YT1BEpxKacH

MIOCTAaHOBJICHUEM AJMUHUCTPALINU
Hapo-®oMHUHCKOro MyHUIIUIIAIBHOTO
paiioHa MoCKOBCKOH 00acTH

OT «___ » 2017r. Ne

AJIMMHUCTPATUBHbIN perjiaMeHT

NnpeaoCcTaBJIeHne MYHUIIUNIAJIbHOM yCeayru « Boiiaya cipaBku 00 o4epeaHOCTH
NPeI0CTABIECHHS KIWIbIX MOMeEIIEHHIi Ha YCJI0BUSX COMAJBHOr0 HaiiMma» B Hapo-
@®OMMHCKOM MYHMIMNIAJILHOM paiioHe

Pazgea |. O01mue moJioxeHus

1. Ilpeamer peryinpoBaHusi AIMUHHCTPATHBHOIO PerjiaMeHTa NpPeAoCTaABJICHUSs
MYHUIUIIATBHOM YCIYTH

1.1. Hacrosimuii agMUHUCTPATUBHBIA pEriJaMeHT MPEJOCTaBICHHUS MYyHUIIUIAIbHON
yclyru « Bpiaya cpaBky 00 04epeHOCTH MPEIOCTABICHUS JKUJIbIX TOMEIEHUN Ha yCIOBUSIX
COLIMATILHOTO  HaiimMa» (Jamee — MyHUIUMOAIbHAs YCIyra), YCTaHaBIIMBaeT COCTaB,
[OCJIEI0BATENbHOCTh, CPOKM M OCOOCHHOCTH BBIIOJIHEHUSI aJIMUHUCTPATUBHBIX IPOLETYP
(eiicTBUi) MO MPEIOCTaBIEHUI0 MYHUIIUIATBHON YCIYTH, B TOM YHCIE B 3JEKTPOHHOM BHJIE,
TpeOOBaHUS K TMOPAAKY WX  BBINOJHEHHs, (OpPMBI  KOHTPOJII 3a  HCIIOJHEHHUEM
aIMUHHUCTPATHUBHOTO periaMeHTa, JOCyIeOHbIN (BHECYneOHbIN) TOPSAOK OO0XKaIOBaHUs
pemieHuid u geiictBuil  (Ge3necTBUA) JTOMDKHOCTHBIX Jull KomuTera 1o  yHmpaBiI€HHUIO
umymiectsoM AamuaucTpanuu Hapo-®oMuHCKOro MyHuIMnanbsHOTo paiioH (nanee - Komurer),
MHOTO(QYHKIIMOHAIBHBIX LEHTPOB IpeaocTaBieHus yciyr (manee - M®IL]) mpenocrasienus
ycayr B MOCKOBCKOM 00s1acTH, 1100 MyHHIIMIIANBHBIX CIYKaIIUX (Janee — aIMUHUCTPATUBHBIN
peryiaMeHT) Ha TEepPpPUTOpUU Topojckoro moceneHus Hapo-DoMHUHCK, CETBCKOro TMOCEICHHS
ATenuesckoe, CenbCKOro ImnoceneHuss TamumpoBCcKoe, CelnbCKOro IoceseHus Becenesckoe,
cesbckoro  moceneHust BomuenkoBckoe  Hapo-®oMHMHCKOrO  MYHUIMIAIBHOTO — pailoHa
MockoBckoii 00macTH.

1.2. AIMUHUCTpAaTHUBHBIN periaMeHT pa3padoTaH B LENSIX MNOBBILICHUS KadyecTBa M
JOCTYITHOCTH IPEJOCTABIEHUS MYHHUIUIIAIBHOMN YCIYTH.

2. JInna, nMeromue nNpaBo Ha NOJIy4YeHne MyHHIMIAIbHON yCJIyTH

2.1. B kaudecTBe JMI], UMEIOLIUX MMPABO HA MOJYYEHHUE MYHHUIIMNAILHOU YCIyTd MOTYT
BBICTYyMAaTh Tpaxkaane Poccuiickoit deaepannn, uMeronme (MMEBIINE) PETUCTPAINIO 110 MECTY
JKUTEJIBCTBA HA TEPPUTOPUM TOpojckoro mnoceneHuss Hapo-DOMUHCK, CENbCKUX MOCEICHM:
ArernmieBckoe, TammpoBckoe, BecemeBckoe u  BomuenkoBckoe — Hapo-®omuHckoro
MYHUIUTIAIBHOTO paitloHa MOCKOBCKON 00J1acTH.

2.2. VIaTepechl 3asBUTENICH, YKAa3aHHBIX B IMMyHKTE 2.1. aAMUHUCTPATUBHOTO pETIaMeHTa,
MOTYT TPEACTABISATh MHBIE JIMLA, YIOJHOMOYEHHbIE 3asBUTEJIEM B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickont denepanmu.

3. TpeboBaHust K NOpsiAKY HHGOPMHUPOBAHMS 0 MOPSIIKE MPeT0CTABIEHHS
MYHMUIMNAJIbHON yCJIYru



3.1. I'papux paboTsl U crpaBoyHble TeaePOHB AJMUHUCTpAIMM paiioHA, a TaKKe
uHpOpMaLKs O MeCTe HAXOXAECHUS AJIMMHUCTpAlMM pailioHa, rpadguke padOTbl U MecTe
HaXO0X/IECHUA €€ CTPYKTYPHBIX MOJpPAa3/AeIeHUI, OpraHu3aluii, y4acTBYIOLUIUX B IIPEIOCTaBIECHUN
MYHUIUNAIBHON YCIYTH, CIOCOOBI MOMyYeHHUs UHPOPMALUU O MECTE HAXOXKJIEHUs U rpadukax
paboThI TOCYJApPCTBEHHBIX M MYHUIIUNIAIBHBIX OPraHOB M OpraHU3alui, oOpalieHre B KOTOpbIe
HEOO0XOAUMO [UI NOJYYeHHUs  MYHHUIMNAIbHOM YCIyrd, a Takke MHOro(yHKIIMOHAJIBHBIX
[IEHTPOB TPEJOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, agpeca o(pUINaIbHBIX
caiiToB B HH(pOPMALlMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu MHTepHer, coaepxarcsi B
[Tpunoxxennu Ne 2 Kk HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Undopmamus o MOpAAKE IMOJYYCHHUS 3asBUTEISAMH  MYHHUIIMIAIBHOM YCIYTH
COJICPKUT CIIEAYIOINE CBEACHMUS:

HaMMEHOBAHME U MMOYTOBBIN afpec AIMUHKUCTpauuu paiioHa u Komurera;

cnpaBodHbIe HOMepa TenedonoB Komurera m MOI];

aapec  opuUMaAIBHOrO  caita AJMMHHUCTpAaUUMM  paiioHa B HMH(GOPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTu «/HTepHeT» (nanee — cerb VHTEpHET), aapec 31EKTPOHHOU
IIOYTHI;

rpaduk paboThl AAMUHUCTPAIMH PAiOHA;

TpeOOBaHUS K MMCbMEHHOMY 3asBJICHUIO 3asBUTEIEH O MPEJOCTaBIEHUN MHPOPMALUU O
HOPSAJKE IPEIOCTABIICHUS! MYHULMIIAIBHON YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TOJMyYEHHUsT MYHUIMIAIbHON YCIIyTH;

BBIIEP’)KKU U3 MIPABOBBIX AKTOB, COAEPIKALIUX HOPMBI, PETYIUPYIOLINE EATEIbHOCTD 10
IIPEIOCTABICHUI0 MYHULIUINIAIBHON YCIYTH;

TEKCT aIMUHUCTPATUBHOI'O PETJIaMEHTa C PUIIOKEHUSMU;

KpaTKO€E ONMCAHUE MOPSIKA IPENOCTABICHNS MYHHUIIUINIAIbHON YCIYTH;

o0pa3ibl 0pOpMIIEHHSI JOKYMEHTOB, HEOOXOIMMBIX JJISi MOJYYEHHS MYHMIMIIAJIbHOU
yCIIyTH, U Tp€OOBaHMSI K HUM;

NepeyeHb THUIOBBIX, HauOOJiee aKTyaJbHbIX BONPOCOB TpaKJaH, OTHOCAIIMXCA K
KOMIIETEHIIMM A IMUHUCTPALMU paliOHa U OTBETHI HA HUX.

3.3. UWudopmauus, yka3aHHas B NyHKTe 3.2 aJIMUHHCTPATUBHOIO pErjaMeHTa,
npenocrasisieTcs cnenuanucramu Komurera u MOLL:

- HENOCPEJICTBEHHO B TMOMEUICHMSX JaHHBIX YUYPEXKJACHUW U LEHTPOB MpPHU JHUYHOM
oOpalieHnn 3asBUTEIIS;

- TIOCPEJICTBOM pa3MelIeHus1 Ha OUIIMaIbHOM caiiTe AJAMUHUCTpanuu paitona u MOI] B
cetu UHTtepHer, B (eaepabHON TOCYAapCTBEHHOM HH(POPMALMOHHOM cucteme «EnuHbIN
HOpTaJl TOCYIAPCTBEHHBIX W MYHHIMMATBHBIX yCiayr (pyHkimii)» Www.gosuslugi.ru (mamee —
Enuuplii mopran ToCyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr) W B TOCYJapCTBEHHOMN
nHpopmanmoHHo  cucteme  MockoBckoir  obmactu  «[lopTam  TOCymapCTBEHHBIX U
MYHUIUNATBHBIX yeuyr (pyHkiuil) MockoBckoi obmacth» WWW.pQu.mosred.ru (maiee —
[Topran rocyaapcTBEHHBIX M MyHUIIMNAIBHBIX ycayr (pyHkumit) MockoBckoi o0macTh);

- C HCIIOJIb30BAaHUEM CPEJICTB MAcCOBOM HMH(OpMAIUM, 3JIEKTPOHHOM WM Tese(OHHOM
CBSI3M, BKJIIOYasi aBTOMHPOPMHUPOBAHUE.

KoHcynpTHpOBaHME 1O BOIpocaM MPENOCTABICHUS MYHUIUIAIBHON  YCIIYTH
OCYIIECTBIISIETCS OeCIIaTHO.

KoHcynpTanuu no Bonpocam MpeAoCTaBICHUS] MYHUIUNAIBHON YCIYI'M MPEAOCTaBISAIOT
cnenuanuctel KomuTeTa, OTBETCTBEHHBIE 32 IPEJOCTABIEHUE MYHMIIMIIAIBLHOW yCIyrH (nanee-
CIEUUATUCTHI), coTpyaHuKr M®II.

IIpu orBeTax Ha TeneOHHBbIE 3BOHKM M YCTHBIE OOpAIlEHUs 3asBUTEICH CIELHUaTUCThI
noapoOHO W B BEXIUBOM (KOpPpeKTHOH) ¢opme HHOOPMUPYIOT OOpaTHUBIIMXCS IO
UHTEepecyloIUM HX BompocaM. OTBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAuMHAThCA C
uHpOpPMaLlMM O HAMMEHOBAHWU OpPraHa, B KOTOPBIM MO3BOHHJ 3asBHUTENb, (paMUINM, UMEHH,
OTYECTBE M JOJDKHOCTH CIELUUAINCTA, TNPUHSBIIEro TeiaeoHHBbIH 3BOHOK. Ecmm cyTh
MIOCTaBJICHHOTO B Tele()OHHOM 3BOHKE BOINPOCAa HE OTHOCUTCS K KOMIIETCHLUH CIICHHUAIUCTA,
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MPUHSIBIIETO TeleOHHBI 3BOHOK, 3BOHOK JOJDKEH OBITh IMepeajpecoBaH (MEpeBElCH) Ha
CHenuaiucTa ¢ HeoOXOIUMOM KOMIIETEHIMEH, WM 3asBUTENI0 JODKEH OBITh COOOIIEH
TeneQOHHBII HOMEp, MO KOTOPOMY MOXHO IMOJYYUTh HEOOXOJAMMYI HWH(pOpMANHIO WIN
NPEIJIOKEHO  HU3JIOKUTh CyTh  oOOpaimieHuss B  nucbMeHHOM  Qopme. CHenUaiucThl,
OCYILIECTBIISIIOLINE TIPUEM U KOHCYJIBTHPOBAaHHE (JIMYHO WIM 1O TenedoHy), 0O0s3aHbI
OTHOCUTBCSI K OOpaTUBIIMMCS 3asBUTEISIM KOPPEKTHO M BHUMATEIbHO, HE YHIKAsl UX YECTH U
JIOCTOMHCTBA, OKa3blBaTb HEOOXOAMMYIO TOMOIIh HHBAJIUAAM B IPEOJOJICHUN Oapbhepos,
MELIAOLIMX MOJYYEHHUIO UMH YCIIyT HapaBHE C APYTUMU JTULAMHU.

3.4. Ha uHQOpMANMOHHBIX CTEHJaX B IMOMEIICHWU, MPEAHA3HAYCHHOM JUIS TpHEeMa
JIOKYMEHTOB, pa3MellaeTcs ciaeayromas nHpopMaus:

1) wu3BicuYeHHWsS M3 3aKOHOMATCIbHBIX M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COZIEpXKAIINX HOPMBI, PErYIUPYIOIIHNE EATEIbHOCTh [0 NPEIOCTAaBICHUIO MYHULIMNAIBHON
YCIIyTH;

2) W3BJEYCHUS U3 TEKCTa HACTOAIIECTO AJMHHHCTPATHBHOIO perjiaMeHTa C
MPUIOKEHUSAMH;

3) GyI0K-cXeMa M KPaTKOe OMUCAHUE MOPSIIKA MPEIOCTABICHNUS MYHHUIUITATBHON YCITyTH;

4) mepedyeHb JOKYMEHTOB, HEOOXOMUMBIX IS MOJYYCHHS MYHHUIUIAILHOW YCIYTH, a
TakKe TpeOOBaHMUsI, IPEIBABISEMBIEC K 3TUM JIOKYMEHTaM;

5) rpaduk nmpuema 3asiBUTEIICH;

6) oOpasipl  ohopMIICHHS ~JIOKYMEHTOB, HEOOXOMMMBIX JJIsi  MPEJOCTABICHUS
MYHHULMIIAJIbHOU YCIYTH;

7) nopsa0K MHYOPMHUPOBAHHUS O XOJI€ MIPEIOCTABICHUS MYHHUIIMIIAILHON YCIYTH;

8) mopsiIoK 00KaTOBaHKSI PEIICHHMA, JSHCTBHI MK OC3ACHCTBHUS CIICIIHATUCTOB,
OTBETCTBEHHBIX 32 MIPEIOCTABICHNE MYHHUIIMNAIBHOU YCIYTH;

9) mectopacnoniokenue, rpaduk (pexuMm) paboThl, HOMepa TelaedoHOB, ajapeca
HNHTepHeT-caliTOB M AJIEKTPOHHOM MOYTHl OPTaHOB U OPTaHMU3alUN, B KOTOPBIX 3aBUTENb MOXKET
MOJIYYUTh JOKYMEHTBI, HEOOXOMMBIE JUIsI TIOYUYE€HUSI MYHUIIUIIATBHON YCIyTH.

Paznea I1. Ctanaapt npeaocraBiieHusi MyHUIMIIAIbHON YCIYTH
4. HaumeHOBaHMe MYHMIHMNAJIbHON yCJIYIH

4.1. MyHuuunanbHas yciayra 110 Bblaye CHPaBKU 00 OYEPETHOCTU IPEAOCTaBICHUS
JKHUJIBIX TIOMEIIEHUH Ha YCIIOBUSIX COLMAIILHOTO HaiiMa.

