YT1BepxKacH

MTOCTAHOBJIEHUEM AJMUHUCTpALUU
Hapo-®oMUHCKOr0 MyHUIIMIIAIBHOTO
paiioHa MoCKOBCKO# 007acTH

OT «___ » 2016 Ne

AIMHHHMCTPATHBHBIN perjiaMeHT

NnpeaocTaBIeHus1 MyHUIIUNIAABHOM yeayru «IIpegocrasiienue uaopmanuu 06 06 beKTax
HEIBUKHMMOI0 HMYIIECTBA, HAXOASIIIMXCS B MYHHIMTNIAJIbHON COOCTBEHHOCTH H
npeIHa3HAYEeHHBIX JIs1 ¢1a4M B apeHay» B Hapo-®oMHHCKOM MyHHIIMTIAJILHOM paiioHe
MocKoBCKoOii 00J1acTH

. O01ue moJ10KeHus

1. Mpeamer peryiupoBanusi aAIMUHACTPATHBHOIO PErJIAMEHTA IPEI0CTABJICHHUS
MYHHIHNAJIBHON yCJIYTH

1.1. Hacrosmuii agMUHUCTPATUBHBIN pErJIaMEHT NPEJOCTaBJICHUS MYHHULUIATbHON
yenyru «[IpenocraBienne napopmarmu 00 00beKTax HEABMKMMOTO HMYIIIECTBA, HAXOISIIIXCSI
B MYHMLUINAJIBHOW COOCTBEHHOCTM M IpEeAHAa3HAYEeHHBIX i1 cJadyd B apeHay» B Hapo-
DOMHUHCKOM MYHUIIMIIAJILHOM paiioHe (J1anee — MyHULIMIIadbHAas YCIIyra) yCTaHaBJIMBAET COCTaB,
[I0CJIEI0BATENIbHOCTh, CPOKM U OCOOEHHOCTH BBIINOJIHEHUS AJMHUHUCTPATUBHBIX IPOLENYp
(meficTBUI) IO MPEAOCTaBICHUIO MYHULIUIIAJIBHON YCIIYTH, B TOM YHUCJIE€ B 3JIEKTPOHHOM BHJIE,
TpeOOBaHUS K TOPAAKY MX  BBINOJHEHHMA, (OPMBI  KOHTPOJII 3a  HCIIOJIHEHUEM
aJMHHHUCTPATUBHOTO perjiaMeHTa, J0CyJIeOHbI (BHECyneOHbIN) NOpAAOK 00XaJloBaHUS
perieHui u aeicTBuid (0e31eMCTBUS) TOJDKHOCTHBIX JuI AnMuHHucTpanuu Hapo-domMuHCKOro
MYHUIIMIIAJIBHOTO pailoHa MockoBckoi oOsactu (najee — AqMuUHUCTpanus paiiona), Komurera
II0 YNPaBICHUIO UMyHiecTBOM AamunHucTpanuu Hapo-POMHHCKOr0O MyHMIMIIAIBHOIO pailoHa
(manee - Komurer), MHOrOQyHKIIMOHAJIbHBIX LIEHTPOB INpeaocTaBieHus yciayr (mpanee - M®LI)
1100 MyHUIMIABHBIX CTYKALUX (Jlajiee — aAMUHUCTPATUBHBIN PETIaMeHT).

1.2. AZMUHUCTpATHBHBIA periiaMeHT pa3padOTaH B IENAX TOBBIIICHHS KayecTBa U
JOCTYITHOCTH IPEJOCTABIEHUS MYHULIUIIAIBHON YCIYTH.

2. JIuna, uMeoMe NpPaBo HA NOJyYeHHe MYHHIUNIAIbHOM! YCIyTH

2.1. B kauecTBe NUll, UMEIOLIUX MPABO HA MOJYYCHHE MYHULUNAIbHONW YCIYTH, MOTYT
BBICTYIATh (PU3HUECKHUE, FOPUIMUECKHUE JINIIA U UHIMBUAYAIbHBIC TPEATPUHIMATEIIN.

2.2. nTepeckl 3asBUTENEH, YKa3aHHBIX B MyHKTE 2.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,
MOTYT TPEACTaBIATh WHBIC JIMIQA, YIOJHOMOYEHHBIE 3asBUTEIEM B COOTBETCTBUU C
3akoHoaresbecTBoM Pocceuniickoit denepanuu.

3. TpeboBanus K nopsiAKy HH(GOPMHUPOBAHUS 0 MOPAIKE NMPEAOCTABICHUS
MYHUIMTIATBHOM YCIYTH

3.1. I'padpuk pabGoThl U crpaBouHble TeneOHbl AIMUHUCTPALMM PalOHA, a TaKXKe
uHpopManus O MecTe HaxXOXIeHUs AJIMUHUCTpAIMu pakioHa, rpaduke pabOTHI U MecTe
HaXO0XJIEHUS €€ CTPYKTYPHBIX NOJpa3elIeHNI, OpraHu3alyii, y4acTBYIOIUX B NIPEIOCTaBICHNUN
MYHUIIUNIAJIBHONW YCIIYTH, CTIOCOOBI MOJIydeHHs MH(OPMALUK O MECTe HaXOXKACHUsS U Tpadukax
paboThl TOCYJApCTBEHHBIX M MYHUIIUIAIbHBIX OPTaHOB M OpraHM3alui, oOpalieHne B KOTOpble
HEOOXOIUMO JUIsl TOJY4YeHHs] MYHUIUIAIbHOM YCIyTd, a TaKkKe MHOTO(YHKIHMOHATBHBIX
LIEHTPOB INPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT, ajpeca o(pUIHaIbHBIX
cailToB B HH(OPMALIMOHHO-TEIEKOMMYHUKAallMOHHOW cetn HMHTepHer, coaepxaTrcs B
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[Tpunoxennn Ne 2 K a AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. Uudopmarus o TOpsAKE TONYYCHHUS 3asABUTCISAMH MYHHUIIUTAIBHOW YCIyTH
COJIEPKUT CIIETYIOINE CBEACHMUS:

1) HauMeHOBaHMUE ¥ TIOYTOBBIN afipec AAMUHUCTpAIK paiioHa 1 Komurera;

2) cnpaBouyHble HOMepa TenedonoB Komurera u MOLI;

3) ampec odunuanbHOrO caiWTta AJIMHUHHCTpAlldd paiioHa B HHGOPMAIIMOHHO-
TEJIEeKOMMYHUKallMOHHON ceTu «HTepHeT» (nanee — ceTb VHTEpHET), anpeca 3JIEKTpPOHHOU
HIOYTBI;

4) rpadux padboTsl AnMuHUCTpanuu paitona, Komurera;

5) T1peOoBaHMA K MNHCBMEHHOMY 3asBJICHUIO 3asBHUTEIEH O MPelOCTaBICHUU
UH(OPMALIUU O TIOPSIKE IPEIOCTABICHHU MyHHIIUIIAIBHON YCIYTH;

6) nepeueHb JOKYMEHTOB, HEOOXOIUMBIX Ul IOJTY4YE€HUS MyHUIIUTIAIBHON YCIIyTH;

7) BBLAEPAKKHU U3 MPABOBBIX aKTOB, COJEPKALIUX HOPMBI, PETYIUPYIOLIUE ACSITEIbHOCTD
10 IPEJOCTABICHUI0 MYHHUIMIIATIbHOMN YCIIyTH;

8) TEKCT aIMUHUCTPATUBHOT'O PErJIAMEHTA C IPUIIOKEHUSIMY;

9) kpaTkoe onucaHue NopsaKa NPe10CTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

10) oOpa3usl  odopmiieHUST  JOKYMEHTOB, HEOOXOMUMBIX IS  IOTYYCHHS
MYHUIUIAIBHON YCIIyTH, U TPEOOBAaHUS K HUM;

11) nepeyeHb TUMOBBIX, HanOoOJee aKTyaJbHBIX BOINPOCOB I'Pa)kJaH, OTHOCSIIUXCS K
KOMIIETEHIIMM AJIMUHUCTpAIMM PaiiOHa U OTBETHI HA HUX.

3.3. Undopmanus, ykazaHHas B IyHKTe 3.2 aAMHHUCTPATHBHOTO peErjaMeHTa,
npenocTasigercs cneunanuctaMmu Komurera u MOLI:

- HENOCPEJCTBEHHO B IOMEUICHMSX NAHHBIX YUYPEXKACHUW U LIEHTPOB IPH JIMYHOM
oOpalleHny 3asBUTEIIS;

- IOCPEJICTBOM pa3MEIICHUS Ha OPUIIMAIBHOM cailTe AIMUHHUCTpaluu paioHa u MOIL]
B cetu MHTepHeT, B (enepanbHOil rocynapcTBeHHOW HHGOpMalMOHHON cucteme «EnuHbIN
MOPTAJT TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX ycIyr (QyHKImA)» www.gosuslugi.ru (mamee —
Enuuplii mopran TrocyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT) W B TOCYIAapCTBEHHOM
uHpopManMOHHOW  cucreMe MockoBckoil  obmactu  «llopTam  rocynmapcTBEHHBIX U
MYHULIMNATBHBIX ycyr (¢yHkiuil) MockoBckoil oOnactu» www.pgu.mosreg.ru (naigee —
[Topran rocyaapcTBEHHBIX 1 MyHULIMIAIBHBIX ycayr (pyHkumit) MockoBckoi o0nacTn);

- C UCIIOJIb30BAaHUEM CPEJICTB MAaCCOBOM MH(OPMALIMU, 3JIEKTPOHHONW MM TeaeQOHHOU
CBSI3M, BKJIIOUasi aBTOMH(POPMHUPOBAHUE.

KoHcynpTupoBaHne 1o BoOmpocaM IMPEJOCTaBICHUS  MYHHLMIIAIBHOM  yCIyrd
OCYIIECTBIISIETCS OecIIaTHO.

KoHcynpTamum  1mo  BompocaM — INPENOCTaBICHHS  MYHMLIMIIAIBHOM  yCIyTH
MPEIOCTABISAIOT criennaniucTsl KoMurera OTBETCTBEHHBIE 3a MPEAOCTaBICHUE MYHULIUIIATbHON
yCIyrH (Aanee-cueuaiiucThl), coTpyaHuku MOLI.

IIpu oTBeTax Ha TeneQOHHbIE 3BOHKH U YCTHbIE OOpallleHus 3asgBUTENEH ClIeIUanuCThl
noapoOHO M B BEXIUBOM (KOppekTHOH) ¢opme HHOOPMUPYIOT OOpaTUBIIMXCS IO
MHTEpECYIOIIUM HuX BompocaM. OTBeT Ha Tene(OHHBIM 3BOHOK JOKEH HAuYMHAThCA C
UHpOpPMAllMd O HAaMMEHOBAHWU OpraHa, B KOTOPBIM MO3BOHHJ 3asBHUTENb, (paMUIMK, UMEHH,
OTYECTBE U JOJKHOCTHU CHELHAIINCTA, IPUHSBIIETO TeIe(POHHBIN 3BOHOK.

Ecnmu cyre mocraBieHHOro B Tele(OHHOM 3BOHKE BONpPOCA HE OTHOCUTCA K
KOMIETEHIIMM CHEUAINCTa, TPUHSABLIETO TeIEPOHHBI 3BOHOK, 3BOHOK JIOJDKEH OBITh
nepeasipecoBaH (TepeBesieH) Ha CIEeHaaicTa ¢ HeoOXOAUMOM KOMITETEHIIUEH, UITH 3asSBUTEIIO
JOJKeH ObITh cooOlIeH TeneOoHHBIH HOMEp, 0 KOTOPOMY MOXHO IMOJIYYUTh HEOOXOINMYIO
UH(OPMALIMIO WK TPEATIOKEHO H3JI0XKUTh CYTh 00palleHus B TUCbMEHHON (hopMe.

CrenuanucTbl, OCYIIECTBISAIONIME TMPUEM M KOHCYJIbTUPOBAaHWE (JIMYHO WK TIO
TesneoHy), 00s13aHbl OTHOCUTHCS K OOPATUBIIMMCS 3asIBUTEIISIM KOPPEKTHO M BHUMATEIbHO, HE
VHI)Kasg MX YEeCTH M JOCTOMHCTBA, OKAa3blBaThb HEOOXOIMMYIO IIOMOIIb WHBAJUIaM B
PeoI0JIeHNH 0apbepoB, MEIIAIOMIUX IMOJTYUYEeHHIO UMY YCIYT HapaBHE C JPYTUMH JTUIAMU.

3.4. Ha nHdopMalMOHHBIX CTEHAAaX B MOMELICHUH, MpeJHA3HAUEHHOM JUIsl IpHUeMa
JIOKYMEHTOB, pa3Melaercs cieayromias nHpopMarms:

- U3BJIEYEHMS] U3 3aKOHOJATEJIbHBIX M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
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COZIepXalINX HOPMBI, PEryIUPYIOIIHME JEATeIbHOCTh IO MPEIOCTaBICHUIO MYHHIIMIATLHOU
yCIyru;

-  U3BJIEYEHUST M3 TEKCTa HACTOSALIErO aJMUHHMCTPATUBHOIO pErJIAMEHTa C
MPUIIOKEHUSIMU;

- OJIOK-CXeMa UM KpaTKOe OMMCAaHUE MOPSIIKA MPEAOCTABICHUS MyHUITUTIAILHON YCITYTH;

- THepedyeHb JOKYMEHTOB, HEOOXOIAMMBIX JIs MOJY4YEHHUS MYHHUIIMIIAJBHOW YCIYTH, a
Tak)Ke TPeOOBAHMUSI, IPEIBSIBISIEMBIC K 3TUM JIOKYMEHTAM;

- rpaduk mpremMa 3asBUTENICH;

- o0Opasubpl  odopmIICHHS JOKYMEHTOB, HEOOXOJMMBIX JUIsl  MPEAOCTABICHUS
MYHUIIUIIAJTILHON YCITYTH;

- IOPSIIOK HHGOPMHUPOBAHUS O XOJI€ MIPEIOCTABIICHUS MYHHUIIUITATLHOU YCITYTH;

- TIOPSIOK OOKAJIOBAaHUS PEIICHWH, ACHCTBUN WM O€31eHCTBUS CIEIHUATUCTOB,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUTIATBHON YCIYTH;

- MecTopacmnojiokeHue, rpapuk (pexxum) padoThl, HOMepa TenedOoHOB, aapeca
HHTEepHEeT-CalTOB U JIEKTPOHHOM MOYTHI OPTaHOB U OPTaHU3ALUN, B KOTOPBIX 3aSBUTENIb MOKET
MOJIYYUTh JOKYMEHTHI, HEOOXOAMMBIE JJIsl TOTyYEHUS! MyHULIUIIATIbHON YCITyTH.

Il. Crangapr npegocTraBieHUs MyHUIIUTIAJIBHOM YCIyIH

4. HammeHoBaHMe MYHUIIMNIAJBHOH YCIYTH

4.1. MyHunumaneHas yclyra «mpefocTaBieHue uHpopManuu 00 00BeKTax
HEJABM)KMMOTO  UMYINECTBA, HAXOMANIUXCS B  MYHUIUINAIBHOH  COOCTBEHHOCTH U
npeHa3HAYCHHBIX IS CIAYU B apEHIIY».

5. HanMeHoBaHue OPpraHa MecCTHOI0 CAMOYIIPABJICHHs] 1 HAMMEHOBAHHE ero
CTPYKTYPHOI'0 OJAPa3/ieJIcHH s, HEIIOCPEICTBEHHO 0TBEYAI0IIero 3a npeaocTaBeHHe
MYHUIUIIATBHOM YCIYTH

5.1.  CTpyKTypHBIM Tmojpa3fielieHueM AJIMUHHCTPAIlMN paiioHa, OTBETCTBEHHBIM 3a
MPEIOCTABIICHUE MYHHUIIUIIATBHONW YCIYyTH, 32 HCKIIOYECHUEM aJMUHUCTPATUBHBIX IPOIEIYP,
ykazanHbix B myHkTax 20.2, 20.3, 20.4, 20.8 agMUHHCTpaTUBHOTO periaMeHTa, SBISETCS
Kommurer.

5.2. Opranpl U OpraHu3allid, y4YacTBYIOIIHME B TPEJOCTABICHUH MYHUIUMATHHON
YCIIYTH:

- VYnpaenenue DenepalbHON CIykObl TOCYIapCTBEHHOW perucTpanuu, KaaacTpa u
kaprorpadun mo MockoBckoii 00y1acTu;

- Ounuan PenepalbHOTO TOCYAAPCTBEHHOTO OIOKETHOTO yupexaeHus «DenepanbHast
KajmacTpoBas nanara DenepasbHON CIIy)KObl TOCYTApCTBEHHON pErucTpaiuy, KaaacTpa H
kapTorpadum» mo MockoBckoii 061acTy;

- M®II.

5.3. AAMHUHHCTpaIUU pailoHa OpraHu3yeT, 00ecreynBaeT U KOHTPOIUPYET ACSITeTbHOCTD
Komurera 1o npe1ocTaBieHuI0 MyHUIAIIAIBHON YCIIYTH.

5.4. OTBETCTBEHHBIM 3a BBIMOJIHEHHE aJIMUHUCTPATUBHBIX MPOLEAYP, MPEAYCMOTPEHHBIX
nyaktamu 20.2, 20.3, 20.4, 20.8 atMUHUCTpAaTUBHOTO periiaMmenTa, spisiercss MOII,

6. Pe3yabTaT npeaocTaBjieHUus MyHUIIMTIAJIBHOM YCJIYTH
6.1. Pe3ynmpTaraMu mpeoCcTaBIeHUS MyHUITUIAIBHON YCITYTH SIBISTFOTCS:
- IpPEeJOCTaBJIEHUE 3asBUTENI0 MHPOpMaLUU 00 OOBEKTaX HEIBMKMMOTO HMYIIECTBA,
HaXOJSAIIUXCS B MyHUIIMIIAIBHON COOCTBEHHOCTH U NMPEAHA3HAUEHHBIX JJIS CIa4u B apeHy;
- yBenomsienne Komurera 06 oTkase B MpeIOCTaBICHUH MYHHUILIUIIATBHON yCIYTH.

7. Cpok peructpanuu 3asiBJ1eHHs 3asiBUTeJI
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7.1. Cpok peructpauuu 3asBJIICHUSI 3asBUTENSL O MPEAOCTABICHUM MYHHUIIUIAIbHOU
YCIIYTH COCTaBJISIET HE OoJsiee 15 MUHYT ¢ MOMEHTa MOCTYIIIEHUsT oOpaiieHus 3asBurteis B MOII.

7.2. Peructpauusi 3asiBIICHUS 3asBUTENSI O MPEJOCTABICHUU MYHMIIMIAIBHOW YCIIYTH,
HaIpaBJIEHHOTO B (opMe 3JIeKTPOHHOrO JOKyMEHTa TmocpeactBoM EnuwHoro mnoprtana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciyr, [lopTana rocyqapCTBEHHBIX M MYHHIIUIATBHBIX
yenyr (pyHkiuil) MockoBckoil 007acTH, OCYIIECTBISIETCS B CPOK HE IMO3THEE OJHOTO JHS, C
MOMEHTA MOCTYIUICHUS 3asBJIcHUs: B MDLI.

