro IPUHSTH K HOMED)
1. ITomenieHrie Ha OCHOBAHUU MPUITIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB:
a) MePEeBECTH U3 KHIIIOTO (HEXKWIOT0) B HEXMIOE (Knioe) 0e3 mpeaBapuTelbHbIX YCIOBHIA,
(HeHY>KHOE 3aYCPKHYTB)

0) mepeBecTH U3 KHUIOTO (HEXKHUIIOT0) B HEXKMIIOE (KHUIIO€) MPHU YCIOBUH MPOBEACHUS B YCTAHOBICHHOM
HOpsIKE CIEIYIOUMX BUAOB paboT:

(mepedeHp paboT MO MEePeyCTPOHCTBY

(TmepertaHuPOBKE) TTOMETICHUS

WM MHBIX HEOOXOAMMBIX paboT O PEMOHTY, PEKOHCTPYKIINH, PECTaBPALlH TOMEIIICHHS)

2. Otkazarh B IEpPEBOJIC YKA3aHHOTO IIOMEIICHUS W3 JKWIOTO (HEKWIOr0) B HEXWIOe (KHIIOE)
B CBS3H C.

|| HATM4YMEM IIPOTUBOPEUYUBBIX CBEACHUN B 3asiBICHUU U IPUIIOKEHHBIX K HEMY JIOKYMEHTAX;

| HecoOJIIO/ICHHEM YCIIOBHM IepeBOJia KHUJIOTO MOMELICHHUSI B HEXUIIOE MOMELIEHUE U HEKUIJIOTO
IIOMEILEHUS B )KUJIOE IOMEILEHUE;

| HECOOTBETCTBUEM IPOEKTA MEPEYCTPONUCTBA U (MJIN) MEPETSIAHUPOBKH MIOMEILEHUS TPeOOBaHUAM
3aKOHOJATEIIbCTBA;

] HecoOutoIeHNEeM yCTaHOBJICHHBIX JKUIHIIHBIM KosekcoM Poccuiickoit @enepannu TpeboBaHmid 0
IOJyYEeHUU COIJIacUsi COOCTBEHHUKOB IOMEIIEHUH B MHOTOKBApTUPHOM JIOM€ IpH IJAHUPOBAHUU
IIPOM3BOJICTBA pabOT, MPOBEAEHUE KOTOPBIX CBS3aHO C Iepefadyeid B TOJb30BaHME U (WIH)
MPUCOETUHEHNEM K NTEPEBOANMOMY ITOMEIEHHUIO YacTH O0IEro UMyIeCTBa IPpU NepeycTpoiicTBe U (WIN)
NIEPETIIaHUPOBKE;

] mocTyruieHueM B AJIMUHHCTPALIMIO OTBETAa OPraHOB M OpPraHM3allii Ha MEKBEJOMCTBEHHBIN
3aIpoc, CBUETENbCTBYIOIIEr0 00 OTCYTCTBUH Y HUX JOKYMEHTOB U (MJIHM) HHPOPMALUHU, HEOOXOAUMBIX
JUI TIEpeBOJAa JKUJIOrO IOMELIEHUS B HEXKWIOE IOMEIICHHE WIM HEXWIOrO IOMEIIEHHS B HKHIIOE
MOMEIIIEHUE, YKa3aHHbIX B MyHKTe 6.4 AJIMUHUCTPAaTUBHOIO pErjlaMEHTa M HE IMPe/ICTaBICHHbBIX
3asiBUTENIEM IO COOCTBEHHOM MHULINATUBE;

(IOMKHOCTD JIHIIA, TTOAMICABIIETO (monmucek) (pacumdpoBKa MOAMUCH)
yBEOMJICHUE)

« » 201
M.IL
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[Tpunoxenue 5
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

(I)opMa YBCAOMJICHHSA O IIPUOCTAHOBJICHUH NMIPEAOCTABJICHUN MyHHHHHaHbHOﬁ ycayrn

Komy

(pamunusi, UMs1, OTUECTBO —

IUISL TPaXKIaH;

IMMOJIHOC HAMMCHOBAHUC OpTraHU3aluy —

U OpUAUYIECKUX J'II/ILI)
Kyna

(TTOYTOBBINM UHAEKC U aapec

3asBHUTEIIS COTIACHO 3asBIIEHUIO

0 TEepPEeBOJIE)

PEHIEHUE
O MPUOCTAHOBJICHHUH ITPEAOCTABJIICHUSA MyHI/IIII/IHaJILHOﬁ yYaiyru «Bbimaua pelICHUSA 0 IEpEeBOAEC
AKNJIOI0 IOMEIICHUSA B HEC)KHJI0C MOMECIIICHHME HJIN HEKHWJIOI0 NOMEIIICHHUA B YKHJI0€ IIOMCIICHUE)»

(HOJIHOC HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUA,

OCYIIECTBJISIONIETO TIEPEBO/T TOMETICHHS )

PaccMOTPEB MPEICTABIICHHBIE B COOTBETCTBUHU € YacThio 2 cTaThu 23 JKuuiHoro kojekca Poccuiickoit
®degepannn TOKYMEHTHI O TIEPEBOJIC MOMENIEHHUs 00IIEH TII0MAIbIOKB. M,

HaXO/JIAIIET0Cs 110 apecy:

(HamMeHOBaHME TOPOJCKOTO MM CEIHCKOTO MOCETICHHS)

(HaI/IMCHOBaHI/Ie yJuibl, 1jiomanau, npocreKTa, 6ym,Bapa, nmpoes3aga n T.H.)

HpI/IHI/IMaCT PCHICHUC O MPUOCTAHOBJIICHHUU IPCAOCTABIICHUS MyHHHHHaHLHOﬁ yCiayru «Brimaua peuIcHuA
0 IEpPEBOJAC XKHUIIOro IOMEHICHHA B HCEXHIOC IOMCUICHHUE HWIIM HCXKWJIOrO0 IOMCHICHUSA B JKHUIIOC
INOMCIICHHEC 10 MMpUYUHC

(ykxa3aTh OCHOBaHHS IIPHOCTAHOBIICHUS MTPEAOCTaBICHNST MYyHUIIUITATbHON YCIYTH)

(TOMKHOCTD JINTA, TOATHCABILETO (moxmuce) (pacungpoBKa MOANIICH)
yBEIOMJICHUE)

« » 201 _r.
M.IL
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[Ipunoxxenue 6
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

CnHcoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBIMH OCYHIECTBJISIETCS MPeI0CTABJICHHE
MyHUIMIIAIBHON YCJIYIH

[IpenocraBnenne MyHUIIMTIATBHON YCIYTH OCYIECTBIISIETCSI B COOTBETCTBUU C:

1. Koncturynueit Poccuiickoit denepannu;

2. XKumumaeiM  konmekcoMm Poccmiickoit ®epepanmu ot 29.12.2004 No 188-d3 (CobOpanme
3akoHoarenbcTBa Poccuiickoit denepanuu, 03.01.2005, No 1 (wacts 1), ct. 14);

3. I'panocTpoutenbHbM KojiekcoM Poccuiickoit @enepanuu ot 29.12.2014 No 190-D3 («Poccuiickas
razera», Ne 290, 30.12.2014);

4. ®enepanbabiM 3aKk0HOM OT 06.10.2003 No 131-D3 «O06 00muUX MpUHIMIIAX OpraHU3aIMH MECTHOTO
camoynpasiienus B Poccuiickoit ®@enepanun» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepanuu,
06.10.2003, Ne 40, ct. 38224);

5. ®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsigke paccMOTpEHHsI 00paIeHH TpakJaH
Poccutickoit ®eneparun» («Poccuiickas razera», Ne 95, 05.05.2006);

6. @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MyHHLIMIIAIBHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010);

7. ®enepanbHbiM 3ak0HOM OT 24.07.2007 Ne 221-03 «O rocyaapcTBEHHOM KaJacTpe HEJABUKUMOCTU»
(CoOpanue 3axononatensctBa Poccuiickoit @enepannu, 30.07.2007, N 31, ct. 4017);

8. Ilocranosnenuem IlpaBurensctBa Poccuiickoit ®enepaunn ot 27.09.2011 Ne 797«0O
B3aMMOJICHICTBUM MEXAy MHOTO(YHKIMOHAIBHBIMH IEHTPAMU MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIIATBHBIX ~ yCAYT W (efepadbHbIMU  OpraHaMHM  HWCIIOJHUTEIBHOW  BJIACTH, OpraHaMu
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (DOH/IOB, OpraHaMU TOCYAapCTBEHHOM BiacTu cyOBbeKkTOB Poccuiickoii
denepanun, opraHaMH MECTHOTO caMoympaBiieHus» (Bmecte ¢ I[lomoxeHueM o TpeOOBaHUAX K
3aKJIIOUYEHUI0  COIVIAIEHHWH O B3aUMOACMCTBUM MEXIYy MHOTO(QYHKIIMOHAIBHBIMH  LEHTPaMU
MPEAOCTABICHUS] TOCYHAapCTBEHHBIX MW MYHUIMNAIBHBIX YCIyr W (eaepaJbHbIMA  OpraHaMu
UCTMIOIHUTENBHON  BIACTH, OpTaHaMd TOCYAAapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHaMu
rocy/lapcTBeHHON BiacTu cyObekToB Poccuiickoit denepanuu, opraHaMu MECTHOTO CaMOYIIPaBJICHHUS)
(CoOpanue 3axkonongatensctBa Poccuiickoit @enepammu, 03.10.2011, Ne 40, ct. 5559);

9. IlocranoBnenuem IlpaButensctBa Poccuiickoit ®enepauun ot 10.08.2005 Ne 502 «0O6
yTBEPkKACHUU (POPMBI YBEJOMIICHHUS O TIEpeBOie (O0TKa3e B MEPEBO/IE) KUIOTO (HEKHUIIOT0) TOMEIIEHUS B
Hexuinoe (kwmioe) nomemnienue» (Cobpanue 3akoHoaTenbcTBa Poccuiickoit @enepanun, 15.08.2005, Neo
33, cT. 3430);

10. TlocranoBnenuem IlpaButensctBa Poccuiickoit ®enmeparmu ot 13.08.2006 Ne 491 «OO06
yTBepxaeHun [IpaBun cogepxkanusi OOIIET0 UMYIIECTBA B MHOTOKBAPTUPHOM JIOME U MTPABUII U3MEHEHUS
pasMepa TUIaThl 3a COAEP’)KaHUE U PEMOHT JKUJIOTO MMOMEIIEHHUS B CIydae OKa3aHMs YCIYT W BBIMTOJTHEHUS
paboT MO yNpaBIEHUIO, COJACPKAHUIO U PEMOHTY OOIIEro MMYIIECTBA B MHOTOKBAPTHUPHOM JIOME
HaJJIe)KAIEro KauecTBa v (WJIM) ¢ IepepbIBaMHU, TTPEBBIMIAIOIIMME YCTAHOBJICHHYIO MPOOIKUTETHFHOCTHY
(CoOpanue 3axkononatenscTBa Poccuiickoit @enepammu, 21.08.2006, Ne 34, ct. 3680);

11. TlocranoBnenuem IlpaBurensctBa Poccmiickoit ®Depepammu ot 28.01.2006 No 47 «O6
yTBepxkaeHuHn [loNmokeHUss O MPU3HAHUM TIOMEIICHHS KWJIBIM TOMEIIEHUEM, XWJIOTO TOMEIICHUS
HETIPUTOIHBIM JUTIsl TIPOKMBAHUS U MHOTOKBAPTUPHOTO JIOMa aBAPUUHBIM M TOJJICKAIIUM CHOCY WITH
pexoncTpykiun» (Cobpanue 3akoHoaatenbcTBa Poccuiickoit @eneparuu, 06.02.2006, Ne 6, ct. 702);

12. TlocranoBnenunem IlpaButensctBa Poccuiickoit ®epepanmm ot 31.12.2015 Neo 1532 «O6
yrBepxkAeHUH [IpaBui TpenocTaBieHUsT JTOKYMEHTOB, HAMPaBISEMBbIX WU TMPEAOCTABISIEMBIX B
COOTBETCTBUHU C yacTsiMH 1, 3 - 13, 15 ctatbu 32 OenepanbHoro 3akoHa «O rocygapcTBEHHOM perucTpanuu
HEABM)KUMOCTH» B (emepanbHblii OpraH HMCHOJHUTEIHHOW BIACTU (€0 TEPPUTOPHAIBLHBIE OPTaHBI),
ynoiaHomoueHHbIN [IpaBurenbctBoM Poccuiickoit denepanum Ha OCYIIECTBICHHE TOCYAAPCTBEHHOTO
KaJIaCTPOBOT0 y4eTa, FoCYJapCTBEHHOM perucTpalnu npas, Begenre EquHoro rocy1apcTBEHHOTO peectpa
HEJBM)KMMOCTH M TPEAOCTaBICHHE CBEIACHUH, coaepxkamuxcsi B EIMHOM rocyqapcTBEHHOM peecTpe
Heasmwxumoct» (Cobpanue 3akoHoatenscTBa Poceniickoit denepanuu, 11.01.2016, Ne 2 (gacts 1), cT.
405);
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13. Pacnopspkenuem IlpaBurensctBa Poccuiickoit ®epepaumu ot 25.04.2011 Ne 729-p «O6
YTBEPKJICHHUH MEPEUHS YCIYT, OKa3bIBAEMbIX T'OCYJapCTBEHHBIMU U MYHULIUIIAIBHBIMU YUPEXKACHUSIMU U
OPYTMMH OpraHu3alusMH, B KOTOPBIX pa3MEIIAeTCsl TOCYJapCTBEHHOE 3aJaHue (3aKa3) WIH
MYHULMNAIBHOE 3a/laHue (3aKa3), MOJUIeXkalluX BKJIIOYEHUI0 B PEECTPbl T'OCYIApCTBEHHBIX WIIU
MYHHIIMITABHBIX YCIYT M MPEAOCTaBISIEMBIX B 3JeKTpoHHOU (opmey (CobpaHue 3aKOHOIATEIIHCTBA
Poccutiickoit ®eneparun», 02.05.2011, Ne 18, ct. 2679);

14. ITocranoBnenueM IlpaButenbctBa Poccuiickoit ®enepaunn ot 16.02.2008 Ne 87 «O cocrase
pa3enoB NPOEKTHON JTOKYMEHTAalUMU U TpeOOBaHUAX K UX cojepxkaHuio» (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit ®eneparuu, 25.02.2008, N 8, ct. 744, Poccuiickas razera, Ne 41, 27.02.2008);

15. Pacnopsokennem IlpaButenbctBa Poccuiickoit ®enepamuu ot 17.12.2009 N 1993-p «O6
YTBEPKACHUM CBOJHOIO IEPEYHS IEPBOOYEPEAHBIX TOCYJAPCTBEHHBIX WU MYHHUIMNAJIBHBIX YCIYT,
IPEJOCTaBIsAEMbIX B 3JIeKTpoHHOM Buae» (CoOpanue 3akoHonatenscTBa Poccuiickoit denepanumny,
28.12.2009, Ne 52 (2 4.), cT. 6626);

16. ITocranoBnenuem ['occtpost Poccuiickoit @enepamuu ot 27.09.2003 Ne 170 «O6 yTBepKaeHUN
[TpaBui 1 HOPM TEXHUYECKOH SKCILTyaTalluu XWIHIIHOTO (oHaa» (3apeructpupoano B Muniocte PO
15.10.2003 Ne 5176);

17. CIT 54.13330.2011 «CBoa mpaBwil. 37aHUS JKWJIblE MHOTOKBAapTUpHBIE. AKTyaqu3UpOBaHHAS
penakius CHull 31-01-2003», yTBep>KACHHBIM MpPUKa3oM MUHHCTEPCTBA PErHOHATBHOIO Pa3BUTHS
Poccuiickoit @enepanuu ot 24.12.2010 Ne 778;

18. IlocTanoBnenuem ['maBHOrO rocyiapcTBEHHOro caHuTapHoro Bpaya Poccuiickoit denepanuu ot
10.06.2010 Ne 64 «O6 yrBepxknenun CanlluH 2.1.2.2645-10 «CaHutapHO-31H1IE€MHOJIOTHIECKUE
TpeOOBaHUS K YCIOBUAM MPOKUBAHMS B KHUJIBIX 3/1aHUSAX U IIOMELICHUSIX»;

19. 3akonom MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMoTpeHHH OOpaIieHui
rpaxaan» («ExxenneBHbie HOBoCTH. [TogmockoBse», Ne 189, 11.10.2006);

20. mocranoBieHueMm llpaButenscTBa MockoBckor obmactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3alMM IPEJOCTABICHUS T'OCYJApPCTBEHHBIX YCIYI HCIOJHUTEIBHBIX OPTaHOB TOCYAAPCTBEHHOU
BIacTM MocCKoBckol oOnacth Ha 0a3e MHOTOQYHKIMOHAIBHBIX LIEHTPOB  IPEIOCTaBJICHUS
rOCYJJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIIYT, a Takke 00 yTBepkaeHuu Ilepeuns rocy1apcTBEHHBIX yCIyTr
HCIIOJIHUTEJIbHBIX OPraHOB IOCYAAapCTBEHHOW BiacTh MOCKOBCKOM 00JIacTH, MPEIOCTaBICHUE KOTOPHIX
OpPraHU3yeTcsl MO MPUHIMILY «OJHOTO OKHa», B TOM 4HCle Ha 0a3e MHOTO(QYHKIMOHAJIbHBIX LEHTPOB
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX UM MYHUIMNAIbHBIX yciayr, Hu PexkoMeHayeMoro mnepedHs
MYHUIUNATBHBIX YCIYT, IMPEIOCTaBII€MbIX OpPraHaMM MECTHOTO CaMOYMPAaBICHHsS MYHHMLUNAIbHBIX
oOpa3oBaHuii MocKkoBcKoO 001acTH, a TakXKe yCIIyT, OKa3bIBAEMbIX MYHUIIUIIAIBHBIMU YUPEKICHUSIMHU U
JPYTHMH OpraHu3alUsMH, IPEIOCTABIEHUE KOTOPBIX OPraHU3yeTCs 110 IPUHIIUITY «OJHOTO OKHa», B TOM
yuciie Ha 0a3e MHOIO()YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABIEHUS TOCYJapPCTBEHHBIX U MYHUIIMTIATbHBIX
ycayr» («ExxenneBHble HOBOCTH. [TogmockoBeey, Ne 199, 24.10.2013).

