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IIOCTAaHOBJICHUEM AI[MI/IHI/ICTpaI_[I/II/I
Hapo-®oMHuHCKOT0 MYHUITUTIATIBHOTO
paiitona MockoBCKO#M 001acTi

OT «__ » 2016 Ne

AJIMMHHUCTPATUBHBLIN perjaMeHT
NnpeaoCcTaBJIeHUus MyHUIIMNIAJIbHOM ycayru «IIpexocraBiienne (0e3 npoBeaeHusi TOProB) B
apeHjay, 0e3B03Me3/1HOE N0JIb30BAHHE UMYIIECTBA, HAXOASAIIET0Cs B COOCTBEHHOCTH
MYHUIHMIAJIBbHOT0 o0pazoBanusi Hapo-®oMuHCKMH MyHUIMNIAJIbHBIA pailod MoCKOBCKOI
odacTm»

. O01ue mo10KeHus

1.Ilpeamer peryiupoBaHus AIMUHUCTPATHBHOIO perjiaMeHTa NpeaoCcTaBJIeHHsA
MYHULIMIIATBHOH YCJIyTH

1.1. Hacrosmmii aAMHUHUCTPATHBHBIA pErJaMeHT MPEJOCTABICHUS MYHUIIUIAIBHON
yenyru  «lIpenocraBnenue (0e3 MpoBeIEHUS TOPTOB) B apeHIy, OE3BO3ME3HOE IOJIh30BAHHE
MMYIIECTBA HAXOIALIErocs B COOCTBEHHOCTH MYHHIIMIAIBLHOTO oOpa3zoBaHusi Hapo-DomuHckmii
MYHUIUTIATBHBIN paiioH MOCKOBCKOM 00s1acThy (Z1ajee — MyHHUITUNIAIbHAS YCIyra) yCTaHaBIUBACT
COCTaB, MOCIIEIOBATEILHOCTb, CPOKH M OCOOCHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIETYP
(IeficTBUI) MO MPEIOCTABICHUIO MYHULIMINAJIBHOW YCIYrHM, B TOM YHUCJIE B 3JEKTPOHHOM BHJIE,
TpeOOBaHUS K MOPSAIKY MX BBIMOJIHEHHSI, (POPMBI KOHTPOJISA 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOTO
pernameHTa, JOCyneOHbIH (BHECYNeOHBIN) TOPSAIOK OOXAJIOBAaHUS PEIICHUH W JICHCTBHMA
(Oe3nericTBUS) JOMKHOCTHBIX Jaull Aamunuctpauuu Hapo-DomuHCKUN pailoH MyHUIIUIAIBHOTO
paiiona MockoBckoil obnactu (najsee — AIMUHHUCTpauus paifoHa), Komurera mo ymnpaBieHHIO
uMyiecTBoM AnMuHuctpanuu Hapo-OoMHHCKOTO MyHHIMIAIBLHOTO pailoH (manee - Komurter),
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MpeaocTaBieHus ycayr (nanee - M®II) npenocrasienus yciuyr B
MockoBckoil 00nacTd, nUOO0 MYHUIMNAIBHBIX CIyXKalux (Jamee — aIMHUHHCTPATHUBHBIN
perJiaMeHT).

1.2. AAMUHHCTpaTHBHBIA pETJIAMEHT pa3pabdoTaH B IENSAX TMOBBIIMICHUS KadyecTBa U
JIOCTYITHOCTHU MIPEIOCTABIECHUS MYHULIUIIAIbHON YCITYTH.

2. .JII/IIIa, HMCEHOIIHE MIPpaBO HA MOJIYIEHUE MyHI/IIII/[l'[aJII)HOﬁ yciayru

2.1. B kauecTBe JIML, UMEIOUIMX MPaBO HA IMOJyYEHUE MYHHULUINAIBHOW YCIyTH, MOTYT
BBICTYNATh:

- (huznueckue, IOpUINUECKUe JIMIa U UHAUBUAYalIbHbIE IPEANPUHUMATEIH.

2.2. Nntepecsl 3asBUTENEH, yKa3aHHBIX B MYyHKTE 2.1 aJIMUHUCTPATHBHOIO pErjiaMeHTa,
MOTYyT TpPEIACTaBJIATh WHBIE JIMIA, YIOJIHOMOYEHHBIE 3asBUTEIEM B COOTBETCTBHM C
3aKoHoaTenbcTBOM Pocculickon deneparum.

3. TpeGoBanus K nopsiAKy HH(OPMUPOBAHMS O MOPSIAKE MPETOCTABICHHUSA
MYHHUIUIIAJTBHON YCIYIH

3.1. T'padux paboTel U crpaBouHble TelaehOHBI ATMUHUCTpPAIMU paiioHA, a TaKXKe
uHpopManus O MecTe HaxOXICHHs AJIMUHUCTpAIMM paioHa, Tpaduke pabdOTBl W MecTe
HAXOXJICHUS €r0 CTPYKTYPHBIX U TEPPUTOPHAIbHBIX MOAPA3ACICHUNA, OPraHU3aui, YUaCTBYIOIIHNX
B TPEIOCTaBICHUU MYHUIUIMAIBHON YCIYTH, CHOCOOBI TIOJY4YeHHS HHPOpMAlUM O MECTe



HaXOXJEHUs M rpadukax paOdOThl MyHHLIMNAIbHON M MYyHMLMIIAIBHBIX OPraHOB M OpPraHU3alMi,
oOpamieHne B KOTOpbIE HEOOXOAWMO JUIS TOJNyYeHHs MYHHUIMIAIBHON YCIyrd, a TaKke
MHOTIO()yHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS T'OCYAAPCTBEHHBIX M MYHMLUNAIBHBIX YCIYT,
azpeca OQUIMAIBHBIX CAaWTOB B HWH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW cetu MHTepHer,
conepxurcs B [Ipunosxenun Ne 2 k HacTosiLeMy aIMUHUCTPATUBHOMY PErJaMeHTYy.

3.2. Mudopmanus o nmopsKe MOTyIeHUS 3aIBUTEISIMU MYHUITUITAIBHON YCIIYTH COICPKHUT
CJIEAYIOIINE CBEICHUS:

1) HaumeHOBaHKE U IOYTOBBIN afpec ATMuUHUCTpauuu paiiona u Komurera;

2) cmpaBouHble HoMepa TenedoHoB Komurera, HENOCPEICTBEHHO NPEAOCTABISIOIIETO
MYHULIMTIATIBHYIO yeiyry, u MOIL];

3) ampec odunmanpHOro caiita AJMUHHUCTpAlMU paiioHa, B WHGOPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHOH cetu «MHTepHeT» (nanee — cetb MIHTEpHET), afpeca 3IeKTPOHHON MOYTHI;

4) rpaduk paboThl AIMUHUCTPALIUN PAOHA;

5) TpeGoBaHUs K TUCbMEHHOMY 3asIBJICHUIO 3asIBUTEJICH O Mpe1oCcTaBIeHUN HHPOPMALIUHU O
HOPSJIKE IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIyTH;

6) nepeueHb JOKYMEHTOB, HEOOXOIUMBIX Ul IOJTY4YEHUSI MyHUIIUIIAIbHON YCIIyTH;

7) BBIAEPKKHU U3 IIPABOBBIX aKTOB, COAEPIKALIUX HOPMBI, PETYIUPYIOLIUE A€ATEIBHOCTD 110
HPEOCTaBICHUI0 MYHULIUIIAIBHON yCIyTH;

8) TEKCT aIMUHUCTPATUBHOT'O PErJIaMEHTA C IPHIIOKEHUSIMH;

9) kpaTkoe onucaHue MopsaKa Npe0CTaBICHNUs MyHUIIUNIAIBHON YCIIYTH;

10) obpa3ier ohopmiieHUST JOKYMEHTOB, HEOOXOAMMBIX JIJISl TIOJIYUYEHUSI MYHUITUTIAITBHON
yCIyTH, U TpeOOBaHMSI K HUM;

11) mepedeHb THUIOBBIX, HanOOJEe AKTYyalbHBIX BOIPOCOB TPaXKJIaH, OTHOCSIIUXCS K
KOMIIETEHIIMY AJIMUHUCTpALMU PaiOHa U OTBETHI HAa HUX.

3.3. HWudopmamus, ykazaHHas B MyHKTe 3.2 aJAMHUHUCTPATHBHOTO pETJIAMEHTA,
npenocTasiugercs cneunanuctaMmu Komurera u MOILI:

- HENOCPEICTBEHHO B IIOMEILEHUSAX MJAHHBIX YUPEXKACHUW M LEHTPOB IMpPU JUYHOM
oOpalleHnn 3asBUTEIIS;

- TIOCPE/ICTBOM pa3MelIeHUs Ha OQUIIMATBHOM caiiTe AQMUHHUCTpanuu paiiona u MOI] B
cetu MHTepHeT, B (eaepalibHON rocynapcTBeHHONH MH(pOpMaIMOHHOM cucteMe «EnuHbiil nopran
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (pyHKiuil)» www.gosuslugi.ru (nanee — Enunbrii
HOPTaJl TOCYJapCTBEHHBIX M MYHMLMNAIBHBIX YCIYr') U B TOCYIapCTBEHHON WH(pOpPMalMOHHOM
cucrteme MockoBckoit obnactu «llopran rocyn1apcTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((pYyHKIINI)
MockoBckoit  obmacti»  www.pgu.mosreg.ru  (gamee — [lopranm TrocyaapcTBEHHBIX U
MYHULIMNIAJBHBIX YCIyT (pyHKIM) MocKkoBCKoil 0651acTh);

- C HCIIOJIb30BAaHUEM CPEJICTB MAacCOBOM HMH(OpMAaIUH, >JIEKTPOHHONH WM TeraepoHHOH
CBSI3M, BKJIIOYasl aBTO MH(POPMHUPOBAHUE.

KoHcynpTupoBaHne 1o  BONpOCaM  MPEAOCTaBICHHMS ~ MYHHLMNAIBHOW  YCIYTH
OCYIIECTBIIsIETCS OecIIaTHO.

KoHcynpTanuu mo Bompocam NpPeJOCTaBICHUS MYHHULIMIIAIBHOW YCIYTH IPENOCTABIISIOT
cnenuanuctel Komurera OTBETCTBEHHBIE 3a IMPEAOCTABICHWE MYHUIMIAIBHOM YCIyru (Janee-
CHEIHUANNCTHI), cOTpyAHUKH M®II.

[Ipn oTBerax Ha TenedOHHBbIE 3BOHKM W YCTHBIE OOpallleHHs 3asBUTENIEH CHEeLHaTIUCThI
NOJpOOHO U B BEXKIUBON (KOPPEKTHOM) (hopMe HHPOPMHUPYIOT OOpaTHUBIIUXCS O MHTEPECYIOLUM
ux BorpocaM. OTBeT Ha Tene(OHHBIN 3BOHOK JODKEH HAUMHATHCA ¢ MH(GOPMAIIMU O HAUMEHOBAHUU
Oprasa, B KOTOPbIi TO3BOHWII 3asiBUTENb, (PaMHIIIUN, UMEHH, OTUECTBE U JODKHOCTHU CIIEIHAJINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

Ecnu cyTh mocraBieHHOro B TeJIe(OHHOM 3BOHKE BONPOCA HE OTHOCHTCS K KOMIIETEHIIMU
CHelMallicTa, MPHUHSIBIIETO TeNe(OHHBIM 3BOHOK, 3BOHOK JOJKEH OBITh IepeajpecoBaH
(mepeBeeH) Ha CIEHUaliucTa ¢ HEOOXOAMMOH KOMIIETEHIMEH, WM 3asBUTENIO JOJDKEH ObITh
coo0011eH TeneQOHHBIN HOMEp, M0 KOTOPOMY MOKHO IMOJIYYUTh HEOOXOIMMYI0 MH(GOPMALIUIO WU
IPEUIOKEHO U3JI0KHUTH CYyTh 0OpallleHus! B MUCbMEHHOH Gopme.

CrnenuanucThl, OCYIIECTBIIIONTNE TIPUEM U KOHCYJIBTUPOBAHKE (JTMYHO WIIH MO TeNe(oHY),
00513aHBl OTHOCUTHCS K OOpaTHUBLIMMCS 3asBUTENSIM KOPPEKTHO M BHUMATENbHO, HE YHUXKas HUX
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YEeCTH M JOCTOMHCTBA, OKa3bIBaTh HEOOXOAMMYIO MOMOIIL WHBAIKIAM B MPEOJIOJIEHUU 0apbepos,
MEUIAIOIUX MOJYYEHUIO UMU YCIIYT HapaBHE C APYTUMHU JIMIIAMHU.

3.4. Ha wundopManmuMoHHBIX CTEHJAX B IOMEIICHHWH, MPEIHA3HAYCHHOM I TpHeMa
JOKYMEHTOB, pa3MelaeTcs cieayonas nHOpMaIus:

- U3BJICUCHUS U3 3aKOHOAATEIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, COJIEPKALINX
HOPMBI, PETYJIUPYIOUIUE ACSITEIBHOCTD 110 MPEIOCTABICHUI0 MYHULIUITAIbHON YCIIYTH;

- U3BJICUEHUS U3 TEKCTa HACTOSILEr0 aAMUHUCTPATUBHOTO PErJIaMEHTa C IPUIIOKEHUSIMU;

- OJIOK-CXeMa U KPaTKOe OMMCAaHUE MOPSIIKA MPEAOCTABICHUS MyHUITUTIAILHON YCITYTH;

- NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX AJI MOJYyYEHUS] MYHUIIMIIAJbHOU YCIyTH, a TaKkKe
TpeOOBaHUs, IPEABIBIAEMbIE K 3TUM JOKYMEHTaM;

- rpaduK npruemMa 3asiBUTENICH;

- 00pasibsl 0opMIICHHS TOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABICHHUS MyHUIIUITAILHOM
YCIIyTH;

- IOPsII0K HH(GOPMHUPOBAHUSI O XOJI€ MTPEIOCTABICHUS MyHUIIUIIAIbHON YCIIYTH;

- TOpPANOK OOKaJIOBaHWS pEIIeHUH, JelcTBUH winm  Oe3leHCTBHA  CIEIHATNCTOB,
OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MYHUIIUIIAILHON YCIYTH;

- MecTopacnojiokeHue, rpaduk (pexxum) paboTel, HOMepa TenedoHoB, aapeca VHTepHET-
CaliTOB M AJIEKTPOHHOW MOYTHI OPraHOB M OPraHU3alUi, B KOTOPBIX 3asBUTENb MOXET MOTYyYUTh
JIOKYMEHTBI, HEOOXOIUMBIC JUIS TTOJTYICHUS MYHHUITUTATLHON YCITYTH.

Il. CranpapT npegocraBieHusi MyHUIIUNIAJBHON YCIYTH

4. HauMeHOBaHUe MYHUIMIIAJIBHOH yCJIyIH

4. MyHunmnaibHas yclyra 1O mHpeaocTaBieHuto (0e3 TpoBEICHHS TOProB) B apeHIy,
0€3BO3ME3/IHOE I10JIb30BAaHHE MMYILIECTBA, HAXOMASALIErocs B COOCTBEHHOCTH MYHUIMIAIBLHOTO
oOpa3zoBanus Hapo-®omMuHCKUI MyHUIIMTIANbHBIN pailoH MOCKOBCKOI 00J1acTy.

5. HaumeHoBaHue opraHa MecTHOI0 CaMOYINIPABJICHUS] M HAMMEHOBaHUe
ero CTPYKTYPHOI'O OApa3/ieJieHHs, HeMOCPeACTBEHHO 0TBEeYa0Iero
3a MpeAocTaBJIeHHe MYHHIMIIAIbHON yCJIyTH

5.1.  CTpyKTypHBIM mMOapa3ieneHrHeM AJMUHUCTpAllUd pailoHa, OTBETCTBEHHBIM 3a
MPEIOCTABIICHUE MYHHIIMITATGHOW YCIYTH, 3a HUCKIIOYCHHEM aJMHHHCTPATHBHBIX TIPOIESAYD,
ykazaHHbIX B myHkTax 20.2, 20.3, 20.4, 20.8 agMuUHUCTpaTUBHOTO periaMeHTa, sapisercs Komurer.

5.2. OpraHbl 1 OpraHU3aIluH, YIaCTBYIOIINE B MPEIOCTABICHUNA MYyHHUIIUITATLHOW YCITYTH:

- VnpaBnenne DenepanbHoil CIyKObl TOCYIApCTBEHHOW pETUCTpallid, KagacTpa U
kaprorpaduu mo MockoBcKoit 001acTu;

- Oumman denepanibHOrO0 TOCYIAPCTBEHHOTO OroKeTHOro yupexaenus «DenepanpHas
KamacTpoBas mnanata @enepalbHON CIY’)KOBI TOCYJIApCTBEHHOW pPETUCTPAIMH, Kajgactpa |
kapTorpadum» mo MockoBckoii 061acTy;

- M®II.

5.3. AAMHHHCTpalM palioHa OpPTaHH3yeT, 00eCleYrBaeT U KOHTPOJIHPYET AeATeIbHOCTh
Komurera mo mnpenocTaBieHUI0O MYHHUIMIAIBHOMW YyCIyrd Ha Tepputopun Hapo-PoMHUHCKOTO
MYHHIIUIIAJTILHOTO paiioHa.

5.4.  CTpyKTypHBIM TOApa3feieHueM AJIMUHHCTpAIlMM paloHa, OTBETCTBEHHBIM 3a
BBHITIOJTHEHHUE aIMUHUCTPATUBHBIX MPOLEnyp, mpenycmorpennbix mynkramu 20.2, 20.3, 20.4, 20.8
aIMUHUCTPATUBHOTO perjiamMenTa, sisisgercss MOII.

6. Pe3yabTaT npeaocTaBjieHUus MyHUIIMTIAJIBHOM YCJIYTH

6.1. Pe3ynmpTaraMu mpeaoCcTaBIeHUS MyHUITUTIATBHON YCITYTH SIBIISTFOTCSL:
- TIOCTAHOBJIEHHE O IIPEJOCTaBICHUHA MYHULMIIAIBHOIO MMYLIECTBA B apeHAYy WIU
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0e3B03ME3/1HOE 0JIb30BaHMUE,
- yBenomienue Komurera 00 oTkasze B mpeJOCTaBICHUN MyHULIMTIAIBHON YCITYTH.

1. CpOK perucrpanuu 3asiBJCHUA 3asiBUTEISA

7.1. Cpok perucrpanyy 3asiBICHUs 3aSBUTENS O MPEIOCTABICHUN MYHULIMIIAJIBHOW YCIyTU
cocTaBisieT He Oosee 15 MUHYT ¢ MOMEHTA MOCTYIUICHHS oOpalieHus 3asputesss B MOLI.

7.2. Peructpanus 3asBICHMs 3asBUTENS O IPEJOCTABICHUM MYHHUIMIIAJIBHOW YCIyTH,
HAIpaBJIEHHOT0 B  (opMe IIIEKTPOHHOIO JOKyMeHTa mocpeiacTtBoM EnguHoro moprana
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX yciyT, [lopTana rocynapcTBeHHBIX U MyHUIIUIAIBHBIX YCIyT
(pynxiuit) MockoBckoi 00J1aCTH, OCYIIECTBIISIETCS B CPOK HE IMO3/HEE OJHOTO AHS, C MOMEHTa
nocTymuieHus 3asasieHus B MOILI.

8. Cpok npenocraBjieHHs] MYHHIUTIAJIbHON YCJIYTH

8.1. Cpox mnpenocTtaBieHUs MYHULUMOAIBHON YCIyrd MO HNpeaocTaBjdeHuio (0e3
NMPOBeJIeHUs1 TOProB) B apeHAy MJM B 0e3B03Me3JHOE MO0Jb30BAHHE MYHHIHMNAJIbHOIO
uMyllecTBa He npesbiiiaeT 30 pabounx AHEN C JaThl PErUCTPAIlMH 3asBICHUS O MPEIOCTABICHUU
MYHHUIUTIAILHON YCIYTH.

