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r. Hapo-®oMHHCK

O6 yTBep:xaeHHH AJAMHHHCTPATHBHOIO perjiaMeHnTa
HpeAoCTABIEHHST MYHHIHIAJBHOI yeayru «Boiiaua apXuBHBIX CIPABOK, APXHBHBIX
BBLIIICOK, APXHBHBLIX KONHIT 1T HHPOPMALHOHHBIX IIHCEM 110 BOTIPOCAM, 3aTPATHBAIOLIHM
npaBa M 3aKOHHBIC HHTEPECHI 3AsIBHTEJIS»

PykosoactBysich DejiepanbubiM 3akoHoM ot 27.07.2010 Ne 210-@3 «O6 oprammsauiy
[PEAOCTABICHHS. TOCY/IAPCTBEHHBIX M MYHHLIMIAABHBIX yciyry, DeaepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 oO0muMX NPUHIMIIAX OPraHM3AMH MECTHOTO CAMOYNPaBJIEHHs B
Poccuiickoii ®eepannn», Ycrasom Hapo-DQoMHHCKOTO ropojickoro okpyra MockoBeKoH
00JIaCcTH, MOCTAHOBJISIO:

1.YTBepauTs AJIMHHHCTPATHBHBIH PErVIAMEHT IPENOCTABICHHS MYHHIMIAIBHON YCIyrH
«Bbljiaua apXUBHBIX CHPABOK, aPXHBHBIX BBIMHCOK, AaDXHBHBIX KOIHH H HH(OPMALHOHHBIX ITHCEM
110 BOPOCAM, 3aTPArHBAIOIHM TPaBa H 3aKOHHEIC HHTEPECH! 3asBUTEISD) (TIPHIIAraeTes).

2.1Ipu3naTh yTpaTHBILUMH CHITY:

- nocraHoBieHHe AamuHHcTpaumu Hapo-DOMHHCKOTO MyHHIHMIIANLHOrO paifoHa oOT
16.04.2014 Ne 659 «O6 yTBepXJIeHHH AJIMMHHCTPAaTHBHOIO perjlaMCHTa IPeocTaBIeHHs
MYHHIHIALHOI YCIIyTH [10 BbIJ{aue apXHBHBIX CIPABOK, APXHBHBIX BBINHCOK, APXHBHBIX KOIHI H
HH(OPMAIIMOHHBIX ITHCEM IO BOIPOCAM, 3aTPArkBAIOIIMM [1paBa U 3aKOHHBIE HHTEPECHI 3aABHTEIIS
MyHHIHIAIEHEIM O10/DKeTHBIM yupesx/ienneM «Hapo-®oMHHCKHIT pallOHHBLT apXHB»;

- mocraHoBiaeHHe AamunHHcTpaumu Hapo-DOMHHCKOr0 MyHHIHIAILHOrO paifoHa ot
16.06.2017 Ne 1564 «O BHeceHHH W3MEHEHHIT B AJIMHHHCTPATHUBHBIN PEryiaMeHT MPEa0CTaBICHH s
MYHHIUTATBHOMN YCIyIH 110 BbIAYe apXUBHBIX CNPABOK, ADXMUBHAIX BBIITHCOK, aPXHBHBIX KOIHH H
MH()OPMAIHOHHBIX ITHCEM I10 BOIPOCAM, 3aTPArHBAIOIIMM [PaBa U 3aKOHHBIE HHTCPECHI 3aABHTEII
MyHununaneHen  GrojkeTHelM  yupexgienneM  «Hapo-Domunckuil — paiioHHBIH — apXuBy,
yrBepykneHubit [locranosnenuem Ajmunucrpanun Hapo-QoMHHCKOrO MyHUIHITAIBHOTO paioHa
ot 16.04.2014 Ne659»;

- nocranonienne I'massl Hapo-®omunckoro ropoackoro okpyra ot 13.12.2017 Ne 3640
«O BHECEHHH M3MEHEHHiIl B AJMHHHCTPATHBHBIH PErVIAMEHT MPEIOCTABICHHS MYHHIHITAIBHOM
YCIYH TO  Bbyiaue apXWBHBIX CIPABOK, APXHMBHBIX  BBINHCOK, apXMBHBIX KON M
HH(OPMAIMOHHBIX IIHCEM 110 BOIPOCAM, 3aTPATHBAIONINM I1paBa M 3aKOHHBIE HHTEPECHI 3asBHTEII
MyHumunaneHeM  OrokeTHeiM  yupexgienneM  «Hapo-OomuHCKHil  pailoHHBIH  apXuBy,
yrBepyieHHblil [locTanosnenuem Ajmutncrpamun Hapo-QoMHHCKOrO MyHHIHITAIBHOTO paloHa
or 16.04.2014 No659».

3. Otmeny no paGore co CMHU W wmurepHeT-KoMMyHHKarwmam Ajvunuctpauun Hapo-
domuuckoro ropojckoro oxpyra (Pomuma HM.B.) pasMecTHTh HacTosilee IOCTAHOBJICHHE Ha
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ouHANTLEHOM caiiTe OpraHoB MecTHOro camoynpapiieHust Hapo-MOMHHCKOI0 ropoJICKoro okpyra
B cetd Mnrepner.

4, KoHTpoJib 3a HCIOJIHECHIEM HACTOSIIEr0 IOCTAHOBJIEHHs BO3JIOMKHTEL Ha 3aMECTHTEIIS
Inager  Anmunuctpanun  Hapo-DoMHHCKOTO TOPOACKOrO OKpyra — YHPaBJSIONIEro JAciamu
Ky3nenony E.A.

I'nasa
Hapo-®oMuHCKOr0 %)LW
' ) P.JI. lamuo
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TeleleI H OonpeaeIeHmus

Tepmunbl ¥ onpejenenys, HCIOJIL3YeMbIe B HACTOSIIEM aJ(MUHHUCTPATHBHOM
perjaMenTe npexocTaBieHus: MyHUIMIIAIBHON yeuyru «Beiiada apXuBHBIX CIIPABOK,
APXUBHBIX BBIMHMCOK, APXUBHBIX KONMHMH M MH(OPMAIMOHHBIX MTHCEM IO BOIPOCAM,
3aTParuBalOIMM  IIpaBa M  3aKOHHBIE HHTEpPECHl  3asBUTEs»  (Jamee —
AZMMHMCTPAaTHBHBIH peryiaMent), ykaszausl B Ilpuioxenun 1 K HacTosiieMy
AJIMUHUCTPaTHBHOMY pErjiaMeHTy.

I. O6mue nonosxenust
1. Ilpeomem pezynuposanuns AOMUHUCHIPAIMUGHO20 pez/laMeNma

1.1. AaMUHHCTpATHBHEIHA perinamMeHT yCTaHaBJIUBAET cranjapT
MPENOCTABIICHUSI MYHHMIIMITAIIEHOW yCiIyrd «Bpiaua apXuBHBIX CIIPABOK, apXHBHEBIX
BBIIIMCOK, apXMBHBIX KONMM M HMH(QOPMALMOHHBIX THCEM IO BOIPOCAM,
3aTparvBaloOIMM  IIpaBa M 3aKOHHBIE HMHTEPEChl  3asABUTENsD»  (Jalmee —
MyuununaneHas ycilyra), COCTaB, IOCHEOBATEIbHOCTh M CPOKH BBIMOJIHEHHUS
aJIMMHHUCTPATHBHEIX MPOLEAYp [0 IIpefocTaBieHuio MyHHIMIAILHOH YCIYTH,
TpeOOBaHUs K TOPSJIKY MX BBIIIOJIHEHHUS, B TOM YMCJIE OCOOCHHOCTH BBITOJIHCHHMS
aJIMUHUCTPATUBHBIX IIPOLENYP B 3NEKTPOHHOW (QopMe, a Takke 0COOEHHOCTH
BBIMTOJTHEHWSI aIMUHHUCTPATUBHBIX IPOLEAYP B MHOTO(YHKI[MOHAJBHBIX IIEHTPax
NPEIOCTABIIEHUS] TOCYJAPCTBEHHBIX M MYHHMLMIIAIBHBIX YCIyr B MOCKOBCKOH
obnactu (manee — MOLI), ¢opMbl KOHTPOJISL 32 UCTIONHEHHEM AIMHHHCTPATHBHOTO
pernamenra, JIocyleOHBIH (BHeCYJeOHBIH) TMOPAAOK O0aloOBaHMUS pELIeHHH |
nericrBuil  (0e3meHCcTBHS) JIOJDKHOCTHBIX JIML MYyHUIMIIANEHOTO  OIOHKETHOTO
yupexaenus «ApxuB Hapo-®oMuHCKOro ropojsckoro oxpyra» (mamee —
MyHununansHeIi apXyB), YIOJIHOMOYEHHBIX crienuanuctos MOII,

2. JIuya, umerowque npaeo na nosyuenue MynuyunanvHoli yciayzu

2.1. JluniaMu, MMEIOLMMU IIpaBO Ha TMONy4YeHHe MYyHHIMIIAIBHON YCIyry,
ABISIIOTCS (PU3MYECKUE U IOPUJIMYECKUE UL, WHIUBH/YAIEHBIE TIPeIPUHUMATEIIH,
IpoXUBaKOIMe (Haxojpiuecs) Ha Teppuropun Poccuiickoit Meneparuu Wi 3a eé
npezenaMy, KOTOPhIM HEeOOXO[UMBI JIOKYMEHTBI, XpaHsiiuecss B MyHHIIUIAIEHOM
apxuBe (nanee — 3assBUTEIb ).

2.2. Kareropuu Jml, HMMEIOLIMX IIpaBO Ha MojydyeHHe MyHHUIUNATBHOM
YCIYTH:

2.2.1. OQusuyeckue nuua, oOpaTHUBILMECS 3a IIOJIYyYCHHEM JIOKYMEHTOB,
COJIEPIKAaLIMX CBE/ICHHS] B OTHOILIEHHH 00BEKTOB HEJIBUKMMOTO HMYILIECTBA B JIMILIE:

npaBoobnanarens;

3aJlorofiepXaresisi B OTHOLUEHHMM OOBEKTOB HEIBI)KMMOTO HMYIIECTRA,
KOTOPBIE HAXOIATCS Y HErO B 3aJI0r¢ WM IIpaBa Ha KOTOPBIE IPENOCTABIEHB EMY B
3aJI0T;




MMCIOIIMX ~ 1paBo0  Ha  HACNeNOBaHHE  HEJBIKUMOTO  HMMyIECTBA
NMpaBoobJIa/laTelis MO 3aBEIAHHIO MM 110 3aKOHY — B OTHOLICHHMH JOKYMEHTOB, C
AQTBL CO3MAHUSI KOTOPBIX HE npounto 75 (cempaecst nath) jier. Jiioboe (usnueckoe
JIANO — B OTHOIICHUH apXMBHBIX JOKYMEHTOB, C JIaThl CO3MaHHsI KOTOPHIX IHPOLLIO
bosee 75 (ceMuziecsT! MsITH) JIET.

2.2.2. Dusnyeckue juIa, OOPATUBIIHECS 3a IONYYEHHEM JOKYMEHTOB,
COACPAILKX CBEICHUSI B OTHOLICHHUU COJIEPIKAHHUS 3aBEILAHUS: B JIMIIC 3aBEIaTellsl
WIIH JIIOOOT0 M3 yKa3aHHBIX B 3aBELIAHUM HACIIEHHUKOB MJIM OTKA3 noJiyJareseu,
HACJIC/IHUKOB IO 3aKOHY NPH HPEABSBICHUH CIPABKU OT HOTAPHYCa 00 OTKPBITHH
HACIIeNICTBA, a TAKXKe UCIIOHUTEJIIO 3aBEIAHUsI II0CIIE CMEPTH 3aBelaTels.

2.2.3. Owusnyeckue ImMIa, OOPATHBIIMECS 32 TOJYYCHHEM JOKYMEHTOB,
COZEPIKALIMX CBEICHHs 00 YCHIHOBICHUH (yJO4YEPEHUH), IIPEBSIBUBIINE COTIACHE
YCHIHOBHTEIICH, 3aBEPEHHOE HOTAPHYCOM, HITH HEMIOCPEACTBEHHO CaM YCHIHOBUTEIb.

2.2.4. Ouspueckue Jmi@, oOpaTHBIIHECS 3a MOJIyYEHUEM JIOKYMEHTOB,
COZepXalMX — CBEJeHHs: 00 aKTax TIpPaXTAHCKOrO COCTOSHHs  (POXICHHH,
OpakocoueTaHWH, CMEPTH) WM CBEJCHHS W3 KHHUL perucTpanum 3axXOopOHEHUH
(3aXOpOHEHUH ypH C IPaxom), BNSIONEECS POACTBEHHUKAMH 4eJI0BEKa, 0 KOTOPOM
3allpallliBalOTCsl CBEICHHS - B OTHOLICHUM JOKYMEHTOB, C JIATHI CO3JIaHUSI KOTOPBIX
He npouuio 75 (cembiecsr msth) net. Jlioboe (GH3MUECKOE JNHUIO — B OTHOIICHHH
apXUBHBIX TOKYMEHTOB, C JIaThl CO3/IaHUs KOTOPBIX IpoInio bosee 75 (ceMupuecsTu
ISITH) JIET.

2.2.5. Ousnyeckue ymua, OOpaTHBIUMECS 3a TONyYEHHEM JOKYMEHTOB,
COJIEPIKAIIMX CBEIICHUS O CBOEM CTa)ke paboThI U pa3Mepe 3apabOTHOM IITaTHL.

2.2.6. ®uspueckue i, oOpaTHBIIMECS 3a IOJIyYUEHUEM JIOKYMEHTOB,
COZIepKaluX UHBIE CBEJICHMSL.

2.2.77. IOpupuyeckue nuna, OOpPaTHBINKECS 3a MONyYeHHEM OKYMEHTOB,
CONCPIKAIIMX CBEJICHUS] B OTHOIIEHUH OOBEKTOB HEJBHIKUMOTO HMYIIECTBA B JIULE
npaBooOyiajiaTenss; 3alorofiep)kaTelisi B OTHOLIEHHM OOBEKTOB HEIBHIKMMOIO
MMYIIECTBA, KOTOPBIE HAXOASATCS B 3aJI0T€ MM [IPaBa HA KOTOPBIE MPEJIOCTABICHEI B
3aJI0T.

2.2.8. IOpuauyeckne nuna, oOpaTHBIIMECS 3a TONYYCHHEM IIOKYMCHTOB,
COJIEPIKAIIMX CBEJICHUsI 00 YCHIHOBJICHHHU (YIOYEPEHUH), TIPELBIBUBIINE COTIIACHE
YCBIHOBHUTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

22.9. Opunnueckue nuIa, O6paTHBIUMECS 3a TOMYYEHHEM [JOKYMEHTOB,
coJiepaKallluX UHbIE CBEIEHHSL.

2.2.10. Apbutpaskapie yHpaBmsOLIKe, KOHKYPCHBIC YIPaBISIOLHE B JEle O
GaHKPOTCTBE — B OTHOLICHHM JOKYMEHTOB 00 HMYIIECTBE JOKHHKA, JIHIL,
BXOJUIIIMX B COCTAB OPTaHOB yMpPaBIEHUs JOIDKHHKA, KOHTPOIUPYIOIIUX JIHUL, B TOM
4Kciie 06 UMYIIECTBEHHBIX MPaBax.




2.2.11. MupuBuayansHble IpearpuHUMaTeNld, O0paTUBIIKCECS 3a MOJLyYeHHEM
JOKYMEHTOB, COJIEpXAIllUX CBEJEHUs B OTHOLICHUU OOBEKTOB HEIBHKAMOTO
UMYILECTBA B JIMIIC MPaBoOOIaaTeNs; 3aJI0r0/epKaTelisi B OTHOILIEHUH OO0BEKTOB
HE/IB)KUMOI'0 MMYIIECTBa, KOTOpbIe HaXOMsTCs y HEro B 3ajiore WM IIpaBa Ha
KOTOpbIE TPEAOCTABICHBI €My B 3allor; MMEIOIMX IpaBO Ha HacJeOBaHHUE
HEJIBDKUMOTO MMYILIECTBa Ipapoodiiajaressi 110 3aBellaHUI0 WIH 110 3aKOHY — B
OTHOIIIEHUH JIOKYMEHTOB, C IATHI CO3/IaHHsI KOTOPBIX He MPOLUIO 75(CeMbIECsT TISTh)
ner. Jlioboe (uzuyeckoe JIMIO — B OTHOILIEHUH APXHMBHBIX JIOKYMEHTOB, C JIaThl
CO3/[aHHMS KOTOPBIX MpoIuio Oonee 75 (CEMUAECATH TISITH) JIET.

2.2.12. apuBuayanbHBIE TIPEAPUHAMATETH, 00paTUBIIMECS 3a MOJyYCHUEM
JMOKYMEHTOB, COJIEp)KallluX WHbIE CBeJeHHs (3a MCKIIOYEHHEM CBeJIeHHH 00
YCBIHOBIIEHUH (yIOUEPEHHH).

2.3.WuTepecsl  suL, — yKa3aHHBIX B IyHkrte 2.1  HacTosfmiero
AJMHMHHUCTPAaTUBHOIO PETIaMEHTa, MOTYT IPEACTABIIATh UHBIE JIUIIA, JEHCTBYIOIIHE B
UHTEepecax J3asiBUTENsT Ha OCHOBaHMM JIOKYMEHTa, YJIOCTOBEPSIOIIEIO  HX
MOJHOMOYMsl, JHOO B COOTBEICTBUUM C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoii ®@epepanyin  (3aKOHHBIE IIPEJACTABUTENIM: OINEKYHBI (TTOTIEYUTENH),
poauTeny (YCBIHOBUTENH) (Jlajiee — IPesiCTaBUTENb 3asiBUTENS).

2.4. OrpaHvyeHHe Ha JOCTYI K apXUBHBIM JOKyMEHTaM, COJep KallliM
CBEJICHUsI O JIMYHOW U CEMEWHOM TallHe Ipa)kJlaHWHa, ero YaCTHOW JKHM3HH, a TaKKe
CBEJICHMsI, CO3Jalolle yrpo3y i ero 0e30macHOCTH, YCTaHABIIMBAETCS Ha CPOK
75 (ceMpAiecAT MAATh) JIET CO JHS CO3MAHUS yKa3aHHBIX JOKyMeHTOB. C IMHUCEMEHHOTO
paspelleHusl IpaXJaHWHA, a II0CJIe€ €ro CMEpPTH C IHCBMEHHOTO pa3pelleHHUs]
HaCJIEJHUKOB JIAHHOI'0 TIpaKAaHWHA OrpaHHYEHHWe Ha JIOCTyl K apXUBHBIM
JIOKYMEHTaM, COJIEPKalllMM CBEJECHHs O JIMYHOM U CEMEHHOU TalHe IpaXJaHuHa, ero
YaCTHOM JKM3HHM, & TaKKe CBEIEHMs], CO3Jarollye yrposy aisi ero 0e30IacHOCTH,
MO3KET ObITh OTMEHEHO paHee, YyeM uepes 75 (CeMbIecsIT MITh) JIeT CO JHS CO3JaHusl
yKa3aHHBIX JJOKYMEHTOB.

3. Tpebosanun Kk nopsaoKy undropmuposanus o nopaoKe nPedoCHasaeHus
Mynuyunanvnoit yenyzu

3.1. Unpopmanuss o Mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX
tesniepoHax, azpecax OQHUIMAIBHBIX CAMTOB B ceTH VIHTEpHET MYHHIIMIIAJILHOTO
apxuBa, OpraHu3aluii, y4yacTBYIOIIMX B TIPENOCTaBIEHHHM W HMH()OPMUPOBAHUU O
HOpsIAKe NpefocTaBlIeHusi MyHUIMITANBHOHR yCIyrHd, pUBeieHs! B [Ipunoxenuu 2 K
HacTosieMy AZMUHHCTPAaTHBHOMY PErJIaMeHTy.

3.2, Ilopsanok mONMy4YeHHsT 3aUHTEPECOBAHHBIMH JIMIIAMH HH(OPMAlUH 10
BOIIpOCAaM  MpefoCTaBlIeHUS MyHUIMNAJIBHOM  YCIYrd, CBEJIEHHH 0 XoJie
npepocTaBieHuss MyHULIMNAIBHON YCIyTH, TTOpsake, (opMe W MecTe pa3MeleHHs
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HH(OPMALMK O TOPSIKE TIPEJIOCTABIEHHS MyHununansHo# yeimyru npuBejieHsl B
Ipunoxennn 3 K HacTosEeMy AJZIMUHHMCTPATHBHOMY pETJIAMEHTY.

IL. Cranpapr npegocrasnenuss Mynmuunasibnoii yeayru

4. Haumenoeanue Mynuyunanonoii yeayeu
4.1. Mynununanehast ycnyra «Bsiraua apXHUBHBIX CIIPABOK, apXHMBHBIX
BBIIIMCOK, ~ apXMBHBIX ~KONMH ¥ HH(OPMALMOHHBIX IIMCEM MO  BOIPOCAM,
3aTparuBaroIUM IpaBa U 3aKOHHBIE MHTEPECHI 3asiBUTENS.

5. Opzanvt u opeanuzayuu, yuacmeyrougue 6 npedocmasnenuu
Mynuyunansnoii yenyzu

5.1. OpraHoM, OTBETCTBEHHELIM 3a npenocrapicHie MyHUIMITATBHOU YCIyTH,
ABISETCS. MyHHLMIANBHOE GI0JUKETHOE yupexIeHue «ApXuB Hapo-®omunckoro
TOPOJICKOTO OKPYIa.

5.2. MyHWIMIIANBHBIH apXUB 0GECIEUNBACT MPEIOCTABIICHHE MyHununaibHOR
YCIyrd Ha 0ase perHOHaJbHOrO INOpTala T'OCYAApPCTBEHHBIX H MYHHULUNATBHBIX
yenyr MockoBekoid o6mactu (nanee — PIITY) u MOLI, CnpaBounast uH(popManus o
MECTe HaxOXJeHus, Tpaduke pabOTBI, KOHTAKTHBIX TenedOHAX, ajpecax
Myuniunansaoro apxusa u M®IL] ykasana B Ilpunoxenun 2 x HacrosiieMy
AJIMAHMCTPATHBHOMY pPETJIaMEHTY.

53. M®I] 3asBurenio (mpencraButenmio  3asBHTens)  oOecredHBAETCSI
OecnmaTHbIN poctyn K PIII'Y juis o6ecnieyenust BO3MOYKHOCTH TTIOJ[auH JIOKYMEHTOB B
SJICKTPOHHOM BHJ€ M KOHCYJIBTUPOBAHHE 110 BOIIPOCY HONYYEHHS! MyHHUIUIATEHON
yciyru rocpeactsom PIITY.

5.4. MynuuunaneHerid apxus 1 M®I] He Brpase TpeboBaTh OT 3asBHTEINS
(mpencrasuTens 3asBHTENs) OCYIIECTBICHUS AeHCTBHI, B TOM UHCIe COIIaCOBaHMH,
HEOOXOMMMBIX VI  TOJMydYeHHs MyHHIHUTATBHOMN YCIYI'M M CBfI3aHHBIX C
oOpallleHHeM B HHBIE I'OCY/APCTBEHHBIE OpraHbl WJIM OpraHbl MECTHOIO
caMOyIIpaBJIEHUs, OPTaHHU3AIIHH.

5.5. B memsix mpemocraBienuss MyHUIMIATBHOR yCIyTH MyHuunanbHbIi
apXWB B3aUMOJICUCTBYET CO CIEAYIOIIUMH OPIaHU3aLUSIMU:

1) Ynpasnennem @enepaibHoil  ciysk6bl  TOCYNapCTBEHHOMN perucrpanuu,
KajacTpa ¥ kaprorpaduu mo MocKkoBckoit o6iacTu (B paMKaxX MeXXBEIOMCTBEHHOIO
B3aMOJICHCTBHUSA) — JUISL TIONy4€HMs] CBeleHU u3 EjuHOro rOCyIapCTBEHHOTO
peecTpa HeIBU’KUMOCTH;

2) Vupasnenuem ®ejiepaibHON HamoroBol ciayx6sr Poccuu mo MocKOBCKoiR
obJlacTH [T IOATBEPIKIEHUS TPUHAMIEKHOCTH 3agBUTENS K KaTeropuu
IOPHIMYECKUX JIUI HIIH HHAUBUYJIGHBIX IIPEAPUHHMATENEH.

3) MOLI, pacnooXeHHBIMH HA TEPPUTOPUH JAHHOTO MYHHLUIIATBHOTO
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06pa301aaHH51 — W IIpHEMa, riepegayun JAOKYMEHTOB H BEIJIAYH pe3ylbTara.

6. Ocnosanusn onn obpawenun u Pe3yiomanivl nPedoCcmasieHusn
Mynuyunanonoii yenyzu

6.1. 3asBurens (npencraBuren 3asiBUTENST) OOpamaeTcs B MyHunmnanbHeIi
apXMB B CIIEYIOLUX ClIydasX:

6.1.1. 3a monyuenuem JIOKYMEHTOB, HEOOXOIUMBIX IS HIOITBEPIKICHUSI
CTa)ka paboOThI MITH pasMepa 3apabOTHOM I1J1ATHI.

6.1.2. 3a nonyuenuem AOKYMEHTOB, COJEPXKAIIMX CBEIACHUSI B OTHOLICHUU
00BEKTOB HEABUIKUMOTO UMYIIIECTRA.

6.1.3. 3a monmyuenreM HHBIX IOKYMEHTOB, B TOM YHCIIE COZIEPIKAILUX CBEICHMUS
O TNOATBEPKICHHM  POACTBA, yHO4YEPeHHH (YCHIHOBIEHMM), (paKTa yueObl,
HaXOXKIEHHsI B IETCKOM JIOME U T.)I.

6.2. PesynbraToM mpejlocTaBieHus MyHULIUIaNbHOM YCIyTH SBISIETCS

6.2.1. ApxuBHast crpaBka, apxXWBHas KOIHS, apXWBHas BBINIMCKA HIIH
UH(POPMALMOHHOE TTHUCHMO, ohopmiIeHHBIE B OyMajKHOM BHE, TIOJ[ITHCAHHEIE
YHONHOMOYICHHBIM JIOJUKHOCTHBIM JIHLIOM MyHUITHITAIBHOIO apXuBa M 3aBEpEHHBIE
nevaTeio MyHMIHMITATEHOTO apXKBa

Dopma apxXHBHOM CIPaBKM YTBEpIKACHA IpukazoM MuUHHCTEPCTBA KYyJIBTYPEI
M MAacCOBBIX KOMMyHuKauui Poccuiickoit ®emepamum ot 18.01.2007 Ne 19
«O6 yrepxmenuu [lpasun oprauusaruu XpaHEHHs, KOMIUICKTOBaHMs, ydeTa |
HCITOJIb30BaHUS IOKYMEHTOB ApxXUBHOTO (ponma Poccuiickoii Qenepanuu 1 APyrux
APXUBHBIX JIOKYMCHTOB B I'OCY/IAPCTBEHHBIX M MyHUIMIIAIBGHBIX apXMBaX, My3esiX
6ubnmorekax, oprauuszanusax Poccuiickoii akageMun HayK».

PesynbraT npegocrasienns MyHUIHTAILHOlM YCIIyTH, YKa3aHHBI{ B TNYHKTE
0.2.1. mHacrosmero AJIMMHHCTPATHBHOTO periiaMeHTa BBIZAETCS  3asBUTEIIO
(Ilpencrasutento 3assutens) B ML win HalpaBJIsSIETCs 110 MOYTE Ha OyMa)kHOM
HOCUTETIE, ITOANMCAHHBIH YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JTUIOM
MyHuUHTaNbHOrO apXUBa U 3aBEPEHHBIH MEYaThIO MynuinansHoro apxusa (rpu
YCIIOBHM  yKa3aHUs COOTBETCTBYIOIUETO CII0cO0A IIOJNYYEHMsl pe3yibTata B
3asBIICHUR).

Ilpu obpawmenun 3asurens (IIpencrasurens 3asBUTENIS]) 110 3JIEKTPOHHOM
TOYTE pE3yNBbTAT NPCAOCTABICHNS MyHUUHMNAILHON YCIIyTH YKA3aHHBIH B [IYHKTE
6.2.1. Hacrosimero AJMHHMCTPATHBHOTO periaMenTa, CcoaepXalllui CBEJCHUS U
MHYI0O MH(pOpMALKIO, IOCTYI K KOTOPOH He OrpaHdveH (manee — obuenocrynuas
HHpOpMAlKs) HampaBseTcss B (opMe QJIEKTPOHHOTO JIOKYMEHTa IO aJipecy
3JICKTPOHHOM MMOYTHI.