21.I1ocranoBnenuem IlpaBurensctBa Poccuiickuit ®enepaumu ot 22.12.2012 N 1376 «O6

yTBepxkaeHun [IpaBuil opraHu3aiuu JesTEIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHHUS
roCyJAapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT»,

22. PacniopsikeHrieM MUHHCTEPCTBA TOCYAAPCTBEHHOTO YIIPaBICHUS, HMH()OPMAIIMOHHBIX TEXHOJIOTHIA
u ci3u or 21.07.2016 N 10-57/PB «O pervoHaqbHOM CTaHAApTe OpTraHU3AIHMH JICSITEIBHOCTH
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIApPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT B
MoOCKOBCKOIT 001aCTH.
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[Tpunoxenue 7

K THUTOBOM (popMe AMUHUCTPATUBHOTO
periiaMeHTa 1o npeaoCcTaBICHNAI0
MyHununaabHOM yeiayru

®opma 3asiBjIeHUS

I'nase

Or

[TouToBBIl agpec
KonTakTHbIi TenedoH:
Anpec 31eKTpOHHOM MOYThI

3asiBiIcHUE

HpOIJ_Iy npeaoCTaBUTb MYHHULIUTIAJIBHYIO YCIIYT'Y «HepeBoz[ ZKHNJI0Iro (HG)I(I/IJ'IOFO) IIOMCIICHUS B

HCXHNIIOC ()KHJIO@) INOMCIICHHUEC)» B OTHOIICHHHM IIOMCIICHHA, HAXOAAIICTOCA B COOCTBEHHOCTH

(nns puznueckux gui: GO, 10KyMEHT, yA0CTOBEPAIOLINI JINYHOCTh: BUJ] IOKYMEHTA

cepus , HOMEp , KeM, KOor/ia BeIJIaH

AT OPUANYCCKUX JIMIL: MTOJTHOC HAMMCHOBAHUEC FOPUAUYCCKOI'O JIna

, ®UO nuua,
WCIIONHSIONIETO  OOS3aHHOCTH  €IMHOJMYHOTO HCIOJMHUTEIBHOTO OpraHa IOPUAMYECKOTO JIMIIA

ropunnueckuit agpec, OI'PH, UHH ),

PacIoJI0KEHHOTO 110 ajipecy: MOCKOBCKasi 00J1acTh,
(ropoz, ynuiia, IPOCIEKT, MPOe3I, MEPEYIIOK, [I0cce)

i) )
(Ne moma, Ne xoprryca, cTpoeHwHs)

(Ne KBapTHPBI, HTOMEIICHS) (Texymiee Ha3HAYCHNE OMEILIECHUS (MKHMIIOS/HEKHUITOE) (0b1ast IoIa b, KUIas! IIOIAH)

13 (KHJIOTO/HEXKUIIOT0) MOMEIIEHUsI B (HEXKUII0€/)KU0e)
(Hy’XKHOE MTOYEPKHYTh)

U OCYIIECTBUTH
(mepeycTpoiCTBO U (WIIH) NEPEIIaHUPOBKY)

Cornacue cOOCTBEHHHUKOB MOMEIIEHUH B MHOTOKBAapTUPHOM JOME Ha Iepeaady B IMOJIb30BaHHE
4acTH OOIIEro HMMYyIIECTBa, HEOOXOIUMOTO JUIsi OOYyCTPOMCTBAa OTAEIHHOTO BXOJia B TEPEBOJIUMOE
MOMEIIIEHUE, W/WIM TPUCOSTUHEHHE K MEePeBOJUMOMY MOMEIIEHUIO YacTH OOIIEeTr0 MMYIIeCTBa MpHU
MepeyCTPONCTBE U (W) TTePETUTAaHUPOBKE TI0JTydeHO B ycTaHoBiIeHHOM JKK PO nopsike.

Koneunslit pe3ynbTaT npegoctaBieHuss MyHULIIMNATBHON YCIYTH MPONTY:
BpyuuTh J4HO B M®DIL] MockoBckoil obnactu ,
MPEACTaBUTh C HCNOJb30BaHMEM [lopTana rocyaapCTBEHHBIX M MYHHMIIMNAIBHBIX YCIyr MOCKOBCKOM

obmacTH B (hopMe 3IEKTPOHHOTO TOKYMEHTA,
(Hy)KHOE MOJUEPKHYTh)

Pemenue 06 oTkase B mpremMe JOKYMEHTOB, HEOOXOIMMBIX JJIS MPEOCTABICHHUST MyHUITUTIATEHOMN
YCIIYTH, IPOIILY:
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BPYYHUTb JUYHO B MOI] MockoBckoit o0nacTtu
1

IIPEACTaBUTh C HCNOJb30BaHMeM [lopTrana rocyaapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr MOCKOBCKOU
obnacti B (OpME 3NIEKTPOHHOIO JOKYMEHTAa, HAlpaBUTh IIOYTOBBIM OTIPABIEHUEM [0 MECTY

(baKTHUECKOT0 MPOKUBAHUS (MECTY HAXOXKIACHU)
(Hy’)KHOE MOJYEPKHYTh)

Pemenue o mprocTaHOBICHUH IPEJOCTABICHNST MyHHIUIIATBHON YCIYTH MPOLY:
BPYYHTH JTMYHO B MOI] MocKoBCKOM obmacTu
)
IIPEACTABUTL C MCNOJb30BaHMeM [lopTana rocyaapCTBEHHBIX M MYHMIMIAIBHBIX yCIyr MOCKOBCKOU

obJractu B (bopMe OJICKTPOHHOTO JOKYMCHTA,
(Hy>KHO€ OAYEPKHYTb)

Pemenne 06 oTkase B mpeoCTaBICHUN MyHUIIMITAIILHON YCITYTH MPOIIY:
BpYUYUTh JUYHO B MOI] MockoBckoit oOnactu
H
MPEJCTaBUTh C UCIHOJb30BaHMEM [lopraia rocynapCTBEHHBIX M MYHUUHMNAIBHBIX YCIyr MOCKOBCKOM

obiactu B (l)opMe 3JICKTPOHHOI'O TOKYMCHTA,
(Hy»KHO€ MOYEPKHYTb)

[Ipomry wmHbOpMHpPOBaTE MEHS O TOCTYIUIGHHHM JIOOBIX cCBeleHWid B moxacuctemy Iloprana
TOCYJapCTBEHHbIX W MYHUIMNAIBHBIX YCIYyr MOCKOBCKOM OOJNACTH <«JIMYHBIA KaOWHET», a Takke O
BO300HOBJICHUH NPEAOCTaBICHNUS MyHUIIUIIAIIHON YCIIyTH

(yka3biBaeTcs popma u crocod HHPOPMUPOBAHUSL,

B TOM UHCJI€ JIpeC HIIEKTPOHHON IOYTHI, HOMEp TenedoHa JuIs cMc-UHPOPMUPOBaHUS, HOMEp TenedoHa Wit HHPOPMHUPOBAHHUS 110 Tesedony)

(yKa3BIBaeTC$[ TIpH KEJIaHUU [TOJTYUCHHUS COOTBETCTBYIOIINUX CBCHCHHﬁ)

IToamuce

(pacurdpoBKa MoIHCH)
JlaTa
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COI'JIACHUE HA OBPABOTKY ITEPCOHAJIBHBIX TAHHBIX

Hacrosmum noaTBepkaao cBoe corjlacue Ha OCYIIECTBICHUE A TMUHUCTpaIuen

(Yka3atp 1oTHO€ HAaMMEHOBaHNE A TMUHHUCTPAIIHH)
a TaKXKe

(yxazatp momHOe HauMeHoBaHne M®PL] MockoBcKko# obmacTw mpu moiave 3asiBIeHus u JoKyMeHToB B M®II)

CIIEAYIONINX ACHCTBUI C MOMMH MEPCOHAJbHBIMU JIAHHBIMU (TIEPCOHANBHBIMH JAHHBIMH HEACECIIOCOOHOTO JINIA - CYOBEKTa MEPCOHANBHBIX JaHHBIX (B Clydae €Clid 3asBUTEIb SBJISICTCS
3aKOHHBIM TIPEICTaBUTENEM): MX 00pabOTKy (BKIOYas cOOp, CHCTEMAaTH3alHIO, HAKOIUICHWE, XpaHeHHWe, yTOYHeHHe (OOHOBIICHHE, W3MEHEHHE), WCIIONB30BaHHE, O0e3THINBAHME,
pacnpocTpaHeHue (B TOM YHCIE Tepeaady TPEThbUM JIUIaM), OJIOKMPOBAHUE, YHUYTOKEHHIE TIEPCOHANBHBIX JaHHBIX), B TOM YKCIIC B aBTOMATH3HPOBAHHOM PEXKUME, B IEJSIX MMOTyUCHUS
uHpOpMaUU 00 STamne MPEAOCTABICHHUS MYHHUIMIATBHON YCIYrH, O pe3yjibTaTe MPEIOCTABICHUS MYHHIMIAILHOW YCIYIM, a TaKXKe Ha HWCIOJh30BAaHUEC CBCIACHUN OpraHaMu
FOCY}IapCTBeHHOﬁ BJIaCTU MOCKOBCKOﬁ O6J'IaCTI/I, IIOABCAOMCTBCHHBIMU UM OpFaHI/I3aHI/I$1MI/I, B TOM YHCJIC B LICIAX yJ'Iy‘-IIJ_IeHI/IH UX OCATCIbHOCTH.

HactosmuMm Takxke TOATBEP)KIAI0 CBOE COIJIACHE HA TOIYYCHHE MHOI HHGOpMAIMKA O MPEIOCTABJICHUM MYHHUIMNAIBHON YCIYrH, a TakkKe O JEATCILHOCTH OPIraHOB
rOCy/IapCTBEHHON BiacTH MOCKOBCKOW 00JacTH M IOJBEIOMCTBEHHBIX MM OpraHU3aluil. YKazaHHas MHGOpMAIMsS MOXKET ObITh IPENOCTaBICHAa MHE C NMPUMEHEHHEM HETOJIOCOBBIX
KOMMYHUKAIHMHA (ITyTE€M PacChUIKHU MO CETH MOJBUKHOM pagruoTeIe)OHHON CBSI3M KOPOTKUX TEKCTOBBIX SMS-COOOIICHHUM, PACCHUIKU Ussd-COOOMICHUI U 1p.), IOCPEICTBOM HANpPaBJICHUS
MHE CBeJIeHUH 10 HH)OPMAIMOHHO-TEICKOMMYHHUKAIIHOHHOW ceTd VIHTEpHET Ha NpeI0CTaBICHHBIE MHOKO HOMEp TelieoHa U (WITH) aJpec HIEKTPOHHOMN MOYTHL.

Hacrosiiee cornacue He yCTaHABIMBACT MPEACIBHBIX CPOKOB 00paboTku MaHHBIX.IIOpSI0K OT3bIBA cOrfiacusi Ha 00pabOTKy MEePCOHANBHBIX JAaHHBIX MHE M3BeCTeH. KoHTakTHas

uHpopManus CyObeKTa NEpCOHANBHBIX MAHHBIX JUI IHpefoCTaBieHUS HHpopManuu o0 oOpabOTKe NEpCOHANBHBIX IAHHBIX, a TalkKe B HHBIX cilydadX, HPEIYCMOTPEHHBIX
3aKOHOAATCIbCTBO:

(TIOYTOBBII afpec)

(Tenedon)

(azmpec AIEKTPOHHOM MTOYTHI)

Iloamuce

(pactmdpoBka moarmcH)
JlaTa
3asiBlieHUE TIPUHSTO:
®UO nomxHOCTHOTO JnIia (pabOTHUKA),
YIIOJITHOMOYEHHOTO Ha MPUEM 3ampoca
Iloamuce

(pacumgpoBKa MoaIICH)
JlaTa
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[punoxenue 8

K TUTIOBOU (hopMe ATMUHHCTPATUBHOTO
periamMeHTa 1o npegocTaBIeHUIO
MyHUIIMTIaTBHON YCIYTH

Onucanue J0KyMeHTOB, HEOOXOAUMBIX /JIs NpeAocTaBieHusi MyHHIMNAIbHON yCIyTrH

Kiacc Bunp: OO011re onrcanus [Ipu nuuHOM Momaue B [Ipu nmonaue uepes PIII'Y [Ipu nonaue
JOKYMEHT | TOKYMEHTO JIOKYMEHTOB M®I] opuruHansl IIpH TI0J1a4e P TIOJITBEPKACHUHU | IIOCPEACTBOM I10YTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKYyMeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHUCTpALIMIO B
3JIEKTPOHHOM BHJIE
JIOKyMeHTbI, mpeaocTaBiisieMble 3asgBuTe/eM (nMpeacTaBuTeeM 3assBUTEI)
3asBneHue 3asiBIIeHUE TOJKHO OBITH | 3asBleHUE MJOJKHO OBITh | 3amonHseTcs Opurunan noxkymenta | [IpencraBnsiercs
obopmiieHo 1o (opme, | MOAMUCAHO AJIEKTPOHHAS 11t cBepku B MOI He | opurunan
YKa3aHHOM B | COOCTBEHHOPYUYHOMH dhopma MPECTABIISIETCA.
IIpunoxxennn 7 K | IOANKCBIO 3asBuTens | 3asBICHUS Ha
HAaCTOSIIEMY (npencraBurens 3assurens, | PIITY. B
AJIMUHHCTPAaTUBHOMY YIOJIHOMOYEHHOTO Ha | ciiydae
pErjiaMeHTy. MOJMUCAaHUE JOKYMEHTOB) | OOparieHus
npu noxade. B ciydae | mpencraBUTens
oOpallleHusl IpeCTaBUTENs | 3asSBUTENS, HE
3asBUTETIA, HE | YIIOJITHOMOYECHH
YIOJIHOMOYEHHOTO Ha | Oro Ha
MOoAMUCaHUE  3asBJICHUS, | TOAMHCAHUE
MPETOCTABIIACTCS 3asBienus,
MIPUKPEIUISETCS
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Knacc Bune: OO0wre onucaHusg [Ipu nuuHOM ogaye B [Ipu nopaue yepes PIII'Y [Ipu nongaue
JOKYMEHT | JOKYMEHTO JIOKYMEHTOB ML opuruHansl MIpH Toj1a4ye IIPU NTOATBEPXKIAECHUN | MOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI]
U HaIpaBJIsOTCA B
AJIMUHHCTpALIUIO B
AJIEKTPOHHOM BHJIE
3asgBiI€HUE, [MOANUCAHHOE | AIEKTPOHHBIN
3asBUTEIEM. obpas
3asBiICHHUS,
MOJANKCAHHOTO
3asBUTEIEM.
Hoxymen | Ilacnopr [Tacnopt nosxen ObITh | IIpenocraBnsercs IIpenocrasisier | IIpencrasisercs [Ipn nojaye
T, rpaxaanu | odpopMieH B | OpUTHHAJ IOKYMEHTA. cs OpUTMHAJ JIOKYMEHTA | MPEJOCTABIISIETCS
YIOCTOBE | Ha COOTBETCTBUU c 3JEKTPOHHBIA | JJI CBEPKH. HOTapHUAJIbLHO
psrommii | Poccuniicko | IloctanoBneHueM o0pa3 3aBEpEHHAas KOIUs
JIMYHOCTh | ¥ [IpaButensctBa PO ot 8 nokymeHnTa (2 u
Oeneparun | urons 1997 r. Ne 828 «O6 3 cTpaHHuIa).
u YTBEPKACHUU
ITonoxenuss o macropre
rpaxaasnnHa Poccuiickon
®denepanuu, obpasua
OnaHKa W ONUCAHMS
nacnopra  rpaxkJaHUHa
Poccutickoii
denepaunum.
ITactiopt ITacmopr  rpaxnanuna | [Ipegocrasisercs IIpenocrasisier | IIpencrasisercs [Ipn rnojave
rpaxaann | CCCP  nomkeH ObITh | OpUTHHAI JOKYMEHTA. cA OpUIMHaJI JOKYMEHTA | MPEIOCTABIISAETCA
Ha CCCP | opopmiien B JJEKTPOHHBIA | IS CBEPKH. HOTapHaAJIbHO
COOTBETCTBUU C o0pa3 3aBEpEHHAas KOs
IIOCTaHOBJICHUEM JIOKyMeHTa (Bce
Cosmuaa CCCP ot CTpaHHIIbI).
28.08.1974 Ne677 «O06
YTBEPKACHUU
[Tonoxenuns 0
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Knacc
JOKYMEHT
a