5. HammMeHOBaHMe CTPYKTYPHOI'O NOAPA3AeJieHUs AIMUHUCTPAaLlUM paiioHa,
HENOCPEACTBEHHO 0TBEYAIOLIero 3a MPeAoCTaBIeHHe MYHUIIUIIAIbHOM YCJIYI'H, OpraHbl,
OPraHM3alMH M CTPYKTYPHBIE MOAPA3AeIeHHs, YYACTBYIOIIHE B IPEAOCTABJICHUH
MYHUIIUNIAJTbHOU YCJIYTH

5.1. OyHKIUOHANBHBIM OpPraHOM AJMUHHUCTpPAIlMU palioHa, OTBETCTBEHHBIM 34
MPEeI0CTaBICHNE MYHUITUTIAILHON yCIyTH, siBisgeTcss Komuter.

5.2. AamuHECTpaius pailoHa OpraHU3yeT, 00eCeYnBaeT U KOHTPOIUPYET ACITEIbHOCTD
Komutera no npeaocTaBieHUI0O MYHUITUTIATTBHOW YCIYTH.

5.3. Jlumom, OTBETCTBEHHBIM 3a BBHINOJHEHHE AaIMUHUCTPATUBHBIX MPOLEIYD,
npeaycMoTpeHHbIX mnyHKTamu 21.3, 21.4, 21.5, 21.12 agMUHHUCTPATUBHOTO pPETJIAMEHTA,
sBisieTcss M®L.

6. PesyabTaT npenocraBjieHUus MyHMIUNAJIBHON YCJIYTH

6.1. PesynpTaT mpenocTaBiIeHUSI MyHUITUTIATBHOW YCIYyTHd 0(OPMIISCTCS:
1) cmpaBkoit Komurera 00 oO4YepeAHOCTH NPENOCTABICHHS JKHIBIX IOMEIICHHHA Ha

3



YCIIOBHSIX COLMATILHOTO Haiima,
2) ysenomienueM KomuteTa 06 0TKa3e B pe10CTaBICHUN MYHULIUIIATBHON YCIYTH.

7. Cpok perucrpanuu 3asiBJIeHUs 3asiBUTEJIS

7.1. Cpok perucrpanuy 3asBJICHUS 3asBUTENs O NPEIOCTABICHUU MYHULIUIAIHLHOU
YCIOYTH COCTaBIsieT He Oosiee 15 MHHYT ¢ MOMEHTa IMOCTYIUICHHS 3asiBICHUS 3asBUTENS O
MPEOCTABICHUN MyHUIIUNIAIBHOM yciiyru B MOLI.

7.2. Peructpauusi 3asBICHUS 3asiBUTENSI O MPEIOCTABICHUUM MYHHUIIUNAIBHOM YCIYTH,
HAIpaBJIEHHOTO B (opMe 3IeKTPOHHOTO JOKyMEHTa mocpenctBoM Enunoro mnoprana
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ycayr, [loprana rocynapCTBEHHBIX U MYHHUIMIIAIbHBIX
yeayr (pyHkiuil) MockoBckoil 007acTH, OCYIIECTBISICTCS B CPOK HE MO3THEE OAHOTO JHS, C
MOMEHTA MOCTYIIJICHUS 3asBJICHUS B AJIMUHUCTPALIUIO paiioHa.

8. Cpoxk npenocraBieHusi MyHUIMIAJILHON YCIyIH

8.1. Cpok mpemocTaBieHHs MYHUIUIAIBHOW yciayrn He mpeBbimaet 30 (Tpuauarh)
pabouux JHEH ¢ IaThl PETUCTPALMM 3asBJICHUS 3asBUTENS O NPEAOCTABICHUN MYHHULUIAIBHON
YCIIyTH.

8.2. Cpok mpenocTaBieHUs] MyHMLHMIIAIBHOM YCIYr'M Hcuucisercss 0e3 ydera cCpoka
IIepeaun 3asBICHUS O NPEAOCTABICHUM MYHHIMIAIBHOW YCIYIM M JTOKyMeHTOB n3 MOIL[ B
Komuter, nmepenaun pesyibraTta NpeJOCTaBICHUS MyHULUNAIbHON ycinyru u3 Komurera B
MOII.

9. Cpok NproOCTAHOBJICHUS NMPEI0CTABJICHUS MYHUIUNAJBHOH YCJIYTH

9.1. TlpuocTaHoBI€HUE MPEJOCTABICHHUSI MYHUIIMITAIBHOW YCIYTHd 3aKOHOJATEIHCTBOM
Poccuiickoii @enepaiu 1 3aK0OHOAATETLCTBOM MOCKOBCKOM 00J1aCTH HE MPEeTyCMOTPEHO.

10. Cpoxk BbI1a4uM (HanpasJIeHUs) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTaTOM
NpeaoCcTaB/JIeHUs MyHUINNIAJIBHON YCIyIH

10.1. Cpox HampaBiieHHUs JIOKYMEHTOB, SIBJISIIOIIUXCS PE3YJIbTAaTOM MPEIOCTaBICHUS
MyHHIUTATBHOH ycinyru, u3 Komwurtera B M®I] coctaBnsier 1 (oauH) pabouuii JaeHb CO JHS
MOJNMCAHUS M PETUCTpPAllUM JOKYMEHTOB, SBJISIOIIMXCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHULIMTNIAJBHON YCIYTH.

11. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOLIEHUS,
BO3HHMKAIOLME B CBSA3M € MPeAOCTaBIeHHEM MYHUIIUNIAJIBLHOH YCJIYri

11.1. IIpenocraBnenne MyHHIMIAIBHONW YCIIYTH OCYILECTBIISIETCS] B COOTBETCTBUMU C:

11.1.1. Koncrurynueit Poccuiickoit ®@enepanuu;

11.1.2. XKunuugaeim konekcom Poccuniickoit denepanmu;

11.1.3. ®denepanpabiM 3akoHOM OT 06.10.2003 Ne 131-®03 «OO6 oOmmMX MNpUHIIUTIAX
OpraHu3alu MECTHOro camoynpasieHus B Poccuniickoit denepanuny;

11.1.4. ®depepanpapiM 3akoHOM OT 27.07.2010 No 210-®3 «OO6 opranuzanuu
MIPEAOCTABIEHNS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT»;

11.1.5. TlocranoBnenuem IlpaButensctBa MockoBckoit obmactu ot 27.09.2013  Ne
777/42 «O06 opraHu3anuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT UCTIOJHUTEIBLHBIX OPraHOB
rOCyJapCTBEHHON BiacTh MOCKOBCKOM ob6nacTh Ha 0aze MHOTO(YHKIMOHAJIBHBIX IIEHTPOB
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, a Takke 00 YTBEp:KIECHUU
IlepeuHss rocyJapCTBEHHBIX YCIYr HCIIOJIHUTENbHBIX OpPraHOB TIOCYJAapCTBEHHOM BIIACTH
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MOCKOBCKO# 0051aCTH, MPEAOCTABICHHE KOTOPHIX OPTAaHU3YETCs MO MPUHITUITY «OJHOTO OKHA», B
TOM 4HCJIe Ha 0a3e MHOTrOQYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAApPCTBEHHBIX W
MYHUIUIAIBHBIX ~ yCIyr, W  PekoMeHayemMoro  mepe4yHss  MYHUIUNAIbHBIX  YCIVT,
MPEAOCTaBIAEMBIX OpraHaMd MECTHOTO CaMOYIPaBJIECHUS MYHUIUIAIBHBIX 00pa3oBaHUN
MOCKOBCKO# 007acTH, a TakKe YCIYT, OKa3bIBAEMBIX MYHUIIUMATBHBIMU YUPEKICHUSIMU U
JPYTUMH OpPraHU3alMsIMH, IMPEAOCTABICHUE KOTOPBIX OPraHWU3YeTCs 1O MPHUHIUITY «OJHOTO
OKHa», B TOM 4YHciIe Ha 0Oa3e MHOTO(DYHKIMOHAIBHBIX IIEHTPOB TPEIOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

11.1.7. YcraBom Hapo-®oMHUHCKOT0 MYHUIIMIIAILHOTO pailoHa;

11.1.8. HacTosimiuM aAMUHUCTPATUBHBIM PETJIAMEHTOM.

12. UcyepnbiBawiuuii nepevyeHb JHOKYMEHTOB, HEOOXOAMMBIX, B COOTBETCTBHH C
HOPMATHMBHBIMM TIpaBoBbIMH akTamMu Poccuiickoii @®enepannu, HOPMATHUBHBIMU
NPaBOBbIMH aKTaMH MOCKOBCKOI 00J1acTH M MYHMIHNAJIbHBIMH NPaBOBbIMH aKTaMH,
JJIS1 IPeOCTABJIEHUA MYHUIIUNIATIBHOM YCJIYTH, YCJIYT, HEOOXOAUMBIX H 00513aTeJIbHBIX sl
ee MpeaoCTaBJIeHHUs], CIOCOObI UX MOJYy4YeHUs 3asIBUTEJISAMH, B TOM 4YHCJe B 3JIeKTPOHHOM
(¢hopme, U MOPSATOK UX NPeIOCTABIECHUS

12.1. Tlpu oOpameHur 3a TOJYYEHHEM MYHHIUNAIBHOW YCIyrH 3asBUTEIb
IIPEJICTaBIISIET:

12.1.1. 3asiBieHue O MPEAOCTABICHUH MYHUIIMIIAIBHON yciayru (npuiioxeHue 1);

12.1.2. Tlacmopr wiM WHOW JOKYMEHT, YIOCTOBEPSIOUIMA JIHYHOCTh 3asBUTEIS
(mpenocTaBIAIOTCS B KOMUAX C MPEIbSIBICHUEM OPUTHHAIA).

12.2. IlepeueHb OOKYMEHTOB, HEOOXOIUMBIX MJIs MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, SIBJISIETCSI HCUEPTIBIBAIOLINM.

12.3. B OymaxkHoMm Buzae Qopma 3asiBICHUS MOXET ObITh IMOJy4YeHa 3asiBUTEJIEM
HenocpenctseHHo B M®II, Komurere.

12.4. ®opma 3asBIEHHS MOKET OBITH JOCTYNHA JUIi KOMHMPOBAHHWS W 3allOJHEHUS B
3NIEKTpOHHOM BHJe Ha [lopTranme rocyqapCcTBEHHBIX M MYHUIMNAIBHBIX YCIYr ((yHKIIMIA)
MockoBckoil oOnactu, Ha EnuHOM noprane rocyJapCTBEHHBIX M MYHUILMINAIBHBIX YCIYT
(pynxkiuit), Ha opuuKanbHOM caiiTe AAMUHUCTpalK paiiona, M®L] B cetu MHTepHeT.

12.5. B kadecTBe MOKyMEHTa, MOJTBEPKIAIOMIETO TOJHOMOYHS TIPEICTABUTENS Ha
OCYILIECTBIICHHE JIEMCTBUS OT UMEHU 3asiBUTENS, JODKHA OBITh IpeAocTaBieHa oGpopMIIeHHAs B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit denepanny JOBEPEHHOCTD.

13. HcyepnbiBawommii nepeyeHb JOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHM C
HOPMATHMBHBIMHU NpaBoBbiMM akTamu Poccmiickoii ®Penepauuu, HOPMATHBHBIMH
NpaBoOBbIMH aKTaMU MOCKOBCKO# 00J1aCTH 1J1s1 IPe0CTABICHUA MYHUIIUNIAJBHOH YCIyIH,
KOTOpPbIe HAXOAATCH B PACHOPS’KEHHMH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpaBJIeHUs M MHBIX OPraHOB, YYACTBYIOLIMX B MPeI0CTABJICHUN IOCYAapPCTBEHHBIX
WJIM MYHHMIHMIIAJIBHBIX YCJIYT, M KOTOpPBIE 3asiBUTEJIb BIIPABe NPEICTABUTH 110 COOCTBEHHOM
HHULINATHBE, a4 TAK:Ke CIIOCO0ObI MX MOJTy4YeHUs 3asiBUTEJISIMH, B TOM YHCJIe B JJICKTPOHHOM
(¢opme, MOPsAIOK UX NPeEACTABICHHUSA

13.1. JloxymeHTBl, HEOOXOAMMBbIE JJs MPEJOCTaBICHUS MYHULUNAIBLHOW YCIYTH,
KOTOpBIE HAXOAATCSI B PACHOPSHKCHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHUS] U MHBIX OPraHOB M TOJBEIOMCTBEHHBIX UM OpPraHM3ALUSAX, YYACTBYIOIIUX B
IPEOCTAaBICHINH MYHHUIMIIAIBHBIX YCIYT, W KOTOpPBHIE 3asBUTEIb BIIPABE IPEICTABUTH 10
COOCTBEHHOM MHUIIMATUBE OTCYTCTBYIOT.

13.2. M®I] ne BupaBe TpeOOBaTh OT 3asgBHUTENS TAKXKE MPEICTABICHUSA JTOKYMEHTOB,
KOTOpBIE HAXOMATCS B PACIOPSDKEHHH OPraHoOB, MPEIOCTABISIONIMX T'OCYAapCTBCHHBIC HIIH



MYHUIUNAIbHBIE YCIYTH, JTUOO MOABEIOMCTBEHHBIX OpraHaM TIOCYAapCTBEHHOW BJIACTH WU
OpraHaM MECTHOIO CaMOYINpPABJICHWS OPraHU3allM{, Y4YacCTBYIOIUMX B IPEJOCTABICHUU
MYHHULUIIAJIBHON YCIYI¥, B COOTBETCTBMM C HOPMATMBHBIMH IIPABOBBIMM akTaMu Pocculickon
®denepanuy, HOPMAaTUBHBIMHM IPAaBOBBIMM aKTaMH MOCKOBCKOH 00J1acTH, MyHHLUIAIbHBIMU
IIPaBOBBIMHU aKTaMH.

14. UcuepnbiBawoiuuii nepevyeHb OCHOBAHUI 0TKAa3a B NMPeI0CTABICHUHU
MYHHIHNAJIbHOI yCJIYTH

14.1. OcHOBaHUSAMU ISl OTKA3a B MPEIOCTABICHUU MYHULIMIIATBHON YCIYTH SIBJISFOTCSA:

14.1.1. HenpencraBnenue 3asBuTeleM Iacliopra WIM  HMHBIX  JOKYMEHTOB
YIOCTOBEPSIOIUX JIMYHOCTD 3asIBUTEIIS;

14.1.2. TlpeacraBneHue 3asBUTENEM JOKYMEHTOB, CPOK JE€HCTBUTEIBHOCTH KOTOPBIX Ha
MOMEHT nocTyrieHus B M®OL] B cooTBeTCTBUM € NEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HCTEK,
TEKCT B 3asBJICHUU Ha MPEJIOCTaBICHUE MYHULIMIIAJIbHON YCIyTU HE MOJAAETCs IPOUYTEHHIO;

14.1.3. 3asBUTEIb HE COCTOMT Ha YYeTe B KAueCTBE HYKIAIOIIErOCs B KUIBIX
MOMEILEHUSX, IPEIOCTABIIAEMBIX 10 JOrOBOPaM COLIMATIBHOIO HaliMa;

14.1.4. 3asBurens 3anpamuBaeT HHGOPMALIHIO, KACAIOIYIOCs APYToro rpaxJaHUHa;

14.1.5. Tlonaya 3asBIEHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB JIUIIOM, HE BXOJSIINM B
IIEPEYCHb JIML, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM M IIYHKTOM 2 aJMHHHUCTPATHBHOIO
perijameHTa.

14.2. YBenomneHue 06 oTKa3e B MPEIOCTABICHUN MYHUIUIIAILHON YCIYI'H C yKa3aHHEM
IPUYMH OTKa3a IOJNUCHIBAETCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JnioM Komurera u
HalpaBisIeTCsl 3asgBUTENIO MO modre, Ju00 Belgaercs uepe3 MOPL] He mosaHee cleayroliero
paboyero AHs C 1aThl MOJIUCAHUS YBEIOMIIEHUSI 00 OTKa3€ B MPEIOCTABICHUN MYHUIIMITAILHON
YCIIYTH.