6.2.2. Pemienne 06 oOTKasze B IIpeOCTABJICHUE MyHununansHol  ycnyru
(popma ykazawa B Ilpunoxenuu 4 x HacToslIeMy AJIMHUHHUCTPATHBHOMY
peryiaMeHTy).
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Ilpn obpamennn 3asButens (IIpencraBurenst 3asBUTENS) MO SNEKTPOHHOM
nouyre pemieHde o6 orkaze B IpeAocTaBieHWH MyHHIMNAIBGHON  yCiayru
HATIPABJISAETCS B (pOpME IEKTPOHHOTO JJOKYMEHTA TI0 aJIPECy SJICKTPOHHOM MOUTHL.

Peliende 00 oTkase B IpefOCTaBICHHH MYHUIMIAILHONR YCIyrH, IIpH
YCIIOBHH yKa3aHUsI COOTBETCTBYIOLIETO crioco0a TMoJydeHHss B 3asBIEHUM, MOXKET
OBITH MTOJYYEHO CJICAYIOIIHUMH CITOCOOAMHU:

— uepes MO®L], B dQopMme dK3eMIIIIpa INEKTPOHHOTO JOKYMEHTA,
mojinkucanHoro Il yrmosHOMOYEHHOrO OMKHOCTHOrO Jjuua MyHHLIUIAIBHOTO
apxuBa, Ha OyMa)XHOM HOCHUTEJE, U 3aBEPEHHOTO MOJNMCHIO YIOJIHOMOUEHHOTO
cneranicra MOL u neyarsro M®I1,

— IO TMo4YTe Ha OyMa)KHOM HOCHTENE, IOJIINCAHHOE YITOJHOMOYEHHBIM
AOIDKHOCTHBIM ~ JIMIIOM ~MyHHUIMIANBHOTO apXWBa M  3aBEPEHHOE  IIeYaThio
MyHuIHMIaNsHOTO apXHBa.

— mnocpencteoM PIII'Y B nuunblit xabuHer 3asButenst (mpefcTaBHTENIs
3aABUTEII) B  BHJE OICKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO YCHMJIGHHOM
KBaIM(DMIMPOBAHHON 3JIEKTPOHHOM mnoxamuceio (Jrasiee — DII) yHOTHOMOUEHHOTO
JOJDKHOCTHOI'O JiMa MyHHIIMITAIBHOTO apXHBa.

6.3. ®akr npenocTaBieHHs] MyHHIMIANEHOU YCIYTH C IPUIOKEHHEM
pesynbTata npejocraBieHus MyHuuunanbHORH yciyrd (uxcupyercss B Mojyie
oxazanus yciyr EMC OV.

7. Cpok pezucmpayuu 3as61enusn

7.1. 3assnenue, nojanHoe yepes M®LI, perucrpupyercs: B MyHHIUIATEHOM
apXHBE B JICHb €0 MOCTYTUICHHSL.

7.2. 3asBieHHe, TOJIAHHOE IO TIOYTE, HANpPAaBIAETCS  CIELUAMCTOM
MyHHLMNAIBHOrO apXyuBa JUIsi TIPHCBOSHHST PErHCTPALMOHHOTO HoMepa B M®I] He
NO37IHee MEPBOro paboYero mHs, CICIYIOLIEro 3a JIHEM IOJNyYeHHs 3asiBICHHUS U
MOKyMeHTOB 110 moure. Crenuanucrom M®I]  perucrpanuoHHBI — HOMEp
npucsausaercs B Moayne AMC M®L] B teuenue 1 (onnoro) pabouero jus.

7.3. 3asBrieHMe M JOKYMEHTHI, HAalpaBIEHHBIE 110 DJIEKTPOHHOH Ioure,
pacrevaThIBalOTCS CHElHaNMCTOM MyHMIMIIANIBHOTO apXWBa W HAIPABJISIOTCS HA
perucrpanuio B MOI[ He no3nHee mepBoro paboyero s, CJIICIYIOLETO 3a JHEM
nonyyeHus 3asBieHds M JokymMeHToB. Creumanncrom M®L] perucrpardoHHbIii
HoMep npucBauBaetcst B Mojyie AVUIC M®I] B Teuenue 1 (oxHoro) pabouero Hs.

7.4. 3asBienue, mojlaHHOe B 2JIeKTpoHHOH (opme uepes PIITY po 16:00
pabouero nus, perucrpupyercss B MyHULMIAIBHOM apXUBE B IEHb €0 TTOCTYILICHHSL.
IIpu nonaue 3assnenus yepes PIIT'Y mocne 16:00 paGouero aus mu6o B Hepabouwii
JI€Hb, PErUCTPUPYETCs B MyHUIMITAIBHOM apXUBe Ha ClIe/lyoLuii paboynii /ieHs.

7.5. MyHUITUTIAIBHBIHA apXuB obecrnieunBaeT IIpefioCTaBICHHE
MyHHLMNAIBHON yciyru nocpenctBoM PIITY u uepes M®L] B cooTBeTcTBHM C
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COTIAIICHUCM O B3aUMOZNCHCTBUM MeKTy MyHuIuMnanbHbiM apxuBoM u MOI],
3AKJIIOYCHHBIM B TIOPSIAKE, YCTAHOBIEHHOM JIEHCTBYIOLIUM 33aKOHOATEILCTBOM
Poccuiickoit ®epeparyn (manee — cornamenue o B3aMMOJIEHCTBUN).

8. Cpox npedocmasnenus Mynuyunanvnoii yenyzu

8.1.Cpox mpejiocraBienus MyHULUNATEHOM YCIYTH cocTaBiisier He Ooilee
22 (mBapuaty ByX) paboumx JHEH ¥ HAYMHAET HCUMCIISTRCS CO JUHSI, CITETYIOIIETo 3a
JIHEM perrcTpanuy 3asBienust B MyHUIMIATEHOM apXHuBe.

8.2. B cityyae OTCYTCTBHSI TOUHBIX TOMCKOBBIX JIAHHBIX B 3asBICHHH W npu
MOMCKe MH(pOpMaNuu 3a 1epHo); doiee 10 (mecaTH) Jner, CpoK IPeroCTABICHHUS
MyHuUIMIATBHOR YCIyTd MOKET OBITh TIPOUIEH He Gojiee ueM Ha 22 (nBamuate Jisa)
pabo4ux JHs ¢ NUCEMEHHOIO paspelieH s PyKOBOLUTE)Is MyHHLIHIIANEHOTO apXUBa.
B nanvoM cimywae 3assutemo  (IpefcTaBUTENIO 3asiBUTENS) HAINpaBiIsIETCs
[IMCHEMCHHOE YBCIOMIICHHE O NPOJUICHUM CPOKa IpefocTaBieHus MyHUIHIAIBHOMN
ycnyru no (opme, ykazaHHOH B ITpHIOKEHHH 5 HACTOAIIErO AIMUHUCTPATHBHOTO
PETIIAMEHTa, C yKa3aHMeM [PHYMHLL YBENWYCHUS] CPOKAa IPeOCTABICHUS
MyHuUnansHOM yCIyrd U U3MEHEHHOM HaThI MOJIyYE€HHsI pe3yJibTaTa. Y BeJJOMIICHHE
O HPOUICHUM CPOKa npeocTaBieHns] MyHHIMIIANBHOM YCIyIM HanpaBisieTcs He
nosnHee 14 (uyerslpHamuaTH) paboumx jaHeH co s peructpanuu 3asBlICHUS
CrIoco0oM, yKa3aHHOM B 3asiBICHUH.

8.3. MakCHMAabHEIH  CPOK  [pefloCTaBeHnus MyHHIHIATIBHOM YCIYTH C
Y4ETOM BO3MOXKHOTO NPOJJICHHsI CPOKa MpefocTaBieHdss MyHUIMTATbHOM yCILyral
HC MOXET npesbimarTh 44 (COpoK 4YeTepe) pabouymx MHsA ¢ JaThl PerucTpardu
3asBieHus B MyHHIMIIAIBHOM apXHBe.

8.4. B obuwmii cpox mpemocrapienuss MyHHIUTATBHOM YCILYTH BXOJIUT CPOK
HalpaBICHUS] MEXBEIOMCTBEHHBIX 3alIPOCOB M IOJIyYeHHsS Ha HUX OTBETOB, CPOK
HaTIpaBJICHUST  JIOKYMEHTOB,  SIBISIFOLIMXCS  PE3yJLTATOM  [PEJOCTABICHUSI
MyHununansHo#M yciyru.

8.5. CpoK mnpHOCTAaHOBICHHSI TIPEAOCTaBIEHHs MYHHLANIANBLHOMN yCIyTH
JIEVCTBYIOIIMM 3aKOHOJATENhCTBOM Poccuiickoii @enepaliiy ¥ 3aKOHOATEIBCTBOM
MockoBckoii 0651acTi He IpexycMOoTpeH.

9. Ilpasossie ocnosanun npedocmasnenus Mynuyunanonoii yeayau

9.1. OCHOBHBIMM HOPMATMBHBIMH IIDABOBBIMH aKTaMH, PEryIHPYIOLIAMH
npefocrapneHrne MyHULUTIANBHOR YCIIyTH, SIBISIIOTCS:

Qenepanbhbiii 3akoH ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM zene B
Poccuiickoit @enepanmny;

3akoH Mockosckol obmactu Ne 65/2007-O3 «O6 apxuBHOM jenie B
MockoBcko# 00J1acTh»;
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npuka3 MuHHCTEpPCTBA KyIBTYPhl M MacCOBBIX KOMMYyHHKaluil Poccuiickoii
OQenepatn ot 18.01.2007 Ne 19 «O6 yrBepxaenun IIpaBui  opraHu3aruu
XPaHEHHs, KOMIUICKTOBAHHS, Y4Ye€Ta W MCIOJIL30BAHUS JIOKYMEHTOB ApPXHBHOIO
donna Poccuiickoii  Dexepaiu W APYrMX  apXMBHBIX  JIOKYMEHTOB B
FOCYTapCTBEHHBIX UM  MYHHIMIIAJBHBIX apXMBaX, My3edX M OHOIMOTEKaX,
opranusanusx Pocculickoil akageMun HayK».

9.2. CnuCOK HOPMATHBHEIX aKTOB, IPHMEHSEMBIX TPH TIPEIOCTABICHUHN
MyHULMIANBHOW — ycnyrd, mpuBeseH B lIpwiokeHudn 6 K  HACTOSIIEMY
AJIMMHECTPATUBHOMY pETJIAMEHTY.

10. Hcuepnoisarowyuii nepeuens 0oKymenmoe,
1eobx00umulrx 0115 npedocmasnenuns MyHuyunanvnoii yeayzu

10.1. B cnyuae oOpamenuss 3a monydendeM MyHUIMNAIBHOH YCIyrH
HEMOCPEICTBEHHO CaMoro 3asBUTENs IIPENCTABILIIOTCS CIEAyIoNUe 00s3aTebHbIe
JIOKYMEHTBHI:

10.1.1. 3asiBienne, mnoxnucanHoe 3asBureneM 10 (opMe, yKazaHHOH B
Hpunoxenusix 7, 8 win 9 k HacToseMy AJIMMHHCTPATHBHOMY PErliaMeHTy (B
3aBUCHUMOCTH OT OCHOBAHUSI JUIsl oOpalieHus).

10.1.2. JIokyMeHT, y1OCTOBEPSIOLHHA IMUHOCTD 3asiBUTEIIS.

10.2. 1lp  obpaiienuu 3a npenoctaBieHHEM MyHUIMIATBHON YCIyTH
Npe/icTaBUTeNsT 3asiBUTENs], YIIOJTHOMOYEHHOrO Ha C/Iauy JOKYMEHTOB H IOJIyueHHe
pesyinprata  NpefocTaBicHHs  MyHUIMIAIBHOH — YCIYTH,  I[PEACTaBIISIOTCS
clie/lylolye o0s13aTeNbHbIC JOKYMEHTEI:

10.2.1. 3asBnenue, noxamnucaHHoe 3asBuTeneM, mo (opMme, yKazaHHON B
Hpunoxenusix 7, 8 mim 9 x HacrosiieMy AJMHHHUCTPaTHBHOMY pErjIaMeHTy (B
3aBUCMMOCTH OT OCHOBAHHUSI JUIs1 0OpallieHus).

10.2.2. JlToxyMeHT, yA0CTOBEPSIOLIMI IMIHOCT IIPEACTABUTENS 3asBUTEIIS.

10.2.3. Jloky™meHT, I1OITBEPKIAFOLIHA A IIOJTHOMOYHS TIPECTaBUTEIIS
3asBUTEIS.

10.3. 1lp  obpaiienuu 3a mpenocraBleHHEM MyHHUIMNATBLHOR — YCIyrH
npeAcTaBUTeNst 3asiBUTENIs, YIOIHOMOUYEHHOTO Ha IMOANMCAHKME 3asBIEHAS W CAauy
JAOKYMEHTOB, a TakXe IIOJlydYeHHE pe3ylbTara NpefocTaBiieHuss MyHHIUNAILHOMN
YCILYTH, IPEJICTABISIFOTCS ClIeyIOIue 00s3aTeNbHbIE JOKYMEHTHL:

10.3.1. 3asBeHne, NOANKMCAHHOE TPEJCTABUTENEM 3asBUTENEM, II0 ¢opme,
ykasaHHOH B Ilpumoxenwsix 7, 8 mmm 9 K HacrosleMmy AIMHHHUCTPATUBHOMY
periamenty (B 3aBUCUMOCTH OT OCHOBAHHS IIsl O0palleHust).

10.3.2. JTokyMeHT, y1OCTOBEPSIOLHIA IMYHOCTD IIPEACTABUTENS 3asBUTEIISL.

10.3.3. JloxymeHT, ITOATBEPIKAAIOIIU I MOJIHOMOYHSI IIPEACTABUTE]IS
3asiBUTeN.
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10.4. TTpu obpamennn 3asBurels (IPeICTaBUTENS 3asBUTEIIS) 32 MOTyYEHHEM
JIOKYMEHTOB, COJAEPKAIIUX CBEIEHMS O IOJTBEPXACHWH POJCTBA, yO0UCPEHUH
(YCHIHOBJICHKH), COJAEP)KAHWM 3aBellaHus, K JOKyMEHTaM, yKa3aHHBIM B ITyHKTaX
10.1 — 10.3 wHacrosuuero AJIMHHUCTPATUBHOIO perjlaMeHTa, MNpPeaCTaBIAI0TCs
cleayIonue 00s3aTeNnbHble JOKYMEHTHI:

10.4.1. Cornacue yCHEIHOBUTENEH, 3aBEPEHHOEC HOTAPUYCOM - JJISL MOJTy4eHHs
JIOKYMEHTOB, COZIEpIKAIUX CBEJIEHUs 00 YCHIHOBICHHH (ynmouepeHun).

10.4.2. JIoxyMeHT, HOITBEPKAAIONIMI (pakT CMEPTH 3aBeLaTes, i J0KyMEHT,
TIOATBEPIK/IAIOMIUN  POJICTBEHHBIE OTHONIECHHs 3asiBUTENST C  3aBellaTesieM (st
HACJIEHUKOB TIEPBOH ouepey) - JUIsl TOJNYYeHUs HHQOpPMAIMH B OTHOMICHHH
COJIEPIKaHMsI 3aBelllaHusl.

10.4.3. JIoKyMEHT, MOATBEPIK/IAIOIUHA POJCTBO 3asiBUTENs C 4€JNIOBEKOM, O
KOTOPOM 3ampaIIMBAIOTCS CBENCHHs (B Cliydae, eciiu He mpounio 75 (CeMmbuecsT
MATH) JIET C MOMEHTAa CO3JaHMS JIOKYyMEHTa) - JUIs IOJNyYeHHsA JIOKyMCHTOB,
COZEPIKAIMX CBENIEHHMS M3 KHUI PETHCTPAIMH 3aXOPOHEHHH (3aXOpOHEHHH ypH C
TIPaxoM).

10.4.4. JloxymeHT, IOATBEPXIAIONMH (aKT CMEpPTH 4YelOBeKa, O KOTOPOM
3aIPAIINABAIOTCS CBE/ICHHUS, U JIOKYMEHTHI, TOATBEPIK/AtOIIME POACTBO 3asBUTEIIs C
YEeJIOBEKOM, O KOTOPOM 3allpallliBaroOTCs CBEAEHUs (B Cliydae, €Clii HE IIpOLLIO
75 (ceMbIECAT IATH) JIET C MOMEHTA CO3J[@HHs JOKYMEHTa) - JUIS TOJy4CHMI
JIOKYMEHTOB, COJIEPKAIIUX  CBeleHust 00 aKkrax TpaxaaHCKOr'o  COCTOSTHHS
(poskaeHun, OpaKocOYeTaHUHU, CMEPTH).

10.5. ApOutpaxkHple ¥ KOHKYPCHBIE  YINpPaBISIOIIKAE  JIOMOJTHUTCIHHO
NPEACTABISAIOT KONMIO peLieHnss apOuTpaxxHoro cyga o0 YTBEPXICHMH HX
apOUTPaXKHBIMHA ¥ KOHKYPCHBIMH YIIPABJISIOIIUMHU.

10.6. 3asBneue Ha TpenocTaBieHHe MyHHLUNAILHOM yCIyru HpH
obpaieHnu 3a o6IIe/I0CTYTHOW HH(pOpMAaIMel 10 ToYTe MM DJIEKTPOHHOMN MmouTe
MOJKET PAcCMaTPUBAThCS M UCTONHAeTCs MyHUIUTIAIBHBIM apXHBOM IPH HAJIMYHUH B
HEM TOJIBKO HAUMEHOBAHUS IOPHAMYECKOT0 JIIa (JUIs rpaxian - (paMuiiiy, UMEHU U
OTYECTBA), TIOUTOBOIO W/WIIH DJIEKTPOHHOTO ajpeca MoJjb30oBaTels, yKa3aHus TEMbI
(Bompoca), XpOHOJIOTHH 3aNpalyBaeMoi HHpOpMAaIIiH.

10.7. TIpu obpamennu 3a MyHHIMNATBHOH YCITyroi Mo 3JIEKTPOHHOH MOYTe
3asBieHMe U JOKYMEHTHI HanpaBisiioTcst B (OpMe 3JIEKTPOHHOTO [OKYMEHTA.
Onucadue JIOKYMEHTOB, HEOOXOJUMBIX U IPEAOCTaBIEHUS MyHHUIUTIaIBHON
yenyrd npu obpamennsn 8 MOLI, mo moure u mocpenctsoM PIITY, mpuseneno B
Ipunoxennu 10 k HacTosmeMy AJIMMHUCTPATHBHOMY PETrJIaMEHTY.
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11. Heuepnoieaiowuii nepenens 0okymenmos, neobxodumoix ons
npedocmasnenun Mynuyunanonoii yeityzu, Komopuie Haxo0amesn 6
pacnopacenuu Opzanos enacmu, Opzanoe Mecmnozo camoynpasieHus win
Opzanusayuii

I1.1. Jlnst mpemocrapnennss MyHUIUANTBHON YCIYTH B OTHOIIEHHH 00BEKTOR
HEABIXMMOTO UMyIeCTBa MyHHUIUIIATBHBIM apXHBOM 3aIPAlABAIOTCS CIEIYIONHe
HEOOXO/IMMBIE  JIOKYMEHTBI, HAXOISIMECS B PACIOPSIKCHHH OpPraHoB BJIACTH,
OpraHOB MECTHOI'0 CaMOYIPaBIIEHHs WM OpPraHu3aluii;

11.1.1. Bemucka u3 Epusoro rocynapcTBeHHOro peecTpa HEJIBUKHMOCTH
(nanee — EI'PH) - B VYmnpasnenun ®enepansHoil CILy2KOBI  TOCYJIapCTBEHHOM
PEeTUCTpaLuu, Kaxactpa U kaptorpaduu mo MockoBckoil 061acTy.

11.1.2. Bemucka u3 Equnoro rOCyIapCTBEHHOT'O PeecTpa IOPUIUYECKHUX JIULI,
(manee — EI'PIOJT) coxepxamnasi ceefieHHs o 3asBuTENE, B cilydae oOpaleHus
IOPUANYECKOro ula - B Yipasienun PesepanbHoit HamoroBoi ciayx6s1 Poccuu mo
MockoBckoit obacTy.

11.1.3. Beinucka u3 EQuHOrO rocymapcTBEHHOTo peectpa WMHJIUBUTyaTBHBIX
npennpuHimarenei (nanee — EI'PUII), copmepikainas cBemeHHss o 3asBuTelNe, B
Cllyyae OOpallleHds WHJ/IMBUAYATBHOIO INPEANPHHUMATENS — B  YIPaBICHHU
DeiepanbHON HANOTOBOM Clty:k0b1 Poccru mo MockoBckoii 061acTH.

11.2. Jloxymentsl, ykazaHHble B myHxte 11.1, MOryT OBITH HpeCTABICHBI
3asBuTeneM  (mpencTaBUTENEM — 3asBUTENS) O COOCTBEHHON  WMHMIIMATHBE.
Henpencrasnenue 3asBUTeNleM yKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAHHEM
At OTKasa  3asBuTemO  (NPENCTaBUTENIO  3asBUTENS) B  NPEJOCTABICHHH
MyHuuunansHo# yciyrw.

11.3. MyHuumnansselii  apxuB  He Bopase TpeGOBaTh OT  3asBHTENS
(mpencrapurens 3asBUTENS]) TPEJCTABIEHHS JIOKYMEHTOB W UH(pOopMaIUH,
yKazaHHbIX B myHkTe 11.1,

11.4. Mynuiunaneueii apxus 1 M®I] ve Bnpase TpeboBaTh oT 3asBHTENs
(npexcraBurenst 3agBUTENs) HPENOCTABICHUS WH(OPMALMM U  OCYLIECTBICHHS
JICUCTBUH, HE NPENYCMOTPEHHBIX AJIMHHUCTPATHBHBIM PETTIAMEHTOM.

12. Hcuepnuieatonguii nepeuenv 0CHO6AHUI 0151 OMIKA3A 6 HPpUEMe U
pecucmpayuu 00KyMenmog, Heobxo0umuIx Ol HpedocmaeneHusn
Mynuyunanonoii yenyzu
12.1. OcHOBaHMsIMH ISl OTKA3a B IIPHEME M DETMCTPALMM JIOKYMEHTOB,

HEOOXOMMBIX JUISl TIPENOCTaBIIeHHST MyHUIUITANBHON YCIIyTH, SBIISIOTCS:

12.1.1. OGpamenue 3a TpejocraBneHeM MyHUIMNANEHOR yenyru 6e3
OPENBSIBICHUS JOKYMEHTA, IIO3BOJSIIOLICTO YCTAHOBUTBL JIMYHOCTh 3asSBUTEIS
(mpezcraButels 3asBUTENS), 38 UCKIIOUEHHEM CIIydaeB OOPAICHHSI 110 3JIEKTPOHHOH
104Te JIISI MOJIYyYSHHUs OOIIEIOCTYTHONH HH()OPMALIUH.

12.1.2. JIoKyMeHTBI COJIepIKaT MOAIUCTKH M UCTIPABIIEHHS TEKCTA.
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12.1.3. JlokymMeHTBI MMeIOT MCHPABJICHHS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM
JCUCTBYIOIUM 3aKOHOAATENECTBOM POCCHICKOM Denepaniu mopsike.

12.1.4. JloxymenTsI conepixar NTOBPEXK/ICHUSI, HAJIMIHE KOTOPBIX HE MTO3BOJISIET
OZIHO3HAYHO MCTOJIKOBATh HX COZEPIKAHHUE.

12.1.5. JlokymMeHTB  yTpaTuim CHlly ~Ha  MOMeHT oOpaiieHus: 3a
npejocTaBieHHeM MyHUIUIATEHOR yeiyry.

12.1.6. HexoppekTHoe 3amonHeHHe o613aTeNBHBIX MOJNEH B 3asBIEHUH B
Cllyyae oOpallleHHs IIPeACTABUTENsS 3asBUTENs, He YIIOJJHOMOYEHHOTO  Ha
rnoAnucanue 3asBieHusl.

12.1.7. KauecTtBo [IPEACTABICHHBIX JOKYMEHTOB HE IIO3BOJISIET B [OJHOM
00BEME IPOUNTATE CBEJIEHHS, COTEIKALIAECS B JIOKYMEHTaX.

12.1.8. ®opma  mojanHOTO  BasBHTENEM (mpencraButenem  3asBuTens)
3asBIICHHS HE COOTBETCTBYET (popme 3asBIeHus, YCTaHOBJIEHHOH
ANIMMHHCTPATHBHBIM pErlaMeHToM (Ilpunoxenust 7, 8 wm 9 x HACTOSILLEMY
AIIMAHUCTPATUBHOMY PpETTaMEHTy) 3a HCKIIOYEHHEM CIly4aeB O0OpallleHusT 110
ONEKTPOHHOM 1104Te ISl IOy YEeHHUs OOLIeN0CTY THOMN MH(bOPMALIKMK U TT0 JI0YTE.

12.1.9. TlpescraBned HemomHblil KOMIUIEKT JIOKYMEHTOB B COOTBETCTBHH C
TyHKTOM 10 HacTosIero AJIMMHHCTPATHBHOTO periaMeHra.

12.1.10. Obparenne mo s1eKTPOHHOMN MOUTE IS 10JIyueHus MHpopMaLuu, He
SIBJISIFOLLEHCS 001IeI0CTYITHOI.

12.2. JlononHUTENbHBIMH OCHOBAHHMSAMM ISl OTKAa3a B npuéMe (peructparuu)
JIOKYMEHTOB, HEOOXOIAMMBIX JUISl LPEAOCTaBICHHS MyHHULMIANLHOM YCILyrd, TpH
HanpaslieHu# obpaienns yepes PIITY sensioTes:

12.2.1. HexoppexTHoe  3amonHeHHe  06s3aTelbHEIX  ONEH B ¢dopme
MHTepakTUBHOro 3amnpoca PIIIY  (otcyrcrBue 3amonHeHws, HEJIOCTOBEPHOE,
HEMONHOe MO0  HENmpaBWIbHOE,  He COOTBETCTBYIOIEE  TPeOOBAHUAM,
YCTAHOBIICHHBIM HACTOSILIMM AJIMUHMCTPATHBHBIM PETTAMEHTOM).

12.2.2. TIpeacraBiieHne HeKaueCTBEHHBIX DJICKTPOHHBIX KOMHUH (3JIEKTPOHHBIX
00pasoB) MOKYMEHTOB, He TO3BOMSIOIMX B TIOJNHOM O6beMe IPOYUTATE TEKCT
JIOKYMCHTa W/WJIM PACTIO3HATE PEKBU3HUTHI JIOKYMEHTA.

12.3. Pemenune o6 orkaze B mpuéme JIOKYMEHTOB, HEOOXOIMMMBIX J{JIsl
npepocTaBneHust MyHUIMIANEHOR yCIyrd, o(OpMISIETCS 110 (Gopme cormacHo
Hpunoxenuto 11 x HacTosemy AJIMHHHCTPATUBHOMY pPErNIaMEHTY.

[Ipu Hanuuum ocHoBanms s oTKa3a B mpueme JMOKYMEHTOB, YKa3aHHOI'O B
nynkre 12.1.10 3asButenro Hanpasisercs yBeoMmiieHHe O crocoGe 04|
3asBnenuss 1o  (Qopme, yKazaHHOM B Ilpunoxenun 11A  Hactosiero
AJZIMHHHCTPATHBHOTO PErNIaMEeHTa.

12.3.1. Tlpu obpaiennn 4epes M®L] muchMeHHOE peuienre 006 oTkaze B
NpUEME NOKYMEHTOB, HEOOXONUMBIX [UIsl TIPEIOCTABIICHHUS MynununansHo# yeuyru,
ojopmisiercss 10 TpeGoBaHHIO  3asBUTEIs (npencraBurenst  3asiBuTens),
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nojnuceiBaercst crenuanucroM MOL[ u Beygaercst (HampaBnsieTcs) 3asBUTENIO
(nmpexcraButenio 3asiBUTENsI) C yKa3aHWEM TPUYMH OTKa3a B CPOK HeE I03JHEE
30 (Tpuauard) MHHYT C MOMEHTa MOJyueHWs OT 3asBurels (IpencTaBUTEIs
3asiBUTEIIS) JOKYMEHTOB.

12.3.2. Ilpu obpamenun uepez PIII'Y peuienne o6 orkase B IpuéMe
JOKYMEHTOB  IOJANMCHIBAETCS  YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
MyHUIMITANBHOTO  apXKMBa M HamNpaBisieTcsl B JIMUHBIM KaOWHET 3asiBUTENs
(mpencrasutens 3assutenst) Ha PIITY B mepBrIit pabouuii JieHs, CIIeAyIONHii 3a JIHEM
peructpanuy 3asBieHUs] B MyHUIIMIIAILHOM apXUBE.

12.3.3. Tlpu obpaiuieHuu 1o moyre ¥ SNEKTPOHHOH MMouTe pelieHHe 06 OTKase
B npuéMe JO0KYMEHTOB IOAIMCHIBACTCS YIMOJHOMOYEHHBIM MOJKHOCTHEIM JIHIIOM
MynuuunanssHOro apxuBa M HalpaBISIETCST CIIOCOOOM  aHAJIOTHYHBIM — CIIOCOOY
nofayd 3asBIEHHMsT He IO3[(HEe IepBOro paboyero MHs, CIEAYIOIIEro 3a JIHEM
MOCTYIIJICHUS 3as1BIICHMUSI.