8. Cpok npeaocTaBjieHUsi MYHHIMIAJbHON yCIayru

8.1. Cpok mpenocTaBieHUs MYHUIMNAIBHOW yciyru He mpeBbimaer 30 (Tpuauarh)
pabouux JAHEHW C JaThl PETUCTPAUU 3asIBICHUS 3asiBUTENS O MPEJOCTABICHUN MYHUIIMTAIbHON
yciryru B ML,

8.2. Cpok mpenocTaBieHHs] MYHUIUIAIbHON YCIyTd HCUMCIsSETCsl 0e3 ydeTa CpPOKOB
MPUOCTAHOBIICHUSI  MPEAOCTABIICHUS ~MYHULMIIAJBHOM  YCIyrd, Tepeladd  3ampoca o
MPEJOCTABICHUM MYHULMOAIBHONM yCIyrd W AokyMeHToB u3 M®I[ B Komurer, mnepegauu
pe3yJibTara MpeaoCTaBIIeHUsT MyHUUUNAIbHON ycayru u3 Komurera B MOILI, cpoka Bbigaumn
pe3ynbTaTa 3assBUTEIO.

8.3. HpI/IOCTaHOBHCHI/IC IMpEA0CTaBJICHHUA MYHHHHHaHbHOﬁ YCIyru HE IpeAyCMOTPECHO.

8.4. Cpoxku mnepemauu 3asBICHHS O IMPEJOCTABICHUH MYHMLUIAIBHOM YCIYyIH U
npujaraeMbelx JokymeHToB u3 MO®PI[ B Komwurer, a Takxke nepenayd pesyspTara
MyHUIMNanpHOoW yciayrn u3  Komurera B MOI[  ycTaHaBimBaroTCs COIVIALIEHHEM O
B3auMozaeucTBun Mexay Anmunuctpanvein Hapo-OOMHHCKOrO MyHHIMIQIBHOIO panoHa H
M®OII.

9. Cpok Bbl1auH (HANpaBJIeHUs) JOKYMEHTOB, SIBJIAIOLIUXCH Pe3yIbTaTOM
NpeioCTaBIeHNS] MyYHUIMIAJIBHON yCJIyrH

9.1. Cpok HampaBieHUS JIOKYMEHTOB, SBISIOIMXCA pPE3YyJIbTaTOM MPEAOCTABICHUS
MyHUIMNanbHOK yciyrd, u3 Komurera B M®L] cocraBisier 1 (omuH) paGouuii neHb CO AHS
HOJANMCAHUS M PErucTpaluy JOKYMEHTOB, SBISIIOIIUXCA PE3YylIbTaTOM IPEIOCTaBIECHUS
MYHULIMTIAJIbHOW YCIIYTH.

10. IepevyeHb, HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIMX OTHOLIEHUS],
BO3HHMKAIOIIME B CBSA3H € MPEAOCTABJICHHEM MYHHIIUIIAJIBHON yCJIYIH

10.1. IlpenocraBneHne MyHUITUTIAIBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUHU C:

- I'paxnmanckum xonexcom Poccuiickoit deneparuu (vacts nepsasi) ot 30.11.94 Ne 51-
®3;

- TI'paxnanckum xonekcoMm Poccuiickoit @enepannu (yactb BTopasi) ot 26.01.96 Ne 14-
®3;

- @enepanbHbiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «0O06 o00muUX NOpUHIHUIAX
OpraHHU3aIi MECTHOTO camoympasieHus B Poccuiickoit denepanuny;

- @enepanpHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu mpeaoCTaBICHUsS
TOCY/IapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT»;

- ®epnepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-@3 «O nepCOHAIBHBIX TAHHBIXY;

- nocraHoBieHueM IIpaBurenscTBa Poccuiickoit @enepanun ot 08.09.2010 Ne 697 «O
€IMHON CUCTeME MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBUS Y,

- nocraHoBieHueM IIpaBurensctBa Poccuiickoit @eaeparuu ot 07.07.2011 Ne 553 «O
nopsiike opOPMIICHUS W TPEJCTABIICHUS 3asBICHUN M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M (HMJIM) MYHHIUIMAIBHBIX YCIYT, B (OpME IIEKTPOHHBIX
JIOKYMEHTOBY;

- moctaHoBieHueM [IpaButenscTBa Poccuiickoit @enepanum ot 22.12.2012 Ne 1376 «O06

4


consultantplus://offline/ref=54A93B532A8D62038E688C022F8C3B894BED786FA2A7B8A39EBA95D141ZA25H
consultantplus://offline/ref=54A93B532A8D62038E688C022F8C3B894BED7865A7A1B8A39EBA95D141A5623022A1786A6893DE0EZ52EH
consultantplus://offline/ref=54A93B532A8D62038E688C022F8C3B894BEC7C61A1A7B8A39EBA95D141A5623022A1786A6893DE08Z52FH
consultantplus://offline/ref=66B3325A9FD217F28F606B65D820684E38AB4C9505DA6919BC165672EFI1qAN
consultantplus://offline/ref=66B3325A9FD217F28F606B65D820684E38AB48960DD96919BC165672EFI1qAN

yrBepkaeHnn IlpaBuin  opraHuzanmu  JesTEIbHOCTH  MHOTO(QYHKIHMOHAJIBHBIX — IIEHTPOB
[PEAOCTaBICHNS TOCYAapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYI»,

- moctanoBienueM IIpaBurenpctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42 «O6
OopraHu3alnuunu npeaoCTaBJICHUA TOCYydapCTBCHHBIX yciayr HNCITOJIHUTCIBHBIX OpTraHoOB
rOCYJapCTBEHHON BiacTh MOCKOBCKOH 00iacTh Ha 0a3e MHOTO(QYHKIIMOHAJIBHBIX I[CHTPOB
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX W MYHHIUIIAJIBHBIX YCIYI, a TaKiKC 06 YTBCPKACHUU
[lepeuHss rocymapCTBEHHBIX YCIYr WCIIOJHUTEILHBIX OPraHOB TOCYJApCTBEHHOH BJAacTH
MOCKOBCKO# 00J1aCTH, MPEAOCTABICHUE KOTOPBIX OPTAHU3YETCS IO MPUHIIUITY «OJHOTO OKHAY, B
TOM 4YHcie Ha 0a3e MHOrOQYHKIIMOHAJIBHBIX IEHTPOB IMPEIOCTABICHUS TOCYIAPCTBCHHBIX H
MYHUIUIIAIBHBIX YCIyT, n PGKOMGHI[yeMOI‘ (¢} NepCUHsA MYHHIUIIAIBHBIX YCIyr,
NPEJOCTABIIIEMBIX OpPraHaMU MECTHOTO CaMOYIPABJICHUS MYHHIMIAIBHBIX 00pa3oBaHUi
MOCKOBCKOI 00JIaCTH, a TaKXe YCIIYT, OKa3blBAEMBIX MYHUIIMMAIBHBIMH YUYPEKICHUSIMUA U
JNPYTUMH  OpPTaHU3AIUSMH, IPEIOCTABICHUE KOTOPBIX OPraHW3yeTCsl 1O MPHHIUIY «OJHOTO
OKHa», B TOM 4Hcie Ha 0a3e MHOrOQYHKIIMOHAJIBHBIX IIGHTPOB MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMITATBHBIX YCIIYT»;

- YcraBoMm Hapo-®oMHUHCKOTO MyHHUIIUIIATHHOTO paiioHa MoCKOBCKOW 001acTH;
- AJIMUHUCTPATHBHBIM PEMIAMEHTOM.

11. UcuepnpiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHU
¢ HOPMATHBHBIMH NMPaBOBbLIMH akTaMu Poccuiickoii @enepannu, HOPMATHBHBIMH
NpPaBoOBLIMU aKTaMM MOCKOBCKOI 00J1aCTH /1J1s1 PEI0CTABJIECHUSI MyYHUIIUNIAJTbHOUH YCJIYTH
U YCJIYT, KOTOPbIe SIBJISIOTCH HEOOX0AMMBbIMU U 00513aTeIbHBIMHM IJIS1 IPE10CTABJIEHHUS
MYHUI[UNIAJTbHOH YCJIYTH, MOJIEKANIUX NMPeICTABIEHUIO 3asiBUTEJIEM, CIIOCOOBI UX
MOJIy4eHHs 3asiBUTEJISIMH, B TOM YK CJIe B JIEKTPOHHOI (hopMe, MOPSIAOK UX
npeacTaBJieHust

11.1. Ilpu oOpameHuu 3a MPETOCTABICHWEM MYHHIUNAIBHON YCIYTH 3asBHTENb
IpeJCTaBIIsIeT 3asBJICHUE Ha MTPEIOCTABICHNE MYHHUIIMIIAIBHON YCIyTH.

3asBnenune odopmisiercs cormacHo [lpunokenuto Ne 1 K agMUHHCTPaTUBHOMY
pErIaMeHTy.

B 3asBnennn q0KHbBI ObITh YKa3aHb:

a) Qamunus, uMs M (IpY HAJUYMU) OTYECTBO, MECTO JKUTEIbCTBA 3asABUTENA U
PEKBU3UTHI JOKYMEHTA, YOCTOBEPSIIOIIETO €T0 JINYHOCTD, - B CIIy4ae, €CJIN 3asBICHUE NTOAAETCS
(GUBUYECKUM JTUIIOM;

0) HauMEHOBaHUEe, MECTO HaXOXKJCHMs, OpraHU3allMOHHO-TIpaBoBas GopMa U CBEJCHUS
0 TOCYAapCTBEHHOM perucrpauuu 3asBuTens B EJMHOM TrocynapcTBEHHOM peecTpe
IOPUANYECKUX JIUL] — B CIIy4ae, €CIIN 3asiBJICHNE NIOJJAETCS FOPUINYECKUM JIULOM;

B) damMumiusi, uMs U (IIpH HAJIMYMM) OTYECTBO MPEACTABUTENS 3aBUTENS U PEKBUZUTHI
JOKYMEHTa, IOATBEPXKAAIOIINE €ro IOJHOMOYMS, - B Cily4ae, €CIM 3asBICHUE IOAAETCS
IpEJICTaBUTENIEM 3asBUTEIIS;

I) IOYTOBBIM ajpec, aapec SJEKTPOHHOM MOYThI, HOMEp TenegoHa I CBSA3U C
3asiBUTEJIEM WM MIPEICTAaBUTENIEM 3asIBUTENS;

1) HalMEHOBaHHWE OO0BEKTa HEIBHKMMOTO HMYIIECTBA, KaJacCTPOBBIA (YCIOBHBII)
HOMEp — B ClIy4ae HaJW4yus TaKOBOIO, aJpec MeCTa HaXOXJCHHUS OOBEKTa, a TaKKE HUHBIE,
U3BECTHBIE 3asIBUTENIO CBEICHUS 00 00BEKTE.

11.2. K 3asBieHHIO NPHJIATalOTCS KOMHUU JOKYMEHTOB, YJOCTOBEPSIOMIMX JIMYHOCTh
3asgBUTENSl M MPENCTAaBUTENS 3asBUTENS, U JOKYMEHTa, MOJATBEP)KIAIOUIEr0 IOJIHOMOYUS
IIPEJICTABUTEIS 3asIBUTENSA, B ClIydae, €CJIN 3asBJICHUE TIOJAETCS MPEACTABUTEIEM 3asBUTEISL.

11.3. TlepeueHb NTOKYMEHTOB, HEOOXOIMUMBIX U TMPENOCTABICHUS MYHUIIUTATHLHON
YCIIYTH, SIBJISIETCS. NCUEPTIBIBAIOLIUM.

11.4. B 6ymaxxuoM Bujie (popma 3asBIE€HUS MOXKET OBbITh MOJy4eHa HEMOCPEICTBEHHO B
M®I], Komurere.

11.5. ®opma 3asBieHUS MOXKET OBITh JOCTYNHA JUIsi KONUPOBAaHUS U 3alOJHEHHS B
ANIEKTpOHHOM BHJe Ha [lopTanme rocyqapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr ((yHKIIHIA)
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MockoBckoil obnactu, Ha EauHOM moOpTange rocylapcTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynk1HMif), HA oUITMATBPHOM caiiTe AnMUHHCTpanuu paitona, M®II B cetn MnTepHeT.

11.6. Ilpm mnopmaye 3asBIEHUS M TPUIATAEMBIX K HEMY JOKYMEHTOB 3asBUTEIb
NpPEIbBISET OPUTMHANIBI JOKYMEHTOB, yKa3aHHbIX B NOANYHKTe 11.2 agMUHHCTPAaTHBHOTO
periJameHTa, AJis CBEPKHU.

11.7. B kauecTBe JOKYMEHTA, HNOJATBEPXKJIAIOIIErO IOJHOMOYHUS Ha OCYIIECTBIECHUE
JeMCTBUS OT UIMEHU 3asIBUTENS, MOTYT OBITH IPEJICTABICHBI:

- odopMmileHHass B COOTBETCTBMM C JEHCTBYIOIMM 3aKOHOAATeNbcTBOM Pd
JIOBEPEHHOCTD (U1t (PU3MUYECKHX JINL, UHANBHUYaIbHBIX IPEIIPUHIMATEIICH);

- odopMmileHHass B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOAATeNbcTBOM Pd
JIOBEPEHHOCTb, 3aBEpEHHasl I€4aTbio 3asBUTENSA (IOPUAMYECKOTO JIMIA) U IOANMCAHHAs
PYKOBOJUTEJIEM 3asiBUTENS WIN YIIOJIHOMOYEHHBIM PYKOBOJUTEIEM JIUIIOM (JUIs FOPUIMYECKUX
Ju);

- KOIIUS pelleHus O Ha3HAYeHUH WK 00 n30paHuH, 1100 KOMUs MpHUKa3a 0 Ha3HAYCHUU
¢u3nvecKoro nuIa Ha JOJKHOCTb, B COOTBETCTBHHM C KOTOPHIM Takoe (U3NYECKOE JIHUIIO0
o0aaeT mpaBoOM JeHCTBOBATh OT UMEHH 3asBUTEIIS O€3 TOBEPEHHOCTH.

12. UcuepnbiBarouuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH PaBOBbIMM akTaMu Poccuiickoii @egepaunu, HOpMATHBHBIMHU
NPaBOBbIMU aKTaMM MOCKOBCKOI1 00J1aCTH /151 PEAOCTABJICHUSI MYHUIIUIIAIbHOM
YCJIYTH, KOTOPbIe HAXOASATCHA B PACHOPSKEHNH IrOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIPABJIEHUS] H MHBIX OPraHOB, YYaCTBYIOLIUX B MPeA0CTABIEHUH
rocy1apCcTBEeHHbIX HJIH MYHHUIMIAJBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIPpaBe
NPEeJICTABUTH N0 COOCTBEHHOI HHUIUATHBE, 2 TAKKe CIIOCOOBI MX MOJyYeHHUS
3asiBUTEJISIMU, B TOM YHCJ€e B 3JIeKTPOHHOH (hopMe, MOPSIOK UX MPeICTABICHUS

12.1. 3asButens BOpaBe NPEACTABUTH CIEAYIOMIAE JOKYMEHTHI IO COOCTBEHHOM
VMHULMATUBE:

a) KONHIO CBHJETEIhCTBA O TOCYJAPCTBEHHON pErucTpanud (QHU3MYECKOro JHIa B
Ka4yecTBE MHIUBUAYAJIBHOIO NpeANpUHUMATENs (U1 MHAMBUIYAIbHBIX NpeANpUHUMATENeil),
KOIIMIO CBUJAETEIbCTBA O TOCYJApCTBEHHOM perucTpanuu Iopuaudeckoro maumna (ais
IOPUJIMYECKUX JIMI) MM BBIMUCKY U3 IOCYJapCTBEHHBIX PEECTPOB O IOPUAWYECKOM JIUIE WU
MHAWBUAYAJIbHOM NpEIIpUHUMATENE, SBISIOIUMUCS 3asBUTEISIMH,

0) BeIMUCKY U3 EAMHOro rocyapcTBEHHOIO peecTpa MpaB Ha HEJBHKMMOE HMYIIECTBO
u cienok ¢ HuM (nanee — ET'PII) Ha 00beKT HEABMKUMOTO UMYILIECTBA;

B) Ka/IaCTPOBBIN NacropT 00bEKTa HEIBHKMUMOTO MMYILECTBA, KaJaCTPOBYIO BBIMUCKY
Ha 00BEKT HEIBUKUMOTO UMYILIECTBA.

12.2. B cny4yae HeNmpeACTaBICHMsS YKa3aHHBIX B MyHKTe 12.1 aIMUHHCTPAaTUBHOTO
periiameHTa  JOKyMeHTOB MOI[ caMOCTOATENBHO OCYHIECTBISAIOT 3alpoC CBEACHUH B
ANIEKTPOHHOM  ¢opMe ¢  HUCHOJB30BAHMEM  €IUHOW  CHUCTEMBl  MEXBEJOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3aUMOJIEHCTBUSL B MOPSAJKE, yCTaHOBIEHHOM deepaiabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHM3alMyd TpelOCTaBICHUS TOCYAAapCTBEHHBIX U
MYHUIIMTIAJIBHBIX YCIYT» B CIEAYIOIINE OpTaHbl:

12.2.1. VYnpasnenue @enepanbHoil HamoroBoi cimyxk0bl Poccun mo MockoBckoi
obnacru;

12.2.2. Yupasnenue denepaibHON CIIy:KObI TOCYAAPCTBEHHOM perucTpaiyu, Kaaacrpa
u Kaprorpadun mo MocKkoBcKoi 001acTu;

12.2.3. ®umuan denepadbHOIO TOCYAAPCTBEHHOTO OIOKETHOTO  YUPEKICHHUS
«®DenepanbHas KajgacTpoBas nanarta denepanbHON CIIyKObl TOCYJapCTBEHHOM pPETUCTpalui,
KazacTpa u kaprorpadum» mo MockoBckoit obnactu;

12.2.4. Nnrle, He yka3aHHbIe B mMyHKTax 12.2.1. — 12.2.3. opransl u opraHu3alyH, B
ciIy4ae He0OXOIMMOCTH.

12.3. HenpexacraieHne 3asBUTENEM YKa3aHHBIX JIOKyMEHTOB HE SIBIISIETCSI OCHOBAaHHEM
JUISL OTKAa3a 3asiBUTEIIIO B IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

12.4. M®I] nHe BmpaBe TpeOOBaTh OT 3asBUTENS IPEICTABICHHS ITOKYMEHTOB W
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UH(OPMALIUU UM OCYLIECTBICHUS JACHCTBHM, MPEICTaBIEHUE WIN OCYIIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHBHBIMM  IPABOBBIMU  aKTaMM, PETYJIHPYIOIIMMH  OTHOIUEHUS,
BO3HUKAIOIIKE B CBSA3M C IIPEIOCTABIEHUEM MYHULIUIIAIbHON YCIYTH.

12.5. M®I] He BmpaBe TpeOOBaTh OT 3asABUTENS TMPEICTABICHUS JOKYMEHTOB H
uHpopMalMu, B TOM 4Hcie 00 ymjgare TOCYIapCTBEHHOM TMOIUIMHBI, B3MMaeMOW 3a
MIPEJOCTABIEHNUE YCIYTH, KOTOPbIE HAaXOJATCA B PACHOPSIKEHUHM OpPraHOB, MPEIOCTaBISAIOIINX
rOCy/IapCTBEHHBIE YCIYTH, JMOO IOJBEJOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOH BiacTu
OpraHu3alusaX, y4acTBYIOUIMX B MPEAOCTABIECHUA MYHUIUIIAIBHON YCIYTHM, B COOTBETCTBUU C
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickon denepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMU
akTaMu MockoBcKo# 001acTu.

