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TepMHHBI U onIpeieSIeHUst

TepMuHBI U ONpeNesIeHNs], UCIIOIb3YEMbIE B HACTOSIIEM aJMUHUCTPATUBHOM PETJIaMEHTE
[0 MPEAOCTaBICHUI0O MYHUIUNAIbHON Yyciyrn «CorjacoBaHME MECTOIONIOXKEHUSI T'PAHMULL
3€MEJIbHBIX YYaCTKOB, SIBJISIIOIIMXCA CMEXKHBIMH C 3€MEJIbHBIMU y4YaCTKaMH, HaXOJSIIUXCA B
MYHUIIUNATBHOH COOCTBEHHOCTH WM TOCYIapCTBEHHAss COOCTBEHHOCTh Ha KOTOpHIE HE
pasrpaHuyeHa» (nainee — AJMUHUCTPATUBHBIN periiamMeHT), ykazanel B [lpmioxenun 1 k
HacTosiemMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

. O61Iue moJ1oKeHus

1. Ilpeomem pezynuposanus AOMuUHUCMPAMUBHO20 Pe2lAMEHMaA

1.1. AJMHHHCTpPAaTHBHBIA pEIJIAMEHT YCTaHABIMBACT CTaHAAPT MPEAOCTABICHUS
MYHULUINAIBHON ycayru «CoriiacoBaHhe MECTOIOJIOKEHHUSI TpaHUll 3€MEJIbHBIX YYacCTKOB,
ABJISIIOUIUXCSI CMEXHBIMU C 3€MEJIbHBIMU YYAaCTKaMH, HAXOISAIIMXCS B MYHULMNAIbHOU
COOCTBEHHOCTH WJIM TOCYIapCTBEHHAs COOCTBEHHOCTh Ha KOTOpPHIE HE pa3rpaHudeHay (naiee —
MyHunumnansHas  yciyra), COCTaB,  IIOCJIEIOBAT€IbHOCTh W CPOKH  BBITIOJHEHUS
AIMUHHCTPATUBHBIX TPOIEAYpP MO MPEAOCTABICHUIO MYHUIIMTIAIBHON YCIyTH, TpeOOBaHHS K
MOPSIIKY WX BBIMOJHEHUS, B TOM YHCJIE€ OCOOCHHOCTH BBHITIOJHEHUS aJIMHUHUCTPATUBHBIX
mporenyp B DJIEKTPOHHOW ¢dopMme, a TakKe OCOOCHHOCTH BBITIOJHEHUS aJIMHUHUCTPATHUBHBIX
npoueayp B MHOTOQYHKIIMOHANBHBIX  IIEHTpaX  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX
U MYHUIUNATBHBIX YCIYyr B MockoBckoit obmactu (manee — MOII), dopmbl KOHTpoOIs
3a WCIOJIHEHHEeM AJIMUHUCTPATUBHOTO perjaMeHTa, M0CcyAeOHbI (BHECYIAeOHBIN) MOPSI0K
oOkanoBaHusl perieHnid u JedcTBuil (Oe3geiictBus) Aamunuctpanuu Hapo-D®oMuHCKOro
MYHHUIUIIATBLHOTO paiioHa MOCKOBCKOM 00s1acTH (Jaiee - AJAMUHUACTPAIHS), TOKHOCTHBIX JIHII
AJIMUHHCTpAIIUU, YIIOTHOMOYEHHBIX crieruannctoB M®OII.

1.2 HacrosmmM AJIMHHHCTPATHBHBIM PETIIAMEHTOM PETYJIUPYETCS  COTJIACOBAHHE
MECTOIOJI0KEHUS TPAHUL 3€MEJIbHOTO YYacTKa MPH MOJTOTOBKE MEKEBOTO IUIaHA 3€MEJbHOTO
y4acTKa, B CJIy4ae €CJIM T'PaHMIlbl 3€MEJIbHOT0 Y4YacTKa, SIBJISIOTCS CMEKHBIMHU C 3€MEIbHBIMHU
y4acTKaM{, HaXOISIIUMHUCA B MYHHIIMIIATBHOW COOCTBEHHOCTH WM TOCYIAapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYCHA.

2. Juua, umerowue npago na noayuenue MynuyunaipHou yciyzu

2.1. JIuiamu, uMErIMMHU MPaBo HA MOJydYeHue MYHHIMIIaTbHOW YCIYTH, SABISIOTCS,
bu3nvecKue WA, OPUANYECKUE JIWIA WM WHIAUBUIyaJTbHBIE TPEANPUHUMATENIN B cllydae,
€CIM B pe3ysbTaTe KaJacTPOBBIX pPA0OT YTOYHEHO MECTOMOJIOXKEHUE TPaHUIl 3EMEIBHOTO
y4acTKa, B OTHOIIEHUU KOTOPOTO BBIMOIHSIIUCH COOTBETCTBYIOIINE KaJlacTPOBBIE PaOOTHI, MU
YTOUHEHO MECTONOJIOKEHUE TPAHUL] CMEXKHBIX C HUM 3€MENbHBIX YYaCTKOB, CBEJACHUSA O
KOTOPBIX BHECEHBI B ENMHBIN roCyAapCTBEHHBIN pEeecTp HEIBHXKUMOCTH (J1anee-3asiBUTENb).

2.2. WuTepechl nuI, yKa3aHHbIX B MyHKTe 2.1 Hacrosmero AIMHHUCTPATHBHOTIO
periiaMeHTa, MOTYT TIPEJACTaBIATh WHBIC JIUIA, JCHCTBYIONIME B HWHTEpecax 3asBUTENS Ha
OCHOBAaHMU JOKYMEHTA, YJIOCTOBEPSIOIIEr0 €ro MOJHOMOYHUS, JIMOO B COOTBETCTBUU C
3aKOHO/IaTEILCTBOM (3aKOHHBIE MPEICTABUTENH) (J1ajiee — MPEACTaBUTEb 3assBUTEIS).
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3. Tpeobosanun Kk nopaoKy unghopmuposanus o nopsaokKe npeoocmasieHus
MynuyunansHoui yciyzu

3.1. Nudopmanus o mMecte HaxoxAeHUs, rpaduke paboThl, KOHTAKTHBIX TeledoHaX,
ajpecax oO(QUIUAIBHBIX CaWTOB B ceTd VHTepHET AIMMHUCTpAllMM, W OpraHU3aLUi,
YYaCTBYIOUIMX B TMPEAOCTABICHUM U HHOOPMUPOBAHMM O TOPSJAKE TPEIOCTABICHUS
MyHHUIIMITATBEHONW yCIyrd npuBeneHbl B [IpmioxkeHnn 2 K HacTosimeMy AJIMUHUCTPATUBHOMY
pErjJameHry.

3.2. [Topsimox mosydyeHus: 3aMHTEPECOBAHHBIMM JIMIIAMU MHGOpPMAIMU MO BOIPOCAM
npeaocTaBieHus MyHUIIMTIAIbHON YCIYTH, CBEICHUH O X0J1€ Mpea0cTaBieHusd MyHUIUNaIbHON
yciyru, nopsiake, ¢opMe M MecTe pa3MelieHHs MHGOpMaluu O TMOpPSIKE MPeloCTaBICHUS
MyHununanpHON yciayru npuBeneHsl B [Ipunoskenun 3 k HacTosmemMy AJIMUHUCTPATUBHOMY

periaMeHTy.
1. Ctanpapr npeaocraBiaeHuss MyHUIMIAJABbHOM yCJIyru
4. Haumenoeanue MynuyunanvHnou yciyeu
4.1. MyHnununaneHas yciayra «CorjlacoBaHUE MECTOIOJIOKEHHs TPaHMI] 3€MEJIBHBIX

YYaCTKOB, SBJISIOIIMXCA CMEXHBIMM C  3€MEIbHBIMM  YYaCTKaMH, HaxONAIIHUXCA B
MYHUIIUTATBHOH COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpPbHIE HeE

pasrpaHudeHa.
5. Opzanwl u opzanusayuu, yuacmeyrujue é npeoocmagienuu MynuyunaipbHoi
yeayeu
5.1 OpraHoM, OTBETCTBEHHBIM 3a TIpPeAOCTaBiieHHne MYHUIMTAIBHOU YCIIYTH,
aprnsgercss Komurer mo ympaBieHHro wumyliectBoM (nmamee — Kowmmrer). 3asBuTenb

(mpenctaButenb 3asBUTENs) oOpalaercs 3a NpeAoCTaBIeHHMEM MYHUIMNAILHOM YCIyTH B
AJMMHHCTPAIMI0 MyHULIUIIAIBHOTO paiioHa WIJIM TOPOJCKOT0 OKpyra, Ha TEPPUTOPHU KOTOPOTO
pAacIoNIoKeH 3eMeIbHBIN Yy4acTOK.

5.2. AnMuHHCTpanust obecrieunBaeT MpeaocTaBieHne MyHUIMNAIBHOW YCIyTH
Ha O0aze M®I[ u pervoHanbHOro Moprajga TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
MockoBckoit obnactu (manee — PIII'Y). Ilepeduenr M®IL| ykxazan B [lpmnoxenun 2
HaCTOSIIEMY AJIMUHUCTPATHBHOMY PErJIaMeHTY.

5.3. Anvunuctpanus 1 M®I[ He BnpaBe TpeOoBath OT 3asBHTENs (MPEICTABUTENS
3asBUTENSI) OCYIIECTBICHUS JICHCTBUI, B TOM WYHCIIE COTJACOBAHUM, HEOOXOJUMBIX JUIS
noJy4eHuss MyHUIMIIATbHON YCIYyTH M CBA3aHHBIX C OOpaIlleHHeM B WHBbIE TOCYAapCTBEHHBIE
OpraHbl WM OPraHbl MECTHOTO CaMOYIPABJICHUs, OpraHU3alHH.

5.4. B  memax mpenmocraBieHus  MyHUIMNAIbHOM — yciayrm — AJIMUHHCTpanus
B3aUMOJIEUCTBYET C:

5.4.1. MO®II nns nmpuema, nepeadu JOKYMEHTOB U BBIJJaYM pe3yJIbTaTa.

5.4.2. VYmupasneaunem dDenepasbHOW HAIOTOBOW CiyKObI Poccuu miiss moaTBepkacHUS
NPUHAAISKHOCTH 3asBUTENS] K KaTerOpud IOPUIMYECKHUX JIML WM WHAMBUIYAJIbHBIX
IpEANPUHUMATEIICH.
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6. Ocnosanus 0na odpawenusn u pe3yibmamol RPeOOCMas1eHUA
Mynuyunanonoit ycayzu

6.1. BasButrenb (MpeacTaBUTENb 3asBHUTEN) oOpamactcs B AIMHHHCTPAIIUIO
nocpeactsoM PIIIY wim MOI] 3a nosrydeHuHeM COIrIaCOBaHHMS MECTOIOJIOKEHUS TPaHMI]
36MEJIBHOTO  Y4acTKa €O CMEKHBIMM  3€MEJIbHBIMM  Yy4acTKaMH{, HaxOJSIIMMHCI B
MYHUIIUNATBbHOH COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HeE
pasrpaHuyeHa.

6.2. CnocoObl momaun 3asgBICHUS O TMPEIOCTABICHMM MYHUIMITATIBHON YCIyTd
IpUBE/ICHBI B MyHKTE 17 HacTosAmero AJIMUHUCTPATUBHOTO PEryIaMeHTa.

6.3. Pe3ynpraTom npenocraBieHus MyHULUIIAIBHON YCIYTH SABIISETCS

6.3.1. AKT corjacoBaHUs MECTOIOJIOXKEHHS TpaHWIl 3eMeIbHOro ydacTtka (dopma
pe3ynbrara ykazaHa B [IpuinoxeHnu 4 xk HacToseMy AJIMHUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. Pemenue 00 oTKa3e B MpenocTaBicHUH MyHUIMNAIbHON yciyrd, (popma
pe3ynbraTa ykazaHa B [Ipunoskenue 5 k HacTosieMy A IMHUHUCTPATUBHOMY PErIaMEHTY).

6.4. Pesynbrar npenocraBineHus MyHUIHNIAIBHOM YCIYTM, B BHJE JJIEKTPOHHOTO
JOKYMEHTa, TMOJMUCAHHOTO YCHJIEHHOW KBATM()DUIMPOBAHHOW AJIEKTPOHHOW MOJIMHUCKIO
YIOJIHOMOYEHHOI'0 JIOJDKHOCTHOTO JIMLa AJIMHUHUCTPALMM, HANpaBIIIeTCsl CHEUATUCTOM
AIMUHUCTpallu B JMYHBIM KaOuHeT 3asBuTens (mpexacraButens 3asButens) nHa PITY
nocpeAcTBOM Mojynsi oka3zaHus YCIyr eIWHOM WH(OPMALMOHHOW CHCTEMbl OKa3aHHUs
rOCYJapCTBEHHBIX M MyHUIUIAIBHBIX ycIyr MockoBckoi oOmactu (nanee — Moy oka3zaHHs
yeryr EUC OVY). B OymaxxHom Buae pe3yibTaT MNpeaocTaBiIeHUsS MyHUIUMTATBHOW YCIyTH
XpaHUTCS B AAMUHHUCTpALIUH.

6.5. B cinyuyae Heob6xoaumocT 3asBUTENb (IIPEICTAaBUTEND 3asBUTENS), IPU YCIOBUU
YKa3aHHs COOTBETCTBYIOLIETO crioco0a IMOJIydeHUs pe3ylibTaTa B 3asBICHHUM, JOMOJIHUTEIBHO
MOKET IOJIYYUTh PE3YJIbTAT IpenocraBieHus MynununansHon yenyru B MOLI. B stom cinydae
cnenunanuctoM MOIL] pacneyaTbIBaeTCsl KOMHUS 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XXHOM
HOCHUTEJIE, 3aBEpsAETCS MOAMMUCHIO YNOJHOMOYEHHOro cnenuanucra MOL[ u nevarsro MOII,
BbIJIaeTCs 3asBUTENIO (PEACTABUTEINIO 3asBUTEIS).

6.6. ®akT npenocraBieHus MyHULMNAIBHONW YCIYTHM C TMPUIIOKEHUEM pE3ybTara
npenocrasieHuss MyHununaibHON yeayru pukcupyercs B Moayne okazanus yeunyr EUC OVY.

7. Cpok pecucmpayuu 3asa61eHus

7.1. 3asBnenne, nojnaHHoe uepe3 M®I[ peructpupyerca B Komutere B mepBbIil
pabouwnil eHb, CIeayIoNHii 3a JHeM nofayu 3asBieHus B ML,

7.2. 3asBneHue, MoJaHHOe B 3eKTpoHHOU dopme uepe3 PIIIY mo 16:00 paGouero
IHsA, peructpupyerca B Komurere B neHp ero noxauu. Ilpu nonmaue 3assnenus depes PIITY
nocne 16:00 paGouero aHs 1160 B Hepa®ouMii J€Hb, pErHCTPUpPYETCs B AJIMUHUCTPALMK Ha
cienyromui pabouuit 1eHb.

8. Cpok npedocmaegnenus MynuyunaivHou yciyau

8.1. Cpok mpemocraBicHuss MyHHIIMTIAIBHOW YCIYTH cocTaBisgeT He Oosee 7 (cemn)
pabouux JHEH ¢ JaThl perucTpanuu 3assieHus B Komurere.
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9. Ilpasoevie ocnosanusa npedocmasnenuns Mynuyunanvhou ycuyzu

9.1. OCHOBHBIMHU HOPMAaTHUBHBIMHU MIPaBOBBIMU aKTaMH, PETYIHUPYIOIUM
npenocTaBiieHne MyHUITMTIATBHON YCIYTH, SBIISFOTCS:

9.1.1. 3emenbHblli Kogekc Poccuiickoit deneparun.

9.1.2. ®enepanbhblii 3akoH OT 24.07.2007 Ne 221-D3 «O kamacTpoBOM AEITEILHOCTHY;

9.1.3. IIpuka3z Munskonompaszsutusi Poccuu ot 08.12.2015 Ne 921 «O6 yrBepkaeHun
(GOpMBI U COCTaBa CBEJICHUI MEKEBOTO TUIaHa, TPEOOBAHUN K €r0 MOATOTOBKEY.

9.2. CnHcoKk WHBIX HOPMATHBHBIX aKTOB, NPHUMEHSEMBIX TIPU MPEAOCTABICHUH
MyHunmMmansHo ycnyru npuBeneH B [Ipunoxenwn 6 Kk HacrosmeMy AJIMUHUCTPATUBHOMY
perIameHry.

10. Hcuepnulearouuii nepeuens 00KyMeHmos, He00X00UMBbLX 0J151 RPEOOCmasieHus
Mynuyunanonou ycnyu

10.1. Cnucok JOKYMEHTOB, 0O0s3aTE€NIbHBIX JUId IPEAOCTaBICHUS  3asiBUTENIEM
(mpeacraButeneM 3asBUTEN):

10.1.1. Akt coriacoBaHHs MECTOIIOJIOKEHHUSI T'PaHMIl 3€MEIbHOIO y4yacTKa M 4YepTex
3eMeJIbHBIX YYacTKOB M MX 4YacTe Ha 00opoTHOHM cTopoHe akTa (IIpunmoxkeHue 4 HacTosAIIEro
AJIMUHHCTPATHBHOTO PETJIAMEHTA).

10.1.2. B ciyuae Hanmuuusi, JOKYMEHT COJACPKAIIMHA CBEIEHUS O IPaHUIAX 3eMEITbHOTrO
y4acTKa, IpaBa Ha KOTOpbIi Bo3HUKIIO /10 02.03.1998 rona.

10.1.3. Benomocts koopauHat B cucreme koopauHatr MCK 50, 3aBepeHHast KalaCTpOBBIM
UHXKCHEpOM,  MOATOTOBMBHIMM  MexeBod  mmaH  ([Ipunokenme 7 HACTOSIIETO
AJIMMHHCTPAaTUBHOTO PErjlaMeHTa).

10.2. B cayyae oOpameHus 3a  HoidydeHHeM — MyHUIMNAIbHOM  yCIyTH
HEMOCPEACTBEHHO CaMHMM 3asBUTENEM, JOMOJIHUTENBHO K JIOKYMEHTaM, yKa3aHHBIM B ITyHKTE
10.1. Hacrosimero  AJMHHHUCTPAaTUBHOIO  perjaMeHTa, MPEeACTaBISIIOTCS — CIeAyroline
00s3aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBiieHue, TMOINUCAHHOE 3asBHTENIEM, B COOTBETCTBUHU C [IpmioxeHuem 8 K
HACTOsIIEMY AJIMUHUCTPATHBHOMY PETJIaMEHTY,

10.2.2. J1oKyMEHT, YAOCTOBEPSIOIINH JIMYHOCTD 3asiBUTEIIS.

10.3. Ilpu oOpameHun 3a ModXydeHHEeM MyHHUIMNAIBHONH YCIYrM NpeICcTaBUTENs
3agBUTENSA, YINOJIHOMOYEHHOIO Ha TMOAady JOKYMEHTOB M IOJlydeHHE pe3ysbTara
npefocTaBieHus] MyHHMIMIIATbHOM YCIIyTH, JOMOJIHUTENBbHO K JIOKyMEHTaM, YKa3aHHbIM B
nyHkre 10.1. Hacrosimero AJIMUHHCTPATHBHOTO pETJIAMEHTA, IMPEJICTAaBIISAIOTCS CIEAyIoIue
00s3aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asBieHue, NOAMUCAHHOE HEMOCPEACTBEHHO CaMUM 3asBUTEIIEM;

10.3.2. JIOKyMeHT, yIOCTOBEPSIOMIHNI JUYHOCTh IPEACTABUTEIIS 3AsIBUTEIIS;

10.3.3. JIokyMeHT, TOATBEP K IAFOIINH TTOTHOMOYHS MPEACTABUTEIS 3assBUTEIIS.

10.4. TIlpu oOpameHuu 3a TMOIXy4eHHEeM MYHHUIMNAIBHONH YCIYTHM NpEeICTaBUTENs
3asBUTENSA, YIMOJHOMOUYEHHOTO Ha MOJMHUCAHME 3asBJICHUS M I0Ja4y JOKYMEHTOB, a TaKkKe
NOJydeHHUE pe3ysibTaTa MperocTaBieHUs MyYHUIMIAIBHON YCIyTH, JOMOJHUTEIBHO K
JOKyMEHTaM, YyKa3aHHbIM B nyHkTe 10.1. Hacrosimero AJIMUHUCTPATUBHOIO peErjlaMeHTa,
IPEICTABISAIOTCS CIEAYIONHE 003aTeIbHbIE JOKYMEHTHI:

10.4.1. 3asBnenue, NOANMUCAHHOE TPEACTABUTEIIEM 3asIBUTEIIS.
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10.4.2. JIoKyMeHT, yAOCTOBEPSIOMIHNI JIMYHOCTh PEACTABUTEIIS 3asIBUTEIIA.

10.4.3. JIoKyMeHT, MOATBEPK AN TOJTHOMOYUS MIPEACTABUTEINS 3assBUTEIS.

10.5. JloxyMeHTBI, COCTaBJIEHHbIE Ha WHOCTPAHHOM S3bIKE, IOJIEKAT MEPEeBONy Ha
pycckuil s3bIK. BepHOCTh nEpeBoia M MOUIMHHOCTH TOJIHICH NIEPEBOTYNKA CBHJICTEIBCTBYIOTCS
B [IOPSAKE, YCTAHOBIEHHOM 3aKOHOaTenbCTBOM Pocculickon denepanuu o HoTapuare.

10.6.0mucanne  gOKyMeHTOB TmpuBeAeHO B [lpunmokennmum 9 k  HacTosmeMmy
AJIMHHUCTPAaTUBHOMY PETJIAMEHTY.

11. Ucuepnwviearoujuii nepeuenv 00OKymenmaos, He0OX00UMbBIX 01 RPEOOCMABIeHUA
MynuyunanvHoii yciyzu, KOmopble HAX00AMCs 8 PACHOPANCEHUU OP2AHO06 61ACMU,
0P2AH08 MECHO20 CAMOYRPABGICHUA WU OP2AHUIAUUIL

11.1.  Has IIPEAOCTABIICHUS MynunumnansHon YCIIYyI't AJIMUHHCTpanuen
3arpaniBaloTCs CIEAyIOUIMe HEOoOXOOUMbIE JIOKYMEHTbI, HaXOSIIHUECs B pacloOpsLKEHUU
OpraHoB BJIaCTH:

11.1.1. B cnydae oOpaiieHuss HHAWBUIYaTbHOTO MpPEANpPUHUMATENS, - BBINHCKA U3
Enunoro rocynapcTBEHHOro peecTpa HWHAMBUAYAJIBHBIX IpeIIpUHUMATENEH, coJepKalas
cBezieHus o 3asButene u3 denepanbHoil HaOroBo# ciyx06b1 Poccuu.

11.1.2. B cnyyae oOpameHus OPUAMYECKOrO JIMIA, - BBIIMCKAa #3 EauHOrO
rOCy/IapCTBEHHOIO PpEecTpa IOPUIMYECKUX JIML, COJEepKallas CBEACHUS O 3asBUTENEC U3
®denepalibHOI HAIOroBOM ci1yx0b1 Poccun.

11.2.  JlokyMmeHTHI, yKa3aHHble B myHKTe 11.1 Hacrosmero AJIMHHUCTPATHBHOTO
perinaMeHTa, MOTryT OBITh IpeJCTaBieHbl 3asgBUTENEeM (IpeAcTaBuUTeNleM 3asBUTENS) 110
coboctBeHHOM wuHHMIMaTuBe. HemnpencraBnenue 3asBureneM (TpeacTaBUTeNeM 3asBUTEINS)
yKa3aHHBIX JJOKYMEHTOB HE SIBJSIETCS OCHOBAHMEM JUIsl OTKa3za 3asBUTENO (TpEeACTaBUTEIIO
3asBUTENA) B IpeIOCTaBICHUH MyHUIMITATbHOM yCIyTH.

11.3. Aamunuctpanus, M®IL[ He BmpaBe TpeOoBaTh OT 3asBuTENs (TMpeaACTABUTENS
3asiBUTENs1) MNPEACTABICHUS JOKYMEHTOB M HH(pOpMaluu, YKa3aHHbIX B myHKTe 11.1.
HACTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

12. Hcuepnuisatoujuii nepeuens 0CHo6anuil 01 OMKA3A 6 npueme U pecucmpayuu
00KyMeHm 08, Heo0Xo0umulx 0151 npedocmasienus MyHuyunaivHoil yciayeu

12.1. OcHoBaHMsIMM JJIs1 OTKa3a B IPUEME U PErUCTPalMK JOKYMEHTOB, HEOOXOAUMBIX JIJIs
peaocTaBieHnss MyHUIUIIaIbHON YCIYTH, SIBISIOTCS:

12.1.1. OGparenue 3a npegocraBieHueM MyHUITUIAIBHON YCIYyTH, HE MPEI0CTaBIIEMOM
AJIMUHHCTpALIUEH.

12.1.2. O6pamenue 3a mpenoctaBieHueM MyYHUIUNAIBHON YCIyru 0e3 NpeabsBICHUS
JOKYMEHTa, IO3BOJIIOIIEIO YCTAHOBUTH JIMYHOCTH JIMIIA, HENOCPEIACTBEHHO IOAAIOILErO
3asBIEHUE.

12.1.3. JIOKyMEHTBI COIepKAT MOAYMUCTKN U UCTIPABJICHUS TEKCTA.

12.1.4. JlokyMEeHTBI WMEIOT HCIpaBJICHUS, HE 3aBEPEHHbIE B  YCTAaHOBJICHHOM
3aKOHOJAATEIBCTBOM MOPSAIKE.

12.1.5. IokyMeHTbl ~coAep)KaT TOBPEKICHUSA, HAJIWYME KOTOPBHIX HE MO3BOJSET
OJIHO3HAYHO MCTOJIKOBATh X COJEP/KAHUE.
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12.1.6. JlokyMeHTBl yTpaTHJIM CHJIYy Ha MOMEHT oOOpalmieHus 3a TpeaoCTaBlIeHUEM
MyHuIUIIaIbHON YCIIYTH.

12.1.7. HexoppeKTHOE 3allOHEHHE O00s3aTeNbHbIX TMOJIeH B 3asgBICHUU, B Clydae
oOpalieHus npeiCcTaBuTeNsl 3asBUTENS, HE YIIOJIHOMOYEHHOTO Ha MOANMCAaHUE 3asBICHUS Yepe3
MOII.

12.1.8. KayecTBO mpeACTaBICHHBIX JIOKYMEHTOB HE IIO3BOJSIET B IIOJTHOM OOBEMe
MPOYUTATH CBEJCHUS, COIEPIKAIIUECS B TOKYMEHTAX.

12.1.9. ®opma mnomanHOro 3asBUTENEM (NPEACTAaBUTEIEM 3asBHUTEINsA) 3asBJICHHS HE
COOTBeTCTBYeT (opMe 3asdBlICHUS, YCTAHOBIEHHOM AJIMUHUCTPATHUBHBIM PETIaMEHTOM
(ITpuno>xenue 8 k HaCTOAMIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IlpexacTaBieH HEMOJHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBUHU C IyHKTOM 10
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA.

12.2. JlonoaHUTETBHBIMA OCHOBAHHSIMHU JUIS OTKa3a B IpUeMe TOKyMEHTOB, HEOOXOIUMBIX
JUISL TIpeloCTaBlieHuss MyHUIIMNAIBHON YCIIyTH, MpU HampaBieHuu oOpamienus depe3 PIITY
SBIISIOTCS:

12.2.1. HexoppeKkTHOe 3amoiHeHue o0s3aTenbHbIX nosei B ¢opme 3asBiueHus na PIIY
(OTCyTCTBME 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JUOO HEeMpaBHIILHOE MpEACTaBICHUE
CBE/ICHUH, HE COOTBETCTBYIOIIUX  TpeOOBaHUSM, YCTQHOBJICHHBIM  HACTOSIINM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM).

12.2.2. llpencraBieHne HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX JJICKTPOHHBIX 00pazoB
JIOKYMEHTOB (QJIEKTPOHHBIX IOKyMEHTOB), HE TIO3BOJISFOIIUX B TIOJTHOM 00bEME MPOYUTATH TEKCT
JOKYMEHTa W/UJIU pacro3HaTh PEKBU3UTHI JOKYMEHTA.

12.2.3. [lonaua 3asiBIeHUS ¥ UHBIX JJOKYMEHTOB B 3JIEKTPOHHOH (hopMe, MOAMUCAHHBIX C
UCMOJIb30BAaHUEM  MPOCTOM  3JEKTPOHHOW MOJMHMCH, HE TNpUHAIekKaled 3asBUTEIO
(mpencTaBUTENIO 3asBUTENS, YINOJIHOMOYEHHOIO Ha TMOANUCAaHME 3asBICHUS U IojAady
JIOKYMEHTOB).

12.3. Pemenne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTaBICHUS
MyHununansHoOR yeiayru, opopmisiercst o ¢opme cornmacao [Tpunoxennto 10 x Hactosmemy
AJIMUHUCTPAaTHBHOMY PETJIAMEHTY:

12.3.1. Tlpu ob6pamenun uepe3 MODI], pemenune o0 OTKa3e B MNpuUEeMe JTOKYMEHTOB
MOJIMMCHIBACTCA  YIOJIHOMOYEHHBIM  crenamuctom  MO®L[ u  Beigaercs  3asBUTENIO
(mpencraBuTento 3asBUTENA) C yKa3aHMEM MPUYMH OTKa3a B CPOK He mo3aHee 30 MUHYT C
MOMEHTA MOJTy4eHHsI OT 3assBUTENs (peACcTaBUTeNs 3asiBUTEINS) TOKYMEHTOB.

12.3.2. Ilpu obpamenun yepe3 PII'Y, pemenne o0 oTkase B mpueMe TOKYMEHTOB
MOJITMCHIBACTCS YITOTHOMOUYEHHBIM JTOJDKHOCTHBIM JIMIIOM AJMHHHUCTPAIMH W HAIMPABISIETCS B
TU4HbIN kaOuHer 3asButens (npencrtasutens 3assurtens) Ha PIII'Y He mo3anee mepBoro
pabouero IHs, CISTYIONIEro 3a THEM MTOIa4H 3asiBIICHHSL.

13. Hcuepnwvrearouwyuil nepeuens 0CHO8aHUIl 01 OMKA3A 6 NPEOOCMABIEHUU
Mynuyunanvnou ycayu

13.1.  OcHoBaHUSMHU Ui OTKa3a B IPEJOCTaBICHUN MyHHIUIIAIBHOW YCIYTH:

13.1.1. Hanuyue NpOTUBOPEUMBBHIX CBEACHUI B 3asBICHUM W MPUIOKECHHBIX K HEMY
JIOKYMEHTaX.

13.1.2. 3asBieHHre MOMAHO JUIIOM, HE UMCIOIIUM TOJHOMOYUN MPECTABISATh HHTEPECHI
3asBUTENS, B COOTBETCTBUHU C ITYHKTOM 2.2. HACTOSIIETO0 AJIMUHUCTPATUBHOTO PErJIaMEHTA.
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13.1.3. AxT corjacoBaHHsi MECTOIIOJIOXKEHUS TPAaHMIl 3E€MEJIbHOTO YydJacTKa He
COOTBETCTBYET (hOpMe YCTaHOBICHHOW mpuka3zoM MuHskoHOMpassutus Poccun ot 08 nexabps
2015 Ne 921 «O6 ytBepxaeHun (GopMbl U COCTaBa CBEICHUN MEXKEBOTO IUIaHa, TpeOOBaHUH K
€r0 MOATOTOBKE.