8.2. Cpok mpenocraBieHUS MYHUIIMIMAIBHOW YCIYTH, 3alpoCc Ha IOJYYCHHE KOTOpPOH
nepenan 3asBureiem uepes MO, ucumcnsercs co AHS perucTpaluyl 3asBICHHUS Ha MOIY4YeHUE
MyHULUIIAIBHOMN ycinyru B MOII.

8.3. Cpox mpemocTaBiIeHUs] MyHUIIUIAIBHONW YCIYTH HCUHUCIAETCS 0e3 ydera CPOKOB II0
YCTAQHOBJICHHUIO €XKETOJHOW apeHIHOM Iu1aThl (IpU NMPel0CTaBICHUN MYHHUIMIIATbHOTO HMYIIECTBA
B apeH]y), ONpPEJIEICHHON MO pe3ylbTaTaM PbIHOYHOW OLIEHKH B COOTBETCTBUU ¢ DenepalibHbIM
3aKOHOM «O0 OLIEHOYHOH JeATENIHOCTUY, Mepe/laul 3a1Ipoca O MPeJOCTaBICHUH MyHULMIAIBHON
yciayru ¥ aokymeHtoB u3 MOI[ B Komwurer, nepefayd  pesyibrara IIpeaOCTaBICHUS
MyHHLIMNanbHOU yeinyru u3 Komurera B ML, cpoka Bbliauu pe3ynbrara 3assBUTEIIIO.

8.4. [lpuocraHoBIEHHE PEAOCTABICHISI MYHULIIMIAIHOW YCIYTH HE TPEAYCMOTPEHO.

8.5. Cpokm mepenaum 3asBICHHs O TMPEIOCTABICHUM MYHHLIUNAIBHOW YCIYyTH U
npuiaraeMbeix 1oKymMeHToB u3 M®ILI B Komurer, a Taxxke nepegaun pesysibTaTa MyHULIUNIATbHON
ycnyru u3 Komurera B MO®IL[ ycraHaBnuBaroTCs COTJIAIEHHUEM O B3aWMOJCUCTBUH MEXKIY
Anmunuctpanueit Hapo-®omuHckoro MyHununaisHoro paiona 1 MOII,

9. Cpok Bbl1auu (HanpaBJeHUs) TIOKYMEHTOB, SIBJIAIOLIUXCH Pe3yJbTaTOM
NpeAoCTABICeHUS] MYHUIIMIIATBHOM YCJIyrH

9.1. Cpok HampaBieHHs JOKYMEHTOB, SBISIONIMXCS pe3yJabTaTOM IpPEeIOCTaBICHUS
MyHununaiasbHo ycnyru u3z Komurera B M®ILI, cocrtaBnser 1 (oxumH) paGouuii JeHb €O AHS
NOANUCAHUS U PErucTpaly JOKYMEHTOB, SIBJISIFOIIMXCS  PE3YJbTaTOM  IPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

10. Hepeqeﬂb HOPMATHUBHBLIX IPABOBLIX AKTOB, PEryJIMPYIOIIUX OTHOIIICHUH,
BOZHUKAKIIME B CBA3HU C NMPEI0CTABJICHUEM MyHHHHHﬂJ’ILHOfI yciayru.

10.1. IlpenocraBieHne MyHUITUIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

- I'paxnmanckum xoaexcom Poccuiickoit @eaepannu (dactsb niepBasi) ot 30.11.94 Ne 51-D3;

- I'paxnmanckum xomexcom Poccmiickoit @enepanuu (dacth BTopas) ot 26.01.96 Ne 14-
®3;

- ®epnepanbHbiM 3aKOHOM OT 29.07.98 Ne 135-®3 «O0 oO1eHOYHON MACSITEIBHOCTA B
Poccuiickoit denepamumy;
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-  ®enepanbapiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 00muUX NMPUHIKIIAX OpTraHU3aAIIH
MECTHOro caMmoytnpaniieHus B Poccuiickoit @enepanmnmy;

- @enepanbHbIM 3aKOHOM OT 26.07.2006 Ne 135-D3 «O 3amuTe KOHKYpEHIUN;
- ®enepanbHbiM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzamuu MpearoCcTaBICHUS
TOCY/IapCTBEHHBIX ¥ MYHUITUIIAIBHBIX YCIYT»;

- ®enepanbabiM 3ak0HOM OT 27.07.2006 No 152-D3 «O nepcoHaNbHBIX JAHHBIX»;

- ®enepanbabiM 3akoHOM OT 24.07.2007 Ne 209-®3 «O pa3BUTUM MAJIOTO M CPEIHETO
npeanpuHumarenscTsa B Poccuiickoin denepaunmny;

- nocraHoBieHueM IlpaButenbctBa Poccuiickoit @enepanuu ot 08.09.2010 Ne 697 «O
€IMHOM CHCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUSY;

- mnocraHoBieHueM llpaBurenscrBa Poccuiickoir ®enepaunn ot 07.07.2011 Ne 553 «O
nopsiake ohOopMIICHUS U TPEICTaBICHUS 3asBICHUN M WHBIX JOKYMEHTOB, HEOOXOAHUMBIX ISt
NPEJOCTABICHUS] TOCYIApPCTBEHHBIX M (WJIM) MYyHULIMIAIBHBIX YCIYT, B (OpPME 3JIEKTPOHHBIX
JIOKYMEHTOBY;

- noctanoBienueM [lpaBurenscrBa Poccuiickoit @enepauun ot 22.12.2012 Ne 1376 «O06
yrBepxkaeHun  [IpaBunm  opraHuzanuy — JEATENBHOCTH  MHOTOQYHKIIMOHAJIbHBIX  IEHTPOB
MPEIOCTAaBICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT;

- moctanoBinenueM IIpaButenbcTBa MockoBckoi ob6mactu ot 27.09.2013 Ne 777/42 «O6
OpraHu3alliil  TPEJOCTABICHHUS  TOCYNApPCTBEHHBIX  YCIYT  HCHOJHHUTEIBHBIX  OpPTaHOB
roCcyIapCcTBEHHOW BiIacTH MOCKOBCKOM oOiiactTé Ha 0a3e MHOTOQYHKIIMOHATBHBIX IEHTPOB
IPEOCTABIICHHUS TOCYJAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT, a TaKkke 00 yrBepxkaeHun llepedns
TOCY/IapCTBEHHBIX YCIYT HCIOJHUTENBHBIX OpPraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOM
00J1aCcTH, MPEJOCTABICHUE KOTOPBIX OPTaHMU3YeTCs 10 MPUHIUITY «OJHOTO OKHA», B TOM YHCJE Ha
0a3ze MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEAOCTaBICHHUS TOCYAAapCTBEHHBIX W MYHHUIIMIAIbHBIX
ycayr, W PekoMeHayemMoro mepeyHss MYyHHLIMOAIBHBIX YCIYTr, MPEJOCTaBISIEMBIX OpraHaMu
MECTHOT'O CaMOYIPAaBJIEHUsI MYHUIIMTIATBHBIX 00pa3oBaHuil MOCKOBCKOI 00J1aCTH, a TaKXKe yCIyT,
OKa3bIBAEMBIX MYHUIUIAIBHBIMU YUPESKACHUSAMU WU JPYTHMMH OPraHU3alUsMH, TPEIOCTABICHHUE
KOTOPBIX  OpraHu3yeTcss IO TMPUHIUIY «OJHOTO OKHa», B TOM 4Hcle Ha 0Oase
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX 1 MyHUITUTIAIBHBIX YCIYT»;

- mocraHoBienueM [IpaButenbctBa MockoBckoit obmactu ot 25.04.2011 N 365/15 «O06
yrBepkaeHnn [lopsaka pa3paOboOTKM M yTBEPXKACHUS AJAMHHUCTPATHBHBIX  PETIAMEHTOB
WCTIOTHEHUSI TOCYJApCTBEHHBIX (DYHKIMNA U aJMUHHCTPATHUBHBIX DPETJIAMEHTOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX YCIYT IEHTPAIHHBIMH UCIIOJHUTEIFHBIMU OpraHaMHU T'OCYJapCTBEHHOH BJIAacTH
MockoBckoii 00:1acTH, rOCyJapCTBEHHBIMHE OpraHaMu MOCKOBCKOH 001acTH,

- ¥YcraBom Hapo-®oMuHCKOT0o MyHUIIMTIATBHOTO paiioHa MOCKOBCKOI 001acTH;
- aIMUHUCTPATUBHBIM PETJIAMEHTOM.

11. McuepnbiBaloLuii epeyeHb JOKYMEHTOB, He00X0AUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMM NIPaBOBbIMM akTamMu Poccuiickoii Penepannu, HOpMATHBHBIMHA
NPaBOBbIMU aKTaMU MOCKOBCKOIi 00/1acTH /15 NPeIOCTABJIEHNS MyHHIMNIAJbHON yCJIYIH
YCJIYT, KOTOpbIe ABJSIOTCA He0O0X0AUMBbIMHU H 00513aTeIbHBIMH /ISl IPE0CTABJICHUS
MYHMIHMNAJTBHON yCJIYIH, MOAJIEKAIMX NMPEICTABJICHUIO 3asBUTEIEM, CIIOCOOBI X MOJTy4eHHA
3asiBUTEJISIMH, B TOM YHcCJIe B 3JIEKTPOHHOH (hopMe, NOPSAOK UX NMpeIcTaBJIeHUs

11.1. Tlpum oOpameHun 3a MPeIOCTaBICHWEM MYHULUINAIBHON YCIYTH 3asBUTEINb
IIPEJICTaBIISIET:

11.1.1. 3asiBneHue Ha NpeAOCTaBICHUE MYHUIIMIATLHON YCIIYTH.

3agBnenne odopmisiercss coriacHo Ilpunoxenunto Ne 1 K aJMHUHHUCTPAaTUBHOMY
perjJameHry.

B 3asiBneHun JOKHBI ObITH yKa3aHbI:

a) hbamwmsi, uMs U (IPU HATUYUHN) OTYECTBO, MECTO KUTEIHCTBA 3aABUTENS U PEKBU3HUTHI
JIOKYMEHTA, YJ0CTOBEPSIOLIETO €ro JUYHOCTh, - B ClIy4yae, €Clii 3asBlIeHUE MoJaeTcsd GU3NIECKUM
JULOM;
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0) HaMMEHOBaHWE, MECTO HAXOXXJICHHUsS, OPTaHU3AIMOHHO-TIPaBOBasi (hopMa M CBEJCHUS O
rOCYJapCTBEHHOM pErucTpanuy 3asBuTelas B EIUHOM rocylapCTBEHHOM pEeCTpe HOPUIAMYECKHUX
JIMII — B CITy4Yae, €CIH 3asBJICHHUE MOIACTCS FOPHIUICCKUAM JIUIIOM;

B) (dammius, uMsa ¥ (IPU HAJIUYMK) OTYECTBO TNPEACTABUTENS 3asBUTENS U PEKBU3UTHI
JNOKYMEHTa, TOATBEPKIAIOIINE €ro IOJHOMOYHUS, - B CIydae, €CJIHM 3asBICHHE IOJAcTCs
MPEJICTAaBUTEIIEM 3asBUTEIIS;

T') TOYTOBBIN aJpec, apec ANIEKTPOHHON OYTHI, HOMEp TelaedoHa /s CBSI3U C 3asBUTEICM
HJIU MPEACTAaBUTCIICM 3aABUTCIIA,

1) HAMMEHOBaHNE 00bEKTa HEJBIKUMOTO UMYIIECTBA, KaAaCTPOBBIN (YCIOBHBII) HOMEP —
B Clly4ae HAJIMYMS TaKOBOTO, aJIpeC MeCTa HaXOXKICHUsS OOBEKTa, a TaKKe HHBIC, W3BECTHBIC
3asIBUTEITIO CBEJICHUSI 00 OOBEKTE.

11.1.2. K 3asBiIeHUI0 NpuUIararwTcsi KONUU JOKYMEHTOB, YIOCTOBEPSIOLIMX JIHUYHOCTb
3afBUTENII W TPEJCTaBUTENs 3asBUTENS, M JOKYMEHTa, IOATBEPXKIAIOIEro MOJIHOMOYUS
IPEJCTaBUTEIIS 3asBUTENIA, B CIy4ae, €CIH 3asBIICHUE [10JAETCs IPEACTABUTENIEM 3asBUTEIIS.

[lepeyeHb JOKYMEHTOB, HEOOXOOUMBIX Ul INPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH,
ABJISICTCS UCUEPIIBIBAIOILUM.

11.2. B 6ymaxkuom Buzae popma 3asBICHHUS] MOXKET ObITh MOJTy4YeHA HEMOCPEICTBEHHO B
M®II, Komurere.

11.3.®@opma 3asBieHHS] MOXKET OBITh IOCTYNHA MJi KOMUPOBAaHUS W 3allOJIHEHUS B
SIIEKTPOHHOM BuAe Ha lloprane rocynapcTBEHHBIX M MYHHLIUOAIBHBIX YCIyr ((yHKIWN)
MockoBckoii obnactu, Ha EauHOM moprane rocyAapCTBEHHBIX W MYHUILUIMAIBHBIX YCIYT
(pynximit), Ha opuuManbHOM caiite AaMuHUCTpan paiiona, M®L] B ceru MuTepHeT.

11.4. Tlpu nmomaue 3asBIEHUS U IpUTIATa€MbIX K HeMy JoKyMeHTOB B M®I[ 3asButens
IPEIbSABISET OPUTMHAIBl JOKYMEHTOB, YKa3aHHbIX B mnoamyHkre 11.1.2 aaMuHHCTpaTMBHOIO
perjlaMeHTa, Jisl CBEPKHU.

11.5. B cayuyae oOpamieHuss 3a TPEJOCTAaBICHHUEM MYHULUIAIBHONW  yCIyru
MIPEACTABUTENIEM 3asBUTEINS, JOMOJIHUTEIBHO MPEACTABISETCS JOKYMEHT, NOATBEPKIAIOLIUNA €ro
MOJTHOMOYHS, O()OPMJICHHBI B COOTBETCTBHH C JCHCTBYIONIMM 3aKOHOJATEILCTBOM Poccuiickoit
®denepann, a TAkKKe JOKYMEHT, YIOCTOBEPSIOIINI JIMUHOCTb.

11.6. B kauecTBe MOKyMEHTa, TMOATBEP)KIAIOIIECTO ITOJIHOMOYMS Ha OCYIIECTBICHHE
JeMCTBUS OT UMEHU 3asBUTENS, MOTYT OBITh MPEJICTABIEHBI:

- oopMIIEHHAsI B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOAaTeIbcTBOM PD noBepeHHOCTH
(st pU3MYECKUX JUI, UHANBUAYAIbHBIX MPEANPUHIMATENEH);

- opopMIIeHHAsI B COOTBETCTBHUH C JIEHCTBYIONIUM 3aKOHOAATEIHCTBOM PD moBEpeHHOCTD,
3aBepeHHasl NeYaThI0 3asBUTENS (FOPUIMUYECKOTO JIUIA) U MOANMCAaHHAs PYKOBOJIUTENEM 3asBUTEIIS
VI YIIOJTHOMOYEHHBIM PYKOBOJIUTENIEM JIMLIOM (JUUIS1 FOPUINYECKUX JIHIT);

- KOS PEelIeHUs] O Ha3HAYeHUM WM 00 u30paHuu, TuO0 KOMUs MpHUKa3a O Ha3HAYCHUU
($u3MYECKOro JUIa Ha JIOJKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe (PU3UYECKOE JIMIIO 00s1agaeT
IPaBOM JI€HCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

12. UcuepnbiBawoummii nepeyeHb 10KYMEHTOB, HEO0OXOIMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPaBOBLIMH aKTaMu Poccuiickoin deaepannu, HOpMATHBHBIMH
NMPaBOBbIMU aKTaMHU MOCKOBCKOI 00J1aCTH /151 IPEI0CTABJIEHUSI MYHUIUNIAJIbHOM
YCJIYIH, KOTOPbIE HAXOAATCH B PACHOPHAKEHUH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIPABJICHUS U HHBIX OPraHOB, YYACTBYIOIIHMX B NPEAOCTABJICHUH
rocy1apCcTBEHHbIX MM MYHHIHMIAJIBHBIX YCJIYI, H KOTOPbIE 3aBUTE/Ib BIIPaBe
NPeACTABUTH 0 COOCTBEHHOW MHUIIMATHBE, 2 TAK/Ke CIIOCOObI UX MOJTy4YeHUs!
3asiBUTEIMHU, B TOM YHCJI€ B 2JIEKTPOHHOHI opMe, NOPAAOK UX NPeICTABICHUA

12.1. 3asgBuTens BHOpaBe NPEJACTABUTH CIEAYIOMHWE JOKYMEHTBI 10 COOCTBEHHOM
WHUIUATUBE:



a) KOS CBHUJIETENIBCTBA O TOCYJAPCTBEHHOHN perucrpanuu GU3NIECKOro Julla B Ka4eCTBE
WHAMBUAYAILHOTO MpEINpUHUMATENs (V11 HMHAMBUIAYaJdbHBIX MpPEINpUHUMATENEH), KOMHS
CBUJIETENBCTBA O IOCYAAPCTBEHHOM pErucTpalyy IOPUAUYECKOro JHua (A1 IOPUAUMYECKUX JIMLL)
WIM BBIHCKA W3 TOCYAAPCTBEHHBIX PEECTPOB O HOPUIWYECKOM JIMLE WM WHAUBUAYAIbHOM
npeAnpUHUMATeie, IBIISIOIIEMCS 3asBUTEIIEM;

0) BbIIKMCKA W3 ENMHOTO rocynapcTBEHHOIO peecTpa MpaB Ha HEJBMKMMOE MMYIIECTBO U
caenok ¢ auM (nanee — EI'PIT) Ha 0OBEKT HEIBUIKUMOTO UMYIIIECTBA;

B) KaJJaCTPOBBIN MAacMoOpT OOBEKTa HEIBHKUMOTO MMYIIECTBA, KaJacTpoBas BBIMKHCKA Ha
00BEKT HEABMKUMOT'O UMYIIECTBA.

12.2. B cnyuyae HempeACTaBICHHUS, YKa3aHHBIX B NyHKTe 12.1 aaMHHHUCTPAaTHBHOTO
periaamenTa, JokyMeHToB M®IL] caMoCTOSITEN HO OCYIIECTBIISIIOT 3alIPOC CBEICHUI B 3JIEKTPOHHOM
dopmMe C HCIONB30BAaHMEM €IUHOW CHCTEMBI MEXBEJIOMCTBEHHOTO0 HH(POPMALMOHHOTO
B3aUMOJICUCTBUS B TOpsiKe, ycTaHOBIeHHOM DenepaibHbiM 3aKkoHOM OT 27.07.2010 Ne 210-P3
«O0 opraHu3anyy MPeIOCTaBICHUSI TOCYIAPCTBEHHBIX M MYHHIIMITAIBLHBIX YCIYT» B CIEAYIONIUE
OpraHsbl:

12.2.1. Ynpasnenue ®enepanbHoil HamoroBou ciry:x0b1 Poccuu mo MockoBcKoii 001acTH;

12.2.2. Vupasnenune denepanbHoil cirykO0bl TOCYy1apCTBEHHOW perucTpaiuu, Kagacrpa u
kaprorpaduu mo MockoBcKoii 001acTu;

12.2.3. @umuan @DenepalbHOTO TOCYAAPCTBEHHOTO  OIOHKETHOTO  YUPEXKICHHUS
«DenepanpHas kagacTpoBas manata deaepanbHONW CIIy>)KObI TOCYJApCTBEHHOW pErHUCTpalNH,
KaJacTpa u kaprorpadum» no MockoBckoi o0iacTu;

12.2.4. Wnvble, He yka3aHHble B MyHKTax 12.2.1. — 12.2.3. opransl U OpraHu3alud, B
city4ae He0OXOIMMOCTH.

12.3. HenpencraBieHnue 3asiBUTEIEM yKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAHUEM
JUTSL OTKAa3a 3asiBUTEIIIO B MIPEIOCTABICHUN MYHULIUIIAILHON YCIYTH.