13. UcyepnpiBalomuii nepevyeHb OCHOBaHUIA 1JIsl MPUOCTAHOBJIEHHUS WM 0TKa3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

13.1. OcHoBaHus Ui MPHOCTAHOBICHUS MYHHUIIMIIAIBHON YCIYIM B COOTBETCTBHH C
3aKOHO1aTeILCTBOM Poccuiickoit denepaniuu U 3aKOHOAATEIHCTBOM MOCKOBCKOW 00J1acTH HE
PEIyCMOTPEHBI.

13.2. OcHoBaHuUsAMHM U1 OTKa3a B IPEJOCTaBICHUN MYHULIUIIAIBHON yCIYTH SBIISIOTCS:

13.2.1. 3asBieHue moiaHoO ¢ HapyIIeHHEM TpeOOBaHMA, YCTAHOBJICHHBIX IyHKTamMu 11.1
ull.?2;

13.2.2.  OtcyrctBue B  MYHUIHUNAIBHOH  coOcTBeHHOCTH  Hapo-®oMuHCKOTO
MYHUIUNAIBHOIO paifoHa Ha MOMEHT OOpalleHHs 3asBUTEIs] MYHMLUIAIBHOTO HMYIIECTBA,
YKa3aHHOTO B OOpaIieHuu;

13.2.3. OTcyrcTBUE HAa MOMEHT OOpalleHHs 3asiBUTENIE CBOOOAHOTO OT IpaB TPEThUX
JIMI] MyHUITUTIATBHOTO UMYIIIECTBA, KOTOPOE MOXKET OBITh MEPEaHo B aPCHILY;

13.2.4. VYxazaHHOE B 3asBJICHUH MYHHIIMIIATbHOE UMYILIECTBO MOAJIEKUT CHOCY;

13.2.5. B oTHOmIEHNH UMYIIIECTBA TPEOYETCS MPOBEIECHUE JOTIOTHUTEIBHBIX SKCIEPTH3
(3aKJIIOUeHM) rOCyJapCTBEHHBIX OPraHOB, OCYUIECTBISIOIIMX  KOHTPOJIbHO-HAJI30pHBIE
(GyHKIMM B COOTBETCTBHM C  3aKOHOJATEILCTBOM  (CaHUTApHO-3IHIEMHUOJIOTHUECKHUE,
TE€XHUYECKHE, FKOJIOIMUYECKHE, IPOTUBOMNOKAPHBIE U IP.);

13.2.6. B oTHOIIEHNH YKa3aHHOTO B 3asiBIICHUM MYHHIIUTIAIBHOTO UMYIIECTBA PUHSTO
peleHre 00 MCIOJIb30BaHUH €0 ISl MyHULIUIIAIBHBIX HYX/.

13.3. VBegomienue 00 OTKa3e B MPEJOCTAaBICHUM MYHHUIMIAIBHON YCIyru ¢
yKa3aHWEM MPUYMH OTKa3a MOJNUCHIBAETCS YIOJIHOMOYEHHBIM JOKHOCTHBIM JuiioM Komurera
U BBbIJIaeTCS 3asiBUTENIO JIMYHO JMOO HaIpaBisieTcs Mo mnodure, aubo Beigaercss yepe3 MOII ne
no3aHee 2-x paboumx THEH ¢ IaThl MOANMCAHHS yBEJOMJICHHS 00 OTKasze B IPEIOCTABICHHUU
MYHUIUAIBHON YCITyTH.

13.4. VYBemomienune 00 OTKa3ze B TMPENOCTABICHUW MYHUIUIAIBHONW YCIYTH TI0
3adBJICHUIO, TIOJAaHHOMY B JJIGKTpOHHOM ¢opme mocpeactBoM EnmHoro moprana
rOCyIapCTBEHHBIX W MYHHIMOAIbHbIX yciayr Jmbo Iloprama rocyaapcTBEHHBIX U
MYHUIUNATBHBIX yCIyr (pyHKIuil) MockoBckoif 00acTu, MOAMUCHIBACTCS YHOTHOMOUYEHHBIM
JTOJDKHOCTHBIM JuiioM Komurera ¢ HCHONb30BaHUEM 3JIEKTPOHHOM LM(poBOH moanucu
(3J7IeKTPOHHOW MOJMNKCH) U HANpaBJsieTCs 3asBUTENIO Yyepe3 EauHbli mopTan rocynapcTBeHHBIX
Y MYHULMNAIbHBIX ycayr 1ubo [lopTan rocy1apcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT (QYyHKIU)
MoCKOBCKOI 00J1IacTH HE MO3JHEe CIEeIYIOUEro padoyero JHs ¢ JaThl MPUHATHS PELIeHUs 00
OTKa3e B IMPEJOCTAaBICHUM MYHUIUNAIBHOW YCIyrd (€cIM HWHOE HE MpelyCMOTPEHO
3akoHoAarenscTBoM Poccuiickoit denepanun).

13.5. 3asBuTeNnp BIpaBe OTKAa3aThCs OT MPEIAOCTABICHHS MYHHIUTAIBHOW yCIYTH Ha
OCHOBaHUU JINYHOTO MUCBMEHHOTO 3asIBICHHUS.

13.6. B cnyyae MUCHPMEHHOTO OTKa3a OT MPEJOCTABJICHUS MYHHUIIUIAIBHOW YCIyTH
3asgBUTENb BIIPaBe OOPAaTUTHCS BHOBH C 3asBJICHUEM O €€ MPENOCTABICHUHM M HEOOXOAUMBIMU
JIOKyMEHTaMH.

14. TlepeuyeHb ycJayr, HeOOXOAMMBIX U 00513aTeIbHBIX
AJIS1 IPe10CTaBJIeHUS MYHUIIUNIAJBHOM YCIyTH
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14.1. Ycayru, HeoOX0oauMbIe U OOs3aTENbHBIC ISl MPEIOCTABICHUS MYHHUIIUIIATBLHON
YCIYTH, B COOTBETCTBUM C 3aKOHOAATeNnbCTBOM Poccuiickorn denepannu U 3aKOHOAATEIbCTBOM
MoOCKOBCKOM 00J1aCTH OTCYTCTBYIOT.

15. llopsiok, pa3Mep ¥ OCHOBAHUSI B3UMAaHUS FOCYIaPCTBEHHOM MONLINHBI WIH
HHOI IU1aThl, B3UMAEeMOii 32 Npe0CTaBIeHne MYHUIUNIAJIbHON YCJIYTH

15.1. TlpenocraBneHne MyHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCST OECIIIIaTHO.

16. MakcuMaJILHBI CPOK OKUJTAHUS B oUepeH MPHU Mojgaye 3asiBJIEHUsI 0
NpeaoCcTaBIeHUH MYHHIIUNIAJIBLHOM YCJIYTd U NPHU NOJY4YeHUHU pe3yJibTaTa MyHUIMNIAIbHOI
yCJIyru

16.1 MakcuMaibHBI CPOK OXMAAHUS B OYEpeAM TMPH T[OjAa4Ye 3asBICHHUS O
IIPEIOCTABJICHUM MYHHLMINAJIBHOW YCIYTH M IIPU IOJyYEHUU DE3yabTaTa INPEAOCTaBICHUS
MYHUIIUNATBHON YCIYIM HE JOJDKEH NpEeBbIaTh 15 MHHYT, 00CIy)XMBaHHWE WHBAIUIOB
OCYLIECTBIISAETCS BHE OYEPEIU.

17. TpeboBaHusi K MOMeNIeHHSIM, B KOTOPbIX MPEI0CTABJIAETCS
MYHMIMIAJIbHAA YCJIyra, yCJIYr'd OpraHu3alnim, y4acTBYIOLIel B Pe10CTaBIeHUHI
MYHHIMIAJTBHON yCJIYIH, K MECTaM 0:KMAaHHS U NIPHeMa 3asiBUTeIel, pa3MeleHUuI0 1
0(pOpMJICHUIO BU3YAJIbHOM, TEKCTOBOHM U MyJbTHMeIMIHON HH(OpMALMHU 0 TOPSAKe
NPeJOCTABJICHUS MYHUIMIIAIbHON YCIyTH

17.1. [lomemienuss, B  KOTOPBIX  IPENOCTABISIETCS  MyHULUIAIbHAs  yCIyra,
IPEIIOYTUTENBHO Pa3MEIIAIOTCS Ha HIWKHUX JTakax 3JaHUA U JIOJDKHBI COOTBETCTBOBATb
CaHUTAPHO-3MUIEMHUOJIOTMUECKUM NIPaBUIaM U HOPMATUBAM.

[Tomemnienue mnpuema-Bbljaund JTOKYMEHTOB JOJKHO OBbITh OOOpPYIOBAaHO C YYETOM
HE00XO0IMMOCTH MOJIYYEHUS] MyHULIUIIAIBHOW YCIyr BCeMU MHBAJIMIAMH.

Bxonpl B nomemieHuss oOOpYyIyHOTCS NaHAyCaMH, pacIIMPEHHBIMU IPOXOJaMH,
HO3BOJISIOIIMMHU 00€CIeYuTh OeCHpPEensATCTBEHHBIH JOCTYN HMHBAJIMJIOB, BKIIIOYas HMHBAIMU/IOB,
MCIIOJIb3YIOIINX KpPEeCiIa-KOJSICKU.

[Ipy wHOM pa3MelieHuH MOMELIEHWH MO0 BbBICOTE, JAOJDKHA ObITH obecreueHa
BO3MO>KHOCTb MOJIYYEHHS] MyHUIIUIIAIBHOHN YCIIYT'H MaJOMOOWIbHBIMY IPYNIIaMU HACETICHHUSL.

Bxon 1 BbIX0J U3 MOMEILEHUH 000py1yloTCs yKa3aTeIsIMH.

17.2. Mecra st ”HQOPMHUPOBAHUS, TIPEAHA3HAYCHHBIC [T O3HAKOMIICHUS 3asBUTEIICH
¢ MH(OPMAITMOHHBIMU MaTepuaiaMu, 000pyyIOTCsl HH(POPMAIIMOHHBIMH CTEHJIaMH.

17.3. Mecta miis OXUJaHWS HA TOJA4y WM TIOJy4eHUE JTOKYMEHTOB OOOPYIYIOTCS
CTYJbSIMU, CKAMbSIMH.

17.4. Mecra 114 3al0HEHUS 3asBICHUS] 000PYIYIOTCS CTYJbSIMH, CTOJIaMU (CTOMKAaMH)
U obecrieunBaroTcs  oOpa3laMu  3asBIEHHMH, MNHcYed Oymarod W  KaHIEIAPCKUMHU
MPUHAJJIKHOCTSIMH (IIApUKOBBIMH PyYKaMU).

17.5. Kabunersl ans  mpuemMa  3asBUTENEW  JOMKHBI  OBITh  00OPYIOBaHbBI
MH(OPMaLMOHHBIMU TaOJIMYKaMH (BBIBECKAMHU) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- ¢amMwiIuM, HMMEHH, OTYECTBA U JIOJDKHOCTU CIIEHUAIKNCTA, OCYIIECTBISIOIIETO
IIPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIIYTH.

17.6. PaGoure MecTa CHEMUAIMCTOB, MPEAOCTABISIONIMX MYHHUIUIIAIBHYIO YCIYTY,
000pyayIOTCS KOMITBIOTEPAMH M OPITEXHHMKOHM, MO3BOJSIONIMMU CBOEBPEMEHHO M B IMOJIHOM
o0bemMe IoJlyyaTh CIPaBOYHYI HH(OpPMalMIO MO BOMpOcaM MPENOCTaBICHUS YCIYTrH U
OpraHu30BaTh MPEJOCTaBIEHNEe MyHUIIMTIAIEHON YCIIYTH B TIOJTHOM OOBbEMe.



17.7. B uensix mpenocTaBleHUs] MyHUIIUIAILHON yCIyrd WHBATUAAM OOECIICUnBACTCS
JOMYCK CYpAONEPEeBOAUYMKa U THQIOCYPIONEPEeBOAUNKA, COOAKU-TIPOBOJHUKA TMPU HATUYUU
JIOKYMEHTA, TIOATBEPKIAIOIIET0 €€ ClelnatbHoe 00ydeHHe.

B 1menax compoBoxaeHHs, IpU HEOOXOAMMOCTH, Ha TEPPUTOPUM MpHEMa-BblIaul
JOKYMEHTOB WHBAJINJIOB, OOPATUBIIUXCS 32 TOJTYYEHUEM MYHUIUIAIBHON YCIyrH, Ha3HAYaeTCs
OTBETCTBEHHBII paOOTHUK.

18. Iloka3aTeau JOCTYMHOCTH M KA4eCTBA MYHHIIMNIAJIBHOMN YCIyrH

18.1. lloka3zarenssMM JIOCTYIIHOCTH IPEIOCTABICHUS MYHHLIUNAIBHOW  YCIIyTH
SIBIISIFOTCSI:

- MPEIOCTABICHUE BO3MOXKHOCTH MOJYYECHUs] MYHHIUIIAIBHOW YCIYTH B 3JIEKTPOHHON
dbopme niu B MODII;

- TPEJOCTaBJIEHUE BO3MOXKHOCTH IOJy4eHHsI MH(POPMALUU O XOJE€ IMPEeIOCTABICHUS
MYHULIMOAIBHOM  yCIIyrM, B  TOM  4YHCJIE C  HCIOJB30BaHHEM  HMH(MOPMALMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

- TPAHCIIOPTHAS TOCTYIHOCTh K MECTaM IPeI0CTaBICHUS MyHHUIIMIAIBHOHN yCIyTH;

- ofOecrieyeHne  OeCHpensITCTBEHHOIO  JIOCTyNa JIMIAaM C  OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU TIEPEABMKECHUS K TIOMELICHUSIM, B KOTOPBIX IPEIOCTABIISCTCS MyHUIMITAIBHAS
yenyra;

- o0ecriedeHre NOTy4YeHHs MyHHIMIAIBbHOMN yCIIyTH BCEMU HHBAIIU/IAMH;

pa3menieHre MHPOPMALUU O TMOPSAAKE MPETOCTABICHUS MYHHIUIMAIBHOW YCIYTH Ha
ounmansHOM calite AIMHHUCTpanuu palioHa, MHGOpManMOHHBIX cTeHnax, EanHoM moprane
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIyT, [lopTane rocymapCTBEHHBIX M MYHHIIMITATBHBIX
yenyr (byHkimil) MockoBCKo 0071acTH.

18.2. [loka3zaTensiMu KauecTBa NPEAOCTABICHUS MyHUIIUTIAILHOW YCITYTH SBIISFOTCSL:

- COOJTI0IeHNE CPOKOB TPEIOCTABICHHUS MYHHIIMIIAIBHON yCITYTH;

- COOJIIOJICHHS YCTAaHOBJIICHHOTO BPEMEHH OXHJIAHUS B OUYEPEIH MPHU MOAa4Ye 3asBICHUS
¥ [IPH TIOJTYYSHHUHU Pe3yIbTaTa MPEAOCTaBICHHUS MyHUIIMIIAILHON YCITYTH;

- COOTHOIICHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHHUN Ha TPEIOCTABICHHE
MYHHIMOAIBHON yCIyrM K OOIIEeMYy KOJIMYECTBY 3asBICHUH, NOCTYNHMBIIMX B CBS3H C
IPEOCTaBICHUEM MYHUITUTIAIBHON YCITYTH;

- CBOCBPEMEHHOE HAlPABJICHUE YBEAOMIICHUH 3asBUTEISIM O MNPEJAOCTABICHHH WM
IpeKpaIleHNH MPEeIO0CTaBICHUS MyHHIIUTIATBHON yCIYyTH;

- COOTHOILIEHHE KOJIMYecTBA OOOCHOBAHHBIX JKal00 TpakJaH M OpraHu3aluil 1o
BOIIPOCAM KadyecTBa M JIOCTYITHOCTH IIPEIOCTABJICHUS MYHUIMIIAJBHONH YCIYIH K 00memy
KOJINYECTBY KaJo0.

19. Nuble TpedoBaHNs, B TOM YHCJIE YYUTHIBAIOIINE 0COOEHHOCTH OPraHU3alMu

NpeaoCcTaB/JIeHUsI MyHUIMNIAJbLHOM yciayru Ha 6aze M®II u B 3jiekTpoHHOM dopme

19.1. Opranu3zanus npeaocTaBIeHUsI MyHULIUIIAIBHOM YCIyTH OCYyILECTBIIAETCS Ha 0aze
MOI] npu AMYHOM 0OpaIeHUH 3asIBUTENS.

19.2. Opranuzanus MNOpeaoCTaBI€HUS MYHUIMNAIbHON yciyru Ha 6aze MOIL]
OCYIIIECTBIISIETCSI B COOTBETCTBUU C COIVIALIEHUEM O B3aMMOJECHCTBUM MeX1y AJMUHHUCTpaLuei
paiona u  MOILI[, 3aKi0O4eHHBIM B  TIOPAJKE,  YCTAHOBJIEHHOM  JEHCTBYIOLIUM
3aKOHOJATEILCTBOM.

19.3. Ilpm mnpedocTaBIE€HHMH MYHHMLUMIAIBbHOM yciyru pabGorHukamu MODIL]
WCITOJIHSIOTCSA CIAEAYIOIINE aIMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpuem 3asBieHMS W JOKYMEHTOB, HEOOXOOUMBIX JUISI TMPEAOCTABICHUS
MYHUIUIIAIBHON YCIYTH;

2) ¢opmupoBaHME W HaIlpaBIC€HHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTAaBICHUH MYHUIIUIAIBLHON YCIIyTH;

3) BbIIaYa JIOKYMEHTA, SIBJISIOLIETOCS PE3yJIbTaTOM IMPEJOCTaBICHUS MyHULIMIATIBHON
YCIIyTH.

19.4. 3asBurenn HMEIOT BO3MOXKHOCTb TIOJYYEHHUS MYHHLMIIAIBHOM YCIyrH B
AIIEKTPOHHOM  ¢opMe C ucCHojb30BaHWEeM EnWHOrOo mopraja rocyJapCTBEHHBIX U
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MYHUIIUNATBHBIX ycrayr U [lopTana rocyqapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT MOCKOBCKOM
00J1aCTH B YacTu:

1) noxydenust HHGOPMAITUH O TOPSIKE MPEAOCTABICHUS MyHUITUNIAIBHON YCIYTH;

2) o3HakoMJIeHUS ¢ (OpMaMM 3asBICHUN M UHBIX JOKYMEHTOB, HEOOXOIUMBIX [UIs
NOJYYECHUsT MYHHIMIIAIBHON yCIyru, oOecredeHus OOCTyla K HUM Ui KONHUPOBAaHHUS U
3aIl0JIHEHUS B HJIEKTPOHHOM BHJIE;

3) HampaBieHUS 3asABJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHHS
MYHUIUTAJIBHON YCIIyTH;

4) oCyIIECTBICHHUSI MOHUTOPHHIA X0/1a PEIOCTABICHNS] MYHUIIUITAIBHOW YCIIYTH;

5) nosmyyeHus pe3ysibTaTa NPeAOCTaBICHUSI MyHULIUIIAIBLHON YCIYTH B COOTBETCTBUM C
JEMCTBYIOIIMM 3aKOHOAATEIbCTBOM.

