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TepMuHBI U onpeeTIeHUA

TepmuHbl M onpeneneHus, UCIOIb3yEMble B aJIMUHUCTPATUBHOM pErjIaMeHTE MpPEeAOCTABICHUS
MyHULMOATBHONH ycinyrun «OpraHu3anus OTIbIXa JeTe B KaHMKYJISIpHOEe Bpems» (naiee —
AJIMUHUCTPaTUBHBIN periaMmeHt), ykasanbl B [lpunoxenun | k HacTodmemMy AJAMHUHHCTPATUBHOMY
pErIaMeHTy.

I. O0mme mMoJI0KEHUA
1. TIpeamer peryjupoBanuss AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBII pErIaMeHT yCTaHABIMBAET CTAaHAAPT NPEAOCTaBICHHUSI MyHUIIMIIAIbHON
yeiyru «OpraHu3anusi oTAplXxa J€Ted B KaHUKYJISpHOE BpeMmsi» (manee — MyHununanbHasl yciayra),
COCTaB, OCJIEI0BATEIbHOCTb U CPOKH BBIMOJIHEHUS aJMUHUCTPATUBHBIX IPOLETYp 110 PEIOCTABICHUIO
MyHunMnaabHON yciayru, TpeOoBaHMS K MOPSAKY HX BBIIOJHEHHS, B TOM 4YHCIE OCOOEHHOCTH
BBINOJIHEHUS a]IMUHUACTPATUBHBIX IPOLIETYP B IEKTPOHHON (hopMe, a TaKKe OCOOEHHOCTH BBIITOJIHEHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP B MHOTO(YHKIIMOHAIBHOM LIEHTPE NPEAOCTABICHHSI TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX yciyr (manee — M®LI), dbopmbl KOHTpOJS 3a MCIONHEHHEM AJIMHHHUCTPAaTHUBHOIO
perimamenTa, TocyAeOHbIi (BHECYCOHBIN) OPSA0K 00KATTOBAaHUS PEIICHUHN U IeHCTBUI (Oe31ericTBIs)
Anmunnctpaimun - Hapo-@OMHHCKOTO  TOpOACKOro  OKpyra MockoBckoi —oOmactu  (mamee —
AJIMUHHUCTpAIHS), TODKHOCTHBIX JIUI AJIMUHUCTPAIIHH.

1.2. becruiaTHasi myTeBKa B CAHATOPHO-KYPOPTHBIE OPraHU3aLMU OTJbIXA IETeH U UX 03/I0POBIICHUS
IIPEJOCTABIIAETCS B COOTBETCTBUU C OUEPETHOCTHIO NOJMy4YeHUsl OecIIaTHhIX myTeBoK. VHpopmanus 06
OYepeHOCTH MOTy4eHHs OECIUIaTHBIX ITyTEBOK MIPEACTaBICHA Ha O(hUIIMAIBHOM caiiTe AIMUHUCTPALHH.

2. Jluua, uMeronye NpaBo Ha nojy4yenne MyHHIMNAJIBHON yCJIYrH

2.1. [IpaBo Ha momyyeHne MyHUIMITAIBHON YCIyTH, UMEIOT Tpaxkaane Poccuiickoit denepannmy,
SBJISAIOIINECS  POOUTENIIMH  (3aKOHHBIMH  NPEACTABUTEISIMH)  OTACIBHBIX ~ KaTErOpUil  JeTei,
YCTaHOBJIEHHBIX HOPMAaTHUBHBIMHU NPAaBOBBIMU akTaMu AnmuHucTpanuu Hapo-OoMUHCKOro ropoickoro
OKpyra B Bo3pacTe OT 7 10 15 5eT BKIIUUTENbHO, UMEIOIIUX MECTO JKUTENbCTBA Ha TeppuTopun Hapo-
DOMHHCKOI0 TOPOACKOT0 OKpyra.

2.2. nTepecsl I, yKa3aHHBIX B IMyHKTE 2.1. HacTosmero AJIMHUHHCTPATUBHOTO pETJaMEHTa,
MOTYT MpPEJCTaBIsATh, UHBIE JIUIIA, IEHCTBYIOIIME B MHTEpPEcax 3asBUTENSl Ha OCHOBAaHUM JOKYMEHTA,
YOCTOBEPSIONIETO €ro IMOJHOMOYHS, JUOO B COOTBETCTBHU C 3aKOHOJATENbCTBOM Poccuiickoi
®enepaunu (ganee — [IpencraBuTensd 3asiBUTENS).

3. TpeOoBaHusi K NOPAAKY MHPOPMHUPOBAHHUS 0 MOPSIKe MPEeIOCTABICHUS
MyHUIMIIAJILHOM YCJIYTH

3.1. Hudopmanus o mMecTe HaxoXAeHUs, rpaduxe paboThl, KOHTAKTHBIX TenedoHax, axpecax
odpuIMaIbHbIX caliToB B cetn MHTepHEeT YmosHOMOYeHHBIX opraHoB Hapo-DOoMHHCKOTO TOPOICKOTO
okpyra MockoBcKoi 001acTH ¥ OpraHU3alMii, y4aCTBYIOIIMX B MPEAOCTABICHUH U HH(OPMHUPOBAHUH O
NOpsiIKE TPEeAOoCTaBIeHUs MyHHMLIMNAIBHOM yciyru mnpuBefeHbl B IlpunoxkeHun 2 K HacTOSIIEMY

AJIMUHUCTPAaTUBHOMY PETJIaMEHTY;
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3.2. [Topsimok  TOJy4eHHs] 3aWMHTEPECOBAHHBIMU  JIMIIaMH  HMH(OpMAlMM IO  BOIPOCAM
NpeaocTaBieHns MyHUIIUNIAIBHON YCIYTH, CBEICHUI O X0/1€ TPEA0CTaBIeHUI MYyHUITMTTAIBHOM YCIIyTH,
nopsake, Gpopme U Mecte pazMmelieHus MHPOpMAIMU O MOPSAIKE MpeAocTaBieHus MyHULUNATbLHON
yciyru npuBeaeHsl B [Ipunoxxenun 3 k HacTosAeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranaapt npeaocraBiennss MyHHIHMIAJBHON yCJIyTH
4., HaumenoBanne MyHUIUNIAJIbHON YCJIYTH
4.1. MynununaneHas ycnyra «Opranusaius oTAblxa IeTeil B KaHUKYJISIPHOE BPeMsi».
5. Oprasnbl 4 OpraHu3anum, y4acTByIlue B 0ka3aHum MyHUIIUNIAIbHOM YCJIYTH

5.1. OpranoM, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUIIMNAIBHOW YCIYTH, SBISETCS
AJMUHHCTpALUSL.

5.2. HemocpencTtBeHHoe  MpeAocTaBieHHe  MyHHIMIAIBHOM  YCIYTH  OCYHIECTBIISETCS
VYnpasnenuem mno oOpazoBanuio Anmunuctpauud Hapo-DoMuHCKOTO ropojackoro okpyra (manee —
YopasieHue) Mo MecTy >KUTenbcTBa 3asButens aubo pebenka. CrpaBouHas uHQOpMAIHsS O MecTe
HaXOXJeHUs, rpaduke pabOThI, KOHTAKTHBIX TeledoHax, aapecax OQUIUATBHBIX CAWTOB B CETH
WNutepuer Aamunuctpauuu mnpuBeneHbl B [lpunoxkenun 2 K HacToseMy AIMHUHUCTPATUBHOMY
perilaMeHTy.

5.3. B memax mpeaocTaBICHHS MYHHIMITAILHOW yCIyrd AJIMHHHCTpAIMs 00CCIIeYnBaCT
npenocTaBieHne MyHUIIMNANBHONH ycrnyrm Ha 0aze MO®OIL[ u  mocpencTBOM TOCYIapCTBEHHOMN
nH(popMalMoOHHON cucteMbl MockoBckoi oOmactu «llopTam rocyaapCTBEHHBIX W MYHHIIMIIAIbHBIX
ycnyr MockoBckoi obnactu» (nanee — PIITY). B M®L] 3asButento (mpeactaBuTento 3asiBUTEIS)
obecnieunBaercs O6ecratHbid goctymn K PIIIY mig obecnieueHuss BO3MOKHOCTH MOJa4d JOKYMEHTOB B
snexkTpoHHoM Buje. [lepeuenr M®I] ykazan B [lpunoxkenun 2 K HactosimieMy AJMUHUCTPATUBHOMY
pErylaMeHTy.

5.4. Anmunuctpanus 1 M®OIL] ve BmpaBe TpeGoBaTh oT 3asBUTENs (IIPEACTABUTEINS 3asBUTEIIS)
OCYILIECTBIICHUS JE€HCTBHI, B TOM UHCIIE€ COTJIACOBAaHUM, HEOOXOUMBIX JUIsl MOJydyeHUus: MyHuunanbHoi
YCIYTH W CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYIApCTBEHHBIE OpraHbl WJIM OPTraHbl MECTHOTO
CaMOYTIPaBIICHHUS, OpraHU3aI1H.

5.5. JIns npenoctaBienuss MyHUIIMITATBEHOW YCIyTH A TMUHUCTPAIUS B3aUMOACHCTBYET C:

5.5.1. M®II — ns mpuema, epeay TOKYMEHTOB U BBIJIaUH PE3YNIbTATA;

5.5.2. T'maBHBIM ympaBieHHEM IO BOMPOCAaM MUTpAlMd MMUHHCTEPCTBA BHYTPEHHUX JIEN
Poccuiickoit @Penepauuy — i NOJY4YEHUs CBEACHUM, MOATBEPKIAIOIIMX MECTO
KUTENbCTBA peOeHKa Ha TeppuTopur MocKoBCKol 00J1acTH;

5.5.3.01.01.2018 r. c opranamu rocy1apCcTBEHHON PETUCTPAIIH aKTOB TPAKJAHCKOTO COCTOSTHHS
Poccuiickoit @enepauun — Il MOJYYEHHUSI CBEICHHM, MOATBEPKIAIOIMINX POKICHUE
pebenka Ha Tepputopuu Poccuiickoit deaepanun.

6. OcHoBaHus 1151 00pallleHUsI U Pe3yJIbTaThl NpeAocTaBIeHUsI MyHHIIMIAIBHOM YCIyTH
6.1. 3asBurens (IIpencraBurens) oOpairaercs B YnpasieHue, B TOM 4ucie nocpeacrsom PIITY

niu yepe3 M®PL] 3a mocraHOBKO# B ouepe/b Ha MOTy4eHHEe OecIIaTHON MTyTEBKH.
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6.2. CiocoObl mojaun 3asBICHHUS O TMPEIOCTABICHUH MYyHHITUNAIBHOW YCIYTd TMPHUBEICHBI B
nyHkTe 16 HacTosiero AIMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PezynpraToM mpenoctaBieHus MyHUIIMITATBHOM YCIIYTH SBISETCS:

6.3.1. Pemenue o mnpenoctaBieHMHM MYHUIIUIIAILHON YyCIyrd 1o ¢opMe, YKa3aHHOHW B
[Ipunoxxennn 4 k HacrosiieMy AJMHMHHUCTPaTUBHOMY pEIrVIaMEHTy. B 1eHb NpUHATHSA pelieHus o
npeaocTaBieHu MyHUITMTATBHON yCITyTd (POPMUPYETCS 3aIHCh B PEECTPE OYEPETHOCTH.

6.3.2. Pemenue 00 oTkaze B npeaocTaBieHn MyHUIMIIATBHON YCIIyTH 0 popMe, yKa3aHHOH B
[TpunoxxeHnu 5 K HacTosIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.4. Pemenue o mnpenocraBieHUH MyYHHUIMNAIBHOW YCIyrd JuOO perieHue o0 OTKaze B
MpeloCTaBlieHnd MyHUIUMNANbHON yciayrd o¢opMisieTcss B BHJIE DJEKTPOHHOTO JIOKYMEHTa,
MOJANKCAHHOTO YCUJICHHON KBaJM(DUIUPOBAHHON AJIEKTPOHHOW MOAINKCHIO HadajlbHUKA YIIpaBlIeHUS,
HAIpPaBIIAETCS CIELUATUCTOM YTpaBlieHUs B TUUHbIN kabunet 3assurens (IIpencraBurens 3asBuTens)
Ha PIII'Y (mpu momaue 3asBienust yepe3 M®PL| nubGo PIII'Y mpu Hammumum perucrpauuu Ha PIITY
nocpenctBoM ECHA) mocpeactBom Moayist okazaHusl YCIyTr €IMHONM HH()OPMAIMOHHOW CHUCTEMBI
OKa3aHMs YCIYyr, YCTAaHOBJIEHHOTO B Ympasienuu (maiee - Moayns oxazanus ycinyr EMC OVY). B
OyMa)XHOM BHUJE pPE3yJIbTaT MPEAOCTaBICHUS MYHUIMIAIBHONH YCIYTH XpPAaHWUTCS B YIIPaBICHHH B
JIMYHOM JIeJIe, B BHJI€ pacle4aTaHHOr0 IK3EMILISPA 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE,
noanucanHoro JII HavyanpHMKaA YTIpaBieHuUs, 3aBEPEHHOr0 MOANKUCHIO YIIOJHOMOYEHHOTO CIEUAINCTa
VYrpaBneHus U nevyatbo Y IpaBieHUsI.

6.5. Ilpu yciaoBuM ykazaHHUS COOTBETCTBYIOIIETO CHOC00a MOJIy4YeHHs pe3yiabTaTa B 3asBICHHH,
pe3ynbTaT MperocTaBlieHrus MyHHUIMIANBLHOM YCIYrH MOXeT ObITh monyudeH depes MOLI, B Buue
pacreyaTaHHOTO JK3EMIUISpa JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTeNe, moamucanHoro Ol
HayaJbHUKA YTPaBJIEHHUS, 3aBEPEHHOTO MOJINKCHI0 YIIOJIHOMOYEHHOro cnenunanucra MLl u neyatsro
MO®I] npu mnopaue 3asiBienus uepe3 MODI[ nubGo PIITY mpu wamwmuum peructpaumu Ha PIITY
nocpencteoM ECUA,;

6.6. ®akTt npenocraBiaeHruss MyHUIIMTIAIBHON YCITYTH C TPUIIOKEHUEM Pe3yJIbTaTa MPEJOCTABICHUS
MynununansHOH yciyru ¢pukcupyercs B Moayie okazanus ycayr EUC OV,

7. Cpok perucrpanuu 3asiBjeHus Ha npegocTaBjieHue MyHHIIUNIATbHOMI yCIyTrH

7.1. 3asBnenue, noganHoe B MO®LI, peructpupyercss B YnpaBiieHUu B NEpBbIA pabouuii J€Hb,
CJIeNYIOIMH 3a THeM nofaun 3assieHust B MO,

7.2. 3asBreHue, TOJaHHOE B JyekTpoHHOW (opme uepe3 PIIIY no 16:00 pabGodero mms,
perucTpupyercs B YIpaBieHUH B AeHb ero nojaayu. [Ipu nogaue 3assnenus yepe3 PIIT'Y nocne 16:00,
pabouero qHs 1100 B HEpabOUMii IeHb, pErUCTPUPYETCS B YTIPaBICHUH Ha CIEAYIOMNN pabounii 1eHb.

8. Cpok npenocrasiiennss MyHMUHMNAJIBHON yCJIYIH

8.1. Cpox mnpenocTaBieHHss MYyHHIWUMAIBHOW YCIYTH TIO OpPraHMW3alMU OTAbIXa JeTeld B
KaHUKYJSIPHOE BpeMsi COCTaBisier He Ooilee 6 paboymx IHEH C ATkl peTUCTpaliy 3asBICHUS B
VYnpasneHuu.

8.2. IIpu obpamennn 3asBurens ([IpencraBurens 3asBurens) nocpenctsom PIITY:

8.2.1. B ciydae oOpaieHus 3a MOCTAaHOBKOW B OYepe/lb Ha MOJIyueHUE OECIUIaTHOW MyTEBKH
CPOK TPHUOCTAHOBKU TPEAOCTaBIeHUS MYHUIIMNAIBHON YCIYTH HE NpPEedyCMOTpEH,
MIPEOCTaBIIEHUS] OPUTHHAIOB T0KyMeHTOB B M®IL] s cBepku He TpeOyrorcs. Pesynbrat
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npenocTaBiieHus: MyHUITMTIATBHON YCITYTH HAIIPABIISICTCS CHCIIMAINCTOM YTIPaBJICHUS B
nuuHelid kabunetr 3asBurtens (IIpencraBurens 3asButens) Ha PIII'Y, He mo3mgnee 6
pabouero JHs, CO THS PETUCTPaluy 3asBICHUS B Y IPABIICHHH.
8.3. B o0mmii cpox mnpemoctaBieHuss MYHUIMIATBHONH YCIYTHM BXOJIUT CpPOK HAalpaBJICHUS
MCKBCAOMCTBCHHBIX 3aIlIpOCOB U IMOJIYYCHHA Ha HUX OTBCTOB, CPOK HAIIPABJICHUA JOKYMCHTOB,
SABJIAIOIIUXCA PE3YJIbTATOM IIPEAOCTABIICHHUA MyHHHHHaHBHOﬁ YCIYyTH.

9. IIpaBoBble OCHOBaHHUS NpeaocTaBaeHUsi MyHHIIMIATBHOM YCIYTH

9.1. OCHOBHBIMM HOpPMATHUBHBIMH TPABOBBIMH aKTaMH, PETYIHPYIOIIMM MPEJOCTaBICHHE
MyHuUIMnaabHON YCIyTH, SBISFOTCSA:

9.1.1. ®enepanbHblii 3akoH Poccuiickoit deneparuu ot 24.07.1998 Ne 124-03 «O6 0CHOBHBIX
rapaHTHusx mnpas pedeHka B Poccuiickoit Denepamum.

9.1.2. ®epepanpubiii 3akoH Poccuiickoit @eneparuu ot 06.10.2003 Ne 131-03 «O6 o0mumx
IIPUHIMIIAX MECTHOTO camoynpasieHus B Poccuiickoit denepaum».

9.2. CriucoK MHBIX HOPMATHBHBIX aKTOB, MPUMEHSEMBIX TPU MPEAOCTaBICHHH MYHUITUTIAITBHON
yciryru nipuBeieH B [Ipuioskennn 6 kK HacTtosmeMy AJIMAHACTPATUBHOMY PETIIAMEHTY.

10. UcuepnbiBawuUIuii nepeyeHb JOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJIEHUS Y CJIYTH

10.1. Jnsa nmpenocraBineHuss MyHnununansHol —yceayru  3assutenem  (IIpencraBurenem
3asBUTEIISI) HE3aBUCUMO OT OCHOBAHUS OOpalleHHs M KaTeropuii, yKa3aHHBIX B MyHKTe 2.1 HacTosmero
AJIMHUHHCTPAaTUBHOTO PErilaMeHTa MPEICTABIAIOTCS CIEAYIONIHNE 00s3aTeNbHBIC JOKYMEHTHI:

10.1.1. cBunerenncTtBO 0 poxkaeHun pedenka (¢ 01.01.2018 — moxkymMeHT o pokaeHHH peOeHKa,
BBIJIAHHBIN HAa TEPPUTOPUN HHOCTPAHHOTO FOCYApCTBA);

10.2. B caywae ecnu 3asBuUTENb SBIAETCS 3aKOHHBIM IIpEJACTaBUTENEM peOeHka -
IPEJCTaBIsAeTCs JOKYMEHT, MOATBEPKIAIOIIUI YCTAaHOBIIEHHE OMEKH (IIONIEUYNTENIbCTBA) Ha/l peOSHKOM;

10.3. B caywyae oOpaiieHust HENOCPEACTBEHHO CaMMM 3asBUTEIEM, JONOJHHUTEIBHO K
JOKyMEHTaM, YyKa3aHHbIM B nyHkre 10.1. HacTtosmero AJIMHUHMCTPAaTUBHOTO perjaMeHTa,
MIPEICTABIISAIOTCS CIEIYIONINE 00s3aTeIbHBIE TOKYMEHTHI:

10.3.1. 7OKYMEHT, YI0CTOBEPSIOIINN JTHYHOCTD 3asIBUTEIIS;
10.3.2. 3asiBieHne, COOCTBEHHOPYYHO IOANMCAaHHOE 3asBuTeNneM (1Mo ¢opme, yKa3aHHOW B
[Tpunoxenusx 7 K HacToAmEeMY AIMUHIUCTPATUBHOMY PETIAMEHTY).

10.4. B cnyuae oOpamienus [IpencraBurens 3asBUTENs, UMEIOIIET0 JOBEPEHHOCTh HA IMOANUCAHHE
JIOKYMEHTOB U MOJy4eHHE pe3yibTaTa K JOKYMEHTaM, yka3aHHbIM B myHkTe 10.1. HacTosImero
AJIMMHHCTPAaTUBHOTO PErilaMeHTa, MPeJICTaBIAIOTCS CIeAYIoIIne 00s13aTebHbIE TOKYMEHTHI:

10.4.1. JloxymeHT, noATBep:katonii noaHomouns [IpencraBurens 3asBUTeNs;

10.4.2. moKyMeHT, yIOCTOBEPSIONIHIA THIHOCTH [IpencTaBuTest 3asiBUTEIS,

10.4.3. 3asBieHne, COOCTBEHHOPYYHO TMOANMCAaHHOE 3asBuTeneM (1Mo ¢opme, yKa3aHHOW B
[Mpunoxenusx 7 K HacToAmEeMy AIMUHICTPATUBHOMY PETIAMEHTY).

10.5. Crhmcox JOKYMEHTOB, 00s3aTenbHBIX s mpezactaBieHus 3assureneMm ([IpemcraBurenem
3asBUTEISI) B 3aBUCUMOCTH OT OCHOBAHWU Il OOpAICHUsT W KaTeropuu 3asBHUTENS yKa3aH B
[Tpunoxenun 8 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.



10.6. JloKyMeHTBI, COCTaBJICHHbIE HA MHOCTPAHHOM SI3bIKE, MOJIEKAT MEPEBOLY Ha PYCCKHIl SI3BIK.
BepHocTh mepeBosa M MOATUHHOCTH MOMNCH NMEPEBOAUYMKA CBUACTEIHCTBYIOTCS B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit deaepanuu o HOTapuare.