Bune:
JIOKYMEHTO
B

OO0wre onucaHusg
JIOKYMEHTOB

[Ipu nuuHOM ogaye B
MOII opuruHansl

JIOKYMEHTOB CKaHUPYIOTCS

Y HaIpaBJISIOTCS B
AJIMUHHCTpALIUIO B
AJICKTPOHHOM BH/JIC

[Ipu nopaue yepes PIII'Y

IIpHU 1I0J1a4e

IIPU MTOATBEPKACHUN
TOKyMeHTOB B M®DI]

[Ipu nongaue
HOCpCI[CTBOM I10YThI

MacHOPTHONW CHUCTEME B
CCCPy;

BOIIPOC 0
JIEUCTBUTEIIBHOCTH
nacnopra  rpaxkJaHuHa
CCCP oOpaznma 1974
roja peraeTcs B
3aBHCHUMOCTH oT
KOHKPETHBIX
00CTOSITENLCTB
(mocTaHoBIIEHUE
IIpaBuTenscTBa
Poccniickoit ®enepanuun
ot 24.02.2009 Ne 153 «O
IPU3HAHUH
JNEHCTBUTENBHBIME 10 1
utoniga 2009 r. macnopToB
rpaX<IaHUHA CCCP
obpazua 1974 roma nmns
HEKOTOPBIX  KaTeropuil
WHOCTPAHHBIX TPaXKJIaH U
auIL 0e3 TPaXkIaHCTBaY)

ITacniopt
MHOCTPaHHO
ro
rpa)<J1aHrHa

[TacmopT HMHOCTpPaHHOTO
rpaxkJaHHHA JOJKEH
ObITb  OodopMIIeH B
COOTBETCTBUU C
denepanbHbIM  3aKOHOM
ot 25.07.2002 Ne 115-@3

Hp CIOCTAaBIACTCA
OpuUruHaji JOKyMCHTA.

[Ipenocrasisier
csl
3JIEKTPOHHBIN
obpa3
JOKYMEHTa
BCEX CTpaHUII.

Hp CACTaBJIACTCA
OpuUrvuHal JOKYMCHTA
IJIsL CBEPKH.

[Ipu rnojave
IIPENOCTABIISACTCA
HOTapHUAIILHO
3aBEpPEHHAs KOIHUs
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Knacc Bune: OO0wre onucaHusg [Ipu nuuHOM ogaye B [Ipu nopaue yepes PIII'Y [Ipu nongaue
JOKYMEHT | JTOKYMEHTO JIOKYMEHTOB M®I] opuruHansl MIpH Toj1a4ye MIPU MOJTBEPKACHUU | IIOCPEACTBOM I1OYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIUIO B
AJIEKTPOHHOM BUJIE
«O MPaBOBOM
ITOJIOKEHUH
MHOCTPAHHBIX TPAKJIAH B
Poccuiickoit
Denepaunun.
Bun Ha | Bun Ha xurenbctBo B | [Ipenocrasisiercs [Ipenocrasiser | [IpencraBnsiercs IIpu rnojayue
*)utenbcTB | Poccuiickoit denepanuu | OpuruHail JOKyMEHTA. cs OpUTMHAJ JIOKYMEHTA | MPEJOCTABIISIETCS
o B | IOJDKEH OBITH 0(hOpPMIICH 3JICKTPOHHBIN JUISl CBEPKH. HOTapHUajIbHO
Poccuiicko | B COOTBETCTBUH c obpas 3aBEpEHHAs KOMUs
n ®denepaibHbIM  3aKOHOM JIOKyMEHTA
®enepant | ot 25.07.2002 Ne 115-P3 BCEX CTPAHHMII.
u «O MPaBOBOM
ITOJIOKCHUU
WHOCTPAHHBIX TPAXKJIAH B
Poccuiickoit
Denepauun.
Hoxymen | loBepenn | JloBepeHHocTs JnospkHa | [Ipenocrasisiercs [Ipenocrasiser | [Ipencrasnsercs [Ipu rnojaye
T, OCTb ObITh  OdopmIieHA B | OpUTHHAT IOKYMEHTA. cso OpUTHHAJ JIOKYMEHTA | MPEJOCTABISIETCS
YAOCTOBE COOTBETCTBUH c 3JIEKTPOHHBIN JUTSI CBEPKH. HOTapHUAIILHO
PAOIIMI TpeOOBaHUSIMU oOpa3 3aBEpPEHHAs KOIHUs
IIOJTHOMO 3aKOHOIATEIILCTBA Hu JIOKYMEHTA.
qUs COJZIEpKATh  CIETYIOIIUE DIIEeKTPOHHBIN
MpeaCcTaB CBCJICHMUS: JOKYMEHT c
UTEIA - ®UO nmuua, BBIAABIIETO I, eCIIn
JIOBEPEHHOCTD; MOAMNHCEIBACT
- OUO J1ia, HOTapuyc.
YIOJTHOMOYEHHOTO MO
JIOBEPEHHOCTH;
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Knacc
JOKYMEHT
a

Bune:
JIOKYMEHTO
B

OO0wre onucaHusg
JOKYMEHTOB

[Ipu nuuHOM ogaye B
MOII opuruHansl
JIOKYMEHTOB CKaHUPYIOTCS
U HaIpaBJIsOTCA B
AMUHUCTpALUIO B
JJIEKTPOHHOM BHJE

[Ipu nopaue yepes PIII'Y

IIpHU 1I0J1a4e

IIPU MTOATBEPKACHUN
JIOKYyMEeHTOB B M®IL]

[Ipu nongaue
HOCpCI[CTBOM I10YThI

- JlaHHBIE JOKYMEHTOB,
YAOCTOBEPSIOILINX
JUYHOCTb 3TUX JIMII;

- OO0BEM TOTHOMOYHIA
MPEACTABUTENS,
BKJIIOYAOIIMKA MPaBO Ha
nojauy 3asiBICHUS O

MPEI0CTaBICHUH
MyHununanbHOu
ycayru;

-Jlata BbLIAYH
JIOBEPEHHOCTH;

- ITomnuce JIuIa,
BBIJIABILIETO
JIOBEPEHHOCTb.
JloBepeHHOCTh  JIOJDKHA
OBITh HOTapUAILHO
3aBepeHa (ons
Pusuueckux uy),
3aBepeHa I1€YaThi0
OpTaHU3aIuU "
MTOITHACHIO
PYKOBOIUTENS (0na
OPUOUYECKUX auy),
3aBepeHa HOTapHallbHO
0o Ie4YaThio
WHAWBUIYAIbHOTO

npennpuHuMarens (s
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Knacc Bune: OO0wre onucaHusg [Ipu nuuHOM ogaye B [Ipu nopaue yepes PIII'Y [Ipu nongaue
JOKYMEHT | JOKYMEHTO JIOKYMEHTOB ML opuruHansl MIpH Toj1a4ye IIPU NTOATBEPXKIAECHUN | MOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI]
U HaIpaBJIsOTCA B
AJIMUHHCTpALIUIO B
AJIEKTPOHHOM BHJIE
UHOUBUOYATILHBLX
npeonpunumamerneti). B
Cly4yae IIPEICTaBIICHUS
3asiBIIeHUS B
AJIEKTPOHHOM BUJIE YEPE3
PIITY c
ucnoas3oBanuem  Oll,
JIOBEPEHHOCTh  JIOJIKHA
ObTh  monmucana Ol
Iuua, BBIJIABIIETO
noBepeHHOCTh, i Oll
HOTapuyca.
[IpaBoycTanaBnMBaroIl IIpenocraBisercs IIpenocrasisier | IIpencrasisercs [Ipn rnojaye
ue  JIOKyMEHTBl  Ha OpUTHHAI WIH | co OpUTMHAN JOKYMEHTA | IPEIOCTABIIAETCS
IIEPEBOUMOE 3aCBUJIETEIILCTBOBAHHBIE B | OJIEKTPOHHBIA | JUISl CBEPKH. HOTapHaJIbHO
IIOMEILEHUE, IpaBa Ha HOTAapUaAJIbHOM nopsizike | oopas 3aBEpeHHas KOs
KOTOpOE HE KOIIUY JIOKYMEHTA. JIOKYMEHTA.
3aperucTpUpoOBaHbl B
EI'PH
[ToaroroBneHHbIN u | [Ipoext mepeycrpoiicta | [IpenocraBnsercs [Ipenocrasnsier | IIpencrasisercs [Ipn rnojaye
Oo(OpPMIIEHHBIN MPOEKT | U (WIK) MePEIUIaHUPOBKYU | OPUTHHAI JOKYMEHTA. csl OpUTHHAJl JTOKYMEHTa | MPelI0CTaBIIAETCS
IepeycTpoiicTBa U | IEPEBOJUMOTO ANEKTPOHHBIA | JUIS CBEPKHU. OpUTMHAI
(unn) mepenJaHupPOBKU | IOMEILEHUS JOJKEH o0pa3 JIOKYMEHTA.
MIEPEBOIUMOTO ObITb  OodopMIIEH B JIOKYMEHTA.
IIOMEILEHUS, €CJIN | COOTBETCTBUU C
MepeyCTPOICTBO U | TOCTaHOBJICHUEM
(unu) neperanupoBka | [IpaBuTenbcTBa
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Knacc Bune: OO0wre onucaHusg [Ipu nuuHOM ogaye B [Ipu nopaue yepes PIII'Y [Ipu nongaue
JOKYMEHT | JTOKYMEHTO JIOKYMEHTOB M®I] opuruHansl MIPH 1o1aue MIPU MOJTBEPKACHUU | IIOCPEACTBOM I1OYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIUIO B
AJICKTPOHHOM BH/JIC
TpeOyrTCS s | Poccuiickoit ®denepaunu
obecrnieueHUs ot 16.02.2008 Ne 87 «O

HUCIIOJIB30BaHUA TaKOI'o
INOMCIICHHA B KAa4CCTBC
KHUJIOTrO HMJIM HEKHIIOI'O
IIOMCIICHUA

Z[OKyMeHTLI, 3anpanmuBacMbi€ B IIOPAAKE MEKBCAOMCTBCHHOI'O B3aHMOHeﬁCTBHH

Brinucka u3s EpgmHoro
rOCyJ1IapCTBEHHOIO
peectpa
HEJIBIKUMOCTHU (J1aree
— ET'PH)

cocraBe pasnenon
MIPOEKTHOMN
JIOKYMEHTAIU! u
TpeOOBaHUSAX K  HX
COJIEPIKAHUION

EI'PH  nomkHO  OBITH
odopmIieHO B
cootBercTBuM ¢ [Ipukasom
MuHIKOHOMPa3BUTHUS

Poccun ot 20.06.2016 Ne
378 «O06 yTBepkAEeHUU
OTJIENbHBIX bopm
BhIMUCOK U3  EnuHoro
roCyJapCTBEHHOTO
peecTpa HEABM)KUMOCTH,
cocTaBa COJEpIKalluXcs B
HUX CBEJIEHHUM U mopsaka
UX 3alOJIHEHMsS, a TaKXKe
TpeboBaHUN K Qopmary
JOKYMEHTOB,

COZEpXKAIUX  CBEICHUS
Exnnoro
rOCyIapCTBEHHOTO
peecTtpa HEABUKUMOCTH U
MPEAOCTABIIIEMBIX B
3JIEKTPOHHOM BHUJIE,
ONPEAEIIEHUN BHUJIOB
MPEOCTABIICHUS

Hp CA0CTaBJIICTCA
OopuruHajli JOKyMCHTA.

IIpenocrasnsie
TCS
3JIEKTPOHHBIN
obpas
JIOKYMEHTA.
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Knacc
JOKYMEHT
a

Bune:
JIOKYMEHTO
B

OO0wre onucaHusg
JIOKYMEHTOB

[Ipu nuuHOM ogaye B
MOII opuruHansl
JIOKYMEHTOB CKaHUPYIOTCS
U HaIpaBJIsOTCA B
AMUHUCTpALUIO B
JJIEKTPOHHOM BHJE

[Ipu nopaue yepes PIII'Y

[IpH Mojaye IIPU MTOATBEPKACHUN

JIOKYyMEeHTOB B M®IL]

[Ipu nongaue
HOCpCI[CTBOM I10YThI

CBEJICHUH, COIEpKaIIUXC
B Ennnom
rOCyJapCTBEHHOM peecTpe
HEABW)KMMOCTH, U O
BHECCHMM W3MCHEHHUH B
[Topsinok npenocTaBieHus
CBEJICHUH, COIEpKaIINXCs
B Enunom
roCyJapCTBEHHOM peecTpe
HEIABM)KHUMOCTH,
YTBEPKJICHHBINA IPUKA30M
MuH3KOHOMpPa3BUTUSA
Poccun or 23 nexabps
2015 r. Ne 968».

Brimucka uz EI'PIOJI

nimm EI'PUII

Beimucka uz EI'PYOJI unm
ETPUIl pgomxHBI OBITH
o opMITEHBI B
COOTBETCTBHUH C IMPUKA30M
MunuctepcTBa (UHAHCOB
Poccniickoit  denepanun
ot 15.01.2015 Ne 51 «O06
YTBEPKIACHUU
AJIMUHUCTPATUBHOTO
periJamMeHTa
MPEI0OCTaBICHUS
®denepaabHOM HAJIOTOBOM
CITYX)00i
roCyIapCTBEHHOM

Hp CIOCTAaBJIACTCA
OpUruHall JIOKyMCHTA.

IIpenocrasise
TCS
3JIEKTPOHHBIN
obpas
JIOKYMEHTA.
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Knacc Bune: OO0wre onucaHusg [Ipu nuuHOM ogaye B [Ipu nopaue yepes PIII'Y [Ipu nongaue
JOKYMEHT | JTOKYMEHTO JIOKYMEHTOB M®I] opuruHansl MIPH 1o1aue IIPU NTOATBEPXKIAECHUN | MOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AMUHUCTpALUIO B
AJIEKTPOHHOM BUJIE
MYHULIUNIAJIBHOW  yCIyTU
1o MPEIOCTABICHUIO
CBEJICHUN U JOKYMEHTOB,
coaepxamuxcs B EnnHom
roCy/1apCTBEHHOM PEECTpe
IOpUJINYECKUX ~ JIUIl |
Enunom
roCy/IapCTBEHHOM peecTpe
WHIUBUIYaJIbHBIX
npeanpuHUMaTese
[Inan  nepesogumoro | Ilnan nepesoaumoro | IIpenocrasisercs [Ipenocrasisie
MOMEIEHUs C  €ro | HOMELICHUS c €ro | OpUruHaj JOKyMEHTA. TCS
TEXHUYECKUM TEXHUYECKUM OIHCAHUEM 3JICKTPOHHBIN
OTMHCaHUuEM (ipu | AOKHO COOTBETCTBOBATH oOpa3
NIEPEBOJE  HEXWIOIO | IPUKa3y JIOKYMEHTA.
MOMENIEHUsI B JXKWioe | MUHIKOHOMpPa3BUTHS
MTOMETIIEHUE) Poccun ot 18.12.2015 Ne
[ToaTaxHbIN mwian | 993 «O06 yTBepKACHHUH
a0Ma, B KOTOpPOM | (GOpMBI TEXHUYECKOTO
HaXOJIUTCS rJ1aHa ¥ TpeOOBaHUM K €ro
MePEeBOUMOE MOJIFOTOBKE, cocTaBa
MOMEIleHUE collepKaluxcsi B HEM

CBEJICHUH, a Takxke (HOPMBI
neKIapanuu 00 00beKTe

HEJIBUKUMOCTH,
TpeGoBaHUI K ee
HOJTrOTOBKE, cocTraBa
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Knacc Bune:
JIOKYMEHT | JOKYMEHTO
a B

OO0wre onucaHusg
JIOKYMEHTOB

[Ipu nuuHOM ogaye B
MOII opuruHansl
JIOKYMEHTOB CKaHUPYIOTCS
U HaIpaBJIsOTCA B
AMUHUCTpALUIO B
JJIEKTPOHHOM BHJE

[Ipu nopaue yepes PIII'Y

[IpH Mojaye IIPU MTOATBEPKACHUN

JIOKYyMEeHTOB B M®IL]

[Ipu nongaue
HOCpCI[CTBOM I10YThI

colepkalMxcsi B HEH

CBEICHUN)
Texanueckui nacnopt | TexHuueckui nactiopt | IIpenocrasisercs [Ipenocrasisie
KWIOTO  IMOMEIIEHUs | KHUIOTO IIOMEILEHUS | OPUTHMHAJ JOKYMEHTA. TCS
(TIpu TIepeBo/Ie KUIIOTO | TOJDKEH OBITh 0()OpMIIEH B AEKTPOHHBIN
IIOMEILEHUS B HEXKUIIOE | COOTBETCTBUM C NPUKA30M obpa3
IIOMEIIECHHUE) MunucrepcTBoM JIOKYMEHTA.

