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TepMuUHBI U onIpeaeIeHUs

TepMuHbl U ompeneNeHus, UCHOIb3yEMbIE B  HACTOSILIEM TUIIOBOM
aJIMUHUCTPATUBHOM PETJaMEHTE MPEAO0CTaBICHNU MyHUIIUNIAIBHON ycinyru «Beigaua
ApXUBHBIX CIPABOK, apXMBHBIX BBIMHCOK, APXHWBHBIX KOMUUA U HH(DOPMALIMOHHBIX
IMCEM II0 BONPOCAM, 3aTparuBaroOllMM IIpaBa M 3aKOHHBIE MHTEPECHI 3asBUTEIIS»
(mamee — AJMHMHHCTPAaTUBHBIA pErjiaMeHT), Yyka3zaHbl B Ilpunoxenun 1 x
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

. O01mue moJoKeHus
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 PeclaMeHma

1.1. AaMUHHUCTpaTUBHBIN perJamMeHT yCTaHaBIIMBAET CTaHAapT
IIPEIOCTABICHUSI MYHUIIMNAIBHON yciayru «Bbimaya apXMBHBIX CIPABOK, apXMBHBIX
BBIIIUCOK, ApPXMBHBIX KONUM H UWH(MOPMAIMOHHBIX IHCEM IO BOIPOCAM,
3aTparvBalOIlMM TpaBa MW  3aKOHHbIE MWHTEpPECHl  3asBHUTENsD»  (Jajee —
MyHununanbHas yciyra), COCTaB, MOCIEAOBATEIbBHOCTh U CPOKH BBIIOJHEHUS
aMUHUCTPATUBHBIX NPOLELYp IO IPENOCTAaBICHUIO MYHHIMIAIBHON YCIyTH,
TpeOOBaHUS K MOPSJIKY UX BBINOJHEHUS, B TOM 4YHCIE OCOOCHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX MpPOLIETYp B D3JEKTPOHHOM (opMme, a Takke OCOOEHHOCTU
BBINIOJIHEHUS aJMUHHUCTPATUBHBIX MPOLEAYpP B MHOTO(QYHKIMOHAJIBHBIX IEHTPAX
MPENIOCTABIECHUsI TOCYJApPCTBEHHBIX W MYHHUUMUIAJIBHBIX yCIyr B MOCKOBCKOU
obnactu (nanee — M®II), popmbl KOHTPOJIA 32 UCTIOJIHEHUEM A JIMUHUCTPATUBHOTO
perjiaMeHTa, a0cyneOHbI (BHECYINeOHbIN) MOPSAIOK O0XajdoBaHUS pEUIEHUH W

JEUCTBUN (Ge3neiicTBHS) JIOJKHOCTHBIX JIAL]
(vkazame
HAUMEHO8aHUe MYHUYUNAIbHO20 apxuea) (namee — MyHHIMNAIBHBIA apXuB),

YIIOJIHOMOYEHHBIX crieuanuctoB MOILI.

2. Jluya, umerouwue npaeo na noayuenue MynuyunaipbHou yciayeu

2.1. Jluuamu, MMEOMKAMHU NPaBO Ha NoJlydeHHe MyHHULIMNANbHON YCIIyTH,
ABIISIIOTCA (PU3MUYECKUE U IOPUANYECKUE JIULA, UHIMBUyaJbHbIe TPEIIPUHUMATEH,
NpoXKUBaroIue (Haxoasmuecsi) Ha Tepputopun Poccuiickoit denepaunu uiam 3a ee
npenesiaMy, TOCYIAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIpPaBJICHUS WU
CyIeOHbIE  OpraHbl, KOTOPbIM HEOOXOAMMBI JOKYMEHTBI, XpaHsiiuecs B
MYHHUIIUTIATBHOM apXuBe (anee — 3asBUTENb).

2.2. Kareropuu nul], HMMEIOLIUMX MpPaBO Ha ModydyeHue MyHUIUIAIbHOM
YCIIYTH:

2.2.1. dusmyeckue IuWIa, OOpaTHBIIHMECS 3a TMOJMYYCHHEM OKYMEHTOB,
COJEP>KAIINX CBEACHUS B OTHOLUICHUH 00bEKTOB HEABMXKUMOTO UMYIIECTBA B JIULIE !

MpaBoO0IaIaATEeNIs;
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3aJI0OTOJIEpKaTeNsi B  OTHOIIEHHMM OOBEKTOB HEIBMXKMMOIO HMYIIECTBA,
KOTOpBIE HAXOSATCS y HETO B 3aJI0T€ WM IpaBa Ha KOTOPbIE MPEAOCTaBICHBI €My B
3aJI0T;

UMEIOIMX  MpaBO  Ha  HACJIEJOBaHHE  HEABMKMMOIO  HMYIIECTBA
npaBooOIaaTess Mo 3aBElIaHuI0 WIM MO 3aKOHY — B OTHOLIEHUU JOKYMEHTOB, C
JaThl CO3JaHMUsl KOTOPBIX He mponuio 75 ner. Jlroboe ¢usznueckoe MO — B
OTHOUIIEHUM apXMBHBIX JOKYMEHTOB, C JaThl CO3JaHUs KOTOPBIX Mpoluio Gosee 75
JeT.

2.2.2. ®usmyeckue IMWIA, OOpATHBINHMECS 3a IMOJIYyYEHHEM JIOKYMEHTOB,
COJIEp KaIMX CBEJCHUS B OTHOIICHUU COJCP>KAaHUS 3aBEIIAHMS: B JIMIIEC 3aBEIATEIs
Wi J1I000T0 M3 yKa3aHHBIX B 3aBEIIAHWU HACJIEIHWKOB WM OTKa30IMOJydaTeNe,
HACJIEAHUKOB MO 3aKOHY IpPH MPEIbABICHUH CIPaBKU OT HOTapuyca 00 OTKPBITUH
HACJIEJICTBA, a TAK)KE MCIIOJIHUTENIO 3aBEIaHus MOCIEe CMEPTH 3aBeIIaTes.

2.2.3. duszmyeckue WA, OOpATHBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB,
COJEpKaIMX CBEACHUSA 00 YCHIHOBJIECHUU (YIOUEPEHHUH), TNPEAbSBUBIINE COracue
YCBIHOBUTEIIEH, 3aBEPEHHOE HOTAPUYCOM, MJIM HEMTOCPEACTBEHHO CaM YCHIHOBUTEb.

2.2.4. dusmyeckue Wi, OOpaTHBIIMECS 3a TMOJYYCHHEM TOKYMEHTOB,
COAEpKAIIMX CBEACHHWS 00 aKTax TPaKIaHCKOTO COCTOSIHHSI — (POXKICHHUHU,
OpakocoueTaHWHM, CMEPTH) WM CBEJIEHUS W3 KHHUT PETUCTPAllMU 3aXOPOHEHUH
(3aXOpOHEHUH ypH C MpaxoM), SBJIAIOIIMECS POJACTBEHHUKAMH YEJIOBEKa, O KOTOPOM
3aIrpaliuBaloTCsl CBEICHUS - B OTHOIICHWU JOKYMEHTOB, C JaThl CO3AaHUS KOTOPBIX
He mpomnwio 75 ger. JlroGoe ¢usnUeckoe M0 — B OTHOIICHHU aPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUsI KOTOPBIX MpoILIo Oosee 75 neT.

2.2.5. @uznyeckue M@, OOpaTUBLIMECS 3a IMOJIYYEHUEM JIOKYMEHTOB,
CoJIepKallluX CBEJICHUSI O CBOEM CTa)ke pabOThl U pa3Mepe 3apabO0THOM IJIaThlI.

2.2.6. @®uznyeckue JMIia, OOpaTUBLIMECS 3a IMOJIYYEHUEM JIOKYMEHTOB,
COJIEp KaINX UHbIE CBEICHMUS.

2.2.7. Opuguueckue muia, OoOpaTHBIIMECS 3a MOJYyUYEHHUEM JIOKYMEHTOB,
COJEp KaIINX CBEICHUS B OTHOLICHUH OOBEKTOB HEABMKMMOIO MUMYIIECTBA B JIUIIE
npaBooONagaTens; 3aJorojepkKareisi B OTHOIICHUHM OOBEKTOB HEIBHUKHUMOTO
UMYIIECTBA, KOTOPBIE HAXOSTCS B 3aJI0TE UM TIpaBa Ha KOTOPHIE MPEIOCTABICHBI B
3aJI0T.

2.2.8. KOpununueckue nuna, oOpaTUBLIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJEpKaIINX CBEACHUA 00 YCHIHOBJIECHUU (YIOUYEPEHUHU), MPEIbSBUBILNE COTIIACHE
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. Opugnueckue nuia, oOpaTHBIIMECS 3a MOJYyYEHHUEM JIOKYMEHTOB,
coJiep KallluX UHbIE CBEACHMUSI.

2.2.10. ApbutpakHbie YIpaBJISIONIME, KOHKYPCHBIC YNPABISAIOMIUE B JEe O
OaHKpPOTCTBE — B OTHOIIEHUU JOKYMEHTOB 00 HMYIIECTBE JOJDKHHMKA, JIHII,



BXOJSLIMX B COCTaB OPIaHOB YIIPABJICHUS JTOJKHUKA, KOHTPOJIUPYIOIIUX JUL, B TOM
yuciie 00 UMYIIECTBEHHBIX MPaBax.

2.2.11. nnuBuayanpHble MpeANpUHUMATENN, 0OpaTUBIINECS 32 MOTyYECHUEM
JOKYMEHTOB, COJAEpPXAIIUX CBEICHHUSA B OTHOLIEHUUM OOBEKTOB HEABUIKUMOIO
UMYIIIECTBA B JIMIIE MPaBOOOJIaaTeNsl; 3aJ0roAepKaTeisi B OTHOIIEHUU OOBEKTOB
HEJIBM>KMMOTO HMMYILECTBA, KOTOPBIE HAXOATCS y HEro B 3aJ0re WIM IpaBa Ha
KOTOpBbIE TIPEAOCTABIEHBl €My B 3all0Ol; HMEIOIIMX I[PaBO Ha HACIEIOBAHUE
HEJBUYKUMOTO HMMYIIECTBA IMpaBooOafaTesis MO 3aBEUIaHUI0 WJIM MO 3aKOHY — B
OTHOIIIEHUU JOKYMEHTOB, C JaThl CO3JaHHS KOTOpPHIX He mpomwio 75 met. JlroGoe
¢usznyeckoe MU0 — B OTHOLICHWH APXUBHBIX JIOKYMEHTOB, C JaThl CO3JIaHUS
KOTOPBIX MPOILIO Oosee 75 Jer.

2.2.12. UnnuBuayalibHble MPEIIPUHUMATENN, OOPATUBIIMECS 33 MOJyYeHUEM
JOKYMEHTOB, COJIEp)KalllUX HHbIE CBEACHUS (32 MCKIIOUYEHUEM CBEACHUU 00
YCBIHOBJIEHUH (YOUEPEHUN).

2.2.13. T'ocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPABIICHUS WU
Cy/1cOHbIC OPTaHBbI.

2.3. UnTepecsr  nui,  yka3aHHBIX B myHKTe 2.1  HacTosmiero
AJMUHHUCTPATUBHOTO PETJIaMEHTa, MOTYT IPE/ICTABIISATh UHBIE JIUIIA, ICUCTBYIOIINE B
UHTEpecax 3asBUTENII Ha OCHOBAHMM JIOKYMEHTA, YJOCTOBEPAIOIIETO UX
HOJHOMOYMs, MO0 B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM  (3aKOHHBIE
NpPEJCTaBUTENIN: OMEKYHbI (MOMEYHUTENH), poauTenu (YCHIHOBUTEIH) (namee —
MIPE/ICTAaBUTENb 3asBUTEIS).

2.4. OrpanuyeHue Ha JOOCTYII K apXUBHBIM JOKYMEHTaM, COAEPKAIIUM
CBEJICHUS O JIMYHOW M CEMEHWHOW TalHE IpakAaHWHA, €r0 YACTHOW XKW3HU, a TAKKE
CBEJICHUS, CO3JAI0NIME YIrpo3y MJisi €ero 0e30MacHOCTH, YCTAHABJIMBAETCS Ha CPOK
75 neT co OHSA CO3JaHUsl yKa3aHHBIX JOKYMEHTOB. C NMUCBMEHHOIO pa3penieHus
rpaKJaHuHA, a IIOCIE€ €ro CMEPTH C NUCBMEHHOI'O PAa3pEIICHMs] HACIECIHUKOB
JAHHOTO TpakJIaHWHA OrPAaHUYEHHE Ha JOCTYN K AapXUBHBIM JIOKYMEHTaM,
coAEpKallMM CBEJICHUS O JIMYHOM M CEMEWHOM TaWHE IpaKIaHWHA, €ro 4acTHOM
KU3HM, a TAKXKE CBEACHUS, CO3/IAI0IINE YTPO3y Ml €ro 0e30MacCHOCTH, MOXKET OBbITh
OTMEHEHO paHee, YeM uepe3 75 JIET CO IHA CO3/1aHUs YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanus k nopaoKy ungopmuposanus o nopadKe npeodocmasieHus
Mynuyunanvnou yciayzu
3.1. Uudopmanst o mecTe HaxoXIeHus, rpaduxe paOOTbl, KOHTAKTHBIX
tenedoHax, agpecax OPUIMAIbHBIX CaTOB B ceT VHTEpHET MYHMIIMIAIBHOIO
apXvBa, OpraHU3alliid, Y4YacTBYIOLIMX B MPEAOCTABICHUU U HHPOPMUPOBAHUU O
NOpsIJIKE MpeaocTaBiieHns MyHUIIMNANbHONW yciyry, npuBeaeHsl B [Ipunoxkennn 2
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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3.2. Tlopsimox 1moOJIydeHHs 3aMHTEPECOBAHHBIMM JIMLIAMU HHPOpMALUHU 110
BOIIpOCAM  NIPEeAOCTaBiIeHUs MyHUIMNAIBHOW  yCIYTM, CBEIEHMM O XOZIe
npenocTaBieHus: MyHUIIMNIANBHON YCIYTH, MOpsiKe, (opMe U MecCTe pa3MeIIeHUs
uHbOpMaIlMU O TOPSAAKE MPENOCTaBICHUs MyHUIIMNAIBHON YCIyTd NMPHUBEACHHI B
[Ipunoxenuu 3 K HacToAmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1. Cranaapt npenocraBiaennss MyHNIMIAJIbHON yCIyrd
4. Haumenosanue MynuyunaivHnoii yciyzu
4.1. MynuuunaneHas ycayra «Bblmaua apXMBHBIX CHpPaBOK, apXHWBHBIX
BBIMMCOK, AapXMBHBIX KONUM W HWHOOPMALMOHHBIX THCEM IO BOMPOCAM,
3aTparuBalOIIUM [IPaBa U 3aKOHHBIE HHTEPECHI 3AsIBUTEIS».

5. Opcanvl u opeanuzayuu, yuacmaeyoujue 6 nPe0oCmaesieHuu
Mynuyunanvnoit yciyzu
5.1. Opranom, OTBETCTBEHHBIM 3a MpeAOCTaBIeHUE MYHHUIIMTAIBHON YCIYTH,
SBJISIETCS

(vkaszamo nonnoe Haumenosanue MyHUYUNATLHOSO APXUBA).

5.2. MyHULIMTTAJIBHBIN apXUB O00ECIEYMBaAET MpeAoCTaBlieHne MyHUIIUIIAIbHOM
yCIyrd Ha 0a3e peruoHajJbHOIO MopTajga TOCYJAPCTBEHHBIX U MYHHUIUTAIBHBIX
yciyr MockoBckoit oonactu (nanee — PIITY) u MO®ILI. CnpaBounast undopmanus o
MeCcTe HaxOoXJeHus, rpaduke pabOThl, KOHTAKTHBIX TenedoHaX, aapecax
MynununansHoro apxuBa u MO®I] ykazana B IlpunoxkeHun 2 K HacTOSIIEMY
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

53. M®I[ 3asgButento (NMPEACTABUTENIO 3asBHUTENSA) OOECIEUYNBACTCS
oecruatHeiil goctyn K PIITY nis oGecrieueHust BO3MOKHOCTH MOJ1a4d IOKYMEHTOB B
AJIEKTPOHHOM BHJIE U KOHCYJIBTHUPOBAHUE IO BOMPOCY MOIYYEHUS MYHUIIUNATbLHOU
ycanyru nocpeacrtsoM PIITY.

5.4. MynununansHbiii apxuB U1 M®I[ He BmpaBe TpeOoBaTh OT 3asgBUTEINS
(npencraButens 3asBUTEINSI) OCYIIECTBICHUS JEUCTBUM, B TOM YUCIIE COTJIACOBAHMIA,
HEOOXOJIUMBIX ISl TMOJydeHUuss MYyHUIMOAIBHOM YCIYyrM UM CBS3aHHBIX C
oOpallleHueM B UWHBIE TOCYJapCTBEHHbIE OpraHbl WJIM OpraHbl MECTHOIO
CaMOyTIPaBJIEHUs, OPTraHU3aLINH.

5.5. B uensx mpenocraBieHus MyHUIMOAIbHONW YCayrd MyHULIMIATbHBIN
apXHB B3aUMOJEHCTBYET CO CIECAYIOIMIMMHU OPTaHU3aALUSIMU:

1) YopaBnenuem @DenepaibHON CIYKOBI TOCYAApCTBEHHOM pPETHUCTpAIUH,
kamactpa u Kaprorpadum Poccuiickoit @Pepepanmu 1m0 MOCKOBCKOH o001acTH
(B pamMKax MeEXBEJOMCTBEHHOTO B3aMMOJICUCTBHS) — JJIsl TIOJYYECHHs] CBEIACHUU U3
EnmHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;
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2) Ypasnenuem denepalibHON HaAIOroBoi ciayx0bl Poccun mo MockoBckoi
o0nacTH I TOATBEPXKICHUS TMPUHAMICKHOCTH 3asgBUTENSS K  KaTeropuu
FOPUANYECKUX JIUI WY UHAUBUAYAIBHBIX PEATPUHAMATEIICH.

3) M®II, pacmonoXeHHbIMA Ha TEPPUTOPHUH JTAHHOTO MYyHHUITUTIAIEHOTO
oOpa3oBaHMs — AJIs IpUeMa, Tiepefadr JOKYMEHTOB U BbIIAUU pe3yibTara.

6. Ocnosanus onsa odpawienusn u pe3yavmamosl nPeOOCMasaeHUA
Mynuyunanvhoi yciayeu

6.1. 3asgButens (mpeacTaBuTeNb 3asBUTENA) oOpaimaeTcss B MyHULIUTIATBHBIN
apXUB B CIEAYIOMIMX CIyYasx:

6.1.1. 3a momydyeHHEeM OKYMEHTOB, HEOOXOMWMBIX IS TIOATBEPIKIACHUS
cTaxxa paboThI WU pazMepa 3apabOTHOM TIaThI.

6.1.2. 3a moiayyeHHMEM OOKYMEHTOB, COJAEpXKAllluX CBEJEHUS B OTHOILECHUU
O0OBEKTOB HEJIBUKUMOTO UMYILIECTBA.

6.1.3. 3a nosyyeHueM UHBIX JOKYMEHTOB, B TOM YHCJIE COJIEPKALIUX CBEJICHUS
O TMOATBEPKJIECHUU POJICTBA, yAO4YEepeHHH (YCHIHOBIEHUM), (akrta y4deOsl,
HAXOXKJEHUS B IETCKOM JOME U T.J.

6.2. PesynpTarom npenoctaBieHus MyHUITUTIAIBHON YCITYTH SIBISICTCS

6.2.1. ApxuBHasi cCmOpaBKa, apXWBHas KOMHS, apXWBHas BBHIMHCKA WK
nHOOPMAIIMOHHOE MHCHhMO, O(OpMIIEHHBIE B OyMaXHOM BHJIE, TOIITUCAHHBIC
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM ~ MYHMIIMNAQIBHOIO  apXWBa WM
YIOJHOMOYEHHBIM JIMLIOM OpraHa MECTHOIO CaMOYIIPaBJIEHUS U 3aBEPEHHBIC
neyaTbt0 MyHUIIMDAIBHOTO apXWBa WJIM aJMUHUCTPAlMd MYHHUIIMIAIBHOTO
oOpa3zoBaHus.

Popma apXHBHOM CIPaBKHU YTBEPKAEHA NPUKAa30M MUHHCTEPCTBA KYJIbTYpbI
M MaccoBbiX KoMMmyHuKauuii Poccuiickoit ®enepamuu ot 18.01.2007 Ne 19
«O6 yrtBepknenun llpaBun opraHu3anMu XpaHEHUs, KOMIUICKTOBaHUS, ydeTa M
WCITIOJIB30BaHUs IOKyMEHTOB ApxuBHOTO (hoHAa Poccuiickoit denepammu u Apyrux
apXUBHBIX JJOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHMIMIAIBHBIX apXUBAX, MYy3€iX U
OoubmmoTeKax, opranu3anusiax Poccuiickoil akajeMuu HayK».

Pesynprar npenocrasineHnss MyHULIMIAIBHON YCIIYTH, YKAa3aHHBIM B ITYHKTE
6.2.1. mnHacrosmero AJIMHUHUCTPATUBHOIO pErjaMEeHTa BBITAETCA  3asiBUTEIIO
(ITpencraBurento 3asButenss) B ML wnu HampaBisercs 1Mo nmoure Ha OyMaKHOM
HOCHTEJIE, NOANHUCAHHBIN YIOJHOMOYEHHBIM JOJKHOCTHBIM JULIOM
MYHULMIAIBHOTO apXHBa W 3aBEPEHHBIN NevyaThbl0 MYHHULHMIIATIBHOTO apxuBa (IIpH
YCIOBUHM YKa3aHUs COOTBETCTBYIOIIErO CHoco0a TMOJy4YeHUs pe3yibTara B
3asiBIICHUH ).

[Ipu ob6pamenun 3asButens (IlpeacraButens 3asBUTENs) MO 3JIEKTPOHHON
MOYTE PE3YIbTAT MPENOCTABICHUS MYHHMIIMNAIBHON YCIYTH YKa3aHHbIA B ITYHKTE
6.2.1. Hacrosimero AJMUHHUCTPATHUBHOTO PEMVIAMEHTAa, COJCpKAIIUNA CBEACHUSA H
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HMHYI0 MH(POpMalUIO, AOCTYN K KOTOPOM HE OrpaHHuYeH (Jajee — OOIIeOCTYyIHas
uHpOpManus) HampaBisgercss B (opMe DJIEKTPOHHOTO JOKYMEHTa IO ajpecy
AJIEKTPOHHOM MOYTHI.

6.2.2. Pemienue 00 oOTKase B MpeAOCTaBICHMM MyHHMIMINAIBHOW YCIyTH
(popma ykazana B Ilpunoxkennn 4 Kk HacrosimieMy AJIMUHUCTPATUBHOMY
periaMeHTy).

[Ipu obOpamenun 3asButens (IlpencraBurens 3asBUTEN) MO AJIEKTPOHHON
noure peimieHue o0 OoTka3e B NPEAOCTaBICHNA MyHULIMNAIBHON YCIyTH
HanpaBisieTcsl B GopMe IIEKTPOHHOTO JOKYMEHTA 110 aIPECy AIEKTPOHHON MOYTHI.

Pemenne 00 oTkaze B MpeNOCTaBICHUHM MYHUIUMNAIBHON YCIyTH, TNpU
YCIIOBUM YKa3aHUS COOTBETCTBYIOLIErO CHOCO0A MOJTy4YeHUs B 3asBICHHH, MOXKET
OBITh MOJIYYEHO CIETYIOMIUMHU CIIOCOOaMMU:

— uyepe3 MOI, B ¢dopme »HK3eMIULsIpa DIECKTPOHHOIO  JIOKYMEHTA,
noanucaHHoro OIl  yIOJIHOMOYEHHOro JOJKHOCTHOrO JMia MyHHMIMIAIBHOIO
apxvBa, Ha OyMa)XHOM HOCHUTENE, U 3aBEPEHHOr0 IMOJIUCHIO YIOJIHOMOYEHHOIO
crnenuanucra M®I u neuarsro MOILI.

— M0 Io4YTe Ha OYMa)XKHOM HOCHUTENE, MOJINUCAHHOE YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM ~ MYHULHUNAIBHOTO apXvuBa M  3aBEPEHHOE  I€YaThIO
MyHUIMITAIBHOTO ApXHUBA .

— mnocpeacteom PIII'Y B nuunbiii kabunetr 3assutens(IIpencraButens
3asiBUTENSI) B BHJE DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOIO YCUJIEHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHON moanuckeio (panee — OII) ynmoJHOMOYEHHOIO
JOJKHOCTHOTO JIMIa MyHHITMTIAIBHOTO apXUBa.

6.3. dakt mnpenocrtaBieHUs MyHHIIMNAIBHOW YCIYTH C TMPUIIOKEHHEM
pe3ynbTata TpeaocTaBieHUuss MyHUIMNANBHON yciuyru Qukcupyercss B Momyie
okaszanus ycanyr EC OVY.

7. Cpok pecucmpayuu 3a:16/1€HUA

7.1. 3asBrnenue, nomanHoe uepe3 MODII, peructpupyercss B JA€Hb MOAAYH
3asgBineaus B MOII,

7.2. 3agBneHne, TOJAHHOE IO TIOYTE, HAMNPABISIETCS  CIEIUATUCTOM
MyHHUIIMITAIBHOTO apXWBa Il IPUCBOCHUSL PErMCTPAlMOHHOTO HOMepa B M®DI] He
MO3/IHEE TEePBOro padodero AHs, CICAYIOIIEro 3a JIHEM MOJydeHUs 3asBICHUS U
TOKyMeHTOB 1o mnoure. Crneumanucrom MO®I[ peructpanioHHbIA ~ HOMEp
npucBauBaetcs B Moayne AUC M®I] B Teuenue ogHoro pabouero aHs.

7.3. 3asBieHre W JOKYMEHTBHI, HaIlpaBJE€HHbIE IO HSJIEKTPOHHOM TOYTE,
pacrnevyaThIlBAlOTCS CHENUATUCTOM MYHHIMIIAIBHOTO apXWBa W HANPABISAIOTCS Ha
peructpanuio B M®I[ He mo3mHee mepBoro pabodero MHS, CICTYIOIIETO 3a JTHEM
noyiyueHus: 3asBieHus U JoKymeHToB. Crnennamuctom MO®I[ perucrpanroHHBIM
HoMep npucBanBaerca B Moayine AUC MO®I] B teuenue ogHOro paboyero THS.
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7.4. 3asBieHue, mojaHHOe B dJeKTpoHHOU ¢dopme uepe3 PIIIY mo 16:00
pabouero Hs, perucTpupyeTcss B MyHUIMTIAIFHOM apXvBE B ICHB €ro nojadu. [Ipu
nomaue 3asBinenus yepe3 PIIT'Y mocne 16:00 padodero aus nubo B HepaboUMil ACHB,
peructpupyercss B MyHUIIMNIAILHOM apXUBE Ha CICAYIONIUN pabounii 1eHb.

8. Cpok npedocmasnenus MynuyunaivHnoii yciayeu

8.1.Cpok mnpenoctaBieHus MyHHUIIMIIAIBHONW YCIYTM COCTaBJsIET He Oosee
22 pabouMx JHEH M HAYMHAET HCYHUCIATBCA CO JHS, CIEAYIOLIEro 3a JHEM
peructpauuu 3assieHuss B MOII.

8.2. B cnydae OTCYTCTBHSI TOYHBIX MOMCKOBBIX JAHHBIX B 3asBJICHUMU U IIPU
noucke wuHpopManmu 3a mnepuoa Oomee 10 €T, CpoK MOPEIOCTABICHUS
MyHUIIMNIANBHONW YCIIYTH MOXKET OBITh MPOJJIEH HEe OoJiee ueM Ha 22 pabouyux JHS C
IIACBMEHHOIO Pa3pelIeHUs] PyKOBOAUTEN MyHHIMIANbHOTO apxuBa. B ngaHHOM
ciydyae 3asgBUTENIO (MPEACTABUTENIO 3asiBUTEINs1) HANpPaBIsSeTCs MUCbMEHHOE
YBEJOMIICHHE O IPOJJIEHUMH CpOKa MNPeNoCTaBiIeHUS MyHHMIMNAIBHONW YCIYT'H IIO
¢dopme, ykazanHoil B [Ipunoxxenun 5 Hactosmero AJIMUHUCTPATUBHOTO PETJIAMEHTa,
C YKa3aHUEM IIPUYMHBI YBEIUYEHUS CPOKA MPEIOCTABICHUS MyHUIIUITAIIBHON YCIyTH
M W3MEHEHHOW JaThl IMOJYYECHUS PE3yJbTara. YBEIOMJIEHHWE O IPOMJICHHHM CpPOKa
npenocTaBieHuss MyHUIMIIAIbHON yCIIyTH HampasisieTcsl He no3aHee 14 paboumx
JTHEN CO JTHS peructpauuu 3asBiIeHUs] CIOCOOOM, YKa3aHHOM B 3asiBJICHUM.

8.3. B cnyuae oOpaiieHuss rocyAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTPAaBJIEHUSI UM CylE€OHBIX OPraHOB, CBA3aHHOIO C MCIOJHEHUEM HMMHU CBOUX
IIOJIHOMOYHM, 3aIpoC paccMaTpUBaeICs B IEPBOOYEPEIHOM IIOPSAIAKE WIA B
COIJIaCOBaHHBIE C HUMHU CPOKH.

8.4. MakcuManpHBIA CPOK TpeaocTaBlieHUsT MyYHUIMNATBHOW yCIOyTH C
Y4ETOM BO3MOKHOTO IPOJJIEHHSI CPOKA MPEAOCTABICHUS MyHUIUNIAIBHOW YCIYyTH
HE MOXET IMpeBblarh 44 pabouux JHS C JAaThl pErucTpaluud 3asBICHUS B
MyHununaibsHOM apXuBe.

8.5. B o0mmit cpok mpemocraBieHuss MyHUIIMIATBHON YCIyTH BXOJUT CPOK
HaIlpaBJIEHUS] MEKBEIOMCTBEHHBIX 3alPOCOB W MOJYYEHHS HA HHX OTBETOB, CPOK
HaIllpaBJI€HUs  JOKYMEHTOB,  SBIISIIOUIMXCS ~ PE3yJbTaTOM  IPEIOCTaBICHUS
MyHULMTTAIIBHOU YCITYTH.

8.6. Cpok mpHOCTaHOBIEHUS MNPENOCTaBICHUS MYyHULUIAIBHON YCIyTH
3aKOHOAATeNbCTBOM Poccuiickort denepanv ¥ 3aKOHOIATEIBLCTBOM MOCKOBCKOM
00acTy HE MPEAYCMOTPEH.

9. Ilpaeoewvie ocnosanusn npedocmasnenus MynuyunanoHoii yciyzu

9.1. OcCHOBHBIMH HOPMATUBHBIMU TPABOBBIMH aKTaMH, PETyIUPYIOLIUMU
npenocrasiaeHne MyHAIMIAIBHON YCIIYTH, SIBISFOTCS:
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OenepanbHbii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B
Poccniickon ®@enepanum»;

3akoH MockoBckoit ob6mactu Ne 65/2007-O3 «O6 apxuBHOM [iene B
MoOCKOBCKOI 00J1aCTHY;

npuka3 MHUHHUCTEpPCTBA KYJIBTYPbl M MAacCOBBIX KOMMYHUKanuu Poccuiickoi
®enepauuu ot 18.01.2007 Ne 19 «OO6 yrBepxkaenuu IlpaBus opranuzanuu
XpAaHEHUsI, KOMIUIEKTOBAHMS, y4d€Ta M HCHOJIb30BaHHUS JOKYMEHTOB APXUBHOIO
dbouna Poccuiickoit denepanmi U APYrUX  apXUBHBIX  JOKYMEHTOB B
FOCYJIapCTBEHHBIX M MYHUIUNAIbHBIX apXuBaX, My3esiX U OuUOIMOTEeKaXx,
opranusauusax Poccuiickor akaaeMun HayK».

9.2. Cnucok HOPMATHUBHBIX aKTOB, MPUMEHSCMBIX IIPU TMPEIOCTABICHUH
MynununanpHo — yciayru, npuBeaeH B [lpunoxkenun 6 K Hacrosiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarousuit nepeueHsb 0OKyMeHmMos,
Heo0xX00umulx 0na npedocmasnenus MynHuyunaivHoil yciyau

10.1. B cnyuae oOpamenus 3a TMoJydeHHeM MyHHIMIIATbHOW YCIYTH
HETMIOCPEICTBEHHO CaMOTO 3asBUTENs TPEICTABISIOTCS CIEIYIONINE 00s3aTeNbHbIC
JIOKYMEHTHI:

10.1.1. 3asBnenue, mnoanucaHHoe 3asBUTENeM TI0 (opMme, yKa3aHHOW B
[Mpunoxenun 7, Ilpunoxenun 8 wm I[lpunoxkenun 9 Kk  Hacrosemy
AJMUHHUCTPATUBHOMY pErJIaMeHTy (B 3aBUCUMOCTH OT OCHOBAHMUSI JIJIsi OOpAIIICHHS).

10.1.2. JIokyMeHT, yIOCTOBEPSIOIINI JINIYHOCT 3assBUTEIIS.

10.2. Tlpu oOpamenun 3a mpeAocTaBiIeHHEM MyHHIMITATBLHOW YCIyTH
NPECTaBUTENS 3asBUTENS, YIIOJTHOMOUYEHHOTO Ha CAady JOKYMEHTOB U TMOJIyYEeHHE
pe3ynpTaTa  MOpeAoCTaBleHUS  MyYHUIIMNANBHONW  YCAYTH,  TMPEACTaBISIOTCA
clieyroue o0s3aTeabHble JOKYMEHTBI:

10.2.1. 3asBrneHue, mOAMHCAHHOE 3asBUTENeM, IO (opMme, YKa3aHHOW B
[Mpunoxenun 8, Ilpunoxkennn 9 wmm Ilpunoxkennmn 10 k  HacrosmEeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCHUMOCTH OT OCHOBAHHUSI JIJIsl OOpaIieHus ).

10.2.2. JIokyMeHT, yIOCTOBEPSAIOIINI JTUYHOCTD MPEACTABUTENS 3asiBUTEINS.

10.2.3. JlokymeHT, MOATBEPKAAOIINNA MTOJTHOMOYHS MIPEIACTABUTEIIS
3asBUTEIS.

10.3. Ilpu oOpamenuun 3a mpeaocTaBieHHEM MyHHIMIAILHOW — YCIyTH
IpeacTaBUTENs 3assBUTENS, YIOJHOMOYEHHOTO Ha MOJNUCAaHUE 3asBICHUS U CIady
JIOKYMEHTOB, a TaKXe MOJlyueHUEe pe3ysbTaTa NpeaocTaBieHuss MyHHIIMIIaTbHON
YCIIYTH, MIPEJCTABISIOTCS CIEAYIOIIHNE 00s3aTeNbHbIE TOKYMEHTHI:

10.3.1. 3asBreHue, TMOANMMCAHHOE TPEACTAaBUTENIEM 3asBUTEIEM, Mo dopme,
ykazanHou B [Ipunoxenun 7, Ilpunoxenun 8 wimm Ilpunoxenun 9 x Hacrosiemy
AJIMUHHUCTPATUBHOMY PErJIaMEHTY (B 3aBUCUMOCTH OT OCHOBAHMUSI /7151 OOpaIeHUs).
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10.3.2. JIokyMeHT, yA0CTOBEPSIIOIINNA TUYHOCTD MIPEACTABUTEIIS 3asiBUTEIIS.

10.3.3. lokymeHT, MNOATBEP)KIAAIOIMNA  MOJTHOMOYUS MPEACTABUTEIS
3asBUTENS.

10.4. ITpu oOpamenun 3asBuTENs (MpeACcTaBUTENS 3asiBUTENS) 32 TIOTyUYECHUEM
JOKYMEHTOB, COJEpXalllUX CBEACHHUA O TMOATBEPKICHUM POJCTBA, YIOUEPEHUU
(YCBIHOBJIEHMH), COAEpPKAHUM 3aBEIIaHus, K JOKyMEHTaM, YKa3aHHbIM B ITyHKTax
10.1 - 10.3 macrosmiero AJIMUHHUCTPATHUBHOTO pErjaMEHTa, IPEeIACTaBIISIOTCS
clieyromue o0s3aTeabHble JOKYMEHTBI:

10.4.1. Cornacue yChIHOBHUTENEH, 3aBEPEHHOE HOTAPUYCOM - I TOTy4YEHUS
JIOKYMEHTOB, COJIEpKaIIUX CBEICHUS 00 YCHIHOBJICHUU (YI0YEPEHUN ).

10.4.2. JlokyMeHT, MOATBEPKAAIONINIA (DAaKT CMEpPTH 3aBelIaTelNs, U JOKYMEHT,
HOJITBEPKJAIOLINI pPOACTBEHHbIE OTHOIICHUS 3asiBUTENsSl C 3aBelaTesieM - JUid
NoJTy4yeHUs: ”HPOPMAIUU B OTHOILIEHUU COJEPKAaHUS 3aBELIaHMsI.