10.7. Onwucanue AokyMeHTOB mnpuBeaeHo B llpuioxenun 9 x HacrosuiemMy AJIMHUHHCTPATUBHOMY
perjiaMeHTy.

11. UcyepnbiBamomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /IJISl IPEeI0CTABJIECHUSA
MyHUIIUIIAIBHOM YCJIYTH, KOTOPbIe HAXOAATCSA B pacnopsi:zkeHun Opranos Bjaactu, Opranos
MeCTHOI0 caMoynpaJiennsi i QOpranusanuii

11.1. B cnyuae oOpamenus 3asButens (IIpencraBurens) 3a momydeHueM MyHUITUTIATBHOM
yciyrd,  YmpaBieHue I OKazaHud ~ MyHHMIMOAIbHOM  yCIyrd — 3ampaiiuBaeT — CBEACHMS,
MOATBEPIK/IAIOIINE MECTO KUTEIbCTBA pedeHka Ha Tepputopun Hapo-OoMuHCKOT0o ropoicKoro okpyra,
B [J1aBHOM ympaBiieHMM II0 BOIIPOCaM MHUIpalMd MMHHCTEpCTBA BHYTPEHHUX Jnen Poccuiickoit
denepanuu.

11.2. ¢ 01.01.2018 1. cBemeHus, MOATBEPKIAMOIINC POXKICHUE peOCHKA HA TEPPUTOPUHU
Poccuiickoit ®denepanny, 3anpamivBaloTCsd YIPaBICHUEM B OpraHax I'OCYJApCTBEHHOM pEruCTpanuu
aKTOB rpakJaHcKoro coctosiuus Poccuiickoit denepanuu;

11.3. VYnpasnenue, MO®Il ne BrnpaBe TpeboBath oT 3asButens (IIpencraButens 3asBuUTEN)
Mpe/ICTaBJICHHE JOKYMEHTOB M HWH(pOpMaluu, yKazaHHbIX B nyHkTe 11.1 K Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

11.4.  VYnpasnenune, M®I[ ne BmnpaBe TpeboBath oT 3asButens (IlpexcraButens 3asBUTENS)
IIPEIOCTAaBIIEHUs: HMH(OpPMAlMM M OCYILECTBICHHUS JEMCTBUM, HE MNPEAYCMOTPEHHBIX HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM.

12. HMcyepnbiBarouuii nepeyeHb OCHOBAHUIA /15 0TKa3a B IpHeMe U PerncTpaluu
JOKYMEHTOB, HCOOXOAUMBIX /Il peAocTaBaeHust MyHHIHMIAIbHON yCIyIH

12.1.  OcHoBaHUSAMH AJI OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX Ul MPEI0CTaBICHUS
MyHUIMIIaIbHON YCIyTH, SBISIOTCS:

12.1.1. OOpamenne 3a MpenocTaBieHueM MyHHIMITATBLHOW YCIYTH, HE TPEAOCTaBIsSIeMON
VYnpasnenuewm;

12.1.2. 3asBieHWE TOJAHO JHUIIOM, HE HMCIOIIUM TOJHOMOYHMHA TPEACTABISATE HWHTCPECHI
3asBUTEINS, B COOTBETCTBUH C IIYHKTOM 2.3 HAaCTOAIIET0 AJIMUHUCTPATUBHOTO PErIaMeHTa;

12.1.3. OOpamenue 3a npeAoCTaBICHHMEM MYyHHMIMNAIBHOM yciayru 0e3 NpeabsBICHUS
JOKYMEHTA, IT03BOJISIOLIET0 YCTAaHOBUTh IMYHOCTH 3asButens ([IpeacraBurens 3asBurens);

12.1.4. JlokyMeHTHI coJiepsKaT MOJAYMCTKH U UCIIPABIICHHsI TEKCTa,

12.1.5. JloKyMeHTHI UMEIOT HCIIPABIICHHS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHOIATEIILCTBOM
Poccuiickoit ®exneparuy nopsiake;

12.1.6. JIoKyMeHTHI COIep)KaT TOBPEXKACHUS, HAIMYAE KOTOPBIX HE TO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh MX COZEPIKaHUE,

12.1.7. JIOKyMEHTBHI yTpaTHIIA CHITY;

12.1.8. HekoppekTHoe 3anonHeHne 00s3aTeNbHbIX Noel B 3asBICHUY;

12.1.9. KauecTBO mpeJCTaBICHHBIX JTOKYMEHTOB HE IO3BOJISIET B MOJHOM OOBEME MPOUYUTATH
CBEJICHUSI, COJIepXKalecs B JOKYMEHTax;



12.2.  JIomONMHUTENbHBIMA OCHOBAHHUSIMHU JJII OTKa3a B IMpHeMe (PEerucTpanuu) JOKYMEHTOB,
HEOOXOUMBIX Ui MpeAOoCTaBlIeHUs MyYHUIMNAIBHON YCIyrd, NMPHU HAlpaBICHUHU OOpalleHHs uepe3
PIII'Y sBnsoTCS:

12.2.1. HEKOppeKTHOE 3aIlOJIHCHHE OO0s3aTENbHBIX IMOJIeH B (OpME WHTEPAKTHBHOIO 3arpoca
PIIT'Y (oTcyTCcTBHE 3a110JHEHUS, HEJOCTOBEPHOE, HEMOIHOE JIM00 HENPABUIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBICHHBIM HACTOSIIIIUM AJMUHUCTPATHBHBIM PETIIAMEHTOM).

12.2.2. mupencraBieHHE OICKTPOHHBIX KOMHHA (AJIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HeE
MO3BOJISAIOMIMX B IOJTHOM 00BbEME MPOYUTATh TEKCT TOKYMEHTA U/WUJIH PACTIO3HATH PEKBU3HUTHI IOKYMEHTA.

12.3. Pemenue 00 oOTKa3e B MNpHUEME M PETHCTPAllMM JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss MyHULIMIIATbHOU yciyru, odopmiserca mno ¢opme cornacHo [lpunoxenuto 10 x
HACTOALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1. Tlpu obpamenun yepe3 M®ILI, pemenne 06 oTka3e B MpUeMe U PETUCTPAIIUU JOKYMEHTOB
MOJIIMCHIBACTCS YIMOJTHOMOUYEHHBIM criermanuctoM MO®L] u Beimaercs 3assuremo (IIpeacraButento
3asBUTENIS1) C YKAa3aHUMEM IPUYMH OTKa3a B CPOK He mo3aHee 30 MUHYT C MOMEHTa IOJY4YEHHUS OT
3asBurens (IIpencraBuresns 3assBUTEINST) TOKYMEHTOB.

12.3.2. Tlpwu obpammenuu yepe3 PII'Y, pemenne 06 oTkas3e B IpreMe U pETUCTPAlU JOKYMEHTOB,
MOJNMCAHHOE YCHJICHHOW KBaTU(UIIUPOBAHHOW DSJICKTPOHHOW IMOANMKMCHI0 HAYabHUKA YIIpaBJICHUS,
HamnpaBiiseTcs B TuuHbIi kabunet 3asBurens (IIpencrasurens 3assurens) Ha PIII'Y He mo3nHee nepBoro
pabouero qHs, CIEAYIONIETro 3a JHEM MOAaYu 3asBICHUSI.

13. HMcuyepnbiBalomuii nepevyeHb OCHOBAHMI VI 0TKA3a B NPEAOCTABICHUHU
MyHUIHMIIAJIBLHOM YCJIYTH

13.1.  OcHoBaHUSMH JUIS OTKa3a B MPEIOCTaBICHUN MyHHUIIUTIAIBHOW YCIYTH SBIISIOTCS:
13.1.1. Hanuume npOTHBOPEUYMBHIX CBEICHUH B 3asBICHUH U MPHIIOKEHHBIX K HEMY JOKYMEHTaX.
13.1.2. PebGeHOK TpW3HAH IIOJIHOCTBIO  JIEECIIOCOOHBIM Ha MOMEHT IIPEJIOCTaBICHUS
MyHunanbHOU yCIyTru;
13.1.3. HecootBercTBHE KaTeropuu 3asBUTENs KPYTy JHI, YKa3aHHBIX B MYHKTE 2 HACTOSILETO
AJZIMUHUCTPAaTUBHOTO pErjaMeHTa;
13.1.4. OrtcyrcTBUE y peOeHKa MecTa )KHUTEJIbCTBA Ha Tepputopun Hapo-OoMHHCKOTO rOpoICKOTO
OKpyra,
13.1.5. TpencraBnenune 3asButenem (IIpexcraBuTenem) HEMOIHOTO KOMITIEKTa JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 10 HacTosmero AJMUHUCTPATUBHOTO PETJIaMEHTa;
13.1.6. OO6pareHue 3a yciayroi, eciau oHa ObUIa y’Ke OKa3aHa B TEKYILEM oy,
13.1.7. PeGeHok HaxoIUTCs HA MOJHOM IrOCyIapCTBEHHOM O0€CIIeYeHUH.
13.2. 3assurens (IIpencraBurens 3asBUTENS) BIIPaBe OTKA3aThCs OT MOTydyeHUs] MyHUIIMIATbHON
YCIYrM Ha OCHOBAHUU JIMYHOTO NMHUCBMEHHOTO 3asBJIEHUS, HAITUCAHHOTO B CBOOOJHOW (hopme
HaIpaBUB MO aApecy AMEKTPOHHOU MmouThl uiau oopatusmmcs B TCIL.
13.3. Otka3 ot npenocraBiaeHuss MyHUIMIIAIBHON YCIYTH HE IPENSATCTBYET IOBTOPHOMY
oOpallleHHIo 3a MperocTaBieHneM MyHUIIUIaTbHON YCIyTH.

14. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAaHUS IOCYAaPCTBEHHOM MOULIMHBI IV UHOM
IU1aThl, B3UMAaeMOil 32 NIPe10CTaBIeHHe MYHUIUIIAJIBHOM YCIYIH

14.1.  MyHununanbHas yciayra npeiocTaBisieTcs 6ecIiaTHo.
9



15.1.
OTCYTCTBYIOT.

15. Ilepeuensb ycJayr, HeOOXOAUMBIX U 00513aTeJIbLHBIX J1JIsl MPEI0CTABJIEHUSI
MyHMIUNAJBLHOM YCJIYyTH

Ycenyru, HeoOXoauMble U 00s3aTebHbIe M PeAoCTaBlIeHuss MyHUIIUNIaTbHOU YCIyTH,

16. Cnocoobl npeaocraBJCHUsA 3asBuTEIEM AOKYMEHTOB, He()ﬁXOlII/IMLIX AJIA MOJTYYE€HU A

MyHUIHMIIAIBLHON YCJIYTH

16.1. JIuunoe oGpamenue 3asButeins (I[IpeacraBurens 3assutens) B MOII.

16.1.1.

16.1.2.

16.1.3.

16.1.4.

16.1.5.

16.1.6.

16.1.7.

3asBurens (I[IpeacraBurens 3asBUTENS) MOXKET 3alUCAThCA Ha JUYHBIA npreM B M®I]
3apaHee IO KOHTAaKTHBIM TejedoHaM, ykazaHHbIM B IlpunoxeHun 2 K HacTosiuemy
AJIMUHUCTpaTUBHOMY perjameHty, wiu nocpeactsom PIIIY. Ilpu ocymectBienun
npenBaputenbHoi 3amucu 3asBurtenb (IIpencraButens 3asBuTeNs) B 00S3aTEIHHOM
nopsiike HHPOPMHUPYETCS O TOM, YTO TPEABAPUTEIbHAS 3alIUCh aHHYJIHPYETCS B CIIydae
€ro HEesIBKU 110 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'0 BPEMEHHU IIpHeEMa.

Jia nonydenuss MynununansHoi ycnyru 3assurens (IlpencraButens 3asBuTENs)
IPEJCTaBIsieT HEOoOXOAMMbIE JTOKYMEHTBI, YyKa3aHHble B myHkTe 10 Hacrosiero
AJMUHUCTPAaTUBHBIM pEriIaMEHTa, 3a UCKIIOYCHUEM 3asBICHMS. 3asBICHUE 3aIl0JIHACTCS
n pacnedarbiBaeTcs crenuanicrom MO®I[ u 3areM moanuceiBaeTcs B NPUCYTCTBUU
cneunanucta M®L] 3assurenem (IlpeacraButenem 3asBUTENs), YIOJHOMOUYEHHBIM Ha
MOJNMCAHUE IOKYMEHTOB.

B cnyyae Haiuuus OCHOBaHUM, MNPEAYCMOTPEHHBIX IYHKTOM 12 HAacTOSILEro
AJMUHUCTPAaTUBHOIO peryiaMeHTa, cneunanuctoM M®IL] 3assutemto (IIpeacraBuremnto
3asiBUTENIS1) BbIAETCs pelieHue o0 OTKa3ze B NMPUEME JIOKYMEHTOB C YKa3aHMEM NPUYHUH
OTKa3a B Cpok He no3aHee 30 MuHyT ¢ MOMeHTa nostyueHus ot 3assurens (IIpencrasurens
3asIBUTENIS) TOKYMEHTOB.

B ciydae ecinm OTCYTCTBYIOT OCHOBAaHMSI AJIs OTKa3a B IPUEME TOKYMEHTOB, CHIELIUAJIACT
M®I[ npunumaer mnpezacraBieHHble 3assurteneM (IIpencraBurenem  3asBUTEINS)
JOKYMEHTBI, 3alojiHAeT W pacredaThlBaeT 3asBlIEHUE, KOTOPOE IOJIUCHIBAETCS
3assuteneM (IIpencraButenem 3asButens) B npucyTcTBuu cnenuanucta MOIL. B ciyuae
oOpamenuss IlpencraButenst 3asBUTENs, HE YINOJIHOMOUYEHHOTO Ha MOANHMCAHUE
3asBNEHUsA, TPECTABISETCA TMOJNKUCAHHOE 3asBUTENeM 3asBlieHHE 10 (dopmawm,
yKka3zaHHbIM B [Ipunoxenun 7 k HacTosnieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
Crnenuamucr MOI] ckanupyer mnpenacraBieHHble 3assurteneM (IIpeacraButenem
3asBUTEINISI) OPUTHHAJBI TIOKYMEHTOB, (OPMUPYET 3JIEKTpOHHOE 1eno B Moayne M®I]
ENC OV.

Crneunamuct M®L] pacnedarsiBaeT u Bbaaer 3assurento (IIpencraBurento 3asBuTens)
BBIIUCKY O MOJY4YeHUH 3asBIICHUS, JOKYMEHTOB C YKa3aHHEM UX MEPEeyHs U KOJUYeCTBa
JUCTOB, BXOJAILIEr0 HOMEpa, JaThl IMOJIyUeHHUS U JaTbl TOTOBHOCTH pe3yjbTara
MPEAOCTaBICHUs] MYHULIUIIAIBHON YCIIYTH.

DnexTpoHHOe Jien0 (3asBieHne, IpularaeéMple K HeMy JIOKYMEHTHI, BBIIHUCKA) MOCTYHAET
n3 Moayns M®L[ EMC OV B Moayns okazanus yciayr EMMC OV B neHs ero
(bopMHUpOBaHHUSL.
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16.1.8. B M®I] 3assutento ([IpeacraBurento 3asBuTes) ooecneunBaeTcs O€CIIaTHBIN TOCTYI K
PIII'Y nns obGecrnedeHusi BO3MOXKHOCTH TIOJIaYé JIOKYMEHTOB B JJICKTPOHHOM BHJIE,
MPEelyCMOTPEHHOM B IyHKTe 16.3. HacTos1Iero AAMUHUCTPATUBHOIO PETIaMEHTA.

16.2. Oopamenue 3assutens (IIpencraBurens 3asBurens) nocpeactsom PIITY.

16.2.1. ina momyuenuss MynununansHoit ycnyru 3assurtens (IIpencraBurtens 3asBHTENS)
aBTopusyercs B Enunoili cucteme unentudukanuu u ayreatudukanuu (nanee — ECUA),
3aTeM 3aloyiHSAeT 3asBICHHE C MCIOJIb30BAaHUEM OHIICKTPOHHONH (OpPMBI 3asiBICHUS.
3amonHeHHOE 3asBJICHHE OTIPABISET BMECT€ C NPUKPCIUICHHBIMU JJICKTPOHHBIMU
oOpazamMu JTOKYMEHTOB, yKa3aHHbIX B myHkTe 10 u Ilpwioxenun 8 HacTosIIEro
AnmunuctpatuBHoro periiamenta. Ilpu aBropuszanmuu B ECHUA 3asiBiieHue cuuTaercs
MOJNKCAHHBIM IPOCTOMN 3IeKTPOHHOM noanuckio 3assutens (IlpencraBurens 3asBuress).

16.2.2. B ciydae oOpariieHus: 3a OCTAHOBKOW B Oouepe/b Ha MOJy4YeHHE OCCIUIATHOW MyTEBKH
nepenaya OpUruHHAIOB JOKYMEHTOB U CBEPKa C 3JIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB HE
TpebyeTcs.

16.2.3. OtnpaBneHHoe 3asBICHUE U JOKYMEHTHI TOCTYNa0T B Moayis okazanus yeiayr EMC OY.

17. Cnoco0bl1 nonyyenusi 3asiBuTes1eM pe3yJbTaTOB NMpeaocTaBaeHus MyHUIIUNIAJIbHOM
yCJIyru

17.1. 3assutens (IIpeacraButenn 3asBUTENs) YBEAOMISIETCS O XOJIeé PACCMOTPEHHS U
TOTOBHOCTH Pe3yJIbTaTa MpeocTaBieHuss MyHUIMIIATbHOM YCIyTH CIe1yOIUMHU CIIOCOOaMU:

17.2.  Yepes nuunsiii kabunet Ha PIIT'Y;

17.3.  Ilo 37EeKTpOHHOM TTOYTE.

17.4. 3asBurens (MpeICTaBUTENb 3ASBUTEIS) MOXKET CAMOCTOATEIBHO TOIYYUTh HHPOPMALIHIO
0 TOTOBHOCTH PE3yJIbTaTa MpenocTaBiIeHnss MyHUIUITAIbHON YCIIyTH 10 TeNeOHY «ropsdei TMHAN §-
800-550-50-30, nnu nocpenctsom cepsuca PIII'Y «Y3Hate craTyc 3asBieHus».

17.5. PesympraT mpenoctaBieHuss MyHMLIMOAIBHOW YCIYIM MOXET OBbIThb MOJYy4eH
CIIEAYIOIIMMU CIIOCOO0aMM:

17.6. UYepe3 nuunblii kaOuner Ha PIII'Y B Buae 31€KTPOHHOrO JOKYMEHTa, MpH Mojaue
3asBiieHus yepe3 MOLI, PIIT'Y npu nanuuun perucrpanuu Ha PIIT'Y nocpenctsom ECUA;

17.7.  Yepe3z M®I] B Bujie 3K3eMIUIsIpa AIEKTPOHHOIO TOKYMEHTa Ha OyMa)kHOM HOCHUTEJE IpU
nonaye 3asBieHus yepes M®LL, PIII'Y npu nannuuu peructpauuu Ha PIIT'Y nocpencrsom ECUA;

17.8. s nmomydenus: pezynprara MyHunmmaipHoi yciyru B MOI] 3asBurens mpeacrapiser
JOKYMEHT, yJIOCTOBepsole JsuyHocTh. B cnydae oOpamenuss IlpeacraButens 3asBuTens,
IIPENCTABISIETCS JOKYMEHT, YIOCTOBEpstouled auuHOCTh lIpencraButens 3asBUTENsT U JOKYMEHT,
MIOATBEP>KIAIOIIUI IOJTHOMOYHS Ha TIOJyYEHHUE pe3ysIbTaTa IpeJocTaBIeH!uss MyHUIunanbHoN yCiayru.

18. MakcuMabHBbIii CPOK 0:KHIAHUS B OUepeau

18.1. MakcuManpHBIH CPOK OXHJAaHUS B OYepeAM IPH JMYHOW IOJave 3asBICHHUS W TPH
MTOJIYYEHUU PE3yJIbTaTa MpeAoCTaBlIeHns] MyHHIIMIIAIIBHON YCIIYTH HE JI0JKEH NPEeBbIIaTh 15 MUHYT.

19. TpeOoBaHus K NoOMelIeHUSIM, B KOTOPBIX NpeocTaBsieTcs Y clayra
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19.1. TpeGoBaHus K TOMEMICHUSM, B KOTOPBIX MPEAOCTaBIsAeTCS MyHHUIUTIATbHAS YCITIyTa,
MIPUBEJICHBI B MPHIIOKeHHH 11 K HacTosimeMy AJIMAUHUCTPATHBHOMY PErilaMeHTY.

20. TToka3aTesiu JOCTYNHOCTH M KayecTBa Y CJIyru
20.1. Tlokazatenmu JOCTYMHOCTH U KadecTBa MyYHUIMNANbHOW YCIOYrH TPUBEACHBI B
npuioxenuu 12 k HacToseMy AIMUHHCTPATUBHOMY PETJIAMEHTY.
20.2. TpeOGoBaHusi K OOECIEUYEHUIO JOCTYMHOCTH MYHUIMIAIBHON YCIyrd Ui WHBAINIOB
MPUBECHBI B MPHIOKEeHNH 13 K HacTosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

21. TpeOoBaHusl K OPraHU3auM NMpeaocTaBjaeHuss MyHHIUNIAJIbHON YCJIYTH B 3JIEKTPOHHOM

dopme

21.1. B nanexktpoHHOi (opMe ITOKYMEHTHI, yKa3aHHble B IMyHKTe 10 AJIMHUHHCTPAaTHBHOTO
perylaMeHTa, noaarorcs nocpencrsoM PIITY.

21.2.  Ilpm mojaue AOKYMEHTHI, yKa3aHHbIe B MyHKTe 10 AIMHUHHCTPAaTUBHOTO pErjiaMeHTa,
MPUJIAraloTcsl K AJIEKTPOHHOH (opme 3asBieHuss B BUAe OTAENbHBIX (hainoB. KommuectBo (aiinos
JOJDKHO COOTBETCTBOBaTh KOJMUYECTBY JIOKYMEHTOB, a HaWMEHOBaHHE (aiia JIOJKHO I03BOJISATh
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B IOKYMEHTE.