13.1.4. Yeprex 3eMeIbHBIX Y4aCTKOB M HMX 4YacTed MOATOTOBIIEH HE B COOTBETCTBHH C
dbopmoii ycTaHOBIECHHON TprKazoM MwuHskoHOMpa3Butus Poccuu ot 08 mexabps 2015 Ne 921
«O06 yrBepxkaeHUH (OpMBI M COCTaBa CBEJCHMM MEXEBOIO IUIaHA, TpeOOBaHMM K ero
HOJrOTOBKE».

13.1.5. Undopmamnusi, KoTtopas COACPKUTCA B  JIOKYMEHTax, IMPEACTaBICHHBIX
3asBuTeneM (MpeAcTaBUTENEM 3asBUTENsI), IPOTUBOPEUYUT CBEACHUSAM, COJAEpKAIUMCS B
JOKYMEHTaX, HaXOALIMMUCS B BEICHUH OPTaHOB BJIACTH.

13.1.6. 3emenbHBI y4acTOK, B OTHOIIEHHH KOTOPOTO IOJATOTOBIEH aKT COTJIACOBAHUS
TpaHUIl, HE UMEET OOIIUX I'PAHHMII C 3eMEJIbHBIMU Y9aCTKaMH, HaXOSIIUMICS B MyHUITUTIAIHOU
COOCTBEHHOCTH, MO0 3eMEJIbHBIMU y4acTKaMHU, FOCyJapCTBEHHAss COOCTBEHHOCTh Ha KOTOpbIE
HE pa3rpaHUyCHA.

13.1.7. MecTononoxeHue TpaHUl] 3€MEIbHOI0 YYacTKa, B OTHOLIEHHMH KOTOPOTO
HOJTrOTOBJIEH aKT COIJIACOBAHMs, ONPEAEICHO C HapyIIEHHMEM IpaB M 3aKOHHBIX HHTEPECOB
MyHuIMnIaIbEHOrO 00pa30BaHus.

13.1.8. TI'panumbl 3eMENBPHOTO yYacTKa IMEPeceKaeT TPaHHUIBl MYHHIHMIATbHBIX
o0pa3oBaHuil U (WIK) TPaHUIIbl HACEJIEHHBIX ITYHKTOB.

13.1.9. VcraHoBNeHHWE TpaHMI[ 3€MENBHOTO YYacTKa TPUBOJUT K HEBO3MOKHOCTH
Pa3pelICeHHOr0 MCIOJIb30BAaHMs PACHOJOXKEHHBIX Ha TAaKOM 3E€MEIbHOM Yy4acTKe OOBEKTOB
HEJIBUKHMOCTH.

13.1.10. YcraHoBieHHE TpaHUI] 3E€MEJIBHOTO0 YYacTKa NPUBOAUT K BKIMHHMBAHUIO,
BKpAIUIMBAaHUIO, HW3JIOMAaHHOCTH TPaHUI], YEpECIOJIOCHIle, HEBO3MOXXHOCTH pPa3MELIeHUs
00BEKTOB HEIBMKUMOCTH M JPYTUM HPENSATCTBYIOIIMM pallMOHAIBHOMY HCIIOJIB30BAaHUIO U
OXpaHe 3eMeNlb HeIoCTaTKaM, a TaK)Ke HapyliaTh TpeOOBaHUS, YCTAaHOBICHHBIE 3eMeTbHBIM
Kogexcom, apyrumu ¢enepaabHbIMUA 3aKOHAMHU.

14.  Oms3wie 3aa6nenus na npedocmasnenue MyHuyunaibHou ycuyzu

14.1. 3agBurens (IpeACTaBUTENb  3asBUTENs]) HMEET IMpPaBO  OTKa3aThCs  OT
IIpeIOCTaBIeHUs eMy MyHMIIMIIAIbHOM YCIYIM U OTO3BaTh 3asiBICHUE 10 MIPUHATHS PELLIEHUS O
MPEIOCTaBIEHUU JHOO OTKa3e B NIpPeNoCTaBleHMHM MYyHHMIIMIIAIbHOW YCIYr'W, HE TMO3JHee S
(msTOTO0) pabouero JHs CO JAHS PErUCTpaIUU 3asiBICHHUS B A IMUHUCTPALIUH.

14.2. B mensx o13pIBa 3asBICHUS Ha MpeNOCTaBIeHHEe MYHHIIMNAIBLHOW YCIIYTH,
3asiBUTENb (MpeACTaBUTENb 3asBUTENS) HampasiseT yepe3 JuyHblid kabunet PIIIY wnu nonmaer
yepe3 M®IL] 3asBnenue o0 oT3bIBe 3asBICHUS Ha NpenocTaBieHHe MYHUIMNATBHON YCIyTd
(maee — 3asBrieHue 00 oT3biBe) (M0 Qopme cormacHo [IpunoxkeHuro 11 kK Hacrosiemy
AJIMUHHCTPAaTUBHOMY pErjaMeHTy) M JOKYMEHTbI, yKa3aHHble B NyHKTe 14.5. Hacrosiero
AJIMUHHCTPAaTUBHOTO pETrJIaMEHTa, CHOCOOOM, HCIOJb30BAaHHBIM INpHU Tojaue 3asBICHHUS Ha
npeaocTaBieHne MyHUIIMNAIBHOM — YCIYTH, YyKa3aHHBIM B MYHKTe 17  HAcTOSIIEro
AJMUHHUCTPAaTUBHOTO pErjIaMEHTa.

14.3. 3assnenwe 00 oT3bIBe peructpupyercs B KommreTe B mepBwiii pabouuii J1eHb,
CIIeMYIONNH 3a JHEM mojaun 3asBiaeHus: 00 or3eiBe B M®DII. 3asBnenue 06 0T3bIBE, MOJAHHOE B
anekTpoHHOH (popme uepes PIII'Y no 16:00 paGouero aus, peructpupyercs B AIMUHHCTpALUN
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B JIeHb ero nojadu. [Ipu nmogade 3asBierust 06 or3biBe uepe3 PIIIY mocne 16:00 padouero qus
nu00 B Hepabouuii ieHb, peructpupyercs B Komurere Ha cieayroniuii pabounii 1eHb.

14.4.  Cpok paccmoTpeHus 3asBieHHs 00 OT3bIBE Ha MpenocTaBieHne MyHUIIMIaIbHON
yCIIyTH cocTaBisieT He Oosiee | pabodero MHS M HAYMHACT UCUUCIISTHCS C MIEPBOTO pabovero JIHS,
CJICAYIOIIETO 33 JHEM PErucTpanuu 3asBiIeHus 00 OT3bIBE.

14.5.  HcuepnbiBaromuii nepedeHb JOKYMEHTOB HEOOXOAMMBIX Ul OT3bIBAa 3asiBICHUS
Ha NpelocTaBleHne MyHUIUIIAIBHON yCIyTH:

B umensx or3piBa 3asBiIeHMST Ha OpeAocTaBieHHEe MyHUIMNAIBHOW  yCIYrd
HEMOCPEACTBEHHO CaMHUM 3asBUTENEM MPEACTaBIAIOTCA 3asBlIeHHE 00 OT3bIBE, a TaKXKe
JIOKYMEHTBI, yKa3zaHHbIe B MyHKTe 10.2.2. HacTOSIIIEro A IMUHUCTPATUBHOTO PETJIAMEHTA.

B umemsx om3piBa  3asBieHHMA HaA OpefocTaBieHMe  MyHHULMIAIBHOW  yCIyrd
IpeJICcTaBUTeNIeM 3asBUTENS, YIOJIHOMOUYEHHBIM Ha I0Jady JOKYMEHTOB U IOJy4yeHUE
pe3yibTaTta, MNPEACTaBISAI0TCS 3asiBIeHHEe OO0 OT3bIBE, IMOJIMUCAHHOE 3asBUTEIIEM, a TaKXKe
JTOKYMEHThI, yka3zaHHble B myHkTax 10.3.2. um 10.3.3 Hacrosimero AJIMHHHCTPATHBHOIO
periaMeHTa.

B memsx or3piBa 3asBieHHMs Ha  NOpeAOCTaBieHHME MyHMLIMNAIBHOM  yCiIyru
npefcTaBuTeNIeM 3asBUTENs, YHOJIHOMOYEHHBIM Ha TMOJANMCaHUe 3asBlIEeHUS U caady
JOKYMEHTOB, a TaK)X€ IIOJyYEHUE pe3ysibTaTa, IPEACTaBIAOTCA 3asBlieHHE 00 OT3bIBE,
MOJIMMCAaHHOE MIPEICTaBUTENEM 3asiBUTEIS], @ TAKXKE JOKYMEHTBI, yKa3aHHbIe B MyHKTax 10.4.2. u
10.4.3. Hacrosmiero AIMAUHACTPATUBHOTO PETJIAMEHTA.

14.6. OmnmcaHue MOKYMEHTOB, YKa3aHHBIX B IyHKTe 14.5. mpuseneno B [Ipunoxennn 9
K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

14.7.  Jlna oTkaza B NMpHeMe U PErucTpalii JOKYMEHTOB, HEOOXOIMMBIX Ul OT3bIBa
3asBlIeHHUA Ha NpefocTaBileHMe MyHHIMNANbHOW YCIYTM, TPUMEHSIOTCA —CIEAYIOLUe
OCHOBAaHUS:

14.7.1. OOGpamenue 3a OT3bIBOM 3asBIE€HUS Ha IpeaocTaBieHue MyHUIIMNATIbHON
YCIIYTH MOJIaHO JIUIIOM, HE UMEIOIIUM MTOJIHOMOYUI MPEACTaBIATh UHTEPECH 3asiBUTEIS.

14.7.2. JIOKyMEHTBI COJIEpKAT MOTIUCTKN M UCIIPABIICHUS TEKCTA.

14.7.3. JIokyMeHTBI HWMEIOT WCHpPABICHUS, HE 3aBEPEHHBIC B  YCTAHOBJICHHOM
3aKOHOJIATENILCTBOM TOPSIZIKE.

14.7.4. JlokyMeHTBl cozep)KaT TOBPEXKACHUS, HAJUYUE KOTOPbIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh X COJEP/KAHUE.

14.7.5. JIoOKyMeHTHI yTpaTWJIM CHIy HA MOMEHT OOpalieHHs 3a OT3hIBOM 3asBIICHHUS Ha
nperocTaBieHne MyHUIIMNaIbHON YCIIYTH.

14.7.6. ®opma MOZAHHOTO TPEACTABUTEIEM 3asBUTENS, YIMOJTHOMOYEHHOTO Ha IMOJAdy
JOKYMEHTOB M TIOJIyu€HHE pe3yibTara, 3asBlieHUss 00 OT3bIBE HE COOTBETCTBYET ¢opMme
3asBIeHUs, YCTaHOBIEHHOW AnmuHHCTpaTHBHBIM periameHToM (Ilpunoxenme 13k
HaCTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

14.7.7. TlpencraBieH HEMOIHBIM KOMILJIEKT JOKYMEHTOB.

14.7.8. HexoppekTHoe 3amonHeHne o0s3aTenbHbIX nonel B ¢popme 3asprnenus Ha PIITIY
(oTCyTCTBHE 3amlOJHEHUS, HEJAOCTOBEPHOE, HEIMOJIHOE JHMOO HENpaBHIBHOE IpPEACTaBICHUE
CBECHUI, HE COOTBETCTBYIOIIUX  TpeOOBaHUSM, YCTQHOBJICHHBIM ~ HACTOSLINM
AJMMHHCTPAaTUBHBIM PErJIaMEHTOM).

14.7.9. TlpencraBieHre HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX DJIECKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IO3BOJIONIMX B IOJHOM OOBEME MpPOYUTaTh TEKCT JOKYMEHTa W/WIH
pacro3HaTh PeKBU3UTHI TIOKYMEHTA.
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14.8. Pemenne 00 oTkaze B mpueMe JTOKYMEHTOB, HEOOXOIAMMBIX JUIsl OT3bIBA
3asBNeHUS Ha MpeNoCTaBiIeHHe MyHHMIMIAIBHOW ycIyrd, odopmisercs 1o (opme coriiacHO
[Tpunoxxenuto 12 k HacTosAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY:

14.8.1. Tlpu oOpamennn yepe3 M®DL], pemenue 00 oTKaze B NpUEMe IOKYMEHTOB
NOJAINUCBHIBAETCA  YIOJHOMOYEHHBIM  crenuanucroMm MO®PI[ u  Bblgaercs  3asBUTENIO
(mpexncrtaBuTento 3asBUTENS) C yKa3aHMEM NPUYMH OTKa3a B CpPOK He mno3aHee 30 MMHYT ¢
MOMEHTA [OJIy4eHUsI OT 3asBUTeNs (IpeAcTaBUTeNs 3asBUTENIS) TIOKYMEHTOB.

14.8.2. Tlpu ob6pamenun uepe3 PIII'Y, pemenue 00 oTka3ze B mpuemMe JOKYMEHTOB
HOJIKMCHIBACTCS YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJMUHUCTpAallMK U HAIpaBiseTCs B
TUYHBIN KaOuHer 3asButens (mpexacraBurens 3asButens) Ha PIIIY He mosmHee mnepBoro
pabouero JHs, CIEAYIOLIEro 3a JHEM IT0Aauu 3asBIICHUS.

14.9. OcHoBammeM [UIsi OTKa3a B OT3BIBE 3asABJICHHUS HAa IPEAOCTABICHHC
MyHULIMNIaTbHOW YCIIYTU SBJIIETCS NPUHATOE AJMHUHUCTpAalLMEN pelleHue O IMPeroCTaBICHUU
1100 OTKa3e B NPel0CTaBIeHUU MyHULIMNIAIIBHON YCIYTH.

14.10. Pesynbrar paccmMoTpeHus 3asBieHUs 00 OT3bIBE MPEACTaBIsET COOOM pelieHue o
IpeKpalleHuy npexocrapieHns MyHununaisHoi yenyru (popma npusenena B [Ipunoxenun 13
K HacToseMy AJMUHUCTPATUBHOMY PETJIaMEHTY) WM peleHre 00 0TKa3e B 0T3bIBE 3asBICHUS
Ha mpenocraBieHue MyHununaabHoil ycnyru (popma mnpusBeneHa B Ilpunoxenun 14 x
HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

14.11. Pemenue o npeKpauleHUH TMPEAOCTaBICHUS MyHUIMNAIBHON YCIYIM WIH
pemieHre o0 oTKa3e B OT3bIBE 3asiBICHUS Ha IpeJocTaBlieHue MyHUIIMNAIBHON YCIYTH B BUE
AJIEKTPOHHOI'O JTOKYMEHTa, IOAMUCAHHOTO YCWJIEHHOW KBaIU(UIIMPOBAHHON 3JIEKTPOHHOM
HOJNKMCHIO  YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO — JHMIa  AJMUHHCTpALMU, HamlpaBiseTcs
CHenHanucToM AJIMUHUCTPALMK B JTUYHBIA KaOuHeT 3asBuTens (MpeacTaBuTelNs 3asBUTENs) Ha
PIIT'Y nocpenctBom Monyisa okazanus ycayr EMUC OV.

14.12. Pesynbrar paccMoTpeHus 3asBieHus 00 oT3biBe (uxcupyercs B Momyne
okazanus ycayr EMC OV.

14.13. Cpok mpenoctaBieHuss MyHHIMNAIBHOW YCIYyTH, YKa3aHHBIA B IIyHKTE 8
HacToAlero  AJIMUHHUCTPAaTHUBHOIO  perjlaMeHTa, IpeKpamaercs B J€Hb  NPUHATUS
AIMUHUCTpanuel peneHns 0 IpeKpalieHny nperocTaBieHuss MyHUInnaaibHOW yCIyTH.

14.14. Ot3piB  3asiBIeHUS Ha TIpenocTaBieHHe MYHUIMNAIBHON  YCIyru He
OPEMSATCTBYET IMOBTOPHOMY OOpallleHuIo 3asBUTENS 3a MNpefocTaBlieHMeM MyHUIMIaIbHON
YCIIYTH.

15.  Iopaook, pazmep u ocHosanusa 63UMAHUA 20CYOAPCHEEHHON NOULIUNHBL WU UHOU
naamol, 63umaemoil 3a npedocmaenenue MyHuyunaibHou yciyeu

15.1. MyHununanpHas yciiyra npeocTapisieTcs OecIiaTHo.

16. Ilepeuens ycaye, HeodX00UMbIX U 00A3AMETLHBIX O] NPEOOCHABICHUSA
Mynuyunanvnoit ycayeu

16.1.  VYcayru, HeoOXoauMBbIe U 00s3aTeNbHBIC IS MPEAOCTAaBICHUST MyHUIIUIATLHON
YCIIYTH, OTCYTCTBYIOT.
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17. Cnocoowvl npedocmaenenus 3asagumesnem 00OKyMeHm 08, HEOOXOOUMBIX 01
noayuenus Mynuyunanvhoi yciyzu

17.1.  JIuunoe oOpamenue 3asBurtens (nmpeacraBurens 3assutels) B MOL] (Tonbpko mms
(bU3NUECKUX JIHII).

17.1.1. 3agBurtens (IpencTaBUTENb 3asBUTENS) MOMKET 3allMCAThCA HA JIMYHBIA MPUEM B
M®I] 3apaHee 1Mo KOHTAaKTHBIM TenedoHaM, ykazaHHBIM B [lpuioxkeHunu 2 K HacTOSIIEMY
AJMUHUCTpPAaTUBHOMY peryiameHty, uiu nocpenacrsom PIIT'Y. Ilpu  ocymiectBienun
IpeBapuUTEeNbHON 3anucu 3asBUTENb (IPECTaBUTENb 3asBUTENA) B 00S3aTEIbHOM IOpSIKE
UHPOPMUPYETCSl O TOM, YTO IpeABapUTebHAas 3alMCh aHHYIUPYETCs B ClIydae ero HesBKH I10
WUCT€UCHUU |5 MHHYT ¢ Ha3HAYEHHOTO BpeMeHHu mpuema. i nonydeHus MyHUIUNAIBHON
ycayru 3asBuTenb (MpeACTaBUTENb 3asBUTENs) NPEACTaBIsIET HEOO0XOAMMBIE JOKYMEHTHI,
yKa3zaHHble B myHKTe 10 HacTosmero AIMUHUCTPAaTUBHBIM pErJlaMEeHTa.

17.1.2. B cnyyae Hamu4us OCHOBaHWH, MPETYCMOTPEHHBIX ITYHKTOM 12 HacTosIero
AJMUHUCTPAaTUBHOIO periaMmeHrta, crnenuanucrom MOIl  3asgButento  (IpeacTaBUTEIIO
3asiBUTENIS) BbIIAETCS pellieHne 00 OTKa3e B IPHEME TOKYMEHTOB C YKa3aHUEM IPUYMH OTKa3a B
cpok He no3zaHee 30 MUHYT C MOMEHTA IOJIy4eHHUs OT 3asBUTENs (MpeacTaBUTENs 3asBUTEIN)
JIOKYMEHTOB.

17.1.3. B cnyyae ecnu OTCYTCTBYIOT OCHOBaHHMS JJIsi OTKa3a B IpHEME JOKYMEHTOB
cneuranuct MOL] npuHHMaeT mnpejcTaBieHHble 3asBUTENEM (IIpelCTaBUTENIEM 3asBUTEIS)
JIOKYMEHTBI, 3alOjHSET M pacledaThiBaeT 3asBICHHE, KOTOPOE IOJAIMCHIBAECTCS 3asiBUTENIEM
(npencraButeneM 3asBuTens) B mpucyTcTBuM criennanucra MOLl. B cioyuae oOpamenus
npeacTaBuTeNs 3asBUTENs HE YIOJIHOMOYEHHOTO Ha MOJANUCaHUe 3asiBICHUS, MPEICTABIAETCS
noanrcanHoe 3asBuTeNeM 3asBieHue 1o ¢opme, ykazannoi B Ilpunoxkenun 8 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

17.1.4. Crneumanuct M®L] ckanupyer npeiacTtaBieHHbIe 3asBUTENEM (IPEICTaBUTEIIEM
3asBUTENS) OPUTHHAIBI JOKYMEHTOB U (OpMHUpPYET 3i1eKTpoHHOoe neno B Moayne M®L] ENMC
OV, pacneuaTsIBaeT U BbIAAET 3asBUTEINIO (MPEICTABUTENIO 3asiBUTENS) BBIMHUCKY O MOJIy4YEeHUH
3asBIEHUsA, JOKYMEHTOB C YKa3aHHUEM HX NEPEYHS U KOJMYECTBA JIMCTOB, BXOMAIIETO HOMEPA,
JaThl TIOJYyYEHUs! TOKYMEHTOB OT 3asiBUTelNs (MpeAcTaBUTENs 3asBUTENS) U JaThl TOTOBHOCTH
pe3ynbTaTa npeaocTaBieHuss MyHUITMNAIbHOW YCIIyTH.

17.1.5. DnektpoHHoe neno (3asBicHUE, MpPUIaraeMple K HEMY JOKYMEHTBI, BBIITHUCKA)
noctynaer u3 Moaymst MOIL[ EMC OY B Moayns okazanusi ycnyr EMC OY B nmenp ero
dbopmMHpOBaHUS.

17.2. Ob6pamenne 3asButens (mpencraButens 3assurtens) nocpeactsom PIITY (mis
BCEX KaTeropui 3asBUTENEN).

17.2.1. Ina nomyyeHuss MyHUIMTIAIBHONW yCIyru 3asBUTENb (IIPEICTABUTENb 3asiBUTEII,
VIOJHOMOYEHHBI Ha ToJNucaHue 3asBieHUs) aBTopu3yerca B EnumHOil  cucreme
unentudukanuu u ayreHTudukamuu (mamee — ECHA), 3atem dopmupyer 3asBieHue ¢
UCIIOJIb30BAaHUEM  CHEUMATbHOM  HMHTEpPAaKTHUBHOW  (OpMBI B BJIEKTPOHHOM  BHJE.
CdopmupoBanHoe 3asBICHHE OTNPABISIET BMECT€ C MPUKPENJICHHBIMU 3JEKTPOHHBIMU
o0pa3aMu JOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 HacTosAmero A IMUHIUCTPATUBHOTO PETJIaMEeHTa.
IIpu »>TOoM 3asBieHHME NOJNMUCBHIBAETCA IPOCTOM DIIEKTPOHHOM MOANUCHIO  3asgBUTENSA
(mpeacraButens 3asBUTENS, YIIOTHOMOUYEHHBIN Ha OANNCAHUE 3asBICHUS).

B cnyuyae oOparenust npenctaButesst 3asiBUTEINS, HE YIIOJIHOMOYEHHOTO Ha TMOZIMHMCAaHUE
3asBieHUs, TPUKPEIUISETCS JJIEKTPOHHBIN 00pa3 3asBlIeHNUs, TOANMMUCAHHOTO 3assBUTEIIEM.
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17.2.2. OtnpasnenHoe 3asBiIeHUE W JOKYMEHTHI MOCTYMalOT B Moaynb OKa3aHWs YCIyT
ENC OY.

17.2.3. llpu obpamennn dyepez PIII'Y 3asButenem (mpencraButeneM 3asBHUTEIN),
3aperucTpupoBaHHbIM ¢ aBTopusauueid B ECUA nonanHoe 3asBieHME SBISETCS MOAIUCAHHBIM
IPOCTOH JEKTPOHHOM MOAMUCHIO M Pe3yJabTaT MPEeJOCTaBIeHUsT MyHUIMNIATBHOMN yCiyru Oyaer
MPEOCTaBlIeH Yepe3 JIMYHBIA KabuHerT 3asBuTenio (MpeicTaBUTENIO 3asBuTens) B ¢dopme
JJIEKTPOHHOTO JIOKYMEHTa, MOANKWCAHHOTO YCWJICHHON KBalU(UIMPOBAHHON MOIIHCHIO
YIOOJTHOMOYEHHOTO  JOJKHOCTHOro juna Anamunuctpanuu. [locemenne MOL[ s
MOJTBEPK/ICHUS TIOJUTMHHOCTH IOKYMEHTOB He TpeOyeTcs..

18. Cnocoo6vl nonyuenusn 3aasumesem pe3yibmamos nPedoCmasieHus
Mynuyunanvnoit ycayzu

18.1.  3asButens (MpeACTaBHTENh 3asBUTENSA) YBEAOMIISETCS O XOJAE PACCMOTPCHHUS
Y TOTOBHOCTH pe3yJbTaTa npeaocTaBieHuss MyHUIUNanbHON YCIyTry CIeAYIOIUME crioco0aMu:

18.1.1. Yepes nuunsiii kabunet Ha PIITY.

18.1.2. Tlo snekTpoHHOU TOYTE.

Kpome Toro, 3asButens (IpeacTaBUTENb 3asBUTENS) MOKET CaAMOCTOSTENbHO MOJIYYHTh
MH(GOpPMAIIMI0O O TOTOBHOCTH pe3ylbTara MPeAOCTaBICHUS MYHUIMNAIBHON YCIyrd IO
TenedoHy 1eHTpa teraedoHHOro oOciayx uBaHUS HaceneHUss MockoBckoit obmactu 8(800)550-
50-30, unu nocpenctsom cepBuca PIII'Y «Y3Hath cratyc 3asBiIeHUs».

18.2.  Pesymprar mpemoctaBineHWss MYHHIHUNAIBHOW YCIYTH MOXET OBITH IOJydeH
CJIEIYIOIIMMHU CTIOCOOaMMU:

18.2.1. Yepes nuunsiii kabuueT Ha PII['Y B BHIE 2TIEKTPOHHOTO TOKYMEHTA.

18.2.2. Yepe3z M®I] Ha Oyma)kHOM HOCHUTEIIE.

18.3.  Pesymbrar mpemoctaBieHuss MyHUIIMITATBHON YCIYTH HAIpaBISAETCS 3asiBUTEIIO
(mpenctaButento 3asButens) B TuuHbli kadbunetr PIII'Y, B ciydae HeoOxoaumocTu 3asiBUTENH
(mpencTaBuTeNb 3asBUTENS) JOMOJIHUTEIBHO MOXKET MOJYYUTh pe3yibTaT IpeloCTaBICHUS
MyHUIMIIaNbHON YCIyTH, NMPU YCIOBMM yKa3aHHUs B 3asBICHMHM COOTBETCTBYIOIIEro crocola
nonydeHus pesyaprara yepes MOPIL. B stom cnywae cnenumanucroMm MOL] pacneuarsiBaercs
KONUSL DJEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTENe, 3aBepsieTcsl IOAMKMCHIO
ynoiaHoMoueHHoro  crnenuanucra MO®OI[ u  nedarpto MODILI, BblmaeTca  3asiBUTEIO
(mpeactaBuUTENIO 3asIBUTENS).

19. Maxkcumanbvnulil cpok 0xcudanus ¢ ouepeou

19.1. MakcuManbHbI CPOK O’KUJAHUS B OYEPEU NPU JIMYHOW Nojade 3asBICHUS
U TOpU TOJIYYEHUH pPE3ysbTaTa IMPEeAOCTaBICHUS MYHHUIMNAIBHOW YCIYTH HE JOJDKEH
MPEBBINATH 15 MUHYT.

20. Tpebosanusn k nomeuwenuam, 6 KOmopwix npedocmaennemca MyHuyunanonas
yeayea

20.1. TpeOGoBaHHS K TOMEIICHUSM, B KOTOPBIX MpeAOCTaBiseTcs MyHUIUTIATbHAS
ycayra, npuBeneHsl B [Ipuioskenun 15 k HacTosmeMy AJIMAHUCTPATHBHOMY PETJIaMEHTY.
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21. IHloxazamenu docmynnocmu u kayecmea MynuyunanoHou ycayzu

21.1.  Tloka3aTenu IOCTYIHOCTH M KadecTBa MYyHHMIMIAIBHOW YCIYTM NPUBEICHBI B
[Tpunoxxenuu 16 xk HacTosAIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpebGoBaHus K OOECHNEUYEHUIO ITOCTYIMHOCTH MYHHIIMIIATBHOW YCIYTH JIS
WHBaJINI0B npuBeieHbl B [Ipunoxenun 17 k HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. Tpeobosanusn k opeanuzayuu npedocmasnenus MyHuyunaipHou yciyeu 6
INeKMPOHHOU hopme

22.1. B »anexktpoHHoi (opmMe HTOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosmiero
AJMUHUCTPAaTUBHOTIO perjiiaMeHTa, rnojaatorcs nocpeacrsom PIITY.

22.2. Ilpm momade JOKYMEHTHI, YyKazaHHele B nyHkre 10  Hacrosmero
AJIMUHHCTPAaTUBHOTO pETJIAMEHTa, NPWIATalOTCS K JJIEKTPOHHOH ¢opme 3asBieHUs B BUIC
oTIeNbHBIX (aitnos. KommuecTBo (hailioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JTIOKYMEHTOB, a
HalMeHOBaHUe (aiiya JOIKHO MO3BOJIATh UACHTU(UIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB
B JIOKYMEHTE.

22.3. Bce opuruHanbl JOKyMEHTOB [OJDKHBI OBITh OTCKaHUPOBaHbl B OJHOM W3
pacrpocTpaHeHHbIX TIpadpuueckux (opmaToB (aiiloB B IBETHOM pexuUMe (paspelieHue
ckanupoBanuss — He MeHee 200 TodYek Ha JOWM), OOECIEUYMBAIOIIEM COXpPAaHCHHE BCEX
AyTEHTUYHBIX TPU3HAKOB TOMJIUHHOCTH, a WMEHHO: TpaduyecKod MOANUCH JUIa, TEeYaTH,
YTJIOBOTO ITamna OJiaHKa.

22.4. 3asBurtens (TMpenCcTaBUTENb 3asBUTEINSI) MMEET BO3MOXKHOCTh OTCIIEKHBATHh XOJI
00pabOTKM JTOKyMEHTOB B JIMYHOM KaOuHeTe mpu mnojade 3aspieHus depe3 PIIIY wumm c
nomouisto cepsuca PIII'Y «Y3HaTh crartyc 3asBieHus».

23. Tpeobosanus k opzanuzayuu npedocmasienus Mynuyunanovnoii yciayeu ¢ M®OI]

23.1.  Opranmzanust npeAocTaBieHHss MyHUIMMIaIbHOH ycnyrm Ha ©6aze ML
OCYIIECTBIISICTCA B COOTBETCTBUH C COTJIAIIEHUEM O B3aMMOJEHCTBUM MEKIY AJIMUHHCTpaLuen
u M®ILI, 3aKItO4€HHBIM B MOPSJKE, YCTAHOBIEHHOM 3aKOHOJATenbCTBOM. [lepeuens MOIL], B
KOTOPBIX OPTraHHU3yeTCs IMpeAocTaBieHWe MYyHULUNIAIBHON YCIYIM B COOTBETCTBUM C
COIVIAIIEHUEM O B3aUMOJEHCTBUM, mnpuBoaurca B llpunoxkenun 2 K HacToseMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.2.  3asBurtenb (MpeAcTaBUTENb 3asBUTENS) MOXET OCYLIECTBUThH MPEABAPUTEIBHYIO
3anuch Ha nmojavy 3aseienus B MDI] cnenyrommmu crmocodbaMu 1Mo cCBOEMY BBIOODPY:

1) MIPH JINYHOM oOparnieHnu 3asButens (npeacraButens 3assutens) B MOIL;
2) o tenegony MODILI;
3) nocpeactsom PIITY.

23.3.  Ilpu npeaBapuTenbHOM 3anmucH 3asBUTENb (MpeACTaBUTENb 3asBUTENs) COOOMIAET
CJIEAYIOIINE TaHHBIE:

1) dbamMuno, UM, OT4ECTBO (TIOCTIEAHEE TP HATTUYNH );
2) KOHTAKTHBIH HOMeEp TeneoHa;

3) aZipec ICKTPOHHOU MOYTHI (TIPH HAJTUYHUH);

4) ’KeJlaeMble JJaTy U BpeMs MPEACTaBICHUS TOKYMEHTOB.