Poccuiickoit  denepanu
[0 3€MEJIbHOM MOJUTHKE,
CTPOUTENBCTBY "
KHUITUIIHO-
KOMMYHQJIbHOMY
xo3siictBy oT 04.08.1998
Ne 37 «O6 yrtBepxaeHUN

HNHucTpykuun 0
[IPOBEICHUU ydera
KUIUIIHOrO  ¢oHOa B

Poccuiickoit ®eneparum»
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[Tpunoxenue 9

K TUTIIOBOH (popMe AIMUHHCTPATHBHOTO
perylaMeHTa I10 IIPEI0CTaBICHUIO
MyHununaabHOM yeiayru

®opma peniennsi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AUMBIX JJISl PeA0CTABICHUSA
MyHUIMIIAIBHON yCIyTH

Otka3 ohopmisieTcs Ha opuMaTbHOM OnaHke Aamuauctparmn, MOL]

Kowmy:

(®.1.0., HauMeHOBaHUE IOPUANYECKOTO JTUIA)

(TIOYTOBBII WHAEKC, aApec, TenedoH)

Pemenue
00 0TKa3e B IpUeMe U PerncTpanuu JOKyMEHTOB, He00X0AUMBIX /IJISl IPEA0CTABJICHUSA
MYHMUIHMNAJIBHON yeayru«Bplaaya peumieHus o nepeBoje »KUJI0ro MoMeleHus1 B HexKUI10e
noMelleHHe UJIM HeKIUJI0Tr0 MOMeIlleHUs B KIJI0e MOMellleHUe)

(Ha opunmanbHOM OJaHKe AJAMUHHUCTPAIH, /MHOTO(QYHKIIMOHAIBHOTO IEHTPA NMPEA0CTaBICHUS
rOCYy/IapCTBEHHBIX M MYHHUIIUMAIBHBIX yCIYT B MOCKOBCKO# oOnactu (nanee--M®L)

B mnpumeme m perucrpanuu IOKYMEHTOB JI IPEAOCTABICHUS MYHULHIAIBHON YCIyTH
«Bplmaua pemeHus O IMEPEBOAE KUIOTO IOMELICHUS B HEXKUIIOE IOMELICHUE WIM HEXUIOro
MIOMEIICHUS B )KUJIOE MIOMELEHUE» 0TKA3aHO MO CIEAYIOUIMM OCHOBaHMSM (yKa3aTb OCHOBaHMS):

O OOparenrie 3a mNpeAoCTaBICHHEM MYHUIMNIAIBHON YCIyrd, HE MPeIoCTaBIseMOn
AJIMUHUCTpaLHEH.

O OO6parienue 3a npegocrapieHueM MyHUIIMIIATBHOW yCIyru 0e3 NpeabsIBIeHUs JOKYMEHTa,
MIO3BOJISIFOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HENOCPEACTBEHHO MOJAIOLIETO 3asBICHHE.
O 3asiBJIIEHNE MTOJIaHO JINLIOM, HE UMEIOIMM ITOJIHOMOUYUH MIPEJICTABIISITh HHTEPECH! 3asiBUTENS,

B COOTBETCTBHUH C MYHKTOM 2.3. HACTOAIIET0 AJIMUHUCTPATUBHOTO pErjaMeHTa.

O JIOKyMEHTBI UMEIOT MCIPABIICHUS, HE 3aBEPEHHBIC B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
MOPSIAKE.

O JIOKyMEHTBI cozepXkKaT IOBPEXKACHHS, HaIu4he KOTOPBIX HE TO3BOJISIET OJHO3HA4YHO
HCTOJIKOBATh UX COJEPIKAHUE.

O JIOKyMEHTBI YTpaTHIIM CHJTYy Ha MOMEHT OOpallleHus 3a MpenocTaBieHneM MyHUIMIaaIbHON
YCIIyTH.

O HekoppekTHoe 3amosnHeHue o00s3aTeNbHBIX IMOJIeH B 3asBICHMU B Cilydae OOpalleHus
IIpeICTaBUTEINS 3asiBUTEINS], HE YIIOJIHOMOUYEHHOTO Ha noanucanue 3assiaeHus yepes MOLI.

O KadecTBO mpencTaBieHHBIX JOKYMEHTOB HE IO3BOJIIET B IOJHOM OOBEME MPOYHUTATh
CBEZICHHUs, COJIEPKALINECS B TOKYMEHTAX.
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O ®dopma notlaHHOTO 3asgBUTENEM (TIpeICTaBUTENIeM 3assBUTENs) 3asiBJICHUSI HE COOTBETCTBYET
dbopMe 3asBreHUs, YCTAHOBICHHONW HACTOSIINM AJIMUHUCTpATUBHBIM persiameHToM ([Ipunoxenue
7 K HacTOsIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

O [IpencraBieH HEMOMHBIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU ¢ MyHKTOM 10 HacTosiero
AJIMMUHUCTPAaTUBHOTO perjiaMeHTa.

O HekoppekTHoe 3anosiHeHne 00s3aTeNnbHBIX mojiei B hopme 3assinenus Ha PIIT'Y (orcyrcTBHe
3allOJIHEHUS, HEJOCTOBEPHOE, HEMOJHOE MO0 HEeMpaBWJIbHOE IMPE/ICTaBICHUE CBEJICHUHN, He
COOTBETCTBYIOIIUX  TpPEOOBAHUSAM,  YCTAHOBJCHHBIM  HACTOSIIMM  AJIMUHUCTPATUBHBIM
pernamenToM). Tekct B 3asBiIeHMHM Ha IpeaocTaBieHHe MyHHUIIMNAIBHON YCIyrH HE HOJJaeTcs
MIPOYTECHHIO JINOO OTCYTCTBYET.

O [IpencraBieHne HEKAYSCTBCHHBIX UM HEJOCTOBEPHBIX JICKTPOHHBIX 00pPa30B IOKYMEHTOB
(2JIEKTPOHHBIX JIOKYMEHTOB), HE TMO3BOJISIIONIMX B MOJHOM O0bEME MPOYUTATh TEKCT JIOKYMEHTa
W/WJM pacTiO3HATh PEKBU3HUTHI JIOKYMCHTA.

O [Tonaya 3asBieHUS W HHBIX JOKYMEHTOB, MOJMUCAHHBIX C HCIHOJIb30BAaHHUEM IPOCTOM
ANEKTPOHHOW TMOAMNKMCH, HE TNpUHAUIekalmed 3asBuTento (MPEACTABUTENIO  3asBUTENS,
YIIOJIHOMOYEHHOTO Ha MOANKCcaHue 3asBlICHUs U MOJauy JIOKYMEHTOB).

(OMKHOCTB) (moxnucs) (pacuudpoBKa MoaIKCH)

« » 20 I.

M.IL
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[Tpunoxenue 10

K TUTIIOBOH (popMe AIMUHHCTPATHBHOTO
perijamMeHTa 1o NpeoCTaBICHUIO
MyHununaabHOM yeiayru

TpeﬁoBaHnﬂ K IIOMEHICHUAM, B KOTOPLIX IPEAOCTABJIACTCH MyHI/IIIHHaJIBHaﬂ yciayra

1. Ilomemienusi, B KOTOpBIX MpeAocTaBisercss MyHununaiabHas yCiyra, MNpPeAIOYTHTEIBHO
pasMelialoTcsl Ha HWKHHUX JTakaX 3JaHUM M JIOJDKHBI COOTBETCTBOBAaTh  CAaHUTApHO-
SNUAEMHUOJIOTMYECKHUM IIPABUJIaM U HOPMAaTHUBaM.

2. Bxogpl B nomenieHuss  00OpyayloOTCs — MAHAYCaMH, pPACHIMPEHHBIMM  IPOXOJaMH,
MO3BOJISIOIIMMU 00€CTIEYUTh OECIPENSITCTBEHHbIH TOCTYII JIUL] C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3JI0pOBbsI, BKJIIOYas JIUL[ C OFPAaHUYEHHBIMH BO3MO>KHOCTSIMH 3/10pOBbSI, HCHOJB3YIOIUX Kpecia-
KOJIAICKH.

3. Ilpn WHOM pa3MeleHHH TOMEIIEHUH M0 BBICOTE, JOJDKHA OBITh oOecreueHa BO3MOXKHOCTh
noJyiydyeHuss MyHuIunanbHON yCayrd MaIoOMOOMIIBHBIMY TPYIIIIAMU HACEJIEHUSI.

4. BXoJ 1 BBIXOJ U3 TOMEIICHUI 000pYAYIOTCS yKA3aTEIsIMU.

5. Mecra s uwHPOPMHPOBAHUS, TMpeNHA3HAUYECHHBIC JUISI O3HAKOMJICHHS  3asBHTEICH
(mpencraBureneid  3asBuTeneil) ¢ MHMOPMAMOHHBIMH  MaTepuallaMHM,  OOOPYAYIOTCS
MH(GOPMALIMOHHBIMH CTEHJIaMH.

6. Mecrta [uid OXHJaHUS Ha MOAAYY WU TOJIyde€HHE IOKYMEHTOB OOOpYIYIOTCS CTYJbSMH,
CKaMBbsIMH.

7. Mecta nns 3amnoiHeHMs] 3asBIEHUS OOOPYAYIOTCS CTY/IbSIMH, CTOJaMH (CTOHMKaMu) U
oOecnieunBaroTCsl 00pa3liaMu 3asBIeHUM, Mucye OyMaroi M KaHLEISIPCKUMU MPUHAIEKHOCTIMU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunersl s mnpuema 3asButeneil (mpeacraBuTeneil 3asBuTeNed) JODKHBI OBITH
00opyaoBaHbl HHGOPMAIIMOHHBIMU TA0JIMUKaMU (BBIBECKAMHU) C YKA3aHUEM:

1) HoMepa kabuHeTa;

2) paMuiInyM, UMEHHU, OTYECTBA U JIOJHKHOCTH CIEIUAINCTA, OCYIIECTBISIONIETO MPEAOCTaBICHUE
MyHUIUIIaIBbHOM YCIYTH.

9. PaGouune MecTa rocyAapCTBEHHBIX CIYXaluX 1/WiK cneunanuctoB MOL], mpenocraBnsonux
MyHULIMNIATBHYIO yCIYTy, OOOpYAYIOTCS KOMIBIOTEPAMU M OPITEXHUKOW, TO3BOJISIOIIMMHU
CBOEBPEMEHHO M B TOJHOM O0OBEME IOoJy4yaTh CIPAaBOYHYIO HH(MOpMALMIO IO BOIpOCam
MIPEIOCTAaBIIEHUSl YCIYIM U OpPraHM30BaTh IpenocTaBiieHne MyHHIMNAIbHOW YCIyrd B TOJHOM
o0beMe.
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10.

11.

[Tpunoxenne 11

K TUTIIOBOH (popMe AIMUHHCTPATHBHOTO
perijamMeHTa 1o NpeoCcTaBICHUIO
MyHununaabHOM yeiayru

IToka3zarenn AOCTYIIHOCTH U Ka4eCTBa MyHHHHHaHLHOﬁ ycayrn

IlokazaTemsiMu AOCTYIMHOCTH NPCAOCTABIICHUA MYHPII_IPIHaJIBHOI;'I YCIYI'U ABJIAKOTCA:

. BOBMOXHOCTbH BSaHMOHCﬁCTBHH 3asBUTENST C MYHUIMIIAJIBHBIMU  CIIY’KalllUMHU B ClIy4dac

MMOJIYYCHHA 3agBuTeneM KOHCYJIbTAallUW Ha IIPpHUEMEC B AIIMI/IHI/ICTpaIII/II/I.

. BO3MOXKHOCTb TOJyYeHUs 3asgBUTEJIEM TOJHOM, aKTyaJlbHOM M JOCTOBEPHOW HHGOpMAIMH O

xolle mpenocraBieHus MyHununaneHoit yciyru dyepes PIIIY u odunmanbHbii calT
MunucrepcTBa B ”HGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn "MHTepHeT";

. BOBMOXXHOCTb HaAIIpaBJICHUA 3agBUTEIEM MNHUCHMEHHOIO 3asBIICHHS WIM 3asgBIICHHSI B

3eKTpOHHOU (hopme o npeaocTaBieHnn MyHununansHou ycnyru yepes PIITY;

. BOBMOXXHOCTB [10Aa4Y1 3asgBlICHHS U MMOJIYYCHHUS pC3YyJIbTaTa IIOJTYyYCHHU A MYHHHHHaHLHOﬁ yciayru

nocpeacteam PIITY B MOL];

. Iolry4eHne 3asButesieM MyHHUIUITaTbHON YCIIyTH CBOEBPEMEHHO, B TIOJTHOM 00bEME U B JTF000i

dbopme, TPEAYCMOTPEHHOW HACTOSIIIUM AJMUHUCTPATUBHBIM periiaMeHTOM, HMHBIMH
HOPMAaTHBHBIMH MPABOBBIMU akTaMu Poccutickoit @enepainu, MOCKOBCKO# 001aCcTH;

. HaJIMYH€ MOJIHOM M MOHATHOM I/IH(I)OpMaLII/II/I 0 MECTax, MOpAAKEC M CPOKax MPCAOCTABJICHUA

MyHunmnaipHOi  ycnyrd Ha MHGOPMAlMOHHBIX —cTeHAax AnmuHuctpaiuu, PIITY,
ouIManbHBIX caiTax AJIMHUHUCTPAlMM B WH(GOPMALMOHHO-TEJIEKOMMYHHUKALMOHHOW CETH
"NHTepHer", mpenocTaBieHUE YKa3aHHOW HH(popManuu Mo TenedoHy MYHUIUNATbHBIMU
CITyXaluMu A TMUHUCTPAIUH;

. HAJIM4YHEC HGO6XO}II/IMOFO 1 J0CTAaTOYHOI'0 KOJIMYECTBA CICHHUAIMCTOB, a TAKXC HOMCHIGHI/II\/'I, B

OTCYTCTBHE oOdepe/led TpH MpueMe AOKYMEHTOB OT 3asBUTENECH (WX YIOJIHOMOYEHHBIX
MpPECTaBUTENCH), OTCYTCTBHE >kamo0 Ha jedcTBus (0e37CCTBHE) CIHENMHAINCTOB, WX
HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOLIEHHWE K 3asBUTENSAM (MX YINOJIHOMOYEHHBIM
MIPEJICTABUTEISIM);

. 00ecIleueHue BO3MOKHOCTH MOJIYYCHHUA 3assBUTCIAMU HH(bOpMaL[HI/I 0 HpeHOCTaBHHCMOﬁ

MynununaneHoi yeayre Ha PIITY;

. obecrieueHre BO3MOXKHOCTH noagauun 3asgBieHUS U JOKYMCHTOB, HGO6XO}II/IMLIX I

MpeaocTaBiieHus: MyHHUIIMIIATBHOW yCIIyTH, €€ pe3yinbTaTtoB uepe3 PIII'Y B MO®II, npuema
Kamo® M BbAAUM 3asBUTENIM pPE3yJbTaTOB PACCMOTPEHHUS KajloO OCYIIECTBISAIOTCS B
COOTBETCTBUU C COTJIAIICHUSMH, 3aKIIOYeHHBIMU Mexy MOL] u Anmunucrpauuei (nanee -
COIVIAIIEHUE O B3aUMOJEHCTBUH), C MOMEHTAa BCTYIUIEHHS B CHJIIy COOTBETCTBYIOIIETO
COTJIALICHUS O B3aUMOJEHCTBHH.

JUIsS HaTpaBJIeHusl 3asBICHUS B JeKTpoHHOM Buze Ha PIII'Y obecneunBaeTcst 1TOCTYIHOCTD
JUIi KOIHMPOBaHUsS M 3allOJIHEHMSA B DJJIGKTPOHOM BHJE 3asBIEHUA, B TOM YHCIE C
UCIIOJIb30BAaHUEM JJICKTPOHHOU MOAIIHUCH.