21.3. Bce NOKyMEHTHl JOJKHBI OBITH OTCKAaHMPOBAHBI B PACHpPOCTPAHEHHBIX TpadUUeCcKUX
dbopmatax (aiiioB B LIBETHOM pexuMe (paspeleHue ckaHupoBaHusi — He MeHee 200 Todek Ha JIoiM),
00ecreurBaoIlIeM COXpPaHEHHE BCEX ayTEeHTUYHBIX MPU3HAKOB MOMJIMHHOCTH, @ UMEHHO: rpaduueckoit
MOJTKCH JIMIIA, TIeYaTH, YIJIOBOTO ITamma OJaHKa.

21.4.  3asutens (IlpeacraBuTens 3asBUTENS]) HMEET BO3MOXKHOCTh OTCIECKHBATH XOJ
00paboTKH JOKYMEHTOB B JINUHOM KaOMHETE ¢ IOMOIIBIO cTaTycHON Mosenu PIITY.

22. TpeboBaHusl K OpraHnu3anuu npegocrapiaeHuss MynnuunaiabHoii yeayru B MOI]

22.1.  Opranu3zanus npeaocrapieHus MyHuIMnaabHoi ycinyru Ha 6aze MOL] ocymectBisiercs
B COOTBETCTBHUHU C COIJIAILIEHUEM O B3aUMOAECUCTBUU Mex 1y AnMuHuctpanueid 1 M®L, 3akmoueHHbIM B
MOPSAJIKE, YCTAHOBJIECHHOM JCHCTBYIOIIMM 3aKoHOAATeNbCTBOM. Ilepeuenp MO®PI[ B  KOTOpBIX
OpraHM3yercsi MpefocTaBieHHe MyHHUIIUNAIbHOW YCIAYrd B COOTBETCTBUM C COTJIAIIEHHEM O
B3auMOJeHCTBUM, TpuBOAUTCS B [Ipuioxenun 2 k HacTosAueMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

22.2.  3assutens (IIpeacraBurensd 3asBUTENS) MOXKET OCYIIECTBUTH MPEIBAPUTEIBHYIO 3aIUCh
Ha 110/1a4y 3asBJICHUS CIEAYIOIIMMHU CIIOCO0aMHU MO0 CBOEMY BBIOODY:

1) npu nyHOM ob6patennu 3assurens B MOL];

2) no Tenepony MOII;

3) nocpeactsom PIIT'Y.

22.3. Tlpm mnpenaputensHoi 3ammcu 3asButens (IIpexcraButens 3asBuUTENS) COOOMIAET
CIIENYIOIINE NAHHBIC:

1) bamunuro, UMsi, OTYECTBO

2) HauMEHOBaHUE IOPUANYECKOTO JIUIA JIN00 (haMUIINIO, UMsI, OTYECTBO (TIOCTIEIHEE TIPU HAITUYHUH)

WHAMBUYAIILHOTO MpenpuHUMaTeNs (Ipu oOpaIleHuy peICTaBUTeNs);

3) KOHTaKTHBIN HOMED TenedoHa;

4) agpec 37IEKTPOHHOM MOYTHI (IIPU HAJINYKH);

5) >kenaemble 1aTy U BpeMsl IPEICTaBIECHUS TOKYMEHTOB.

22.4.  3assuremo ([IpeacraBurernio 3asBUTENS) COOOIIAIOTCS JaTa M BpeMs IipreMa JOKYMEHTOB.
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22.5. Tlpwm ocymecTBieHnH NpeaBapuTeIbHON 3amucu 3asBurtens (IIpencraBurens 3asBUTENS) B
00s13aTeTbHOM MOpsAJKE UHPOPMUPYETCS O TOM, UTO MpeBapUTelIbHAs 3aIUCh AaHHYJIUPYETCS B Cly4yae
€ro HesIBKU M0 UCTEYeHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU IIpHeMa.

22.6. 3asBurens ([IpencraBurens 3asBHTENss) B J000€ BpeMs BIpPaBE OTKa3aThCs OT
[IPEABAPUTEIILHON 3aIIUCH.

22.7. B orcyTcTBUM 3asSBUTENCH, 0OpATUBIINXCS MO MPEIBAPUTEIBHOM 3aIMCH, OCYILIECTBIISACTCS
IpUeM 3asBUTENCH, 0OPATUBIIMXCS B MOPSAKE OUEPETH.

22.8.  OGecneuenue 6ecrmataoro gocryma 3assuteneid ([IpencraBureneii 3asButeneit) k PIITY
Ha 0aze MO®I] ocyiecTBisieTcss B COOTBETCTBUU C TPEOOBAaHUSIMU YCTAHOBJIEHHBIMU TOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickuit depepanmu ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun IlpaBun
OpraHu3aly JAESITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX ~ YCIyT», pacnopshkeHueM MUHHCTEPCTBA  TOCYJApCTBEHHOIO  yIpaBlieHUS,
nHPOPMAMOHHBIX TexHONMOTud u cBsizu oT 21.07.2016 N 10-57/PB «O peruoHaabHOM CTaHAapTe
OpraHU3alMH JIeATEIILHOCTH MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHUIIUTATBHBIX YCIyT B MOCKOBCKO# 00macThy.

22.9. KoncynetupoBanue 3assureneii  (IIpeacraBureneil  3asButeneil) 1o MNOPAAKY
npenocTaBieHuss MyHUIIMTIAIBHON YCIIYTH OCYIIECTBIISIETCS B paMKax COTJIAIICHHS O B3aUMOJICHCTBHU
Mexay Anmunuctpanuein 1 ML, 3ak1104eHHBIM B MOPSIIKE, YCTAHOBICHHOM 3aKOHO/1aTEIbCTBOM.

I11. Coctas, noc/jie10BaTeIbHOCTH U CPOKH BBINOJTHEHHSI AIMHHUCTPATUBHBIX MIPOLEAYP,
Tpe0OBaHUS K NOPSIAKY MX BbINIOJHEHUS
23. Cocras, n0c/1€10BaTeILHOCTH U CPOKH BHINOJTHEHHS AIMUHUCTPATHBHBIX NPOLETYP
NpH npeaocTaBjieHu MyHUIIUTIAJBHOMH YCJIYTH

23.1.  IlepeueHb aIMUHUCTPATUBHBIX MIPOIETYP MPH MPEIOCTABICHUN MYyHUIIUTTATBHON YCIYTH:

1) [puem 3asBICHUS U JOKYMEHTOB;

2) O6paboTKa 1 npeABapUTEILHOE PACCMOTPEHNE JOKYMEHTOB;

3) ®opMupoBaHME M HANpaBICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
Y4YacTBYIOIIME B IIPENOCTaBICHUA MyHUIIMIIAIbHON YCIIYTH;

4) [IpunsTHE pelIeHNus;

5) HampaBnenue (Bbi1aua) pe3yabTara.

23.2. Kaxpmas aIMUHHCTpAaTUBHAS TMPOIEAYypa COCTOMT W3 aIMHUHHCTPAaTHUBHBIX JCHCTBUIL.
[lepedens u copepikaHue aIMUHUCTPATHBHBIX NEHCTBUH, COCTABISIONINX KAKIAYIO aJMHHACTPATUBHYIO
npornenypy npusezeH B [Ipunoxennn 14 x HacTosmeMy A IMUHHCTPATUBHOMY PETIAMEHTY.

23.3. brnok-cxema npenocTtaBieHuss MyHULIMNAIBHOW ycnyrd mnpuBeneHa B [lpunmoxenun 15 k
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

V. Iopsinok u popMbl KOHTPOJIA 32 UcNOTHeHHeM PeriiamenTa
24. Tlopsiaok ocyliecTBJICHHSI KOHTPOJISI 32 CO0JII0JeHHEeM M MCIIOJTHEHUEM 10JKHOCTHBIMH
JJMIAMHA MYHUIMNIAJBbHBIMHU CJIYKAILIUMHU H CIENUAJIUCTOB A)]MI/IHI/ICTpaIII/II/I MOJIOKEeHH i
AI{MI/IHI/ICTpaTI/lBHOFO PEIrJIaMEHTAa H HHBIX HOPMATUBHBIX IPABOBLIX AKTOB, YCTAHABJIUBAKOIIIHUX
TpeOOBaHUs K NMpeaocTaBJIeHUI0 MyHUIIMIIAJIBLHOM YCJIYTH, a TAKKe IPUHATHEM MU pelleHH i
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24.1. KoHTponb 3a cOOJIOIEHHEM JIOJDKHOCTHBIMHU JIMIIAMU AJMUHHUCTPAIIAH, TOJOXKEHUN
AJMUHUCTPATUBHOTO pErjaMeHTa U WHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOoBaHUs K MPeI0CTaBIeHNI0 MyHUIIUIIaIbHON YCIyTH, OCYILECTBISETCS B opMe:

—  TEKYIIEro KOHTPOJIS 32 COOJIIOICHHEM MTOJIHOTHI M KQU4eCTBa MPEI0CTaBICHUs MYyHUITUTIATBHON
ycyru (nanee - Tekymuii KOHTPOJIb ),

—  KOHTPOJIS 32 COOIIOJICHUEM TMOPSIIKA MPEAOCTaBICHUS MyHHUIUITATILHOW YCITYTH.

24.2.  Texymuii KOHTPOIIb OCYIIECTBISICT PYKOBOJUTENh AMUHUCTPAIIUN U YIIOJTHOMOYCHHBIE
UM JIOJDKHOCTHBIE JIMIA.

24.3. Texkymuid KOHTPOJb OCYIIECTBISETCS B TMOPSJAKE, YCTAHOBJIEHHOM pPYKOBOJIUTEIEM
AJMUHHUCTpAIUU 17151 KOHTPOJIS 32 UCTIOJTHEHHEM MPaBOBBIX aKTOB AJIMUHUCTPALIUU.

244, KoHTposlb 3a COONIOACHUEM TIOpsAJKA TMPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH
OCYIIECTBISIETCS. MHUHHUCTEPCTBOM TOCYIAPCTBEHHOT'O YIPAaBICHUS, WH()OPMAIIMOHHBIX TEXHOJOTUH H
cBsi3  MOCKOBCKOW 007aCTH B COOTBETCTBHH C TIOPSIAKOM, YTBEPXKJICHHOM ITOCTAHOBICHUEM
[TpaBuTenscTBa MockoBckoit obsactu ot 16 ampenst 2015 roga Ne 253/14 «O06 yrBepxnenun Ilopsaka
OCYIIIECTBIICHUS KOHTPOJISI 3a MPEIOCTABICHUEM TOCYJAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYyT Ha
Tepputopun  MOCKOBCKOM oOmacth W BHeceHuun wusMeHeHudd B [lomoxkenne o MuHuCTepcTBE
rOCy/IapCTBEHHOI'O yIpaBlieHuUs, THPOPMAIIMOHHBIX TEXHOJOTHHM U CBsI3u MOCKOBCKOW 00IacTu» U Ha
ocHoBaHuHM 3axkoHa MockoBckoil obmactu ot 4 masg 2016 roga Ne 37/2016-0O3 «Komexc MOCKOBCKOM
o0nactu 00 aAMHUHUCTPATUBHBIX MPABOHAPYILICHUSIX.

25. TlopsaoK ¥ MEPHOIMYHOCTH OcymiecTBIeHus Tekymero KOHTPOJIsl MOJHOTHI H Ka4eCTBA
npenocrapiennss MyHununaiabHoi ycayru u KonrpoJisi 3a co6ioieHueM nopsjaKka
npenocraBjaeHnss MyHUIUNIAIbHOM YCJIYTH

25.1. Texkymuili KOHTPOJIb OCYIIECTBIseTCS B ¢opMe NPOBEPKU pEIICHUH U JeHCTBHIA
YYAaCTBYIOIIMX B MPEAOCTABICHUM MYHHUIMIAIBHBIX YCIYr JOJDKHOCTHBIX JIAL, MYHHIMITAJIBbHBIX
CIIy)KalllUX MW CIEUUAIMCTOB AJIMUHUCTpAallUM, a Takke B (¢opMe BHYTPEHHHX IPOBEPOK B
AJMUHHUCTpAIUH 10 3asBJICHUSAM, OOpalleHUaIM U kano0aM rpakiaH, UX 00beIMHEHUI U OpraHu3auui
Ha pelleHus, a Takxke JeHcTBUS (0e3AeMCTBUSI) JOIKHOCTHBIX JIMI, MYHULMIAIbHBIX CIYXallUX U
CHELUATUCTOB AJMUHUCTPALIMY, YYACTBYIOIIUX B IIPEIOCTaBICHUN MyHUIIMIIAIBHON YCIYTH.

25.2. Tlopsmok ocyimiecTBieHUs TeKyIIero KOHTPOJsS YCTaHABIMBAETCA PYKOBOAMTEIEM
AJIMUHUCTpALIMH.

25.3. KouTponp 3a coOmiojeHHEM TMOpAAKa NpeaocTaBleHUsT MYHUIIMNAIBHON YCIYyTH
OCYILECTBJISAETCS YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMHU JIMIIaMU  MHMHHUCTEPCTBA T'OCYIAPCTBEHHOIO
yIpaBieHus, ”HPOPMAIIMOHHBIX TEXHOJOTUN U CBsI3U MOCKOBCKOW 00JIaCTH MOCPEICTBOM MTPOBEICHHUS
IUTAHOBBIX W BHEIUIAHOBBIX IPOBEPOK, CHCTEMATHYECKOro HAOMIOJIEHUS 3a HUCHOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIMIIAMH ~ AJTMUHUCTPAIMU  TOJOXKEHUNU AJIMHUHUCTPATUBHOTO
periJamMeHTa B YaCTH COOJIIO/IEHUS TIOpSAKa MpeocTaBIeHUs] MyHUIIMTIAIBHON YCITYTH.

25.4.  TlnaHoBbIE IPOBEPKU AJIMHHHCTPAIMH B COOTBETCTBHH C €KETOJHBIM IIJIAHOM MPOBEPOK,
yTBEepkKAaeMbIM MUHHUCTEPCTBOM TOCYAAPCTBEHHOTO YIpaBieHUs, WHOOPMAIMOHHBIX TEXHOJIOTHH U
cBs13U MOCKOBCKOM 00JIaCTH HE Yallle OJJHOTO pasa B JIBa IoAa.

25.5. BaemnaHoBbIE MPOBEPKH AJIMHHHUCTPAIMHA WIH JOKHOCTHOTO JIMIA AJIMHUHUCTPAIUA
MPOBOJATCS  YIOJHOMOYEHHBIMU  JOJDKHOCTHBIMM — JIMUAMM  MUHHCTEPCTBA TOCYJAPCTBEHHOIO
yrpaBieHus,, WH(QOPMALIMOHHBIX TEXHOJOTUN U CBA3M MOCKOBCKOW 00JacTH MO COTIJIACOBAaHUIO C

npokypaTypoili MockoBckoi 00sacTM Ha OCHOBaHMM pemieHus 3amectutens [lpencenarens
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[IpaBuTenbcTBa MOCKOBCKOM 00J1aCTH - MUHUCTPA TOCYJapCTBEHHOTO YIPaBiIeHUs, HHPOPMAIIMOHHBIX
TEXHOJIOTHI U CBsI3M MOCKOBCKOW 00JacTH, MPUHUMAEMOTIO0 Ha OCHOBAaHWHM OOpAIIEHUN TpaxaaH,
opranuzanuil (FOpUAMYECKUX JIUI) U MOJYYEHHOW OT TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoynpapieHuss uHdopmauuu o (akTax HapylleHui 3akoHonaTtenbcTBa Poccuiickoit @enepanuu,
BIICKYIIIUX, a B OTHOIIEHUHM OPraHOB TOCYJAapPCTBEHHOHN BIIACTH MOCKOBCKOM 0OJACTH TaKkKe MOTYIIUX
MOBJICYh BO3HUKHOBEHHE YPE3BBIYAMHBIX CUTYALU, yrpo3y KU3HU U 3J0POBBIO T'paK/aH, a TaKXKe
MacCOBbBIE HapyIIECHHUs [IpaB IpakJaH.

25.6. BaemnaHoBBlE ~ TPOBEPKH  AJIMHUHUCTPAMA  MPOBOASATCS  YINOJHOMOYEHHBIMH
NOJDKHOCTHBIMU — JIMIIaMH  MUHHUCTEpCTBa TOCYIAapCTBEHHOIO  yIpaBieHUsS, HHYOPMAIIMOHHBIX
TEXHOJIOTUN U CBsI3M MOCKOBCKOM o00yiacTé 0e3 CorylacoBaHUS C OpraHamMH MpPOKYypaTypbl B
coorBeTcTBUU C mnopydeHusmu IIpesumenra Poccuiickoii @enepanuu, IIpaBurensctBa Poccuiickoi
denepanun, Ha OCHOBaHUH TpeboBaHus I eHepanpHOTO MpoKypopa Poccuiickoit denepannu, mpoKypopa
MocKOBCKOH 0071acTH O TPOBEJCHUHM BHEIUIAHOBOW MPOBEPKHM B paMKax Haa30pa 3a HCIIOJHEHHEM
3aKOHOB TIO0 TIOCTYNHBIIMM B OPraHbI MPOKYpaTypbl MaTepualiaM H OOpalleHUsM, a TaKXkKe B IENISIX
KOHTPOJISI 3@ UCIIOJIHEHUEM PAaHEE BBIJJAHHOTO MPEANNCaHUs 00 YCTpaHEHNN HapylIeHUsl 00s3aTeNbHbIX
TpeOOBaHUH.

25.7. JIOJDKHOCTHBIMH JTUTIAMH AJIMUHUCTpPAIMN, OTBETCTBEHHBIMH 3a COOJIOJCHHUE MOpPSIIKA
MpeA0CTaBlIeHUs] MyHULIUIIAIBHON YCIIYTH, ABJISIIOTCA PYKOBOJAMUTENNW AJIMUHUCTpALMU, YKa3aHHbIC B
nyHkTe 5.1 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

26. OTBeTCTBEHHOCTD /I0JKHOCTHBIX JIMI, MYHHIHNAJIbHBIX CJIYKAIMX U CHEeNHAINCTOB
AJIMUHUCTPALMU 32 pellieHusI U JeiicTBHUs (0e3/1elicTBHE), IPUHUMAaeMBble (0CYlIeCTBJIseMble) MU
B X0/1e npenocrapjeHuss MyHMIUNAJIBLHON YCJIYTI'H

26.1.  JIOWKHOCTHBIE JUIA, MYHHIHMIIAIBHBIE CIyXallde W CHEIHAIUCTH AJMHUHHUCTPAINH,
OTBETCTBEHHBIE 3a INPEAOCTaBICHHE MyHUIMNAIBHON YCIYTM M Y4YacCTBYIOIIME B IIPEJOCTABICHUU
MyHUIMIaABHON YCIyTH HECyT OTBETCTBEHHOCTh 3a MpPUHUMaeMble (OCYILIECTBISIEMbIE) B XOj€
IpeJocTaBlIeHus] MyHMIMIIANBHOM yCIyru pemeHus u JeiictBus (Oe3neiicTBue) B COOTBETCTBUU C
TpeGoBaHUAMU 3aKoHOAaTeNnbCTBa Poccuiickoiit denepanuu.

26.2.  HemomHoe WM HEKa4eCTBEHHOE NPEAOCTaBlieHHe MyHHIIUTIAIBHOW YCIIYTH, BBISIBIICHHOE
B nporiecce TekyIiero KOHTPoJsl, BAEUYET MPUMEHEHUE TUCIUIUIMHAPHOTO B3bICKaHHsI B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit deneparumn.

26.3. Hapymenue  mopsaka — NpenocTaBieHHs ~ MYHHIMIAIBHOM  yCIOYrH,  TOBJIEKIIee
HernpeaocTapieHne  MyHuUIMNanpHOW — ycayrd — 3asBUTEN0  JUOO  MpeAoCTaBICHHE
MyHununansHOM — ycayrd — 3asBUTENI0 € HApyLIEHHEM  YCTAHOBJIEHHBIX  CPOKOB,
IIPEelyCMaTPUBAET aJIMMHHUCTPAaTUBHYIO OTBETCTBEHHOCTh JIOJIKHOCTHOTO Imna
AJIMUHUCTpALlMU OCYILECTBISIOLIETO HCIOJHUTEIBHO-PACIOPAIUTEIbHBIE ITOJIHOMOUYUS B
COOTBETCTBUU C 3aKOHOM MockoBckoi oOmactu ot 4 mast 2016 romga Ne 37/2016-0O3 «Koneke
MockoBckoii 0611acTH 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX ).