12.4. M®I] ©e BmpaBe TpeOOBAaTh OT 3asBUTENS MPEICTABICHHUS JOKYMEHTOB U
uH(GOpMallMK WM OCYIIECTBICHHS ACUCTBUMN, MPEJCTABICHUE MU OCYIIECTBICHHUE KOTOPBIX HE
MPEAYCMOTPEHO  HOPMATHUBHBIMU  TPABOBBIMH  AKTaMH,  PETYJUPYIOIIMMHU  OTHOIICHHUS,
BO3HUKAIOIINE B CBS3H C MPEIOCTABICEHUEM MYHUIIUIIAIHHON YCIYTH.

12.5. M®I[ we BmnpaBe TpeOOBaTh OT 3aSABUTENSA MPEICTABICHHUS JIOKYMEHTOB W
uHpopMalii, B TOM uuciae o0 ymiare TOCYJapCTBEHHON TMOILIWHBI, B3WMaeMo 3a
IPEIOCTABIIEHUE YCIYTH, KOTOPbIE HAXOJATCS B PACIOPSDKEHUU OpPraHOB, IPEIOCTABIISIOMINX
rOCy/IapCTBEHHBIE YCIYTH, JUOO TMOABEIOMCTBEHHBIX OpraHaM TOCYAapCTBEHHOW BIACTH
OpraHU3aIMsaX, YYaCTBYIOIIUX B MPEIOCTABICHUHW MYHUIIUITAIBHOW YCIYTH, B COOTBETCTBUHU C
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoii deaepariuu, HOpMAaTUBHBIMU TTPABOBBIMHU aKTaMHU
MockoBckoil obacTu.

13. McuepnbiBaloLIuii nepevyeHb OCHOBAHMI IUIsl MPUOCTAHOBJIEHUS WU 0TKAa3a B
NpeAoCTABJIeHUH MYHHIUTIAJIbHOMN yCIyTrH

13.1. OcHoBaHus JuUIsi NPUOCTAHOBIECHUS MYHHULUNAIBHOW YCIYTM B COOTBETCTBHM C
3aKOHO/aTeNbCTBOM Poccuiickoit denepanui ¥ 3aKOHOAATENHCTBOM MOCKOBCKOW 0OJacTH HE
IPEIyCMOTPEHBI.

13.2. OcHOBaHUSMHU [T OTKa3a B MPEIOCTABICHUN MYHHIIUTIAIBHOW YCIYTH SBIISIOTCS:

13.2.1. 3asBieHue nMoiaHoO ¢ HapyIIeHHEeM TpeOOBaHM, yCTAaHOBJIEHHBIX MyHKTOM 11.1;

13.2.2. OrcyrcTBHE B MyHUIIMTIAILHOW COOCTBEHHOCTH Ha MOMEHT OOpaIeHHs 3asiBUTEIS
MYHUIIUTIAIBHOTO UMYILECTBA, YKa3aHHOTO B 0OpallleHH;

13.2.3. OrcyrcTBHEe Ha MOMEHT OOpAaIleHHs 3asBUTEISI CBOOOJHOTO MYHHIIUITAIHHOTO
UMYIIECTBA, KOTOPOE MOXKET OBITh IEepelaHO B apeH/1y, 0€3BO3ME3AHOE M0JIb30BAaHHE;

13.2.4. Yxa3zaHHOE B 3asBJICHHH MYHHUIIMITAIIEHOC HMYIIECTBO IMOJICKHUT CHOCY;

13.2.5. B oTHOmEeHNH UMYyIIeCcTBa TpeOyeTcsl MPOBEACHUE OMOJHUTENBHBIX IKCHEPTH3
(3aKITFOUEHMIA) TOCYTAPCTBEHHBIX OPTaHOB, OCYIIECTBIISIOMNX KOHTPOJIBHO-HA30pHBIE (DYHKITNH B



COOTBETCTBUM  C  3aKOHOJATEIbCTBOM  (CAaHUTAPHO-3MUJEMHOJIOTUYECKUE,  TEXHHUYECKHE,
HKOJIOTHYECKHUE, TPOTHUBOIIOKAPHBIE U JIp.);

13.2.6. B oTHOIIEHWH MYHUITUTIAILHOTO UMYIIIECTBA MPUHSTO PEIICHHE 00 MCTIOIb30BaHUHT
€ro JUIsi MyHUIIUIATBbHBIX HYX];

13.2.7. MyHununanpHOe HMMYILECTBO SIBISETCA HPEIMETOM JEHCTBYIOILEro J10roBopa
apeH1bl, 0€3B03ME3AHOTO M0JIb30BAHMS;

13.2.8. 3asgBuTenemM OBLIO JIONYIICHO HApPYIICHUE YCIOBUW paHee JeWCTBOBABIIETO
JIOTOBOpa, B TOM 4YHCIE HaJM4MEe 33J0JDKEHHOCTH 10 apeHJHOH IlaTe W IMEHHU, MCIOJIb30BaHHE
apeHyeMOro HeXMUJIOro MOMEIIEHUSI HE B COOTBETCTBUU C €r0 Ha3HAYEHUEM WM HapylleHUEe LEeIH
UCIOJIb30BaHUSI MMYILIECTBA, IOpYa apPEeHIyeMOro HMYILIECTBa WM HapyILIEHHE HOPM IO €ro
OKCIUTyaTalliH, BBIABICHHE (PAaKTa HE3aKOHHOW MEperyIaHUPOBKH apeHIyeMOro HEKUIOTO
HOMEIIEHUS;

13.2.9. Hannune Ha fgaTy momayd 3asBICHUS PEIICHUS O JIMKBHIAIMU 3asBUTEIS -
IOPUJIMYECKOT0 JIMLAa WM Hajlu4ue pelleHHs apOMTPakHOro CyAa O NPU3HAHUM 3asBUTENS -
IOPUIMYECKOTO JIMIA, WHIMBUAYAJBHOTO TpPEANpPUHUMATENsT OaHKpOTOM M 00 OTKpBITUH
KOHKYPCHOT'O IIPOU3BOJICTBA;

13.2.10. Hanuuue pemieHuss O NMPHOCTAHOBJICHUH JEATEIBLHOCTH 3asBUTEIS B IOPAIKE,
npenycmorpenHoM Koznekcom Poccuiickoit depepannu 06 aIMUHUCTPATUBHBIX ITPABOHAPYILICHUSIX,
Ha JIaTy TOAAaYH 3asiBICHUSI.

13.3. YBenomienue o0 oTKa3e B MPEAOCTABICHUHM MYHUIMIAIBHOM YCIYyTH C yKa3aHHUEM
NPUYMH OTKa3a MOANUCHIBAETCS YIMOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JUIIoM KomuTera M BBIAAaeTCs
3afBUTEINII0 JIMYHO JIMOO HampaBiseTcss 1o moute, jubo Bbliaerca depe3 MOPL| He mnosnnee
ciemyroniero pabodero AHS C JaThl TMOANKCAHHS YBEAOMIICHHS 00 OTKa3e B IPEIOCTaBICHHUU
MYHULUIIAIBHON YCIIyTH.

13.4. YBenomiienue 00 OTKa3ze B IPEIOCTABICHNH MyHULIUTIAIIEHOW YCIYTH 110 3asBJICHUIO,
HNOJAaHHOMY B JJIEKTpOHHOW (opme mnocpenctBoM EnumHoro mnoprajia TrocyAapCTBEHHBIX U
MYHUIUIATBHBIX ycryr jaubo [loprama rocymapCTBEHHBIX M MYHUIMOAIBHBIX YCIyT ((QyHKIHIT)
MockoBCKOi 00J1aCTH, MOANUCHIBAECTCS YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuuoM Komwurera c
UCIIOJIb30BaHUEM 3JIEKTPOHHOM Hu(pPOoBOM moAnucH (3JEKTPOHHON MOANKCH) U HaIpaBIsAeTCs
3asBUTENO0 4epe3 EnuHBIN moOpTan rocylapcTBEHHBIX M MYHUIUNANbHBIX yciayr jmbo Ilopran
rOCYyJapCTBEHHBIX W MYHHIUNAIBHBIX YcIyr (pyHKiuil) MOCKOBCKOW OONacTH HE TIO3HEe
cieAyroniero pabodero JHS C JaThl INPHUHATUS pelleHus o0 OTKa3ze B IPeJOCTaBICHUHU
MYHUILIMNIAJIBHOW yCIyTH (€Cii HHOE HE TMPEeayCMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickoit
denepanun).

13.5. 3asBuTens BIpaBe OTKAa3aThCs OT MPEIOCTABICHUS MYHHUIMIAIBLHOW YCIYyTH Ha
OCHOBAHMH JINYHOTO MMHCbMEHHOT'O 3asIBJICHUS.

13.6. B cmyyae THCBMEHHOTO OTKa3a OT TIPEAOCTABICHHUS MYHUIUIAIBHON YCIyTH
3asgBUTENNb BIIpaBe OOpaTUTHCA BHOBb C 3asBJICHHEM O €€ NPEAOCTaBIEHUH U HEOOXOAUMBIMU
JOKYMEHTaMH.

14. TlepeuyeHsb ycJayr, HeOOXOAMMBIX H 0013aTeIbHBIX
JAJIS1 MPe10CTABJIEHNS] MyHHIMNAJIBHON yCJIYTH

14.1. Vcnyru, HeoOxoauMmble U 00si3aTeNbHbIE JUISl MPEAOCTABICHUS MYHHUIMINAIbLHON
yCIyTH, B COOTBETCTBUU C 3aKOHOJAaTelbCcTBOM Poccuiickoit ®denepannu U 3aKOHOAATENBCTBOM
MockoBckoii 06J1aCTH OTCYTCTBYIOT.

15. Tlopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS FOCYAaPCTBEHHOM NMONLIUHBI WJIH UHO
IJ1AThI, B3MMAaeMOil 32 NPeA0CTABJICHUEe MYHUIIUIIAJIBHOH YCIYyTH

15.1. lIpenocraBienne MyHUIUTIAIBHON YCIYTH OCYIECTBIISAETCS OECIIaTHO.

16. MakcuMaIbHBII CPOK 0:KHIAHUS B 0UepeIH NMPH MoJave 3asiBJIeHUS O
NpeI0CTaBJICeHUH MYHUIIUIIAJIBHOM YCJIYIH U NPHU MOJYy4YeHHH Pe3yIbTaTa MYHHIMIIAJIbHON
yCJIyru
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16.1. MakcuManbHBIN CPOK OKHIAHHS B OUEPENIN MPHU MOa4e 3asBJICHHS O TIPEIOCTABICHUN
MYHHUIUIIAJIBHON YCIYTU U IIPU MOJIYYEHUU PE3YJIbTaTa MPEJOCTaBICHUS MYHULUIIAIIBHON YCIYTH
HE JIOJDKEH TPEBBIIATh 15 MUHYT, 00CTY)KMBAaHUE HHBAJIUIOB OCYIIECTRIISICTCS BHE OUCPEIH.

17. TpeGoBaHus K MOMELIEHUSIM, B KOTOPBIX NMPEI0CTABISIETCSA
MYHHUIMIAJTbHASA YCJIYra, yCJIYyIrH OPraHu3aluy, Y4acTBYIOIIeH B Pe10CTABJICHUHU
MYHHIHMIAJIBHON YCJIYIH, K MECTaM 0:KMJIAHHUS U NIPHeMA 3asiBUTeJIel, pa3MelleHUuI0 1
0(pOpMJICHUIO BU3YAJIbHOH, TEKCTOBOM U MyJIbTHMeIMHHOI HH(OopMALH 0 IOPAAKe
NPeJ0CTABACHU MYHUIIUIIAJLHOM YCIYTH

17.1. llomemmenusa, B  KOTOPBIX  NPENOCTABISETCS  MYHHUIMOAIbHAs  YCiyra,
MPEIMOYTUTENIBHO Pa3MEIIAloTCs Ha HUKHUX dTaxaxX 3JaHuil U JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUIEMHUOJIOTHYECKUM MPaBHIIaM U HOPMATHUBAM.

[lomemienne mpueMa-BbIAaYM JOKYMEHTOB JOJDKHO OBITh OOOpPYJOBaHO C Y4E€TOM
HEO0XOIMMOCTH TOIYYEHHUSI MyHHLIUTIAIBHOW YCIYTH BCEMU MHBAIHIAMH.

Bxonpl B momemieHuss 000pyAyroTCcS MaHIycaMH, paCIIMPEHHBIMU IPOXOJIaMH,
MO3BOJISIOIIMMHE  00ECTIEUUTh OECIPENATCTBEHHBI JOCTYN HWHBAJIUAOB, BKJIIOYAs HWHBAJIUJIOB,
UCIIONIB3YIONINX KpPEecia-KOJSCKH.

[Tpu nHOM pa3zMerIeHn TTOMEIIEHUH 10 BBICOTE, TOJKHA OBITh 0OecrieyeHa BO3MOKHOCTD
MOJTyYEHUsI MyHULIUTIAJIbHOU YCIYyTH MaJIOMOOUIIbHBIMU TPYIIIAMUA HACEICHHUS.

Bxox 1 BeIx0a U3 MOMEIIeHU 000pyAyIOTCS YKa3aTeIsIMHU.

17.2. Mecta st tHQOPMUPOBAHUS, IPEeTHA3HAYCHHbIE JJI1 03HAKOMJICHHSI 3asBUTENEH C
UH(POPMALMOHHBIMHA MaTepHaIaMH, 000PYAYIOTCS HH(POPMAITMOHHBIMU CTEHIAMHU.

17.3. Mecta nns OXuJaHUST Ha MOJadyy WIM TOJy4YE€HHE ITOKYMEHTOB 000pyAyroTCs
CTYJbSIMU, CKAMBSIMU.

17.4. Mecta nns 3alIOJTHEHUS 3asiBICHUS O0OPYIYIOTCS CTYJIbIMHU, CTOJIAMU (CTOMKaMu) U
oOecnieunBaroTCsl 00pa3liaMy 3asiBJIICHUN, nHcuell Oymaroil U KaHUEISIPCKUMU MTPUHAATICKHOCTIMU
(ILIapUKOBBIMU PYUKAMHU).

17.5. KaOunerst IS npueMa 3aABUTEIICH JIOJDKHEBI OBITH 000pyIOBaHBI
nH(OPMALIMOHHBIMU TaOJIMYKaMH (BBIBECKAMU) C YKa3aHUEM:

- HoMepa KaOuHeTa;

- (aMuiuu, WMeHH, OTYeCTBA M JOJDKHOCTH CHENMAIMCTa, OCYIIECTBISIOIEro
Npe0CTaBlIeHNEe MyHUIIMTIAIEHON YCITYTH.

17.6. Pabourie MecTa CHEHUAINCTOB, MPEIOCTABISAIONIMX MYHULUIAIBHYIO YCIYTY,
000pYyIYIOTCSl KOMITBIOTEPAMHU M OPTTEXHUKOMW, TIO3BOJISTIONIMMH CBOEBPEMEHHO H B TIOJTHOM 00beMe
NOJy4yaTh CIPAaBOYHYIO HH(OpPMAIMIO MO BONPOCAM MPEIOCTABICHUS YCIYTH U OpPraHU30BaTh
Npe0CTaBIICHNEe MYHUIIMTIAILHOW YCIIYTH B TIOJTHOM OOBeMe.

17.7. B uensx mpenocTaBieHUs MYHUIMIAIbHON YCIyrM MHBaTUAaM OOecIeyrBaeTcs
JIOMTYCK  Cyp/IOTIEPEBOTYMKA U THU(HIOCYPIONEPEBOUNKA, COOAKU-TIPOBOJHUKA TPH HAIWIHU
JIOKYMEHTA, TMOATBEPKIAIOILEro €€ CrelnanbHoe 00yueHue.

B memsx compoBoXxIeHUS, TpU HEOOXOAWMOCTH, Ha TEPPUTOPHUH TpUEMa-BbLIAYH
JIOKYMEHTOB MHBAJIUIOB, OOPATUBIIMXCS 32 MOJYYEHHEM MYHUIUMNAIBHON YCIyr'W, Ha3HA4aeTcs
OTBETCTBEHHBI PaOOTHUK.

18. Ioka3aTeu TOCTYMHOCTH ¥ Ka4eCTBa MYHHIIMTIATbHOM YCIYTH

18.1. Tloka3zaTenssMu JOCTYITHOCTH MPEAOCTABICHHUS MYHHUIUITAIEHOW YCITYTH SIBIISTFOTCS:

- MPEOOCTABICHUE BO3MOXHOCTU TMOJYYEHUS MYHULMNAIBHOM YCIYTH B JJIEKTPOHHOMN
dbopme i B MOII npegocraBiienns roCy1apCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT;

- TPeNOCTaBIIEHWE BO3MOXKHOCTH TONy4YeHHUS HMH(OpPMAIMK O XOJe MPEIOCTABICHUS
MYHUITUTIAJTFHON yCIYTH, B TOM YHCJI€ C MCIOJb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHI;

- TPAHCHIOPTHASL JOCTYIMMTHOCTh K MECTaM MPEOCTABICHUS MYHULIMTIATLHON YCIIYTH;

- obecrieyeHne OECIPENATCTBEHHOTO JIOCTYIA JIMIaM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH
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NEPEIBIKEHUS K IOMEIICHHM, B KOTOPBIX IIPEIOCTABIISETCS MyHULIMIIAIbHAS YCIIYTa,

- oOecrnieueHue MOMyYeHHUsI MyHUITUIAIBHON YCIIYTH BCEMU MHBAJIUIAMU;

pasMmeleHre MHQOpPMaluu O TMOpsAKE NPEAOCTAaBICHUS MYHHMLMIIAIBHOM YCIyrH Ha
ounmanbHOM caiiTe AJMHHUCTpAlMM paiioHa, WH(POPMALMOHHBIX CTEHAaX, EIUHOM mopTtane
rOCyapCTBEHHBIX M1 MyHULIMIAIBHBIX yCIIyT, [lopTane rocyaapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT
(pynxuit) MockoBckoii 00macTH.

18.2. [loka3zaTensiMu KauecTBa NPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH SBIISFOTCSL:

- COOJII0IEHUE CPOKOB MPENOCTABICHUS MYHULIUIIAIBHON YCIIyTH;

- cOOJIIO/IEHNUs] YCTaHOBJIEHHOT'O BPEMEHH OXKUIAHUS B OUYEpeAM IpPU MOAaye 3asBICHUS U
IIPY NTOJIyYE€HUU PE3yJIbTaTa MIPEIOCTABICHUS MyHULIMIIAIILHON YCIIyTH;

- COOTHOIIECHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHMM Ha IIPEIOCTaBICHHE
MYHUIMNAIBHON yCIYyIM K OOIleMy KOJMYECTBY 3asBICHUM, IOCTYNMBIIUX B CBSI3U C
IIPEIOCTABICHUEM MYHULIUIIAILHON YCIIyTH;

- CBOCBPEMEHHOC HAlpAaBICHUE YBEIOMIICHHM 3aiBUTEISIM O IIPEIOCTABICHUU WU
IIPEKPALICHUH IIPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH;

- COOTHOILIEHHUE KOJIMYECTBa 0OOCHOBAHHBIX JKaJI00 IrpaX</laH U OpraHu3aluil o BOIpocaM
Ka4ecTBa M JJOCTYITHOCTH MPEAOCTABICHIS MyHULIUTIAIBHONW YCIYTH K 00IIEMY KOJHUYECTBY 5Kaino0.

19. Nuble TpeOOBaHUS, B TOM YHCJ€ YYUTHIBAIOIINE 0COOEHHOCTH OPTaHU3ANMHU
NpeJoCTaBJIeHUS MYHUIUNIAJIbHOM ycayru Ha 0aze M®IL u B 3j1eKTpOHHOI1 (hopme

19.1. Opranuszauus nOpeAOCTaBIEHHs MYyHULUNAIbHOW ycinyrn Ha 6aze MOI]
OCYILIECTBIISIETCS MPU JIMYHOM OOpaIlleHUH 3asiBUTENIS.