23.4. 3BasgButento (MPEACTABUTETIO 3asBUTENS) COOOIIAIOTCS JaTa W BpeMsl NpuemMa
JIOKYMEHTOB.
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23.5. Ilpm ocymecTBIeHUH TpEABAPUTEIBHON 3amucu 3asBUTENb (MPEICTABUTEIh
3asBUTENSI) B 00S3aTENHHOM MOPSIKE MHPOPMHUPYETCSI O TOM, YTO IMPEABAPUTENbHAS 3aIlUCh
AHHYJUPYETCS B CITydae ero HesIBKY M0 UCTEYCHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU MIPHEMA.

23.6.  3asgButenb (MpeacTaBUTENb 3asBUTENs) B JIOOOC BpeMs BIIPaBE OTKA3aThCS OT
MIPEBAPUTEIILHOMN 3AIUCH.

23.7. B orcyrctBum 3asButesneil (mpeactaBuTenei 3asBuTesei), 0OpaTUBIIUXCS IO
MIpEABAPHUTEIILHON 3aIMCH, OCYIIECTBIISCTCS MpueM 3asBUTeNeH (MpeacTaBuTenei 3asBUTENCH),
00paTUBIIKXCS B MOPSAKE OYEPEIH.

I11. CocTaB, mocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe60BaHus K NOPAAKY UX BbIIIOJIHEHHSA

24, Cocmaes, nocnedosamenbHoCmb U CPOKU GbINOJIHEHUA AOMUHUCIPAMUBHBIX
npouedyp npu npeoocmagieHuu MynuyunaivHoul yciyzu

24.1.  TlepeyeHb aIMUHHUCTPATUBHBIX MPOLEAYpP MPU NPEAOCTaBICHNH MyHUIIUTIAIBEHOM
YCIIyTH:

1) npreM 3asBICHUS U TOKYMEHTOB,

2) 00paboTKa U MPEIBAPUTEIBHOE PACCMOTPEHUE JIOKYMEHTOB

3) dopMHpOBaHHE W HANpaBICHUE MEXKBEJOMCTBEHHBIX 3alpOCOB B OpTaHBI
(opraHu3anum), yyacTBYIOUIME B IpeAOCTaBlIeHNH MyHUIIMNIATbHON YCIIyTH;

4) NIPUHSATHE PEIICHMS.

5) HarpaBJeHue (Bbl1aua) pe3ybTara

24.2. IlepeyeHb aOMHUHHCTPATUBHBIX TMPOLEAYp TpH OOpalieHHH 3a OT3hIBOM
3asiBIIeHUs Ha IpeJocTaBieHne MyHUIIMTAIBHON YCIIyTH:

1) npueM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeIBAPUTEIBHOE PACCMOTPEHHE JOKYMEHTOB;
3) HPUHATHE PELICHMUS;

4) HaIpaBJICHUE PE3yNbTaTa.

24.3. Kaxpgas agMUHHCTpaTHBHAas TMpoOLEAypa COCTOMUT U3 aJMHUHUCTPATUBHBIX
nerictBuid. Ilepeyenp u copepkaHue aJIMUHUCTPATHBHBIX JEWCTBUM, COCTABISIOMIMX KaKIYIO
aJIMUHHCTPATHBHYIO  Tpolenypy, npuBeaeH B [lpuwnoxenmn 18 K Hacrosmemy
AJIMUHHCTPAaTHUBHOMY PETJIaMEHTY.

24.5.  brok-cxemMa mpenocTaBiieHHMs ~ MYHUIIMTIAIBHOH  YCIIYyI'H  TNpUBEJCHA B
[Tpunoxxenuu 19 x HacTosAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

V. Ilopsinok u ¢popMbI KOHTPOJISI 32 MCIIOJIHEHHeM A/IMUHMCTPATHBHOIO PerjiaMeHTa

25. Ilopaook ocywiecmeenus KOHmMpPOJia 3a coO1100eHuemM U UCNOSIHEHUEM
O00ICHOCHHBIMU TUUAMU, MYHUUURATbHOIMU CTLYHCAUWUMU U CREYUATUCIAMU
AOmunucmpayuu nonoxceHuii AOMUHUCMPAMUBCHO20 PE2IAMEHMA U UHBIX HOPMAMUGHBIX
npagoswvIX aKmog, yCmanaIuaowux mpeodosanusn Kk npedocmasienuro Mynuyunanvnoi
ycayzu, a maxyce NPUHAMUEM UMU PeuleH Ul

25.1. KouTposb 3a COONIOACHUEM JOJKHOCTHBIMH JIUIIAaMH AJIMUHHCTPALlUA H
KomuteTa, MonoxeHuid AIMUHUCTPATUBHOTO periiaMEeHTa M MHBIX HOPMATHBHBIX IPABOBBIX
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aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEJOCTaBICHUI0 MYyHHLIMNAIBHOW yCIyru
ocymecTBisieTcs B (hopme:

1) TEKYIIET0 KOHTPOJS 3a COOJIIOJICHHEM MOJHOTHl M KauyecTBa IPEIOCTABICHUS
MyHununansHoU yenyru (nanee - Tekylmuii KOHTPOJIb);

2) KOHTPOJIS 32 COOIOIEHUEM MOPSAKA MPeI0CTaBICHNsT MyHUIIMITATbHOMN YCITyTH.

25.2.  Texyumuil KOHTPOJIb OCYILECTBIIAET 3AMECTUTENb PYKOBOAUTENSI AJIMUHUCTPALUN
B COOTBETCTBMM C IHPUKA30M O pacupefeneHUuH OOsf3aHHOCTEH U yIOJHOMOYEHHbIE
UM JIOJKHOCTHBIE JIMLIA

25.3. Tekymuii  KOHTPOJb  OCYILECTBJISETCS B  MOpAAKE,  YCTAaHOBJICHHOM
pyKoBOIUTENEM AJMUHUCTpAllMM JJIsl KOHTPOJS 3a HCIOJHEHHEM IpPABOBBIX AaKTOB
AJIMUHHCTpALIUH.

25.4.  KouTtpoiss 3a coONr0IeHUEM TOPSIKA MPEIOCTaBIeHUsT MYyHUIUITAIBHON YCITyTH
OCymIecTBIIsIeTCST ~ MUHHCTEPCTBOM  TOCYIApPCTBEHHOTO  YIpaBieHHs, HH(POPMAIMOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOH 00JaCTH B COOTBETCTBHU C IOPSAKOM, YTBEPXKIECHHOM
nocranoBienueM [IpaButenbcTBa MockoBckoil o6mactu ot 16 ampens 2015 roga Ne 253/14 «O6
yrBepxkaeHuH [lopsaka ocyliecTBIeHHsT KOHTPOJIS 3a HPEAOCTaBICHUEM IOCYJapCTBEHHBIX U
MYHUIMNAJIBHBIX YCIYr Ha TEpPPUTOpUHM MOCKOBCKOM OOJIACTM M BHECEHHU HW3MEHEHUH B
[Tonoxxenne 0 MUHHUCTEPCTBE TOCYIAPCTBEHHOI'O YIPaBJIeHUs, UHPOPMALIMOHHBIX TEXHOJIOTUN
U CBsI3M MOCKOBCKOW 0ONacTH» M Ha OCHOBaHMHM 3akoHa MOCKOBCKOW oOmacté oT 4 Mmas
2016 roma Ne 37/2016-O3 «Komekc MockoBckoid  oOmact 00 aAMUHUCTPATHBHBIX
NIPaBOHAPYIICHUSIX

26. Ilopaook u nepuoouunocmo ocyuwiecmenenusn Tekyujeco KOHmMpPONA ROIHOMBL U
Kauecmea npedocmasnenun Mynuyunanvnou ycnyeu u Konmpons 3a cooniooenuem nopaoka
npedocmasenenua MynuyunanbHou yciyu

26.1. Texkymuii KOHTpOJb OCYIIECTBIsIETCS B (hopMe MOCTOSIHHOTO MOHHUTOpPUHIA
pemeHui W JEUCTBUM  y4YaCTBYIOIIMX B IPEAOCTABICHUMM MYyHUIHIIAIBHON  YCIYI'H
JOJIKHOCTHBIX JIML, MyHULIUNIATbHBIX CIYXKAIIUX U CHELHMATUCTOB AJIMUHUCTpALINH, a TAKKE B
dbopMe BHYTPEHHHX MPOBEPOK B AJIMHUHHUCTpAIMHU 1O 3asBICHUSM, OOpalleHUsIM M Kalobam
rpaxaaH, UX OOBEIUHEHMH U OpraHu3aluil Ha pelIeHHs, a Takke AecTBus (Oe3neiicTBHs)
JOJDKHOCTHBIX  JIMIL, MYHHUIMIAJIBHBIX CIYXallUX U CHEHUAIUCTOB AJMHUHHCTPALMH,
Y4acTBYIOUIMX B IIPEIOCTABIEHUN MyHUIIMNIAIBHOMN YCIIYTH.

26.2.  Tlopsnok ocymiecTBieHUs] Tekyliero KOHTPOJIS YTBEP)KAAETCS PYKOBOIHUTEIEM
AJIMUHHCTpALIUU.

26.3.  KouTpoiss 3a coOiroieHueM TOpSIKa MpeaocTaBiIeHusT MyHUITMITATBLHON YCITyTH
OCYIIIECTBIISETCS YIIOJTHOMOYEHHBIMH JOJKHOCTHBIMU JIUIAMH MunucrepcTBa
roCy/IapCTBEHHOTO yIpaBiIeHUs, HH(OOPMALIMOHHBIX TEXHOJIOTHH U cBsi3u MoCKOBCcKoi o0nactu
MOCPEACTBOM MPOBEJAEHUS IIJIAHOBBIX M  BHEIUIAHOBBIX IPOBEPOK, CHCTEMATHYECKOIrO
HaOJIOIEHUsT 32 MCIIOJHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHM JIMIAMU AJIMUHHCTPALUU
MOJIOKEHUH AJMUHUCTPATUBHOTO PErjlaMEeHTa B YaCTH COOJIOACHUS MOpsIKA MPelOCTaBICHUS
MyHuUIUIIaIBHON YCIIYTH.

26.4. IlnaHoBble IPOBEPKH AIMHHHMCTPALMHU MPOBOATCS HE Yalle OAHOTO pas3a B Iroj
B COOTBETCTBHHM C C€KErOJHBIM IUIAHOM IIPOBEPOK, YTBEPKAACMBIM MUHHCTEPCTBOM
roCyJapCTBEHHOI'O YIPaBICHUs, MH(POPMALIMOHHBIX TEXHOJIOTUH U CBA3U MOCKOBCKOH 001aCTH.
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26.5. BHemiaHOBBIE MPOBEPKH AJIMHHHCTPAIIMM TPOBOJAATCS TPU TOCTYIJICHUH B
MuHHCTEPCTBO TOCYJApCTBEHHOTO YIPABJICHUS, HH(OOPMAIIMOHHBIX TEXHOJOTHH U CBS3H
MockoBckoil ob0nactu oOpalieHuil, 3asBIeHUA M Kano0 (U3NYECKUX U IOPUIUYECKUX JIHIL,
uHpOpPMALIUK OT OPTaHOB TOCYAAPCTBEHHOW BJIACTH U OPraHOB MECTHOTO CaMOYIPAaBJICHUS, U3
cpeAcTB MaccoBoil mH(opMamuu o ¢dakTax HapyIIEHHH HACTOALIET0 AJIMHUHHCTPATUBHOTO
periiaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABJIHMBAIOIIUX TPEOOBAaHUS K
NPEJOCTABICHUI0 MYHHIMIAIBHOW YCIYrH;, [0 MCTEYEHUIO CpOKAa HCIIONHEHUS paHee
BBIJJAHHOTO  YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MMHHUCTEPCTBA TOCYTAPCTBEHHOTO
yIpaByieHUs, UHHOPMAIIMOHHBIX TEXHOJOTHHA U CBs3M MOCKOBCKOW OOJACTH MPEIIHcaHus 00
YCTPAaHEHUH PaHEE BBIABJICHHBIX HAPYILIEHUI; HA OCHOBaHUM TPEOOBaHUI MPOKYpoOpa.

27. OmeemcmeeHHOCmb 00HCHOCHHBIX U, MYHUWUNATbHBIX CAYHCAUUX U
cneyuanucmos Aomunucmpayuu 3a pewienus u oelicmeus (6e3oeiicmeue), npUHUMaAEMble
(ocyuwiecmensaemoie) umu 6 xode npedocmaenenus Mynuyunanvhnoii yciyzu

27.1.  JIOJKHOCTHBIE  JIMLA, MYHUIUNAIbHBIE  CIAYy)XallMe W CIEUUATUCTHI
AJMMHHCTpAlMM, OTBETCTBEHHBIE 3a MpeAOCTaBiIeHME MYHHLIMIANBHOM  ycayru u
y4acTBYIOLIME B MpeNOCTaBICeHUH MYHUIMNAIBHOM YCIYTM HECYT OTBETCTBEHHOCTh 32
IIPUHUMAaeMble (OCYLIECTBIIIEMbIE) B X0J1€ IIpelocTaBleHUss MyHUIIMNIaNbHON YCIYrH peUIeHUs
u gaeiictBus (Oe3neiicTBHE) B COOTBETCTBUHM C TPEOOBaHHMSIMHU 3aKOHOIATENBCTBA Poccuiickoit
®denepauuu.

27.2. HemonmHoe wWiIM HEKAYeCTBEHHOE IMIpeNoCTaBiIeHne MYHUIMITAIBHON YCIYTH,
BBISIBJICHHOE B Ipolecce TeKylero KOHTPOJIA, BIJIEYET NPUMEHEHUE AMCLMILIMHAPHOTO
B3BICKAHHS B COOTBETCTBUU C 3aKOHOJATENBbCTBOM Pocculickoit denepanui.

27.3. Hapymenue mnopsjaka OpenocTaBieHUs MyHHIMIANBHOM YCIyTH, MOBJEKIIee
HernpeaocTapieHne  MyHMUIMDAIbHOW  ycnyrn — 3asgBUTEN0  JUOO  MperocTaBieHUe
MyHununanbHON yciayru 3assBUTENIO ¢ HAPYILIEHUEM YCTaHOBJIEHHBIX CPOKOB, ITPEyCMATPUBAET
aJIMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh JOJKHOCTHOTO auna AJMUHUCTpaLUU
OCYIIECTBIISIOIIET0 HCIOJHUTEIbHO-PACTIOPSIIUTENbHBIE TTOJTHOMOYUSI B COOTBETCTBUU C
3akonom MockoBckoii obOnactu or 4 mag 2016 roma Ne 37/2016-0O3 «Komexc MoCKOBCKOM
o0nact 006 aIMUHUCTPATUBHBIX MPAaBOHAPYILIEHUSIX.

27.3.1 K HapymeHusM TmopsAKa IperoCTaBiIeHUs MYyHHMUIMIAIBHOM  YCIYTH,
YCTaHOBJIEHHOI'O  HACTOSALIMM  AJIMUHUCTPAaTUBHBIM  PETJAMEHTOM B  COOTBETCTBUM C
@enepanbHbiM  3akoHOM OoT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MperoCcTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIUIAJIBHBIX YCIYr» OTHOCUTCS:

1) tpeboBanue ot 3asBUTENS (TPEACTABUTENS 3asiBUTEIIs) MPEICTABICHHS JOKYMEHTOB H
MH(pOpPMaLlMU UM OCYLIECTBICHUS JACUCTBUM, MPEICTaBICHNE UM OCYILECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HACTOAIIUM AJMUHUCTPATUBHBIM pErJaMEHTOM, HHBIMM HOPMAaTUBHBIMU
MIPABOBBIMHU aKTaMHU, PETYIHPYIOIMIMMH OTHOIICHHUS, BOSHUKAIOLINE B CBSI3U C IIPEIOCTABICHUEM
MyHUIUIIaTBHON YCIYTH;

2) TpeboBaHKe OT 3asBUTENs (MPEIACTABUTEIS 3asBUTEIS) MPEACTABICHUS JTOKYMEHTOB U
uH(OpMaLIKH, B TOM YHUCIIE TTOATBEPXKIAIOIINX BHECEHHE 3asiBUTEIIEM TUIATHI 3a MIPEI0CTaBICHUE
MyHULIMNIATTBHONW yCIIYyTH, KOTOPBIE HAXOAATCSA B PACHOPSIYKEHUU OPTraHOB, MPEAOCTABIISIFOIINX
MyHUIMIaNbHYI0  YCIYTy, HHBIX TOCYJapCTBEHHBIX  OpPraHoB, OpPraHOB  MECTHOI'O
camoympaBlieHHs] 100 IMOJBEAOMCTBEHHBIX OpraHM3alui, y4acTBYIOUIMX B IPEIOCTaBICHUU
MyHuIMnanbHON yCIyru B COOTBETCTBUU C HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
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3) TpeboBanue oT 3asBuTENs (HMpeACTABUTENs 3asBHUTENS) OCYIIECTBICHHUS JCHCTBHMA, B
TOM 4HCJII€ COIJIaCOBAHMM, HEOOXOAMMBIX ISl IOJIydeHUs MYyHUIMNAIBHON yCayru u
CBSI3aHHBIX C OOpalleHueM B UWHBIE TOCYIAapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO
CaMOYIPABJICHUS, OpraHM3alMM, JUIsl [PeAOoCTaBiIeHMs MyYHUIMDAIBHON yCIYyrM HE
IIPEyCMOTPEHHBIX HACTOAIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

4) HapyluIeHHEe CpOKa peructpaunuy 3asBicHus 3asBuTels (MPEACTaBUTENS 3asBUTENS) O
IIPENOCTaBIeHNM  MyHMIMIAIBHOM  yCIYrH,  YCTaHOBJICHHOIO  AJIMUHUCTPATHBHBIM
pErIaMeHToM;

5) HapylieHHe CcpoKa MpeAocTaBieHUs MYHHIUIANBGHON YCIyTH, YCTaHOBJICHHOTO
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) oTka3 B MpHeMe JIOKYMEHTOB Yy 3asButreis (NPEACTaBUTENsS 3asBUTENS), €CIU
OCHOBaHU$ 0TKa3a HE MPEeAYCMOTPEHBI HACTOALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

7) OoTKa3 B NpPEJOCTaBICHHUM MYHHUIMIIATBHON YCIYI'W, €CIM OCHOBAaHHS OTKa3a HeE
IIPElyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaAMEHTOM;

8) HEeMOTHUBHPOBAHHBII OTKAa3 B IMPEJOCTABICHUHM MyHHUIHUIAIBHONW YCIyrH, B Ciydae
OTCYTCTBHS OCHOBaHM JUIsl OTKa3a B IPEAOCTaBIeHUY MyHUIIUIIaIbHOM YCIIyTH;

9) oTKa3 B MCIpaBJIEHUH JONYIICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
npefocTaBieHus] MyHMLIMNAIBHOM YCIyrM JOKYMEHTax JMOO HapylleHHe YCTaHOBJIEHHOI'O
CpPOKa TaKHUX UCIPaBICHUM.

27.4.  JIOIKHOCTHBIM JIMIIOM AJIMAHUCTpAIlMM, OTBETCTBEHHBIM 3a COOJIIOJCHHE
nopsiiKa npenocrasiaeHuss MyHuunansHou ycinyru asisiercs [pencenarens Komurera.

28. Ionoscenusn, xapaxmepu3syrouwjue mpedosanus K nopaoxy u gpopmam
Koumpoasa 3a npedocmasienuem MynuyunanbHo yciyzu, 6 Mom Yucie co CopoHbl
2parcoan, ux 00beOUHEHUN U OP2aHu3auuil

28.1.  TpeGoBaHusAMH K MOPAAKY U opMaM TeKylero KOHTpOJIs 3a MPeAOCTaBICHUEM
MyHUIUIIATBHON YCIYTH SBIISIIOTCA:

— HE3aBUCUMOCT;

— THIATEIBHOCTb.

28.2. He3aBHCHMMOCTH TEKYLIETO KOHTPOJS 3aKJIIOYAeTCs B TOM, YTO JOJKHOCTHOE
JMIIO, YIOJIHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBHUCHUMO OT JIOJDKHOCTHOTO JIHUIIA,
MYHUIIUIAIBHOTO  CIY)Kallero,  Crhenudanucra  AJMUHHCTpallMM, — YYacTBYIOIIETO B
npefocTaBieHn MyHUIIUNATBHOW YCIYTH, B TOM YHCIIE HE HMMeeT OJIM3KOro pPOACTBA MU
CBOICTBa (poAUTENH, CYNIPYTH, AETU, OpaThsl, CECTPHI, a TAK)Ke OpaThsi, CECTPBI, POAUTEIH, AETU
CYNIPYTOB U CYNPYTH JETEH) C HUM.

28.3.  JIOIDKHOCTHBIC  JIWIIA, OCYIIECTBIISIONINE Texkymmii  KOHTponb  3a
npeoCTaBlIeHHeM MyYHHIMIIATBHOW YCIIYTH, HOJDKHBI PUHUMATh MEPHI TI0 MPEIOTBPAIICHUIO
KOH(JIMKTAa HHTEPECOB IIPH MPEIOCTaBICHUN MyHUIIMTAIBHON YCIyTH

28.4. TmarenbHOCTh OCYHIECTBICHHUS TeKyIlero KOHTPOJs 3a MpeJoCTaBlICHUEM
MyHUIIMIaTBHOM ~ YCIIyTH ~ COCTOMT B CBOEBPEMEHHOM M TOYHOM  HCIIOJHEHHHU
YIIOJIHOMOYEHHBIMU JINIIAMH 00s13aHHOCTEH, TPETyCMOTPEHHBIX HACTOSIIIIUM Pa3aesIoM.

28.5. TI'paxpane, X OOBCAUHECHHS] M OpPraHU3AIMM VIS OCYIIIECTBICHHUS KOHTPOJIA 3a
npefocTaBlieHneM MyHUIMNIAIBHON YCIIYyTH € LENbI0 COOIIOACHUS MOpsAKa €€ MPel0CTaBICHUs
UMEIOT MPaBO HAIPABIATh B MUHUCTEPCTBO TOCYJAPCTBEHHOTO YIPABICHUS, HHPOPMALIMOHHBIX
TEXHOJIOTUH U cBA3M MOCKOBCKOW 00JIaCTH Kaj00bl Ha HapYIIEHHWE NOKHOCTHBIMU JIMI[AMH,
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MYHHULIMNATBHBIMU CIYXAIIUMUA AJMUHUCTPALMU TOPSAKA MperocTaBlieHns MyHHIUNAaIbHON
YCIyTH, TOBJEKIIEe €€ HEeMpPeJCTaBICHUE WM TPEJAOCTaBICHUE C HAapYIIEHHEM CpOKa,
YCTAHOBJICHHOT'O HACTOSAILIUM AIMHUHUCTPATUBHBIM PETIaMEHTOM.

28.6. I'paxnane, ux OOBEAMHEHHUS W OPTaHU3AIMH JUIS OCYLIECTBICHHS KOHTPOJS 3a
npefocTaBlieHueM MYyHHIMIIAIBHON YCIyTM HMMEIOT IMPaBO HAMpPABIATh B ATMHHHCTPALIUIO
WHAUBUAyalIbHbIE U KOJUICKTUBHBIE OOpaleHHsl ¢ MPEUIOKEHUSIMH IO COBEPIICHCTBOBAHHIO
NopsiIKa MpenocTaBieHuss MyHUIIUIIaIbHON YCIIYTH, a TaKXkKe jKajJo0bl U 3asBICHUS HA NEHCTBUSL
(Oe3nelicTBUE) JOHKHOCTHBIX JUI] AJIMUHUCTPALlMU U MPHUHATHICE UMM PELICHUS, CBSI3aHHBIC C
perocTaBieHueM MyHUIIMTIAIBHOM YCIIYTH.

28.7.  Koutponp 3a mpenocraBieHHeM MyHHIMIAIBHOM YCIyTH, B TOM YHCIE CO
CTOpPOHBI TpaXJaH UX OOBEAWHEHWH W OpraHu3alui, OCYIIECTBISIETCS IOCPEICTBOM
OTKPBITOCTU JESTEIBbHOCTH AJMHUHHCTPALWU NpPU IMPEIOCTaBICHUM MYHUIUNATBHON YCIYTH,
MOJIyYEHUSI TOJIHOM, aKTyaJlbHOM M JIOCTOBEPHOW HH(OpPMALUK O MOPSIKE MPEAOCTaBICHUS
MyHULUMNIaTBHON YCIYTH M BO3MOXKHOCTH JOCYIE€OHOT0 paccCMOTpEeHHsl oOparieHuii (3kanod) B
npolecce noxy4eHus MyHUIIMIanbHON YCITyTH.

28.8.  3agButenu (mpeAcTaBUTENIN 3asBUTENS) MOTYT KOHTPOJIUPOBATH MPEJOCTABICHHE
MyHuLMNanbHOW  yCAyrd TMyTeM TMOdy4deHuss HHpopManuu O XOle MpeaoCTaBICHUS
MyHUIIMIIaTBHON YCIIYTH, B TOM YHCIIE O CPOKAaX 3aBEpIICHUS aIMHUHHCTPATUBHBIX MPOIEIyp
(me#icTBuid) o TenedoHy, IMyTeM NTUCHBMEHHOTO 0OpANIeHHs, B TOM YHCIIE TI0 JIEKTPOHHOHN MOYTe
u yepes PIIT'Y.

V. locyneoHblii (BHeCyqeOHbII) MOPAIOK 00:KaT0BAHUS PellleHUH 1 AeilicTBUii
(Oe3neiicTBHUSI) JOKHOCTHBIX JIMI, MYHHIIUNIAJBHBIX CIYKAIMX H CIICIHAJHNCTOB
AMMHHCTPAIUH, a TaKKe crnennanncTos MOPII, yqacTBy0muX B NIpeg0oCTABICHUHA
MyHuIMDIAIBLHON YCIYyTH

29. Jocyoeonwtit (6necyoednslil) nopaooK 00)cano8anus peuieHuil u 0elcmeuil
(6e30eiicmeus) 001HCHOCHHBIX TUY, MYHUYURATbHBIX CIYHCAUWUX U CREUUATIUCI 08,
maxkoce cneyuanucmose M®@I], yuacmeyrwujux 6 npedocmasienuu MynuyunaivHou yciyzu

29.1. 3asButens (IMpeACTaBUTENb  3asgBHTENS) MWMEET TPaBO  OOpaTHThCS B
AJIMUHUCTpALUIO, a Tak’ke MHUHHUCTEPCTBO IOCYIapCTBEHHOI'O YIpaBiIeHUs, HHPOPMAIIHOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOMN 00JIACTH ¢ 7KaJ000i, B TOM YHCIIE B CIEIYIOLINX CIIydyasx:

1) HapymieHue cpoka peructpainuu 3asBieHHUs 3asBuTeNs (IpeiCcTaBUTENs 3asBUTENS) O
IIpeOoCTaBIeHNM MyHHIIMIIaIbHONW YCIIYTH, YCTAHOBJIEHHOIO HAcTOSAIIMM AJIMHHHCTPAaTUBHBIM
pErIaMeHTOM;

2) HapylIeHWEe CpoKa MNpeaocTaBieHus MyHMIMNAIbHOW YCIYTH, YCTaHOBJIEHHOTO
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue y 3asBuTens (MpeACTaBUTENS 3asBUTENS) JTOKYMEHTOB, HeE
MPEyCMOTPEHHBIX HACTOSAUIMM AJMUHUCTPATUBHBIM DETJIAMEHTOM JUIsl TPEIOCTaBIICHUS
MyHUIUIIaIBbHON YCIIYTH;

4) OTKa3 B IIpUEME JOKYMEHTOB y 3asBUTEIN, (IPEACTaBUTENs 3asBUTENS) €CIIU
OCHOBaHUs OTKa3a HE MPEAYCMOTPEHBI HACTOAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) OTKa3 B MpeAOoCTaBICHMM MyHUIMNIANbHON YCIYrd, €CIM OCHOBAaHHS OTKa3a HE
IIPEyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETIIAMEHTOM;
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6) TpeboBanue ¢ 3asBuUTENs (TPEACTaBUTENS 3asBHUTENSA) NPH MPEIOCTABICHUH
MyHULIMIIaTBbHOW YCIIYTM IUIAThl, HE HPEIyCMOTPEHHOM HACTOALUIMM AJIMHUHUCTPATUBHBIM
pErIamMeHToM;

7) OTKa3 JOJDKHOCTHOIO JiMLAa AJIMUHUCTPAallMd B MCIPABICHUM JOMYLIEHHBIX
OMEYaTOK M OMMOOK B BBIIAHHBIX B PE3y/lbTaTe MPENOCTaBICHUS MYHUIMIAIBHON YyCIyrH
JIOKYMEHTax J100 HapyIIeHUE YCTaHOBIEHHOIO CPOKa TAKUX UCIIPABICHUH.

29.2. XKanobGa momaercs B MHChbMEHHOW (opmMe Ha OyMaXKHOM HOcUTelIe JuOO B
3JIEKTPOHHOMU (opMe.

29.3. XKanobGa moxeTr ObITh HampamieHa 1o moure, yepe3 M®PII, ¢ ucnosnb3zoBaHueM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «VIHTepHEeT»,  OQHUIMANBHOTO  caiita
AnMunHmcTpanmu, noprainoB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXeT
OBITH IPUHATA IPU JTMYHOM IpUeMe 3asBUTENS (IIpeICTaBUTENS 3asiBUTEIIA).

29.4.  anoba moipKHA COACPKATh:

1) HalMEHOBAHMWE OpraHa, MPEAOCTABIAIONIEr0o MyHMLIMNAIBHYIO YCIyry, JHOO
OpraHM3aliy, y4acTByIolel B mpenocrapieHun MynununansHoi ycnyru (M®OLI); damumnuto,
UMs, OTYECTBO JOJDKHOCTHOIO JIMIA, MYHMLHMIAIBHOTO CIYXallero, CIeHUaucTa OpraHa,
npefocTaBisonero MyHUIMNAIbHYO YCIYTy JU00 cliequaaiucTa OpraHu3alyy, y4acTBYoIel
B NPEAOCTaBICHUH MYHUIMNAIBHON yCIayru, peueHus u JaedcTBust (0e3neicTBre) KOTOpPOro
00XayroTCS;

2) damMunno, UMs, OTYECTBO (MOCIEIHEE - MpPU HAIMYUHU), CBEJIEHUS O MECTe
JKUTENIbCTBA 3asiBUTENS (MpeAcTaBUTeNs 3asgBUTENS) - (GU3HMUECKOro Jnla JIM00 HauMEHOBaHUE,
CBEJIEHUS O MeCTe HaXOXeHUs 3asgBUTeNs (IpeAcTaBuTeNs 3asBUTENs) - FOPUANYECKOro JINIA, a
TaKkXke HoMmep (HoMepa) KOHTakTHoOro TenedoHa, ajapec (azpeca) >JIEKTPOHHOM MOYTHI (IIpH
HAJIMYMK) ¥ TIOYTOBBIA ajpec, MO KOTOPHIM JOJDKEH OBITh HAmpaBieH OTBET 3asBUTEIIO
(mpeacTaBuTeNIO 3asgBUTENS);

3) cBeZieHHs 00 00KayeMbIX pelIeHusX U JecTBHsIX (0e3/1elicTBUN);

4) JIOBOJIbl, HA OCHOBAHMM KOTOPBbIX 3asBUTENb (IPEICTaBUTENb 3asBUTEINsI) HE
COIJIACEH C peUIeHHEM U AeiicTBreM (Oe31elicTBUEM).

3asBuTeneM (MpeAcTaBUTENEM 3asiBUTENs]) MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (Ipu
HaJIMYUU), TOTBEPKIAIOIIUE €TO TOBOJIBI, TM00 X KOMHH.