26.4. K HapymeHUsSM TOpsKa MpPENoCTaBieHUsT MyHUITUNAIBHONW YCIIYTH, YCTaHOBIEHHOTO
HACTOALIUM AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM B COOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHuzalMud OPEIOCTAaBIEHUS TOCYAApCTBEHHBIX U
MYHUIIMINIAJIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3assutens (IIpencraButens 3asBUTENsI) MPEICTABICHHUS JIOKYMEHTOB W
uHGOpMAllUM WM OCYIIECTBICHHsS ACWCTBUM, NpPEACTAaBICHHWE WM OCYLIECTBICHHE KOTOPBIX HE
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MPEAYCMOTPEHO HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM, WHBIMA HOPMAaTHUBHBIMH MPABOBBIMU
aKTaMM, PETyJHPYIOLIUMHA OTHOUIEHUS, BO3HUKAIOIIUE B CBA3U C IPENOCTaBIeHHEM MyHUIUIIAIbHON
YCIIyTH;

2) tpeboBanue ot 3assurens ([IperncraButens 3asBUTENs) NPEACTABICHUS TOKYMEHTOB U
uHpOpMalMK, B TOM YHWCIIE TMOATBEP)KIAIOIIMX BHECCHHE 3asBUTEJEM IUIATHI 3a IPEIOCTABICHHE
MyHununaabHOW yCIyrd, KOTOpBIE HAaXOAATCS B PAaCHOPSDKEHUHM OPraHoB, IPENOCTABIIAIOIINX
MyHUIIMIIATBHON yCIYTy, HHBIX TOCY/AapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS JTHO0
[I0/IBEIOMCTBEHHbIX OpraHMU3alMi, Y4YacTBYIOLIUMX B MPEAOCTaBICHUMM MyHUIUMNANBHOM YCIYI'M B
COOTBETCTBUH C HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue ot 3asButens ([IpeacraButens 3asBUTENS) OCYIICCTBICHHS JEHCTBUHA, B TOM
YlClie COIVIaCOBaHUI, HEOOXOAWMBIX i MOoJyuyeHuss MyHHMIMNAIbHOW YCIYTH U CBSI3aHHBIX C
oOpallleHueM B UHBIE TOCY1apCTBEHHbIE OPTaHbl, OpraHbl MECTHOT'O CAMOYIPABIICHUS, OpraHu3aluu, JIs
IperocTaBiieHuss MyHUIMIIAJBbHOW YCIYTM HE INPEAYCMOTPEHHBIX HACTOSAIIMM AJMUHUCTPATHBHBIM
peraaMeHToM;

4) Hapymenue cpoka peructpauuu 3asaBieHus 3assurens (IIpexcraBurenss 3asBuTeNs) O
IIpeloCTaBIeHN MyHUIIMIIaNbHON yCIYTH, YCTAHOBIEHHOTO AIMUHUCTPATUBHBIM PErJIaMEHTOM;

5) HapylleHHe CpoKa TMpeAoCTaBieHUss MYHUIMOAIBHOW  YCIYTHM, YCTaHOBJIEHHOTO
AJIMUHHUCTPAaTUBHBIM PErJIAMEHTOM;

6) oTKa3 B mpueMe qokyMeHTOB y 3asBurens (IIpencraButens 3asBUTeNs ), €CIIM OCHOBaHUS OTKa3a
HE MIPEeAYyCMOTPEHbI AIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oOTKa3 B TMpeAoCTaBICHUH MYHUIUMNANBHON YCIyTHd, €ClIM OCHOBaHHSA OTKa3a He
IIPEeyCMOTPEHBI AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

8) HEMOTHBUPOBAHHBIN 0TKa3 B IPeJ0CTaBIeHUN MyHUIIMIATILHOM YCIIyTH, B ClIy4ae OTCYTCTBUS
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUN MyHUIIMIIAIbHOU YCIYTH;

9) oTka3 B HCIpaBIEHHUU [OIMYIIEHHBIX OMNEYATOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
npenocTaBieHuss MyHUIUTIATbHON YCIYTH TOKYMEHTaX JTMOO0 HapyIIeHHE YCTAHOBJICHHOIO CPOKA TaKUX
UCIIpaBIICHUN

26.5.  JIOIKHOCTHBIM JIMLOM AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a COOJNIOJIEHHE MOpsaKa
IpenocTaBiieHnss MyHUIINIIaNbHON YCIYTH SBJISIETCS. PyKOBOAUTENb A IMUHUCTPALIUH.

27. ToJoxeHnus, xapakTepu3youue TpedoBaHus K NOPSAAKY H ¢GopMaM KOHTPOJIA 3a
npegpocraBjieHueM MyHHIIUIIAJIBLHOM YCJIYTH, B TOM YHCJe CO CTOPOHBI I'PAKAaH, UX 00beIuHeHHil
U OpraHu3anui

27.1. TpeOGoBaHusMu K NOpIaKy U ¢opmaMm Tekymero KOHTPOJIA 3a MpPeAOCTaBICHUEM
MyHUIUIIaTBbHON YCIIYTU SBIISFOTCS:

- HE3aBUCUMOCTB;

- THIATEIBHOCTb.

27.2. He3aBHCHMOCTH TEKYIIETO KOHTPOJIS 3aKIIOYaeTCs B TOM, YTO JIOJDKHOCTHOE JIHIIO,
YIIOJTHOMOYEHHOE Ha €T0 OCYIIECTBICHHUE, HE HAXOANUTCS B CIIyKEOHOH 3aBUCHMOCTH OT JOJDKHOCTHOTO
JIMIIa, MyHHUIIHIIATBHOTO CITYKAIIeTo, CIIeIUANCTa AJIMUHUCTPAIINH, YIaCTBYIOIIETO B TIPEAOCTABICHUH
MyHUIUITaTBHOHN YCIIYTH, B TOM YUCIIE HE UMEET OJIM3KOTO POJCTBA WIIA CBOWCTBA (POIUTEIH, CYIIPYTH,
netu, OpaThbs, CECTPBI, a TAKXKE OpaThs, CECTPbI, POJUTEIH, JIETH CYIPYTrOB U CYIIPYTH JeTeil) ¢ HUM.
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27.3. JIOJDKHOCTHBIE JIMIIAa, OCYIIECTBISAIONINE TEKYIIUH KOHTPOJb 3a IPEIOCTaBICHUEM
MyHULIUNIAaTBHON YCIIYTH, TOJKHBI IPUHUMATh MEPBI 110 MPEIOTBPALICHUIO KOH(DIUKTAa HHTEPECOB MPU
MpeA0CTaBIeHUH MyHUIIMIIAIBbHON YCIyTH.

27.4. TmarenbHOCTh  OCYIIECTBICHHMSI  TEKYIIErO0  KOHTPOJIA 32  MPEeAOCTaBICHUEM
MyHUIIMIIATBHONH yCIYTH COCTOMT B HCIHOJHEHWH YIOJHOMOYEHHBIMH JIMIIAMU 0O0s3aHHOCTEH,
IIPEYCMOTPEHHBIX HACTOSIILIUM PA3AEIOM.

27.5. TI'paxnane, ux OOBEAMHEHHS M OPraHU3ALMUHN JUIS OCYIIECTBJICHUS KOHTPOJIS 3a
IpeocTaBlieHneM MyHUIIMIIaIbHON YCIIYTHU € LENbI0 COONIOACHUS MOPsIIKa €€ MPEAOCTaBIECHUSI UMEIOT
[IPaBO HAIPaBJIATh B MUHUCTEPCTBO TOCYJaPCTBEHHOIO YIIPaBiIeHUs, HHPOPMAIIMOHHBIX TEXHOJIOTHI U
CBsI3M MOCKOBCKOM 0051acTH kKajloObl Ha HapyUICHHE JOJDKHOCTHBIMHU JIMIIAMH, MYHHUIUIATIbHBIMU
CIIyKalIUMU MOPsAKA MpeAocTaBlIeHns] MyHUIIMNIANbHOM YCIyTH, MOBJIEKIIEE €€ HENPEICTABICHUE UITN
MIPEAOCTABIIEHUE C HAPYIIEHUEM CPOKa, YCTAHOBJIEHHOI'O AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.6. TI'paxnane, ux OOBEAMHEHHS M OPraHU3ALMUHN JUIS OCYIIECTBICHUS KOHTPOJIS 3a
IperocTaBlieHneM MyHMIMIAIBHOM YCIYIM HMMEKT [paBO HaIpaBisATh B  AJMUHHCTPALUIO
MHJUBUAYAJIbHBIE U KOJUIEKTUBHBIE OOpAIleHUs C MPEAJIOKEHUSIMU IO COBEPIIEHCTBOBAHUU MOPsAKA
npenocTaBieHuss MyHUITMIIABHON YCITYTH, a TaKXKe XKajloObl M 3asBIICHUs Ha JNeicTBUs (Oe3aeiicTBUE)
JOJDKHOCTHBIX JIML AJMMHHUCTpPAllMM M HPHUHATHIE MMHU PELICHUS, CBSI3aHHBIE C IPEJOCTABICHUEM
MyHUIMNaIbHON yCIyTH.

27.7. KoHTponb 3a mpemocTaBieHHeM MYHUIMNAIBHON YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxaaH ux OObEeIMHEHUN W OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH AEATEILHOCTH
AJIMUHHUCTpalMM TIPU NMPEAOCTABICHUN MYyHULMINAIBbHON YCIYTH, MOJIYYEHHUs MOJHOW, aKTyaJllbHOU U
JIOCTOBEpHON MH(pOpMaluu O MOpsAKe IpenocTaBieHUss MyHULMINANbHONW YCIYTM U BO3MOXHOCTH
J0CyIe0HOTO pacCCMOTPEHHUS oOpameHuid (*anod) B mporiecce moyrydeHruss MyHUIIUTIaTbHON yCITyTH.

27.8. 3asBurenu (NMpeACTABUTEIH 3asBUTENCH) MOTYT KOHTPOJUPOBATH IPEIOCTABICHUE
MyHUIIUITaTBHON YCIYTH MyTeM IMOJIydeHHUs] WHPOPMAIMKA O XOJ€ MPEeNOCTaBICHUs MyHHIUTAIBHON
yCIyTH, B TOM YHUCJIE O CPOKax 3aBepIlCHUs aAMUHHCTPATHUBHBIX Mpoleayp (AeicTBuii) mo teiedony,
IyTeM NMHUCBbMEHHOTO 00pallleHusi, B TOM YuCIIe 0 3JIeKTpoHHOI moute u uepe3 PIII'Y, B Tom yucine B
M®I] nocpenctBam 6ecrmatHoro goctyma k PIITY.

V. JocyneoHblii (BHecy1e0HBII) MOPSA0K 005Ka10BaHusl pellleHUuii U 1eHcTBU
(0e3meiicTBHUSA) JOMKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CIYKAIIUX U CHENUATNCTOB
AIMMHHUCTPALUM, a TaKke cnenuaancToB M®II, yyacTByrommx B npeaocraBjieHuu
MyHUIHMIIAJIBLHOM YCJIYTH

28. JlocyneOHbIii (BHeCYAE€OHBIN) MOPAIOK O0XKalOBaHUS pEUICHUH U JercTBHil (Oe31eiicTBIs)
JNOJDKHOCTHBIX JIMIl, MYHHMIMIIAJIBHBIX CIY)KAIUX M CHEHMATUCTOB AJMHMHHUCTpPAlMM, a TaKke
cnenuanuctoB MOLI, ygyacTByroImux B IpeIocTaBIeHUN MyHUIIUNIAIBHON YCIIYTH.

28.1.  3assutens ([IpencraBurtens 3asBUTENS) HMEET MPABO OOPATUTHCS B AJMHUHHUCTPAINIO, &
Takke B MUHHUCTEPCTBO TOCYAApCTBEHHOTO YMpaBieHUs, WH(OOPMALMOHHBIX TEXHOJOTHMH U CBSI3U
MockoBcKo# 001acTH ¢ Kano00i, B TOM YKCJIE B CICAYIOMUX CITyJasx:

1) wnapymeHue cpoka peructpanuu 3asBienust 3asurtens (IIpenctaButens 3asBUTENsI) O
MpeloCcTaBlieHnu MyHUIIMTIANBHOMN YCIIYTH, YCTAHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIIaAMEHTOM;

2) HapylleHHEe CpoKa TpenocTaBlieHHs  MyYHUIMOATBHONH  YCIYIH, YCTaHOBICHHOTO
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;
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3) TtpeboBanue y 3asBurens ([IpeacraButens 3asBUTENS) JOKYMEHTOB, HE MPEIYCMOTPEHHBIX
AJZIMUHUCTPATUBHBIM PETIAMEHTOM /IS IpeIoCcTaBIeHUs MyHUIIMIIAIBHOM YCIIyTH;

4) orka3 B npueme nokymeHToB y 3asButens (IIpexcraButesnst 3asBUTENs), €CIIM OCHOBAHHUS
OTKa3a He NMPe1yCMOTPEHbl AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) orka3 B mpenocTaBieHMM MYHUIMIAIBHOW YCIYrH, €CJIH OCHOBAaHUS OTKa3a He
IIPELyCMOTPEHBI AZIMUHUCTPATUBHBIM PETJIIAMEHTOM;

6) TtpedoBanue c 3asBurens ([IpeacraBurens 3asBUTEIs) IPU MPEIOCTABICHUNA MyHUIMIIAILHON
YCIIYTH ILIaThl, HE IPELYyCMOTPEHHON AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

7) 0oTKa3 JODKHOCTHOTO JiMIA AJMUHHCTPALUM B WCIPABICHUU JONMYIICHHBIX OIEYATOK H
OoKMOOK B BBIIAaHHBIX B pe3yibTaTe NpPeAOCTaBlIeHUs MyHMLIMIAIBHOM YCIyrH IOKyMEHTax JInOo
HapyleHHEe YCTaHOBJIECHHOI'O CPOKA TAaKUX UCIPABJICHUH.

28.2. XKanoba momaercs B MUChbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEJE JHOO B DJICKTPOHHOM
dopme.

28.3. XKayoba MmoxkeT ObITh HampaBiieHa Yepes JInuHbli kKaduaet Ha PIIT'Y, mogana mpu nmocenieHuu
M®II, wHanpaBmeHa 1o moure, uepe3 MODI[, ¢ wucmonp3oBaHUeM  WHMOPMANMOHHO-
TEJIEKOMMYHUKaMOHHONW ceTu «MHTepHeT», oduuuanbHOro caita AJMHMHHUCTpalMM, MOPTAJbl
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaK)Ke MOXET OBbITh IPHHSTA MIPH JTUIHOM TPHUEME
3assurens (IIpeacraButens 3asBuTeNs).

28.4. XKanoba 1omKHa COIEPIKATh:

1) HauMeHOBaHHE OpraHa, IPEeJOCTABISIOIIEr0o MyHUIMIATIBHYIO YCIYTy, JTHOO OpraHu3aluH,
ydJacTBylouied B mpepoctaBieHMH MyHnununansHoil ycayru (MOL); damunuio, uMms, OTYECTBO
JOJDKHOCTHOTO JIMLA, MYHMIMIIAJIBHOTO CIIY)KAalIero, CIHEHHalucTa oOpraHa, MpeoCTaBIIsIOLIEro
MyHuLMNaAbHYIO YCIYry JuOO CIelMaaucTa OpraHu3alid, Y4YacTBYIOIIEH B IIPEJOCTaBICHUU
MyHununaibHOU yCayTH, pelieHus u aecTus (0e3aeiicTBre) KOTOPOro 00KamyoTCs;

2) ¢amunuio, UMs, OTYECTBO (ITOCIEAHEE - MPH HAIWYHH), CBEJCHUS O MECTE >KUTEIbCTBA
3agsurens (IIpencraBurens 3asBurens) - GU3NYECKOro JIMLA JIUOO HAUMEHOBAHUE, CBEJIEHUS O MECTe
HaxoxaeHus 3assurens ([IpencraButens 3asBUTENS) - IOPUIMUECKOTO JIMIA, a TAKKEe HOMEp (HOMepa)
KOHTAaKTHOTo TeneoHa, aapec (axpeca) JIEKTPOHHONW MOYTHI (MPH HAIWYMM) U MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJKEH ObITh HanpasieH oTBeT 3asButento (IIpeacraButento 3asBuTens);

3) cBeneHust 00 00XKaTyeMbIX PEIIEHUAX U JCUCTBUAX (0e31eUCTBUSX ),

4) noBonbpl, HAa OCHOBaHMU KOTOpbIX 3asButenb (IIpencraBurens 3asBUTENS) HE COIVIACEH C
penieHueM u aecteueM (6e3aeiicTBueM).

3assuteneM ([IpencraBurenem 3asgBUTENS) MOTYT OBITh NIPEACTABICHBI IOKYMEHTHI (TIPY HATMYHHN),
MOJITBEPKIAIOIIHNE €r0 TOBOABI, TMOO0 UX KOMHUH.

28.5. B ciydae ecnu xanoba nojaercs uepes [IpencraBurens 3assBUTENs, TaKKe MPEJICTABIAETCS
JOKYMEHT, MOATBEPKAAOIINN TOJTHOMOYHS HAa OCYIIECTBIICHUE NEHCTBUN OT UMEHHU 3asiBUTEIIS.

28.6. JKanoba, moctynuBmIas B AJMUHHUCTPAIMIO, MOJUIEKHUT PACCMOTPEHUIO JOIKHOCTHBIM
JIUIIOM, YIIOJITHOMOUYEHHBIM Ha paCCMOTPEHUE 3Kaji00, KOTOPbIH 00eCIIeunBaET:

1) mpueMm U paccMOTpeHHue kajo0 B COOTBETCTBHM ¢ TpeOoBaHHsMH DefepanibHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHuzamuyl TPEAOCTABICHHS TOCYIAPCTBEHHBIX M MYHHUIIHITAIHHBIX
yCIIyT»;

2) undopmupoBanue 3asButenei (IlpencraButeneit 3asBuTeneil) o mopsAke 00XKaTOBaHUS
peleHuii u nefcTBuii (0e3aeiicTBUS ), HApYIIAIOIIMX UX MpaBa U 3aKOHHBIE HHTEPECHI.

28.7. XKamnoba, mnoctynuBmias B AJMHUHUCTpAIMIO, TMOJIEKUT pPETUCTPAllMM HE IO37HEe
CIIEAYIOIIET0 PaboYero JHS CO JIHS €€ MOCTYIUICHHUS.
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28.8. XKanoba moeXuT pacCCMOTPEHHIO:

B TeueHue 15 pabouymx mHel co THs €€ PErUCTPaIliH.

B TeueHue 5 pabouux JHEH co AHS ee PEerucTpaluu B ciiydyae o0)KajloBaHHUS OTKa3a B IpUeMe
nokymenToB y 3asButens (IIpencraBurens 3asButens) 1100 B UCIPABICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOOK MU B clTydae 00KaJIOBaHUS HAPYIIEHUS YCTAHOBIEHHOTO CPOKA TAKUX HUCIPABIICHUH.

28.9. B cinyuae ecnu 3asBurenem (IIpeacraBurenem 3asBuTensi) B AJIMHUHUCTPALMIO T10JIaHA
xayo0a, pacCCMOTPEHHE KOTOPOW HE BXOJUT B €r0 KOMIIETCHIINIO, B TEYCHUE 3 pabouux JHEH CO JTHS ee
perucrpanuu B AJAMHHHCTPAIMH KaJI00a TIEPEHAIIPABIISICTCS B YIIOJIHOMOUYEHHBIA Ha €€ pacCCMOTpPEHUE
opras, o 4YeM B MUCbMEHHOM dopMme nHpopmupyetcs 3assurens ([IpeacraBurens 3asBuTes).

[Ipy 5TOM CpOK paccMOTpeHHUsl >KajJoObl HCYHUCIAETCS CO JHS PETrUCTpaluu >KajoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.10. ITo pe3yapTaTaM pacCMOTPEHUS Kaao0bl AJIMHUHUCTPALHS PUHUMAET OJHO U3 CIACAYIOIINX
peLIeHuN:

1) ynoueTBOpsieT xano0y, B TOM 4yuciie B (OPME OTMEHBI MPUHITOTO PEIICHUS, UCITPABICHHUS
JOITYIIIEHHBIX OIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIBTATE MPEAOCTaBICHUS MYHHUIMITATLHOW YCITyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEICTB, B3WMAaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU MPaBOBbIMU akTaMu Poccuiickon ®enepanny, HOPMATUBHBIMH TIPAaBOBBIMH AaKTaMH
MocCKOBCKOI1 0051aCcTH;

2) OTKa3bIBACT B YAOBIETBOPEHUU JKATOOBI.

28.11. He no3nHee AHs, CAEAYIOIIETO 3a JHEM NPHUHATHS PEUICHUs, YKa3aHHOTO B MyHKTE 28.8
AJIMUHUCTPATUBHOTO periamenTa, 3assutento (IIpeacraBurento 3asBuTens) B IUCbMEHHON opMe U 1O
xenanuto  3asButens (IIpencraButento  3asBuTENs) B DJIEKTPOHHOM  (opMe  HamlpaBiseTcCs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS >KaJ0OBbI.

28.12. Ilpu ynoBieTBOpPEHUHU KajoObl AJIMUHUCTpaLUs MPUHUMAET MCUEPIBIBAIOLIUE MEPHI IO
YCTPAaHEHHUIO BBISIBICHHBIX HApYIICHWH, B TOM uyucie HampasieHue 3asBurento (IIpemcraBurento
3asBUTENs1) pe3ysibraTa MYHUIUNAIBHON YCIyrd, HE IO3JHEe CPOKOB, YKa3aHHBIX B IYHKTE 8
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA CO JIHSI IPUHSATHS PEILICHHUS.

28.13. AIMUHUCTpALIMs OTKA3bIBACT B YAOBIETBOPEHUH KaJO0BI B CIASIYIOIINX CITyqasX:

1) HagWuws BCTYMMBIIETO B 3aKOHHYIO CHJIY PEIICHHS Cy/aa, apOUTPaKHOTO Cyja 1o Kaiobe o
TOM K€ MPEIMETE U IO TEM K€ OCHOBAHUSIM;

2) momayd KamoObl JIUIIOM, TOJTHOMOYHS KOTOPOTO HE TOJATBEPXKIAECHBI B  IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepannu;

3) Hamuuus peIIeHHs [0 >Kajgo0e, MPHUHITOrO paHee B COOTBETCTBHH C TPEOOBaAHHSIMHU
AJMUHUCTPATUBHOTO periiaMeHTa B OTHOILIEHUH TOTO e 3asBUTEINS U M0 TOMY e MPEAMETY 5KajIo0bl;

4) mpu3HAHHUS KATOObI HEOOOCHOBAHHOM.

28.14. B cnyyae yCTaHOBIIGHHUS B XOJie WJIH IO pe3yjbTaTaM PaCCMOTPEHHS >KaloObl MPU3HAKOB
COOBITHS aIMUHUCTPATUBHOTO MPABOHAPYIIEHUSI JHOJDKHOCTHOE JIMIIO, HA/IEJICHHOE MOJIHOMOYHUSMU IO
PacCMOTpPEHHIO >kajno0, He3aMEeUIMTENIbHO HAMpaBiisgeT HMMEIONMecs MaTepualibl B MUHHCTEPCTBO
rOCyAapCTBEHHOTO YIpaBJIeHUs, MHPOPMAITMOHHBIX TEXHOJIOTUM U CBsI3U MOCKOBCKOM 00JIacTH.

28.15. B ciyyae ycTaHOBIIEHHUS B XOJi€ WIH IO Pe3yjbTaTaM PAaCCMOTPEHHS >KajJo0bl MPU3HAKOB
MPECTYIUICHUS JIOJDKHOCTHOE JIMIIO, HAJCICHHOE TMOJTHOMOYHSMU II0 PACCMOTPEHHUIO JKaloo,
HE3aMeNINTEIFHO HANPABIISIET UMEIOIITUECS] MAaTEPHAITBI B OpPTaHbl MPOKYPATYPHI.