19.2. Opranuszauus nOpeAoCTaBIEHHs MYyHULUDAIbHOW yciayrn Ha 0Oaze MOIL]
OCYILIECTBJISIETCS. B COOTBETCTBUU C COTJIAIIEHUEM O B3aWMOAECUCTBUU MEXAY AJIMUHHUCTpanuei
paiioHa u ynonHoMoueHHbIM M®II, 3aKiIfOUeHHBIM B IOPSJIKE, YCTAaHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATEIBLCTBOM.

19.3. [Ipu mpenocTaBieHUH MYHUIUOANBHON yciyru pabotHukamu MOIL] ucnomustorcs
CJIEIyIOIINE aJMUHUCTPATUBHBIE TPOLIEAYPBI:

1) npuem 3asBiI€HUS U JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHUIMIIAIBHON
YCIIyTH;

2) ¢opmupoBaHHME U HaNpaBJIeHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B  OpIaHbI
(opranuzanum), y4acTBYIOIIUE B MPEAOCTABICHUN MYHUIIUIAILHON YCIIyTH;

3) BbIaya JOKYMEHTA, SIBJISIOIIErOCS pPe3yJabTaTOM MPEAOCTaBICHHS MYHUIIUIATbHON
YCIIyTH.

19.4. 3asBuTenu HMEIOT BO3MOXKHOCTh IOJYYEHHUS MYHMLUIAIBHOW YCIyrH B
AJIEKTPOHHOM (hopMe ¢ ucrosib3oBaHueM EfuHOro moprana rocyJapCTBEHHBIX U MYHHIIMITAIBHBIX
yeayr u [TopTana rocynapcTBeHHBIX U MYHUIMIAIBHBIX YCIyr MOCKOBCKOI 006J1aCTH B YaCTH:

1) nonyuenust uHGOpPMaIIUKU O MOPAJIKE MPETOCTABICHUS MyHULIUIIATbHON YCIYTH;

2) o3HaKoMJIeHMS ¢ (opMamMHu 3asBICHUNH U HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MOJIyYE€HUSI MYHMIMIAIBHOM YCIIyrd, oOecledeHHsl JOoCTyna K HHUM JUIsl KOMHPOBAaHUS U
3aI0JIHEHUS B DJIEKTPOHHOM BHJIE;

3) HampaBlieHUS 3asBJIEHUS U JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

4) oCyIIECTBICHHUS MOHUTOPHHIA X0/1a MPEIOCTABICHNS MYHUIUITATIBHON YCITYTH;

5) nonydeHus pe3yjibTaTra MPEAOCTaBICHUS MYHUIMIIAJIBHON YCIYTH B COOTBETCTBHUHU C
JIEHCTBYIOIIMM 3aKOHOATEIBCTBOM.

19.5. [Ipu HampaBiieHMM 3asBJICHUS O NPEJOCTABICHUH MYHHUIMIIAIBHON YCIyTH B
AJIEKTPOHHOHN (hopMe ¢ ucrosib3oBaHueM EuHOro moprana rocyJapCTBEHHBIX U MYHHIMITATbHBIX
yeayr u Iloprana rocyqapCcTBEHHBIX M MyHULIMIAIBHBIX YCIyr MOCKOBCKOM 00jacTH 3asBUTENb
dopMupyeT 3asBICHHE Ha MPEIOCTABIEHUE MYHULMUIAIBHON YCIYIH B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTa U TIOANUCHIBAET €ro 3JIEKTPOHHOW IOAMUCHI0 B COOTBETCTBUUM C TpeOOBaHUAMU
@®enepanibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy MpeaocTaBICHUS
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rOCyJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT».

19.6. [Ipu HampaBieHHUHM 3asBJICHUS O NPEJOCTABICHUH MYHHIMIIATLHON YCIyTH B
9JIEKTPOHHON (hopMe C HcIoNb30BaHKeM EnMHOro mnoprajia rocyJapCTBEHHBIX U MYHHUIMIAIBHbBIX
yeayr u Iloprana rocyqapCTBEHHBIX M MyHULIMIAIBHBIX YCIyr MOCKOBCKOH 00JacTu 3asBUTENb
BIIPaBE NPWIOKHUTb K TAaKOMY 3asBJICHHUIO JOKYMEHTBI, HEOOXOOUMBIE Ul MPEJOCTaBICHUS
MYHUIIUIATBHON yCIYTH, KOTOpbIe (POPMUPYIOTCS U HANPABISIOTCS B BUJAE OTICIBHBIX (haillioB B
COOTBETCTBUM C TPEOOBAHUSAMU 3aKOHOIATEIbCTBA.

19.7. Ilpu HanpaBiIeHUHU 3asBJICHUS U MPHIIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOMH
dopme npencTaBUTENIEM 3asiBUTENs, ACHCTBYIOLUIMM Ha OCHOBAaHMU JIOBEPEHHOCTH, JOBEPEHHOCThb
JIOJDKHA OBITh MpejcTaBieHa B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA, MOJAMNUCAHHOTO 3JIEKTPOHHOU
HOJIKUCHIO YIIOJTHOMOYEHHOTO JIMLA, BBIJABUIETO (ITOANKUCABILIET0) TOBEPEHHOCTD.

19.8. [ns 06paboTKH MEPCOHATBHBIX JAHHBIX MPH PETHCTPALUUA CYOBEKTa MEePCOHATBHBIX
JaHHBIX Ha EnuHOM moprane rocyAapCTBEHHBIX M MYHUIMINANbHBIX yciayr u Ha lloprane
roCyJapCTBEHHBIX U MyHHUIMIIAIbHBIX YCIYT MOCKOBCKOM 007acTH MOTy4YE€HUE coracus 3asBUTENs
B COOTBETCTBMM C TpeOoBaHUsAMU cTaThbu 6 PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
NEPCOHAIBHBIX JaHHBIX» HE TpeOyeTcs.

19.9. MynununansHasi yciayra MOKET OBITh MPEAOCTaBICHA B AJIEKTPOHHOH (Gopme uepes
auuHbIi kaOuHeT Ha [lopTane rocy1apcTBEHHBIX U MyHMLMIAIBHBIX ycIyr MockoBckoil obiactuy,
o0ecreuynBaroIIeM 3aIUTy IEPCOHANbHbBIX TAHHBIX.

19.10. 3asBuTENAM MpPENOCTABISETCS BO3MOXKHOCTh JUISI IPEABAPUTEIBHON 3aluCU Ha
1ojiavyy 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MIPEIOCTABIICHUS MYHUIMIIAIBHON YCIIyTH.
[IpenBapuTenpHast 3aluch MOXKET OCYIIECTBIATBCA CIEAYIOIIMMHU CIIOCOOaMU 1O  BBIOOPY
3asiBUTEIIS:

- Y JTUYHOM OOpaieHuu 3asButeias B MOLI;

- o Tenedony MOIJ;

- B 2JIGKTPOHHOU opme, uepe3 opuinaabHbiil cait M®II.

19.11. Ilpu npeaBapUTEIHHOM 3aMCH 3aSBUTENH COOOIIACT CICIYIOIINE TaHHBIE:

- Juid  (U3MYECKOro JIMLA, HWHAUBUAYAJIbHOIO NpEANpUHUMATENA: (aMUIUI0, WM,
OTYeCTBO (IIOCIIEAHEE TPU HATTUUUH);

- JUIs FOPUIMYECKOT0 JINIA: HAUMEHOBAHUE IOPUIMUYECKOTO JINLIA;

- KOHTaKTHBIN HOMEp TesedoHa;

- aJpec AIEKTPOHHON MOYTHI (TIPU HATUYUH);

- JKeJlaeMble J1aTy U BpeMsl M0Jauy 3asiBJIICHUS U JIOKYMEHTOB.

19.12. CornacoBaHue C 3asIBUTEISIMH JaThl U1 BPEMEHHU MOauy 3asBICHUS U TOKYMEHTOB B
M®II ocymiecTBasiercss He mo3aHee | (omHOrO) pabodero IHS JO JHS TOJA4YM 3asiBICHUS U
JIOKYMEHTOB.

19.13. 3asBuTENI0 COOOMIAIOTCS JaTa W BPEeMs IMOJAaYu 3asBICHUS M JIOKYMCHTOB, OKHO
(kaOuHeT) mpuema, B KOTopble cieayer oOparuthes. Ilpu nuyHOM oOpalieHuH 3asBUTEINIO
BbIJIa€TCS TAJIOH-TIOATBEPKICHUE. 3asBUTENb, 3alIMCABLINIICS HA MpueM yepe3 opuuanbHbIA CalT
M®ILI, MokeT caMOCTOSATENFHO OCYILIECTBUTD paclieyaTKy aHaJIora TaJlOHA-TIOTBEPIKICHHS.

3anuch 3asBUTENCH Ha ONpEENIEHHYIO JaTy 3aKaHYMBAaeTCs 3a CYTKH [0 HAaCTYIUICHUS
9TOU JaThl.

19.14. Tlpu oCyIIEeCTBICHUN TIPEABAPUTEIBHON 3allMCH 3asBUTENb B 00S3aTEIHHOM
nopsijike HHPOPMHUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3aIIMCh AHHYJIUPYETCS B CIy4ae €ro HessBKH
110 UCTEYEHHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHM ITpUEMA.

3agBUTENSAM, 3aIMCABIIMMCA Ha NpHeM depe3 oduuumanbHbelii cadt M®ILI, 3a 1 nens 1o
IpreMa OTIPABIIETCS HAIOMUHAHKUE HA YKa3aHHBIN aJpec IEKTPOHHOU MOYTHI O J1aTe, BpEMEHH U
MecTe NpHeMa, a Takke MHpopManus o0 aHHYIUPOBAaHMM MPEABAPUTEIHHOM 3allMCH B Cllydyae
HESIBKH 110 UCTEYEHUH 15 MUHYT ¢ HAa3HaYEeHHOT'O BPEMEHH NpueMa.

19.15. 3asBuTtens B 1t000€ BpeMs BIIPaBE OTKA3aThCS OT MPEABAPUTEIHHOMN 3aMHCH.

19.16. B otcyrcTBHM 3asBHUTENEH, OOpaTHBIIUXCS [0 MPEIBAPUTEILHONW 3allvCH,
OCYILECTBIISICTCS ITPUEM 3asiBUTeNel, 00paTUBLIMXCS B MOPSIKE OUepeIu.

19.17. I'padux mpuema (TpueMHOE BpeMmsi) 3asBUTENCH MO TpPEABAPUTEIHHON 3almch
ycTaHaBiuBaeTcss pykoBoauteneM MOPI[ B 3aBUCMMOCTH OT HMHTEHCHMBHOCTH M KOJHWYECTBA
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oOparieHu.

Pa3nea I11. Cocras, nociienoBaTe/ibHOCTh H CPOKH BBINOJIHEHHS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH opme, a TaKKe 0COOEHHOCTH BHINOJIHEHUSA
aIMUHUCTPATHUBHBIX npoueayp B MOI]

20. CoctaB, m0CJ1€10BATEILHOCTh H CPOKHU BBINMOJIHEHUS] A IMUHUCTPATUBHBIX
npoueayp NpU NpeIocTABJIeHMU MYHHIHMIAIbHON yCJIyTH

20.1. IIpemocraBieHue MYHHLIMOAIBHOW YCIyrM BKJIIOYaeT B cels cleayromue
aJIMUHUCTPATUBHBIE MTPOLEYPHI:

20.1.1. Ilpuem 3asBIEHHS U IPUIAra€MbIX K HEMY JIOKyMEHTOB;

20.1.2. ®opmupoBaHue, HaIpaBIE€HHE MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranu3anum), yyaCTBYIOUIME B IPEAOCTABICHIH MyHUITUIAIBHON YCIYTH;

20.1.3. HampaBienue komriekTa 1o0KkyMmeHToB u3 M®I] B Komurer;

20.1.4. Peructpanus 3asBIeHHS U pUJIaraéMbIX K Hemy ToOkyMeHToB B Komurere;

20.1.5. O6paboTKa U npeaBapUTEIbHOE PACCMOTPEHHE 3asIBJIICHUS U IIPUJIAaraeMbIX K HEMY
JIOKYMEHTOB;

20.1.6. [IpunsTue pemienus o6 oTKasze B MPeIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH;

20.1.7. IlpunHsTHE pEUICHUs O MPEIOCTABICHNH MyHUIIUTIAIHON YCITYTH;

20.1.8 Beolgaua pe3ynbTaTa MPEAOCTABICHUS YCIYTH 3aBUTEIIIO.

20.2. HpI/IeM 3asABJICHUS U IIpUJIAraCMbIX K HEMY JOKYMCHTOB.

20.2.1. OcHoBaHueM Hayaja BBINOJHEHUS AJAMHUHUCTPATHUBHON MpOLELyphl SBISETCS
IIOCTYIIJICHUE 3asBJICHHUS M IIpUIaraeMblx K HeMy JOKyMeHTOB B M®II mocpencTtBoM JIMYHOIO
oOpaleHuss 3asBUTENsI MM  IOCPEACTBOM  TEXHUYECKHX cpelacTB ExuHoro mnoprana
rOCYJapCTBEHHBIX U MYHULHUIIAIBHBIX ycayr win [loprasia rocy1apCTBEHHBIX U MYHUIIMIIAIBHBIX
ycayr MocKoBCKO# 00J1acTH.

20.2.2. JIuuoM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE AJMUHUCTPATHBHON IPOLEAYPHI IO
[IpUEMY 3asBIICHUS U IIPUJIAraeMbIX K HEMY TOKYMEHTOB, siBiisieTcs crienranuct MOILI.

20.2.3. Tlpuem 3asBICHUS ¥ MPUIIATaeMBIX K HEMY JIOKYMEHTOB ocymiecTsisiercss B MDIL] B
COOTBETCTBUM C COIJIAILICHUSMHU O B3aMMOJCHCTBMM MeEXAy AIMUHHCTpaunuen paiioHa u M®I],
3aKJIIOUYECHHBIMU B YCTAHOBIICHHOM IOPSIZIKE.

20.2.4. Tlpu NOCTYIUIEHUH 3asBJICHUS U MPUIIAraeMbIX K HEMY JIOKYMEHTOB IOCPEJCTBOM
oOpatenust 3asButenst B ML, crnenumanuct M®IL], oTBEeTCTBEHHBIN 3a MpUEM JTOKYMEHTOB IO
MYHUIUIIAIBHON YCIyTre, OCYLIECTBIAET CIEIYIOLIYIO IIOCIEI0BATEIbHOCTD JEUCTBUM:

1) ycraHaBnuBaeT npeaMeT oOpalleHus;

2) ycTaHaBJIMBaeT COOTBETCTBHE JIMYHOCTU 3asBUTENS JOKYMEHTY, YAOCTOBEPSIOLIEMY
JIMYHOCTb;

3) npoBepsieT KOMIUIEKTHOCTh MPUJIaraéMbIX K 3asBICHUIO JOKYMEHTOB Ha COOTBETCTBUE
NEPEYHIO JIOKYMEHTOB, MNPEIyCMOTPEHHBIX HyHKTOM 11.1 agMMHHCTpPaTHBHOIO pErJlaMeHTa, U
HaJIu4Mue UX OPUTHMHAJIOB;

4) ocyliecTBIIsS€T CBEPKY KOMUN MPEJICTABICHHBIX JOKYMEHTOB C UX OPUTHHATAMU;

5) mpoBepsieT 3asBIICHHE W TpUIaraeMble K HEMY JIOKYMEHTHI Ha HaJMYUe IOJYHCTOK,
IIPUIIMCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOINOBOPEHHBIX HCIPABJICHUH, CEPHE3HBIX MTOBPEXKICHHM,
HE MO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX CONECPKAHUE;

6) OCYILIECTBIISIET PUEM 3asIBJICHHS U JOKYMEHTOB 10 OMHCH, KOTOPAsi COAEPKUT MOJIHBIH
[IEPEUYCHb JIOKYMEHTOB, IIPEICTABIICHHBIX 3asBUTEIIEM;

7) BpydaeT 3asBHUTENIO0 KOIMHIO ONUCH C OTMETKOW O JaTe npueMa 3asBJICHUS WU
IIPUJIAraeMbIX K HEMY TOKYMEHTOB.

8) mpoBepseT  HaTMYME ~ JOKYMEHTOB,  IpPEIyCMOTPEHHBIX  MyHKTOM  12.1
aJMUHUCTPATUBHOIO PETIIAMEHTA;
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9) dbopmupyer nepeyeHb AOKYMEHTOB, HE IPEICTABICHHBIX 3asBUTENIEM U CBEACHHUS U3
KOTOPBIX MOJUIeXKAT TOJYYEHUIO TOCPEICTBOM  MEKBEAOMCTBEHHOTO  HH(OPMAIIMOHHOTO
B3aUMOJCHCTBHS;

10) HampaBnser cnenuanucty  M®ILI, OTBETCTBEHHOMY 3a  OCYIIECTBIEHHUE
MEXBEIOMCTBEHHOTO  MH()OPMAIIMOHHOTO  B3aUMOJICHCTBUS, COOPMHUPOBAHHBIA  IEpeueHb
JIOKYMEHTOB, HE€ IPEACTABICHHBIX 3asBUTEIEM M CBEICHHUS W3 KOTOPBIX MOJIEKAT IOJYyYEHHUIO
MOCPEACTBOM MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOICHCTBUS;

11) npu HanuyuM Bcex JOKYMEHTOB M CBEICHUH, MPEIyCMOTpEeHHBIX myHkTtamu 11.1, 12.1
aIMUHUCTPATUBHOI'O pErJaMEeHTa, IepefacT 3asBICHUE M IpuiaraeMble K HEMY JOKYMEHTBI
crnenuanucty M®LI, 0TBETCTBEHHOMY 3a OpraHU3alI0 HAIPABJICHUS 3asIBJICHUS U IPUIIAraeMbIX K
HEMY JJOKyMeHTOB B Komurer.

20.2.5. Crnennamuct M®II, oTBETCTBEHHBIN 3a OpPraHMU3AIlMI0 HAINPaBJICHUS 3asBIICHUS U
IIPUJIaraeMbIX K HEMY JIOKyMEHTOB B KomuTeT, opraHu3yer nepeiavy 3asBiICHUS U IPUIIAraeMbIX K
HEMY JIOKYMEHTOB B KOMUTET B COOTBETCTBUM C 3aKJIFOUEHHBIM COIJIALIEHUEM O B3aUMOJECHCTBUU
(st MOLL) 1 nopsiIKOM JeIONPOU3BOICTBAa B AIMUHHCTpaluu pariona wim MOLI.

20.2.6. MakcumanpHOE BpeMsi IpHeMa 3asiBICHUS U MPHJIaraéMbIX K HEMY JOKYMEHTOB
IpY JIMYHOM OOpaIlleHUH 3asiBUTENS HE TIpeBbIIaeT 15 MUHYT.

20.2.7. Ilpum oTCyTCTBUHU Yy 3asiBUTEINSI, OOPATUBIIETOCS JTUYHO, 3aMIOJIHEHHOTO 3asBJICHMUS
WJIM HEMPABUJILHOM €0 3aM0JHEHUH, crienrnaiucT M®@LI, 0TBETCTBEHHBIN 3a TPUEM IOKYMEHTOB I10
MYHHULUIIAJIBHOM yCIyre, KOHCYJIbTUPYET 3asBUTEIIS [10 BOIIPOCAM 3aIl0JIHEHUS 3asIBJICHUS.