14.3. VYBemomsienue o0 OTKa3e B NPEJOCTABICHUM MYHULIUIIAIBHOW YCIYTH IO
3adBJICHUIO, TOAAHHOMY B  JJIGKTpOHHOW Qopme mocpeactBoM EnumHoro moprana
TFOCyIapCTBEHHBIX W MYHHIMOAIbHBIX yciayr Jmbo Iloprama rocyaapCcTBEHHBIX H
MYHUIUNATBHBIX yCIyr (pyHKIuil) MockoBckoi 00jacTu, MOAMUCHIBACTCS YHOTHOMOUYEHHBIM
JTOJDKHOCTHBIM JuiioM Komurera ¢ HCHONb30BaHUEM 3JIEKTPOHHOM LM(poBOH mnoanucu
(371eKTPOHHOM MOJIKMCH) U HANpaBJIsIeTCs 3asBUTENIO Yyepe3 EauHbIi mopTan rocynapcTBeHHBIX
Y MYHULMNAIBHBIX ycayr au0o TlopTan rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX YCIYT ((QyHKIUN)
MockoBckoi 0651aCTH HE MO3AHEE CIEAYIOUIero pabovero THS ¢ JaThl NPUHATHUS pelieHus o0
OTKa3ze B TMPEAOCTaBICHUM MYHULUMNAIbHON YyCIyrn (eciu HMHOe HE NPeayCMOTPEHO
3akoHo1aTenbCTBOM Poccuiickoit deneparum).

14.4. 3asBuTenbs BIpaBE OTKA3aThCS OT MPEIOCTABICHUS MYHUIIMNAIBLHOW YCIYyTd Ha
OCHOBaHUU JINYHOTO MUCBMEHHOTO 3asIBIICHHUS.

14.5. B ciayyae NHCBMEHHOIO OTKa3a OT NPENOCTABICHUS MYHULHIAIBHOW YCIYTH
3asBUTENb BIIPaBe OOPAaTUTHCS BHOBH C 3asBJICHUEM O €€ MPEAOCTABICHUH U HEOOXOIUMBIMU
JIOKyMEHTaMH.

15. IlepedeHb YycJayr, HeoOXOAUMBIX M 00513aTeJbHBIX /JIS NpPea0CTABJIEHUS
MYHUIMNIAJbHOH YCJAYrH, B TOM 4YMCJIe CBeleHUsI O [IOKYMEHTaX BbIIaBaeMbIX
OpPraHu3anusiMi, YYaCTBYIOIIUMH B NMPeI0CTABIEHUN MYHUIITUNIAJIbHOUH YCJIYTH

15.1. Ilpu monaydyeHUH MYHHIIMTAIBHOW yCIyTH HE TpeOyeTcs oOpalieHui 3asBUTENS 3a
MOJIY4YCHHUEM YCIIYT, HGOGXO,Z[I/IMBIX u 065133T€JII:HI:IX AJIe TpeaoCTaBJICHUA MyHPH.[PIH&JIBHOfI

YCIIYTH.

16. Ilopsinok, pa3Mep U OCHOBAHMSI B3UMAHHS TOCYJAAPCTBEHHON MOULIMHBLI HMJIH
HHOH I1aThl, B3MMaeMOil 32 NPe10CTABICHHE MYHUIUIIAJIBHON YCIYIH



16.1. IlpenocraBieHre MyHUIMIIAIHHON YCIIYTH OCYIIECTBISIETCS OECIUIaTHO.

17. MakcuMaidbHbI CPOK OXHWJAAHUSI B oO4Yepeau MNPH TMogaye 3asiBJIeHUS] O
NnpeJocTaBIeHUH MYHHIMIAJIbHON YCJIYyIY U NMPHU MOJyYeHHH Pe3yIbTaTa MYHHIIUNIAJIbHOM
yeayru

17.1 MaxkcuMaJIbHBII CpPOK OXUJAaHMS B OYepeau MpU I1oJadye 3asBJIEHUS O
IIPEIOCTABJICHUN MYHHULIMINIAJIBHOW YCIYTHM M IIpU IIOJIyYEHUM pe3yibTaTa MPEJOCTaBICHUS
MYHUIIUNAIBHON YCIYI'M HE JOJDKEH MpeBhIIaTh 15 MHHYT, 0OCITy)XMBaHWE WHBAJIUIOB
OCYILIECTBIISIETCS] BHE OYEPEIU.

18. TpeGoBanusi K MoOMelIEHUSIM, B KOTOPBHIX MPEAOCTABJISACTCS MYHUIMIAJIbHASA
yeJIyra, yeJyru OpraHu3aluy, y4acTByIouleil B mpeiocTaBjIeHNd MyHUIIUNIAJIbHOMH YCJIyTH,
K MeCTaM OKHJIaHHSl U NpHeMa 3asiBUTeNell, pa3MellleHuI0 U 0()OpMJIeHHI0 BU3YyaJIbHOM,
TEKCTOBOI W  MYJbTUMeAUIiHOH uHPopManmuum o0 TOPsSiAKE  MNPeA0CTABJIECHUS
MYHHUIHMIAJIbHON yCJIyrH

18.1. [lomemenuss, B  KOTOPbIX  HPEAOCTABIAETCS  MYHUIMUNAIbHAs  yCiIyra,
NPENOYTUTENIFHO PAa3MEUIAlOTCd Ha HWKHUX JTaXKaxX 3JaHUA M JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3HUIEMUOJIOTMUECKUM MIPaBUIaM U HOPMATUBaM.

Bxogel B moMemieHHsT OOOpYAYIOTCS TMaHAYCaMH, pPACHIMPEHHBIMH IPOXOIAMHU,
HO3BOJISIOIIMMU 00€CIeYuTh OeCHpPEeNsATCTBEHHBIH JOCTYN WMHBAJIMIOB, BKIIIOYas HWHBAIMJIOB,
MCIOJIb3YIOIINX KpPECia-KOJSICKU.

IIpy wuHOM pa3MelleHMH TOMELIEHUH 1O BbICOTE, JOJKHAa OBITh oObecredeHa
BO3MOXHOCTb MOJTYYSHHSI MyHUIIUTTAIEHOW YCITYTH MAaJIOMOOHMILHBIMU TPYIIIAMU HACEJICHUS.

Bxon 1 BbIX0J1 U3 MOMEIEHUH 000py1yI0TCs yKa3aTeIsIMH.

18.2. Mecra ans mHGOPMUPOBAHUS, MTPEeTHA3HAUCHHBIE TSI O3HAKOMJICHHS 3asiBUTEICH
¢ MH(OPMAITMOHHBIMU MaTepUaiaMu, 000pyayIOTCSI HH(POPMAIIMOHHBIMH CTEHJIAMH.

18.3. Mecra ans OXujaHus Ha TOAAa4Yy WIH TOJNydYeHHE TOKYMEHTOB OOOpYyIyIOTCS
CTYJbSIMU, CKAMbSIMH.

18.4. Mecra /i 3aTI0JTHEHUS 3asiBIICHUS] 000PYIYIOTCSl CTYIBSIMH, CTOJIaMH (CTOHKaMHM)
u obecrieunBaroTcs  oOpasllaMu  3asBICHMH, mHcYed Oymarol W  KaHIEISIpPCKUMHU
MPUHAJJIEKHOCTSIMU (IIApUKOBBIMH PyYKaMH).

18.5. Kabunersl g mnpueMa  3asBUTENed  JOMKHBI  ObITh  000pYIOBaHBI
MH(OPMaLMOHHBIMU TaOJMYKaMH (BBIBECKAMHU) C YKa3aHUEM:

HOMepa KaOMHeTa;

dbamMuiuM, HMMEHH, OT4YeCTBAa M JIOJDKHOCTH  CHEUMAJUCTa, OCYIIECTBISIONIEro
IpeoCTaBlIeHNe MyHUIMTIAIEHON YCITYTH.

18.6. Paboume Mmecra CHENUAIMCTOB, MPEAOCTABISIONIMX MYHHUIMIIATBHYIO YCIYTY,
000pyIyIOTCS KOMITBIOTEPAMH M OPITEXHHUKOH, MO3BOJSIONIMMU CBOEBPEMEHHO M B IMOJIHOM
o0bemMe TMoJiyyaTh CIPaBOYHYK HH(OpPMaIMIO IO BONpPOCaM MPEIOCTABIECHUS YCIYIH U
OpraHu30BaTh MPEJOCTaBIEHNEe MyHULIUTIAIEHON YCIIYTH B TIOJTHOM O0OBbeMe.

19. Iloka3aTeu JOCTYIIHOCTH M Ka4eCTBAa MYHUIIMNIAJIbHOM YCIyTH

19.1. ITokxazaTensiMu TOCTYITHOCTH IPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH SIBISIFOTCS:

HPEIOCTABICHHE BO3MOKHOCTH MONYYCHUs] MYHHUIMIIAIBHOW YCIYTH B DIICKTPOHHOU
dopme nim B MOLI;

NPEIOCTABICHHE BO3MOXKHOCTH IOJYYCHUS HH(POpPMAIUK O XOJE HPEJI0CTaBICHUS
MYHI/II_II/IHaJH:HOI\/JI yciayru, B TOM YHUCJIC C HUCIIOJIB30BaHUEM I/IH(l)OpMaI_[I/IOHHO'
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

TPaHCIOPTHAs JOCTYITHOCTb K MECTAM IIPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH;



obecriedeHre O6eCIpernsITCTBEHHOr0 JOCTYIIA JIMLAM C OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMH
MEepPEeABMIKEHUS K IIOMELEHUSM, B KOTOPBIX IIPEIOCTABISAETC MyHULMITIAJIbHAS YCIIYTa;

o0ecrieyeHre MOoTy4eHUs] MyHUIMITATbHON YCIyry HHBAIHIAMH;

pa3Menienre uUHGOPMALMKU O TOPSAKE MPEAOCTABICHUS MYHUILIMIAIBLHOW YCIYrHM Ha
ounmanbHOM caiiTe AIMHUHHCTpAaLUU paiioHa, MHPOPMAIIMOHHBIX CTeHAaX, EnuHOM mopraie
rOCYJapCTBEHHBIX M MyHUIMINAIBHBIX yciyr, Iloprane rocynapCTBEHHBIX M MYHHMIIMIAIBHBIX
yenyr (dyHKIui ) MOCKOBCKOM 00JIaCTH.

19.2. [loka3zarensiMu KauecTBa MPEIOCTABICHUS MYHULIMTIATLHON YCIYTH ABJISIOTCS:

COOJIIO/ICHHE CPOKOB MPEIOCTABICHUSI MYHUIUITATBHOMN YCIIyTH;

COOJIOICHHS YCTAHOBJICHHOI'O BPEMEHH OXHJAaHUS B OYEpeId IpH Mojaue 3asBICHUS U
IIPU [IOJIYYEHUU PE3yJIbTaTa MPEI0CTABICHUS MYHULMIIAIILHON YCIIyTH;

COOTHOUIIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUNA Ha MPEAOCTaBIICHUE
MYHULIMNIAJIBHOW yCIyru K OOLIEMY KOJIMYECTBY 3asBICHMH, NOCTYNHUBIIMX B CBSI3U C
MPEA0CTABICHUEM MYHULIUIIAIbHON YCIIYTH;

CBOEBPEMEHHOE HAlpaBJICHUE YBEIOMIICHUN 3asBUTENIIM O IMPEJOCTaBICHUN WIIU
MpEKpaIICHUH IPEIOCTaBICHUS MYHUIIUMIIAIBHON YCIYTH;

COOTHOLIEHHE KOJIMYECTBAa 0OOCHOBAHHBIX Kaj100 Ipa)</laH U OpraHu3aluii o BOIpocam
KayecTBa M JOCTYITHOCTH MPEAOCTaBICHHUS MYHUIMIAIBHON YCIyrd K OOIIEMYy KOJHMYECTBY
xaio0.

20. Uuble TpeGOBaHMs, B TOM YHC/I€ YYUTHIBAIOIIHE OCOOEHHOCTH OPraHM3ALUH
NMPeI0CTABJICHUA MYHUIIUNIAIBbHOM ycayru Ha 0aze M®II u B 2s1ekTpoHHOI popme

20.1. Opranuzanys MperoCTaBICHUsS MYHUIMNAIBHONH ycinyru Ha 0Oaze MOIL]
OCYIIECTBIISETCS MPU JIUUYHOM OOpaIIeHUH 3asiBUTEIIS.

20.2. OpraHuzanusi NpeloCTaBICHUS MYHUIUNAIbHOW ycinyrn Ha 0Oaze MOIL]
OCYIIECTBIISIETCA B COOTBETCTBUH C COTJIAIIEHUEM O B3aMMOJEHCTBUM MEKIY AJIMUHHCTpaLuen
paiona u  MOILI[, 3aKiO4eHHBIM B  TOPAJKE, YCTAHOBJIEHHOM  JCHCTBYIOLIUM
3aKOHOJATEILCTBOM.

20.3. Ilpu npenocTaBleHUM MYHULUNAIBHOM  yciayrn coTrpyaHukamu  MOI]
UCIIOJIHAIOTCS CIEAYIOIINE aIMUHUCTPATUBHBIE IPOLIEAYPBbI:

20.3.1. Ilpuem 3asBieHHUS M JOKYMEHTOB, HEOOXOAMMBIX JJs MpPEeJOCTaBICHUS
MYHHUIHUIIAJIBHON YCIyTH;

20.3.2. Bplgaua  JOKYMEHTa,  SBISIOLIETOCS  Pe3yJbTaTOM  IPEJOCTaBIICHUS
MYHUILIMTIAJTbHON YCITYTH.

20.4. 3asgBUTENM MMEIOT BO3MOXHOCTb TOJIY4YEHHMsS MYHHMLIMIAIBHOM yCIyru B
ANIIEKTPOHHOM  ¢opMe C ucmoib3oBaHMeM EnMHOro moprana rocyJapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX ycIyr U [loprana rocy1apCTBEHHBIX M MYHUIMNAIBHBIX YCIyr MOCKOBCKOM
00J1aCTH B 4acTu:

20.4.1. ITony4eHus: ”HPOPMALIUHU O TOPSJIKE NPEAOCTABICHUS MyHULIUTIAIEHON YCITYTH;

20.4.2. O3nakomieHus ¢ (opMamMu 3asBICHUN M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NOJYYEeHUs] MYHHUIMIIAIBHON yciayru, obOecledeHus IOCTylma K HUM Ui KONHUPOBAaHUS U
3aIl0JIHEHUS B DJIEKTPOHHOM BUJIE;

20.4.3. HampaBneHust 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX JJIsI MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

20.4.4. OcymiecTBIeHNSI MOHUTOPUHIA X0/1a IIPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

20.45. TlonmyueHust pe3yibTara TPEAOCTABICHUS MYHHUIIMNAIBHOM  yCIyTH B
COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

20.5. Tlpu HampaBieHWU 3asBJICHHS O TPEIOCTABICHUHW MYHUIIMIAIBHOW YCIyTH B
JNIEKTPOHHONH  (opMe ¢ wHcmoib30BaHMeM EnuHOro moprana TroCyAapCTBEHHBIX H
MYHHULIMIIAJIBHBIX yCIyr U Iloprana rocy1apCTBEHHBIX M MYyHHULIMIAIBHBIX YCIYr MOCKOBCKOM
oOmactu 3asBUTENb (OPMHUPYET 3asBICHHE Ha NPEAOCTaBICHHE MYHHUIIMIAJIBHON YCIYrH B



(dopme >IEKTPOHHOTO JTOKYMEHTA U MOAMMUCHIBAET €r0 3JIEKTPOHHOM MOJMHUCHI0 B COOTBETCTBUU
¢ TpeboBanmsimu DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT».

20.6. Ilpu HampaBieHUU 3asBICHUS O MPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH B
JNIEKTPOHHOH  (opMe ¢ wHcmonb3oBaHMeM EIuHOrO moprana TroCyAapCTBEHHBIX —H
MYHHULIMNIATIBHBIX yclyr U [loprana rocynapcTBEHHBIX M MYHHUIIMIAIBHBIX YCIYyr MOCKOBCKOM
00J1acTH 3asgBHUTENb BIPABE MPHIOKUTH K TAKOMY 3asBICHUIO JOKYMEHTBI, HEOOXOIUMBbIE IS
MPEIOCTABIICHUS! MYHUIIMIIAIBHON YCIyTH, KOTOpble (OPMHUPYIOTCS W HAMpPABISIOTCS B BUIE
OTJENBHBIX (PAliIOB B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOIATEIHCTBA.