IIpH ITo1aye 3asiBICHUs B JIEKTPOHHOM BHJIE€ JOKYMEHTBHI, YKa3aHHbIC B IyHKTe 10 HacTosmero
AJIMMHHCTPAaTUBHOTO  pErjaMeHTa, MOTYT OBbITh IpeJCTaBleHbl B (hopMe HIEKTPOHHBIX
JIOKYMEHTOB, ITOATMCAHHBIX YIEKTPOHHON MOAMHUCHIO.
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12.
13.

14.
15.

16.

17.
18.

19.

20.

21.

Ha PII'Y obGecneunBaeTcss BO3MOKHOCTh MOTYYEHUST MHGOPMAIIMH O XOJ€ MPEIOCTaBICHUS
MyHuIUIIaIbHON YCIIYTH;

KOHCyJbTUpoBaHue 3assureneii B MOL] npu nonave 3asBienuii nocpeacrsam PIITY;
TPaHCIOPTHAs JOCTYITHOCTb K MECTAM IPENOCTaBICHU MyHUIIUIIAIbHON YCIYTH;
obecriedyeHrne OECHPENATCTBEHHOTO JIOCTyNla WHBAIMAAM M JIMIAM C OrpaHUYECHHBIMHU
BO3MOXXHOCTSIMU ~ TIEPEABM)KCHHA K  IIOMEIIEHUSAM, B  KOTOPBIX  IIPEJOCTaBISAETCS
MynununanbsHas yciyra (B TOM YHCIIE€ Haluuyve OeCIUIaTHBIX MApKOBOYHBIX MECT IJIs
CHeLMaIbHbIX aBTOTPAHCIIOPTHBIX CPEJICTB JIUL C OTPAHUYEHHBIMH BO3MOKHOCTSAMU 3/10pOBbS1);
coOioieHre TpeOOBaHMH HACTOAIIEr0 AIMHHMCTPATUBHOIO perjaMeHTa O IOpsIKe
UH(POPMHUPOBAHUS O PEAOCTaBIeHNH MyHUITUTIATBLHON YCIYTH.

COOJIIOJICHHE CPOKOB MpeI0CTaBICHNs MyHUIUIIATbHON YCIIyTH;

COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asiBICHUNH Ha MpPeOCTaBICHHE
MyHULMNIaTTBHOW ~ yCIIyTM K OOLIeMy KOJMYECTBY 3asBICHUI, MOCTYNMBLIMX Ha
npenocrasiieHne MyHUIMNIaIbHON YCIIYTH;

CBOEBPEMEHHOE HallpaBJICHUE YBEIOMJICHUN 3asBUTENAM (IIpeICTaBUTEISIM 3asBUTENEH) O
IIPEIOCTABIICHUH WIN IPEKPALICHUH NIPENOCTaBICHU MyHUIIMIIAIBHON YCIIyTH;
COOTHOILIEHHE KOJMYeCTBa OOOCHOBAHHBIX ajlo0 IpakJaH M OpraHu3aluil MO BOIpOcaM
KayecTBa W JIOCTYHNHOCTHU NpeAocTaBieHUs MyHUIIUNIAIbHONW YCIYTM K OOIIEMY KOJHMYECTBY
)Kaoo;

Wuple TpeOoBaHWS, B TOM YHCJIE€ YYHUTHIBAIOIIME OCOOCHHOCTH MPEJOCTaBICHUS
MyHUIIMTTaTTBHOM YCIYTH B MHOTO() YHKIIMOHAJIBHBIX LIEHTPAX, U 0COOEHHOCTH MTPE0CTABIICHUS
MyHUIMNIaIBHOHN YCIIyTH B 3JIEKTPOHHOM (hopme.
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[Tpunoxenue 12

K TUTIIOBOH (popMe AIMUHHCTPATHBHOTO
periamMeHTa Io INpegoCTaBICHUIO
MyHununanbHOM yciayru

TpeﬁoBaHnﬂ K 00ecrevyeHnIo AOCTYITHOCTH MyHHHHHaHBHOﬁ YCayru aJist HHBaJIMA0B U
JIMI ¢ OrpaHUY€HHBIMHA BO3MOKHOCTSAMH 3/10POBbA

1. Jlunam c¢ | u |l rpynmamMu HMHBAJIMIHOCTH OOECIIEYMBACTCS BO3MOXKHOCTH IOTYYCHHUS
MyHUIMIaIBHON YCIIyTH IO MECTY UX NMpeOBbIBaHUSA C MPEIBAPUTEIBHON 3alUChIO 10 Tene(oHy B
M®I], a rakxe nocpeacrsom PIITY.

2. ITpu npepocrapnernrn MyHUIIMTIAIBHOW YCITyTH 3asBUTEIIO (IIPEICTABUTENIO 3asBUTEIIS )—
JUIY ¢ HapyUIEHUSIMHU (QYHKIMH CIIyXa U JUIaM C HapyleHUs MU QyHKIUN OJTHOBPEMEHHO CllyXa U
3peHHsT JIOJDKEH OBbIThb O0ecredeH CypAONepeBoa WM THQIOCYpIONEpPEeBOA  Ipoliecca
IpegocTaBieHuss MyHHMIMIANBHOM ycinyrd, Jub0 oOpraHu3oBaHa paboTa aBTOMAaTU3MPOBAHHON
CHCTEMBl CypJOINepeBofa WIH TH(IOCYpAONEpeBOia, IPOU3BEICHO KOHCYJIbTUPOBAHUE IIO
MHTEPECYIOIIUM €ro BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

3. B momemneHusIx, npeiHa3HAYCHHBIX U1 IprueMa 3asBuTeneil (mpencraBureneit 3asBurens),
JOJDKHO OBITH OPraHM30BaHO OTJEJIBbHOE OKHO (MECTO ImpHeMa), MPHUCIOCOOJIEHHOEe JUIsl IpueMa
MHBAJIUI0B U JIMIl C OTPAaHUYEHHBIMM BO3MOXHOCTSIMHU 3JI0POBBbSl CO CTOMKHMH paccTpOWCTBaMHU
3peHus U CclIyXa, a TAaK)Ke ONMOPHO-ABUTaTENbHON (PYHKIIUH.

4.B noOMemeHHsAX, TpeJIHA3HAYCHHBIX [UIi Tpuema 3asButenedl  (mpencraBuTenei
3agButeneit), obOecneunBaeTcs OyOIMpOBaHME HEOOXOAUMON JUIsi MHBAJIMIOB M JIUI C
OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 3/I0POBbsSI 3BYKOBOM M 3pHUTEIbHOM HH(OpMAIMHM, a TaKxkKe
Ha/MUCeH, 3HAaKOB M HMHOW TEKCTOBOW M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIIOJIHEHHBIMU
penbedHO-TOYeuHbIM HIpudTOM bpaiins, gonmyck cypaonepeBoadMka, TU(HIOCYpAONEPeBOJINKA U
CO0aKH-IIPOBOIHUKA.

5.Tlo sxenanuto 3SasiButens (mpenctaBuTens 3asBUTENs) 3asBICHHE [OJTOTABINBACTCS
CIIELIMAIMCTOM OpraHa, IpeAOCTaBIAIONYI0 MyHHUITMTIANbHYIO yeuyry uin MO®L, Tekct 3adaBieHus
3a4uThIBaeTCA 3asBUTENIO(TIPECTABUTENIO0 3asBUTENS), €CIU OH 3aTpPyAHSETCS 3TO CIeNarh
CaMOCTOSITENILHO.

6. UnBasinjaM M JUIaM C OTPaHMYCHHBIMM BO3MOXKHOCTSIMU  3JI0POBbsI, HMMEIOLINM
OTpaHUYEHUS JBUTATEIbHOW AaKTHUBHOCTH, MNPEMATCTBYIOIIUE CAMOCTOSTEIbHOMY IOANKCAHHIO
JOKYMEHTOB, IpeIaraeTcsi 00OpaTUThCs K HOTApUyCy Ul yJOCTOBEPEHMs MOJNMCH APYroro JIMna
(PYKOIIPUKIIQIUUKA), 32 MHBAJIUAA U JIUIO C OTPAaHMYEHHBIMH BO3MOYKHOCTSIMH 3/10POBBSI.

7. 3nanue (momeuienue) Aagmunucrpanuu, M®L obopynyercst uHPOpMAIIMOHHOM TaOIUYKOI
(BBIBECKOI), cozeprkaieii moiaHoe HaumeHoBanue M®II, a Taxxe nHPOPMAIIHIO O peKUME PAOOTHI.

8. Bxon B 3manue (momemnienue) Aamunuctpanuu, M®I[ u BbIXoa u3 HEro 000pyIyHOTCS
COOTBETCTBYIOLIMMH YKa3aTeJsIMH C aBTOHOMHBIMM HCTOYHHMKAMU OecnepeOOoHHOro muraHus, a
TaKXKe JIECTHULIAMU C MTOPYYHIMHU U TIaHTyCaMH JJIS IEPEBIKEHUS JeTCKUX M MHBAIUIHBIX KOJSICOK
B COOTBETCTBUU C TpeboBaHmsiMu PenepanbHoro 3akoHa ot 30 mexabps 2009 roma Ne 384-03
«TexHn4ecKkuil periaMeHT o 6e30MacHOCTH 3/1aHUH U COOPYKEHHI».
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9. llomemenuss Anqmunuctpaiuu 1 MOLI, npegHazHaueHHbIE UIsi PabOThI ¢ 3asBUTEISIMH
(mpencraBuTens MU 3asIBUTEJIS), PACIIONATAIOTCS HA HIDKHHMX 3Ta)ax 3JaHHUs U UMEIOT OTACIbHBIN
BxoA. B ciywae pacnonoxenus Aamunuctpanuu u M®L][ Ha BTOpOM 3Take W BBILIE 3/1aHUE
ocHamaercs JIM(ToM, ICKATATOPOM MM UHBIMA aBTOMATHYECKHUMH TOIHEMHBIMU YCTPOMCTBAMH, B
TOM YHCJIE JUIsl UHBAJIUAOB U JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU 370POBBSI.

10. B Anmunnctpanun u M®OL] opranusyercs OecriaTHBIA TyasleT ISl IOCETUTENIEH, B TOM
Yyycle TyalleT, NMPEJHAa3HAUYCHHbIA /U1 WMHBAJIUAOB U JIMI C OIPAHMYEHHBIMU BO3MOXHOCTSIMHU
310POBBSI.

11. Cnenmamucramu Anmunauctpanuu 1 M®I[ opranusyercs paboTa Mo COMPOBOXKICHUIO
WHBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbSI, UMEIOIINX CTOMKHE pacCTPOMCTBa
(GYHKIIUY 3pCHUSI B CAaMOCTOSTEIPHOTO TIEPEIBYIKEHUS, M OKAa3aHMsI M ITOMOIIY TPy 00palleHny 3a
MyHUIMIIaIBbHOM yCIIYTOM M IOJIYYEHMs PE3yJIbTaTa IPeAocTaBleHUs MyHHUIMIAIBHON YCIIYTH,
OKa3aHHWIO TOMOIIM HWHBAJIUJIAM M JIMIIAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/I0POBbSI B
MPEOJI0NICHNN 0apbepoB, MEMIAIOMIMX MONTYYSHHI0 UMU MYHUIIUINAIBHOW YCIYyTd HapaBHE C

JIPYTUMHU.
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[Tpunoxenue 13

K TUTIOBOH (hopMe AJIMUHHCTPATUBHOTO
perylaMeHTa 1o IpeloCTaBICHUIO
MyHuInansHOU yCiyru

Hepeqeﬂb U coaepiKaHuEe aAMUHUCTPATUBHBLIX I[eﬁCTBHﬁ, COCTABJ/IAOLIUX a/IMUHUCTPATUBHBIC IIPOUECAYPbI

1. Ilpuem 3asiBjieHHsI H JOKYMEHTOB.

Iopsiaok BbINOJIHEHUS AAMUHUCTPATUBHBIX /Il CTBUI NPH JUYHOM oOpameHun 3asBuTeis (npeacrapuresieM 3asasurensi)) B MOIL]

MecTo BBINOJTHEHHUS AJIMAHHUCTpPaTHUBHBIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBUs
Npoueaypbl/ucrob3yemMast NecTBUS BBITIOJTHEHUS
ncC
M®LI/ Moayns M®I] YcraHoBneHue 1 xaneHapHbIf S MUHYTBI JIOKyMEHTBl ~ IPOBEPSAIOTCSI  HAa  COOTBETCTBUE
ENC OY COOTBCTCTBUA JIMYHOCTH | neHp (He TpeOoBaHUSM, YyKa3aHHbIM B nyHkte 10 wu
Sassurens BKJIIOYAETCS [IpunokeHnu § K HACTOAMIEMY AMHHUCTPATHBHOMY
(mpencTaBUTENS .
o0umii cpox peraaMeHTy 3a UCKJIIOYeHHEeM 3asBJICHMs B ciydvae,
3asiBUTENS) JOKYMEHTaM, 5 3
h§ TaBJICHUS u TCSl caM 3asiBUTEINb WU IT TaB
YI0CTOBEPSTOIHM penocrasie ecsn oOparaercs cam 3a €J1b WIH MIPEICTaBUTEND
JIMIHOCTE MyHununaibHOU 3asBUTENSA, YHOJHOMOYEHHBII Ha MOAMNKMCAHUE
YCIIYTH) 3asBIcHUSI.
IIpoBepka NOJIHOMOYHIA 5 MHHYT
Ipe/ICTaBATEIS [IpoBepsitorcs JIOKYMEHTHI, YIOCTOBEpPSIOIINE
BasBuUTENS HA OCHOBAHUUN IIOJTHOMOYMA MPEACTABUTECIIA 3asBuTeIs (I[OKyMeHT,
JIOKYMEHTA, YIIOCTOBEPSIOLIUI JUYHOCTb [IpencraBurens
YAOCTOBEPAIOIIETO 3asBUTENSI U JOBEPEHHOCTb,  BBIJAHHYIO B
TOJTHOMOHHA (pn COOTBETCTBUM C 3aKOHOJATEIbHBIMU U HWHBIMU
obOpareHuun .
HOpPMAaTUBHBIMM  aKTaMH,  JEHCTBYIOIIMMU B
IIPEJICTaBUTEIIS)

Poccuiickoit ®denepanun).
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MecTo BbINOJIHEHUSI
NP oIeAyPbl/MCIIOIb3yeMast
UC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue neicTBUS

IlonroroBka oTKa3za B
MpuemMe T0OKyMEHTOB

15 munyT

B cnywae Hanuuus OcHOBaHMM M3 IyHKTa 12
HACTOALIETO0  AJMUHUCTPAaTUBHOTO  pErjaMeHTa
CIELIMAIIUCTOM MOI] OCYILIECTBIACTCS
uHpopmupoBanue  3asButens  (IpeAcTaBUTENS
3asgBUTENs) O  HEOOXOAUMOCTH  NPEbSBICHUA
JOKYMEHTOB JUIsl NIPEAOCTaBiICHUsT MyHMIIMIIAIBHOU
yCIyru W TOpeajiaraercss  oOpaTUTbCs  IOCIHeE
OpUBEIEHUS JOKYMEHTOB B  COOTBETCTBUE C
TpeOOBaHUSAMH 3aKOHOIATENILCTBA.

[lo  TtpebGoBanuto  3asBuTens  (IpPeACTABUTENS
3asBUTENS) YIIOJIHOMOYEHHBIM crieruanuctom MO
HOJIUCHIBAETCA M BbIJAETCS pEIlIeHHe 00 OTKa3e B
IpUEeMe TOKYMEHTOB C YKa3aHMEM IPUYMH OTKas3a B
cpok He mo3aHee 30 MUHYT ¢ MOMEHTA MOTY4YEHUs OT
3asBuTess (mpeacTaBUTeNs 3asBUTENs) JOKYMEHTOB.

3anonHeHue 3asBICHUA,
CKaHUPOBAHHE
MPEJICTaBICHHBIX
JIOKYMEHTOB

" dopmupoBaHue
pactucku 0  TMpueme
3asBiaeHHs u
MpUIaraeMbIxX
JIOKYMEHTOB

20 MuHYT

B cnyuae orcyTcTBHS OCHOBAaHMW OTKa3za B IpHEME
M®I]
YCIYTH,
CBEJCHMSI MO BCEM TMOJSIM B COOTBETCTBUU C
UHCTPYKLMEH,  CKAaHUPYIOTCSI  IPEACTaBICHHBIC
3asgBUTENIEM (mpencraBuTenEM 3asBuTEN)
JOKYMEHTBI, (POPMUPYETCS HEKTPOHHOE JIENO.