10.4.3. JlokyMeHT, MOATBEP>KIAIOMIMNA POJCTBO 3asiBUTEINS C YEIOBEKOM, O
KOTOPOM 3allpaliiBarOTCs CBEACHUS (B Ciydae, €CJIM He MPOLUIO 75 JEeT ¢ MOMEHTa
CO3JaHMsl JOKYMEHTAa) - ISl MOJyYEHHs] TOKYMEHTOB, COJEP)KAIIMX CBEACHUS W3
KHHUI PETUCTPALlMU 3aXOPOHEHUH (3aXOPOHEHUH YPH C MPAXOM).

10.4.4. JloxyMeHT, MOATBEpKIAomuii (HaKT CMEpPTH YelOBEKa, O KOTOPOM
3aMpalIuBalOTCs CBEACHUS, U JOKYMEHTHI, MOATBEPKAAIOIINE POJICTBO 3asIBUTEINS C
YeJI0BEKOM, O KOTOPOM 3alpaliiBaloOTCsi CBEAEHHUS (B cllyyae, €CIM He MpPOILIO
75 ner ¢ MOMEHTa CO3JaHusl JOKYMEHTa) - JUIsl TOJIyYEHHUs JIOKYMEHTOB,
COJEpKallMX CBEACHMS 00 aKTax TPaxkIaHCKOIO COCTOSIHMSI — (POXACHUHU,
Opakoco4YeTaHuH, CMEPTH).

10.5. ApOutpaxkHble M KOHKYPCHbIE YIPaBJISIOLIME JOMOJHUTEIBHO
NPEACTABIAIOT KOMHUIO pEHIeHUs apOUTPaKHOTO cyda 00 YTBEPXKIEHUU HX
apOUTPaXHBIMUA U KOHKYPCHBIMH YIIPABIISIOIIAMHU.

10.6. 3asBreHue Ha NMPEAOCTaBICHUE MYHUIUIIATILHON YCIIYTH MIPH 00palleHUH
3a 00menocTynHol wHGOpMAIMEe MO TOYTe WJIM DJICKTPOHHOH TIOYTE MOXKET
paccMaTpuBaTHCS M UCHOJHSAETCS MYHULIMIAIBHBIM apXWBOM NpPU HAJUYUU B HEM
TOJIbKO HAaWMEHOBAHMS IOPUIUYECKOTO JMua (s rpaxaaH - (GpamMuind, UMEHU U
OTYECTBA), MOYTOBOTO W/WIJIM 3JEKTPOHHOIO ajpeca MOJb30BaTelisl, YKAa3aHUs TEMbl
(Bompoca), XpOHOJIOTMH 3allpaliiBaeMoil HH(POPMALIUH.

10.7. Ilpu oOpamieHny 32 MyHUIIUOATBHOM YCIYroM MO 3JEKTPOHHOW IMOYTE
3asBlIeHHE W JOKYMEHThl HampaBisilOTCA B (OpMEe BJIEKTPOHHOTO JIOKYMEHTA.
Onucanve AOKYMEHTOB, HEOOXOOUMBIX [UIsl TpeaocTaBieHus MyHHUIUNAIbHON
yciyra nipu obpamennn B M®I, mo moure u mocpeactsom PII'Y, mpuseneHo B
ITpunoxxenuu 10 x HacToseMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.
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11. Hcuepnuwiearouyuii nepeuenv 00KymeHnos, He0OX00UMbIX 0N
npedocmasnenus Mynuyunaivhoii yciyzu, KOmopule Haxo0amcs 6
pacnopsasxcenuu Opzanoe enracmu, Opeanog MecmHO20 CAMOYRPAGIEHUA UIU
Opzanu3zayui

11.1. na npenocraBnenrsi MyHUIIMIAIIBHOM yCIIYTH B OTHOLIEHUH OOBEKTOB
HEJIB>KMMOTO UMYIIeCTBa MyHUIIMNIANIBHBIM apXHUBOM 3alpalllMBAIOTCS CIEAYIOITUE
HE0OXO0AUMbIE JOKYMEHTBI, HaXOIs1Iuecs B pacnopsbkeHn OpraHoB BIACTH:

11.1.1. Bemucka u3 EauHOro rocynapcTBEHHOTO peecTpa HEIABHAKUMOCTHU
(manee — EI'PH) - B VYnpariaenun PenepanbHON CIyKObI TOCYIapCTBEHHOM
perucTpanuu, Kagactpa u kaprorpapuu no MockoBckoi oonactu

11.1.2. Bemucka u3 EqMHOTO rocyaapcTBEHHOTO peecTpa IOPUINYECKUX JIHII,
(manee — EI'PIOJI) conepxamnasi cBeieHust O 3asBUTENe, B cliydae oOpalleHuUs
IOpUJIMYECKOTO JIMIA - B YrpaBieHun DeepanbHoil HaloroBoi ciry»0b1 Poccun o
MockoBckoii 006J1aCTH.

11.1.3. Beimucka 3 EquHOTO rocyaapCTBEHHOTO peecTpa MHIAMBHUAYaTbHBIX
npeanpunumMareieit (mamee — EIPUIIL), comepskaimas cBemeHus o 3asBUTENE, B
cililydae oOOpallleHus WHIUBUIYAIbHOTO TpEANpPUHUMATENE — B YIPaBlICHUU
denepanibHON HANIOTOBOM Ci1y>KO0bI Poccun mo MocKoBCKOI 001acTH.

11.2. JlokymeHTHl, yKa3aHHble B TyHKTax 11.1 mMoryT OBITH TpeCTaBICHBI
3asiBuTenemM  (mpeicTaBUTENeM — 3asBUTENs) 1O COOCTBEHHOW  MHUIIMATHBE.
Henpencrasnenue 3asBUTENIEM yKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAaHUEM
JUIST  OTKaza 3asBUTENIO  (MPEACTaBUTENIO 3asBUTENS) B MPEIOCTABICHHUH
MyHHUIMTTAIBHON YCIYTH.

11.3. Mynununanbabii apxuB u MO®OI] He BmpaBe TpebOoBaTh OT 3asBUTENS
(npenctaButens  3asBUTEINSI) TPEACTaBICHUS JOKYMEHTOB U uH(oOpManuw,
YKa3aHHBIX B IMyHKTax 11.1.

11.4. Myuununanbablii apxuB 1 MO®IL] He BmpaBe TpebOoBaTh OT 3asBUTENs
(npencraButens 3asBUTENS) — NPEAOCTaBICHUS HWHPOPMAIUA U OCYIIECTBICHUS
JNEUCTBUH, HE TPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnwiearoujuit nepeuens 0CHOGAHUI 0111 OMKA3A 6 npueme u
pezucmpauuu 0OKymMeHmoe8, Heo0X00UMBbIX 01 NPeOOCmas/1eHUA
Mynuyunanvnoi ycuyeu
12.1. OcHoBaHusIMU JJIsi OTKa3a B TIPUEME M PETUCTPAIMU JOKYMEHTOB,

HEOOXOIUMBIX JIJIsl PEA0CTaBICHUSI MyHUIIMTIAIBHON YCITYTH, SBIISIOTCS:

12.1.1. OOpameHnue 3a mpeaocTaBieHHeM MyHUIMNAIBHON yCIyru 0e3
OpEeIbsIBIACHUS JOKYMEHTA, TO3BOJSIOUIETO YCTAHOBUTh JIMYHOCTH 3asiBUTEIIS
(mpencraButens 3asBUTENA), 32 UCKIIOUCHUEM CIIy9aeB OOpaIeHus 10 dIECKTPOHHON
MOYTE JAJIsl TOJTYYEeHHs 00IIe0CTYTHONW HHPOpMAIUH.

12.1.2. JIokyMeHTHI CoziepKaT MOJYMCTKH U UCTIPABJICHUSI TEKCTA.
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12.1.3. JIokyMeHTbl UMEIOT UCIIpaBJICHUs, HE 3aBEPEHHbIC B YCTAaHOBJIECHHOM
3aKOHO/IaTEJIHCTBOM MOPSIKE.

12.1.4. JIokyMeHTHI COJIepKaT MOBPEKICHUS, HATUYUE KOTOPBHIX HE MO3BOJSET
OJTHO3HAYHO MCTOJIKOBATh UX COZACpKAHHE.

12.1.5. JlokyMeHTbl ~ yTpaTWJIW CHJly Ha  MOMEHT oOpaiieHus  3a
npeaocTapiieHneM MyHUITUTIATBHOU YCITYTH.

12.1.6. HekoppekTHOe 3alloJIHEHHE O00s3aTelbHbIX MoJiel B 3asBICHUU B
ciliydae OOpallleHuss TpeCTaBUTENs 3asiBUTENS, HE YINOJIHOMOYEHHOTO Ha
MOANUCAaHNE 3asBICHUS.

12.1.7. KadecTBO TMpencTaBICHHBIX JOKYMEHTOB HE TIO3BOJISIET B IOJIHOM
o0BbeMe MPOUYUTATh CBEICHUS, COJEPKAIINECS B TOKYMEHTaX.

12.1.8. ®opma mnonmanHoro 3asBuTeneM (MIPEACTABUTEIEM  3asBUTEINS)
3asiBieHus HE COOTBETCTBYET bopme 3asiBiieHUs, YCTaHOBJICHHOMN
AnvunuctpatuBHbiM  periameHToM  ([lpunoxenun 7, Ilpwnoxenun 8 wwm
[Tpunoxenuu 9 K HacTosIIEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY) 32 UCKIIIOUEHHEM
cllyuaeB OOpalieHus MO JJICKTPOHHOW TOYTEe IJIs TMOMYYeHHs] OOIIeAOCTYIMHOMN
UH(OpPMAIMK U 10 MOYTE.

12.1.9. IlpenctaBieH HEMOJMHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHH C
nyHKTOM 10 HacTosmero AIMUHUCTPATUBHOTO PETIAMEHTA.

12.1.10. OGparreHue 1Mo 3JIEKTPOHHON MOYTE 3a MOMyYeHHs] HHpopMamuu, He
SIBJISIOIICHCS 0OIIEIOCTYITHOM.

12.2.. JIonoJIHUTENEHBIMU OCHOBAHUSIMH JIJISl OTKa3a B MpUeMe (PEerucTpariim)
JIOKYMEHTOB, HEOOXOIMMBIX MJIs MPEAOCTaBICHUS MyHUIIMNAIBHON YyCIyTH, TpU
HarpaBieHuu oopaiuenus uepe3 PIITY senstores:

12.2.1. HexoppekTHOe  3amojiHeHHWE  0Os3aTeNbHBIX moied B Qopme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTcTBHE 3amojHEHUs, HEAOCTOBEPHOE,
HENojiHOe  JMOO0  HempaBWJIbHOE, HE  COOTBETCTBYIOLIEE  TPEeOOBAHUAM,
YCTaHOBJICHHBIM HACTOSIIIIMM AIMHUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. TlpencraBneHue HEKAYECTBEHHBIX DJIEKTPOHHBIX KOMUHN (AJIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE IIO3BOJISIONIUX B IOJHOM OOBEME MPOYUTATh TEKCT
JOKYMEHTA W/WJIA PAcTIO3HATh PEKBU3UTHI JOKYMEHTA.

12.3. Pemenue 00 oOTKa3ze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
npefocTaBieHus MyHUIUNaIbHOW yciuyru, odopmisercs mo ¢opMme CorjiacHo
[Tpunoxenuto 11 k HacTosAIeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

[Ipu HamMuuu OCHOBaHUS JJIA OTKa3a B MpHEME JOKYMEHTOB, YKAa3aHHOTO B
nynkte 12.1.10 3asgBuTenio HampaBiseTCs YBEAOMJICHHS O crnocol0e Moaadu
3asBneHuss 1o (Gopme, yKazaHHOU B Ilpunoxenun 1la HacTosmiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.3.1. Tlpu obpamennn yepe3 MO®DI| nmucbmeHHOe perieHHe o0 OTKaze B
npuemMe JTOKyMEHTOB, HEOOXOAMMBIX ISl MPEOCTaBIeHUsT MyHUIUTIAIbHON YCITYTH,



16

opopmiisiercss mo  TpeboBaHuio  3asBuUTENsS  (NMpeACTaBUTENS — 3asBUTENS),
noanuceiBaercs crneunanuctom MOI[ u Bbigaercst (HampaBisieTcs)) 3asiBUTEIIO
(npenctaBuTento 3asBUTEINS) C yKa3aHUEM MPUYMH OTKa3a B CPOK HE IO3/IHEE
30 MHHYT C MOMEHTa IMOJy4YeHUs OT 3asBUTENs (MpeacTaBUTENd 3asiBUTEN)
JIOKYMEHTOB.

12.3.2. Ilpu oOpamenun uepe3 PIII'Y pemenue o0 oTkasze B mpueme
JIOKYMEHTOB  TOJINHCHIBAETCS  YMOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIUIIOM
MyHUIIMNIANBHOTO apXWBa W HANpaBisgeTCs B JMYHBIA KaOWHET 3asBUTENA
(mpencraBurens 3asBurens) Ha PIIT'Y B epBsIii pabounii JeHb, CCTYIONIHMH 3a JTHEM
noja4u 3asiBICHUS.

12.3.3. Tlpu oOparieHuu 1o MnoyTe M 3JIEKTPOHHOU MoUTe pelieHrue 00 oTKase
B NpHEME JOKYMEHTOB MOAMMUCHIBAETCS YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
MyHUIIMNIANBHOTO apXWBa W HANpPaBISIETCS CIOCOOOM aHAJOTUYHBIM  CIOCO0Y
nojayu 3asBICHUS HE IO3JHEE MEpPBOro pabouero AHs, CIEAYIOLIEro 3a JHEM
MOCTYIUICHUS 3asIBIICHHUSL.

B cinyuyae nanpaBnienus 3asButesieM (MpeacTaBUTENeM 3asBUTENS) MO MOYTE
HOTapHaJIbHO 3aBEPEHHBIX KOMUU JTOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS
MyHununaibHOM yCiayru, yKa3aHHbIC KOMUHU JTOKYMEHTOB MPUJIAraloTCcsl K PEIICHUIO
00 OTKa3e B MpUeMe JOKYMEHTOB.

13. Hcuepnwvigaroujuii nepeyenv 0CHOBAHUIL 0711 OMKA3Q 6 NPEOOCmas1eHUU
Mynuyunanvnoi yciayeu

13.1. OcHoBaHusAMHU IS OTKa3a B MPEAOCTaBICHNH MyHHIMITATLHOW YCIyTH
SBJISFOTCSL:

13.1.1. Hannuue nmpoTUBOPEUMBHIX CBEJACHHUN B 3asBICHUN U MPUIOKEHHBIX K
HEMY JIOKYMEHTax.

13.1.2. HecooTBeTCTBHE KaTEropuu 3asiBUTENSI KPYTy JHUI, YyKa3aHHBIX B
MYHKTE 2.2 HACTOALIEro AJMUHUCTPATUBHOTO PETJIaMEHTa.

13.1.3. HecooTBeTCTBHE NOKYMEHTOB, YKa3aHHbIX B MyHKTe 10 HacTosIero
AJIMUHHUCTPATUBHOIO perjiamMeHTa, mo (opMe Wik colaepkaHUu TpeOOBaHUAM
3akoHoJarenbCcTBa Poccuiickon @Penepan U 3aKOHOHATENBCTBA MOCKOBCKOM
obnactu.

13.1.4. IlpeacraBienue 3asBUTEIEM HEMOJHBIX M (WJIM) HEIOCTOBEPHBIX
CBEICHUM.

13.1.5. 3asgBrieHne MOAAHO JUIIOM, HE UMEIOIIMM MOJHOMOYHM MPEICTaBISTh
UHTEpeChl  3asBUTENsl, B COOTBETCTBUM C MIYHKTOM 2.3  HAaCTOSIIErO
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

13.1.6. HenpencrapieHue OpPUTHMHAIOB JTOKYMEHTOB (B Cilydyae €ClId OHHU
TpeOyrOTCs), HAIIPABJIEHHBIX B QJIEKTPOHHOM BUJIE.
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13.1.7. Opurunasi JIOKYMEHTOB, peACTaBJICHHbBIC 3asBUTEIEM
(npencraBureneM 3asBuTels) s cBepkd B M®DLI, HE COOTBETCTBYIOT 3J€KTPOHHBIM
o0Opa3aMm JTOKyMEHTOB, MMOJaHHBIX TTocpencTBoM PIITY.

13.1.8. Mudopmarusi, koTopasi COACPKUTCA B TOKYMEHTAX, MPEICTaBICHHBIX
3asBuTeneM  (NMpeACTaBUTEIEM  3asgBUTENs),  ITPOTUBOPEUYUT  CBEJICHUSIM,
coJiep KalluMcs B JOKYMEHTAaX, HaXOSIIMXCS B BEICHUU OPIaHOB BJIACTH.

13.2. 3asgButens (mpeACTaBUTENb 3asgBUTENs]) BIpaBe OTKa3aTbCs OT
noysiydueHus: MyHUIUIIATBHOM yCIyI'M Ha OCHOBAaHUU JIMYHOTO MMHUCHMEHHOIO
3asBIICHUS, HAIIMCAHHOTO B CBOOOJHOW (popme HampaBUB IO aApecy INEKTPOHHOU
MOYTHI WK 0OpaTUBIIKMCH B BenomcTBo.

13.3. Otka3 ot mpenoctaBneHus: MyHHUIMITATBFHOW YCIYTH HE MPEMATCTBYET
HOBTOPHOMY OOpalIeHHIO 32 IPeJoCcTaBIeHuEM MyHUIIMIAIBHOMN YCIIyTH.

14. Ilopsook, pazmep u 0CHOBAHUA 63UMAHUS 20CYOAPCMEEHHOU NOUWLTUHDL
U UHOU N1Ambl, 63UMAEeMOll 3a npedocmasienue MynuyunaivHoil yciyzu

14.1. 3ampochl, CBf3aHHBIE €  COLMAJbHOM  3alIUTOM  TpakaaH,
pelycMaTpUBAIOLIEH MX MEHCHOHHOE O0ecredyeHHe, a TakKe NOJyYeHHUE JIbIoT U
KOMIIEHCAlMd B COOTBETCTBHM C 3aKOHOHATenbCcTBOM Poccuiickon ®enepannn
UCTIONHSIOTCS MYHUIIMTIATBHBIM apXHUBOM 0€3BO3ME3/IHO.

14.2. 3anpocsl 0 TpeaocTaBieHUH MHGOPMAIMK IO ONpPEaeIeHHON mpobieme,
TeMe, COOBITHIO, (aKTy, OMorpaduyecKkue 3ampochl, MO KOTOPHIM yCTaHABIMBAIOTCS
CBEJICHUS, HEOOXOIUMBIE ISl U3YyYEHUS KU3HU U JEATEIbHOCTU KOHKPETHBIX JIUI]
UCITIOJIHSIFOTCS MyHuIUna IBHBIM apXHUBOM

(yka3arh: 6€3BO3ME3/IHO HJIM Ha TUIATHOW OCHOBE)

14.3. 3ampocel 0 TmpenocTaBieHUH UWHGMOpMAIMK, HEOOXOAUMON ISt
YCTaHOBJICHHSI POJICTBA, POJACTBEHHBIX CBS3EH MBYX WM 0oJiee JIUIl, HCTOPUU CEMbH,
pona VCTTOJTHSFOTCS MyHUIUNIATEHBIM apXHUBOM

(yka3aTh: 0€3BO3ME3THO WJIH HA TUIATHOW OCHOBE)

15. Ilepeuens ycayz, Heo0OX00uUMbIX U 00A3ameNbHBIX 011 NPEOOCMABIEHUS
Mynuyunanvhoit yciyzu, 6 mom uucie nopaooK, pamep u 0CHOBAHUA 63UMAHUA
naamel 3a npeoocmasienue maKux yciyz

15.1. Ycnyru, HeoOxoaumble U 00s3aTelIbHBIE JUISi  MPEAOCTABJICHUS
MyHUIUMaTBHON YCITYTH, OTCYTCTBYIOT.

16. Cnocoo6wt npedoocmasnenusn 3asgumenem 0OKyMeHM 08, HEOOX00UMBIX 01
noayuenusa MynuyunaivbHou yciyau



18

16.1. O6pamenne 3asBuTens (NMpeACTABUTENSI 3asBUTENSA) IOCPEACTBOM
PIIT'Y.

16.1.1. lnsa nonmyyeHus: MyHUIMIIANBbHOW yCcIyru 3asBUTENb (IIPEICTAaBUTENb
3asgBUTENS, YIOJHOMOYECHHBIA HAa MOANMCAHUE 3asBJICHUS) 3aIIOJHSET 3asiBICHUE C
UCIIOJIb30BAaHUEM CHEIUATIbHOW HWHTEPAKTUBHONM (QOPMBI B AJIIEKTPOHHOM BHJIE.
3anoJHEHHOE 3asBJICHUE OTIPABISET BMECTE C MPUKPEIUVIEHHBIMU 3JIEKTPOHHBIMHU
oOpazamMu 00s3aTeIbHBIX JOKYMEHTOB, YKa3aHHbIX B MmyHKTe 10 HacTodiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

16.1.4. OrtmpasnendHoe mnocpeactBom PIIIY 3asBienne W JOKyMEHTHI
noctynaroT B Monynb okazanua ycayr EMC OV u npoxoasTt mpeaBapuTeinbHOE
pPacCMOTPEHUE B MyHULIMIIAJIbHOM apXUBE.

16.1.5. B ciuyyae Haiuuudsi OCHOBaHWUW, MNPEAYCMOTPEHHBIX IYHKTOM 12
HACTOSIIET0 AJIMUHHCTPATUBHOIO pErjiaMeHTa, pelieHue 00 OTKa3e B TMpUeMe
JOKYMEHTOB C yKa3aHHMEM [pPUYMH OTKa3a MOJIMHUCHIBAETCS  yCUJICHHOMN
KBTU(PHUITUPOBAHHON JJIEKTPOHHON TMOJIMUCHI0 YIOJIHOMOYEHHOTO JOJIKHOCTHOIO
auiia MyHUIIMIAIBHOTO apXvBa W HAMNpAaBISETCA B JIMUHBbIA KaOWHET 3asiBUTENS
(npenctaButens 3assutens) Ha PIITY He mo3nHee pabodero AHs, CICAYIOMIETO 3a
JTHEM To/1auu 3asiBJICHUSI.

16.1.6. O pesynapTatax MpPEABAPUTEIHLHOTO PACCMOTPEHUS 3asBUTENb
(IlpencraButens 3asBUTENSA) YBEIOMIISICTCS HM3MEHEHHEM CTaTyca 3asBICHUS B
JImunom kabunere 3asBurens ([IpencraBurens 3asBuTens).

16.1.7. Ha oOCHOBaHMM TPEACTABICHHBIX JOKYMEHTOB  CIELHAINCT
MyHUIIMNIANBHOTO ~ apXWMBa  NPUHUMAET  pElIeHHe O  [PEeAOCTaBIICHUU
MyHnununaipbHOM  ycayru Jaubo  pemieHue 00 OTKaze B MPEIOCTaBICHUU
MyHHUIIMTTAIBHON YCIYTH.

16.1.8. B ciyyae OTCYTCTBHUSI OCHOBaHHUW Uil OTKa3a B MPEAOCTABICHUU
MyHUITUNANBHONW YCIyTH 3asBUTENb YBEJIOMIISIETCS O HEOOXOJUMOCTH B TEUYCHHE 5
pabouux AHEW MPenOCTaBUTh OPUTHHANBI JIJIs1 cBepku B M®I] myTem cMeHbl ctatyca
3asBnenus B Jlnunom kabunere 3asBurens (IIpencraBurens 3asBurens) Ha PIITY.

16.1.9. 3asButens (IIpencraButenb 3asBUTENS) MPEICTABISIET JTOKYMEHTHI B
COOTBETCTBUM C TpeOoBaHUsIMU, yKa3aHHbIMH B [lpunoxenun 10 x Hacrosemy
AJIMUHUCTPATUBHOMY pErIaMEeHTY.

16.2. JIuunoe oOparienue 3asBurtens (nmpeacrasutens 3assuress) B MOLI.

16.2.1. 3asButens (pencTaBUTENb 3asBUTENS) MOXKET 3alUCATHCS HA TUYHBIN
npuem B M®I] 3apanee mo KOHTaKTHBIM TeseOHAM, YKAa3aHHBIM Ha calTax, ajpeca
KOTOpBIX mpuBelaeHbl B Ilpunoxkenun 2 K HactodieMmMy AJIMUHHCTPATUBHOMY
perimamenty, win nocpeactsom PIIIY. Ilpu ocyuiecTBiieHMH NpeaBapuTEIbHON
3anmuck  3asiBUTENb (MpPENCTAaBUTENb 3asBUTENsA) B  0OA3aTENbHOM  MOPSIKE
UH(OPMUPYETCS O TOM, UTO MpEABApUTENIbHAS 3aMUCh AaHHYJIUPYETCS B CIIydae €ro
HEABKH M0 UCTEUYEHUU |5 MUHYT ¢ Ha3HaYE€HHOTO0 BPEMEHU MPUEMA.



19

16.2.2. lns nonydeHuss MyHUIMNANBHOW yCayru 3asBUTENb (IIPEACTaBUTEIb
3asBUTENs1) MPEACTaBIseT HEOOXOJUMbIE TOKYMEHTHI, yKa3aHHble B myHKTe 10
HACTOSIIIET0 AJMUHUCTPATUBHOTO PErjJaMEHTa, 3a MCKIIOUYECHHUEM 3asBIICHHS.
3asBIEHUE 3aIIOJHIETCS U pacreyaTeiBaeTcs cnenuaiuctom MOLI.

16.2.3. B cnyuae Hainuuusi OCHOBAaHHUM, NPEIYCMOTPEHHBIX IYHKTOM 12
HACTOALIEr0 AJIMUHUCTPATUBHOIO periameHTa, cneuuanucroM MOIL[ 3asBurento
(npencraBuUTeNto 3asiBUTENS) BbIAACTCS pelIeHUe 00 0TKa3e B MpUeMe JOKYMEHTOB C
YKa3aHHEM IPUYMH OTKa3a B CPOK He mo3nHee 30 MHUHYT C MOMEHTA MOJY4YEHUS OT
3asButens (mpeacTaBuTens 3asBUTENS) JOKYMEHTOB.

16.2.4. B ciy4ae OTCyTCTBHUS OCHOBaHHW JJi1 OTKa3a B MpHEME JOKYMEHTOB,
cnenuanuct MOI[ npuHuMaeT mpencTaBlieHHbIe 3asBUTENEM (IIPEACTABUTEIIEM
3asBUTENsA) JOKYMEHTBI, 3allOJIHAET U pacledyaTblBaeT 3asBIIEHUE, KOTOPOE
NOJMUChIBaeTCd  3asBUTENEM (IpEICTaBUTENEM 3asBHUTENs) B  MPUCYTCTBUU
cnermaniucta M®I[. B cnyuwae oOpamenuss mnpeactaButenss 3asBUTENS, HE
YIOJHOMOYEHHOIO Ha NOANMCAHWE 3asBICHUS, MPEACTABIAETCS IOJIUCAHHOE
3asBUTENEM 3asBIICHHUE.

16.2.5. Cnetmamuer  M®I]  ckanmpyer TpenCTaBICHHBIE  3asBHUTEIEM
(npencraButeneM 3asiBUTENS) OPUTHHAIBI JOKYMEHTOB M (POPMUPYET 3IEKTPOHHOE
neno B Moayne MO®I[ EMC OV, cHuMaeTr ¢ NpeACTaBICHHBIX OPUTHMHAJIOB
JOKYMEHTOB KOMNHUHU M 3aBEpseT UX MOJNUCHIO0 U nedarbto MOL] (3a HCKIIoueHuEM
JOKYMEHTOB, TPEJCTABICHUE KOTOPBIX MPEIyCMOTPEHO TOJIBKO B IOJIMHHUKAX).
Cnemmamuct MO®I] pacneyatbiBaeT W BbIJAET 3asBUTENO  (TIPEACTABUTEIIO
3asgBUTENS) BBIMMCKY O TOJYYEHUHM 3asBICHHS, JTOKYMEHTOB C YKa3aHMEM HX
NEpPEeYHs] U KOJMYECTBA JIMCTOB, BXOJSIIET0 HOMEpA U J1aThl TOTOBHOCTU PE3YJIbTATA
npenaocTaBiaeHuss MyHUIIMNIATBHON yCIIyTH.

16.2.6. DnextponHoe aeno (3asBieHHE, NpUaTaeMble K HEMY TOKYMEHTHI,
BbINicka) nocrynaetr u3 Moaynss M®L[ EMC OV B Moayne okazanusi yenyr EVC
OVY B nenb ero GopMUPOBAHUS.

16.2.7. 3asBnenue, npuiaraeMble K HEMY JOKYMEHTBI M 3K3EMIUISP BBITUCKH
HamnpaByisitoress U3 MO®I[ B MyHUIIMNANBHBIA apXUB KYpbEepCKOM CiIy»)00il Ha
OYMa)KHBIX HOCUTENISX Ha CIEAYIOIHA padouumi JeHb CO JHSA WX TOJYyYEHHUS OT
3asBuTens (mpeactaButTens 3asiBUTEN).

16.2.8. B M®I] 3assuremto ([IpeacrtaButento 3asiBUTENS) NPErOCTaBIEH
6ecmutatubrit foctyn Kk PIITY mys oOecrieueHns BO3SMOKHOCTH TI0/Iaud JOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

16.3. OOpatuenue 3a npeaocTaBieHueM MyHUIIUTIAIBHON YCIYTH 1O TOYTeE.

16.3.1. Jlna nonydenus MyHUIIUMAIBHOW yCIyrd 3asiBUTENb (MPEACTaBUTEIb
3asBUTENS) HAMPABISAET MO ajipecy MyHUIIUNIANBHOTO apXKBa MUCbMO, COJepkKaIlee
3asBlICHHE, MOAINMCAHHOE JIMYHO 3asABUTEIEM WM MPEACTABUTEIEM 3asBUTEINS,
YIOJIHOMOYEHHBIM Ha MOAIMCAHUE 3asBJICHUSA, U HOTAPUAJIbHO 3aBEPEHHBIE KOIUU
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HEOOXOJUMBIX JOKYMEHTOB B COOTBETCTBHM C TPEOOBAHUSAMH, YKa3aHHBIMU B ITYHKTE
10 HacTosiiero AIMHUHUCTPATUBHOIO PErJIAMEHTA.

16.3.3. Cneunanuct MyHHIIMIIaTBHOTO apXHWBa, OTBETCTBEHHBIN 3a MPHUEM U
IPOBEPKY MOCTYNUBIIMX JOKYMEHTOB, B LEJSIX MNpeaocTaBieHUs MyHUIIMNAIbHON
yCIyTM  YCTAaHABIMBAaeT IpeaMeT oOpaiieHus, noaHomouus IlpencraButens
3asIBUTEIIA, OpOBEpPSET  KOMIUIEKTHOCTb  IIPEJCTABICHHBIX  JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPENOCTaBICHUST MyHUIIMIAIBHON YCIYI'M, U COOTBETCTBUE HX
YCTaHOBJIEHHBIM AJIMMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSIM.

16.3.4. B cnyyae Hanmuuyusi OCHOBAaHUUM M1 OTKa3a B MpUEME JOKYMEHTOB
crequaiucT MyHULIMITAIBHOTO apXHBa HANPABIISIET MO MOYTE peuieHue o0 OTKa3e B
npyeMe TOKYMEHTOB C YKa3aHHEM MPUYUH OTKa3a.

16.3.5. Ilpu OTCYTCTBMM OCHOBaHMM [UIsl OTKa3a B IIpUEME JOKYMEHTOB
MYHULIMIIAJIbHBIA apXUB HE MO3[HEE MEpPBOro paboyero JHs, CIAEAYIOUIEro 3a JHEM
IIOJIYYEHUS] TOKYMEHTOB, MepelacT 3asBICHUE U IOJy4YEeHHbIE TOKYMEHTHl B M®I]
JUIsl IPACBOEHHUSI PETMCTPAlMOHHOTO HOMEpa.

16.4. OOpamenne 3a mpegocTaBieHHEM MyYHHUIIMNIATBPHOW  YCIYTH  TIO
AIIEKTPOHHOM MOYTE 32 00IIEIOCTYITHON HH(pOpMaIUEi.

16.4.1. Ilpu oOpaimieHny MO ANEKTPOHHON TouTe 3asBUTENH (IIPEIACTABUTEND
3asgBUTENS) HaIpaBiseT MHUCbMO, COJEpKallee 3asBICHHE Ha MPEJOCTABICHUE
MYHUIIMIIAJIBHON YCIYTU U HEOOXOJUMbIE IOKYMEHTHI Ha aJIpec 3JEKTPOHHON MOYTHI
MyHUIMITAIIBHOTO ApXHUBA.

16.4.2. Cneunanuct MyHUIUIIAIIBHOTO apXHWBa, OTBETCTBEHHBIN 3a MPUEM H
MPOBEPKY MOCTYNUBIIMX JOKYMEHTOB, B LEJSIX MNpeaocTaBieHuss MyHUIIMNAIbHOU
yCIyIM  yCTaHaBJIMBaeT MpeaMmeT oOpaumieHusi, mnonHoMouus I[lpeacraBurens
3asIBUTE, MPOBEPSET  KOMIUIEKTHOCTh  MPEJACTAaBIEHHBIX  JIOKYMEHTOB,
HEOOXOAMMBIX JI MPEeAOCTaBleHns MyHUIUIIAIbHOM YCIYTd, U COOTBETCTBHE MX
YCTaHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyae Hamuuusg OCHOBaHUW MJi1 OTKa3a B MpHEME JOKYMEHTOB
crnequanicT MyHHIIMIIAIBHOTO apXMBa HAIIPABIISET 110 AJIEKTPOHHOW IMOYTE PELICHNE
00 OTKa3e B MpUeMe JOKYMEHTOB C YKa3aHUEM MPUYHMH OTKA3a.

16.4.4. TIpu oTCYyTCTBMM OCHOBAHMI JIJIsl OTKAa3a B MpUEME TOKYMEHTOB MHUChbMa
U TPUIOKEHHbIE K HUM JIOKYMEHTBI, TIOJyY€HHbIE 10 JJIEKTPOHHOW IOYTE,
pacneyaTbiBaroTCs CHEMUAIMCTOM MyHHUIIMIIAIIBHOTO apXuBa U nepenatorcss B MOIL]
st peructpan B Moayne M®I[ EMC OV He mo3nHee mepBOro pabodvero mHS,
CJIEIYIOLIETO 3a THEM MOYyYEHUsI JOKYMEHTOB.

16.4.5. B cnyuae mnocTyruieHuss 3asBIEHUS MO JJIEKTPOHHOM TMOYTe
CHENUaIMCTOM MyHUIAITAIBHOTO apXHUBa Ha apec AIEKTPOHHOM MOYTHI, C KOTOPOIO
ObUIO MOJAaHO 3asBIICHUE, B TE€UEHHE paboyero JHs, B KOTOPOM MYHULIMIAIbHBIM
apXUBOM TMOJY4YE€Hbl  JOKYMEHTBI, HANpaBlsE€TCS COOOLIEHUE O IMOJyYEHUHU
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33HBJICHI/IH nu I[OKYM@HTOB 110 3JI€KTpOHHOI>'I I104YTC U Hepezlaqe X AJis pGFI/ICTpaIII/II/I B
M®II,

17. Cnocoowt nonyuenusa 3aasumenem pe3yiomamoe npeoocmasieHus
Mynuyunanvnou yciyzu

17.1. 3asBuTens  (MpeACTaBUTENb  3asgBUTENSI) yBEAOMIIAECTCS O  XOE
pPacCMOTpPEHUsI U TOTOBHOCTHU pe3yJibTara MpeAocTaBlieHus MyHUIIMNIAIbHON YCIyru
CJIEIYIOUTUMU CIIOCO0aMHU:

17.1.1. Yepes nuunsblii kabunet Ha PIIT'Y.

17.1.2. IlocpeactBoM cepBuca PIII'Y «VY3Hath cTaTyc 3asBICHUSY.

17.1.3. MO 3NEKTPOHHOM TOUTE.

17.1.4. mo moure.

Kpome toro, 3asBurens (peAacTaBUTENb 3asBUTENS) MOKET CAMOCTOSITEIIBHO
MNOJIyYUTh ~ UHPOpPMALMIO O  TOTOBHOCTH  pe3yibTaTa  MPEAOCTaBIICHUS
MyHUIIUNANBHOW YCIYTH MO Tele(OHy MYHHUIIMIAIBHOTO apXuBa, yKa3aHHOMY B
[Tpunoxenuu 2 K HacTosIIIEeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY, WM 10 TeJaehoHy
HeHTpa TeneoHHOro odcimyxuBaHus HaceneHuss MockoBckoi obnactu 8(800)550-
50-30.

17.2. ApxuBHas cropaBKa, apxXWBHas KOIHWs, apXWUBHAs BBIMHCKA WA
WH(POpPMAIIMOHHOE MHUCHMO B Cllydyae HE MCTEUYEHHUs 75 JeT cOo JHS CO3JaHusd
aApPXUBHOTO JJOKYMEHTa MOTYT OBITh TIOJIy4€HBI CIEAYIOIIUM CIIOCOOOM:

17.2.2. Uepe3z M®DI] na OymakHOM HOCHUTEE.

17.2.3. mo »2JCKTpOHHOH TouTe (MpU OOpaIIeHUH 3a OOIIETOCTYITHOM
uH(popmarmei).

17.2.2. no moute Ha OYyMa>KHOM HOCHUTEJIE.