28.16. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHHUs KaJ00bl YKa3bIBAIOTCS:

2) JODKHOCTB, (haMWIIvsl, UMsl, OTUYECTBO (NIPU HAITMYHMH) JODKHOCTHOTO JIUIA AJIMUHUCTpPAIINH,
MIPUHSBIIETO PEIICHUE TI0 Kallooe;
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1) HoOMep, naTa, MECTO TPUHSTHS PEIICHHS, BKIIOUasi CBEACHUS O JOJKHOCTHOM JIMIIE, PEIICHUE
uu aeiicteue (6e3aeicTBIE) KOTOPOTO 00XKaTyeTcs,

2) damunus, uMst, 0T4eCTBO (IIPU HATMYKHN) WM HAUMEHOBaHKE 3asBUTEIIS;

3) OCHOBaHWS ISl IPUHATHS PEIICHHS 10 Kanooe;

4) mnpuHSTOE IO XKajto0e pelieHue;

5) B ciywae eciam jkanoba mpu3HaHA OOOCHOBAHHOM — CPOKHM YCTPAHEHUS BBISIBICHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTaBICHUS PE3yJIbTaTa MYyHUIIUIIAIIBHON YCIIYTH;

6) B ciaydae eciu >kaso0a IMpHU3HAHA HEOOOCHOBAHHOM, - TMPHYMHBI TPU3IHAHUS IKAIOOBI
HeoOOCHOBaHHON W MH(OpManus o mpaBe 3asBUTENs 00KajJoBaTh MPUHATOE pELIEHUE B CyAeOHOM
MOPSAJIKE;

7) cBemeHHUs O MOPSIKE 00XKATOBAHUS IIPUHSITOTO 10 JKaJI00e PEIICHUS.

28.17. OtBeT Mo pe3yiabTaTaM PacCMOTPEHHUS >KaJoObl IMOAMKMCHIBACTCS YIOJTHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bI JOIKHOCTHBIM JIMIIOM AJIMUHUCTPAIIHH.

28.18. AnMuHUCTpaIMs BIIPaBE OCTAaBUTH jKajlo0y 0€3 OTBETa B CIACAYIONIUX CIyJasiX:

3) otcyrcTBUsA B kanobe (aMuiuu 3asBUTENIS WIM MOYTOBOTO ajapeca (aapeca 3JIEKTPOHHON
IIOYTHI), IO KOTOPOMY JIOJIKEH ObITh HAallpaBJIEH OTBET;

1) wHanuuus B jkanoOe HEICH3YPHBIX JIMOO OCKOPOUTEIbHBIX BBIPAKEHHUH, Yrpo3 IKHU3HHU,
3JI0pPOBBIO U UMYIIIECTBY JIOJKHOCTHOTO JIMIA, a TAKXKE YIEHAM ero ceMbH (3kanoba octaercs 6e3 OTBeTa,
npu 3toM 3asButento ([IpencraButento 3asBUTEN) COOOMIACTCS O HEIOMYCTUMOCTH 370YHOTPEOICHUS
MPaBoM);

2) OTCYTCTBHS BO3MOYKHOCTH IPOYHMTATh KaKylO-TH0OO 4acTh TEKCTa jKaio0bl (3kaoba ocTaeTcst
0e3 oTBeTa, 0 YeM B TeUeHHUE 7 pabo4ux IHEH CO JHS PETUCTPAIMU KAIOOBI COOOIIaeTcss 3asBUTEITIO
(ITpencraBuTento 3asBUTENIA), €CJIM €T0 (PaMUIIUS U TIOUYTOBBIN apec MOIAI0TCS IPOUYTEHHIO).

28.19. 3asButens ([IpencraBurens 3asBUTEINS ) BIpaBe 00KAI0OBATh MPUHATOE 10 JKAI00e perieHne
B Cy/ZICOHOM MOPSIIKE B COOTBETCTBUU C 3aKOHOIATEIHCTBOM Poccuiickoit denepanuu.

28.20. Ilopsmoxk  paccMmoTpenus xkano0  3assutenedt  ([IpemcraBureneit  3asBuTenei)
MUHHCTEPCTBOM IOCYapCTBEHHOTO YIPaBICHUs, MHPOPMALIMOHHBIX TEXHOJIOTUNA U CBSI3U MOCKOBCKOI
00JIaCTH NMPOUCXOAUT B MOPSJIKE OCYIIECTBICHHUS] KOHTPOJISA 33 MPEJOCTaBIEHUEM IOCYIapCTBEHHBIX U
MYHUIUNATBHBIX YCIIYT, YTBEP:KJIEHHOM MocTtaHoBIeHHeM [IpaBurensctBa MockoBckoit oGmactu ot 16
ampens 2015 rtoma Ne 253/14 «OO6 yrtBepxkaenuu Ilopsinka OCYIIECTBICHHS KOHTPOJIS 3a
MIPEIOCTABIIEHUEM TOCYIaPCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT Ha TEppUTOpUN MOCKOBCKOI 00sacTu 1
BHeCEHMM u3MeHeHuil B Ilonmoxkenme o MuHuHCTEpCTBE TOCYAapCTBEHHOIO  YIPABIICHHS,
MH(OPMALIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOM 001acTi».
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[Ipunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIYTH
«OpraHu3zanys oT/pIxa 1eTel B KaHUKYJISIPHOE BpeMsI»

TepMuHsbl u onpenenexHus

AJMUHUCTPAaTUBH
bIN pEerjlaMeHT

AJMUHUCTPATUBHBIM pErjaMeHT MPEeAOCTaBICHUS MYHHUIMIAIbHON YCIyru
«Opranuzanus oTAblxa JeTeil B KaHUKYJISIPHOE BPEMsI»

AnMuHUCTpaLUs Anmunuctpanus Hapo-®oMUHCKOTO rOpOJICKOTO OKpyTa

Ynpasnenue VYmopasnenne mo oOpasoBaHuro AnmuHHcTparuu  Hapo-®PomuHCKOTrO
TOpPOJICKOIO OKpyra

MyHununanpHas MynununaneHas yciayra «OpraHu3anusi OT[bIXa JI€T€ B KaHUKYISPHOE

yciyra BpeMs»

ECHA denepanbHas rocyaapcTBeHHas HMHGopManuMoHHas cuctema «Enunas
cucTeMa UICHTH(PHUKAIUU U ayTeHTUUKAIUU B  HHPPACTPYKTYpE,
oOecnieunBaromied  MHPOPMALMOHHO-TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE
WHPOPMALIMOHHBIX  CHCTEM,  HCIONB3YeMBIX Ui  MPEJOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT B JIEKTPOHHOH (hopme»;

3asiBiIeHUE 3aIpoc O MPENOCTABICHUM MyHUIMIIAIbHOM YCIYI'M, IIPEICTaBICHHBIN
JTH00BIM MIPETyCMOTPEHHBIM A IMUHUCTPATUBHBIM PErfIaMEHTOM CIIOCOO0OM

3asBUTENb JUI0, o0palarolieecs ¢ 3asBICHUEM O MPEAOCTaBICHUH MyHHUIIMIAIbHOM
YCIIYIy,;
ncC WH(POPMALMOHHAS CHCTEMA,

JInyHbBIA KaOUHET

ceppuc PIIT'Y, mo3Bossiromuii 3assBUTENIO TOMy4YaTh MH(DOPMAIMIO O XOJe
00paboTKH 3asiBICHUH, MOJaHHbIX 1TocpencTsom PIITY;

Monyns M®II | Moayns M®LI enunoit nHGOPMAIIMOHHON CHCTEMBI OKa3aHHUS YCIIYT.

ENUC OV

Monynb okazanusa | Mogynab — enquHoW — HMHGOPMAllMOHHON  CHCTEMBl  OKa3aHMs  YCIYT

yeayr EC OV AJMUHUCTpaLUu

MOI] MHOTO(QYHKIIMOHAIbHBIA IIEHTP MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIIYT;

PIIT'Y rocyaapcTBeHHas HH(popMaloHHas cuctema MockoBckoit o0nactu «llopran
TrOCYyJapCTBEHHBIX M MYHHIMIAIbHBIX yciayr MocCKoBCKoil obmacTtuy,
pacnonoxxeHHast B cetn ViHTepHeT 1o azapecy http://uslugi.mosreq.ru;

CepBuc PIIT'Y | cepuc PIII'Y, mno3Bossitomuii MOJIy4UTh aAKTyaJbHYI0 HH(POpPMAILUIO O

«Y3HaTh  CTaTyc | TEKYyIIEM cTaryce (3Tare) paHHee MOJaHHOTO 3asiBJICHHUS;

3asBICHUA»

Certp UHTEpHET

I/IH(I)OpMaI_II/IOHHO-TCJICKOMMYHI/IKaLIHOHHaH CCTh ((I/IHTCpHCT»;

Ycunennas
KBaJTM(DUIIUPOBAHH
asg  DJIEKTPOHHAs
noamnucsk (3I1)

AJIEKTPOHHASI TIOJIIUCH, BbIJAaHHAS Y JOCTOBEPSAIOIINUM LIEHTPOM, MOJIyYE€HHAs
B pe3yibTaTe KpUNTorpapuueckoro mnpeodpazoBaHus HWHGPOpMAIUU C
MCIIOJIb30BAaHUEM KJIH0Ya IEKTPOHHOW IOJIUCH, IO3BOJISIET ONPEAEINTh
JIUIIO0, MOAMKCABIIEE 3JEKTPOHHBIN TOKYMEHT, OOHAPYKUTh ()aKT BHECEHUS
U3MEHEHUN B 3JIEKTPOHHBIM JTOKYMEHT IOCJIE MOMEHTa €ro IMOANHMCAaHUs,
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KJII0Y IPOBEPKH 3IEKTPOHHOW MOANMCH YKa3aH B KBaIM(DPULIUPOBAHHOM
ceprudukare
DIEKTPOHHBIN JOKYMEHT, UH(pOpMaIHsi KOTOPOTo MPEJOCTaBIeHa B 3JIEKTPOHHOH (opme u
JOKYMEHT NOJIMCaHA YCHJICHHON KBATU()UIIUPOBAHHOMN 3JIEKTPOHHOM MOIIHCHIO
ONEeKTPOHHBIN JOKYMEHT Ha OyMaXHOM HOCHUTENEe, TpeoOpa3oBaHHBIA B AIIEKTPOHHYIO
o0pa3 JokyMeHTa | (hopMy IyTe€M CKaHUPOBAHUS C COXPAHEHHEM €T0 PEKBU3UTOB
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[Tpunoxenne Ne2

K AZIMUHHCTPaTHBHOMY PEIJIaMEHTY

NPEOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«OpraHu3zanust OTAbIXa IeTell B KAHUKYISIPHOE BPEMsD»

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpaduke padoThl, KOHTAKTHBIX
TeJjie(poHAX, aipecax IJTEeKTPOHHOM MOUYTHI Y IOJJHOMOYEHHOI0 OPraHa, y4acTBYIOIIero B
NMPe0CTABJICHNH U HH(POPMHUPOBAHUM 0 MOPS/IKe NpeaocTaBieHnss MyHUIIUNIAAbHOH YCJIyTH

1. VYnpasienue - YmpasieHue 10 oOpa3zoBanuio AaMuHuctparmu Hapo-©®oMHUHCKOro
TOPOJICKOTO Okpyra MOoCKOBCKOM 06J1acTH.

Mecto HaxoxaeHus Yupasienus: 143300, MockoBckas obsacts, yia. Mapiana JKykosa, 1. 2a.

[TouroBsiit aapec Ynpasnenus: 143300, MockoBckasi 061acTh, yia. Mapmana )Kykosa, 1. 2a.

['padux paboTsl YrpaBieHUs:

[Toneaenpruk:c 9.00 4. 1o 18.00 4., Bpems obenennoro nepepsiBa ¢ 13.00 4. g0 14.00 u.

Brophux: € 9.00 u. go 18.00 4., Bpemst o6enenHoro mepepbiBa ¢ 13.00 4. o 14.00 .
Cpena: ¢ 9.00 4. 1o 18.00 4., Bpems obenennoro nepepobisa ¢ 13.00 4. go 14.00 u.
UYersepr: € 9.00 4. go 18.00 4., Bpemst o6enenHoro mepepbiBa ¢ 13.00 4. o 14.00 4.

[Iaranma: ¢ 9.00 4. 1o 18.00 u., Bpems obenennoro nepepobisa ¢ 13.00 4. go 14.00 u.

Cy0600Ta: BBIXOHOM JICHb

BockpeceHbe: BEIXOTHOM JIEHB

KonraktHsrii Tenedon: +7(496) 343-86-32

OdununansHblil caiit Yrpasienus B cetu MutepHer: uno-nf.edumsko.ru

Azipec 3NeKTpOHHOM MouThl Y nipaBieHust: Upo-nf@mail.ru

["opstuast muans ['ybepraropa Mockocekoit oomactu: 8-800-550-50-30.

2. Cenmenusi 0 MecTe HaxoxkaeHus, rpaduke paboTel, Tpaduke mnpueMa 3asBUTEICH,
MOYTOBOM aJIpece, KOHTAaKTHOM TenedoHe, opuIraaIbHoM caiite B ceTi HTepHeT, ajapec 3IeKTpOHHON
MOUTHI 00pa30BaTENIbHBIX OPraHU3AIMil, HEMOCPEACTBEHHO MPEAOCTABISAIONINX Y CIIYTY MOXKHO HAaWTH Ha
caifte YmpasieHus no obpazoBaHuto AnmuHuctpanuu Hapo-DOoMUHCKOr0 MyHUIIMIAIBHOTIO paiioHa
MockoBckoii oomactu uno-nf.edumsko.ru.

3. CnpaBounass uHdopmauuss o mecte HaxoxaeHus MOPLl, rpaduxe padoThl,
KOHTAKTHBIX TeJle(pOHAX, ajpecax dJIeKTPOHHOMN MOYThI

Wudopmanus npuBeaeHa Ha caiftax:
- PIIT'V: http://www/uslugi.mosreg.ru

- MO®II: http://www.mfc.mosreqg.ru
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[punoxenne Ne3

K AIMUHHCTPAaTUBHOMY PEIJIaMECHTY

Ipe0CTaBICHHUS MYHUIIMITIAIBHON YCIyTH
«OpraHu3anus OT/bIXa IeTeil B KAHUKYJIIPHOE BPEMsD»

IMopsinok mosy4yeHusi 3aMHTEPECOBAHHBIMY JTUIAMU HH(OPMAIIUM 110 BONIPOCaM NPeA0CTABJIEHUS
MyHMIUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/e nmpeaocTaBjieHuss MyHMIMNAIbHON YCJIYTH, OPSAKeE,
(¢popMe u MecTe pazMeieHrst MHPOPMALIUH O MOPSAIKe MpeaocTaBIeHuss MyHMIMNAIBLHON YCJIYTH

1. WNudopmanus o npepocraBieHnn MyHUIMITATBHON YCIYTH pa3MenaeTcsi B AJIEKTPOHHOM
BUJIC:

a) Ha 0UIIMATLHOM caiiTe YTpaBIeHUS

0) Ha ounmansHOM caiite M®DLJ;

B) Ha mopramax  uslugi.mosreg.ru, gosuslugi.ru mHa crpaHMIaX, MOCBSIICHHBIX
MyHuLMNIaIBbHON yCIyTE.

2. PasmMernieHHas B 3JI€KTPOHHOM BHjie MH(GOpPMAIHS O MPEIOCTaBICHUH MyHUIIUNATBLHOU
YCITyTH JIOJDKHA BKIFOYATh B CEOSI:

a) HAaMMCHOBAHHKE, IOYTOBBIC aJIpeca, CIIPaBOYHbIC HOMEpa TelIe()OHOB, apeca MICKTPOHHOU

MOYTHI, aipeca caiToB Yrpasienus nu MOI;
0) rpaduk pabotsl Ypasnenus u MOII;

B) TpeOOBaHUS K 3asBJICHUIO U MPHJIATaeMBbIM K HEMY TOKyMEHTaM (BKJIIOYasi X IIepEUCHb);

r) BBIJICP’KKHU U3 IIPABOBBIX aKTOB, B 4aCTU Kacarouencss MyHUIUIIaIbHON YCIIyTH;

1) TEKCT AAMUHUCTPATUBHOI'O PErIaMeHTa C MPUIIOKECHUIMU,

e) KpaTKO€E OIMCaHUE MOPsIKA IPENOCTaBICHU MyHUIIMIIAIIBHON YCIIYTH;

x) o0pa3ubl oopMIIEHUS JOKYMEHTOB, HEOOXOIAMMBIX IS TMOJydeHHss MyHHIMTAIbHON
yCIYTH, U TpeOOBaHMS K HUM;

3) NepeyeHb TUITOBBIX, HAaN0O0JIee aKTyaJbHBIX BOIIPOCOB, OTHOCSIIUXCS K MyHHIIMITATBHON
yCIIyre, 1 OTBETHI Ha HUX.

3. Wudopmanus, ykazaHHas B TyHKTe 2 HacTosmiero I[IpuiiokeHUsT K HACTOSIIEMY

AJIMUHUCTPAaTUBHOMY pPETJIAMEHTY, MPEeIOCTaBIsIeTCs Takke coTpyaHukamMu M®L] u Ynpasienus npu
oOpartieHuu 3asButeneil (mpencraButeneid 3asBUTeNnei):

a) JINYHO;

0) IO 110YTE, B TOM YHCJIE JIEKTPOHHOM;

B) no Ttenedonam, ykazaHHbIM B [IpuiokeHun 2 K HacTosAuleMy AJMHUHUCTPATHBHOMY
perIaMeHTy.

4. KoHcynbTupoBanue 1o BompocaM MpeAoCTaBiIeHMsS MyHUIUMNATIBHOW  YCIYTH
corpyaarkamMu M®I] u YioarHOMOUYEHHOTO OpraHa OCYIIECTBIISIETCS] OECTUIATHO.

S. Wndpopmupoanne  asButeneit  (IIpeacraBurteneit  3asaBuTeneil) o  mopsike

npeaocTaBieHnss MyHUIIMITAIBHON YCIIYTH OCYIIECTBIISIETCSl TAKXKE 0 TENEPOHY «TrOopsYeH JIMHUNY 8-
800-550-50-30

6. Nudopmanus o npegocraBieHnn MyHUIIMNAIBHON yCIyru pa3MeIiaeTcs B MOMEIEHUsIX
VYnpasnenus u MOLI, npeanasHaueHHbIX A8 npueMa 3assureneit (IIpencraBureneii 3assureneit).
7. VYnpasnenue pazpabarbiBaeT MHQOpPMAIOHHBIE MaTepuaibl — MaMATKH, MHCTPYKIUH,

Opourtopsl, - B popme MakeToB U nepeaaer ux B MOPLI. Ynpasienue oOecrieunBaeT CBOEBPEMEHHYIO
aKTyaJIM3alMI0 YKa3aHHBIX HH(OPMALMOHHBIX MAaTEPUAJIOB U KOHTPOJIUPYET UX HATMYUE U aKTYyaJIbHOCTb
B MOII.

8. Obecneuenne OecruiaTHOrO gocTymna 3asBurenei (mpencrasureneit 3assurens) k PIITY
Ha 6a3ze M®II, B ToM unciie KOHCYIbTHPOBAHUE 110 BOIPOCaM MpeocTaBiIeHnss MyHUIIUITATbHON yCIyru
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OCYILECTBIISIETCSI B COOTBETCTBUM C  TpeOOBaHUSIMU PErHMOHANBHOIO CTaHIapTa OpraHU3aluu
NesITeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMITATIbHBIX
yciyr B MOCKOBCKO# 001acTH, YTBEPKIEHHOMY pacropsbkeHneM MUHHCTEPCTBa TOCYIapCTBEHHOTO
yIpaBieHus, UHOOPMAITMOHHBIX TEXHOJIOTHHA M CBA3U MockoBckoi obiactu ot 21 urons 2016 Ne 10-

57/PB.
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[Ipunoxenne Ned

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIYTH
«OpraHu3zanys oT/pIxa 1eTel B KaHUKYJISIPHOE BpeMsI»

®opma penieHusi 0 mpeaocTaBjieHun MyHMIUNAJIBHON YCJIYyTH

PEHIEHUE*
O npenocraBiaeHUN MyHULUNAIBHON yeiyru «Opranuzanus oT/bIXa AeTell B KAHUKYISIPHOE BPEMS»
oT Ne

(naumenosanue YnoIHOMOUEHHO20 Opeana MyHUYUNAatbHo2o obpasosanusi Mockosckou obracmu)
paccMOTpPEIIO 3asABJICHUC

(pamunus, ums, omuecmeo)
U TPUHATO PCIICHHUEC B COOTBCTCTBUHU C (HOpMaTI/IBHO IpaBOBbIM aKTOM AI[MI/IHI/ICTpaI_[I/II/I)
IIOCTaBUTb B OYEPCAbL Ha

MOJTyYEHUE yTEBKU
rp.

(Ghamunus, unuyuansl, 200 poxicoenus pebeHka)

Howmep, npucBoeHHbI 3asiBICHUIO

Ccputkal:

Hauvanpanuk

(TIoTIHCH) (pacumdpoBKa ITOIIICH)

(*) - Ha 6nanke YnpaBieHus
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[Ipunoxenne Ned

K AZIMUHHCTPaTHBHOMY PEIJIaMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«OpraHu3zanust OTAbIXa IeTell B KAHUKYISIPHOE BPEMsD»

®opma penrennsi 00 0TKa3e B peaocTaBjieHnd MyHUIMIIAJIbHOR yCIyTH

PELLIEHUE*
O06 oTka3ze B MPEJOCTABICHHH MYHUIIMTIIAIIBHON yCIIyTH «OpraHu3anusi OTAbIXa JeTei B KAHUKYJIIPHOE
BpEMSI»
oT Ne

(Haumenosanue Aomunucmpayuu)
paccMOTpPECIIO 3asABJICHUC

(pamunus, ums, omuecmso)
1 HAa OCHOBAHHU

MIPUHSJIO PEIICHUE 0TKAa3aTh B MOCTAHOBKE B OU€pebh Ha MOJyUYCHUE IMyTEBKU
rp.