B npucyrctBum  3asButens  (mpeicTaBUTENs
3asgBUTENSA, YHNOJHOMOYEHHOIO Ha IOAMNKMCAHUE

JOKYMCHTOB CIICUAIMCTOM 3aIllI0JTHACTCSA

KapTouka MyHUIHUNAIBHON BHOCATCS

3asiBIIeHNs) 3aM0JIHsAETCS 3asBIICHUE.
B ciydae oOparieHus npeacraBuTens 3asBUTENs, HE

YIOJHOMOYEHHOTO Ha TIOJANMUCAHWE 3asBICHUS,
MPEeACTaBISETCS MOAITMCAaHHOE 3agBurenemM
3asBnenue. Ecnu 3asBieHue HE COOTBETCTBYET

TpeboBanusiM — cnenuanuct MOI[ undopmupyer
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MecTo BbINOJIHEHUSI
NP oIeAyPbl/MCIIOIb3yeMast
UC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuii cpok TpynoemkocTb
BBITIOJIHEHHUS

Coneprxanue neicTBUS

OpeacTaBuTeNis  3asBUTENsI O  HEOOXOIUMOCTHU
MOBTOPHOTI'O 3aI0JHEHUS 3asiBJICHUS.

®opMupyeTcsi BBIIMCKA O MpPUEME JI0KYMEHTOB. B
BBIIIMCKE YKa3bIBAaeTCA IE€pEYEHb U KOJUYECTBO
JIMCTOB, BXOJAIIMI HOMED, /1aTa MOJY4YEHUS U J1aTa
TOTOBHOCTH pe3yJibrara MPEAOCTABICHUS
MyHULIMTIaTBHOW YCIYTH.

Brinucka mnoamnuceiBaeTcs  cnenuanuctom  M®I],
MPUHSBIIAM JIOKYMEHTBI u 3asiBUTENIEM
(npencraButenem 3asBUTENN). DK3eMILIp
NOANMCAHHOW BBIIIUCKH IEpefaeTcss 3asBUTENIO0
(npencraButemnto 3asiBUTENS).

OcymecTBisieTcss TEpPexoa K aIMUHHCTPATHBHOU
nporeaype  «O6paboTka W mpeaBapuUTeIbHOE
PacCMOTPEHHE TOKYMEHTOR.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX JeHCTBHI NpH o0pamennn 3asaBuTes (mpeacraBurelisi 3asaBures) yepes nopraua PIITY

MecTo BBINOJIHEHUS AJIMAHHCTpPaTHBHBIE Cpennuii cpok TpynoemkocThb Copnep:xanue neicTBus
npouenypsl/ucnonb3yemas NC JIEHCTBHS BBINOJIHEHUS
PIIT'Y/B M®I] nocpencTBoM [Toctynnenue 1 xaneHaapHbBIN 1 xaneHaapHbBIN JCHB 3asBUTETTH (mpencraBUTENH
PIIT'Y/Anmunuctpanust/Moynb JIOKYMEHTOB JIeHb (He 3asBurensi) apropusyercs Ha PIITY B
okazanus ycnyr EUC OY BKJIFOYAETCs B Enunoit cucreme uaeHTuUKAMKM U

00Ut cpox
IIPEIOCTABIICHUS
MyHununaibHOM

YCIIyTH)

ayreHTu(ukanuu (nanmee — ECUA),
3areM  ¢opmupyeT 3asBICHHE C
HUCIOJIL30BaHHUEM crennaIbHON
MHTEPaKTUBHOU (bopMbI B

AJIEKTPOHHOM BUJIE.

58




MecTo BBITIOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuit cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue neHCTBUS

3asiBUTEIb / €T0 MPEICTABUTEIh MOXKET
BOCIIOJIb30BaThCS OecraTHBIM
nocryrmom k PIII'Y, oOparuBmmces B
moboit  M®I[ ©Ha  Teppuropumn
MockoBcKoit 0651acTH.

CdopmupoBanHoe 3asiBiieHUE
3asBUTENb (MPEICTABUTEI 3asABUTEIS,
YIOJIHOMOYECHHBIM Ha TOJIUCAHUE)
pacreyaTbiBaeT, MOANKCHIBACT,
CKaHHPYET, MIPUKPEIUISET, u
OTIIPABJISIET BMECTE C AJIEKTPOHHBIMU
o0Opa3aMi JOKYMEHTOB, YKa3aHHBIX B
IIYHKTE 10 HACTOSIIETO
AJMUHUCTPAaTUBHOTO periaMeHTta. B
ciydae oOpalleHuss MpeCTaBUTENs
3asBUTENsA, YNOJHOMOYEHHOIO  Ha
caady JOKYMEHTOB U TOJY4YEHUS

pesyJbTara IIPEAOCTABIICHHUS
MyHununanbHOU yCIIyTH,
CKaHUPYETCs MOANMCAHHOE

3agaBureieM 3aaBlICHUE.
TpeGoBanust K  JOKYMEHTaM B
JJICKTPOHHOM BHUJIC YCTAHOBJICHBI 1. 22

HACTOSIIIETO AJIMHHUCTPATHBHOTO
peryiaMeHTa.

3asiBieHUE u npujiaraeMble
JTOKYMEHTBI MOCTYTAOT B

uHrerpuposannyto ¢ PIII'Y cucremy
Monynb okazanus ycayr EMC OVY.
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MecTo BBITIOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTPATUBHBIE
IECUCTBUSA

Cpennuit cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue neHCTBUS

OcymecTBisercs nepexos K
aJIMUHUCTPATHBHOM nporenype
«O0paboTka W  NpeaBapUTEIBHOE

paccMOTpeHHE JOKYMEHTOBY.

Iopsiiok BBINOJIHEHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NpU oOpamenun 3asaBuTeis (MpeacraBuresi 3asiBUTE/Is1) MOYTOBBIM
OTHpaBJIeHUEM C YBeIOMJIeHHEM O BpYUYeHUH

MecTO BBINOTHEHMS AIMUHUCTpaTUBHBIE Cpennuii cpok TpynoeMkocTh Copepxanue neiCTBUSA
npoueaypsl/ucrnoib3yemas NC JIEACTBUSA BBITIOJTHEHH S
AnmuaHCcTpanys/ Moaynb oka3zaHus [Tonyuyenue 1 xanenapHblii 1€Hb HET 3asBUTEND (MPEACTABUTEID
ycnyr EUC OY JIOKYMEHTOB, 3asBUTENS) HATIPABIISIET 3aKa3HBIM
perucTpanus IIACBMOM C YBEJAOMJICHHEM I10 aJpecy

3asiBIeHUS U
nokymentoB B EUC OY

AJIMUHHCTpAlIUH, YKa3aHHOMY B
[Ipunoxennu 2, 3asiBineHue u
HOTapUaJIbHO 3aBEPEHHBIE KON
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE
10, HeOOXOUMBIX IS
npeaocTaBieHnss MyHUIUNAIBHON
YCIIYTH, TI0 TIOYTE.

Onrcanne TOKYMEHTOB IPUBEACHO B
[Ipunoxxenuu 8 HacTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.
3asBIEHUE U NpUJIaracMbie
JIOKYMEHTHI MOCTYNAIOT B
AJIMUHHUCTPALIHIO.
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MecTO BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuit cpok
BBITIOJTHEHUS

TpynoemkocTsb

Coneprxanue neicTBUS

OcymiectBisiercs nepexo;y K
aMUHUCTPATUBHON rnpouenype
«O6paboTka U  TpeIBapUTEIHLHOE

pacCMOTPEHHUE TOKYMEHTOBY.

2. 06p360TKa H NPEABAPUTEIBHOEC PACCMOTPEHUE TOKYMEHTOB.

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBUs
npoueaypsl/ucrnoib3yemas NC JIEUCTBUSA BBITIOJTHEHHS

Anmunuctpanys/ Monyne okazanus | IIpoBepka 1 kanenaapHbIi 15 Mmunyt [Ipn IIOCTYIIJIEHUU AIIEKTPOHHBIX
yeayr EUC OV KOMILJIEKTHOCTHU JICHb JoKyMeHToB ot M®Il  cmeumanmcr
Npe/ICTABICHHBIX AJMUHUCTpALMU, OTBETCTBEHHBIN 3a MpUEM
U IPOBEPKY IMOCTYNMBIIUX JIOKYMEHTOB B
3asiBUTENIEM POBEPKY y JIOKY .
LensaX IpeaocTaBiieHns MyHUIUIIaIbHOU

(mpencraBuTeieM

3asiBUTENS) ANEKTPOHHBIX
JIOKYMEHTOB,
nocTynuBIKuX 0T M®I]

YCIIyTH:
1) ycraHaBiIMBaeT TpPEeAMET OOpalIeHHUS,
MIOJIHOMOYHS MPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT NPaBWIBHOCTh O(OPMIIEHUS
3asBIICHUS, KOMIUIEKTHOCTD
IPEJICTaBICHHbIX JIOKYMEHTOB,
HEOOXOIUMBIX TUISL IIPEIOCTABIICHUS
MyHUIMITaIBHOM YCIIYTH, U COOTBETCTBUE UX
YCTaHOBJICHHBIM AJIMUHUCTPAaTUBHBIM
peraamMeHToM TpeOOBaHUSIM;

3) peructpupyer 3asBieHue B Moayne
okasanus ycayr EUC OV

B cnyuae mnpenocraBieHus 3asBUTEIEM

(npencraBurenem 3asBuTENA) BCEX
JIOKYMEHTOB, HEOO0XOAMMBIX DI E;
MpeAOoCTaBIeHUs] MyHUIIMIIAIBbHON YCIIYTH,
OCYILIECTBISAETCS epexos K

aJIMMHHMCTPATUBHON mpolenype «3acelaHue
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MecTO BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Conepxanue 1eUCTBU

MexBengomMcTBeHHOM Komuccuu. [lpunsitue

peIIeHUS.

[Tpu HEOOXOIMMOCTH 3ampoca,
OCYIIECTBIISET nepexo K
aJIMUHHUCTPATUBHOU npoueaype
«DopmupoBaHue u HalpaBJICHHE
MEKBEJIOMCTBEHHBIX 3alPpOCOB B OpPTaHBbI
(opranuzauun), y4acTBYIOIIME B

npeaocTaBieHM MyHUIIMIIAIBHON YCITyTH.

[Ipn mocTymieHMH AOKYMEHTOB IO IIOYTE
CIELIMAIUCT AIIMUHHCTpaLUH,
OTBETCTBEHHBI 3a NIPUEM H IPOBEPKY
IIOCTYNIMBIIMX  JOKYMEHTOB, B  LEJAX
IIPENOCTaBICHUss MYHULUNIAIILHON YCIIYTH
IIPOBOJUT IIPEABAPUTEIIBHYIO IIPOBEPKY.

1) ycranaBnuBaeT mpeaMeT OOpalleHHus,
MIOJIHOMOYHS MPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT NPaBWIBHOCTH O(GOPMIICHUS

3asBiacHHS , KOMIIJIEKTHOCTD
MMpEaACTaBJIICHHBIX JOKYMCHTOB,
H€O6XOI[I/IMI:IX JUIA npeaoCTaBJICHUA

MyHuIMIIaIbHOMN YCIIYTH, ¥ COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJIMUHUCTPAaTUBHBIM
periaMeHToOM TpeOOBaHUSIM;

3) npoBepseT  QakT  HOTapUAIBHOTO
3aBEepeHUss  JOKyMeHTOB. B ciydae
OTCYTCTBHSI OCHOBAaHUH JUIs OTKA3a B IIPUEME
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 12
HACTOSLIETO AJMUHUCTPATUBHOTO
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MecTO BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHBHbBIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Conepxanue 1eUCTBU

A nMuHHCTpaLus/
Mopnyns okazanus ycayr EUC OY

IIpoBepka
KOMIUIEKTHOCTH
IIpeJICTaBICHHBIX
3asBUTENEM
(mpencraBuTEIEM
3asBUTEINS) ANEKTPOHHBIX
JIOKyMEHTOB
(27EeKTpPOHHBIX  00pa3oB
JIOKYMEHTOB)
noctynusmux ¢ PIITY

ITonroroBka oOTKaza B
an/IeMe )IOKyMeHTOB 158

periiaMeHTa, CHEeIUAIUCT AJIMUHUCTPALUU
HaNpaBlsSeT JOKYMEHTbl Ha IPHUCBOCHUE
peructpanronHoro Homepa B M®II. danee
MPEIOCTAaBIICHUE YCIYTH OCYIIECTBISIETCS B

COOTBCTCTBHUH C IIOPAIKOM nmogadyu

JNOKyMeHTOB uepe3 MOPII.

B cnydae Hamuuus OCHOBaHMM JUIs
OTKa3a B IpUeMe JOKYMEHTOB, CHEIHAINUCT
AJIMUHUCTpaLUU NOJArOTaBIMBACT PEIICHUE
o0 oTkaze B TIpueMe JIOKyMEHTOB U
HampaBisgeT 3asBUTENO  (IPEACTaBUTEIIO
3asBUTENSA) IO MOYTE B CPOK HE IO3]IHEE
HepBOro paboyvero JHsl, CIeTyIOLEro 3a JHEM
HOJIyYEHUS JOKYMEHTOB.

10 MunyT

I[Ipy  mocrymneHuM  JOKYMEHTOB B
anektporHoi ¢gopme ¢ PIIIY cnenumanmuct
AIMUHUCTpALUy, OTBETCTBEHHBIN 3a MPUEM
U TPOBEPKY MOCTYNUBIIUX JIOKYMEHTOB B
LeNsIX IpeAocTaBleHus MyHuIMNaNbHON
yCIyru IIPOBOAUT MIpeIBAPUTENbHYIO
IIPOBEPKY.

1) ycranaBiuBaeT mpeaMeT oOpalleHus,
NIOJIHOMOYMS MPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT NPaBWIBHOCTb O(OpMIIEHUS
3asBIIeHUS, KOMIUIEKTHOCTh
MIPe/ICTaBICHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX TUISL IIPEIOCTABIICHUS
MyHUIMITaIBbHOM YCIIYTH, U COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJIMUHUCTPAaTUBHBIM
peraaMeHToM TpeOOBaHUSIM;

10 MunyT

B cnyuyae Hanuuus oCHOBaHUM W3 ITyHKTa 12

HaCTOAIICTrO A}IMI/IHI/ICTpaTI/IBHOFO
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MecTO BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJIHEHUS

TpynoemMkocTsb

Conepxanue 1eUCTBU

yBeIOMJICHHE 3asiBUTEIS
(mpeacraButens
3asiBUTENs1) TOCPEICTBOM
U3MEHEHUS cTaryca
3asBleHUS B  JIMYHOM
kabunete PIIT'Y

periaMeHTa, CHELUAIUCTOM
AJMUHUCTpaLuu OCYILIECTBIISAETCS
yBeloMJIeHHE 3asBUTENS  (IIPeICTaBUTEINS
3asBuTeINsA) 00 OTKa3€ B IpUEME JOKYMEHTOB
C YyKa3aHMEM IIpUYMH OTKa3a B IIEPBBII
pabounii 1eHb, CICAYIOMINN 3a THEM MO1a4YH
3asBienus yepes PIIT'Y.

B ciydae oTCyTCTBHSI OCHOBaHUII Ul OTKa3a
B IpueMe JOKYMEHTOB U 3asBUTEIEM
(npencraBurenem 3asBUTENS ) IPEICTABICHbI
BCE  HEOOXOAMMBIE  JIOKYMEHTBl  JUIs
pefocTaBieHuss MyHMIMIAIBHON YyCIIyTH,
peructpupyer  3asBieHue B Monyie
okazanus ycinyr EMC OVY. OcymectBisercs
nepexo/l K aJAMHHHUCTPAaTUBHOM IMpoLeaype
«3acenanne MexBeJOMCTBEHHON KOMHCCHHU.
[IpunsATHE pemeHus».

[Tpu HE00X0IMMOCTH 3arpoca,
OCYIIECTBIISET nepexo; K
aJIMUHUCTPATUBHOM npoueaype
«DopmupoBaHue " HalpaBJICHHE
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanun), y4acTBYIOIIHE B

MMPEaAOCTaBJICHUN MyHHHHHaHLHOﬁ YCIIYTU».