20.7. Ilpu HampaBiIeHUU 3asBJICHUS U MPUTATaeMbIX K HEMY TOKYMEHTOB B JIEKTPOHHOMN
dopme mpencTaBUTENEM — 3asABUTENS, JCHCTBYIOIIMM Ha OCHOBAaHMU  JIOBEPEHHOCTH,
JIOBEPEHHOCTD JO0JDKHA OBITH MpejcTaBieHa B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, OJMUCAaHHOTO
JIEKTPOHHOM MOJIHUCHIO YIIOJIHOMOUYEHHOTO JIMI[A, BHIAABILETO (TIOIUCABIIETO0) JOBEPEHHOCTb.

20.8. lns o00pabOTKM TEpCOHANBHBIX MJAHHBIX MPH  PETUCTpallMd  CyOBeKTa
NEPCOHANBHBIX JaHHBIX Ha EMMHOM mopraie rocyAapCTBEHHBIX M MyHHUIIUTIAIBHBIX YCIYT U Ha
[Toprane rocygapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT MOCKOBCKOH 00JacTH MOMy4yeHUE
corJiacysi 3asBUTENSI B COOTBETCTBUHM C TpeOoBaHMAMHU cTaTbu 6 DemepaqbHOro 3aKoHA OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX» HE TpeOyeTcsl.

20.9. MyHunumnanapHas ycliyra MOXeT OBITh IPEIOCTaBIICHA B JJICKTPOHHOU (opme
yepe3 JU4UHbIN kabuHeT Ha [lopTane rocynapcTBEHHBIX U MYHULIUIATBHBIX YCIYT MOCKOBCKOM
o0acTy, 00ecreyuBaroIIeM 3aIIUTy NEPCOHATBHBIX JaHHBIX.

20.10. 3asgBuTENsIM MNPEIOCTABISAETCS BO3MOKHOCTH JUISI MPEABAPUTENIBHOM 3allUCH Ha
nojady 3asBJICHUS M JIOKyMEHTOB, HEOOXOIMMBIX JUIsl TIPEIOCTABICHUS MYHUIIUIAIBHON
yeayru. IlpenBapuTenbHas 3amuch MOXET OCYILECTBIIATHCS CHEAYIOIIMMHU CIIOCO0aMH MO
BbIOODY 3asBUTEJS:

- IIpH JIMYHOM oOpareHuu 3assurens B MOIL;

- o Tenedony MOIJ;

- B 2JIEKTPOHHOH (opme, uepe3 opurnansHbiii cait MOLI.

20.11. Tlpum npeaBapUTEIHHOM 3aIMCH 3aSBUTENH COOOIIACT CIESIYIOIINE TaHHbIE:

- Ui GU3NYECKOTro Ul : (aMHIIUIO, UMs, OTYECTBO (TIOC/IeAHEE TIPU HAJTMYUH);

- KOHTaKTHBIN HOMED TesedoHa;

- aJpec AIEKTPOHHOU MOYTHI (TIPU HATUYUN);

- JKeJlaeMble J1aTy U BpeMsl M0Jjauy 3asiBJIICHUS U JIOKYMEHTOB.

20.12. CormacoBaHue C 3asBUTEISIMM JaTbl M BPEMEHU TOJAaud 3asBJICHUS MU
nokymeHToB B M®I] ocymiectBisieTcst He no3aHee 1 (ogHOro) pabouero AHsS 10 JHS MOAAYU
3asBJIECHUS U JOKYMEHTOB.

20.13. 3asgBuTeNO COOOMIAOTCS JIaTa M BpeMs NpHeMa 3asBIICHUS U JIOKYMEHTOB, OKHO
(kaOuHeT) mpueMa, B KOTOpbIe cienyeT oOparuthes. Ilpum nauuHOM oOpaleHuH 3asiBUTEIIO
BBIJIACTCS TAJOH-TIONTBEPKACHUE. 3asBUTEINb, 3AIMCABIIMICS HA TIpHUEM dYepe3 O(UIIHaTbHBIN
caiitr M®Il, MOXeT CaMOCTOSTENbHO OCYIIECTBUTh pacleyaTKy aHajora TaJloHa-
TIOJITBEPIKICHHUSI.

3anuce 3asBUTENCH Ha OINpPENEIEHHYIO JaTy 3aKaHYMBAETCS 32 CYTKU JI0 HACTYIUICHHS
STOM JaTHI.

20.14. Ilpu ocyuiecTBIECHUM TMpeIBAPUTEIbHON 3amMcu 3asBUTENb B 00s3aTEIbHOM
nopsiake UHGOpPMHUpYETCS O TOM, YTO NpeABapUTEIbHAsl 3allUCh aHHYJIUPYETCS B CIy4yae ero
HESIBKU 110 HCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOT'0 BPEMEHH IpHeMa.

20.15. 3asBurens B a1000€ BpeMs BIIpaBE OTKA3aThCs OT MPEABAPUTEIHHOM 3aITUCH.

20.16. B orcyrcTBUM 3asBHUTEJCH, OOPATUBIIMXCS 10 TPEABAPUTEIHHON 3alucH,
OCYIIIECTBIISIETCS IPUEM 3asBUTENEH, 0OpaTUBLINXCS B MOPSAIKE OUEpe/Iu.

20.17. I'padux mpuema (mpueMHOE BpeMsl) 3asBUTEJICH M0 NpEABAPUTEIHHON 3alUCH
ycraHaBnuBaercsi pykoBoguteneM MOI[ B 3aBUCMMOCTH OT MHTEHCHBHOCTH M KOJMYECTBa
oOparteHui.



Pasznen II. Cocras, 0CJIed0BATEJIBLHOCTH " CpOKH BBINOJTHEHUSHA
aIMHHUCTPATHUBHBIX MPOIEAYP, TPeOOBAHUSI K MOPSAKY MX BBINOJHEHHS, B TOM YHCJIE
0CO0EHHOCTH BbINOJHEHUSI AJMHHUCTPATHBHBLIX MPOUEAYP B 3JIeKTPOHHO# ¢opme, a
TaKKe 0COOEHHOCTH BbINOJIHEHHS aIMUHUCTPATUBHBIX npoueayp B MP@I]

21. CocraB, noc/jie0BAaTEeJbHOCTh U CPOKH BbINOJHEHUS AAMHUHUCTPATHUBHBIX
npoueayp Npu NpeI0CcTABJIeHMH MYHHMIHNAJIBHON yCJIYrd

21.1. TlpemocraBieHWe MYHUIMIIAIBLHON YCIyTH BKJIOYAET B Cce0s  CICAYIOIIHE
aJMMHHMCTPATUBHBIE IPOLEAYPBI:

21.1.1. Ilpuem 3asiBjieHUS U PUTIAra€MbIX K HEMY TOKyMEHTOB B M®II;

21.1.2. HamipaBnenue kKomruiekTa 1okyMmeHToB 13 M®IL] B Komurer;

21.1.3. Peructparnus 3asBiIeHUs U MPUIIaraeMblX K Hemy JoKyMeHToB B Komurere.

21.1.4. OO6paboTka U MpenBapUTEIHHOE PACCMOTPEHHE 3aSBICHUS U MPEACTABICHHBIX
JIOKYMEHTOB,

21.1.5. TlpuHsATHE PEIICHUS O MPEIOCTABICHUH MYHUIMIAIbHON yciayru (00 oTkaze B
NPEI0CTABICHUH) MYHHIIMIIAIBLHON YCIYTH;

21.1.6. Bpmaga pe3ynbTara MpeAOCTaBICHUS MyHUIIMTIAILHON YCIIYTH 3asBUTEITIO.

21.2. brok-cxema mpeaocTaBIeHUs] MYHUIIMIAIBHON ycinyru npuBeaeHa B [IpunoxeHun
Ne 2 x agMUHHCTPATUBHOMY pPEIJIAMEHTY.

21.3. [Ipuem 3asiBJIeHHS M IPUJIATaeMbIX K HeMY 10KyMeHTOB B M®I]

21.3.1. OcHoBaHueM Hauajna BBIOJHEHUS AJAMMHHUCTPATHUBHONW HPOLEAYpPHI MO MpUEMY
3asIBJICHUS U NPUJIAraeMblX K HEMY NOKyMeHTOB B M®DII sBisieTcd MOCTyIUIEHHE 3asBIIEHUE U
IpujlaraeéMbiXx K Hemy JAokyMeHToB B M®I] nmocpencTtBoM J1UYHOro oOpalieHus 3asiBUTENs WK
MIOCPEACTBOM TEXHMUYECKHUX CPeACTB EAMHOrO moprana rocyaapCTBEHHBIX U MYHHMIMITAJIBHBIX
yeayr unu [loprana rocygapcTBEHHBIX 1 MyHUIIMIAIBHBIX YCIyT MOCKOBCKOW 00J1aCTH.

21.3.2. JlunoMm, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOM MpoOLEIYypHI IO
IIpUEMY 3asBJICHUS U NIPUJIAraeMbIX K HEMY JIOKYMEHTOB, siBiisieTcs crienuainct MOL.

21.3.3. Tlpuem 3asBineHUs ¥ NPUIIAraeMbIX K HEMY JOKYMEHTOB ocyiecTiseTcss B MOL]
B COOTBETCTBUU C COTJIAIICHUSMU O B3aMOJECUCTBUU MEXy AIMUHUCTpanuen paitona u M®L,
3aKJIIOUYEHHBIMU B YCTAHOBIIEHHOM IOPSIZIKE.

21.3.4. Ilpn noCTyIUIEHUH 3asIBICHUS U NPUJIATAEMbIX K HEMY JOKYMEHTOB IOCPEJICTBOM
oOpamienus 3asButens B MOLL, cnennanuct M®L], oTBeTCTBEHHBIH 32 IPUEM JTIOKYMEHTOB IO
MYHHUIMIIAJIBHOMN YCIyTre, OCYIIECTBISET CIEAYIONIYI0 TOCIEI0BATEIbHOCTD AEUCTBUI:

- yCTaHaBJIMBAET MpeaMeT OOpaleHHUs;

- YCTAQHABIIMBAET COOTBETCTBHUE JMYHOCTU 3ASBUTENS JTOKYMEHTY, YAOCTOBEPSIOIIEMY
JINYHOCTB;

- IPOBEPSET KOMIUIEKTHOCTh IIPWJIAra€MbIX K 3asBJICHUIO JTOKYMEHTOB Ha COOTBETCTBHUE
NEPEYHI0 JOKYMEHTOB, MPEJYCMOTPEHHBIX MyHKTOM 12.1 aqMHUHMCTPAaTUBHOIO periamMeHra, u
HaJIM4Me UX OPUTHMHAJIOB;

- OCYILIECTBJIIET CBEPKY KOIUH IIPEICTABICHHBIX JOKYMEHTOB C UX OPUTMHAJIAMH;

- IPOBEPSIET 3asBJICHUE U TpUJIaraéMble K HEMY JOKYMEHTBHI Ha HaJW4yue IMOJYUCTOK,
INPUIIUCOK, 3a4EPKHYTBIX CJIOB M HWHBIX HEOTOBOPEHHBIX HCIPABJICHMM, CEPHE3HBIX
MOBPEKACHHUMN, HE MO3BOJIAIONINX OJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

- OCYILIECTBJIIET IIPUEM 3asIBJICHUSA U JOKYMEHTOB I10 OIIUCH, KOTOPAsi COACPKUT ITOTHBIN
IIEpPEYCHb NTOKYMEHTOB, IIPECTABICHHBIX 3asBUTEIIEM;

- Bpy4aeT 3asiBUTEII0 KOIMUI0 OINMCH C OTMETKOM O Jare Ipuema 3asBICHUs U
IIPWJIAraeMbIX K HEMY IOKYMEHTOB;

-[IpM HAJIW4YUM BCEX JOKYMEHTOB M CBEJIEHUM, NPEAYyCMOTPEHHBIX HyHKTOM 12.1
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aJMMHHMCTPATUBHOIO PETJaMEHTa, NEPENacT 3asBICHME U IPUJIAraéMble K HEMY JOKYMEHTBI
cnequanucty MOILI[, OTBETCTBEHHOMY 3a OpraHM3AlMIO HANpaBICHWS 3asABICHUS U
IIPUJIaraéMbIX K HEMY IOKyMEHTOB B Komuter.

21.3.5. Cneunaninct M®ILI, 0OTBETCTBEHHBIN 3a OpraHU3alMIO HAIIPABJICHUS 3asBIICHUS U
IpWjiaraéMblx K HeMy JOKyMeHToB B Kowmwurer, opraHusyer nepenady 3asBICHUS U
IIPWJIAraeMbIX K HEMY JOKYMEHTOB B KOMUTET B COOTBETCTBUU C 3aKJIFOUEHHBIM COTJIAIICHUEM O
B3aUMOJICUCTBUU U MOPSAAKOM AesonpousBoactsa B MOLI.

21.3.6. MakcumanbHOE BpeMsi MpHeMa 3asiBJICHUSA U MPUJIaraéMblX K HEMY JOKYMEHTOB
He MpeBbIIaeT 15 MUHYT.

21.3.7. Ilpu OTCYTCTBUM y 3asiBUTEJISA, 3aII0JIHEHHOTO 3asBJICHUS WIM HEIPaBUIBHOM €ro
3anojiHeHuH, crenuanuct MOLI, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB II0 I'OCYIapCTBEHHOU
yCIIyTe, KOHCYJIBTUPYET 3asiBUTEIIA IO BOIIPOCAM 3aIlOJIHEHUS 3asBJICHUS.

21.3.8. B ciydae mocTyrsieHHs 3asBJICHHUS M MPUIAraeMbIX K HEMY JOKYMEHTOB (Ipu
HaJIMYMK) B DJIEKTPOHHOH ¢dopme ¢ wucnonb3oBanueM Iloprama rocynapcTBEHHBIX U
MYHUIUIATBHBIX YCIyT (pyHknmii) MockoBckoit obnactu, EquHoro noprana rocynapcTBeHHBIX
U MyHULIMNAIbHBIX yeiyr (¢pyHkumii) cienuanuct M®LI, oTBeTcTBEHHBIH 3a IPUEM JOKYMEHTOB
10 FOCY/IAPCTBEHHON yCIyTe, OCYILECTBIISET CIAEAYIOLIYIO [10CIEI0BAaTEIbHOCTD JEHCTBHI:

- IPOCMATPUBAET AJIEKTPOHHBbIE OOpa3lbl 3asBICHUS U MpPUIAraeMbIX K HeEMy
JIOKYMEHTOB;

- OCYIIECTBJIIET KOHTPOJIb TOJYYEHHBIX JJIEKTPOHHBIX OOpa3lOB 3asBIEHUS U
IPUJIaraéMbIX K HEMY IOKYMEHTOB Ha MPEMET LIEJTIOCTHOCTH;

- (huKcupyeT JaTy MoJydeHus 3asBJICHUS U [IPUIaraeMbIX K HEMy JI0KyMEHTOB;

-B Cly4yae €cClIM 3asBJIIEHHE M IpWJIaraéMple K HEMY JOKYMEHTbl HE 3aBEpEHbI
JIEKTPOHHOM MOJINHUCBIO B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HAIPABIISET
3asIBUTEIII0 Yepe3 JIMYHbIN KaOMHET yBeIOMJIEHHE O HEOOXOIUMOCTU MPEACTaBUTh 3asBJICHUE U
npusaraeMble K HeMy JOKYMEHTBI, [TOJIMUCAHHbIE 3JIEKTPOHHON MOAMUCHIO, TMOO0 MPeACTaBUTh B
MOI] noJIMHHUKY TOKYMEHTOB (KOMHH, 3aBEPEHHBIE B YCTAHOBJICHHOM IMOPSAJIKE), YKa3aHHBIX B
nyHkre 12.1 agMHUHMCTPAaTUBHOIO perjiaMeHTa, B CPOK, HE MPEBBIMIAONIMA 5 (1sTH) pabounx
JTHEH ¢ JaThl MOJIy4eHHUs 3asBJICHMS U NPUJIAraéMbIX K HEMY JOKYMEHTOB (NpM HaJIUyuu) B
AIIEKTPOHHOM Qopme;

-B Cily4yae €ciad 3asBJICHHME W IpUJIaraeMble K HEMY JIOKYMEHTbl MOJINKCAHBI
JIEKTPOHHOM MOJAINUCBIO B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM HAIpaBIIseT
3asIBUTEIII0 Yepe3 JIMUHBIM KaOWMHET yBEJIOMJICHHE O MOJyYEHUU 3asBJICHMS U MpUIaraeMblx K
HEMY JJOKYMEHTOB.