29.5. B cnywae, ecnu kanoba MOAAETCS uepe3 MpeACTaBUTENS 3asBUTENsS, TaKKe
IPEJCTABISIETCS JTOKYMEHT, NMOATBEP)KIAIOLIUI ITOJHOMOYHMS Ha OCYILIECTBIECHHUE JEHCTBUMI
OT UMEHU 3asBUTEIIS.

29.6. JKamob6a, mnocrynuBmas B AJMHHHUCTPALUIO, MOJJIEKUT PACCMOTPEHHUIO
JOJIKHOCTHBIM JIMIIOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHUE 3Kaji00, KOTOPbIN 00ecreurnBaeT:

1) IIPUEM U PacCMOTpPEHHUE Kajlod B COOTBETCTBUU ¢ TpeboBaHusiMu DenepanibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHuzauuu MNpeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT»;

2) uHpopmupoBanue 3asBuTeneil (mpeacraBureneld 3asBuTeNed) O MOpPAIKe
00KaJIoBaHUsl pelleHu U JeiicTBui (Oe3aelcTBUs), HapyIIAOIUX MX MpaBa U 3aKOHHBIC
MHTEPECHI.

29.7. Kanoba, moctynuBmias B AJIMHUHUCTPAIMIO TOMJICKUT PETUCTPAIMA HE TI03]IHEE
CIIETYIOIIETo pabovero THsS CO THS €€ MOCTYIUICHHS.
29.8. Kanoba momIekKuT pacCMOTPEHHIO:

1) B TeueHue 15 paboumnx mHEH co THs €€ PEerucTpaluy B A IMUHUCTPAIUH;
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2) B TeueHHe 5 pabouux JHEH CO JHS €€ PEerucTpaluu B ciaydae oOKajaoBaHUS
OTKa3a B IpHUEME JIOKYMECHTOB Yy 3asBUTENS (MpPEACTaBUTENS 3asBUTENS) JTUOO B UCIPABICHUU
JIOTYIIICHHBIX OINEYaTOK M OIIMOOK WM B CIy4ae OO0KaJIOBaHHs HApYIIEHUS YCTaHOBICHHOTO
CpPOKa TaKHUX UCIIPaBICHUM.

29.9. B cinyuae ecnu 3asBuTeneMm (MpencTaBUTENEM 3asBUTENs) B AIMHUHHCTPALUIO
noJiaHa >kanoda, pacCMOTPEHHE KOTOPOI He BXOAMUT B €r0 KOMIETEHIINIO, B TeueHHe 3 pabounx
OHE Cco JHSA ee perucTpauud B AJMUHUCTpallUd Kajoba MepeHamnpaBisieTcss B
YIIOJTHOMOYEHHBII Ha ee pacCMOTPEHHE OpraH, O 4eM B MHCbMEHHOH (Qopme mHbOpMUpYyeTCs
3asiBUTENb (MPEACTaBUTENb 3aBUTEIS).

[Ipu 3TOM CpPOK PACCMOTPEHHUsS >KATOOBI MCUHCISETCS CO JHS PEruCTPalldd KaloObI
B YIIOJTHOMOUYEHHOM Ha €€ pacCCMOTpPEHHE OpraHe.

29.10. TIlo pe3ynpTaTaM pacCMOTPEHHUS KaJoO0bl AJIMUHUCTpAIHMS MPUHUMAET OJTHO U3
CIEAYIOLIUX PEUICHUN:

1) YIOBJIETBOPSIET kaloOy, B TOM yucie B (opMe OTMEHBI MPUHSATOTO pPEUICHHS,
WCIPABIICHUS JOMYIICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yNIbTaTe MPEAOCTABICHHUS
MyHununaipHOW YCIyTH OKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJCTB, B3MMAaHUE
KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU IMpaBOBbIMU akTaMu Poccuiickoit denepanumy,
HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMU MOCKOBCKOW 00JIacTH;

2) OTKAa3bIBACT B YJIOBJIIETBOPEHHUH KAJIOOBI.

29.11. He mozgHee AHA, CIEAYIOMIErO 3a JHEM NPUHATHS PEIICHHs, YKa3aHHOTO B
nyakre 29.10 wacrosimiero AJIMHUHHCTPATHBHOTO perIaMeHTa, 3asBUTENIO (MPEACTaBUTEIIO
3asBUTENA) B MUCBMEHHOH (opMe M MO >KelaHWio 3asBUTENs (IIpEeACTaBUTENs 3asBUTENS) B
AJIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAHHBI OTBET O pe3yibTaTax pPacCMOTPEHUs
KaJoOBlI.

29.12. Ilpu ynoBieTBOPEHHM KajoObl AJMUHUCTpalMs MPUHUMAET HCUEPIbIBAIOIINE
Mepbl 10 YCTPAaHEHHIO BBISBJIECHHBIX HapylIEHUI, B TOM 4HCIE [0 BblAaYe 3asiBUTEIIO
(mpencTaBuTeNro 3asBUTENS) pe3yibTaTa MyHHIUTIAIBHOW YCIYTH, B COOTBETCTBHH CO CPOKOM
npefocTaBieHuss  MyHUIMIIATbHOM  yCIOyrW, YKa3aHHBIM B IIyHKT€ §  HACTOSIIEro
AJIMHHHCTPATHBHOTO PErilaMEeHTa CO JIHS IPUHSATHS PEIICHHS.

29.13. AJMUHHCTpAIUs OTKA3bIBACT B YIOBICTBOPCHUH KAIOOBI B CIICAYIOIINX CITydasx:

1) HaJIM4Y1g BCTYIMBIICTO B 3aKOHHYIO CUJTY PpCHICHUA Cyla, ap6I/ITpa)KHOF0 cyaa 1o
’Kasmo0e 0 TOM Ke npeaAMETC U 1O TEM KE OCHOBAHUAM,
2) nogadyu ’KaJI00bI JIMIIOM, IOJIHOMOUYHUSA KOTOPOIr0 HEC HMOATBCPIKIACHBI B IOPAIKE,

YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

3) HaJIM4YUsl pelIeHHus Mo >Kanobe, TMPUHATOTO paHee B COOTBETCTBUU C
TpeOOBaHUSMU HACTOALIETO AIMUHUCTPATUBHOIO PETJIAMEHTA B OTHOIIEHUU TOTO K€ 3asiBUTENs
(mpeacraButens 3asBUTENS) U IO TOMY e MPEAMETY 3KajJo0bl;

4) NIPU3HAHUS JKAT00bI HEOOOCHOBAHHOM.

29.14. B ciyyae yCTaHOBJICHMS B XOJ€ HJIU IO pPe3yJbTaTaM pPacCMOTPEHMS >KaioObl
NPU3HAKOB COOBITHSI aJMHUHUCTPATUBHOIO MPABOHAPYIICHUS JOJDKHOCTHOE JIMIO, HaJlelIEHHOE
MOJTHOMOYHMSIMH T10 PACCMOTPEHHMIO JKanod, He3aMeUIMTENbHO HaIlpaBisieT HMEIOIINecs
MatepHaibl B MUHHCTEPCTBO TOCYIapCTBEHHOTO YIIPABICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUN U
cBs131 MOCKOBCKOH 001acTH.

29.15. B ciyyae yCTaHOBJICHHS B XOJAC WM IO pe3yJbTaTaM PacCMOTPEHUS >KaTOObBI
IPU3HAKOB MPECTYIUICHUs! JOKHOCTHOE JIMLO, HAJIEIEHHOE MOJHOMOYHSMHU 10 PaCCMOTPEHUIO
’KaJ00, He3aMeIIUTEIbHO HANPaBIIsieT UMEIOLIMEC MaTepHualbl B OpraHbl IPOKYpaTyphbl.
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29.16. B oTBere mo pe3yabTaTaM pacCMOTPEHHUS Kajao0bl YKa3bIBAIOTCS:

1) JOJKHOCTh, (paMuiusi, WMs, OTYECTBO (IIPU HAIMYMK) JOJDKHOCTHOTO JIHMIIA
AMUHUCTpAIUY, PUHSBIIETO PEIICHUE TI0 KAI00¢;

2) HOMEp, JaTa, MECTO NPHUHATUS DPEUICHUS, BKJIIOYas CBEACHUS O JOHKHOCTHOM
JMLIe, pelIeHue UK aeiicTBue (0e3aelicTBIE) KOTOPOTO 00KaIyeTcs;

3) dbaMuius, UM, 0TYECTBO (ITPU HAIMYWH ) WK HAMMCHOBaHUE 3assBUTEIIS;

4) OCHOBaHUS I IPUHSITHS PEILIEHUs 0 XKanooe;

5) MIPUHSATOE 110 XKano0e pelIeHue;

6) B Cly4ae eciM JKanoba TMpu3HaHa OOOCHOBAHHOM — CPOKH YCTpaHEHHS

BBISIBJICHHBIX HApyIICHWH, B TOM YHCJIE CPOK IMPEJOCTaBICHUS pe3yibrara MyHUIIUIATbHON
YCIIyTH;

7) B ClIy4yae eciau jkajo0a Ipu3HaHa HEOOOCHOBAHHOM, - NPUYMHBI IPHU3HAHUS
*KanmoObl HEOOOCHOBAaHHOM W WHGpoOpMamus O mpaBe 3asBUTeNs (NMPEICTABUTENS 3asBUTEIS)
00>aJI0BaTh MPUHATOE PEIICHHE B CyI€OHOM MOPSIKE;

8) cBeneHus 0 MOpsiAKE 00KaJI0BaHUS MIPUHITOTO MO KAI00e pelIeHuUs.

29.17.0TBeT N0 pe3ynbTaraM PacCMOTPEHHMS 3KajJoObl MOMUCHIBACTCS YIIOJTHOMOYEHHBIM
Ha PacCMOTPEHHE KATO0O0BI JOHKHOCTHBIM JTUIIOM AJIMUHHUCTPAIIHH.

29.18. AnMuHUCTpANUS BIIPaBe OCTaBUTH jKajlo0y 0€3 OTBETa B CIACAYIONIUX CIyJasiX:

1) OTCYTCTBUSL B >KaynobOe ¢amunuu 3asBUTENs WM IOYTOBOTO anpeca (ampeca
AJIEKTPOHHOM IOYTHI), 10 KOTOPOMY JIOJIKEH OBbITh HaIllPaBJIEH OTBET;

2) HaJU4Msl B KaIo0€ HEIEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHUH, yTrpo3
KHU3HH, 3/10pPOBbI0 M MMYILECTBY JODKHOCTHOTO JIMIlA, @ TaKXKe WIEHaM ero ceMbu (kanoda
ocraercd 0Oe3 oTBeTa, HpU STOM 3asiBUTENIO (MIPEICTABUTENIO 3asBUTENA) COOOIIAETCS O
HEJIOMYCTUMOCTH 3JI0yTIOTPeOIeHHSI TPaBOM);

3) OTCYTCTBUSI BO3MOKHOCTH MpPOYMUTATh KaKylO-TMOO YacTh TEKCTa >Kajlo0bl
(>kayo0a octaercst 0e3 oTBeTa, 0 YeM B TeueHHe 7 pabouMx JHEH cOo JHS PerucTpalu Kaao0bl
cooOmraeTcst 3asiBUTENIO (TIPEICTAaBUTENIO 3asBUTENS), €Clu ero ¢haMuivs W MOYTOBBIMA ajapec
MO/IAF0TCS] IPOUYTEHHIO).

29.19.3asBuTtenp (mpeacTaBUTENb 3asBUTEINA) BIpaBe 00KaqoBaTh MPHUHSITOE IO kamobe
penieHue B cyie0HOM TOPSIJIKE B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

29.20.ITopsimok  paccMOTpeHus kajno0 3asBuTenel (MpeacTaBuUTenei  3asBHUTENS)
MUHHCTEPCTBOM TOCYAAPCTBEHHOT'O YIpaBJIEHUS, MH(POPMALMOHHBIX TEXHOJIOTUH U CBS3H
MOoCKOBCKOI 0651aCTH MPOMCXOIUT B MOPSJKE OCYIIECTBICHUS KOHTPOJS 32 MPEAOCTaBICHHEM
TOCY/IapCTBEHHBIX M MYHHUIIMTIANBHBIX YCIIYT, YTBEPXKACHHOM MocTaHOBIeHHeM [IpaBuTenbcTBa
MockoBckoit obnactu ot 16 ampenss 2015 roma Ne 253/14 «O06 yrtBepxnenuu Ilopsaka
OCYIIIECTBIIEHUSI KOHTPOJIS 32 MIPEIOCTABIEHUEM T'OCYIapCTBEHHBIX M MYHULIUIIATbHBIX YCIYT Ha
TeppuTopun MOCKOBCKOI 005acTH M BHeceHHu u3MeHeHuil B Ilomokenue o MuHuctepcTse
TOCYJapCTBEHHOTO YIpaBlieHUs, WH(OOPMAIIMOHHBIX TEXHOJOTHH © CBsI3M  MOCKOBCKOM
obmacTuy.

VI. IIpaBuia 06padoTKH NePCOHAIBHBIX JAHHBIX NIPH MPEA0CTABJICHUN
MyHUIMNIAIBLHOM YCIYTH

30. Ilpasuna oopadomku nepcoHaIbHBIX OAHHBIX NPU NPEOOCMABIEHUU
Mynuyunanvnou ycnyu
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30.1. O6paboTKa MEepCOHAIBHBIX JAHHBIX MPHU MPEAOCTABICHHH MYyHHIIMTIATBHOU YCIyTH
OCYIIECTBJISIETCS HAa 3aKOHHOW M  COpPaBEUIMBOM OCHOBE C Y4eToM TpeOOBaHUM
3akoHonaTenscTBa Poccuiickoit @enepannu B chepe nepcoHaIbHBIX JaHHBIX.

30.2. O6paboTKa MEepCOHATBHBIX JAHHBIX MPH MPEIOCTABICHUN MYHHIMIIAIBHON YCIIyTH
OTPAaHUYMBACTCS TOCTHIKEHUEM KOHKPETHBIX, ONPE/IEICHHBIX HACTOSIIUM AJIMUHHCTPATHBHBIM
pernameHToM ueieil. He momyckaercs oOpaboTka NmEpCcOHAIBHBIX JTaHHBIX, HECOBMECTUMAs C
HesiMu cOopa MepCOHANbHBIX JIaHHBIX.

30.3. O6paboTke mOJIeKaT TOJIBKO MEPCOHANBHBIE JaHHbIE, KOTOPbIE OTBEYAIOT IEJIAM
X 00paboOTKH.

30.4. llenpto 00pabOTKM TMEPCOHATBHBIX JAHHBIX SIBISICTCS HCIIOJHEHUE JOKHOCTHBIX
0053aHHOCTEH M TOJHOMOYMI CHEelHMaINCTaMi AJMHHHUCTPALMN B MPOIECCe MPEIOCTABICHUS
MyHUIIMIaTBHOM  YCIIYTH, a TaKKe OCYHIECTBICHHUS YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit  ®epepanmu  rocygapcTBEHHBIX  (QYHKIMH 1O  00pabOTKEe  pe3yinbTaToB
MpeocTaBIeHHOM MyHUIIUITaTbHON YCIYTH.

30.5. [Ipu 06paboTKe MepCOHANBHBIX JAaHHBIX B LENSIX MpeJocTaBIeHUsT MyHHUIUIATbHOMI
yCIyTH HE JOomycKaeTrcs oObeAuHeHHe 0a3 JaHHBIX, COJEpKallNX MEPCOHAIbHBIC JTaHHBIE,
00paboTKa KOTOPBIX OCYILIECTBISIETCS B LIESAX, HECOBMECTUMBIX MEXIY COOOI.

30.6. Comepxanrie M 00BeM 00pabaThIBAEMBIX IEPCOHATBHBIX JTAHHBIX JTOJDKHBI
COOTBETCTBOBATH 3asBICHHOW 1enn o00paboTku. OOpabaThiBaeMble IEPCOHAIBHBIC JTaHHBIC
HE JTOJDKHBI OBITh H30BITOYHBIMU IO OTHOIIICHHIO K 3asiBIICHHOM IIETTH UX 00pabOTKH.

30.7. IIpu 00OpaboTKe TMEepPCOHATBHBIX JAHHBIX JOJDKHBI OBITh O00ECHEYeHBl TOYHOCTH
NEPCOHANBHBIX JaHHBIX, MX JOCTaTOYHOCTh, 4 B HEOOXOJMMBIX CIIydasX M aKTyaJbHOCTh
O OTHOWIEHHIO K LeaIu OOpabOTKH TMEepCOHAIbHBIX JAaHHBIX. JIOMKHOCTHBIE JMIa
AJMMHUCTpAallMM  JIOJDKHBI — TIPUHUMATh  HEOOXOAMMBbIE  Mepbl JMOO  obOecrieuyuBaTh
UX MPUHATHE MO YAJEHUIO WIIM YTOYHEHHUIO HETIOJIHBIX MJIM HETOYHBIX JaHHBIX.

30.8. XpaHeHune MepcOHANBHBIX JAHHBIX JIOJDKHO  OCYHIECTBIATBCA B opme,
MIO3BOJISIONICH ONPENeNUTh CyObhEeKTa MEePCOHANBHBIX AAHHBIX, HE JIOJBIIE, YeM STOr0 TpeOyeT
1ens 00pabOTKHM TEepPCOHANBHBIX JaHHBIX, €CIIM CPOK XPAaHEHUS NMEPCOHANBHBIX JTaHHBIX HE
yCTaHOBIIEH (hefiepaibHbIM 3aKOHOAATEIbCTBOM, 3aKOHOAATEIBCTBOM MOCKOBCKOW 00JIACTH,
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBHITOJONPHOOpETATENeM WM TOPYYHTEIEM I0 KOTOPOMY
ABIISIETCSA CYOBEKT MEePCOHABHBIX JaHHBIX. OOpabaTbiBacMble epCOHATBHBIE JAHHBIE MOJUIEkKAT
YHUYTOXKEHUIO JTHOO 00€3TMYMBAHUIO TIO AOCTHXKEHHUHU Iiesiell 00paboTKH WM B cllyyae yTpaThl
HE00X0IMMOCTH
B JIOCTHXKEHHMHU ATUX LIEJIeH, €CIIM HHOE HE MPEeyCMOTPEHO 3aKOHOAATEIbCTBOM.

30.9. B cootBeTcTBHH C 1eNBI0 00pabOTKH MEPCOHATBHBIX JTAHHBIX, YKa3aHHOW B ITYHKTE
30.4. HacTosmero AJIMUHUCTPATUBHOIO perjamMeHTa, B AJMHMHHUCTpalu oOpadaThIBarOTCs
NepCcOHaNbHbIE JaHHble ykasaHHble B 3assieHun (Ilpunokenne 8 K  Hacrosmemy
AJIMHHUCTPAaTHBHOMY PETJIAMEHTY) U TIPUJIaraeéMbIX K HEMY TOKYMEHTaX.

30.10. B cooTBeTcTBHH C 11€TbI0 00pa0OTKH MEPCOHAIBHBIX JAHHBIX, YKa3aHHOM B MTyHKTE
30.4. HacTosmIero AJIMUHUCTPATUBHOTO pPErjaMeHTa, K KaTeropusM CyObeKTOB, EPCOHATIbHBIE
JTAaHHbIE KOTOPBIX 00pabaThiBaloTCs B AJIMUHUCTPAIMU, OTHOCATCS (PU3UUECKUE, IOPUANYECKHE
JMIa W HMHOUBHIYyaJbHBIE MpEANpUHUMATENH, oOpartuBmMecs B AJIMUHHCTpALHUIO 32
npeaocTaBieHneM MyHUIIMNIATbHON YCITYTH.

30.11. Cpoku 00paGOTKM © XpaHEHHUS VYKa3aHHBIX BBIIIC TEPCOHAIBHBIX JAaHHBIX
OTIPEIEIIAIOTCS B COOTBETCTBHH CO CPOKOM JCHCTBHSI COTJIAIIEHUSI C CYOBEKTOM, a TaKKe MHBIMU
TpeOOBaHUSIMU 3aKOHOAATEIbCTBA M HOPMATUBHBIMHM JOKyMeHTamH. [lo ucredeHuio cpokoB
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00pabOTKM ®  XpaHEHUsS TIEPCOHAIBHBIE JaHHBIC TMOJJICKAT  YHHUYTOKECHHUIO  JIHOO
00e3TMYMBAHHIO, €CIIM HHOE HE TPEAYCMOTPEHO 3aKOHOIATEIILCTBOM.

30.12. B cny4yae nHOCTHXKEHHS LETH 00pabOTKU MEPCOHATBHBIX JAHHBIX AJIMUHUCTpAIHS
o0s3aHa TPEKPaTUTh OO0pabOTKYy MEpPCOHATBHBIX JAHHBIX WU OOECHEYUTh €€ IMPEeKpalleHue
(ectn 00paboOTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS APYTUM JIUIIOM, JEHCTBYIOIIUM IO
€ro MOPY4YEHUIO YHHUYTOXUTH MEPCOHABHBIC JTaHHBIC WM 00ECIEeYUTh MX YHHYTOXKEHHE (eCIH
00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS APYIMM JIUIIOM, ACHCTBYIOIIUM IO €ro
HNOPYYEHHIO B CpOK, He mpeBblmaromuii 30 gHEl C JaThl JOCTHXKEHUS LeTH OOpabOoTKH
HepCOHATIBHBIX JTAaHHBIX, €CJIM WHOE HE IMPEIYCMOTPEHO CIIy>KEOHBIM KOHTPAKTOM, JOTOBOPOM
WIN COTJIAIIIEHWEM, CTOPOHOH KOTOPOTO SBISETCA CyOBEKT MEePCOHATBHBIX JAaHHBIX, OO0 eciu
AJMHUHHUCTpaIsi HE BIIpaBe OCYLIECTBIATh 00pabOTKY NEpCOHANBHBIX JAaHHBIX 0€3 coriacus
CyObeKTa TMepCOHAIBHBIX [aHHBIX Ha OCHOBAHUAX, NPEAYCMOTPEHHBIX (eaeparbHbIMU
3aKOHAMH.

30.13. B ciydae oT3bIBa CyOBEKTOM MEPCOHANBHBIX JAaHHBIX COTNIacusi Ha 00pabOTKy ero
NEPCOHATIBHBIX JaHHBIX AJMHHUCTPALUS JOJDKHA MPEKPATUTh X 00pabOTKy WM 00ecreuuTh
npeKpalieHue Tako o0paboTku (ecmu 0O0pabOTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBIISAETCS
JPYTHM JIMIOM, AEHCTBYIOIIUM MO MOPYYECHUIO AJMUHUCTPALUU U B CITy4yae, eClId COXPaHCHHE
NEPCOHANBHBIX JAHHBIX OoJjiee He TpeOyercs It 1eneil 00pabOTKU MEpCOHATBHBIX NAaHHBIX,
YHUUYTOXXUTh IEPCOHANbHbIE JAHHBIE WJIM OO0ECIEeUUTh HMX YHHUYTOXKeHue (ecau oOpaboTka
NEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA APYTUM JIMIOM, JACHCTBYIOIIMM 110 TOPYYECHUIO
AJMHHUCTpAIlMi B CpPOK, He mpeBblmarommidi 30 KaleHJapHBIX JHEH C IaThl MOCTYIUICHUS
yKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEIYCMOTPEHO CIYKEOHBIM KOHTPAKTOM, JIOTOBOPOM HIIU
COIJIAIIEHUEM, CTOPOHOM KOTOpPOro SIBJISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX, JHOO eciu
AJMMHHCTpaIysl He BIpaBe OCYLIECTBIATh 00pabOTKY NMEpCOHANBHBIX JaHHBIX 0e3 coriacus
CyObeKTa TMepCOHAIBHBIX JaHHBIX HAa OCHOBAHUAX, NPEAYCMOTPEHHBIX (eaepaTbHbIMU
3aKOHaMH.

30.14. YHHUYTOXKEHHE JOKYMEHTOB, COJEpIKAIINX IEepPCOHAIbHBIC ITaHHBIC, YTPATHBIIUX
CBO€ TPAaKTUYECKOE 3HAYCHHE M HE TOJUICKAIINX apXMUBHOMY XPAaHEHUIO, MPOWU3BOAMTCS HA
OCHOBAHHH aKTa YHHUYTOKCHHUS IEPCOHATBHBIX JTaHHBIX.

30.15. YnorHOMOYEHHBIC JIMIIA Ha TOJTy4YeHHe, 00paboTKy, XpaHeHue, rmepenady u J1roboe
JPYroe UCMOJIb30BaHUE MEPCOHATBHBIX JaHHBIX 00S3aHbI:

1) 3HAaTb W BBIIIOJHATH Tpe60BaHI/I$I 3aKOHOJAaTCJIbCTBA B obOmactu oOecreuyeHUs
3alIUThI ICPCOHAJIbHBIX JAHHBIX, HACTOAICTO AI[MI/IHI/ICTpaTI/IBHOI‘O perilaMCHTA,
2) XpPaHUTh B TallHE W3BECTHBIE UM INEPCOHAJIbHBIC NAHHBIC, PIH(I)OpMPIpOBaTL ()

dakTax HapymeHHs TOpsAKa OOpaIleHuss C TEepPCOHAIBHBIMUA JaHHBIMH, O IMOIMBITKAax
HECAHKIIMOHUPOBAHHOTO JIOCTYTA K HAM;

1) COOITIO/IaTh TIPaBHJIA MCIIOIB30BAHMS MIEPCOHATIBHBIX JaHHBIX, MOPSAIOK UX ydeTa
¥ XpaHEHUs, UCKITFOYUTH TOCTYIT K HUM ITOCTOPOHHHUX JIHII,

2) 00pabaTbIBaTh TOJIBKO TE€ MEPCOHAIBHBIE JaHHbIE, K KOTOPHIM MOJIYYEH JAOCTYH B
CHITY UCTIOJTHEHHUSI CITYy>K€OHBIX 0053aHHOCTEH.

30.16. IIpu 06paboTKe MepcoOHATBHBIX JaHHBIX YIMOJHOMOUYEHHBIM JIMI[AM Ha IOJIyYeHHE,
00paboTKy, XpaHEHHue, Tepenady u J000e Jpyroe HCIOJb30BAaHHE MEPCOHAIBHBIX TaHHBIX
3ampernaeTcs:

1) UCTIONIb30BaTh CBENICHHS, COJEpIKaIle MEePCOHATIbHbBIC JTaHHbIE, B HECITyKCOHBIX
HesiX, a TaKkKe B CIY)KEOHBIX IESIX - HPU BEICHUM IEPEroBOPOB IO TeNe(POHHOH CeTH, B
OTKPBITOI IEPENHCKe, CTAThAX U BBICTYIICHUSX;
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3) nepenaBaTh IEpPCOHAJIbHBIE JAaHHbIE [0 HE3AlUIICHHBIM KaHajllaM CBSI3U
(Teneraiir,  (QakcUMWIBHAsS ~ CBS3b,  OJIGKTPOHHas  mouta) 0€3  KCIOIh30BaHUS
CepTU(HUIMPOBAHHBIX CPENICTB KPUNITOrpadhuIecKoi 3amuTsl HHpOpMaImmy;

4) BBITIOJHATh HA JIOMY pa0OThI, CBS3aHHBIC C HCIIOJIB30BAHHEM MEPCOHATBHBIX
JAaHHBIX, BEIHOCUTH IOKYMEHTHI U IPYrHe HOCUTETH MH(OPMAIIUHU, COACpKAIINE TePCOHATHHBIC
JaHHbIE, U3 MECTA UX XPAHECHHUS.

30.17. JIuna, ynoJJHOMOYCHHBIC Ha MOJydeHUE, 00pabOTKy, XpaHEHHE, TIepenady 1 Jirobdoe
Ipyroe HCIOJb30BaHHE IEPCOHABHBIX JAaHHBIX, BHHOBHbIE B HapylIeHUU TpeOOBaHUN
3aKOHOJATEIhCTBA O 3aIIUTE NEPCOHANBHBIX JAHHBIX, B TOM YHCJE JOMYCTHBIINE pa3rialleHue
MEPCOHAIBHBIX JJAHHBIX, HECYT MEPCOHATBHYIO TPAXKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JTUCITUTUIMHAPHYIO U MHYIO MIPETYCMOTPEHHYIO 3aKOHOATEIIECTBOM OTBETCTBEHHOCTb.