19.5. [Ipu HampaBieHUHM 3aABICHUS O NPEAOCTABICHUM MYHUIMIAIBHOM YCIYrM B
ANIEKTPOHHOM  (opMe ¢ wHcmonb30BaHMEM EIWMHOrO moprasa rocylapCcTBEHHBIX U
MYHULMNAIBHBIX yciuyr U IlopTana rocynapcTBEHHBIX M MYHHIMNAIbHBIX YCIyT MOCKOBCKOM
oOmactu 3asBUTENb (OPMHUPYET 3asBICHHE Ha MPEAOCTABICHHE MYHHIIMIIAJIBHON yCIyrH B
(opMe 3JIEKTPOHHOI'O JOKYMEHTA U MOANMCHIBAET €ro 3JIEKTPOHHOM MOJMHUCHI0 B COOTBETCTBUU
¢ TtpeboBanusmu DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEOCTaBIICHHS FOCYJaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYI».

19.6. [Ipu HampaBieHUUW 3asBICHHUS O TPEAOCTABICHUM MYHHIIMIIAJBHONH YCIYrH B
JJIEKTPOHHOW  QopMe ¢ ucmonb3oBaHMeM EjnuHOro moprama TocyAapCTBEHHBIX U
MYHUIUIATBHBIX yeryT U [lopTana rocyqapcTBEHHBIX M MYHHIMIIAIBHBIX YCIYT MOCKOBCKOM
001acTH 3asBUTENb BIpPABE MPHIOKUTh K TAKOMY 3asBICHUIO JOKYMEHTbI, HEOOXOAUMBIE IS
NPEOCTABICHUS] MYHUIIUIAIBHON YCIYTH, KOTOphle (OPMHUPYIOTCS W HAIMpPABISIOTCS B BHIE
OTJENIbHBIX (PaiijIOB B COOTBETCTBUM C TPEOOBAaHUSIMU 3aKOHOJATEIbCTBA.

19.7. llpu HampaBlneHWH 3asBICHHUS H TPHJIATaeMblX K HEMY JOKYMEHTOB B
3JIEKTPOHHOU (popMe Mpe/ICTaBUTENIEM 3asiBUTENS], IEHCTBYIOIIMM Ha OCHOBAaHUH JOBEPEHHOCTH,
JIOBEPEHHOCTD JIOJDKHA OBITh IpEACTaBiIcHa B (hOpME IEKTPOHHOTO JOKYMEHTA, OJIHCAHHOTO
3JIEKTPOHHON MOJMMCHIO YITOJIHOMOYEHHOI'O JIMLA, BbIIABUIErO (MOAMMUCABIIEr0) IOBEPEHHOCTb.

19.8. JIns 00pabOTKM TMEpPCOHANBHBIX JAHHBIX TIPU PETUCTpAlUU  CyOBeKTa
HEepCOHANbHBIX JaHHBIX Ha EMUHOM moprane rocyAapCTBEeHHbIX M MyHULMIAIBHBIX YCIYT U Ha
[TopTane rocymapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr MOCKOBCKOH 007acTH TOJTy4YeHHE
coryiacusi 3asiBUTENsl B COOTBETCTBUM C TpeOOBaHUSAMHU CTaTbu 6 DenepasbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX JaHHBIX» HE TpeOyeTCsl.

19.9. MyHununaneHast yciyra MOXeT ObITh NpEI0CTaBICHA B 3JIEKTPOHHOU (hopme
yepe3 JUYHbIN KabuHeT Ha [lopTasie rocy1apcTBEHHBIX U MYHUIIMNAIBHBIX YCIYT MOCKOBCKOM
o0acTu, 00ecreynBaroIleM 3aIIUTy NEPCOHATbHBIX JAHHBIX.

19.10. 3asgBUTENAM MPEIOCTABIAETCS BO3MOXKHOCTb JUIsl IPEIBAPUTEIILHOMN
3allUCHM  Ha TM0Jady 3asABJIE€HUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPelOCTaBICHUS
MYHUIIUNATBHON yciyru. llpeaBapuTenbHas 3amuch MOXKET OCYIIECTBIISTHCS CIEIYIOIIUMHU
croco0amH 1o BBIOOPY 3asiBUTEINS:

- IpHU JINYHOM oOpaienuu 3assurens B MOL;

- o teneony MOILI;

- B 9JIEKTpOHHOM (hopme, yepe3 opurmanbublil cant MOII.

19.11. ITpu npenBapuTenbHON 3aNMCH 3asIBUTENb COOOIIAET CIEAYIOIINE JaHHbIE!

- Uit (PU3UYECKOTO JHIA, WHAWBHIYAIBHOTO TPEANPHHUMATENS: (aMIIIUIO, WM,
0TYeCTBO (IOCcieIHEe MTPH HATHYHUH);

- JUTS FOPUINIECKOTO JINIIA: HANMEHOBAHUE FOPUIUYECKOTO JINTIA;

- KOHTaKTHBII HOMep TenedoHa;

- aJipec AIEKTPOHHON MOYTHI (TIPU HATUYUH);

- KeJlaeMble 1aTy U BpeMs 10/1a4H 3asBJICHHS U TOKYMEHTOB.

19.12. CornacoBanue ¢ 3asBHTEISIMA JaThl U BPEMEHW MOJAYd 3asBICHUS U
nokymeHToB B M®II ocymiectBisiercs He mo3anee 1 (oxHoro) pabodero aHs 10 JHS MOJAYU
3asIBJICHHUS U JIOKyMEHTOB.

19.13. 3agBuUTENIO COOOMIAIOTCS JaTa U BPEMs M0JIauM 3asiBIICHUS U JOKYMEHTOB,
OKHO (KaOHHEeT) nmpuema, B KOTOpble cieayeT oopatuthes. [Ipu auuHOM 00paiieHnn 3asiBUTEIIO
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BBIJIACTCSl TAJOH-TIOATBEPKACHUE. 3asBUTENb, 3AMUCABIIMICS HA MPUEM 4Yepe3 OPUIIUATHHBIN
caitr MO®I], MOXeT CcaMOCTOSITEIbHO OCYIIECTBUTh pacledyaTKy aHajora TaJlOHa-
MOTBEPKICHUSI.

3anuce 3asBUTENIEH Ha ONPENEIICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUICHHS
9TOM JATHI.

19.14. [Ipu  ocymiecTBICHHMH  NPEIBAPUTEIBLHON  3amUCH  3asBUTENh B
00s13aTeIbHOM TOpsiIKE WH(POPMHUPYETCSI O TOM, YTO MPEIBAPUTEIIbHAS 3alUCh AaHHYJIUPYETCS B
CJIy4ae ero HesBKU I10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIpUeMa.

3asBUTEIAM, 3aIMCABIIMMCS Ha IIpUeM udepe3 opuuuanbHblid caiit ML, 3a 1 gens 1o
IpueMa OTIPABIIAECTCS HAIOMUHAHUE HA YKa3aHHBIN apec AIEKTPOHHOM MOYTHI O J1aTe, BpEMEHU
U MecTe MpHeMa, a Takxke HHPopManus 00 aHHYJTUPOBAaHUM NPEIBAPUTEIBHOM 3aliCH B CIIydae
HESIBKU 110 UICTEYEHHUH 15 MUHYT C HA3HAYEHHOI'O BPEMEHH IIPUEMA.

19.15. 3agBuTens B JII00O€ BpeMsl BIpPABE OTKA3aTbCs OT IPEIBAPUTEIBHOM
3aIlUCH.

19.16. B otcyrcrBum 3asBuTENneil, 0OpaTUBIIMXCS MO MPEIBAPUTEIILHON 3aInCH,
OCYILECTBIIICTCS [TPUEM 3asiBUTENIeH, 0OpaTUBLIMXCS B MIOPSAIKE OYEpEIH.

19.17. I'padux mpuema (mpueMHOE BpeMmsi) 3asBUTENECH MO MpeaBapUTEIHHOMN

3allUCH  yCTaHaBiMBaeTcsi pykoBogurteneM MOL[ B 3aBHCHMOCTH OT WHTEHCUBHOCTH U
KOJINYEeCTBA OOpaIIeHUH.

Pa3nea I11. Cocras, noc/ienoBaTe/ibHOCTh M CPOKH BBINOJIHEHHSA
aJIMHUHHUCTPATUBHBIX NPOLEAYP, TPe0OBAHUSA K NOPSAAKY UX BbIINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBLIX NPOLEYP B JIEKTPOHHOI (hopme, a
TaKKe 0COOeHHOCTH BHINOJIHEHHUs aIMUHUCTPATUBHBIX npouexyp B M®I]

20. Cocras, nocJje10BaTeJJbHOCTh H CPOKH BHINOJTHEHUST AIMUHNCTPATHBHBIX
npoueayp NpU MpeIocTaBIeHNUd MYHHIMNAIbHON yCIyTH

20.1. TlpenocraBieHne MyHHULIMNAIbHON YCIyrd BKJIIOYaeT B cels CleAylolue
aIMUHUCTPATUBHBIE IIPOLEAYPHI:

20.1.1. Ilpuem 3asBieHMs U IPUIAraéMbIX K HEMY IOKyMEHTOB;

20.1.2. dopmupoBaHWe, HampaBJICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OPraHbI
(opraHu3anuu), y4yacTBYIOIIME B TPEAOCTABICHMHM MYHHUIMNAIBHON yCIyrd M mepeaaya
MOJTYyYEHHBIX cBefieHu B Komurer;

20.1.3. HampaBnenue komruiekta 1okymMeHToB u3 M®I] B Komurer;

20.1.4. Peructpanus 3asiBICHHS U TPUJIaraéMbIX K HeMy TOKyMeHTOB B KomureTe;

20.1.5. ObpaboTka M HpeaBapUTENbHOE PACCMOTPEHUE 3asBJICHUS U MPUIIaraeMbIX K
HEMY JIOKYMEHTOB;

20.1.6. IlpunsTHe pewieHHs O NPEAOCTaBIEHHMM WIM 00 OTKa3ze B MPEAOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

20.1.7. Boliava pe3ynbTara NpeAOCTaBICHUS MyHULIIUIIAIBHOW YCIYTH 3asBUTEINIO.

20.2. TIpuem 3asiBJ€HUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB.

20.2.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS AJIMUHUCTPATUBHON MPOLENYPHI SBISETCS
oOpaienue 3asButens B M®I] nocpencTBom TMyHOro 0OpalieHus 3asiBUTENS WIH TTOCPEICTBOM
TEXHUUYECKUX cpeacTB EnMHOro moprana rocyAapcTBEHHBIX M MYHULUINAIBHBIX YCIYI WIH
[Toprana rocynapCTBEHHBIX M MyHUIIUIAIBHBIX YCIyr MOCKOBCKOI 00nacTu.

20.2.2. JIuioM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHOHN MpPOIETyphl 1O
pUeMy 3asBJICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB, siBJsieTcs ciennanuct MOLI.

20.2.3. Tlpuem 3asBICHHUA U TPHIATa€MbIX K HEMY JIOKYMEHTOB OCYILECTBISETCS B
M®II B COOTBETCTBHHM C COTJIAIIEHUSAMH O B3aUMOJICHCTBUHM MEXKIYy AJIMHUHUCTPALIMEN palioHa U
MO®II, 3aK10YEHHBIMU B YCTAHOBIEHHOM IIOPSIJIKE.
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20.2.4. IIpy mnocTymieHMM 3asBJIEHUS W MNPUIAraéMblX K HEMY JIOKYMEHTOB
cienantuct MOI], OTBETCTBEHHBIM 3a TPUEM JAOKYMEHTOB IO MYHHUIMIAIBHOM YCIyTE,
OCYILIECTBJISIET CIAEAYIOLIYIO MOCIIEI0BATENBHOCTD AEHCTBUIA:

1) ycTanaBnuBaeT mpeaAMET OOpalleHus;

2) yCTaHaBJIMBAET COOTBETCTBUE JIMYHOCTHU 3ASBUTENS JOKYMEHTY, YIOCTOBEPSIOLIEMY
JIMYHOCTB;

3) mnpoBepsieT KOMIUIEKTHOCTh IpUJIaraéMbplX K 3asBICHUIO0 JIOKYMEHTOB Ha
COOTBETCTBUE MNEPEYHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX HMYHKTOM 11.2 angMuHHCTpaTHBHOTrO
periJamMeHTa, ¥ HaJlM4ue UX OpUTHHAJIOB;

4) ocymecTBIsAeT CBEPKY KOIMM MTPEICTABICHHbBIX JOKYMEHTOB C UX OpUTMHAJIAMU;

5) mpoBepsieT 3asABJICHUE U MpUJIaraéMble K HEMY JTOKYMEHTBHI Ha HaJU4HUE€ MOJYUCTOK,
IPUIHCOK, 3a4YEPKHYTBIX CJIOB UM HMHBIX HEOIOBOPEHHBIX HCIPABICHUH, CEPbE3HBIX
HOBPEXACHUN, HE MO3BOJISIOLINX OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

6) OCyILECTBJIACT IPUEM 3asABJICHHUS M JIOKYMEHTOB IO OIIMCH, KOTOpas COAEPIKUT
IIOJIHBIN ITepeUeHb JOKYMEHTOB, [IPEICTABICHHbBIX 3asBUTEIIEM;

7) BpydaeT 3asgBUTEII0 KOMNHIO ONMCHU C OTMETKOH O Jare npuema 3asBlCHHUs U
IPUJIAraeMbIX K HEMY JOKYMEHTOB.

8) mpoBepseT  HalmMuuMe  JOKYMEHTOB, IPEAYCMOTPEHHbIX mIyHKToM 12.1
aJMMUHHMCTPATUBHOTO PETJIAMEHTA;

9) dopmupyer nepedyeHb JOKYMEHTOB, HE IIPEJCTABICHHBIX 3asBUTEIEM U CBEJICHUS U3
KOTOPBIX TMOAJIEKAT TIOJYYEHHUIO MOCPEICTBOM MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJEICTBUS;

10) HampaBiger cneunanucty MOIL], OTBETCTBEHHOMY 3a  OCYILIECTBJICHHE
MEXBEJJOMCTBEHHOTO MH(GOPMALlMOHHOTO  B3aMMOJEHCTBHs, C(OPMUPOBAaHHBIH IEpPEeUYEeHb
JIOKYMEHTOB, HE MPEACTABIECHHBIX 3aBUTEJIEM U CBEACHUS U3 KOTOPBIX MOJUIEkKAT MOTYyUEHHUIO
HOCPEICTBOM MEKBEAOMCTBEHHOI0 HH(OPMAIIMOHHOTO B3aUMO/IEHCTBUS;

11) npu HanuuumM BceX MOKYMEHTOB M CBEICHHIA, NMPEITyCMOTPEHHBIX IMyHKTamu 11.2,
12.1 agMUHHMCTPATUBHOTO PETJIaMEHTa, IIepeiaeT 3asBJICHUE U NIpUIaraéMble K HeMy JOKYMEHTBI
cnenuamucty MOILI, OTBETCTBEHHOMY 3a OpraHU3alMI0 HANpAaBICHUsS 3adBJICHUS U
IIPUJIaraeMbIX K HEMY JOKyMEHTOB B Komurer.

20.2.5. Cnermanuct M®LI, 0TBETCTBEHHBIN 32 OpraHU3ALUIO HATPABICHUS 3asBIICHUS
U IpwiaraeMbplXx K HEMY JOKyMEHTOB B KomuTer, opraHuszyer nepenady 3asBICHHS U
IpUJIaraéMbIX K HEMy JJOKyMEHTOB B KOMUTET B COOTBETCTBUU C 3aKJIFOUEHHBIM COTJIAIIEHUEM O
B3aMMOJECHCTBUH.

20.2.6. MakcumanbHOE BpeMsl TpreMa 3asBICHHS M MPUJIaraeMbIX K HEMY JOKYMEHTOB
IpY JIMYHOM OOpallleHUH 3asiBUTENS HE MpeBbIaeT 15 MUHYT.

20.2.7. Tlpm OTCYTCTBHM Yy 3asBUTENs, OOpATHBIIETOCS JHMYHO, 3aIlOJHEHHOTO
3asIBJICHHS WM HETPABUIBHOM €ro 3alloJIHEHNH, crienranuct M®LI, oTBEeTCTBEHHBIN 3a IpueM
JIOKYMEHTOB 10 MYHUILIUIIAJIbHON yCIyre, KOHCYJIbTUPYET 3asiBUTENS MO BOIIPOCAM 3aIlOJIHEHUS
3asIBJICHHUS.

20.2.8. B ciny4ae mocTyIuleHUs 3asBJICHHUS W MPHJIATaeMbIX K HEMY TOKYMEHTOB (IIpH
HaJIMYMK) B DJEKTPOHHOH ¢dopme ¢ wucmonb3oBanueM [loprama rocynapcTBEHHBIX U
MYHUIIMNIAJIBHBIX yeayr (pyHkuuit) MockoBckoil oonactu, EquHoro nopraina rocyaapcTBEHHBIX
U MyHUIMNAIbHBIX yCIyr (¢pyHkumid) cnenuanuct M®LI, oTBeTCTBEHHBIH 3a IpHEM JJOKYMEHTOB
10 MYHUIIMIIAJIBHOM YCIIyT€, OCYIIECTBIIAET CIAEAYIOILYIO ITOCIEA0BATEIBHOCTD JEHCTBUMN:

1) mpocmaTpuBaeT 3JEKTPOHHbIE O0pa3bl 3asBICHUS M TPHIATaeMBIX K HEMY
JIOKYMEHTOB;

2) OCyIIECTBISIET KOHTPOJIb TIOJIyYEHHBIX DSJEKTPOHHBIX 00pa3oB 3asBICHUS U
MpUJIaraeéMbIX K HEMY IOKYMEHTOB Ha MpPEeMET LeJTOCTHOCTH;

3) ¢uxcupyer AaTy NOdy4YeHU 3asBICHUS U MPUIIATaeMbIX K HEMY JJOKYMEHTOB;

4) B cinyyae eciu 3asBIIEHHE U TpUiaraeMble K HEMY JOKYMEHTHI HE 3aBEPEHbI
AJIEKTPOHHOM MOJAINHUCHIO B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HAalpaBiseT
3asBUTENIO Yepe3 JMYHbIM KaOMHEeT yBeJOMJIEHHE O HEOOXOAMMOCTH MPEACTaBUThH 3asiBICHUE U
npusaraeMble K HeMy JOKYMEHTBI, TOITUCAHHbIE 3JIEKTPOHHOM MOAIMUCHIO, THO0 MPEJICTaBUTh B
M®II no/uIMHHUKH TOKYMEHTOB (KOIHHU, 3aBEpEHHbIE B YCTAHOBJICHHOM MOPSKE), YKa3aHHbBIX B
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nyHkTe 11.2 agMMHMCTPAaTUBHOTO pErjlaMeHTa, B CPOK, HE MPEBBIIAIOINN 5 KaJIeHJapHbIX THEN
C JaTbl MOJIy4€HHs 3asBJICHHMS W MPWIATaeMblX K HEMY JOKYMEHTOB (TpU HalU4yuM) B
AIIEKTPOHHOM Qopme;

5) B ciydae ecnu 3asBJI€HHME W IpWIaraeéMble K HEMY JOKYMEHTHI IOANKCAHbI
AIIEKTPOHHON TOJMHMCHI0O B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM HAIpPaBIISET
3asBUTEIII0 Yepe3 JMUYHBbIA KaOMHET yBEJOMIJICHHE O IOJIyYCHMM 3asBJICHUS M IPUIAraeMbIX K
HEMY JIOKyMEHTOB.