21.3.9. MakcuManbHbBIN CPOK BBINOJIHEHUS aJIMMHHUCTPATHUBHOW MPOLEAYPHI IO MPUEMY
3asBJICHUS U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB He IpeBbilaer 1 (oanuH) paboumii AeHb ¢ 1aThl
MOCTYIIJICHUS 3asIBJICHUS U IPWIATa€MbIX K HEMY TOKyMeHTOB B MOLI.

21.3.10. Pe3ynpTaTOM WCHOJIHEHMS] aJAMHMHUCTPATUBHOM MpOLEAYpPHl MO MpPUEMY
3asBJIEHUS M NPUIAraeMblX K HeMy JOKyMeHTOB B M®I] sBnseTcs onmmuch ¢ OTMETKOM O Jare
IIpueMa 3asBJICHUS U MPUIATAEMBIX K HEMY JIOKYMEHTOB WM YBEAOMIIEHHE O IOJYyYEHUH
3asBJICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB.

21.4. Hanpasienue koMIuiekTa J10kyMeHTOB 3 M®IL] B Komurer

21.4.1. OcHoBaHMEM I Hayaja WCIOJHEHHsS AaJIMHHHCTPATHBHOW MpPOLEAYPHI IO
HAIpPaBJIECHUIO KOMIUIEKTa NOKyMeHTOB n3 M®I] B Komurer sBngercs nocryrmieHue B MOL]
JIOKYMEHTOB, TPEAYCMOTPEHHBIX MYHKTOM 12.1 aAMUHUCTPATUBHOIO pErIaMEHTA.

21.4.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AIMHUHHUCTPATUBHOU
NpOLEAYypbl MO HAMPABJICHUIO KOMIUIEKTa J0KymMeHTOB u3 M®DI[ B Komurer, sBisercs
pykoBoauresns MODII.

21.4.3. Cnocobom (ukcanuu pesyibTaTa HUCIOJHEHHUS aIMUHUCTPATUBHON MPOIECTYpPHI
10 HAIlpaBJICHUIO KOMILUIEKTa AOKyMeHToB U3 M®I[ B Komurer siBisieTcss onuch ¢ OTMETKON O
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JlaTe Mpuema 3asBICHUS U NPUaraéMblX K HEMY JOKYMEHTOB WJIM YBEJOMJIEHUE O MOJIyYEHUU
3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

21.4.4. Pe3ynpraToM aJIMUHUCTPATUBHON NPOLEAYpPHI SBISETCS Iepefada 3asBICHUS U
JIOKYMEHTOB, ITPelyCMOTPEHHbIX MYHKTOM 12.1 aqMMHUCTpAaTUBHOIO periaamenTa, B Komurer.

21.5. PerucTrpanus 3asiBJIeHUs] M PUJIaraeMbIX K HeMy 10KyMeHTOB B Komurere

21.5.1. OcHoBaHMEM MJI Hauyaja BbINOJIHEHUS aJMUHHCTPATUBHOM IpOLEAYpHl 10
pErucTpallud 3asBICHMS M IpUIaraéMblX K HeMy JOKyMeHTOoB B Komutere sBisercs
IOCTYIUIGHUE 3asBJICHMs W IPUJIAraeMblX K HEMY JOKYMEHTOB, HalpaBIEHHBIX B IOpSIKE
uH(popManoHHOTro B3aumMozeicTBus 3 M®IL], crnenuanucry Komurera, OTBEeTCTBEHHOMY 3a
pErucTpanuio JOKYMEHTOB 10 MyHHUIIMIIAIbHOHN yCIyTe.

21.5.2. JIuuoMm, OTBETCTBEHHBIM 32 BBINOJHEHUE AJAMHHHCTPATUBHOM HpOIEAyphl IO
perucTpalMyu 3asBJICHHUS M IpUJIAaraeMblx K HeMy JoKymMeHToB B Komwurere, sBnsercs
crenuanuct Komurera.

21.5.3. Cnenuamuct KoMurera oCymecTBIS€T perucTpalUio 3asBJICHUS U IPUJIaraéMbIX K
HEMY JIOKYMEHTOB B COOTBETCTBHUM C IIOPSIAIKOM JEJIONPOU3BOJACTBA, YCTAHOBJIEHHBIM B
Komurere, B TOM 4HCle OCYIIECTBIISIE€T BHECEHHE COOTBETCTBYIOIIMX CBEACHUH B KHHUTY
perucTpalyy  3asBI€HUH O NPEJOCTAaBICHUM MYHUIMNAIbHOM yciyru U (Wid) B
COOTBETCTBYIOLYIO HH(OPMALIMOHHYIO CHCTEMY.

21.5.4. Peructpauus 3asBJICHUS M MpUJaraeMbIX K HEMY JOKYMEHTOB, HAlPaBJICHHBIX B
nopsiike MHQOpMauuMoHHOro B3aumojeictBus u3 MOILI, ocymectBiasercs B CpoOK, He
npeBbimaromuid 1 (oxgHOro) padoyero aHS, C AAaThl MOCTYIUICHUS 3asBJICHUS WU MPHIIATaeMbIX K
HEMY JJOKYMEHTOB.

21.5.5. Perucrpauus 3asBICHHMS M NpUIaraéMblXx K HEMY JOKYMEHTOB, MOJYYEHHBIX B
AJIEKTPOHHOM (opme ¢ ucnosib3oBaHueM [lopTana rocynapcTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(pynkumit) MockoBckoil oOnactu, EauHOro moprana rocyJapCTBEHHBIX M MYHUIUMNAIbHBIX
yeayr (pyHkiuii), ocymiecTisercs He no3aHee 1 (0aHOro) paboyero JHs, CIEIYIOIIEro 3a JHEM
UX MOCTYIUICHHUS.

21.5.6. Ilocne perucrpauyu B Komurere 3asBiIeHUE U NPUIAraéMble K HEMY TOKYMEHTBI
NPUHUMAIOTCSI K PACCMOTPEHUIO criennanucTtoM Komurera, OTBETCTBEHHBIM 3a MPEAOCTaBICHNE
MYHUILIMIIAJIBHOU YCITyTH.

21.5.7. Pe3ynpTaTtoM UCHOJHEHHS AaJIMUHUCTPATUBHON MpoLEnyphl IO perucTpanuu
3asIBJICHHS U MPUJIAraéMbIX K HEMY JIOKYMEHTOB SIBJII€TCS] IPUHATUE K MCIIOJHEHUIO 3asIBIICHUS
M TpWIaraeMblx K HEMYy JOKYMEHTOB creuuaauctoM Komurera, OTBETCTBEHHBIM 3a
IIPEIOCTABIEHNE MYHHUIMIAIBHOMN YCIIYTH.

21.5.8. Cnocobom ¢ukcanuu pe3yibTara UCHOIHEHHS aAMHUHUCTPATUBHOW MPOIENypbl
[0 PETUCTpallUU 3asBJICHMsS W IpWIaraéMblXx K HeMy J0KymMeHTOoB B  Komurere sBisgercs
BHECEHHE COOTBETCTBYIOIIMX CBEACHHM B KHUTY PErHCTpalllM 3asBJICHUN O MpeaoCTaBICHUU
MYHUIIUNATBHOH ycayru M (WIM) B COOTBETCTBYIOLIYIO HMH(DOPMAIMOHHYIO CUCTEMY
aJMUHHMCTPAIMY MYHHUIIMIIAJILHOTO 00pa3oBaHusi. Pe3ynpraToM agMUHUCTPATUBHOM MPOLEAYPHI
ABIIIETCS. BHECEHUE COOTBETCTBYIOIIMX cBeleHUH B KHury peructpauuu 3asBiI€HMH O
MPEIOCTABIIEHUN MYHUIIUIAIBHON YCIYTH.

21.6. OOpadoTka 1 npeABaAPUTEIbLHOE PACCMOTPEHHUE 3asIBJICHUS U NMPEACTABJIEHHBIX
AOKYMEHTOB

21.6.1. OcHoBaHWeM [UIsl HayaJa WCIOJHEHUS AaJIMUHUCTPATUBHON MPOIEIYypHl IO
0o0paboTke ¥ MpeABapUTEIbHOMY pAaCCMOTPEHHIO 3asBICHUS M MPHIAraéMbIX K HEMY
JIOKYMEHTOB SIBJISIETCS TOCTYIJICHHWE 3asBICHUS M MpUTIAaraéMblIX K HEMY JIOKYMEHTOB
cnenuanucty KomureTa, OTBETCTBEHHOMY 3a NMPEAOCTaBICHUE MYHHUIIMITAILHOW YCITyTH.

21.6.2. JluiiomM, OTBETCTBEHHBIM 32 BBITIOJHEHUE AJMHHHCTPATHBHOW MPOLETYPHI O
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00paboTKe W MPEeaBAPUTEILHOMY PACCMOTPEHHUIO 3asiBIICHUS M MPEACTaBICHHBIX JOKYMEHTOB,
apisiercs cnenunanuct Komurera.

21.6.3. Cneumanuct Kommurera, OTBETCTBEHHBIA 3a MPEIOCTABICHUE MYHUIIUTIAIBHON
YCIIYTH, OCYILECTBIISAET CICAYIOIINE AeHCTBUSL:

1) nmpoBepsieT KOMIUICKTHOCTh MPUJIAraeMbIX K 3asBJICHHIO JOKYMEHTOB Ha COOTBETCTBUEC
HEepeYHsAM JOKYMEHTOB, IPEYCMOTPEHHBIM IYHKTOM 12.1 aAMHUHUCTPATUBHOIO PErIaMeHTa;

2) ycTaHaBIMBAET HAJIMYME WIM OTCYTCTBHE OCHOBAHHM JUISI OTKa3a B MPEIOCTABICHUU
MYHULUTNIAIBHON YCIIyTH;

3) mpoBepsieT 3asBICHUE W MpUIaraeMble K HEMY JOKYMEHTHI Ha HAJIMYUE IMOJYUCTOK,
IPUIIUCOK, 3aUePKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIPABICHUH, CEPbE3HBIX
NOBPEXICHUN, HE TO3BOJISIOIINX OJHO3HAYHO UCTOJIKOBATh MX COAEPIKaHUE;

4) mpu OTCYTCTBUM OJHOIO WM OoJiee JOKYMEHTOB H3 IIEPEYHS IOKYMEHTOB,
NPEIYCMOTPEHHBIX MMyHKTOM 12.1 aIMHUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE MPH BBISBICHUH B
3afBJICHUM M (WIM) NPUWIAraeMblX K HEMY JOKyMEHTaX HEJOCTOBEPHOM, MCKaXEHHOW WU
HETOJHOM MH(OpMaIMy, B TOM 4YHCIE TPU TPEACTABICHUU 3asBUTEIIEM JIOKYMEHTOB, CPOK
JIeMCTBUTEIIBHOCTH KOTOPBIX HA MOMEHT nocTyruieHuss B M®LI B cooTBeTCTBUY C JIeHCTBYIOIIUM
3aKOHOJIATENTLCTBOM HCTEK, IOAa4e 3asBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB JIUIIOM, HE
BXOJSIIMM B TEpeYeHb JIMI, YCTAaHOBJICHHBIH 3aKOHOJATENLCTBOM U IYHKTOM 2
aJIMAHUCTPATHBHOTO pErJIaMeHTa, WM B Clyd4ae, €ClIM TEKCT B 3alpoce O IMPeIOCTaBICHUU
MYHUIUNAIBHON YCIYTH HE MOAJACTCS HPOYTEHHIO JIMOO OTCYTCTBYET, TI'OTOBUT IPOEKT
yBenomiieHust Komurera 00 oTKa3e B MpeIOCTaBICHUN MYHHUIMIIATBHON YCIYTH;

5) B ciiyuae nonydeHus u3 M®L] MOIHOrO KOMIUIEKTa JJOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHKTOM 12.1 aJgMWHUCTPAaTHBHOTO perjamMeHTa M TPU OTCYTCTBHUHM BBIBICHHBIX B XOJI€
IpEeBapUTEILHOTO PACCMOTPEHHUS 3asBJICHUS U NpUIaraéMblX K HEMY JOKYMEHTOB OCHOBAaHUI
JUIE OTKa3a B MPEJOCTABICHUH MYHHUIMITATHHONH YCIYTH, NEPEXOAUT K OCYIIECTBICHHIO
aJIMUHUCTPAaTUBHOM TMpoLeAypbl IO TMPHUHITUIO pEUIeHHs O IMpPeJOCTaBIeHUH, OTKa3ze B
NPEOCTABICHUN MyHUIIUTIAIGHOW YCITYTH.

21.6.4. MakcumalnpHBIi CpPOK BBIMOJHEHUS aJMHHHUCTPATUBHOW MpPOLEAYpHl IO
00paboTKe ¥ TPEIBAPUTEIILHOMY PACCMOTPEHHMIO 3asBICHHS U TPHIAraeMblX K HEMY
JIOKYMEHTOB HE MOJKET MpeBbIIaTh 3 (Tpex) padouux JHEW ¢ AaThl MOCTYIJICHUS 3asBICHUS U
npujIaraeMeIX K HeMy T0OKyMeHToB B Komurer.

21.6.5. PesynbTaroM = aJIMUHHCTPAaTUBHOW  Mpoueaypsl 1o  00paboTke |
IpeBapUTEIFHOMY PACCMOTPEHHIO 3asIBIICHUS M IPUJIATaeMbIX K HEMY JIOKYMEHTOB SIBJISICTCS

nepexo K OCYIECTBICHUIO aIMUHUCTPATUBHOM MPOLEAYPHI O MPEIOCTABICHNH, OTKA3e
B IIPEAOCTABICHIUH MyHUITUTIAIEHON YCITYTH.

21.6.6. Ilpu oOpamieHuu 3asgBUTENs 32 TMOJIyY€HHEM MYHHMLHUIAIBHOW YCIyrd B
anektpoHHoM (opme Komurer Hampasnsger Ha EauHblii mopTanm rocyaapcTBEHHBIX U
MYHULUNATBHBIX yeayr (¢yHkumid) umu [lopran rocyaapcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(pynkumit) MockoBCKOi 00JIaCTH MOCPEICTBOM TEXHUYECKHX CPEJICTB CBS3U YBEIOMIIEHUE O
3aBEpILIEHUH UCIOJIHEHUS aIMHUHUCTPATUBHON MPOLETYPHl 10 00paboTKe U MpeaBapUTEILHOMY
PAacCMOTPEHHIO 3asBIICHHUS M TPHUJIAraeMbIX K HEMY JOKYMEHTOB C yKa3aHHEM pe3yibTara
OCYILIECTBIICHUS TAHHON aIMHUHUCTPATUBHON NPOLIETYPHI.

21.6.7. CnocoboM ¢ukcanuu pe3yibTara MCIIOJHEHHUS aIMHHUCTPATHBHON MPOIEIYPHI
SBJISIETCS BHECEHUE COOTBETCTBYIOIIMX CBEACHUH B KHUTY PETUCTpalMM 3asBICHUN U (WIM) B
COOTBETCTBYIOIIYIO HH()OPMAIIMOHHYIO CHCTEMY (MOIYIb OKa3aHUsI YCIIYT).