17.3. Pemennie 00 oTKaze B MPEJOCTABICHUM MYHUIIMNAIBHOM YCIYyTd WU
apXUBHYIO CIIPABKy, apXUBHYIO KOITHIO, apXUBHYIO BBITTUCKY WM MH(GOPMAIIMOHHOE
MMUCHMO B CIyyae HUCTEYCHHS 75 JET CO JHS CO3JaHMS apXHBHOTO JOKYMEHTA MOTYT
OBITh MOJTYYEHBI CIEIYIOIIUM CITOCOOOM:

17.3.1. Yepes nuunbiii kabunet Ha PII['Y B Buje 37€KTPOHHOTO JOKYMEHTA,
pu obpamenuu nocpencrsom PIITY.

17.3.2. Yepe3 MODI] na 6ymaxHOM HOCHUTEJE.

17.3.3. Ilo moute Ha OyMa>KHOM HOCHUTEJIE.

17.3.4. mo onekTpoHHOW mouTe (mpu oOpalleHuH 3a OOIIeI0CTYITHON
uHbopMaruen).

17.4. Jlara otTopaBieHHs pe3yJbTaTa NOpenocTaBiIeHUs MyHHIIMNAIbHON
yCIyTy MO TMOYTe HE JIOJDKHA IMPEBBIIATh JAaTy OKOHYAHHUS CpPOKa MPeIOoCTaBIICHUS
MynununansHoit ycnmyrd. CpoK JOCTaBKM HE BXOJUT B CPOK IPEAOCTaBICHHUSA
MyHULIMTTAJIBHOX YCITYTH.
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17.5. PesynbpTar npenocrapieHuss MyHUIIMNATBLHON yCIYTH 1O 3asiBICHUSM B
OTHOIIEHUN O0BEKTOB HEIBM)XMMOCTH, YCHIHOBIICHUS (YAOUYEPEHHS), O COACPKAHUU
3aBelIaHusl, 00 aKTax TPa)KJaHCKOTO COCTOSIHUA (€Clid HE MPOuuIo 75 JIET CO JIHS
CO3/IaHUSI aKTa TPaXXIAHCKOTO COCTOSIHMS) BBIIACTCS 3asBUTENIO (TIPEACTaBUTEIIO
3asBurens) yepe3 MO unu no noyre.

18. MakcumanvHulii cpoK 0dHcUdAHUA 8 OUepeou
18.1. MakcuMalbHBI CPOK OXHUIAHUS B OYEpedu MpH Mojaue 3asBIICHUS O
IPENOCTaBIeHUM MyHUIMNAIBHOM YCIYTM W TpU TOJYYEHUU PE3yJbTara
npenocTaBieHuss MyHUIMNATBHOW YCIYTH - 15 MUHYT.

19. Tpebosanun k nomewenuam, 6 KOmMopPvIX NPEOOCMABNACHICA
Mynuyunanovhasn yciyza

19.1. Ilomemienus, B KOTOpPBIX MHpeAocTaBisieTcss MyHHMIMINAIbHAs yCIyra,
IPEANOYTUTENBHO Pa3sMEUIAlOTC Ha HIWKHHUX OJTaKaX 30aHUA M JTOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTUYECKUM MIPABUIIaM U HOPMATHBAM.

19.2. Bxogsl B mnomemeHuss OOOPYIOYIOTCS MaHAyCaMH, pacCUIMPEHHBIMU
MPOXOJIaMH, TIO3BOJSIIOIIMMH OOECIEYUTh OECHPENSITCTBEHHBIM JOCTYN JIMI[ C
OTrpaHUYECHHBIMUA BO3MOXHOCTSIMH 37I0POBBSI, BKIIIOUAs JIMII, UCIOJIBb3YIOIINX Kpecia-
KOJISICKH.

19.3. Wubie TpeOoBaHMS K TIOMEIICHHSM, B KOTOPBIX MPEIOCTABISETCS
MyHnununansHast yciayra, mnpuBeAeHsl B IIpunmokenun 12 k  HacTodmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciyeu

20.1.TTokazarenmn JOCTYMHOCTH H KadyecTBa MYHHUITUIAIBHOW  YCIIYTH
npuBeaeHsl B [Ipunoxkenun 13 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpebGoBaHus K 00eCTIEYEHUIO JOCTYIMHOCTH MYyHULIMTIATBHON YCITyTH JJIsI
WHBAJIMIOB M JIMI C OrPAHMYEHHBIMU BO3MOXKHOCTSIMH 3JI0pPOBbSl IIPUBEICHBI B
[Tpunoxenuu 14 k HacTosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusa k opeanuzayuu npeoocmasienus MyHuUyuUnaibHoul yciyzu 6
INEeKMPOHHOU hopme

21.1. B anexktpoHHOI PopMe TOKYMEHTHI, ykazaHHble B myHKTe 10 HacTosIiero
AJIMUHHCTPaATUBHOTO pErilaMeHTa, nojarTcs nocpeactsom PIITY.

21.2. Tlpu mnomade MOOKYMEHTHI, YKazaHHble B myHkTe 10 Hacrosmero
AJMUHHUCTPATUBHOTO PETJIAMEHTA, IPIJIATAIOTCS K JIEKTPOHHOM hopme 3asBIICHUS B
BUJe OTHenbHbIX (paitmoB. KonmdectBo (aitioB  JOMKHO COOTBETCTBOBATH
KOJMYECTBY JOKYMEHTOB, a HauWMEHOBaHWE (ailla JODKHO  IO3BOJISATH
UACHTU(DUITMPOBATH TOKYMEHT U KOJMYECTBO JIMCTOB B JIOKYMEHTE.
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21.3. Bce [OKYMEHTBHI JOJDKHBI OBITh OTCKAaHMPOBaHbI B OJHOM U3
pacnpocTpaHeHHBIX rpadudeckux (popmaTtoB (ailsloB B IIBETHOM PEXKHME
(pa3pemenue ckanupoBanus — He MeHee 200 Todek Ha ArOiM), 0OecreYrBaIOIMEeM
COXpaHEHHUE BCEX ayTCHTUYHBIX MPHU3HAKOB MOJJIMHHOCTH, a HIMEHHO: TpaduuecKon
MOJMKCH JTUIA, TIeYaTH, YTI0OBOTrO IITaMIla OJIaHKa.

21.4. 3asButens  (MpeACTaBUTENb  3asgBUTENS)  HMMEET  BO3MOXHOCTD
OTCIIeKHUBATh XOJ O0paOOTKH JOKYMEHTOB B JIMYHOM KaOWHETEe NpH I[ojaue
3asBieHus 4epe3 PIIIY wmm ¢ nmomompro cepsuca PIIIY «VY3Hare craryc
3asiBIICHUSN.

22. Tpebosanusn k opzanusayuu npedocmasienus MyHuyunaibHou ycuyzu
6 M®I[

22.1. Opranuszamnus mpenocTaBieHrnss MyHUIIMNAIBHON ycnyru Ha 6aze ML
OCYILIECTBIISIETCS. B COOTBETCTBHUM C COTJIAIIEHHEM O B3aUMOJICHCTBUU MEXIY
aJIMUHUCTpallMed MYHMIIMIIAJIBHOTO 00pa30BaHUS (vkazvleaemcs

coomeemcemeaylowee  MyHuyunaivioe oopazosanue) u MOl (ykazvieaemcs
coomeemcemeayiowuti  M®IL]), wunmu MyHUIIMIATBHBIM ~ apXUBOM  (YKa3bIBaeTCs
HAaMMEHOBAaHHWE  COOTBETCTByIOIIero MyHununaibHoro apxuBa) u  MOII,
3aKJIIOUYCHHBIM B IOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanyu. Ilepeyens MO®PII, B KOTOpBIX OpraHU3yeTCs NPEAOCTABICHUE
MyHUIIMITAIBHOM YCIIYTH B COOTBETCTBUU C COIVIAIEHHUEM O B3aUMOJICHUCTBUH,
yKa3aH Ha OQUIMATBHBIX CalTax, agpeca KOTOPBIX MpuBOAATCA B [Ipunoxkennn 2 k
HacTosleMy AJIMUHUCTPATUBHOMY PETIAMEHTY.

22.2. 3asButens  (NMpEACTaBUTENb  3asABUTENSI)  MOXKET  OCYIIECTBUTH
IpeABapUTENBbHYIO 3alUCh Ha Nojaavy 3aaBieHus B MOL] cienyromuMu cnocodamu
10 CBOEMY BHIOODY:

1) npu auaHOM oOparteHun 3asBuTens (mpeactaButes 3assutens) B MOLI;

2) o Tenepony MOII;

3) mocpencteom PIITY.

22.3. [lpu mpeaBapuTenbHON 3amucu 3asBUTENb (MPEACTABUTENh 3asBUTEIIS)
COOOIIAET CIEAYIONINE TaHHBIC:

1) bamunnio, UMs, OTYECTBO (MOCIIEAHEE TPH HATUYHH);

2) KOHTaKTHBIA HOMep TeledoHa;

3) aapec AIIEKTPOHHOM MOYTHI (MPU HATUYKH);

4) xenaeMble 1aTy U BpeMs NPEACTABICHHS JOKYMCHTOB.

22.4. 3asButento (NMPENCTABUTENIO 3asBUTENS) COOOMIAIOTCA JaTa W BpPeMs
npremMa J0KyMEHTOB.

22.5.1lpy  OCyUIeCTBIEHWM  TPEABAPUTENBHON  3amucu  3asBHUTEINb
(npencraBuTens 3asgBUTENS) B 00s3aTEIbHOM MOPSAIKE UHOOPMUPYETCS O TOM, YTO
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npeaBapuTeNibHas 3aluch aHHYJIUPYETCSd B ClIydae €ro HESBKU [0 HMCTEUECHUU
15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU ITPUEMA.

22.6. 3asBuTens (TpeacTaBUTENh 3asBUTENS) B JIFO00€ BpEMs  BIIpPaBe
OTKa3aThCsl OT IPEABAPUTEIBHOMN 3aIUCH.

22.7. B orcyTcTBUU 3asBUTEINEH, OOPATUBIIUXCS M0 MPEABAPUTEIILHON 3aIUCH,
OCYHIECTBIISICTCSl TIpueM 3asiBuTesel (mpeacraButencit 3asBUTENei), 00paTUBIIMXCS
B MOPSIIKE OUEPEIH.

22.8. OGecnieyenne OecruiaTHOro joctyna 3asiBuTened (IpeacTaBUTENEH
3asButeneit) k PIII'Y Ha O0aze MOIL] ocymecTBisieTcss B COOTBETCTBHHM €
TpeOOBAHMSIMH, YCTAHOBIICHHBIMU TOCTaHOBIeHHEM I[IpaButenbcTBa Poccutickmii
®enepauuu ot 22.12.2012 Ne 1376 «O06 yrBepxknaenun IlpaBun opranuzanuu
NEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCY1apCTBEHHBIX
U MYHUIUOAIBHBIX YCIyT», pacrnopsikeHueM MUHUCTEPCTBA TOCYAapCTBEHHOIO
yHOpaBieHus,, UHPOPMAIIMOHHBIX TEXHOJOTHM M CBsI3M MOCKOBCKOW 00J1acTH OT
21.07.2016 Ne 10-57/PB «O pernoHaibHOM CTaHAApTE OPraHU3aIUU JEATEIbHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ I[IEHTPOB  MPENOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHUIIATIATIBHBIX YCIYT B MOCKOBCKOM 001aCTHY.

22.9. KoncynprupoBanue 3asBuTeneit (mpeactaBuTenell 3asBUTENEH) 10
NOPSZIKY TpenocTaBieHuss MyHHMIMNAIbHOW YCIYyTH OCYHIECTBISIETCS B paMKax
COTJIAIICHUS] O B3aUMOJCUCTBUM MEXAY aJIMHUHUCTPAIMEH MYHHUIIMIAIBHOTO
oOpa3oBaHUs (vkazvieaemcs

coomeemcmeylowee MyHuyunaibHoe oopazosanue) un  MOL  (ykazvieaemca
coomgeemcmeyiowuii  M®I]), 3aKIOYEHHBIM B  TOPSIKE, YCTAHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

I11. Coctas, nocsie10BaTeJIbHOCTH U CPOKHU BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUsl K MOPSIAKY UX BbINOJHEHHUS

23. Cocmae, nocinedosamenbHOCHb U CPOKU GbINOTHEHUA AOMUHUCHDAMUGHBIX
npouedyp (deiicmeuii) npu npedocmaeienuu MynuyunaivHoul yciayu

23.1. [lepeyeHr aAMUHUCTPATUBHBIX TMPOILEAYp TPU  MPEIOCTABICHUH
MyHUIUITAIBHOMN YCIYTH:

1) mpuem 3asBiieHUST W JOKYMEHTOB, NPEIBAPUTEIILHOC PACCMOTPCHUE
JTOKYMEHTOB U Tiepefada WX B MyHUIMOAIBHBIA apXuB, HEMOCPEICTBEHHO
MPEAOCTABIAOIMNT MyHUIUIIATIBHYIO YCIIYTY;

2) 00paboTKa JOKYMEHTOB;

3) bopmupoBaHKEe W HANpaBICHHE MEXKBEIOMCTBEHHBIX 3alPOCOB B OpTaHbI
(opraHuzanuu), Yy4YacTBYIOIIME€ B TMPEJOCTaBICHUH MyHUIHUNAIBHON YCIIyTH.
Oxunanuve OTBETA,
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4) odopmieHHe pe3ynbraTa NpeaocTaBicHuss MyHUIMITAIbHON YCIIyTH;

5) BeIIaua pesynbraTta npenocTaBieHuss MyHUITUIATEHON YCITYTH.

23.2. Kaxnas aAMUHHCTpaTUBHAS MPOIIETypa COCTOUT U3 aIMHUHHCTPATUBHBIX
nerictBuil. Ilepedens u coaepxanne aJMUHUCTPATUBHBIX JECUCTBUM, COCTABIISIOIINX
KOKIYI0 aJIMUHUCTPATUBHYIO TMporenypy, npuBeaeH B I[lpunoxkenun 15 k
HAcCTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. briok-cxema mpenocraBieHns MyHHIIMNAIBHOW YCIYrd MpUBEJCHA B
[Tpunoxenuu 16 x HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

IV. Ilopsinok u popMbl KOHTPOJIS 32 UCTIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMmeHTa

24. Ilopaodok ocywiecmenenus KOHmMpOa 3a cOOAI00eHUeM U UCNOTHEHUEM
O0NIHCHOCMHBIMU TUYAMU, MYHUYUNATbHOIMU CTIYHCAUWUMU U PAOOMHUKAMU
MYHUUURATIbHO20 APXUBA NOTNOHCEHUII AOMUHUCMPAMUBHO20 PeclaAMEHMA U

UHBIX HOPMAMUBHBIX NPABOBBIX AKN 08, YCHIAHABTUBAIOWUX MPEOOBAHUA K

npedocmasinenuto MyHuyunaivHou yciyeu, @ maxkxice RPUHAMUEM UMU peuieHuil

24.1. Texkymuit KOHTPOJb OCYHIIECTBISETCS B (OpME MPOBEPKU PEHICHUN U
JEUCTBHM, YYacTBYIOIIMX B  NOPEAOCTaBICHMM  MyYHMUMNAIBHOM  YCIYTH
JOJDKHOCTHBIX — JIMI, ~ MYHUUMNAQIBHBIX  CHYXKalllUX,  HMHBIX  PaOOTHUKOB
MyHununajipbHOr0 apxuBa, a Takke B (opMe BHYTPEHHHX MPOBEPOK B
MyHULIUIAIBHOM apXuUBE MO 3asBJICHUSIM, OOpallleHUsIM U kKajdo0aM TpakIaH, UX
OObEIMHEHUN M OpraHu3aluii Ha pEIICHUs, a Takxke aeicTBus (Oe3aeiicTBUs)
JTOJDKHOCTHBIX ~ JIMI, MYHHUIIMNAIbHBIX  CIHYXAIlUX W  HUHBIX  PAOOTHUKOB
MyHUIMITAIBHOTO apXWBa, YYaCTBYIOIIMX B MPEIOCTABICHUM MyHULIMIIAIBHOU
YCIIYTH.

24.2. Tlopsimok ocymiecTBIeHUsT TeKymero KOHTposis B MyHUIIMIAIBHOM
apXMBE yCTaHABIIMBAETCSA PYKOBOAUTENIEM MYyHHUIIMNIAIBHOTO apXUBA.

24.3. KonTpoJib 3a coOI0ieHUEM TTOPSAKa MPeoCTaBIeHUs] MyHUIIUTTAIBHOM
yCIIyTH OCYIIECTBJISIETCSI  YIOJHOMOYEHHBIMHA  JOJDKHOCTHBIMHU — JIMLIAMU
MunucTepcTBa TOCYIapCTBEHHOTO YIMPaBlIeHUs, WH(OOPMAITMOHHBIX TEXHOJIOTHH U
CBsI3M MOCKOBCKO# 00JIacTU TIOCPEJICTBOM MPOBEJCHUS TUIAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK, CHUCTEMATUYECKOTO HAONIOACHUS 32 WCIOJHEHHEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMHM ~ JIMIIAMUM  MYyHUIIMMIAIBHOTO ~apXWBa TMOJIOKEHUM HACTOSIIErO
AJIMUHHUCTPATUBHOIO PErjlaMEeHTa B YacTH COOJIOJEHUS MOPSAKA MPEAOCTaBICHUS
MyHULIMTTAJIBHOW YCITYTH.

24.4. [InaHoBble MPOBEPKM MYHHUIIMNANBHOTO apXWBa WM JOJKHOCTHOTO
muia MyHUIIMTIATBHOTO apXuBa MPOBOJSATCS B COOTBETCTBUM C €XKETOJIHBIM IJIAHOM
MPOBEPOK, YTBEPXKAAEMBbIM MUHUCTEPCTBOM TOCYJAAapPCTBEHHOIO  yIPABIICHUS,
UH(GOPMAIIMOHHBIX TEXHOJOTHM M CBSI3U MOCKOBCKOM 0OjacTh  HE yalie OJAHOTO
pasa B JBa roja.
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24.5. BHeruaHoBbIe TPOBEPKH MyYHUIMNIANBHOTO apXUBa WIN JOKHOCTHOIO
auna MyHUIUDANbHOTO apXyWBa MPOBOJATCS YIMOJIHOMOYEHHBIMH JIOJKHOCTHBIMU
auraMu  MHHHCTEpPCTBA TOCYJApPCTBEHHOTO  yIpaBleHUs, HHPOPMAIMOHHBIX
TEXHOJOTUA M CBsI3M MOCKOBCKOM 00siacTu 1o coriacoBanuio ¢ IIpokypatypoit
MockoBckoil 001acTU Ha OCHOBAHMM pELIEHUS MHHHUCTPAa TOCYAApCTBEHHOTO
ylnpaBiaeHUsi, UHPOPMALMOHHBIX TEXHOJOTMH U CBSI3U MOCKOBCKON 00JacTH,
IPUHUMAEMOI0 Ha OCHOBAaHUU OOpallleHUuH Tpa)kJaH, OpraHu3aluil (FOpUINYECKUX
JUL) M TOJYYEHHOW OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
camoynpasieHuss uHpopManumu O ¢dakTax HAPYHICHWH 3aKOHOJATENIbCTBA
Poccniickonn ®denepannu, BIEKYIIMX, a B OTHOLIEHWHM OPraHOB T'OCYJAapPCTBEHHOU
BJaCTU MOCKOBCKOM OOJaCTH TakXke MOTyIIMX TIOBJE€Yh BO3HUKHOBEHHUE
YpE3BbIYANHBIX CUTYallUH, yIpo3y JKU3HU U 3I0POBBIO T'Pa)KIaH, a TAKXKE MacCCOBBIC
HapyILIEHUs [IPaB IPaXKIaH.

24.6. BHeruiaHOBble  NPOBEpKM  MyHHIMIAIBHOTO  apXuBa  MPOBOJSATCS
YIOJHOMOYEHHBIMU JTOJDKHOCTHBIMM JIMIJaMU  MMHHCTEPCTBA TOCYAAPCTBEHHOIO
yHOpaBieHHs, UH(OOPMAIIMOHHBIX TEXHOJOTMA M CBA3M MOCKOBCKOW oOnactu 0e3
COrJacOBaHUsl € OpraHaMHM MPOKYpaTypbl B COOTBETCTBUM C MOPYYEHUSIMU
[Ipesunenta Poccuiickonn ®@enepannu, [IpaBurensctBa Poccuiickont denepanuu, Ha
OCHOBaHMM TpeOoBaHusi ['eHepanbHOro mnpokypopa Poccuiickoit ®enepauuu,
npokypopa MockoBCcKoi 00JaCTH O MPOBEACHUN BHEIUIAHOBOM MPOBEPKU B paMKax
HAJ30pa 3a UCHOJHEHHWEM 3aKOHOB IO IMOCTYNMBIIMM B OpPraHbl MPOKYpaTypsl
MaTepuaigaMm U oOpallleHUsIM, a TakKe B LIENAX KOHTPOJIS 3a HCIOJHEHHEM paHee
BBIJJAHHOTO MPEANUCaHus 00 YCTpaHEHUH HAPYIICHHS 00s3aTelIbHbIX TPEOOBaHUI.

24.7. JIoJoKHOCTHBIM JTUIIOM MYHUIIMTIATBHOTO apXuBa, OTBETCTBEHHBIM 3a
COOJIIOJIEHNE TOpsAJKa MPEAOCTaBICHUs] MYyHULMNANBHON YCIyrd, SBIsSETCA
pyKoBoaUTENb, MYyHUIIMNAIBHOTO AapXuBa WM JOHKHOCTHOE JIMIIO, BPEMEHHO
UCHOJIHSIONIEE 00513aHHOCTH PYKOBOAUTENST MyHUIIMTIAIBHOTO apXHBa.

25. Ilopaodok u nepuoouunocms ocyuyecmenenus Tekywezo Konmpons nonnomot
u Kauecmea npedocmasnenus Mynuyunanonoi yciayeu u Konmponsa 3a
coon0enuem nopaoka npedocmaeienus MyHuyunanoHou yciyu

25.1. Tekymuii  KOHTPOJb  OCYIIECTBISIETCSS B (OpME  MOCTOSIHHOTO
MOHUTOPHUHIA pELUICHUH W  JCUCTBUM  Y4YaCTBYIOUIMX B  [PEAOCTABJICHUU
MyHUOHMNAIBHON YCIOYyTH JOJDKHOCTHBIX JIMIL, MYHULHMNAIBHBIX CIYXKAllUX |
paboTHHKOB MYyHHUIIMTIATBHOTO apXMBa, a TaKXke B (pOpMe BHYTPEHHHUX MPOBEPOK B
MyHuLMTIaTbHOM apXHMBE MO 3asBICHUSM, OOpallleHUsM M jkKajo0aM TpakKIaaH, HX
OOBEIMHEHUN W OpraHM3aIMii Ha pEIIeHUs, a TaKxke JehcTBus (Oe3merHCTBUS)
JOJDKHOCTHBIX ~ JIMI, MYHHULMIAJIBHBIX  CIyXallUX ©  HHBIX  pabOTHHUKOB
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MyHULIMNIAIBHOTO apXWBA, YYACTBYIOIIMX B MPEIOCTABICHUM MyHHIIMIIAIbHON
YCIIYTH.

25.2. Tlopsimok ~ ocymiecTBieHHsT  TeKymero  KOHTPOJISI — YTBEPIKIACTCS
pykoBoauTeneM MyHUIIMIIATBHOTO apXUBa.

25.3. KonTposib 3a coOoaeHueM MopsiaKka Mpe1ocTaBiIeHuss MyHUIIUTAIBHOM
yCIIyTH OCYILIECTBJISIETCS ~ YINOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIMI[AMU
MuHucTepcTBa TOCYIapCTBEHHOIO YINpaBlIeHUs, WH(OOPMAIIMOHHBIX TEXHOJIOTHH U
CBs13M MOCKOBCKO# 00J1aCTU TOCPEJCTBOM MPOBEJEHUS TUIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK, CHUCTEMATUYECKOr0 HAONIOACHUS 3a UCIOJIHEHUEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JTULAMH MyHununaibHOTro apxuBa MTOJIOKEHUM
AJIMUHUCTPATUBHOTO PErIaMEHTa B YacCTU COOIOJCHUS TOPSIAKA MPEIOCTaBICHUS
MyHUIMITAIBHON YCIIYTH.

25.4. [InanoBbie MPOBEpPKM MYHHUIIMIANBHOTO apXWBa WM JOJBKHOCTHOTO
JUIAa TPOBOJATCA HE Yallle OJHOTO pa3a B 2 roja, ecii MyHUIIMIAIbHBIA apXuB
ABJSIETCA ~ OPTraHOM  WJIM  CTPYKTYPHBIM  NOAPA3ACICHUEM  aIMUHHUCTPALIMU
MYHUIMOAIBHOTO 00pa3oBaHMs, W HE 4Yalle OJHOrO pa3a B 3 rojaa, eciu
MyHuIUNaIbHBIN apXUB SBJISIETCS MYHULIUMTAIBHBIM YUPEXKICHUEM, B COOTBETCTBUU
C  ©XKEroJHbIM  IUIAHOM  MOPOBEPOK,  YTBEPXKIAAEMbIM  MHUHUCTEPCTBOM
rOCYJapCTBEHHOTO  YIPaBJICHUS, UHQPOPMAIMOHHBIX TEXHOJIOTUH U  CBS3U
MockoBckoii 0651acTH.

25.5. BHemnaHoBble TPOBEpKM MYHUIIMNIATBLHOTO apXWBa MPOBOJATCS
YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMH JTUIIaMH  MMHHUCTEPCTBA TOCYJIapCTBEHHOTO
ynpasiieHusi, UHQOPMAIIMOHHBIX TEXHOJOTHI M CBSI3u MOCKOBCKOM 007acTu 1O
cornacoBanuto ¢ IIpokyparypoit MockoBCckoil 00jacTd Ha OCHOBAaHUU pEIICHUS
MUHHCTpPA TOCYAaPCTBEHHOIO yIpaBieHUs UHPOPMAIMOHHBIX TEXHOJOTUM U CBS3U
MockoBckol 0051acTH, TMPUHUMAEMOIO Ha OCHOBAaHMM OOpalleHUN TpaxiaH,
opraHu3anui (FOPUIUYECKUX JIMI[) U TMOJYYEHHOM OT TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO caMoylpaBieHuss wuHpopManumu o (akTax HapyIICHUsS
3akoHomarenbcTBa Poccuiickont denepannu, BISKYIIMX, 4 B OTHOIIEHWH OPraHOB
roCyJapCTBEHHOM BJacTM MOCKOBCKOW 0O0JlacCTU TakKe MOTYIIUX TOBJICYb
BO3HUKHOBEHUE YPE3BBIYAWHBIX CHUTYAI[UW, YIPO3Y JKU3HU M 3I0POBBIO T'pa)KJaaH, a
TAK>K€ MacCOBBIC HAPYIICHUS MPAB IPaXKIaH.

25.6. BuemmaHoBble TIPpOBEpKM MYHHIMIAIBHOTO apXuBa MPOBOASTCS
YIOJIHOMOYEHHBIMH JTOJDKHOCTHBIMH JIUIIaMU  MUHUCTEPCTBA TOCYJIapCTBEHHOTO
yrpaByieHus, WHOOPMAIIMOHHBIX TEXHOJOTUHA M CBA3M MOCKOBCKOWM oOmactu 0e3
COIVIACOBAHMSI C OpraHaMy MPOKYpaTypbl B COOTBETCTBUM C MOPYYCHUSIMHU
IIpesunenra Poccuiickon Penepaunu, [IpaBurensctBa Poccuiickorn denepaunu, Ha
OocHOBaHMU TpeOoBaHus ['eHepanpHOrO TmpoKypopa Poccuiickoit deneparum,
poKypopa MOCKOBCKOI 00JaCTH O MPOBEICHWN BHEIIAHOBOM MPOBEPKU B paMKax
HaJ30pa 3a MCIIOJHEHUEM 3aKOHOB MO IOCTYNUBIIMM B OPraHbl IPOKYpPATYpHI
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MaTepuagaM U OOpalleHUsM, a TaKKe B LESIX KOHTPOJIS 3a HUCIOJHEHHEM paHee
BBIIAaHHOTO MPEANUCaHNus 00 yCTpaHEHUH HapyIIEHUs 00s3aTeNbHbIX TPEOOBAHUM.

25.7. JIOMKHOCTHBIMY JIMIIaMU MyHHUIIMITaTBHOTO apXHBa, OTBETCTBEHHBIMHU 32
COOJIOJIEHNE TMOpsiIKa NpPeNocTaBleHUuss MyHULUIAIbHON YCIyrd, SBISIOTCS
PYKOBOAUTENN MyHHUIIMIIATBHBIX apXHBOB.

26. OmeemcmeeHHOCMb 00JIHCHOCHHBIX JTUW, MYHUUYURATIbHBIX CAYHCAUUX U
PAdOMHUKO8 MYHUYUNAILHOZ0 APXUEA 34 peuleHus u oelicmeus (bezoeiicmeaue),
npunumaemovle (ocyuwiecmennaemvle) umMu 6 Xo0e npeodoCcmasieHus
Mynuyunanvhoi yciayeu

26.1. JIoKHOCTHBIE JIMIlAa, MYHHMITUTIAJIBHBIE CIIY)Kalllie W HWHBbIC PAOOTHUKH
MyHHUIIMITAIBHOTO apXHBa, OTBETCTBEHHBIC 3a MPEAOCTaBiIeHHE MyHUIIMNAIBHON
YCIAYTM W YYAaCTBYIOIIME B TMPEAOCTABICHUH MYHUIIMIIATBHON YCIYTH, HECYT
OTBETCTBEHHOCTh 3a MNpPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE€ MPEAOCTaBICHUS
MyHUIIMNANBHONW YCIYTH pelieHus U JedcTBus (Oe3/1eliCTBHE) B COOTBETCTBUH C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepariun 1 MoCKOBCKO# 00J1acTH.

26.2. HenotHO€ WM HEKAYeCTBEHHOE TMpeNOoCTaBiIeHHE MyHUIIUITAIBHOM
YCIIYyTH, BBISIBIEHHOE B mpolecce TeKymero KOHTPOJIs, BICUYET MNPUMEHCHUE
JUACIHUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM PoccHiiCKOi
denepanum.

26.3. Hapymienne mopsaka mpeaocTaBieHuss MyYHUIMTANBHON — yCIyTH,
MOBJIEKIIEE €€ HEMPEAOCTABICHUE WM MPENOCTaBICHHNE MYyHUIIMNIAIBHON YCIIYTH C
HapyIICHHWEM  CpOKa, YCTAaHOBJEHHOTO  AJIMUHHUCTPATUBHBIM  PEIrIaMEHTOM,
MPEeAyCMATPUBAET aAJMUHUCTPATUBHYKD OTBETCTBCHHOCTH JOJKHOCTHOI'O JIMIIA
MyHUIIMTATPHOTO ~ apXWBa,  OTBETCTBEHHOIO  3a  COOJIOJIGHHE  TOpsJIKa
MpeaocTaBiIeHus] MyHULIIMNIATBHOW YCIYTH, YCTAHOBJIEHHYIO 3aKOHOM MOCKOBCKOMU
obmactu Ne 37/2016-O3 «Koaekc MockoBckoi 00yiacTi 00 aIMHUHUCTPATUBHBIX
MIPaBOHAPYIIEHUSIX).

26.4. K HapylwleHHMsIM MOpsAKa MOPeIoCTaBiIeHUS MYHULMIAIBHON YCIYTH,
YCTAHOBJIEHHOTO HACTOSIIMM AJMUHHCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUU C
denepanbHbiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «OO6 opraHu3anuu
MPEAOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asButens ([IpeactaButens 3asBUTENsA) MPEACTABICHUS

JIOKyMEHTOB U WH(MOPMAIMN WU OCYIIECTBICHUS JIEHCTBUN, MPEICTABICHUE WU
OCYIIIECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOSIIUM AJIMHUHUCTPATUBHBIM
periiaMeHTOM, HWHBIMM HOPMATHBHBIMH MPABOBBIMU AaKTaMH, PEryJIUPYIOIIUMHU
OTHOUIEHUS!, BO3HUKAIOIIUE B CBSA3M C MPeoCTaBlIeHueM MYHUIIUTTAIbHON YCITYTH;

2) TpeboBanme ot 3assutens ([IpeacraButenss 3asBUTENsI) NPEICTABICHUS
TOKyMEHTOB W WH(OpPMAITUHU, B TOM YHCJIE MOATBEPIKAAIOIINX BHECEHUE 3asBUTEIIEM
IJaThl 3a MpeaocTaBlieHne MyHUUIMNAIbHOW YCIYrdM, KOTOpPbIE HaXOJATCS B
pPACIOPSIKEHUHU OPraHOB, MPEJOCTABIAIOIIMX  MYHHUIIMNAIBHYIO YCIYTy, HHBIX
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rOCyAapCTBEHHBIX  OpPraHoB, OpPraHoB  MECTHOIO  CaMOyIpaBJjeHUss  Ju0o
IIOJBEIOMCTBEHHBIX OpraHu3aLuu, YYaCTBYIOIINAX B IPEAOCTABICHUN
MyHUIMNAIBHOW YCIYTH B COOTBETCTBUM C HACTOSIIMM AJMUHUCTPATUBHBIM
pErIaMeHTOM;

3) tpeboBanue ot 3asButens ([IpeacraButenss 3asBUTENSI) OCYIIECTBICHUS
NENUCTBUM, B TOM YHCIE COrJacoBaHUM, HEOOXOAUMBIX [JIsi TOJyYEHHUS
MyHUIIMNIANBHOW YCIYTH M CBSI3aHHBIX C OOpallleHHEM B WHBIE TOCYJapCTBEHHbBIC
OpraHbl, OpraHbl MECTHOI'O CAaMOYIIPABJICHUS, OpraHW3alud, IS MPEAOCTABICHUS
MyHUIIMDANBHOW YCIIYTH HE NPELYCMOTPEHHBIX HACTOAIUM AJIMHUHUCTPATHBHBIM
pErIaMeHTOM;

4) mapymenue cpoka peructpauun 3assieHus 3assurens (IIpencraBurens
3asBUTENS) O NPENOCTaBICHUM MYHMIMOAIBHONM  YCIYTH, YCTaHOBJIEHHOI'O
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

5) HapylmieHue cpoka MpeAoCTaBiICHHs  MyHHIMIAIBHOM  yCIIyTH,
YCTaHOBJICHHOT'O AJIMHUHHUCTPAaTUBHBIM PETIaMEHTOM;

6) oTka3z B mpueMe NokyMeHToB y 3asButens (IIpeacrtaBurens 3asButens),
€CJIM OCHOBAHUA OTKa3a HE NMPETyCMOTPEHBI AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

7) oTka3 B peaocTaBieHMM MyHUIIMNIATBHOM YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MPENyCMOTPEHBI A IMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTHUBUPOBAHHBIM OTKa3 B MPENOCTaBICHUNM MyHUIIUTIATHLHOW YCIyTH, B
Clydyae OTCYTCTBHMS OCHOBAHHUW MU OTKas3a B INPeNoCTaBlieHUMM ['ocymapCTBEHHOMN
YCIIYTH;

9) oTka3 B UCHpaBICHUM JOMYIICHHBIX OMEYATOK M OLIMOOK B BBIJIAHHBIX B
pe3ynbTare MNpeaocTaBieHHs MyHUIMOAIBHOM  yCIyTM  JTIOKYMEHTax Jin0o
HapyIlIEHUE YCTAHOBIEHHOTO CPOKA TAKUX UCITPABIICHUM.

26.5. JIo)oKHOCTHBIM JTUIIOM MYHHIIMTIATBHOTO apXWBa, OTBETCTBEHHBIM 3a
coOMoicHHe TOpsiAKa TMpeAocTaBieHUss MyHHMIMIANbHOW YCIyTH, SBIAETCA
pyKoBoAuTENIs MyHUIIMIIAIBHOTO apXUBA.

217. Ilonosxcenus, xapaxmepusyroujue mpeodoeanus K nopaoKy u popmam
KOHmpos 3a npedocmasienuem MyHuyunaivHoil yciyzu, 8 mom 4ucjie co
CHLOPOHBL 2PAXHCOAH, UX 00bEOUHEHU U OP2AHU3AYUTL
27.1. TpeOboBanusiMu K mHOpsAAKYy W QopMam Tekymiero KOHTpoJisd 3a

npenocTaBlieHneM MyHUITUTIAIBHON YCITYTH SIBISIFOTCS:

HE3aBHCHUMOCTH;

TIIATETbHOCTb.

27.2. HezaBucuMocTh Tekyiiero KOHTPOJIA 3aKJIF0YaeTCsl B TOM, JOKHOCTHOE
JUIO, YHOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAaXOJUTCS B CIIyXeOHOI
3aBUCUMOCTH OT JOJDKHOCTHOTO JIMIA, MYHHUIUIAIBHOTO CIYXallero, WHOTO
paboTHHKa MyHMIMOAIBHOTO  apXWBa, Yy4YacTBYIOUIETO B  IPEJOCTaBICHUH
MyHUIMIaTBHON yCIYTH, B TOM YHUCIIe HE UMeeT OJM3KOro poJCTBA WM CBOMCTBA
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(poauTtenu, Cymnpyru, NeTd, OpaThs, CECTpbI, a TaKXkKe OpaThbs, CECTPbl, POAUTEIH,
JIETU CYTIPYTOB U CYNPYTH JIETEN) C HUMMU.