B ciny4yae nanpasnenust 3asButeneM (TpejicTaBUTeNIeM 3asgBUTENS) 110 IIOYTE
HOTapHaJIbHO 3aBEPEHHBIX KOIMUN JOKYMEHTOB, HEOOXOJUMBIX JUISl IIPEOCTaBIeHUS
MyHunMIaNLHON yCIyrd, yKa3aHHBIe KOIHU JIOKYMEHTOB IIPHIAraloTcs K PEHIEHHIO
006 0TKa3e B MpuéMe JIOKYMEHTOB.

13. Hcuepnoieatonyuii nepeuens 0CHOGAH I 0N OMKA3( 8 HPEOOCHAG/IeHUU
Mynuyunanvnoii yenyzu

13.1. OcHoBaHMAMH JUIsl OTKa3a B IpeIoCTaBIeHHH MyHMIMIAIBHON yCIIyrH
SIBJISIFOTCSI:

13.1.1. Hanuune npoTHBOPEUUBHIX CBEJCHHH B 3asBICHHM M NPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

13.1.2. HecooTBeTCTBUE KATETOPHH 3asBUTENsT KPYry JHL, YyKa3aHHEIX B
MyHKTE 2.2 HACTOSALIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.3. HecoorBeTcTBUE OKYMEHTOB, yKa3aHHBIX B IyHKTe 10 HacTOSAIIEro
ANIMUHHCTPaTHBHOIO PErJIiaMeHTa, IO (OpMe HIM COACPKAHUIO TPeGOBAHUIM
JEHCTBYIOLIEro 3aKoHojaTenscTBa Poccuiickoit @Demepaliii M JIEHCTBYIOIIETO
3aKoHonarensctBa MockoBckoi obnacTy.

13.1.4. TlpeacraBneHue 3asiBUTENEM HEMONHBIX W (MJIM) HEJOCTOBEPHBIX
CBEJIEHUIA,

13.1.5. 3asBiieHHE TTOAHO JIHIIOM, HE MMEIOLIUM I1OJTHOMOYHIL TIPEJICTABIISATh
MHTEPECHl  3asiBUTENsl, B  COOTBETCTBHMH C IYHKTOM 2.3  HAcTOSAIIErO
AJIMUHHCTPATUBHOT'O PerjaMeHTa.

13.1.6. Henpencrasnenue OpUrMHAJOB JOKYMEHTOB (B CIy4ae €Clid OHH
TpeOyIOTCS), HANIPABIEHHBIX B 3JIEKTPOHHOM BHIIE.
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13.1.7. Opurunanis: JIOKYMEHTOB, NpeJICTaBJIEHHBIE 3asBureeM
(mpejicTaBuTeneM 3asButelis) juls cBepku B MOLI, He COOTBETCTBYIOT 3JIEKTPOHHEIM
obpaszam IOKyMEHTOB, OJ[aHHbIX nocpencTBoM PITTY.

13.1.8. Mu(opmanusi, koTopast CONEPIKUTCS B JOKYMEHTAX, MPECTABIEHHbIX
3asiBurenem  (TpepcraBuTesieM  3asBHTes), IPOTHBOPEYUT  CBEJEHHSIM,
COAEPIKANMMCST B TOKYMEHTAX, HAXO/(ILIMXCSI B BEJICHUH OPTaHOB BJIACTH, OPTAHOB
MECTHOTO CaMOYIIPaBIIEHHUsI WIIM OpraHU3aLHii.

13.2. 3asButens (mpencraBurens 3asBUTENs) BIPABE OTKA3ATHCS  OT
nony4yeHus: MyHMIMIANBHOM yCIyrd Ha OCHOBAaHMM JIMIHOTO IMCHMEHHOTO
3asBJICHUS, HAIMCAHHOTO B CBOOOAHOHM (popMe HANpPaBHB IO ajipecy 3JIEKTPOHHOI
MOYTHI WK 0OPAaTUBINKCE B MyHUIUIATBHEINA apXUB.

13.3. Orka3 or nmpepocrapnennss MyHunMIanbHOR yCIyru He IPENsSTCTBYET
TMOBTOPHOMY OOpAIICHHUIO 32 TIPEJOCTaBIeHHeM MyHHIUTATEHOM YCIIyTH.

14. Hopsnoox, pasmep u ocrnosanun e3umanusn 20cy0apcmeeno ROWUHbI
WU UHOU RAAMbI, 63UMAeMOli 3a npedocmasnenue Mynuyunanvnoii ycayau

14.1.  3anpocel, cBsi3aHHBIE C  CONLMAIHHOM 3AIUTOM  TpakJiaH,
MpeJlyCMaTpUBAIONIEii UX MEHCUOHHOE ObecreyeHne, a TakKe INONyYeHHE JIBrOT U
KOMIICHCAllMd B COOTBETCTBUM C JICHCTBYIONIMM 3aKOHOMATENhCTBOM Poccuiickoif
Dejiepaniu UCIONMHAIOTCS MyHUIMNATBLHBIM apXUBOM Ge3B03ME3ITHO.

14.2. 3anpocsl o npeocTaBienns HHGOPMALMK MO ONpETeTeHHOi HpobieMe,
Teme, CoObITHIO, (haKTy, OHorpadudecKkue 3ampock, 1o KOTOPBIM YCTaHaBJIMBAIOTCS
CBEJIEHHMS, HCOOXOMUMBIE JUIsi U3YYEHHs! KU3HU U NEATEeSLHOCTH KOHKPETHBIX JIHII
UCTIONHSIOTCS. MyHHUIMITAJIbHBIM apXHBOM Ha IJIATHOM OCHOBE.

14.3. 3ampocel o mpenocraBieHud MH(DOPMAIMM, HEOOXOMUMOM st
YCTaHOBJIEHHS POACTBA, POJCTBEHHEIX CBA3EH ABYX WM GoJee JIMI, HCTOPUH CEMBH,
Poza HCToJHAI0TCs: MyHUIMIIaNbHBIM apXHBOM Ha INIATHOH OCHOBE.

15. Ilepeuens ycnyz, neobxo0umoix u 06a3amenvibIx 01 npedoCmasiensn
Mynuyunanonoii ycnyzu, 6 mom uucie nopaidok, pazmep u 0CHOGANUS 63UMAHUA
RIQmbI 30 RPEOOCHIAGIEHIEe MAKUX YCITY2

15.1. Yenyru, HeoOXopumble ¥ 0Os3aTeNbHBIE YISl TIPEIOCTABIICHHS
MyHuIMIIAIBHOH YCIIYTH, OTCYTCTBYIOT.

16. Crocobuvt npedocmasnenun 3aseumenem 0oKymenmos, Heob6xo00uMvIx 0/
nonyuenun Mynuyunanonoii yenyzu

16.1. Obpamenue 3asButenss (npejcTaBuTeNs 3asBUTEN) MOCPEJICTBOM
PINY.
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16.1.1. Jlns nmonyuyenuss MyHununaibHORH yciayrd 3asBuTelb (NpecTaBUTENb
3asiBUTENs], YIIOJMHOMOYEHHBIH Ha IOJ(IMcaHie 3asBICHU) 3all0NHsieT 3asBicHue ¢
MCIIOJIB30BAHUEM  CIIELUAIbHOM MHTEPaKTUBHON (OPMBI B 3JICKTPOHHOM BHJIE.
3anojiHeHHOe 3asBIIEHHE OTIIPABIISET BMECTE C IMPUKPEINICHHBIMU 3JIEKTPOHHBIMU
obpazamu 00sI3aTENbHBIX JOKYMEHTOB, YKazaHHbIX B InyHkre 10 Hacrosiero
AJIMMHHUCTPATUBHOIO perjiaMeHTa.

16.1.4. OrtnpaBnenHoe mocpencteom PIITY  3asBieHne W JJOKYMEHTEHI
nocrynator B Moayns okazanust yciyr EMC OV u npoxoisT npejBapuTelIbHOE
paccMoTpeHue B MyHUIIMITAIbHOM apXUBe.

16.1.5. B ciyyae Hanu4usi OCHOBAHWH, TNPEIYCMOTPEHHBIX ITyHKTOM 12
HACTOSIILEr0 AJIMUHUCTPATMBHOI'O perjiaMeHTa, pelieHue o0 oOTkaze B Ipuéme
JOKYMEHTOB € yKa3aHMeM T[pPHYMH OTKa3a TIIOAMNMUCHIBAETCS  yYCHIJIEHHOMH
KBalTM(HIMPOBAHHON 3JIEKTPOHHON IMOANUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOI'O
nuna MyHUIIUDANBHOTO apxXuBa M HANpPABISICTCSl B JIMYHBIA KabuHer 3asBUTENS
(npencraButens 3asiutens) Ha PIITY He nosjaHee pabodero AHsi, CIEAYIOIIEIO 3a
AHEM MOAauH 3asiBICHHUSI.

16.1.6. O pesynprarax IHpeABAPUTEILHOIO PACCMOTpPEHUs] 3asBUTENb
(IlpencraBuTens 3asBUTENsI) YBEAOMIISIETCSI W3MEHEHHWEM cTaryca 3asBICHHS B
JInunom xabunere 3assurens (IIpegcraBurens 3asBuTes).

16.1.7. Ha ocHOBaHMM TIPE/ICTABJIEHHBIX JIOKYMEHTOB  CIICI[HAJIMCT
MyHHMIUIANBHOrO  apXuMBa ~ NPUHMMAET  pelIeHHe O  NPEJoCTaBIECHHH
MynununansHoi  yenyru  aubo pemieHue 00 OTKaze B MPeAOCTaBICHHH
MyHULUIIAIBHON YCIIyTH.

16.1.8. B ciyuae oTCcyTCTBHUS OCHOBAaHHH JUisi OTKa3a B MpPeLOCTABIEHHH
MyHUIUIIANBHON yCIyrd 3asiBUTEIb YBEIOMISIETCSI O HeOOXOAMMOCTH B TeUeHUe 5
(msaT) pabouux AHEH MperocTaBUTh OPUrHHANBI st cBepkd B M®L] nyTéM cMeHbI
craryca JasBnenus B Jluanom kabunete 3asButeins ([IpexcraBuress 3asBuTens) Ha
PIII'Y.

16.1.9. 3asButens (IlpencraButent 3asBUTENs) MPEACTABISET JOKYMEHTHI B
COOTBETCTBHM C TpeboBaHUAMH, yka3aHHBIMH B [lpwioxxenuun 10 x Hacrosiemy
AJIMUHUCTPATUBHOMY perjlaMeHTy.

16.2. JIuynoe obpaiuenue 3asBurens (npeactaButess 3assuTens) B MOII,

16.2.1. 3aaBureins (1pejcraButens 3asiBUTENS) MOXKET 3aITUCATHCS HA JTHUHBIH
npueM B ML 3apanee 110 KOHTaKTHBIM Telle)oHaM, yKa3aHHBIM Ha caiiTax, ajpeca
KOTOpBIX IpuBefeHbl B IIpmiiokeHun 2 K HacrosimeMy AJIMHHUCTPATHBHOMY
pernamenty, miad nocpeactsom PIIIY. Ilpu ocyluecTBiIeHMM IpeABapUTENILHOM
3anucu 3asBUTENb (TpeACTaBUTENL 3asBUTENs) B 00M3aTEIBHOM  IOPSIIKE
MH(OPMUPYETCST O TOM, YTO TIpeJBapUTENIbHAS 3alUCh aHHYJIMPYETCs B CIydYae €ro
HESIBKH 110 UCTeYEeHUH 15 (MATHAALATH) MUHYT C HA3HAYEHHOTO BPEMEHH TPUEMa.
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16.2.2. Jinst nony4yenns MyHUIMITANBHOM ycinyrd 3asButens (MpejcTaBuTeNb
3astBiTelIs) TPEACTABISIET HEOOXO[UMBlE JOKYMEHTHI, yKa3zaHHble B TyHkre 10
HACTOSIIEro AJIMUHMCTPATMBHOIO perjiaMeHTa, 3a WCKIIOUEHUEM 3asBIICHUsL.
3asiBiieHHe 3aTI0JHACTCS M paciiedaThiBaeTcs crelpanucrom MO

16.2.3. B ciyyae HamMuhsi OCHOBAHMH, TMPELyCMOTPEHHBIX IyHKTOM 12
HACTOSIIEr0 AJMMHMCTPATHBHOTO periiaMeHTa, cremuanicroM MOILL assuterio
(pejicTaBUTENIO 3asBUTENST) BEIAAETCS pelieHne 00 oTKase B NpUEME JIOKYMEHTOB €
yKazaHHEM TPUYMH OTKa3a B cpok He rnosnHee 30 (Tpuauarti) MHHYT C MOMEHTa
ToJly4eHus o1 3asBuTens (mpecTaBuTens 3asBUTeNs1) TOKYMEHTOB.

16.2.4. B ciny4ae OTCYTCTBHSI OCHOBAHHMH JUI1 OTKasa B IpPUEME JIOKYMEHTOB,
crenpanuct MO®L] npuHEMaeT IPeJCTABIEHHble 3asBUTENEM (IpenCTaBUTEIEM
3asiBUTENs) JIOKYMEHTBI, 3alojHseT W pacmedarbiBaeT 3asBieHHe, KOTOopoe
MOJUIMCLIBAETCs  3asBUTEAeM  (TMpefcTaBuTelieM 3asiBUTENsl) B [IPUCYTCTBUH
cieranucta M®Il. B cioyuae ofpaieHusi TpeicTaBUTeNs 3asBUTENs, HE
YIIOJIHOMOYEHHOTO Ha IOJNUCAHME 3asiBICHMS, TPEJACTABISACTCS HMOANMCAHHOE
3asBuTeneM 3asiBICHUE.

16.2.5. Cnemanuctr  M®II  ckanupyeT TpeACTAaBICHHBIE  3asBUTECIIEM
(npencTaBuTesieM 3asBUTENSI) OPUTHHANBI JOKYMEHTOB M (JOPMHUPYET JJEKTPOHHOE
geno B Mopyne MOL[ EMC OV, cuumaer ¢ NpejACTaBlICHHBIX OpPUIHMHAJIOB
JOKYMEHTOB KOTIHH H 3aBepsieT MX IoAnHchio ¥ nedateio MOI] (3a uckiiouenueMm
JIOKYMEHTOB, MPEJCTABIEHHE KOTOPHIX TMPEAYCMOTPEHO TONBKO B HMOIJIUHHHMKAX).
Crneunanuct M®L] pacreyarsiBaeT ¥ BbIJAET 3asBUTENIO  (TIPEACTABUTEIIO
3asBUTENSI) BBIMUCKY O IIOJYyYEHUH 3asBICHHS, JOKYMEHTOB C YKa3zaHHUEM WX
TIEPEYHsT U KOJIUYECTBa JIMCTOB, BXO/SIIEro HOMEPa U [aThl TOTOBHOCTH pe3ylbTaTa
npeocTaBieHusi MyHUIUIIAIBHO! YCIIyTH.

16.2.6. DyexrpoHHoe Jeno (3asBieHHE, NpUIIaraeMble K HEMY JOKYMEHTEI,
BhINKcKa) nocrynaer u3 Moxyiss MOL] EMUC OV B Monyns oxaszanusa ycnyr EVC
OY B jieHb ero (popMUpPOBaHUSL.

16.2.7. 3asBneHue, npumaracMble K HEMY AOKYMEHTBI H 9K3EMIUIAD BEIMTMCKU
Hanpapisoress u3 MOIL[ B MyHHIMIANBHBIH apXuB Kypbepckol ciyx0oi Ha
OYMaXKHBIX HOCUTENSX Ha CIEAYIOIUA paboumil JeHb CO JiHs WX TONy4eHUS OT
3assuTens (IpeAcTaBuTes 3asBUTENS).

16.2.8. B M®I[ 3assurtemo ([IpeacraBuTenio 3asiBUTENsI) IPENOCTaBJICH
6ecrutatubii goctyn Kk PIITY st obecrieyeHuss BOZMOYKHOCTH TIO/Ia4YH JOKYMCHTOB B
3NIEKTPOHHOM BUJIE.

16.3. O6parenue 3a npepocTaBieHueM MyHHUIMITAIEHONW YCIYTH MO MOYTE.

16.3.1. Jlust monmyyenuss MyHHIMIIAIBHON yCJIyrd 3asBUTENb (IIPEJACTABHTEND
3asiBUTEIIS) HAMpPABISET MO aapecy MyHUIIMITANBHOIO apXKBa IIMCHMO, CoJepallee
3asiBlIeHHe, TOANMCAHHOE JMYHO 3asBUTENEM WM IpeJCTaBUTeNeM 3asBUTEI,
YIIOJIHOMOYEHHBIM Ha MOJMCaHKWe 3asiBICHUS, U HOTapHAJIbHO 3aBEPEHHBIE KOMUU
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HCOOXOJIMMBIX JIOKYMEHTORB B COOTBETCTBUM C TPEGOBAHMSIMH, YKA3aHHBIMU B MYHKTE
10 Hacrosmero AIMHHHCTPATUBHOTO PETIAMEHTA.

16.3.3. Cnenuanict MyHHIMIIANLHOTO apXuBa, OTBETCTBEHHBIA 3a IIpUEM U
IIPOBEPKY TIOCTYNHUBIIMX JOKYMCHTOB, B LIEJSIX NPeNOCTaBIeHUs: MyHHUIUIATEHOMN
YCIyru yCTaHaBJIMBAaeT TMpeAMeT oOpallienus, TOJHOMOuHs IIpejicTaBUTENs
3aSBUTECILS, TIPOBEPAET KOMIUICKTHOCTH IIPE/ICTABIEHHBIX JIOKYMEHTOB, HEOOXOAUMBIX
JUTSL NIpelocTaBliennss MyHUIMIIANBHOM YCIIYTH, U COOTBETCTBHME MX YCTAHOBJICHHBIM
ANMWHUCTPATUBHBIM PEriaMEHTOM TPeOOBAHUSIM.

16.3.4. B cnyyae Hanuuus OCHOBaHHWH JUIs OTKAa3a B npuémMe JTOKYMEHTOB
crieruainetT MyHUIMIANLHOTO apXuBa HANPABISIET MO MOYTe PelleHue 00 OTKase B
NpUeMe IOKYMEHTOB C YKa3aHUeM MPHYMH OTKAa3a.

16.3.5. Ilpn orcyrctsuM OCHOBaHMI Uil OTKasa B HPUEME JOKYMEHTOB
MyHuupnanbHpIi apXuB He IO3[Hee MePBOro pabouero JiHs, CIEAYIOLEro 3a AHEM
TIOJIy4E€HHUs JIOKYMEHTOB, Tiepeaaér 3asBicHUE U TONyYeHHbIE JOKyMeHThl B M®IL]
JUISL TIPUCBOEHHsI PETHCTPAllHOHHOTO HOMEpA.

16.4. Obpawenvre 3a mnpepocrasieHueM MyHUIMNAIBHOR — YCIYIH 10
3JIEKTPOHHOMU MOYTE 3a 0OLIEIOCTYTHON HH(POpMALHE]i.

16.4.1. Tlpu obpanreHnu 110 MEKTPOHHON noute 3asBUTeNb (IPEICTABUTEND
3asiBUTENST) HANpPaBIsSeT THMCHMO, COAepIKallee 3asBleHHE HA IIPEIOCTABICHHE
MYyHHULUIIATBHOM yCIIyrd B HE0OX0/IUMbIe JOKYMEHTHI Ha afipec 3JIEKTPOHHOH ITOUTHI
MyHnununansHOTO apXHBa.

16.4.2. Crenpanuctr MyHHUIUIIANBHOTO apXMBa, OTBETCTBEHHLIH 33 MPUEM U
NPOBEPKY MOCTYNMBIIMX JAOKYMEHTOB, B LEJSX NMPENOCTABICHUS MyHHUIMITAIEHON
YCIyrd YCTaHaBIMBAaeT IpeAMET oOpalieHus, MomHoMouus IIpexcraBuTens
3asBUTEIL, IPOBEPSIET KOMIUIEKTHOCTD IPE/ICTABIEHHBIX JIOKYMEHTOB, HEOOXOAUMBIX
AT TipepocTaBieHuss MyHuIMIanbHON YCIIYTH, B COOTBETCTBHE UX YCTAHOBIEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHHUSIM.

16.4.3. B cnyvae Hanuyus OCHOBaHWI JUisi OTKa3a B NPHEME JOKYMEHTOB
crielanucT MyHHUIMIIAaNLHOTO apxX1uBa HALPABIISET TI0 SJIEKTPOHHOMN II0UTE pellleHHe
00 oTKa3e B MpHEME JIOKYMEHTOB C YKa3aHKEM IIPUYHH OTKa3a.

16.4.4. IIpu 0TCYTCTBMM OCHOBaHUM JUIS OTKA3a B IPHEME JOKYMEHTOB ITHChMa
U TIPUIOXEHHBIE K HHUM JOKYMEHTBI, IIOJNYYEHHBIE [0 3JIEKTPOHHOM II0YTE,
pacrieyaThIBalOTCS CIeManMcToM MyHHIMIAIBHOrO apXuBa U nepenaoTcs B MOL]
i perucrpanun B Moayine M®L] EMC OY ne nosanee mepBoro paboyero ams,
CJIEJIYIOIIErO 3a JHEM IOJyUeHHS IOKYyMEHTOR.

16.4.5. B cnywae mnocrymieHus 3asiBji€HMs IO 3JI€KTPOHHOM IOuTe
CcIelHaNMCcTOM MyHUIUMIIAIEHOIO apXKMBa Ha aJ[pec SJIEKTPOHHOM MOYTEL, ¢ KOTOPOI'O
6buT0 MojIaHo 3asBieHKe, B TeueHHe pabovero JHS, B KOTOPOM MYHHIMNATBHBIM
apXMBOM TIOJYY€HBl ~ JIOKYMEHTHI, HaIpaBiseTcs COOOIICHHE O MOIyYEHUH
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3asiBlieHUs U HOKYMEHTOB 110 BHGI{TpOHHOﬁ IIOYTE W Ilepenave ux s perucTpanuy B
M®IT,

17. Cnocobur nonyuenusn 3aneumenem PE3YIIbmamoe npedocmaeienusn
Mynuyunanonoii yenyzu

17.1. 3asBurens  (upencrasuresn 3asBUTENS)  yBEOMIISETCS. O  XOJe
PaCCMOTPEHHS M TOTOBHOCTH pe3yJibTaTa NPeXoCTaBlIenyss MyHULMIanbHO YCIIyTH
CIIETYIOIAMU CIOCODaMHu:

17.1.1. Yepes nuunstii kabuner na PIITY.

17.1.2. Tlocpencreom cepauca PIITY «Y3uats CTaTyC 3asiBICHUSY.

17.1.3. TTo anexTponHoii moure,

17.1.4. Tlo noure.

Kpome roro, 3assurens (npencrasurens 3asABUTEIIST) MOXKET CAMOCTOSITENLHO
NONYyYUTh  WH(OPMAIMIO O  TOTOBHOCTH pesyibrata  IpeJOCTABICHUS
Myuununansso# yeayru mo TeJiepoHy MyHHIMIATBHOTO apXHBa, yKa3aHHOMY B
Ipunoxenun 2 k HacTosEMy AJIMEHUCTPATHBHOMY PETJIAMEHTY, HIIU 110 Teneony
UEHTpa Tele(OHHOTO 00CILyKUBAHMS HaceneHnus MocKoBCKOH 06IacTi 8(800)550-
50-30.

17.2. ApxuBHas cupaBka, apXHBHAs KOIM, apXWBHAas BBIIUCKA WJIH
MH(POPMAIOHHOE IIUCHMO B CIIYUae He UCTEUCHHUS 75 (CeMHMeCsITH TISITH) JIET CO JTHS
CO3MaHHs apXMBHOI'O IOKYMEHTa MOT'YT OBITh IIOJy4EHBI CIEAYIONIUM CIIOCOBOM:

17.2.2. Yepez M®I Ha 6ymaskHOM HOCHTEJIE.

17.23. Tlo snexrponHo#i moute (mpw obparienuu 3a 00IIENOCTYMHOM
uH(popMaruei).

17.2.2. Ilo noure Ha 6ymMakHOM HOCHTE]IE.

17.3. Pemenne o6 orkase B mpejpocraBiieHuu MYHULMOAIBHOU YCIYTH MIIH
dpXMBHAs CTpaBKa, apXMBHAs KOINHS, apXWBHAs BBIIUCKA WM MHPOPMALHUOHHOE
[IUCBMO B Cly4ae UCTeYEHHUs 75 (CEMM/IECSTH MATH) JICT CO JIHS CO3MAHMS APXHBHOIO
MOKYMEHTa MOTYT OBITh MOIyYeHBI CIIEAYIOLIUM CIIOCOBOM:

17.3.1. Yepe3s nuunslii kabuner Ha PIITY B BU/IC 3JIEKTPOHHOTO JIOKYMEHTA,
1pu obpaiteHuu mocpeacreom PIITY,

17.3.2. Uepez M®I] Ha 6yMaxHOM HOCHTEJIE.

17.3.3. Ilo moute Ha 6yMa)KHOM HOCHTEJTE,

173.4. Ilo onekTpoHHOil moute (mpum oOpaweHnu 3a o0111e10CTy MHOM
HH(opMatueil).

17.4. ]lata ornpasienus pesyibrara npejocTaBiieHuss MyHUIHNANIBHOI
YCIYrd IIO MOYTE HE NOJDKHA MPEBBILIATE JIaTy OKOHYAHHS CPOKA IMPEeOCTaBIEHHS
MyHuuunanssoit yeinyru. Cpok IOCTABKH HE BXOJUT B CPOK IIPeJ0CTaBIIEHHUs
MynununansHoit yeiyry.
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17.5. Pe3ynbrar npegoctaBineHus: MyHULMIIAIBHOW YCIyTrH 1O 3asiBICHHIM B
OTHOINEHHM OOBEKTOB HEJBHIKAMOCTH, YCHIHOBJICHHS (YAOUEPEHHs), O COEPIKAaHHUH
3aBellaHms, 00 aKkTax Ipa[aHCKOro COCTOSHUS (ecid He rpouuio 75 (ceMbaecsT
ISTH) JIET CO JHS CO3J@HMSI aKTa I'Pa)<JAHCKOTO COCTOSIHUSI) BBIJIAETCS 3asBUTEIIO
(mpexcraButento 3asBuresst) yepe3 ML unu 1o moure.

18. Makcumanonolii cpok 0dcudanun 6 ouepeou
18.1. MakcuMasbHBI CPOK OXKHMJAHUS B OYEpelH IIPH I10jiade 3asBICHUs O
npejocTaBiIeHM MyHULMIANBHOM yCIyrH W IHpH  IIOJYyYEeHHMH pe3ylibTara
npenocTasjieHys MyHUIMIAIBHOM yesryr — 15 (TATHaALATh) MUHYT.

19. Tpebosanus k nomewjenuam, 8 KOMOPoIX RPEOOCHIACIACHICA
Mynuyunanosnan yciyza

19.1. IloMemennsi, B KOTOPBIX TMpepocTapisiercss MyHULMIANbHAsS YCiyra,
NPEAMOYTHTENIFHO pa3MeIlaloTcss Ha HIKHMX OTaXaX 30aHuld M JIOJDKHEI
COOTBETCTBOBATH CAHUTAPHO-3IIHIEMUOJIOTMYECKUM TIPABUIIaM U HOPMATHBAM.

19.2. Bxompl B momelnieHds oOOpYy/yIOTCSl TAaHAYCaMH, paclIMPEHHBIMH
MpOXOAaMU, TO3BOJSIIOUMMH O0ecIeunTh OECIpersITCTBEHHBIA JOCTYIT JIMI C
OTPaHUYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBBSI, BKIIIOUas JIUL, HCIOJIE3YIOIIMX Kpecia-
KOJISICKH.

19.3. Wuble TpeOOBaHUS K TOMEIIEHUSIM, B KOTOPBLIX IIPE/IOCTABIISIETCS
MyuuiiansHast — yeiyra, npuBefeHsl B [lpunoxenun 12 K Hacrosiemy
AIMUHHCTPATHBHOMY PETJIAMEHTY.

20. Iokazamenu docmynnocmu u Kauecmea MyHuyunaivnou ycayzu

20.1.Ilokazatend JAOCTYHHOCTM M KauecTBa MyHUIMNANBHOM  YCIYTH
npuBesieHs! B [Ipuiosxennu 13 x HacTosiieMy AZIMUHUCTPATUBHOMY PEIVIAMEHTY.

20.2. TpeboBanus k 0OeCIeUeHHIO JOCTYTHOCTA MyHUIMIIANBHON YCITyTH IIst
WHBAJIMJIOB M JIMI[ C OTPAaHMUYEHHBIMH BO3MOXKHOCTSIMM 310POBbsl IIPUBEIEHEI B
ITpunoxxenuun 14 x HacrosimemMy AJMUHUCTPATUBHOMY PETIIAMEHTY.