21.7. llpuHATHE pelIeHUsI O TPeaocTaBIeHUHU (00 0TKa3e B NMPeI0CTABIEHUN)
MYHUIHMNATbHON yCJIyrd

21.7.1. OcHoBaHMeM JUIs Hayajda aIMUHHCTPATUBHOW MPOLENYpHl BBIIAYU CIIPaBKU 00

OUYCPEAHOCTHU NPECAOCTABIICHUS KUJIBIX HOMCH_ICHI/Iﬁ Ha yCJIOBHUAX COHUATIBHOT'O HaliMa SIBIISETCS
MNOCTYIICHHUC  3adBJICHUA W MPCACTABJIICHHBIX JTOKYMCHTOB CIICIUAINCTY KOMI/ITeTa,
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OTBETCTBEHHOMY 3a TMPHUHSITHE pELIEHUS O IMPEeAOCTaBICHUU (OTKa3e B MPEIOCTABICHUH)
MYHUIIMIIATILHON YCITyTH.

21.7.2. Tlpu OTCYTCTBMHM OCHOBAHMHU JUIS OTKa3a B IPEIOCTABICHUU MYHUIUIAIBHOM
YCIIyTH, YKa3aHHBIX B MyHKTe 14.1 aAMHUHUCTPATUBHOIO periameHTa, crenuanuct Komurera
OTBETCTBEHHBIN 3a MPUHSATHE PEHICHUS O BBIAAYM CHPABKU 00 OUYEPETHOCTU IMPEIOCTABIICHUS
JKUJIBIX TIOMEILEHUH, IOATOTABIMBAET CIHpPaBKy 00 OYEpPeIHOCTH MPEIOCTABICHUS IKHIIBIX
MOMEIIEHUH Ha YCIIOBUSAX JIOTOBOPOB COLMATIBLHOTO HaliMa (Jjajiee — crpaBka 00 04epeTHOCTH).

21.7.3. TloanucanHast yIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JinioM Komurtera crpaBka o0
OYEpPEIHOCTH TPEJAOCTABICHUS >KWIBIX IMOMEHICHUH Ha YCIOBUAX COLMAIBHOTO HaiimMa He
no3aHee padouyero AHs, CJIEAYIOIIETO 3a JHEM IMOAMNHCAHUS, INEPeNacTcsi Ha PErHUCTPaIUio
coTpyanuky KoMmurera, OTBETCTBEHHOMY 32 PETUCTPALIMIO JIOKYMEHTOB.

21.7.4. OcHoBaHWeM [UIsl TPUHATUS pelieHUs o0 OTKa3e B MPEAOCTaBICHHUU
MYHUIIUMTIAJIGHOM yCIyrd W BbIJAYu (HANpaBiCHUM) KOMUU YBEAOMJICHMS 00 OTKa3e B
MPEOCTABIICHUU MYHUIUIIATBHON YCIYTM 3asSBUTENI0  SBISAETCS HAIWYHE OCHOBAHMIA,
IPEyCMOTPEHHBIX MYHKTOM 14.1 aIMUHUCTPAaTUBHOIO PETJIAMEHTA.

21.7.5. Pesynbratom aJIMMHHUCTPAaTUBHOM TMPOLIEAYpPHl SBJSETCS MOJMUCAHHAsS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Komurera cipaBka 00 ouepeHOCTH MPET0CTaBICHUS
JKUJIBIX TIOMEIICHWN Ha YCIOBHUSIX COLMANbHOTO HaiiMa WM yBeJAOMJIEHHE 00 OTKa3e B
MPEIOCTABICHUH MYHHUIIUIIAIBLHON YCIyTH.

21.7.6. Cnocobom (ukcamnuu pe3yabTaTa UCIOJHEHUS aJMHUHUCTPATUBHON MPOIEAYpPHI
SBJISICTCSI BHECEHHWE COOTBETCTBYIOIIMX CBEJACHUW B KHHUTY PErHUCTpAallMU 3asBJICHUNA O
MPEOCTaBIICHUU MYHHIMIAIBLHOW YCIYTH W (UJIM) B COOTBETCTBYIOIIYIO HH(DOPMALMOHHYIO
cucreMy (MOJyJIb OKa3aHUs YCIIYT).

21.8. Boigaua pe3yJibTaTa nNpeaoCTaBJICHUsA MyHHlII/IHaHbHOﬁ YCIyru 3assBUTEIIO

21.8.1. OcHoBaHueM [Uisi Hauyajda aJMHUHUCTPATUBHOM NpPOLEAYpbl IO BbIJAYe
pe3yibTara MpeloCTaBICHUs  MYHMLUINAIBHOM YCIYrM 3asBUTENIO SIBISETCS 3aBeplLICHHE
aJIMAHUCTPATHBHOM TMpPOIEAYphl MO TPHHATHIO pEIIeHUS O TPeJoCTaBIeHUH (OTKasze B
NPEOCTaBIEHNHN) MYHHUIIMIIATbHOMN yCIyTH.

21.8.2. Jluuamu, OTBETCTBEHHBIMH 32 BBINOJIHEHHE AJMUHUCTPATHBHOM IPOIEAYPHI,
sSBIIAIOTCS crenuanuctel Komurera 1 MOILI.

21.8.3. Cnocob6 monydeHusl pe3yiabTaTa MPEeIOCTaBICHUS MYHUIIUNAIBLHON YCIyTU B
Komurere u MO®IL], mo mnoute, ompexaensercs 3asBUTENEM IMpPU IOJa4Ye 3asBICHUS O
NPEOCTABICHUH MYHUIIUITAIBHON YCITyTH.

21.9.4. PesynpraToM aJAMHUHUCTPAaTHBHON MHpoueaypbl 1O BbIade pe3yibTara
NPEJOCTABIICHHUS YCIYTH 3asSBUTENIO SBISIETCS BbIZada (HANpaBICHHWE 1O TI0YTE) 3asSBUTEIIO
CHpaBKU 00 OYEPETHOCTH MPEIOCTABICHUS XHIBIX TMOMEIIEHUH Ha YCIOBHSX COLUAIBHOTO
HaiiMa WM yBEJIOMIICHUS 00 OTKa3e B NMPEIOCTABICHUH MYHHUIIUTIAIEHOW YCITYTH.

21.9.5. Tlpu oOpameHuH 3asBUTENS 3a IOJYYEHHEM  MYHHULUNAIBHOW YCIYTH B
AIIEKTPOHHOH (hopMe yBEeTOMJICHHE O 3aBEPIICHUN UCTIOJTHEHUS a/IMUHUCTPATUBHON MPOIIETYPhI
C YKazaHHEM pe3yJbTaTa OCYIIECTBICHHUS aIMHUHHMCTPATUBHOW MpOLEAYphl HAIlpaBlisieTcs Ha
Enusblii mopTanm rocylapCTBEHHBIX M MYHHIMNANbHBIX ycayr (pyskumit) wim Ilopran
rOCYJapCTBEHHBIX WJIM MyHHLIMIANBHBIX YCIyT (pyHKIMI) MOCKOBCKON 00JIaCTH MOCPEICTBOM
TEXHUYECKHUX CPEIICTB CBSI3U.

21.9.6. CiocoboM (pukcanuu pe3ysnbTaTa BBIIOJIHEHUS aMUHUCTPATHBHOMN MPOIETyphI
ABIISICTCS BHECEHHME CBEJECHUI O HalpaBJIEHUM CIPAaBKM 00 OYEpPETHOCTH MpPEeNOCTaBICHUS
KHJIBIX TOMEIICHWH Ha YCJIOBUSAX COLMAIBHOTO HalMa WIM  YBEJOMJICHHS B O>KypHal
PETHCTPAllMA MCXOIAIICH KOPPECTOHASHINU W (MiK) B MHPOPMAIMOHHYIO CHCTEMY (MOIYJb
OKa3aHHus yciyr).
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Pasznen IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHUEM
aJIMHHHCTPATHBHOIO PErJIAMEHTA MPEJ0CTABJICHUS] MYHHMIMIAJIBHON yCJIYyru

22. Tlopsaaok OCyIIEeCTBJIEHUSI TEKYyLIero KOHTPOJsi 32 CoOJIIoJeHHueM |
HCIOJHEHHEM [0/LKHOCTHBIMU JIMIAMH TOJIOYKEHUH aJMHUHHUCTPATUBHOIO perjaMeHTa W
HHbIX HOPMATHUBHBIX IMPaBOBBIX AaKTOB, YCTAHABJIMBAKOIIUX TpeO0OBaHUS K
NMPeI0CTABJICHNI) MYHMUIMIAJIBHON YCIYId, a TAK/Ke NPUHATHEM UMHU pelleHn i

22.1. AnmuHHCTpanus paliloHa OpraHU3yeT U OCYLIECTBISIET KOHTPOJb 3a MOJIHOTOW U
Ka4eCTBOM IMPEAOCTABICHUS MYHUIUNAIbHON yciayru. Tekyliui KOHTPOJb OCYILECTBIISAETCS
IyT€M I[IPOBEJEHUSl IIJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK COOJIIOJEHUS U HCIOJHEHUS
JIOJDKHOCTHBIMU JIMIIAMU I10JIOKEHUM aJIMUHUCTPATUBHOIO PErjlaMeHTa U MHBIX HOPMAaTHBHBIX
IIPABOBBIX aKTOB, YCTAHABIMBAIOLIMX TPEOOBAHUS K IPEJOCTABICHUI0 MYHUIIMIAIBHON YCIYTH.

23. HOpﬂ)IOK H MNEPUOAUYHOCTL OCYIIECTBJICHHA IJAHOBBIX H BHECIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAY€CTBA NMPEA0CTABJICHUA MyHI/IIlI/IHaJIbHOﬁ ycayru

23.1. KoHTpousb 32 HOJHOTOW M KaY€CTBOM IPEJOCTABICHHUS MYHULMUIAJIBHON YCIYT'H
OCYIIECTBIISIETCST B (OpMax MPOBENEHUS TMPOBEPOK M PACCMOTPEHHs JXKanod Ha JEWCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX JIUII.

23.2. TlpoBepku MOTYT OBITh TUIAHOBBIMU Y BHETJIAHOBBIMH.

[1nanoBbIe IPOBEPKU MPOBOAATCS HE pexe 0JHOro pasza B rof. [lopsaok ocyiiecTBieHus
IUTAHOBBIX TPOBEPOK YCTAHABJIMBAIOTCS PYKOBOAWUTEIEM AJIMHHHCTpanuu paiioHa. [lpum
IPOBEpPKE MOT'YT pacCMaTpHUBaTBCS BCE BOIPOCHl, CBS3aHHbIE C  IPEJOCTABICHUEM
MYHUIIUTATBHON yCIYrH (KOMIUIEKCHBIE MPOBEPKH), WJIM OTICIBHBIA BOMPOC, CBSI3aHHBIN C
IpEeOCTaBIEeHUEM  MYHULUNAIBHOW ychnyru (TemaTuueckue mnpoBepku). IIpoBepka Taxske
MOYKET MPOBOJIUTHCS 1O KOHKPETHOM Kajo0e.

23.3. BHemniaHoBbIe NPOBEPKU IMPOBOASTCA B CBA3M C NPOBEPKOW YCTpAaHEHMs paHee
BBISIBJICHHBIX HApyIIEHUM, a TakXke B Cilydae MOJIy4deHHs kanod Ha naeWctBus (Oe3neilcTue)
JOJDKHOCTHBIX JTHIL.

24. OTBEeTCTBEHHOCTh J0/LKHOCTHBIX JIMII 32 pelieHus M aeiicTBus (Oe3neiicTBue),
NpuHUMaeMble (0CYLIeCTBJIsIeMble) UMM B X0/1€ MPEeA0CTABJEHUS] MYHHIMIAJLHON yCIyTru

24.1. Ilo pe3ynbraram HpPOBEACHHBIX IPOBEPOK, B CIydae BBISABICHUSA HapyLICHUI
COOIOZICHHS TIOJIOKEHU aJIMUHUCTPATUBHOTO PETJaMEeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHaBIIMBAIONIUX TPeOOBaHMUS K MPEIOCTABICHHUIO MYHHIIMTIAJBHOW  YCITYTH,
JOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTHh 32 MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE
MPEAOCTABICHUS MYHHUITUTIATIBHOW yCIyTH pelIeHus U IeUCTBUS (0€3/1eHiCTBHE) B COOTBETCTBUH
¢ TpeOOBaHUSAMHU 3aKOHOAATENhCTBA Poccuiickoit denepamum.

25. IosoxkeHnsl, XapaKTepu3ylomue Tpe0OBaHUA K NMOPAAKY M (opMaM KOHTPOJIsI
3a NpeaoCTaBJICHUEM MyHI/IIII/IHaJILHOﬁ YCIyru, B TOM 4YUCJI€ CO CTOPOHBI rpakKaaH, MX
00beIMHEeHU I U OpraHu3anuii

25.1. TpeOoBanusMu K TOPSIAKY u ¢dopMaM KOHTPONS 3a MPerOCTaBICHUEM
MYHHUINTATBHON YCIYTH SBIISIOTCS:

- HE3aBUCHMOCTb;

- TIIATENBHOCTD.

25.2. JIOKHOCTHBIE JIMIIA, OCYIIECTBIAIONIME KOHTPOJIb 3a IPEeNOCTaBICHUEM
MYHHIUOAIBHON YCIYrW, MOJDKHBI TNPHHUMATh MEPhl 10 TPEJOTBPAIICHHIO KOHQIUKTA
MHTEPECOB MPH MPEAOCTABICHUN MYHHIUIIAIBHOW YCIYTH.
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25.3. TmareabHOCTh OCYIIECTBICHUS] KOHTPOJIA 32 MPEAOCTABICHUEM MYHUIUIIAIBHON
YCIYTH COCTOMT B CBOEBPEMEHHOM U TOYHOM HCIIOJIHEHUU YIIOJHOMOYEHHBIMU JIHIIAMH
00s13aHHOCTEH, MPETyCMOTPEHHBIX pa3aenoM IV aIMUHUCTPAaTUBHOTO PErJIaMEHTA.

25.4. 3agBUTENM MOTYT KOHTPOJIMPOBATh MPEAOCTABICHHWE MYHUIUNAIBHON YCIyTH
MyTeM MOTy4YeHHs] HH(OPMAIUU 10 TelIeOHY, MUCHbMEHHBIM OOpAIICHUSIM, JICKTPOHHON TOUTe
u dyepe3 EnuHplii mnopTtanm rocyliapcTBEHHBIX U MyHHIMNanbHBIX yeayr u  [lopran
rOCYJapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT MOCKOBCKOM 00J1aCTH.

Paznen V. JlocyneOHblii (BHecyaeOHBI) NOPALOK 00KAJOBAHMSA PpelleHM H
aeiicTBuii (0e3aeicTBHS) JOJKHOCTHRIX Jaull Komurera m M®IN

26.1. 3asBUTENTH UMEET TIPABO OOpPATUTHCS B AIMHHHUCTpaIMiO paiiona, KomurteTr u (1im)
B M®I] ¢ xai060#, B TOM YHCIIE B CISAYIOMUX CIydasx:

26.1.1. HapyumieHue cpoka perucTpaluy 3asBICHUs 3asBUTENS O MPEJOCTABICHUHU
MYHHUIUIIAJIBHON YCIyTH;

26.1.2. Hapyuienue cpoka npeiocTaBieHuss MyHULUIIAIbHON yCIYTH;

26.1.3. VctpeboBaHue y 3asiBUTEIS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
paBoOBbIMU akTamMu Poccuiickoit @enepaliiii, HOpMaTUBHBIMH MPABOBBIMU aKTaMH MOCKOBCKOI
o0acTu Juist IPEOCTaBIECHNUs MYHULUIIATbHON YCIYTH;

26.1.4. Otka3 B mnpuemMe JOKYMEHTOB, NPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPaBOBBIMU
akTaMu MoOCKOBCKOW 00acTH JUIs IPEAOCTABICHUS MYHULIUIIATBHON YCIYTH, Y 3aBUTEIIS;

26.1.5. Otka3 B NpeloCTaBI€HUN MYHULIMIAJIBHONW YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPeyCMOTPEHb! (eaepaabHbIMA 3aKOHAMH WU TPUHSATBIMU B COOTBETCTBHHM C HMMH HHBIMU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®enepanuu, HOPMATUBHBIMH MPAaBOBBIMU
akTaMu MOCKOBCKOI 00J1aCTH;

26.1.6. UctpeboBaHue y 3asBUTENS MpPU NPEIOCTABIEHUU MYHUIMNAIBHON YCIYTH
IJaThl, HE MPETyCMOTPEHHON HOpPMAaTMBHBIMU NpaBOBBIMH akTamMu Poccuiickoit denepauuu,
HOPMAaTUBHBIMM NTPaBOBBIMU akTaMu MoOCKOBCKOM 00J1acTH;

26.1.7. Otka3 pomxHocTHOro ymna  Komurera, M®IL[ B ncnpaBieHUH JOMYIIEHHBIX
OMEYaTOK M OWIMOOK B BBIJIAHHBIX B pe3yNlbTaTe MPEJOCTABICHUS MYHHUIMNAIBHON ycIyru
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPaBICHUH.