3. @opMupoOBaHNe U HATIPABJIEHHE MEKBEOMCTBEHHBIX 3alPOCOB B OPraHbl (OPraHu3anuM), y4acTBYIOLIUE B MPeI0CTABIEHUN

MyHHUIMNIATBLHOM YCJIYTH.
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MecTo BBINOJIHEHUS AJIMUHHUCTpPATHUBHbBIC Cpennuii cpok TpyrnoeMKoCcTh Coneprxanue 1eUCTBU
MPOIEeTyPBI/UCTIOTB3YEM NEeNCTBUA BBITIOJIHCHUS
as UC
AnmunucTpanus/ Onpenenenue cocraBa Tot xe 5 MUHYT Ecnu oTCyTCTBYIOT HEOOXOIMMBIE Uil TPEAOCTABICHHS
Monyinb okazaHus yciayr JIOKYMEHTOB, KaJIeHJapHBIN 1€Hb MyHuumunaneHO  ycnyrd  JIOKYMEHTHl  (CBeleHHs),
EUC OY TIOIIEKAIIIX yKa3zaHHbIE B IyHKTE 11 HacTosero AIMUHUCTPATUBHOTO
erjlaMeHTa CHELUATUCT AJIMUHHCTpaLuu
CMOBB 3ampocy. P . 1 - PatHH,
OTBETCTBEHHBIM 32 OCYILECTBJIECHUE MEXKBEIOMCTBEHHOIO
Hanpasnenune >
B3aMMOJICHCTBUS,  OCYUIECTBISET  (OPMHUpOBAHUE U
MCIKBCIOMCTBCHHBIX HaIpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB
3ampocoB
KonTpons Mo 7 xkanenpgapubix | [o 7 kanenpapubeix | [IpoBepka mocTynsieHHsT OTBETOB HA MEKBEIOMCTBEHHBIE
NpEeIOCTaBICHUS JIHEN JIHEN 3alIpOCHI.
pesyJIbTaTa 3apoca OTBeThl Ha MEXBEJOMCTBEHHBIEC 3allpOChl IOCTYNAKOT B
Monyns okazanus ycnyr EUC OV.
[Ipu mocTymieHuu OTBETOB Ha 3alpOChl OCYILIECTBISAETCA
nepexoJl K aJMHHHCTPATUBHOM mporenype «3acemaHue
MexBEeJOMCTBEHHON KOMUCCUI.
YBenomienue o He no3nnee 8 5 MUHYT [Ippu  oTcyTcTBHM  CBENEHMM, HEOOXOAUMBIX  JUIs
HEOOXOIMMOCTH KaJICHIAPHOTO JHS MpeAocTaBieHuss MyHULMIIATBHON YCIYTH, YKa3aHHBIX B
Npe/ICTABUT nyHkTe 11 HacTosmero AJIMUHUCTPATUBHOTO perjlaMeHTa,
3alpalliBaeMbIX B MOPSAKE  MEXKBEJIOMCTBEHHOTO
OpPUTHHAJIBI .
B3auMOJeCcTBUs, 3asBUTENb (MPEICTaBUTENb 3asBUTES)
JIOKYyMEHTOB B M®IL]
HE Mo3JqHee 8 KaJeHAapHOro JHS CO JHS PerucTparu
3asiBIeHUS YBEIIOMJIAETCS YIOJHOMOYEHHBIM
CHEIUAINCTOM  AJMUHHCTPAIlMU O  HEOOXOAMMOCTH
MPEIOCTABICHUSI OTCYTCTBYIOIIUX JOKYMeHTOB B M®I] B
CpOK He mo3aHee 23 KaJICHJApPHOTO IHA TO QopMme,
ykazanHoi B Ilpmimoxenmm 5 Kk Hacrosmemy
AJMUHUCTPATUBHOMY pErlIaMeHTy, CIIOCOO0M, YKa3aHHBIM
B 3asBJICHUU.
M®ILI/Monayns oka3zanust | [IpencraBnenue B Teuenne 15 HET B cnyuae HempencTaBieHHMs JIOKYMEHTOB 3asiBUTEJIEM
yciyr M®I[ EMC OY 3asBUTEIEM KaJIeHIapHBIX JHei (mpeacraButenem 3asBUTENS) B CPOK, He Tmo3aHee 23
(IIpesicTaBuTEEM KQJICHIapHOTrO  JHS,  OCYLIECTBJISIETCS  IEepexox K
aIMUHHUCTpaTUBHON npouenype «IIpuHarue pemenus.
3asiBUTENS) e P POLeLYp P p
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHbIE Cpennuii cpok TpynoemMkocTsb Copepxanue neicTBUs
MPOIEeTyPBI/UCTIOTB3YEM NecTBUS BBITIOJIHCHUS
as UC
OpUTMHAJIOB
JTIOKyMEeHTOB B M®DI |
4. 3acenanue Me:KBeJOMCTBEHHON KOMHMCCHH.
MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMkocThb ConepxaHue 1eMCTBUS
POLEAYPBI/UCIIONb3yeMast JEHUCTBUS BBITIOJIHEHUS
ncC
Anmunuctpanus/ Moaynb [ToaroroBka 5 KalleHJapHbIX 5 KaneHAapHBIX Crneumanuctr  AJAMMHHUCTpallMM,  OTBETCTBEHHBIM  3a
okazanus ycnyr EUC OV MaTepHUaIoB K JTHEH JTHEeH IIOATOTOBKY MaTepuaios K 3acelaHNIo

3aceaHuIo
MexBe10OMCTBEHHOM
KOMHUCCHUU

MexBe1OMCTBEHHON KOMHCCHH, IIPOBEPSET JOKYMEHTHI HAa
HaJIMYMEe OCHOBAaHUM Ui OTKa3a B IIPEJOCTaBICHUU
MyHULMDIATBbHON YCITYTH.

[Ipn ycTaHOBIEHUN OTCYTCTBUS BCEX OCHOBAHUM IS
OTKaza B IIPENOCTaBIECHUM MyHMIMIAIBHOW YCIIYIH,
HACTOALIMM  AJMHMHHMCTPaTHUBHBIM
crenuanucT AJMMHHUCTpAlMM IE€penaeT

MPELYCMOTPEHHBIX
periaMmeHToM,
MaKeT JOKYMEHTOB B MEXBEIOMCTBEHHYI0) KOMMCCUIO U
OpraHu3yeT MpOBeICHUE 3acenaHus MeKBEeIOMCTBEHHOM
KOMHCCHUHM 110 BOIIpOCaM IEPEBOJA KHUJIOIr0 IMOMCHICHUS B
HEXKMNJIOC IIOMCIICHHUE N HEXKHWJIOI'O IIOMCHICHHS B JXKHUJIIOC
MIOMEILIEHUE M COrJacOBaHUs NEpeycCTpOMCTBa W/WIH
MEPETUIAHUPOBKH KUJIBIX U HEXUJIBIX TOMEIICHUH, (COCcTaB
MexBEOMCTBEHHOM YTBEPKIAETCS
*yKkazaTh HAMMEHOBaHWE MYHHUIIUIAILHOTO

KOMUCCHH

o0Opa3oBaHUsA™*), a TaKXkKe IMOArOTaBIMBAET HEOOXOUMBbIE
JUIi  pacCMOTpPEHHs Ha 3acellaHuM HMH()OpMaIOHHO-

AHAJIMTUYCCKUEC U MHBIC MaTCpHAJIbI.

66




MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocTsb Copepxanue neicTBUs
IPOIIEeTypPBI/UCIIOIB3yeMast JeicTBUS BBITIOJTHEHUS
nc
3acenanue 15 xaneHgapHbIX 15 xaneHpapHbIX CocraB  MeXBEIOMCTBEHHOM  KOMHUCCHUM  IPOBEPSIET
MesKBeIOMCTBEHHOM Piv: (571 THei IIPWIOKEHHBIM K 3asdBJICHUIO IIaKeT JOKYMEHTOB Ha
KOMUCCHH HEZOIYIEHUE U HAa OTPAaHUYEHUS CIEAYIOLUINX TapaMeTPOB:

1) HecoOnrofeHue YCIOBUN IepeBoJa IOMEIIEHUs, a
UMEHHO:

a) €CIIv JIOCTYI K IePeBOIMMOMY ITOMEIICHHUIO HEBO3MOXKEH
0€e3 UCIOIB30BaHUs TOMEIEHUH, 00ECTIeUNBAIOIINX JOCTYII
K JKWIBIM TIOMEIIEHHSIM, WJIH OTCYTCTBYET TEXHHYECKas
BO3MOXXHOCTh O0OOpYyIOBaTh TaKOW JOCTYH K JaHHOMY
MOMEMICHUIO (TIpU  TIEPEeBOJIE JKWJIOTO TIOMEIIEHUS B
HEXXHIIOE TOMEIIICHUE);

0) ecid MEepeBOJMMOE IOMEIICHUE SBJISIETCS YacThlO
JKUJIOTO TOMEIEHUSI JIMOO HCIONIBb3YeTCs COOCTBEHHUKOM
JAHHOTO TTOMEIICHUS WA UHBIM TPAXKTaHUHOM B Ka4yeCTBE
MeCTa MOCTOSIHHOTO MPOXKUBaHUs (MIPHU MEPEeBOJIE JKUIOTO
MTOMEIICHUS B HEXKHUJIO€ ITOMEIIEHHUE);

B) €CJI IPAaBO COOCTBEHHOCTH Ha MEPEBOMMOE IIOMEILEHHUE
00pEeMEHEHO TMpaBaMH KaKUX-THOO0 JHIl (TIOMEIICHHE
SBIIIETCS IPEIMETOM 3aJI0Ta, HaliMa, apeH bl U T.11.);

r) €cad TMepeBOJAMMOE TIOMEIIEHHWE HE  OTBEYaeT
YCTAHOBJICHHBIM TPEOOBaHUSAM, KOTOPBIM JOJKHO OTBEYATh
KHUJIO€ TIOMEIICHWE, WJIH OTCYTCTBYET BO3MOXHOCTb
00ecreynTh COOTBETCTBUE IEPEBOJUMOIO IOMEIICHHS
YCTaHOBJIEHHBIM TpeOOBaHUSAM (TpU MEpPEeBOJE KHUIOTO
MIOMEIICHHUS B HEXKHUIIOE ITOMEIICHNUE);

1) €CIIM TIPY TTePEBOIC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME
B HEXKMJIOE ITOMEIIeHHE He COOII0IeHBI TPeOOBaHUS:

- KBapTHpa pacHojOKeHa Ha TEPBOM 3Take YKa3aHHOTO
JI0Ma;

- KBapTHpa PacIoJI0kKeHa BBIIIE TIEPBOTO 3TaXKa YKa3aHHOTO
JIOMa, HO TOMEIIEHHsI, PACIIONOKEHHbIE HEMOCPEICTBEHHO
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MecTo BBINOJIHEHUS
MPOLEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHUCTpPaTUBHBIE
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1eUCTBU

I10J] KBapTUPOH, IIEPEBOJUMOMN B HEKUIIOE ITIOMELICHUE, HE
SBIISIOTCS KUJIBIMU;

€) OTCYTCTBYET COIJIaCHE€ BCEX COOCTBEHHHKOB >KUJIOTO
(He)KMJIOr0) TIOMEUICHMs], TMOAJIeXKAIEero IEepeBOoay B
HeXxuinoe (KWIoe) MOMEIEHUe, WM pelieHue oOIero
coOpaHus COOCTBEHHUKOB MOMeIleHUI B
MHOTOKBAPTHUPHOM JIOME B CIy4asiX, €CJIM MPU U3MEHEHHH
cTaryca MepeBOAUMBIX TIOMEIIEHHH MOTYT OBITh N3MEHEHBI
TpaHUIBl TIOMEUICHUM, TpaHHWIbl U pa3Mepbl OOIIETo
UMYILIECTBA WJIM U3MEHEHbl JOJuM B TMpaBe oOuieH
cOoOCTBEHHOCTH Ha 00111ee UMYIIECTBO B MHOTOKBAPTHUPHOM
JIOME.

2) orpaHu4YeHHs O00s3aTeNbHBI JUIS  BCEX  BHUJIOB
IIepeyCcTPOMCTBA 51 (um) IIEPEIUIAHUPOBKH,
OCYIIECTBIISIEMBIX KaK C pa3pabOTKOW MPOEKTOB, TaK U IO
IIPOEKTHOM TOKYMEHTALIUH.

*W uHBIe MapaMeTpsl, C y4ETOM CIEHUGUKH IS KaXI0TO
MYHHUIIMNIAJILHOTO 00pazoBaHusi MockoBckoi o0macTu™.
IIo pesympraTam paccMOTpeHHs MeXBEIOMCTBEHHOM
KOMHUCCHEN  MPWIOKEHHOTO K  3asBICHUIO  IaKeTa
JIOKyMEHTOB, ceKkpeTapeM MeXBeIOMCTBEHHOW KOMHUCCUHU
odopmieTcss MPOTOKOJN 3acefaHusi MeXBeIOMCTBEHHOM
KOMHCCHH, B KOTOPOM YKa3bIBarOTCS:

a) pamMuus, UMsi, OTYECTBO 3asIBUTEIIS;

0) axpec nepeBOIMMOr0 ITOMEIIEHUS;

B) MlepeYeHb pacCMaTPUBAEMBbIX JOKYMEHTOB;

r) B clydae HEOOXOIUMOCTH TpOBEACHHS paldoT 110
MepeyCTPOUCTBY U (WIIHM) TIEPEIUIAaHUPOBKE YKa3bIBACTCS
nepeveHb IIAHUPYEMBIX padoT;

1) peKOMeH A MeKBeTOMCTBEHHOM KOMUCCHEH.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocTsb Copepxanue neicTBUs
IPOIIEeTypPBI/UCIIOIB3yeMast JIeUCTBUS BBITIOJIHCHUS
nc
[IpoTrokon 3acemanuss MeXBEIOMCTBEHHOW KOMHCCUU
MOANMCHIBAECTCS  IpeacenareneM  MeXBeIOMCTBEHHOU
KOMHCCHH U 4JIeHaMU MeXBEeIOMCTBEHHOW KOMUCCHU.
IIporokon 3aceganusi MeKBEIOMCTBEHHOW KOMUCCUU
SIBJISIETCSI OCHOBAHUEM ISl TIOJATOTOBKU MPOEKTA PEIICHUS
['maBbl AIMUHUCTpaLMU 00 YTBEPHKJIEHUU YBEJIOMIICHHUS O
nepeBose (OTKa3e B MEPEBOJE) JKHIOTO (HEXHUIIOTO)
MTOMENICHUS B HEXUII0€ (KUIIOE) TIOMEIIICHHE.
OcymectBisgercss  mepexoi K aJIMUHUCTPAaTUBHOU
npouenype «[Ipunsatue permeHus».
5. IlpuHsiTHE pemeHus.
MecTo BBINOJIHEHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb ConaeprxaHue NelCTBUS
MIPOLEAYPBI/UCIIONIb3yeMast NENCTBUA BBIITOJIHEHUS
5@
AnMuHUCTpanus IToaroroBka 1 xayneHapHbII 30 MuHYT 1. Ipu ycTaHOBJIEHUU HAJIUYUS XOTs Obl OJTHOW M3 MPHUYUH,
(MexBeTOMCTBEHHAs MYHHIIHITATEHOTO JIEHb yKa3aHHBIX B MyHKTe 13HacTosmero AIMUHUCTPATUBHOTO
xomucenst)/Moxyrb MPABOBOTO aKTa perjaMeHTa, TMOATOTABIMBAeT TMPOEKT  perieHus 00

okazanus ycayr EUC OY

YTBEPXKJICHHH YBEJIOMIICHHS C OTKa30M B TIEPEBOJIC KUIIOTO
(HEXWIIOT0) TTOMEIICHHS B HEXMIOe (KHIIOE) MOMEIIEHNEe U
HampaBJIsieT €ro Ha MNOJNUCH [71aBe AJIMUHHUCTpALMU IO
¢dbopme, cornacuo Ilpunoxenuro 4 Kk AIMUHUCTPATUBHOMY
periaMeHTy.

2. IIpy OTCyTCTBMM OCHOBaHMM [ OTKa3a B
MperocTaBlieHnn MyHHUIIMNIaJbHOW YCIYTH, yKa3aHHBIX B
IIYHKTE 13 AQMUHUCTPATUBHOTO perilaMeHTa,

MOATOTABIMBAET TPOEKT peleHUuss 00 yTBEpXKACHUU
YBEJIOMJICHHST O TepeBoje (OTKa3ze B IEPEeBOJIE) KHIIOTO
(HEe)XKUJIOT0) MOMEIIEHUS B HEXMIIOe (3KUJI0€) MOMEIEHUE, U
HalpapJIgeT €ro Ha noAnuch ['ymaBe AIMHUHHCTpAaLMH IO
dbopme, cormacuo [lpunoxenuto 4 k' AIMHUHUCTPATUBHOMY
pernamenty. JlaHHbli = TOKyMEeHT  Oyner  sIBIATHCA
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Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Coneprxkanue 1eUCTBUs

MecTo BBIIOJTHEHUS AJIMUHUCTpPAaTHUBHBIE
MPOIIEeTypPBI/UCIOTIb3yeMast NecTBUS
ncC
Anmunuctpanust/ Monyns Perucrpauus u

okazanust yenyr EUC OY

nepenada
pelieHns06

OCHOBAHHUEM HCIIOIb30BAHUS TOMEIICHUS B KAY€CTBE KUIIOTO
WM HEKUJIOTO TIOMEIICHHUSI, €CITH JJI TAKOTO UCTIOIb30BaHUS
He TpeOyeTcss MPOBEICHHUE €ro IMepeyCTPOHCTBa, U (MIIH)
MEePETUTIAHUPOBKH U (MJIM) UHBIX PaldoT.