21. Tpebosanusn k opzanusayuu npedocmaesienuns Mynuyunanvnoi ycuyzu 6
1eKMPOHHOII (hopme

21.1. B anekTpoHHO# (popMe NOKYMEHTHI, yka3aHHble B IyHKTe 10 HACTOSAIIETOo
AJIMHUHHCTPaTHBHOTO perjiaMenTa, mogarorcs rnocpeycrsoM PITY.

21.2.1lpu nojlaye JOKYMEHTHI, yKa3zaHHble B IyHkTe 10 HacTosImero
AJIMUHHCTPATHBHOIO PeriiaMeHTa, IPUIIaraloTes K aJIeKTPOHHOU (opme 3asiBlIeHHs B
Buzie otrhenbHblX  (aiioB. KonuyectBo (pailioB  JOMKHO COOTBETCTBOBATH
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KOJIMYECTBY  JMOKYMEHTOB, a HaWMeHOBaHue (aima  JOJHDKHO — IIO3BOJISITH
UJICHTU(UIMPOBATE JIOKYMEHT U KOJMYECTBO JIMCTOB B IOKYMEHTE.

21.3.Bce JTIOKyMEHTBI JOJKHBI OBIThH OTCKaHUPOBAaHBI B OJIHOM W3
pacmpoctpaneHHbiX Tpaduyeckux (GopMaToB (aiiOB B IBETHOM pEKHUME
(paspelienue cxaHupoBaHusi — He Menee 200 Touek Ha oiM), obecIeYnBaroIEM
COXpaHEHHE BCEX ayTEHTHYHBIX IIPHU3HAKOB MOAJIMHHOCTH, @ KIMEHHO: IpadHuecKoif
IOJIMKCH JIMIIA, [1€YaTH, YIJIOBOTO ITaMiia OIaHKa.

21.4. 3asBurens  (mpencraBUTENh  3asBUTEN)  UMEET  BO3MOXKHOCTD
OTCIIE)XHBATh XOJ| 00OpabOTKM JOKYMEHTOB B IJIMYHOM KaGWHETe IpU Mojade
sasiBieHust vepe3 PIII'Y wumm ¢ momompio cepuca PITY «VYsmare craryc
3asiBICHUS.

22. Tpebosanusn k opzanusayuu npedocmasienus MynuyunanvHoii yenyzu
¢ M@I]

22.1. Opranusanus npefocTaBieHuss MyHHIUIAIEHON yenyrd Ha 6ase M®I]
OCYILIECTBIISIETCSI B COOTBETCTBUM C COTJIAIIEHHEM O B3aMMOJEHCTBHHM MEXIy
MynununansHeiM apxuBoM u MOLI, 3aKIFOUEHHBIM B IOPSKE, YCTaHOBIEHHOM
JEHCTBYIOUIMM 3aKOHOJaTelnbecTBOM Poccuiickoit Menepanuun. llepeuens MO, B
KOTOPBIX OPraHU3yeTCs MpejlocraBieHue MyHUIUITANBHOM YCIYTd B COOTBETCTBUH C
COTJIAIICHUEM O B3aMMOJENCTBUM, YKa3aH Ha O(DHUIHATBHEIX caiiTaX, ajijpeca KOTOPhIX
npuBozsres B Ilpunoxennu 2 K HacrosieMy AJIMUHHCTPATHBHOMY perjiaMeHTy.

22.2. 3asButens  (TpejCTaBUTENb  3asBUTENSI)  MOXET  OCYIIECTBHMTH
TpeBapyuTEIbHYIO 3aliCh Ha Mojaavy 3asBiieHus B MOIL] cnenyronmmu criocobamMu
10 CBOEMY BBIOODY:

1) npu inanoM obpamtennn 3asurens (npeacrasurens 3assutens) B MO,

2) no Tenedony MOLI;

3) mocpenctBom PIITY.

22.3. Ilpn mpenBapuresbHOH 3anucu 3asBUTENH (TPEJICTABUTENDL 3asBUTEIS)
coo01IaeT ciaeayroue JaHHbIE:

1) pamunuio, uMs1, oTuecTBO (IOCHIEAHEE NIPH HATHYUNH);

2) KOHTaKTHBIN HOMep Telle(hoHa;

3) anpec 2IeKTPOHHOH MOUTHI (MPH HAJIMYKHK),

4) 3xeylaeMble IaTy U BpeMsI TIPEICTaBICHHUS J[OKYMEHTOB.

22.4. 3asiButemo (NpeAcTaBHTENIO 3asBUTENSI) COOOILIAIOTCS JaTa W BpeMst
IpreMa JOKYMEHTOB.

22.5.1lpu  ocylecTBICHUM  TpPeABAPUTENBHON  3amuMcd  3asBUTENb
(mpencraButens 3asBUTENsI) B 00sA3aTENBHOM MOPSAKE HHPOPMHUPYETCS O TOM, HYTO
npefBapyuTebHas 3alllMCh AHHYJIUpPYEeTCs B CiIydae ero HesBKM II0 HCTEYEHHH
15 (maTHAAATh) MHHYT C HA3HAYEHHOI'O BPEMEHH MIPUEMA.




24

22.6. 3asiurenn  (npefcTaButens 3asBUTENs) B OO0 BpeMs  BIpaBe
OTKa3aThCsl OT IIPEIBAPUTEIILHOM 3aITUCH.

22.7. B orcytcTBun 3asBuTeNnel, 00paTHBILMXCS 1O TIPEABAPUTENLHON 3aIHCH,
OCYIIECTBISIETCS pHeM 3asiBuTenel (Impencrasurerneil 3asBureneii), obpaTHBIINXCS
B ITOPSIIKE OUepeIH.

22.8. Obecrievenue OGecruiaTHOro joctyna 3asBuTesel  (mpeacTaBUTENei
3assureneii) x PIII'Y na 6Gasze M®I[ ocyuecTBIseTcsI B COOTBETCTBHH C
Tpe6OBaHMAMHU, yCTAHOBIEHHBIMH TOCTaHOBJeHHeM IIpaButenscrsa Poccuiickuit
OQeneparun ot 22.12.2012 Ne 1376 «O6 yreepxnenun IlpaBuin opraHusanuu
AESITENIBHOCTH MHOTO(QYHKIHOHAJIBHBIX IIEHTPOB MPEJIOCTABIEHUS TOCYaPCTBEHHBIX
¥ MyHULMIANBHBIX YCIIyr», pacropspkeHHeM MUHHCTepCeTBa IOCYAapCTBEHHOIO
yupaBJieHus, WH()OPMALMOHHBIX TEXHOJOIMH W CBSI3M MOCKOBCKOH 06NacTH oOT
21.07.2016 Ne 10-57/PB «O peTHOHaJIbLHOM CTaHIApTE OPraHU3ALUU IEATEIBHOCTH
MHOTO()YHKIIMOHANBHLIX ~ IEHTPOB  IIPEJOCTABIEHMS  TOCYJAPCTBEHHBIX U
MYHHIHUIIAIBHBIX YCIYr B MOCKOBCKOH 001aCTH.

22.9. Koncynstupopanue 3asiButenedd (mpezicraButenel  3assuteneif) 1o
TOPSIAKY INpeocTaBieHuss MyHMIMIIANIBHON yCIyrH OCYIIECTBISIETCS B paMKax
COIJIALUCHUSI O B3aUMOJCHUCTBMHM MeXAy MyHununansHeiM apxuBoM u MOIL],

3aK/IIOYCHHBIM B TIOPSIJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOJATE]LCTBOM
Poccuiickoii @eneparu.

III. CocraB, mocjieAoBaTeILHOCTD H CPOKH BBINMOJIHEHHS 4 AMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHA K MOPSIAKY HX BLINOJTHEHHS

23. Cocmas, nocne006amenvHoCHb U CPOKU GLIROJIHENUA AOMUHUCIPAIUGHDLX
npoyedyp (deiicmeuii) npu npedocmasnenuu MyHuyunRanvroii yeayzu

23.1. Ilepeyenr ~ aJIMMHMCTPATHBHBIX IIPOLEAYP TIPH  TNPEJOCTaBICHHH
MyHununansHoO! yciyru:

1) ipuem  3asiBieHMss M JOKYMEHTOB, IPEIBAPUTENHHOE PACCMOTPEHHE
JAOKYMEHTOB M Ilepefadya WX B MyHHMIMNANBHBIA apXuB, HEMOCPECTBEHHO
NpeocTapysoNi My HUIUIIANBHYIO YCIYTY;

2) 06paboTKa TOKYMEHTOB,;

3) popMmupoBaHMe H HAIpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OPTaHBI
(OpraHmsanuM), y4acTBYIOIIHE B IIPEOCTaBIeHMH MyHHIUIANLHON YCIIyrH.
OxuaHne OTBETA;

4) odopmieHue pesynbrarta nNpenocTaBieH s MyHUIATBHOR YCIyTH;

5) Bellada pe3ynbTaTa mpejocTaBieHns] MyHULUNAIBHOH YCITyTH.

23.2. Kaxxjas afMHHUCTPATHBHAS HPOLIEAYPA COCTOUT M3 aJMUHHUCTPATUBHBIX
neiicruii. Ilepeyens u coepkanue aqMUHUCTPATHBHBIX NEHCTBUH, COCTABIISIOIIUAX



25

KXKIYI0 aJMHHUCTPATHBHYIO Tpoueaypy, npusenén B llpuwioxennn 15 K
HACTOSIIEMY AJIMUHUCTPATUBHOMY PEraMeHTy.

23.3. Biiok-cxeMa mpepocTaBiendss MyHHULIMNANBHOHW YCIyTd MpUBEJieHA B
ITpunoxenuu 16 Kk HacTosIILEMY AJIMUHHCTPATUBHOMY PEITTAMEHTY.

IV. Hopsaok 1 GopMbI KOHTPOJIS 32 HCNMOJTHEHUEM AIMHHHCTPATHBHOIO
perjiaMeHTa

24. Iopadok ocyujecmenenus KOHMPOA 3a cobaI00enuemM U UCHONTHeHUeM
Q0NICHOCHIHBIMU TUUAM U, MYHUUURATLHOIMU CIYICAUUMU U PAOOMHUKAMU
MYHUYURATIBHOZ0 APXUGA RON0NCEH U AOMUHUCHPAMUGHO20 peclaMenna U

UHDBIX HOPMAMUGHBIX RPAGOBHLIX AKHI0S, YCHIAHACUCAIOU{UX MPebosanusn K

npedocmasnenuio MynuyunanvHoli yeiiyzu, @ MaKice RPUHAMUEM UMU pettenui

24.1. Texymuii KOHTpOIb OCYLIECTBIsIETCS B (OpME IPOBEPKH PELICHHH H
NeHCTBUH, yYacTBYIOIIMX B  mpejocTaBleHMH  MyHHUIMIAIBHOM  YCIYTH
JOIDKHOCTHBIX ~ JIMI,  MYHMIMIAIBHBIX  CIHyXallUX, HHBIX  pabOTHUKOB
MyHULMIAIBHOTO —apxXuBa, a Take B (opMe BHYTPEHHHX IIPOBEPOK B
MyHHIMIAIBHOM apXUBe IO 3asBICHHSM, oOpallenHusM M okanobam rpaxiaH, UX
o6beMHEHMI W OpraHM3alMi Ha pelleHus, a Take jaelicTBus (6e3jelicTBus)
JOJDKHOCTHBIX ~ JIMILl, MYyHHUIMNANBHBIX  CIY)XallMX W HHBIX  PabOTHHKOB
MyHHUIMIANEHOTO apXWBA, YYACTBYIOIMX B IpejocTaBieHdu MyHUIMIaNIbHOMR
YCIIyTH.

24.2. TlopsaioK OCyIECTBIEHHsA TeKyllero KOHTpolss B MyHHIMITAIBHOM
apXMBe yCTaHABIMBAETCS pyKOBOAUTENeM MyHHIMIIAILHOTO apXUBa.

24.3. Kontposb 3a coOJoieHreM Hopsijika TIpefocTaBienust MyHHIHnanisHou
YCIIyTH  OCYILIECTBISIETCS.  YIOJHOMOYEHHBIMH  JOJDKHOCTHBIMH — JIMLAMU
MuHHCTEpPCTBa TOCYIAPCTBEHHOTO YIpaBieHUs, HHOOPMALMOHHBIX TEXHOIOTHH M
cBsi3M MOCKOBCKOM 00JIacTH TOCPE/ICTBOM TPOBEACHHs IIAHOBBIX ¥ BHEIUIAHOBBIX
IIPOBEPOK, CHCTEMATUYECKOro HAONIONEHWs 3a HCIIOJIHEHHEM OTBETCTBEHHBIMHU
JIOJDKHOCTHBIMM  JIMI@aMKH ~ MYHHIMIIANBEHOTO  apXMBa TOJIOXKEHHH HACTOSILEro
AJIMHHUCTPATHBHOTO pErjiaMeHTa B YacTH COOJIOACHMs TIOpsIKa MpeloCTaBICHHs
MyHHUIIUDANBHOHN YCIYTH.

24.4. IInaHoBele TIpoBepKM MYHMUIMIIANBEHOTO apXMBa MM JIOJDKHOCTHOIO
nvia MyHUIMITAIBHOTO apXUBa MIPOBOJATCA B COOTBETCTBUHU C €XKET'OJHBIM IIIIAHOM
IPOBEPOK, YTBEPXKAaeMbIM MHMHHCTEPCTBOM TOCYAapCTBEHHOIO  YIPABIEHUS,
MH(OPMAIMOHHBIX TEXHOJIOTHH 1 CBs3H MOCKOBCKOH 00JIaCTH, U COTTIACOBAHHBIM C
IIpoxypatypoit MockoBckoit obnacTy, He yae 1 (oaHoro) pasa B 2 (18a) roza.

24.5. BHeriaHoOBEIe TIPOBEPKH MYHHLIMIIAJBHOIO apXUBa MK JIOJDKHOCTHOTO
nuna MyHHIUIANBHOTO apXMBa MPOBOMATCSA YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMH
numaMu  MHEHHCTEPCTBA — TOCYHAPCTBEHHOrO — yNpaBlIeHHs, HH()OPMaNMOHHBIX
TEXHOJIOTHH M CBsI3M MoOCKOBCKO# objactu 1o cormacoBanuio ¢ IIpokyparypoi
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MockoBcKolf 00JlacTH Ha OCHOBAaHMM pelIeHHss MHHHCTpa TIOCyAapCTBEHHOIO
yrpaBiieHus, HHPOPMAIMOHHBIX TEXHOJNOTHH M cBsi3d MOCKOBCKOH obnacry,
NPUHAMAEMOTO HAa OCHOBAHHMM OOpalleHHi rpax/iaH, OpraHusaiui (IopHAMYECKAX
NUI)) M [OJIYYEHHOW OT TI'OCYJAapCTBEHHBIX ~OpraHoB, OpraHoB — MCCTHOIO
camoympasienus ~ wHpopMamuu 0  (paKkTax ~ HApyUICHWH  JIGMCTBYIOLIETO
3aKoHO/aTeNnbeTBa Poccuiickoi @exepany, BIEKYIIHX, a B OTHOIIEHHWH OpPraHoB
rocyJjapcTBeHHOM Bnacth MOCKOBCKOM 00JacTd  Taioke MOIyLIMX — TIOBJICHb
BO3HUKHOBEHHE UPE3BbIUAMHBIX CHUTyallUH, yrpo3y *H3HHM M 3[40pOBbIO IpaXK/aH, a
TAK)Ke MacCOBBIE HAapyLLUEHHs ITpaB Ipa)KaaH.

24.6. BHemianoBeie  TIpoBepkd  MyHHIUIIAJILHOTO — apXuBa  IIPOBOJSITCS
YIIOJHOMOYEHHBIME JIOJDKHOCTHBIMM JiMllaMu  MuHHCTEpCTBA IOCY/1apCTBCHHOIO
yIpaBieHns, MHPOPMAIMOHHBIX TEXHONOTHH M CBSI3M MOCKOBCKOHM obnactu 6e3
COIJIACOBAHMSI C OpraHaMHU IPOKypaTypbl B COOTBETCTBUM C MOPYYCHHIMH
IIpesunenta Poccuiickoit ®enepauuu, ITpasutenscrsa Poccniickoi denepauuy, Ha
ocHoBaHMM TpeGoBaHus [enepanbHOro mpokypopa Poccuiickoit ®exnepanu,
poKypopa MocKoBCKO#M 00acTi O TPOBEEHHH BHETIAHOBOM MPOBEPKH B paMKax
Ha[30pa 3a WCIIOJHEHUEM 3aKOHOB II0 MOCTYNHMBIIMM B OPraHbl IPOKypaTypbl
MarepraiaM W OOpallleHUsIM, a TaKXKe B LeJIsIX KOHTPOJLL 3a WCIIOJIHEHUCM paHee
BBIIAHHOTO NPEIMHCAHMs 06 YCTpaHEHUH HapyIIeHHs 00s13aTeIbHBIX TpeOOBaHU.

24.7. JIOMPKHOCTHBIM JTUIIOM MyHHLIMIIANEHOTO apXHuBa, OTBETCTBECHHBIM 32
coOJifoleHAe TopsiAKa TpenocTaBieHds: MyHUIMIANBHON — yCIyrd, SBISETCS
pyKoBoauTENs MyHUIMIANBHOIO apxubBa WIH JIODKHOCTHOE JIMIO, BPEMEHHO
UCIIOJHSIONIEE 005I3aHHOCTH pyKOBOAUTENSI MyHHUIMITAJIBHOTO apXUBa.

25. Hopnook u nepuoduunocmy ocyuiecmenenusn Texyuiezo KOHMPO/IA ROTHORI
u kauecmea npedocmaesnenun Mynuyunanonoi yeayzu u Konmponsn 3a
cobniodenuem nopaoka npedocmasnenun MynuyunaivHoi yciyeu

25.1. Texymuii ~ KOHTpOJIb  ocymiectBisieTcss B (opMe  TIOCTOSHHOIO
MOHUTOPHHTA pelleHMd M  JEeHCTBHH  y4yacTBYIOIUX B IIPEIOCTaBICHHH
MyHUIMIATBHOR yCIyrd MOIDKHOCTHBIX JIML[, MYHHUIMIANBHBIX CIy)XalluX U
paboTHHKOB MyHHMIIMITATBHOTO apXuBa, a Takke B (hopme BHYTPEHHHX IPOBEPOK B
MyHHUIUTIATLHOM apXWBe 10 3asBICHIAM, OOpalleHus M W jkanobaMm rpaxiaH, ux
OOBEMHEHHI M OpraHW3aliii Ha pEeIIeHMs, a TaKKe JEHCTBUS (Ge3meticTBUs)
NOJKHOCTHBIX  JIML, MYyHMUMIOAIBHBIX — CIyXalliX M  HMHBIX  pabOTHUKOB
MyHHIHMIANFHOTO apXMBa, YYacTBYIOMMX B IpejocTaBleHuun MyHHIMIANIbHON
YCIIyTH.

25.2. Tlopsimok ~ ocymiecTBIeHUs  TeKylero  KOHTPOJsL — YTBEPKAACTCH
pykoBojiuTenieM MyHUIMIIaNIBHOTO apXUBa.
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25.3. Kontpons 3a cobnioneHuem IopsifiKa npeaocrasienus MyHuIMIansHoM
YCIyrd — OCYHIECTBJSICTCS  YHOJIHOMOYEHHBIMH  JIOJDKHOCTHBIMH  JIMIAMH
MHUHHCTEPCTBA TOCYIaPCTBEHHOTO YIIPaBIeHHs, MH(OPMAIMOHHBIX TEXHOJOTHH M
CBA3M MOCKOBCKOH 06JacTH MOCPE/ICTBOM TIPOBECHMS! [IIAHOBEIX M BHEIUTAHOBLIX
[IPOBEPOK, CHCTEMATHYCCKOr0 HAOJIONEHMs] 33 MCIIOJHEHHEM OTBETCTBEHHDBIMHU
JIOJKHOCTHRIMH JTULAMHU MyHurunamnHoro apxuBa IIOJIOKEHHH
AZIMAHMCTPATHBHOIO PETJIAMEHTA B YACTH COOJIONCHHS MOpSIZIKA TIPEJOCTABIICHMS
MyHunMnansHoM yciyry.

25.4. [nanosble TpoBepkd MyHHULIUATHFHOTO apxuBa WM JIOJDKHOCTHOI'O
JInIa MPOBOATCS He valle 1 (oaHoro) pasa B 2 (j8a) rozxa, eciu MyHUIUIATbLHBIH
ApXHB SIBJIACTCS OPTaHOM WM CTPYKTYPHBIM TOZpas[eeHHEM aJMHHHCTPAIIHU
MYyHULMTIAILHOTO 00pa3oBanus, 1 He vame 1 (oaHOro) pasa B 3 (Tpu) roxa, eciu
MyHuumnnanbHeIi apXuB SBISETCS MyHHIMIIATBHBIM YUPEXIEHHUEM, B COOTBETCTBUHU
¢~ C©XKCTOMHBIM  TUIAHOM  IPOBEPOK,  YTBEPXKJIACMBIM  MMHHCTEPCTBOM
FOCYyapCTBEHHOI'O  YINpaBJICHUs, HH(POPMAIMOHHLIX TEXHOJOTMH W CBA3H
Mockosckoit obnactu u cornacoBannsM ¢ TTpokypatypoit Mockosckoit o6nacti.

25.5. BuemnaHoBbIe TPOBEPKH MyHMIHUIIAIBHOTO apxuBa  TIPOBOJISITCS
YUOJIIHOMOYCHHBIMH ~ TOJDKHOCTHBIMM  JIMIIaMH  MUHHCTEpCTBA TOCYAapCTBEHHOTO
yNpaBlieHus!, WHYOPMAIMOHHBIX TEXHOJOTHH H cBsi3 MOCKOBCKOM OGNIACTH IO
cornacosanuio ¢ Ilpokyparypoii MockoBckoit 06jacTd Ha OCHOBAHMM pelUeHHs
MHUHHUCTPA TOCYapCTBEHHOT'O YNpaBlieHUs] UH(OPMAIIMOHHLIX TEXHOJIOTUH M CBSI3H
MockoBckol  061acTH, NPUHHMaeMOr0 Ha OCHOBaHHH OGpALIEHHUIA rpaXkaaH,
OpraHu3alii (IOPUAMYECKUX JIMI) ¥ TIOJYYEHHOH OT IocyJapCTBEHHBIX OPraHOB,
OpraHOB ~ MECTHOTO ~ CaMOYNpPABJICHHUS HMHPOPMALMH O (aKrax HapyIIeHHMs]
JIEHCTBYIOIIETO 3aKOHOAATENhCTBA PoccHiickoil Qenepanyy, BIEKYHHX, a B
OTHOLIEHHMH OpPraHOB TOCYJIapCTBEHHOM BJIacTH MOCKOBCKOM o001acTH Takke
MOTYIIMX II0BJIEYh BO3HUKHOBCHHE 4YPE3BBIYAHHBIX CUTYallMid, yrposdy >KM3HH H
3M10POBBIO I'PaXK/IaH, a TaK)Ke MaCCOBBIE HAPYLIEHHS TIPaB rPaXkJaH.

25.6. Buerutanosble IpoBepkd MyHMIHMNANFHOTO —apXHBa IIPOBOJSITCS
YIOJHOMOYCHHBIMH  JIOJDKHOCTHBIMM  JIMIIaMHd  MUHUCTEpCTBA TOCYAApCTBEHHOTO
yHpaBlieHHs!, WH()OPMALIMOHHBIX TEXHOJOTMM M CBsI3M MOCKOBCKOM o6yacTu 6e3
COIJIacOBaHUsl C OpraHaMM MPOKYpaTyphl B COOTBEICTBUH C IOPYYCHHAMHU
IIpesunenra Poccuiickoit ®esepaunun, IpaButenscrsa Poccuiickoii Denepanyu, Ha
OCHOBaHMK TpeboBanus I'eHepasbHOrO mnpoKypopa Poccuiickoii Deneparum,
mpokypopa MocKkoBcKol 061acTy 0 NMpoOBEIEHHH BHEIIAHOBON HPOBEPKU B paMKax
Haj30pa 3a HCIONHEHHEM 3aKOHOB II0 IOCTYNHBIIMM B OpraHbl [POKYpaTypsl
MaTepuanaM ¥ OOpallieHusIM, a TAaKKe B LENSIX KOHTPOJNsS 32 MCIIOJNHCHHUEM paHee
BBIIAHHOTO MPEAUCaHKs 00 yCTPaHEHNH HAPYIIESHHs 00s3aTENBHEIX TPeOOBaHHUIL.
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25.7. JlomxHOCTHRIMM JTMIIAaMHA MyHULIMIIAJIIBHOTO apXuBa, OTBETCTBEHHBIMH 34
COOJIIOJIEHHe TIOpSKa TpefocTaBleHuss MyHUIUIIAIBHON  yCIIyrd, —SBIISIIOTCS
pPyKOBOJUTENN MyHUIIUIIAJIBHBIX APXUBOB.

26. OmeemcmeeHHoCHb 00JI)ICHOCHIHBIX UL, MYHUWURAILHOIX CIIPACAULUX U
PaAGOMHUKO8 MYHUWURANBHO20 APXUGA 3a pewtenun u deficmeusn (besdeiicmeue),
npunumaemole (ocyuiecmennemole) UM 6 X00e HPEOOCHIAGICH UA
Mynuyunanonou yciyzu

26.1. JIOJKHOCTHEIE JIMIA, MyHUIMIAIBHBIE CIIy)Kalie U HHble pabOTHMKM
MyHHIMIIAIEHOTO apXHBa, OTBETCTBEHHBIE 3a IpefocraBieHHe MyHUIMIIAIBHOMR
YCIyTH W YYacTBYIOUIME B IPEJOCTaBIeHUH MyHMLMIAIbHOM YCIYr'd, HECYyT
OTBETCTBEHHOCTh 3a IpPHHUMAaeMble (OCYIIECTBIIsSIEMbIE) B XOJ€ IPEeIOCTaBIICHHS
MyHUIUIIAIBHOW YCIYrd pelieHust ¥ jedcTBust (Oe3zelicTBUE) B COOTBETCTBHH C
TpeOoBaHUSIMKM  JIGHCTBYIOILETO 3aKoHojaTenbcTBa Poccuiickok ®@exmepanun U
MockoBcKo# obnactu.

26.2. HeroniHoe WM HeKauyecTBEHHOE MpeAocTapiieHre MyHHIUIAIbLHON
yCIyrd, BBIABIEHHOEe B Tiporecce Tekylero KOHTpOJs, BIEYET TPUMEHCHHE
JUACTIMITIIMHAPHOTO B3BICKAHUSI B COOTBETCTBUU C JACHCTBYIOLIUM 3aKOHO/IATEIECTBOM
Poccutickoii @enepanumn.

26.3. Hapyumienue mnopsigka npejoctaBieHus: MyHHUIUOAIbHOW — YCIIYTH,
TIOBIIEKIIIEE €& He MPeoCTaBlIeH|e WK IpeaocTapieHie MyHUIUIIAaNbHOR YCIyTH C
HapyIlleHHeM  CpoKa, YCTAHOBJICHHOro  AJIMUHUCTPATHUBHBIM  PEIJIAMEHTOM,
npegycMaTpuBaeT aJMHHUCTPATMBHYIO OTBETCTBEHHOCTh JOJIDKHOCTHOIO JIMIA
MyHHIIMIIANBHOIO ~ apXWBa,  OTBETCTBEHHOTO  3a  coOilofieHHe  IOpsjiKa
npeaocTaBieHuss MyHUIUITAIBHON YCIYTr, YCTAHOBIEHHYI0O 3aKOHOM MOCKOBCKOM
obsact Ne 37/2016-O3 «Komexe MockoBckoit obiact 00 aMHUHHUCTpPATHBHBIX
IpaBOHAPYILEHUIX.