20.2.8. B ciydae mocTyruieHHUs 3asBICHHS M TMpPUJaraeMbIX K HEMY JOKYMEHTOB (TIpU
HAIM4YUU) B DOJEKTPOHHOW ¢opMe ¢ wucnonb3oBanueMm lloprana rocyaapcTBEHHBIX U
MYHUIUIATBHBIX yeayr ($hyHKmii) MockoBckoi obnactu, EnuHOro moprana rocyJjapCTBEHHBIX U
MYHHULIMNATBHBIX yeuyr (pyHkuuit) cneunanuct MOLI, oTBeTCTBEHHBIN 32 IpUEM JOKYMEHTOB I10
MYHHUIUIIAJIBHOMN YCIyre, OCYLIECTBISAET CIEAYIOLIYIO ITOCIEN0BATEIBHOCTD JEHCTBUN:

1) mpocmaTpuBaeT 37EeKTPOHHBIE 00pa3bl 3asBICHUS U MPUIIATAEMBIX K HEMY JOKYMEHTOB;

2) OCYIIECTBISET KOHTPOJIb TIOMYYCHHBIX JJICKTPOHHBIX 00pa3oB 3asBICHUS W
MpUJIAraeMbIX K HEMY JTOKYMEHTOB Ha IPEIMET LETOCTHOCTH;

3) ¢pukcupyer AaTy NoayYeHHs 3asgBICHHS U MPUIIaraeéMbIX K HEMY JTOKYMEHTOB;

4) B ciydae eciaM 3asBIEHHE W MpUiaraéMble K HEMYy JIOKYMEHTbl HE 3aBEpEHBI
AJIEKTPOHHOM MOJNHUCHI0 B COOTBETCTBUU C JECUCTBYIOIIMM 3aKOHOJATEIbCTBOM HAalpaBiseT
3asgBUTENIO Yepe3 JIMUHBIM KaOWHET yBeIOMIIEHHE O HEO0OXOAMMOCTH MPEJICTaBUThH 3asBlICHHE U
IpujlaraéMble K HEMY JOKYMEHTHI, IOJIMCAaHHbIE 3JIEKTPOHHOHN MOANUCHIO, JTUOO MPENCTaBUTh B
M®I] noAnMHHUKHA TOKYMEHTOB (KOIHH, 3aBEPEHHbIE B YCTAHOBJICHHOM MOpPSAKE), YKa3aHHBIX B
NyHKTE 12 aAMHUHHCTPATUBHOTO PErJIaMEHTa, B CPOK, HE MPEBBIIAIOMINNA 5 KaJeHJapHbIX JHEH ¢
JIaThl TOJIyYEHUs 3asiBJICHUS M MPUJIAraeMblX K HEMY JJOKYMEHTOB (IIpH HaJIUYUH) B DJIEKTPOHHOMN
dopme;

5) B ciyyae eciv 3asBJI€HHME U NpUIaraeMble K HEMY JIOKYMEHThI IOIMCAaHbl 3JIEKTPOHHOM
MOJIMUCHI0O B COOTBETCTBUM C JECWCTBYIOIIMM 3aKOHOJATEIbCTBOM HAIPABIISIET 3asBUTENIO Yepe3
JUYHBIA KaOWHET yBeIOMJIEHHE O MOJIyYeHUH 3asBJICHUS U MPUIIaraeéMbIX K HEMY JOKYMEHTOB.

20.2.9. MakcuMaJIbHBII CPOK BBIMTOJIHEHUSI aIMUHUCTPATHBHOW MPOIEIYpPHl IO MPUEMY
3asBJICHUs] M TpUIaraéMblX K HeMy JOKYMEHTOB He MpeBblmiaer 1 pabouuil aeHb ¢ JaThl
MIOCTYIIJICHUS 3asBJICHUS U IPWIATaeMbIX K HEMY TOKyMeHTOB B MOILI.

20.2.10. Pe3ynbraroMm WHCHNONHEHHA AIMUHHMCTPATUBHOW NPOLEAYPHl IO IPHEMY
3as1BJICHUS Y IPWJIAraeMbIX K HeMy JOKyMeHTOB B M®I] sBusercs:

a) MpU OTCYTCTBHM OJHOTO WM Oojiee JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 12.1
aJMMUHHCTPAaTUBHOTO perjaMeHTa, — I[eperaya NepedyHs JOKYMEHTOB, HE TMpeACTaBIECHHBIX
3asIBUTEJIEM U CBEACHMS M3 KOTOPBIX IMOJJIEKAT MOJYUYEHHUIO IOCPEICTBOM MEKBEIOMCTBEHHOIO
WH()OPMAIIMOHHOTO B3aMMOJIEUCTBUS, creruanucty M®IL][, oTBETCTBEHHOMY 3a OCYIIECTBIICHHE
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBHUS;

0) TIpy HAJTMYWU BCEX TOKYMEHTOB, MPETYCMOTPEHHBIX ITYHKTOM 12.1 aIMUHICTPaTHBHOTO
periaamMeHTa, — repejaya 3asBJICHMs U IpHIaraéMbIX K HEMy TI0OKyMeHTOB B Komurere.

20.2.11. Crocobom (ukcanuu pe3yibTaTa UCIIOTHEHUS aIMUHHCTPATUBHOW MPOIEITyPHI
110 TIpUEMY 3asIBJICHUS U NIPWIaraéMbIX K HEMy JOKyMeHTOB B M®I] sBisieTcss ONUCh C OTMETKON O
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JaTte MpucMa 3adBJIICHHUA W IIpUJIaracMbIX K HEMY AJOKYMCHTOB HJIM YBCAOMJICHUC O ITOJIYYCHHU
3asABJICHUSA U IpUJIaraCMbIX K HCMY JOKYMCHTOB.

20.3. ®opmupoBaHMe ¥ HANpaBJICHHWE MEKBEIOMCTBCHHBIX 3allpOCOB B  OPraHbI
(opraHu3anum), y4aCTBYIONIME B TIPEAOCTABICHUH MyHUITUTIAILHON YCITYTH

20.3.1. OcHoBaHueM JUIsl Hayaja aAMUHUCTPATHBHOMN Npoueaypsl o (GOPMUPOBAHUIO U
HAIPaBJICHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alid), YYacTBYIOLIHME B
IIPEIOCTABICHUN MYHULIMIIAJIbHON YCIIYTH, SBJIIETCS HenpencTaBieHue 3asButesneM B MOI[ xots
ObI OZJHOTO U3 IOKYMEHTOB, YKa3aHHBIX B MyHKTE 12.1 aAMUHUCTPATUBHOIO perjiaMeHTa.

20.3.2. JIOmKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a BBIMOJHEHUE aIMHHHUCTPATUBHON
npouenypsl 1o (OPMHUPOBAHMIO, HANPABICHUIO MEKBEJAOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOIIME B IIPEIOCTABICHUM MYHULUNAIBHON YCIYIM U Iepefady
MOJYyYCHHBIX CBEJCHUH, sABsieTcs crneruanuct MOII.

20.3.3. MexBeOMCTBEHHBIN 3alpoC O MPEIOCTABICHUU JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUs] MYHULMIAIBHOW YCIyrH, B oOpraHel (OpraHu3alldu), Yy4acTBYIOILUE B
IIPEIOCTABIEHUN MYHHUIMIAIBHON yCcIyry (fajiee — MEKBEIOMCTBEHHBIN 3aIpOC) OCYIECTBISAETCS
CIEUAINCTOM MO, OTBETCTBEHHBIM 3a OCYILIECTBIICHUE MEXXBEIOMCTBEHHOTO
MH(OPMALIMOHHOT'O B3aUMOAEUCTBHSI.

20.3.4. MexBenOMCTBEHHBI 3ampoc (GopMmupyercs U Hampamisercs B (dopme
AJIEKTPOHHOI'O JIOKYMEHTA, MOANUCAHHOIO 3JIEKTPOHHOM IMOANUCHIO U HANpaBisieTCs MO KaHajam
CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT0 B3auMozelcTBus (nanee - CMOB) B cooTBeTCTBHH €
YTBEPXKACHHBIMU (pOpMaMH 3aIPOCOB B OpraHbl (OpraHu3alyy), y4acTBYIOLIUE B [IPEIOCTABICHUN
MYHULIMIIAJILHOU YCITyTH.

20.3.5. [lpu OTCYTCTBHHM TEXHHUYECKOH BO3MOXKHOCTH ()OPMHUPOBAHHMS W HAIPABICHUS
ME)XBEJJOMCTBEHHBIX 3allpocOB B (opMe 3JIEKTPOHHOrO JOKyMeHTa 1o KaHamam CMOB
ME)XBEIOMCTBEHHbBIE 3aIPOChl HAMPABJISAIOTCS Ha OyMa)kKHOM HOCHUTEJIE MOCPEACTBOM I10YTOBOIO
OTIIpaBIIeHUs, 110 (akcy (C OJTHOBPEMEHHBIM HAIIPABJICHUEM HAa OYMa)KHOM HOCHUTEJIE TIOCPEICTBOM
IIOYTOBOT'O OTHPABJICHUS) WU KyphEePCKON JJOCTAaBKOM.

20.3.6. HampaBneHue MeXBEAOMCTBEHHBIX 3alpOCOB JIOIYCKaeTCs TOJbKO B ILEIsX,
CBSI3aHHBIX C [IPEIOCTABIIEHUEM MYHULIUIIATBHON YCIYTH.

20.3.7. MaxkcumanbHbIi CpOK (OpPMUPOBAaHMS M HAMpaBIEHUS 3alpoca COCTaBIISET
1 (onuH) pabounii 1eHb.

20.3.8. Ilpu mNOArOTOBKE MEXBEAOMCTBEHHBIX 3ampocoB cnenuanuct uiaa MOI,
OTBETCTBEHHBII 3a OCYIIECTBICHHE MEXBEIOMCTBEHHOIO WH(OPMAIMOHHOIO B3aWMOJAEUCTBHUA,
onpenenseT  TOCYJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO  CaMOyIpaBleHHs  JIHOO
MOJIBEJOMCTBEHHbIE T'OCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpaBICHUS
OpraHM3alyy, B KOTOPBIX JAHHBIE TOKYMEHTHI HAXOIATCS.

20.3.9. Jlns mpemocTaBieHUs ~ MyHHIOMNAnNbHOW  ycnyrm  MO®I[  wampasmisier
MEXBEIOMCTBEHHBIE 3aIIPOCHI B!

a) Ymopasnenue denepasbHONW HaoroBou ciyx0bl Poccun mo MockoBckoi oOmactu B
LEJSIX TOJTyYEHUS:

BBIIMCKM U3 EAMHOrO TrocynapcTBEHHOTO  peecTpa  IOpUAMYECKUX  JIML WM
WHAVBUAYAJIBHBIX [TPEANPUHUMATENEH;

0) VYmpainenue denepanbHOU CIYKOBI TOCYAApPCTBEHHOW pPETHCTpallid, KajgacTpa u
KapTorpadguu mo MockoBCKoi 001acTH B LIESAX MOTYUEHUS:

Beimucku W3 EI'PII o mpaBax Ha 3/1aHHMe, COOPYKEHHE, HAXOIAIIMECS HA 3€MEIbHOM
yyacTke uiau yBegomieHue o0 orcyrctBun B EI'PII  3ampammBaeMbIx — cBeeHHUH O
3aperuCTPUPOBAHHBIX MPaBax HA yKa3aHHBIE 3/1aHUS, COOPYKECHHUS,

Boinmucku 3 EI'PII o mpaBax Ha 3eMeNbHBIN y4yacTOK WM yBeIOMIIEHHE 00 OTCYTCTBUU B
EI'PIT 3ampammBaeMbIX CBEIECHUH O 3apErUCTPUPOBAHHBIX IPABAX HAa YKAa3aHHBIM 3€MENbHBIN
Yy4acTOK;

B) ®unmnan denepanbHOr0 rocyAapcTBEHHOTO OIOKETHOTO yupexJeHus: «PenepanbHas
KajgacTpoBas manara @enepanbHOl CaykObl TOCYJapCTBEHHON perucTpanuu, KagacTpa U
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KapTorpaguu» no MockoBCKOH 00JIaCTH B LIEJSIX MOJIy4eHHs KaJacTpOBOro Maclnopra 3eMeIbHOI0
y4yacTka, 1100 KaJacTpOBOH BBIMHCKH O 3eMEIbHOM YYacTKE;

I') B cllyyae HeOOXOAUMOCTH - HHbIE MEXBEJJOMCTBEHHBIE 3aIIPOCHI.

20.3.10. Cpok TOArOTOBKM M HAmpaBleHHS OTBETa HAa MEXBEIOMCTBEHHBIC 3alpPOCHI O
IPEJCTAaBICHUN JOKYMEHTOB M MH(pOpPMAaLMH, JUIsl NPEeIOCTABICHUS MYHHUIMIAIBHON YCIYyTH C
UCTIOJIb30BAaHUEM MEKBEIOMCTBEHHOT'O MH(POPMALIMOHHOTO B3aMMO/ICHCTBHSI HE MOXKET MPEBHIILAThH
5 (maTb) paGouux JHEH cO JAHA IOCTYIJIEHHS MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraH WM
OpraHu3aIfio, MPEJAOCTABIAIONINE JOKYMEHT W MH(OPMALUIO, €CIIM UHBIE CPOKH TOATOTOBKU U
HalpaBJIEHUs] OTBETa Ha MEXBEJOMCTBEHHBIH 3allpoc HE YCTaHOBIIEHB! (efepalbHbIMU 3aKOHAMH,
npaBoBbiMu akTaMmu IIpaBurensctBa Poccuiickoil ®@enepanuu U NPUHATBIME B COOTBETCTBHM C
denepanbHBIMH  3aKOHAMH HOpPMATHBHBIMH TPAaBOBBIMH aKTaMu CcyOBekToB Poccuiickoii
denepanuu.

20.3.11. Cneumamuct M®L], OTBETCTBEHHBIH 3a OCYLIECTBICHHE MEXBEIOMCTBEHHOI'O
MH(POPMALIMOHHOTO B3auMOJEHCTBUSA, 00513aH MPUHATH HEOOXOAUMBIE MEPHI IO MOJIyYEHUIO OTBETA
Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

20.3.12. B cimyyae OTCYTCTBHS OTBETOB Ha MEXBEJOMCTBEHHBIE 3alpoChl B
YCTaHOBJICHHBIM CpoKk  M®DI] npuHUMarOTCS Mephl, IPELYCMOTPEHHBIE 3aKOHOIATEILCTBOM
Poccuiickoit denepaiumu.

20.3.13. MaxkcuManbpHBIi CPOK BBINOJIHEHUS aJIMHUHHCTPATUBHOW TMPOLEIYPHl TI0
(OpMHPOBAHHUIO U HANPABIECHUIO MEKBEJOMCTBECHHbBIX 3alIPOCOB U IOJIYYEHHUS OTBETOB HA HUX HE
npeBbImaer 7 (cemu) pabounx JHEH ¢ JaThl Havana (OpMUPOBAHUS MEXBEIOMCTBEHHOTO 3aIpoca
3a UCKJIIOYEHHUEM CcllyyaeB, Korja (enepalbHbIMU 3aKOHAMU, NPpaBOBbIMM akTaMu [IpaBurenbcTBa
Poccuiickoit ®enepanyu ¥ TOPUHATHIMH B COOTBETCTBUM C (elepanbHBIMH 3aKOHAMHU U
HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMU MOCKOBCKOM 00J1aCTH yCTaHOBJIEHbI MHBIE CPOKH IOJTOTOBKU
Y HampaBJCHUs OTBETOB HA MEXBEJIOMCTBEHHBIE 3aIIPOCHI.

20.3.14. IlpeBbllieHHE CpOKa MCIIOJHEHUS aJIMUHHCTPATUBHOW IpPOLEAYpHl IO
(GOpMHPOBAHUIO M HANIPABICHHIO MEXBEIOMCTBEHHOTO 3arpoca Oosiee yeMm Ha 7 (cemb) paboumx
JHEeW He sABISeTCS OCHOBAHUEM JUIsl MPOJUIEHUs OOIIEro CpoKa MpelOoCTaBICHUsS MYyHULUIAIbHON
YCIIYTH.

20.3.15. Pe3ynpTaToM aJMHHHMCTPATUBHOW MPOLEAYpPHI SBISETCS Ieperaya JJOKyMEHTOB,
NPEIYCMOTPEHHBIX MMyHKTOM 12.1 amMuHHCTpaTUBHOTO periiamenTta, B Komurer.

20.3.16. CnocoboM (pukcanuu pe3yabTara aAMUHUCTPATUBHOM MpOLELYphl IO
(OpMHUPOBAaHNIO, HAMNpPAaBIECHUIO MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3anun),
Yy4acTBYIOLIME B MPENOCTABICHNN MYHHUIMNAIBHON YCIyrd W INepenade NOJyYEHHBIX CBEICHHUM B
Komurer, sBuserca ¢ukcanus QakTa NOCTYIUIEHUS [JOKYMEHTOB, IIOJIyYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJICHCTBHS, B JKypHAJI€ PETUCTPALIMH MOCTYIUICHUS
OTBETOB B paMKaxX MEXBEJOMCTBEHHOT0 HH(POPMAIIMIOHHOTO B3aUMO/IEHCTBUSI.

20.4. HanpaBneHune koMIiekTa JokymMmeHToB 3 M®I] B Komurer

20.4.1. OcHoBaHWEM Ui Hayala WCIOJHEHHUS aJMUHUCTPATHBHON MPOIENypPHl TI0
HaIpaBJICHUIO KoMILIeKTa NOKyMeHTOoB u3 M®I[ B Komwurer sBiserca nocrtymienue B ML
JIOKYMEHTOB, MpenycMoTpeHHbIX nyHkTamu 11.1 m 12.1 agMuUHHCTpaTUBHOrO perjiaMeHTa Hu
3alpOIIEHHBIX B PaMKaX MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS.

20.4.2. JIOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBITMIOJHEHUE aIMHUHHCTPATUBHON
IpOLEAYpsl IO HAIpaBJIEHUIO KOMIUIEKTa JokyMeHToB u3 M®PI[ B Komwurer, sBusercs
pykxoBoautesns MOII.

20.4.3. Crioco6oM (pukcanuu pe3yabTaTa UCIIOJTHEHNUS aIMHUHUCTPATUBHON MPOLEAYPHI 110
HaIlpaBJIEHUIO KOMILIEKTa JOKyMeHTOB u3 M®I] B Komurer sBnsercs onuck ¢ OTMETKOW O Aare
IpUeMa 3adBJIEHUS M IPWIAraéMbIX K HEMY JOKYMEHTOB WM YBEIOMIIEHHE O IOJyYEeHUH
3as1BJICHUS Y IPWJIATa€MbIX K HEMY JOKYMEHTOB.

20.4.4. Pe3ynpTaToM aJMUHUCTPATUBHOM MpOLEAYpHI SBIAETCS: NepeAaya 3asBICHUS U
JIOKYMEHTOB, TpPeAyCcMOTpeHHbIX NyHKTamMu [1.1 m 12.1 agMuHHCTpaTMBHOIO periamMeHTa H
3alpOIIEHHBIX B paMKaX MEXBEIOMCTBEHHOTO B3auMoieicTBUs B KoMuTer.
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20.5. Perucrparus 3asBIe€HUS U IPUIaraeMbIX K HeMy JT0KyMeHToB B Komurere

20.5.1. OcHoBanweM [yisi Hayaja WCIHOJHEHHUS aIMUHUCTPATUBHON MPONEIYpHI II0
pEerucTpaluy 3asBICHUS U MPUJIaraeMblX K HEMY JOKYMEHTOB SBIISETCS MOCTYIJICHUE 3asBICHUS U
MpUJIaraéMeIX K HEMy JOKYMEHTOB crienuanucty KoMmurera, OTBETCTBEHHOMY 3a MPEIOCTABICHUE
MYHUIIMIIATLHON YCITyTH.

20.5.2. Jlutiom, OTBETCTBEHHBIM 3a BBIMOJIHCHHE AaJIMUHUCTPATUBHON MPOIEAYPHI IO
pPErucTpaluy 3asBJICHUS U MPEICTaBICHHBIX JOKYMEHTOB, siBIsieTcs cniennanuct Komurera.

20.5.3. Cnemmamuct KomureTa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIUITAILHON
YCIIYTH, OCYIICCTBISICT PETHCTPAIUIO 3asBIICHUS W TPHIAraeMbIX K HEMY JIOKYMEHTOB B
COOTBETCTBUU C MOPSAKOM JENONPOU3BOJACTBA, YCTaHOBIEHHbIM B Komwurere, B TOM umcie
OCYIIIECTBIISIET BHECEHHE COOTBETCTBYIOIIUX CBEJACHHHN B JKypHAl pErHCTpanuu oOpalieHuid o
MPEIOCTABIICHUU MYHUIUMNAIBHON YCIyrd U (WIM) B COOTBETCTBYIOIIYIO HH(GOPMAIMOHHYIO
CUCTEMY.