27.3. IOMKHOCTHBIE JIWIA, OCYIICCTBISIIONTME TeKymwuil KOHTPOJIh 3a
npeaocTaBieHueM MYyHHIMNANbHOM YCIYTH, JOJDKHBI IPUHUMATh MEPBI 110
MPEIOTBPAIICHUIO KOH(IMKTA WHTEPECOB NpPHU MNpPeNOoCTaBiIeHUHM MyHUIUATBLHOM
YCIIYTH.

27.4. TmaTenbHOCTD OCYILIECTBJIECHUS Tekymero KOHTPOJIS 3a
MpEeAoCTaBICHUEM  MYHHMIMIIAJBHOM  yCIYTM  COCTOMT B HCIIOJHEHHUH
YIOJHOMOYEHHBIMH  JIMLAMU  OO0SI3aHHOCTEH, MPEIyCMOTPEHHBIX  HACTOSIIUM
pa3ieioM.

27.5. 'paxnane, mx OOBCAWHEHWS W OpPTaHU3ANWHM I OCYIICCTBICHUS
KOHTPOJIS 32 MPEAOCTaBICHHEM MyHUIMIIAIBHON YCIYyIrd UMEIOT MIPAaBO HAIPABIIATH
B MHUHHCTEPCTBO IOCYIapCTBEHHOIO YNpaBieHUsI, UHPOPMALIMOHHBIX TEXHOJIOTHH U
cBsI3M MOCKOBCKON o00jacTu >kajo0bl HAa HapylIEHUE AOHKHOCTHBIMHU JIMIIAM,
MYHUITUTIATBHBIMU CIIYKAIlIUMH, WHBIMU pabOTHUKaMU MyHUIIMTIATBLHOTO apXuBa
opsiAKa  IpefocTaBieHns  MyHHIMOANbHOM ~ YCIOyTH,  IIOBJIEKIIEE €€
HEIIPEJCTABICHUE WIM IPENOCTABICHUE C HAPYLIICHHEM CPOKAa, YCTAHOBIJICHHOTO
AJMUHHUCTPATUBHBIM PETIaMEHTOM.

27.6. 'paxxnane, ux OOBEAMHEHWS W OPTaHM3AIMHM JJS OCYIIECTBICHUS
KOHTPOJIS 33 MPEAOCTaBIEHHEM MyHUIIMIIAIBHON YCIYTd UMEIOT IIPaBO HANPABIIATH
B MyHUIMNIANBHBIA apXUB WHAUBUAYyaJIbHBIE W KOJUICKTUBHBIE OOpalleHus ¢
IIPEUIOKEHUAMU 1o COBEPILIEHCTBOBAHUH NopsiIKa IPEIOCTaBICHUS
MyHUIIMNANBHON YCIYTH, a TAKXKE >KaJIoObl U 3asBJICHUA Ha AelcTBUS (0e31eiCTBUA)
JNOJDKHOCTHBIX  JIML, MYHHUIMOAQJIbHBIX  CIY)KallMX M  HHBIX  PaOOTHUKOB
MyHUIIMDANBHOTO  apXWBa W NPUHATBIE HWMHU  PEUIEHUs, CBSI3aHHBIE C
peaocTaBieHneM MyHHUITUMITAIbHON YCIIYTH.

27.7. Kontposnb 3a mpegoctaBieHneM MyHUITUTIATBHOW YCIyTH, B TOM YHUCIIE
CO CTOpPOHBI TpaxJaH, HX OOBEIUHEHHM U OpraHu3alui, OCYLIECTBISIETCA
IIOCPEJCTBOM  OTKPBITOCTH  JEATEIbHOCTM  MYHULMIIAJBHOTO  apXuBa  IIpH
IIPEIOCTABICHUY MYyHULUITAJIBHON YCIYTW, NOJYYECHUs IIOJIHOW, aKTyaJlbHONM U
JIOCTOBEPHON MH(pOPMAIIMKU O MOPSAKE MPeA0CTaBlIeHns MYyHULIIMITATILHON YCIIYTH U
BO3MOXXHOCTH JIOCYACOHOTO pacCMOTpeHHsi oOpaimieHuii (3kajob) B mpoliecce
1ojay4eHuss MyHUIIMNIaIbHOW YCIIYTH.

27.8. 3asButenu (mpencTaBUTENs  3asBUTENS) MOTYT  KOHTPOJUPOBATH
npenocTaBiieHue MyHUIIMNATBHON yCIyTd MyTeM MOJdydeHHs] MH(OpMalUU O XOJe
IIpeAOoCTaBIeHN MyHUIMNAIBHOM YCIYyTH, B TOM YHCJIE O CPOKaX 3aBEPIICHUSA
aJIMUHUCTPATUBHBIX Tpouenyp (IedcTBUi) Mo Tene@oHy, MyTeM HUCBMEHHOIO
oOpallieHusi, B TOM 4YHCJI€ MO 3JeKTpoHHOU moute u depe3 PIII'Y, B Tom uucie B
M®II nmocpencrBom OecrutatHoro aocryna k PIITY.
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V. ocyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJT0BAHNS pPellieHUil U TelicTBUi
(0e3neiicTBYSI) JOKHOCTHBIX JIMI, MyHUIHMIIAJIbHBIX CJIY:KAIIUX U PA0OTHUKOB
MYHHIMIIAJIBHOI0 APXUBAa, a TaKkKe padoTHUKOB M®II, yyacTBylomux B
npenocrapjieHnd MyHUIIUNIAJIBLHON YCJIYTH
28. /locyoeonwtii (6HecyoedHblit) ROPAOOK 00)cAI06AHUA PEULEH UL U 0eliCM UL
(6e30eticmeust) 0ONHCHOCMHBIX TUY, 20CYOAPCHEEHHBIX CIIYHCAUUX U
cneyuanucmos, a maxdce cneyuanucmos M®LI, yuacmeyroujux 6
npedocmaeienuu MyHUyunanvHou ycaysu

28.1. 3asgBuTenb (MpeAcTaBUTENb 3asBUTENS) MMEET MpPaBO OOpaTUTHCS B

MyHununanbHbI apXuB, a Takke B MUHUCTEPCTBO FOCYAAPCTBEHHOTO yIPABICHMUS,
MH(POPMAILIMOHHBIX TEXHOJOTUN M CBsi3M MOCKOBCKOM 00s1lacTH ¢ kajoOoH, B TOM
YHUCJIE B CIECAYIOIIUX CIyYasx:

1) Hapymenue cpoka peructpammu 3asBieHus: 3assurtens ([IpencraBurerns
3asiBUTENS) O NPENOoCTaBiIeHMHM MyYHHIMOAIBHOM  YCIYyTH, YCTaHOBJIEHHOIO
AJMUHUCTPAaTUBHBIM PETJIaMEHTOM;

2) HapyllIeHHEe  CpOKa  TpeNoCTaBieHUs ~ MYHUIMIAIGHOW  YCIYTH,
YCTaHOBJICHHOT'O AJIMAHHUCTPAaTUBHBIM PETJIaMEHTOM,;

3) peboBanne y 3asBuTens (NpPEACTaBHUTENS 3asBUTENSA) JIOKYMEHTOB, HE
PELYCMOTPEHHBIX ~ AJIMUHUCTPATUBHBIM  PErJIaMEHTOM JUIsl  MPEJOCTABICHHUS
MyHununansHOM yCiyTH;

4) oTKa3 B MpueMe JOKYMEHTOB Y 3assBUTEIs (IIPEICTABUTEIS 3asBUTEIIS ), €CIIU
OCHOBAHMSI OTKa3a HE MPEIyCMOTPEHbI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTka3s B npenocraBieHHA MYHUIMIIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE IIPELYyCMOTPEHBI AJIMUHUCTPATUBHBIM PEIIAMEHTOM;

6) TpeboBanue ¢ 3asBuTess (MpeACcTaBUTEIIs 3asBUTEIIS) P NPEAOCTABICHUH
MyHUIIMDANBHOW YCIOYrM IUIAThl, HE MPEAYCMOTPEHHOW AJIMHUHUCTPATHUBHBIM
pErJIaMEeHTOM;

7) 0OTKa3 MOHKHOCTHOTO JUIla MyHHIMIAIBLHOTO apXvuBa B HCIPABICHUU
JOMYUIEHHBIX OINEYaTOK M OHIMOOK B BBIAAHHBIX B pe3yibTaTe MPEAOCTABIICHUS
MyHuUMNaTbHONW YCIYTM JMOKyMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOI'O CpOKa
TaKHUX UCTIIPABIICHUM.

28.2. Kanoba nmogaeTcs B mUChbMEHHOM popMe Ha OyMaKHOM HOCUTENE 00 B
AIIEKTPOHHOU (hopMme.

28.3. Kaynoba Moxxer ObITh HampaBlieHa uyepe3 JIMYHbIM kabuner Ha PIIT'Y,
nogana npu nocemeHun MOILl, nHampaieHa N0 nOYTE, C HCHOJIB30BAHUEM
opuIManbHOro caiita MyHUIIMIIATIBHOTO apXWBa WM CTPaHULbl MyHHUIIMIAIBHOTO
apxuBa Ha cailTe aAMMUHHUCTpAIlMM MYHHIIUIAILHOTO 00Opa30BaHUs, a TAKKE MOXKET
ObITh MPUHATA TPH JIMYHOM IpueMe 3asBuTens (IpencTaBUTENs 3asBUTENS) B
MyHnununansHoM —apxuBe. HMuHdopmanuss o wMecre mnpuema, a Takke 00
YCTaHOBJICHHBIX ISl MpUEMa JHAX M 4Yacax pasMelleHa Ha OQUIMAIbHOM cailTe
MyHuIMIIaTBHOIO apXuBa WIM Ha cTpaHulle MyHHIMIIAJBHOIO apXWBa Ha caiite
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aIMUHUCTPALIMM MYHHIUIIAILHOTO oOpa3oBaHusl (ykazams, 20e UMEHHO) B CETH
HNuTtepHer.

28.4. Kanoba nomxHa coepKaTh:

1) HauMeHOBaHWE OpraHa, MPEIOCTaBISAIONEero MYHHUIUNATBHYIO YCIYTY,
aMb0 OpraHu3aliyi, Y4YacTBYIOUIEH B MPEJOCTABICHUM MYHHUIIMMAIBHON YCIyTH
(M®L); damunmmio, uMs, OTYECTBO JOJDKHOCTHOTO JIUIA, MYHHUIIMIAIBHOIO
CIIy’Kalllero, MHOro paboTHHKAa MyHHUIIMIAIBHOTO apXuBa, IPEIOCTaBISAIONIECTO
MyHUIIMNanbHOW  yClayrd, JAub0 pabOTHHKA OpraHU3allMM, YYacTBYIOUIEH B
MpeIoCTaBleHnd MYHUIIMITAIBHON YCIyTH, pPEIICHUs W JeUcTBHUS (Oe3IeiCTBHE)
KOTOPOTO 00KaTyIOTCS;

2) hamMuIHio, UMsI, OTYECTBO (IOCIIEAHEE - MPU HAJIMYWHN), CBEJACHUS O MECTe
KUTEIbCTBA 3asBUTENsl (MIpeACTaBUTENsS 3asBUTENS) - (U3MUECKOro JHIa JHOO
HAMMEHOBAaHUE, CBEJACHUS O MECTe HaxoXIeHus 3asButTens (MpeAcTaBUTEINs
3asBUTENS) - FOPUAUYECKOTO JIKIIA, a TAK)KE HOMEDP (HOMEepa) KOHTAKTHOTO TesiedoHa,
aapec (agpeca) SJIECKTPOHHOU MOYTHI (ITPU HAIMYKHU) U TTOYTOBBIN ajpec, M0 KOTOPHIM
JIOJKEH OBITh HAMPABJICH OTBET 3asBUTEIIO (MIPEACTABUTEIIO 3asIBUTEIIA);

3) cBeacHMS 00 00KaTyeMbIX PEIICHUSIX U ACHCTBHX (0€31CHCTBHN);

4) noBOJIBI, HA OCHOBAHHWN KOTOPBIX 3asABUTENb (MPEACTABUTEIb 3asBUTES) HE
COIJIaCEeH C peUIeHUEM U eicTBueEM (Oe3aeiicTBuEM).

3asBuTenemM (mpenactaBuTeneM 3asBUTENS) MOTYT OBITh  MPECTABICHBI
JIOKYMEHTHI (ITPU HAJIMYHUH ), TIOATBEP>KIAIOIINE €TO IOBOJbI, JIMOO X KOIIHH.

28.5. B ciywae ecnm jxamoba mojaeTcs uepe3 MpeicTaBUTENs 3asBUTEIS,
TAK)K€  NPEACTaBIACTCd  JOKYMEHT, TMOJITBEPXKAAIOUIMI  MOJHOMOYMS  Ha
OCYIIIECTBIICHUE JIEUCTBUM OT UMEHU 3asIBUTEJIS.

28.6. XKamoba, moctynuBmas B MyHUIIMOAIBHBIA  apXuB, MOAJEKUT
PACCMOTPEHHUIO JTOHKHOCTHBIM JIMIIOM, YIIOJJHOMOUYEHHBIM Ha PACCMOTPEHHUE Kayoo,
KOTOPBIN 00eCIIeunBacT:

1)mpueM U pacCMOTpeHHE JKaJoO0 B COOTBETCTBUH C TPeOOBaHUAMHU
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzaiuu nmpeaocTaBieHus
rOCYJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

2) uapopmupoBanue 3asButened (MpeacTaBuTeNiel 3asBUTENEH) O TOPSAKE
o0XanoBaHUsl pelIeHUH U JaercTBuil (Oe3lelcTBUs), HapyLIAIIUX MX IpaBa u
3aKOHHbIE UHTEPECHI.

28.7. Kanoba, mnocrynuBimias B MyHUIIMNATBHBIN ~ apXWUB, TMOJICKUT
pPEerucTpalyy He MOo3/IHEee CIEAYIONEro pabouero JHs CO AHS €€ MOCTYIICHUSI.

28.8. ’Kanoba moayiexuT pacCMOTPEHUIO:

B TeueHue 15 pabouux nHeW co AHS ee perucrpaiud B MyHUUUNATBHOM
apXuBe;

B TEUEHHE 5 pabouux JHEW CO JHS €€ PEerucTpaluu B ciayyae O0XKaJTOBaHMS
OTKa3za B MpUEME JIOKYMEHTOB y 3asButens (mpencraButenss 3asBUTENs1) MO0 B
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UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B cCiydae O00KaJlOBaHUs
HapyIICHHUs YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHUM.

289.B caywae ecnmu 3asButenem (NpeACTaBUTENEM  3asBUTENS) B
MyHunMnadbHBIA apXyB MOJaHa ’kanoda, pacCMOTPEHHE KOTOPOl HE BXOJUT B €ro
KOMIIETEHIIUIO, B Te4YeHHWe 3 paldouMx JHEH CcO [JHA €€ pEerucTpaiuv B
MyHHUIIMNIANBHOM apXHUBE KajnoOa IMepeHarpaBisieTcss B YIOJIHOMOYECHHBIA Ha ee
paccMOTpEeHHE OpraH, 0 4eM B NHUCbMEHHOUW (opme uHopmupyercs 3asBUTEIDb
(mpencraBUTENb 3asIBUTEINS).

[Ipu 3TOM CpOK pacCMOTpPEHHUs KaloObl MCUYHCISAETCS CO JHSA PETUCTPALlUU
XKaJI00bI B YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.10. Ilo pe3ynbTaTam pPaccMOTpEHUS KanoO0BbI PYKOBOJIUTEIH
MyHUIMTIaTBHOTO apXKBa MPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUM:

1) ynoBiieTBOpsieT kajao0y, B TOM uucie B (OpME OTMEHBI IPHHSATOTO
pElICHUs], HCIpaBJICHUS [JOMYILICHHBIX OINEYaTOK M OLIMOOK B BBIJIAHHBIX B
pe3yibraTe MpeAocTaBieHUs MyHMIMNAIbHOW YCIYrd JIOKyMEHTax, BO3Bpara
3asBUTENI0 JEHEKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMH MOCKOBCKO# 00acTu;

2) OTKa3bIBacT B YAOBJICTBOPECHUH JKAJIOOBI.

28.11. He mno3mHee mHsA, CHEAyIOMIEro 3a JHEM MNPUHATHS pelIeHUs,
yKa3aHHOTO B MyHKTe 28.8 AJIMUHUCTPaTUBHOTO pErJaMeHTa, 3asBUTEIIO
(npencraButento 3asBUTENs) B MUCbMEHHON (opMe W TO >KEJTaHUI0 3asBUTEN
(npencraButens 3asBUTENA) B AJEKTPOHHOM (popMe HaMpaBiIeTCs MOTUBUPOBAHHBIN
OTBET O Pe3yJIbTaTaX PAaCCMOTPEHHUS KAIOObI.

28.12. [Ipu ynoBneTBOpEeHUH XanoObl MyHUIIMNAIBHBI apXvWB MPUHUMAET
MCYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISIBJICHHBIX HAPYIICHUH, B TOM YHCIE 110
BblJjaue 3asBUTENIO (MPEACTaBUTENO0 3asiBUTENA) pe3yiabTata MyHUIMIATbHON
yCIyrd, HE TI03JHEe CpPOKOB, VYKa3aHHbIX B IyHKTe &  HACTOSIIETo
AJIMUHHUCTPATUBHOTO pErjlaMeHTa CO IHS MPUHATHUS PEIICHUs

28.13. MyHMIIMIIAJIBHBI apXWB OTKA3bIBACT B YJOBJIETBOPEHUM KaIOObI B
CIICYIOIINX CITydasx:

1) HanWuus BCTYIUBIICTO B 3aKOHHYIO CWIJIy PEUICHHUS CyJa, apOUTPayKHOTO
cyJa 1o anobe 0 TOM K€ IPEeIMETE U MO TeM KE OCHOBAHHSIM;

2) moauu KajuoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE MOJTBEPIKICHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTenbCcTBOM Poccuiickon denepanuu;

3) HaMYMS pemIeHusT TOo JKaio0e, TPUHSATOIO paHee B COOTBETCTBUH C
TpeOOBAHUSIMU AJMUHUCTPATUBHOTO PErjaMEHTa B OTHOILIEHUHU TOTO K€ 3asiBUTEIS
(npencraButens 3asBUTENS) U 110 TOMY ke TIPEIMETY 5KaJl00bI;

4) npu3HaHusA Ka100bl HEOOOCHOBAHHOM.
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28.14. B cnmydae yCTaHOBJIEHUSI B XOJi€¢ WJIM IO pe3yjibTaTaM PacCMOTPEHUS
KamoO0bl TPU3HAKOB  COOBITUA  AAMUHUCTPATUBHOTO  MPABOHAPYIICHUS WM
NPECTYIUIEHUS JOJKHOCTHOE JIMLO, HAJAECIIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
XKanob, He3aMeAJTUTENbHO HamNpaBlseT UWMEIOUIUMeCcs] MaTepuaibl HampaBisieT
MMEIOIIHECS MaTepuaibl B OpTraHbl MPEIBAPUTEIHLHOTO pacCaeI0BaHMUS.

28.15. B ciiydae ycTaHOBJIEHUSI B XOJI€ WJIM IO pe3yjbTaTaM PacCMOTpPEHHUS
Ka00bl MPU3HAKOB MPECTYIUICHUS! TOHKHOCTHOE JIUII0, HAJIEJICHHOE MOJTHOMOYHUSIMU
M0 PACCMOTPEHHUIO K00, He3aMeJIUTEILHO HAIMPABIISET UMEIOITUECS MaTepUalbl B
OpraHbl MMPOKYPATYPHI.

28.16. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCS:

1) TO;KHOCTD, (paMuiIusl, WMsI, OTYECTBO (IIPH HAIUYHH) PYKOBOIUTEISA
MyHHUIIUNIATBHOTO apXUBa, IPUHSBIIETO PEIICHUE T10 Kal00¢;

2) HOMep, Jara, MECTO MPHHATUS PEIICHUSA, BKJIOYas CBEACHUS O
JOJKHOCTHOM JIMIIE, pellieHUe WK AeicTBUE (0e3/1elicTBHE) KOTOPOro 00xalyeTcs;

3) bamuius, ¥Ms, 0TYeCTBO (IIPU HAJTMYHHN) I HAUMEHOBaHUE 3asiBUTEIIS;

4) OCHOBaHWSI [T TPUHSATHUS PEIICHUS 110 JKanooe;

5) nmpuHsTOE 1O KaAJI00E peIIeHuE;

6) B cimywyae ecnu jkajnoba Tpu3HaHA OOOCHOBAHHOW — CPOKH YCTPaHCHHUS
BBISIBJICHHBIX HapylIeHW, B TOM YHCIE CPOK MPEJOCTABICHUS pPe3yJibTara
MyHHUIMITAIBHOM YCIIYTH;

7) B ciiydae ecid jkano0a mpu3HaHa HeOOOCHOBAHHOM - MPUYHMHBI TPU3HAHHS
*Kano0bl HE0OOCHOBaHHOW M WHpOpMalus O mpaBe 3asBUTENS (MPEACTABUTEIS
3asBUTEINS) 00KAI0BATh MPUHSITOE PEIICHUE B CY/IEOHOM MOPSIKE;

8) cBenieHus 0 OpsAKE 00XKAIOBAHUS TPUHSATOTO I10 JKajlo0e perIeHusI.

28.17. OtBeT mO pe3yiabTaTaM pPACCMOTPEHHUS KAJIOOBI TOAMHCHIBACTCS
pykoBoAuTeNeM MyHUIIUTIATBHOTO apXUBa.

28.18. MyHULIMIIaNbHBIA apXWB BIIpaBE OCTaBUTh >kalloOy ©0e3 oTBeTa B
CJIEIYIOLIUX CITy4dasX:

1) orcyrctBus B kamobe (amunuu 3asButens (MpeaCTaBUTEIS 3assBUTEIS)
WJIM TIOYTOBOTO ajpeca (aapeca 3JIEKTPOHHOM MOYTHI), MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET;

2) Hanmuuus B JKauo0e HEICH3YPHBIX JINOO OCKOPOMTEIBHBIX BBIPAKCHUIA,
yIpo3 >KU3HU, 3JOPOBBI0O U UMYIIECTBY JOJKHOCTHOIO JIMIA, a TAKXKE YJIEHAM €ro
cembu (kKamoba ocraercs 0Oe3 OTBETa, MPU ATOM 3aABUTENIO (MPEICTABUTEIIO
3asBUTENS) COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YTIOTPEOICHUS TIPABOM);

3) OTCYTCTBUSI BO3MOXKHOCTH IMPOYHTATh KaKYIO-JIMOO YaCTh TEKCTa KAIOOBI
(ckayoba ocraercss 0e3 OTBETa, O YeM B TEUCHHE / KaJeHJApHBIX JHEH CO JIHA
perucTpanuu kanodbl cooluiaercs 3asBUTENO (MPEICTABUTENIO 3asgBUTEINS), €CIU
ero (haMuMs ¥ TOYTOBBIN a/ipec MOAJAI0TCS POUYTEHHUIO).
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28.19. 3asBuTenb (mpencraBuTeNb 3asBUTENSI) BIOpaBe 00KalloBaTh MPUHSITOE
1o ’kanobe perieHue B CyneOHOM MOPSAIKE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanun.

28.20. PaccmoTpenne kano0 3asButened (mpeactaBuTenei  3asBHUTENCH)
MuHUCTEPCTBOM TOCYIapCTBEHHOTO YIIpaBJieHUs, MHOOPMAIMOHHBIX TEXHOJOTUN U
CBsI3M MOCKOBCKOHM 007acTH MPOUCXOAUT B MOPSAKE OCYIIECTBICHUS KOHTPOJS 3a
MPEIOCTABICHUEM TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPKICHHOM
nocta”oBiienueM [IpaButenscTBa MockoBckoilt obmactu ot 16.04.2015 Ne 253/14
«O0 ytBepxaeHun Ilopsnka OCYyIIECTBIEHUS KOHTPOJS 3a MPEeAOCTaBICHUEM
TOCYJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT Ha TEPPUTOPUH MOCKOBCKOH 00J1acTH U
BHeCeHUM wu3MeHeHnit B [lomoxenne o MuUHHCTEPCTBE TOCYAapCTBEHHOTO
yrpaBiieHus, ”HPOPMAIIMOHHBIX TEXHOJIOTUN U CBA3U MOCKOBCKOM 00JaCTH».
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Pa3nea VI. IIpaBuiia 00padoTKH NepCcOHANIBHBIX IaHHBIX PH NMPEJ0CTABICHUH
MyHMUHMIIAJIBHON YCIYyTH

29. Ilpasuna oopabomku nepcoHanbHLIX OAHHBIX NPU NPEOOCMABICHUU
Mynuyunanvhou yciyzu

29.1. OOGpabotka NEPCOHAIBHBIX JAHHBIX npu pe0CTaBICHUN
MyHUIIUNIANBHOW YCIYTH OCYHIECTBIISIECTCS HA 3aKOHHOM M CIPABEIJIMBOM OCHOBE C
ydeToM TpeboBaHUN 3akoHojarenbcTBa Poccuiickoit  ®enepanun B cdepe
MEPCOHANIBHBIX JJAHHBIX.

29.2. Ob6paboTka NEPCOHAIBHBIX JTAHHBIX npu PEIOCTaBICHUN
MyHUITUNIATBPHOW ~ YCIYTH  OTPAHWYMBACTCS  JIOCTHIKEHHEM  KOHKPETHBIX,
ONPEAECICHHBIX HACTOSIIMM AJIMHUHUCTPATUBHBIM periiaMeHToMm 1uenei. He
JormyckaeTcsi o0paboTka MEepCOHANBHBIX JIAHHBIX, HECOBMECTUMAs C ILIEJIsIMU cOopa
MEPCOHANIBHBIX JTAHHBIX.

29.3. OOpaboTke TMOMJIekKAT TOJBKO TIEPCOHANbHBIE JaHHBIE, KOTOPHIC
OTBEYAIOT HEJIIM X 00pabOTKH.

29.4. llenpto 00pabOTKM TEPCOHANBHBIX JAHHBIX SBISETCS HWCIOJHEHHE
JOJDKHOCTHBIX  OOSI3aHHOCTEM W TIOJIHOMOYHMH paOOTHHKAMU MYHHITUIATBHOTO
apxyBa B TIPOLECCE MNPENOCTAaBICHUS MyHUIHMNAIBHOM YCIyr'M, a TaKKe
OCYIIECTBJICHUSI YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM Poccuiickon ®Denepanuu
byHKIMIA 10 00paboTKE pe3yIbTaTOB MPEIOCTaBICHHOM MyHUIIUIIATBEHON YCIYTH.

29.5. Tlpu 00paboTke TMEepPCOHANBHBIX MJAHHBIX B IEJIAX MPETOCTABICHHUS
MyHUITUNIATBHON YCIYTH HE JOIMyCKaeTcsl o0bennHeHne 0a3 JaHHBIX, COACpPIKaIIuX
NEPCOHANIbHBIE  JJaHHble, 00pa0OTKa KOTOPBIX OCYIIECTBIAETCS B  LENsX,
HECOBMECTUMBIX MEXIY COOOi.

29.6. Conepxanue u 00beM 00pabaThIBAEMbIX MTEPCOHATBHBIX TAHHBIX TOJKHBI
COOTBETCTBOBATh 3asBJIICHHOM 1enn oOpaboTku. OOpabaThiBaeMble IMEPCOHAIBHbBIE
JAaHHBIE HE JOJDKHBI OBITh M30BITOYHBIMH TIO OTHOIICHUIO K 3asBJICHHOM IENH HX
00paboTKH.

29.7. Tlpu o0OpaboTKe IEepPCOHAIBHBIX JAaHHBIX JOJKHBI OBITH 00ECIICUCHBI
TOYHOCTh TIEPCOHAIILHBIX JAHHBIX, UX JOCTATOYHOCTh, & B HEOOXOJAMMBIX CIIy4asX U
aKTyaJIbHOCTh TI0 OTHOIICHHWIO K 1€ OOpabOTKM TICPCOHAIBHBIX JIaHHBIX.
JIOJDKHOCTHBIC JTUIIa MYHHIIUIIAIBHOTO apXHWBa JOJOKHBI MPUHUMATH HEOOXOAMMbBIC
Mepbl 100 oOecneyrBaTh UX MPUHITHE MO YAAJICHUIO WM YTOUHEHHIO HEMOJHBIX
VIV HETOYHBIX JaHHBIX.

29.8. XpaHeHHE TEPCOHANBHBIX JAaHHBIX JODKHO OCYIIECTBIATHCA B (opme,
MTO3BOJISIONIEH OMPENEIUTh CYOBEKT TEPCOHATBHBIX JAHHBIX, HE JOJBIIE, YeM ATOTO
TpeOyeT 1eiab 00padOTKM TEPCOHANBHBIX JAHHBIX, €CIM CPOK XpaHEHUs
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NEPCOHANIbHBIX JAHHBIX HE YCTAHOBIEH (efepalbHbIM 3aKOHOAATEIbCTBOM,
3aKOHO/JATEIbCTBOM MOCKOBCKOM 00JacTH, JIOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOIONIPHOOpETATEIeM WM TOPYYUTEIEM IO KOTOPOMY SABISETCA CyOBEKT
NEPCOHANBHBIX JaHHbIX. (OpabaTbiBaeMble MEPCOHANbHBIE JIaHHBIC MOJJIEKAT
YHUYTOXEHUIO MO0 OO0E3MMYMBAHUIO MO JOCTHXKCHHM LieJiell oO0paOOoTKU WM B
cillydae yTpaTrbl HEOOXOJMMOCTH B JIOCTMDKCHHHM JTUX LeJied, €clidi HMHOE He
MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

29.9. B cooTrBercTBUM ¢ 1ienbl0  00paOOTKHM TMEPCOHAIBHBIX JaHHBIX,
yYKa3aHHOW B MOAMYHKTE 29.4 AAMUHUCTPATHUBHOIO PErNIAMEHTA, B MyHUIIMIAIbHOM
apxuBe 00pabaThIBAIOTCA MEPCOHATBHBIE TaHHBIC:

1) dammmus, uMsi, OTIECTBO;

2) aapec MecTa JKUTEIbCTBA;

3) IOMaIIHHIA, COTOBBIH Tene(OHbI;

4) anpec AMEKTPOHHOM MOYTEHI,

5) cBemeHUs 0 TPYAOBOM EATEIBHOCTH, POJICTBA, YAO4YepeHUs (YCHIHOBIICHUS)
M UWHBIE CBEICHHUS, €CIU JTO HEOOXOAUMO [UIsl TOJY4YeHHsI pe3ysbTara
npeaocTaBiaeHuss MyHHUIIMNIAIbHON YCIIyTH.

29.10. B cootBercTBMHM C MENbI0 OOPaOOTKM TIEPCOHANBHBIX JIaHHBIX,
yKa3aHHON B moamyHkTe 29.4 AJIMUHUCTPATHBHOTO PEIJIAMEHTa, K KaTerOpHsM
CyOBEKTOB, MEPCOHAIBHBIC JTAHHBIE KOTOPHIX 00pabaThIBAIOTCS B MYHUIIMIAIBHOM
apXuBe, OTHOCATCS:

1) rpaxmaHe, oOpaTUBIIMECS B MYyHHIIMIAIbHBIA apXWB 3a MPEIOCTaBICHUEM
MyHununanbHOM yCIyTH;

2) PYKOBOIUTEIW  TOCYJAapCTBCHHBIX  OPraHOB,  OPraHOB  MECTHOTO
CaMOYTpaBIIEHUS W OpraHu3alui, oOpaTHBINMECS B MYHHIIMIAJIbHBIA apXWB 3a
peaocTaBieHrneM MyHHIUITAIbHON YCIIYTH.

29.11. Cpoku 00pabOTKM W XpaHEHHUS YyKa3aHHBIX BBHIIIE NEPCOHATBHBIX
JAHHBIX OIpPENENSIOTCS B COOTBETCTBUHM CO CpPOKOM JICWCTBUS COTJIAIICHUS C
CYOBEKTOM, a TakXe HWHBIMH TpeOOBaHHSIMH 3aKOHOAATEIbCTBA U HOPMATHBHBIMU
nokymeHtamu. [lo wucredeHnn cpokoB 0OO0paOOTKM ¥ XpaHEHHs TEpPCOHAIBHBIC
JaHHbIC TMOJJISKAT YHUYTOXKEHHUIO JIMOO 00€3JMYMBAaHMIO, €CIM HHOE HE
IPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

29.12. B ciuywae JOCTHXKEHHS 1ieid OOpabOTKH MNEePCOHANbHBIX JIaHHBIX
MYHUITUTIATBHBIA apXUB 00s513aH MPEKPaTUTh 00paOOTKY MEPCOHATBHBIX TAHHBIX WA
obecieunTh €€ TpekpamieHue (ecimd  00paboTka TNEPCOHAIBHBIX  JaHHBIX
OCYILECTBISETCS APYTUM JIMIOM, AECUCTBYIOIIMM IO €r0 MOPYYEHUIO), YHUUTOXKUTh
MepCoHaIbHbIE JaHHbIE WM OO0ECIeUYnTh WX YHUYTOXEeHue (ecau o0paboTka
NEPCOHANIBHBIX JAHHBIX OCYIIECTBISACTCS APYTMM JIMIIOM, JACUCTBYIOIIMM IO €ro
NOPYYEHUIO) MO0 MCTEUEHHUHM S5 JIeT ¢ JaThl JOCTHXKEHUS Ueau o0paboTKu
NEPCOHANIbHBIX JAHHBIX, €CJIM MHOE HE MPENyCMOTPEHO CIYy>KEOHBIM KOHTPAKTOM,



38

JIOTOBOPOM ~ WJIM  COTJIAIIEHUEM, CTOPOHOH  KOTOPOTO  SBIACTCA  CYOBEKT
MEePCOHANBHBIX JAaHHBIX, JUOO0 €CIIM MYHHUIMTNAIBHBIA apXuB HE BIIPaBe
OCYIIECTBJIATH 00paOOTKYy TEPCOHANBHBIX MJaHHBIX 0O€3 corjacusi CyObeKTa
MEPCOHANBHBIX JIAHHBIX HA OCHOBAHUAX, MPEIYCMOTPECHHBIX (eaepaTbHbIMU
3aKOHAMH.

29.13. B caydae or3biBa CyOBEKTOM IMEpPCOHAJIBHBIX JTAHHBIX COTJIACHS Ha
00pabOTKy €ro MePCOHANBHBIX JTaHHBIX MYHUITUTIAIBHBIN apXUB MOJKEH MPEKPATUTH
UX 00pabOTKy WM OOECIEeUUTh MpeKpalieHrue Takoi o0padoTku (eciu oOpaboTKa
NEPCOHANBHBIX JaHHBIX OCYILIECTBISACTCA JPYTMM JIUIIOM, JACUCTBYIOUIUM TIO
MOPYYEHHUIO0 MyHHUIIMIIAJIFHOTO apXKBa) U B CIydae, €CIIM COXPAHEHHE EPCOHATbHBIX
TaHHBIX Ooynee He TpeOyeTrcss Ans 1ene oOpabOTKH TEepPCOHANBHBIX JAHHBIX,
YHUYTOXUTh TIEPCOHAIBHBIC JaHHbIE WM OOECIeYUTh MX YHUYTOXKEHue (eciu
00paboTKa MEepCOHANBHBIX JIAHHBIX OCYIIECTBIACTCS IPYTUM JIUIIOM, NEHCTBYIOIIUM
0 TOPYYCHHIO MYHHUIIMNAIBHOTO apxXuBa) B CpPOK, He mnpesbimatonmii 30
KaJICHTAPHBIX JIHEW C JaThl IOCTYIUIEHUS YKa3aHHOTO OT3bIBA, €CIIU WHOE He
IPETyCMOTPEHO CIY>KEOHBIM KOHTPAKTOM, JIOTOBOPOM WJIH COTJIAIIEHUEM, CTOPOHOU
KOTOPOTO SBJISIETCS CYOBEKT MEPCOHATBHBIX JAaHHBIX, JTHOO €CITU  MYHHUITUIATHHBINA
apXuB HE BIPaBE OCYLIECTBIATH 00paOOTKY MEPCOHAIBHBIX JaHHBIX 0€3 COTyacus
CyOBeKTa  TMEPCOHATBHBIX  JaHHBIX HAa  OCHOBAHUAX,  MPEIyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

29.14.  YHHUUYTOXEHHE JOKYMEHTOB, COJEp)KalIMX TIEePCOHANbHbIC IaHHBIC,
YTPAaTUBIIMX CBOE TMPAKTUYECKOE 3HAYCHHE M HE TOAJEKAIINX apXUBHOMY
XPaHCHHIO, TMPOM3BOAUTCS HAa OCHOBAHWM aKTa O BBIICICHUU K YHUYTOKCHHUIO
apXUBHBIX JIOKYMEHTOB, HE MO ICKAIINX XPAHESHHUTO.