26.4., K wHapymieHusM ToOpslKa mpenocraBieHuss MyHULIMIAIBHOW YCIyIH,
YCTAHOBJICHHOTO HACTOSIIIUM AJIMUHHCTPATHBHBEIM PETTIAMEHTOM B COOTBETCTBHHU C
denepansabiM - 3akoHOM ot 27.07.2010 No  210-®3 «O6 opraHusanuu
NPEO0CTaBIICHHS FOCY/IAPCTBEHHBIX U MYHHULIMIIANBHBIX YCILyT» OTHOCHTCSL:

1) TpeboBanue ot 3asButens ([IpexcraButessi 3asiBUTENsI) IPeICTaBICHHS

JOKYMEHTOB U HMH(OPMALUH WIH OCYLIECTBICHHs JCHCTBUH, NMpEACTaBICHHE WM
OCYIIIECTBIIEHHE KOTOPBIX HE IPEIyCMOTPEHO HACTOSILUM AJMUHUCTPATHBHBIM
perjiaMeHToOM, WHBIMH HOPMATHBHBIMH IPAaBOBBIMM aKTaMH, pPEryIHpPYyIOIUMH
OTHOIIIEHHUSI, BO3HUKAIOIIME B CBSI3H C NpeJlocTaBleHreM MyHHULMITaNbHON YCIIyIH;
2) tpeboBanue ot 3asiButenst ([IpexcraButens 3asBUTENs) NPEACTABICHUSI
JOKYMEHTOB ¥ MH(OPMALIMH, B TOM YHCIIe TOATBEPKAAIONINX BHECEHUE 3asiBUTEIIEM
MIaThl 3a TpeJocTaBleHHe MyHHIUIANBHOM YCIyrd, KOTOPBIE HaXOHATCS B
pacIopsDKeHHHM OPraHoOB, MPeJOCTABSIIOMX — MyHUIMIIANBHYIO YCIYTy, HHBIX
rOCY[IapCTBEHHBIX ~ OPraHOB, OPraHOB  MECTHOIO  CaMOYINpaBieHus  JHOO
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T10/IBE/IOMCTBEHHBIX OpraHU3alkH, yUaCTBYIOIHUX B Hpe0CTaBIEHUN
MyHHIIMIIAJIBHOW YCJIYTH B COOTBETCTBUM C HACTOSIIMM AJMHHUCTPATHBHLIM
perIaMeHTOM;

3) tpebosanue ot 3assurenst (IIpejcraBuTenss 3asBUTENS) OCYLIECTBICHMS
JNEHCTBHH, B TOM YHUCJIE COIVIACOBAHHMMA, HEOOXOAMMBIX JUISl  IIOJIy4EHHs
MyHHUIUIIAJILHOW YCIYTH W CBSI3aHHBIX C OOpallleHMEM B MHBIE IOCYapPCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHHU3aLMK, Ui TPEJIOCTABIEHHUS
MyHHIMIAIBHOM YCIYTH He TPETYCMOTPEHHBIX HACTOSIIUMM AJIMHHHUCTPATHBHEIM
periaaMeHToMm;

4) napymenue cpoxa perdctpauuu 3assienus 3assureins (IIpexcraBurens
3asBUTEISI) O TIpeIoCTaBlieHuHd MyHHUIMIIANbHOM  YCIYrd, YCTaHOBJIEHHOTIO
AJMUHHUCTPATUBHEBIM PETJIAMEHTOM;

5) HapylieHume Ccpoka TnpefocrapieHuss ~MyHHLIMIANBHOH  yCIyIH,
YCTaHOBJIEHHOTO0 AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) orka3z B npueme pokymenroB y 3assurens (IIpencraButens 3sasiBuTels),
€CJIM OCHOBaHMsI OTKa3a HE NPEyCMOTPEHbl AJIMUHUCTPATHBHBIM PErJIAMEHTOM,;

7) orka3 B npefocraBieHU MyHUIMITAIBHON YCIIYTH, €CIIM OCHOBAHMS OTKa3a
HE MPeJlyCMOTPEHbI AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

8) HEMOTHUBUPOBAHHBIM OTKa3 B MpenocTaBleHUM MyHULMNAILHON YCIYTrHd, B
cllyuyae OTCYTCTBHSI OCHOBAaHHH JUIs OTKasza B IpejfocTaBieHHMH [ocyapcTBEHHOM
yCIIYTH;

9) oTka3 B HCIIPABIEHUH JIONYILEHHBIX ONEYATOK U OIIMOOK B BBIJAHHBEIX B
pesyjpTare TpeNOCTaBAeHUs MYHHIMIATBHOW  YCIyrH JIOKyMeHTax Jiibo
HapyIlIeHUE YCTAHOBIECHHOIO CPOKA TaKUX HCIIPABICHUH.

26.5. loJoKHOCTHBIM JIMIIOM MYHHIMIIAJBHOIO apXyuBa, OTBETCTBEHHBIM 34
coOmoieHue TOpsAKa IpefocTaBieHus: MyHUIMDAIBHOM — YCIYrd, SBISETCS
pyKoBOjiuTENH MYHHUIIMIIABHOTO apXHBa.

27. Honoacenun, xapaxkmepusylowjue mpedosanus K ROpaoKy u Qopmam
KoHmponasn 3a npedocmasiienuem MynuyunaioHoi yeayau, 8 HOM HUcae CO
CHIOPOHBI 2PANCOAN, UX 00beOuHenull u op2anu3ayuil

27.1. TpeboBanussmMu k Topsiaky u  Qopmam Tekymiero KouTpoas 3a
npeocTaBieHeM MyHULIANIATBHOR YCIYTH SIBIISIEFOTCSL:

HE3aBHCHUMOCTb;

TLIATENLHOCTD.

27.2. HezaBucumocts Texyniero KOHTpOJISL 3aKiIiO4aercss B TOM, UTO
JOJKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha €ro OCYILECTB/IEHUE, HEe HAaXOIHUTCS B
CJIy)KeOHOW 3aBUCHUMOCTH OT JOJDKHOCTHOTO JIMLE, MYHUIUIIAJIBHOTO CIIYXKalLEro,
“HOTO paboTHMka MyHULMIIANBHOTO apXWBa, YYAacTBYIOLIETO B IIPEAOCTaBIEHUH
MyHUIIUTIABHON yCIyTH, B TOM YHCJIe He WMeeT OJM3KOro poJICTBa WJIM CBOMCTBA
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(poauTenH, Cynpyru, IeTd, OpaThs, CECTPBI, a Talkoke OpaThs, CECTPHI, POJMTEIH,
JETH CYTIPYTOB M CYNIPYTH JieTei) ¢ HUMH.

27.3. lomxnoctuple  nHi@a, ocymectsisionme  Texyruuii KOHTpPOJIb  3a
npeocrapiendeM MyHUUMIANBHOR — YCITyrd, MOIDKHBI IIPMHUMATh MEpBl IO
[PE/IOTBPAIICHHIO KOH(DIUKTA MHTEPECOB IIPH MPENOCTABIEHHH MyHHIHIATBHOMN
YCILYTH.

27.4. TiateabHOCTh OCYIICCTBIIEHHUS Texymero KOHTPOJISI 3a
npejocTapienueM — MyHMIMIANLHOM — YCIyI'M  COCTOMT B WCIOJHEHHH
YHOJIIHOMOYCHHBIMH  JIMLAMH  OOS3aHHOCTEH, IMPEMyCMOTPEHHBIX  HACTOSIIUM
pasiesiom. ‘

27.5. I'paxane, uX OOBEIUHEHUS WU OpraHW3allUd JUISl OCYIIECTBIIEHHSI
KOHTPOJIS 38 NpeJlocTaBieHreM MyHUIMIIaNBHOH YCIyrd UMEOT TPaBo HAIpaBIIiTh
B MUHHCTEPCTBO rOCYAAPCTBEHHOIO YIIPaB/IeHUs, HH(POPMALMOHHBIX TEXHOJOTHI 1
CBA3M MOCKOBCKOM obmacTy »KkamoObl Ha HAPYNIEHHME JOKHOCTHBIMH JIMI[AMH,
MYyHHUIUTAIBHBIMA  CIIY)KalllMMH, WHBIMHM paboTHMKAMH MyHHLHNAIBHOTO apXuBa
nopsiika  mpefiocTaBneHus  MyHMIMDanNbHOM — yciyrd, — HOBIeKiee e
HEIPE/ICTABJICHUE HIIM TPENOCTaBJIIEHHE C HapyLIEHHEM CpOKa, YCTaHOBJIEHHOIO
AJIMMHUCTPAaTHBHBIM PEIIaMEHTOM.

27.6. I'paxiaie, ux OOBEIMHEHHUS W OPraHM3alMH JUISL OCYIECTBIICHHS
KOHTPOJIsI 38 MpefocTaBlIcHueM MyHHIMIANBEHON YCIIyId UMEIOT [IPABO HATIPABIISITH
B MyHMIMIANBHBIH apXUB MHIMBUIYyalbHblE ¥ KOJUIEKTHBHEIE OOGpALEHHS ¢
IPEIIOKEHUSMHU 1o COBEPILIEHCTBOBAHHH nopsijika IIPEIOCTABIICHUS
MyHULMIIaTBHOM YCIIYTH, a TAKKe ano0bl U 3asBICHHUS HA ACHCTBHUS (be3nelicTBHs)
AOJDKHOCTHBIX  JIML, MYHHWIHMIAIBHBIX  CIYXALUIMX W  HMHBIX  pabOTHHMKOB
MyHUUMIATBHOIO — apXWBa W [PUHATHIE WMM  pEIIEHHs, CBS3AaHHBIE  C
npepocTasienueM MyHUITUTTIBHOM yCIyTH,

27.7. Kontpoub 3a mpenocrapneHreM MyHUIUMNATIBHON YCIyTH, B TOM YHCIIE
CO CTOPOHBI TIpaXJaH, UX OObEJIMHEHUWH M OpraHu3anui, OCYLIECTBISIETCS
MOCPE/ICTBOM  OTKPBITOCTH ~ AEATEILHOCTH ~ MyHHLMNAIBHOTO — apXuBa  IIPH
NpeJlocTaBNeHH MyHUIUTIATBHOM YCIIyrH, INOJNydYeHUsl TIONHOM, aKTyanbHOH M
JIOCTOBEPHO# HH(DOPMALKMK O TIOPSZIKE NPEeSOCTaBIeHNs. MyHUIMITANEHON YCIyTH |
BO3MOMXHOCTH  JIOCYAEOHOro paccMoTpenust obparenuii (xano6) B mporecce
nosyueHuss MynuuunansHoOM yciyra.

27.8. 3asBurend  (upejcTaBUTENs  3asBUTENS) MOTYT  KOHTPOJHMPOBATH
npejocTapieHne MyHUIMIANBHON YCIyTH ITyTeM IIONyYeHHs] HHOPMALHH O XOJe
MPEOCTaBIeHHH MyHHUMIANBHOM yCIyrd, B TOM 4YHCie O CpPOKaX 3aBepIIeHHUs
a/IMUHUCTPATUBHBIX Ipouenyp (aeHcTBuit) o TenedoHy, NMyTeM NHUCHMEHHOTO
obpallieHus, B TOM 4MCIIe IO 3IEKTPOHHOM Toute u yepe3 PIMTY, B ToM uucie B
M®IJ nocpencreom Gecruiarioro gocryna x PIITY.
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V. Jlocynebnblii (BHecyeOublii) mopsiaox 06:xan0BaHus peluenuii 1 aeicTBuii
(GespeiicTBHSN) NOIKHOCTHBIX JIML, MYHHIMHIATLHBIX CIYIKALMHX ¥ PA0OTHHKOB
MYHHIHMIIAJALHOTO apXHBa, a TaKKe padornukos M®II, yuacreyromux B
npepocrapienun MyHuuunaabHoi yeayru
28. Jlocyoebnutii (enecyoebuutii) nopadok obacanosarus pewenuii u oeticmeuii
(6esdeiicmeusn) OoncnocmmbIx 1uy, 20CyOapcmeennbix cayarcamux u
Creyuanucmos, a makice cneyuanucmos M®L[, yuacmeyroujux 6
npedocmaenenuu Mynuyunanonoii yenyzu

28.1. 3asButens (mpepcTaBuTeNb 3asBUTENS) HMEET IpaBo OOpaTHUTLCS B
Apmunanctpanuio Hapo-®oMEHCKOro ropofckoro oKpyra, MyHununanpHbIH apxus,
a TaKke B MHHHCTEPCTBO TOCYNapCTBEHHOIO yIpaBiieHHs, HH(OPMALHOHHbIX
TEXHOJIOTHH 1 CBA3M MOCKOBCKOH 0bnacTy ¢ xanoboif, B TOM 4uciIe B CIe/yIOMHX
cllydasx:

1) mapyuienue cpoka permcrpanuu 3asBICHHs 3asBHTEIs (IIpencraBurens
3asBUTENS)) O MPENOCTABICHMH MyHHLMIANLHOM — YCIYIH, yCTAHOBIIEHHOTO
AJIMMHUCTPATHBHBIM PErTIAMEHTOM;

2)HapymieHHe  cpoKa  IpeocTaBieHHs  MyHHLUIANBHOMN YCIIYTH,
YCTaHOBJIEHHOTO AJIMUHHCTPATHBHBIM PEMIAMEHTOM;

3) TpeboBanue y 3aspurens (NpejcTaBuTeNst 3asBUTENs) JOKYMEHTOB, HE
MPElyCMOTPEHHBIX ~ AZIMMHUCTPATUBHEIM — PErJIAMEHTOM  JUIsl  IIPEOCTABIICHHSI
MynununansHo#i yeuyru;

4) oTkas B ipuéme TOKyMeHTOB y 3asiBUTels (PEICTABUTENS 3asBUTENS), €CIH
OCHOBaHMs 0TKa3a HE MPEXYCMOTPEHBI AIMUHUCTPATHBHEIM PEMTIAMEHTOM;

5) oTKa3 B mpejiocTaBIeHHH MyHULUITANIEHON YCIyTH, €CII OCHOBAHMS 0TKA3a
HE IIPe/lyCMOTpPeHbl AIMUHUCTPATHBHEIM PETJIAMEHTOM;

6) tpeboBanue ¢ 3asBuTeNs (IpecTaBuTeNs 3asBHTENs) IPHU MPEIOCTABIEHHH
MyHUIUIIAJIGHOR  yCITyrM  IIaThl, HE MPEAYCMOTPEHHOH A JIMHUHUCTPATHBHBIM
pErIamMeHTOM; |

7) 0TKa3 JOJDKHOCTHOTO JHIA MyHHMIMIAILHOTO apXHBa B MCIIPABICHHH
AOIYIICHHBIX OIEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTaTe IPeNOCTABICHHS
MyHULHUIATBHON yCIIYTH JOKYyMEHTaX JIMOO HapylleHWe YCTAHOBJIGHHOIO CpOKa
TaKUX UCTpaBIICeHHH,

28.2. Xanoba nogaercst B MUCHMEHHOM (opMe Ha GyMaKHOM HOCHTEIE JTHOO B
BIIEKTPOHHOH (hopMme.

28.3. Janoba moxcer OBITH HAmpaBieHA Yepe3 NHYHBIA Kabuuer na PIITY,
nofaHa npu mocemeHnd MOIL[, HanpaBineHa Mo ImouTe, € HCIONH30BAHUEM
ouumansHoro cafita MyHUIHIANEHOTO apXMBa WM CTPAHUIBI MyHHLHITATEHOTO
apxuBa Ha calite AJIMUHHCTPAIMM MYHHULMIIAILHOIO 00pa30BaHUs, a TAK)Ke MOYKET
OBITH IpHMHSTA NPU JIHYHOM npueMe 3asBuTeNs (Pe/iCTABUTENs 3asBUTENs) B
Mynuuunansiom apxuBe. Mupopmanuss o Mecre mpuéMa, a Takke 00
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YCTaHOBJICHHBIX JUIsI mpuéMa JIHSAX M 4YacaX pasMellleHa Ha CTpPaHHIE
MynununaneHoro  apxuBa Ha  caifre Ajamunuctpamuun  Hapo-®oMmuHCKOro
ropozckoro okpyra (http://nfreg.ru/munitsipalitet/munitsipalnye-uchrezhdeniya/mbu-
naro-fominskij-rajonnyj-arhiv/) B ceru Murepner.

28.4. XKanoba jromxHa cojiepikaTh:

1) HaumeHOBaHME OpraHa, NPeAOCTABISIIONIEr0 MyHULUNAIBHYIO YCIYTY,
00 OpraHu3alluM, YYacTBYIONIEH B mpepocraBieHUH MyHHUMIANLHOM yCIyru
(M®@ILI); damunmuio, uMs, OTYECTBO JOJDKHOCTHOTO JIMIA, MYyHHIHIAILHOTO
CITy)Kallero, WHOro paboTHHKAa MyHHUIMIANLHOTO apXWBa, IPEJOCTaBISIOLIEro
Mynununansiyio  yenyry, 0o paboTHHKA OpraHM3alldM, Y4YacTBYIOLIEH B
npefocTaBieHnd MynulunanbHONR YCIyru, pemieHus u jaevictsust (OeszeiicTsue)
KOTOPOT0 00XKayIOTCsI;

2) pamunuio, UMs, oTHecTBO (TIOCHIEHEE - TP HAJIMUMM), CBEJICHHS O MECTe
KUTENbCTBA 3asBUTENsI (IPECTaBUTENsT 3asBHTENs) - (DU3MYECKOro Jiuna Jubo
HaUMEHOBAHHE, CBEAECHHS O MeCTe HaXOoXJieHus 3asButess (IpencTaBUTENs
3asBHUTEIS) - IOPUIMIECKOTO JIMIA, @ TAKKe HoMep (HOMepa) KOHTAKTHOTO Tene()oHa,
anpec (azpeca) 2€KTPOHHOH ITOYTHI (IIPU HAJIMYMK) U OYTOBEIA afipec, 10 KOTOPEIM
JOIDKEH OBITH HAIPABIIEH OTBET 3asBUTEINIO (TIPEICTABMTENIO 3asBUTEISN);

3) cBezienust 06 06xanyeMbIX peleHusX U AedcTBusX (be3aedcTBrn);

4) OBOJIbI, HA OCHOBAHMU KOTOPBIX 3asiBUTEN (Mpe/ICTABUTEND 3asBUTENS) He
COIJIACEH C pelIeHHeEM U fielicTBueM (Oe3/ieliCTBHEM).

3asButeneM (NpenCTaBHTENEM 3asiBUTENS)) MOTYT ObITh [pEICTAaBIECHE
JIOKYMEHTBI (TIPH HAIIMYHUH), TOATBEPIKIAIOLIME €TI0 JOBOJIBI, JTMO0 UX KOTIHH.

28.5.B cmydae ecnu jkanmoba Tojaercs 4epes NpeACTaBUTENs 3asBUTENS,
TaKXKe  [PEJCTABIIACTCS  JIOKYMEHT, TOJATBEPXJIAIOIIMH  IOJIHOMOYMS  Ha
OCYILECTBIICHUE NEHCTBUI OT UMEHH 3asiBUTEIIL.

28.6. )Kanoba, mocrynuBiuas B AjpmuHucTpauuio  Hapo-®oMmuHCKOro
FOPOACKOro  okpyra, MyHHWIMNANBHEIA — apXUB, IIOJUIGKHT  PACCMOTPEHHIO
MOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha pacCMOTPEHHE Kajiob, KOTOpHIH
obecrieunBaer:

I)mpueM u paccMoTpeHHe kano6 B COOTBETCTBMH ¢ TpeGOBAHHSIMH
®ejiepanbHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opraHu3aiyy Mpe1oCTaBISHUS
rOCY/IapCTBEHHBIX M MYHUIIMIIAIBHBIX YCITYT»;

2) uapopmuposanue 3asButeneit (npencraBuTenel 3asBuTENCH) O MOPSIKE
obxaloBaHKsl pelleHud M JjieiicTBuii (Ge3/eiicTBUs), HapyIIAIOIUX HMX IIpaBa M
3aKOHHBIE HHTEPECHI.

28.7.)Kanoba, nocrymuBlias B AgmuHucTpaumio  Hapo-®oMHHCKOro
FOPOACKOTO OKpyra, MyHUIMNANBHBIA apXUB, MOJIEKUT PETUCTPALIMH HE TIO3HEE
CJIeJTyIOLIEro pabovero AHs CO JTHS ee MOCTYIIEHHS.

28.8. Xanoba mouIenUT pacCCMOTPEHHIO:
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B Teuenwe 15 (maTnaguaTtv) pabouux JHEH CO JHS €€ pPErucTpalud B
MyHHULMIAILHOM apXUBE;

B Teyenwe 5 (mATH) pabouMx JHEH cO JHsS €€ pPerucTpaluuMu B Clydae
obXajoBanMs OTKasa B TIPHEME JOKYMEHTOB Y 3asButens (NpeicTaBUTENS
3asiBuTels) MO0 B MCIIPABIEHUH JIOIYLICHHBIX OMEYATOK ¥ OIIMOOK UM B Clyuae
obxanoBaHus HAPYIIEHHs] YCTAHOBJICHHOTO CPOKA TAKUX HCIIPABJICHHUIL.

289.B cnyyae ecnu 3asButeneM  (TIIPEACTABUTENEM  3asiBUTENs) B
Anmunnctpanuo Hapo-®oMHHCKOTO ropoicKoro okpyra, MyHHIMIAILHEIN apXHB
nojiaHa xaynoba, paccCMOTpPeHHe KOTOPOI HE BXOAUT B €r0 KOMIETEHIHIO, B TCUCHHUE
3 (tpex) pabounx JiHe# co qHs ee perucTpali B MyHUIMIIAIBEHOM apXuBe Kanoda
[IEpeHANpPaBIISIETCST B YIIOJIHOMOYEHHBI Ha €€ pPACCMOTPEHHE OpraH, O 4YeM B
NMCbMEHHOH (opme nHpopMUpyeTcs: 3asBUTENE (TIPECTABUTEND 3asBUTES).

IIpu >TOM CPOK PacCMOTPeHHs >KaOOBI MCUYMCIETCS CO JHS PEerducTpaiyu
KaJIOOBI B YIIOTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpPraHe.,

28.10. 1o pe3ynbTaram paccMOTpeHHSs KaAJIOOBI PYKOBOAUTENH
MyHuIMIanbHOro apxuBa IMPUHUMAET OJIHO U3 CIIEAYIONINX PELICHHMIA:

1) ynoBnerBopsier kano0y, B TOM uHcie B (OpME OTMEHBI MPHHITOrO
pEILeHHs, MCIPABICHHUS JOMYIIEHHBIX OINEYaTOK ¥ OIMMOOK B BBIAAHHBIX B
pesysibrare npegocTaBieHds MyHMUMIANIBHOW yCIyru JIOKYMEHTax, BO3Bpara
3asBUTENIO  JIGHE)KHBIX CPEJACTB, B3UMAHWE KOTOPLIX HE MPedyCMOTPEHO
HOPMaTHUBHBIMK TIPaBOBBIMHM akTaMu Poccuiickoil ®@eznepaiuy, HOpMaTHUBHBIMU
IIPaBOBBIMH akTaMU MOCKOBCKO# 001acTH;

2) OTKa3bIBAET B YAOBJIECTBOPEHHH HKATOOHI.

28.11. He mosjgHee JjHs, chexyiomiero 3a JHEM TIPUHSATHS —PEIICHHS,
yKa3aHHOro B myHKTe 28.8 AJMHHHMCTPAaTUBHOTO perjlaMeHTa, 3asBUTEIO
(mpencraBuTenio 3asBUTENS) B IMUCHMEHHOM (OpMe M IO JKEIAHUIO 3asBUTEN
(npencraBuTens 3asBUTENS) B JJIEKTPOHHOM (hOopMe HATIpaBISIETCS] MOTHBUPOBAHHBIM
OTBET O Pe3yNbTaTaX PacCMOTPEHUS HKaJIOOBI.

28.12. Ilpu ynoBneTBOpeHHH >XanoObl MYHHUIMIAIBHBEIA apXUB MPHHAMAET
HCUEPIIBIBAIOIIME MEPBI II0 YCTPAHEHHUIO BBISBJICHHBIX HAPYIIEHHH, B TOM YHCIE 110
BeIaye 3asBUTENIO (MIPENCTABUTENIO 3asBUTENS) pe3yibraTa MyHHUIUIAIEHON
yCIyrd, He TIO3[IHEE CPOKOB, YKa3aHHBIX B TIIyHKTe 8  HACTOSIIEro
AJIMUHHMCTPAaTUBHOTO PErJIaMEHTA CO JHS IPUHSTHS PELIEHHUS.

28.13. MyHuIMNIaNbHBIA apXUB OTKA3BIBAET B YJIOBJIETBOPEHUH KAIOOLI B
CJIEIYIOLIUX CITydasiX:

1) HaNWuus BCTYNMBIIETO B 3aKOHHYIO CHIIy PELIEHUs Cyja, apOuTpa)KHOTO
cyZia 110 kano0e 0 TOM Ke TPeZMeTe U 110 TEM JKE OCHOBAHUIM;

2) mojayy >kanoOBI JIAIIOM, ITOJJHOMOYMS KOTOPOTO HE IIOATBEPXKAEHHI B
MOPSIAKE,  YCTAHOBJICHHOM  JEMCTBYIOIIMM  3aKOHOJATENIECTBOM  Poccuiickoit
Oenepanmm;
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3) HalMuKsL pelleHHst 10 kanobe, NPHUHATOrO pAHee B COOTBETCTBHH ¢
TpeboBanusIME AJIMHHECTPATUBHOTO PErIaAMEHTa B OTHOLIEHHH TOr0 ke 3asBHTes
(MpezicTaBuTesst 3asBATEIS) U 110 TOMY Ke IPEJIMETY JKaNOBHL;

4) NpU3HAHUS HKaI0OLI HEOOOCHOBAHLOI,

28.14. B ciy4ae ycTaHOBJIGHHSI B XOJE WIIM IIO pesyJibTaTaM paccMOTPEHHS
ANOOBl  NPU3HAKOB  COOBITHS  a[MHHHUCTPATHBHOTO [PAaBOHAPYILCHUSI  HJIH
IIPECTYIUIEHUST IOJDKHOCTHOE JIMI0, HANEIEHHOE MOJHOMOYHSIMH 10 PACCMOTPEHHIO
KAJO0, HE3aMEeJUIMTENIbHO HANpPaBISIeT HMEIOIIIecs MaTepHansl B OpraHbl
NPEJIBAPUTEIIBHOTO PACCIIEIOBAHMSL.

28.15. B ciyuae ycTaHOBNEHHS B XOJi¢ MIIH 110 Pe3yJbTaTam paccMOTpeHus
JKAII0OBI IIPU3HAKOB NPECTYINIEHHUST JIOIKHOCTHOE JIMIO, HAMEIEHHOE TIOHOMOUNSMY
110 pacCMOTPEHHUIO HKAII0D, HE3aAMEVINTENBHO HAIPABIISET MMEIOTITHECS MATEPHAIbI B
OpraHsl IIPOKYpaTypBL.

28.16. B oTBete mo pesyibraTaMm paccMOTpeHust Kanoohl YKa3bIBalOTCS:

1) nomxrocTs, pamunms, umMs, oTuecTBo (IPH HATHYHH) JOIKHOCTHOTO nHIa,
YIIOJTHOMOYCHHOTO Ha PACCMOTPEHHUE 3Kajlo0, MPHHSBILETO PENICHHUE TI0 Kaiobe;

2)HOMEp, JiaTa, MECTO TPUHSTHS pEIICHHs, BKNOYAas CBEJCHHS O
AACIDKHOCTHOM JIHILE, pEllieHne WK AelcTsue (GesnelicTBue) koToporo obskayercs;

3) pamunus, umst, oTaecTBo (IpH HaJIMYUK) WK HAUMEHOBaHUe 3asBUTEIIS,

4) OCHOBAHHS sl IPUHSITHS PEILEHHS 110 JKAI00E;

5) npuHsTOE O XKajlobe peleHue;

6)B cilydae ecnm jxanoba Npu3HAHA OGOCHOBAHHONW — CPOKH YyCTpaHEHHs
BBIABJICHHBIX HApYLIEHHH, B TOM WYHCIE CPOK IPEJOCTABIEHUs pe3yibTaTa
MyHununansHou yciyru;

7)B cny4ae ecinu xanoba Npu3HaHA HEOGOCHOBAHHOM - IPUYUHBI TPU3HAHUS
KalnoObl HeOOOCHOBAHHOH U uHpOpMaLus o npaBe 3asBUTENs (TPeNCTaBUTEIS
3asiBUTEIIs) 06KATIOBAT IIPUHATOE PEIIEHHE B CYIe6HOM HopsITIKE;

8) cBeteHust O TOPsi/IKe 06YKATOBAHHS IIPUHSITOTO 110 HKAT0Ge peleHusL.

28.17. OtBeT MmO pesynbTaTaM pAacCMOTPEHHS KANOOBI  MOMIHUCHIBACTCS
AOJDKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHE 5Kanob.

28.18. AnMuHUCTpaLus Hapo-®omunckoro TOPOJICKOTO OKpyra,
MyHULMIANBHBIA apXUB BIpaBEe OCTABUTH >Kanoby Ge3 OTBETa B CJIEYIOIIHX
Clyvasx:

1) orcyrcreus B xanobe (amunum 3aspurens (pexcTaBUTENS 3asBuTENA)
MM TIOYTOBOTO ajipeca (ajpeca NEKTPOHHOH MOYTHI), 10 KOTOPOMY OJDKEH GBITh
HalpaBJIeH OTBET;

2) Hamuuus B OKkamoGe HELEH3YPHBIX MO0 OCKOPGHTENBHBIX BBIPaKEHUH,
Yrpo3 *HW3HH, 3J0POBbIO U MMYILECTBY AOJIKHOCTHOTO JIMIA, a TAK)KE YJeHAM ero
ceMb (Kanoba ocraercs Ge3 OTBETa, MPH STOM 3asBUTENIO (mpencraBuUTEIIO
3asBuTeNsT) COOOIIACTCS O HELOILYCTUMOCTH 370YIIOTPEBIEHHS IIpaBoOM);
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3) OTCYTCTBUSI BO3MOXKHOCTH TPOYUTATH KAKyIO-IMOO 4HacTh TEKCTa KajloObl
(xanoba ocraercs 6e3 OTBeTa, 0 4eM B TeueHHe 7 (ceMM) KaJleHJIJapHBIX JIHEeH O JIHs
perucTpanyu Kajioobl coobiaercs: 3asBureliio (MPeACTaBUTENI0 3asBUTENS), €CIH
ero (hamuJIMsl ¥ MOYTOBBIH ajipec MoJYIaloTCs MPOUYTEHHIO).