20.5.4. Peructpanus 3asBJCHHS U NpUIAraeMbIX K HEMY JOKYMEHTOB, HAIpPaBICHHBIX B
nopsiike  MHGOpMAIMOHHOTO B3auMmoneictBus u3 MOLl, ocymecTBisiercs B CpPOK, HeE
npeBblaromuii 1 (ogHOro) paboyero AHs, ¢ AaThl HOCTYIUICHUS 3asBIICHUS U IPUIIAaraeMbIX K HEMY
JIOKYMEHTOB.

20.5.5. Peructpanusi 3asBICHUS U MPHIAraeéMbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX B
IEKTPOHHON (opMme ¢ ucmoibp3oBaHueM [loprana rocynapCTBEHHBIX W MYHUIIUTAIBHBIX YCIYT
(¢ynkumit) MockoBckoii o6nactu, EanHoro nopraia rocy1apcTBeHHBIX U MYHUIIUINAIBHBIX YCIYT
(ynkumii), ocymecTBisiercss He mo3aHee | (ogHOr0) paboyero IHS, CISAYIOMIETO 3a JHEM HX
MOCTYIUICHUS.

20.5.6. Ilocne peructpanuu B Komurere 3asiBiieHHE W MpHiIaraeMble K HEMY TOKYMEHTHI
MPUHUMAIOTCS K PACCMOTPEHHIO crieruanuctoM KomuTeTa, OTBETCTBEHHBIM 3a IPEIOCTAaBICHHE
MYHULIMTNIAJIbHOW YCIYTH.

20.5.7. Pesynbrarom aIMUHUCTPATUBHOMN IpOLEAYPHI SIBIIAETCS BHECEHHUE
COOTBETCTBYIOIIUX CBEACHWA B OJKypHAI pETHCTpPAllMM OOpalIeHHWd O TPEIOCTABICHUU
MYHUIIUTIAILHON YCIYTH U (UJIM) B COOTBETCTBYIONIYIO HH(OpMalMOHHYIO cuctemy KomuTrera.

20.6. O6paboTKa 1 MpeIBapUTEIbHOE PACCMOTPEHUE 3asIBICHUS U MPHIIaraeMbIX
K HEMY JOKYMEHTOB

20.6.1. OcHoBaHWEeM [UId Hayala HCIOJHEHHWS aJMWUHUCTPATHBHOM NPOIEIYpPHl II0
00paboTKe U MpeABAPUTEIHLHOMY PACCMOTPEHHUIO 3asBJICHUS U MPUJIAraeéMbIX K HEMY JIOKYMEHTOB
ABJIIETCS ITOCTYIUIEHHE 3asBJICHUS U MpUJIaraéMbIX K HEMY JOKYMEHTOB crneruanuctom Komurera,
OTBETCTBEHHBIM 32 IPEJOCTaBIEHNE MyHULIUTIAILHON YCITYTH.

20.6.2. Jlumom, OTBETCTBEHHBIM 3a BBIIOJHEHHE AJMHUHUCTPATHBHON IPOLEAYPHI IO
00paboTKe M MPeJBAPUTETILHOMY PACCMOTPEHHUIO 3asBJICHUS M MPHIIAraeMbIX K HEMY JIOKYMEHTOB,
apnsercs cnenuranuct Komurera.

20.6.3. Cneumanuct KomuTera, OTBETCTBEHHBIH 3a MPEAOCTABICHHE MYHHUIMIAIbHON
YCIIYyTH, OCYILECTBIIAET CIEAYIOIUE IeHCTBHS:

1) npoBepsieT KOMIUIEKTHOCTh MPUJIATaeMbIX K 3asBJICHHIO JOKYMEHTOB Ha COOTBETCTBHE
NEepeYHsM JOKYMEHTOB, TIpeAyCMOTpeHHbIM myHKTamMu 11.1 w 12.1 agMUHHCTpPAaTUBHOTO
peryiaMenTa;

2) ycTaHaBIMBAaeT HaJM4Me WJIM OTCYTCTBHE€ OCHOBaHHUS Uil TPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH;

3) mpoBepsieT 3asBICHUE W IMpUIaraeMble K HEMY JIOKYMEHTHI Ha HAJMYHE IMOIYHUCTOK,
MPUITUCOK, 3aUYEPKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX MCHPABJICHUH, CEPhE3HBIX MOBPEKICHUH,
HE MO3BOJISIONINX 0JHO3HAYHO UCTOJIKOBATh UX COJEPKaHUE;

4)mpu  OTCYTCTBMM OJHOTO WM Ooyiee JOKyMEHTOB W3 TIepeyHel JIOKYMEHTOB,
NpeayCMOTpeHHBIX TyHKTamu 11.1, 12,1 ajgMUHUCTPAaTHBHOTO perjamMeHTa, a Tak J>Xe TpHu
BBISIBJICHUH B 3asBJICHUU U (WIM) MPUJIAraeMbIX K HEMY JIOKyMEHTaX HEJIOCTOBEPHOM, HMCKaKEHHOMH
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WIA HENOoJHON MH(pOpManuy, B TOM YMCJE NPH MPEACTaBICHUH 3asBUTEIEM JOKYMEHTOB, CPOK
JIEHCTBUTEIIBHOCTU KOTOPBIX Ha MOMEHT noctyruieHus B M®I[ B cooTBeTCTBUM € NEUCTBYIOIIUM
3aKOHOAATEIbCTBOM HCTEK, IOAAYE 3asABJICHUS U MPWJIAraeMbIX K HEMY IOKYMEHTOB JIMIIOM, HE
BXOJLIMM B [IEpEYEHb JIML, YCTAHOBJIECHHBIH 3aKOHOAATEIbCTBOM M  IIYHKTOM 2
aIMMHHMCTPAaTUBHOIO pErilaMeHTa, WU B CilIydae, €CIM TEKCT B 3alpoce O IPeNOCTaBICHUU
MYHUIIUIATBHOW YCIYTM HE TMOAJACTCA TPOYTCHUIO JIMOO OTCYTCTBYET, TOTOBUT IPOEKT
yBenomieHust Komurera 06 oTkase B IpeloCTaBICHUN MyHHULIMIIAIBHON yCIyTH;

5) B ciiyuae nosiydenuss u3 M®L] mojaHOro KOMIUIEKTa JTIOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHkrtamu 11.1 u 12.1 agMUHUCTPAaTUBHOIO perjlaMeHTa U MPHU OTCYTCTBUH BBIABICHHBIX B XOJ€
IIPEIBAPUTEILHOTO PACCMOTPEHUS 3asBJICHUS M IIPUJIAraeMbIX K HEMY JTOKYMEHTOB OCHOBAHMHU IS
O0TKa3a B INPEJOCTAaBICHUU MYHULIMIAIBHOW YCIYI'H, MEPEXOAUT K OCYLIECTBICHHUIO OJHOM W3
CIENyIOIEH aIMUHUCTPATUBHOM NPOUEAYPbl — MPHUHATHS PpEUICHWs O MPEeAOCTaBICHUH
MYHULIMTIIAJIbHON YCIIYTH.

20.6.4. MakcuManbHBIN CPOK BBINTOJTHEHUS aJIMUHUCTPATUBHON MPOIETYPHI 10 00paboTKe
U IIPEIBAPUTEIILHOMY PACCMOTPEHUIO 3asiBICHUS U IPUIATaeMbIX K HEMY JIOKYMEHTOB HE MOXKET
npeBblaTh 1 pabouunii AeHb ¢ 1aThl OCTYIJICHUS 3asBJICHUS U NIPUJIAraeMbIX K HEMY TOKYMEHTOB
B Komurer.

20.6.5. Pe3ynpTaToM aJIMUHUCTPATUBHOM MpoLeaypbl 10 00paboTKe U MpeBapUTEIbHOMY
PacCMOTPEHUIO 3as1BJICHUS U IPUJIAraéMblX K HEMY JOKYMEHTOB SIBJISIETCS:

1) mepexon K OCYIIECTBICHHIO aMHUHHCTPATUBHOW MPOLEAYpPbl MPUHITHUS PELICHHS O
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

2) mepexoj K OCYIIECTBICHHUIO aJMHHUCTPATHBHON MPOLEAYphl NPUHATHS peuieHHs 00
OTKa3€ B IPEJOCTABIEHUU MYHUIIMIIAIBHON YCIYTH;

20.6.6. Ilpum oOpameHuu 3asBUTEN 32 IOJYYEHHEM MYHUIUNAIBHOW YCIyTH B
anekTpoHHOH (opme Komurer HampaBmser Ha EnuHbIl  mopTanm  rocylapcTBEHHBIX U
MYHUIMNATbHBIX yeuyr ((yHkuuit) unu IlopTan rocyaapCTBEHHBIX M MYHMLMIAIBHBIX YCIyT
(pynkmit) MockoBcKOH 007acTH TOCPEACTBOM TEXHUYECKHUX CPEICTB CBSI3U YBEJIOMIICHHE O
3aBEpLICHUM HCIIOJIHEHHsI aJIMUHUCTPATUBHOM Mpolexypsl Mo oOpaboTKe U IpelBapUTEIbHOMY
PacCMOTPEHMIO 3asBJIIEHUSI W IpWIaraéMblX K HEMYy JIOKYMEHTOB C YKa3aHMEM pe3ylbTara
OCYILIECTBJICHUS JAHHOHN aIMUHUCTPATUBHOMN NPOLIETyPHI.

20.6.7. CnocoboM ¢ukcanmyuu pe3yibTaTa WUCHOJTHEHUS aJIMUHHCTPATUBHOW MPOLEIYpPHI
SBIISIETCS BHECEHHE COOTBETCTBYIOLIMX CBEJCHHM B KypHal perucTpauuud ooOpamieHui o
MPEIOCTABIIEHUN MYHUIMNAIBHON YCIYyrM MU (WIM) B COOTBETCTBYIOLIYI0 HH(QOPMAIMOHHYIO
cucrteMy (MOAY/b OKa3aHUs YCIyT).

20.7. Ilpunstue pemeHus 00 0TKa3e B MPEJOCTABICHUH MyHUITUTIATBHON YCIyTH

20.7.1. OcHoBaHMAMH [N TPHUHATHA pelleHus o0 OTKa3e B IPEAOCTABICHUU

MYHUIUTIATBHON YCITYTH SIBIISIFOTCS:

- 3asBJICHHE NIOJJaHO C HapyIlleHueM TpeOOBaHuUH, yCTaHOBICHHBIX MyHKTOM 11.1;

- HaIMYAE OCHOBAHWUW JUIS OTKa3a MPEJOCTABICHUH MYHUIIUNAIBLHONW TPOLEAYPHI,
MpeayCMOTPEHHBIX 1. 13.2.

20.7.2. JluuoM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE AJMHUHUCTPATHBHON IPOLEAYPHI TIO0
OPUHATHIO pemeHuss o0 OTKa3e B MPEeNOCTAaBICHWH MYHHMLMIAIBHOW YCIYIM U Bbljiaye
(HampaBlieHHE) KOMHH YBEIOMIICHHS 00 OTKa3e B MPEJOCTaBICHWU MYHUIUIAIBHON YCIYTH
3agButeno B MOL, sBisercs ynoJIHOMOYEHHOE TOJKHOCTHOE o Komurera.

20.7.3. YnonHomoueHHOoe noiKHOCTHOe nuio Komurtera B cpok He Oonee 3 (Tpex)
pabouux JHEH TOTOBUT U TMOANHUCHIBAET YyBeIOMJIEHHE 00 OTKa3e B IPeloCTaBICHUU
MYHULIMTIAJTbHOW YCIYTH.

20.7.4. Pe3ynbpraToM aAMMHUCTPATUBHON MPOILETYpHl M0 MPUHATHIO pelIeHns 00 OTKase B
NPEJOCTaBICHUH MYHHIIMTIAIGHOW YCIYTH M Bblnave (HAIpaBIICHHIO) YBEIOMIICHHsS 00 OTKase B
NPEJOCTaBICHUH MYHUIIUNIAIBHON yCiIyru 3asBuTento B M®DL] sBisieTcst yBe1oMIIEHUE 3asiBUTEIIO
(BBIIaYa 3asIBUTEINIO YBEJIOMIICHHS) 00 OTKa3€ B PEAOCTABICHHH MyHUIIMTTIAILHON YCITYTH.
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20.7.5. CnocoOoM ¢ukcanuu pe3ynbTaTa HUCHOJIHEHUS aJIMUHHCTPATUBHOW MPOLETYpPHI
SBISIETCSI BHECEHHWE COOTBETCTBYIOIIMX CBEICHMH B JKYpPHAJI pPETHCTpAalK oOpameHuii o
NPEJIOCTABICHUH MYHUIUIIAIBHOW YCIyrd W (WIM) B COOTBETCTBYIOIIYIO HH()OPMALMOHHYIO
cucremy Komurera.

20.8. [IpunsiTue pemeHus o Npe1oCTaBIeHU MyHULIUNIATbHON yCIyTH

20.8.1. OcHoBaHueM JuId Hayajla aJMUHUCTPATUBHON MPOLEAYPhl IO NPUHATHIO PELLICHUS
0 IIPEJOCTaBIEHUN MYHULIUIIAIBHOM YCIYTH SBISIOTCS!

- OTCYTCTBHE OCHOBAaHMM JUI1 OTKa3a B IPEJOCTABICHUM MYHMLHUIAIBHON YCIYIH,
IPEJYCMOTPEHHBIX IYHKTOM 13.2 aJMHHHUCTPAaTHUBHOIO pErVIAMEHTa, IpPU YCIOBUM HaJIW4Us
JOKYMEHTOB, NpeAycMOTpeHHbIX myHkramu 11.1, 12.1 agmMuHHCTpaTMBHOrO periamenrta (1o
pe3yibTaTaM aAMUHUCTPATUBHOM MPOLEAYpHl IO 00paboTKe U MPEeABAPUTEIBHOMY PACCMOTPEHUIO
3asBJICHUS U TIPEACTABICHHBIX JTOKYMEHTOB);

- Hauuuue 3aKJIOYEHHs [0 YCTAaHOBJIEHUIO €KEroJHOM apeHnHOW miaTel (Ipu
NPEJOCTABICHUH MYHHUIIMIIAIBHOTO HUMYIIECTBA B apeH]y), OIpPENENIeHHOW 10 pe3ylbTaTam
PBIHOYHOM OLIEHKH B COOTBETCTBUU ¢ DeiepaabHbIM 3aKOHOM «O0 OLIeHOYHON JesITETbHOCTIY.

20.8.2. JIumoM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE AJMUHUCTPATHBHON IPOLEAYPHI IO
HPUHATHIO PEIIEHUs O MPEI0CTaBICHUN MYHUIMIIAIBHOMN YCIIyTH, aBiseTcs cnenuanict Komurera.

20.8.3. Cnenuanuct Komurera, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHMIIMIIAJIbLHOM
yCIyTH, B TeueHue 5 (msaTh) padbouux aHel oOecrieyuBaeT MOATrOTOBKY MPOEKTA MOCTAHOBJIEHUS MO
NPEOCTABICHUIO MYHHIIUIIAIBHOTO UMYIIIECTBA B apeHAY MU 0€3B03ME3THOE TTOJIh30BaHUE.

20.8.4. Cnocobom ¢dukcanuu pe3yinbTata UCHOTHEHHUS aJIMUHUCTPATUBHOHN MPOLETYpHI
SBIISIETCSI BHECEHHE COOTBETCTBYIOIMX CBEICHHH B IKypHal pErHCTpaluyd oOOpamieHui o
IPEJOCTaBICHUM MYHUIUNAIBHONH YCIyrd M (MJIM) B COOTBETCTBYIOUIYIO HH(POPMALUMOHHYIO
cucremy Komurera.

20.9. Beiraga pe3ymbTara mpeoCcTaBICHUS MyHUIUTAIBHON YCITYTH 3asBUTEITIO

20.9.1. OcHoBanmeM il Havajda aJMHUHHCTPATUBHOW MPOIEIypHl MO BBIaYe pe3yabTara
NPEJOCTABICHUs] MYHUIMNAIBHOW YCIyTH 3asBUTENIO SBJSETCS TMOJATOTOBKAa pe3yibTara
aJIMAHUCTPATHBHOM TMPOIENYyphl MO MPHUHATHIO PEIICHUS O TPEIOCTABICHUN MYHHUIIMITATBHOMN
ycayru, 1100 00 0TKa3e B MPEJOCTaBICHUH MyHULIMIAIIBHON YCIYTH.

20.9.2. Jlumamu, OTBETCTBEHHBIMH 32 BBINIOJHEHHWE AaIMUHHCTPATUBHOW MPOIEIYpHI,
sBIIsI0oTCS crenuanuctel Komurera nimm M®L.

20.9.3. Cmoco6 momy4deHHs pe3yibTaTa TPEIOCTaBICHUS MYHHUIMIIAIBHON yCIyrH B
Komurere nmun MOIL] onpexaensiercs 3asBUTENEM MNpH IOAAYe 3asBICHUS O IMPEAOCTABICHUU
MYHULIMTIAJbHOW YCIYTH.

20.9.4. Pe3ynpTaToM aJIMUHHCTPAaTHBHOM TMpoLEAypbl 1O BblJaue pe3yjbTara
NPEJOCTABIICHUS] YCIYTH 3asBUTENIO SBISCTCS BbIavya (HANpaBleHHE IO TI0YTE) 3asBUTEIIO
IPOEKTa JI0rOBOpa apeHIbl WM 0€3BO3ME3HOTO MOJIb30BAHUS MYHHUIMIATBLHOIO MMYIIECTBA WIIH
yBeIIOMJICHHSI 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUTIAIHOW YCITYTH.

20.9.5. Tlpm oOpameHun 3asBUTENS 32 IOJYyY€HHEM MYHUIUNAIBHOW YCIyTH B
AIIEKTPOHHON (OpME yBEIIOMIICHHE O 3aBEPIICHUH WCIOTHEHUS aIMUHUCTPATUBHOW MPOIETYPHI C
yKa3zaHHEM pe3yJIbTaTa OCYILECTBICHHUS aIMUHICTPATUBHON MPOLENyphl HanpaBisiercs Ha EnuHbiit
MOPTaJl TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (¢yHkumid) wim Ilopran rocymapcTBeHHBIX
WIA MyHUIUOATBHBIX YCIYT (pyHKIMI) MOCKOBCKOH 001aCTH MOCPEACTBOM TEXHHUUECKUX CPEJCTB
CBSI3H.

20.9.6. CnocoboMm (pukcanuu pe3ynbTaTa BBIINOJHEHUS AJAMUHUCTPATHBHON MpOIETypHI
SIBIISIETCS] BHECEHHME CBEICHUI O HAIIPABJICHUH BBIMUCKHU WM YBEIOMIICHHS B KYPHAJI PErHCTPALUU
UCXOALIeH KOPPECTIOHICHIIMY U (WIK) B UH()OPMAIIMOHHYIO CHCTEMY (MOIYJb OKa3aHHs YCIyT).
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Paznen IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHHEM
aJIMHHHCTPATHBHOIO PerjiaMeHTa NMpel0CTaBJIeHHs MYHUINNIAJIbHON yCIyru

Iopsaok ocymecTB/IeHUs TEKYIEr0 KOHTPOJISI 32 CO0II0leHeM U UCIIOJTHEHHeM
JAOJKHOCTHBIMH JIMIIAMU TOJIOKEHUI aAMMHUCTPATUBHOIO PerjiaMeHTa U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUSI K MPEI0CTABICHUIO
MYHHIHMNAJIbHON YCJIYId, a TAK/Ke IPUHATHEM UMHU pelleHui

21. AnmuHHCTpanusi pailoHa OpraHu3yeT U OCYLIECTBIISIET KOHTPOJIb 32 IOJHOTOW H
KauyeCTBOM IMPEAOCTaBICHHUS MyHULIUNIAIbHON yCIIyTU. TeKyIuid KOHTPOJIb OCYIIECTBIISETCS IyTEM
MPOBEJICHNUS TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK COONIOACHHS M UCIOIHEHHS JOKHOCTHBIMU
JUIAMH TIOJIO)KEHUN aJMHUHHCTPATUBHOTO PErjiaMEHTa UM WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB,
YCTaHABIMBAIOMIUX TPEOOBAHUS K MTPEIOCTABICHUIO MyHHUIIMITATLHOW YCITYTH.