(Ghamunus, unuyuansl, 200 podicoeHus pebeHKa)

[To cnexyrouM OCHOBaHUSIM:
| Hanuuue npOTUBOPEUMBBIX CBEACHUN B 3asiBICHUN U IPUIOKEHHBIX K HEMY JOKYMEHTAaX.
1 PeOeHOK TpW3HAH MOJHOCTHIO JIEECIIOCOOHBIM Ha MOMEHT MpPENOCTaBIeHUS MyHHIMIIATBHOM
YCIIYTH;
] HecoorBercTBUE KaTeropuu 3asBUTENA KPYTy JHI, WMEIOIIMX IPaBO Ha MPEIOCTaBICHUE
MyHuLunaibHON yCIyTH.
1 OrcyrcTBUE Yy peOEHKa MecTa >KUTelIbCTBa Ha TeppuTopun Hapo-DoMUHCKOro ropojickoro
OKpyTa.
1 IlpencraBnenue 3asButeneM (IIpeacraButenem 3asBUTENs) HETIOJIHOTO KOMILIEKTa JOKYMEHTOB
JUISL IpelocTaBieHuss MyHUIIMIIAIbHOW YCIIYTH;
Ob6pamenue 3a MyHUIIMITAIBHOW YCITYTOM, €CJTM OHA OblIa YK€ OKa3aHa B TEKYIIEM TOy
1 PebeHOK HaXOIUTCs Ha MOJIHOM IOCYJapCTBEHHOM 00eCIIeUeHUH.

J

HauansHUK

(moxnuce) (pacmgpoBKa MOANKCH)

(*) - Ha Onanke YnpaBiaeHus
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[Tpunoxenue Neb6

K AIMUHHCTPaTUBHOMY PEIJIaMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«OpraHu3anys OT/bIXa IeTeil B KAHUKYJIIPHOE BPEMsD»

Cnncoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMH OCYIIECTBJISAETCS
npeaocraBjienne MyHUIIUNIAJIbHOH yCIYyTH

[IpenocraBiienue Y ciayru OCyuecTBISIETCS B COOTBETCTBUHU C:

1. Koncruryuueit Poccuiickoit ®enepaunn, NOpUHATONM BCEHAPOAHBIM T'OJOCOBAHUEM,
12.12.1993 («Poccutickas razeray, 25.12.1993, Ne237);

2. @enepanbHbIM  3akoHOM Poccwmiickoit @enepanuu ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3alKK TMPEAOCTABICHUs] TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX yciuyr» («Poccuiickas razera»
30.07.2010, Nel68, «CoOpanue 3akoHomarenscTBa Poccmiickoii ®enepanum» 02.08.2010, Ne3l,
cT.4179);

3. ®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsiake paccCMOTPEHUs: oOpameHui
rpaxaan Poccuiickonn denepanumn»;

4. Hacrosamum PeritameHTOoM.
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[Tpunoxxenne Ne/

K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Opranusanus oTplxa JeTel B KaHUKYJISIPHOE BPeMsD»

dopma 3asiBJIeHHS HA NPeIOCTaABJIEHUE NYTeBKH

oT

(Pamumus 1.0.)
Anpec:

KonTakTHbIi TenedoH

[Tacniopt: cepus

Brigan
(xem, kormaa)
3ASIBJIEHUE
[Tpomry BbIAETUTH MyTEBKY B
(HauMeHOBaHKE CAHATOPHO-KYPOPTHOW OpraHu3allHu)
MoeMy pebenky (Pamunus 1.0.)
Jlara POXIEHUS CBU/ICTEIIECTBO 0 POXICHUH/ TOKYMEHT, YIIOCTOBEPSIOIITHIA JMYHOCTB!

cepus___ Ne
XKenaemoe BpeMs oTnbIxa peOeHKa (yKa3aTh MeCSIIT)
Ilepeuens npumaraeéMbIX JOKYMEHTOB:

A paspemaro 00pabOTKy W XpaHEHHE NEPCOHATBHBIX JaHHBIX cBoero pedeHka (Pamwmmms U.O., nata pokaeHus], CBUIETEILCTBA O POXKICHUH
WJIM TIACTIOPTA) C IEeNbI0 Mepelayn CBeCHUI 0 MoeM peOeHKe B OPTaHU3AIIHIO, TPEIOCTABIISIONIYIO YCIYTH 110 OTABIXY U 03/IOPOBJICHUIO B 00BEME,
HeoOXxomumMoM Juisi  ohopMIIeHHMsT TIyTeBKH. S paspemrar TepechUlKy JaHHOW WHOOpMAIMU C UCHOJIb30BaHWEM HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUM.

VYBenoMisito 0 TOM, YTO MOW peOCHOK HE WMEeT MEAMIIMHCKUX MPOTHUBOIMOKA3aHWUW /JIsi HANPABJICHUS B OpraHU3aIldU OTAbIXa H
03/I0POBIIEHUS], @ UMEHHO: 3200JI€BaHUS B OCTPOU U OJIOCTPO CTAAUU, XPOHUYECKHUE 3a00I€BaHUS B CTaIUK 0O0OCTPEHUS, OCTPhIe HH(EKIIMOHHbBIE
3a007€BaHUs 70 OKOHYAHUSI CpPOKa H3OJIAHMH, OAKTEPUOHOCUTEIHCTBO HMH(EKIIMOHHBIX 3a00JIeBaHUM, 3apa3Hble OOJIE3HW TJIa3 U KOXKH,
napasuTapHble 3a001eBaHusI, TyOepKyIie3 000 TOKAIU3aINKA B aKTUBHOW CTaINH, 3I0KAaY€CTBEHHBIE HOBOOOPA30BaHMs, TPEOYIOIIHE ICUCHUS, B
TOM YHCJIC TTPOBEACHUS XUMHOTEPAIUH, SMHIICTICUS ¢ TEKYITUMHU MPHUCTYIIaMH, B TOM duciie (hapMaKOPE3UCTEHTHAs, SIUJIETICUS ¢ KIMHUYECKON



pemMuccuell MeHee 6 MecsIIeB, ICUXUYSCKUE B TTOBEJICHUYECKUE PACCTPONCTBA B COCTOSTHUN 000CTPEHUS M (M) MPEICTABIISIONINE OMTACHOCTD JIJIst
ceOs U OKPYKAIOIINX, ICUXUYECKUE PACCTPOICTBA, COMPOBOKIAOIINECS HAPYIICHUSIMHA HACTPOCHWS, TTOBEJICHUS M COIMAILHON aanTaiuu Ipu
OTCYTCTBHUH COIIPOBOXKICHHS PeOCHKA 3aKOHHBIM IPEJICTABUTENIEM peOeHKA WITH YITOJTHOMOYEHHBIM JTMIIOM, 3aBUCIMOCTb OT aJIKOT0JISI, HAPKOTHKOB,
IICUXOAKTUBHBIX BCIICCTB.

[TpaBUIBLHOCTH COOOIIAEMBIX CBEACHUH oATBEepKAat0. OO0 M3MEHEHHUSIX, BIUSIONMINX Ha IMPaBO Ha o0ecriedeHue OecIiaTHBIMU TyTEBKAMH B
CaHATOPHO-KYPOPTHBIC OpraHU3aIluU U OPTaHU3AIMH OT/IbIXa JIeTEH 1 UX 03JJ0POBIICHUS, 00S3YIOCh COOOIITUTE HE TT03/1Hee YeM 3a 30 KaJleHJapHbBIX
JTHEH.

O0s3y10Ch M3BEIIATh OPTaH CONHMAIBLHOM 3alUTHl HACEIICHUS O HACTYIUICHUU OOCTOSATEIHCTB, BICKYIIUX MU3MEHEHHE KEIIAEMOTO BPEMS H
(wn) HarpaBJIEHUS 03JI0POBJICHUST peOCHKa B CPOK HE Mo3aHee, 4eM 3a 30 KaJleHIapHbIX JHEH.

Pesynbrar npenocraBnenus MyHUIIMNIANBHON YCIIYTH MIPOLTY HAIPAaBUTh B IMYHBIN KaOuHeT Ha PIII'Y B BUE 1I€KTPOHHOTO TOKYMEHTA IIPU
nonayve 3asBienus yepe3 M®OLL, PIII'Y npu nanuuum perucrpanuu Ha PIIT'Y nocpenctsom ECHA.

O Pesynprar npegocraBiennss MyHUIMIIAIBHON yCIyTd Mpouly npeaoctaBuTh yepe3 M®PIL[ B Buae pacnedaraHHOro 3K3eMIUISIpa
AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, 3aBE€PEHHOT0 MOMUCHIO yIogHOMoueHHOTO crienraincta M®L] u neuarsio MOL mpu nogaue
3asBienus yepe3 MOLI, PIII'Y npu nanuuuu perucrpanuu Ha PIIT'Y nocpenctBom ECHUA (oTmMeTuTh ipu HEOOXOIUMOCTH).

O O xoJ1e pacCMOTpEHMS ¥ TOTOBHOCTH pe3yJibTaTa IpenocTaBieHns MyHununanbHoi yenyru 3assutens (IIpeacraBurens 3asBuTes)
YBEAOMIISIETCS CIEAYIOUIUME CIIOCO0aMU:

- yepe3 nmuuHbIN KabuHet Ha PIIT'Y uslugi.mosreg.ru;

- [10 JIEKTPOHHOU I10YTE:

« » 20 T
(moamucsk 3asButens/lIpeacraBuTens 3asBUTeNs)
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3asgBieHHe u JOKYMEHTBI

IrpaXaaHKH

(TpakaHuHA)

3apEruCcTPUPOBAHBI

(mata ¥ perucTpaloOHHbII HOMEp 3asBIICHUS)

[Tpunsn
/ [ « » 20
(moanuce ) (pacmmgpoBKa MOIIHCH)
Iloxnuce 3asBuTEeNna [ara
[Toanuce nuia, TpUHUMAKOILIETO 3asiBJICHUE Hara
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[Tpunoxxenne Ne8

K AIMUHUCTPAaTUBHOMY PETIAMEHTY

NpeOCTaBICHIS] MyHUIIUTTAILHOW YCITYTH
«OpraHuzanys OT/AbIXa JeTei B KAHUKYISIPHOE BPEMSI»

Cnucox AOKYMEHTOB, 00513aTeJILHBIX AJIA MIPEA0CTABJICHUA 3asBuTEIEM (HpeL[CTaBI/ITe.TIeM 3aﬂBI/ITeJ'Iﬂ) B 3aBUCUMOCTH OT KaTECropuu

3asgBuTEIA

OcHoBaHUE 19
oOpareHus

Kareropus nuii,
HMEIOIIHX MTPaBO

Kiacc AOKYMCHTa

O0s13aTeaBHOCTD AOKYMCHTa
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[Tpunoxenne Ne9

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIYTH
«OpraHu3anus oT/bIXa JeTel B KAHUKYJSIPHOE BpEMsD)

Onuncanue 10KyMEHTOB, HEOOXOAMMBIX JISl MPeaocTaBJdeHusi MyHUIIUNIAJIbHOH yCIyTH

(oOpa3zen aJ1si 3aM10JTHEHUA)

Bunnr
Knacc A
IOKYMEHTA JIOKyMeH
M TOB

OO0wue onucaHusg
JIOKyMEHTOB

[Ipu nuunoM
nogaue B MOI],

[Ipu nopaue
yepes PIIT'Y

JdoxymenTsbl, npegocra/siemble 3asisutesieM (IlpeancraBuresiem 3asgaBuTENIA)

3asBiieHUE
JIOJIKHO OBITH
HOJITUCAHO
COOCTBEHHOPYYH
3asiBIIEHUE JOKHO OBIThH . pyH
O MOANHUCHIO
3asiBIeHUE O odopmireHo 1o Gopme,
3asBuTens, 3anoaHseTcs
IIPEI0OCTABIICHUU cornacHo [IpunoxkeHuto
MYHHLHIATBHOR 7 K HACTOSIIIEM (ITpencraButens aneKTpoHHas Gpopma
yH = y 3asBUTEIIS), 3asBnenus Ha PIITY.
yCIIyru AJIMUHUCTPAaTUBHOMY
YIIOJTHOMOYEHHO
peraameHTy
ro Ha
HOJIIMCaHUE
JIOKYMEHTOB MpHU
noJjiaye.
[Tacopt nomkxeH ObITh
odopmiieH B
COOTBETCTBUU c
[TocTtanoBneHNEM
ITacniopt
A IAH IIpaBurenscTBa PO Tp# monate
P or 8 uronst 1997 r. Ne 828 | Tlpenocrasisierc P
WHa IIPEIOCTABIIAETCS
. «O6 YTBEPKACHUM | 51 OpUTHHAI .
Poccuiick ANIEKTPOHHBIN 00pa3
o [TonoxeHns o macnopre | JOKyMEHTA AJIs
ou N BCEX 3aII0JHEHHBIX
JIOKyMeHT, rpaxaaHuHa PoccHiicKoM | CKaHUPOBaHUS.
denepan CTpaHUIl IOKYMEHTA.
ymocrosep | ®denepanuu, oOpa3ua
SFOIIUN OnmaHKa M ONMCaHUsA
JUYHOCTh rnacrnopra  rpaxJaHuHa
Poccuiickoit
denepanuny.
Ob6pazen nacropTa
IpaKJaHWHA Corosa
[Tacniop pait IIpu nonaue
CoBerckux [Ipenocrasnserc
T MPEIOCTABIISAETCS
Connanuctuyec-Kux s OPUTHHAI .
rpaxaaH 3JIEKTPOHHBIN 00pa3
PecnyOnuk 1 omucaHue | JOKYMEHTa JJs
iy racropra BEP)KJIEHBI | CKaHUPOBAHUS BCEX SATIOJIHEHHDIX
CCCP P YTBep P ' CTpaHUIl JOKYMEHTA.
IIOCTAaHOBJICHUEM
Coemuna CCCP  or




28.08.1974 Ne 677 «OO0
YTBEPKJICHUU
Tlonoxenus 0

MMACHOPTHOM CHCTEME B
CCCPy»;

BOIIPOC 0
JEeHCTBUTEILHOCTH
nacropra  TpakJaHHHA

CCCP o6pazna 1974 rona
perniaeTcsi B 3aBUCUMOCTH
oT KOHKPETHBIX
00CTOSITETTLCTB
(moctaHoOBIICHHE
IIpaBurenscTBa
Poccuiickoit ®enepanuu
oT 24.02.2009
Ne 153 «O npusHanuu
NCHUCTBUTENBHBIMA 10 |
utonst 2009 r. macnopToB

rpa)x<J1aHyHa CCCP
obpasma 1974 roma s
HEKOTOPBIX  KaTeropuu

WHOCTPAHHBIX TPaXKIaH U
au1 0e3 rpaKaaHCTBAY)

YoctoBe
peHue @®opMBl  YCTAaHOBJICHBI
muuHOoCcTH | HMHcTpykuuen o
BOEHHOCT | 0O0OEeCHeYeHHUI0
y’Kallero (bYHKLIHMOHUPOBAHUSA
PO; CUCTEMBI BOHUHCKOT'O
BOCHHBIN ydera rpaxaaH
ouner Poccuiickoii

[Ipn nonaue
cojzara, @enepaunu n nopsaka | IIpemocrasiserc

IIPEJICTaBIISIETCS
Marpoca, MIPOBEJCHUSI CMOTPOB- | 5 OpUTHHAI .
CepXKaHTa | KOHKYpPCOB Ha JIYYIIyHO | JIOKYMEHTa JUIs SIKTPOHHKIH 00pas

P P yamy Y BCEX 3aI0JHEHHBIX

, OpraHH3aIIIo CKaHUPOBAHMSL.

CTpaHULl JOKYMEHTA.
CTapLIVH OCYILIECTBIIEHUS
bl, BOMHCKOTO yuera,
Ipanopiy | YTBEPKIECHHON
HKa, nmpukasoM  MunHucrpa
MHUYMaHa o0oponbl  Poccuiickoii
u denepanuu oT
odurepa 18.07.2014 Ne 495
3amnaca
Bpemenn dopmMma YTBEpXKIAEHA
oe MIPUKA30M OMC | Ilpenocrasusierc [Ipn nonaue
YIOCTOBE Poccun ot 30.11.2012 | s opurunan IIPEACTABIISIETCS
peHue No 391 «O06 | moxymeHTa AJis AJICKTPOHHBIA 00pa3
JUYHOCTH | YTBEPKACHHUU CKaHHUPOBAHMSI. JIOKYMEHTA.
rpaXxaaHu | AJMHUHUCTPATUBHOTO
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Ha
Poccuiick
on
®Denepan
15071

periamMeHTa
denepanbHOU
MUTPAILTIOHHON CITYXKOBI
1o MPEIOCTABIICHUIO
roCcyJ1apCTBEHHOMN
YCIYTH 10 BbIaYe H
3aMeHe nacrnopra
rpakJlaHnHa
Poccuiickoit
denepanuu,
YAOCTOBEPSIOIIETO
JUYHOCTh TpaxkJIaHUHA
Poccuiickoit
denepauuu Ha
TEpPUTOPUU
Poccuiickoit
Deneparuny

JlokyMeHT,
YAOCTOBEP
STFOIITUM
IMOJTHOMOY
us
[Ipencrasu
T
3asIBUTEIIS

JoBepenH
OCTh

JlOoBEpEHHOCTH AOJIKHA
OBITH 0()OpMIICHA B
COOTBETCTBHUU C
TpeOOBaHUSAMHU
3aKOHOJIaTEIbCTBA U
COZIepXkKaTh CIENYIOLIne
CBEJICHUA:

®UO nuna, BeIIABIIETO
JIOBEPEHHOCTH;

®UO nuna,
YIOJIHOMOYEHHOTO 110
JIOBEPEHHOCTH;
JlaHHBIE TOKYMEHTOB,
YAOCTOBEPSIOIINX
JUYHOCTh ITUX JIHII;
O0beM mosTHOMOY U
MIpEeACTaBUTENS,
BKJIFOYAIOLIUI IPaBO HA
nojavy 3asiBJICHUS O
MPEeA0CTaBICHUN
I'ocynmapcTBeHHOM
YCIIYTH;

Jlata BbI1auUMN
JIOBEPEHHOCTH;
IToxmuce nmuta,
BBIJIABIIETO
JIOBEPEHHOCTb.

[Ipenocranserc
sl OpUTHHAIT
JIOKYMEHTA JJIs
CKaHUPOBAHMSI.

IIpencraBnsiercs
JNEKTPOHHBIN 00pa3
JIOBEPEHHOCTH.

JTIOKYMEHT,
TIOJITBEPK]T
aromue
dakt
POXIEHUS
pebeHka

CBuueren
BCTBO O
POXJIEHUU

dopma O6maHKa
YTBEPIKIACHA MPUKA30M
Munrocta Poccun ot
25.06.2014 Ne 142 «O6
yTBepkaAeHUU (HopM
0JIaHKOB CBHUIETEILCTB O

[Ipenocrasnserc
s. OpUTHUHAI
JIOKYMEHTA JJIs
CKaHUPOBAHMSI.

IIpu nonaue
IIPENOCTABIACTCA
3NIEKTPOHHBIH 00pa3

35




roCyJ1apCTBEHHOM
perucrpanuy aKkToB

IPaxaaHCKOTr0
COCTOSTHUSI

CBumeren

BCTBO O

POXKICHUN

pebeHka,

BBIJIAHHOE

KOHCYIIbC

M ®opMa yTBepKIEeHA

excren: | TPHKA30M Munrocta
" Poccun ot 25.06.2014 Ne
N 142 «O06 yTBEpKICHUH [Ipenocrasinserc
Poccuiick IIpencrasnsercs
N ¢dhopMm O1aHKOB SI OPUTHHAI 9

oi 3NEKTPOHHBIN 00pa3
CBUJETEIHCTB O JIOKYMEHTA JJIsi

®enepauu . JIOKYMEHTa

32 rOCyJapCTBEHHON CKaHUPOBAHMSI.
pEerucTpaluu akToB

npenenam

" IPaXTaHCKOTO
COCTOSTHUSI»

TEPPUTOP

uu

Poccuiick

on

®Oenepauu

u

JlokyMeHT

)

MTOATBEPK

ArOIUH

¢bakr

POXKICHUS

"
[Ipu poxxneHun pedeHka

perucrpail

- Ha TEPPUTOPHUHU
WHOCTPAHHOTO

peOeHka,
rocy/iapcTBa - y4acTHUKA

BBITAaHHBI

N Kongenmuu, IIpenocrasisieTc

Hu . [IpencraBnsercs
OTMEHSIOIIEH sI OPUTHUHAI 9

yZI0CTOBEP AJIEKTPOHHBIN 00pa3

. TpeOOBaHME JIeraau3aluy | JOKyMEHTa JUIs

SHHBIN JOKYMEHTa
WHOCTPAHHBIX CKaHHUPOBAHMSI.

IITAMITOM
oduIMaIbHBIX

«aroCTHII

o JTIOKYMEHTOB,
3aKJIroueHHou B ["aare 5

KOMITETEH
okTs10ps 1961 roga

THBIM

OpraHoM

WHOCTpaH

HOTO

rocynapct

Ba, C

YJIO0CTOBEP
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€HHBIM B
YCTaHOBJIE
HHOM
3aKOHO/IAT
€JIbCTBOM
Poccuiick
ot
®Oenepauu
u
IIEpPEBOJIO
M Ha
pyCCKUM
SI3BIK

JIokymMeHT
)
MIOATBEPK
ArOIUH
dbaxT
POXIIECHUS
u
peructpai
uu
pebeHKa,
BBIJIaHHBI
i
KOMIIETCH
THBIM
OpraHom
WHOCTpaH
HOTO
rocyaapct
Ba,
nepeBee
HHBIN Ha
pyCCKUM
SI3BIK 1
JIerajin30B
AHHBIN
KOHCYJIbC
KUM
YUpexaeH
ueM
Poccuiick
ot
®enepann
U 3a
npeaenam
"
TEPPUTOP
15051

[Ipu poxxnenuu pedbeHka
Ha TEPPUTOPHUHI
HWHOCTPAHHOTO
rocyzapcTBa, He
SIBIISIFOIIICTOCS
YYaCTHUKOM YKa3aHHOU
B HACTOSILIEM MOJIYHKTE
Konsennuu,
OTMEHSIOIIEH
TpeOOBaHME JIeTAIU3AIUN
WHOCTPaHHBIX
oQUIMaTBbHBIX
JIOKYMEHTOB,
3aKJIIOUYeHHOM B ["aare 5
okTs10ps 1961 roga

IIpenocrasiserc
sl OPUTMHAII
JOKYMEHTA /1151
CKaHHUPOBAHMSI.