28.19. 3asiurens (npeicraBuTelib 3asBUTENs) BIpaBe 00anoBaTh NPUHITOE
o >xajobe pelieHde B CyJeOHOM TOpPSJIKE B COOTBETCTBUU C JECHCTBYIOLIMM
3aKoHOAaTeNbcTBOM Pocculickoit Penepanuu.

28.20. PaccmoTpenne xano6 3asBurened (mpexacraButenci  3asiBUTENEH)
MHUHUCTEPCTBOM TOCYIAPCTBEHHOTO YIpaBlIeHHUs, MH(OPMALMOHHBIX TEXHOIOTHH U
cBsi3n MOCKOBCKOH 00JIACTH NPOUCXOJUT B MOPSJKE OCYLIECTBIECHHsI KOHTPOJIS 3a
MpeoCTaBlieHueM TOCYJapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT, YTBEP)KIAEHHOM
nocraHosienueM I[IpaButenscrBa MockoBckoit obsactu or 16.04.2015 Ne 253/14
«O6 yrteepxnenun llopsaka ocyiiecTBieHMs KOHTPOJSL 3a IIPEIOCTaBICHUEM
rOCYJapCTBEHHBIX ¥ MYHHIMIIAJIIBHBIX YCIYT Ha TEPPUTOPHU MOCKOBCKOH obacty U
BHeceHuu u3MeHeHudd B Ilonoxenue o MuHHCTEpCTBE TOCYIapCTBEHHOTO
yIrpaBJieHus, HHPOPMAIIMOHHBIX TEXHOJIOTHA U cBsI3 MOCKOBCKOH 00acTuy.

Paspen VI. Ilpasuia o6paGoTku nepcoHaibHbIX AAHHBIX NPH NPEA0CTABIEHHH
MyHuuMnansLHoH yeayru

29. llpaguna o6pabdomKu nepcoOHAIbHbLIX OAHHBIX RPU RPEOOCHIAGICHUN
Mynuyunanohoii ycnyzu

29.1  O6paboTka  TepCOHANBHBIX  JAHHBIX  IPH  IPEOCTABICHUH
MyHUIUTIATBEHOM YCIYTH OCYIIECTBIISIETCSI HAa 3aKOHHOM W CIIpaBeJIMBOA OCHOBE C
ydqeToM TpeboBaHUI JEHCTBYIONIEro 3akoHomarenbcTBa Poccuiickort ®enepauuu B
cpepe mepcoHaNIbHBIX JAaHHBIX.

29.2  O6pabotka  IEpCOHANBHBIX  JAHHBIX TPU  [PEJOCTABICHUM
MyHULMNANBHOM ~ YCIYrH ~ OrpaHUYMBAeTCS  JOCTHDKEHHMEM  KOHKPETHBIX,
OIpPEACNICHHBIX  HACTOAIUMM  AJIMHHUCTPATUBHBIM  peryiaMenToMm Iened. He
joryckaercss o0paboTka rnepcoHaabHbIX JIaHHBIX, HECOBMECTUMasl ¢ LeNsIMUA cOopa
NIEPCOHAJILHBIX JIAHHBIX.

29.3 O6paboTke TMOMIEKAT TOJNBKO TMEPCOHANbHBIE JaHHBIE, KOTOpPHIE
OTBEUAIOT IEJISIM UX 00pabOoTKH.

29.4 llensto 00pabOTKM TMeEpPCOHANBHBIX JAHHBIX SBJISETCS MCIIOJHEHUE
JIOJDKHOCTHBIX OOSI3aHHOCTEH M IOJITHOMOYME pabOTHUKAMH MYHHULMIAJIBEHOTO
apxMBa B IpoLecce NpeaocTaBieHuss MyHUUMNATbHOM YCIyrd, a Takxe
OCYLLIECTBJICHUS] YCTAHOBJICHHBIX JICHCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickon
Qenepanuun QyHkuMd  mo  obpaborke — pe3yiabTaTOB  IPEAOCTaBICHHOM
MyHUIMIIaNBEHOH YCIYTH.
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29.5 Tlpm 06paboTKe MEepCOHANBHBIX JAaHHBIX B IENSX IIPETOCTABICHHS
MyHunmnansHOR yciyrd He Jonyckaercs: o6bequHenne 6a3 JIAHHBIX, COJIEpPKaIUX
NCpCOHANBHBIE  NMaHHBIC, 00paboTKa KOTOPBIX  OCYLIECTBISIETCS B NS,
HECOBMECTUMBIX MEXTY COOOI.

29.6 Conepicanyie 1 00BeM 00pabaTHIBAEMBIX TIEPCOHANBHBIX JAHHBIX JOIDKHDI
COOTBETCTBOBATH 3ajBJICHHOH Iesn o6paborku. OOpabarbiBaeMble MEepCOHANBHBIE
MQHHBIC HE NOJDKHBI OBITH M30OBITOUHBIMH 110 OTHOLIEHHIO K 3asBJIEHHON LEeMH HX
obpaboTku.

29.7 Tlpu 06paboTKe NEPCOHANBHBIX JAHHBIX JOJDKHBL GBITH OBECIICUCHDI
TOYHOCTD ITEPCOHANBHBIX JAHHBIX, HX JIOCTATOYHOCTD, 4 B HEOGXOMUMBIX CIIydyasX U
AKTyaJIbHOCTh TI0 OTHOIIEHMIO K IeJM 00paboOTKH IMEePCOHAIBHBIX JAHHBIX.
JIOIDKHOCTHBIE JIMI[a MyHHIMIIANBHOTO apXUBa JOJDKHBI IIPUHAMATH HEOOXOMHMBIC
MEPEI JIH00 06ecTieunBaTh UX HMPHHSTHE 110 yNANEHHUIO WIH YTOUHECHUIO HEMONHbIX
WY HETOYHBIX TaHHBIX.

29.8 XpaHeHHe NEpPCOHANBHBIX HAHHBIX JOJIKHO OCYILECTBIATECS B (hopMe,
[IO3BOJISIIOILCH OIPENIENUTh CYyOBEKT NePCOHANILHBIX JAHHBIX, HE JIOJbIIE, YeM 5TOTO
TpebyeT 1enb 00paboTKM IEPCOHANBHBIX JAHHBIX, €CIH CPOK  XpaHEHHSI
ICPCOHATIBHBIX ~ NaHHBIX ~ HE  YCTAHOBJIEH  JEHCTBYIOIMM  (pejlepajbHbIM
3aKOHO/IATENILCTBOM, JICHCTBYIOIIMM 3aKOHOJATENbCTBOM MOCKOBCKOH o06acTH,
ZI0rOBOPOM, CTOPOHOM KOTOPOrO, BBIFOZONPUOOPETATENIEM WM IOPYYHUTEIEM 110
KOTOpOMY  fBJICTCS  CYOBEKT TEpCOHANbHBIX  JaHHBIX. (O6paGaTbiBaeMBble
NEPCOHATIPHBIE  JaHHBIC IIOJUIEKAT YHUUYTOXKEHHIO JHOO O00E3JMUMBAHHUIO TI0
JOCTH)KEHHUH 1ieJiel 00paboTKU MK B Cily4ae yTpaThl HEOOXOUMOCTH B JIOCTHIKEHUN
OTHX LeNICH, €CJIM MHOE HE IIPEAYyCMOTPEHO IEHCTBYIOIIUM 3aKOHOATENLCTBOM
Poccuiickoit @enepariun.

29.9 B cooTBETCTBHH C 10 06pabOTKY IIepCOHAIBHBIX JAHHBIX, yKa3aHHOU
B TyHKTe 29.4 AJIMHHMCTPATHBHOTO PErNIAMEHTa, B MYHHIHIAIBHOM apxuBe
00pabaThIBAIOTCS IEPCOHANIBHEIE JAaHHBIE:

1) bamunus, ¥Ms1, OTUECTBO;

2) ajipec MecTa HKHUTENHCTBA;

3) IOMalIHUM, COTOBBIA TENE(OHBI;

4) agpec 3MEKTPOHHOM ITOYTHI;

5) cBeLieHuUsl O TPYIOBOH JICSTENBHOCTH, POJICTRA, Y/I0UCPEHHS (YCBIHOBJICHHS)
U WHbIe CBEACHMS, €CIM JTO HEOOXOAMMO JUIS IONYYEHHS pe3yJbTara
npejocrapieHuss MyHuIUIanbHON YCIyTH.

29.10 B COOTBETCTBUM C IEJBIO 00paboTKM TepCOHANBHBIX JAHHBIX,
ykasaHHOH B moamyHkre 29.4 AIMUHHCTPaTMBHOIO periaMeHTa, K KaTeropusiM
CYOBEKTOB, IEpPCOHATBHBIC JAHHBIE KOTOPHIX 06pabaThIBAIOTCS B MYyHUIUIATHEHOM
apXUBeE, OTHOCSTCS:
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1) rpaxcniane, obparuBimecs B MyHHUIATBHEI apxuB 3a INPeoCTaBICHUEM
Mynununansno#t ycnyru;

2) PyKOBOIWTENIH  IOCYIApPCTBEHHBIX OpraHoB,  OpPraHOB  MECTHOT'O
CaMOYINPABIICHUST ¥ OpraHM3aliui, OOpaTHBLIMECS B MyHHIMIATHHDIH apxuB 3a
pefocTaBaeHHeM MyHUIMIIATBHON yeryr.

29.11 Cpoxu o6paGoTku u XpaHeHus YKa3aHHBIX BBIIIEC TIEPCOHAIBHBIX
AQHHBIX  ONpPENCISIIOTCSl B COOTBETCTBHH CO CPOKOM JICHCTBHSI COTNAINCHHS C
CYOBEKTOM, a TaKkKe HHBIMH TpeGOBAHMSMHU AEHCTBYIOLIEr0 3aKOHO/ATEIhCTRA
Poccuiickoii ®ejepatuu ¥ HOPMATUBHBIMH MOKyMeHTaMH. [lo ucreueHun cpokon
00paboTKM M XpaHEHHWs IePCOHANBHBIE NAHHBIE NOJUUIEIKAT YHUUTOXKEHUIO IHOO
00e3NIMUHBAHUIO, €CIIH HHOE He NPEeyCMOTPEHO NEHCTBYIONNUM 3aKOHOAATETHCTBOM
Poccuiickoit @epeparum.

29.12 B cinydae pmocTwXeHus 1enu 00pabOTKH MePCOHANBHBIX JAHHBIX
Mynuiunansueii apxus o6s3an NPEKPaTUTL 006PabOTKY NMEePCOHATBHBIX MAHHBIX HITH
00ECTIEUHTE ee  TpeKpalleHHe (ecmu  00OpaboTka  IEPCOHANBHBIX  JAHHBIX
OCYINCCTBILICTCSA PYTUAM JIMLIOM, JCHCTBYIOLIMM 10 €0 IIOPYYEHHUIO), YHUUTOKUTH
NICPCOHAJILHBIC  TAaHHbIE MM OOECHEYNTh HX YHHYTOXKEHHE (eciu obpaboTtka
TNCPCOHAJILHBIX  TAHHBIX OCYIIECTBISIETCS, JAPYTHM JIMLOM, JIEHCTBYIOIIMM TI0 €ro
MOPYYEHHUIO) 110 MCTEYCHWH S5 (NSITH) JIET ¢ AAThl JOCTIIKEHHS eau 0bpaboTku
ICPCOHANILHBIX JAHHBIX, €CIIH HHOE HE IPEeJyCMOTPEHO CIIYXKeOHBIM KOHTPaKTOM,
AOTOBOPOM  HMJIM  COIVIAIUCHHWEM, CTOPOHOM  KOTOPOTO  SIBISETCS cyOBeKT
NCPCOHAILHEIX ~ IAHHBIX, JHOO eciM MYHULMOANBHBIA  apXUB  He BIIpaBe
OCYyHIECTBIATE  00paboTKy TIEPCOHANBHBIX JMAHHBIX 6e3  COIACHS cyonexTa
TMEPCOHANIBHBIX  TAHHBIX HA OCHOBAHMSAX, TIPEJlyCMOTPEHHBIX JICHCTBYIOLMMU
(penepalbHBIMKA 3aKOHAMH.

29.13 B cnydae or3piBa Cy6BEKTOM NIEPCOHAIBHBIX JAHHBIX COIVIACHUS Ha
00paboTKy ero MepCOHANBHBIX JAHHBIX MYHULMTATHHbI apXuB JIOJDKEH MPEeKPaTUTh
MX 00paboTKy MiM obecevuTh NMpeKpaieHnue Takoi obpaborku (ecnu o6paboTka
TICPCOHANILHBIX  TAHHBIX ~ OCYIIECTBISETCS JIPYTHM  JIMIOM, JIHCTBYIOIMM TIO
HOPYCHUIO MyHUIIMIIANLHOTO apXMBa) H B CIly4ae, €Clli COXPaHEHHE MepPCOHATBHBIX
JaHHBIX Oonee He Tpebyercs i nenel o6paGoTKH IIEPCOHANBHBIX JIAHHEIX,
YHUATOXKUTE  TIEPCOHANIBHBIE JIAHHBIE HIX OOECIEYHTh HX YHMUTOXEHHE (eCiu
00paboTKa MepCoHaNBHBIX MAHHBIX OCYIIECTBIISETCS APYTHM JIMLOM, AEHCTBYIOIUM
[0 Nopy4eHHI0 MyHHIMIATBHOIO apXUBa) B CPOK, HE TIPEBBILAIONHI 30 (Tpuauath)
KaJICHAAPHbIX JHEH C JHaThbl TOCTYINIEHWsS yKa3aHHOTO OT3bIBA, €CIM HHOE He
TPEJLyCMOTPEHO CITy)KECOHBIM KOHTPAKTOM, JOrOBOPOM HJIM COTJIALEHHEM, CTOpPOHOM
KOTOPOTO ABJACTCSI CyOBEKT MEPCOHANBHBIX JIAHHBIX, JIKOO eciu MyHununanbHbII
ApXUB HE BIIPaBE OCYLIECTBIIITH 00pabOTKY MEepPCOHANBHBIX NAHHBIX O€3 COITACHSI
CyObeKTa  NEPCOHANBHBIX  JAHHBIX  HA OCHOBAaHHUSAX,  IPEAYyCMOTPEHHBIX
JACHCTBYIOLIUMH (perepanbHBIMA 3aKOHAMM.
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29.14 VYHUYTOXXEHHE JOKYMEHTOB, COJEpIKallluX IIepCOHAIbHbIE JaHHBIE,
YyTPATHUBIIMX CBOE NPAKTHMUECKOE 3HAueHHe W He MOJUICKAIIUX apXUBHOMY
XpPaHEHHIO, TPOU3BOJIUTCS HA OCHOBAHMM aKTa O BBIJECJIEHHH K YHHYTOXCHHIO
apXHUBHBIX JIOKYMEHTOB, HE TIOAJIEXKALUX XPAHCHHIO.

29.15 VYnonHoMOYeHHBIE JIMIIA Ha THojydeHue, oOpaboTKy, XpaHeHue,
nepejauy M Jiro6oe Ipyroe UCIosib30BaHUe IIEPCOHANBHBIX JAHHBIX 00s3aHbI:

1)3HaTh W BBINOJHATL TpeOOBaHUS JEHCTBYIOIIEro 3aKOHOJATENIFCTBA B
obmacti  ofecrieyeHHs  3alIUThl  [EPCOHANBHBIX  JAHHBIX,  HACTOSIIETO
AIMHHHCTPATABHOTO PETJIAMEHTa;

2) XpaHUTH B TallHE U3BECTHHIE UM TIEPCOHABHBIC JaHHBIC, MH(OPMHUPOBATEH O
(haxTax HapyLICHHs TOpsKa 0OpaleHHs ¢ EPCOHANBLHBIMM JIAHHBIMH, O IOIBITKaX
HECAHKITHOHHPOBAHHOIO JOCTYIA K HUM;

cOOJIIOJIaTh TIpaBWJIa HMCIIOJIB30BAaHHUS IEPCOHANIBHBIX MAHHEIX, MOPSIOK HMX
ydyeTa U XpaHEeHHsI, UCKJIIOUUTH OCTYIl K HUM IIOCTOPOHHUX JIMIT;

00pabaThiBaTh TOJBKO T€ MEepPCOHANbHBIE JaHHbIE, K KOTOPBIM IOJIy4CH JIOCTYN
B CUJIY MCIIOJIHEHHS CITY>KeOHBIX 0053aHHOCTEH.

29.16 Ilpu obpaboTke IMepCcOHaIbHBIX AAHHBIX YITOJHOMOYEHHBIM JIMIaM Ha
nojaydyenue, o0paboTKy, XpaHeHHe, Iepejiady M JoOoe Apyroe MCI0JIb30BaHUE
NEepPCOHAJIBHBIX IAHHBIX 3allpelaeTcs:

1) ucrionp30BaTh  CBEJIEHUsl, COZEp)KAaIMEe  IEPCOHAJIbHBIE  JTaHHBIC, B
HECIIYKEOHBIX LIeNsIX, a TAKXKe B CILy)KEOHBIX LENsIX — P BEJCHUH MEePeroBOpoOB 110
Tee()OHHOM CEeTH, B OTKPBITOM I€pPENHCKeE, CTAThIX M BLICTYINICHUIX;

2) mepefaBath IEpPCOHAJbHBIE J@HHBIE II0 HE3alIMIIEHHBIM KaHajlaM CBSI3U
(Temeraiin, (akcUMuIIbHAs CBS3b, OJIEKTPOHHAs II04Ta) 0€3 WCMOJIB30BaHUS
cepTU(QUIHEPOBAHHBIX CPEJICTB KPUIITOTPapUIECKON 3alUThl HH(OPMALIKK;

3) BBITIOJIHATH Ha JIOMY pabOThI, CBSI3aHHBIE C MCIOJIL30BAHUEM TEPCOHAJIBHBIX
JaHHBIX, BBIHOCHTH JIOKYMEHTBI M Jpyrde HOCHTENH HHGMOpMALMHM, COJepKaliue
IepCOHAJIbHbIE JJAHHBIE, U3 MECTa UX XPAHEHHUSI,

29.17 Jluna, YIOJHOMOYEHHBIE Ha TIOMydeHHe, 00paboTKy, XpaHeHue,
nepegady u Jo060e IAPyroe HCIONb30BAHUE MEPCOHANBHBIX JIAHHBIX, BUHOBHBIC B
HapylLIeHHH TpeOOBaHUH 3aKOHOAATENBCTBA O 3aLIUTE EPCOHATBHBIX IaHHbIX, B TOM
yuclie JIOMYCTUBIINE PA3rIallleHue TEePCOHAIBHBIX JIAHHBIX, HECYT NEPCOHAILHYIO
IPaX}/IaHCKYI0, YTOJIOBHYIO, aJMWHHMCTPATUBHYIO, MMCIMIUIMHAPHYI0 W WHYIO
NPEelyCMOTPEHHYIO NCHCTBYIOLIUM 3aKOHOAATEIHCTBOM Poccuiickoii ®Depepanuu
OTBETCTBEHHOCTbD.

29.18 MyHUIMIANBHBIA apxXUB Ul 3alUTHl TEPCOHANBHBIX TAHHBIX OT
HENPABOMEPHOIO MJIM CJydalfHOrO JOCTyna K HHMM, YHHYTOXKCHWs, H3MEHEHHs,
OJI0KUPOBAHK, KOTMMPOBAHUS, MPEAOCTABIEHUS, PACTIPOCTPAHCHHs TEePCOHAIBHBIX
IAHHBIX, 8 TAK)KE OT MHBIX HEIPAaBOMEPHBIX NEHCTBHUH B OTHOIIEHHH MEPCOHAJIBHBIX
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JNAHHBIX, TPUHUMAET  Mepbl  3al[UTHI, IPEIYCMOTPEHHBIE  JEHCTBYIOIIHM
3aKoHoJ1aTeNbcTBOM Poccuiickoi Depepanuu.
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I Ipunosxenue 1

Telelel H onpeaeIeHHA

B A,I[MHHI/ICTpaTHBHOM PENIAMCHTE HCITOJIL3YIOTCS CIEAYIOIIUE TEPMHHBI U

OIpencieHus:

AIIMUHHUCTPATHB-
HBIH perimamMeHT

ApxuBHas
BBIITHCKA

ApXHUBHas KOITHS

ApxuBHas
CIpaBKa

ECHA

AJIMUHHUCTPATUBHBIN periiaMeHT IIPeZI0CTaBIEHHS
MYHUIMIATBHON YCIYrM MO BBIJa4e apXHBHBIX CIPAaBOK,
ApXMBHBIX BBIITUCOK, APXUBHBIX KOIMH U MH(OPMAIHOHHEIX
IIICEM II0 BOTIPOCAM, 3aTPardBalOLIMM IpaBa M 3aKOHHBIE
HHTEPECHI 3as1BUTEJIS;

JlokyMeHT, cocTaBleHHbIH Ha OJlaHKE MyHHIUNAIBHOTO
apxuBa, JIOCJOBHO BOCHPOM3BOIAIIMI 4YacTh TEKCTa
ApXMBHOTO JIOKYMEHTA, OTHOCSILETOCS K OINpe/eIEHHOMY
(paxty, cobBITHIO, ULy, C YKa3aHUEM ApXUBHOTO IMHM(pa U
HOMEPOB JIMCTOB €IMHHIIBI XPAHEHHSI;

JOCIIOBHO BOCIIPOM3BO/IAINASL TEKCT aPXUBHOIO JOKYMEHTA
KOIUS C yKa3aHWEM apXMBHOTO INU(pa U HOMEPOB JICTOB
€AWHUIbl XpaHEHMs; Pa3HOBUAHOCTBIO APXHBHOM KOIHMH
MOXET SIBISIThCS 3aBEPEHHAss B YCTAHOBJIEHHOM IIOPSIIKE
KCEPOKOIHUsI apXHBHOI'O JOKyMEHTa. ApXWBHBIE IADPH U
HOMEpa JIMCTOB CAMHULBI XPAHEHHsI apXUBHOTO JOKyMEHTa
MPOCTABISIIOTCS Ha 000poTe KaXJOr0 JIMCTa apXHBHOMN
Komud. Bce JHMCTBI apXUBHOM KONMHM CKPEIUISIOTCS M Ha
MECTC CKPEIUIEHHs 3aBEepPsIOTCS MeYaThi0 MYHHIUIIAIHEHOTO
apxMBa W IOANHCBIO  €r0  PYKOBOJUTEIS  WIIH
YIIOJIHOMOYEHHOT'O JIOJKHOCTHOTO JIUIIA;

JIOKyMeHT, COCTaBIICHHBI Ha GJIaHKE MyHHUIUIIAIEHOTO
apxuBa, HMMECIOIIMHA OPUIMYECKYIO CHILy U COJIEPIKaIlMid
JOKYMECHTHYIO HWH(oOpMaLUio o TIpejMeTe 3ampoca ¢
yKa3aHHEM apXHMBHBIX IIH(PPOB U HOMEPOB JIHCTOB €JIMHHLL
XpaHEeHUsT TeX apXUBHBIX JOKYMEHTOB, Ha OCHOBAHUU
KOTOPBIX OHH COCTABJIEHEI,

®enepanbuas rocygapcTBeHHass HHGOPMALMOHHASL CHCTEMA
«EnuHas cucteMa MAOCHTU(GUKALMH U ayTeHTU(DUKALUU B
MH(pacTpyKType, obecreunBaiomieldi  MH(YOPMALHOHHO-
TEXHOJIOTUUECKOE  B3aUMOJEHCTBHE  MH(OPMAIHOHHBIX
CHCTEM, HCIIOJIB3yEMBIX il | IPeI0CTaBIICHHUS
TOCYIapCTBEHHBIX M MYHHUIMIANBHBIX YCIYT B JIEKTPOHHOM
(Gopme»; mokyMeHTHI, moxanmble ¢ momomplo ECHA
CUMTAIOTCSl  TIOJANMCAHHBIMM  IIPOCTOM  DJIEKTPOHHOIA




3anpocsl
COLIMAJIBHO-
MPaBOBOTO
xapaxrepa

3asiBUTEIIH

3asgBUTEND,
3apEruCTPUPOBAH-
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JasBinenue

WHpopmaronHoe
ITHCBMO

nC

JIM4HBIHA KaOUHET

Mopyns okazanus
ycenyr EUC OY

MyHuLUNaIBHBIA
apXuB
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IMOAITUCEBIO,

3amnpockl, CBA3aHHBIE C COLIMAJIILHON 3alUTON TpaxkiaH,
npejlycMarpuBalolie WX TEeHCHOHHOe ofecreueHue, a
TaK)Ke TIOJIYYEHUE JIbIOT U KOMIIEHCALUH B COOTBETCTBHH C
JEHCTBYIOIHUM 3aKOHOJIaTEJILCTBOM Poccuiickon
Qenepanid ¥ MEXKAYHAPOJIHBIMH  00s3aTENILCTBAMU
Poccuiickoit ®eyepanuu;

Jluno, obpamaronieecss ¢ 3asiBIEHUEM O IPENOCTaBICHHH
MYHULIUITAJIBHOW YCIIYTH;

JIuno, obpamaiomieecs: ¢ 3asABICHUEM O IIPEJIOCTABIEHUH
MyHUIMIANBHOM  YCIyIr'H, HMMEIoINee YUYETHYIO 3aluch B
ECHA, npoleauyo mpoBepKy, a JUYHOCTh IOJIb30BATEIs
MOATBEPXKJIeHa HaJuieKauuM obpasoM (B mroboM w3
eHTpoB obciyxxuBanus Poccuiickoit ®enepanun nian MOIL]
MockoBckoii obnactu);

3anpoc o npepocTaBieHUd MyHULMIIAIBHOM  YCIIyIH,
Npe/ICTaBIEHHBII JFOOBIM PEeyCMOTPEHHBIM
AIMUHHCTPATHBHBIM PETJIAMEHTOM CIIOCOO0M;

[TuceMo, cocTaBeHHOE Ha OJIaHKe MYHHUIMIIATBHOIO apXKUBa
10 3aTpocy TIOJIB30BATENs, CojiepKaiee HMH(OPMALHUIO O
XpaHSAIMXCS B apXWBe apXWBHBIX JOKYMEHTax IIO

orpezieNieHHOH pobieme, TeMe;

HNudopmarmonHas cucrema;

CepBuc PIII'Y, no3Bossiomuid  3asiBUTENIO  IIOJY4aTh
uHpopManuio o xoxe oOpaborku 3asBICHMH, NOJAHHBIX
nocpencreom PIITY;

Mopynp okazaHusl ycIyr eAuHOH  MH(OpPMallMOHHON

CHCTEMBI OKa3aHUS  YCIYT, YCTaHOBJICHHBIH B
MYHHI[AIAJIEHOM apXUBE;

CtpykTypHOe noJipas/iesieHue oprasa MECTHOT'O
cCaMOYIIpaBlIieHWsT WM  MYHUIUIAIBHOE  YUpexkJeHHE,

cO3/laBaeMOe MYHMIUMIAJIbHBIM 00pa3oBaHUEM, KOTOpbIE
OCYLUECTBISIIOT ~ XpaHEHHe, KOMIUIGKTOBaHHE, Yy4YeT U
UCIOIB30BaHHE IOKYMEHTOB ApxuBHOTO ¢douna
Poccuiickoit ®@epnepanuu, a TaKKe JPYTHX apXUBHBIX
JIOKYMEHTOB;




M®IL]

Opranuzaius

OpraHsl BiacTu

Oprasel MECTHOTO
CaMOYIIPaBIICHHUS

Ilpocras
3JIEKTPOHHAs
TIOJIMHCH

PIII'Y

Cepsuc PIII'Y
«Y3HATb cTaTyC
3asBieHUs

Cets UnTEpHET

CHMJIC

TemaTnueckue
3aIpOCkI

Y 10CTOBEPSIOLLIUMA

LEHTP

VYeunensas

KBaJIU(PULPOBAHH
asi  DIJIEKTPOHHAas
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MHoro}yHKIHOHAIBHETH LIEHTP IIpeI0CTaBIICHUS
TOCYIaPCTBEHHBIX ¥ MyHHUIMIIANBHBIX YCIIYT;

Opranuzanuy, — ydacTBylOIlME B IIPEJOCTABICHUH
MYHHIUTIAIBHBIX YCIYT (B TOM YHCIIE TIOJ{BEIOMCTBEHHBIE
YUPEKIIEHHU ),

I'ocynapcrBenHbie Oprassl, y4acTBYIOIIHE B
IIPEIOCTaBIEHUH MYHULIMITAJIBHBIX YCIIYT;