IMopsaaoK ¥ NEPUOAUYHOCTH OCYIIECTBJICHNS MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJIHOTHI
U Ka4ecTBa NMPeJ0CTaBJIeHU MyYHUIIUTIAJIBHOM YCIyri

22. KoHTpomb 3a MOJHOTOM M Ka4eCTBOM IPENOCTABICHHS MYHUIIMIIAIBHON YCIIyTH
OCYIIECTBIISICTCS B (OpPMax MpPOBEACHUS IPOBEPOK M PACCMOTPEHHUs JKAIOO Ha JCUCTBUS
(6e3neiicTBUE) TOKHOCTHBIX JIUII.

23. IlpoBepku MOTYT OBITH IIJIAHOBBIMU M BHEIUIAHOBBIMH.

[TnaHOBBIE IPOBEPKM MPOBOMASATCS HE PEXe OTHOTO pas3a B roi. [lopsmok ocyriecTBieHUs
TUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMTENEM AJMUHUCTpaImu paiioHa. [Ipu mpoBepke
MOTYT PacCMaTpUBAaThCs BCE BOIPOCHI, CBS3aHHBIC C MPEAOCTABICHUEM MYHHIMIAIBHOH yCIyrd
(KOMIUIEKCHBIE ~ TIPOBEPKH), WJIM OTHCIBHBIA BONPOC, CBSI3aHHBI C  MPEJOCTaBICHUEM
MYHHIUOAIBHON ycIyru (TeMaTudeckue npoBepku). [IpoBepka Takke MOMKET MPOBOAUTHCS II0
KOHKpETHOH xkaJiooe.

24. BHemaHOBBIC TPOBEPKH IPOBOISATCS B CBA3M C NPOBEPKOW YCTpAaHEHUS paHee
BBISIBJICHHBIX HapyIIEHUN, a TaKKe B clydae IOJIy4eHHs kano0 Ha aelictBus (Oe3nelicTBue)
JIOJDKHOCTHBIX JIHII.

OTBeTCTBEHHOCTH 10/LKHOCTHBIX JIMIL 32 pellieHus U AeiicTBus (0e3elicTBHe), IPUHUMAaeMble
(ocymiecTBiIsieMble) HMH B X0/1¢ IPEAOCTABJICHAS MYHMIMIIAJIbHON yCJIYyIH.

25. Tlo pesynpraTaM TpPOBEICHHBIX TMPOBEPOK, B CIy4yae BBISIBICHUS HapYIICHHUH
CO6J'IIO]1€HI/I$I HOJ'IO)KGHI/IfI aI[MI/IHI/ICTpaTI/IBHOFO pCFHaMCHTa N HWHBIX HOpMaTI/IBHI)IX HpaBOBBIX
aKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHWS K TPEJOCTAaBICHUIO MYHHUIMUIMAIBHOW  YCIYyTH,
JOOJDKHOCTHBIC JIHUI[a HGCYT OTBETCTBCHHOCTHL 3a HpI/IHI/IMaeMBIG (OCYHIGCTBJUICMI)IG) B XO0Ie
MPEIOCTaBICHUSI MyHHUIIMITALHOW YCIYTH pelleHus U JeicTBus (Oe3/1elicTBre) B COOTBETCTBUU C
TpebOBaHUSIMU 3aKOHOIaTeIbCTBA Poccutickoii deneparmm.

ITosi0:keHus, XxapakTepu3yomue Tpe0OBaAHUA K NOPSAAKY M opMaM KOHTPOJIS 32
NpeI0CTaBIeHHEeM MYHHIMIIAJIBLHON YCIYTd, B TOM YHCJI€ CO CTOPOHBI IPAMKIaH, HX
00beMHeHUI U OpraHu3aluii.

26. TpeOboBaHHUSIMH K TIOPSAKY U (hopMaM KOHTPOJIS 3a MPEAOCTABICHHEM MYHHUITUIATEHOM
YCIIYTHU SIBIISIOTCS:

1) HE3aBUCHMOCTb;

2) TIATENBHOCTD.

27. JIOJDKHOCTHBIE JIMIIA, OCYIICCTBISIONIME KOHTPOJb 32  MPEJOCTaBICHHEM
MYHUIIMTIATLHOW YCIYTH, NOJDKHBI IPUHUMATh MEPHI TI0 MPEIOTBPALICHUIO KOH(IUKTa HHTEPECOB
IIPH MIPETOCTABICHUN MYHHIIATIATLHON YCIYTH.
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28.TwaTenbHOCTh OCYILIECTBICHUS KOHTPOJS 3a MPEJOCTaBICHHEM MYHHIMIIAIbHON
yciayru COCTOMT B CBOCBPCMCHHOM HW TOYHOM HCIHOJHCHHHU YHNOJIHOMOYCHHBIMH JIMLIAMU
00s13aHHOCTEH, MPETYCMOTPEHHBIX pa3aesioM IV aIMUHHCTPAaTUBHOTO pEryIaMEHTa.

29. 3asBUTEIN MOTYT KOHTPOJHMPOBATH MPENOCTABICHUE MYHUIIUNAIBHONW YCIYTH MyTEM
nosiyueHus: nHdopmanuu mno TenedoHy, MUCbMEHHBIM OOpaIEHUSM, 3JIEKTPOHHOM MOoYTe U uepe3
Enqunelii mopranm rocylapCTBEHHBIX M MYHMIMNAIBbHBIX YCIyr W Ilopras rocynapCTBEHHBIX H
MYHUIIUTNIATIBHBIX YCIyT MOCKOBCKOI 06sacTu.

Pazgean V. locyneOHblii (BHecyaeOHbII) NOPSAA0OK 00:Ka10BaAHMSI PeLllIEHUd 1 e cTBUI
(0e3neiicTBUA) JOJLKHOCTHBIX JIMIl AAMUHUCTPauuu paiona, Komurera u M®II.

30.1. 3asgBuTeNb UMEET IPaBO 0OPATUTHCA B AJMUHHUCTpaIuio paiiona, Komurer u (unm) B
MOI] ¢ x)ano6oi, B TOM YHCIIE B CIESAYIOMUX CIydasx:

1) HapymieHwe cpoka PpEruCTpaluu 3asBleHUs 3asBUTENss O MPeJOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapylIeHHE CPOKa MPEIOCTABICHNS MyHUIIUITAILHOM YCIIYTH;

3) uctpeboBaHHMe Yy 3asBHUTENS JOKYMEHTOB, HE TIPEIyCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbIMU akTamMu Poccuiickoil denepanny, HOPMATUBHBIMU MPABOBbIMU akTaMu MOCKOBCKOM
00J1acTH ISl MPEOCTABICHUS MyHUITUTIATBHON YCIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, NPEJOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHUBHBIMU MPABOBbIMU akTaMu Poccuiickoi denepannn, HOpMaTUBHBIMHU ITPABOBBIMHM aKTaMU
MockoBcKoOii 006J1aCTH [I71sl TPEAOCTaBICHHUS MYHUIIUIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) OoTka3 B MPEAOCTaBICHWU MYHHUIMIIAIBLHON YCIyrd, €CIM OCHOBAaHMS OTKa3za He
PEeyCMOTPEHbI (peepalbHBIMH 3aKOHAMU M MPUHSATBIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Pocculickoi denepannn, HOpPMaTUBHBIMHU ITPABOBBIMHU aKTaMU
MockoBckoii 06macTu;

6) ncrpeOoBaHUE y 3asBUTENS MPU IPEIOCTABIECHUN MYHULIMIIAIBHONW YCIIYTH IUIAThl, HE
IPeAyCMOTPEHHOM HOPMaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMH MOCKOBCKOH 001acTu;

7) oTKa3 JOMHKHOCTHOTO Nuia AnMuHucTpanuu paiiona, Komurera, M®I] B ucnipapnenuun
JIOTTYIIICHHBIX OIEYaTOK W OMIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUATHHON
yCIyTU JOKYMEHTaX JU00 HapyIlIeHUEe YCTAaHOBIEHHOTO CPOKA TAKUX UCIPABICHUM.

30.2. TIlpaBo Ha mojmaudy »xajao0 WMEIOT (QHU3UYECKHE WIH FOPUIUYCCKHE JHma (3a
HCKIIIOUEHHEM TOCYAApPCTBEHHBIX OpPraHOB M HUX TEPPUTOPUAIBHBIX OPraHoB, OPIraHOB
rOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX TEPPUTOPHAIBHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIpaBIIEHUs ), 0OpATUBIIIHECS C 3asBICHHUEM O MPEIOCTABICHUN MYHULIUIIATHLHON yCIYTH.

30.3. XKamoba momaercst B AIMUHUCTpAIMIO paifloHa B MMUCbMEHHOH (popme Ha OyMakHOM
HOcUTeJIe TUOO B DIIEKTPOHHOU (opMe.

30.4. XKamoba moker OBITh HampaBiieHa Mo TouTe, depe3 MOILI, ¢ wucmonp3oBaHKEM
UH(OPMAIIMOHHO-TEIEKOMM yHUKAIITHOHHOM CeTH «HTEpHETY, oHUIHATBEHOTO caiita
AIMUHHCTpaluu paiioHa, EQuHBIN MmOpTal TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr JHOO
[TopTan rocynapcTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT MOCKOBCKOM 00JacTH, a TaKKe MOKET OBITh
MIPUHSATA TP JIMYHOM TPUEME 3asIBUTETIS.

30.5. Xayroba momkHa coepiKarh:

a) HaUMEHOBAHHME CTPYKTYPHOT'O MOJpa3JeNIeHus], IPEJOCTaBIISIONIET0 TOCYIapPCTBEHHYIO
yeayry;  GaMWInio, WM, OTYECTBO PYKOBOIUTENS JIMOO CHENUAINACTa  CTPYKTYPHOTO
NOJpa3IeNIeHus], peleHus U AeUCTBU (Oe3/1eHCTBHIE) KOTOPBHIX 00XKaTyIOTCS;

0) ¢damuimio, UMs, OTUECTBO (MPU HAJTUYUHU), CBEJCHHUS O MECTE )KUTEIbCTBA 3asiBUTENS -
¢usuyeckoro mauma MO0 HAMMEHOBAHUE, CBEACHUS O MECTe HaxOXJIeHHUs 3asBUTENS -
IOpUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTakTHOTO TeiedoHa, aapec (aapeca)
AIIEKTPOHHOW TOYTHl (TIpU HaMM4uuu) U (WIM) TIOYTOBBIM aJpec, MO KOTOPHIM JOJKEH OBITh
HaIpaBJICH OTBET 3asIBUTEIIO;
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B) CBeleHHUS 00 OOXaJTyeMbIX PEHICHUSAX W JCUCTBUAX (0€31eUCTBHUH) CTPYKTYPHOTO
NOJpPA3JIeNIeHusl, TPEAOCTABISAIONIET0 MYHHULMNAIBHYIO YCIYTy, €ro pyKOBOAWUTENS JHOO
CIEINAIINCTA;

T) AOBOJIbI, HA OCHOBAaHMHM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHHEM U JCHCTBUEM
CTPYKTYpPHOTO MOJApA3JeNeHUs, IPEIOCTABISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, €r0 PYKOBOAUTENS
a0 cenHuaIucTa.

3asBUTENIEM MOTYT OBITh MPEICTABICHBl JOKYMEHTHI (IIPU HAJIUYUU), TOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, THOO UX KOIHUH.

30.6. B cinyuae ecnu jkamo0a mMoJaeTcss dYepe3 IMPEACTABUTENS 3asBUTENs, TaKxKe
MpEeJICTaBIsIeTCs JOKYMEHT, MOATBEP)KIAIOIIMKA IOJTHOMOYHS Ha OCYIIECTBICHHE NEHCTBUI OT
uMeHH 3asButens. B kauecTBe NOKyMEHTa, MOATBEPKAAIOIIETO MOJHOMOYMS HAa OCYIIECTBIECHUE
JNEHCTBUI OT UMEHHU 3asIBUTENISI, MOKET ObITh NMpeACTaBICHA:

30.6.1. OdopmieHHas B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccwuiickoit Denepammu
JIOBEPEHHOCTD (7151 (PU3HYECKUX JIUL, MHIUBUYaJIbHBIX MpEApUuHUMAaTENeH);

30.6.2. OdopmieHHas B COOTBETCTBUU C 3aKOHOAATEIhCTBOM Poccwmiickoii Denepamnmu
JIOBEPEHHOCTDb, 3aBEpEHHAsl MEYaThbi0 3asABUTENS U IMOANHUCAHHAS PYKOBOAMTEIEM 3asBUTEIS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIULIOM (/7151 FOPUANYECKHX JIUIT);

30.6.3. Komnus pemieHust 0 Ha3HAYCHUW WM 00 M30paHWM JIMOO MpHKa3a O Ha3HAYECHUU
(u3UYECKOro JHUIa Ha JI0JKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe (PU3NYECKOE JIMILIO 00JIaaeT
paBOM JIHCTBOBaTh OT HWMEHHU 3asBUTeNs 0e3 JOBEPEHHOCTH (Ui IOPUAWYECKUX JIHII,
WH/IMBUIYAJIbHBIX TIPEATIPUHAMATENEH ).

30.7. XKanoba, moctynuBmias B AJMHUHUCTPALMIO paiOHA, MOMJIEKUT PACCMOTPEHUIO
CHEHUATHCTOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHUE JKAI00, KOTOPBI 00eCieunBacT:

- TIPHEM U PACCMOTPEHHE Kanod B COOTBETCTBUM ¢ TpeOoBaHUsAMHU DenepalibHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «0OO0 opraHu3auMu NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT»;

- uHQOpPMUpPOBAaHHWE 3asBHUTENCH O TOPAIAKE OOKAIOBAaHHS pEIIeHUH H JelcTBUi
(Oe3nmeiicTBUSI)  CTPYKTYpPHOTO  MOApA3JeJeHHs, OTBETCTBEHHOTO  3a  MPEIOCTaBIICHUE
MYHULIMTNIAJBbHOW YCIYTH.

30.8. XKanoba, moctynuBiias B AJIMUHUCTPALUIO pailoHa, MOJJICKUT PErHUCTPAllUU He
MO3/HEE CIIEIYIOIIEr0 pabovero JIHs CO JHS €€ MOCTYIIIICHHUS.

XKanoba noayiexxuT pacCMOTPEHUIO:

- B TeueHue 15 paboumx JHEW CO JTHA €€ pPerucTpanuu B AJMUHUCTpAIMHU pailoHa, eCclu
6oJiee KOPOTKHE CPOKU PACCMOTPEHUS JKaJI0Obl HE YCTAHOBJIEHBI PYKOBOIUTENEM AMUHUCTPALUHY;

- B TEUCHHE ISATH pabOYMX JHEH CO JHS €€ perucTpanuy B AIMHUHHCTPALlMU palioHa - B
cilyyae 00>KaJOBaHUs O0TKa3a JOJDKHOCTHOrO nuia MO, B mpueme TOKYMEHTOB Yy 3asiBUTENS JINOO
B HCIPABICHUH JOMYIIEHHBIX ONEYaTOK W OIMMOOK WM B ciydae O0XKaJOBaHUS HapyIICHHS
YCTAHOBJIEHHOT'O CPOKa TaKUX UCIPABICHUH.

30.9. XKanoba moxeT OBITH MTOAaHa 3asBUTEIIEM Ha JINYHOM IIPHEME.

B cnydae momaum >xanoObl NMpH JUYHOM NpueMe 3asBUTENIb MPEACTaBIAET JTOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

XKanoba B mucbkMeHHOHN (popMe MOXKET OBITh TaK)KE HaIlpaBJieHa IO MOYTe.

30.10. B anexTpoHHOM BHJIE %alt00a MOKET OBITh TI0JaHa 3asBUTEIIEM ITOCPEICTBOM

30.10.1. O¢unmansHoro caiita AIMUHHUCTpALUU pailoHa B ceTn MHTepHeT;

30.10.2. EnmuHoro mopTaia rocyJapCTBEHHBIX U MyHHIIUTIATBHBIX YCIIYT;

30.10.3. Tloprana rocyqapCTBEHHbIX 1 MyHULIUTIAIILHBIX YCIYT MOCKOBCKOW 001aCTH.

30.11. I'lpu momave xanoObI B SJIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B IyHKTE 31.6
a/IMUHUCTPATUBHOTO PEriiaMeHTa, MOTYT OBITh MPEICTABICHBI B (hOpME AIIEKTPOHHBIX TOKYMEHTOB,
MOJMUCAHHBIX JJIEKTPOHHOM TOJMUCHIO, BUJ KOTOPOW MPEAyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu, nNpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIANM JIMYHOCTH 3asABUTENSA, HE
TpeOyercs.

30.12. XKanoba moxet ObITh noaHa 3asButeneM uepe3 MOLI. IIpu noctyrieHnu xaao0sl
M®I] obGecneunBaeT ee mepenadyy B AIMUHHUCTPAIIMIO palioHa B TOPSJAKE U CPOKU, KOTOPHIC
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YCTaHOBJICHBI COTJIallIEHUEM O B3aumonercTBun Mexay M®I] u AnMuHucTpanueil pailona, HoO He
MO3/IHEE CIIEeIYIONIEro pabodero JAHs CO AHS MOCTYIJICHUS KaJlOOBI.

IIpu 3TOM CpOK paccMOTpEHMsl KajJo0bl MCUHMCISIETCS CO JHS PETHCTpalliy KajoObl B
AJIMUHHCTpaLUK paroHa.

30.13. OcHoBaHus [y NPUOCTAHOBIICHUS PACCMOTPEHHUS KaJI00B! HE ITPETYCMOTPEHBI.

30.14. B cnyuae ecnu 3asgBHUTENEM MOJaHa B AIMHUHHUCTPALMIO paliOHA kanoba, perieHne
10 KOTOPOH HE BXOJIUT B KOMIETEHIIMIO AJIMHUHHUCTPALIMKM pailoHa, B T€YeHHE 3 pabouux AHEH Co
JIHSI €€ PEerHCTpaluy B AIMUHUCTPALMU paiioHa jkano6a nepeHanpaniseTcss B yHOJTHOMOYEHHBIN Ha
€€ pacCMOTPEHME OpraH, O 4YeM B IUCbMEHHOH (opMe HHPOPMUPYETCs 3asiBUTENb.

IIpu 3TOM CpOK paccMOTpPEHMsl KajJo0bl MCUMCISIETCS CO JHS PErHCTpaldy KajoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPraHe.

30.15. 1o pe3ynbratamM pacCMOTPEHUS KAIOO0bI AJIMHUHUCTPAIIHSI paiioHa TPUHUMAET OJTHO
U3 CIEAYIOIINX PEIICHUM:

1) ynoBnerBopseT ’xanoOy, B TOM uucie B (GOpMe OTMEHbl MPHUHATOTO PELIEHMUS,
UCTIPABJICHUSI JOMYyIIEHHBIX KOMHUTETOM omeyaTok M OWMOOK B BBIJAHHBIX B pPE3yJbTaTe
IPEOCTaBICHUS] MyHULIUIIAIBHON YCIYT'H JOKYMEHTaX;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

30.16. He no3nHee aHs, caenyroLIero 3a AHEM NPUHATHS PELICHUs, YKa3aHHOI'O B IIyHKTE
31.11. aIMUHUCTPATHBHOTO pETJIAMEHTA, 3asBUTEII0 B IMHCBMEHHON (QopMe HampaBIseTcs
MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PACCMOTPEHUS KaJIOOBI.