3. B caywae ecnu B mpoTokosie MeXBEIOMCTBEHHOMN
KOMHUCCHH YyKa3aHa HEOOXOIMMOCTh MPOBEAEHUS padoT 1o
NepeyCcTpOMCTBY M (WIM) MEperaHUPOBKE IMEPEBOJIUMOTO
MOMENICHHUS,, TO TMPOCKT pemeHuss 00 YyTBEPKICHUU
yBEIOMJICHHsSI O TMepeBojie (OTKa3ze B MEPEeBOJE) KUIIOTO
(HEe’)XKMJIOro) MOMEUIEHMSI B HEXMWIOe (KHUIOE) MOMELIEHUE
JOJKeH COJIep’KaTh TpeOOBaHHWE O MPOBEIACHHUH yKa3aHHBIX
pabor.

CootBercTByIOIICE YBEAOMJIEHHE O TMiepeBoie (OTKaze B
IEPEBOJIE) KWJIOTO (HEXHWJIOr0) IOMEIIEHUS B HEXUIO0e
(kumoe) momemieHue OyneT  SIBIATbCS ~ OCHOBaHUEM
MpoBeJIeHUsT paboT MO  MepeycTpoHcTBY U (Win)
NeperIaHNPOBKE C YIETOM MPOEKTAa MepeyCTPONCTBA U (MIIH)
MEePEIUIaHUPOBKH, TIPEACTABISBIICTOCS 3asBUTENIEM TMPHU
nojaue 3asBICHUS O MEPEBOJIE TOMEIICHHUS.

3aBepieHne YKa3aHHBIX padOT TOJDKHO TOATBEPKIAATHCS
aKTOM TPUEMOYHON KOMMCCHUHU, KOTOPBIA MOATBEPKIAET
OKOHYAHHE TEepPEeBOJia MOMEIIECHUS U SIBIISETCA OCHOBAaHUEM
UCIIOJIb30BAaHUS TEPEBEJACHHOTO TOMEIICHUSI B KayecTBE
YKUJIOTO WJIA HEKUJIOTO TIOMEIIICHUS.

4. Tloamucannoe I'maBoil AIMUHUCTpallUK pelIeHHEe 00
YTBEPKJICHUH YBEJOMIICHHS O TIEpeBO/Ie (OTKA3€ B MEPEBOJIC)
KWIOTO (HEXWIOr0) TMOMEIIEHHE B HEXHIoe (KUII0e)
MOMEIIECHUE TIepeaeTCsl Ha PETHCTPALUIO  CIICIHAIUCTY,
OTBETCTBEHHOMY 32 IPUEM M PETUCTPAIINIO JTOKYMEHTOB.

30 MmuHyT

1. Cnenunanuct AJIMHUHHCTpPAIlUA, OTBETCTBEHHBIA 3a
MpUEM U  PETUCTPAIUI0 JOKYMEHTOB, OCYIIECTBIISIET
PErUCTpPAlMIO PEIIeHUsT 00 YTBEP)KICHHH YBEIOMIICHHS O
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MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTsb Copepxanue neicTBUs
MPOIIEeTypPBI/UCIOTIb3yeMast NecTBUS BBITIOJTHEHUS
ncC
YTBEPKJICHUH nepeBoge (OTKaze B TNEPEBOJE) KUIOTO (HEXKHUIOTO)

YBEIIOMJICHHS O
nepeBojie (0TKase B
MIEPEBO/JIC) KUIIOTO
(HEXXUIIOTO)
IIOMCIICHUEC B
HEeXu0€e (KUI0e)

NOMEIICHUE B  HEXHIIOE
COOTBETCTBUU C HOPSAKOM JIeTTOTIPOU3BO/ICTBA,
YCTAHOBJICHHBIM  AJIMMHUCTpalyieid, B TOM  YHCIE
OCYIIECTBIISIET BHECEHHWE COOTBETCTBYIOIIMX CBEICHUU B
KYpPHaJ pPETHCTpAIlMUd HMCXOJSIIeH KOPPECTIOHACHIIUN U
(W) B COOTBETCTBYIOILYK) WH(POPMALMOHHYIO CUCTEMY
Anmvunuctpanuu (Moayns okazanus yeinyr EUC OY).

(kmiioe)  TOMEIICHHE B

IMOMEILICHUE He3aBucuMoO OT DOpPUHATOrO pELICHHUsS] OCYLIECTBISETCS
nepexoq K aIMUHUCTPaTUBHOM mpouenype «Bbrgaua
(HampaBieHHE) pe3yabTaTay.
6. Bplgaua (HanpasJ/ieHHe)pe3yJabTaTa.
MecTo BBINOJIHEHUS AJIMUHHUCTpPATHUBHbIE Cpennuii cpok TpynoemkocThb ConaeprxaHue NelCTBUS
MPOLIEAYPBI/UCTIONb3yeMast JEUCTBUSA BBITTOJIHEHUS
ncC
Anvunuctpanus /Moaynb VYBengomiieHue o 1 xaneHaapHbIN JCHB B cnydae npunsitus PemeHus o mpeaocTaBiIeHUN
okazanus yciayr EUC OY. MTOJIOKUTEITBHOM MyHununanbHol yciayrd 3asBUTENb (IIPEACTaBUTEND
pELIEHUH U 3asiBUTENS) YBEIOMIISIETCS O TIOJIOKUTEIBHOM PELICHUH U
HE00X0AUMOCTH 0 HEOOXOJIMMOCTH TPEJICTAaBUTh OPUTHUHAIBI TOKYMEHTOB
MPENOCTABIIEHUS it cBepku B M®I] B Tedenue 7 kaneHAapHBIX IHEH, cO
OpUTHHAJIOB JTHSI, CIIEYIOLLETO 3a JHEM HaIlpaBJICHUS YBEIOMJICHHUS Ha
JIOKYMEHTOB JIJISA PIIT'Y, u3MeHeHHEM TEKyIIEro craryca. Y BEIOMJIEHUE
cBepku B MOI] npu HampaBiseTcss B JIMYHBIA  KaOuHeT — 3asBUTENA
oOpaiteHuu (mpencraBurens 3asBurens) va PIIT'Y.
3asBUTENS
(mpencraButens

3asBUTES) Uepes3
PIITY.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
IPOIIEeTypPBI/UCIOIb3yeMast NecTBUS BBITIOJTHEHUS
ncC
M®II, Moayns M®I] EMC | CBepka 10OKyMEHTOB B [Ipy COOTBETCTBUMM OPUTHMHAJIOB JIOKYMEHTOB,
oy B MO®I] nipu TEUCHHE 7KaJICHIapHbIX MPECTaBICHHBIX 3asBUTEIIEM (mpencraBUTEIICM
oOpaieHuu JTHEW, CO JIHS, 3asBUTENsA) AN CBEPKU C IJIEKTPOHHBIMU 00pazaMu B
3agaBurens CJIEYIOUIETO 3a JTHEM Moayne M®I][ EMC OV mnpocraBisercs OTMETKa O
(nmpexcraButes HaIpaBJICHUS COOTBETCTBUU JOKYMEHTOB OpUIHMHAJaM. AKTCBEPKU
3asBUTETIS) Yepes YBEIOMJICHUS HarpaBisieTcs B Moayns okazanus yeanyr EUC OV.

PIIT'Y 3asBUTEITIO IIpu HECOOTBETCTBUM OPUTHMHAJIOB JOKYMEHTOB,
(mpencraBUTENIO IIPEACTABJICHHBIX 3asBUTEIEM (npencraBuTeneM
3agBurens) Ha PIITY 3asiBUTENSA) JUISl CBEPKU C BJIEKTPOHHBIMU oOpa3amu, B
Moayne M®I] EMC OV mnpocraBisercss OTMETKa O
HECOOTBETCTBUU JIOKYMEHTOB OpWUTMHajaM, 3asBIICHHUE
nepemeraercs B apxus M®IL nox crarycom «lIpusnanue
pe3ynbTaTa HE  JICWCTBUTENIbHBIM». AKT  CBEPKH
Hanpasinsgercs B Moayne okazanust yeayr EUC OV s
aHHYJIMPOBAHUS pelieHus 0 IIPEIOCTaBIECHUHN

MyHULIMNaTbHON YCIYTH.
M®IL/ Moayns M®I[ EVC | Bsigaua pe3ynbrara B neHb cBepku 10 munyT Crnennanicrom MOI] 3asiBUTEIIIO

oy

(mpencraBuTento 3asBUTEINsS) BBIIACTCS YBEIOMIICHHE O
nepeBoje (0TKaze B TMEPEBOJIE) KUIOTO (HEXKHUIOTo)
MOMEIIEHUS B HEXMII0€ (KUJI0€) MOMEIeHHUE:!

- mpu oOpamenun uyepe3 PIII'Y B ciydae
COOTBETCTBUS

OpUTruHajlIoB JOKYMCHTOB,

MIpeICTaBICHHBIX 3asBuUTENEM (mpencraBuTENIEM
3asiBUTENS) ISl CBEPKH C 3JIEKTPOHHBIMH 00pa3zaMu;
- ipu obpameHun yepe3 M®PL], no noure, B ciiydae

NPUHATHS PELICHUs O MPeJoCTaBlIeHu MyHUIMTAIbHON
YCIIYTH.
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MecTO BBITOIHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuii cpok TpynoeMKocTh

BBIITOJIHCHU L

Coneprxanue 1eUCTBUs

Crnenpamuer MOIL| npunumaer y 3asBUTENS
(mpeacraButens 3asBUTENs) BBIIHUCKY O TOJyYCHUH
pe3ynbTaTa v MPOCTaBJIsIeT OTMETKY O BblJaue pe3ybTaTa
B Moayne MOIL[ EMC OV.

6. UndopmupoBaHue 0 NPUHATOM pPellIeHUH COOCTBEHHUKOB MOMeEIeHU, MPUMBIKAKIIMX K MOMEIIEHUI0, B OTHOLIEHMH KOTOPOT0

NPUHSTO pellieHue 0 nepeBoje

MecTo BBINOJIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
IPOLEAYPHI/UCTIONB3YyeMast JNEUCTBUSA BBIITOJIHECHUS
ncC
Anvmunuctpaust/EVC OY | UnpopmupoBanue o | 14 xanenaapHbIX HET 1. Cpeumanuct AJIMUHHMCTpAaLMM, OTBETCTBEHHBIH 3a

MIPUHSATOM PEIICHUH
COOCTBEHHUKOB
IMOMEIICHHH,
MIPUMBIKAFOIINAX K
IIOMEIIEHHIO, B
OTHOIIIEHUHN
KOTOPOTO MPUHSTO
pelIeHre o mepeBoie

JHen
(HE BKITIIOYAETCS B
o0muii cpox
MPEI0CTABICHUS
MyHununaibHOU

YCIIyTH)

npenocrapieHue MyHHUIMITATBHOW yCIyTH, MOATOTABINBAET
U HaIlpaBJisieT COOCTBEHHUKAM MMOMEIICHUN, TPUMBIKAOIINX
K ITOMEIIIEHUI0, B OTHOLICHHH KOTOPOTO IPUHATO PEIICHHUE O
nepeBojie, MUCbMO € MHGPOpPMALMEH O MPUHSITHH JAHHOTO
penieHusl.

2. CrnenuanaucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO
JIOKYMEHTOB,
UH(GOPMAIMOHHOTO TMHCbMa B COOTBETCTBUU C MOPSIKOM
JIEJIONPOU3BO/ICTBA, YCTAHOBIIEHHBIM AJIMUHHUCTpalUeEl, B
TOM YHCII€ OCYIIECTBISET BHECEHHE COOTBETCTBYIOIINX
CBEICHUA B  JKypHal  PEruCTpallUd  HUCXOJAIIEH
KOPPECTIOH/ICHIINK U COOTBETCTBYIOIIYIO
WH(POPMAIMOHHYIO CUCTEMY AMUHHUCTpAIUH.

OCYILECTBIISIET perucTparuio

(wmm) B
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[Ipunoxenue 14

K TUIIOBOM (popme AIMUHUCTPATUBHOTO
perijamMeHTa 1o npeoCcTaBICHUI0
MyHUIMNIaIbHON YCIYTH

bJiok-cxema npenocraBjieHuss MyHUIMIAIBbHOM YCJIYyTH

Hpez{oc‘rasneﬂﬂe 3aABICHUA

[ U JOKYMEHTOB JUIs
HpeJ0CTaBIeHNA YCIyTH
Jlngroe obpamerne l
I IIo moure

TIopTan TocyIapcTBEHHEIX H
Mo MYHHLIIATBHBIX Y CITYT

1 RaJTenaapHbIH s
e AnvuaucTpanus Mockoeckoii odractu (PIIIY)

3

O6paboTka H IpeBapUTENbHOE PACCMOTPEHNIE 3ajBICHHS
U MPEZICTARICHHEIX JOKYMEHTOR

l_ 1 Ka/eHIapHbIIi JeHb. l

TMeroTcs ocHOBaHIS AU 0TKAa3a B [IPHCME JOKYMCHTIOB
(He BCE 00fA3arCNbHBIC JAOKYMCHTBI HPCHCTHBHEHH)

He nmMeercst o CHOBaHHIT U1 0TKa3a B IPHEME JTOKYMEHTOB
(Bce oOs13aTebHEIC TOKYMEHTHI IIPEACTABIICHBI)

|

TToaroToBKa H BBIa4a 3aABHTEI YBEIOMIICHHA 00 oTKa3e

PaccMOTpEHHe 3asBICHHS I MPEICTABNCHHEIX JOKYMEHTOR
B IpHEME JOKyMeHTOR uepes MOI]

!

OTCYTCTBYEOT (OITPE,Z[EH?I €TCs COCTaB JOKYMCHTOB

———l JIoKyMEHTEI HEOOXONMMBIE [T IIPEI0CTABICHIA YCIyTH |

MOUTEIKAMKX 3aIPOCy)
DopmupoBaHNe I HATIPABIEHUE MEKBETOMCTBEHHBIX
3aIPOCOB B OPraHkbl (OpraHH3alit), yIacTRyOmHe B Bee noKyMeHTH! B HATHINH

MPENOCTABNSHUH VCIYTH
7 KajleHIAPHBIX THEH.

5 KadeHIapHbIX THEH

] 1]

3ace1aHNe MEKBEIOMCTBEHHOI KOMHCCHH

SanpammBaemas 15 kaJeHIapHBIX THeit

BanpamrBaeMas
nHboOpMAaIa He 1
uH(OpMAIIA ToNyUeHa
HonyueHa .

Pemenne MeXBEIOMCTBEHHOH KOMUCCHIT

1 3 1

HpHOCTaHOBJ’IEHHe NIpEAOCTABICHHA YCJ'JyI‘H Pemenne 06 0TKA3E B

IICPCBOAE XKHIIOTO

Pemenne 00 yIBep:KxAeHHN

15 xaneHTapHBIX THeil YBEIOMIIEHIS O IIEPEBONIE

T (HEXKHIION0) TOMEIICHISA B KITIOTO (HEKIIIOTO)

TIOMCINCHHA B HCXKHIIOC
(7XHrnoe) HOMeIIeHIe

HEXMIoe (3KIIIoe)
MOMETICHIE

Bripaga 3assurento yepes MOL[ yBeIOMICHHA O
TIPHOCTAHOBICHU A IIPE A0 CTABIICHIIA yvCJ'Iyl'I/I.

T I | |
3anpammBaeMsle 3anpamiBaeMele
JIOKyMEHTEI He JOKYMEHTEI C ycnoeunem Bes ycnosmit
TIPE/CTABIICHBL TIPE/CTABIICHEL MPOBENIEHHA padoT poBefieHNd pador 1o
1 } TI0 NepeyCIPOHCTRY 1 MIEPEYCTPOHCTRY H
Pemenne o6 oTkaze B Bosod (1) (1)
[IPENOCTABICHHI O0300HOBJICHIE MepENMIaHHpOBKH I HepEmIaHHpOBKA I
Venyrm, nepenaetcs ApCOCTARICEICT (W) MHBIX paGoT (W) MHEIX paGoT
= Venyru
sagsuTemo yepes MOI] I

| 1 KaJen1apHbIil JeHb

HOI[HHCHB&CT TiaBa A,ILMPIHPICTP&LIPII/I

COTpyIHHK aqMHEHIICTPAINA HHPOPMHpPYET O IPHHATOM

Brigaga uepes MOI] oKyMeHTa 3asgBUTENIO,
SIBIIAFOIIETOCS PE3YNETATOM HPeI0 CTAaBICHNS YCayTri

PpemeHnn COOCTBEHHHKOB HOMELHEHI{IZ: TPUMBIKAOIIHX K
TIOMCIICHHIO, B OTHOIICHNH KOTOPOTO IPHUHATO PCIICHUC.
14 KaleHIAPHBIX THEl
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