Opranel MecTHOro camoympasiaeHuss MockoBCKOH o0macTH,
YYaCTBYIOIIUE B IIPEJOCTABIIEHUH MYHHUIIUMIIAJILHBIX YCIIYT;

DIIeKTPOHHAS THOJITHCH, KOTOpast II0CPEJICTBOM
MCITIOJIb30BAaHUSI KOJIOB, IApojiell WM MHBIX CPEJICTB
noATBepJiaeT Gaxt (OPMHUPOBAHUS BJIEKTPOHHOM TOJITUCH
OTpeJieJIeHHBIM JIUI[OM;

['ocynapcrBenHas wH(popMaluoHHasi cucreMa MOoCKOBCKOH
obnmact «llopTanm rocymapcTBEHHBIX ¥ MYHHUUMIAIBHBIX
ycinyr MOCKOBCKOM 00JlacTH», paclojioXKeHHasi B CETH
Murepuer no agpecy http://uslugi.mosreg.ru;

Cepsuc PIII'Y, nospossiioniyii mojiyuuTh akTyajabHyo
uH(OpMaIUIO O TEKYIEM CTaTyce (dTarne) paHHee
MOJIAHHOTO 3asiBJICHMS,

WH(popMalimoHHO-TeIeKOMMYHUKAIIMOHHAS CETh
«MuTepHeT»;

CTanOBOﬁ HOMEDP UHAUBHUAYAJIBHOT'O JIMLIEBOT'O C‘-IéTa;

3anpockl O  IpejocTaBieHUM — MH(popManuM 110
orpeieNieHHO! Tipobiieme, TeMe, COOBITHIO, (DaKTY;

Y ocToBepsIonuit
MunucrepcTBoM

LEHTD, aKKpeIUTOBaHHbIH
CBA3M M MAacCOBLIX KOMMYHMKAaLHH

Poccuiickoii ®enepanuu;

OJNeKTpOHHAs TOJNMCh, BBIJAHHAS Y OCTOBEPSIOLIMM
LIEHTPOM, IOJIyYeHHasl B pe3ylbTaTe KPHUIITOrpa(huIeckoro
npeobpazoBanusi UHGOPMAIIMKM C HMCIIOJH30BAHUEM KIFOYa




noanuce (OIT)

DIEKTPOHHBIH
JIOKYMEHT
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SJIEKTPOHHOW TOJAIKCH, IIO3BOJISIET OIPEEIUTL JIHILO,
MO/IIMCABIIEE JEKTPOHHBIH JOKYMEHT, OOHApYyXHTh (hakT
BHECEHUs] H3MEHEHWH B 3JICKTPOHHBIA JIOKYMEHT IIOCIIE
MOMEHTa €ro TIOANMCAHMS, KIIOY IIPOBEPKH SJIEKTPOHHOM
MOAIMCH yKa3aH B KBAJIM(PMLIUPOBAHHOM CepTH(HKATE;

JokyMenT, uHpoOpManusi KOTOPOro MpeJOCTaBleHA B
DJCKTPOHHOM  (opMe M [NOJNUCAHA  YCHJIEHHOM
KBIM(ULUPOBAHHOM 3JIEKTPOHHOM TTOJ(IIUCHIO.
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[ punoxenne 2

Cupasounasi uH(GOpMaLHs 0 MecTe HAXO0MXKACHH, rpaduKe paboThl,
KOHTAKTHBIX TejedoHax, ajpecax 3IEKTPOHHOH MOYTHI MYHHI[HIIAJIHLHOI O
APXUBA M OPraHM3ANMIf, YYACTBYIOIHX B NPEAOCTABJICHHN U MH(OPMHPOBAHMH
0 nopsijike npeaoctTaBiaeHus MyHunHnajabLHOH yCJayru

1. Mynuuunannsnoe 6iopxernoe yupesxaenue «Apxus Hapo-®omunckoro
rOPOJICKOro OKPyra»

Mecto HaxoxeHus:: Mockosckast obacth, T.Hapo-@omuHck, yinuia Mapiaia
Kyxosa I'.K., .13

I'padux npuema rpaxcaan: He Oosee 1 pasa B Mecsan o 2 daca Juis
KOHCYJIBLTHPOBaHWS M mpuéMa jxanob. KoHCynbTHpoBaHue 3asBHTENEH W NPUEM
xanod B MBY «ApxuB Hapo-DOMUHCKOTO TOPOACKOrO OKPYra» OCYIIECTBIIACTCS
KaX/Ibli BTOpoit moxeenbHuk Mecsina ¢ 10-00 go 12-00

[Touroseiii agpec: 143300, Mockogckast obmacts, r.Hapo-®omunck, yix.Mapiiaia
Kyxkosa I'' K., .13

Konraxrueiii Tenedon: +7(496)343-71-60, +7(496)343-97-88

Iopstuas nunus ['y6epraropa MockoBckoit obmactu: 8-800-550-50-03
OduuuanbHbIA caiiT B HHPOPMAIIMOHHO-KOMMYHUKAIMOHHOM ceTd «HTepHeT!
http://nfreg.ru/munitsipalitet/munitsipalnye-uchrezhdeniya/mbu-naro-fominskij-

rajonnyj-arhiv/
Anpec snekTpoHHO# mouThl B ceti Murepuer: nfarhiv2012(@mail.ru

2. MyuuuunajisHoe kaszeHHoe yupexaenne «MHOroQpyHKUHOHAJLHBIH HEHTP
NPEJOCTABJIEHHSI TOCYAAPCTBEHHBIX M MyHUHUNaJAbHBIX ycayr Hapo-
MOMHHCKOT0 MYHHIIHNIAILHOTO paiiona MockoBcKoii 00/1acTH

MecTto HaXOXKIAECHMS:
2.1. Mocxkosckas obnacts, r.Hapo-®@omunck, ya.Ilony6osiposa, crp.8,

(rosioBHOIi opuc)

I'padux paboTs:

[TonenensHuK - cyb6ora: 08:00 - 20:00

BockpeceHnbe:  BBIXOAHOM

[Tourossiii afpec: 143302, MockoBckast o6siacts, r.Hapo-DoMHUHCK,
yi.ITonyb6osiposa, cTp.8

Tenedon Call-nenrpa: 8(496)347-77-77
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2.2. MockoBckast 06J1acTh, r.AnpeaeBKa, yji. ABrycropekas, 1.14

I'paduk paboThI:

I[ToueensHUK - cyobora:  08:00 - 20:00

BockpeceHbe:  BBIXOJHOU

[TouroBsiii ajipec: 143360, MockoBckas 06J1acThb, Hapo-®oMHHCKMI panoH,

r.Anpeneska, yi.ABrycrBockas, /.14

Tenedon Call-uenrpa: 8(496)347-77-57

2.3. MockoBckast o6iacts, p.u. Ceasituno, yi. Cnoprusuas, .2
I'padpuk paboTHL:

[MonenensHuK - cy66ora:  09:00 - 20:00

BockpeceHbe:  BBIXOIHOM

IToutoBslii agpec: 143345, MockoBckas 00J1acTh, p.I1. CensTHHO,
yi.CriopTUBHasI, 1.2

Tenedon Call-uentpa: 8(496)347-77-67

O¢unpanbubiid caiiT B cetu MHTEpHET: mfc-nf.ru
Azipec sexTpoHHoi noutsl B cetr Murepuer: mfe@ mfc-nf.ru

3. CipaBounasi uudopmaiust o mecre naxosxnenust MOLY, rpaduxe padoThl,
KOHTAKTHBIX TeJe(oHax, agpecax 31eKTPOHHOH MOYTHI

Wudopmanus puBeeHa Ha canTax:
PITTY: uslugi.mosreg.ru
M®O®II: mfc-nf.ru
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[punoxenue 3

ITopsiiox mosyueHust 3aMHTEPECOBAHHBIME JMUAMH MH(OPMAIHH 1O BOIPOCAM
npepocrapienuss MyHnnunanbHoii yeayru, cBeieHui 0 Xo/1e npeAocTaBaeHHs
Myusununannnoii yeayru, nopsiake, popme u Mecre pasMemenns uH(oOpManuu
0 nopsiAke npepocrasaenust MynuuunansHoli yeayru
1. Mudopmanms o npenocraBieHnn MyHHIUTIATEHONR YCIyIM pa3MeliaeTcsl B

3JIEKTPOHHOM BH/IE:

1) na opunmansroM caiite Hapo-®oMHUHCKOr0 roposickoro okpyra nfreg.ru;

2) na opuiansHoM caite M®LI mfe-nf.ru;

3) na nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIAX, TTOCBSIICHHBIX
MyHununaisHo ycnyre.

2. PasmemienHas B JJIEKTPOHHOM BHAe HH(OPMAIMs O IIPEJOCTABICHHHU
MyHUIUTIaTBHON YCIIyTH JIOJKHA BKIIIOYATH B CeOsI:

1) HanMeHOBaHKe, MOYTOBBIE aJ|peca, CIPaBOYHBIE HOMEpPA TeNeOHOB, agpeca
QJIEKTPOHHOM TIOYTHI, a/[peca CaliTOB MyHHIIMIIAIILHOTO apxuBa ¥ M®I[;

2) rpadux paboThl MyHUIIUTATEHOIO apxuBa 1 MOL];

3) TpeboBaHus K 3asBICHHUIO U TIPHIAraeMbIM K HEMY JOKyMEHTaM (BKJIOYas
UX IIepeYeHb ),

4) BbIIEPKKM M3 TIPaBOBBIX aKTOB, B YacTH Kacaroulelics MyHHIUMAIbHOMN
yCILyTH;

5) TekeT AIMUHUCTPATUBHOTO PETNIAMEHTA C IIPUIIOKEHUSIMHU;

6) KpaTKoe onucaHHie MOps|JIKa peocTaBIeH st MyHUIMIANIbHOM yelyry;

7) obpasupl  oQOPMIIEHHSI JIOKYMEHTOB, HEOOXOAMMBIX JUIA  HOJYyYEHHS
MyHuIMIaNbHOH YCITyTH, U TPeOOBAHHUS K HUM;

8) mepeyeHb TUIOBBIX, HAaHOOJIEE AKTYalbHBIX BOIPOCOB, OTHOCSIIUXCS K
MyHnuuunansHo# yciyre, 1 OTBETHI Ha HHX,

3. Uudopmanys, ykasaHHass B IYHKTe 2 HAcTOSINEro IIpHIOMEHHs K
AJIMAHHCTPATHBHOI'O PeryIaMeHTy, MPEIOCTABIISETCS TaKkKe cOTpyAHMKaMid M®I] u
MYHHLMIIATBHOTO  apxuBa Ipd obOpaiieHud 3asBurenedl  (mpencraBUTENeH
3asiBUTENEH ):

1) nuuHo;

2) 1o 1ouTe, B TOM YHCIIE DIIEKTPOHHOM;

3) no TenedoHaM, YKazaHHBIM B [IpWIOKEHMH 2 K HACTOSLIEMY
AJIMAHHUCTPATHBHOMY PETJIAMEHTY.

4. KoHcynbTHpoBaHME II0 BOIpOCAM MPEJOCTaBiIeHHs MYHUIMIAILHOMN
yeinyrd pabotHukamu MOL[ ¥ MyHUIMDAIBHOTO apxuBa OCYILIECTBIISETCS
OecriiaTHo.

5. Uudopmupopanue 3asButeneit (mpencraBureliieil 3asBureneil) o MOpsKe

OKazaHus MyHUIMIAIBHONW yCIIyTH OCYLIECTBISIETCS] TaKXKe M0 TelneOHy «ropsuei
muHuuy» 8-800-550-50-30.
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6. Undopmarust 06 oxazaHuu MyHWIWIIANBHON YCIYTd PasMeIaeTes B
MOMEIIEHUSIX MyHMIMITaabHoro apxusa ¥ M®LI, npejHasHAuCHHBIX JUIs HpHEMa
BasiBuTeneit (pejicraBuTelici 3assBuTenel).

7. MyHUIMIANBHBIA apXuB pa3pabaThiBaeT MH(OPMAIMOHHBIE MaTepHaisl —
MAMSITKH, MHCTPYKLMHM, OpONIOphl, — B (pOpME MAKETOB M IEPElacT uX B M®OLI.
MyHHLIMNAIBHBIE apxuB 00ecrieuuBaeT CBOEBPEMEHHYIO aKTyalu3aluio yka3saHHbIX
HHQOPMALMOHHBIX MATEPHANOB M KOHTPOJUPYET WX HalIM4We W aKkTyalbHOCTH B
M®LI,

8. CocraB uH(opmanuu, pazmeriaemoid B MOLI, nobKeH COOTBETCTBOBATH
PErMOHAIBHOMY CTaHIAPTy OpraHu3aliu JIeATEIbHOCTH MHOT'0()YHKLIMOHAJIBHBIX
LIEHTPOB  TPEJOCTABICHMS]  I'OCYJAPCTBEHHBIX M MYHMIMINAIBHBIX  yCIYT,
YTBEPIKAEHHOMY  TIPUKA30M  MHHMCTPAa  TOCYI@pCTBEHHOTO  YNpaBlICHHA,
MH(OPMALMOHHEIX TEXHOJIOrHH 1 cBs3M MOCKOBCKOH 0071aCTH OT 10.06.2015 Nel0-
36/11.

9. Ofecreuenyre OecIUTATHOrO JOCTyna 3asBuTened  (peacTaBUTENel
Jasiurens) k PIIIY na 6aze M®LI, B ToM 4uciie KOHCYJIBTUPOBAHHUE TIO BOIPOCAM
npejgocTaBienuss MyHHUIUIIATBHOR yCIyTH — OCYIIECTBIIAETCA B COOTBETCTBHM  C
TpeOOBAHMSIME ~ PETMOHANIBHOTO  CTaHJapTa  OpraHM3alMu  ACsATeIBHOCTH
MHOIO()YHKIIMOHAJEHEIX ~ LEHTPOB  TNPENOCTaBICHUS] ~ IOCY/APCTBCHHBIX M
MYHHLMIAIBHBIX yeiuyr B MocKoBckol obisiactd, yTBEpXKACHHOI0 pacropsHKeHHEeM
MHHICTEpPCTBA TOCYApCTBEHHOTO YIPABICHHs, HHQOPMAIMOHHBIX TCXHONOTHH U
cBsizu MockoBckoi obnactu ot 21.07.2016 Ne 10-57/PB.
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Ipunoxenne 4

@®opma pewrenns 00 0TKa3e B NPEAOCTABICHUH My HHIMIAJLHOH YCAYId

odopmseTcs Ha ofuuManbHOM OJIaHKe MyHHIHTAIBHOTO apXHBa

®.1.0. (pu3u4ecKOro Jui@ 1 aipec HiH
@.M.0. pyKoBOHTEIS OpraHu3alui 0
aJipec OpraHu3aiu

Pelcnue 06 0TKa3e B IPEIOCTaBICHHH MyHHUIMIIAIBHOH yCIyTi
«BpIj[aya apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK, apXUBHBIX KOIIMH H
uH(OPMALKOHHBIX [IHCEM IT0 BOMPOCAM, 3aTParuBAIOLIHM IpaBa 1 SaKOHHEIC
HMHTEPECH] 3asiBUTEIS

VBaxcaeMbIi (as)

PaccMmotpes Baiue 3asiBienye Ha IPe/I0CTaBIICHIE MYHHIMIATBHOH yenyru «Bbiiaua
apXMBHBIX CIIPABOK, apXMBHBIX BBINMCOK, apXUBHBIX Konuil ¥ MH(OPMALHOHHBIX
[ICEM TO BOIIPOCAM, 3aTPArdBaIOIMM IIPaBa W 3aKOHHBIC MHTCPECHI 3aMBUTCID
MyHHIMMATBHBI apxuB coobmaeT 06 oTKase B IPEAOCTABICHUN MyHHIUTTATEHOH
YCIIyTH 110 CIEYONUM OCHOBaHHAM:

(v16pamsb Heobxo00umoe)
0 Hanuuue TNPOTUBOPEUMBBIX CBEJICHMH B 3asBICHMA M MPUIIOKEHHBIX K

HEMY JOKYMEHTaX.

[0 HecooTBETCTBUE KaTEropvy 3asiBUTENs KPYry JMIL, MMCIOMIUX NIpaBO Ha
nonyyeHne MyHHIUIIAIBHON yCIyTH.

[0 HecooTBeICTBME IMPEJCTABICHHBIX  JOKYMEHTOB IO dopme MM
CO/lEPKAHUIO  TPEOOBAHMSM  3aKOHOJIATENHCTEA Poccuiickori  @expepanvi  H
3aKOHOATeLCTBAa MOCKOBCKOH 001acTH.

O IlpencraBieHue 3asBUTENEM HENOJHBIX U (unM) HEZOCTOBEPHBIX
CBEJIEHHUM.

[] 3asBieHHe MOJAHO JIUIOM, HE HWMEIOIMM IIOJHOMOYMH TPEACTaBIIATH
UHTEpeChl 3asBUTEIS.

[0 HenpeJcTaBieHHEe OPUTHHAIOB JOKYMCHTOB (B cmyyae ecid OHHM
TpeOyIoTCs), HATIPABIEHHBIX B 3JIEKTPOHHOM BUIC.

(1 OpHriHANBI JIOKyMEHTOB, NPE/ICTABIEHHBIC 3asBUTENEM (mpeacTaBUTEIEM
BasButens) st ceepku B MOILI, He COOTBETCTBYIOT JICKTPOHHLIM obpaszam
JIOKYMEHTOB.
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O Wupopmaius, KoTopasi COACPIKHTCS B JIOKYMEHTAX, IPeACTABICHHBIX
3asiBuTeneM  (IpefcTaBUTENieM — 3asBHTENs),  [POTHBOPEUMT  CBEICHHSIM,
COJIEPIKALUMCS B JOKYMEHTAX, HAXOJSIIITUXCS B BEJCHHH OPTaHOB BIIACTH.

OnnoBpeMeHHO coo0llaeM O TOM, YTO B Cllydyae YCTpPaHEHHs MPHUYMH,
NPEMSTCTBYIONUX I10JIy4eHHI0 MyHULMNIANBEHON yciayrd, Bel MoXeTe TOBTOPHO
obpatutbcss B MyHHIMIAQJUBHBI apXWB 3a I[OJyYEHHEM apXUBHOM CIIpaBKH
(apxMBHOH BBIIHMCKH, APXUBHOH KONWH, HH()OPMAILIHOHHOTO [THCHMA).

(IOMKHOCTB JTHIIA, TIOATTHCABLIETO PEIEHHE) (noamnuch) (pacluugpoBKa NOANKUCH)

Hcnonuurens

Tenedon
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[ Tpunoxenne 5

®opma YBEIOMIIEHHST 0 IPOJJICHHH CPOKA MPEXOCTABIICHHII My HHIHIATbHOH
ycJayru

odopmsieTcs Ha ouLanbHOM GnaHKe MyHHLIMMATBHOIO apXHBA

®.1.0. pu3udecKoro M@ 1 afapec Hiu
®.1.0. pykoBoaUTENS OpraHu3alii 1
aJipec Opranu3alny

VBeqoMIIEHHE O IPOIEHUH CPOKa MPeOCTaBICHHS MyHULUTIAIBHON yCIIyTH
«Bp1j[aua apXUBHBIX CIIPABOK, ADXUBHEIX BBINMCOK, apPXHBHAIX KOIIHH U
uH(OPMALMOHHBIX THCEM 110 BOIIPOCAM, 3aTparkBatoIiM rnpapa ¥ 3aKOHHBIE
MHTEPECHI 3asIBUTEIISD)

VBaxcaeMslit (as)

Pacemotpes Bate 3asiBienue Ha NpeoCTaBIeHHE MyHULTINBEHOH yenyru «Beiiayua
apXMBHBIX CIIPABOK, APXMBHBIX BBHIMMCOK, apXHBHBIX Komuii ¥ WH(OPMAIHOHHBIX
[HCeM TO BOTPOCAM, 3aTPArMBAIOIIMM TpaBa M 3aKOHHBIC HHTEPECHL SAIBUTCIAY
MyHHIUNANBHBI  apXuB  coo0IaeT O MPOUICHHH  CpOKa TPeIOCTaBICHUS
MyHHUIUNAJIBHON yCIyrd Ha 22 (mBajuaTh JBa) pabouux IHA IO CIEAYIOIIHM
OCHOBaHMUSIM

(ykazame ocHosanue)
JlaTa rmoydeHus pe3ybTaTa IpeloCTaBICHHA MyHHUIUIAIEHOR yCITyTH:

(MOJDKHOCTD ML, TIOANHCABILIETO pernieHue) (moanucs) (paciu(poBKa MOANHUCH)

HWenonuurens

Tenedon
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I punoxenue 6

CnHCOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH OCYINECTBIISIETCH
npegocTasienne MyHAIHNAILHON yCayrH

Hpe)IOCTaBJIeHI'Ie MYHHHHHB.HI)HC)ﬁ YCIIyTH OCYIIECTBIIIETCA B COOTBETCTBHH

1. Koncruryuueii Poccuiickoit @ezepanun.

2. OcuoBaMH 3aKoHoaresseTa Poccuiickon ®ejiepaniui 0 HOTapUaTe.

3. I'pax<IaHCKUM KOJIEKCOM Poccuiickoit @ejiepallu.

4. @epepanbHBIM 3aK0HOM 0T 15.11.1997 Ne 143-®3 «O06 akTax rpa)XaaHcKoro
COCTOSTHHSI.

5. MenepanbpM 3akoHOM 0T 26.10.2002 No 127-®3 «O HecoCcTOSATEIRHOCTH
(6aHKpPOTCTBE)».

6. GenepanpubiM 3akoHoM oT 06.10.2003 No 131-®3 «O06 obummx mpyHIMIax
opraHu3ali MECTHOTO CaMOyTpaBJICHUs B Poccuiickoit @ejiepaiyny.

7. DegepayibHBIM ~ 3aKOHOM  OT 02.05.2006 No59-®3 «O 1nopsaake
paccMOTpeHust obpalenri rpaxian Poccuiickoit @ejiepalium.

8. DepepansapiM  3akoHOoM 0oT 27.07.2006 Ne 149-®3 «O06 wuH(popMaLHuH,
MH(OPMALMOHHBIX TEXHONOTHSAX H O 3aluTe HHPOPMATIAWY.

9. MejepanbupM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IPEeNOCTABIIEHHUS TOCYJAPCTBEHHBIX U MyHHIMITAILHBIX yCILyD).

10. ®enepanpupM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocyaapcTBEHHOM
pErrCTpaly HEBHIKAMOCTHY.

11.3akonoM Mockosckoit obmactu No 164/2006-O3 «O  paccMOTpeHUH
obpalneHui Tpa3cIam».

12. Verapom MyHHIMIATEHOTO BIOKETHOTO YUPEKICHIS «ApPXHB Hapo-
MOMHMHCKOTO I'OPOJICKOI0 OKpYra», YTBEPIK/IEHHBIM PAcCIOpsHKCHHEM KomuTtera 110
yIpaBIeHHIO UMyLecTBOM AnmunncTpauuy Hapo-QoMUHCKOro ropoJIckoro oxpyra
or 12.12.2017 Ne 256-p.

13. TlonoxxenueM «O6  oOKa3aHUM IUIATHBIX M OECIUIaTHBIX — YCIIyD»,

yTBepieHHbIM TlocTanoBneneM I naBbl Hapo-®omunckoro parona ot 29.1 1.2004
Ne 2717.
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[Tpunoxenwe 7

®opMa 3asBJIEHHST 0 IPEOCTABJIEHUH APXUBHOM nudopManum o craxe paboTh!
HJIM 0 pazMepe 3apadoTHOM IIAThI

B MBY «ApxuB Hapo-®OMHHCKOT0
rOPOZICKOr0O OKpyray

oT

(®..0. niny HaMeHOBaHHe OPraHu3aluK;
TIaCIIOPTHEIE JIAHHbIE TPajsIaHMHa; [0YTOBIH
azpec; KOHTaKTHBIHN Tese()oH U ajipec
3IIEKTPOHHOMN ITOYTHI)

3asiBieHue
0 TIPe/IOCTABJICHHH aPXUBHOH HH(OPMAIINH O CTaNKE paboThI UITH O pasMepe
3apabOTHOM NIIaThI

[Ipomry Mpe/IOCTABUTh APXHUBHYIO CIIPAaBKy, apXHBHYIO BBIIUCKY, apXUBHYIO
Konuio (ykasaTh Hy)XHBIH JOKYMEHT) [Uisi IOJATBEPXK/IEHUS CTaxka paboTBl M
3apaboOTHON ATkl
Ha miepHojt 3anpaiumuBaeMoii HHopMaiu Most (paMHIHs obua (*):
TTosnHoe Ha3BaHuUe opraHu3anuy (Ha nepuoz pabotsr) (*):

B MMOCICAYHOIIEM OPraHru3alud CMEHHJIa CBROE HAaUMCHOBaHHE Ha.

CrpykTypHoe nojipasienenue (*):
3anuMaeMast JODKHOCTD (¥):
Anpec mecta pabotsl (¥):
JlaTa Hauana paGoThl B opranusanuu (*):
JlaTa oKoHUYaHHMs paboTH! B opraHusanyu (*):
Ilepuoj, 3a KOTOpPBIH HEOOXOJMMO IOJATBEPAMTEL CTAXK pabotsl (*) ¢

110 ;

Tlepuoz, 3a KOTOPEIH HEOGXOAMMO IOJITBEPAMTS 3apabOTHYIO IIaTy (*), B ciyuae,

eClii 3alpalMBacTess WHpopMaLUs o 3apaboTHOH miate): ¢ o
Homep mpukasza o mpuéMe Ha paboty: , JlaTa TIOAIMCAHUS TpHUKasa o
npuéMe Ha padory: ;
Homep mpuka3a o0 yBOJBHCHUU: , JaTa TOJIMCaHusl IpuKa3a 00
YBOJIbHEHHH:

PesynbTar YCIyTH NPOIIY NPEJOCTaBUTh B KOJTHYECTBE 3K3eMIUISIpa(oB).
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[Ipusaraio cieylomue JIOKyMEeHTBL:

Do

B ciyuae TPOJUIEHHs] CpOKa HPENROCTaBICHU MyHHIHUIIATBHOR YCIyrH IPOIIy
yBeOMUTH MeHst ClIey oM criocoboM:

[J Yepes nuuHbI KaOWHET Ha PIIT'Y B BuUJie 2JEKTPOHHOIO JIOKYMEHTa, IPH
o6parmennu nocpeacTsom PLIIY

[] Tlo mouTe Ha GyMa)KHOM HOCHUTENE

(] 10 2JIEKTPOHHOM IOYTE

ApxuBHas CIIpaBKa, apXuBHAs KOIHs, apXWBHAs BBHIIMCKA WIH uH(popMaLOHHOE
HCHMO B Cllydae He HcTeueHus 75 (CeMHIECATH [ATH) JIET CO JHS CO3[AHUS
ApXMBHOTO JIOKyMEHTA BBINAETCS 3asBUTENII0 (pe/icTaBUTENIO 3asBATENIS):

[] uepe3s ML

[l mo nmoure
Pelenie 06 OTKa3e B NPEIOCTABJICHUM MYHMIMIIAJIBHON YCIyTM WM apXMBHYIO
CIIPaBKY, apXHBHYIO KOIHIO, aPXUBHYIO BBIIMCKY HIIH MHPOPMAILMOHHOE MTHCHMO (B
ciydae  WcTedeHms 75 (ceMUAECATH ISTH) JIET CO JHA CO3[aHus apXMBHOTO
JIOKyMEHTA) BBIATh CIIEyIOIHM CIIOCOGOM:

(] Yepes muunblii kabuner Ha PIII'Y B Buje JJIEKTPOHHOTO JIOKYyMCHTA npu

obpamenuy rocpeyctsom PIITY
[] Yepez M®L] na OyMaxHOM HOCUTEIIE.

[] Ilo moute Ha OyMa)XKHOM HOCHUTEIE

Ha O6p360TKy MOUX TIE€PCOHAJIBHBIX JIAHHBIX, COJCpKalluXcsid B 3asBJICHUHU H
IpUIaracMbpIx K HEMY JIOKYMEHTax, COI'JIaCCH.