[Ipencrapnsercs
JJIEKTPOHHBIN 00pa3
JIOKYMEHTa
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Poccuiick
ou

®denepanu

"

JlokxyMeHT

)

MIOATBEPK

JAOIIU I

(dakT

POXKICHUS

u

peructpar | [Ipu poxxnenuu pedeHka

uu Ha TEPPUTOPUHU

peOeHKa, | MHOCTPAHHOTO

BBIAHHBI | TOCY/1apCTBa,

i SIBJISIFOILIETOCS
IIpenocrasiserc

KOMIIETeH | ydyacTHUKOM KoHBeHIMH R — [IpencraBnsercs

THBIM 0 MIPaBOBOM MTOMOIITH H 3JIEKTPOHHBINA 00pa3
JOKYMEHTA JIJIst

OpraHOM | IPABOBBIX OTHOILICHHSIX JOKYMEHTa
CKaHHUPOBAHMS.

WHOCTpAH | MO IPKIAHCKUM,

HOTO CEMEMHBIM U YTOJIOBHBIM

roCyJlapcT | JiejlaM, 3aKJIF0YEHHOM B

Ba, ropojie MuHcke 22

nepesene | sHBaps 1993 rona

HHBIA Ha

pyCcCKui

SI3BIK U

CKperuieH

HBIN

repOoBOit

MeYaThbio
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[punoxenne NelO

K AIMUHHCTPaTUBHOMY PEIJIaMEHTY

IpeI0CTaBICHHS MYHUIIMITIAIBHON YCIYTH
«OpraHu3anys OT/bIXa IeTeil B KAHUKYJIIPHOE BPEMsD»

(I)opMa peueHust 00 oTKa3e B nmpueMe 1 perucrpanuuu 10KyMeHTOB, H606X0)1HM]>IX AJIs

npeaocTraBjaeHusi MyHUIIMNIAJIbHOH yCIyTH

(na Ganke YmpaBieHHs//MHOTO()YHKIIMOHAIIBHOTO [IEHTPa MPEeJOCTaBICHHS TOCYAapCTBEHHBIX U

MYHHMIMIIAIBHBIX YCIYT)

PEILIEHUE

00 oTKaze B IMpUEME U perucTpaliii J0KyMCHTOB, HCO6XO,Z[I/IMI>IX I IpEAOCTaBIICHUSA MYHHHHHaHBHOﬁ

yeanyru «Opranus3anus oTAblxa IeTeill B KaHUKYJIIPHOE BPEMSI»

YBaxaemblii(as)

(haMuIvs, UM, OTYECTBO

B cooTBercTBUM C aIMUHUCTPATUBHBIM PETJIAMEHTOM IO TMPEIOCTABICHUIO MYHHIIMITAIBLHOM
yenyru «OpraHu3anus OT/bIXa JeTei B KaHUKYJIIpHOE BpeMsi» BaM oTka3aHO B puemMe U perucTpanuu
JOKYMEHTOB, HEOOXOAMMBIX JIJISl TPEIOCTaBICHUST M yHUIIUITATLHOW YCIIYTH 110 CIICTYIOIINM OCHOBAaHUSAM
(Hy’KHO€ OTMETUTh):

O

ooo

OOpaienre 3a MperocTaBlIeHHEM MYHHIMIAIBHON YCIyrd, HE IpeaoCTaBiIsIeMOi
AJIMUHUCTpALIMEN;

3asBJICHUE [TOAHO JIMILIOM, HE UMEIOIUM IIOJTHOMOYMM IPECTABIIATE HHTEPECHI 3asiBUTEIIS,
B COOTBETCTBUU C IIYHKTOM 2.3 HacToALEero AJAMUHUCTPATUBHOIO PETJIAMEHTA;
Ooparenue 3a nmpegocraBieHueM MyHUIIMIIAIBHOM ycayru 6e3 npeabsaBiIeHHs JOKYMEHTa,
MTO3BOJISIIOIIETO YCTaHOBUTH JIMYHOCTD 3asiBuTens (IIpeacrasurens 3asBurens);
JIOKYMEHTBI cOZlepKaT NOIYUCTKU U UCIIPABIICHUS TEKCTA,;

JIOKYMEHTBI UMEIOT UCIPABJIECHMSI, HE 3aBEPEHHbBIC B YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickoii denepanuu nopsake;

JIOKyMEHTBI COAEpXKaT MOBPEXACHHS, HAIUYME KOTOPHIX HE IIO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE;

JIOKYMEHTBI yTpaTHIIH CUILY;

HexoppekTHoe 3amonmHenne o0s3aTeNbHBIX T0JIeH B 3asBICHUN,

KayecTBOo mpesncTaBieHHBIX JOKYMEHTOB HE MO3BOJSET B IOJHOM OOBEME MPOYUTATh
CBEJICHMUSI, COJIepIKaLUECs B TOKYMEHTAX;

HEKOPPEKTHOE 3all0JIHEHNE 00s3aTeNbHbIX MoJIeH B popMe HHTEepaKTUBHOTO 3anpoca PIIT'Y
(oTCcyTCTBHE  3alOJHEHUS, HEJOCTOBEPHOE, HEMOJIHOe JHO0 HEeNmpaBWIbHOE, HeE
COOTBETCTBYIOIIlee TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHHUCTPATUBHBIM
perJaMeHToM).

NpPEJCTaBICHUE DICKTPOHHBIX KOMMHA (JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, He
MO3BOJISIIOIIMX B TOJIHOM O0BbEME MpOUYNTaTh TEKCT JOKYMEHTa W/WINM paclo3HaTh
PEKBU3UTHI JOKYMEHTA.

PasbscHeHHs 0 mOpsAAKE NEUCTBUM I MOJIYUYEHHUs TIOJOKUTEIBHOIO Pe3yJIbTaTa 110 MPEAOCTaBICHUIO
MyHumnanbHOU yciyre (Yka3bIBaroTCA KOHKPETHBIE pPEKOMEHIAIINN)



(IOJDKHOCTD  YIOTHOMOYEHHOTO crieruancra MOLl/  yrmoJIHOMOYEHHOTO JIOJKHOCTHOTO —JIMIIA
Anmvunnctpanun, @.N.0., KOHTaKTHBIN TeeoH)

« » 20 I. IMoamnuce
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[Ipunoxenne Nell

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYT !
«OpraHu3zanys oT/pIxa 1eTel B KaHUKYJISIPHOE BpeMsI»

Tpeﬁ()BaHI/Iﬂ K IIOMEHICHUAM, B KOTOPBIX MPEAOCTABJIACTCH MyHI/IIIHHaJIBHaﬂ yciayra

1. [Tomernienusi, B KOTOPBIX MpeAocTaBisgeTcss MyHULUIIAIbHAS yCIyra, MPeIOYTUTEIIEHO
pa3MemiaroTcslT Ha  HIDKHUX  9TaXax 3JaHMM W JIOJDKHBI  COOTBETCTBOBAaThH  CAHUTApHO-
SMUEMUOJIOTHYECKUM MTpaBUjIaM U HOpMaTHUBaM.

2. Bxonpl B momemieHuss 00OpYyAYIOTCS MaHAycaMHd, pPACIIUPEHHBIMH MPOXOJaMH,
MO3BOJISIIOIIMMU ~ O0ECTIEUUTh  OCCHPEMATCTBEHHBIA JOCTYIl HMHBAIUIOB, BKJIIOYas WHBAIHJIOB,
HCIOJIB3YIOUINX KPEeCIa-KOJSCKU.

3. [Tpu mHOM pa3MenieHrH TOMEIIEHUH 10 BBICOTE, JOJDKHA OBITH 0OecieueHa BO3MOKHOCTh
NOJTy4eHUs Y CITyTH MaJOMOOMIIbHBIMU I'PYIIIIaMH HAaCENICHHUS.

4. Bxox 1 BeIx0a U3 MOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

S. Mecrta Uit MHGOPMHUPOBAHUS, IpeIHA3HAUCHHBIE JUIS O3HAKOMIICHUs 3asBUTENCH C
MH(OPMAIIMOHHBIMHA MaTepHaliaMH, 000PYIyIOTCSI HHPOPMAMOHHBIMU CTEHAMH.

6. Mecra U1 0KUIaHUS HA [10J1a4y WIM MOJTy4YEeHUE JOKYMEHTOB 000pYIYIOTCS CTYJIbSMU,
CKaMbSIMH.

7. Mecrta a5 3alOJHEHUs 3asBJIEHUS OOOPYAYIOTCS CTYJbSAMH, CTOJaMM (CTOMKaMH) U

obecrieunBarOTC 00pa3laMH 3asBICHHA, NMUCYEH OyMaroil M KaHIEISPCKUMHU IMPHHAIIC)KHOCTIMU
(IIapUKOBBIMU PYUKaMH).

8. Kabunersr mis npuema 3asBUTENCH MODKHBI OBITH 000PYAOBaHBI MH(POPMAIMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C yKa3aHUEM:

a) HOMepa KaOMHeTa;

0) dbamunuy, KMEHH, OT4YeCTBAa U  JOJDKHOCTHU  CIELUAIUCTa, OCYIIECTBIISIOLIETO
IIPEAOCTABIICHUE Y CIIYTH.

9. Paboune MecTa  MYHUIMNAJIBHBIX  CIOYXAIUX  W/WIM  COTPYAHHUKOB  MOI],

MPEAOCTABIAIONINX YCIyry, OOOpPYIYIOTCS KOMITBIOTEPAMH U  OPITEXHHUKOHM, IMO3BOJISIOIIUMHU
CBOEBPEMEHHO U B IMOJHOM 00bEME MOTy4YaTh CIIPAaBOUHYIO HH(POPMAIIHIO 110 BOIIPOCaM MPe0CTaBICHUS
YCIIYTH U OPraHU30BaTh MPEIOCTABIEHNE Y CIIYTU B MTOJIHOM 00bEME.
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[Tpunoxxenne Nel2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEOCTABIICHUS MYHHIIUTIAIBHOW YCIYTH
«Opranusanus oTablxa JeTell B KaHUKYJISIPHOE BPEMSI»

IToka3zarenn AOCTYIIHOCTH U Ka4YeCTBa MyHI/IIII/IlIaJ'[bHOﬁ yciayru

IToka3zaTensiMu JOCTYITHOCTH NPeAOCTaBIeHU MyHUIMIIAIbHOW YCIIYTH SIBJISIFOTCS:
MIPEJOCTaBIEHUE BO3MOXKHOCTH MOTydeHHs] MyHUIMTIAIBHOW YCIIYTH B 3JICKTPOHHOH popme mitu
B MOII;

MPEJOCTaBICHUE BO3MOXKHOCTH  IONy4eHHS HMHPOPMALUMU O XOAE MPEAOCTABICHHS
MyHunMnaapbHOH  yciayru, B TOM  YHUCI€ C  HCIOJIb30BaHUEM  HMH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

TPaHCIOPTHAsL JOCTYITHOCTh K MECTaM IPEA0CTaBICHUsI MyHUIIUTIAIBHOMN YCIIYyTH;

obecrieyeHrne OecrpensaTCTBEHHOTO JOCTyla JIMLIAM C OrPaHUYEHHBIMH BO3MOXHOCTSIMH
Nepe/IBUKEHUSI K TIOMELIECHUSIM, B KOTOPBIX INpeaocTaBisercs MyHununanbHas ycayra (B TOM
qucie Hauyue OecIIaTHBIX MapKOBOYHBIX MECT Ul CHEMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB
WHBAJIUJIOB);

coOoieHre TpeOOBaHMM AJMMHUCTPATUBHOIO perjamMeHTa O Mopsake MH(GOPMUPOBaHUS O
IIPEAOCTABICHNY MYHULIUITAIBHON YCIIYTH

[ToxazarensiMu KadyecTBa IpefocTaBiIeHuss MyHUIIMIIANbHON YCIYTH SIBJISIFOTCS:

CO0JIIOJICHHE CPOKOB IMpelocTaBlIeHNnss MyHUIIMIIaIbHON YCIIyTH;

COOJIFOJICHHSI YCTAHOBJICHHOTO BPEMEHM OKUAAHUS B O4epend Npu mnopade 3asBlICHUS U IpU
IIOJIyYE€HUU PEe3yibTaTa IpeloCcTaBIeHnss MyHUIIMIIaIbHON YCIIYTH;

COOTHOLICHHE KOJUYECTBA PACCMOTPEHHBIX B CPOK 3asdBJICHUN Ha IPEAOCTaBICHUE
MyHuLIMNaabHOW YCIYrM K OOIIEeMy KOJIMYECTBY 3asBJIEHUMM, NOCTYNUBUIMX B CBSI3H C
IIPEAOCTABICHHEM MYHULIUITAIBHON YCIIYTH;

CBOEBPEMEHHOE HalpaBieHUE yBEIOMIICHUH 3asBUTENSIM O MPEJOCTABICHUH WIN MPEeKpaIleHun
MIPEAOCTABICHUS] MYHULIUITAIBHON YCITYTH;

COOTHOILIEHHE KOJMYECTBAa OOOCHOBAHHBIX >KaJo0 TpakJaH M OpraHu3alMid IO BOIPOCaM
KayecTBa M JIOCTYHNHOCTH HpeocTaBlieHUsT MyHUIUMNATBHON YCIYTH K OOLIeMy KOJIMYECTBY
&ayoo.
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[Tpunoxxenue Nel3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEOCTABIICHUS MYHHIIUTIAIBHOW YCIYTH
«Opranusanus oTablxa JeTell B KaHUKYJISIPHOE BPEMSI»

TpeboBanus K o0ecne4eHNIO JOCTYNNHOCTH MYHUIIMIIAJIBbHOMH YCJIYTH VIS HHBAJIU/I0B

1. Jlumam ¢ | wu |l rpynmamMu HWHBaJIMIHOCTH OOECNEYMBACTCS BO3MOXKHOCTH ITOTYUYCHUS
MyHUIMNAIBHON YCIYTH [0 MECTY UX NMPeObIBaHUs C IPEABAPUTEIBHON 3aIIUChIO 110 TeIePOHY
B ML, a Takxxe nocpeactsom PIIT'Y.

2. Ilpu npenoctaBnennn MyHununansHoi ycimyru 3asButento (IIpencraBurento 3asButens) -
WHBAIMIY C HapymeHUsIMH (QYHKIHHA ClIyXa W WHBAIMAAM C HapyHICHUSMH (DyHKIHA
OJTHOBPEMEHHO CllyXa M 3peHHMs] JIOJDKEH ObITh  OOecreueH CypAONEepeBOJ WU
TU(I0CYpIONIEPEBO/] IIpoLecca MpeocTaBaeHuss MyHUIMIAIbHON yCIyry, 1100 OpraHu30BaHa
paboTa aBTOMAaTU3UPOBAHHON CUCTEMBI CYpIOTIEpeBOIa I TU(IIOCYPIOTIEPEBOIA, TIPOU3BEICHO
KOHCYJIbTUPOBAHHE 10 HHTEPECYIOLIMM €0 BOIIPOCaM YKa3aHHBIM CIIOCOOOM.

3. B nomemenusx, npeaHasHaueHHbIX Juisl npuema 3asButeneil (IIpencraBureneil 3asButenei),
JOJDKHO OBITH OPTraHM30BAaHO OTIEIFHOE OKHO (MECTO MpHeMa), MPHUCIIOCOOICHHOE I prueMa
MHBAJIAJIOB CO CTOMKHMMH DPACCTPOMCTBAMH 3pPEHHSI U ClIyXa, a TaKKe OIOPHO-IABUIATEIIBHON
GbyHKIHN.

4. B momenieHusix, mpeaHa3HadeHHBIX aisi npuema 3asButeneil ([IpexcraButeneit 3asBuTenci),
obecrieunBaeTcsi TyONMpOBaHUE HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOU
uHbopMalMY, a TAaKXKe HaJANUCEH, 3HAaKOB M HMHOW TEKCTOBOM M Tpaduueckoil MHPOpMaLuu
3HaKaMH, BBIITOJIHEHHBIMU penibe(hHO-ToueuHbIM pudToM bpaiins, nomyck cypaonepeBoauuka,
TU(IOCYpIOTIEPEBOUNKA U COOAKU-TTPOBOIHUKA.

5. Ilo xenanmto 3asButens (IIpencraBurens 3asBuTens) 3asBlIEHUE IOATOTaBIMBACTCS
CHELMAJIUCTOM OpraHa, IpeocTaBisonero MyHununanbHyro yeiayry wm MOL], Tekct
3asBieHus 3aunthiBaercs 3asButento (IIpeacraBurento 3asgBUTENS), €CIM OH 3aTPYAHSIETCS 3TO
C/IeNIaTh CAMOCTOSTEIBHO.

6. VuBanmmmam, WMEIONIMM OTPAaHWYCHHS JIBUTATEIbHOM  aKTUBHOCTH, IIPETSITCTBYIOIIHE
CaMOCTOSITEIbHOMY TOANUCAHUIO JIOKYMEHTOB, Mpeularaercsi oOpaTUTbCs K HOTapuycy JUls
yJIOCTOBEPEHHMSI ITOAMUCH JPYToro JHa (pyKONPUKIAAYNKA), 32 MHBATU/A.

7. 3nanue (momenieHue) YmoJHOMOYeHHOro opraHa, MO®IL] oGopyayercs uH(OpMaIMOHHON
TabMUuYKO# (BBIBECKOM), comepikaleil monHoe HaumeHoBaHnue M®L], a taike uHpOpMAIHIO O
peXHUMe ero paboThl.

8. Bxox B 3manue (momMenieHne) YoJIHOMOYeHHOTO opraHa, M®IL] u BeIX0o U3 HEro 000pyayIoTCs
COOTBETCTBYIOIIMMHU yKa3aTeIsIMH C aBTOHOMHBIMH HCTOYHHMKaMH OecriepeOoMHOro muTaHus, a
TaK)Ke JIECTHULAMHU C TOPYYHSIMHU M MaHIycaMM JUISl TepeIBUKEHMs TETCKUX M MHBAJIHMIHBIX
KOJIICOK B COOTBETCTBMHU C TpeOoBaHusMu DenepanpHoro 3akoHa ot 30 nexadbps 2009 roga Ne
384-03 «TexHuyeckuit perimaMeHT 0 0€30MaCHOCTH 3/IaHUN U COOPYKEHUI.

9. Tomemenus YnonnomouenHoro oprana 1 M®II, npennazHadeHHbIe 715 paO0ThI ¢ 3asBUTEIAMU
(ITpencraButensimMu  3asiBUTENEil), pacloyiaraloTCs Ha HWKHHUX JTaXax 3JaHUs U HUMEIOT
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10.

11.

OTJEIbHBIN BXOJ. B ciydae pacnonokeHus Y IOTHOMOYEHHOTo oprana u M®L[ Ha BTopoM 3Taxe
U BBIIIE, 3/JaHUE OCHAIIACTCS TU(PTOM, ICKATIATOPOM MIIM HHBIMU aBTOMAaTHUECKUMH MTOAbEMHBIMU
YCTPOMCTBAMHM, B TOM YHUCJIE JJIs1 UHBAJIUOB.

B Ynonnomouennsiii opran 1 M®OL] opranusyercs OecriaTHBIN TyalaeT IJis MOCETUTENICH, B TOM
YHUCIIE TyaleT, IpeJHa3HAYE€HHbIN JJI1 WHBAJINUJIOB.

CrneuunanucramMu YmnonHomoueHHoro oprana u MOIL] opranuzyercs padoTa 1o cCOrnpoBOKIACHUIO
WHBAINJOB, HMEIOUINX CTOMKHE paccTpoilcTBa (YHKIMU 3PEHUS M CaMOCTOSTEIHLHOTO
NEepeBIKEHNS, U TIPEAOCTABICHUE UM ITOMOIIH ITpU o0paiieHny 3a MyHUIMIIaIbHOM YCIIyroi u
IIOJIyYEHUS pe3yNbTaTa NPeJOCTAaBICHHS YCIYTH; OKa3aHUIO IIOMOIIY MHBAJIKM1aM B IIPEOJOJICHUN
06apbepoB, MEMIAIOMINX MOJIYYCHUIO UMU YCIIYT HapaBHE C APYTUMH.
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[Tpunoxxenne Neld

K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU
«Opranusanus oTplxa JeTel B KaHUKYJISIPHOE BpeMsD»

Hepeqenb H coAepkaHuEe AaAMUHUCTPATUBHBLIX }IeﬁCTBl/Iﬁ, COCTABJ/JIAAIOIIUX A/IMUHUCTPATUBHBIC IIPOIECAYPLI

1. Ilpuem 3asiBiieHUSI M JOKYMEHTOB.

1.1. ITopsinoK BBINOJHEHUS AIMHHUCTPATUBHBIX JAelCTBHI Npu Ju4HOM oOpamennu 3assures (IlpexcraBurens 3asiBurtest) B

M®1l.
Mecto
BBIIIOJIHEHU S . Cpennss
npouexypsl/ AHMZI HHCTPATHBHEIC Cpepnnii cpox TPYIOEMKOCTb Copepxanue neicTBUs
JNEeNCTBUS BBITIOJIHEHUS
UCIIONIb3yeMast BBIIIOJIHEHUS
ncC
M®II/ Moayns | YcraHoBieHue coorBercTBusA | B Teuennue 1 S MUHYT JIoKyMeHTBI MIPOBEPSFOTCS Ha
M®II EMC OV | nnunoctn 3agBurens | pabodero AHS COOTBETCTBUE TpPeOOBaHMSAM, YKAa3aHHBIM B
(ITpencraBurens 3asButens) | M®L] (ue nyHkre 10 u [punoxennn 9 k HacToseMy
JIOKYMEHTaM,  yIOCTOBEPSAIOUIUM | BKIHYACTCS B AIMUHUCTPaTUBHOMY  pPErJaMeHTy  3a
JUYHOCTH o0mIuii cpok UCKJIIOUEHHEM 3asiBICHUS B cllyyae, €ciu
MIPEAOCTABIICHUS oOparaercs cam 3asBUTEIb U
MyHununaibHOU IIpencraBurens 3asBUTEIIS,
YCIYTH). YIIOJIHOMOYEHHBIN Ha MOANKCAHUE
3asBICHUS.