30.18. AnMuHUCTpanus IS 3alUThl NEPCOHAIBHBIX JTaHHBIX OT HEMPABOMEPHOIO WIIH
CIIy9aifHOTO JOCTylla K HHM, YHHYTOXCHHUS, W3MCHCHHUsS, OJIOKUPOBAaHUS, KOMHPOBAHUS,
MPEIOCTABIICHUS, PACIIPOCTPAHEHUS MTEPCOHANBHBIX JaHHBIX, a TAK)KE OT UHBIX HEIIPAaBOMEPHBIX
NENCTBUI B OTHOLICHUH MEPCOHANBHBIX JAHHBIX, IPUHUMAET MEPbI 3alUThI, IPEAYCMOTPEHHBIC
3aKkoHoJiaTenbcTBOM Poccuiickoit denepaiuu.
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[Tpunoxenue 1
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

TepMHHBI U onIpeieSIeHUst

B AIMUHUCTPaTUBHOM pErIaMEHTE UCIIOJIb3YIOTCS CIIENYIOIINE TEPMUHBI U OIIPENEICHMUS:

aJIMUHUCTPAOUA

aJIMAHUCTPATHBHBII
periiaMmeHT

ECHA

3aABUTCIIb

3asgBUTEND,
3aperucTpUPOBAHHBIH
B ECHA

3asBJICHUC

3asBJIeHUE 00 OT3BIBE

5(@
JINYHBIA KaOUHET

MOYJIh OKa3aHMs
ycayr EMUC OY
Moayiar MOL[ EUC
oy

M®I]

Anmunuctpanuss Hapo-®OMHUHCKOTO MYHUIMIAIBHOTO paloHa
MockoBckoii 061acTu;
aMUHUCTPATUBHBIN perjaMeHt o MPEIOCTABICHUIO
MyHULIMNAIbHOW  ycayru  «CorjacoBaHME€ — MECTOIOJIOKEHHUS
IpPaHULl 3€MENbHBIX YYAaCTKOB, SIBISIOLIUXCS CMEXHBIMU C
3eMEJIbHBIMU ~ y4aCTKaMH, HaxOJAIIMXCS B MYHUIUIAIBHOMN
COOCTBEHHOCTH WJIM TOCYAAPCTBEHHAs! COOCTBEHHOCTh HAa KOTOPHIE
HE pa3rpaHuyueHay;

denepanbHas rocyaapcTBeHHas HH(OpPMalMOHHAs  cHUcTeMa
«Enunas cuctema uACHTHQHUKAMM W ayTeHTUDUKAIMK B
uH(pPaACTPYKTYpE, obecrieunBaromiei nH(pOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJENUCTBUE HH(POPMALIMOHHBIX CHCTEM,
UCIONB3YEMBIX  JJIi  IPENOCTABIEHUS TOCYNAapCTBEHHBIX W
MYHHUIIMNIAJIBHBIX YCIYT B 3JIEKTPOHHOHN Qopmey;

auno, oOpaimaronieecss ¢ 3adBJIEHHEM O IPEJOCTaBICHHUU
MyHUIUIIaIbHON YCIYTH;

auno, ooOpamaromieecss € 3asBIE€HHEM O IPEOCTaBICHUHU
MyHununansHON yciyru, UMerolee ydeTHyro 3anuch B ECHA,
IPOUIEIIYIO IPOBEPKY, a TMYHOCTH MOJIb30BATEINS TOATBEPKICHA
HaamexamuM oOpa3oM (B TO0OM U3 ILIEHTPOB OOCTY>KHUBaHUS
Poccuiickoit ®enepanuu uin MOL] MockoBckoil obactu).
yCIyTH,
MIPeyCMOTPEHHBIM

3ampoc 0
MPECTAaBICHHBIN

MPENOCTABICHUN MyHuMnaaTbHOM
JIFOOBIM
AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM CITIOCOOOM;
3asiBIICHUE 3asABUTENS (MIPEICTABUTENs 3asgBUTENs1) 00 OTKaze OT
npeaocTaBieHus MyHULIUIIATBHON YCIYTH;

uH(pOpMaIMOHHAS CHCTEMA;

CEpBUC PIIT'Y, MTO3BOJISFOLLIMI
uHpopMmanio 0 xoAe O0OpabOTKM  3asBJIICHHWM, TOJAHHBIX

nocpeactsom PIIT'Y;

3asgBUTEIIO oJIy4aTb

MOJyJdb OKa3aHUs YCIyr €IUHOM HH(OPMAILMOHHOM CHUCTEMBbI
OKa3aHUs yCIIyT, YCTAHOBJICHHBIM B A IMUHUCTpaLUH,

mMonynbs MOI[ enuHol HHPOPMAITMOHHOW CHUCTEMBI OKa3aHUs
YCIIyT, yCTaHOBJICHHBIN B M®DILI;
MHOT'O()YHKIIMOHAIbHBIH LEHTP IIPEIOCTABIICHUSA

TOCYAAapCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYT,
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MYHHIIUTIATbHAS
yciyra

Oprasbl BIacTu
Opranuzanust

mpocTasd 3JICKTPOHHAA

IIOANNCH

PIIT'Y

CEpBHUC PIII'Y
«Y3HaTh cTaryc
3asiBIEHUS»

cetb HTEpHET
YAOCTOBEPSIOIIUI
LEHTP

YCUJICHHAs
KBaJTM(UIIMPOBAHHAS
AIIEKTPOHHAS
noamnuck D1

AJIEKTPOHHBIN
JOKYMEHT

ANIEKTPOHHBIA  00pa3
JIOKYMEHTa

MPOEKT

MyHUIUnaneHass — yciyra  «CorjlacoBaHME  MECTOIIOJIOKEHUS
rpanull 3CMCJIBHBIX YYAaCTKOB, ABJIAIOINUXCA CMCKHBIMU C
3CMCJIBHBIMHA  YyUYAaCTKaMM, HaxoJAIIUuXCd B MyHI/II_II/IHaJIbHOI‘&
COOCTBEHHOCTH WJIM TOCYAAPCTBEHHAs! COOCTBEHHOCTh Ha KOTOPHIE
HE pa3rpaHryueHay;

rOCy/lapCTBEHHbIE OpraHbl, YYacTBYIOUIME B MPEAOCTaBICHUU
rOCyJIapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT;

OpraHu3aiuy, y4acTBYIOILIKE B pe0CTaBICHUN
rOCYJAapCTBEHHBIX YyCIyr (B TOM 4YHCJE TOJBEIOMCTBEHHbIC
YUpEXKIEHUA);

QJICKTPOHHAA MOANMUCH, KOTOpad IMOCPCACTBOM HCIIOJIB30BAHHA
KOJZIOB, Tapoyiel WM MHBIX CPEICTB TMOATBEpKAAeT (aKT
(dbopMUPOBaHUS IEKTPOHHON MOAMUCH OIPEIEICHHBIM JIUIIOM;
rocylapcTBeHHass HMHGpOpMAIMOHHas cucremMa MOCKOBCKOU
obnactu «[lopran rocymapcTBEHHBIX U MYHHUIIMHAIBHBIX YCIYT
MockoBckoil o0nacTu», pacmojokeHHass B ceTd MHTepHeT 1o
azapecy http://uslugi.mosreg.ru;

PIITY,
MHpOpMaIIMI0O O TEKyIleM cTaTyce (dTane) paHHee IOAaHHOTO

3agaBieHus.

CEPBHC MIO3BOJSIIOIIMM ~ IOJIYYUTh  AKTYaJIBHYIO

nH(OPMaIIMOHHO-TEIIEKOMMYHUKAITMOHHASA ceTh «IHTEepHETY;

Y ocToBepsAOIMNA LEHTP, AKKPEAUTOBAHHBIN MMHMHUCTEPCTBOM
CBSI3M M MaccoBbIX KOMMYyHUKaui Poccuiickoit denepanumu.
AJIEKTPOHHAS MOAINMKCH, BBbIJAHHASA Y JOCTOBEPSAIOUIUM LEHTPOM,
MOJyuYeHHasl B pe3yNbTaTe KpUnrorpadhuyeckoro nmpeodpazoBaHus
WH(pOpMAIIUK C UCMOJIb30BAHUEM KIIIOYa SJIEKTPOHHOU IMOIIHUCH,
MO3BOJISIET  ONPENECIUTh JIUIO, TMOJNHUCABIIEE SJICKTPOHHBIN
JIOKYMEHT,
ANEKTPOHHBIA JOKYMEHT IMOCJIE MOMEHTA €ro MOANMMUCAHUS, KIIF0Y

OOHAapyXUTh  (paKT BHECEHHS HM3MCHEHHMHA B

NPOBEPKH 3JIEKTPOHHON MOJANKMCH yKa3aH B KBATH(DUIUMPOBAHHOM
cepTudukare;

JIOKYMEHT, HH(POpMaLUs KOTOPOTO MPEI0CTaBICHA B DJIEKTPOHHOMN
dopmMe M moANMCaHAa  YCUJIEHHOM  KBalM(UUIUPOBAHHOMN
AJNIEKTPOHHOM MOJAIHKCHIO;

JOKYMEHT Ha OyMaXXHOM HOCUTENle, IpeoOpa3OBaHHBIA B
AIIEKTPOHHYIO (POpPMY MyTEM CKaHHPOBAHUS C COXPAHEHHUEM €ro
PEKBU3HUTOB.
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[Tpunoxxenue 2
K aJMUHHCTPATUBHOMY PEIJIAMEHTY

npenocTaBieHuss MyHUIIUTIANBHON YCITYTH

CnpaBouHasi uH(popmManus 0 MecTe HAXO0KAeHNsl, rpadukKe padoThl, KOHTAKTHBIX
TejiepoHAX, aipecax IJTEeKTPOHHOM MOUYTHI AIMUHUCTPANIUA U OPraHUu3auui,
Y4YaCTBYIOIIMX B MPeA0CTABJICHUN U MHGPOPMHUPOBAHNH O NMOPSIAKE NMPEA0CTABJIEHUSA
MyHHMIUIIAJBLHOM YCJIYyTH

1. Yka3aThr HauMeHOBaHHeE A[[MI/IHI/ICTpalIHI/I.

2

Mecto HaxoxaeHus: MockoBckasi o0macth, T. Hapo-®@omunck, yiu. Mapmrana JXKykosa, 1.2
[TourtoBsIii agpec: MockoBckas o0sacts, r. Hapo-domunck, yin. Mapmana JKykosa, 1.2
KonrtakTHbii Tenedon: 8496343-51-81

OdunmanbHplii  caiit B WH(GOPMAIIMOHHO-KOMMYHHMKAIMOHHON  cetn  «MHTEpHET»:
«Www.nfreg.ru»

Anpec 21eKTpoHHOM mouThl B cetd MHTepHeT: admnf@mosreq.ru
["opstuas munaus ['y6epuaropa MockoBcekoii obnactu: 8-800-550-50-30
CnpasouHas uHdopmanust o mecte HaxoxxaeHuss M®@II, rpaduxe padorsl,

KOHTAKTHBIX Tene(l)onax, ajipecax 3J'[eKTp0HHOI7I Mo4YThbI

Wu¢popmanus npuBeieHa Ha caTax:
- PIIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

Iopsiaok nosyyeHus1 3aMHTEPECOBAHHBIMU JHIAMU MHGOPMALUM 10 BOIIPOcaM
npenocraBjieHnss MyHUIIUNIAABHOM YCJIYT'H, CBe/IeHUI 0 X0/1e MPeJ0CTABJIeHUS
MyHuuunaJbLHO| ycJIyru, nopsiake, popme u Mecte pazmeleHuss HHGopMauuu o nNopsiaiKe
npenocraBjaeHnss MyHUIIUNAIbHOM YCJIYTH

1. Uudopmanusa o mnpenocTaBieHUd MyHHIMNAIBHOM YCIyrd pa3Mellaercs B
AJICKTPOHHOM BHJIE:

Ha OUIMATILHOM CaliTe AJIMUHHCTPALIUY - «WWW.nfreg.ruy,
a) Ha odunmaasHoM caiite MDII;

0) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha crpaHMIaX, MTOCBSIIEHHBIX
MyHuLMIIaIBHOMN yCIIyTe.

2. PasmemenHass B DJIEKTPOHHOM BHJE HWHPOpPMALUs O TPEIOCTABICHUU
MyHUIMIaTbHOR YCIIYTH J0JDKHA BKIIIOYATh B CeOsi:

B) HaNMEHOBAaHME, IIOYTOBBIE aJpeca, CIpaBOYHBIE HOMepa TenedoHOB, ajpeca
ANEKTPOHHOM MOYTHI, aJpeca caToB AnmuHuctpauuu 1 MOLJ;

r) rpaduk pabotel Aamunuctpanuu u MOIL;

1) TpeOoBaHUs K 3asBICHUIO U NpWIaraéMblM K HEMY JOKyMEHTaM (BKJIIOYas MX
NIEPEYEHb);

e) BBIIEP’)KKHU U3 TIPABOBBIX aKTOB, B UAaCTH Kacarolieics MyHUIIMIIAIbHON YCIIyTH;

x) TEeKCT AJMUHUCTPATUBHOIO PETJaMEeHTa C MPUIIOKEHUSIMU;

3) KpaTKO€ ONMCaHNe NOps/IKa NpeIoCTaBiIeHUsT MyHUIIUIIAIBHON YCIYTH;

n) obpasnl  oopMiIeHUST  TOKYMEHTOB,  HEOOXOJUMBIX Il TOJy4YEHUS

MyHUIIMTIaTTBHON yCITyTH, U TPEOOBAaHUS K HUM;
K) NepeyeHb THUIIOBBIX, HamOOJee AaKTyaJlbHbIX BOIPOCOB, OTHOCAIIUXCS K
MyHHUIUIIaIBHON YCIIyTe, U OTBETHI HA HUX.

3. Wudopmanus, yka3aHHas B nOyHKTe 2 Hactosmero [lpunmoxkeHus K
AJIMUHUCTPAaTUBHOMY perjaMeHTy, MpeaocTaBisercs Takke crenuamucraMua MOL mpu
oOpamienun 3asBuTelnelt (mpeacraButeneit 3asBuTeneil):

1) JUYHO,
2) 10 TIOYTE, B TOM YHUCIIE dJICKTPOHHOIA;
3) mo Tteneponam, ykazaHHbIM B [Ipwnoxenun 2 K HaCTOSIIEMY

AJIMUHHCTPAaTHUBHOMY PETIIaMEHTY.

4. KoHcynpTupOBaHue Mo BOIpocaM MpeAoCTaBlIeHUs MyHHLIHMNAIbHOW YCIYTH
cnennanuctamu MOI[ u Komurera ocymecTsisercs: OecriaTHO.

S. NudopmupoBanue 3asBurenei (mpernctaBurenei 3asBuTeneil) o mopsake
npefocTaBieHuss MyHUIIUNATBHONH YCIYTH OCYIIECTBIIAETCS Takke MO TeleoHy «ropsueit
auaun» 8-800-550-50-30.

6. Nudopmanus o mpenoctaBieHud MyYHUIMNAIBHOW YCIYyTd pa3MeniaeTcss B
noMemeHussix AnvmuHuctpauuu u MOIL[, npenHasHadyeHHBIX Uil TIpUeMa  3asBUTENIEH
(mpencraButeneii 3asBUTEIIEH).
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7. AnMuHHCTpanus pa3pabarbiBaeT HHGOPMAIIMOHHBIC MaTepualibl — TaMATKH,
UHCTPYKLMHU, Opommopel, — B ¢opmMe MakeToB u mnepemaer ux B MODL[. AnmuHucTpanus
o0ecreynBaeT CBOEBPEMEHHYIO aKTyalIM3allMI0 YKa3aHHBIX HH()OPMAIMOHHBIX MaTEpHaliOB U
KOHTPOJMPYET UX HAIMYHE U aKTyaJIbHOCTh B MDII.

8. CocraB wuHpOpManmu, pazmemaemoii B MODIL[ momkeH COOTBETCTBOBATH
PErHOHAIBHOMY CTaHJApTy OpraHU3aluu JEATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, YTBEPXKACHHOMY IPHUKA30M
MUHUCTpAa TOCYJAapCTBEHHOI'O YIpaBJIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUH U  CBS3U
MockoBckoii obmactu ot 10 uronst 2015 Ne 10-36/11.
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ITpunoxxenue 4
K aJMUHHCTPATUBHOMY PEIJIAMEHTY

npenocTaBieHuss MyHUIIUTIANBHON YCITYTH

(I)opMa aKTa CorJiaCOBaHMdA MECTOIOJOKCHUA I'PAHUL 3€EMEJILHOT'0 YIaCTKa

AKT COI'JTACOBAHU A
MECTOIIOJIOXEHHMS T'PAHULL 3EMEJIBHOI'O YHACTKA
KamacTpoBblii HOMep Ui 0003HAUCHUE 3EMEIBHOTO Y4acTKa
[Tnomaae 3eMeNBpHOTO yYacTKa

MecToronoxeHne I'paHHI] 3EMCJIbHOI'O Y4aCTKa COrjiaCOBAHO:

O6o3naue | ['opms3onTa | Kagactposerit CBezeHus O JIMIE, YYaCTBYIOILIEM B [oamu | Crioco6
HUE YacTH | JIbHOE HOMeEp COTJIaCOBaHUU CbU | W Jara
TPaHUIB! | IPOJIOKEH | CMEKHOTO JaTa | M3Belle
ue (S), M | 3emenpHOro | Pamumus u PexBu3UTHI JOKYMEHTA, HUS
y4acTKa HMHHUIIKaJIbI
oT | 1o YIOCTOBEpS | MOATBEPKAAIO
T. | T FOLLETO IETO
JIMYHOCTD MTOJTHOMOYHS
MIpeJICTaBUTENs
1 2 3 4 5 6 7 8 9
Hnua, NICPCOHAIBHBIC JAHHBIC KOTOPBIX COACPXKATCA B HACTOAIIECM AaKTC COTJIAaCOBAHUA MECTOIIOJIOXKEHUA TPaHUL,

MOATBEPKAAIOT CBOE COTJIACHE, a TAaKKE COTJIache MPEACTAaBIsEMOro MMH JHIAa Ha 00pabOTKy MepCOHAJIBHBIX AaHHBIX (cOop,
CHCTEMaTHU3alMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIEHHE, M3MEHEHHE), UCIIONIB30BaHHE, PACHPOCTPAaHEHHE (B TOM
qyucie Tnepenady), obe3nuuuBaHHe, OJIOKMPOBAaHHME, YHHYTOXKEHHME IIEPCOHANBHBIX NaHHBIX, a TaKKe HHBIX JEHCTBHH,
HEOOXOMUMBIX Ul O00paOOTKM TIEPCOHAJBHBIX JAHHBIX B paMKaxX IPEAOCTaBICHHS OpraHaMH, OCYIIECTBIISIOMINMHU
TOCYAAapCTBEHHBIH KaJaCTPOBBI Y4eT M TOCYNapCTBEHHYIO PErMCTpalMI0 IpaB B COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccuiickoit denepariy rocyaapcTBEHHBIX YCIIYT), B TOM YHCIIE B aBTOMATH3UPOBAHHOM PEKHME, BKITIOYAs IPUHATHE peIIeHHH
Ha WX OCHOBE OPraHOM, OCYIIECTBIIOMINM TOCYJapCTBEHHBIH KaJaCTPOBBIN y4eT M TOCYJapCTBEHHYIO PETHCTpPAIHIO MpaB B
LeJAX NpeAocTaBIeHus] MyHUIIMNIATbHON YCIIyTH.

Hanuume pa3HornacyH‘/'1 IIpU COrJIaCOBAHNUM MECTOITOJIOKCHU S I'PAaHUIIbI 3EMEJIBHOI'O Y4aCTKa:

O6o3HaueHre XxapakTepHOi
TOYKHU WJIN YaCTH I'PaHUIIbL

KamactpoBsiit HOMEp CMEKHOTO
3eMENIBHOTO y9acTKa

CopneprxaHre BO3paxeHH 0
MECTOIIOJIOKEHUH TPaHUI]

1 2 3
CBeJieHUs O CHATHH BO3PAKEHHUI 0 MECTOIOIOKEHUY TPAHMIIBI 3¢MEJIbHOTO YUaCTKa!
O6o3nauenne | Kamactpossrid Dammiinsg 1 THUITUAIIBI Crioco0 CHATHS BO3PAXKCHHI O
XapaKTepHOH HOMEp MPaBOOOIAIATENS UK €T0 MECTOIIOJIOKEHUH TPAHHUI
TOYKH WJIN CMEXKHOIO MPEICTAaBUTEIS, PEKBH3UTHI (M3MEHEHHE MECTOIOIOKCHHS
YaCTH I'PAHUIIBI | 3EMEJIBHOIO JIOKYMEHTa, yJI0CTOBEPSIOIIETO IpaHull, pacCMOTPEHUE
ydacTka JIMYHOCTD, 1aTa CHATHUS 3eMEeILHOTO CIIopa B CyJe,
BO3paXKeHUH, IMOIUCH TPETEHCKOM Cy/Ie)
1 2 3 4

KanactpoBslii nHxeHep:

noAIucCh

(baMI/UII/ISI, HHHIIKAJIbI
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O60pOTHa$I CTOPOHA aKTa COTJIaCOBaHUA MCCTOIOJIOKCHUS I'PaAHUL] 3EMCIILHOI'O Y4aCTKa —

YEPTEK 3EMCEJIBHBIX YYAaCTKOB U UX JacTen

IIepTem 3€MCJIBHBIX YYaCTKOB U UX gacTen

VYcinoBHBIE 0003HAUECHUA:

Macirrab 1:
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[Tpunoxenue 5
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opma penlennsi 00 0TKase B NpeaocTaBjieHnd MyHUIIMNIAJIbHOMH yCIyTH
OdopmisieTcss Ha opUITHATBEHOM OJTaHKEe A TMUHUCTPAITTN

Kowmy:

(pamuust, uMs1, 0TYECTBO (IIPU HATUYHH)
¢usnyeckoro - JMLIa  WIM  HAaUMEHOBaHHE
IOPHINIECKOTO nvna, 3aMpaIIuBarOLTIX
HHPOPMALIHIO)

Penrenne

00 0TKa3e B MpeI0CTABIEHHH MYHHIINNIAIBHOI yciryrn «CorjiacoBanne MecTOMO0JI0KEeHH s
rPAaHUIl 3eMeJIbHBIX YYACTKOB, SIBJISIOIIUXCS CMEKHBIMH C 3eMeJIbHBIMHU Y4aCTKAMH,
HAXOASIIUXCS B MYHHIIMTIAIbHOM COOCTBEHHOCTH WJIM IOCYIapCTBEHHAasi COOCTBEHHOCTD
HA KOTOpbIe HEe pa3rpaHnvYeHa

B npenocraBnenun MyHUIMNANbHOU yciayru «CoriacoBaHHE€ MECTOMOJIOKEHHUS TPaHMIL
3€MEJIbHBIX YYaCTKOB, SIBIISIIOMIMXCA CMEXKHBIMH C 3€MEJIbHBIMU y4aCTKaMH, HaXOJSIIUXCA B
MYHUIIUTIATBHOW COOCTBEHHOCTH WM TOCYJAapCTBEHHass COOCTBEHHOCTh Ha KOTOpBIE HeE
pasrpanuyeHa» Bam o0TKa3aHO B COOTBETCTBUU C 3eMENbHBIM KoOJIEeKcoM Poccuiickoit
Oenepariin U PenepanbHbIM - 3akoHOM  OT  24.07.2007 Ne 221-®3 «O kamacTpoBoi
JEATETLHOCTHY, TIO CJICTYIOITUM OCHOBAHUSM (yKa3aTh OCHOBAHUS):

— Hanuune npoTUBOpEUYMBBHIX CBEACHUM B 3asBICHUM W TMPUIOKEHHBIX K HEMY
JIOKYMEHTaX.

— 3asBiIeHUE MOAAHO JIUIIOM, HE UMEIOUIUM MOJTHOMOYMI MPEACTaBIsATh UHTEPECHI
3asBUTETIS.

— AKT cOIJIacOBaHUSI MECTOIOJIOKEHMSI TpaHUI] 3E€MEJIbHOrO0 YydacTka He
COOTBETCTBYET (hopMe YCTaHOBIEHHOU mpukazoM MunskoHompassutus Poccun ot 08 gexabps
2015 Ne 921 «O06 yTBepxaeHUN (OPMBI U COCTaBa CBEIACHUN MEXEBOTO IIaHa, TpeOOBAaHUH K
€ro MOATOTOBKEY;

— YepTexx 3eMENbHBIX y4aCTKOB M MX YacT€H MOJTOTOBJIEH HE B COOTBETCTBUU C
dbopMoii ycTaHOBIIEHHOU MpukazoM MunskoHOMpaszBuTHs Poccun ot 08 mexabps 2015 Ne 921
«O06 yTtBepxkaeHUH (OpPMBI W COCTaBa CBEICHUN MeEXEeBOro IUlaHa, TpeOOBaHUN K ero
MOATOTOBKE»

— Nudopmaniis, KoTopas COIEPXKUTCS B JOKYMEHTax, TPEJOCTaBICHHBIX
3asBUTENIEM, TPOTUBOPEUYUT CBEJACHUSM, COAECPKAIIMMCA B JOKYMEHTaX, HAaXOASIIMMHCS B
BEJICHUU OPTraHOB BJIACTH;

— 3eMeNbpHBI Yy4acTOK, B OTHOIIEHHWH KOTOPOTO MOJATOTOBJIEH aKT COTJIacOBaHUs
TpaHUIl, HE UMeeT OOIINX IPAHUI] C 3EMEIBHBIMU Y9acTKaMH, HAXOASIIUMUCS B MyHUIIUTIATLHOU
COOCTBEHHOCTH, JTMOO 3E€MENbHBIMU Y4acTKaMU, TOCYIapCTBEHHAss COOCTBEHHOCTh HA KOTOPHIS
HE pa3rpaHUyCHa;
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— MecronoyioxkeHue TpaHUIl 3E€MEIbHOTO YydacTKa, B OTHOLIEHHWU KOTOPOIO
MOJTOTOBJIEH aKT COTJIAaCOBAHHUSA, OMPEIENIEHO C HapyUICHHEM IpaB U 3aKOHHBIX HHTEPECOB
MyHunumnaibHOro 06pazoBaHusl.

— ['paHuLbl  3€MENBHOIO  ydyacTKa IEepeceKaeT TIpaHULbl MYHMLHIAIbHBIX
o0Opa3oBaHuil U (WIM) TPaHULIbI HACEJIEHHBIX IIYHKTOB;

— VYcTaHOBIIEHHE TpaHUL] 3€MEIBHOI0 ydyacTKa MPUBOJUT K HEBO3MOKHOCTH
Pa3pEeLIEHHOr0 MCIOJIb30BAaHUS PACHOJOXKEHHBIX HAa TAKOM 3€MEJIbHOM Yy4YacTKe OOBEKTOB
HEJIBUKUMOCTH;

— VYcTaHOBIIEHHE TpaHUI] 3€MEJIbHOr0 ydyacTKa IMPUBOJUT K BKIMHHUBAHUIO,
BKpAIUIMBAaHUIO, W3JIOMAaHHOCTH TIpPaHUI], 4YEpECIOIOCHLlE, HEBO3MOKHOCTH pa3MeEIleHUs
00BEKTOB HEIBM)KUMOCTU W JPYTUM HPENATCTBYIOUIMM PAlOHAIBHOMY HCIOJIb30BaHUIO U
OXpaHe 3€MeJlb HEJO0CTaTKaM, a TaKKe HapyllaTb TpeOOBaHUS, YCTAHOBJIEHHBIE 3E€MENIbHBIM
Konekcom, apyrumu enepanbHBIMUA 3aKOHAMH.

Pa3psiAcHeHns O mopsAake AEUCTBUH U1 IOJyYEHUS IIOJOKUTENBHOIO pe3yjbTara IIo
IpEeIOCTaBIeHUI0 MyHuIMnanbHOH yciyrd (YKas3blBalOTCSI KOHKPETHBIE PEKOMEHAALNHN)

I[aHHOG PCUICHUC, MOKECT OBITH 00KAJIOBAHO B A)IMI/IHI/ICTpaI_[I/II/I njin B Cy,He6HOM [opAaaKe.

YII0JJHOMOYEHHOE JOTKHOCTHOE JIUIIO (HOI[HI/ICB, (baMHHHH, I/IHI/H_[I/IaJ'IBI)

« » 20 1.

35



MPOEKT

[Tpunoxenue 6
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

CnucoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBLIMH OCYLIECTBJISICTCS
npegocrasiaeHue MyHHIMIAIBHON yCIYTH

HpC,I[OCTaBJIeHI/Ie MyHHHHHaHBHOﬁ YCIYI OCYHIECTBIACTCA B COOTBETCTBUU C:

1.
2
3.
4.
5

6.

10.

11.

12.
13.

14.

15.

16.

Koncturynueii Poccutickoit @eaepanuu;

I'paxxnanckum koaekcom Poccuiickoit denepannu;

3emenbHBIM KogekcoM Poccuiickoit denepannu;

I'panoctpoutensubiM KoaekcoM Poccuiickoit @eneparuu;

®enepabHBIM 3ak0HOM OT 25.10.2001 Ne 137-D3 «O BBefeHNM B AeHCcTBAE 3eMEILHOTO
koJziekca Poccuiickoit denepanuny;

OenepaibHBIM - 3ak0OHOM 0T  29.12.2004 Ne 191-®3 «O BBeneHMH B JCHCTBUE
I'panoctpoutensHoro Koaekca Poccuiickoit denepanuny;

®enepanbubiM  3akoHOM 0T 23.06.2014 Ne 171-®3 «O BHECeHHMM W3MEHEHUU B
3eMenbHbId KOAEKC Poccuiickoit ®enepauuri U OTAEIbHBIE 3aKOHOJATEIbHBIC AKTHI
Poccniickoit denepanuny;

®denepanbHbIM 3aK0HOM OT 24.07.2007 Ne 221-D3 «O ka1acTpoBOM 1EATCIBHOCTHY;
@enepanbabiM 3akoHOM OT 13.07.2015 Ne 218-@3 «O rocymapcTBEHHON perHMCTpaIiiu
HEABHKHUMOCTH;

[Tpuka3 Munskonompaszsutus Poccun ot 08.12.2015 Ne 921 «O06 yrBepx)aeHuu (Gpopmer
U COCTaBa CBEJACHMI MEXEBOTO IJIaHa, TPEOOBAHUHN K €ro OJTOTOBKEY;

®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuyl IpeaoCTaBICHHS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

®enepanbHbM 3ak0HOM OT 06.04.2011 Ne 63-D3 «O0 351eKTpOHHON TIOIITHCHY;
[ToctanoBnenunem IlpaBurenscrtBa Poccuiickoit @eneparuu ot 16.05.2011 Ne 373 «O
pa3paboTKe ¥  YTBEPXKIEHUU  aJIMUHUCTPATUBHBIX  PETJAMEHTOB  HCIOIHEHUS
rOCYJapCTBEHHBIX (YHKIMA ¥ aJMUHUCTPATHBHBIX PETJIAMEHTOB IMPEI0CTABICHUS
rOCYJapCTBEHHBIX YCIIYT»;

3akoHoM MockoBckoit ob6mactu ot 07.06.1996 Ne 23/96-O3 «O perymupoBaHUM
3eMEJIbHBIX OTHOIICHU B MOCKOBCKOI 00/1aCTHY;

[TocranoBnenuem IlpaBurenscrBa MockoBckoi obsnactu ot 29.10.2007 Ne 842/27 «O6
yrBep)KaAeHUH [lonoxkennss 0 MUHUCTEPCTBE UMYILECTBEHHBIX OTHOLIEHUH MOCKOBCKOU
oOacTiy;

[Tpukazom Munskonompazsutusi Poccunt ot 14.01.2015 Ne 7 «O06 yTBepkaeHHH MOpsiAKa
U CIOCOOOB MOy 3asBICHUNH 00 YTBEPKIECHUHM CXEMBI PACIOJIOKEHHUS 3€MEITbHOTO
y4acTKa WJIM 3€MEJIbHBIX YYaCTKOB Ha KaJacCTPOBOM IUIaHE TEPPUTOPHUHM, 3aSIBICHUS O
MPOBEJCHUN AyKIMOHA TII0 TMPOJAKE 3€MEIbHOTO YYacTKa, HaxXONAIIErocs B
TOCYIapCTBEHHOW WM MYHUIIMIAIBHONH COOCTBEHHOCTH, WM ayKIIMOHA Ha TIPaBO
3aKJTIOYEHUS IOTOBOPA apeH Ibl 3€MEIBbHOTO YY9acTKa, HaXOIAIIET0Cs] B TOCY/IapCTBEHHON
WM MYHHUIIUIAIGHON COOCTBEHHOCTH, 3asBJICHHS O MPEIBAPUTEIHLHOM COTJIACOBAHUU
MPEIOCTABIICHUS 3EMENBHOTO YYacTKa, HaXOJIIErocs B TOCYAapCTBEHHOW WIIH
MYHHIIMIIATFHOW COOCTBEHHOCTH, 3asBICHHUS O MPEJOCTAaBICHUH 3€MEJIBHOr0 YyJacTKa,
HaXOJIAIIET0Cs] B TOCYJaPCTBEHHON MJIM MYHHUITUTIATFHOW COOCTBEHHOCTH, U 3asBJICHUS O
nepepacupesieliecHnd  3eMenb W (MIM) 3€MENbHBIX YYacTKOB, HaXOMSIIUXCS B
TOCYJApCTBEHHON WM MYHHIIMIAIBHOM COOCTBEHHOCTH, W 3€MEJIbHBIX Yy4YacCTKOB,
HAXOJSAIIUXCS B YAaCTHOH COOCTBEHHOCTH, B (DOpPME DJICKTPOHHBIX JOKYMEHTOB C
HCIIOJIh30BaHWEeM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTh «IHTepHET», a TaKkkKe
TpeOoBaHUH K X GopMaTy».
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[Tpunoxxenue 7
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opMa BeIOMOCTH KOOPAUHAT

Benomocts KOOpAUHAT Oq)OpMﬂﬂeTCﬂ B 3JICKTPOHHOM BHUJI€ B CUCTEMEC KOOPJAUHAT MCK 50 u 3aBCPACTCA
KagaCcTpOBbBIM MHKCHCPOM

O06o03HaueHne XapaKTEePHON TOUKHU Koopaunarsr x Koopaunats y

1 2

Cucrema xkoopaunat MCK 50

KanactpoBslii uHXKEHED MOJIHUCH ML.IL

37



MPOEKT

[Tpunoxxenue 8
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opma 3asiBjIeHHs 0 NPeIoCcTaBJIeHNH MyHUIIMNIAJIbHOH yCIyTH

3asBienne
0 MPeA0CTABJEHUN MYHUIUNIAJIbHOU ycayru «CorjiacoBaHue MecTONn0JI0KeHu st
TPaHUIl 3eMeJIbHBIX YYACTKOB, SIBJISIIOIIUXCS CMEKHBIMH € 3eMeJIbHBIMH Y4aCTKaAMU,
HAXOJASIIIUXCA B MYHUIIUNIAJIbHOH COOCTBEHHOCTH MJIH IOCYIaPCTBEHHAsI COOCTBEHHOCTh
HA KOTOpPbIe He pa3rpaHuvYeHa)

B Anmunuctpanuro Hapo-®oMHHCKOTO MyHHIIMTIAILHOTO paiioHa (yKa3aTh HAMMEHOBAHHE)
OT 3asABUTEIS

(s 1op. NMI - HAaMMEHOBaHHME, MECTO HAaxOXKACHHs, OpraHH3alMOHHO-TIPaBoBas (opMa U CBEICHUS O
rOCYAapCTBEHHOMN perucrpaiun 3asBureiis B EAMHOM rocyaapcTBeHHOM peecTpe FOPUIUUECKHUX JIHLL TS (BU3. JTHI]
- ¢dammiusa, umMs M (IPU HaJMYMM) OTYECTBO, MECTO JKHTENILCTBA 3asBHUTENI M PEKBU3UTHI JIOKYMEHTa,
YIIOCTOBEPSIOIIET0 €r0 JMYHOCTh, JUIA MpefcTaBuTens 3asButens - (Gamunus, uMa U (IIPU HATUYHUH) OTYECTBO
MpeACcTaBuUTeNs 3asgBUTENS M PEKBU3UTHl JOKYMEHTa, MOATBEP)KIAIOIIETO €ro IOJIHOMOYHMS, W JOKYMEHTa,
YIOCTOBEPSIOIIETO JINIHOCTD)

(ouTOBEI anmpec, aapec IASKTPOHHOU moUTHI, HoMep Tenedona s cs3u, CHUJIC 3asBurens (peactaBUTEINsS
3asBUTEINA)

HpOI_Hy Bac cormacoBath MeCTOIIOJIOKEHHE I'paHull 3C€MCJIIBHOTO Yy4YaCTKa C
MECTOITOJIOKCHUECM )
ABJIAOIICTOCA CMCXKHBIM C 3CMCJIBHBIMHU  YYaCTKaMH, HaAXOAJAIIUMHUCA B MyHHHHHaHBHOﬁ
COOCTBEHHOCTH HIIH rocyaapCTBCHHAdA COOCTBEHHOCTH Ha KOTOPBIC HE pasrpaHUyvcHa.