29.15. YronHOMOYEHHBIC JTUIIA Ha MOTy4YeHne, 00paboTKy, XpaHCHHE, Tiepeady
1 J1000€ IPyroe UCIOIb30BaHNE TIEPCOHATBHBIX JAHHBIX 00SI3aHbI:

1) 3HATH W BBIMOJHATH TPEOOBAHMUS 3aKOHOIATEILCTBA B 001aCTH 00ECIICUCHHSI
3aIUTHI IEPCOHATBHBIX TAHHBIX, HACTOSIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA,

2) XpaHUTh B TallHE W3BECTHBIC UM MEPCOHAIBHBIC JaHHbBIC, HHPOPMHUPOBATH O
dakTax HapyHICHUS MOPsIKa OOpaIleHNs ¢ TIePCOHAIIBHBIMU JaHHBIMH, O TTOIBITKAX
HECaHKIIMOHUPOBAHHOTO JIOCTYyTa K HUM;

cOONIOaTh TIpaBHWJIAa HCIIOJNB30BAHMS TEPCOHANBHBIX HaHHBIX, TOPSAOK UX
ydeTa U XpaHCHHS, UCKJITFOYUTh JIOCTYIN K HUM TTOCTOPOHHHUX JIHII;

00pabaThIBaTh TOHKO T€ MEPCOHATBHBIC TAHHBIE, K KOTOPHIM TOJYYeH JOCTYII B
CHJTY UCTIOJIHEHHUS CITyKEOHBIX 003aHHOCTEH.

29.16. Ilpu oOpaboTke NEpCOHANBHBIX MAHHBIX YMOJTHOMOYEHHBIM JIHUIIAM Ha
nosyuyeHue, oOpaboOTKy, XpaHEHHE, Iepeiady Hu Jo0oe Ipyroe HCIOJb30BaHUE
NIEPCOHANBHBIX JaHHBIX 3apPelIacTCs:
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1) ucmonmp30BaTh CBEIOCHMS, COJACP)KAIIUE IEPCOHANbHBIC JaHHBIE, B
HECITYy>KEOHBIX IIeJIAX, a TAK)XKE B CIYKEOHBIX LENSIX - MPH BEICHUU MEPEroBOPOB MO
TeneOHHOM CeTH, B OTKPBITOH MEPENUCKE, CTAThAX U BHICTYIIJICHUSIX;

2) TmepenaBaTh TMEPCOHATBHBIC JAHHBIC 10 HE3ANUIIECHHBIM KaHalaM CBS3U
(Teneraiin, ¢akCUMIIIbHAS CBSI3b, OJJIGKTPOHHAs IMouTa) ©€3 HCMOJIb30BAHUS
CepTHU(HUIHUPOBAHHBIX CPEJICTB KPUIITOTrpahUIecKOl 3anThl HHPOPMALIUH;

3) BHINOJIHATH HA JOMY PaOOTHI, CBI3aHHBIC C MCIIOIB30BAaHHEM MEPCOHAIBHBIX
JAHHBIX, BBIHOCHTb JOKYMEHTHI U JApPYrue HOCUTETH HH()OPMALUHU, COAEpKallie
NIEPCOHANBHBIC TAHHBIC, U3 MECTa UX XPaHCHHUS.

29.17. Jluna, yNOJTHOMOYEHHBIE Ha TMOJydeHue, oOpaboOTKy, XpaHCHHE,
nepenavdy u Jr000e Ipyroe MCHOIb30BAaHUE TMEPCOHATIBHBIX JAaHHBIX, BUHOBHBIC B
HapylIeHUH TpeOOBaHUI 3aKOHO/IATENbCTBA O 3ALUTE NEPCOHAIBHBIX JaHHBIX, B TOM
Yuclie JOIYCTUBIIME pa3riallleHue MEePCOHAJIbHBIX IaHHBIX, HECYT MEPCOHAIbHYIO
IPaXIaHCKYIO, YrOJIOBHYIO, aJAMHHHCTPAaTHUBHYIO, JUCHMIUIMHAPHYI0 M HHYIO
IpeTyCMOTPEHHYIO 3aKOHO/IATE€IbCTBOM OTBETCTBEHHOCTD.

29.18. MyHuIIMNaNbHBI  apXWUB [JS 3allUThl TEPCOHANBHBIX JAaHHBIX OT
HEMPAaBOMEPHOTO WJIM CIY4alHOTO JOCTyNma K HHUM, YHUYTOXXEHUS, W3MEHEHHUS,
OJIOKUPOBaHUS, KOMHPOBAHUS, MPEAOCTABICHUS, PACTIPOCTPAHEHHs MEPCOHATBHBIX
JAHHBIX, @ TAK)KEe OT MHBIX HEMPABOMEPHBIX JIEHCTBUIN B OTHOIICHHH MEPCOHAIBHBIX
JaHHBIX, MPUHMMAET MEpbl 3alUThl, MPEAYCMOTPEHHbIE 3aKOHOAATEIbCTBOM
Poccuiickon @enepanum.
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[Ipunoxenwue 1

k TumoBoit hopme AIMUHUCTPATHBHOTO
perjiaMeHTa 1o npea0CTaBICHUI0 MyHUIIUTAIbHON
yciyru «Bpiiaga apXUBHBIX CIIPABOK, ApXUBHBIX
BBIMICOK, aPXUBHBIX KOMUH ¥ HH()OPMAIIMOHHBIX
MIMCEM I10 BOMPOCaM, 3aTParuBaoIuM IIpaBa u
3aKOHHBIC UHTEPECHI 3asSBUTEIIS

TepMUHBI U ONIpeaeIeHUs

B AIIMI/IHHCTpaTI/IBHOM PCIIIAMCHTC HCIIOJIB3YIOTCA CICAYIOINC TCPMHHBI U

OIIpE/ICIICHUSI:

AJIMUHUCTPaTUBH
BIN PETIIAMEHT

ApXuBHas
BBITIHCKA

ApXuBHas KOIHS

ApxuBHas
CIIPaBKa

ECHA

aIMUHHACTPATUBHBIN periaMeHT IPENOCTABIIECHUS
MYHULIMIIAIBHON YCIYIM IO BbIAAY€ APXUBHBIX CIIPABOK,
aApXUBHBIX BBIIHUCOK, apXUBHBIX KONUN U MH(OPMALMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParvuBarOIIMM IIPaBa M 3aKOHHBIC
VUHTEPECHI 3asiBUTEIIS;

JOKYMEHT, COCTaBJICHHbIH Ha OJIaHKE MYHHUIMIAIBHOTO
apxuBa, JOCJIOBHO BOCIPOM3BOJAIIMM 4YacTb TEKCTa
aApXUBHOTO JIOKyMEHTa, OTHOCSINETOCS K OMNpPEICICHHOMY
(dakTy, cOOBITHIO, JIUILY, C YKa3aHUEM apXUBHOIO IKdpa u
HOMEPOB JINCTOB €TUHUIIBI XPaHEHUS;

JIOCJIOBHO BOCHPOM3BOMASIIAA TEKCT apXUBHOTO JOKYMEHTA
KOIUS C YKa3aHHEM apXUBHOTO IHdpa U HOMEPOB JIUCTOB
€IMHUIBl XPAaHECHUS, PA3HOBUIHOCTHIO APXHUBHOM KOIHHU
MOXET SBISITBCS 3aBEPEHHAss B YCTAHOBJICHHOM IMOPSJIKE
KCEpOKOMHUSI apXUBHOTO JOKYMEHTAa. ApXWUBHBIC MHQPPHI U
HOMEpA JIUCTOB €AUHUIIBI XPAaHCHUSI apXUBHOIO JOKYMEHTA
IPOCTABIIAIOTCS Ha O00OpOTE KaXJAOrO JHCTa apXUBHOM
Konuu. Bce JIMCThl apXWBHOM KONHWHM CKPEIUIIIOTCS W Ha
MECTE CKPEIUICHHS 3aBEPSIIOTCS IME€YATHIO MYHHUIIUMIIAIIBHOTO
apxuBa M TOAMNUCBIO  €r0  PYKOBOJIMUTENS  WJHU
YIOJIHOMOYEHHOTO JI0J>KHOCTHOTO JIUIIA;

JIOKYMEHT, COCTaBJICHHBI Ha OJIaHKE MYHMIIUIIAILHOTO
apXvBa, MMEIOIIUNA IOPUIUYECKYI0 CHIIy M COAep Kallui
JOKYMEHTHYI0 HMH(OpMaIMI0O O TMpeaMeTe 3ampoca ¢
YKa3aHUEM ApXUBHBIX MIHU(GPOB U HOMEPOB JIUCTOB €AMHUIL
XpaHEHUs TeX AapXUBHBIX JIOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX OHU COCTaBJICHBI;

®denepasibHasg TOCyJapcTBeHHas MHPOPMAIMOHHAS CHUCTEMa



3anpocsl
COLIMAJIbHO-
IPaBOBOTO
Xapakrepa

3asiBUTEID

3asiBUTEIb,
3aperucTpupOBaH-
veii B ECUA

3asaBJIcHUE

Nudopmanmonnoe
MUCHbMO

5@

JInuubIil KaOUHET

Monynb okazaHus
ycayr EUC OY
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«Enunas cucteMa uaeHTU(PUKAIMK W ayTeHTU(UKAIUU B

uHppacTpykType, olecreuyuBaroniei  MHPOPMAIMOHHO-
TEXHOJIOTHMYECKOE  B3aUMOJEHCTBHE  WH(GOPMAIMOHHBIX
CHUCTEM, UCTIONB3YEMBIX TUIS MPEIOCTABICHUS

roCyaapCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIIYI' B BHeKTPOHHOfI

dopme»; JloxkymeHTwl, momaHHbie ¢ momombio ECHA
CUMTAIOTCS  TOMANHUCAHHBIMU  IIPOCTOM  DJIEKTPOHHOU
HOJIHKCBIO;

3aIpoChl, CBSI3aHHBIE C COLMAIBHOW 3alIMTOM TIPaXKIaH,
IIpelyCMAaTpUBAIOIIME HMX IEHCHOHHOE O0ecCIedeHue, a
TaKXe IOJIyYEHHE JIBIOT U KOMIIEHCAIMM B COOTBETCTBUU C

3aKOHOJAaTEJILCTBOM Poccuiickoi Oenepanuu u
MEKTYHapOIHBIMU 00s3aTeNbCTBAMU Poccniickon
®Oenepanuy;

auio, oOparmaromieecss ¢ 3asgBICHHEM O MPEIOCTaBICHUU
MYHUITUTIATHLHOU YCITYTH;

Mo, obOpamjatomieecs ¢ 3asBICHUEM O MPEJOCTaBICHUU
MyHUIMNanbHOW  YCIYI'M, MMEIOIIEE YUYETHYIO 3alliCh B
ECHA, npouienmyto MpoBepKy, a JUYHOCTb MOJIb30BATEIS
NOATBEPKACHA HaajexaumuMm oOpaszoMm (B J000OM U3
1EeHTpOB oOcyx)uBanus Poccutickoit denepanmu ninm MOIL]
MockoBcKkoi 001acTH);

3ampoc O NPEAOCTABICHUM MYHHIIMNIAIBHOM  YCIIYTH,
IIPEACTaBICHHbBIN TH0OBIM IIPELYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETIAMEHTOM CIIOCO00M;

TUCHEMO, COCTaBJICHHOE Ha OJJaHKEe MYHHIMIAIBHOTO apXHUBa
M0 3ampocy TMOJb30BaTeNsl, cojepr aiiee WHPOPMAIUIO O
XpaHANINXCSA B  apXHBE

APXUBHBIX  JTOKYMCHTAaXx  IIO

oIpeeIeHHOM Tpo0iIeMe, TEME,

uH(pOpMaIMOHHAS CUCTEMA;

Cepuc PIII'Y, mno3Bossiromuid  3asiBUTENIO  IOJIY4YaThb
uHpopManuio o xoae 00paOOTKH 3asBICHUM, MOJAHHBIX
nocpeactsom PIITY;

MOAYJIb OKa3aHHA
CHCTCMBI OKa3aHuA
MYHUIHUIIAJIBHOM apXHBC

eauHON  MH(OpPMAIIMOHHOM
YCTAHOBJICHHBIN B

yCIyT
yCJIyT,



MyHuIMnagabHbINA

apXuB

M®I]

Opranuzanus

OpraHsl BiacTu

Opransl MECTHOTO
caMOyTpaBJICHUS

IIpocras
AIEKTPOHHAS
MOANUCH

PIII'Y

Cepsuc PIITY
«Y3HaTh CTaTyC
3asBICHUI

Cetb UnTEpHET

CHUJIC

Temarnueckue
3aIpOCHI

42

CTPYKTYpHOE noJipasyieJicHue opraHa MECTHOTO
CaMOyIpaBi€HUS WIM  MYHULHUNAIBHOE  YUYpEkKIEHUE,
CO3/1aBaéMO€ MYHHUIIMIAIBHBIM 00pa30BaHUEM, KOTOpHIC

OCYHIECTBJISIOT XpaHEHUE, KOMIUIEKTOBAaHUE, Y4YeT U
HCII0JIb30BaHUE JIOKYMEHTOB ApXHUBHOTO donma
Poccuiickonn ®enepanuu, a TakkKe JAPYyTHUX apXHUBHBIX
JOKYMEHTOB;

MHOTO()YHKIIMOHATIBHBIH HEHTP pen0CTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

OpraHu3allH, YYaCTBYIOIIME B IIPENOCTABICHUN
MYHULIMIAIBHBIX YCIYT (B TOM YHUCIE MOJBEIOMCTBEHHBIC
YUpEKIACHHUS);

rocyaapCTBCHHBIC OpraHkbl, Y4aCTBYIOIIHUC B
npeaOCTaBJIICHNN MYHUIIUIIAJIbHBIX YCIIYT,

Opralibl MCCTHOI'O CaMOYIIPpABJICHHUSA MOCKOBCKOU O6HaCTI/I,
Y4aCTBYIOIINC B IIPCAOCTABIICHUN MYHUIHUIIAIIBHBIX YCIIYT,

AIIEKTPOHHAS MO/IMHKCh, KOTOpast MOCPEJICTBOM
UCIIOJIb30BAaHUSI KOJIOB, TMapoJied WIIM HHBIX CPEJCTB
noATBepKAaeT GakT HGOPMUPOBAHUS IIEKTPOHHOU MOITUCH
OTIpeICIICHHBIM JTUIIOM;

rocyjapcrBeHHas uH@opMamroHHasi cucteMa MOCKOBCKOM
obmactu «llopTan TOCyZapCTBEHHBIX W MYHULMMNAIBHBIX
ycryr MOCKOBCKOM 00JacTh», pAacrloJIOKEHHAasi B CETH
Wutepuer no aapecy http://uslugi.mosreq.ru;

cepsuc PIII'Y, no3BonsAOMNM NOJIYYUTh aKTYAJIBHYIO
uH(OPMAITUIO O TEKYIIIEM CTaTyce (JTare) paHHee
ITOJIAHHOTO 3asIBJICHMS,

PIH(bOpMaI_II/IOHHO-TCJ’ICKOMM}’HI/IKaHI/IOHHaH CCTh

«HTepHeTY;

CTPaxOBOW HOMEP MHIAMBUIAYAIBHOIO JIULEBOIO CUETA;

3aMpocCkl O MPEIOCTaBICHNH HHPOPMAITUH TI0 OTIPEIEIICHHOM
npoOiieMe, TeMe, COObITHIO, (PaKTy.


http://uslugi.mosreg.ru/

Y 10CTOBEPAIOIINI
LEHTP

YcuneHnas
KBaJIU(UIIMPOBAHH
as  DJIEKTPOHHAas
noanuck (I1I1)

DIEKTPOHHBIN
JOKYMEHT
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YIOCTOBEPSOIINN LEHTD, aKKpEIUTOBAaHHBIN
MUHUCTEPCTBOM CBSI3W M MAacCOBBIX KOMMYHMKAIMHN
Poccuiickon @enepanuu;

QJNIEKTPOHHAsT  TOMINCH, BBIJAHHAs Y JOCTOBEPSIOLIUM
LIEHTPOM, TOJy4YEHHas B pe3ysibTare KpUITOTpapuuecKoro
npeodpazoBaHusl MH(MOpPMAIMK C HCIOJIb30BAHUEM KIIHOYa
AJIEKTPOHHOM TOJNUCH, IO3BOJISIET ONPEAENIUTh JIULIO,
HOJIIMCABUIEE JIEKTPOHHBIN JOKYMEHT, OOHapyXHUThb (haKT
BHECEHUS] M3MEHEHUIl B DJJIEKTPOHHBIN JOKYMEHT IOCIE
MOMEHTa €ro MOANUCAHUS, KU IMPOBEPKU AIIEKTPOHHON
MOJANKCH YKa3aH B KBATU(PUIUPOBAHHOM CEpTU(UKATE;

JOKYMEHT, UH(poOpMalusi KOTOPOro IMpeAoCTaBlIeHa B
AIEKTPOHHOM  (opMe M MOANKMCAHA  YCHICHHOU
KBaIM(PULIMPOBAHHOW AJIEKTPOHHOM MOINHUCHIO;
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[Ipunoxenue 2

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHCOK, aPXUBHBIX KOIMH U MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

CnpaBouyHas uHopManus 0 MecTe HAX0KACHUs, rpauke padoThI,
KOHTAKTHBIX Tejie)oHAX, aJipecax dJIeKTPOHHON MOYTHI MYHHIMIIAJIbLHOTO
apXuBa M OPraHu3aluii, y4acTBYIOIIUX B IPeI0CTABJIeHUN U HHGOPMUPOBAHUHU
0 nmopsiiKe npeaocraBjeHuss MyHHIMNAJIbHOR yCIyTH

1. MockoBckoii 00J1acTu (YKa3aTh

HAMMEHOBAHNE MYHMIMIIAJIbHOTO APXUBA).
MecTo HaX0KICHHU

['padux mpuema:
[ToutoBBIN aapec:

KonTakTHbIl TEnedoH:
["opstuas nuaus ['y6epraropa MockoBcekoii obmactu: 8-800-550-50-03
Od¢uuuanbHpIil calT B ”HPOPMALIMOHHO-KOMMYHUKALIMOHHOM CeTH

«HTepHET:!

AJlpec 3JEeKTPOHHOM NOYTHI B ceTH IHTEepHET:

2. TocynmapcrBeHHOe  Ka3eHHoe  yupe:xaeHue MOCKOBCKOH  o0uacTu
«MockoBcKkHi 00/1aCTHOH MHOTO(PYHKIMOHAJIBHBbIA LEHTP NpPeI0CTABJICHUSA
rOCyAapCTBEHHbIX M MYHMUIMIAJIBHBIX YCJayr» (mpueM 3asiBJeHMd He
OCYILIECTBJISIETCS)

Mecro maxoxaenus: 143407, MockoBckasi o0acTh, T. KpacHoropck, OyiasBap
Crpowureneit, 1. 4, buznec nentp «Kybuk», cekius A, atax 4.

I'padux paboThI:

[ToHenenbHHK: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Bropuuk: ¢ 09.00 mo 18.00 (nmepepriBl3.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepsis 13.00-13.45)
UYetsepr: ¢ 09.00 mo 18.00 (mepepriBl3.00-13.45)
[TsaTHUUA: ¢ 09.00 mo 16.45 (nepeprial3.00-13.45)
Cy66ora: BBIXOJHOU JIEHD
Bockpecenbe: BBIXOJIHOMU JICHb
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[Toutomerit anmpec: 143407, MockoBckasi oGnacth, r. KpacHoropck, OyibBap
Crpowuteneit, 1. 1.

Tenedon Call-ienrpa: 8(495)794-86-41.

OdunmanbHbIi caiiT B cetn MHTEepHET: MfC.mosreg.ru.

Anpec anekTpoHHOM 04Tkl B ceTi MHTepHeT: MFC@mosreg.ru.

3. CnipaBounasi ungopmauusi 0 Mecte Haxoxaenuss M®@II, rpa¢uxe padoTsl,
KOHTAKTHBIX TejiepoHaX, aapecax 3JIeKTPOHHOM MOYThI

WNudopmanius nmpuBeieHa Ha caiTax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru


mailto:MFC@mosreg.ru
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[Tpunoxenue 3

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpiaya apXUBHBIX CIIPABOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KON ¥ MHPOPMALMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aBUTEIISA»

IHopsinok mosryuyeHHus1 3aMHTEPECOBAHHBIMM JTMIAMH HH(POPMAIIUH 110 BONPOCAM
npeaocraBjieHuss MyHUIMIIAIBbHOM YCJIYTH, CBeICHUN 0 X04€e NMPea0CTABJICHUS
MyHMUIUIIAJBHOU YCJIYTH, OPsAKe, popMe U MecTe pasMelieHuss HHpopmauuu
0 nmopsake npeaocrapjieHuss MyHUIMIIAJIbHON YCJIYTH
1. Nudopmanus o npegocraBieHnd MyHUIIMIIAIIBHOM YCIYTH pa3MeIaeTcs B

AJIEKTPOHHOM BUJIE:

1) Ha oduIMaNBEHOM cailiTe aIMHHUCTPAIIMM MYHUIIMITAIHLHOTO 00pa3oBaHUs
(YykazaTh ajgpec caiirta);

2) Ha oduimanbHoM caiite MOII;

3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIlaX, MOCBSIICHHBIX
MyHHUIMITAIBHON yCIIyTe.

2. Pa3memnieHHass B 9JEKTPOHHOM Bue HWHGOpMaNUs O TMPEeIOCTaBICHUU
MyHUIIMNIANBHON YCIIYTH JIOJKHA BKJIIOYATh B CEOSI:

1) HamMeHOBaHUE, TIOYTOBBIC apeca, CIIPaBOYHbIC HOMEpa TeIeOHOB, aapeca
AIIEKTPOHHOM NOYTHI, aJjpeca CAauTOB MyHHIIMNIAIBHOTO apxuBa u M®I;

2) rpaduk pabOThI MyHHIIMIIATBHOTO apxuBa U M®II;

3) TpeOoBaHUs K 3asBJICHUIO U MPUJIAraeMbIM K HEMY TOKYMEHTaM (BKIFOYas
UX TEPEUYEHb);

4) BBIIEPKKU W3 TPABOBBIX aKTOB, B YaCTH Kacaromieics MyHUITUIATBLHON
YCIYTH;

5) TekcT AIMUHUCTPATHBHOTO PETJIAMEHTA C MPHIIOKEHHSIMH;

6) KpaTKo€e OMKMCaHKUEe MOPSIKA MPEIOCTaBICHNs MyHHUIIUIIAIbHON YCIyTH;

7) oOpasiiel  OpOpPMIICHHST JOKYMEHTOB, HEOOXOIMMBIX I  TOJYYEHHUS
MyHuLMnanbHON yCIyrH, U TpeOOBaHUS K HUM;

8) mepeyeHb THIOBBIX, HAMOOJEE AKTYalIbHBIX BOIMPOCOB, OTHOCSIIUXCS K
MyHUIMITAIIBHON yCIIyTe, U OTBETHI HA HUX.

3. Undopmanus, ykazaHHas B TyHKTe 2 Hactosmiero IlpunoxkeHuss k
AJIMUHUCTPATUBHOTO PETIIAMEHTY, MPEIOCTABIIAECTCS TaKkxke coTpyaHukamu MOIL] u
MYHUIIMOIATBHOTO  apXuMBa Mpu  oOpaimleHud 3asBuTeleld  (MpeAcTaBUTENeH
3asBUTEIEH ):

1) auuHo.

2) TIO TIOYTE, B TOM YHUCJIE 3IEKTPOHHOM.

3) mno TenedpoHam, ykKazaHHBIM B IlpuiokeHum 2 K HaCTOSIIEMY
AJIMAHHACTPAaTUBHOMY PEIVIAMEHTY.
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4. KoHCynbTUpOBaHUE [0 BOIpPOCAM IMpenocTaBieHuss MyHHUIIMIATBHON
ycayru  pabotHukamMu MOL[ M MyHUIMOATBHOTO apXHBa OCYILIECTBJISETCS
OecriaTHo.

5. UndopmupoBanue 3asButeneld (mpeicTaBuTeNell 3asBUTENCH) O MOpAIKE
oka3zaHusi MyHMIIMNIAIbHOW YCIIYTH OCYIIECTBIISIETCA TaKXkKe MO TelleoHy «ropsuei
muHun» 8-800-550-50-30.

6. Undpopmanua 00 okazaHun MyHUIIMNAIBHOW YCIYT'M pa3MeliaeTcs B
MOMEILICHUSIX MYHUIMIAIBHOrO apxuBa U MOIL], mpegHa3HaueHHBIX IJIA MpHUeMa
3asiBuTenel (mpeacraBuTeneii 3asBUTeENeH ).

7. MyHUIIMTIAIBHBIA apXWB pa3pabarbiBaeT WH(GOPMAIIMOHHBIE MaTepUaIbl —
NaMATKH, MHCTPYKUUH, Opoitopel, — B (opme MakeToB U mnepenaer ux B MOII.
MyHUIIUNIANBHBIA apXUB 00ECIICUNBAET CBOEBPEMEHHYIO aKTyallM3alli0 YKa3aHHBIX
WH(OPMAITMOHHBIX MATEPUATIOB M KOHTPOJIUPYET WX HAIMYME U aKTyaJIbHOCTh B
MO®II.

8. CocraB mHpopmanuu, pasmerniaemoii B M®II, nomkeH COOTBETCTBOBATh
pErHOHAIBHOMY CTaHJAPTy OpraHu3aluu JACSTEIbHOCTH MHOTO(DYHKIIMOHAIBHBIX
IEHTPOB  NPEAOCTABICHUS  TOCYJApPCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT,
YTBEPKJECHHOMY  NPUKA30M  MHUHUCTPA  TOCYJAPCTBEHHOTO  YIPaBJICHUS,
MH(OPMAIIMOHHBIX TEXHOJOTUA M cBsIi3u MockoBckoil obnactu ot 10 umronsa 2015
Ne 10-36/11.

9. 9. OGecrieuenne OecruiaTHOTO JOCTyna 3asBHTENEH (TpeacTaBuTeNe
3asButens) k PIITY na 6aze M®II, B ToM unciie KOHCYJbTHPOBAHUE 10 BOIIPOCaM
npeaocTaBiaeHus MyHUIUNANBLHOW YCIYTM  OCYUIECTBIISIETCSI B COOTBETCTBUU  C
TpeOOBAaHUSIMU  PETUOHAJIBHOTO  CTaHAapTa  OpTraHU3alMu  JICSITEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBJICHUS  TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT B MOCKOBCKOM 00JacTH, YTBEPKACHHOTO PACHOPSIKEHUEM
MunucrepcTBa TOCYJApPCTBEHHOTO YIpaBlieHWs, WHOOPMAITMOHHBIX TEXHOJIOTHHN U
cBs13u MockoBckoit ooactu ot 21 utons 2016 Ne 10-57/PB.
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[Ipunoxenue 4

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHUIIUIATbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

®opmMma perieHus 00 0TKase B HpeaocTaBaeHuM MyHUIMIIAJIBHOM YCJIYIH

O(l)OpMJ'IﬂeTCSI Ha 0(1)I/IHI/IaJ'IBHOM Onanke MyHI/IL[I/IHa.HI)HOI‘O apxXuBa

@®.1.0. Ppusnueckoro nuua u
aapec numu ©.1.0. pykoBoauTens
OpPraHu3alMy U aJpeC OpraHu3alu

Pemenne 06 oTkaze B mpenocTaBIeHUU MyHUIIMTIAIBHON YCITYTH
«BpI1aua apXUBHBIX CHPABOK, APXUBHBIX BBITTUCOK, APXHUBHBIX KOTIUH U
MH(OPMAITMOHHBIX MHCEM IO BOIIPOCAM, 3aTPArMBaIOIINM MpaBa U 3aKOHHBIE
WHTEPECHI 3asIBUTEIISDY

VYBaxkaemblii (as)

Paccmotpes Baie 3asBnenue Ha MpeaoCcTaBIEHUE MYHUIIMNIAIBHOM yCiyru «Bpraaya
ApXUBHBIX CIPABOK, apXUBHBIX BBIMHMCOK, apXUBHBIX KOMUH U HMH(OPMALMOHHBIX
IIMCEM II0 BONpOCAM, 3aTpParuBaroOllMM IIpaBa M 3aKOHHBIE MHTEPECHI 3aASIBUTEISD)
MyHUITUNIANBHBIA apXUB cO00IIaeT 00 OTKa3e B MPEAOCTaBICHUH MyHUIUTIATBLHOM
YCIIYTH 1O CIEAYIOIHUM OCHOBAHUSM

(6v16pamv neobxooumoe)
[0 Hamuure OPOTHBOPEYMBBIX CBEICHHH B 3asBICHUU M IPUIOKEHHBIX K

HEMY JTOKYMEHTax.

0 HecooTrBeTcTBUE KaTEropuu 3asBUTENS KPYTy JMI, UMEIOIIMX IPAaBO Ha
nosyyeHne MyHUIIMNIaIbHOM YCIIyTH.

[0 HecooTBercTBHE TMPEACTAaBIECHHBIX JOKYMEHTOB 1O (opMe WU
colepKaHuio TpeOOBaHMSAM 3aKOHOHaTrelbcTBA Poccuiickoit  denepanmm u
3aKOHOJATEeNHLCTBA MOCKOBCKOM 00JIACTH.

O IlpeacraBnenue 3asBUTEIEM HEMOMHBIX W (WJIM) HEIOCTOBEPHBIX
CBEICHUI.

[0 3asBieHUE IMOJAHO JMIOM, HE HMMEIOUIMM IOJHOMOYUM MPEACTaBIAThH
WHTEPECHI 3asiBUTENS.

[0 HenpencraBiieHHe OpPUTMHAIOB JOKYMEHTOB (B Ciy4yae €CliM OHH
TpeOYIOTCSI), HATPABIECHHBIX B AJICKTPOHHOM BH/IE.
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[0 OpuruHanbsl JOKYMEHTOB, MIPEACTABICHHbIE 3asiBUTEEM (TIPEICTaBUTEIEM
3asButens) s cBepku B MODI[, HE COOTBETCTBYIOT JJIEKTPOHHBIM oOOpa3am
JIOKYMEHTOB.

OO0 HWadopmamus, KOTOpas COACPKUTCS B JOKyMEHTaX, IMPEICTaBICHHBIX
3asBUTENEM (mpencraBuTeneM  3asgBUTEINS), IIPOTUBOPEUNUT  CBEACHUSIM,
COZIEpIKaIMMCS B JOKYMEHTAX, HaXOSIINXCS B BEICHUU OPraHOB BIJIACTH.

OnHOBpEMEHHO coOOLIaéM O TOM, YTO B CIy4ya€ YCTPAHEHUS IPHUYUH,
IPEMATCTBYIOIMX MOJYYEHNI0 MyHUIMNAIBHOW YCIyrdM, BBl MOXETe IOBTOPHO
oOparutbcss B MyHHMIIMNANbHBIA apXUB 3a TOJYYEHHEM AapXUBHOM CIIpaBKU
(apxXUBHOHM BBINKMCKHU, ApPXUBHOW KOMKHU, UH(HOPMAIIMOHHOTO MMUCHhMA).

(TOIKHOCTD JIHTIA, TIOATIACABIIETO PEIIECHHUE ) (Tmoxrmck) (pacmmdpoBKa MOANHCH)

Ucnomaurens

Tenedon
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[Tpunoxenue 5

K TumnoBoii hopme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIATbHON
yciyru «Bpiaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

dopma yBeIOMJIeHHUS O MPOJJIEHUH CPOKa npeaocTaBjaeHuss MyHHIIUNAILHOM
YCJIYIH

odopmitsieTcs: Ha OPUIMATLHOM OJlaHKe MyHUIUITAILHOTO apXUBa

®.1.0. Pusnydeckoro nuua u
aapec unu ©.1.0. pykoBoauTens
OpraHU3alMK U aJJpeCc OpraHu3alumu

YBenOMIIEHHE O MMPOAJIEHUH CPOKa MPENOCTABIEHN MYyHHUIIMTIATbHON YCIIYyTH
«Bprgaya apXUBHBIX CIIPABOK, ApPXUBHBIX BBINKMCOK, aPXUBHBIX KOIUN U
MH(OPMAIMOHHBIX MTUCEM IO BOIIPOCAM, 3aTPArMBAIOIINM MpPaBa U 3aKOHHBIE
WHTEPECHI 3asIBUTEIISD

YBaxkaemblii (as)

PaccmoTtpeB Baiie 3asBieHue Ha NpeaocTaBI€HUe MYHUITMIIAIbHOM yeinyru «Bbeiaaya
ApXUBHBIX CIPAaBOK, apXUBHBIX BBIMHCOK, apXMBHBIX KONUN M HH(DOPMALIMOHHBIX
IIACEM MO BOMNPOCAM, 3aTPAaruBaIOLIMM IIPaBa M 3aKOHHBIE MHTEPECHI 3asIBUTEISN»
MyHUIIMDaNbHBIA ~ apXUB  COOOIIAeT O TMPOJJIEHUU CpPOKa MPEJOCTABICHUS
MynununanbHo  ycayru  Ha 22 paboyux  AHS [0  CJIEAYIOLIUM
OCHOBAHUSM

(vkazamo ocnosanue)
Jlata nostyueHus pe3yJibraTa npeoCTaBiIcHus] MyHHUIIMITAIIBHON YCIIYTHU:

(HOMKHOCTD JIHIIA, TOAMCABIIETO PEIICHHUE) (monrmck) (pactmmudpoBKa TOIITHACH)

HUcnonaurens

Tenedon
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[Ipunoxenue 6

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPHIMH OCYIIECTBJISACTCS
npeaocrapjienue MyHUIMIAJIBLHON YCIAYTH
[IpenoctaBnenne MyHHIIMNIATBHON YCIYTHM OCYILIECTBIISIETCS B COOTBETCTBUU

1. Koncrurymmeit  Poccuiickoit  ®Denepamuu  («Poccuiickas  raszeray,
25.12.1993, Ne 237).

2. OcHOBaMH 3aKOHOJATENbCTBA Poccuiickoit ®Denepanmuui 0 HOTapHarte
(«Bemomoctu CoBera Haponubeix [lemyratoB u BepxoBHoro Cosera Poccuiickoit
deneparun», 11.03.1993, Ne 10, ct. 357; «Poccutickas razeran, Ne 49, 13.03.1993).

3. I'paxxnanckum KOJEKCOM Poccuiickon denepannu (Cobpanue
3akoHonarenbcTBa Poccuiickoit  ®eneparuu, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, No 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbHbIM 3aKOHOM OT 15.11.1997 No 143-03 «O06 akTax rpaxaaHCKOTO
coctostHus»  («Poccmiickas  razera», Ne 224,  20.11.1997; «Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepanuny», 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHpIM 3aK0HOM OT 26.10.2002 No 127-D3 «O HECOCTOSITEIHLHOCTH
(6ankporctBe)»  («CoOpanme  3akoHOmaTenbcTBa  Poccuiickoit  Deneparumny,
28.10.2002, Ne 43, cr. 4190; «Ilapmamentckas razera», Ne 209-210, 02.11.2002;
«Poccuiickas raszeray, Ne 209-210, 02.11.2002).

6. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 oOmmX MPUHIMIIAX
OpraHu3allid MeCTHOTOo camoyrpasieHusi B Poccuiickoit @enepauun» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 6 oktsaOps 2003 romxa, Ne 40, ct. 3822).

7. ®eaepanbubiM - 3ak0oHOM 0T  02.05.2006 No 59-®3 «O  mopsake
paccmoTpenust oOpamieHuit rpaxnan Poccuiickoit  ®Denepamuu»  (CoOpanue
3akoHoj1aTenbcTBa Poccuiickoit denepanmmny, 08 mas 2006 roga, Ne 19, ct. 2060).

8. ®enepanbubiM 3ak0oHOM oT 27.07.2006 Ne 149-03 «OO6 wuHdopmanuu,
WHQOPMAIIMOHHBIX ~ TEXHOJOTHSX U O 3ammre wuHpopmarun» (CobOpanue
3akoHoAaTenbcTBa Poccuiickort Deneparnuu, 31 urons 2006 roma, Ne 31 (1 4.),
cT.3448).

9. ®enepanbubiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPENOCTABICHUSI TOCYJIAPCTBEHHBIX W MYyHHIMNATbHBIX yciuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 2 aprycta 2010 roga, Ne 31, ct. 4179).

10. ®enepanbabiM 3akoHOM 0T 13.07.2015 Ne 218-d3 «O rocymapcTBeHHOU
peructpanuu  HenBwkumocTw»  (CoOpanue  3akoHojaTenbcTBa  Poccuiickoi


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
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deneparuu, 20 uronst 2015 roga, Ne 29 (dacts |), cr. 4344).

11. 3akoroM MockoBckoir obmactu  Ne 164/2006-O3 «O paccmoTrpeHUH
oOpamennii Tpaxman» («ExemneBnsie HoBoctu. IlogmockoBbe», Ne 189,
11.10.2006).

12. YcraBom MyHUIIUNIATBHOTO  00pa3oBaHMs,
YTBEPXKACHHBIM  pPEIICHHEM (HaMMEHOBaHUE
MPEICTaBUTEIBHOIO OpPTraHa, YTBEPAUBIIETo YCTaB) OT Ne

(cBenenust 00 onmyOJUKOBAHUN);
13. TlonoxxeHuem 0 MYHHUITUTIATHHOM apxuBe, YTBEPKICHHBIM
(HamMeHOBaHUE IOKYMEHTA; OpTaHa, YTBEPAUBIIETO

MOJIOKEHHE; 1aTy U HOMEP JJOKYMEHTA; CBEJICHHS 00 OMyOJIMKOBAHUM ).