30.17. IIpu ynmoBneTBOpeHHH kanoObl KoMHTET MpUHHMAET MCUEPIBIBAIOIINE MEPHI IO
YCTPAHEHUIO BBIABICHHBIX HapyLUIeHWH, B TOM 4YHCIE [0 BbAaye 3asBUTENIO pe3yJbTara
MYHUIIMIIAJILHOW YCIIyTH, HE MO3/Hee 5 pabouyux JHEH cOo JHS MPUHATHUS PELICHUs, €CIM UHOE He
YCTaHOBJICHO 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

30.18. ApMuHucTpanms paiioHa OTKa3bIBaeT B YAOBJIECTBOPEHUH JKAIOOBI B CIETYIOLINX
cllyyasix:

- HAJIMYHSI BCTYNMBIIETO B 3aKOHHYIO CHITY PEIICHHs Cy/la, apOUTPa)xXHOTO Cy/a Mo xanooe
0 TOM K€ IIPEeMETE U 110 TEM K€ OCHOBAHUSM;

- NOJAa4u >KajioObl JIMIIOM, IIOJIHOMOYHMS KOTOPOrO HE IOATBEPKICHBI B IOPSJIKE,
YCTAHOBJICHHOM 3aKOHOAaTesbcTBOM Poccuiickoii @eneparuy;

- HAJIMYUs pelIeHUs 10 Kajno0e, IPUHITOrO paHee B OTHOIIEHUHU TOTO K€ 3asiBUTEINS U 110
TOMY K€ MpPeIMETY KaJ00bl;

- IPU3HAHUS Kajl00bl HEOOOCHOBAaHHOM.

30.19. B cnydae ycTaHOBIEHMS B XOJ€ WMJIM IO pe3yJbTaTaM pPAaCCMOTPEHMS >KaloObI
IPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPABOHAPYIIEHUS WU MPECTYIUIEHUS JOJKHOCTHOE
JMIO0, HAJENCHHOE IOJHOMOYMSAMHU IO PACCMOTPEHHUIO XKajol, He3aMeJIUTEIbHO HarpaBiseT
MMEIOLINECS] MaTepHalIbl B OpraHbl IPOKYPATYpBHI.

30.20. OtBer mo pe3yinbTaTaM pacCMOTPEHHUs >KaJoObl HAMpPAaBIseTCA 3asgBUTENIO HE
MO3/HEE JHS, CIASAYIOUIETO 3a JHEM IIPUHSTHS PEIlIeHus], B TUCbMEHHOMN (opMe.

30.21. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS JKano0bl YKa3bIBaIOTCA:

- KakUM OpraHOM pacCMOTpEHa jkanoba, ¢paMuius, UMs, OTYECTBO (IIPU HAJIUYUH) €TO
JOJDKHOCTHOTO JIMIIA, IPUHSIBILIETO pellIeHue Mo kKanooe;

- HOMEp, JaTa, MECTO NPUHATUS PELICHMs], BKIIOYas CBEIEHHUS O JIOJKHOCTHOM JIMIIE,
peleHye win aencTaue (6e3neiicTBue) KOTOporo ooxamyercs;

- (hamunust, M1, OTYECTBO (IIPU HATTMYMU) WJIM HAUMEHOBAaHUE 3asBUTEJIS;

- OCHOBAHMSI JUI IPUHSATHS PEIICHUS 110 JKanooe;

- IPUHSATOE MO KanoOe pelIeHue;

- B cly4ae eci ajo0a MpHu3HaHa OOOCHOBAaHHOW — CPOKHM YCTPaHEHHs BBISBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IIPEOCTABIEHUS pe3yIbTaTa MyHUIIUIIAILHOW YCITYTH;

- B ClIydae eciM jkajnoba mpu3HaHa HEOOOCHOBAHHOMW, - MPUYMHBI MPU3HAHUS KaJTIOOBI
HE0OOCHOBAaHHOM M MH(OpMaIMs O MpaBe 3asBUTENs 00XKaloBaTh MPUHATOE pEIIeHHE B CyAeOHOM
HIOPSIIIKE;

- CBEJIEHUS O MOpsAJIKEe 00KaIOBaHUs IPUHSTOTO 10 KajioOe pereHusl.
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30.22 OtBeT Mo pe3yiabTaTaM PacCMOTPEHHUS KalOObI MOAMUCHIBACTCS YIIOTHOMOUYECHHBIM
Ha pacCMOTPEHHE KATOOBI JOHKHOCTHBIM JIMIIOM AJIMUHHUCTPAIIMH paiioHa.

30.23. AnMuHuCTpalus pailoHa B MpaBe OCTaBUTH XKajnoOy 0e3 OTBeTa B CICAYIOIINUX
clIydasix:

- OTCYTCTBHUS B kaji00€ (paMIIIUU 3asIBUTEIS WM [TOYTOBOTO ajipeca (aapeca 3JIeKTPOHHOM
MOYTHI), IO KOTOPOMY JIOJDKEH OBITh HAIPaBIICH OTBET;

- HaJIWYMS B JKajio0e HEIEH3YpPHBIX JTHUOO OCKOPOUTENbHBIX BBIPAKEHUH, yrpo3 >KU3HH,
3I0pPOBBIO M UMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAK)KE YWICHaM ero ceMbu (3kanoba ocraercs 0e3
OTBETa, IPU ITOM 3asIBUTEIIO0 COOOIIAETCS O HEJOMYCTUMOCTH 3J10yIOTPEOICHHS PABOM);

- OTCYTCTBUSI BO3MOKHOCTH MPOYUTATh KaKyr-THMOO YacTh TEKCTa XKajloObl (kanoda
ocraercs 0e3 OTBETa, O YeM B TEUCHHE CEMH JHEH CO JHS PETrUCTpaIMH JKanoObl coolmraercs
3asBUTEIIO0, €CIIU €ro (aMIIIUS U IOYTOBBIN a/IpeC MOAAI0TCS IPOYTEHHIO).

30.24. 3asBurenp BmpaBe OOKAIOBaTh NPHUHATOE IO jKajJoOe peleHHe B CyAeOHOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.
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[punoxenne 1

K AJIMUHUCTPAaTUBHOMY PETIaMEHTY MPEJOCTaBIECHHS MyHUIIUNIATBHON YCIIyTU
«[IpenocraBnenue (6e3 NpoBeaECHUS TOProB) B apeH.y, 0€3BO3ME3THOE MOJIb30BaHUE
HMYILECTBA, HAXO/SIIIETOCs B COOCTBEHHOCTH MYHHIIMIIAJIBHOTO 00pa30BaHMs
Hapo-®omMuHcknii MyHUIIMIIANBHEIA paiiloH MOCKOBCKO# 00s1acTh

B Anmunuctpanuto Hapo-domuHckoro
MYHULMIIIBHOTO paliOHa

(®.1.0. PykoBoaurerns)

Or

(HaumenoBanue opranuzayu, O.1.0. 3asBuTeNs)

Anpec:

Tesnedon:

3ASBJIEHUE

[Tpomry 3aKkirOYnTH JOTOBOP apeHAbl (0€3BO3ME3IHOTO TOJIh30BAHUS) HEIBHIKUMOTO
HUMYyHIECTBA, HaAXOOAUICIOCsa B COOCTBEHHOCTH MYHUIIUIIAJIBHOT'O 06pa3013aH1/1;1, SABJIIIOIICTOCS

HCXKHNJIBIM IIOMCIICHUECM (3,[[8.HI/ICM, COOPY)KGHI/ICM), PpacCIIoJIOKCHHBIM 10 aapecy:

(axpec moMernieHus)
TCXHUYCCKAs XapaKTCPpUCTUKA:
0611135[ IJI01maab KB. M, B TOM YHCJIC: OTaX KB. M;

(Ne Ha mmane), moaBaj KB. M (Ne Ha mmane)

Ilenb vconb30BaHUS ITOMEIICHUS

3agaBUTEID
(HOHHOG HANUMCHOBAHHC IOpI/I,I[PI‘I@CKOI‘O Jmna,
coxpameHﬂoe HAMMCHOBAHHUEC IOpI/I,HI/I‘leCKOFO J'II/IL[a)
OKIIO NHH OKOHX

ITouToBnIit aapeC OPUAUYCCKOro Juia ¢ YKa3aHUEM ITOYTOBOI'O0 MHACKCA:

IOpunnyeckuii anxpec IOpUINIECKOTO JHUIA ¢ YKa3aHUEM IT0YTOBOIO MHJIEKCa:
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bankoBCKHE pEKBU3UTHI:
HaMEHOBaHHE OaHKa

BUK

KOpp. cyer

pacyeTHbBIN CUET

tenedoH oduca TenedoH OyXranTepun

B nune

(®.1.0. noaHOCTHIO, AOHKHOCTH)

OcHoBaHue

(YcraB, mostoskeHUE, CBUICTEIHCTBO)

3agaBuUTEID

(®.1.0., 10IKHOCTD) (monmuce)
M.IL

Pe3ynbraT MyHUIIMIIATBHON YCITYTH BBIAATH CIIEAYIOIIMM CIIOCOOOM:

MIOCPEICTBOM JIMYHOTO oOpamieHust B HanmeHoBanne OMCY:
B (hopMe 2MIEKTPOHHOTIO IOKYMEHTA;
B (popme TokyMeHTa Ha OyMayKHOM HOCUTEIIE;
HIOYTOBBIM OTIIPABJIEHUEM Ha aJ|pec, YKa3aHHBI! B 3asBJIEHUH (TOJBKO HAa OyMa)KHOM
HOCHUTEIIE);
OTIPABJICHUEM I10 HJIEKTPOHHOM nouTe (B (hopMe 3JIEKTPOHHOTO TOKYMEHTA U TOJIbKO B
CITy4asx MPSMO IPEyCMOTPEHHBIX B ACHCTBYIOLUIMX HOPMATUBHBIX IIPABOBBIX AKTaX);
] mocpencTBOM JIMYHOTO OOpAIleHUs] B MHOTO(YHKIIMOHAIBHBIHM LIEHTP (TOJIBKO Ha
OyMa)XHOM HOCHTEIE);
] TOCPENCTBOM HalpaBJIeHUs yepe3 EIMHBIN TopTall TOCy1apCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT (TOJIBKO B (POpME IEKTPOHHOTO JOKYMEHTA);
] mocpencTBoM HarpasieHus dyepe3 [lopTan rocynapcTBEHHBIX M MyHULMITAJIBHBIX YCITYT
(TOBKO B (hOpME IIEKTPOHHOTO JJIOKYMEHTA).
<<OOpatHasi CTOpOHa 3asBICHUS>>

(0 I N o

J

OtMeTKa 0 KOMIUIEKTE JOKYMEHTOB (TIPOCTABISIETCS B CIydae OTCYTCTBHSI OJHOTO WM Oosiee 13
JIOKYMEHTOB, HE HaXOJAMXCS B PACIIOPSKEHUH OPraHOB, IPENOCTABIAIOIINX TOCYAAPCTBEHHBIE UITU
MYHUIUIIAIBHBIE YCITYTH, JTMOO MOBEJOMCTBEHHBIX OpraHaM ToCyAapCTBEHHON BIIACTH MM OpraHaM
MECTHOI'0 CaMOYIIPaBJICHNsI OpraHU3alli, y4acTBYIOIIMX B IPEJOCTABIEHIUH MyHULIUIIAIbHON YCIYTH):

O npesicTaBIeHNH HE MOJHOTO KOMITIEKTA IOKYMEHTOB, TPEOYIOIMXCs A1l IPEOCTaBICHUS
MYHULUIAIBHON YCIIYTH U IPEACTABIIIEMBIX 3aBUTEIIEM, TAK KAK CBEICHUS 10 HUM OTCYTCTBYIOT B
pacHopsHKEHUH OPraHOB, IPEIOCTABIISIOIINX TOCYJapCTBEHHbIE T MYyHHUIIUTIATIBHbIE YCITYTH, TH00
ITOJIBE€ZIOMCTBEHHBIX OpraHaM roCcyJJapCTBEHHOM BIACTH WM OpraHaM MECTHOTO CaMOYITPABIICHHUS
OpraHu3aluii, y9aCTBYIOIIUX B PEIOCTABICHUN MyHULINIIAIGHON YCITYTH, IPEAYIPEKIEH

(OMHCH 3asBUTETIS) (®.1.0. 3asBUTENS, TIOIHOCTHIO)
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[punoxenne 2

K AZIMUHUCTPaTUBHOMY PETJIaMEHTY NPEAOCTaBICHHUS MyHUIIUNAIbHOMN yCIIyru
«[IpenocraBnenue (6e3 NpoBeEHUS TOPrOB) B apeHy, 0€3B03ME3JHOE MOJIb30BaHUE
HMYILECTBA, HAXOSIIET0Cs B COOCTBEHHOCTH MYHHIIMIIAJIBHOTO 00pa30BaHMs
Hapo-®omuHcknii MyHUIIMIANBHEIH paiiloH MOCKOBCKOW 00acTiy

CnpaBouHasi uHpopManus

0 MecTe HaXO0:KIeHusl, rpaduke padoThbl, KOHTAKTHBIX TeJiedoHaX, apecax JTeKTPOHHOM
MO4ThI OPraHa, NPeA0CTABJISIONIEr0 MyYHHIMIIAJBHYIO YCIYIy, CTPYKTYPHBIX NOAPa3iejeHuil
OpraHa, npeJoCcTaBJIAIONIEr0 rocy1apCcTBEHHYIO YCJIYT'Y, MHOTO(QYHKIIHOHAIbHBIX IEHTPOB H

OpPraHM3alMii, yYaCTBYIOIIHMX B NMPEIOCTABJICHUHN YCJIYTH

1. Anmunucrpanus Hapo-®oMHHCKOro MyHHIMIIAIBHOIO paiioHa
Mecto Haxo:xnenus r. Hapo-®@omuHnck, yia. MapmaJga Kykosa I'.K., nom 2.
I'padpuk padorsl Axmunucrpanuu Hapo-®oMHHCKOIo MyHHIIUNIIAJILHOTO PaiioHAa:

[TonenenbHUK: 9-18 oben mepepriB 13-14, Tex. mepepriB 15.30-17.00
Brophuk: 9-18 06en mepepsiB 13-14, Tex. nepepsiB 15.30-17.00
Cpena: 9-18 oben mepepriB 13-14, Tex. mepepriB 15.30-17.00
Yersepr: 9-18 06en mepepsiB 13-14, Tex. mepepsiB 15.30-17.00
[TsTHHMDA: 9-18 ob6en mepepriB 13-14, Tex. nepepsi 15.30-17.00
Cy606oTta BBIXOJIHOU JI€Hb

Bockpecenbe: BBIXOJHOM JAEHb.

[TouroBslii agpec Aamunuctpanuu Hapo-®omuHckoro MyHununaasHoro paiona: 143300
MockoBckas o6macts r. Hapo-®@omunck, yn. Mapmana XKykosa I'.K., gom 2.
KonTakTtHbiii Tenedon: 8(496)343-51-81.

Odunmansublil caiit Aqmuauctpanui Hapo-®oMUHCKOro MyHHIIMIIANBHOTO paiioHa B CEeTH
WnTepuer: «nfreg.ru»

2. HaumeHOBaHHe CTPYKTYPHOIO MOJpa3/iesieHHsl, OTBETCTBEHHOI0 3a MpeI0CTaBJIEHHe
MYHHIHMIATbHON yCJIYyIH.

Komutrer mno  ynpasieHuro  umymectBoMm  Aagvmunucrpanuu  Hapo-domuHckoro
MYHHIHMIATbHOrO paiioHa: Mecto HaxoxnaeHus: 143300 r. Hapo-®ommuck, yn. Mapmana
Kykosa I'.K., nom 5.

I'papux paboTHl OTAENa yNpaBIE€HUS M PACHOPSHKEHUS MYHHMLMIAIBHBIM HMYIIECTBOM
Komurera no ynpasnenuto umymiectBoM Aamuuuctpanuu Hapo-®PoMHHCKOrO MyHHIMIAIBHOTO

panona:
[TonenenbHUK: ¢ 9-00 no 18-00, obenennsiit nepepsis ¢ 13-00 1o 14-00
Bropauk: ¢ 9-00 1o 18-00, obenennsii mepepsiB ¢ 13-00 xo 14-00
Cpena: ¢ 9-00 1o 18-00, obenennsii mepepsiB ¢ 13-00 xo 14-00
Yersepr: ¢ 9-00 no 18-00, obenennsiit mepepsiB ¢ 13-00 no 14-00
[TaTHUIA: ¢ 9-00 o 18-00, obenennsiit mepepsiB ¢ 13-00 no 14-00
Cy66ora: BBIXOJHOH J€Hb.
Bockpecennbe: BBIXOJTHOU JICHb.
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I'padux npuema 3asButeneit B Komurere mo ynpaBieHHIO WUMYIIECTBOM AJIMUHHUCTPAIIAN
Hapo-®oMuHCKOTO MYHHUITUTIAIBHOTO paiioHa!

[TonenenpHUK: ¢ 9-00 mo 18-00, obenennsiii mepepsiB ¢ 13-00 mo 14-00
BropHuk: HET pueMa

Cpena: ¢ 9-00 o 18-00, oGenenusIit nepepwiB ¢ 13-00 go 14-00
Yersepr: HET Npuema

[TaTHUA: HET IIpUeMa

Cyb60orta: BBIXOJTHOU JICHb.

Bockpecennbe: BBIXOJHOU JIEHE.

ITouroBelii aapec Komurera no ymnpaBiaeHUI0 uMmyniecTBoM AxamuHuctpauuu Hapo-
domuHCcKOro MyHUIHNaipbHoro paiiona: 143300 MockoBckasi obnacts, T. Hapo-®oMuHCK, yiI.
Mapmaina XKXykosa I'.K., 1. 5.

KonraktHbiii Tenedon: 8-496-343-56-16, 8-496-343-61-40, 8-496-343-70-52.

3. MHorogyHKIMOHAIbHbIE LIEHTPHI, PACNOJI0KeHHbIe HA TeppuTopuu Hapo-®omunckoro
MYHHUIMNIAJIBHOT0 paiioHa MoCKOBCKO# 00/1aCTH

I'paduk paboTel MHOTOGYHKIIMOHATIBHBIX IIEHTPOB:

[TorenenpbHUK: 8-20
Brophuk: 8-20
Cpena: 8-20
Yersepr: 8-20
[TaTHUMIA: 8-20
Cyb60ora: 8-20
Bockpecenbe: BBIXOJIHOM JICHb.

[TouroBsiii axgpec M®I] o r. Hapo-®omuncky Mockosckoit obmactu: 143300 MockoBckas
obmnacts r. Hapo-®omuHck, yi. [Tonybosiposa, cTp.8.

O06oco0eHHOE TOpPA3/CICHUEe B TOPOJCKOM IOCEICHUH ATpelieBKa MYHHUIUIIAILHOTO
Ka3eHHOro YupexJaeHus «MHOroQyHKIMOHAIBHBIN LEHTP MPeIOCTaBICHUs TOCYAapCTBEHHBIX U
MYHULIMNIATIbHBIX yciyr Hapo-®oMUHCKOro MyHHUIMINANBHOrO paiioHa MOCKOBCKOM 00acTh»:
MockoBckas o6nacTb, I. Anpeneska, yi. [lapkosas, ctp. 10.

O6ocobenHoe mojapasiesieHne B TOpOJCKOM ToceleHun KalnHMHEN MyHHUIUIAIbHOTO
Ka3eHHOro YupexaeHus «MHOropyHKIMOHAIBHBIN LEHTP MPEeIOCTaBICHUsI TOCYAApCTBEHHBIX U
MyHUIIMNATIbHBIX yciyr Hapo-®oMuHCKOro MyHuUIMNanbHOro paiioHa MockoBckoil oOiacTu»:
MockoBckast 06s1acTb, 1. TapackoBo, yi. LlentpanbHas, cTp. la.

Anpec anekTpoHHOU ouThl B ceTH MHTepHeT: mku.mfc.nf@mail.ru

OdunmanpHbIil caiiT MHOrO(YHKIIMOHAIBLHOTO 1IeHTpa B cet MuTepHet: http//mfcmonf.netdo.ru

Konrakrtherii Tenedon: 8(496) 343-01-42
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