IIpunoxenue:
1.
2.
3.

Ha 00paboTky mnepcoHanpHBIX JaHHBIX 3asBuTeNs (MpeAcTaBUTENS 3asBUTEINS),
coJiepKaluxcs B 3asiBJICHUH U IPUJIAraéMbIX K HEMY JOKYMEHTax, COIJIaceH.

IToamuce JlaTa

Pesynbrar mpenocraBieHns MyHHIMNANBHOM YCIYIM INPOILY HANpaBUTh B JIMYHBIN
kabunet Ha PIIT'Y B popme 371eKTpOHHOTO TOKYMEHTA.

[Ipomy pe3ynpTar mnOpenocTtaBieHus MyHULIMOAIBHONM  YCIAYTH  JOTOJHHUTEIBHO

IPEOCTaBUTh Ha OyMa)KHOM HOCHTEJE MpHU JUUHOM oOpameHun B MOLI (mpu HeoOxoauMocTu
MOAYEPKHYTh)
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O XxoJe paccMOTpEeHMS] W TOTOBHOCTH pe3yJbTara NpeAocTaBieHUsT MyHULMNAIbHON
yCIIyru 3asiBUTENb (MPECTaBUTENb 3asiBUTENS) YBEAOMIISIETCS CIAEAYIOIMMU CIIOCO0aMHu:

- yepe3 JnuHbIi kabuHet Ha PIITY uslugi.mosreg.ru;

- 110 JIEKTPOHHOM I10YTE.

(moamuck 3asBUTENA (IIPEACTABUTEIS 3asBUTEIIA) (®.1.0. momHOCTHIO)
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[Tpunoxenue 9

K aJIMUHUCTPAaTUBHOMY PETIAMEHTY

IPEI0CTaBICHHS

MyHununanbHOU yCiyru

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIIPIHaJIBHOﬁ yciayru

Kuacc Buanbi OO0umue onucanus nokymentoB | Ilpu 1u4HOM mogaue B IIpu nogaue uepes PIIT'Y
JOKYMEHTa AOKYMEHTOB M®II opuruHaIbl NMpH mojaayve NPpU NOATBEPKIACHUU
AOKYMEHTOB nokyMeHTOB B M®DII /
CKAHUPYIOTCH U AJIMUHHUCTPAIMH
HANPAaBJSIIOTCA B
AJIMMHHUCTPALUIO B
3JIEKTPOHHOM BHjIe
JIoKyMeHTBI, IpeAocTaBasieMble 3asiBuTe1eM (MpeAcTaBuTeeM 3asiBUTEJIA)
3asBneHue 3asBieHue JTOJIKHO OBITH | 3asiBICHUE JOJKHO OBITH | 3amoHsAETCS OpuruHas JOKyMEHTa JUIst
oopmieHo 1o dopme, | mOIMUCAHO anekTpoHHas ¢opma | ceepku B MO®PL[  He
ykazanHoH B Ilpmnokenun 8 K | COOCTBEHHOPYYHOMH 3asiBiIeHUS Ha | IPEeACTaBIIACTC.
HAaCTOSLIEMY noanuceto  3asutens | PIIIY. B cioyuae
AJIMUHUCTPATUBHOMY (mpencraButens oOpareHus
pErJIaMeHTy. 3asBUTENS MPEACTaBUTENS
YIOJHOMOYEHHOTO0  Ha | 3asiBUTENS, HE
MOANUCaHUE YIOJIHOMOYEHHOTO
JIOKYMEHTOB) IpH | Ha MOANUCAaHUE
nojaue. B cinyyae | 3asiBJICHUS,
oOpareHus MIPUKPETISeTCs
MIPEACTaBUTES AJIEKTPOHHBIA 00pa3
3agBuTens, He | 3agBIeHu,
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JOKYMEHTA

Kaacce Buani

AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu n1uyHO¥M NMogaye B
M®II opuruHabl
AOKYMEHTOB
CKAHHUPYIOTCH U
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BHJ€

IIpu nonaye yepes PIII'Y

Ipu moaa4ve

NPHU MOATBEPKIEHNH
aoKkymeHToB B M®PII /
AJIMHHHMCTPAIUMA

YIOJIHOMOYEHHOTO  Ha | MOANMCAHHOTO

noamnucanve 3asBiIEHHS, | 3asiBUTEIIEM.

IIPEIOCTaBISAETCS

3asBicHHE,

MOJITUCaHHOE

3asBuTEIEM

3asiBieHue o0 OT3bIBE 3asBrieHue JOJIKHO OBIThH | 3asiBICEHUE JOJKHO OBITH | 3amOHsAETCS OpuruHan JOKyMeHTa JUIs

o opMIIEHO o dbopwme, | moanMcaHo anekTpoHHas ¢opma | cBepku B MO®PI[  He
ykazaHHoM B [lpunoxxenun 11 K | cOOCTBEHHOpYYHOM 3asiBiIeHUA Ha | IPEACTaBIIACTC.
HACTOSLIEMY noanuceto  3asutens | PIII'Y. B cioyuae
AJIMUHHCTPATUBHOMY (npencraBurens oOparteHus
pErJIaMeHTy. 3asBuTEN, MPEACTABUTENS

YIIOJTHOMOYEHHOTO  Ha | 3asBUTEI, HE

NOANKMCAHUE YIIOJTHOMOYEHHOT O

JTIOKYMEHTOB) IIpH | Ha NOANUCaHUE

rnojiaye. B ciny4dae | 3asiBICHUS,

oOpareHus MIPUKPETIsSeTCs

MIPEACTaBUTES AJICKTPOHHBIA 00pa3

3asBUTEII, HE | 3asgBIICHHUS,

YIIOJHOMOYEHHOTO  Ha | MOAMHCAHHOTO

noAnucaHue 3asBiICHUs, | 3asIBUTEIIEM.

OpeaOCTABIACTCA
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Buasbl
AOKYMEHTOB

Kaace
JOKYMEHTAa

OO0mme onucanusi JOKyMEHTOB

IIpu n1uyHO¥M NMogaye B
M®II opuruHabl

JTOKYMEHTOB
CKAHUPYIOTCS U
HANPABJIAIOTCS B

AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BH/I€

IIpu nonaye yepes PIII'Y

Ipu moaa4ve

NPHU MOATBEPKIEHNH
aoKkymeHToB B M®PII /
AJIMHHHMCTPAIUMA

3asBicHHE,
MTOITCAHHOE
3asBuUTEIEM
AKT corjiacoBaHust SBnsercas  yacThlo  MexkeBoro | IIpencraBnsercs [IpencraBnsercs OpuruHan JOKyMEHTa IUis
MECTOITOJIOKECHHSI TPAHUIT IUTaHA, YCTAHOBJICHA TPUKA30M | OPUTHHAJ TOKYMEHTa 3JIEKTPOHHBIA 00pa3 | ceepku B M®I[  He
3€MEJIBHOTO YYacTKa M YePTEIK MunskoHoMpa3Butus Poccun ot JIOKYMEHTa/3JIEKTPO | TPEACTABIISICTCSI.

3eMEeIbHBIX YYaCTKOB U HX YacTel
Ha 000POTHOM CTOpOHE aKTa

08 mexabps 2015 Ne 921 «O6
YTBEPKACHUN (POpPMBI M COCTaBa
MEXEBOI0

CBeJICHUM MjaHa,

TpeOOBaHMII K €ro MOATOTOBKEY

HHBIW JOKYMEHT

JloxymeHT conepxkammii ceenenus | imerommecs IIJIaHbI u | [Ipencrasnsercs [IpencraBnsercs OpuruHan JOKyMeHTa JJis
O I'paHMIIaX 3eMEeJIbHOI0 Y4acTKa, | KapTorpaguuecKkue mMarepuaibl, a | OpUTHHAI/KOMHUs JJIEKTPOHHBIA 00pa3 | cBepku B MO®IL[  He
[IpaBa Ha KOTOPBIM BO3HUKIIO O | TAKXKE  YEPTEK  3E€MENIBHOIO | JOKYMEHTa JIOKyMEHTA MIPEACTABIISACTCS.

02.03.1998 rona y4JacTka, SIBJISIFOIIIMECS
MIPUIOKEHUEM K JIOKYMEHTaM O
IIpaBax Ha 3€MIT0
Benomocts koopauHar odopmtseTcs o dopwme, | [Ipencrabnsercs IIpencraBnsiercs B | OpuruHan JOKYMEHTa IJIst

XapPaKTCPHBIX TOUCK I'PaHUI]
3CEMCJIbHBIX YYaCTKOB

ykazaHHoi B [lpunoxxkenun 11

HAaCTOSLLEMY
AJIMUHUCTPATUBHOMY
Brimonusercs KaJJaCTPOBBIM
HUHXEHEPOM.

3JIEKTPOHHOM BHJIC

AJIEKTPOHHOM BHJIC

ceepku B MODI[ He

MMpEACTaBJIACTCA.
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MPOEKT

Kuaace Bunbi OO0mme onucanust fokymMenToB | Ilpu JmuHoM mogaye B IIpu nonaye yepes PIII'Y
JAOKYMEHTAa JOKYMEHTOB M®II opuruHajbl NpH nojaye NPH MOATBEPKACHHH
AOKYMEHTOB noxkymentoB B M®II /
CKAHHUPYIOTCH U AMMHHCTPALUH
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BHJ€
Hoxyment, | Ilactopr [Taciopt JOJDKEH ob1Th | [IpencraBnsercs [IPEACTaBIIACTCSA OpuruHan JOKyMEHTa JJis
YIOCTOBEPSIO | TPaKIaHUHA opOpMIICH B COOTBETCTBHH C | OPUTHHAI JOKYMEHTA JNIEKTPOHHBIA 00pa3 | ceepkur B MODIl  He
1000401 Poccuiickoit [TocranoBnenuem IIpaBurenscTa nokymenta (2 u 3 | mpejacraBisieTcs.
JUYHOCTh ®denepauuu P® or 8 wurona 1997 r. Ne 828 CTpaHUIIA).
«O06 yrBepxaenuu Ilonoxenus o
[1acropTe rpaKIaHUHA
Poccutickoit deneparuu, oopasia
OaHKa W OMNHUCaHMs MacmopTa
IpaKJJaHUHA Poccuiickoi
denepanuny.
Bpemennoe Bpemennoe yaocroBepenue | [Ipencrapisercs IIpencraBnsiercs OpuruHasl TOKyMEHTa JUIst
YAOCTOBEPEHUE IUYHOCTH  TpaxnanuHa  P® | opurunan 1okymeHra JJIEKTPOHHBIA 00pa3 | cBepku B MO®PIL[  He
JINYHOCTH JOJDKHO  OBITH  OhOopMIIEHO 1O JIOKyMEHTA BCE€ | IIPEICTABISACTCA.
IpaKJaHUHA ¢dopme Ne 21T (ITpunoxenue Ne 2 CTPAHMILBL.
Poccuiickoi K AJMUHUCTPAaTUBHOMY
denepanun periaMeHTy ®denepanbHOU
MUTPAllMOHHONH  CIyXkObI 1O
MIPEAOCTABIICHUIO
rOCyJapCTBEHHOM  yCIyTH IO
BbIJaY€ M 3aMEHE [acnopra
rpaxJaHuHa Poccuiickoi
denepanny, yIOCTOBEPSIOLIETO
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Kaace
JOKYMEHTAa

Buani OO0umue onucanus nokymentoB | Ilpu a1uvHoOlM mogaue B IIpu noxaue yepes PIIT'Y
JOKYMEHTOB M®II opurnnab NpH nojaye NP NOATBEPKICHUH
AOKYMEHTOB noxkymentoB B M®II /
CKAHUPYIOTCH U AJIMUHHUCTPALMHU
HANPABJSIIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BHJIE

JUYHOCTb rpax/J1aHrHa

Poccuiickoit ~ @epepauuu  Ha

TEPPUTOPUU Poccuiickoit

denepanny, YTBEPKICHHOMY

npukazom OMC Poccun ot

30.11.2012  Ne 391 «06

YTBEPKJICHUH

AJMUHUCTPAaTUBHOIO periaMeHTa

denepanbHON MUTPALIMOHHON

CIy’)kObl 1O  TIPEIOCTABIECHUIO

rOCYJapCTBEHHOM  YCIyTH IO

BBIJa4€ M 3aMEHE I[acnopra

rpax1aHuHa Poccuiickoii

®enepanny, yIOCTOBEPSAIOLIETO

JIMYHOCTh rpakJaHUHA

Poccuiickoii ~ Pexepauuu  Ha

TEPPUTOPUU Poccuiickoit

Ddeneparum»).
[Tacnopt O6pazernr macnopta TpaxknanuHa | [IpencraBnsercs IIpencraBnsiercs OpuruHan JOKyMeHTa ISt
rpak1aHuHA Coro3a CoBeTcKux | OpUruHaji JOKyMeHTa JNEeKTPOHHBIA 00pa3 | ceepku B MODI[  He
CCCP Conmanucruueckux PecnyOnuk u JIOKyMEHTA BCE€ | IIPEICTABISACTCA.

ONMCAaHUE TACIOpPTa YTBEPKICHBI CTpaHHULIBI.
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MPOEKT

Kaace
JOKYMEHTAa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu n1uyHO¥M NMogaye B

M®II opuruHabl
AOKYMEHTOB
CKAHHUPYIOTCH U
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BHJ€

IIpu nonaye yepes PIII'Y

Ipu moaa4ve

NPHU MOATBEPKIEHNH
aoKkymeHToB B M®PII /
AJIMHHHMCTPAIUMA

IMOCTAaHOBJICHUEM CoBmuHa
CCCP or 28.08.1974 Ne677 «O06
YTBEPKJICHUH
nacrioptHoii cucreme B CCCPy;

Ilomoxenuss o

JIEMCTBUTEIBHOCTH
rpaxxgannHa CCCP
obpasma 1974 roma pemaercs B
3aBUCMMOCTH  OT  KOHKPETHBIX

BOIIpOC (6]
ImacropTa

00CTOSITENBCTB  (IIOCTAHOBJICHHE

[IpaBurenscTBa Poccuiickoit
®enepaunu ot 24.02.2009 Ne 153
«O MIPU3HAHUU
JNeUCTBUTENBHBIMU 10 1 uions
2009 r. macmopToB rpakJaHUHA
CCCP o6pasna 1974 roma ans
HEKOTOPBIX KaTeropui
WHOCTpPAHHBIX TpaXK/1aH U JIul 0e3
IpaX1aHCTBA»)

[Tacriopt
MHOCTPAHHOTO
rpaxkJaH1HA

[Tacriopt MHOCTPAaHHOTO

TpaKJaHWHA  JOJDKEH  OBIThH
opOpMIIEGH B COOTBETCTBHH C

CDCIIepaHLHLIM 3aKOHOM oT

IIpencraBnsiercs
OpI/II‘I/IHaJ'I )IOKYMeHTa

IIpencraBnsiercs
JJIEKTPOHHBIA 00pa3
JIOKYMEHTa BCEX

CTpaHUII.

OpuruHan JOKyMeHTa ISt
MO®I[ He
MPEICTABIISIETCA.

CBEpKH B
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MPOEKT

Kuaace Bunbi OO0mme onucanust fokymMenToB | Ilpu JmuHoM mogaye B IIpu nonaye yepes PIII'Y
JAOKYMEHTAa JOKYMEHTOB M®II opuruHajbl NpH nojaye NPH MOATBEPKACHHH
AOKYMEHTOB noxkymentoB B M®II /
CKAHHUPYIOTCH U AMMHHCTPALUH
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BHJ€
25.07.2002 Ne 115-®3 «O
IIPaBOBOM ITOJIOKEHU U
MHOCTPaHHBIX rpakJaH B
Poccuiickoit denepanumy».
VY nocroBepenue Y nocroBepenue 6exenua | [Ipeacrasisercs [Ipencrasnsercs Opurunan QOKyMeHTa I
OexeHIa JOJDKHO  OBITh  O()OPMIIEHO 10 | OPUTHHAJ IOKYMEHTA JIEKTPOHHBIA 00pa3 | cBepku B MO®DIL[  He
dopme, YTBEPKACHHON JOKyMEHTa BCEX | IPEICTABIIACTCS.
[TocranoBnenuem IIpaBuTenscTBa CTpaHUII.
P® or 10.05.2011 Ne 356 «OO0
YA0OCTOBEPEHUHU OSKECHITA»
Bun Ha | Bug Ha JKUTEITBCTBO B | [IpenocraBnsercs IIpencraBnsiercs OpuruHasl TOKyMEHTa JUIst
KUTEJILCTBO B | Poccuiickont ®enepauyu NOKEH | OPUTHMHAI JOKYMEHTA JJIEKTPOHHBIA 00pa3 | cBepku B MO®IL[  He
Poccuiickoi ObITb 0(OpMIIEH B COOTBETCTBHU JIOKyMEHTA BCEX | NPEACTaBIAETCA.
Oenepanun ¢ @denepallbHbIM  3aKOHOM  OT CTPaHULL.
25.07.2002 Ne 115-®3 «O
IIPaBOBOM MTOJIOKEHUN
MHOCTPaHHBIX rpaKJIaH B
Poccuiickoit denepanum.
JokymenT, | JlIOBEpEeHHOCTb JloBepeHHOCTh  JOJKHA  ObITH | [IpencraBnsercs [IpencraBnsercas | OpuruHaa AOKyMEHTa MAJs
YIOCTOBEPSIO oopMmieHa B COOTBETCTBHM C | OpUTMHAI JOKYMEHTa 3JIEKTPOHHBIN ceepku B MODI[ He
112070 TpeOOBaHUSAMH 3aKOHO/IATENBCTBA o0pa3 IIPEACTABIISCTCS.
MIOJIHOMOYHS u COZIepKaTh clenyromue JIOBEPEHHOCTH.
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MPOEKT

Kuaace Bunbi OO0mme onucanust fokymMenToB | Ilpu JmuHoM mogaye B IIpu nonaye yepes PIII'Y
JOKYMEHTa JOKYMEHTOB M®II opuruHabl NpHu nojaye MPH NOATBEPKICHUU
AOKYMEHTOB noxkymentoB B M®II /
CKAHHUPYIOTCH U AMMHHCTPALUH
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BH/€
IIpEACTaBUTE CBEJICHUS:
s - OHWO numa, BBIAABIIETO
JIOBEPEHHOCTB;
- ®MO nuna, ynoJiHOMOYEHHOIO
110 IOBEPEHHOCTH;
- [lannble JIOKYMEHTOB,
YIOCTOBEPSAIOIIUX JTUYHOCTh 3TUX
auL;
- O6bem MTOJIHOMOYU I
MPEACTaBUTENS],  BKJIIOYAIOIINAN
[paBO Ha Mojayy 3asBICHUS O
MIPEAOCTABICHUN
I'ocynapcTBeHHOM yeayry;
-JlaTa BbIJa4y TOBEPEHHOCTH;
- Ilognmuce sMma, BBLAABIIETO
JIOBEPEHHOCTb.
JIOKyMEHTBI, 3alipaliiBaeMble B OPSIKe MEKBEIOMCTBEHHOI0 B3aUMO/AelCTBHA
Brimucka u3 eauHoro | Beimucka u3 eauHoro | B cinyuae | [Ipencrasnsercs
roCyAapCTBEHHOTO peecTpa | TOCYAapCTBEHHOIO peecTpa | mpeacraBiIeHUs JJIEKTPOHHBIA 00pa3
IOpUANYECKUX JINIL Wi | OPUAAYECKUX JHULl WA €HUHOTO | 3agBUTEIEM JOKYMEHTA.
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MPOEKT

Kaace
JOKYMEHTAa

Buasbl

AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu n1uyHO¥M NMogaye B
M®II opuruHabl
AOKYMEHTOB
CKAHHUPYIOTCH U
HAINIPaBJSAIOTCA B
AJIMMHHUCTPAIUIO B
3JIEKTPOHHOM BH/€

IIpu nonaye yepes PIII'Y

Ipu moaa4ve

NPHU MOATBEPKIEHNH
aoKkymeHToB B M®PII /
AJIMHHHMCTPAIUMA

MHIUBUAYaAJIbHBIX
IpeAnpUHUMATENIEeH

roCcya1apCTBCHHOI'O
WHAUBUAYAJIbHBIX

peectpa

npeAnpuHUMATeNied € yKa3aHHEeM
CBEICHHH O MeCcTe HaxX0XKIECHUs
WM MECTE JKUTENhCTBA 3assBHUTEIIS

u (nmm) nproOpeTeHuH
¢usnyeckuM  JIMIOM  cTaTyca
WH/IUBUYaJILHOTO

HpeANpUHUMATES 6o

MpeKpalieHn GU3NUECKUM JTHIIOM
JeSITeNIbHOCTH B KauecTBe
WHAUBHUIYaJILHOTO

NPEAIPUHAMATEIIA.

(mpencraBuTeseM
3asBUTENSA)
IPEJICTaBISIETCS
OpUTHHAJI TOKYMEHTA
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MPOEKT

[Tpunoxenue 10
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opma peniennsi 00 0TKa3e B IpueMe J10KYMEHTOB, He00X0AMMBbIX /IJISl IPeI0CTABJICHUS

MyHUIMIIAIBHON YCJIYIH

Odopmnsercs Ha opurmanbHOM OjaHke AnMuHHCTpanuu uiu MOIL]

Kowmy:

(bammmust, wuMms, oTuecTBO (OPH  HATHUYHH)
¢usHyeckoro  JMIa  WIM  HAaUMEHOBaHHE
IOPHINIECKOTO nvna, 3aIpaIIuBarONIIIX
HHPOPMALIHIO)

Pemenune

00 oTKa3ze B IpueMe U perucrpanuu J0KyMEHTOB, HCO6XOI[I/IMLIX I IpE€AO0CTABIICHU A
MYHHHHHaHBHOﬁ yCiyru «CoriacoBaHHE MECTOIIOJIOKCHUS rpanuin 3€MEJIbHBIX Y4aCTKOB,
ABJIAIOIUXCA CMEXKHBIMU C 3EMCIIBHBIMU YYAdCTKaAMH, HAXOAAIINXCS B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH HIIH rocyaapCrBcHHas COOCTBEHHOCTh Ha KOTOPBIC HE pasrpaHuv4CHa».

B

OpUeMe M PpPEerucTpaluyd JOKYMEHTOB, HEOOXOAMMBIX JJIsi  IPEeJAOoCTaBICHUS

MYHULUINAIBHON ycayru «CoriiacoBaHhe MECTOINOJOKEHHUSI TPaHULl 3€MENIbHBIX YYacCTKOB,
ABJIIAIONIUXCA CMCEKHBIMA C 3CMCJIBHBIMU YYAaCTKaMM, HaXOAAIIHUXCA B MYHHHHHaﬂLHOﬁ
COOCTBEHHOCTH WIIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuyeHa» Bam
OTKa3aHoO IO CJIEIYIOIUM OCHOBaHUSM (yKa3aTb OCHOBAHUSA):

OOpaienre 3a mnpenocTaBieHHeM MyYHHMLIMIIANBHOM YCIyTH, HE MpefoCTaBlsieMOn
AJMMHHCTpAIUEH;

OOpamienre 3a npenocraBieHMEM MyHMIMIAIbHOW yciayrd 0e3 HpelbsSBICHUS
JIOKYMEHTA, MT03BOJISIIOLIET0 YCTAHOBUTD JINYHOCTS JINLA, HEITOCPEACTBEHHO MOJAOLIETO
3asBiieHue;

JIOKyMEeHTBI coziepKaT MOAYUCTKU U UCTIPABJICHUS TEKCTa;

JIOKyMeHTBl ~ MMEIOT  HUCHpaBJI€HUS, HE  3aBepeHHble B  YCTAHOBJIIEHHOM
3aKOHO/IATEIbCTBOM MOPSIKE;

JIOKYMEHTBI CcOAEprKaT MOBPEKICHMS, HAIWYUE KOTOPBIX HE IO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COJIEp)KaHUE;

JIOKYMEHT, yIOCTOBEPSIOIMN JMYHOCTb, JOKYMEHT, IMOATBEPKIAIOLIMN ITOJHOMOYUS
npecTaBuTeNs 3asBUTENsl YTPAaTHIIM CUITy HA MOMEHT OOpallleHHsl 3a TMpeI0CTaBICHUEM
MyHUIIMIIaTBHOM YCIYTH;

HekoppekTHoe 3amonHeHue 00s3aTeNbHBIX MMOJIeH B 3asBIE€HUU, B ciaydae OOpaiieHHs
IPEICTaBUTENS 3asBUTENS] HE YIOJIHOMOYEHHOTO Ha MOANMCAHME 3asBICHMS 4epe3
M®IJ;

KadecTBO mpeacTaBieHHBIX JOKYMEHTOB HE IO3BOJIIET B IMOJHOM OOBEME NMPOUYUTATH
CBECHMSI, COZIEPIKALLUECS B JOKYMEHTAX;

®dopma mogaHHOTO 3asBHUTENEeM (NIPEACTABUTEIEM  3asBUTENs) 3asBICHUS HE
COOTBETCTBYET (popMe 3asiBIICHUS, YCTAHOBJICHHON AIMUHHUCTPATUBHBIM PErJIaMEHTOM;
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[IpencraBneH HEMONHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HACTOAIIEr0 AJJMUHUCTPATUBHOTO PETJIAMEHTA;

HexoppektHoe 3amonnenue oOs3arenbHbIX moneid B ¢gopme 3asBinenus Ha PIITY
(oTcyTCTBHE  3alOJHEHHs,  HEJOCTOBEPHOE, HENOJHOe JHO0O  HEelpaBHIbHOE
IpPE/ICTaBICHNE CBEICHUIH, HE COOTBETCTBYIOIIMX TPEOOBAHUSAM, YCTAHOBJIECHHBIM
HACTOSIIMM ATMUHUCTPATUBHBIM PETJIAMEHTOM);

[IpencraBneHre HEKAUYECTBEHHBIX WM  HEJAOCTOBEPHBIX 3JCKTPOHHBIX 00pa3oB
JOKYMEHTOB (9JIGKTPOHHBIX JOKYMEHTOB), HE IIO3BOJIIIONIMX B IIOJIHOM OObeme
HPOYHUTATh TEKCT JOKYMEHTA M/UJIM PACIO3HATh PEKBU3UTHI JOKYMEHTA;

. Ilomaua 3asBneHHs] M WHBIX JOKYMEHTOB B JJIEKTPOHHOW (hopMe, MOANMCAHHBIX C
UCIIOJIb30BAaHUEM TPOCTOM 3JIEKTPOHHOM MOANUCH, HE MNpHHAIeKALEH 3asBUTEINIO
(mpencraBuTento 3asBUTENsS, YIOJHOMOUYEHHOIO Ha MOANMCAHUE 3asBIECHUS U MOAAYY
JIOKYMEHTOB).

(TOTKHOCTBD) (monmuck, hamuIHs, THAITHAIIBI )
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[Tpunoxenne 11
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opma 3asiBiieHus1 00 0T3bIBE 3asiBJICHUS HA NpefocTaBaeHue MyHUIMNAIBLHON YCIyTH

3asgBieHHe
00 0T3bIBE 3asIBJIICHUS HA TIPEIOCTABIICHUE MYHUITUTIANBHON yeuyru «CoriiacoBaHue
MECTOTIOJIOKECHHS TPAHUIL 36MEJIBHBIX YYACTKOB, SBIISIFOIIUXCS CMEXHBIMH C 36MEJIbHBIMH
Y4aCTKaMH, HaXOIAIIMXCS B MYHUIIUTIATILHON COOCTBEHHOCTH WJIM TOCYJapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUICHA.

B Anmunuctpanuro Hapo-®oMHHCKOTO MyHHIIMTIAILHOTO paiioHa (yKa3aTh HAMMEHOBAHHE)
OT 3asABUTEIS

(i 1op. JMI - HAaMMEHOBaHHME, MECTO HAaxXOXKACHHs, OpraHH3alMOHHO-TIPaBoBas (opMa U CBEICHUS O
rOCYAapCTBEHHOMN perucrpaiuu 3asBureis B EAMHOM rocyaapcTBeHHOM peecTpe FOPUIUUECKHUX JIHLL; TS (BU3. JTHI]
- ¢dammius, umMs u (IPH HAJMYMM) OTYECTBO, MECTO JKHTENILCTBA 3asBHUTENII M PEKBH3HUTHI JOKYMEHTa,
YIOCTOBEPSIOIIEr0 €ro JIMYHOCTh, JUIsl TpeAcTaBuTeNs 3asBUTENs - (paMWiIns, UM U (IPU HAIWYHAH) OTYECTBO
MpeJCTaBUTENs 3asBUTENSl M PEKBU3HUTHl JOKYMEHTA, MOATBEP)KIAIOLIET0 €ro IOJHOMOYUS, U JOKYMEHTa,
YIOCTOBEPSIOIIETO JTHIHOCTh)

(o4TOBEIH anmpec, aapec MEKTPOHHOU MouTHl, HoMep Tenedona mis ces3u, CHUJIIC 3asBurerns (mpeactaBuTeNs
3asBUTEINA)

IIpomry mnpekpatute npenoctaBieHne MyHununansHo yenyru —«CoriiacoBaHue
MCCTOITOJIOKCHHA TI'paHUL 3CMCJIBHBIX YYaCTKOB, SABJIAIOMNIUXCA CMCKHBIMU C 3C€MCJIbHBIMU
yY4yaCTKaMu, HaxoIAlUuXCda B MYHHHHHaHLHOﬁ COOCTBEHHOCTH HJIH rocyaapCTBCHHAas
COOCTBEHHOCTb Ha KOTOPBIE HE pa3rpaHUUYEHa.