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
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[Ipunoxenue 7

K THUIOBOM (hopMe ATMHUHHUCTPATUBHOTO PErJIaMeHTa
TI0 IPENOCTABIEHHIO MYHULIUNAIBHOMN YCIyrH
«Bpl1aya apXUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
apXMBHBIX KONUM ¥ WHPOPMALMOHHBIX IIHCEM TI0
BOIIPOCAM, 3aTPAruBarOIIMM [IPABa M 3aKOHHBIE
MHTEPECHI 3asBUTEIS

®opma 3asBJICeHUS O IPEJOCTABJICHUM apXUBHOH MHGOPMaLUM 0 cTa:Ke padoThl
WIN 0 pa3Mepe 3apa00THOM MJIaThI

B MyHMIIMIIanbHBINA apXUB

MYHUIIMIIATLHOTO pailoHa (TOPOACKOT0 OKpYra)

oT

(®.N.0. nnu HauMeHOBaHUE OpPraHU3alUY;
MACMOPTHBIE TaHHBIC TPAKIAHUHA; TTOYTOBBII
aZpec; KOHTAKTHBIN TesedoH U aapec
AIEKTPOHHOMN MOYTHI)

3asBiIcHUE
O MPEIOCTaBICHUH apXUBHOW MH(GOPMAIIUU O CTa)ke pabOTHI UJIH O pa3Mepe
3apabOTHOM TIJIATHI

[Ipoury mpenocTaBUTh apXUBHYIO CIPAaBKy, apXHMBHYIO BBIITUCKY, apXHWBHYIO
KONUIO (yKa3aTb HYXKHBIM JOKYMEHT) JUIsl TOATBEPXKACHUS CTaka paboThl U
3apa0OTHOM TJIATHI.

Ha nepuon 3anpammBaeMoii uHdopmaru Most pamunus Obuia (*):
[TonHOE Ha3BaHWE OpraHu3aluu (Ha nepuoj padbotsl) (*):

B nocjacayromem opraomnsanmsa CMCHHIJIa CBOC HAUMMCHOBAHNEC HaA:

CrtpykTypHOe nozpasaencHue (*):
3anumaemMas JOJKHOCTH (*):
Anpec Mecta paboTh (*):
Jlata Hayama paboThl B opranu3anuu (*):
Jlata oKOHYaHHUs pabOThI B opranusaiuu (*):
[Tepuon, 3a KOTOpBI HEOOXOAMMO MOATBEPIAUTH CTax paboThl (*)

1o :

[lepuon, 3a KOTOpHIH HEOOXOAUMO MOJATBEPIUTH 3apaboTHYIO marty (*), B ciydae,

eclii 3ampaimuBaeTcsi WHpopManus O 3apabOTHOM IaTe): ¢ 1o
Homep mpukaza o mpuéme Ha padory: , JaTta TOJIMCAaHUS TMpHUKa3a O
npuéme Ha paboTy: :
Homep mnpukaza o0 yBOJbHEHUHU: , JaTa TIOANMCAHUS TpuKaza 00

YBOJbHCHHUU:
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Pesynbrar ycmyru npomry npenocTaBuTh B KOJIMYECTBE IK3EMILTIIPA(OB).

HpI/IJIaI‘aI-O CJICOAYIOIHUEC NTOKYMCHTBI:

o0 E

B cnydae mpomsieHHMs cpoka IpenocTtaBieHus MyHUIHANAIBHOW YCIYTHM MPOIILy
YBEAOMUTH MEHS CIIeyIOIIUM CIIOCOOOM:

] Yepe3 mmunblii kabuHer Ha PIII'Y B BHIe 3JIEKTPOHHOTO ITOKYMEHTA, IPH
oOparienun nocpeacrsom PIITY

[ | Tlo modre Ha OyMa)kHOM HOCHTEIIE

| 1o snexTpoHHOU mouTe

ApXxuBHasi CIpaBKa, apXHWBHas KONUS, apXWBHAs BBINHCKA WIA HMH()OPMAUMOHHOE
IMCbMO B CJIy4a€ HE HMCTEUEHHUs 75 JIeT cO JTHSA CO3/1aHUsl apXMBHOIO JIOKYMEHTa
BbI1aeTCsl 3asiBUTENIO (IPEACTAaBUTEINIO 3asBUTEIS):

] gepe3 MOIL]

] mo moure
Pemenne 00 oTkaze B MpPeNOCTABICHWH MYHULUIAIBHON YCIYrd WM apXUBHYIO
CIIPaBKYy, apXUBHYIO KOIHUIO, APXUBHYIO BBIMTUCKY WM WHPOPMAIIMOHHOE MUCHMO (B
cllyyae HMCTEUYCHHs 75 JeT cO JHS CO3JaHHsl apXHWBHOTO JIOKYMEHTAa) BBIIATh
CJICYIOIINM CITIOCOOOM:

| Yepe3 nuunbni kabuner Ha PIII'Y B BuIe 2JIGKTPOHHOTO JOKYMEHTAa IPH
oOparmennn nmocpeacrsom PIITY

] Yepe3z M®DI] na 6ymakHOM HOCHUTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o00paboTky MOMX NEPCOHAIBHBIX JAaHHBIX, COJACPKAIIUXCA B 3asABICHUU W
MPUJIaraéMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.1N.0. IHoanuce « » 20 1.

*00s13aTeNbHBIE IS 3aII0JIHEHUS TI0JIS

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (TMPOCTAaBJSETCS B Clydae OTCYTCTBHS OJIHOTO
wim Ooilee W3 JIOKYMEHTOB, HE HAXOAIIUXCS B PACHOPSIKEHUHU OPTaHOB,
MPEIOCTABIISIONINX TOCYAAPCTBEHHBIC WM MYHHIIUNAIBHBIC  YCIYTH, JUOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJAapPCTBEHHON BIACTH WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OPTAHHU3AIMN, YIACTBYIOIINX B MPEAOCTABICHUA MYHHUITUTIAIBHON

YCIIYTH):
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O mpexncraBieHMM HE IIOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOYIOIUXCS IS
IIPENOCTABIECHUSI MYHULIMITAIIBHOM YCIYT'M U MPEICTABISEMbIX 3asBUTENIEM, TaK Kak
CBEJICHHMS II0 HMM OTCYTCTBYIOT B PACHOPSDKEHHUM OPIraHOB, IPENOCTAaBISIOIINX
rOCyJapCTBEHHBIE WM MYHULHUIIAJIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
rOCyJIapCTBEHHOM BJIACTHM WJIA OPraHaM MECTHOI'O CAMOYIIPABJICHUS OpraHu3aluM,
YYAaCTBYIOIIHX B MPEIOCTABICHUN MyHULIMIIAIIBHON YCIYTH, IPEAYTIPEKICH.

(moamuch 3asBUTEIIS) (®.1.0. 3asBUTEIISA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3assumens 6 3aA6NIeHUU YKA3bIBAIOMICSL
makoice Oaumuvle npeocmasumens 3aseumens. gamunus, ums, omuecmeo, MHH,
aopec  npodCcUBaHUs, MOOUNLHBIL mene)oH, aopec INEeKMPOHHOU HOUMbL,
HauMeHo8aHue, cepus, Homep, Oama 6bl0auyu OOKYMEeHmMAd, YOOCMOBePAIOULe20
JIUYHOCMb.
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[Ipunoxenue 8

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTPAaruBarOIlUM I1PaBa U
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA apXI/IBHOﬁ I/IH(l)OpMa]_[I/II/I B OTHOILICHHUN
HEABUKHUMOI'0O UMyHIE€CTBa

B myHunumnansHeli apxus

MYHULUIIATIBHOTO paiioHa (TOPOJACKOIro

OKpyTra)
oT

(®.MN.0. nnu HauMeHOBaHUE OpPraHU3aLINY;
NACIOPTHBIE TAHHBIE TPAXKAAHNHA; TTOYTOBBIN
ajipec; KOHTaKTHBIN TenedoH U aapec
AIEKTPOHHOM MOYTHI)

3asiBIIcHHE
0 MPEIOCTABIICHUN apXUBHON WH(OpMAIIMKM B OTHOIIICHUH HEJBMKUMOTO UMYIIICCTBA

[Ipomy mpegocTaBUTh MHE apXUBHYIO CHPaBKY, AapXHUBHYIO BBITIHCKY,
apXWBHYIO KOMHIO (yKa3aTh HYKHBIH JOKYMEHT) IO BOIPOCY IPEIOCTABICHUS
CBEJICHUI 00 00BEKTE HEIBUKUMOI'O UMYIIIECTRA.

Anpec oonekra (*):

I'ox Hauana Bnaaenus (*):
['on okoHuanus BiageHus (*): :
HaumeHoBaHMe OpraHHU3aIliH, IPEIOCTABUBIICH 00BEKT HEABMKUMOCTH (*):

Bun o0BeKTa (kBapTHpa, 3€MEJIbHBIN Y4aCTOK 151 Ip.)
(*):

Bun v pekBU3UTHI 3ampalmBaeMoro JOKyMeHTa (TI0OCTaHOBJIEHUE, JOTOBOp | Ap.) (*)

JlonoJIHUTENbHBIE CBEJEHUS O IIPEAMETE 3aIpoca:

Pesymprar ycimyrm mpomry TpeIOCTaBUTh B KOJIHYECTBE
AK3EeMILISPa(OB).

HpI/IJIaI‘aI-O cileayromuc AOKYMCHTHI:



S

o0 E

B cnydae mpomsieHHMs cpoka IpenocTtaBicHus MyHUIHUNAIBHOW YCIYTHM MPOIILy
yBEIOMUTH MeHs clieayoummM crnocoOom:

] Yepes nuunblii kabuaer Ha PIIIY B Buae 31EKTPOHHOTO TOKYMEHTA MU
oOpamenuu nocpenctsom PIITY

] TTo mouTe Ha OyMa>KHOM HOCHTEIEe
|| 1o snexTpoHHOU mouTe

ApXI/IBHaH CIIpaBKa, apXHBHad KOIIMA, ApXHWBHAA BBIIIHMCKA WU I/IH(i)OpMaIII/IOHHOG
IMINCBbMO B CJIYy4a€ HC HCTCUCHUA 75 ner co AHA CO3daHUA apXHBHOT'O JOKYMCHTA
BbIAACTCsA 3asBUTEIIO (HpCIICTaBI/ITGJIIO 3aHBI/ITeJIH)I

] gepe3 MOIL]

] mo moute
Pemenue 00 oTka3e B NpPeAOCTAaBICHUHM MYHUIUNAIBHOW YCIYTM WIM AapXHUBHYIO
CIPABKY, APXUBHYIO KOIIMIO, APXUBHYIO BBIIKUCKY WU UH(OPMAIIMOHHOE MUCHMO (B
cllyyae WMCTEUYCHHs 75 JeT cO JHS CO3JaHHsl apXHWBHOTO JIOKYMEHTAa) BBIIATh
CJICYIOIINM CITOCOOOM:

] Yepe3 muuneni xabuner Ha PIII'Y B BuAe 37ME€KTPOHHOTO AOKyMEHTa MpH
oOpamenun nocpeacrsom PIITY

] Yepe3z M®DI] Ha OymakHOM HOCHTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o00paboTky MOMX TNEPCOHAIBHBIX JAHHBIX, COJEPIKAIIUXCS B 3asABJICHUH H
MPWJIATAEMbIX K HEMY JIOKYMEHTAX, COTJIACEH.

d.1N.0. I[Hoanuce « » 20 1.

*00s13aTeNIbHBIE IS 3A0JIHEHUS 101

OTMeTKa 0 KOMITJIEKTE JOKYMEHTOB (IPOCTAaBJISETCSA B Clydae OTCYTCTBHS OJIHOTO
uiM Oojiee W3 JIOKYMEHTOB, HE HaxXOIAIIUXCA B PaCHOpPsHKCHWH OPTraHoB,
MPEIOCTABIISAIONINX ~ TOCYAAPCTBCHHBIC WM MYHHIMMNAIBHBIC  YCIYTH, JHOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BIACTH WJIM OpraHaM MECTHOTO
CaMOYTpaBIIEHUS] OpraHU3alui, yYaCTBYIOIIHUX B MPEJOCTABICHUH MYHUIIUTIATHHON
YCIIYTH).

O mpemocTaBIeHWH HEMOJTHOTO KOMIUIEKTA JOKYMEHTOB, TPEOYIOMIMXCS IS
MIPEIOCTABIICHUSI MYHUIIMITAIIGHON YCIIYTH U MPEICTaBISEMbIX 3asgBUTENIEM, TaK Kak
CBEIIEHUSI 1O HHUM OTCYTCTBYIOT B PACHOPSIKEHUU OPTaHOB, MPEAOCTABIISIOIINX
TOCYJapCTBEHHBIC WM MYHHUIIUIIATBHBIE YCIYTH, TU00 MOABEAOMCTBEHHBIX OpTaHaM
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rOCy/IapCTBEHHOM BJACTH WJIM OpPraHaM MECTHOI'O CaMOYIPAaBJICHUS OpPraHU3aluu,
YYaCTBYIOIIHUX B IPEAOCTABICHUH MYHULIUIIATBHOU YCIIYTH, TPEAYITPEKICH.

(TOaIHCh 3asBUTEIIS) (®.1.0. 3aaBUTEINS MTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aaeumens 6 3aA61eHUU YKA3bIBAIOMCAL
makxce Oauuvle npedcmasumens 3aseumensd: Gamunus, ums, omuyecmeo, MHH,
aopec  NpodCUBAHUS, MOOUNbHBIL  mene@oH, aopec INEeKMPOHHOU  NOYMb,

HauMeHo8aHue, cepus, Homep, 0ama 6vloauyu OOKYMEeHmMAd, YOOCMOBEPAIOULE20
JIUYHOCMb.
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[Ipunoxenue 9

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeoCTaBICHUI0 MyHUIIUIIATbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUS O MOJYYCHUHN NHBIX AaPXUBHbBIX CBeI[eHI/Iﬁ

B myHunumnansHeli apxuB
(MyHMIIMTIAIBHOTO paiioHa (TOPOJICKOTO OKPyTa)
oT

(®.1.0. nnn HauMEeHOBaHUE OPraHU3allny;
MACIOPTHBIC JaHHBIE TPAKIaHUHA; TTOYTOBBIHI
aZpec; KOHTAKTHBIN TenedoH U aapec
ANIEKTPOHHOM MOYTHI)

3asaBJIcHUE
O MPEAOCTABJICHUN UHBIX ApXHWBHBIX CBEICHUMN

[Ipoury mnpenocTaBuTh MHE AapXUMBHYK) CIPABKY, ApPXWBHYIO BBIIHUCKY,
apXMBHYIO KOMHUIO (yKa3aTh HYXHBIH JOKYMEHT) IO BONPOCY MPEeAoCTaBICHUS
CBEJICHUU O

(ykazatp mpeameT 3arpoca U CBeICHHS, HEOOXOIMMBIE JIJIs TTIOMCKa MH(POPMAIIUN )

B cnyyae ychiHOBIIEHUS:
damMuivs, UMs, OTYECTBO YChIHOBUTEIIEH (*)
['on yceiHOBEHUS (*)

B ciydae 3anpoca cBeeHuit 00 akTax rpakJ1aHCKOTO COCTOSTHUS:
damMunusg, UMs, OTYECTBO YEJIIOBEKa, O KOTOPOM 3alpaiiuBaroTcs cBeneHus (*)

["on coObITHs (pOsKIeHUs, OpaKoCcOYETaHUs CMEPTH | T.1.) (*)
Mecto coObiTus (*)

B ciiyuae 3anpoca JaHHBIX O pErUCTpallii 3aXOPOHEHUMN:
damunusi, WM, OTYECTBO UYEIOBEKAa, O KOTOPOM 3ampainiuBaroTcs cBeaeHus (*)

["on 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazanuem kiaaowuia) (*)
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B ciydae 3ampoca 1aHHBIX O COJIepP)KaHNUU 3aBEIAHUS:
damunus, UM, OTYECTBO 3aBemaTess (*)
["on cocraBnenus 3aBenianus (*)
HanMenoBanme oprana, opopMuBIIETo 3aBemanue (*)

B ciydae 3ampoca TaHHBIX O HArpakJICHUU:

Ha3Banue opranmzamuu, B KOTOPOU 3asBUTEIH pabOTall B TIEPUOJ €0 HATrPaKICHUS
(*):
HanmeHoBaHMe Harpapl WM TOYETHOTO 3BaHUS (*):
['on HarpaxkaeHus (*):

B cnydae 3ampoca MHBIX JaHHBIX B CBOOOAHOW (opme omucaTh HMEOIIUECcs
cBeJieHHs 00 00BEKTE 3arpoca.

Pe3ynpTaT ycnyru npoily npe1ocTaBuTh B KOJUYECTBE AK3eMIUIsIpa (OB).

HpI/IJIaF alo CJIICAYIOIMUC JOKYMCHTEI!

AR .

B cnydae mpomsieHHMs cpoka IpenocTtaBieHUs MyHULIHUNAIBHOW YCIYTHM MpPOIIY
YBEJIOMUTHh MeHs CIeyIOUUM CTIOCO00M:

] Yepe3 nuunbni kabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa IIPH
oOparmiennn nmocpeacrsom PIITY

] Tlo moure Ha OyMa)kHOM HOCHTEIIEC

[ | 1o ’MeKTpoHHOU mouTe

ApXHBHasi CIpaBKa, apXWBHasi KOMNUS, apXWBHAasl BBINHCKA WJIK WH()OpMAMOHHOE
IIMCBMO B CIIy4a€ HE HMCTEUEHHUs 75 JEeT cO AHS CO3/IaHMsl apXWBHOIO JIOKYMEHTa
BbIJIAETCS 3asBUTENIO (MIPEICTABUTENIO 3asBUTEN):

1 gepes MOI]

] 1o moure
Pemenne 00 oTkaze B MPENOCTABICHWH MYHULUIAIBHONW YCIYTHd WM apXUBHYIO
CIIPABKY, APXUBHYIO KOIIHIO, APXUBHYIO BBIIKUCKY WU UH(OPMAIIMOHHOE MUCHMO (B
cllyyae MCTEYCHHs 75 JeT cO JHSA CO3/IaHUs apXMBHOTO JIOKYMEHTAa) BBIIATh
CJICYIOIINM CITOCOOOM:

] Yepes numunbiii kabuaer Ha PIIIY B Buae 31€KTPOHHOTO TOKYMEHTa MpHU
oOpatenuu nocpencrtsom PIITY

[ Yepe3 M®PI] Ha Oyma)kHOM HOCHUTEIIE.
1 Tlo moure Ha OyMa)kHOM HOCHTEIE
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Ha 06pa60TKy MOHUX IICPCOHAJTBHBIX JaHHBIX, COACPIKAIIHUXCA B 3adBJICHHH H
MprujaraCMbixX K HCMY JOKYMCHTAX, COI'JIACCH.

d.1N.0. IHoanuce « » 20 T

*00s13aTENIbHBIE I 3A0JIHEHUS 101

OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (TPOCTABISETCS B CIIy4ae OTCYTCTBHUS OJHOTO
wim Oojlee W3 JIOKYMEHTOB, HE HAXOAIIUXCS B PACHOPSHKEHUHW OPTaHOB,
MPEIOCTABIISIONIUX TOCYAAPCTBEHHBIC WM MYHHIUNAIBHBIC  YCIYTH, JUOO
MIOJIBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BIACTH WM OpraHaM MECTHOTO
CaMOYIIpaBJICHUSI OpPTaHU3alMi, YYaCTBYIOIIUX B MPEJOCTABICHUH MYHHUIIUNATHHON
YCIIYTH):

O nmpencTaBiIeHUM HE TIOJHOTO KOMIUIEKTa JIOKYMEHTOB, TPEOYIOIIUXCS st
MPEIOCTABIICHUS MYHUIIMITAIbHON YCIYTH U TPEJCTaBISEMbIX 3asBUTENIEM, TaK Kak
CBEJICHUSI 10 HUM OTCYTCTBYIOT B PACHOPSIKEHUU OPraHoB, MPEAOCTABIISIONINX
roCyapCTBEHHbIC WM MYHUIUTIATIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
TOCYJapCTBEHHOW BJIACTH WJIM OpPTaHaM MECTHOTO CaMOYIPABJICHHS OpTaHU3aIlHi,
YYaCTBYIOIIMX B MPEAOCTABIICHUHA MYHHUITUTIATLHOW YCIIYTH, PETyTIPEIKICH.

(moamuCh 3asIBUTEINS) (®.N.0. 3asBUTENS, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumensi 6 3aA61eHUU YKA3bIBAIOMCSL
makoice OaumHvle npeocmasumensn 3aseumens. gamunus, ums, omuecmeo, MHH,
aopec  npodCcUBaHus, MOOUNLHBIL mene)oH, aopec INeKMPOHHOU HOUMbL,
HaumMeHoB8aHue, cepus, Homep, Oama 6vl0auu OOKYMEHMA, YOOCMOBEPSIOULe20
JIUYHOCMb.
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[Ipunoxenue 10
K TumnoBoii popme AIMHUHUCTPATUBHOTO
periamMeHTa o NpeJoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliaua apXUBHBIX CIIPAaBOK, ApXUBHBIX
BBINHCOK, aPXUBHBIX KON U MHPOPMALIMOHHBIX
IIMCEM 110 BOIIPOCaM, 3aTparuBarolliM IIpaBa u

3aKOHHBIC MHTEPECCHI 3asiBUTCIIA

Onucanne JOKYMEHTOB, HEOOXOAMMBIX JJIfl peocTaBJIeHus MyHUIIUNIAJBbHOM yCJIyru, npu oopamennu B MPILL, no moyre n

nocpencrsom PIITY.

Kitace Bunst Oo01iee onucanue [Ipu nuuHOM nOKAUE IIpu nonaue uepes PIII'Y [Ipu nonaue

JAOKYMCHTa JAOKYMCHTOB JAOKYMCHTOB HpI/I nojadue HpH MMOATBEPKIACHUN IMoCPCaACTBOM

NOKyMeHTOB B M®DI] ITOYTBI
JIOKyMeHTBI, IpeacTaBjsieMble 3asiBUTeJIeM (ero npeacraBuTesieM)
3asiBiieHUE 3asBIeHHE JOJKHO ObITH | 3asiBIIEHUE JOJDKHO ITpu nonaue [Ipenocrasnsercs IIpencraBnsiercs

odopmiieHo o dopwme, OBITH MOMUCAHO 3aroHsAETCSA OpHUTHHAI 3asBieHUsI| OPUTHHAI
yYKa3aHHOM B COOCTBEHHOPYYHOM WHTEPAKTUBHAs npu OTCyTCTBHH| 3asBIICHUS.
[Mpunoxenusix 7, 8 u 9 k | moanuceto 3asButens | hopma TIO/ITBEPIKICHHOM
HACTOALLEMY WM NIPEACTABUTENS 3asIBJICHUS. yu4eTHON  3ammcH  Ha
AJMUHUCTPATUBHOMY 3asBuTeNs, PIITY.
perIameHTy. YIIOJTHOMOYEHHOTO Ha

MO/ CAaHUE

JOKYMEHTOB IpU

rnojave.

JIOKyMeHT, ITacniopt [Tactiopt KoKEeH OBITH IIpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEPSIO | TpaKJaHUHA odopMmIIeH B OpWTMHAJ TOKYMEHTa | IPEIOCTABISAETCS | OPUTMHAI JOKYMEHTAa | IPEIOCTaBISAETCA
U TMYHOCTH | Poccuiickoit COOTBETCTBHH C JUISL CHATUS KOITUU AIIEKTPOHHBIN JUISL CHATHS KOIIUH. HOTApUAJILHO

denepannn [TocTtanoBneHNEM nokymenTa. Konust o0pa3 nokymenTa. | Konus 3aBepsiercs 3aBEpEeHHAs KON

IIpaButensctBa PO ot 8

nroist 1997 r. Ne 828
«O0 yTBepKIeHUH

[TonoxeHns o nacnopre

3aBepAETCS MOANUCHIO
YIIOJTHOMOYEHHOTO
crnerranucrta MOII u
nedatbio MOII.

MOJIMUCHIO
crnerranucta MOI u
nevyatsro MOII.
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
rpaxxaanuHa Poccuiickoii
®denepanuu, odpasia
OJ1laHKa U OMHCAHUS
[acnopra rpaxxJaaHuHa
Poccuiickoit
Denepanun.
Bpemennoe JomxHo IIpenocraBnsiercs [Ipu monaue IIpencraBnsiercs IIpu momaue
YAOCTOBEpPEHHE COOTBETCTBOBATH (hOpMe, | OPUTHHAT TOKYMEHTA | MPEAOCTABISICTCS | OPUTHHAI JOKYMEHTAa | TPEJOCTaBISETCS
JIMYHOCTH yrBepxkieHHo OMC JUTSL CHSITUSL KOIIUU 3IIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaAJIbHO
rpakJ1aHuHA Poccun, umern nokyMmeHnTa. Kornms 00pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOMUS
Poccuiickoit dotorpaduro 3aBepseTCs NOJAMUCHIO | CTPAHMII. MOAMNKUCHIO
denepauun rpakxJaHuHA U YIIOJITHOMOYEHHOT'O crennanucra MOIL u
COZEPKATh CIEAYIOLIUE cnenuanucrta M®OL u neyarpro MOII,
CBEICHHUS: neyatbro MOII.
- ®.1.0., naty u mecto
POXKAEHUS TPaXKJaHUHA;
- aapec MecTa
KUTEIHCTBA (MeCcTa
npeObIBaHUs);
- MPUYWHY BBIJIaYH;
- CpOK J€HCTBHS;
- 1aTy BBIJIaYU U
HaVMEHOBAaHHUE
MOJIpa3IeJICHUS,
MOJIUCH PYKOBOJIUTEIIS
MOJIpa3/IeJICHMs, IeYaTh.
Boennslii 6uner | 3anonHseTcs B | [Ipenocrasmnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
COOTBETCTBUU C | OpUTMHAJ JOKYMEHTA | MPEIOCTABISIETCA | OpUTHMHAN JOKYMEHTA | IPEAOCTABISAETCS
MPUKA30M MuHucTtpa | 151 CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
oboponsl  Poccuiickoii | nokymenrta. Konus o0pa3 Bcex Komnus 3aBepsercs 3aBEpEeHHAas KOs
denepauun OT | 3aBEpsAETCS NOANUCHIO | CTPAHHUILI. MOJIUCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO crienanucrta MOI u
crneruanrcra MOII u nevyateio MOI].
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Knacc
JIOKYMEHTA

Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
NOKymMeHTOB B MOI] [TOYThI
nedatbio MOII.
Bpemennoe 3anonusercs B | [Ipenocrasnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YIOCTOBEPEHHUE, COOTBETCTBUH C | OpUTMHAI JIOKYMEHTa | IPEAOCTABIISIETCA | OPUTMHAJ JOKYMEHTa | IIPEJOCTaBIAETCS
BBIJJAHHOE B3aMEH | IIPUKA30M Munuctpa | [yl CHATUSA  KOIMHM | SJIEKTPOHHBIN JUISL CHATUS KOIIMH. HOTapHUAJIBHO
BOEHHOro Omiera | o0opoHsl  Poccuiickoit | nokymenta.  Komus | oOpa3 Bcex Konus 3aBepsiercs 3aBepEeHHast KOIMs
Penepanun OT | 3aBepsAETCs NOANKCHIO | CTPAHHUIL. HOANKCHIO
18.07.2014 Ne 495, YIIOJTHOMOYEHHOTO crienmanucrta M®I u
crenanucta MOII u nedyatbro M®I].
neyatbro MOII,
[Tacnopr Heobxomumo [Ipenocraisercs [Ipu nogaue IIpencraBnsiercs [Ipu nomaue
UHOCTPaHHOTO IIPEICTaBICHHE OpUTMHAJI JOKYMEHTA | MPEJOCTABIAETCS | OPUTHHAN JOKYMEHTa | IIPEIOCTABIIAETCS
IpaKJaHUHA ounmanbHO JUISL CHATUSL KOIIUH AJIEKTPOHHBIN JUISL CHATHUS KOIIHMH. HOTapHAJIBHO
3aBEPEHHOIO N1EPEBOIA nokyMeHTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBepeHHast KOIMs
[1acropTa MHOCTPAHHOTO | 3aBEPSIETCS MOANKUCHIO | CTPAHMII. HOANKCHIO
IPaKJaHUHA HA PYCCKUHN | YIIOJIHOMOYEHHOIO crnenuanucra MOLL u
SI3BIK. crienpanucrta MOI u neyatbro MOII.
neyatbio MOII,
CunerensctBo o | opma  cBugerensctBa | [IpenocraBnsercs IIpu nonaue [IpencraBnsercs [Ipn nojaue
pac-CMOTPEHUHU YCTAaHOBJIEHA IIPUKA30M | OPUTHMHAI JOKYMEHTA | IPEAOCTABISACTCA | OPUTHMHAN JTOKYMEHTA | IIPENOCTaBIIACTCS
X0J1aTalCTBa O OMC Poccun OT | U1 CHATHUSA KOIIUU AJIEKTPOHHBIN U1 CHATHS KOIIMH. | HOTApUaJIbHO
npusHanuu quna | 05.04.2011 Ne 87. noxkyMmeHTa. Konus o0pa3 Bcex Konns 3aBEPsIETCs | 3aBEPEHHAs KOIUs
OekeHleM Ha 3aBEPSIETCS NOANKUCHIO | CTPAHMII. HOANKCHIO
TEPPUTOPUHU YIIOJITHOMOYEHHOI'O crenuanucra MOL[ u
Poccuiickoit crienpanucta MOI u neyarbto MOII.
denepauuu Mo neyatsio MOII.
CYIIECTBY
Bun Ha Bernaercs ®MC Poccnn. | Ilpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nojaye
KUTEIBCTBO B OpWTMHAJ TOKYMEHTa | IPEIOCTABISAETCS | OPUTMHAI JOKYMEHTA | IPEIOCTaBISAETCA
Poccuiickoit JUISL CHATUS KOIIUU JJIEKTPOHHBIN JUISL CHATHSA KOIMU. | HOTAPHAIBHO
denepannn nokymenTa. Konus o0pa3 Bcex Komus 3aBepsIETCs | 3aBEpEHHAas KOs
3aBEPSETCS MOANKUCHIO | CTPAHMII. MOANKCHIO
YIOJIHOMOYEHHOTO crienmanucta MOI u
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Knacc
JIOKYMEHTA

Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IIOYTHI
crneruanucra MOIL u nedatsoro MOII.
neyatbio MOII.
VY nocroBepenue ®opma  ynocroBepenus | [Ipenocrasnsercs [Ipu nogaye [Ipencraisiercs [Ipu rnogave
OexeHIa yTBEpIK/IeHA OpUTHHAJ JIOKYMEHTa | PEIOCTaBISETCA | OPUTMHAI JOKYMEHTa | MPEI0CTaBIsAETCA
HOCTAHOBIICHUEM JUIST CHATHSA KOITHHU AJIEKTPOHHBIN Il CHSITUSL KOIMMH. | HOTApUAJIbHO
nokymenTa. Konust o0pa3 Bcex Konus 3aBepsieTCs | 3aBEpeHHasi KOMus
[IpaBuTenscTBa
p ool @ 3aBepAETCS MOANUCHIO | CTPAHHUII. MOAIMHCHIO
occHucKon FeAcpatit YIIOJITHOMOYEHHOT'O crienpanucra MOIL[ u
or 10.05.2011 Ne 356. cneruanucrta M®OI u nevarso MO,
neyatbio MOII.
Pazpemienue Ha Odopmmsiercs B Buae | [IpenocraBnsercs [Ipu nogaue IIpencrasnsiercs [Ipu nonaue

BPEMEHHOE OTMETKH B JOKYMEHTE, | ODUTMHAJ JOKYMEHTA | IIPEIOCTABIACTCA | OPUTMHAI JOKYMEHTAa | IIPEIOCTaBISACTCA
MIPOKUBAHUE B YIOCTOBEPSIOLIEM JUTSL CHSITUSL KOIIUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaJIbHO
Poccuiickoit JIMYHOCTh MHOCTPAHHOIO | ToKyMeHTa. Konns o0pa3 ctpanunl | Konus 3aBepsiercs 3aBEpEHHAs KOIUA
denepauuu rpaXKJaHWHA WIM JULA | 3aBEPSeTCs NOANKMCHIO0 | C OTMETKON WIH MOAMNKUCHIO

0e3 rpak/1aHcTBa, JIM0O B | YIIOJTHOMOYEHHOTO BCEX CTPaHMII B crienmanucrta MOIL u

BHJIC IokyMeHTa | cnenuanucra MOL[ u | cirydae BbIgauu nedatbro MOII,

ycTaHOBJIEHHOW (opmbl, | meuaTtbio MOII. OTIEIIBHOTO

BbIJIaBaEMOI0 B JIOKYMEHTA.

Poccuiickoit ®denepanuun

muny 0e3 TpaxkIaHCTBa,

HE NMEOIIEMY

JIOKYMEHTA,

YAOCTOBEPSIOIIETO  €r0

JIMYHOCTh. Pazpemenue

Ha BPEMEHHOE

MPOKUBAHUE HE MOXKET

OBITH BBIIAHO B (opme

3JIEKTPOHHOIO

JIOKYMEHTA.
CunerensctBo o | opma  cBugerensctBa | [Ipenocrasnsercs IIpu nopaue IIpencrasnsercs [Ipu momaue
NPEJOCTABICHUH | yCTAHOBJIGHA TNPUKA30M | OPUTHHAI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHHAN JOKYMCHTA | MPEAOCTABIACTCS
BPEMEHHOTO JUISL CHATHUSL KOITUU AJIEKTPOHHBIN JUISL CHATHUSL KOTIUU. HOTapUaJIbHO
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
yOexuIia Ha OMC Poccuu oT | nokymeHTa. Konus 00pa3 Bcex Konus 3aBepsiercst 3aBEpEHHAs KOMUS
TEPPUTOPUHU 25.03.2011 Ne 81. 3aBEPSIETCS MOJANKCHIO | CTPAHUIL MOJAMKUCHIO
Poccuiickoit YIOJTHOMOYEHHOTO JIOKYMEHTA. creruanucra MOIL u
denepauun crneranucra MOII u nevyatbio M®II.
neyatbio MOI]I.
Konus pemenns | opma onpexenena | [Ipenocrasnsercs [Ipu nopaue IIpencraBnsercs [Ipu nopaue
apOUTpaKHOTO ApPOUTPAKHBIM OpUTMHAJ IOKYMEHTa | IIPEIOCTaBIsAETCA | OPUTMHAI JOKYMEHTa | MPEAOCTaBIsAETCA
cyna o npoleccyatbHbIM JUTSL CHSITUSL KOTTUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHAIBHO
Ha3HAYCHUU xomexcom  Poccniickoii | AOKYMEHTa. Konus 00pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAs KOMUS
apOUTPAKHBIM 3aBEPSIETCS MOANKUCHIO | CTPAHUIL MOAMKUCHIO
WJIM KOHKYPCHBIM Deneparm. YIOJIHOMOYEHHOTO JIOKYMEHTA. crienmanucrta M®I u
YIPABISIOLINM. criennanucrta MOIL u neyatbro MOII.
neyatbro MOII,
JIOKyMeHT, JIoBEpEHHOCTH JIOBEpEHHOCTD TOJIKHA [Ipenocrasisercs IIpu nonaue [IpencraBnsercs [Tpu mogaue
YIOCTOBEPSIIO COZEPKATh CIEAYIOIME | OPUMTMHAJ JOKYMEHTA | IPENOCTABIACTCA | OpUTHHAI JOKYMEHTA | IPEIOCTABIIACTCS
Ui CBEJICHUS: JUTSL CHSITUSL KOTTUU AIIEKTPOHHBIN IUIS CHATHUS KOIIUU. HOTapHaJIbHO
MOJIHOMOYUS - ®.N1.0. nuua, nokymenTa. Konus obpa3 nokymenTa. | Komnus 3aBepsiercs 3aBEpEHHAs KOMUS
MpeACTaBUTEN BBIJIABIIIETO 3aBEPSIETCS MOAMKUCHIO MOITUCHIO
g 3asBUTEIIS JIOBEPEHHOCTH; YIIOJTHOMOYEHHOT O crienmanucrta MOIL u
- ®.1.0. nuna, cnenuanicra MOIL u neyaTpro MOII,
YIIOJTHOMOYEHHOTO 110 neyaTbo MOILI.
JIOBEPEHHOCTH;
- JaHHbIE JJOKYMEHTOB,
YIOCTOBEPSIOIINX

JINYHOCTD DTHX JIUII;
- 00beM MOJTHOMOYUH
MIpeICTaBUTES,
BKJIFOYAIOIIMI MTPAaBO HA
Mo/1avyy 3asBIICHUS B
MYHHIIHITATLHBIA apXUB;
- J1aTa BBIIAYH
JIOBEPEHHOCTH;
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | TTOYTBI
- OJIKCH JIULIA,
BBIJJABIIETO
JIOBEPEHHOCTb.
OmnekyHckoe Brimaercs opranoMm | IIpenocrasisercs [Ipn nopaye [Ipencrasnsercs [Ipu momaue
YIAOCTOBEPEHHE OTIEKH Y | OpUTMHAI JOKYMEHTAa | OPEAOCTABISAETCA | OPUTHHAN JOKYMEHTA | IPEAOCTAaBISAETCS
MOINEYNUTENILCTBA, HMEET | I CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
cepuro, HOMEp W Jary | nokymeHTa. Komus 00pa3 nokymenTa. | Komus 3aBepsieTcst 3aBEpEHHAs KOMUS
BblJaud. B KaxaoM | 3aBepsieTcs IMOANKUCHIO MTOJIIUCHIO
cyorekte  Poccuiickoil | ymoJTHOMOYEHHOTO crienmanucrta MOIL u
denepauun crnerranucrta MOII n nedyatsio MOII.
yCTaHaBIUBAaeTCs  CBOA | meyaTbio MOILI.
¢dopma.
[Toneunrtenbckoe | Beigaercs opranoMm | [Ipenocrasisiercs [Tpu nogaue [IpencraBnsiercs [Tpu mopaue
YAOCTOBEPEHHUE ONEKHU U | OpUTMHAI JOKYMEHTA | IPEAOCTABIACTCS | OPUTHHAI JIOKYMEHTa | MIPEIOCTABIISICTCS
MOIEYNUTENIbCTBA, HMMEET | I CHATHUS KOITUU AJIEKTPOHHBIN IUISL CHATHUS KOIIUU. HOTapHaJIbHO

CEepUI0, HOMEp MW Jary
BBIJIAYH. B Ka)KI0M

nokymenTa. Konus
3aBEPAETCS MOAMKCHIO

0o0pa3 TOKyMeHTa.