20.2.9. MakcuMainbHbIN CPOK BBIMOJIHEHUS aAMUHUCTPATUBHOM MpOLESYpHI 10 IPUEMY
3asBICHHUS] M TPWIAraeéMblX K HEMYy JOKYMEHTOB HE MpeBbImIaeT | paboumii J1eHb C JaThl
HOCTYIUICHUS 3asBJICHUS U IPUJIAraeMbIX K HeMy JOKyMeHTOB B MOII.

20.2.10. Pe3ymbTaTOM HCHOJHEHHUS aJMUHUCTPATHBHON TNpOLEAYPbl IO MpHEMY
3asBJICHUS U NIPUWJIAraeMblX K HeMy JOKyMeHTOB B M®I sBnsercs:

a) IpU OTCYTCTBUH OJHOTO WM 0ojee JOKYMEHTOB, MPEIYyCMOTPEHHBIX MyHKTOM 12.1
aJIMUHUCTPAaTUBHOIO pErjaMeHTa, — Iepejada IepeyHs JIOKYMEHTOB, HE€ IpPEeICTaBICHHBIX
3asBUTEJIEM U CBEJCHHS U3 KOTOPBIX MOJUICKAT MOIYYECHHIO TOCPEICTBOM MEKBEIOMCTBEHHOTO
MH(POPMALMOHHOTO B3auMoIeHCTBUs, crienuanucty M®LI, 0TBEeTCTBEHHOMY 3a OCYIIECTBIECHUE
MEKBEJJOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOICHCTBHUS;

0) mpM HAIMYUK BCEX JTOKYMEHTOB, NpPEIYyCMOTpPeHHBIX myHkTamu 11.2 wm 12.1
aJIMAHUCTPATHBHOTO PEerjaMeHTa, — Iepeaaya 3asBICHUS U IPUIIaraéMbIX K HEMY JOKYMEHTOB B
Komurer.

20.2.11. Cnocobom ¢ukcanmu pe3yabTara HCIOTHEHHUS aIMHUHHCTPATUBHOU
IpoLeypsl IO IPUEMY 3asBJICHUS U IpUIaraéMblX K Hemy JJokyMeHToB B M®L] siBisiercs onuch
C OTMETKOH O JIaTe MpHeMa 3asBICHHS U MPHUIIAracMbIX K HEMY IOKyMEHTOB WJIH YBEIOMIICHUE O
HOJIy4EHUU 3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

20.3.  ®opMupoBaHHE U HaAMpPaBICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOIIME B MPEJOCTABICHUN MYHUIIUIAIBHON YCIyru

20.3.1. OcHoBaHMeM aJisi Hayasla aJIMAHUCTPATHBHON MPOLEAYpPHI 0 (OPMHUPOBAHUIO
U HalpaBJICHUIO MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu), Y4acTBYIOIIUE B
IIPEAOCTABICHUA MYHULMIIAJIIBHOM YCIIYTH, SBIISIETCS HelpeacTaBieHue 3asButeneM B MOIL]
XOTs ObI OIHOTO U3 JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 12.1 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

20.3.2. JIOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aIMHUHHCTPATUBHOU
npouenypsl 1Mo (OPMUPOBAHHIO, HANPABICHHUIO MEXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl
(opranuzanuu), Y4acTBYIOLIME B TMPEJOCTABICHUM MYHUIMNAIBHON YCIYrM M Iepeaaya
MIOJIYYEHHBIX CBEJEHUN, sABIsAeTcA criennanuct MOLI.

20.3.3. MexXBeJOMCTBEHHBIN 3allpoc O MPEIOCTABICHUU JIOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEJOCTaBICHUS MYHHUIMIAIbHON YCIyrd, B OpraHbl (OpraHu3aliM), y4acTBYIOLIME B
NPEIOCTaBIIEHUM  MYHHUIMIAIBbHOM  yciayru  (dajee —  MEXKBEJOMCTBEHHBIN  3ampoc)
OCYILIECTBIISACTCS CHENHMATINCTOM MOII, OTBETCTBEHHBIM 3a OCYILIECTBIICHUE
MEXBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

20.3.4. MexBeIOMCTBEHHBI 3ampoc (opMHUpyeTcss M HampaBisercs B (opme
AIIEKTPOHHOT'O JOKYMEHTA, MOAMNCAHHOTO AIEKTPOHHON MOJIMKUCHIO U HAIIPABJISETCs M0 KaHajlaM
CHUCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOro B3auMmojeiictBus (manee - CMDB) B
COOTBETCTBUM C YTBEPKACHHBIMU (POpMaMH 3alpOCOB B OpraHbl (OpraHu3alllin), y4acTBYIOIIHNE
B IIPEJOCTABICHIUH MYHUIIUTIAIBHON YCITYTH.

20.3.5. TIpu OTCYTCTBMM TEXHHUYECKOW BO3MOXKHOCTH (DOPMHPOBAHHWS M HATPABICHUS
MEKBEJIOMCTBEHHBIX 3alpocoB B (opMe »HIIEKTPOHHOTO JOKyMeHTa Mo kaHamam CMOB
Me)KBEIOMCTBEHHbBIE 3aIIPOCHI HAMPABIAIOTCA Ha OYMa)KHOM HOCHUTEJNE MOCPEICTBOM MTOYTOBOTO
oTmpaBieHus, 1Mo ¢dakcy (¢ OJHOBPEMEHHBIM HalpaBlieHHEM Ha OyMa)XHOM HOCHTENe
MOCPEACTBOM IIOYTOBOIO OTIPABICHUS ) UIH KYPhEPCKON JOCTaBKOM.

20.3.6. HampaBneHne MeXBEIOMCTBEHHBIX 3allpOCOB JOMYCKAETCS TOJNBKO B IIENsX,
CBSI3aHHBIX C MIPEIOCTABIIEHUEM MYHULIUIIATBHON YCIYTH.

20.3.7. MaxkcumanbHbIii CpOK (OPMHPOBAHMS M HANpaBICHHUS 3alpoca COCTABISIET
1 (onuH) pabouwii 1eHb.
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20.3.8. Ilpm mOArOTOBKE MEXBEAOMCTBEHHBIX 3ampocoB creuuanuct MOIL,
OTBETCTBEHHBIN 3a OCYIIECTBICHUE MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOIO B3aUMOJIEHCTBH,
ompenenseT TOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O  CaMOYINpaBlIeHUs JHOO
MOJIBEJOMCTBEHHBIE T'OCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPAaBJICHUS
OpraHM3alH, B KOTOPBIX JAHHBIE IOKYMEHTHI HAXOIATCS.

20.3.9. Jlns mnpemoctaBieHUs ~MyHUIUNanpHOH ycayrm  MO®Il  wHampaBmser
MEXBEIOMCTBEHHBIE 3aIIPOCHI B!

a) Ynpasnenue denepaibHON HAJIOTOBOM Ciryk0b1 Poccun mo MockoBckoi#t 001acTu B
LEJSIX IOJIyYE€HHUsl BBIIMCKU M3 EJAMHOTrO rocylapCTBEHHOIO peecTpa IOPUAMYECKUX JIMIL WU
VHIVBUAYAJIBHBIX [IPEANPUHUMATEIEH;

6) Ympasnenne denepanbHOI CIy>KOBI TOCYIapCTBEHHON PETrMCTpaIiM, KajacTpa U
KapTorpadguu no MockoBckoi 001acTu B LIESAX NOTYYEHUS:

- Boicku U3 EI'PII 0 mpaBax Ha 3/1aHHE, COOPYKEHUE, HAXOASIIUECS HA 3€MEJIbHOM
ydacTke Wik yBeaomisieHne o0 orcyrctBud B EI'PII  3ampammBaembIX CBEIEeHHMA O
3aperucCTpUPOBAaHHBIX IIPAaBaX Ha YKa3aHHbIE 37aHMsI, COOPYKEHUS;

- Bemmuckd W3 EI'PII o mpaBax Ha 3eMeNnbHBIA Yy4acTOK WIJIM YBEIOMJICHHE OO0
orcyrcreuu B EI'PII 3ampammBaeMbIX CBEIEHHUM O 3apETMCTPUPOBAHHBIX IPaBaxX Ha yYKa3aHHBIN
3€MEJIbHBINA y4acTOK;

B) Oumman  @PenepanbHOr0  rOCYAAPCTBEHHOTO  OIOJKETHOTO  YUPEKACHUS
«®DenepanbHas KajnacTpoBas nanara denepaibHON CIyKObl TOCYAapCTBEHHOW perucTpanui,
Kajgactpa u Kaprorpagum» 1o MOCKOBCKOW 00iacTh B IENAX MOJYYECHHUS KaJacTPOBOTO
[acropra 3eMeJIbHOI'0 y4acTKa, JI0O0 KaAacTPOBOW BBIMUCKU O 3€MEJIBHOM Y4YacTKe;

I') B clly4ae HEOOXOIMMOCTH - MHbIE MEXBEIOMCTBEHHBIE 3aIIPOCHI.

20.3.10. Cpok MOArOTOBKM M HAIIPaBJICHMs OTBETA Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI O
NPECTABICHUN TOKYMEHTOB W WH(GOpPMAIMHU, JUIS MPEIOCTABICHUS MYHHIUIAIBHOW YCIYTH C
UCIOJIb30BAHUEM  MEXKBEJAOMCTBEHHOI0 HMH()OPMAIMOHHOIO B3aMMOJAEHCTBHS HE MOXKET
npeBbIIIaTh S5 (MATh) paboUnX JHEN CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpPraH
WIA OpraHMu3allyio, MPEJOCTaBIAIONIME JOKYMEHT U MH(OpMAIMIO, €CIM HHbIE CPOKH
NOJATOTOBKM M HAIpaBJIE€HUS OTBETAa HA MEXKBEJOMCTBEHHBIN 3alpoc HE YCTAHOBIJIEHBI
(benepanbHBIMU 3aKOHaMHM, NpaBoBbIMM akTamu IlpaButensctBa Poccuiickoit @enepanuun u
NPUHSATHIMH B COOTBETCTBHHU C (peepabHBIMU 3aKOHAMH HOPMATHBHBIMHU IPABOBBIMU aKTaMHU
cyonekToB Poccuiickoit denepanuu.

20.3.11. Crnennamuct M®LI, 0oTBeTCTBEHHBIH 3a OCYIIECTBICHHE MEKBEIOMCTBCHHOTO
MH(POPMALIMOHHOTO B3aUMOJIEMCTBUS, O053aH NPUHATH HEOOXOJIUMBIE MEpHI M0 MOJIYYEHUIO
OTBETA Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

20.3.12. B cinydae OTCYTCTBUS OTBETOB Ha MEKBEJOMCTBEHHbIE 3alpOChl B
yCTaHOBJIIEHHBIM Cpok M®PI] npuHUMarOTCS Mepbl, NPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM
Poccuiickoit denepanuu.

20.3.13. MakcuMaibHBIII CPOK BBIMOJHEHHS AJMUHUCTPATHBHON MpPOIEIypHl IO
(OpMHPOBAHUIO M HAPABJIECHUIO MEXBEIOMCTBEHHBIX 3alIPOCOB U TOJIYYEHHUSI OTBETOB Ha HUX
He npesblmaer 7 (cemu) pabouux AHEW ¢ JaThl Hadajga (GOPMHUPOBAHUS MEKBEIOMCTBEHHOTO
3arpoca 3a HCKJIIOYEHHEM CllydaeB, Korja ¢eaepalbHbIMH 3aKOHAMH, NPABOBBIMM aKTaMH
[TpaButensctBa Poccuiickoit ®denepanuu ¥ OPUHATHIMH B COOTBETCTBUHU C (eAepalbHBIMU
3aKOHAMH M HOPMAaTHBHBIMM TPAaBOBBIMH aKTaMHM MOCKOBCKOHM 00acTH yCTAHOBJIEHBI HHBIE
CPOKH IOATOTOBKH M HAIpPaBJIEHUS] OTBETOB Ha MEKBEJOMCTBEHHBIE 3aPOCHI.

20.3.14. [IlpeBbllieHHE CpOKAa WCHOJHEHUS AJAMHUHUCTPATHUBHON MpOLEAYpHl IO
(GbOopMHUPOBAHUIO M HANPABICHUIO MEXBEIOMCTBEHHOIO 3arpoca Oosiee yeM Ha 7 (ceMb) pabouux
JHEeW He sBISETCS OCHOBaHMEM Uil TPOJUIEHUS OOIIero Cpoka IMpeaoCTaBICHUS
MYHULIMTIAJTbHOW YCIYTH.

20.3.15. PesynpTaroM = aJAMHMHUCTPATHUBHOM  MpoOLEAyphl  SBISETCS  Iepeaayda
JOKYMEHTOB, ITPETyCMOTPEHHBIX TyHKTOM 12.1 anMuHUCTpaTHBHOTO periamenTa, B Komurer.

20.3.16. Cmnocobom ¢ukcanuu pe3ynbTaTa aIMHUHUCTPATUBHOW MpPOLEAYpHl IO
(GbopMUPOBAaHNIO, HAMpPaBICHUIO MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3alyu),
Yy4acTBYIOLIME B MPENOCTaBICHUA MYHULIMIIAJBHOW yCIyTU U Mepeaaue MOIyYEeHHBIX CBEIECHUN
B Komurer, aBnsercs ¢pukcanus (pakra NOCTYIUIEHHUS JOKYMEHTOB, IMOJIyY€HHBIX B paMKax
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MEXBEIOMCTBEHHOTO  MH(OPMALMOHHOTO  B3aWMOJAEWCTBUSA, B JKypHaJle PpPErUCTpaluu
MOCTYTICHUSI OTBETOB B PAMKAaX MEXBEIOMCTBEHHOTO HH(POPMAITIOHHOTO B3aUMO/ICHCTBUSI.

20.4. HanpaBnenue komiuiekta 1okymeHToB 13 M®I] B Komurer

20.4.1. OcHoBaHueM [Js Hayajga MWCIOJHEHUSA AJAMMHMCTPATUBHOW HpPOLEAYpPHI IO
HanpaBJICHUIO KOMIUIeKTa JokyMeHTOB n3 M®I] B Komurer sBisercs nocrymieHue B M®I]
JOKYMEHTOB, MpeaycMOTpeHHbIX myHKkTamu 11.1, 11.2 u 12.1 anMUHHCTPaTUBHOTO pETJIaMeHTa
U 3alIPOLICHHBIX B paMKaxX MEKBEJOMCTBEHHOTO B3aUMOCHCTBHUS.

20.4.2. JIOIKHOCTHBIM JULOM, OTBETCTBEHHBIM 3a BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPOLIEAYPHI IO HAIIPABJICHUIO KOMILIEKTa JOKyMeHTOB U3 M®I] B Komurer,
ABysieTcs pykosogurens MOLI.

20.4.3. CnocoboMm ¢ukcanuu pe3ynbTaTa WMCIOJHEHUS aJIMUHHUCTPATUBHON
IIPOLIEAYPHI 110 HAIIPABICHUIO KOMIUIEKTa TOKyMeHTOB n3 M®IL] B Komurer sBiseTcss onuce ¢
OTMETKOM O JlaTe MmpHeMa 3asBIICHUs U MPUIaraéMblX K HEMY JOKYMEHTOB WJIM YBEAOMJICHHE O
IIOJIyUYEHUU 3asBJICHUS U IIPUJIATaMbIX K HEMY JOKYMEHTOB.

20.4.4. PesynbraroM amMHUHHCTpATHBHOW MpONEAYpPHI  SBISETCSA: Tepenada
3asBJICHUS W JIOKYMEHTOB, MPEIYyCMOTPEHHBIX NyHKTamMu 11 u 12 agMMHHCTpaTHUBHOIO
pernamenta B Komurer.

20.5 PeFI/ICTpaHI/Iﬂ 3asABJICHUA U IpUJIAara€MbIX K HEMY JOKYMCHTOB B Komurere

20.5.1. OcHoBaHnueM /js Haydaja MCIOJHEHHMs aJMUHHCTPATUBHOW MpOLEAyphbl IO
pETUCTpaINK 3asiBJICHHS U IPUJIaraeMbIX K HEMY JOKYMEHTOB SIBJISICTCS ITOCTYIICHHUE 3asBICHUS
U TpWwIaraeMelx K HEMYy JOKYMEHTOB crneuuanucty Komurera, OTBETCTBEHHOMY 3a
IpEeOCTaBICHNEe MyHUIIUTIAIEHON YCITYTH.

20.5.2. JIuoM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHHCTPATUBHOM MpOLEAYpbI IO
pETUCTpAINK 3asBICHHS U TPEICTABICHHBIX TOKYMEHTOB, SIBIIsieTCs cnenuainct Komurera.

20.5.3. Cneunanuct Komurera, OTBETCTBEHHBIH 3a MPEIOCTaBIEHUE MYHHMIUIIAIBHON
YCIYTH, OCYHIECTBIISICT PETUCTPALMIO 3asBICHHUS M IPWIATaeéMbIX K HEMY JOKYMEHTOB B
COOTBETCTBUM C IOPSAIKOM JEJONPOU3BOJACTBA, YCTaHOBIEHHbIM B Kommurere, B TOM uucie
OCYIIECTBIISIET BHECEHHE COOTBETCTBYIOIIMX CBEJCHHH B JKYpHAJI PETHCTpAIlMHA OOpAalIeHUH O
IPEOCTaBIEHNN MYHULMNAIBHOW YCIYIM W (MIM) B COOTBETCTBYIOUIYIO HH(OPMAIMOHHYIO
CHCTEMY.

20.5.4. Peructpanus 3asBJI€HUS U IPUIaraéMbIX K HEMY JIOKyMEHTOB, HallpaBJIEHHBIX B
nopsiike WHGOpPMAIMOHHOTO B3auMozeicTBus u3 MODII, ocymecTBisieTcss B CpOK, He
npesblmatomuid 1 (ogHOro) paboyero JHs, C aThl MOCTYIJICHUS 3asBICHHUS U MPHJIAraeMbIX K
HEMY JIOKyMEHTOB.

20.5.5. Peructpanus 3asBJI€HUS U MPHUIAraeMbIX K HEMY JOKYMEHTOB, MOJIYYEHHBIX B
AIIEKTPOHHOH (opMe ¢ ucrosnb3oBaHueM [loprana rocy1apcTBEeHHBIX U MyHUIIUTIAIBHBIX YCIIYT
(pynkiuit) MockoBckoit o6sactu, EauHoro moprana rocyJapCTBEHHBIX M MYHHLMIAIBHBIX
yeiyr (pyHKIIHI), OCYIIECTBIsAETCS He mo3aHee 1 (omgHOoro) paboyero aHs, CISAYIONMIETO 33 THEM
UX MOCTYIUJICHHUS.

20.5.6. Ilocne perucrpanuu B Komurere 3asBIeHnE U IPUIaraeéMble K HEMY JOKYMEHTBI
NPUHUMAIOTCA K PACCMOTPEHMIO crienuanucToM KoMuTera, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHUILIMTIAJTbHON YCITYTH.

20.5.7. CnocoboM ¢ukcanuu pe3yabTaTra UCIIOJHEHHUs aIMUHUCTPATUBHOM MpPOIeyphl
[0 PETUCTpAIM 3asBICHHWs W TPHJIaraeMbpIX K HeMy IOKyMeHTOoB B Kommrere sBisieTcs
BHECEHHE COOTBETCTBYIOIINX CBEACHUH B JKypHAJI pETUCTPAllUK OOpAIIeHUH O Mpe0CTaBICHUN
MYHUIUTIATBHON YCIIYTH M (W) B COOTBETCTBYIONIYIO HH(pOpMaImoHHyto cucreMy Komurera.