Pe3y.]'II>TaT OT3bIBa 3asBJIICHUS Ha npeaoCTaBJICHUC MYHHHHHaHBHOﬁ yCiayru mnpoury
HaANpaBUTh B TUUHBIN kabuHeT Ha PIII'Y B dhopMe 351eKTPOHHOTO JOKYMEHTA.

[Ipunoxenue:
1.
2.

O Xoze paccMOTpEHHsI U TOTOBHOCTH pe3ylibTaTa PacCMOTpPEHHs1 3asiBICHUS 00 OT3BIBE
3asBUTENb (TIPEICTABUTENH 3asIBUTEIIS) YBEJOMIISICTCS CIICAYIOIIMMHU CIIOCOOAMHU:
— depe3 n4HbIA kKabuHet Ha PIITY uslugi.mosreg.ru;
— TI0 JICKTPOHHOI MoyTe.

(moamuch 3asBUTENS (®.1.0. noaHOCTHIO)
(npencraBurens 3asBUTEISN)
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[Tpunoxxenue 12
K Y aAMUHUCTPATUBHOMY PEIrJIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opMma penieHusi 00 0TKa3e B IpHeMe U PeruCTPANUM JOKYMEHTOB, HEO0OX0AMMBbIX ISl
0T3bIBa 3asiBJIEHHS HA NpeaocTaBjieHne MyHUIIUNIATBHOM YCJIYTH

OdopmnsieTcs Ha opuuabHOM OmaHKe AamuaUCTpanuy i MOIL]

Kowmy:

(bammmust, wMms, oTuecTBO (IPH  HAIHNYHH)
¢usnyeckoro  JgMNAa  WIM  HAUMEHOBaHHE
FOPUIMIECKOTO JuLa, 3amnpanuBaroIX
HHPOPMALIHIO)

Pemienue
00 OTKa3e B IPUEME U PEruCTpaLii JOKYMEHTOB, HEOOXOJUMBIX JJIs OT3bIBa 3asBICHHS Ha
NpeOCTaBIEeHNEe MyHUIMNAIBHOW yciyrn «CoriiacoBaHue MECTOIIOJIOKEHHS TPAHUI]
3€MEJIbHBIX Y4aCTKOB, SBJISIOLIMXCS CMEKHBIMU C 3€MEJIbHBIMU Y4aCTKaMH, HaXOSIIUXCS B

MYHUIIUNIAJIbHOW COOCTBEHHOCTH WJIM FOCYAAPCTBEHHAs COOCTBEHHOCTh HA KOTOPHIE HE

pasrpaHUyeHa».

B mpueme wu perucrtpand JOKYMEHTOB, HEOOXOJIMMBIX JUIsI TPEAOCTABICHUS
MYHULUNATBHON yciyru «CorjacoBaHHE MECTOINOJOXKEHHUS TpPaHMLl 3€MENbHBIX YYacTKOB,
ABJIIAIONIUXCA CMEKHBIMU C 3CMCIIBHBIMU YYAaCTKaMHM, HaXOJAIIUXCA B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpble HE pa3rpaHuyeHa» Bam
OTKa3aHoO IO CJIEIYIOIIUM OCHOBaHUSAM (yKa3aTb OCHOBAHUSA):

* (OpaieHue 3a OT3bIBOM 3asBJIEHUS Ha NpeaocTaBlieHue MyHMIMNAIBLHOW YyCIyru

MIOJIaHO JIMIIOM, HE MMEIOIIHUM [TOJIHOMOYUH NPECTABIATE HHTEPECH 3asBUTEISL.

* JIOKYMEHTBI COIEpPKAT MOAYUCTKH U UCIIPABIICHUS TEKCTA.

» JIOKYMEHTBl  WMMEIOT  HUCIPABJICHHUSA, HE  3aBEPEHHbIE B  YCTAaHOBICHHOM
3aKOHOJATEIbCTBOM IOPSIZIKE.

= JIOKYMEHTBI COJEp>KAT IOBPEXKICHMS, HAIUYME KOTOPBIX HE ITO3BOJSAET OJHO3HAYHO
HCTOJIKOBATh X COJEP/KaHUE.

* JIOKyMEHTHl yTpaTWJIM CHJIy Ha MOMEHT OOpalleHHs 3a OT3hIBOM 3asBJICHHUS Ha
npeaocTaBieHrne MyHUIIMITaIbHON YCIYTH.

= QopMa MOAAHHOIO MPEACTABUTENEM 3asBUTENSA, YIOJIHOMOYEHHOIO Ha IOAady
JOKYMEHTOB U TIOJy4eHHE pe3yibTara, 3asBieHHs 00 OT3bIBE HE COOTBETCTBYET (opme
3asiBIIEHNUs], yCTAHOBJIEHHON AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM.

* [IpencraBiieH HENOIHBIM KOMIUIEKT JOKYMEHTOB.

* HekoppekTHOoe 3amojHeHue o0s3aTeNbHBIX moned B ¢opme 3asBienus Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHMOO HENpaBWIBHOE IIPEACTABICHUE
CBEICHUH, HE COOTBETCTBYIOLIUX TpeOOBaHUSM, YCTaHOBJICHHBIM HAaCTOSIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM ).

* [IpencraBieHre HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HE IIO3BOJISIONIMX B TMOJHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa W/Win
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

(TOIKHOCTD) (moamuch, paMuITus, HHAIHATIBI)
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[Tpunoxenue 13
K aJMUHHUCTPATHBHOMY PErJIAMEHTY
HpeNOCTaBIeHHsT MyHUIIUIIATBHON YCITyTH

@opMma penieHus 0 NPpeKpalIeHHH MpeocTaBjieHnss MyHHIUNAIBHON YCJIyTd
OdopmisieTcs Ha 0pUITUATBHOM OJlaHKE AJIMHUHHUCTPAIAH

Kowmy:

(bammmust, wMms, oTuecTBO (IPH  HAIWYHH)
¢usnyeckoro  JgMNAa  WIM  HAUMEHOBaHHE
FOPUIMIECKOTO JuLa, 3amnpanuBaroIX
HHPOPMALIHIO)

Pemenue
0 MPEKPALEHUH NTPEAOCTABICHUSI MyHUIIMTAIBHON yCIIyrH «CorjaacoBaHUE MECTOMOI0KEHUS
TPaHUIL 3€MEJIbHBIX YYACTKOB, SIBJISIFOUIMXCS CMEKHBIMU C 3€MEJIbHBIMU Y4aCTKaMHU,
HaXOJSIIMXCS B MyHULIUTIATHHON COOCTBEHHOCTH WJIM TOCYIapCTBEHHAsi COOCTBEHHOCTh Ha
KOTOpPBIE HE pa3rpaHUYCHA

[IpenocraBienue MyHULUNANbHONU yciayrd «CoriacoBaHUE MECTOIOJOKEHUSI T'PaHUI
3€MEJIbHBIX YYaCTKOB, SIBJISIFOIIMXCS CMEXHBIMU C 3€MEJIBHBIMM yYacTKaMH, HaxXOIALIUXCA B
MYHUIIMNIAJbHOW COOCTBEHHOCTH MWJIM TOCYJAapCTBEHHAass COOCTBEHHOCTb Ha KOTOpbIE HeE
pasrpaHUyeHa» IMPEKpalIeHo, B CBS3U C MOCTyIUIEHHEM 3asBieHHs 00 OT3bIBe 3asBlICHHs Ha
IpeaocTaBieHne MyHUIIMIIAIbHON YCIYTH.

YII0JJHOMOYEHHOE JOIKHOCTHOE JIUII0 (HO,ZLHI/ICB, (baMI/IJ'II/IH, I/IHI/II_II/IaJ'IBI)

« » 20 T

53



MPOEKT

[Tpunoxenue 14
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

IIPEAO0CTaBICHUs. MyHULIUIIAIBHON YCIIyTH

®opMma pemieHusi 00 0TKa3e B 0T3bIBe 3asiBJIeHUs HA npeaocTaBjieHue MyHMIUNAaIbLHOM
yCIayru
OdopmisieTcss Ha opUITUATBEHOM OJTaHKE ATMUHUCTPAITIN

Kowmy:

(pamunust, wums, otuecTBO (IPH  HATUYUH)
¢dusmyeckoro  ngMNAa  WIM  HAUMEHOBaHHE
FOPUIMIECKOTO nuna, 3arpanuBaroIX
HHPOPMALIHIO)

Pemenue
00 OTKa3e B OT3bIBE 3asiBJICHUS Ha MIPEIOCTaBICHUE MYHUIIUIIATbHOMN ycinyru «CoriiacoBanue
MECTOIMOJIOKEHUS TPAHHULL 3eMEJIbHBIX YYACTKOB, SABJISIFOLIMXCS CMEXHBIMU C 36MEJIbHBIMU
y4aCTKaMH, HaXOIAIIUXCS B MYHUITUTIATILHON COOCTBEHHOCTH WJIM TOCYJapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUYCHA.

B or3piBe 3asgBieHMS Ha IPENOCTABICHUWE MYHHULHMNAIBHOW yciayru «CoriacoBaHue
MECTOIOJIO)KEHUSI TPAHHUI] 3EMEJbHBIX YYaCTKOB, SBIISIOIIMXCS CMEXHBIMU C 3€MEJIbHBIMU
y4yacTKaMM, HaXOJAALIMXCS B MYHMUMIAIbHOW COOCTBEHHOCTH WM TOCYAapCTBEHHas
cOOCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHU4eHa» Bam oTka3aHoO, B CBSI3U C MPUHATHEM PELICHUS O
npefocTaBlieHn MyHUIMNANbHONW yClayru Ju0o OoTKa3ze B MpeAOoCTaBIeHHMM MyHUIMNAIbHON
yciyru (yKa3aTh COOTBETCTBYIOLIUI pe3ynbTar).

B cnydae HeobxonumoctH, Bbl Moxere oOpaTuThCst B A IMHUHHUCTPALIUIO C
3asiBJICHHEM OO0 aHHYJIHMPOBAHMM IPENOCTaBIEHHOro Bam pe3ynpTaTa MyHUIMNAIBHON yCIyTu
«CornacoBaHnue MECTONOJIOKEHUSI TPAHMI] 3€MEJbHBIX YYAaCTKOB, SBIIIOIIMUXCS CMEXHBIMU C
3eMENIbHBIMM  y4YaCTKaMH, HaxoJsAUIMXCi B  MYHHUIMNAJIbHOM  COOCTBEHHOCTH WU
roCyJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE Pa3TPaHUUYCHAY.

YII0JIJHOMOYEHHOE JOIKHOCTHOE JIUIO (HO,Z[HI/ICB, (I)aMI/IJII/Iﬂ, I/IHI/II_II/IaJ'IBI)

« » 20 T
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[Tpunoxxenue 15
K aJIMUHHUCTPAaTUBHOMY PEIIAMEHTY
IIPEAO0CTaBICHUs MyHULIUIIAIBHON YCIIyTH

TpebGoBanus K NoOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. [Tomemenusi, B  KOTOpPBIX  IMpenocTaBisercs MyHULIMNanbHAs — yCiyra,
MPEIMOYTUTENBHO Pa3MEIIAIOTCS Ha HIDKHUX JTakax 3JAaHUA W JIOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MIPaBUJIaM U HOpMaTHBaM.

2. Bxonpl B momeneHusi 00OpYyayIOTCS MaHIyCcaMH, PacHIMPEHHBIMU MPOXOIaMH,
MO3BOJIAIOIIMMU 00eCreYnTh OECHpEeNAaTCTBEHHBI MOCTYN HMHBAJIUIOB, BKIIIOYas WHBAJIHUJOB,
MCIOJIb3YIOIINX KpPECiIa-KOJSICKU.

3. [Ipy mHOM pa3MellleHUH IOMEIIEHUH MO BBICOTE, JOJKHA ObITh oOecredeHa
BO3MOKHOCTb MOTydeHHs] MyHUIIMTIAIBHON YCITYTH MaJTOMOOMIIBHBIMU TPYIIIAMUA HACEIICHHUS.

4. Bxon 1 BEIX0/ U3 IOMEIIEHUI 000pyIYIOTCS YKa3aTeIsIMH.

S. Mecra ans uHGOPMHUPOBaHUS, IPEAHA3HAYSHHbIE JUIs O3HAKOMIICHUs 3asBUTeNei

¢ UH(GOPMAITMOHHBIMHU MaTepHalaMu, 000PYIyIOTCS HHPOPMAIITMOHHBIMH CTEHIAMH.

6. Mecta g OXHUJaHUS HA TMOJa4Yy WIM TMOJyYeHUE JOKYMEHTOB OOOpYAYIOTCS
CTYJIbSIMU, CKAMbSIMHU.

7. Mecta s 3amofiHEeHUs 3asBICHHS OOOPYIYIOTCS  CTYJBSIMH, CTOJIAMH
(croiikamu) u oOecmeynBarOTCs 0Opa3naMu 3asBICHUM, MUCYEH Oymarod M KaHIEIIPCKUMHU
MPUHAJJIEKHOCTSIMH (IIApUKOBBIMH PyYKaMH).

8. Kabunerts! 1y npuema 3asBureneil (mpeacraBureneii 3asBUTeNEH) 10JKHBI ObITh
000py10BaHbl HH(POPMALIMOHHBIMH TaOJMUKaMU (BBIBECKAMM) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) (bamMunuM, WMEHH, OTYECTBA U JOJDKHOCTH CIIELHUAINCTA, OCYILECTBIISIOLIETO

IpeaocTaBiieHne MyHUIIUIIAIIBHON YCITYTH.

9. PaGoune ™Mecta MyHUIMTNIATBHBIX CIYXAIIMX W/WIKH crnenuanuctos MOI],
MPEAOCTABIAIOMINX MYHUIMITAILHYIO YCIYTY, O0OPYIYIOTCS KOMIBIOTEpAMU U OPTTEXHUKOM,
MO3BOJISIIOIIUME CBOEBPEMEHHO M B TIOJTHOM O0OBEME MOTy4daTh CIPABOYHYI0 MH(POPMAIHIO T10
BOIPOCAM TPEIOCTABICHUS YCIYTH U OPraHU30BaTh Mpe1ocTaBieHne MyHHIMTaTbHON YCIYTH B
MIOJIHOM 00beME.
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[Tpunoxenue 16
K aJIMHHUCTPATUBHOMY PErIaMEHTY

npenocTaBieHuss MyHUIIUTIANBHON YCITYTH

Iloka3zarean AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

IToka3zaTensiMu JOCTYITHOCTH NPEAOCTaBICHUS MyHUIIMIIAIBHONW YCIYTH ABJISIOTCS:

1. IPEJOCTABIEHUE BO3MOXKHOCTH  IOJNydyeHMss MyHUIUNAIbHOM  YCIyrM B
aeKTpoHHOM popme i B MPL];

2. OpEJOCTaBIIEHUE  BO3MOXKHOCTH  TOJNydeHHs ~ MHQOpMamuu O  XoJe
MyHUIMIanbHOH ~ yCIyrH, B TOM 4YHCIE€ C  HCIOJB30BaHMEM  WH(POPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

3. TPAaHCHOPTHASI JOCTYITHOCTh K MECTaM MPeJ0CTaBIeHUs] MyHHIIUTIATBHON yCIYTH;

4. oOecrieyeHre OECHpPENATCTBEHHOTO JIOCTyNa JMLIAaM C  OrpaHUYeHHBIMH
BO3MOKHOCTSIMM TE€PEIBMKEHUS K TOMELIEHUAM, B KOTOPBIX IpeocTaBisieTcss MyHUIMIaNbHAs
ycayra (B TOM 4YHCIe Hajluuue OECIUIaTHBIX IMapKOBOYHBIX MECT JUIsd CIHEeLHaIbHbIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB);

S. coOmonenre TpeOOBaHMK AJMHHHUCTPATUBHOTO pErJIaMEHTa O MOpPSAKe
UHGOPMHUPOBAHUS O IPEAOCTaBICHIHH MYyHUIIUITATIBLHON YCIIYTH.

[TokaszaTensimu kayecTBa MpeAOCTaBICHUs] MyHUIIMIIAIIBHON YCIIYTH SIBJISIOTCSL:

6. co0JTI0JIeHHE CPOKOB MpeiocTaBiIeHnss MyHUIUIIAIBHON YCIIyTH,;

7. COOJIIOJIEHHsI YCTAHOBJICHHOTO BpPEMEHHM OXXKUIAHUS B OYepenud INpu Mojaaye
3asBICHMS U TPU MOIYYEHUH pe3ysbTaTa MpeaocTaBieHuss MyHUIIMNATIbHON YCIYyTH;

8. COOTHOILIEHUE  KOJIMYECTBA PACCMOTPEHHBIX B  CPOK  3asBJICHMM  Ha

npeaocTaBiieHne MyHUIIUIIATBHON YCIyTryd K OOIIeMYy KOJIMYECTBY 3asiBJICHUMN, TTOCTYIUBIINX B
CBSI3U C IIPEeIOCTaBIeHNEM MyHUIMITAIBHON YCIYTH;

9. CBOEBPEMEHHOE HaIlpaBJICHWE YBEJOMJIEHUH 3asBUTENSAM O MPEAOCTaBICHUH WIH
IIPEKpAIICHUH NPeIoCcTaBiIeHUsT MyHUIIUIIAIbHOW YCIIYTH;

10. COOTHOILIEHUE KOJIMYECTBA OOOCHOBAHHBIX XaJl0o0 TpaxkJaH M OpraHM3alMi 1O
BOIPOCAM KauecTBa W JIOCTYIHOCTH NPEAOCTaBIeHUS MYHUIMNAIBHOM YCIyrd K 0Ouemy
KOJINYECTBY KaJoo.
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ITpunoxxenue 17
K aJIMUHUCTPATUBHOMY pPEriaMeHTy

npenocTaBieHuss MyHUIIUTIANBHON YCITYTH

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIMIIAJILHOM YCJIYTH AJISl HHBAJIHU/I0B

1. Jlunam ¢ | wm Il rpynmamMu WHBaJIMIHOCTH OOECIIEYMBACTCS BO3MOXKHOCTH
nosyueHus: MyHULIMTIaTbHON YCIYyTH IO MECTY UX MPeObIBAHUSA C TIPEIBAPUTEIBHOM 3aMKUChIO 110
tenedony B M®DII, a Taxxe nmocpeacrsom PIITY.

2. ITpu npenocraBneHu MyHULUMNANBHON YCIYTH 3asgBUTENIO (IIPEICTABUTEIIO
3asBUTEINS) - WHBAIWAY C HapyHICHHSIMH (QYHKIHH CIyXa W WHBAIHIAM C HAPYHICHUSMHU
(GyHKIMI OJHOBPEMEHHO CllyXa W 3pEHHsl JOJDKEH OBbITh 00€cleyYeH CypJOoNepeBO]l WU
TUudIOCYpIOTIEPEBOT IIPOLIECCa MTPEeAOCTaBIeHUs MyHUIIMIIATIBHOW yCiyry, 1M00 opraHu3oBaHa
paboTa  aBTOMATH3WPOBAHHOW CHCTEMBI  CyplomlepeBoja WM  TudiIocypronepeBoja,
MIPOM3BEICHO KOHCYIBTUPOBAHUE IO UHTEPECYIOIINM €T0 BOIIPOCaM YKa3aHHBIM CIIOCOOOM.

3. B nomenienusx, npeaHasHAuYCHHBIX A7 mpuema 3asBuTenedl (mpeicTtaBUTeNeit
3asiBUTENEH), 10JDKHO OBITH OPraHU30BAHO OT/IEIHHOE OKHO (MECTO ImpHuemMa), MPUCIOcOo0IeHHOE
JUIs TIpreMa MHBAJUAOB CO CTOMKMMM PacCTPOMCTBAMHU 3pEHUSA U CJIyXa, a TakKe OMOPHO-
JBUTATEITLHOW (DYHKIINH.

4. B nomemenusx, npeaHazHaueHHbIX AJIs npuema 3asBuTesed (mpencTaBUTeNei
3asBuTenel), obecreynBaeTcs IyOJMpOBaHWE HEOOXOIUMOM JJii HMHBAJIMJIOB 3BYKOBOM U
3puTeNbHON WH(OpPMALUK, a TakKKe HAJIIMUCel, 3HAKOB M HMHON TEKCTOBOW M TpaduvecKon
uH(pOpMallMM 3HAKaMH, BBIMOJTHEHHBIMH pelbe(HO-TOYeUHbIM IpudTOM bpaiins, mgomyck
CypAOIepeBOIYHKa, TU(IOCYpIOTIepeBOAUMKA U COOAKU-TIPOBOTHUKA.

5. [To  xemanuto  3asButens  (mpeacTaBuTenss  3asBUTENs)  3asBICHHE
MOJIFOTABIIMBACTCS CIEUAIUCTOM OpraHa, IMpeaocTaBisionero MyHUIUNaAbHYO YCIYTy WIN
MO®II, TekcT 3asBiICHHUS 3aYUTHIBAETCS 3asBUTENIO (MPEICTABUTENIO 3asBUTEINSA), €CIH OH
3aTpyaHSAETCS 3TO ClielaTh CaMOCTOSTENbHO.

6. WNuBanunam, UMEIOIINM OTpaHUYECHUS JIBUTATEIIHHOU aKTUBHOCTH,
MPENSTCTBYIONINE CAMOCTOSTEIILHOMY TMOIMCAHUIO JIOKYMEHTOB, MpeJjiaraercs oOpaTUThCs K
HOTapUYCy 7S YAOCTOBEPEHUS MOAMKUCH APYTOTo Jinia (PyKOTPUKIAAUNKA), 32 HHBAIH/IA.

7. 3nanue (momenienue) Anmuuuctpanuu, MOILl obopynyercs uHPOpPMAITMOHHON
TaONMYKO# (BBIBECKOI), comepikaieil monmHoe HaumeHoBanne M®DII, a Taxxke mHbOpMaIuio o
peKuMe ero paboThl.

8. Bxon B 3manue (nmomemenue) AnmuHuctpauud, MO®OLl u BbeIXOn U3 HEro
000pYyIyIOTCS ~ COOTBETCTBYIOIIMMHU  YKa3aTeJSIMH  C  aBTOHOMHBIMH  HCTOYHHMKAMU
OecniepeOOHOTO MTUTAHNUSA, & TAK)KE JIECTHUIIAMH C TIOPYYHSIMH M TIAHTYCaMHU JIJISl IEPEABHKCHUS
JIETCKUX W MHBAJTUIHBIX KOJISICOK B COOTBETCTBUU ¢ TpeboBaHussMu DenepanbHOTo 3aKkoHa oT 30
nexabps 2009 roma Ne 384-03 «TexHuueckuil periiaMeHT O O€30MacCHOCTH 3JaHUH U
COOPYKEHHIN».

9. [Tomemenuss Anmunuctpauun u MOL, npennHazHaueHHble U1 PabOTHI C
3asBuTensIMUA (MPEACTaBUTEISAMU 3asiBUTEINICH), pACIOIaraloTcsi Ha HIDKHUX STaax 37aHus U
MMEIOT OTACNbHBIN BX0oa. B cinydae pacnonoxenuss Agmuauctparuu 1 M®IL] Ha BTopom 3Taxke
U BbIIEe, 3/aHUE OCHAIaeTcss JU(TOM, 5CKAJIaTOPOM WJIM HHBIMH aBTOMATHYECKUMU
MOJABEMHBIMH YCTPONCTBAMHM, B TOM YHUCIIE JIJIs1 UHBAJIUOB.
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10. B Anmunauctpanuu u M®OIL] opranusyercst OecuiaTHBIN TyalleT JJIsl TOCETUTENEH,
B TOM YHCJIE TyaJeT, IpeIHa3HAUYCHHBIN IS MHBAJIU/IOB.

11. Crneunamucramu  Anvunuctpanun u  MOL[  oprammsyercs pabora 10
COMPOBOXKACHUIO WHBAIMIOB, HWMEIONIMX CTOWKHE pPAacCTpoCTBA (YHKIUU 3pEHUS U
CaMOCTOSITEIILHOTO TIEPEIBIKEHUS, W MPEIOCTaBICHUE UM TIOMOIIM TpU OOpalieHud 3a
MyHuLMnanbHOW yCIyroll M TMOJNydeHUs pe3ysibTaTa MPEJOCTaBICHHUS YCIYTH; OKa3aHHIO
MOMOIIY WHBAJTKAAM B IIPEOAOJICHUH 0apbepoB, MEHIAIONIMX MOJYyYECHUIO UMM YCIyT HapaBHE C

JIPYTUMHU.
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[Tpunoxxenue 18
K aJIMHUHHCTPATUBHOMY PETJIaMEHTY
IIPEA0CTaBICHUs. MyHULIIUITAIBHON

yCIyTH

Hepeqeﬂb H coaepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHLIC IPOUEAYPbI

1. Ilpuem u peructpanus J0KYMEHTOB, HEOOXOAUMBIX JUIs ITpelocTaBlIeHnss MyHUIMIIaNbHOM yCIyru
[Tops 10K BBINONMHEHNS aJMUHUCTPATUBHBIX IEUCTBUN U JIMUHOM oOpatienuu 3assutens B MOLI.

MecTo BBINIOJIHEHHS | AJAMHHHUCTPATHBHbIE Cpennuii TpyroémkocTh Coaepxanue aeiicTBust
npouexypst/ AeficTBUS CPOK BBITOJIHEHUS
ucnojndyemas UC

M®II/ Moayns MO®L] | YcranoBneHue 1 xaneHmapHbIi JEHb 5 MUHYT JloKyMeHTBI MPOBEPSAIOTCS Ha

ENUC OY COOTBETCTBUS (He BKJIIOUaeTCs B COOTBETCTBUE TpeOOBAaHUSAM, YKa3aHHbIM B
JUYHOCTH  3asiBUTEISA | OOIIUI CPOK nyakre 10 u Ipunoxenun Ne 9 x HacrosmeMy
(mpeacraBuTens IIPEIOCTABIICHUS AJMUHUCTPAaTUBHOMY periJameHTy 3a
3asiBUTENS) MyHuImnanbHOu UCKIIIOUEHHEM 3asiBIICHUs B cllydae, €ciu
JIOKyMEHTAaM, YCIIYTH). oOparaeTcst cam 3assBUTENb WIN MPEACTABUTED
YAOCTOBEPAIOLIUM 3asBUTENSA, YINOJHOMOYEHHBIM Ha MOANHCAHUE
JIMYHOCTh 3asBcHUSI.
IIpoBepka nmoaHOMOYMMI 5 MHHYT
MpEeACTaBUTENS
3asBUTENS Ha
OCHOBAaHUM JIOKYMEHTA,
YAOCTOBEPSIOLLETO
MOJIHOMOYHS (npu
oOparteHuu
MIPEACTABUTENS
3asiBUTENS)
IlogroroBka oTkaza B 15 munyT B cnyuyae Hamuuus OCHOBaHMM U3 IIyHKTa
preMe TOKYMEHTOB 12 HACTOSIIIETO AJIMUHHCTPAaTUBHOTO

periamesTa CIIEUATUCTOM M®I]
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MecTo BbINOTHEHUSI
npouexypbl/
ucnosandyemas UC

AJIMUHUCTPATHBHbBIE
JelcTBUA

Cpennmnii
CPOK BBINOJIHEHHSA

TpynoémkocTs

Conep:xanue geiicTBus

OCyIIEeCTBIIsIeTCST MH(DOpPMUPOBaHHE 3asiBUTEIS
(npencraButens 3asBUTENS) O HEOOXOIUMOCTH
IpeIbIBICHHS JOKYMEHTOB IE
npenoctaBieHuss MyHUIIMNAIBHON yCcIyru u
npeuiaraeTcsi oOpaTUThCS TOCHe TPUBEIACHUS
JIOKYMEHTOB B COOTBETCTBHE C TpeOOBaHUSMU
3aKOHOJATEIhCTBA.

ITo TpeOOBaHUIO 3asBuUTEINSA
(npencraButens 3asBUTENS) YIOIHOMOYEHHBIM
cenpanuctom  M®Il  noamuceiBaercss U
BbIJIa€TCSl pelleHue o0 OTKaze B MpHEMe
JOKYMEHTOB C YKa3aHHEM IPUYHMH OTKa3a B CPOK
He no3aHee 30 MUHYT ¢ MOMEHTA MOJXYYeHUS OT
3asBUTENSA (mpencraBurens 3asiBUTENSA)
JTIOKYMEHTOB.
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MecTo BBINOJIHEHHS | AJAMHHHUCTPATHBHbIE Cpennuii TpyroémkocTs Coaepixanue neiicrBust
npoueaypsl/ AeHCTBHUSA CPOK BBIIOJIHEHHSA

ucnosandyemas UC
3anonHeHue 20 MUHYT B ciiydae oTcyTcTBUS OCHOBaHMI OTKa3a B
3asBJICHUA, npueMe JOKYMEHTOB crenuanucrom MOI]
CKaHUPOBAaHUE 3aI10/IHACTCS KapTouka MyHunumnaapsHon
IIPEJICTaBICHHBIX YCIIyTH, BHOCSTCSI CBEIEHHUS 10 BCEM IIOJSIM B
JIOKYMEHTOB COOTBETCTBUM C HWHCTPYKLUEH, CKAHUPYIOTCA
u (dopmupoBaHue npejcTaBieHHble 3asgBUTENEM (TpeacTaBUTENIEM
BBIIIUCKM O IIpUEME 3asBuTEIIA) JIOKYMEHTHI, bopmupyercs
3asBieHUs u 3JIEKTPOHHOE JIETIO.
IIpUJIaraeéMbIX B IIPUCYTCTBUU 3asgBUTEINS
JIOKYMEHTOB (npencraButens 3asBUTENS, YIOJIHOMOYEHHOTO

Ha  IOJIMCaHue
3asiBIICHUE.

B cinydae oOpaiieHus IpencTaBUTENs
3asBUTENSA HE YIIOJIHOMOYEHHOI'O Ha
HOJMCaHue 3asBICHUS IpeJCTaBiseTCs
MOANMUCAaHHOe 3asiBUTENEM 3asgBieHue. Ecan
3asBI€HNE HE COOTBETCTBYET TPEOOBAHUSAM —
CIELHATIUCT MOI] uH(popMUpYyeT
npefcTaBuTeNs 3asBUTENS O HEOOXOIUMOCTH
TIOBTOPHOTO 3aITOJTHEHUS 3asBIICHHUS.

dopmupyercs BbIKMCKAa. B Bbimmcke
yKa3pIBae€TCSl  IEpeueHb  JIOKyMEHTOB |
KOJINYECTBO JIMCTOB, BXOJAIIMKA HOMEp, JaTa
NOJYYeHUsT  JIOKyMEHTOB  OT  3asBUTENS
(npencraButens 3asBUTENS) U JlaTa TOTOBHOCTH
pe3yJibTaTa MNpeaoCTaBIeHUsT MyYHHIIMTTATBHON
YCIIYTH.

BrImrcka MOANMCHIBAETCS CIICITHATUCTOM
M®II, npuHABIIMM JOKYMEHTHl U 3asBUTEIEM
(npencraBureneM  3agBHUTENS).  DK3EMILISp
HOJNMCAaHHOW BBIMUCKU TepenaeTcs 3asBUTENIO
(mpencraBuTeNo 3asBUTENS).

OcymecTBisercs nepexon 61 «k
aIMUHUCTpaTUBHON mpornenype «OOpaboTka u
peBapUTEILHOE PACCMOTPEHUE TOKYMEHTOB).

BaHBJIeHI/IH) 3aI1OJIHACTCA




[Topsi10K BBITOHEHHS aIMUHUCTPATHUBHBIX ACUCTBUH Mpu oOpameHnu 3asgurens yepe3 noprai PIITY.