Konus 3aBepsercs
MTOJIMCHIO

3aBEpEHHAs KOMUS
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IIOYTHI
cyobekte  PoccuiicKoi | yIOJHOMOYEHHOTO criennanucrta M®OI u
denepauun crneranucra MOII u nevyatbio M®II.
yCTaHaBJIUBAaeTCs  CBOsA | meyaTbio MOILI.
dhopma.
Jokyment, | CBuzaerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs [Ipu nonaue IIpencrasisiercs [Tpu mogaue
MOATBEPIKIAI0 | POKIICHUU YCTaHOBJIEHA IPUKA30M | OPUTMHAJ JJOKYMEHTA | IPEJOCTABIAETCA | OPUIMHAN JOKYMEHTA | IPEHOCTABIISIETCS
IUH POJCTBO Muntocta Poccun ot JUTSL CHSITUSL KOIIUU 3IEKTPOHHBIN JUISL CHSITUSL KOIIHH. HOTapHAJIBHO

C 3asABHUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Kornus

00pa3 IoKyMeHTa.

Konus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepAETCS MOAINUCHIO TOJIMUCHIO
YIIOJITHOMOYEHHOT'O cnenuanucrta M®OIL u
crnenuanucrta MOIL u nedyatbio M®II.
neyatbio MOII.
JloKyMeHT, CBugnerensctBo 0 | Dopma CBUACTENHCTBA [IpenocraBnsercs [Ipu nogaue IIpencraBusiercs [Tpu mogaue
MOJATBEPKIAK0 | 3AKITIOUYCHUHN YCTaHOBJIEHA TPUKA30M OpMIMHAJ JOKYMEHTa | MPEJOCTABIAETCS | OPUTHHAT JOKYMEHTA | MPEIOCTABISCTCS
i poacTBo | Opaka Muntocta Poccuu ot JUISL CHSITUSL KOTTUU AJIEKTPOHHBIN JUIS CHATHS KOIIHH, HOTapUajJbHO

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Komms

00pa3 TIoKyMeHTa.

Komnus 3aBCPACTCA

3aBCpPCHHAA KOIIHA

3aBepsETCS MOJIUCHIO HOJIITUCHIO
YIIOJTHOMOYEHHOTO cnenuanucrta M®OIL u
crienranucra MOIL u neyatbto MOII.
neyatbio MOII.
JIOKyMeHTBI, 3anpammBaeMble B OPsAKe Me:KBeJOMCTBEHHOI0 B3aUMO/1eliCTBHSA
IIpaBoycranas | Beimnucka u3 YTBepxkacHa X X X X
JauBaroue U | E['PH MIPUKa3aMOM
(umn) MUH3KOHOMpa3BUTHUS
IIPaBOYJOCTOB Poccunm ot 25.12.2015 Ne
epsroLme 975 u ot 20.06.2016 Ne
JOKYMEHTBI Ha 378
00BEKT
(0OBEKTHI)
HEABM)KMMOCT
"
JlokymeHTBI 0 | Brinucka u3 Beimucku opopmisitorest | X X X X
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nonaue
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpH nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | IIOYTHI
npuHamiexkno | ETPYOJI u o gopwme,
ctH 3asButelsd | ETPUIL YCTaHOBJIEHHOM
K KaTeropuu MPUKA30M
IOPUANYECKUX Munucrepcrsa
JIUL WA ¢bunancoB Poccuiickoit
VHIUBULYAIIb ®enepanuu OT
HBIX 15.01.2015
IpeANpUHAMA Ne 5.

TeJIen
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[Tpunoxenne 11

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaamMeHTa 1o nNpeoCTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, ADXUBHBIX BBINHUCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma peuieHus 00 0TKa3e B IpUeMe J0KYMEHTOB, HEOOXOAUMBIX 151
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH

odopmiisieTcst Ha OPUIMATEHOM OJlaHKe MyHUIMIaTEHOTO apxuBa win MOIL]

Komy:

(pamunusi, wuMs, otuyecTBO (IIpHU
HaMM4uKu) (U3UUECKOro JIHIa HWIU
HAUMEHOBAaHUE IOPUJIUYECKOTO JIUIIA,
3amnpalrMBarOIX HHHOPMAITUIO)

Pemenne
00 OTKa3e B MpHUEME U PETUCTPAIMH JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MpeaocTaBieHus MyHUIIMNIAIBHOM YCIIyTH «Bbl1aya apXUBHBIX CIIPABOK, APXHBHBIX
BBITIMCOK, ApXUBHBIX KOMHK ¥ HHHOPMAITMOHHBIX
MKCEM IO BOMPOCAM, 3aTParuBarolIUM IIpaBa u
3aKOHHBIC UHTEPECHI 3aIBUTEIISD)

VBaxxaeMblit !

B npueme u perucrpanuy TOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABICHHS
MyHUIMIaIBHONH yCIyrn «Bblgada apXWBHBIX CIPABOK, ApXMBHBIX  BBIITHCOK,
apXMBHBIX KOMUH U MH()OPMAIMOHHBIX ITHCEM II0 BOIIPOCAM, 3aTParvBarOIMM IpaBa
U 3aKOHHBIE HHTEPECH 3asBHTEIsT» BaM OTKa3aHO IO CIEIYIONUM OCHOBAHHSIM
(6v16pamv neobxooumoe).

[0 ObOpamenne 3a TpemocTaBieHWeM  MyHHUIIMMAIBHOW  yciayru — 0e3
MPEABSBICHUS] JOKYMEHTa, TO3BOJISIONIETO YCTAaHOBUTH JIMYHOCTH 3asiBUTEIIS
(npencraButens 3asgsBUTENS).

[0 JIOKyMEHTHI coZiepKaT MOJYMCTKH U UCTIPABJICHHSI TEKCTA.

[0 JIOKyMEHTbl MMEIOT HCIpaBIEHUSl, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOJIATEILCTBOM MOPSIIKE.

[0 JIOKyMEHTBI cojep»aT MOBPEXKICHUS, HAIUYUE KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO MCTOJKOBATh UX COJIEPIKAHHE.
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[0 JIOKyMEHTBI yTpaTWJIM CHIIy Ha MOMEHT OOpallleHus 3a MpelOCTaBICHUEM
MyHULIMITAJIBHOW YCITYTH.

[0 HekoppekTHOE 3aroiHeHue 00s3aTeNIbHBIX MoJied B 3asBJICHUU B Cllydae
oOparieHusi TpeACTaBUTENsI 3asdBUTENS, HE YIOJTHOMOYEHHOTO Ha IOIUCAHUE
3asiBIICHUS.

[0 KauecTBO TpenCTaBICHHBIX TOKYMEHTOB HE TO3BOJISIET B TOJHOM OOBEME
MIPOYUTATH CBEJICHHUS, COJIEPKALIUECS B TOKYMEHTAX.

[0 ®opma nogaHHoOro 3asgBUTeNeM (MpeacTaBuTeIeM 3asBUTENs) 3asBICHUS HE
COOTBETCTBYeT  (opMe  3asiBICHHS, YCTAaHOBJICHHOM  AJIMHHHUCTPATUBHBIM
pPErIaMEeHTOM.

O IIpencraBiieH HEMOJIHBIA KOMIUIEKT JJOKYMEHTOB.

[0 OOpaiieHue 1Mo 3JIEKTPOHHOW MOYTE 3a TMOJydeHHs WHpOpMaluu, He
SBJISIONIEHCS 00I1IETIOCTYITHOM.

[0 HexkoppekTHOE 3aIoIHeHHE 00s3aTeNbHBIX T0JIel B (hOopMe MHTEPAKTUBHOTO
3anpoca PIII'Y (orcyTcTBUE 3amoyiHEHMs, HEIOCTOBEPHOE, HEMOIHOE JIMOO
HEIpaBUJIbHOE, HE COOTBETCTBYIOIIEE TPeOOBAHUSIM, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

O IlpencraBieHre HEKAYECTBEHHBIX AJIEKTPOHHBIX KOMUM  (JIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE IIO3BOJISIONIMX B IOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA W/UJIU paclo3HaTh PEKBU3UTHI JOKYMEHTA.

Pa3zpsicHenuss o0 mOpsAnKe JOEUCTBUM JIsi TIOJYYEHUS TMOJIOKHUTEIBHOIO
pe3ysibTaTa Mo NPEeAOCTaBICHUI0 MYHUIMNAIBHON YCIYTH (YKa3blBAIOTCSA KOHKPETHBIE

PEKOMEHIALINN ).

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (Tmonmuck) (pacumdpoBKa MOANKCH)
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[Tpunoxenne 11la

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaamMeHTa 1o nNpeaoCcTaBICHUI0
MYHULUIIAJILHON yciyru «Bbeinada
apPXUBHBIX CIIPABOK, ADXUBHBIX BBINHUCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma yBeIOMIICHHUS O CIIOCcO0ax noaaun 3asiBJIeHHS MPH 3a1poce 1o
3JIEKTPOHHOM MOYTEe AaPXUBHBIX JAHHBIX, HE OTHOCSAIIUXCH K 001eJ0CTYIHOI
UH(poOpMALUHU

odopmisercs Ha opHUIIaTFHOM O51aHKe MyHHUITUITATFHOTO apXUBa

Komy:

(pamunus, uMsi, OTYECTBO (IIPU
HaIM4UK) (GU3NIECKOTO JIUIIA UITU
HAaUMEHOBAHUE IOPUIUIYECKOTO JINIIA,
3amnpalruBaroX HHHOPMAITUIO)

YBenomieHue

VBaxxkaeMblit !

MYHULIMNIATIBHBIA apXuB (yKazamv Hazeauue
MYHUYUNANbHO20 apxuea) paccMoTpen Bame oOpamjenne o IpenocTaBiIeHUN
MynununansHou yciuyru «Bblgaya apXMBHBIX CHOPaBOK, APXMBHBIX  BBINIKCOK,
apXUBHBIX KOMUN ¥ MH(GOPMAIIMOHHBIX MHCEM MO BOMpPOCAM, 3aTparuBaloluM MpaBa
" 3aKOHHBIE WHTEPECHI 3asBUTEIISI» B 4acTu BBIJIaYU

(yKa3aTh TeMy KOHKPETHOrO oOpamieHust 3asBUTeIs)

U COOOIIaeT ClIeaYIOoNIee.

B cootBeTcTBUM ¢ yacThio 3 ctathu 25 DenepanbHoro 3akoHa ot 22.10.2004
Neo 125-03 «O06 apxuBHOoM niene B Poccuiickoit denepaiyny Ha JOCTYI K apXUBHBIM
JIOKYMEHTAM, COAEPKAIIUM CBEAEHHUS O JUYHOW U CEMEMHOW TallHE TPAXKIAHUHA, €TO
YaCTHOW >KM3HU, a TaK)K€ CBEJEHUS, CO3MAIONIME yrpo3y sl ero 0e30MacHOCTH,
YCTAHABJIMBACTCSI OrPAHMYEHUE Ha CPOK 75 JET CcO AHS CO3JaHUs YKa3aHHbBIX
JIOKYMEHTOB.

B cBa3um ¢ stum Bam HEOOXOaMMO TOATBEPAUTH MPaBO HA IMOIyYEHUE
3ampanmBaeMoil MH(POPMAIMA B OTHOIICHHUH

(yka3ath (haMuIuIo, UMsi, OTYECTBO (IOC/IeHee — [IPU HATMYHH) JIUIA, O KOTOPOM 3alpallnBaeTcss HHPOPMAIIUs)
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g aToro Bam HE00X0AMMO O/1aTh 3asBJIEHNE B MyHULIMITAJIBHBIA apXUB Yepe3
rOCyJapCTBEHHYI0 HMH(OpMaIMOHHYI0 cucteMy MockoBckoil obmactu «llopran
TOCY/IapCTBEHHBIX M MYHHUIUNAIbHBIX ycoyr MockoBckoil obnactu» (mamee —
PIIT'Y), pacnonoxennyio B cetn MHTEpHET 1O ampecy http://uslugi.mosreg.ru ym6o
ooparutbcss B MODILI. Peructpamus B «EguHOol cucteme wuaeHTUGUKALUU U
ayreHTUGUKaMun B  UHPpACTPyKType, obecrneunBaomeil  HUH(OOPMAIUMOHHO-
TEXHOJIOIMYECKOE B3aUMOJIEUCTBUE MH(POPMAIIMOHHBIX CHCTEM, UCHOJIb3YEMBIX IS

MPENOCTaBIEHUSI TOCYAAPCTBEHHBIX M MYHHULUIAIBHBIX YCIYr B 3JEKTPOHHOU
dbopme» siBIIAETCA HE 00s13aTEIBHOM.

(MOIDKHOCTD JIHIIA, TIOATACABIIETO PEIICHHUE) (Tmoxrmck) (pacmmdpoBKa moANHCH)

Ucnonuurens

Tenedon


http://uslugi.mosreg.ru/
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[Ipunoxenue 12

K TUIOBOU (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeGoBanus K NOMeleHUsIM, B KOTOPBIX NpeaocTaB/sieTcss MyHununajabHas
ycayra

1. ITomemiennsi, B KOTOPBIX TpeaOCTaBisieTcss MyHHIMIIAIbHas —yCIyra,
OPEINOYTUTENIFHO pa3MENIaloTCsl Ha HIDKHUX JTaXax 3JaHuil W JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-MHIEMHOJIOTHYECKUM MIPaBUIIaM U HOPMATHBAaM.

2. Bxogpl B momemeHuss 00OpYyAYIOTCA — IMAHJIyCaMHU, pPACIIUPEHHBIMU
IPOXOJaMH, MO3BOJIAIOIIMMU O0ECIEUNUTh OECIPENSATCTBEHHBIN JTOCTYIl MHBAJIUIOB,
BKJIIOYAsi HHBAJIMJIOB, UCIIOJIb3YIOIINX KPECIa-KOSCKU.

3. [Ipu nHOM pa3MelIeHny MOMEIICHUH IO BBICOTE, TOJDKHA OBITH oOecreueHa
BO3MOXXHOCTh TONydeHUS] MYyHHMIIUNAIBHONW YCIYTH MaJOMOOWJIBHBIMH TPYIIaMu
HaCeJICHUSI.

4. BXoJl ¥ BBIXOJ] U3 TIOMEIICHU 000pyNyIOTCS YKa3aTEeIsIMU.

5. Mecra g uHpOpMuUpOBaHMS, MpeAHA3HAYEHHBIE IS O3HAKOMIICHHUS
3asBuTENCH C uHGOPMAITMOHHBIMU MaTrepHuaiami, o0opyayroTcs
UH(OPMAITMOHHBIMUA CTEHJIAMHU.

6. Mecta s OXWAaHUA Ha T0oJadyy WM TOJYYeHHE JTOKyMEHTOB
000pYyIYIOTCS CTYJIBSIMU, CKAMbBSIMHU.

7. Mecta nyst 3amonHEHHs] 3asBICHUS OOOPYIYIOTCS CTYNBSIMH, CTOJIaMHU
(cToiikamu) M oOecreunBaroTcsl oOpasiamMu  3asBiICHUN, mucYed Oymaro u
KaHIICJIIPCKUMU MPUHAJICKHOCTAMH (IITAPUKOBBIMH PyYKaMHu ).

8. Kabunets! 1j1st npuema 3asButeneid (mpeacraButeneil 3asBUTENCH) TOKHBI
OBITH 000PYIOBAHBI HHPOPMAIIMOHHBIMH TaOJUYKaMHU (BHIBECKAMH) C YKa3aHUEM:

1) Homepa kaOuHeTa;

2) (amuauu, UMEHH, OTYECTBA U JIOJKHOCTHU CIICIIMAINCTA, OCYIIECTBIISIIOLIETO
npenocraBieHue MyHULIIMNIAIbHON YCIIyTH.

9. Pabounie Mecta paboTHMKOB MyHununaneHoro apxuBa u MO,
MPEIOCTABISAIOMNUX MYHUIMITAIBHYIO YCIYTY, OOOpPYAYIOTCS KOMIBIOTEpAMU H
OPITEXHUKOM, TO3BOJSIONIMMH CBOEBPEMEHHO M B IOJHOM OOBEME MOIy4YaTh
CHPAaBOYHYIO MH(POPMAIMIO 10 BOMPOCAM IMPEAOCTABICHUS YCIYTH U OPraHU30BaTh
npenocTaBieHne MyHUIIMNIANBHON YCIIYTH B TIOJIHOM OOBbEME.
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[Ipunoxenue 13

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

IToxa3aTenn AOCTYITHOCTH U KavdeCTBa MyHI/IHI/IHaHLHOﬁ YCayru

IlokazaremssMu  JOCTYNIHOCTH MPENOCTABICHUS MyHHIMNANBHOM YCIIYyI'H
ABJISIFOTCS:

BO3MOXHOCTh B3aUMOJICHCTBUS 3asBUTENSI ¢ pabOTHUKaMU MyHUITUTIATBHOTO
apxuBa B Clydac IIOJyYEHHUs] 3asABUTEIIEM KOHCYJIbTAllMM Ha [pPUEME B
MyHHUIIMTTAIBHOM apXUBE;

BO3MOKHOCTh TIOJIYYCHUSI 3asIBUTEJIEM IIOJHOW, aKTyaJdbHOW U JOCTOBEPHOU
uH(popMauu 0 xoje mpenocTtaBieHUss MyHununaneHod yciyru yepe3 PIIIY wu
opuManbHbld calT MyHUUMIAIBHOTO apXWBa WM CTPaHHULy MYHHIMNAIBHOTO
apxvBa Ha O(PUIIMAIBHOM CalTe aJMHUHHUCTPALUA MYHHUIIMIAIHLHOTO OOpa30oBaHUS B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn HTepHeT;

BO3MOXXHOCTh HAIIPABJICHHS 3asBUTEJIEM IIUCBMEHHOTO 3asBJICHUS WIIH
3asIBJICHUS B JICKTPOHHOM (hopMe O TpenocTaBIeHUU MyHUITMTIATBHOM YCIIYTH Yepe3
PIIT'Y;

BO3MOXHOCTh TOJa4yu 3adBJCHUS M IIOJYyYECHUS pe3yJibTara IOJIyYEHHS
MynununansHoM yemyru nocpencrsam PIITY B ML

MOJIy4YEeHUE 3asBUTENEM MYHHUIMIIAIBHON YCIIYTM CBOEBPEMEHHO, B IOJIHOM
obbeMe U B JIF00OM ¢opme, IPEAYCMOTPEHHOM HACTOSIIMM AJIMHHUCTPATHBHBIM
pEeriIaMeHToOM, UHBIMU HOPMAaTUBHBIMU NpaBoBbIMU akTamu Poccuiickon denepannu,
MockoBcko# 00J1acTH;

HaJu4Yue TOJTHOM M TOHATHOW HMHGOPMAIMU O MeCTaxX, MOpsJIKE U CpOKax
npefocTaBieHuss MyHUIUNAIBHOM  yCIYrd Ha HMHQPOPMAIMOHHBIX  CTEHJaxX
MynununansHoro apxusa, PIITY, odunmansHoM caiite MyHUIIMIIATBHOTO apXuBa
WM cTpaHuile MyHUIIMNAIBHOTO apXuBa Ha O(UIIMATIEHOM CaiTe aJMHUHHCTPAIIAN
MYHHUITUTIATFHOTO 00pa3oBaHus B WH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WuTepHeT, mpeaocTaBieHne yKa3aHHOW WHGOpMaIuu 1Mo TeneGoHy paOOTHUKAMU
MyHHUIIMTITAIIBHOTO ApXHUBA;

HaJIM4ue He0OXOAMMOro U AOCTaTOYHOIO KOJUYECTBA CHEIHAIUCTOB, a TaKXKe
MOMEIICHHM, B OTCYTCTBUHU OYepeNiel Mpu MpueMe JOKYMEHTOB OT 3asBUTeNIeH (MX
YIOJITHOMOYCHHBIX MPEJICTaBUTENIEH), OTCYTCTBUE kano0 Ha JelcTBus (0e31elicTBuIe)
CIELHUAIIMUCTOB, UX HEKOPPEKTHOE, HEBHUMATEIbLHOE OTHOILICHHE K 3asBUTENSIM (MX
YIOJHOMOYEHHBIM MPEICTABUTENSIM);
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o0OecrieueHUe BO3MOXHOCTH TMOJYYEHUS 3asgBUTEISIMU  HH(POPMALUU O
npenocrapiasieMon MyHunmnansHou ycayre Ha PIITY;

o0ecrneueHre BO3MOKHOCTH T0/IaYU 3asBJIICHUS U JOKyMEHTOB, HEOOXOUMBIX
U1 TpeaocTaBiaeHuss MyHHIMIANbHOM YCIyrW, ee pesyiabraroB uepe3 PIIIY B
M®O®II, npuema >xamod U BbIJAYU 3asIBUTEISAIM PE3YyJbTATOB PACCMOTPEHHUS KAJIOO
OCYILECTBIISIIOTCS. B COOTBETCTBUHU C COTJIALIECHUSMHU, 3aKIOUCHHBIMU Mex1y MOLI u
aIMUHUCTpAIIME  MYHMIIUIAIBLHOTO  oOpa3oBaHus uiu Mexay MO wu
MyHUIIMNIANBHBIM apXUBOM (Jlajie€ - COTJIallleHWe O B3aUMOJCHCTBUHU), C MOMEHTA
BCTYILJICHHS B CUJTy COOTBETCTBYIOILLETO COTJIAIEHUS O B3aUMOJCHCTBUU.

JUTSl HaIllpaBJIEHUS 3asBJICHUS B 3JIEKTpOHHOM BHie Ha PIII'Y oGecneunBaercs
JOCTYIHOCTB JUJIsl KOMMPOBAHUS U 3aI0JHEHHUS B JIEKTPOHOM BHJIE 3asBJIICHUS, B TOM
YUCIIE C UCIIOIB30BAaHUEM AJIEKTPOHHOM MTOAIHUCH.

TP ITOJAYE 3asIBJICHUS B DJIEKTPOHHOM BHJIE IOKYMEHTBI, YKa3aHHBIE B ITYHKTE
10 HacTosimero AJIMUHUCTPATUBHOTO perjaMeHTa, MOT'YT OBITh MPEJCTAaBJIECHbI B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB, IOAMUCAHHBIX 3JIEKTPOHHOMN MOIHUCHIO.

Ha PIII'Y oGecneunBaeTcsi BO3MOXHOCTH TOJydeHHs] WHGOPMAIMU O XOE
peaocTaBiIeHnss MyHUIUMITAIbHON YCIYTH;

KOHCYJbTHpOBaHue 3aaButenerd B ML npu noxade 3asBICHHUN MOCPEACTBAM
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MECTaM NpPeAoCTaBiIeHUs MyHUIUMIIAIbHON
YCIIYTH;

obOecrieueHrne OECHpPENITCTBEHHOTO JIOCTYyIa JHIlaM C OTrpaHUYEHHBIMU
BO3MOKHOCTSIMU IIEPEIBHKECHUSA K IIOMEIIEHMSAM, B KOTOPBIX IIPEAOCTABIACTCA
MyHununanbHas yeiayra (B TOM UKcie HaTMuue OecriaTHRIX MapKOBOYHBIX MECT JJIst
CIIEHUAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB JUIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU
3I0POBBA).

[Tokazarensamu kadecTBa NpeAoCcTaBiaeHUsT MyHULIMNIATBHON YCIIYTH SIBJIIFOTCSA:

coOmofieHne TpeOoBaHUM AJMUHUCTPATUBHOTO peErjlaMeHTa O IMOpsIKe
uHbopMUpoBaHus 00 okazaHuu MyHHUIIUTIATBHON YCIYTH.

coOJII0ICHHE CPOKOB MpeloCcTaBlieHUs MyHULIUTIaIbHON YCITYTH;

COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHHUA Ha
npefocTaBieHie MyHUIIMNATIBHOW YCIYTd K OOIIEMy KOJMYECTBY 3asBICHUH,
MOCTYNUBIINX Ha MPEAOCTaBIeHnEe MyHUIIMIIATIbHON YCIIYTH;

CBOEBPEMEHHOE HAaNpaBJIeHHE YBeIOMJICHUH 3asBUTENSIM (IIPEICTaBUTENAM
3asBuTENnEel) O  NPENOCTAaBIECHWM  WIM  [NPEKPAIEHWW  IPENOCTaBICHUS
MyHununaibHOU yCIIyTH;

COOTHOLIEHHE KOJIMUYECTBA OOOCHOBAHHBIX Kan00 Ipa)a1aH U OpraHU3aluil 1o
BOIIPOCAM Ka4eCTBA M JOCTYNHOCTH IPENOCTaBiIeHHWs MyHULHNIAIBHOW YCIYyTH K
o0111eMy KOJIMUECTBY Kajoo;
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WHble TpeOOBaHUS, B TOM YHUCJIE YUUTHIBAIOLIUE OCOOEHHOCTH MIPENOCTABICHUS
MyHununadsHOM YCIyrM B MHOTO(YHKUHMOHAQJIBHBIX LIEHTpaX, U OCOOEHHOCTH
npenocTaBieHus MyHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM opme.
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[Ipunoxenue 14

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 TIPEIOCTaBICHUS MYHULIUIIAJIBHON YCIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIIHCOK,
ApXUBHBIX KONUH 1 MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeOoBanus k o0ecne4eHUI0 J0CTYNNHOCTH MYyHMIIUNIAJIBHON YCJIYTH AJIsI
HHBAJIMIA0B U JINI C OTPAHUYECHHBIMHM BO3MOKHOCTSIMH 310POBbS

1. Jlunam ¢ | u |l rpynnamMu MHBaMUAHOCTH 00ECIIEUMBACTCS BO3MOXKHOCTD
noyyeHus: MyHHITUTIaIbHOM YCIYTH 10 MECTY UX MPEObIBaHUS C MPEIBAPUTEIHHOM
3anuckio 1o tenedony B MOI, a Takxke nmocpeacrsom PIITTY.

2. [Ipu mpenoctraBneHnr MyHHUIIMNIATBHONW YCIYTH JIMLAM C HApPYIICHUSMHU
GyHKIMU CiTyXa U JIMIAaM ¢ HapyHICHUSIMU (PYHKIIUNA OJTHOBPEMEHHO CIyXa U 3pEHUs
JOJDKEH OBITh OO0ECIedYeH CypJonepeBosl wWid TUGIOCYPAONEpEBO Ipoliecca
npenocTaBiieHuss ~ MyHMIIMNAJIbHOW — yciayrd, JuOO  OpraHu3oBaHa  pabora
aBTOMATU3UPOBAHHOW CHUCTEMBI CypJolepeBojila Wid TU(IOCYpAONEpeBOa,
MPOU3BEACHO KOHCYJIHTUPOBAHUE [0 HWHTEPECYIOIIMM €ro BOIMPOCaM YKa3aHHBIM
CIIOCOOOM.

3.B MMOMEIICHMSIX, NPEAHA3HAYEHHBIX IS npuema  3asiBUTEINEH
(npencraButeneit 3asiBUTEINS), JOIKHO ObITh OPTAHU30BAHO OTACIIBHOE OKHO (MECTO
nmpuema), IpUCIOCOOJICHHOE JIJIsl TIpUeMa JIUI] CO CTOMKUMH PacCTPONCTBAMH 3PECHMUS
U CJTyXa, a TAK)Ke OMOPHO-ABUTATEIIbHON (DYHKIIHH.

4. B noMemieHMsX, MpeJHa3HAYEHHbIX Ui TpueMa  3asBUTENei
(npencraButenel 3asBUTENsA), oOecreunBaeTcs AyOJUPOBAHUE HEOOXOIUMOW Jis
JUIl C OrpPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbSI 3BYKOBOH U 3PUTEIBHOMI
uH(popMaMu, a TaKXkKe HaJANuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIUU 3HAKAMH, BBITIOJHEHHBIMU peibeHO-ToueYHbIM mpudToM bpaiins,
JIOTTYCK CYpAOIEePEBOAUNKA, TU(IOCYPIOTIEPEBOTINKA U COOAKU-TIPOBOTHUKA.

5.1lo xemanuto 3asButTens (OpencTaBUTENsT  3asgBUTENSI)  3asBJICHHE
noAroTaBiuBaeTcs padoTHuKOM M®DII, TeKCT 3asBICHUS 3aYUTHIBACTCS 3asSBUTEIIIO
(npencraButento 3asBUTENS), €CIIM OH 3aTPYIHSAETCS 3TO CENATh CAMOCTOSATENBHO.

6. Jluam, MMEIOITUM OTpaHUYCHHUS JIBUTATEJIbHON aKTUBHOCTH,
MPENATCTBYIONIME CaMOCTOSTEIBbHOMY TMOJMUCAHUIO JIOKYMEHTOB, IIpeajiaraeTcs
oOpaTUTbCS K HOTApUyCy [JIsi  yAOCTOBEPEHHS TMOAMMCH JPYyroro JuIa
(pyKoTNpuUKIaauYnKa), 32 JAHHOE JUIIO.

7. 3nanne (momemenue) M®DI[ obGopyayercss mHDOPMAITMOHHONW TaOIUIKOM
(BBIBECKOH), cozeprkamiel mosHoe HammeHoBaHue MOI], a taxke mHPOpMANIUIO O
peXrMe ero paboThI.

8. Bxox B 3manme (momemienue) MO®DI[ u BbBIXOA W3 HEro O0OPYAYHOTCS
COOTBETCTBYIOIIUMH YKa3aTeJISIMU C aBTOHOMHBIMU HCTOYHUKaMH OecriepeOoiHOro
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MATAHUS, & TAKXKE JIECTHULIAMU C MOPYYHSMHU M TNaHIyCaMH I TEPEABUKEHUS
JNETCKUX M MHBAJIMJIHBIX KOJSICOK B COOTBETCTBHM C TpeOoBaHusMH DenepaibHOro
3akoHa oT 30.12.2009 Ne 384-03 «TexHuueckuii AIMUHUCTPATUBHBIA PETJIAMEHT O
0€30MacHOCTH 31aHUI U COOPYKEHUIN.

9. [lomemenuss MOILI, mnpenHasHaueHHsie i1 paboOThl ¢ 3asgBUTEIIMU
(npencraBUTENsIMU 3asBUTENISA), PACIOIATAIOTCS HA HUKHUX 3TAXKAX 3/1aHUS U UMEIOT
OTHENbHBIM BXOA. B ciydae pacrnonoxeHus MyHUUMNaibHOro apxuBa u MOI] Ha
BTOPOM JTa)X€ M BBIINIE, 3/IaHUE OCHAIIAeTCS JUQPTOM, ICKATATOPOM WM HHBIMU
aBTOMATHYECKUMH TMOABEMHBIMUA yCTPOWCTBAMH, B TOM 4YHUCIE I JHI C
OrpaHUYECHHBIMUA BO3MOKHOCTSIMU 3JI0POBBSI.

10. B M®I] opranusyercst OecIUIaTHBIA TyaneT Al MOCETUTENEH, B TOM
YUCJe TyaJeT, NpeIHa3HAYeHHbIA IS JIMI C OTrPaHUYEHHBIMH BO3MOXXHOCTSMH
310POBBAL.

11. Pabortnukamu MOIL] opranuzyercss padoTa MO COMPOBOXKIACHHUIO JIHII,
UMEIOLINX CTOMKHE paccTpoicTBa (YHKIMM 3pPEHUS U  CaMOCTOSTEIBHOIO
NEPEeBIKEHUS, U OKa3aHWe UM IOMOIIM Ipu oOpamieHud 3a MyHunMNaabHON
yCIYyrol W TMOJYy4YeHUs pe3yjbTaTa MNpeAocTaBieHUs MyHUIIMNAIbHOW YCIYTH;
OKa3aHHMIO TOMOIIM YKa3aHHBIM JHIAM B MPEOJIOJICHHH OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMHU.
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[Ipunoxenue 15

K TUIIOBO# (popMe AIMUHUCTPATUBHOIO PETNIAMEHTA M0 MPEJOCTABICHUIO MyHUIIUIIAIBLHOM yeayru «Boiiada
APXMBHBIX CIPABOK, APXMBHBIX BBIIHMCOK, ADXMBHBIX KOIHU 1 MH()OPMAIMOHHBIX IIUCEM I10 BOIIPOCAM,
3aTParvBaroIIUM [IPaBa U 3aKOHHBIE MHTEPECH] 3aBUTENIS

Ilepeuenns u coaep:kanue A AMMHUCTPATHUBHBIX /I€iiCTBUIA, COCTABJISIIOIIUX A IMUHUCTPATHBHbIE POLEAYPbI

1. I[Tpuem 3asiBieHUs U JOKYMEHTOB, IIPEABAPUTEIBHOE PACCMOTPEHUE IOKYMEHTOB U Iiepeadya ux B MyHUIIMNIAJIbHBIN apXUB, HENIOCPEICTBEHHO
IIPEIOCTABIIAOINNA MyHUIIUIIANBHYIO YCIYTY

1.1. lMops10K BBINOJHEHUSI AAMHUHHCTPATHBHBIX JeiicTBUI NPU JTNYHOM obpamenun 3asBuress (npeacraBureds 3asaBuresns) B MOI]

Mecto
. Cpenusis
BBITIOJTHEHUS AJMUHUCTpaTUBHBIE Cpennuii cpok .
. TPYJOEMKOCTh Conepxanue neiCTBUSA
poreypsl/ JeicTBUS BBITIIOJTHEHUS
ucnoasszyemas 1MC BRITOMHEHHA
M®II/ Monynb VYcraHoBneHue cooTBeTcTBUs | B Teuenue 1 5 MUHYT Crneunanuct MOI] IIPOBEPSET
M®IT EVC OY | amunoctu 3asButens (IlpeacraButens | pabGodero aHs (He KOMIUIEKTHOCTh IIPEACTaBIECHHBIX IOKYMEHTOB,
3asIBUTENIS) JOKYMEHTaM, | BKIIHOYAETCS B HEOOXOIUMBIX JUTS IIPEIOCTABIICHUS
YIIOCTOBEPSIOLIUM JUYHOCTh, | OOIIMH CPOK MyHunMnanpHOU yCIIyTH, COOTBETCTBUE
IIPOBEPKA KOMIUIEKTHOCTH | IPEJOCTABICHUS TpeboBaHusM, yka3aHHbBIM B [Ipmmoxxenun 10
JIOKYMEHTOB MYHHUIMITAIBHOU HACTOALIETO AJIMUHUCTPAaTUBHOIO PErJIaMEHTAa,
YCIIyTH). 3a UCKIIOUYCHHEM 3asiBJICHUS B CiIy4ae, €CiIu
oOpartaercs cam 3assurenb uian [IpencraBurens
3asBUTENS, YIOJHOMOYEHHBIM Ha IOANMCAaHUE
3asIBIICHUS.
[IpoBepka ITOJITHOMOYM I 5 MHHYT [IpoBepstoTCs TOKYMEHTBHI, YIOCTOBEPSIFOIIUI
[IpencraBurens 3asBuTeINs Ha MIOJIHOMOYHMSI ITpencraBurens 3asiBUTEIS
OCHOBAaHUH JIOKYMEHTA, (moxymeHT, YAOCTOBEPSOIINN JMYHOCTH
YIOCTOBEPSIONIErO MOJHOMOYUS (IpH [IpencraBurens 3asBUTENsT W JOBEPEHHOCTb,
oOpareHun [IpencraBurens BBIJIaHHYIO B COOTBETCTBUU c
3asIBUTENIS) 3aKOHOJATENbHBIMU M WMHBIMH HOPMATHBHBIMHU
akramu, JedcrByrommMu B Poccuiickoit
denepanyn).
ITonroToBka OTKaza B  INpUEME 15 munyT B cinyyae Hanuuusi OCHOBaHUM 71l OTKas3a B
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

JOKYMCHTOB

3arosHeHne
CKaHUPOBaHUE

3as1BJICHUS,
MPEICTaBIEHHBIX
JIOKYMEHTOB, CHATHS KOMUI
OpUTMHAJIOB JIOKYMEHTOB u
(dhopMHUpOBaHKE BBIMUCKA O TMpUEME
3asBneHus " MPUJIAraeMbIX
JIOKYMEHTOB

MpyueMe JOKYMEHTOB U3 MyHKTa 12 HacTosiero
AJIMUHHCTPATUBHOTO periameHTa
CIIELIMATINCTOM MoI] OCYIIIECTBIISETCS
uHpopmupoBanue 3asButens (IIpencraBurens
3aMBUTENSI) O HEOOXOIUMOCTH IPEIbSIBICHUS
JIOKYMEHTOB TS MIPEI0CTaBIICHUS
MyHununanpHOM  yCcayru W Ipeajiaraercs
00paTUThCA MOCJE MPUBEACHHUS JTOKYMEHTOB B
COOTBETCTBHUE c TpeOOBaHUSAMU
3aKOHOJATEILCTBA.