20.5.8. Pe3ymbraTOM  aJIMUHHCTPATUBHOW  MPOLEAYpHl  SBISETCS  BHECEHUE
COOTBETCTBYIOIIIMX CBEACHWH B JKypHAI pETUCTpAlliM OOpameHuid O TperoCTaBICHUN
MYHUIUIAIBLHON YCIIYTH U (WJIKM) B COOTBETCTBYIONIYIO HH(OpMarmoHHyto cucremy Komurera.
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20.6. O6paboTKa 1 peIBapUTEIHLHOE PACCMOTPEHHUE 3asBJICHHS M MPUJIaraeMbIX
K HEMY JOKYMEHTOB

20.6.1. OcHoBaHueM [JIsi Hayaja HWCIOJHEHUS aJIMUHHCTPATUBHOW NPOLETYpPH IO
0o0paboTKe M MpPEeIBApUTEIILHOMY PACCMOTPEHMIO 3asABICHMS U IPUIAraeMblX K HEMY
JOKYMEHTOB SIBJIAETCS IIOCTYIUICHUE 3asBICHMS W MPUIAraéMblX K HEMY JOKYMEHTOB
cneunanucroM Komurera, OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHULIUIIAIBHOMN YCIyTH.

20.6.2. JIuiom, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJIMUHHCTPATUBHOW MPOLEAYpPHI 1O
00paboTKe M MpPEIBApUTEIILHOMY PACCMOTPEHMIO 3asBICHHUA M IPWIAraeMblX K HeEMY
JIOKYMEHTOB, siBjIgeTcs crequanuct Komurera.

20.6.3. Crnennanuct KoMmurtera, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIUIIATBLHON
YCIIyTH, OCYILECTBISET CAEAYIOLIUE NEHCTBUSA:

1) npoBepsieT KOMIUIEKTHOCTh ~ NpPWJIAraéMbIX K 3asBICHUIO JOKYMEHTOB Ha
COOTBETCTBHE IMEPEYHSIM JOKYMEHTOB, IpPEIyCMOTPeHHbIM myHkramu 112 u 12.1
a/IMUHUCTPATUBHOI'O PEIIaMEeHTa;

2) ycTaHaBIMBAEeT HAIMYUE UM OTCYTCTBUE OCHOBAHMM I OTKa3a B IIPEJOCTABICHUU
MYHUIUTAJIBHON YCIIyTH;

3) mpoBepsieT 3asBJICHUE U NPUIIaracMble K HEMY JIOKYMCHTBHI Ha HAJIMYKE TTOAYHCTOK,
IOPUIIUCOK, 3aUEPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX MWCHPABICHUH, CEPbE3HBIX
MOBPEXACHUN, HE MO3BOJISIOLINX OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAaHUE;

4) mpu OTCYTCTBHH OJHOTO WM Oolice JOKYMEHTOB M3 MEpedyHeil JOKyMEHTOB,
OpeayCMOTpEeHHBIX myHKTamu 11.2, 12.1 agMUHUCTPAaTHBHOTO perjaMeHTa, a TaK e Mpu
BBISIBICHMM B 3asBJICHUM U (WIM) MpUIaraeMbIX K HEMY JOKYMEHTaX HeIOCTOBEPHOIl,
UCKQXCHHOW WJIM HENOoJHOW MH(pOpMaluu, B TOM 4YHUCIE NPU IPEICTABICHUU 3asiBUTEIEM
JIOKYMEHTOB, CpOK JCHCTBUTENBHOCTH KOTOPbIX Ha MOMEHT HocTymieHus B MOIl B
COOTBETCTBUHU C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM UCTEK, [10/1a4€ 3asBJICHUS U NIPUIIAraeMbIX K
HEMY JJOKYMEHTOB JIMIIOM, HE BXOJSIIUM B [I€PEUYEHB JIUL], YCTAHOBJIEHHBIN 3aKOHO/1aTEILCTBOM
U IYHKTOM 2 aJAMHHMCTPAaTUBHOIO pErjaMeHTa, WIM B CiIydae, €ClIM TEKCT B 3alpoce O
IPEJOCTaBICHUY MYHHMLHMIIAIBHOM YCIyrd HE IOAJAeTCs HPOYTEHHIO JIMOO OTCYTCTBYET,
TOTOBHT MPOEKT yBemomuieHHs Komwurera 00 OTKaze B TNPEAOCTABICHHH MYHHIIMIIAIBHOM
ycayru,

5) B ciyuae monyvenust u3 M®IL] mogHOTro KOMILIEKTa JJOKYMEHTOB, TPETyCMOTPEHHBIX
nyHktamu 11.2 u 12.1 agAMUHUCTPATUBHOIO perjaMeHTa U IPH OTCYTCTBUH, BBISBICHHBIX B X0/1€
IPEIBAPUTENLHOTO PACCMOTPEHMSI 3asiBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB, OCHOBaHUM
JUIsl OTKa3a B MPEAOCTaBICHUM MYHUIMINAIBHOM YCIYTH, NEPEXOAUT K OCYIIECTBIECHHUIO
aMHHHUCTPATUBHONW MpOLENypbl NPUHATHUS PpEUIeHHs O NPEJOCTAaBICHUU MYHUIIUINAIbHOU
YCIYTH UK 00 0TKa3e B MPEJOCTaBIEHUN MyHULIUTIAILHON YCIIYTH;

20.6.4. MakcuManbHBIA CPOK BBIMIOJIHEHHS AJAMUHUCTPATHBHON MPOIEIypHl TI0
00paboTKe M MpPEeIBAapUTEIILHOMY pPACCMOTPEHMIO 3asdBICHHMS U IpUJIAraeMblX K HEMY
JIOKyMEHTOB HE MOXET MpeBbllaTh | pabouuii AeHb € JaThl NOCTYIUIEHUS 3asBICHUS U
IIPUJIaraeMbIX K HEMY JOKyMEHTOB B Komuter.

20.6.5. PesynpbraroM  aJAMMHHMCTPaTHMBHOM  Mpoueaypbl 1O  00paboTke H
IIPEIBAPUTEILHOMY PACCMOTPEHUIO 3asIBIICHUS U IIPUJIAraeMbIX K HEMY JJOKYMEHTOB SIBJISIETCS:

1) nepexoj K OCYIIECTBICHUIO aJIMUHUCTPATUBHON MPOIETYPhI MPUHSATHS PEUICHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH;

2) mepexo/1 K OCYIIECTBICHUIO aIMUHUCTPATHBHOW MPOIEYPhl IPUHATHS PEIICHUs 00
OTKa3€ B IIPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH.

20.6.6. Ilpu oOpameHnH 3asBUTENSI 32 TOTYYCHHEM MYHHIMIIATBHON YCIyTH B
anekTpoHHON ¢opme Komuter Hampaiaser Ha Enusbli mopran rocyJapcTBEHHBIX H
MYHULIMNATIBHBIX yCuyr (yHkuumit) wim IlopTan rocynapcTBEHHBIX U MYyHHUIMIIAIBHBIX YCIYT
(pynkiuit) MockoBckoi 007acTH MOCPEACTBOM TEXHMUYECKUX CPEICTB CBSA3HM YBEIOMIICHHE O
3aBEpIICHUH UCIIOJIHEHUS aIMUHUCTPATUBHOM MPOIeAyphl 10 00paboTKe U MpeaBapUTEIHLHOMY
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pPAcCMOTPEHHIO 3asBIICHHUST M TNPHJIAracMblXx K HEMYy JOKYMEHTOB C yKa3aHUEM pe3yJbTaTa
OCYIIECTBIICHHS JAHHON aJMUHUCTPATUBHOM MTPOLEIYPHI.

20.6.7. CnocoboM ¢uKcanuu pe3yabTaTra UCIIOJHEHHUS aIMUHUCTPATUBHOM MpPOIeTyphI
SBIISIETCSI BHECEHHE COOTBETCTBYIOIIMX CBEACHUH B JKypHAI DPErHCTpAllMd OOpaIieHuid o
IPEIOCTABICHHH MYHHLUIIAIbHON yCIyrd W (MJIM) B COOTBETCTBYIOIIYIO HH(OPMAIIMOHHYIO
cucTeMy (MOYJIb OKa3aHUs YCIIYT).

20.7. TlpunsTHe penieHus o MpeaoCTaBICHUH (00 OTKa3e B MPEAOCTABICHUH )
MYHHIIMITATILHON YCIYTH U BbIJa4a (HampaBlIeHUE) KOMTUU TAKOTO PEIICHHUS

B M®I]

20.7.1. OcHOBaHMSIMM I Hayaja HUCIOJHEHUS aJIMHUHMCTPATUBHOW HpOLETYpHl IO
NPUHATHIO PEIIEHUS O TPeA0CTaBIeHUU (00 OTKa3e B MPEAOCTABICHUN) MYHHUIIMIIAIBHON YCIIyTH
U BblJ1aya (HapaBiIeHUE) KOMUU Takoro peuieHus B ML, sBnsercs nocrymieHue 3asBieHUs U
HE0O0XOMMOTro TMakeTa JTOKYMEHTOB crenuanucty Komurera, OTBETCTBEHHOMY 3a NpPUHSTHE
peleHus O NpelocTaBiIeHnu (00 0TKa3e B IPEJOCTaBIEHUN ) MyHULIMIIAILHON YCITYTH.

20.7.2. Tlpu OTCYTCTBMM OCHOBAaHHUU IJIsl OTKa3a B MPEJOCTABICHUH MYHHIUIAIBHON
YCIYrH, NPEelyCMOTPEHHBIX IYHKTOM 13.2 aJIMUHHCTPATUBHOIO pErIaMeHTa, CHEeLHaIUCT
Komwurera, OTBETCTBEHHBIM 3a TPHUHATHE PEIICHUS IO BbIade HH(popManuu 00 0ObeKTax
HEIBKMMOIO  MMYIIECTBA,  HAXOIAIIMXCS B MYHHUIMNAIBHOH  COOCTBEHHOCTH U
NpeIHa3HAYSHHBIX IS CAa4YH B apeH/1y, MOATOTaBIMBAaET WH(POpMANHUIO (CIpaBKy) 00 0ObeKTax
HEJIBUKMMOI'0 MMYILECTBA, IPEJHA3HAYCHHBIX JJIS CIaUU B apeHIy.

20.7.3. IlognucanHas ynoJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Komurera crnpaBka 00
00BEKTaX HEIBMKUMOIO HMMYILECTBA, NPEAHA3HAYEHHBIX IJs CAayd B apeHjay, B CpPOK He
no3nHee | pabodero IHS, CIEAYIOUIETO 3a JHEM TMOAIMMCAHUS, TepelacTcs Ha PErucTparuio
coTpyaHuky KoMurera, OTBETCTBEHHOMY 3a PETUCTPALIMIO TOKYMEHTOB.

20.7.4. OcHoBaHueM [UJIsi TPUHATUAS pelIeHHs 00 OTKaze B MPEAOCTaBICHUU
MYHUIUIAIBHON YCIYTH U BblAaye (HAIpaBJICHUIO) yBEJOMIIEHUs 00 OTKa3e B IPEJOCTABICHUN
MYHUIIUTATBHON yCIYTH 3asSBUTENIO, SBISIETCS HAJIWYME OCHOBAHMH, MPEIyCMOTPEHHBIX
IYHKTOM 13.2 afMUHUCTPAaTUBHOI'O pErjlaMeHTa.

20.7.5. Pe3ynpTaToM aIMUHHCTPATUBHOW MPOLEAYpPHl IO TMPUHATHIO PEIICHUS O
npenocTaBiieHUH (00 OTKa3e B MPEJAOCTABICHUN) MyHHULIMIIATBHOM YCIIyTH SIBIISETCS:

- crmpaBka 00 0OBEKTaxX HEIBM)KMMOTO HMMYIIECTBA, NMPEIHA3HAYCHHBIX IS CAadd B
apeHnay;

- YBEIOMJICHHE 3asBUTEINIO0 00 OTKa3e B MPEJOCTABICHUN MYHUIIUTIAIIEHOW YCITYTH.

20.7.6. CnocoboM Qukcanuu pe3yabTaTa UCIIOJHEHHs aIMUHUCTPATUBHOM MpPOIeyphl
SBIISICTCSI BHECEHHWE COOTBETCTBYIOUIMX CBEIEHUH B IKypHalI perucTpanuu oOpameHuid o
NPEOCTaBIEHNN MYHULMNAIBHOW YCIYIM W (MIM) B COOTBETCTBYIOLIYIO HH(OPMAIMOHHYIO
cucremy Komurera.

20.8. Beiaua pe3ynbpTara IpeAoCTaBICHHSI MYHHIIUTIAIBHOW YCIYTH 3asiBUTEIIO

20.8.1. OcHoBanmeM /s Hayala aJIMHUHHCTPATUBHOW MPOIEIyphl 1O BHIIAYe
pe3ynbTaTa MPEeNOCTABICHUS MYHUIUNATBHONW YCIYTH 3asBUTENIO SIBISIETCA IOATOTOBKA
pe3yNbTaT aTMUHUCTPATUBHOW TIPOIEAYPHl 1O TIPUHATHIO PEIICHHS O MPEAOCTABICHUN
MYHHIIMIIATBFHON ycIyru 100 00 0TKa3e B MPEAOCTaBICHUHN MYHHUIIMITAILHOW YCITYTH.

20.8.2. Jlumamu, OTBETCTBCHHBIMHU 3a BBIITOJIHCHUE aJIMHHUCTPATHBHON TMPOIICAYPHI,
sBII0oTCS crenuanuctel Komurera nimm M®L.

20.8.3. Croco0 moiydeHUsl pe3ysibTara MpPEOCTaBICHUS MYHHUIUIAIBHON YCIyTH B
Komutere mnmu M®IL] ompexnensercss 3asBUTENEeM MpU Mojade 3asBICHUS O MPEIOCTABICHUU
MYHUILIMTIAJTbHON YCITYTH.

20.8.4. Pe3ympraToM aJIMUHUCTPATHBHON TpPOIEAYpHl MO BBIJAYe pe3yibTara
MIPEIOCTABIICHUST YCIYTH 3asBUTEIIO SBIISETCS BbIJava (HANpaBIICHUE IO IOYTE) 3asBUTEIIO
uHpopManuu 00 O0OBEKTEe HEIBIKUMOTO HWMYIIECTBA, HAXOSIIETOCS B MYHHUIIUNAIHHON
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COOCTBEHHOCTH M MPEHA3HAUYECHHOTO JUISl CIa4d B apSH]y apeH/Ibl, WIIM YBEAOMIICHHsI 00 OTKa3e
B TIPEIOCTABICHUN MYHUIUITATBHON YCITyTH.

20.8.5. Ilpu oOpameHuy 3asBUTENS 3a TMOJTYYEHHEM MYHHIMIIAIBHOM YCIyTH B
JIEKTPOHHOU (hopMe yBeIOMIIEHHE O 3aBEPIICHIH WCIOTHEHHS aJMUHUCTPATUBHOM MPOIETyphI
C yKa3aHHEM pe3yJbTaTa OCYIICCTBICHHS aJIMHUHUCTPATUBHOW IMPOIEIYpbl HAIpaBISETCS Ha
Enmunplii mopranm TocylapCTBEHHBIX W MYHUIMNANBHBIX ycuyr (¢yskuumit) wim  [lopran
rOCYJapCTBEHHBIX WJIM MyHHIMNAIBHBIX YCIyr ((pyHKIHMIT) MOCKOBCKON 00JIACTH MOCPEACTBOM
TEXHHUYECKHUX CPEICTB CBSI3H.

20.8.6. Crioco6om ¢ukcaiy pe3yabTara BBIIOJIHEHUS aIMUHUCTPATHBHON MPOLIETy P
SIBJISIETCSI BHECCHNE CBEJICHUI O HANPABJICHUH CIIPaBKU 00 00bEKTaX HEJBMKUMOTO MMYIIECTBA,
NpeJHA3HAYCHHBIX IS CAa4d B apeH/ay WM YBEIOMJICHUS 00 OTKa3e B IPEJOCTABICHUU
MYHHIUTAIBHON YCIYIM B JKypHaJl PErHCTpalliM HMCXOAALICH KOPPECTIOHACHUIMH W (WIH) B
UH(POPMALMOHHYIO CUCTEMY (MOJYJIb OKAa3aHUS YCIIYT).

Paszpnen IV. @opMBI KOHTPOJIA 32 HCIIOJTHEHUEM
aJMMHHCTPATHBHOI'0 PErJaMEeHTA NPEAOCTABICHUS MYHHIHMIIAJABHON yCJIYIH

ITopsinok ocylecTBIeHUS TEKYLEro KOHTPOJIS 32 cO0/II0JeHHeM M MCIIOJTHEHHEM
AOJIKHOCTHBIMH JIMIIAMH T10JI0OKeHHI aAMUHUCTPATUBHOIO PerjiaMeHTa U HHBIX
HOPMATHBHBIX PABOBBLIX AKTOB, YCTAHABJINBAKIIMX TPeOOBaHUS K NPEAOCTABICHUIO
MYHMUIMIAJIbHON YCJIYIH, a TAKKe IPUHATHEM UMHU pelleHuil

21. AnvuHMCTpanmsi pailoHa OpraHW3yeT W OCYIIECTBISET KOHTPOJb 3a IMOJHOTOW U
KauyeCTBOM MPEOCTABICHUS MYHHIMIAIbHOW yCIyru. TeKyluil KOHTPOJb OCYIIECTBISETCS
MyTeM TPOBEACHHUS IUJIAHOBBIX M BHEIIAHOBBIX IPOBEPOK COONIIOACHUS W HCIOJHEHUS
JOJKHOCTHBIMU JIULIAMU TIOJIOKEHUH aJMHUHHCTPATUBHOTO PETJIAMEHTAa U MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHMS K MPEJOCTABICHUIO MYHUITUTIAIBHON YCITYTH.

HOpﬂ)IOK U NEPUOAUTHOCTD OCYHIECTBJICHUSA IIJIAHOBBLIX U BHEIIJIAHOBBIX IIPOBEPOK
IMOJTHOTHI 1 KAa4€CTBA NPEA0CTABJICHUA MyHPIIlHHaJILHOﬁ yciayru

22. KoHTpoip 3a MOJHOTOM M KAa4eCTBOM MPEAOCTaBICHHS MYHHIMIAIBHOH yCIyru
OCYIIECTBIISIETCS B (OpMax MPOBENEHUS TPOBEPOK M PACCMOTPEHHsS K00 Ha JEHWCTBUS
(6e3neiicTBUE) TOKHOCTHBIX JIHII.

23. TlpoBepku MOTYT OBITH IIJTAHOBBIMU M BHEIUIAHOBBIMH.

[InanoBble TNpPOBEPKH TMPOBOAATCS HE pexe onxHoro paza B roxa. Ilopsmox
OCYIIECTBIICHHS TIJIAHOBBIX IPOBEPOK yCTaHaBIMBaeTcs PykoBoauTeneM AJIMUHUCTpAIAN
paiiona. IIpu nmpoBepke MOI'YyT pacCMaTpHUBaTLCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM
MYHUIIUTATBHON yCIyrH (KOMIUIEKCHBIE MPOBEPKH), WM OTIENBHBIA BONPOC, CBS3aHHBIA C
IpeoCTaBlIeHNeM MYHHMLIMIIANBHOM ycIyTH (TeMaTrueckue nposepku). [IpoBepka Takke MOKeET
MPOBOAMTHCS 110 KOHKPETHOM kanobe.