IIpoBepka MTOJTHOMOYM I 5 MUHYT [Iposepstores JIIOKYMEHTHI,
IIpencraBurenss  3asBUTENS  Ha YAOCTOBEPSIOIINE ITOJTHOMOYUS
OCHOBAaHUU JIOKYMEHTA, IIpencraButens  3asgBuUTENs  (JOKYMEHT,
YIOCTOBEPSIOIIETO0  MTOJHOMOYHS YAOCTOBEPAOIINN JINYHOCTH [ IpeacraBuresns
(mpu oOpamenun IlpencraBurens 3asBUTENISL U JIOBEPEHHOCTb, BBIJIAHHYIO B
3asiBUTEJIS) COOTBETCTBUM C 3aKOHOJATEIBbHBIMA U




Mecto
BBIIOJIHEHUS
poreaypbl/

UCTIONIb3yeMast
HcC

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Cpenuss
TPYIOEMKOCTb
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

[logroToBka oTKa3a B mpUEMeE
JIOKYMEHTOB

3arosHeHnE
CKaHUPOBaHUE

3asIBJICHUS,
MPEICTaBICHHBIX
JIOKYMEHTOB, CHATHS KOTHI
OpUTHHAJIOB JIOKYMEHTOB u
(GhOopMHUpPOBaHKE BBIMKICKY O MPUEME
3asBieHus u MPUIIAraeMbIX
JIOKYMEHTOB

WHBIMHA HOPMAaTUBHBIMHU aKTaMH,
nerictByromumMu B Poccutickoit deaepanyn).

15 munyt

B cinyyae Hanuuns OCHOBaHUM IS OTKa3a
B IIpUeME JOKYMEHTOB M3 IyHKTa 12
HACTOALLETO AJIMUHUCTPAaTUBHOTO
perimaMeHTa CIIEUAIUCTOM M®I]
OCYILIECTBIIAETCS UH(POPMHUPOBAHUE
3asButens (IlpencraBurens 3asBuTeEns) o
HEO0XO0AUMOCTH NPEIbABICHUS T0KYyMEHTOB
JUIl  TpenocTaBieHus — MyHUIMIIAIbHON
yCIyTH U Tpeajiaraercs oOpaTUThCS MOcie
IIPUBE/ICHUS IOKYMEHTOB B COOTBETCTBHUE C
TpeOOBaHUSAMU 3aKOHOJIATEIIbCTBA.

ITo TpeOOBaHUIO 3asBUTENSA
(ITpeacraBurens 3asiBUTEJIS)
YIOJIHOMOYEHHBIM  crienuanucrom  MOIL]
MOJNKUCHIBAETC U BBIAAETCSA pelleHue o0
OTKa3e B MpUEME JOKYMEHTOB C yKa3aHUEM
IIPUYMH OTKa3a B CPOK He nozaHee 30 MUHYT
C MOMEHTa TOJY4YeHHs OT 3asBHUTEIA
(ITpencraBuTtens 3asBUTENS1) JOKYMEHTOB.

15 mun

B ciyyae oTcyTCTBUS OCHOBaHHM OTKa3a B
IpUeMe JTOKYMEHTOB, creruaiucroM MOI]
3amoJHsAeTcd KapTouyka MyHUIMITAIbHON
YCIIYT'H, BHOCATCSI CBEICHUS 110 BCEM ITOJISIM
B COOTBETCTBUU C UHCTPYKIUEH-

Cneunanuct MOI] CKaHUPYET
[IPEICTABJICHHBIE 3asiBUTENIEM
(IlpencraButenem 3asBUTENS]) OPHUTHMHAJIBI




Mecto
BBIIOJIHEHUS
poreaypbl/

UCTIONIb3yeMast
HcC

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Cpenuss
TPYIOEMKOCTb
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

JIOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JIET0
B Monyne MOIL| EMC OV.

[omnmuuunKN JOKYMEHTOB
Bo3Bpatarorcs 3assurento (IIpencraBurento
3asiBUTES).

Cnenuanucr MO®I pacnedarsiBaeT u
BBIJIACT  3asABUTEIIO (ITpencraBurento
3asBUTENsI)  BBIIUCKY B TOJTYyYEHUU
3asiBIeHUsA, JOKYMEHTOB C YKa3aHMEM HX
MEepPEYHs] U KOJIMYECTBA JUCTOB, BXOMSIIETO
HOMEpa, JaTbl I[OJIy4eHHS M JaThbl
TOTOBHOCTU PE3yJIbTaTa MPEJOCTABICHUS
MyHuunanbHOU YCIIyTH. Beinncka
MoAMUChIBaeTcs  creruanucrom  MOI],
MPUHSBIIAM JIOKYMEHTBI U 3asBUTEIEM
(ITpencraButenem 3asBUTENS).

DNEeKTPOHHOE IS (] (3asBnenue,
MpHUJIaraéMble K HEeMY JIOKYMEHTBHI, BHIITUCKA)
nocrynatotT u3 Moayns MOL[ EMC OV B
Monyne okazanusa ycayr EMC OV B nens
ero GopMupOBaHUS.

OcymecTBisiercs nepexo K
aIMUHUCTPATUBHOMH nporieaype «O6padboTka
u MIpeIBapUTEIIbLHOE paccMoTpeHue

JOKYMCHTOB.




1.2. TlopsiioK BBINOJHEHHUSI AIMUHUCTPATUBHBIX JelicTBUi npu oopamenun 3asButens (IlpeacraBurelisi 3asiBuTeIs1) Yepes
PIIT'Y.
MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Cpennsis Copnepxanue neicTBus

poueaypsl/ neicTBUS BBITIOJTHEHUS TPYAOEMKOCTh
ucnonb3zyemasi UC BBITIOJIHEHHUS

PIITY/ Monynb | Iloctymienue 1 xanmeHmapHbIi 1 nenn 3asBurens  (IIpemcraBuTens  3asBHUTENA)

okazanus ycayr EMC | nokymeHTOB JI€Hb HampaBjisieT  3asBI€HUE U JOKYMEHTHI,

oy (He BKJIIOYAeTCs B HEO0OXO0IUMBIE TUISE IIPEIOCTABIICHUS

oOumit CpOK
IIPEIOCTABIICHUS
MynununaibHOU

yCIIyTH).

MyHUIIMIIaIBHON YCIIYTH, B JJIEKTPOHHOM BHJIE
yepes PIITY.

TpeboBaHMs K JOKYMEHTaM B 3JIEKTPOHHOM
BUJE YCTaHOBJIEHbl 1. 21 Hacrosmero
AJIMUHHUCTPAaTUBHOTO pErJIaMeHTa.

3asBIICHHE U IPUIAraeéMble JOKYMEHTBI
IIOCTYNIAIOT B HMHTErpupoBanHsii ¢ PIII'Y

Monyne  okazanusa  ycayr EHUC OV,
OcymiectBisiercs nepexon K
aJIMUHUCTpaTUBHOM mpoueaype «O0paboTka u
IPEJBapUTEIILHOE paccMOTpeHHe
JJOKYMEHTOBY.

2. O0paboTKa U NMpeABaAPUTEILHOE PACCMOTPEHHE JOKYMEHTOB

Mecro BBITIOJTHCHUSI AIIMUHUCTpATHBHBIC CpenHwuii cpok Cpennsist Cozeprxanue jeiicTBHs
nporeIyphl/ JICHCTBUSI BBITIOJTHCHUSI TPYJIOEMKOCTb
ucrnosb3yemas MC BBITIOJIHCHUSI

M®LY Moayns M®I] EMC | TIpoBepka KOMILUIEKTHOCTH | | pabouwuii 1eHb 15 MuHyT [Mpu noctyriennn 10KyMeHTOB 0T MDI]

ov/
AnmMunuctpauus/Moyinb
okazanus ycayr EUC OV

IIPEICTAaBICHHBIX
3asBUTEIEM
(ITpencraButenem
3asiBUTENsI)  DJIEKTPOHHBIX

Yupasnenue

(nepBbIii 1€HDb
MIPEI0CTABIICHUS

CIELUATUCT AnMuHUCTpaLuy,
OTBETCTBEHHBI 3a IIPUEM U MPOBEPKY
MIOCTYNMBIIMX  JOKYMEHTOB B  LEJX
NpeAOoCTaBICHUs] MyHUIIMITAIBHON YCIyTH:




JOKYMEHTOB, TOCTYIHUBIINX
oT MOIL]

AnmunuCcTparus/
Mojy/b OKa3aHHs YCIIyT
EUC OV /PIIT'Y

IIpoBepka KOMILUIEKTHOCTH
HaIlpaBJIEHHBIX 3asBUTEJIEM
(ITpencraButenem
3asiBUTENIS1) TOKYMEHTOB
noctynusmux ¢ PIITY

AnmunuCTparms/
Moaynb OKa3zaHHs YCIIyT
ENC OV /PIITY

[ToaroroBka oTkasa B mpuemMe
JIOKYMEHTOB MOCTYIHUBILIUX C
PIITY.

MyHununaisHoON
YCIIyTH)

1) ycranaBiauBaeT npeaMer oOpalieHus,
noitHoMmouust [IpencraBurens 3asBUTEIS;

2) pOBEpsIET MIPaBUJIbHOCTD
odopmiieHus 3asBICHUSI, KOMILICKTHOCTb
IPEJICTaBICHHbIX JIOKYMEHTOB,
HEOOXOMUMBIX  JJsi  TMPEAOCTABICHHUS

MyHUIMNAIBHON YCIYTH, U COOTBETCTBHE
X YCTAHOBJIEHHBIM AJIMUHUCTPAaTUBHBIM
periaMeHToM TpeOOBaHUIM;

3) Perucrpupyer 3asBienue B Monyie
okazanus ycayr EVIC OVY.

15 munyT

[Ippu nocrymineHuM  JAOKYMEHTOB B
anektporHou ¢opme ¢ PIIT'Y cnenmanuct
AnMUHUCTpaLus, OTBETCTBEHHBIHN 32 IPHUEM
U IPOBEPKY NOCTYNMBIIMX JOKYMEHTOB B
LeNsAX MpeAoCTaBlIeHUs MyHHIMIAIBHON
yCIyTd  NPOBOAUT  NPEABAPUTEIbHYIO
IIPOBEPKY.

1) ycraHaBnMBaeT mpeaAMET oOpalleHus,
nonnHoMouus IIpencraBurens 3asBUTeENs;

2) IIPOBEPSET [IPaBUIILHOCTh
opopmiieHns 3asBlIE€HUS, KOMILJIEKTHOCTb
IIPEJICTaBIEHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX 1S TNPEeAOCTaBICHUS
MyHHULIMNIaTBHONW YCIIYTH, U COOTBETCTBHUE
UX YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM
periaMeHTOM TpeOOBaHHUSIM.

15 MunyT

B cnyuae Hanmuuust OCHOBaHM U3 TTyHKTA
12 Hacrosimiero  AJIMUHUCTPATUBHOIO
periiaMmeHTa CIIEIHAICTOM
AIMUHUCTpAIIUU HAMpaBIsIeT 3asBUTEIIO
(IlpenacraButento 3asBUTENS) peuieHHE 00
OTKa3€ B MPUEME TOKYMEHTOB C YKa3aHHEM
MPUYMH OTKa3a HE TO3JHEeEe IMEPBOTO




pabouero JHs, CIEIYIONMIETO 3a JHEM
nogauu 3asiBiienus uepes3 PIITY.

B cnydae oTcyTrcTBHS OCHOBaHHWS ISt
OTKa3a B MpPUEME JOKYMEHTOB CIECIHAIIUCT
AJIMUHHCTpAIMA PETHCTPUPYET 3asiBICHUE
B Monayne okazanus ycayr EUC OVY.
Brimucka o mnosydeHun 3asgBICHHUS U
JIOKYMEHTOB HAIIPaBISETCA CHEIUATHCTOM
AJIMUHUCTpALIKU 3agaBUTEIIO
(IlpencraButento 3asButens) uepes PIITY
HE TIO3IHEe TMepBoro pabodero JHS,
CIeNYIOLIEr0 3a JIHEM  pPErucTpanuu

3asBIICHHS.

OcymecTBisercs epexon K
aIMUHUCTPATUBHOMN npoueaype
«DopmupoBaHue u HarpaBJieHUE
MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzauun), y4acTBYIOIIHE B
NIPENIOCTaBICHUU MyHuumMnaasHoON
YCIIYTH».

3. ®opMupOBaHME U HANPABJIECHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3anum), y4acTBylIme B
npenocraBjieHMd MyHHIUNIAIBLHON YCIYIH.

MecTo BBINOTHEHUS . Cpennsist
N Cpenuuii cpok N
MpoLeAypb/ AJIMUHUCTpaTUBHBIC IEHCTBUS TPYIOEMKOCTh Conepxanue neicTBUS
BBIIIOJTHCHUA
ucnons3zyemast UIC BEITIOJTHCHHUS
AnmuHuCTparms/ Onpenenenue coctaBa | | pabounii 1eHb 20 MuHYT Cnernuanuct AIMUHHCTpAIUS
Moayns oOKa3zaHus | JIOKYMEHTOB, NoJyIeKaux | YIpaBleHUe OTBETCTBEHHBIN 3a OCYILIECTBJIEHUE
ycayr - EMC OV | 3ampocy. Hamnpapnenue | (mepBblii 1eHb MEXKBEJOMCTBEHHOTO  B3aMMOJICHCTBHS,
/CMDBB MEKBEJOMCTBEHHBIX 3aIPOCOB. MPEIOCTABIICHUS OCYILIECTBIISIET dbopMupoBaHue u
MyHunmnaibsHON HanpaBJIeHUE MEKBEJOMCTBEHHBIX
yCIIyTH) 3alpoCcoOB, YKa3aHHBIX B nyHKTe 11




Kontposb MPEIOCTABIICHUS
pe3yJibTara 3ampocoB

Ananus OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIIPOCHI

He no3anee 6

pabodero gHS CO
JIHSL PETUCTpaIid

3asiBlieHUS B
VYnpasnenuu

HACTOSIIETO AJIMHHUCTPAaTUBHOTO
periiaMmenTa

5 MUHYT [IpoBepka mOCTYIUICHUSI OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIPOCHI.

OTBeThI Ha MEXBEIOMCTBEHHEIE
3aIpoChl MOCTYNarT B Moayiib OKazaHus
ycayr EUC OVY.

20 MUHYT Coenuanuct AJIMUHUCTpaLUs
aHAITU3UPYET OTBETHI Ha
M€EKBEIOMCTBEHHBIE 3ampochl,
OCYIIECTBIISIETCS nepexo/t K
aIMUHUCTPATHUBHOMN npoueaype

«IIpuHsTHE pemeHus.

4. IlpunsATHE pelIeHUs.

Mecro AJIMAHHUCTpPATUBHBIE ACHUCTBUSA Cpennuii cpok | Cpenusis Copepxanue neicTBUs
BBINOJIHEHUS BBINOJIHEHUS TPYLOEMKOCTb
MPOIETYPBI/UCTIO BBITIOJTHEHUS
ap3yemas 1IC
AnmunuCTparus/ [ToaroroBka peureHus He no3anee 6 15 munyT Crnenuanuct AJMUHHCTpALINH,
Monyns oxazaHus pabouero nHs OTBETCTBEHHBIN 3a IIPEIOCTABIICHUE
yeayr EUC OV CO JTHS MyHununadpHOM  yClIyTM, Ha OCHOBaHUU
perucTpanuu coOpaHHOTO KOMIUIEKTa JIOKYMEHTOB
3asiBIeHUS B onpezenseT BO3MOXKHOCTb IPEIOCTABICHUS

MyHUIUIIaIBbHON YCIYTH.

IIpn oTCyTCTBUM OCHOBaHMM [UIsi OTKa3a
MOATOTaBIUBAETCA PELICHHUE O IIPEIOCTABICHUN
MyHunumnaibHO! yciayru o gopme, ykazaHHON
B [Tpunoxxennn 4 K  HAcTosAlEMY
AJIMHHHCTPAaTHBHOMY PETJIaMEHTY.

IIpy Hamuuuu OCHOBaHUM JUISI OTKasa
MOJArOTAaBIIMBAETCS pelleHne o0 OTKa3e B
[IPEAOCTaBICEHN MyHHUIIMNIAIBHOW YCIyTU 110
dbopme, ykazanHod B [lpunmoxkernnmnm 7 K




HACTOALIEMY AJMUHUCTPATUBHOMY

pETJIAMEHTY.

Hamnpasnenue peuieHus 0
npenocraBieHnd MyHUIUIIAIbHOU
yoiryra  gmbo 00  OTkaze B

npenocrasieHnd MyHUIUIIAIbHOU
YCIIyTH Ha HMOJAIHUCH PYKOBOJIUTEIIIO
AJIMUHHCTpalUU

5 MUHYT

Pemrenne BHOcUTCS B MoOaynb OKa3zaHUS
yeryr  EMC OV u  HampaBisioTcs
PYKOBOJUTEIO AJIMUHUCTPAIIHH.

ITopnucanue pemeHus

15 munyT

PykoBomuTtens AAMMHHMCTpalMHM, HUCXOAS U3
KpUTEPUEB IIPUHATHS peleHus 0
IIPEAOCTAaBICHNH MyYHUIIMNIAIBHOW  YCIIYTH,
HOJIKCHIBAET MOJTOTOBICHHOE pelIeHue MO0
BO3BpamaeT a1 usmeHenus. HeszaBucumo ot
IIPUHSTOIO PELICHUs OCYILECTBIISETCS NEPEXO0.

K aIMUHUCTPATUBHOM poueaype
«HampaBnenue pesynpraTany.
5. Hanpasienue pesyJbrara.

Mecro AJIMAHHUCTpPATUBHBIE ACHUCTBUSA Cpennuii cpok | Cpennss Copnep:xaHue neicTBUS:
BBITIOJTHEHUSI BBITIOJTHEHUS TPYJOEMKOCTh
IPOLEeTypPBl/UCTIO BBITIOJTHEHUS
ap3yemas M1C
Yupasnenue/ Hanpasnenue peleHus 0 He no3nuee 6 5 MuHYT PesynbTaTa MPEIOCTaBICHUS
Mopyns MIPEAOCTABICHUA pabouero Hs MyHUIMIIaIBbHON YCIIYTH :

OKa3aHUsi yCIyT
ENC OY /PIITY
M®Il/ Monaynb
M®I] ENC OY

MyHuIMnaabHON ycayru aubo 06
OTKase B IIPEIOCTAaBIEHUHN
MyHUIMIIaIBHON  YCIyTH

CO AHs
perucTpanuu
3asBICHUS B
VYnpasnenuu

- HarpagJisieTcs B TMUHbIA kabunet Ha PII'Y
B BHJE DIEKTPOHHOIO JOKYMEHTa IIpU
nozaaue 3asBuenus yepes MOLL, PIII'Y mpu

HaJIMYUH perucrpauuu Ha PIIT'Y
nocpeactsom ECUA.
- Bplmaerca uepes MOPI[ B  Buze

pacne€yaTaHHOI'0 3K3EMILIsApa SJICKTPOHHOT'O




JIOKyMEHTa Ha OyMa)XHOM  HOCHUTEIE,
3aBEPEHHOr0 MOJIMHUCHI0 YIOJIHOMOYEHHOTO
crnenuanucta M®I] u nevyarsro M®I npu
nojaye 3asBieHus yepe3 MOL, PIII'Y npu
HaJIMYUH perucrpauuu Ha PIIT'Y
nocpeacrsoM ECHA.




ITpunoxxenne Neld

K AIMHHUCTPaTUBHOMY PErjaMeHTy

MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
«Opraauzanys OTIbIXa 1eTel B KAaHUKYISIPHOE BPEMSD»

BJaok-cxembl npenocraBjieHuss MyHMIUNAJIBLHON YCJIYTH

biok-cxema nipegocrtaBiennss MynununaibsHou yeinyru yepes PIITY

TMoganz sagensHEs
gepes Ilopran

 —

h A

TCTI
IPOBEpE

['HIC MO "Tlopran
TOCYIEPCTESHHEX H
MVEHIHIATEHER VCIVT
Mocroscxoi ofnacTs"

1 pafounH JeHn

(Tlopran)
Jda
CIb OCHOBEZEEZ IR OTEESE
OpEeMe ICEVMEHRTOET
Her
Coemsamact TCIT, k4
OTESTCTESHHRLE 32 I
NEMEAPHTETREOS Paccuorpere [NoaroTossa DpoeETa 1 pafoum ges

NpeIEapHTETEHOS ——— > pabomuii Zess
NECCMOTDEEHE SATETEHHA H PETITEHHA
f ) :[Pmc- [EHTOB ACKIMERICE ’

v

Paccaorpenne
OEOIET
PyrosommTems TCTI ZoxvieHTOE,

OPHEATHE PEIISHEHT

2 pabouHx THA

Y
IoaroToEka H
Coemmamact TCIT HATPAETEHEE
VESOOMIEEHA O
IPHHEATOM PEIIeHHE

3 paboTHx THR

omyueHNE 3aAEHTETEM
VBegoMIeHHA O

VEencumeHHE 00 0TEAZE

Topran, M$II, TCII NpeI0CTAEIeHHH ETH 0f - i
B MpHeMe JOKVMEHTOR

OTHAZE E
OPeI0CTAETSHNE YOTVTH




biok-cxema nipenoctasienus Ycayru yepe3 MOI]

MeII

[lomawa sagEmeHE"

CTE CCHOEZHESR M OTE3SE
IpHEME JOKVMEHTOE T

1 pafounH JeHE

Her
M&I] TCII
[Ipmens, perHcTpams > [Ipren =
H mepenaaa & TCII PETHCTPAINE
Croemmamact TCTL, ‘l'
D'rie.c‘r?ez«::mr_f{ 33 Pacewmorpenme .
o -

[pEIBZPHISTBHECE SAAENSHHA B #[loaroToEka DpoekTa 1 paboHe ners

PpacCMOTPEHHE 3AAEMEHHEA H
JOEVMEHT OB

JOEVMEHTOE

PyrosoneTems TCII

)

Pacewmorpenme
TOKYMEHTOE,

IPHHATHE PEIIEHHT

2 pabouHx mHA

Coempamer TCTI

Y
TMozroToEss &
HAIPaEIcHHEE

VESTOMIEHHA O

IpHEATOM PEIIeHHH

TMopran, M&LI, TCII

Oy HEHHE BAREHTETEM

JESIOMIIEHHT O

Ipe X0 CTAEISHEN HiIH 00
OTHaE E
ST0CTAETSHHE YOTVTH

VEsgonmeHHe of 0THaze
E MpHEMe JOKVMEHTOE

3 paboTHx DHR