26.2. [IpaBo Ha mogavy xano0d UMEIT GU3NUECKHE JTUIa 0OPATUBIINECS C 3asIBJICHHUEM O
MPEAOCTABIEHUH MYHUIMIIAIBLHON YCIYyTH.

26.3. Kanoba nogaercst B AAMUHHUCTpAIMIO palioHa B MTUCbMEHHON (hopMe Ha OyMaxKHOM
HocuTele TU00 B 3JIEKTPOHHOM (opMme.

26.4. Kamoba moxeT OBITH HampasiieHa To modute, yepe3 MOPI], ¢ ucmomp3oBaHmEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHEeT»,  OoQHIMaIbHOrO  caiita
AnMuHUCTpauuu paiioHa, EnuHbIN mopTan rocyaapcTBEHHBIX U MYHUIUNAIBHBIX YCIYT JMOO
[TopTan rocyaapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr MOCKOBCKOW 007acTH, a TakKe MOMKET
OBITH IPUHATA IPU JTUYHOM NIPUEME 3aIBUTEISL.

26.5. XKanoba momKkHa COaepKaTh:

26.5.1. HaumMeHoBaHME  CTPYKTYpHOTO  TOJApA3JENEHUs,  IPEIOCTaBISAIOIIETO
MYHUITUTIATBHYIO YCIYyTy; (aMIIbi0, WMS, OTYECTBO PYKOBOAWUTENS JMOO CrHeruaInucTa
CTPYKTYPHOTO MOJpa3ieTICHNs, pEIICHUS U AeicTBUS (0e3AeiCTBHE) KOTOPBIX 00KaTyIOTCS,

26.5.2. ®amMunuio, UMs, OTYECTBO (MPU HAIWYWHM), CBEACHHUS O MECTE >KHTEIIbCTBA
3asBUTENS - (PUINYECKOTO JIMIIA, ajipec (aapeca) dIEKTPOHHOW MOUTHI (MPU HATHYWU) U (WIIH)
MOYTOBBIN aIpec, M0 KOTOPHIM JO0JKEH ObITh HApaBJIeH OTBET 3asSBUTEINIO;

26.5.3. CBenenus 00 00KayeMbIX PEIICHUSX U NEHCTBUAX (0€3eHCTBIM) CTPYKTYPHOTO
MOJpa3iesieHus], MPEIOCTABIAIONIET0 MYHUIMNAIBHYIO YCIYTY, €ro pyKOBOIUTENd JHOO
CIIELUAIINCTA;

16



26.5.4. JloBombl, HAa OCHOBAaHMU KOTOPBIX 3asBUTENIbL HE COIVIACEH C PEILIEHUEM U
JNEHCTBUEM CTPYKTYPHOI'O MOAPA3JIEICHUS, MPEIOCTABISAIONIEIO0 MYHHUIMIIAIBHYIO YCIYTY, €ro
PYKOBOJUTENS JINOO CIIEHUAINCTA.

26.6. 3asBuTeneM MOTYT OBITh MPEJACTABICHBI JOKYMEHTHI (NIPU  HAJIWYHH),
MOJTBEPIKIAIOIINE JOBOJIBI 3aBUTEIIA, JINOO UX KOTIHH.

26.7. B cnydae ecnu kajmo0a IojaeTcss dYepe3 MPEACTABUTEIS 3asgBUTEISI, TaKKe
IIPEJCTaBISIETCS JOKYMEHT, IOJATBEPKIAIOLINM ITOJHOMOYHUS HA OCYILECTBIEHHE NEHCTBUI OT
UMeHHU 3asBuTeNs. B kauecTBe JOKyMEHTa, MOATBEPKAAIOIIETO MOJHOMOYHS Ha OCYIIECTBICHUE
JNeHCTBUN OT MMEHU 3asBUTENsI, MOXET OBITh NpelcTaBlieHa OQOpMIICHHAs B COOTBETCTBUH C
3aKoHoJaTeabCcTBOM Poccuiickoit denepainivl 10BEPEHHOCTD.

26.8. XKanoba, moctynuBmas B AIMHHHCTPALUIO pailOHA, TMOMJIEKUT PACCMOTPEHUIO
CIEIHAIICTOM, YIIOJTHOMOYEHHBIM Ha PACCMOTpPEHHUE kallo0, KOTOPBIA 00ecreunBaeT:

- IPUEM M PacCMOTPEHHUE KajJo0 B COOTBETCTBUU C TpeOoBaHUsIMH DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3zanuu MNPEAOCTABICHUS TOCYIAPCTBEHHBIX WU
MYHULIMIIATIBHBIX YCIYT»;

- uH(pOpMHUpOBaHHUE 3asABUTENICH O TMOpPsAKE O0KaJOBaHMUS PEIICHUW U JEWCTBUN
(Oe3meiicTBUsI)  CTPYKTYPHOTO  TOAPA3ACIICHUs, OTBETCTBEHHOTO 3a  MPEIOCTaBICHUE
MYHHIIMIIATBHOU YCITYTH.

26.9. XKanoba, nocrynupmias B AIMUHUCTPALIMIO pAaliOHA, MOAJEKUT PETUCTPALUU HE
MO3/HEE CIEYIOIIETr0 pabodero IHs CO JHS €€ MOCTYIUICHHUS.

26.10. XKanoba nmoiesxutT pacCMOTPEHHUIO:

- B TeueHue 15 pabouux AHEW co AHSA €e perucrpanuu B AJIMUHHUCTpAIMU pailoHa,
ecnu  Oojiee KOPOTKHE CPOKH DPAacCMOTPEHHUsS ajloObl HE YCTaHOBJIEHBI PykoBoauTenem
AJMUHUCTpALINY;

- B T€YEHHE MATU paboyurX JHEN CO JHS ee perucTpanuu B AIMUHUCTpALlUU paiioHa -
B ClIydae 00alloBaHUs 0TKa3a, AoJkKHOCTHOro juna M®II, B npuemMe TOKYMEHTOB y 3asBUTENS
aMb0 B HCIpPaBICHUM JIOMYIIEHHBIX ONEYaTOK M OWIMOOK MM B ciydae oOOXaJoBaHUS
HapyIIEHNs YCTAHOBJIEHHOIO CPOKA TAKUX MCIPABICHUI.

26.11. XKanoba MosxeT ObITh MOJjaHa 3asBUTEJIEM Ha JINYHOM IIPHEME.

26.11.1. B cnyyae mojaum >kajoObl NpU JUYHOM INpUEME 3asBUTENb IPEACTaBISET
JIOKYMEHT, YAOCTOBEPSIONIMI €0 JINYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbLCTBOM Poccuiickoit
®denepanuu.

26.12. XKanob6a B nmuchMeHHOM hopMe MOKET OBITh TAaK)KE HaIpaBJieHa IO MOYTE.

26.13. B a51eKTpOHHOM BUI€ Kajl00a MOKET ObITh IIOJJaHa 3assBUTEJIEM TIOCPECTBOM:

26.13.1. OdununanbHOro caiita AIMUHUCTpalnu paiioHa B cetu HTepHeT;

26.13.2. EnuHoro noprana rocyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

26.13.3. Tloprama rocyaapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT MOCKOBCKOM 00J1acTH.

26.14. IIpu nogaye >xano0bl B 3JIEKTPOHHOM BHJIE TIOKYMEHTHI, YKa3aHHbIE B IyHKTE 26.7.
aJMUHHCTPATUBHOTO perjaMeHTa, MOTYT OBbITh MpeJICTaBlI€Hbl B (opMe 3IEKTPOHHBIX
JOKYMEHTOB, IIOJANMCAaHHBIX JJIEKTPOHHOM MOJIMUCBHIO, BHJ KOTOPOM  MPELyCMOTpPEH
3aKoHoaTrenscTBOM Pocculickont deneparuu, npy 3TOM T0KYMEHT, yIOCTOBEPSIIOIUN TUYHOCTD
3asiBUTENISA, HE TpeOyeTCs.

26.15. XKanmoba moxxer ObITh mojaHa 3asButTeneMm uepes MOILI. Ilpu nocrymienun
xano0el MO®I] obecrieunBaer ee mepenayy B AJIMMHUCTPAIMIO palloHa B MOpPSAKE M CPOKH,
KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O B3auMonaercTBuM Mexay MOI m AnMuHHCTpanumen
paiioHa, HO He TO3JHee CIEeAYIOIero padoyero AHS CO JHS MOCTYIUIEHHUS kainoObl. [Tpu sTom
CPOK pacCMOTPEHHS KaJIOObl MCUHUCISETCS CO AHSI PETUCTPAllMU KaloObl B AJIMUHUCTPALUU
paiioHa.

26.16. OcHOBaHMS IS IPUOCTAHOBIICHUSI PACCMOTPEHUS KAJIOOBI HE TIPEAYCMOTPEHBI.

26.17. B ciyuyae ecnu 3asBUTENEM MOAaHa B AJIMUHUCTPAINIO pailoHa Xkanola, pelieHue
10 KOTOPOH HE BXOJUT B KOMIIETCHITNIO AIMUHHCTPAIlUU palioHa, B TeYCHHUE 3 pabounx AHEH CO
JIHSI €€ PEerHcTpalnu B AIMUHUCTpAIUK paiiOHa kajno0a MmepeHanpaBisieTcs B yIIOJIHOMOYEHHBIN
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Ha €€ pacCCMOTpPEHHUE OpraH, 0 YeM B MHUCbMEHHOU (popMe HHPOPMHUPYETCS 3asIBUTEIb.

IIpu 3TOM CpOK paccMOTpeHHs KaloObl MCUMUCISIETCS CO JHSA PErucTpalyy >kajo0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPraHe.

26.18. Ilo pe3ynprataM pacCMOTpPEHHUS KajaoObl AJIMHHHUCTpAIMs paiioHa TPUHHUMACT
OJIHO M3 CIEAYIOLUX PEIICHU:

- YIOBJETBOpsieT >kajgo0y, B TOM uucie B (popMe OTMEHbl HPUHATOrO PpELICHu,
UCTIPABJICHUS] JONYIIEHHBIX KomHuTEeTOM oOme4aTok M OmMOOK B BBIIAHHBIX B pe3yibTare
IPEJOCTaBICHUS] MYHULUIAIBHON YCIYTH JOKYMEHTaX;

- OTKa3bIBA€T B YJIOBJIETBOPEHUH KaJIOOBI.

26.19. He no3anee nHs, CIEAYIOMIETO 3a IHEM MPUHATHS PEUICHUS], YKa3aHHOTO B ITYHKTE
26.14. anIMUHHCTPATUBHOTO pEriaMeHTa, 3asBUTEN0 B NMUCbMEHHOW (opme HampasiseTcs
MOTHBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaJIOOBI.

26.20. ITpu ynosneTBopeHUHU *kanodsl KoMuTeT npuHUMaeT McUYepIbIBaOIINE MEPHI 110
YCTPAHEHUIO BBIABICHHBIX HApyLIEHWH, B TOM 4YMCJIE€ MO Bblaye 3asBUTENIO pe3yJbTara
MYHULIMIIAJIbHON YCIIyTH, HE TI03/1HEE 5 pabounX JHEH cO AHS MPUHATUS PELICHUS, €CIIU UHOE HE
YCTaHOBJICHO 3aKOHOJaTenbcTBOM Poccuiickoit denepannu.

26.21. ApmuHKMCTpanus paiioHa OTKa3blBaeT B YJOBJIETBOPEHUHU KAIOOBI B CIEAYIOLINX
cllyyasix:

- HaJU4Ms BCTYIMBIIETO B 3aKOHHYIO CHJIy pEIIEHHUs Cyla, apOUTPaKHOTO cyda IO
*aso0e 0 TOM ke MPeJMETE U IO TEM K€ OCHOBAHUSM;

- IOJa4M >KaJoObl JIMIIOM, IIOJIHOMOYHUS KOTOPOTO HE IOATBEPXKACHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHoAaTesbcTBOM Poccuiickoit @enepanuy;

- HaJIM4Msl pelIeHus 110 jKajio0e, IPUHATOrO0 paHEee B OTHOILIEHUH TOTO YK€ 3asBUTENS U 110
TOMY K€ MPeIMeTY KaJ00bl;

- IPU3HAHUs Kajl00bl HEOOOCHOBaHHOM.

26.22. B ciydae ycCTaHOBIEHMs B XOJ€ WJIM IO pe3yjbTaTaM PacCMOTPEHMS >KanoObl
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MpPaBOHAPYUICHMS WJIH NMPECTYIUICHUS JOKHOCTHOE
JMII0, HAJEJIEHHOE MOJHOMOYMSIMM IO PACCMOTPEHUIO Kajlo0, He3aMeUIUTENIbHO HaIpaBiseT
MMEIOLINECS] MaTepHalibl B OpraHbl IPOKYPATYpBHI.

26.23. OtBeT mO pe3yiabTaTaM pacCMOTPEHMs >KAloObl HAlpaBlsIeTCs 3asBUTENIO0 HE
MO3/HEE JHS, CJASAYIOUIETO0 3a JHEM IIPUHSTHS pEIlIeHus], B TUCbMEHHOHN dopMe.

26.24. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

- KakMM OpPIraHOM PacCMOTpEeHa kanoba, pamMuins, UMs, OTYECTBO (IIPU HAJIUYHH) €TO
JOJDKHOCTHOTO JIMIIA, IPUHSIBILETO pellIeHue Mo kanooe;

- HOMep, JlaTa, MECTO NPUHSATUS PELIEHUs, BKJIIOYas CBEACHUS O JOJKHOCTHOM JIUIIE,
peleHye win aencTeue (6e3neiicTBre) KOTOporo o0xamyercs;

- (hamumust, UMs1, 0TUECTBO (IIPU HAJTMYMN) WIIM HAUMEHOBaHUE 3asBUTEIS;

- OCHOBAHMSI JUIs IPUHATHS peleHHsI 1Mo xayo0e;

MIPUHATOE TI0 KaJl00e pelleHue;

- B ClIy4ae eciii jkanoba MmpHu3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK MIPEIOCTaBIEHUS pe3yIbTaTa MYHUIIUIIAIbHOU YCIYTH;

- B Cllyyae eciM kajo0a NMpu3HaHa HEOOOCHOBAHHOW, - MPUYUHBI NMPU3HAHUS HKAJIOOBI
HEOOOCHOBaHHOW W WH(pOpMaNMsi O TMpaBe 3asBUTENS O0XKAJIOBaTh MPUHITOE PEIICHHUE B
CyIeOHOM TIOPSIIKE;

- CBEJICHUS O MOPAJIKEe 00KaIOBaHUs IPUHSTOTO 10 *kKajiode pereHusl.