24. BHerutaHOBBIE NMPOBEPKU MPOBOJATCS B CBSA3U C NPOBEPKOW YCTpaHEHUs paHee
BBISIBJICHHBIX HApyILIEHUH, a TakKe B Cllydae MOJydyeHHUs kajnod Ha JedcTBus (Oe3neiicTBue)
JIOJDKHOCTHBIX JIHII.

OTBeTCTBEHHOCTH /I0JLKHOCTHBIX JIMII 32 PellieHus1 U aeiicTBus (0e3eiicTBue),
NPUHUMaeMble (0CYLIeCTBIIseMble) UMM B X0/1€ IIPEeA0CTABJICHUA MYHHIMIIAJIBHON YCIyrH

25. Tlo pe3ynapTaTamM NPOBEICHHBIX IPOBEPOK, B CIydae BBIABICHUS HAPYIICHUI
COOIOZICHHSI TIOJIOKEHU aJIMUHUCTPATUBHOTO PETJaMEeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIWBAIOIINX TPeOOBaHUS K TMPEJOCTABICHUIO MYHHUIIUTIATBHON  YCIyTH,
JIOJDKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTh 3a NPUHUMAaeMble (OCYILECTBISIEMbIE) B XOJI€
MPEAOCTaBICHUS] MYHHUITUTIATLHON YCIIYTH pelieHUs U IeUCcTBUs (0e3/1eiCTBIE) B COOTBETCTBUU
¢ TpeOOBaHUSAMHU 3aKOHOAATENhCTBA Poccuiickoit denepanuu.
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IoJi0keHns, XapakTepu3yoinue TpedoBaHUS K MOPSAKY U GopMaM KOHTPOJIS 32
NnpeaocTaBJIeHHeM MYHHITHNIAJILHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaskaaH, UX
00beIMHEeHU I U OpraHu3anuii

26. TpeOoBaHusAMH K TOPSAKY M (QOopMaM KOHTPOJS 3a NPEAOCTaBICHHEM
MYHHLIMIIAJIbHON YCIIyTHU SIBJISAIOTCA:

1) HE3aBUCHMOCTB;

2) TIIATEIbHOCTD.

27. JIOJDKHOCTHBIC JIUIA, OCYLIECTBISIONIME KOHTPOJb 33 IMPEAOCTaBICHHEM
MYHUIUNAIBHON yCIYrM, [JOJDKHBI INPUHMMATh MeEphbl 10 IMPEAOTBPAIICHUI0 KOHQIIMKTA
MHTEPECOB MPU IPETOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

28. TmarenbHOCTh OCYIIECTBICHUS KOHTPOJS 3a IPEJOCTaBICHHUEM MYHHLUIAIBHON
YCIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MWCIIOJIHEHUH YIOJIHOMOYEHHBIMH JIMLIAMU
00s13aHHOCTEH, IPEIYCMOTPEHHBIX pa3zenoM IV aaMUHUCTPAaTUBHOIO perjaMeHTa.

29. 3agBuUTENH MOTYT KOHTPOJMPOBATh MPEJOCTaBICHHUE MYHULIUNAIBHOW YCIyTH
yTeM NOoJIy4eHUs UH(OpMaIK 10 TesnedOoHY, TMCbMEHHBIM O0paLleHUsM, IEKTPOHHON 1ouTe
u depe3 EnuHBI NOpTanm TIoOCyAApCTBEHHBIX M MYyHUUMIAIBHBIX yciayr u  Ilopran
roCyJapCTBEHHBIX U MyHHUIMIIAIbHBIX YCIyT MOCKOBCKOM 001acTu.

Pa3znen V. locyneOHbiii (BHeCyAeOHBbIi) MOPAIOK 00:KAJT0BAHUS PeLICHUN U
aeiicTBUi (0e31elCTBUSA) T0TKHOCTHBIX JIMI AAMUHUCTPauuu paiiona, Komurera u M®II.

30.1. 3asBuTenr UMeeT MpPaBO OOPAaTUTHCI B AIMHUHHCTpanuio paiiona, Komwurer n
(unm) B ML ¢ 5xano00ii, B TOM YHUCIIE B CIEIYIOMIUX CIydasx:

1) HapymieHHe CcpoKa PpErucTpalud 3asBICHUS 3asBUTEISI O MPEJOCTaBICHUH
MYHUIUTAIBHON YCIIyTH;

2) HapyLIeHHEe CPOKa MPEIOCTABICHUS MYHUIUITATHHON YCIIYTH,

3) ucrtpeboBaHuE y 3asgBUTENS JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
IIpaBOBbIMH akTamu Poccuiickoit @enepanny, HOPMaTUBHBIMU IIPAaBOBBIMHU aKTaMH MOCKOBCKOM
001acTH JUIsl IPEOCTaBIECHUS! MyHULIMIIAIBHOM yCIyTH;

4) oTka3 B MmpueMe JIOKYMEHTOB, IPEJOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTHUBHBIMU TpaBOBbIMHM akTamMu Poccuiickoil ®enepauuu, HOPMATUBHBIMHM IPaBOBBIMHU
akTaMu MOCKOBCKOM 001acTH JIJIsl TPEIOCTABICHUST MYHHUIIMITATBHOMN YCITyTH, Y 3asiBUTEIIS,

5) oTka3 B NpPENOCTaBIEHUM MYHHUIMIIAIbHOM YCIIyTH, €ClIi OCHOBaHMs OTKaza He
NPEIYCMOTPEHBI (eliepalbHBIMI 3aKOHAMH W TPHHITHIMH B COOTBETCTBUM C HHMH WHBIMHU
HOpPMAaTHUBHBIMU TpaBOBBIMH akTamMu Poccuiickoil ®enepannu, HOPMATUBHBIMHM MPaBOBBIMHU
akTaMu MOCKOBCKOI 00J1acTH;

6) uctpeGoBaHue y 3asBUTEIIS IPU NPEAOCTABICHUHM MYHUIIUIIAIBHON YCIIYTH IUIAThI, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIPaBOBBIMM  akTaMu  Poccuiickoin ~ ®Denepaunnu,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMu MOCKOBCKOI 00J1acTH;

7) OTKa3 JOJDKHOCTHOTO Julia AaMuHHCTpauuu paiiona, Komurtera, M®I[ B
UCTIPABJICHUU JOMYIIEHHBIX ONEYaTOK M OIMIMOOK B BBIAAHHBIX B PE3y/bTaTe MPEJOCTaBICHUS
MYHUIIUTIATBHONH YCIyTH JOKYMEHTax JHMOO HapylIeHHe YCTaHOBIEHHOTO CpPOKa TaKHX
UCIIPaBJICHUMN.

30.2. TIIpaBo Ha momady »xajgo0 UMEIOT (U3MUECKHE WM IOpPHAWYECKUe JHma (3a
UCKJIIOUEHHEM TOCYJapCTBEHHBIX OPraHOB M MX TEPPUTOPUAIBHBIX OPraHOB, OpPraHOB
TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHJIOB U MIX TEPPUTOPHAIBHBIX OPTaHOB, OPTAHOB MECTHOTO
caMOYyTIpaBJIeHHs ), OOpAaTUBIINECS C 3asBJICHUEM O MPEJOCTaBICHUH MyHUIIUTIAIEHON YCITYTH.

30.3. XKanoba momaercs B AJMHHHCTpAIMIO paiiloHa B THCBMEHHOH ¢opMme Ha
OyMa)XHOM HOCHTEJIE THOO B AJIEKTPOHHOH (opMe.

30.4. Xanoba MoxeT OBITH HampaBlieHa 1O mmoute, depe3 M®ILI, ¢ ucrmonp3oBaHHEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOH ~ cetn  «lHTepHeT», oQHIMaIbHOrO  caiita
AIMHUHUCTpanu paiioHa, EnuHBIN mopTan rocy1apcTBEHHBIX W MYHHIMIIAIBHBIX YCIYT MO0
[TopTan rocyaapCTBEHHBIX M MYHUIMMNAIBHBIX ycIyr MOCKOBCKOH 00JIaCTH, a TakXKe MOXET
OBITh MMPUHATA TIPU JTUIHOM TIPUEME 3asIBUTEIISL.
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30.5. XKamoba momwkHa comepKaTh:

a) HAaUMEHOBaHUE CTPYKTYPHOTO HOpa3IesICHus, MPEAOCTABISIONIETO
MYHULIMNIAJIBHYIO YCAYTYy; (GaMuWiInio, HMs, OTYECTBO PYKOBOAMTENS JHOO cHeruaincra
CTPYKTYPHOTO MOJIpa3/ielieHNs, pEIIeHUs 1 qeicTBUs (0e3/eiicTBIE) KOTOPBIX 00KaTyIOTCS;

0) dbamMuIuio, UMs, OTYECTBO (IIPU HAJIMYUH), CBEJACHUS O MECTE )KHTEIIbCTBA 3asSBUTEIIS
- (usuueckoro numa TUO0 HAMMEHOBAHWE, CBEICHUS O MECTE HAXOXICHUS 3asBUTENS -
IOpUJIMYECKOTO JIMIa, a TakkKe HoMmep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (aapeca)
AJIEKTPOHHOM TOYTHI (MPU HANMYMM) U (WJIM) TOYTOBBIM ajipec, MO KOTOPHIM JOJKEH OBbITh
HAIpPAaBIICH OTBET 3asIBUTEIIIO;

B) CBeJIcHHS 00 OOKaITyeMBIX PEIICHUSX M JCUCTBUAX (Oe31elCTBUU) CTPYKTYpPHOTO
MoJpa3ielieHusl, MPEIOCTABIAIONIEr0 MYHUIMIAIBHYIO YCIYTY, €ro pYyKOBOAMTENS JHOO
CHEIHAINCTA;

') JOBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHUEM U JeCTBHEM
CTPYKTYPHOTO  TOJpPA3JeNeHusi, MPEJOCTABIAIONIETO  MYHUIUNAIBHYIO  YCIYTy, €ro
PYKOBOAMTEIS JIMOO CIIEUATHCTA.

3asiBUTENIEM MOTYT OBITH MTPEICTABICHBI JOKYMEHTHI (TIPU HATMYUH ), TTOITBEPKIAIOIITHE
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIUU.

30.6. B ciydae ecnm xkamoba momaeTcs uepe3 MPEICTABUTENS 3asBHUTENS, TaKKe
MPEJICTaBIsIeTCS JOKYMEHT, MOJATBEPKIAIONINI MOJTHOMOYHMS HA OCYIIECTBJICHHE NEHCTBUI OT
UMEHH 3asiBUTENsI. B KaduecTBe TOKyMEHTA, MTOATBEPKAAIONIETO TIOJTHOMOYHS Ha OCYIIECTBICHUE
JNEHCTBUI OT IMEHH 3asIBUTENSI, MOXKET ObITh NMpEACTaBICHA:

30.6.1. OdopmiieHHas B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3MUYECKUX TN, HHIUBUYaIbHBIX IPEINPUHUMATENCH);

30.6.2. OdopmiieHHas B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTD, 3aBEPEHHAs TMEUaThIO 3asSBUTENS U MOANKUCAHHAS PYKOBOIUTENEM 3asiBUTEIS WU
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAHMTEIEM JIULIOM (7151 FOPUAMYECKHX JIUIT);

30.6.3. Konus penieHus: 0 Ha3HAYEHUU WK 00 M30paHuu OO0 MpHKa3a O Ha3HAYCHUHU
¢u3nvecKoro nuIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOe IO
o0JasaeT mpaBoM JEMCTBOBATh OT MMEHHU 3asiBUTENs O€3 JOBEPEHHOCTH (7Sl FOPUANYECKUX JIUII,
WHWBUIYAIBHBIX MTPEANPUHIMATEIICH ).

30.7. XKanoba, moctynusmias B AJMUHUCTPAIUIO pailoHa, MOJJIEKUT PACCMOTPEHUIO
CTHEHATMCTOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHUE JKAI00, KOTOPBI 00eCTieunBaeT:

- MpUEM U paccMOTpeHHe ajlo0 B COOTBETCTBUHM ¢ TpeboBaHusMH DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanMu NpPeAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT»;

- uH(pOpMUpOBAHME 3asBUTEICH O MOpAAKE OOXKANOBaHWS pEIIeHUH M JAeUCTBUN
(Oe3neiicTBUSI)  CTPYKTYPHOTO  MOJpAa3/€iC€HUs, OTBETCTBEHHOTO 3a  IpeJoCTaBJIECHUE
MYHULIMTIAJIbHOW YCIIYTH.

30.8. XKanoba, moctynuBiias B AJAMUHUCTPAIUIO pailoHa, MOJMJIEKUT PETUCTPAINU HE
MO3/IHEE CIIEYIONIET0 paboyvero JHs CO AHS €€ MOCTYIUICHHS.

XKanoba noayiexuT pacCMOTPEHUIO:

- B TeueHue 15 pabounx HEW cO THA €€ perucTpaluu B AJIMUHUCTPAIINH paiioHa, eCiIu
0oiee KOpPOTKHME CpPOKM pPACCMOTPEHHs JKaloObl He YCTaHOBJIEHbl PykoBoauTenem
AJIMUHHCTpAIINU;

- B TeYCHHE IISITH pabOYUX JHEH O JAHs €€ perucTpanuu B AJIMUHUCTpAlMU paiioHa - B
ciydae o0)kalloBaHHMsS OTKaza JOoJDKHOCTHOro juia M®II, B mpueme NOKYMEHTOB Yy 3asBUTENS
aub0 B HCIPABICHUM [JOMYIICHHBIX OINEYaTOK M OMHOOK WM B cliydae oOOaloBaHUs
HapYIIEHUs YCTAaHOBICHHOTO CPOKA TaKUX UCTIPABICHUH.

30.9. XKanoba moxet OBITh MOAAHA 3aBUTEIIEM HA JIMYHOM IIPHEME.

B crmygae momaun xanoObl MU JIMYHOM TIPHUEME 3asiBUTEIh MPEICTABISET JTOKYMEHT,
yJIOCTOBEPSIOUINI €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATelIbCTBOM Poccuiickoii
®denepanuu.

XKanoba B mucbMeHHOU opMe MOKET OBITH TAaK)KE HaMpaBJIeHa IO TOYTe.
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30.10. B anexTpoHHOM BHjIE %all00a MOKET OBIThH TOJJaHa 3aSBUTEIEM ITOCPEICTBOM:

30.10.1. OdunuansHorO caiita AAMUHUCTpAIIUH palioHa B ceTu VIHTepHET;

30.10.2. EnunHoro nmopraia rocyJapCTBEHHBIX U MyHULIUTIAIBHBIX YCIIYT;

30.10.3. IlopTaya rocygapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT MOCKOBCKOM 00J1acTH.

30.11. Ilpu momaye xanoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIC B IyHKTE
31.6 amMUHUCTPATHBHOIO pErjaMeHTa, MOTYT OBbIThb HpPEJICTaBICHbI B (hOpMe 3JIEKTPOHHBIX
JIOKyMEHTOB, IOJNMUCAaHHBIX JJIEKTPOHHOM IOJIMUCBHIO, BHJ KOTOPOM MPEesyCMOTpPEH
3akoHoaaTenbcTBoM Poccuiickoit deneparuu, npu 3TOM TI0KYMEHT, yIOCTOBEPSIOUINI TNYHOCTh
3asgBHUTEIN, HE TpeOyeTcs.

30.12. XKamoba moker ObITh mojaHa 3asButenaeM depe3 MODII. Ilpu moctymieHun
xano0er MO®IL] obecrieunBaer ee mepenayy B AIMHHUCTPALMIO pailOHAa B MOPSAKE M CPOKH,
KOTOpBIE YCTAHOBJICHBI COIVIAIIEHWEM O B3aumonaercTtBuu Mexay MOIL m AaMuHuCcTpanuen
paiioHa, HO HE MO3HEE CIEAYIOIIEro pabovero AHsI CO JHS MOCTYIUICHHS KalOOBI.

[Ipu 3TOM CpOK paccMOTpPEHHUs Kaja00bl UCUUCISIETCA CO JHS PETMCTPALMU KajJo0bl B
AJIMUHHCTpALIUK paroHa.

30.13. OcHoBaHus AJs IPUOCTAHOBICHUS PACCMOTPEHUS 7KaJI00bl HE IPETYCMOTPEHBI.

30.14. B cmydae ecnu 3asBUTENEM IIOJaHa B AJIMHHHCTpAIMIO paiioHa Kanooa,
pellieHrue Mo KOTOpOM HE BXOIAUT B KOMIIETEHIMIO AIMUHHUCTpAlMU paiioHa, B TEYEHHE 3
pabouux JHEW co IHS ee perucrpanuu B AJIMUHUCTPALUK paiioHa jkajno0a repeHanpanisieTcs B
YIIOJTHOMOYEHHBII Ha ee pacCMOTpEHHE OpraH, O 4eM B MHUCbMEHHOH (opme mHbopMUpyercs
3asIBUTEITb.

[Ipu 3TOM CpOK paccMOTpPEHHUs >Kalo0bl UCUUCISIETCS CO JTHS PETUCTPALMU KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPraHe.

30.15. Ilo pesynbrataM paccMOTpeHHUs kanoObl AIMUHUCTpALUs paiioHa MPUHHUMAET
OJIHO M3 CIEAYIOLIUX PEIICHU:

1) ynoBneTBOpsieT anoOy, B TOM 4ucie B (opMe OTMEHbI MPHUHSTOIO PEIICHHUS,
UCTIpABJICHUS] JONYMIEHHBIX KOMHTETOM oOrne4arok ¥ OmHOOK B BBIJAHHBIX B pe3yibTare
MIPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH TOKYMEHTAX;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

30.16. He mozmHee nHs, CIEAYIONIEro 3a JHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
nynkre 30.15 aaMUHUCTPAaTHBHOTO perjiaMeHTa, 3asBUTEII0 B INHUCBMEHHOH (opme
HAIPAaBIIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KATOObI.

30.17. Ilpu ynoBnerBopeHnH *ano0sl KOMUTET MPUHIMAET MCUEPIIBIBAIOIINE MEPHI IO
YCTPAHEHHUIO BBISBJICHHBIX HApyUIEHUWM, B TOM YHCIE MO BbAAY€ 3asBUTEIIO pE3yibTaTa
MYHUILIMTIAJIBHON YCIIyTH, HE MO3/1Hee 5 paboumx JHEH co AHS MPUHATHS PELICHUs], €CIIM UHOE He
YCTaHOBJIEHO 3aKOHO1aTenbcTBOM Poccuiickon denepannu.

30.18. AqMuHHCTpaIUs pailOHa OTKA3bIBACT B YIOBJIECTBOPEHHH JKAIOOBI B CIIETYIONINX
CITyJasix:

- HaJIWYMS BCTYNHUBILETO B 3aKOHHYIO CHJIY pEIIeHHs Ccya, apOMTpa)xxHOro cyaa Mo
*aso0e 0 TOM ke MPEeJMETE U MO TEM e OCHOBAHUSIM;

- OJAaYyu >Kajo0bl JIMIIOM, IOJHOMOYHS KOTOPOrO HE€ TMOATBEPXKICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

- HaJIMYUs peUIeHus Mo kajoode, MPUHATOrO paHee B OTHOIIEHUU TOTO )K€ 3asBUTENS U
10 TOMY %€ IIPEIMETY JKano0bl;

- IPU3HAHUs Kajl00bl HEOOOCHOBaHHOM.