MecTo BbINIOJIHEHUS] | AJIMHHHCTPATUBHbIE Cpeannii poxk TpynoémkocTs Conep:xanue geiicTBus
npoueaypbt/ aefcTBUA BBINNOJTHEHU S
ucnoJjn3yemas UC
PIITY/ [Toctynnenue 1 xaneHmapHbIi JeHb | | KaleHIapHbIN JE€Hb 3asBuTens (TIPEACTAaBUTENDh 3asIBUTEIIS)
Mopyns OKa3aHMs | TOKYMEHTOB (He BKIIIOYAETCS B HampaBjsieT  3asBICEHHME W JIOKYMEHTHI,
yciyr EUC OV o0umii cpox HEOOXO0UMbIE TUTSE MPEIOCTaBIICHUS

MIPEI0CTaBICHUS
MyHumnanbHOu

YCIIYTH).

MyHUIMIIaTBbHON YCIYTH, B JJIEKTPOHHOM BHJIE
yepes PIITY.

TpeboBanus K JIOKYMEHTaM B
JJIEKTPOHHOM  BMJI€ YCTAHOBJIIEHBI 1. 22
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBJIICHHE W IPUJIAraeMble JTOKYMEHTHI
IIOCTYIIAIOT B HHTerpupoBanHyro ¢ PIII'Y B
Monyibs okazanus ycayr EMC OV.

OcymecTBisiercs nepexon K
aJIMUHUCTpaTUBHOM mpouenype «OOpaboTka u
IIPEIBAPUTEIBHOE PACCMOTPEHHE JOKYMEHTOBY.

2. 06pa60TI<a " IpCABAPUTCIIBHOC PACCMOTPCHUEC TOKYMCHTOB.

MecTO0 BLINOJIHEHUA

npouexypbl/
ucnojndyemas UC

AJIMUHUCTPATHBHbBIE
OeHCTBUA

Cpok
BBbINOJTHEHH S

TpyroeMkocTh

Conep:xanue aeiicTBust
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Komuret/
Moaynb

OKa3aHHuA

ycayr EUC OY

IIpoBepka
KOMIUIEKTHOCTH
MPEJICTaBICHHBIX
3asBUTETIEM
(mpexacraButTeneM
3asiBUTENSA)
AIEKTPOHHBIX
JIOKYMEHTOB,
MOCTYMHUBIINX
MOI]

oT

1 pabounii neHb

15 munyT

[Ipu HNOCTYIJIEHUU 3JIEKTPOHHBIX
JokyMeHTOB oT MOII cneumnamnct Komwurera,
OTBETCTBEHHBIH 3a IpUEM M  MPOBEPKY
MOCTYIUBIIHNX JTOKYMEHTOB B LEeJsX
npeaocTaBieHnss MyHUIIUIIAIBHON YCITyTH:

1) ycraHaBnuBaeT NpeaMET OOpallcHHS,
MIOJIHOMOYHMS TIPEICTABUTENS 3asiBUTEIIS;

2) npoBepsieT MPaBHILHOCTh O()OPMIICHUS
3asBiIEHUs, KOMIUIEKTHOCTh IIPEICTABICHHBIX
JIOKYMEHTOB, HEO0OXOIUMBIX TUTSt
npeaocTaBieHuss MyHUIUINAIbHON YCIYrH, H

COOTBETCTBUE ux YCTaHOBJICHHBIM
AJMUHUCTPATUBHBIM permamMeHToM
TpeOOBAHUSM;

3) Peructpupyer 3asBnenue B Momyne
okazanus ycayr EUC OY

B cayuyae mnpepocraBieHMs 3asBUTEIEM
(npencraButenem 3asiBUTENS) BCEX JOKYMEHTOB,
HEOOXOIUMBIX TUISt MIPEIOCTABIICHUS
MyHUIMIIaTBHOM ~ YCIIYTH,  OCYILLECTBIIAECTCS
nepexol K aJIMUHUCTPATUBHOM mpoueaype
«IIpunsaTHE pemeHnus».

IIpn HE00X0IMMOCTH 3ampoca,
OCYILIECTBIISIET MEPEXO] K aJIMUHUCTPATUBHOU
npoueaype «@POpMHUPOBAHME M HAlpPaBICHUE
MEXXBEIOMCTBEHHBIX ~ 3allpOCOB B OPraHbI
(opranuzanun), y4acTBYIOIIHE B
IIPEOCTaBIEHUN MYyHUIIMTIAIIBHOMN YCIIYTH.
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Komuret/
Moaynb

OKa3aHHuA

ycayr EUC OY

IIpoBepka
KOMIUIEKTHOCTH
MPEJICTaBICHHBIX
3asBUTETIEM
(mpexacraButTeneM
3asiBUTENSA)
AIEKTPOHHBIX
JIOKyMEHTOB
(3TIEKTPOHHBIX

00pa3oB JOKYMEHTOB)

NOCTYIHBIIHUX
PIII'Y

C

15 munyT

[Ipy  mocTymieHun  JAOKYMEHTOB B
atektporHo ¢opme ¢ PIITY cnenmamuct
Komurera, OTBETCTBEHHBIM 3a TIpUEM W
MPOBEPKY IMOCTYMUBIIUX JOKYMEHTOB B IIEISAX
npenocraBieHuss ~ MyHHIMIATBbHOW  YCIYTH
MIPOBOJMT MPEIBAPUTEIILHYIO TIPOBEPKY.

1) ycranaBnuBaeT mnpeaMeT OOpalieHus,
MIOJTHOMOYHS TIPECTABUTENS 3asBUTEIIS;

2) mpoBepsieT MPaBUILHOCTb O(GOPMIICHHS
3asiBJICHUsI, KOMIUJICKTHOCTh IPEICTABICHHBIX
JIOKYMEHTOB, HE0OXO0IUMBIX TUISE
npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, H

COOTBETCTBHE 17 YCTaHOBJICHHBIM
AMUHUCTPATUBHBIM peraamMeHToOM
TpeOOBAHUSAM;
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Komuret/
Moaynb OKa3aHHs
ycayr EUC OY

IToaroroBka oTkasa B
npreMe JOKYMEHTOB H
YBEJIOMJICHHE
3asgBUTEIA
(mpeacraBuTENSA
3asiBUTENSA)
OCPEACTBOM
W3MEHEHUS CTaTyca
3asBJIEHUS B IMYHOM
kabunere PIII'Y

10 MmunyT

B ClIydac HaJIn4dus OCHOBaHUH W3 ITYHKTAa

12 HACTOAILETO AJIMUHHCTPATUBHOTO
perimameHTa CHEIHAICTOM Komurera
OCYILIECTBIISIETCS  yBEAOMJIEHME  3asBUTENS

(npencraButens 3asBUTENs) 00 OTKa3e B MPUEME
JOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a B
NEepBbI pabounii JeHb, CICAYIOIIMN 3a JHEM
noaauu 3asBnenus yepes3 PIITY.

B caydae oOTCyTCTBHS OCHOBaHUW U3
nyHkTa 12 Hacrosmero AJIMUHUCTPAaTUBHOTO
perjamMeHTa perucTpupyet 3asBienue B Moayme
okazanus ycayr EVIC OV,

[Tpu MIpe/ICTaBICHUH 3asBuTeneM
(npencraBurenem 3asiBUTENSI) BCEX JOKYMEHTOB,
HEOOXOTUMBIX TUIs PEeI0CTaBICHUS
MyHUIMIIaTBHOM ~ YCIIYTH,  OCYILLECTBIIAECTCS
nepexol K aJIMUHUCTPATUBHOM mpoueaype
«IIpunsTHe pemeHus.

IIpn HE00X0IMMOCTH 3ampoca,
OCYILIECTBIISIET MEPEXO] K aIMHUHUCTPATUBHOU
npoueaype «@PopMUpPOBAaHME U HalpaBICHHUE
MEXXBEJIOMCTBEHHBIX ~ 3allpOCOB B OPraHbI
(opranuzanun), y4acTBYIOIIHE B
IIPEIOCTaBIEHNN MyHUIIMTIAIIBHON YCIIYTH.

3. ®opMHpOBaHKE U HAIPABJICHUE MEXXBEIOMCTBEHHBIX 3alPOCOB B OPTaHbl (OPraHU3aIliH ), YIaCTBYIOIIUE B

MPEIOCTABIEHUY MyHULIMNIATIbHOW YCIIYTH.

MecTo BbINOTHEHUS. | AJMHHHCTPATHBHbIE Cpox Tpynoémkocrs Coaepixanue neiicTBus
npouexypbl/ AeicTBUSA BBINOJIHEHHUS
ucnogabzyemasa MC
Komuret/ Omnpenenenue cocraBa | TOT ke pabounit 5 MUHYT Ecnu  oTCyTCTBYIOT HEOOXOAMMBIE IS

Monaynb okazaHus
ycayr EUC OV /

JIOKYMEHTOB,
NOJIJIEKALIUX 3a1poCy.

JICHb

MpeAoCTaBIeHUs] ~ MyHUIMIIAIBHOM  YCIIYT'H
JIOKYMEHTHI (CBEJICHHUs1), YKa3aHHbIe B MMyHKTe 11
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CMO5B

Hamnpasnenue HACTOAIIEr0 AIMHHUCTPATUBHOIO pErjaMeHTa,
MEXKBCIOMCTBECHHBIX crenuaiaucT Komurera OTBETCTBEHHBIN 3a
3aIpOCOB. OCYIIECTBIICHHE MEKBEIOMCTBEHHOTO
B3aUMO/ICHCTBHSA, OCYIIECTBISIET (POPMHUPOBAHUE
Y HaIpPaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.
KonTponb o 5 pabounx Mo 5 pabounx e [IpoBepka TOCTyIUIGHHS  OTBETOB  Ha
peI0CTABICHHSI JHEH MEKBEIOMCTBEHHBIC 3aIPOCHI.

pe3yJibTara 3ampocoB

OTBeThl Ha MEXBEJIOMCTBEHHBIE 3aMpPOCHI
noctynaroT B Moayinb okazanusa ycayr EMUC OV.

[Ipu mnocryruieHMHM OTBETOB Ha 3ampoChl
OCYIIIECTBIISIETCS IEPEXO0]T K aIMUHUCTPATUBHOMN
npouenype «Ipunstue pemenus»

4. Ilpunsitre pemeHus.

MecTO BBINIOJITHEHHUS AJMMHUCTPATUBHbIE Cpox TpynoémkocTs Conep:xanue neicTBusi
Npoueaypbl/MCNob3y AelcTBUS BbITIOJIHEHUSI
emass UC
Komuret/ [ToaroroBka npoexra 2 paboumx JHS 15 MmunyT Cneunamct Komurera, OTBETCTBEHHBIH 3a
Monynb okazaHus perieHus npeaocTaBieHne MyHULIMNATbHON YCIIYTH, Ha
ycinyr EUC OY OCHOBaHUH cobpaHHOTO KOMILJIEKTa
JIOKYMEHTOB onpezaesser BO3MOKHOCTh

IpeaocTaBieHnss MyHUIIMITAIBHON YCIYTH.
I[Ipy HanuMuuum  OCHOBaHMM Ui OTKasa
MOATOTaBINBACTCA MPOEKT pelieHus o Gopme,
ykazanHoi B [lpunoxennu 5 Kk HacTosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IIpy orcyrcTBUM OCHOBaHMM I  OTKasa
MOIrOTABIIMBAETCS IPOCKT PElIeHHs 1o hopme,
ykazanHoil B [lpunoxennn 4 Kk HacTosIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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Hanpasnenue npoekra
pellIeHus Ha MOIKCh
YIIOJIHOMOYEHHOT'O
JOJIKHOCTHOTO JIMLA
Komurera
ITognucanue peueHus

5 MUHYT [IpoekT pemienust BHOCUTCS B Moyib
okazanus ycnyr EUC OV u nanpasinsiercs
YIIOJIHOMOYEHHOMY JOKHOCTHOMY JIUILY
Komurera.

15 munyT YII0IHOMOYEHHOE JOJDKHOCTHOE JIULO

Komurera ucxons u3 KpUTEpUEB NPUHATHUSA
pEeLIEHHs O MPEIOCTaBICHUN MyHUIUITAIBHON
YCIIYT'Y TOANMUCHIBAET NOATOTOBIICHHBIN MPOEKT
peteHus: MO0 BO3BpAIlaeT MPOCKT PEIICHUS
JUISL U3BMEHEHUS! PELLICHHUS.

5. HanpaBnenue (Bbljaua) pe3yJibrarta.

Mecto BBITIOJIHEHHS | AJIMUHHUCTPATUBHbIE
npouenypsl/ucnonb3yemas UC | nedcTBust

Cpennuii cpok | TpynoeMKkocTh
BBITTOJTHEHHS

Coneprxkanue 1eUCTBUS:

AnmunHHuCTpanus/ Hanpasnenue (Bblgaua)
MOIIYJ'H) OKa3zaHHusd YyCIIyT ENC pesyabTara
oy

Te ke 2 pabouux aHg | 10 MuHyT

UYepes PIIT'Y:

JOJDKHOCTHBIM JIMIIOM A)IMI/IHI/ICTp alyu.

B Moayne oka3anus ycayr EUC OVY.

1) PesynbTar B BUIE peLeHust
HANpPAaBISETCS B JTUYHBII KaOWMHET 3asBUTEIIO
(mpencraButento  3asBUTENS) MOCPEACTBOM
PIII'Y B BuOE D3JIEKTPOHHOIO JOKYMEHTA,
MO CAHHOTO oIl YIOJITHOMOYEHHBIM

2) Hanpasnennsrii 3asBHUTEINIO
(mpencraButento  3asBHTENS)  PE3YNbTAT

(I)I/IKCI/IpyCTCSI CIICnuaJIuCcToM A,Z[MI/IHI/ICTpaI_II/II/I

B cirydac HCO6XOI[I/IMOCTI/I 3asgBUTEID

(mpencraBuTenb 3asgBUTENS) JOMOJHUTEIHHO
MOXET MOJy4nuTh pe3ynbTaT uepe3 MOPIL[ npu
YCIIOBUHU yKa3aHus COOTBETCTBYIOIETO
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Mecro BBINIOJIHEHUS | AJIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs CopnepxaHnue 1eHCTBUS:
npouenypsi/ucnonb3yemas UC | nedcTBust BBIIIOJIHEHUS

crioco0a MoyryueHus pe3yabTara B 3asBICHUU.
M®Il/ Monyns MO®IL] ENC 10 MunyT Uepes MOI:
oy 1) B srom ciydae crernuanictoM M®I]

2)

3)

pacredaThiBacTCsS KOMHS 3JICKTPOHHOTO
JOKyMEeHTa Ha OyMa)XKHOM HOCHUTEIE,
3aBepsCTCS TOJMHUCHI0  CIEIAINCTA
MOII u neuatsro MPII,.

Croenuanuct M®II BeigaeT 3asBUTENO
(mpencraBUTEIIO 3asBUTENS)
pe3ynbTaT, NpPUHUMAaeT y 3asBUTENSA
(mpencraButenst 3asBUTENS) BBITUCKY O
MOJTy4YEHUU pe3yibTara.

NPOCTABISIET OTMETKY O  BbIJAde
pesyabsTata B Moayne M®OI ENC OVY.

[lepedens u coaepkaHne aIMUHACTPATUBHBIX JEHCTBUN, COCTABIISIFOIINX aIMUHACTPATUBHBIE MPOIEAYPhI IPH 00paIlleHUN

32 OT3BIBOM 3asiBJICHUS Ha NpelocTaBieHue MyHUIIMITAIIBHON YCIIYTH.

1. Ilpuem 3asiBieHUS U TOKYMEHTOB.
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[Topsimok BBHITTOTHEHMS aIMUHUCTPATABHBIX TCUCTBHUM MPU JTUIHOM OOpariieHuu 3assBUTEs (MPEACTABUTEINSI 3assBUTEIIS) B
M®II 3a 0T3pIBOM 3asiBJICHUS HA IPEJOCTaBICHHE MYyHHUITMTIATbHON YCIIyTH.

MecTO BBINIOJIHEHUS | AJMMHUCTPATUBHbIE Cpenunii TpynoémkocTb Conep:xkanue neiicTBus
npoueaypbt/ nefcTBUS CPOK BBINOJIHEHMSI
ucnoabzyemasa UC

MO®II/ Moayne M®I] | YcranosieHue | xaneHaapHbIi JEHb 2 MUHYTBI JIOKyMEHTBI MPOBEPSIIOTCS Ha

ENC OY COOTBETCTBUS (He BKJItOUaeTCs B COOTBETCTBUE TpeOOBAaHUSAM, YKa3aHHbIM B
JUYHOCTH  3asBHUTEIS | OOIIUI CPOK nyakre 14.5. u Ilpunoxenun 11 x Hacrosmemy
(npencraBuTens paccMOTpEHHS AJIMUHHCTPAaTUBHOMY periiaMeHTy 3a
3asBUTENS) 3asBIeHUS Ha UCKIIIOUEHHEM 3asBIICHHUs B Cllydae, €ciu
JIOKyMEHTaM, OT3bIB). oOparaeTcsi cam 3asBUTENb WIN MPEACTABUTED
YA0CTOBEPSIOILINM 3asBUTENSA, YINOJIHOMOYEHHBIM Ha MOANHCAHUE
JINYHOCTD 3asBIcHUSI.
IIpoBepka noaHoOMOYMH 2 MUHYTBI
MpEeACTaBUTENS
3asBUTENSA Ha
OCHOBAHUU JIOKYMEHTA,
YI0CTOBEPSIOIIETO
MOJIHOMOYHS (npu
oOpartieHuu
MIpEACTaBUTENS
3asiBUTENS)
IlogroroBka oTkaza B 10 MunyT B cnyuyae Hamuuus OCHOBaHMM W3 IyHKTa

pueMe 10KyMCHTOB

12 HACTOSAILETO AJIMUHHCTPAaTUBHOTO

periiaMeHTa CIIETAATUCTOM M®I]
OCyIIecTBIsIeTCS WH(GOPMUPOBAHHE 3asBUTENS
(npencraButens 3asBUTENS) O HEOOXOIUMOCTH
NpeAbSIBICHUS JIOKYMEHTOB JUTSt
MpEAOCTaBICHUs] MYyHUINNIATBHON YCIYTH |
mpeyiaraeTcsi OOpaTUThCS TOCTE TMPUBEICHUS
JIOKYMEHTOB B COOTBETCTBHE C TPEOOBAHHSIMU
3aKOHO/IATENbCTBRA.
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MecTo BbINOTHEHUSI
npouexypbl/
ucnosandyemas UC

AJIMUHUCTPATHBHbBIE
JelcTBUA

Cpennmnii
CPOK BBINOJIHEHHSA

TpynoémkocTs

Conep:xanue geiicTBus

ITo TpeOOBaHUIO 3asBuTEINA
(npencraButens 3asBUTENS) YIOJTHOMOYEHHBIM
cnenuasiicrom  M®I[  nmoanuceiBaeTcss U
BBIJIACTCS peIIeHHe 00 OTKa3e B IpHUEME
JIOKYMEHTOB C YKa3aHUEM MPUYHH OTKa3a B CPOK
He no3aHee 30 MUHYT ¢ MOMEHTA MOJYy4eHUs OT
3asBUTENSA (npencraBUTENS 3asBUTEA)
JIOKYMEHTOB.
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MecTo BBINOJIHEHHS | AJAMHHHUCTPATHBHbIE Cpennuii TpyroémkocTs Coaepixanue neiicrBust
npoueaypsl/ AeHCTBHUSA CPOK BbIIOJIHEHUS
ucnosandyemas UC
3anonHeHne 3asBIICHUS 15 munyT B ciyuyae oTcyTCcTBUS OCHOBAaHMM OTKa3a B

u dbopmMupoBaHHe
BBIMIUCKK O TIpHEMeE
3asiBnieHust 00 OT3hIBE

npueMe JOKYMEHTOB crnenuanuctom MOI]
3aI10/IHACTCS KapTouka MyHunumnaapsHon
YCIIyTU, BHOCSITCS CBEIECHUS IO BCEM IOJISIM B
COOTBETCTBUU C HWHCTPYKIUEH, CKAaHUPYIOTCA
Mpe/ICTaBICHHBIC 3asBUTENEeM (IIPEICTaBUTEIIEM

3asBUTENS) JIOKYMEHTHI, dbopmupyercs
JJEKTPOHHOE JEJIO.
B MPUCYTCTBUU 3asBuTens

(npencraButens 3asBUTENS, YIOJIHOMOYEHHOTO
Ha HoJnucaHue  3asBICHMS)  3alOJIHAETCS
3asiBIICHUE.

B cinydae oOpaiieHus IpencTaBUTENs
3asBUTENSA HE YIIOJIHOMOYEHHOI'O Ha
HOJMCaHue 3asBICHUS IpeJCTaBiseTCs
noamnucanHoe 3asBureneM 3asBienue. Ecnu
3asBI€HNE HE COOTBETCTBYET TPEOOBAHUSAM —
CIELHATIUCT MOI] uH(popMUpYyeT
npefcTaBuTeNs 3asBUTENS O HEOOXOIUMOCTH
MOBTOPHOIO 3aIlOJIHEHUS 3asIBJICHUS.

dopmupyercs BbIKMCKAa. B Bbimmcke
yKa3bIBaeTCsl  IEpeYeHb  JOKYMEHTOB U
KOJINYECTBO JIMCTOB, BXOJAIIMN HOMEp, JaTa
MOJlyYeHUs  JOKYMEHTOB  OT  3asBUTENs
(npencraButens 3asBUTENS) U JlaTa TOTOBHOCTH
pe3yJibTaTa MNpeaoCTaBIeHUsT MyYHHIIMTTATBHON
YCIIYTH.

BrImrcka MOANMCHIBAETCS CIICITHATUCTOM
M®I], npuHABIIMM JOKYMEHTHl U 3asABUTEIEM
(npencraBureneM  3agBHUTENS).  DK3EMILISp
HOJNMCAaHHOW BBIMUCKU TepenaeTcs 3asBUTENIO
(npencraButemnto 3asiBUTENS).

OcymecTBisercs nepexon /1 x
aIMUHUCTpaTUBHON mpornenype «OOpaboTka u
peBapUTEILHOE PACCMOTPEHUE IOKYMEHTOBY.




[Topsiiok BBIOJHEHUS aIMUHUCTPATUBHBIX IEUCTBUM Mpu oOpareHuu 3asButens (npeacraBurens 3asBurens) uepes PIITY
3a OT3BIBOM 3asiBJICHUSI HAa MpeaocTaBieHne MyHUIIUITAIbHOW YCIYTH.

MecTo BbINIOJIHEHUS] | AJIMHHHCTPATUBHbIE Cpennuii poxk Tpynoémkoctb Coaeprxanue neiicrBust
npoueaypbt/ aefcTBUA BBINIOJTHEHU S
ucnoJjn3yemas UC
PIITY/ [Toctynnenue 1 xaneHnapHbIi JeHb | 1 KaneHIapHbIA JE€Hb 3asBuTens (NIPEACTaBUTENDh 3asIBUTEIIS)
Monynb OKa3aHus | JOKyMEHTOB (He BKJItOUaAETCs B BIIpAaBE B AJIEKTPOHHOM BHUJE 4Y€pe3 JIMYHBIN
yeayr EUC OV o0 cpok kabuner PIII'Y HanpaButh 3asBieHue 00

MPEA0CTaBICHUS
MyHumnanbHOu

YCIIYTH).

OT3bIBE.
OcymecTBisieTcs mepexo K aJMHUHUCTPATUBHOM
nporenype «OOpaboTka © TpenBapUTEIbHOE
pPaccMOTPEHHE TOKYMEHTOBY

2. O0padoTKa U NpeIBAPUTEIbLHOE PACCMOTPEHHE JOKYMEHTOB.

MecTO BBIIIOJIHEHHUSA

npouexypbl/
ucnojn3yemas UC

AJMMHHCTPATHBHBIE
AeHCTBHUSA

Cpok
BBINOJTHEHH S

TpyroemkocTb

Conep:xanue geicTBus
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Komuret/
Moaynb OKa3aHHs
ycayr EUC OY

Peructparus
3asBiaeHus 00 OT3BIBE

1 pabGounii 1eHb

5 MUHYT

[Ipu HNOCTYIJIEHUU 3JIEKTPOHHBIX
JokyMeHTOB oT MOII cneumnamnct Komwurera,
OTBETCTBEHHBIH 3a IpUEM M  MPOBEPKY
IOCTYIUBIIUX  JIOKYMEHTOB  YCTaHABJIMBACT
IOPUHATO JIM PEIIEHHE Ha MPEJOCTABICHUE
MyHULIMTIaTBHON YCIYTH.

Ocymectisercs nepexo. K
agMuHUCTpaTUBHOM  mpouenype  «lIpunsArue
peLeHus.
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Komuret/
Moaynb OKa3aHHs
ycayr EUC OY

IIpoBepka
KOMILJIEKTHOCTHU
MPEJICTaBICHHBIX
3asiBUTEIIEM
JIOKYMEHTOB,

HAIPABJICHHBIX 4Yepe3
PIII'Y

15 munyT

[Ipu mocrymuienun 3asBieHUs 00 OT3bIBE
yepes PIIT'Y CIIELIUATTUCT Komurera,
OTBETCTBEHHBIII 3a TMpHeM ©  HPOBEPKY
IOCTYNMBIINX JTOKYMEHTOB.

1) mpoBepsieT NMpaBUIBLHOCTH OGOPMIICHHS
3asBiIeHMsT 00  OT3BIBE,  KOMILJICKTHOCTh
IPEJICTABICHHBIX TOKYMEHTOB.

2) ycTaHaBJIMBAET MIPUHSATO JIM PELLICHUE Ha
npenocTaBieHue MyHUIIMNAIBHON YCITYTH.
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Komuret/
Moaynb OKa3aHHs
ycayr EUC OY

ITonroroBka oTkasa B
IpueMe J0KyMEHTOB,
HaIlpaBJICHHBIX Yepe3
PIIT'Y

10 MmunyT

B cny4ae oTcyTCTBHSA B 3JIEKTPOHHOM BUJE
OJIHOTO WJIM HECKOJIBKMX JOKYMEHTOB, a TaKXKE
HECOOTBETCTBMSI  JOKYMEHTOB  TpeOOBaHUSM,
yKa3zaHHbIM B niyHKTe 14.5. u Ilpunoxenun 11 k
HacToseMy AJMUHUCTPATUBHOMY perjaMeHTy
cnenquanuctoM  Komurera — ocyuiecTBiseTcs
uHpopmupoBaHue 3asBuUTeNs (IpeaAcTaBUTENS
3asButens) 00 oTKa3ze B mpueMe 3asBICHUS Ha
OT3bIB C YKa3aHUEM IpPUYMH OTKa3a B IEPBBIH
pabouuii JIeHb, CIEAYIOIIMK 3a JHEM IMOAa4u
3asBnenus yepes PIIT'Y.

B ciydae eciu OTCYTCTBYIOT OCHOBAaHMSI
OTKa3a B IpHEME JOKYMEHTOB CIELHATUCTOM
AJMUHUCTpALlUU OCYIIECTBISETCS MEPEXol K
aaMuHUCTpaTUBHOM  mpouenype  «llpunstue
pELICHUs.

3. [IpunsiTue pemeHusl.

MecTo BBINIOJIHEHHS | AJAMHHHCTPATHBHbIE Cpoxk TpynoémkocTs Coaep:xanue aeiicTBus
NpoueayPbI/MCIOb3Y AeHCTBUSA BbIINOJIHEHUSA
emasa UC
Komuret/ MIOATOTOBKA ITPOEKTA TOT 7K€ paboumii 15 munyT Cnennamicr Komurera, OTBETCTBEHHBIH 3a
Monaynb oka3aHust pemeHns JICHb. npeaocTaBiiecHne MyHUIIMNIAIbHONW YCIyTH, Ha
yciyr EVMC OY OCHOBaHUH coOpaHHOTO KOMILJIEKTa
JIOKYMEHTOB onpenenser BO3MOKHOCTh

IpenocTaBiieHnss MyHUILIUIIAIBHON YCIYTH.
I[lpy HanMuuMum  OCHOBaHWM JJII  OTKasa
HOJTrOTAaBIUBACTCS MPOEKT peleHus 1o ¢popme,
ykazaHHoi B [Ipunmoxenun 16 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipn otcyrcTBHM OCHOBaHMM JUId  OTKasa
HOJTrOTAaBIUBACTCS MPOEKT peleHus 1o ¢opme,
yka3aHHoi B [lpumoxxennun 15 k Hacrosmemy
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Hampasnenue mpoekra
pelIeHus Ha TOANUCH
YIOJITHOMOYCHHOMY
JOJKHOCTHOMY JIUILY
AJIMUHUCTpALIMI
ITognucanue peueHus

AJMUHUCTPATUBHOMY PETJIAMEHTY.

5 MUHYT [Ipoekt pemienuss BHocUTCA B  Moaynb
okazanust ycnyr EMC OY UC nanpamnsiercs
YIIOJTHOMOYEHHOMY  JOJDKHOCTHOMY  JIMILY
AJIMUHHCTpaLIUU

5 MHUHYT YII0IHOMOYEHHOE JOJDKHOCTHOE JIULO
MOJIMUCHIBAET MOATOTOBJICHHBIN MIPOEKT

pelieHus 100 BO3BpAILLlACT MPOEKT peIICHUS
JUI U3MEHEHHUS PELICHHUS.

4 Hanpapiienue pesynbTara.

Mecto BbINOJIHEHNS] | AAMUHHUCTPATHBHbIE Cpenunid cpok | TpynoemkocTs Conep:xxanue neicTBus:
npoueaypbl/ucnoib3yemMast AeHCTBUSA BBINOJIHEHUS

ncC

Komwurer/ Hanpasnenue Tot xe pabouuit gens | 10 MmuHyT Yepes PIITY:

Monyns okazanus ycnyr EUC | pesynbTaTta 1) PesynbTar B BUE pelIeHus

oy

(mpencraButento  3asBUTENSN)

Ol
JOJPKHOCTHBIM JIMLOM AJIMUHUCTPALHH.
2) dakt  npenocTaBIeHUS
paccMOTpeHHUsI

NOAIIMCAaHHOT O

3asaBiicHUSA 00

oVv.
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pe3yJsipraTta
OT3bIBE
¢ukcupyercs B Monyne okazanus yciayr EVC




[Tpunoxenue 19

K Tunosoii (hopme aIMUHUCTPATUBHOTO
periaamMeHTa mpeIoCTaBIICHUs

MyHuIMnanbHOM yCiyru

buaok-cxema npeaocraBJICHUA MyHI/III]/IlIaJ'[]:HOﬁ yciayru

Mopaya 3anaBneHnA n

POrY, MoL, AKYMEHTOB
A
ocHoBa
Mpviem 3aaBnexus n ANA OTKasa B na Otkas B Npueme
—
MoL, AamuHncTpauma AOKYMEHTOB npueme AOKYMEHTOB
YMEHT!
HeTt
A
(PerucTpaumn 3ansnexus)
.~ AnA oTkasa B
0O6paboTka 1 NnpeagapuTenbHoe >
pefocTaB/eH:
paccmoTpeHne JOKYMEHTOB
OxkupaHve
OTBETOB
no CM3B
AAMMHMCTpaLI,Mﬂ HeT B Te4YeHun
5p.a.
Co aHa
Perucrpaum
"
3aaBieHunA
dopmMupoBaHue N HanpasieHNe MeXBeJOMCTBEHHbIX 3aNpoCoB B
opraHbl (opraH1saLm), y4acTeylolme B NpefoCTaBAeHNUN YCAYTU.
MpuHaThe pelweHna
AAMUHUCTPaLMA
PeweHue 06 oTkase B
MNpepocrasneHne ycnyru
npesoCcTaBaeHNN yeayrn
2p.a.
POrY, MoL,

HanpaeneHwe (Bblgaya) pesynbrata
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