26.25. OtBer 1O  pe3yibTaTaM  pAacCMOTPEHHMS  KaJoObl  TOJMHMCHIBAETCS
YIOJIHOMOYEHHBIM Ha paCCMOTPEHHE KaJI00b! JOJKHOCTHBIM JIMIIOM AJIMUHUCTpALUU paioHa.

26.26. AnMUHHCTpaIs pailoHa B MpaBe OCTaBUTH kKanoOy Oe3 OTBeTa B CIEAYIOUIMX
cllyyasix:

- OTCYTCTBHS B kamoOe ¢QaMunuu 3asBUTENsT MM IOYTOBOTO ajapeca (aapeca
9JIEKTPOHHOMN IOYTHI), IO KOTOPOMY JI0JIKEH OBITh HAIIPABIICH OTBET;

- HaJM4Us B KajoOe HEIEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKECHUH, Yrpo3 >KU3HHU,
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3/I0POBBIO U UMYIIECTBY JTOJDKHOCTHOTO JIMIIA, @ TAKXKE WIEHAM €ro ceMbH (kajoba ocraercs 0e3
OTBETA, IIPU ITOM 3aSIBUTEIO COOOIIAETCS O HEJOIYCTUMOCTH 3J10yOTPeOICHUS IPABOM);

- OTCYTCTBHSI BO3MOXXHOCTH TPOYHMTATh KaKylO-THOO 4YacTh TEKCTa JKanoObl (xamoba
ocraerca 0e3 OTBETa, O YeM B TEUEHHE CEMU JHEH CO JHSA PErucCTpalMM KanoObl cooOuiaercs
3asBUTEIIO, €CIIU ero (DaMUIINS ¥ TIOYTOBBIH aJpec MOAAIOTCS IPOYTEHUIO).

26.27. 3asBuTenb BIpaBe 00XKAJIOBAaTh MPHUHATOE IO JKajgo0e pelieHue B CyaeOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickont denepannu.
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[Tpunoxenne 1
K aJIMUHUCTPATUBHOMY PEriIaMEeHTy

PykoBoauTento AIMUHUCTpALIMU
Hapo-®oMUHCKOro MyHUIIMIIAIBHOTO paiioHa

(®.11.0.)

oT

(®.1.0.)

(macnopt (cepusi, HOMEp, KeM 1 KOT/ia BbIJIaH)

MIPOXKUBAIOLIETO(€ei) IO aapecy:

(Tenedon)

3ASBJIEHUE

IIpowmry Bac nmpenoctaBUTh CBEACHUS O IOCTAHOBKE MEHs Ha y4eT B KAUE€CTBE HYKIAIOLIEr0Cs
B OKWJIOM  TIOMEIIEHHMM, MPEJOCTABISIEMOM IO  JOTOBOPY  COLMAIBHOTO  HalMa,
B
(AnMuHHCTpanuu ropoackoro nocenenus Hapo-®omuHck; AIMUHHUCTPALMU CETBCKOTO

nocenenus: AtenieBckoe; TammpoBckoe; BomuenkoBckoe; BeceneBckoe)
Hapo-®oMuHCKOro MyHUIIMNIATBHOTO paiioHa MOCKOBCKOMN 001aCTH U HOMEP OUYEepEeIH 10
COCTOSTHUIO Ha CETOMHSIIHUN JICHb.

Pe3ynbraT MyHMIIMNIAIEHOW YCIIYTH MPOIY BBIIATh CIAEAYIOIINUM CIIOCOOOM:

B (I)OpMC QJICKTPOHHOI'O JOKYMCHTA
OTIIPABJICHUEM I10 BHGKTpOHHOﬁ mo4yTe
MMOCPCACTBOM HAIIPABJICHUSA YCPE3 Enunbrii noprail roCyaapCrBCHHbLIX U

MYHUIUITIAJIBHBIX YCIIYT

MIOCPEICTBOM  HampaBieHuss 4epe3 [lopran rocynapcTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT

B hopMe TOKYMEHTa Ha OyMaKHOM HOCHTEJe

—| =] =] [=] =] [=]

MOCPEACTBOM JIMYHOTO oOparienust B Komurer no ynpaBieHHIO UMYIIECTBOM
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L Anmunuctpanuu Hapo-®oMHUHCKOro MyHUIIMIIAIIBHOTO palioHa

IMOYTOBBIM OTIIPABJICHUEM HaA aApecC, yKaSaHHBIfI B 3as4BJICHUH

MOCPEACTBOM JIMYHOTO 0OpalieHusi B MHOrO() yHKIIMOHATIBHBIA EHTP

[—1 [—]

Ha 00paboTky MOMX NMEpCOHAIBHBIX JAaHHBIX, COACPKAIIUXCS B 3asABICHHUH U NPUIAraeMbIX
K HEMY TOKyMEHTax, COTJlaceH (CorjacHa).

Ilonnuce 3asBuTENA JlaTa
[Toanucu Bcex COBEPUIEHHOJIETHUX YIEHOB CEMbMU:

[ara

ara

(Ha o60opoTHO¥# CTOpOHE 3asBIICHHUS)

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TIPOCTABISETCS B CIydae OTCYTCTBHS
OJIHOTO WK 0oJiee JIOKyMEHTOB, HE HAXOSIIUXCS B PACIOPSHKCHUH OPTaHOB,
MPEIOCTABISAIONINX TOCYJApCTBEHHbIE WM MYHHUIMMNAIbHBIE YCIyTH, JHOO
MOABCAOMCTBCHHBIX OpraHam FOCYI[&pCTBCHHOfI BJIaCTU WJIM OpraHaM MECTHOI'O
CaMOYIPaBIIEHUSI OpPTaHU3alUi, YYacTBYIOIIUX B MPEJOCTABICHUH MYHHIIHITAIBHOM
YCIIYTH):

O mpeacTaBIeHUM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPeOYrOIIMXCcs AJis
npeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIyru " npeacCTaBIICMbIX 3asdBUTCIIEM, TaK KaK
CBEJICHHsSI TI0 HUM OTCYTCTBYIOT B PAacCHOPSHKEHHH OPTaHOB, MPEJOCTaBISIONINX
TOCYAApCTBCHHBIC WJIM MYHUIMIIAJIBHBIC YCIYI'H, 100 MMOABCAOMCTBCHHBIX OpraHaM
rOCy/IapCTBEHHOW BJACTH WJIM OpraHaM MECTHOT'O CaMOYIPaBIICHUS OpTaHHU3aIlHi,
YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIUITAIIBHOW YCIYTH, MPEIYPEKIECH.

(TToAmuCh 3asIBUTEIIS) (®.N.0. 3asBUTENS TOTHOCTHIO)

K 3asgBnenuro npujiararo J0KyMCEHTHI:

1.

2.

3.

" " 20 r. [Iloxammce 3asBHUTENS
(®.1.0.)
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[Tpunoxenue 2

K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY

Biaok-cxema

NpeaoCTABIEHUSI MyHUIMIIAIbHON yCJIyTH

COMAJILHOrO0 HAliMa»

MHoOrogpyHKIHOHAJIBHBINA HEHTP NPeJ0CTABICHUS YCJIYyT

|

1

I MNpviem 3aaBNeHMA U NpUNaraembIx K Hemy
I [OKYMEHTOB
|
1
|
|

Mpun Haanumum

[OKYMEHTOB

cornacHo n. 12

Komurer no YupaBJ/J€eHHUIO HMYIIECTBOM

AIMHHHMCTPALMHU

Pernctpauns 3aasneHuns n

npuaaraemblx K HemMy JJOKYMEHTOB

MNpepBaputenbHas o6paboTka u
PaccMOTpeHMe 3aABAEHNA U
NpeAoCTaBIEeHHbIX JOKYMEHTOB

06 OTKase B NPefoCTaBAeHUN MYHULMNANbHOM yCayri

Bblgaya (HanpasneHue)
3aABUTEIO YBEJAOMNEHUSA
06 oTKaze B
npesocTaBaeHUn
MYHMLMNANbHOM ycayrv
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MpUHATUE pelleHns 0 NPefoCTaBAeHUN MYHULMMNANAbHON yCayr

T e o o o e e o o = e e e o]

Hapo-®omuuckoro

Bblaaya pesynbTaTa
npeAocTaBeHns
MYHULMNANbHOM ycayrm
3anBuTENI0

«BbIJIaY1M CIIPABKHU 00 OYEPECAHOCTH NMPEAOCTABJICHUSA KUJIBIX noMelueHu Ha yYciioBUusIX




[Ipunoxenue 3
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY

CnpaBouHasi uH(popMaLUA

0 MecTe HaXO:KIeHus, rpaduke padoThl, KOHTAKTHBIX TeJiedoHAX, apecax JIeKTPOHHOM
MOYThI OPraHa, NPeA0CTABJISIONIEr0 MyYHHIIMNIAJIBHYIO YCJIYTY, CTPYKTYPHBIX OAPa3ieIeHn i
OpraHa, npeJocTaBJISAIONIEr0 rocy1apCTBEHHYIO YCJIYT'Y, MHOTO()YHKIIHOHAJILHBIX IIEHTPOB H

OpPraHM3auMii, yYaCTBYIOIIHMX B NMPEIOCTABJICHUHN YCJIYTH

1. Anmunucrpanus Hapo-®oMuHCKOro MyHUIIMNIAJIBLHOTO paiioHa
Mecto Haxoxaenus r. Hapo-®@omuHck, yi. Mapmaina Xyxkosa I'.K., tom 2.
I'padpux padorsl AxmunucTpanuu Hapo-®oMHUHCKOro MyHMIMIIAJIBHOIO paiioHa

[Monenenbauk: ¢ 9.00 mo 18.00. O6ex ¢ 13.00. mo 14.00. Texuuueckuit nepepsi ¢ 15.30 go 17.00.
Bropauk: ¢ 9.00 go 18.00. O6ex ¢ 13.00. no 14.00. Texauueckuii nepepsiB ¢ 15.30 mo 17.00.
Cpena ¢ 9.00 mo 18.00. O6en ¢ 13.00. o 14.00. Texuuueckwuii nepepsiB ¢ 15.30 g0 17.00.
Yetsepr: ¢ 9.00 1o 18.00. O6en ¢ 13.00. 1o 14.00. Texunyeckuit nepepsis ¢ 15.30 go 17.00.
[Tarauma: ¢ 9.00 go 18.00. O6ex ¢ 13.00. no 14.00. Texnuveckuit nepepsiB ¢ 15.30 o 17.00.
Cy600Ta: BBIXOTHOM JICHb.

Bockpecenbe: BBIXOIHOH AEHB.

IMouTtosslii aapec: Anvmunucrpanuu Hapo-®omuHckoro MyHuunaisHoro paiona: 143300
MockoBckas obnacts r. Hapo-®omunck, yn. Mapmana Xykosa I'.K., nom 2.

Konraxkrubiii Tenedon: 8(496)343-51-81.

Odunmansueiit cailt AnmuaucTpanui Hapo-®oMHUHCKOTO MyHHIIMITATBHOTO paiioHa B CEeTH
Unrepuer: «nfreg.ruy.

2. HanmeHOBaHMe CTPYKTYPHOIO NOJpa3/iesieHlsl, 0TBETCTBEHHOI'0 32 NpPe0cTaBIeHne
MYHMIHMNAJIbHON yCJIYru

Komurer no ynpasienuro umymecrsoM Anvmunucrpanuu Hapo-®omuuckoro
MYHUIIMNIAJTBbHOT0 paiiona: Mecro HaxoxaeHus: 143300 r. Hapo-®omunck, yn. Mapiana
Kykosa I'.K., nom 5.
I'padux padoTsl
Komurera no ynpasijennio umymecrsoM Agmunucrpanunu Hapo-®omuuckoro

MYHHMIUNAJIBHOTO PaiioHa:

IMouenensauk: ¢ 9.00 mo 18.00. O6ex ¢ 13.00. mo 14.00.
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Bropuuxk: ¢ 9.00 go 18.00. O6ex ¢ 13.00. o 14.00.
Cpena ¢ 9.00 no 18.00. O6en c 13.00. go 14.00.
Yetsepr: ¢ 9.00 1o 18.00. O6en c 13.00. mo 14.00.
ITatauna: ¢ 9.00 go 18.00. O6ex ¢ 13.00. go 14.00.
Cy600Ta: BBIXOTHOW JICHB.

BockpeceHnbe: BBIXOJHOM JI€HB.

I'pa¢ux npuema
3asiBUTeJIel B OT/1elIe ;KWIHIIHBIX OTHOIIeHuiT KoMuTeTa 1o ynpapJ/jieHu10
umymecTBoM AqmMuHuctpaunu Hapo-®oMUHCKOro MyHHIUMIIAJIBHOTO paiioHa:

ITonenensauk: ¢ 9.00 mo 17.00. O6ex ¢ 13.00 go 14.00.
BropHuk: Her npuema

Cpena: ¢ 9.00 mo 17.00. O6ex ¢ 13.00 mo 14.00.
YetBepr: HET mpuema

[IaTHMUA: HET mpueMa.

Cy600Ta: BBIXOJIHOM JICHb.

Bockpecenbe: BBIXOOHOUN AEHB.

IHouToBbIii agpec Komurera 1o ynpasiaeHu0 uMyniectsoM Anqmunucrpanuu Hapo-domuHckoro
MyHHULIUTIaIbHOTO paifona: 143300 MockoBckas o6nacts r. Hapo-®@omuHck, yin. Mapmiana
Kykosa I'.K., nom 5.

KounrakTHbiii Tenedon: 8(496)343-97-23.

3. MHorogyHKIOHAIbHbIE LIEHTPHI, PAcNoj0:KeHHbIe Ha TeppuTopuu Hapo-®omuHckoro
MYHHIHMIAJIBHOTO paiiona MockoBcKoi 001acTH

I'paduk padorsi
MHOT0()yHKIIMOHAJILHBIX HEHTPOB:

ITonenensauk: ¢ 8.00 1o 20.00.
Bropauxk: ¢ 8.00 no 20.00.
Cpena: ¢ 8.00 mo 20.00.
Yersepr: ¢ 8.00 no 20.00.
[Tsatauna: ¢ 8.00 mo 20.00.
Cy660Ta: ¢ 8.00 mo 20.00.
BockpeceHnbe: BBIXOJHOMU JI€Hb.

IMouTtoBslii aapec M®PII o r. Hapo-®omuncky Mockockoii obmactu: 143300 MockoBckas
obmacts 1. Hapo-domunck, yi. [lomybosipora, ctp.8.

O0oco0s1eHHOe Moapa3feeHHe B TOPOJACKOM IOCEJeHHH ATMpeleBKa MYHHIMIAJIBHOIO
KAa3eHHOIro Yupexnenusi «MHOroQyHKIIHOHAJILHBIH LHEHTP Nnpea0CcTABJIEHUS
rocCyIapcTBeHHbIX M MYHHUMNAJIBHBIX Yycayr Hapo-®oMHHCKOr0 MYHHUIMNAJLHOIO
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paiiona MockoBckoii 061acTu»: MockoBckast 001acTh, T. AnipeneBka, yi. [Tapkosas, ctp. 10.

O060co01eHHOEe Moapa3/ieieHne B TOpPoACKOM mocejdeHnd KaluHuHen MYHHIUMNAJIBHOIO
KAa3eHHOIr 0 Yupexnenus «MHOTO0yHKIIHOHAJILHBIH LHEeHTP NnpeaoCcTaBJIeHHs
roCyIapCcTBEHHBIX H MYHHIHNAJBHBIX Yycayr Hapo-®oMHHCKOr0 MYHHMIHNAILHOIO
paiiona MockoBckoii o0acTu»: MockoBckas o0sactb, 1. TapackoBo, yiu. LleHTpanbHas, cTp.
la.

Anpec dJ1eKTpoHHOM mouThl B ceTd MuTepuer: mku.mfc.nf@mail.ru

OpunuanbHbIA CAHT MHOTO(PYHKIIMOHAJIBLHOTO LIeHTPa B ceTu HTEpHeT:
http//mfcmonf.netdo.ru

KonrakTubiii Tenedon: 8(496) 343-01-42
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