30.19. B cnyyae ycTaHOBIEHMS B XOJ€ WJIM IO pe3ybTaTaM PacCMOTPEHHs KaloObl
MPU3HAKOB COCTAaBa aMUHUCTPATUBHOTO MPABOHAPYIIEHMS] WM MPECTYIUIEHUS JOJKHOCTHOE
JMIIO0, HAJENIEHHOE MOJHOMOYMSIMU IO PACCMOTPEHHUIO Kajo0, He3aMeIIUTENbHO HaIpaBiseT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYPHI.

30.20. OtBer mo pe3yibTaTaM PACCMOTPEHUS KajoObl HAIMPABISETCS 3aABUTENIO HE
MO3/HEEe JHS, CISAYIOUIETOo 3a JHEM MPUHSITHS pellleHus, B TUCbMEHHOU (opme.

30.21. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHUS JKaNI00bl YKa3bIBAIOTCA:

- KaKUM OpraHOM PacCMOTpEHa kajoba, GaMuius, UMsl, OTYECTBO (MIPU HAJIUYHH) €ro
JOJDKHOCTHOTO JIMIIA, PUHSIBILIETO pEIIeHHe M0 kKaooe;
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- HOMeEp, J1aTa, MECTO MPUHSATHUS PEIIeHUs, BKIII0UYasi CBEJIEHUS O JOHDKHOCTHOM ITHIIE,
penieHue win aencTue (0e31eiCTBIE) KOTOPOTro 00KayeTcs;

- (hammmust, ©Ms1, 0TYECTBO (IIPU HATTMYHHN ) WJIM HANMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUTSI IPUHSTHSI PEIISHHSI 10 yKayio0e;

- IPUHATOE M0 Kajlo0e pelieHue;

- B Cllydae eciii )kajo0a mpu3HaHa 0OOCHOBAHHOW — CPOKM YCTPAHEHUS BBISBICHHBIX
HaApYLICHHIA, B TOM YHUCIIE CPOK MPEIOCTABJICHUS Pe3yJibTaTa MyHUITUIIAIBHON YCIIYTH;

- B Ccllydyae ecjM jkajo0a Mpu3HaHa HEOOOCHOBAHHOMW, - MPUYHMHBI MPU3HAHUS KATOOBI
HE0OOCHOBaHHON W wH(pOpMamusi 0 TpaBe 3asBUTENs 00XKAIOBaTh MPHHITOE PEIICHHE B
CyaneOHOM TOPSIZIKE;

- CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHATOTO TI0 )KaI00€e peleHHUs.

30.22. OtBer 1O pe3yJbTaTaM  pPacCMOTPEHHUS  JKaJOObl  IOIHCHIBACTCS
YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHE KaJI00bI JOJDKHOCTHBIM JTUIIOM AJIMUHUCTPALUU paiioHa.

30.23. AamuHuCTpanus paiioHa B IpaBe OCTAaBHTh Kalno0y 03 OTBETa B CIICIYIOLIUX
clIydasix:

- oTcyrcTBUS B KaimoOe (aMmimm 3asBUTENS WM IOYTOBOTO azapeca (ampeca
AIIEKTPOHHOH TMOYTHI), IO KOTOPOMY JIOJKEH OBITh HAaIIPABJICH OTBET;

- HAIWYHS B Kajo0e HEIEH3YPHBIX MO0 OCKOPOUTEIBHBIX BBIPAKCHUH, YTPO3 KU3HHU,
3JI0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, @ TAKXKE WICHAM €ro CeMbH (3kalioda ocraercst 6e3
OTBETA, IIPH ITOM 3aBUTEIO COOOIIACTCS O HEJIOMYCTUMOCTH 3JI0YIOTPEOJICHUS TIPABOM);

- OTCYTCTBHS BO3MOXKHOCTH NPOYMTATh KaKylO-THOO YacTh TEKCTa KaloObl (3kamoba
ocraercs 0e3 OTBETa, O YeM B TCUCHHUE CEMH JHEH CO JIHS PETUCTPAIMH KAIOObI cOOOIIaeTcs
3asBUTEIIO, €CIIU €T0 (DaMIIINS ¥ TIOYTOBBIH apec MOAAIOTCS IPOYTEHHIO).

30.24. 3asgBuTenp BIpaBe 00XKaloBaTh MPHUHATOE MO kalobe peuieHue B CyneOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickont denepanuu.
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[punoxenne 1

K AJIMAHUCTPATHBHOMY PETJIaMEHTY
MPEOCTABIICHHUS] MYHUIIUTIABHON YCIIyTH
«[Ipemocranenue uHpopMamuu 06 00bEKTaX
HEJIBIXKMMOTO UMYIIECTBA, HAXOSIUXCS

B MYHUIIUITATBHON COOCTBCHHOCTH U
MpeIHa3HAYCHHBIX IS CJIaYd B apCHIY

B Anmunuctpanuto Hapo-domuHckoro
MYHULMIIAIBHOTO PalioHa

(®.1.0. PykoBoauTerst)

Ot

(marvenoBanue opranm3anun, ©.1.0. 3asBuTers)

Anpec:

Tenedon:

3ASIBJIEHUE

O IpCaAOCTaBJICHUN I/IH(I)OpMaI_II/II/I 00 00BEKTAX HCABUKMMOI'O UMYIIICCTBA,
HaXoJAIIUXCs B MYHPIHI/IHaJIBHOfI COOCTBEHHOCTH U MPpCAHA3HAUYCHHBIX I CAa4Yu B apCHAY

HpOI_Hy npeaoCTaBUThb HH(bOpMaL[I/IIO 00 o0BeKTax HEABUXKUMOI'O UMYIIECTBA, HAXOAAIUXCS

B MYHI/IIII/IHaJ'H)HOI\/JI COOCTBEHHOCTH U npeaHa3HA4YCHHBIX JJId C1a4YU B apCHAY.

Bug oObekra: HeXWIbIE TMOMEIICHMS, 3/aHHs, COOPYXCHHUS, JIMHEHHBIE OOBEKTH (HYXKHOE

MOTYEPKHYTH ),

MECTOPACIIOJIOKCHHUEC!

(Yxa3pIBaeTCs TEPPUTOPHS, HA KOTOPOH MOTYT PaciioyiaraTbcst 00bEKThI, HHTEPECYIOIINE 3asiBUTEIS )
mjonmaagb KB. M (HO JKCIIAHUIO 3adBHUTCIIA YKa3bIBACTCA IJIOHIA/b, HeO6XOI[I/IMa$I JUIA

MIOJTyYSHHSI B apEeHY),

BUJ IEATEIILHOCTHU (10 KeITaHHIO

3asIBUTENS YKa3bIBACTCS HMEIOIascs y Hero uHpopMmanus 00 00beKTaX, IMO3BOJISIIONIAS KOHKPETH3HPOBATH

3a1poc),

JOINIOJTHUTCIIbHBIC CBCICHHA (o KeNaHIo

3asBUTENS YKA3bIBAETCS UMEIONIascs y Hero nHpopmalus 00 00beKTax, MO3BOJISIONIAast KOHKPETH3UPOBATh 3aMpocC).

[Tpr HEOOXOAMMOCTH TMOMYYEHUS] MOMX MEPCOHATBHBIX JTAHHBIX M3 JPYrux (enepaibHbIX U
rOCY/IapCTBEHHBIX OPraHOB BIJIACTH, OPTAHOB MECTHOI'O CaMOYIIPABJIECHMS], ITOIBEJOMCTBEHHBIX UM
OpraHM3alfii, s Jal0 corjlacue Ha MoiiydeHue (M oOpaboTKy) TakMX AAaHHBIX W3 YKa3aHHBIX

opr aHM3aIul B COOTBETCTBHH C Tpe6OBaHI/I}IMI/I @enepanLHor 0 3akoHa «O MNEPCOHAIbHBIX TAHHBIX).
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JlocTOBEpPHOCTD MPEICTABICHHBIX MHOIO CBEICHHUI TIOITBEPIKIATO.

« » 20 1

(moAruMch 3asgBUTEIIS)
Pe3ynbraT MyHUIIMIIANIBHOM YCIIyTH BBIIATH CIEAYIOIIMM CIIOCOOOM:
] mocpencTBOM JIMYHOTO oOpaienus B HanMmeHoBanrne OMCY:
1 B (opMe AIEKTPOHHOI'O TOKYMEHTa;
1 B ¢dopmMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIIE;

] TIOYTOBBIM OTIPABJICHUEM Ha aJIpeC, YKa3aHHBIA B 3asBICHUH (TOJIHKO HA OyMasKHOM
HOCHUTEIIE);

| OTIpaBJIEHUEM I10 3JIEKTPOHHOM 1ouTe (B (hopMe 3IeKTPOHHOTO IOKYMEHTA U TOJIBKO
B CIIy4asiX IPSIMO MPETYCMOTPEHHBIX B IEHCTBYIOIINX HOPMAaTUBHBIX IIPABOBBIX
aKTax);

1 mOCPEeACTBOM JIMYHOTO OOpAIeHHs] B MHOTO()yHKIIMOHAIIBHBIHN IIEHTP (TOJIBKO Ha
OyMa)XHOM HOCHTEIE);

] TOoCpencTBOM HarpapieHusl yepe3 EnuHbIi mopTai rocy1apCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT (TOJIBKO B (POPME AIEKTPOHHOIO JOKYMEHTA);

1 mocpencTBOM HamnpapieHus yepe3 [lopTan rocynapCTBEeHHBIX U MYHHITUITATBHBIX
yCIIyT (TOMBKO B (hOpMe IEKTPOHHOTO IOKYMEHTA).

<<OOpatHasi CTOpOHa 3asBICHUS>>

Ot1MeTKa 0 KOMIUIEKTE JOKYMEHTOB (TIPOCTABIISIETCS B CIydae OTCYTCTBUSI OJHOTO MU OoJiee U3
JOKYMEHTOB, HE HAXOASAIINXCS B PACHIOPSHKEHUH OPTaHOB, IIPEIOCTABIISIOIINX TOCYAAPCTBEHHBIE WU
MYHUIUIIAIBHBIE YCITYTH, JTMOO 10IBEJOMCTBEHHBIX OpraHaM ToCyAapCTBEHHON BIIACTH MM OpraHaM
MECTHOI'O CaMOYIIPaBJICHNsI OPraHU3alni, y9acTBYIOIINX B IIPEJOCTABICHUN MyHULIUIIATIbHON

YCIIYTH):

O npescTaBIeHUH HE MOJHOTO KOMITIEKTA IOKYMEHTOB, TPEOYIOIMXCs Al IPEOCTaBICHUS
MYHULUIIAIBHON YCIIYTH U TIPEACTaBIIEMBIX 3asIBUTEIIEM, TaK KaK CBEJCHUSA 110 HUM OTCYTCTBYIOT B
PacIOpsKEHNH OPraHoOB, PEIOCTABIIAIOIIMX FOCYJapCTBEHHbIE MM MyHULIMIIATIbHBIE YCIIYTH, TM00
MIOJIBEZIOMCTBEHHBIX OpraHaM roCcyJapCTBEHHOM BIACTH UIM OpraHaM MECTHOI'O CaMOYITPABIICHHUS
OpraHu3alUii, y9JaCTBYIOIIUX B PEIOCTABICHUN MyHULIMIIAILHON YCIIYTH, IPEAYIPEKICH

(TOIMHCH 3asBUTETIS) (®.1.0. 3asBUTENS, TOIHOCTHIO)
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[punoxenne 2

K AZIMUHUCTPAaTHBHOMY PETIaMEHTY
NPEI0CTaBIICHNS] MYHHUIUIIAILHON YCIIyTH
«ITpenocraBnenue unpopmaru 06 ooGbeKTax
HEJIBI)KUMOTO UMYILECTBA, HAXOISIIIXCS

B MYHHIUITQIEHONH COOCTBEHHOCTHU U
MIpeHa3HAYCHHBIX JJISI CIa4YU B apeHIy»

CnpaBouHasi uH(poOpMaLUA

0 MecTe HaXOo:KIeHusl, rpaguke padoThl, KOHTAKTHBIX Tejie()OHAX, apecax IJTeKTPOHHOM
MO4ThI OPraHa, NPeA0CTABJISIONIEr0 MyYHHIMNIAJIBHYIO YCJIYTY, CTPYKTYPHBIX
Nnojpa3/iesieHuil Oprana, npeaocTaB/sIIOIIEro rocyAapCTBEHHYIO YCJIYTY,
MHOTO0()YHKIMOHAJBHBIX IEHTPOB U OPraHU3alMii, yYaCTBYIOIIMX B MPEI0CTABJIEHUMN
yeayru

1. Aamunucrpauusi Hapo-®@oMHHCKOro MyHUIIUNIAJIBHOTO paiioHa
Mecto naxo:xaenus r. Hapo-®omuuck, yia. Mapmadga Kykosa I'.K., n1om 2.
I'padux padorsl Axmunucrpannu Hapo-®oMUHCKOro MyHMIMIIAJIBHOIO PailoHa:

[TonenenpHUK: 9-18 o6exn nmepepwiB 13-14, Tex. nepepsiB 15.30-17.00
Brophuk: 9-18 ob6en mepepriB 13-14, Tex. nepepri 15.30-17.00
Cpena: 9-18 oben nepepoiB 13-14, Tex. nepepsiB 15.30-17.00
Yersepr: 9-18 o6en mepepriB 13-14, Tex. nepepri 15.30-17.00
[Tarauma: 9-18 06en mepepsiB 13-14, Tex. nepepsiB 15.30-17.00
Cy606oTta BBIXO/IHOH JICHB

BockpeceHbe: BEIXOAHOM JICHb.

[TouroBslii agpec Anmunuctpauun Hapo-domuHckoro mynununansHoro paiona: 143300
MockoBckast o61actb r. Hapo-®@omuHck, yin. Mapmrana XKykosa ['.K., qom 2.

KontakTHbii Tenedon: 8(496)343-51-81.

Od¢unnanbubiii caiit AgmuHuctpanuu Hapo-®oMHUHCKOro MyHUIIMIAIIBHOTO paiioHa B CETU
Wutepuer: «nfreg.ru»

2. HaumeHoBaHHMe CTPYKTYPHOr0  mojJpa3iejieHHsl, OTBETCTBEHHOI0 3a
npefocTaBjieHne MyHUIMNAJIBHON yCJIyTH
Komuter mno ynpaBjenunww umylectrBoM AamuHuctpauuun  Hapo-®omuHCcKOro
MYHUIIUNIAJIbHOTO paiiona: Mecto Haxoxaenus: 143300 r. Hapo-®omunck, yin. Mapirana
Kyxosa I'.K., tom 5.

I'padux paboThl oTAena ynpaBieHHS W PACHOPSUKEHUS MYHHMLIMIAIBHBIM HMYIIECTBOM
Komurera  mo  ympaBieHHUIo umymecTBoM  AnmuHuctpauun — Hapo-®omuHckoro
MYHHUIUIIAJIBHOTO PaiioHa:

[TorenenpbHUK: ¢ 9-00 1o 18-00, obGenennsIit mepepsiB ¢ 13-00 mo 14-00
BropHuk: ¢ 9-00 mo 18-00, oGenennslit mepepsiB ¢ 13-00 mo 14-00
Cpena: ¢ 9-00 o 18-00, obenennsIii mepepsiB ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00, oGenennsiit mepepsiB ¢ 13-00 mo 14-00
[Iaranna: ¢ 9-00 1o 18-00, obGenennsIii mepepsiB ¢ 13-00 mo 14-00
Cyb60orta: BBIXOJHOM JCHb.

Bockpecennbe: BBEIXOJIHOU JIEHE.

I'paduk npuema 3asButeneit B Komutere mo ynpapieHUI0 UMYHIIECTBOM AMUHHUCTpPALIUN
Hapo-®omMuHCKOro MyHHIIMIIAJIIBHOTO palioHa:
25



[TonenenpbHUK: ¢ 9-00 mo 18-00, obGenennslit mepepsiB ¢ 13-00 mo 14-00

BropHuk: HET MpHuema

Cpena: ¢ 9-00 mo 18-00, obGenennslit mepepsiB ¢ 13-00 mo 14-00
YetBepr: HET npuema

[TaTHUIA: HET IIpuemMa

Cy66ora: BBIXOHOU JI€Hb.

Bockpecense: BBIXOJIHOH JICHb.

[ToutoBbiii ampec Komurera mo ympaBlIeHHIO MMYIIECTBOM AamuHuUcTpanuu Hapo-
®domuHCKOr0 MyHHIIMNaIbHOrO paiiona: 143300 MockoBckas obnacte, r. Hapo-doMuHCK, yiI.
Mapmana Xykosa I'.K., 1. 5.

KonrakThsiii Tenedon: 8-496-343-56-16, 8-496-343-61-40, 8-496-343-70-52.

3. MHOropyHKIHOHAIbHbIE HEHTPbI, pacnojiokeHHble HA TeppuTopuu Hapo-®PomMuHckoro
MYHHUIIUNIAJIBHOTO paiiona MockoBCKoii 00J1acTi

I'padux paboTsl MHOTO(QYHKIIMOHAIBHBIX IEHTPOB:

[TonenenpHUK: 8-20
Brophuk: 8-20
Cpena: 8-20
Yetsepr: 8-20
[Tarauna: 8-20
Cy60ora: 8-20
Bockpecennbe: BBIXOJHOM JICHb.

[ToutoBerii agpec MO®PI| mo r. Hapo-®ommHcky MockoBckoir obmactu: 143300
MockoBckas o6macts r. Hapo-®@omunck, yi. [lony6osipoa, ctp.8.

O00co0IeHHOE TTO/Ipa3/IeJICHUE B TOPOJICKOM IMOCEICHUH ATMpelieBKa MYHUIIMITAIBHOTO
Ka3eHHOro YupexaeHus « MHOroyHKIHOHAIbHBIN LIEHTP MPeAoCTaBICHHs TOCYAapCTBEHHBIX U
MYHHUIIUTIATBHBIX yeIyr Hapo-DoMUHCKOT0 MYHHUIIMMATBLHOTO paifoHa MOCKOBCKOUM 001acTuy:
MockoBckast 065acTh, T. AnpeneBka, yiu. [lapkosas, ctp. 10.

O6ocobeHHOe ToIpa3ielIeHue B TOPOJICKOM Tocesiennn KanuHuHen MyHUIIMTAIbHOTO
Ka3eHHOro YupexaeHus «MHoroyHKIIMOHAIBHBIA HEHTP MPeA0CTaBICHNUS FOCYJapCTBEHHbBIX U
MYHULIMNATbHBIX ycayr Hapo-doMuHCKOro MyHUIIMNATIBHOTO pailoHa MOCKOBCKON 00IacT»:
MockoBckas obnacts, A. TapackoBo, yi. LlenTpaibhas, cTp. la.

Anpec 3neKTpoHHOM mouThl B cetu MHTepHeT: mku.mfc.nf@mail.ru

OdunmansHbIi calT MHOrO(yHKIIMOHAIBLHOTO TIeHTpa B cet MHTepHeT: http//mfcmonf.netdo.ru
Konrakthsrii Tenedon: §(496) 343-01-42
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