ITo tpeboBanuto 3assutens (IIpeacraBurens
3asBUTENISI) YIMOJHOMOYEHHBIM CIEIHATUCTOM
M®II nmoanuchIBaeTCsl U BBIAACTCS PEIICHHUE 00
OTKa3e B TMpHEME JOKYMEHTOB C YyKa3aHHEM
NPUYMH OTKa3za B CpoK He mozaHee 30 MUHYT C
MOMECHTA MOTyYEHUS oT 3asgBuTensa
(IlpencraButens 3asgBUTENs) TOKYMEHTOB.

15 Mun

B ciyqae oTcyTcTBHsS OCHOBaHMM OTKasza B
IpUeMe JOKYMEHTOB, crenuanucroM MOIL]
3aII0/IHACTCS KapToukKa MyHunumnanpsHoM
YCIIYyI'Y, BHOCATCS CBEICHUSA 10 BCEM IOJISAM B
COOTBETCTBUU C MHCTPYKIUEH=

B npucyrctBun 3assurtens (IIpeacraBurens
3asBUTENS, YIOJHOMOYEHHOIO Ha IOANHMCAHHUE
3asBNeHN) 3aMOIHsIETCS 3asBICHUE.

B caywae oOpamenus IlpencraBurens
3asBUTEIIA, HE YIIOJIHOMOYEHHOTO Ha
IIoAnucanue 3a$[B.]'IeHI/I5[, MMpEaACTABIACTCA

noANnucaHHoe 3asiBUTeNIeM 3asiBJICHUE.

Ecniu  3asBnenne  He COOTBETCTBYET
TpeOoBaHUSIM - CIIELIUAIIUCT M®I]
uHGOPMUPYET TMpelCcTaBUTeNsl 3asBUTENS O
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHHUCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

HEOOXOIUMOCTH MTOBTOPHOTO 3aI0JIHEHUS
3aaBieHUS.

Cnenuanuct M®I] CKaHUpYET
npejacrasinennbie 3asasutenem ([IpeacraBurenem
3asIBUTEIIA) OpUTHHAJIBI JIOKYMEHTOB,

dopmupyet anmekTpoHHoe neno B MOI[ EUMC
OV, cHUMaeT ¢ MNpeAcTaBICHHBIX OPUTHMHAJIOB
JIOKYMEHTOB KOIHUU U 3aBEPSET UX MOANUCHIO U
neuateio M®I] (3a uckimoueHneM JOKYMEHTOB,
MPEICTABIICHUE KOTOPBIX MPEYCMOTPEHO
TOJIBKO B TIOJIJTMHHUKAX ).

B ciydae eciu 3asiBUTENIEM
(ITpencraButenemM 3asBUTENS]) MPEACTABICHBI
KONMMU  JIOKYMEHTOB — crenranuct MOI]

OCYULIECTBIISIET CBEPKY IMPEACTABICHHBIX KOMHUI
JOKYMEHTOB C OpPUTHHAJIAMH JIOKYMEHTOB,
3aBepsieT UX MOJIMUCKHIO U MEYaThIO.

[TommMHHNKKM JOKYMEHTOB  BO3BpAIAOTCS
Sassutento (IIpeacraBurento 3asBuTeNs) (3a
HCKJIIOYEHHEM  JIOKYMEHTOB, IMPEICTABICHUE
KOTOPBIX MPEAYCMOTPEHO TOJIBKO B
MO/VIMHHUKAX ).

Cneunanuct M®I] pacniedyarsiBaeT U BbIIAET
3asBUTEIO (ITpencraButento 3asIBUTETIS)
BBINIMCKY B MOJYYEHUU 3asiBJICHUS, JOKYMEHTOB
C YKa3aHWEM HX IMEpEYHs U KOJUYECTBA JINCTOB,
BXOJSIIET0  HOMEpa,  JaTbl  TOTOBHOCTH
pe3ysibTaTa mnpeaocTaBieHusT MyHHIUTIATBHOU
YCIIYTH. Brinucka MOAMUCHIBACTCS
cnenuamuctoM ML, npuHABIIMM JTOKYMEHTBI
u 3assurenem ([IpencraBurenem 3asBUTENS).

DIEeKTPOHHOE JIeJI0 (3asBiieHwmeE,
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

BBITIOJIHEHU A

Cpennuii cpok

Cpenusis

BBITTOJIHCHU S

TPYJOEMKOCTh

Conepxanue 1eicTBUS

npujiaraeéMble K HEMY JIOKYMEHTBI, BBIIHCKA)
nocrynator u3 Moayns M®L[ EMC OV B
Moayns EMC OV B nenp ero ¢opMHUpOBaHUS.

3asiBlIeHNE, IPUIIAaraeMble K HEMY TOKYMEHTHI
Y DK3EMIUIAP BBINUCKUA HanpasisroTcs u3 MOL]
B MYHHIIMIIQTBHBIA apXUB KYpPbEePCKOH CIyxkO00ii
Ha OyMaXHBIX  HOCHTENSX HE  I[O3]Hee
ciaenyromero pabouero JHA CO  JHA  UX
nonyueHuss ot 3assurens ([IpencraButens
3asIBUTEIA).

Ocymectisercs nepexon K
aJMMHHMCTpaTUBHON mpoueaype «O0paboTka u
IIpEBAPUTENIBHOE PACCMOTPEHUE JTOKYMEHTOBY.

1.2. IlopsinoK BHINOJHEHHUS AIMUHUCTPATUBHBIX JieiicTBUii npu oopamenun 3asaBurtens (IlpeacraBurens 3assBuTeIs)

yepes PIIT'Y.
MecTo BBIIOTHEHUS AJMUHUCTpATUBHBIC Cpennuii cpok Cpennsis Coneprxanue elCcTBUS
npoLenypsl/ NENCTBUSA BBITIOJIHCHHS TPYIOEMKOCTh
ucnonb3zyemas C BBITIOJTHEHHS
PIII'Y/ Mopyns EWC | Ilocrymienue 1 nenp 1 nenn 3asBUTETTH (ITpencraButenb 3asIBUTETIS)
oy JIOKYMEHTOB (He BKIIOYaeTCS B HarpasJjsieT 3asBiieHHE u JIOKYMEHTHI,
oomui CpOK HEOO0XOINMEBIE IUTS MPEI0CTABIICHUS
MPEeAOCTABICHUS MyHUIIMNIaTBHOM yCIyTU, B D3JIEKTPOHHOM BHJIE
MyHunmnaisHON nocpeactsom PIITY.

YCIIYTH).

TpC6OBaHI/ISI K JOKYMCHTaM B 3JICKTPOHHOM

BHJI€ YCTaHOBJEHbI NyHKTe 21 Hacrosmero
AJIMUHUCTPAaTUBHOTO PEIJIaMEHTA.
3asiBlIeHWEe W TpWIaraemMble  JOKYMEHTBI

IIOCTYIAaT B uHTerpupoBanubiii ¢ PIII'Y Monyins
ENC OVY. OcymecrtBusiercss  mnepexoj K
aJIMUHUCTPaTUBHOM mpouenype «OO0paboTka
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MecTO BBEINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok Cpennsis Conepxanue 1ecTBUS
poLeaypsbl/ ENCTBUS BBITIOJIHEHUS TPYIOEMKOCTh
ucnonp3yemas MC BBITIOJTHEHHUS

npeaABapUTCIIbHOC paCCMOTPCHUEC TOKYMCHTOBY.

1.3. IlopsinoK BBHINOJHEHHS aIMUHUCTPATUBHBIX JIeiicTBHII npu oOpameHun 3assBuTes (mpeacraBuTelisi 3asaBUTEIs)
MOYTOBBIM OTIPABJICHHEM U 110 JICKTPOHHOM MOYTe.

MecTo BBINOJIHEHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb Coneprxanue elcTBUS
nporneaypsl/ucnons3yemast UC JIEACTBUSA BBIIIOJTHEHUS
MyHununaibHbld apxus/ [Tonyuenue 1 paGounii neHb (HE BXOAUT B CPOK B MyHMIMnanbHbINA apXHUB MOCTYHAKOT IO
Mopyns okazanust ycayr EUC JIOKYMEHTOB MIPEAOCTABIICHUS YCITYTH) aZipecy MyHHUIUTIATLHOTO apX1Ba 3asBIICHUE

oy

Y KOTIMH TOKyMEHTOB, YKa3aHHBIX B ITYHKTE
10, HeoOXOIMMBIX ISl IPEOCTABICHUS
MyHUIUIIaTBHON YCIYTH.

MyHununaibHbld apxus/
Monyins okazanus ycayr EMC
oy

ITonroroBka oTKa3a B
npreMe JOKYMEHTOB U
HaIpaBJICHUE PEIICHUS

00 OTKaze B Ipueme
JOKYMEHTOB TPH
oOpareHuu 1o moyre/
3JIEKTPOHHOM MOoYTe

MyHuIMnanbHbIN ApXUB
MOI]

[Iepenaua makera
JIOKyMEeHTOB B MDI]
JUTSL pETUCTPALIT

1 paGouunii ness (He
BXOJIUT B CPOK
IPEOCTaBICHUS

YCIIYTH)

15 MunyT

B cnywae Hannums ocHOBaHMN U3 MyHKTa 12
HaCTOSALIETO
perimameHTa

AJMUHUCTPATUBHOTO

CHEUAINCTOM
MyHHUIIMIIaIBHOTO apXMBa HAIPABIISIETCS IO
noyte / 3NEKTPOHHOM MOYTe pelieHue oo
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHUEM
MIPUYMH OTKAa3a.

30 MuHyT

B ciydae oTcyTcTBUSI OCHOBAHMU ISt
OTKa3a B IpUeMe JIOKYMEHTOB
MYHUIUTIATIbHBIN apXUB HE TIO3HEE MEPBOTO
pabouero JHs, CIeIYIOIIEro 3a JTHEM
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxxanue neicTBUs
npoueaypsl/ucnons3yemas UC JEUCTBUSA BBIIIOJIHEHUS
IIOJIy4EHUs JOKYMEHTOB, IEPENAET
3asBJICHUE U NOJTY4YCHHbIE IOKYMEHTHI B
M®I] a1t IpUCBOCHUS PETUCTPALITMOHHOTO
HOMeEpa.
M®II/ Moayns M®I] EMC Perucrpanus 10 MunyT Cnenunamuct M®I] peructpupyer
oy 3asiBIIeHUA U IIepeayda 3asBneHne, GOpMHUPYET SICKTPOHHOE JEII0 B
JJIEKTPOHHOTIO JIeja B Monyns MOLL EMC OY Hampasiisier ero B
MYHULIMIIAJIBHBIA apXUB Monyns ENC OV.
2. O0paboTka U npeABapuUTEIbHOE PACCMOTPEHUE JOKYMECHTOB
Mecto  BBINOJIHEHUSA AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsist Copepxanue neicTBUs
pouexypsl/ JeNCTBUS BBITIOJIHEHUS TPYZAOEMKOCTh
ucnonn3yemasi UC BBITIOJIHCHUS
Mynunnunaneseiii apxus/ | IIpoBepka KOMILIEKTHOCTH | | paOouuii 1eHb 15 munyT [Ipn mocTyrmuieHMH 3JEKTPOHHBIX JOKYMEHTOB
Mogynb okasaHMsl yCIYT | [pejiCTaBIEHHBIX  3asBUTEIEM or M®I[ cnennanuct MyHHIMIAIBHOIO apXHBa,
ENC OY (ITpencraBurenem  3asBuTeNsA) | (HEpBBINA ACHB OTBETCTBEHHBII 332 INpUeM U  IPOBEPKY
JOKYMEHTOB, IOCTYMUBIIUX OT | MPEAOCTaBICHUS MOCTYNHBIINX JIOKYMEHTOB B LEJsIX
M®I[ npu oOpamenun uvepe3 | MyHUIUTATBHON IIpenocTaBieHuss MyHUIIUIIAIBHON YCIIyTH:
M®II, no nmo4re u 3IEKTPOHHOMN | yCIyrn) 1) ycraHaBIMBaeT MpeaMeT  OOpalleHHs,
rnoure nosHomouus IIpencraBurens 3asBUTENS;
2) mnpoBepsieT MPaBUIBHOCTH O(OpPMIIEHUS
3asBJIEHNs, KOMIUIEKTHOCTb  IIPEJICTaBICHHBIX
JIOKYMEHTOB, HEOOXOJUMBIX IJIs MPEAOCTaBICHUS
MyHULIMNIATIBHOW  yCIYTHM, W COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJMUHUCTPATUBHBIM
periaaMeHToOM TpeOOBaHMSIM;
MyHununaabHbIin IIpoBepka KOMILUIEKTHOCTH 1 paGouwnii neHb 15 munyT [Ipu mocTymiueHun JOKyMEHTOB B JJIEKTPOHHOU
apxuB/ Monynb | mpencTaBiIeHHBIX 3asBUTENEM (epBbIit 1eHb dopme ¢ PIIIY B MyHUIMIANbHBIN apXuB

okazanus ycanyr ENC
oy

(ITpencraBuTeneM 3asBUTEIIs)
ANEKTPOHHBIX IOKYMEHTOB
(27IeKTPOHHBIX 00pa30B
JIOKYMEHTOB) MOCTYIMUBIIUX C
PIIT'Y

MPEIOCTaBICHUS
MYHULIMTIAJIbHOM

YCIIyTH)

OTBETCTBEHHBIH 32  TIpUeM |
MOCTYIMHUBIIHNX JIOKYMEHTOB B
MPEAOCTABICHUS MyHUIIMTIaTbHOM
MPOBOJIUT MIPEABAPUTENIbHYIO IPOBEPKY.
1) ycraHaBnuBaeT TpeaMET  OOpaleHus,

MIPOBEPKY
LEJSIX
yCIYTH
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noiaHoMouus [IpencraBuresns 3asBUTENS;

2) mpoBepsieT TMPaBHIBHOCTH  O(QOPMIICHHS
3asBIEeHUs, KOMIUIEKTHOCTb  IPEICTABICHHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IJIs NPEAOCTaBICHUS
MyHUIMNAIBHOM YCIYyTH, U COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM
pEriIaMeHTOM TpeOOBaHHSIM.

MyHununanbHbIin IlogroroBka oOTKaza B IpUeMe 15 munyT B cnyuyae Hanumuus ocHOBaHMM M3 IyHKTa 12
apxuB/ Mopaynb |[TOKYMEHTOB U yBEJIOMJICHUE HACTOSIIET0  AJMUHUCTPATUBHOIO  pErJIAMEHTA
okazanusi ycnyr EUNC |3asBurens (ITpencraBurens CIIELIMATTUCTOM MyHULIMTIATBHOTO apxuBa
oy 3asiBUTEIIS) MIOCPEJICTBOM OCYULIECTBIISETCS YBEIOMJICHUE 3asBUTENSA
W3MEHEHUsl CcTaTyca 3asBIICHUS B (ITpencraButens 3asaBUTENs) 00 OTKa3e B MpPUEME
anaHoM kabunere PIITY JIOKYMEHTOB C VyKa3aHUEeM [PUYMH OTKa3a B
NEepBbIi pabounii [1eHb, CIACAYIOIMMA 3a JHEM

nogauu 3asBienus yepes PIITY.
MyHununasbHbIi Omnpenenenne HeoOxoaumoctu | 1 pabouuii AeHb 15 Munyt B canywsae mpepocraBiieHus — 3asBUTENIEM
apxuB/ Mopnyns | HarpaBiIeHUs (nepBbIil 1eHb (IlpencraButenemM 3asBUTENSI) BCEX JOKYMEHTOB,
okazaHusa ycayr EMC | MeXBEIOMCTBEHHBIX 3alIpOCOB IIPEIOCTABIICHUS HEOOXOIUMBIX JUIS IIPEIOCTABIICHUS
oy MYHULUIIAJIBHON MyHunumnanbHoOM YCIIyTH, OCYILIECTBIIAETCS
YCIIYTH) epexox K  aJIMUHUCTPAaTMBHOM  mpolenype
«[Ipunsitue pemenus». B cayuae HeoOxoaumocTu
3armpoca, OCYUIECTBIIAETCS NEpPExos K

aJIMUHUCTPATUBHON Ipouenype «POpMHUpPOBaHUE U
HaIpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
opranbl  (OpraHusanuu),  y4acTBylollue B
IPEOCTaBIEHNN MyHUIIMIIAIIBHON YCIIYTHY.

3. @opMupoOBaHNE U HANIPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3anum), y4acTByloLue B

npeaocrabBjieHMd MyHHIUNIAIBLHON YCIYIH.

MecTo BBINOIHEHUS . Cpennsis
N Cpenuuii cpok N
POl Ay Pb/ AJTIMUHHUCTpPATUBHEIC TEHCTBUS TPYAOEMKOCTH Conepxanue neiCTBUS
BBIITOJIHCHU A

ucnons3yemas UC BBITIOJIHCHUS
MyHuLIMTIaTbHBIA Ornpenenenne coctaBa JOKYMEHTOB, 5 pabouux nHeu 20 MUHYT Ecim  orcyrcTByroT  HEOOXOAMMBIE IS
apxuB/ Mopayns | nomiexammx 3a1pocy. MPENOCTaBICHUsT MyHHIUIIAIBbHOU yCIyTH
OKa3aHuA ycayr | HampaBineHue MexBETOMCTBEHHBIX JIOKYMEHTHI (CBEICHUS), yKa3aHHbIC B MMyHKTE 11
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ENC OY 3aIpOCOB. HACTOAIIEro AJMUHUCTPATUBHOIO pErjaMEHTa,
CHELIMATTUCT MyHULIMTIaIBbHOTO apxuBa
OTBETCTBEHHBIN 3a OCYILIECTBIICHUE
MEXXBEJOMCTBEHHOT'O B3aUMO/JICHCTBUS,
oCylIecTBIseT (OPMUPOBAHME M HaIpaBJICHUE
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.
KonTpons IIPEIOCTABIICHUS 5 MUHYT IIpoBepka  mocTymuieHHMs  OTBETOB  Ha
pe3yJibTaTa 3alpocoB MEXXBEJIOMCTBEHHBIE 3aIIPOCHI.
OTBeTbl Ha MEXBEIOMCTBEHHBIE 3aIPOCHI
nocrynatoT B Moayis okazanus ycinyr EUC OVY.
Iloce mocTymieHMM OTBETOB Ha 3alpOChl
npu oOpamenun 3asButens (IIpencraBurens
3asBUTENI)  OCYLIECTBISETCS  IMEpexo] K
aagMUHUCTpaTUBHOM  npouenype  «lIpunsatue
pELIECHUsD.
4, HpI/IHﬂTl/Ie pemcHusl.
Mecto AJIMUHUCTpPATUBHBIE ACHCTBUS Cpennuii cpox | Cpenuss Coneprxanue 1eMCTBUS
BBITIOJTHEHUSI BBITIOJTHEHUS TPYAOEMKOCTh
IPOLETypPBI/UCTIO BBITIOJTHEHUS
np3yemast 1C
MyHHULIMTIaTBHBIN Onpenenenne BO3MOXXHOCTH 8 pabouux aHen 15 munyT Crnennanucr MyHHULIMIIaTBHOTO apxuBa,
apxuB/  Mogaynb | TNpeaocTaBICHUS MyHUIIMIAIbHOM OTBETCTBEHHBIN 3a IMpPEAOCTaBICHHE |'0CynapCTBEHHON
OKa3aHUs  YCIYT | YCIYTH yCIOyrd, Ha OCHOBaHMM COOpPaHHOTO  KOMIUIEKTa
ENC OV JIOKyMEHTOB onpezaenser BO3MO>XHOCTh
IIPEIOCTABIIEHUS MYHULIUIIAJIbHON YCIIYTH.
[Tpunstue MI0JIO)KUTEIBHOTO 5 MUHYT IIpy oOTCYTCTBMM OCHOBaHMH [ OTKa3a B
peLIeHus. YBenomienue 0 MIPEOCTaBICHUU MyHunumnaasHoM YCIyTH
HE00X0IMMOCTH IIPEJICTaBUTh YIOJHOMOYEHHBIM  CHELMATUCTOM MyHHMIIMIIAIBHOTO
OpUTHHANIBI  JOKYMEHTOB  JUId apxuBa IPUHUMAETCA  TOJOXKHUTEIbHOE  pELICHHE.
ceepkun B M®II, npu obpamenuun 3assurens (IIpencraBurens 3asBUTENS) YBEAOMIISAETCS
3asBUTENS (ITpencraBurens M3MEHEHHEM TEeKYyIIero craryca B JInuHoM kabuHeTe Ha

3agBurens) uepes3 PIITY.

PIITY o HeoOXOAMMOCTH MPEICTAaBUTh OPUTHHAIIBI
JIOKYMEHTOB i1 cBepku B MO®I] B Teuenue 5 paboumx
JHEW, CO [HA, CJEAYIOLIEro 3a JHEM HalpaBlICHUS
YBEIOMJICHHUSI.
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®dopmupoBaHue ©  noanucanuwe | 1 paboumit 20 MUHYT CnenuanuctoM  MyHUIMIAIBHOTO — apXuBa B
apXMBHOW  CIIpaBKM, apXWBHOW | JI€Hb OyMa)kHOM BHje Ha OllaHKe MyHHMIMTAIBHOTO apXUBa
KOIIMY, AapXWBHOM BBIIUCKU WM (¢opmupyercss ApXxuBHAs CIpaBKa apXHBHasi KOIUS,
UH(POPMALIMOHHOTO NMHUCHMa apXMBHasi BBbINUCKa, HH(GOPMAIMOHHOE IHCHMO.
Y1o1HOMOYEHHOE JOJKHOCTHOE JULO0
MyHununagbHOro apxuBa NOANUCHIBAET
MOATOTOBJICHHYI0 APXHBHYI0 CIPaBKY, apXMBHYIO
KOIIMIO, ADXUBHYI0 BBINUCKY M/ MH(OpMannoOHHOE
MHUCBMO.
Hampasnenue pemenuss 06 orkasze Crneumanucrom  MyHUIMDAIBHOTO — apxuBa B
B IIPEIOCTABICHUN OymMa)kHOM BHJe Ha OnaHke (opMupyeTcsl OTKa3 B
['ocynapcTBeHHOM  yciayru — Ha NpeaoCTABIeHUHN MyHuumMnaabHoM yCIayru
MOJINCH YIIOJITHOMOUYEHHOT'O VYI0JIHOMOYEHHOE JTOJDKHOCTHOE JIMLIO MOANHCHIBACT
JIOJIKHOCTHOTO auna MOATOTOBJICHHOE pelleHUs JMOO BO3BpallaeT Jyis
MyHunumnaibsHOro apxuBa B U3MEHEHHUS
OyMa)xHOM BUJIE HezaBucumo oT MIPUHSTOrO peleHus
OCYIIECTBIIIETCS ~ IEPEX0] K  aJIMHUHUCTPAaTUBHOU
nporenype «Hampasnenue (Bbiaua) pe3yabraray.
MynununansHeiii | Hanpasienue pesynbTaTa | 1 pabouunii | 5 MUHYT ITocne noanucanyss apxXuBHOM CHPAaBKH apXHBHOM
apxuB/ Moayns | TpeaocTaBIeHUS MYHHUIIUTIAIBHON | JIeHb KOMUHU, APXMBHOHl BBIMHCKH, HH(OPMALMOHHOIO
okasamus  yeayr | yemyru B MOLL s BeLiaun NUCbMA  CIELUAINCT MYHHHHHaHLH?FO apxuBa
ENC OY HanpasisieT pe3yibTar B MOLL Kypbepckoil ciay0oH.
5. HanpasJjienue (Bblga4va) pe3yJjbTara.
Mecro AJIMAHHUCTpPaTUBHBIE ACHUCTBUSA Cpennuii cpok | Cpennss Copnep:xanue neicTBUS:
BBITIOJTHEHUSI BBITIOJTHEHUS TPYJAOEMKOCTh
MPOLIEAYPBI/HUCIIO BBITIOJTHEHUSI
ap3yemas 1C
M®Il/ Monyns | Csepka nokymentoB B MO®I[ mpu | 5 paboumx | 15 munHyT [Ipy cooTBETCTBMM OPUTHMHAIOB JOKYMEHTOB,
MO®II ENC OY oOpareHuun 3asBuTENSA | JTHEH npeactaBieHHbx  3asButeneMm  ([IpeacraButenem
(ITpencraBurens 3asiBUTEIS) 3asiBUTENs1) AJI1 CBEPKU C DJIEKTPOHHBIMH 0Opa3amu,
yepes PIII'Y B Moanyne M®I[ EMC OY npocrasisercss OTMETKA O

COOTBETCTBUU JIOKYMEHTOB OPUTHMHAJIAM.
[Ipu

HCCOOTBCTCTBUU OpHUTMHAJIOB




97

JIOKYMEHTOB, MPEACTaBICHHBIX 3asBUTEIEM
(ITlpencraButenieM  3asiBUTENsA) JUISL  CBEPKU  C
anekTpoHHbIMU OOpazamu, B Moayiae M®L EUC
OY mnpocraBisieTcsi 0TMETKA 0 HECOOTBETCTBHU
JOKYMEHTOB OpHUTHHAJIAM, 3asiBJIICHUE
nepememntaercss B apxuB MOPI[ mnox crarycom
«IIpu3zHanue pe3ynaprara HE JEUCTBUTEIbHBIMY). AKT
cBepku HanpasisieTcss B Moayns M®L EVIC OV mis
AHHYJIMPOBAHUSI  pEIIEHUs O  MPEJOCTABICHUH
I'ocynapcTBeHHOU yCIIyry.

M®Il/ Monaynb
M®II ENC OY

Brigaua pe3yJiprara
IIPEIOCTABIICHUS
MynununansHoi yciayru B MOL]

B nenb cBepku

10 MunyT

B cnydae oTCyTCTBUM OCHOBAaHMH JJisi OTKa3a
B NPEIOCTaBICHUM  MYHULHUIAIBHOM  YCIYI'H
crenuanucrom MO®I] 3assutento (IIpencraButento
3asBUTENIS1) BBIAACTCS apXHWBHAs CIpaBKa, apXWBHAas
KOINHWsI, apXWBHAs BBIUCKA, HHPOPMAIUOHHOE
IMCHMO:

- npu oOpamenun uepez PIITY B ciydae
COOTBETCTBHUS OpUTHHAJIOB JIOKYMEHTOB,
npencraBieHnbix  3assurenem  (IIpencraButenem
3asiBUTEIs) 1711 CBEPKH C JIEKTPOHHBIMU 00pa3amu;

- ipu oOpatennn yepes MOL

- IpH OOpAIEHUH 10 TIOYTE

Cnemnammer M®IL[ npuarmaer y 3asBuTens
(ITpencraBuTtens 3asiBUTENS) BBIMUCKY O MOJYyYCHHUH
pe3yibTaTa M TPOCTABIAET OTMETKY O Bblgaye
pesynbTata B Monyne M®I] EVIC OY.

I[Ipy  HayMuMu  OCHOBaHWW  JJI1  OTKaza B
MPEIOCTAaBICHUU MyHunMnaasHOU yCIyTU
CIELUAIUCT MO®I] pacneyartsiBaeT KOIIMIO
ANEeKTpOHHOTO Pemienus o0 oTkaze Ha OyMa)KHOM
HOCHUTEJIE, 3aBEPAETCS MOMUCHI0 YITOTHOMOYEHHOIO
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cnenuaniicra M®I[ u neudarsto MOII, BbIgaeT

3asBUTENIO (MIPEACTABUTENIO 3asIBUTES).

MynununansHbiii | HampaBieHue pemeHus 00 oTkasze
apxuB/ Moxaynb | B IPEJOCTaBICHUH
OKasaHMa ycayr | MyHununaiabHOH — yciyru B
ENC OY nuHbId Kabunet Ha PIIT'Y
npu  oOpameHun  3asBUTEINA
(ITpencraBurens 3asIBUTENIS)
nocpexncrtsoM PIITY
Mynununansheiii | Hanpasnenue pe3yibrara
apxuB/ Moaynb | TpeAoCTaBlIEeHUS] MyHUIIUTATBHON
OKa3aHus yCIyT | YCIYIH IO IIOYTE
ENC OY

1
JIEHb

pabounit

5 MHUHYT

B cnyuae npunsatus pemeHus ob OTKaze B
npeaocTaBieHnn MyHUIMnansHON yciayru Pemienue
00 oTkaze B MpeAocTaBieHMH MyHULIUNATBHON
yCIyru B
MOAMKUCAHHOTO

BUJEC  DICKTPOHHOIO
oIl

JOJDKHOCTHBIM  JIMIIOM MYHI/IIII/IHaJH)HOFO apxuBa,

JIOKYMEHTA,
YIOJHOMOYEHHBIM
3agBUTEIIO

HaIpaBJsieTCs (ITpencraBuresnto

3asgBUTENs1) B  JUYHBIA  KaOWHET  3asBUTENs
(ITpencraBurens 3assutens) Ha PIIT'Y. [Ipu ycnoBuun
YKa3aHUS COOTBETCTBYIOILIETO CHOCO0a IMONYYECHHUS
pemieHuss 00 oOTka3e B 3asBICHUU JTOTIOJHUTEIHHO
3asBuTenb  (IPENCTaBUTENb  3asBUTENS) MOXKET
MOJIYYUTh pelieHre o0 OTKas3e 0 MOoYTE WIM Yepes

M®IL.

IIpn orcyrcTBUM OCHOBaHWMW I OTKa3a B
IIPENOCTaBICHNA MyHULIMIIAIIBHON YCIYIM apXUBHas
CIpaBKa apXWBHas apXuBHas
UH(POPMALIMOHHOE MHUCHMO HAIpaBisieTcs 3asBUTEIIO
(mpencTaBUTENIO 3asIBUTENS) MO MOYTE.

KOITHA, BBIINIHMCKA,

B cnyuae mnpunatus pemeHuss o0 OTKaze B
npeaocTaBlIeHnn MyHunmMnansHOW ycnyru Pemrenne
00 oOTkaze B TpeAoCTaBleHUH MyHHUITUTIATHBHOU

yCIIyTU HalpaBJsieTcs 3asBUTENIO IO [TOYTe

Hanpasnenue pe3yibTara
MIPEJOCTABICHUS] MYHULIUTIAIBHOM
YCIIyTHU IO AJIEKTPOHHON IIOUTE

B cirydac 06paH_[eHI/I}I 10 BHCKTpOHHOI\/'I Io4yTe 3a

00I1IeI0CTYTHON uHpopmanuei pe3yJsbTar
IIPEIOCTABIICHUS MYHULIMNIAJIbHON yCIIyTu
HampaBJseTcs 3asiBUTEITIO (mpeacTaBUTENIO
3asiBUTENI) MO DJEKTPOHHOM TouyTe B  BUIE
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OJICKTPOHHOT'O o6pa3a OopuruHajia OOKYMCHTA.
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[Ipunoxenue 16

K TUIIOBOM (hopMe AJIMUHMCTPATUBHOTO PETJIaMEHTa 110
IIPEAOCTABICHNUIO MYHUIIMIIAIBHON yCiIyru «Bplnaua
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBINKMCOK, aDXUBHBIX
KONHiA 1 MH(OPMAIIMOHHBIX TUCEM IO BOTIPOCaM,
3aTParuBaOILMM IIPaBa U 3aKOHHBIE MHTEPECHI 3aBUTEIIS

Baok-cxema npenocraBiaeHuss MyHUIMNIAJAbHOU ycayru yepe3 M®I]

Ectb ocHOBaHMs A7t na Ortka3s B
ML [Ipuem 3asBnenus > OTKa3a B IpHeMe > npueme
U JOKyMECHTOB JIOKyMEHTOB? JIOKYMEHTOB

HET

A 4

Peructpanus.
M . [IpeBapuTeNBHOE HeoOxomuMo HanpaBUThH
YHUIUTIATGHBIA apXUB .
ACCMOTDEHIE MEKBEJJOMCTBEHHBIH
(1 pabouwnii neHsb) p P
3arpoc?
na
v
dopmHpoBaHHe U HaNpaBICHUE HET
MEXBEJOMCTBEHHOTO 3aIpoca,
CMO3B MOJIy4eHUe OTBETa
(5 pabouux nHei)
Ectb ocHOBaHMs st < Odopmnernne
OTKa3a B MIPEAOCTABICHUI OTKa3a B
Ja
ycayru? »| mpenocrasie-
HHH YCIyTH
HET

A

[Npunsitue perenns. [Toaroroka u oopMiIeHHe apXUBHOM CIIPaBKH,
apXUBHOW KOIHY., apXUBHOH BBINMCKH, HHOOPMAIOHHOTO ITICHMa
MyHUIMDAIBHBIA apXUB
(15 pabouux aueit) J
v y
Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3yabTaToB
Ipe10CTaBICHUSA MPEeAOCTaBICHUS
yciyru B MOIL] yciyru Ha PIITY
7'y A
A 4
i Hampasnenue
Ml Boinaua pesynbraTta PE3yJIBTATOR
(1 paGounii xets) MIPEJOCTABICHUH YCIYTH > penoCTARTCHHS

YCIIyTH MO TouTe
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baok-cxema npenocrasiaenus MyHununaabsHou yeayru yepes PIII'Y

MyHuLMnaubHbIA apXuB
(1 pabouwnii neHp)

Ectb ocHOBaHMSA A1t na Ortka3s B
Hpuewm 3assienns > OTKasa B IpUEME > npuemMe
U IOKYMEHTOB JOKYMEHTOB? JIOKYMEHTOB
HET

\ 4

Perucrpanus u

Heo6xonmmo HampaBuTh

HpeBapUTENbHOE
paccMoTpeHHe 3asBICHHSI. MEKBENOMCTBCHHEIN
3ampoc?
v s
HET
CM35B DOpMUPOBAHUE U HALIPABJICHHUE
MEKBEJJOMCTBEHHOTO 3aIIpoca,
MOJTy4eHUE OTBETa
I
Ectb OCHOI*HI/DI IS <
0TKa3a B IIPEJOCTaBICHUH Odopmenne
yeayru? > OTKa3a B
Ja
HpenocTaBlie-
v HET
MyHHUUNATBHEI apXUB HUHM yCITyTH
A 4

[onroroBka u ohopMiIeHNHE apXUBHOM CIPaBKH,
ApXUBHOW KONUY, apXUBHON BBIIIUCKH,
HH(OPMAIIMOHHOTO MTHChMa

MyHuIunanbLHbIA apXuB

A\ 4 A 4
Hamnpasnenne pesynbrara Hampasnenne oTkasa B
MIPEJOCTAaBICHUH yCIyTU Ha MIPEJOCTABICHUH YCIYTH
PIII'Y Ha PIIT'Y
A 4 \ 4
Hanpasnenue pe3ynsTaToB Hanpasnenue pe3ynsraToB
npenocrasieHus ycayru B MOLL IIPEIOCTABIICHUS YCIYTH IO TI0YTE

(B COOTBETCTBUU C 3asIBIICHUEM ) (B COOTBETCTBHH C 3asBICHUEM)
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BJaok-cxema npegocraBieHuss MyHUIMIIAJIbHON YCJIYTH, 3asiBJIEHHE O MPEI0CTABJICHUN KOTOPOM
NOCTYNWIH T10 NMOYTe WU YJIEKTPOHHOI mo4Te

IIpuem 3asBneHUs U JOKYMEHTOB, IIpuem u pacnedarka 3asBIeHUS U
HNOCTYIMBIIHX I10 [IOYTE JIOKYMEHTOB, IIOCTYIIUBILUX IO
MyHHuLIMDaIbHbIA apXHUB IEKTPOHHOI OUTE
(1 pabouwnii neHp)
Perucrpanus u npeasapurespHoe
paccMoTpeHHe 3asBICHUS
Mo1] v
1 Otkas B
Ecth ocHOBaHMS 11 OTKa3a -~ HpueMe
B IIpHeMe JOKYMEHTOB? "| moxymeHTOB
HET
A 4
. IIpenBaputensHOE Heo6xoamMo HampaBuTh
MyHHunMnanbHbIA apXuB o 9
paccMoTpeHue MEXKBEJOMCTBEHHBIN 3alIpOC!
JIOKYMEHTOB
na
v
DopMUPOBAHUE U HALIPABJICHHUE
MEXBEZIOMCTBEHHOI0 3aIpoca
CMDB poca, HET
NOJy4eHUE OTBETA
Ectb ocHOBaHMSA A7 <
0TKa3a B MPEIOCTaBICHUU
pex ) Odopmnenne
CIIYyTH ! >
yemyr o OTKa3a B
na
MyHHUIMDaIbHbIA apXUB Hperocrasie-
HET HUU YCIYTH
A 4
TloaroroBka u oopmiIeHHE ApXUBHOMN CIIPABKH, apXHUBHON
KOIIHMH, QpXUBHOM BBIMHCKU, HH()OPMAIIMOHHOTO MTUCbMa
\ 4
Beinaua pesynbraTta Beinaua oTkasa B
IPEeI0CTaBICHUN YCIIYTH MPEAOCTaBIECHUH
yCIyrH
MoI]
0078
Hanpasnenue pe3ynbTatoB
IIPEJOCTABICHUS YCIYTH 110 I104Te
(B COOTBETCTBUH C 3asIBIICHUEM)