®.1.0. IHoxmuck « » 20 T

*06s3aTEIBHBIC JUIS 3alI0JTHEHUSI IT0JIS

OTMeTKa 0 KOMIUIEKTE JOKyMEHTOB (TPOCTABISETCS B Cllydae OTCYTCTBHsA OIIHOIO
Wi Oonee W3 JOKYMEHTOB, HE HAXOJMIUXCH B PacHOpsDKEHHH  OpraHoB,
PENOCTABIAIONIMX ~IOCYJIAPCTBEHHBIC —MIIM  MYHULMIAILHBIE  yCIyTH, 6o
[10/IBEJIOMCTBEHHBIX OpraHaM TOCYJAPCTBEHHOM BJIACTM WIM OpraHaM MECTHOTrO
caMOYMpaBJICHNs] OPraHU3alMK, yIacTBYIOIMX B MPEAOCTABICHIH MyHHIUIAJIBbHOM
YCIIYTH):

O TIpeAcTaBl€HUU He TMOJHOrO KOMILIEKTa JOKYMEHTOB, TpeOyromuxest s
[PENOCTABNEHUs] MYHULUITATIBHON YCIYTH U MPEACTABISACMBIX 3aABUTCICM, TaK Kak
CBEJIEHHSI 110 HHM OTCYTCTBYIOT B PACHOPSDKEHHM OpPraHoB, MPEeOCTaBISIOINHX
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rOCY/IapCTBEHHBIE UIIH MYHULUIIAJIBHBIC YCIIYTH, JIMOO IOJIBEIOMCTBEHHBIX OpraHaM
rOCY/JapCTBEHHOH BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIpaBJIeHUs OpraHu3alui,
YYaCTBYIOILUX B IPEAOCTABICHUH MYHHUIIMIIATBHON YCIIYTH, IPeAyIpeK/ieH.

(moamuck 3asBUTENSN) (®.M.0. 3asiBuTENS, NOIHOCTHIO)

B cnywae obpawenus npedcmasumens 3assumens 8 3aseieHuu YKa3bl8AIOMCS
makoice OanHble npedcmaesumens 3aseumens: Gamunus, ums, omuecmeo, MHH,
aopec  npooicusanus, MobunvHell  menedoH, alpec INEKMPOHHOU  NOUMbL,
HaumMeHosaHue, cepus, Homep, Oamd 6bl0auu OOKYMeHmMA, YO0CmOosepsioujezo
JUYHOCHb,
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I punosxenne 8

(I)opma 3AsIBJICHHS O NpeAoCTABJICHHH 3pXHBHOﬁ HH([JOpMEll.[HH B OTHOIUNEHHW
HEABHMKHMOro HMYLHecTBa

B MbY «Apxus Hapo-®omunckoro
TOPOJICKOI'O OKpyIay
oT

(®.N.0. unu HauMeHoBaHUe OpPraHU3allHH;
NTACTIIOPTHEIE TaHHBIE TPa)KTaHUHA; TIOYTOBLIH
aJipec; KOHTAKTHRIK Tesie)oH U ajpec
SIIEKTPOHHON ITOUTHI)

3asiBiieHue
0O MPEAOCTaBIEHUH aPXUBHON MH(OPMAIIMK B OTHOLIIEHWH HeIBUKIMOIO HAMYIIIECTBA

IIpoury mnpemocraButh Mue APXUBHYIO CIIPaBKY, apXMBHYIO BBIIHUCKY,
ApXWBHYIO0 KOMHUIO (YKa3aTh HY)KHBIH MOKYMEHT) IIO BOIPOCY TPEROCTABICHHS
CBeJIeHUI 00 00BEKTE HEMBMKUMOLO HMYILIECTRA.

Anpec obbekra (*): :

l'oxt navana Bnagenus (*):
"oy okoHYanus BnageHwus (") :
HaumenoBauue opranmzanum, NPEeIOCTABUBIIEH 00BEKT HEABUIKUMOCTH (*):

Bun o0BekTa (xBaprupa, 36MEeNBHBIN Y4acTOK u ap.)
(*):

BuJ v peKBU3HTEI 3aNPaLIMBAEMOrO JOKYMEHTA (mocranopnenue, jorosop u ap.) (¥)

HOHOHHHTBHBHBI@ CBCJICHHA O IIpeMeTe 3alpoca:

Pesynbrar ycmyrm  mpomly  npeocTaBUTh B KOJHUECTBE
9K3eMILIsIpa(oB).

Hpnnara}o ClenyrIuume AOKYMEHTEIL:

DA W -
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B ciydae npojuieHHst Cpoka TPefocTaBlieHMs] MyHHUIMITANBHOM YCIyrd Mpolly
yBeIOMUTH MEHS CITeTyIOIUM CIIOCOOOM:

[] Yepe3 muunblii kabuner Ha PIII'Y B BHJE 3JIEKTPOHHOIO NOKYMEHTa IIPH
obpaienuu nocpencrsom PIITY

[l ITo moure Ha OyMa)KHOM HOCUTEJE
[] 1o 3/exTpoHHOM ouTe

ApXMBHasl CIpaBKa, apXMBHAsi KOIHs, apXWUBHAs BBITMCKA MM MH(OPMAIMOHHOE
MACEMO B Cllyuyae He HCTedeHus 75 (CEMMAECATH IATH) JIET CO JIHsS CO3JaHus
APXMBHOTO JIOKYMEHTa BBIIACTCst 3asiBUTENIO (IPeCTaBUTENIO 3asBUTENsL):

[] uepes MOI]
[] TIo moure Ha GyMa>kKHOM HOCHTEIIE

Pemenne 06 OTKasze B TPEJOCTABICHUM MYHUIMIAIBHOM YCIIyrd WIM apXHUBHYIO
CIIPaBKy, apXMBHYIO KOIHIO, aPXUBHYIO BBIUCKY MM MH()OPMALIMOHHOE IUCHMO (B
cinydae ucTedeHus 75 (CEMMJIECATH) JIET CO AHSI CO3JAHUS apXHUBHOIO JIOKyMEHTa)
BBIJIATH CJIEJ[YIOIUM CII0OCOO0OM:

[] Yepes nuunbiii xabuner Ha PIII'Y B BuIE 9/I€KTPOHHOTO JOKyMEHTa IpU
obpaienuu nmocpenctsom PIIT'Y

[1 Uepez M®II Ha 6yma)kHOM HOCHTEIIE.
[] Tlo mmourte Ha OyMa)KHOM HOCHTEIE

Ha o0paboTky MOUX NEpPCOHANBHBIX JaHHBIX, COAEPIKAIIMXCS B 3asBICHUH H
NpUIaraeMpIX K HEMy TOKYMEHTaX, COIJIaCeH.

d.A.0. [Tognuce « » 20 T

*00s13aTebHbIE JUIS 3aIIOJTHEHHS TTOJIS

OrMerKka 0 KOMIUIEKTE JIOKYMEHTOB (IIPOCTaBJISIETCS B CIIydae OTCYTCTBHS OJHOTO
uni  Oojlee M3 JOKYMEHTOB, HE HaXOMLIUMXCAd B pPaCIOPSHKEHHH OpraHoB,
MPEJOCTABIAIONIMX — TOCYJApPCTBEHHbIE WM MyHHIMIANbHBIE YCIyrd, JIM00
I10JIBEJIOMCTBEHHBIX OpraHaM TI'OCYJAapCTBEHHOH BIACTH HJIM OpraHaM MECTHOIO
CaMOYIpaBJICHUsI OPTraHU3aIMi, YIaCTBYIOIUX B IPEAOCTABICHUM MYyHHUIIUIAIBHOM
YCIIYTH).

O npefoCTABIEHHH HEMONHOTO KOMIUIEKTa JOKyMEHTOB, Tpebyromuxces Juis
[PEJOCTABJIEHUS] MyHULMIIAIBHONW YCIIyTM W NPENCTaBIsEMBIX 3asBHTEIEM, TaK Kak
CBEJIEHHSI 0 HHUM OTCYTCTBYIOT B paCHOpSDKEHMM OpPraHOB, MPEIOCTaBIISIOIINX
TOCYIAaPCTBEHHBIE MM MYHHIIMIIAJBHBIE YCIYTH, 100 MOABEIOMCTBEHHBIX OpraHaM
roCyIapCTBEHHOM BJIACTH WM OpPraHaM MECTHOTO CaMOYITPaBJIEHMsl OpraHM3alhi,
YYaCTBYIOIHX B MIPEOCTaBICHUN MyHHLIMIIAJIEHOM YCIIYTH, IIPEYIPEXICH.

(noamnuck 3asBHTENS) (®.1.0. 3asBHTENS MOJHOCTEIO)




57

B cnyuae obpawenus npedcmasumens 3aseumens 6 3aseieHuu YKaAzeledalOmcs.
makoice OauHvle npedcmasumens 3aseumens: gamunus, ums, omuecmeo, HHH,
adpec  npodicusanus, MobunNbHbLI  MmenepoH, aopec  NEKMPOHHOU  NOUYNIbI,
HauMmeHoeanue, cepus, Homep, o0ama evl0auu OOKYMeHmd, YOOCHmOBepsouje2o
NUYHOCb.
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I punosxenue 9

(I)opma 3ASIBJICHHS O MOJIYYSeHHM HMHBIX APXHBHBIX CBeIeHHH

B MbBY «Apxus Hapo-®omuuckoro
TOPOZICKOTO OKPYIa
oT

(®.1.0. unu HanMEHOBaHKe OPraHU3ALHH;
acTIOPTHBIE JIAHHBIE TPaXKAaHHUHA; TOYTOBBIH
ajJipec; KOHTAKTHBIH TeneoH u aapec
QJIEKTPOHHOHN TTOYTEI)

3asiBiienue
O NPEOCTABIEHUH HHBIX apXUBHBIX CBEICHHI

Ilpoury mnpemocTaBuTh Mue apXWBHYIO CIIPaBKy, apXUBHYIO BBIITHCKY,
APXMBHYIO KOIHIO (yKa3aTh HYXHBIH JOKYMEHT) II0 BOIIPOCY IPE/IOCTABICHHUSI
CBEJICHUH O

(Ykasath IIpeIMET 3anpoca U CReJIEHHUSI, HeOOXOMMMEIE JUTsI [IOHCKA UH(pOpMAaIHm)

B ciyyae yceiHoBIeHHUS:
DaMunus, UMsi, OTYECTBO yCHIHOBUTENEH (*)
I'ox ycsinoBnenwst (*)

B ciyuae 3anpoca cBefeHuit 06 akTax rpajaaHCKOro COCTOSHUS:
DaMuIist, UMsl, OTYECTBO HENOBEKa, O KOTOPOM 3alpPAlIMBAFOTCS CBEICHHS (*)

l'ox cobbitust (poskaeHust, 6pakocoYeTanus CMEpPTH 1 T..) (*)
Mecro coberrus (*)

B ciyyae 3anpoca JaHHBIX 0 pervcTpanuu 3aXopoHEHHi:
Damuiisl, UMs, OTYECTBO YENOBEKAa, O KOTOPOM 3alpaluBaroTCs CBeleHus (*)

I'on 3axoponenus (*)
MecTo 3axoponenus (¢ ykasanuem kiaabuma) (*)

B ciyuae 3anpoca JaHHBIX O COAEPKAHUH 3aBEIaHU
Damuiust, UMsl, 0TIECTBO 3aBemares (¥)
I'on cocrapnenus 3aBemanus (*)
Haumenosanue oprana, odopmusiuero 3apemanue (*)
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B ciyuae 3ampoca JaHHbIX O HAaTPaXKIeHUH:

Hazpanue opraHuM3aliu, B KOTOPOH 3asBUTENL paboTall B MEPHOJ| IO HArPaK/ICHHs!
(*):
HaumeHOBaHKeE HArpa/bl WK M0YeTHOTO 3BaHms (*):
"o narpaxcaenust (*):

B ciyuae 3ampoca WHBIX J@HHBIX B CBOOOAHOM (opMe omucath HWMEIOMIHECs
cBejicHus 00 obBeKTe 3anpoca.

Pesynprar yCIIyTH MpolLy IIPEJOCTABUTE B KOJIMYCCTBE sK3eMInuIspa (oB).

[Ipunarato cieayromue AOKYMEHTHI:

P s 9 B

B ciydae OpOUIEHMsI CpOKa TIpeocTaBieHUss MyHMLMIIAIBHOW YCIyrd IpOLTy
yBeIOMHTH MeHSI CileyIoIHM CII0coO0M:

[] Yepes muunbiii xabuner Ha PIII'Y B Buie 3JIEKTPOHHOIO AOKYMEHTa IIPH
obparnenuu mocpepcTsoMm PIITY

[] TTo noure Ha 6yMaX<HOM HOCHTEINE
[] IO 37IeKTPOHHOM 1OYTE

ApxuBHas CIpaBKa, apxWBHas KOIWs, apXWMBHas BBINMCKA HIM MH(POPMAIOHHO®
MHCEMO B Cllyuae He HCTeueHUs! 75 (CEMMAECATH ILITH) JIET CO JHSI CO3/aHHMs
APXMBHOTO JIOKYMEHTA BbIIAETCS 3asBUTEINIO (IIPEICTABUTENIO 3asiBUTENIs):

[] gepe3 MODI]

[l mo nmoure
Pemenre 06 OTKase B NPEJOCTABICHUU MYHULHIIAIBHOW YCIyrd WM apXWBHYIO
CIIpaBKy, apXMBHYIO KOIHIO, aDXUBHYIO BBITMCKY WM MH(OPMALMOHHOE MUCHMO (B
ciiyuae HcTeueHWs 75 (CeMUAECATH MATH) JIET €O JIHA CO3/aHUS apXUBHOTO
JIOKYMEHTA) BBIJIATh CIIEIYIOLIUM CIIOCOOOM:

[] Yepes nuunblii xabuner Ha PIII'Y B BuIe 3J€KTPOHHOTO NOKYyMEHTa IPH
obpaienuu nocpejcrsom PIIIY

[] Yepe3z M®L] nHa Gyma’kHOM HOCHUTEIIE.
[J TTo moure Ha OyMa)KHOM HOCUTEIE

Ha 00paboTky MOHX NEpCOHANBHBIX JaHHBIX, COIEPXKAIIUXCS B 3asBICHMH H
IpUIaraeMbIX K HEeMy JOKyMEHTaXx, COrIaceH.

®.1.0. ITonmnuck « » 20

*00s13aTeNIbHBIE IS 3aII0JIHEHUS 10T
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OTMeTKa 0 KOMIIIEKTE JOKYMEHTOB (IIPOCTaBISIETCS B ClIy4ae OTCYTCTBHS OIHOIO
win Oojiee W3 JIOKYMEHTOB, He HAaxoJIIMXCI B PacropsHKeHUH OpraHos,
TIPEIOCTABNISAIONIMX ~ TOCYAAPCTBEHHBIE MJIM  MYHULHIIAILHBIE  yCIYTH, 6o
O/IBEZIOMCTBEHHBIX OpIraHaM TOCYJIapCTBEHHOW BJIACTH WIIM OpraHaM MECTHOTO
CAMOYTIPABIICHHS OPraHM3alMif, yU4acTBYIOLIMX B MPENOCTaBICHUH MYHHLHUIAIEHOU
YCIIyTH):

O [peiCTaBleHMHM He TOJNHOr0 KOMIUICKTa JIOKYMEHTOB, TpeOyIoIuXcs Julst
TIPEeIOCTABJIEHHST MYHULMIIAIIBHON yCIIyTd M NPeJICTaBIsIEMbIX 3afABUTENICM, TaK Kak
CBEJIEHWsS TI0 HMM OTCYTCTBYIOT B pACIOpPSDKEHMH OPTaHoOB, MPeJOCTAaBISIOIMX
rocyapcTBEHHBIE WM MyHHIUITAIBHBIE YCIIyTH, JIMOO TOABE/IOMCTBEHHBIX OpraHam
roCyIapCTBEHHOM BIACTM WM OpraHaM MECTHOIrO CaMOYNpaBieHWsl OpraHu3allui,
Y4aCTBYIONUX B MIPEAOCTABICHAN MYHUIUIAIBHON yCIIYTH, IIPeTyIPENICH.

(MO/UMHCH 3asIBUTEIS) (®.H1.0. 3asBuTEIIS, MOJIHOCTEIO)

B cnyuae obpawenus npedcmasumens 3aseumens 6 3asenenuiu  yKazoleaomes
maxkaice Oannvie npedcmasumens 3aseumens. (amunus, uMs, OmMYecmeo, HHH,
adpec  npooicusanus, MobunvHelll  meneon, aopec  INEKMPOHHOU  NOUNIbL,
HAUMeHOBaHUe, cepus, Homep, Oama eel0a4u OOKYMEHmA, YOOCHO8EPAIOuje20
NUYHOCHID.
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IMpunoxenne 11

®opma penieHHs 00 0TKa3e B IpHMeMe J0KyMEHTOB, He0OX0IMMBIX /ISt
npenocrapjienus MyaununajsHol yeuayra

oopmnserest Ha oduLpanbHOM 6nanke MyHHIMNATILHOTO apXuBa HIitH M®I]

Komy:

(bamunusi, wMs, oTdecTBO  (IIpH
HaJIMUKMK)  (PU3UYECKOro Jinna WM
HAaUMEHOBaHUE IOPHJIMYECKOro JIHIA,
3arpaluBaroILuX nuH(OpMAIHIO)

Pemenue
00 OTKa3e B IpUEMEe U PETUCTPAIIUK JOKYMEHTOB, HEOOXOUMBIX JJIs
npefocrapieHust MyHUITMIANbHOM YCITyT «BpIiaua apxMBHBIX CIPABOK, apXUBHBIX
BBIMHCOK, ADXHBHBIX KOMUH 1 MH(POPMAIHOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTpardBarol|M IpaBa U
3aKOHHBIE HHTEPECH] 3asiBUTEIIS

VBaxxaeMbIi !

B npueMe M pErvcTpaLyH JOKyMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHH
MyHUIUNanEHOR yeiyrs «Bblaua apXMBHBIX CIPABOK, aPXMBHBIX — BBITHCOK,
apXMBHBIX KOTIMI M MH(OPMAIMOHHBIX TMCEM IO BONPOCAM, 3aTParnBarolUM IpaBa
¥ 3aKOHHBIC MHTEpECHl 3asBUTENs» BaM OTKa3aHO IO CIEJyIOMHM OCHOBAHUAM
(sv16pamo Heobxooumoe):

[0 O6pamense 3a [peOCTaBIeHHEM MyHULMITANBHOH  yCIyrH oe3
NpebSBICHUS] JIOKyMEHTa, IO3BOJISIIOLIEI0 YCTaHOBUThH JIMYHOCTH 3asiBuTels
(mpeyicTaBuTeNst 3asBUTENL).

[0 JIoKyMeHTBI cofiepskaT OAYMCTKH U UCTIPABJICHUS TEKCTA.

0O JIoKyMEHTBl HMEIOT HWCIIPABJICHHs, HE 3aBEPEHHBIC B YCTAHOBJICHHOM
3aKOHOIATEJILCTBOM ITOPSIIKE.

O JIoKyMEHTBI COIEpXKaT IOBPEXIEHMs, HaJMYUe KOTOPHIX HC MO3BOJACT
OJIHO3HAUHO MCTOJIKOBATE UX COJICPIKaHHE.

[0 JIokyMeHTHl yTPaTUIXd CHIy Ha MOMEHT OOpalleHHs 3a Hpe/loCTaBICHUEM
MyHHIUITaTBbHON YCITYTH.

[0 HexoppeKTHOE 3allONIHEHHe 00s3aTeNbHBIX T0JIel B 3asiBICHUH B Ciytdae
oOpallieHus TPeACTAaBUTENs 3asBUTENs], HE YIOJHOMOYEHHOIr0 Ha IOANHMCAHHE
3asiBIIeHUS.
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[ Ka4ecTBO mpescTaBIeHHBIX JOKYMEHTOB HE IIO3BOJSIET B IIOJHOM OOhEME
MPOYUTATE CBEJICHUS, COJIEPIKALIIMECS B IOKYMEHTAX.

O ®opma niogannoro 3asBureneM (pejcrasuTesieM 3asBures) 3asBleHHs He
COOTBETCTBYeT  (hopMe  3asBICHUS,  YCTAHOBJIEHHOH  AJIMMHHCTPATHBHBIM
PEriaMeHToM.

(0 IlpescTaBien HEONHBIH KOMIUIEKT JIOKYMEHTOB,

O Obpaiienne 10 37EKTPOHHON HOYTE 32 MOJyYeHHs WH(OPMALHH, He
SBJISIIOLLIEHCsL OOIIE/IOCTYITHOIA.

[J HexoppekTHoe 3anonnenne 00s3aTeNbHBIX TIONEH B (JopMe HHTEPAKTHBHOTO
3anpoca PIII'Y  (oTcyrcrBue 3amoiiHeHHsi, HEJOCTOBEPHOE, HENONHOE JHG0
HETIpaBUIILHOE, HE COOTBETCTBYIOIEE TpPeOOBAHHSIM, YCTAHOBICHHBIM HACTOSILHAM
AMHHHCTPATUBHBIM PEIJIAMEHTOM).

O IlpencraBnenre HEKAUECTBEHHBIX 9JICKTPOHHBIX KOINMH  (3JIEKTPOHHBIX
00pa3oB) JIOKYMEHTOB, HE IIO3BOJSIOLIMX B TIOJHOM OOBEME IPOYUTATH TEKCT
JIOKyMEHTA M/WJIM PACIIO3HATh PEKBU3UTEI JJOKYMEHTA.

PaszpsicHeHHsT O TmopsiKe HEWCTBUM  Juist IOJIYYEHUS]  IMOJIOXKUTEIIHEHOTO
pesyipTaTa 10 IpPeoCTaBlICHHI0 MyHHUIMIIAIIBHON YCIIYI'H (YKashIBAIOTCS KOHKPETHBIE
PEKOMEH/IAINH):

(mo/KHOCTB NKLIA, MOATTHCABILETO PEILEHHE) (noamnuce) (pacluudpoBKa MOAMHCH)
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ITpunoxenue 11A

@®@opma yBeAOMJIEHHs 0 crocodax nofa JasiBjieHHs1 IPH 3anpoce 1o
3JIEKTPOHHOM MOYTE APXMBHBIX AAHHBIX, HE OTHOCSILIHXCS K 001e0CTY NHOMH
uHpopMANUH
otopmisercst Ha oduumanbHoM Garke MyHHIHIAIBHOTO apXuBa

Komy:

((pammuiust, UMs1, OTUECTBO (ITPHU
HAJIMIHMK) (PU3AUECKOr0 JIUIA HIIH
HaMMEHOBaHHE IOPUJIHUECKOr0 JINLA,
3anpalnBaIoIX HH)OPMAIIHUIO)

VYBenoMmieHue

VBaxxaeMblii !

MbY «ApXUB Hapo-®oMUHCKOTr0
rOpOJCKOTO  OKpyra» paccmoTpen Bame obpamenne o0 HpefOCTaBICHUU
MyHuIUNAIbHOM yonyrd «Bbljaua apXMBHBIX CHPABOK, apXWBHBIX — BBLIITUCOK,
APXMBHBIX KONUH ¥ HH(OPMAIMOHHBIX IIACEM T10 BOIPOCAM, 3aTparuBaioIMM IMpasa
" 3aKOHHBIE WHTEPECHL 3asBUTEIISD» B HaCTH BBIJ[aUH

(YKa3aTh TeMy KOHKPETHOTO oGpalicHis 3asBiTers)

W cooDIIaeT cieayloLee.

B COOTBETCTBHHM C YacThio 3 cTaThy 25 ®enepainbHoro 3axona ot 22.10.2004
No 125-@3 «O6 apxusHom Jjienie B Poccuiickoi ®ejiepanini» Ha J0CTYI K apXHBHBIM
JOKYMEHTaM, COJIEpKallluM CBEJIEHUs O JIMYHOM U ceMeHHOM TallHe TpakaaHrnHa, €ro
YACTHOH JXM3HM, 4 TAK)KE€ CBEICHMs, CO3Jalollde yrpody UL €ro 0e30IMacHOCTH,
yCTaHABIIMBAETCS OTpAaHUYCHHE Ha CPOK 75 (ceMbecsT TSITh) JET CO JHs CO3JaHMUs
yKa3aHHbBIX JOKYMEHTOB.

B cBssu ¢ 3TMM BaM HeoOXOoguMO MOATBEPJUTH IIPABO HA IIOJNYUCHHE
janpammMBacMoil MH(GOpPMAllMH B OTHOLICHHH

(yKa3aTh (haMHIHIO, HMsl, OTHECTBO (TOCTEAHEE — IPH HAIMYHI) JIHIA, O KOTOPOM 3aMpaliiBacTes HH(opMalLHs)

Jlyist sToro BaM Heo6X01MMO TOLATH 3asBICHHE B MyHULMIAILHBIH apXUB Y€PE3
roCyIapcTBEHHYIO MH(OPMALMOHHYIO cucTeMy MOCKOBCKOH obmactu «llopran
FOCY/IAPCTBEHHBIX W MYHHMIHMIATBHBIX ycuyr MOCKOBCKOM obmacti» (manee —
PIII'Y), pacronoxeHHyio B ceTd MHTEpHET 1Mo ajipecy http://uslugi.mosreg.ru 1160
obparutecsi B MOILI. Perucrpanusi B «EmuHol cucTteMe WIAeHTU(DUKAUUH H
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ayrenTH(UKAIMK B MH(QPACTPYKTYpE, obecreunBaroleii  MHPOPMAIMOHHO-
TeXHOMOrHYEcKoe B3auMoeiicTBie UH(OPMAITMOHHBIX CHCTEM, MCIIONBL3YEMBIX U
NPEAOCTABJIEHHs. TOCYIaPCTBEHHBIX M MyHUIMIAIBHBIX  yCILyl B HIIEKTPOHHON
dopme» sBIIsIeTCs HE 00s3aTeNIbHOM.

(1OJBKHOCTD JTHLIA, TIOATTHCABILETO peLieHue) (moanuce) (pacuk(poBKa MOAMUCH)

Hcnonaurens

Tenegon
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Ipunosxenne 12

TpebGosanus K OMeNIEHMSIM, B KOTOPBIX npejocrassieTes Mynununanbaast
ycayra

1. Ilomemienus, B KOTOPBIX mpefocTapisiercss MyHUIMIauibHas —yciyra,
NPEANOYTHTENFHO —Pa3sMEeNAlOTCs. Ha HIDKHMX —3TaXaX 3[@Hdid | JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3THIEMHUOJIOTHYECKUM IIPABUIaM U HOpMaTHBaM.

2.Bxomel B IOMeIeHHsT OOOPYAYIOTCS IAHAYCaMH, paclllUpeHHBIMH
IIPOXOJIaMH, TIO3BOJISIIOLIMMHI 00ecTieunTh OECIpENsITCTBEHHBIM JIOCTYI MHBAIUJIOB,
BKJIIOYAsT HHBAJIUIOB, UCIIOJB3YIOIUX KPeCIa-KOJIICKH.

3. Ilpu MHOM pa3MelleHHH NTOMEIIEHHH 110 BBICOTE, TOJDKHA OBITH ODecIIeueHa
BO3MOXKHOCTh IOJIy4eHMs] MyHHUIUNAIBHON YCIYTM MaloMOOMIIBHBIMU TpyIIaMH
HaceJeHUs..

4. Bxoj ¥ BBIXOJT U3 TTOMEILEHUN 000pyAyIOTCsI yKa3aTeIsIMHU.

5.Mecra mus WHGOPMHPOBAHHMS, MpeAHAa3HAYEHHBIE JUIT O3HAKOMIIECHUS
3asiBuTesNcH ¢ uH(OpMaIMOHHBIMA Marepuanami, obopyytoTcs
UH()OPMAIIMOHHBIMH CTEH/[AMH.

6. Mecta J[uisi OXWJ@HMI Ha T[OJadyy MWIH IOJy4YeHHE JIOKYMEHTOB
00OPYYIOTCSI CTYJIBAMH, CKAMBSIMH.

7. Mecta s 3anojiHeHus 3asBlieHHUs OOOpYIyIOTCSA CTYJIBSIMH, CTOJIAMU
(crofikamn) u obGecneunBaiorTcst obpasuamu 3asBleHHH, nucdyed Oymarod H
KAHIENSPCKUMMU [IPUHAJUIEXHOCTAMH (IIAPUKOBBIMU PyIKaMH).

8. Kabuners! juist ipreMa 3asButeneii (npenctaButenei 3asBuTenei) 0DKHBI
6BITH 060y 10BaHEI HHYOPMALMOHHBIMH TaOIHUKaMH (BBIBECKAMH) C yKa3aHUEM:!

1) noMepa kabuHeTa;

2) (haMHITHK, UMEHH, OTYECTBA ¥ NOIDKHOCTH CIIEIMAITUCTA, OCYLLECTBIIOIIETO
npegocrapieHue MyHUIMIAILHON YCITYTH.

9. Paboune Mecta paboTHHKOB MyHununansHoro apxusa uW o MO,
NPEAOCTABNISIOIKX MyHHIHMIANBHYIO yClIyry, OOOpyIyroTCs KOMIBIOTEpaMH |
OpPI'TEXHUKOW, MO3BOJISIONAMA CBOEBPEMEHHO M B MOJIHOM O0beMe Iojydarh
CIIPAaBOYHYIO WH(OPMALMIO TIO BOIPOCAM IPEAOCTABIEHHS YCIyrd U OPraHU30BaTh
npejocTasiedre MyHHIUITANIBHOM YCIyrd B OJHOM 00BbeMe,
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I Ipunosxenue 13

Iloxa3zaresnu JOCTYIMHOCTH H KavecTBa MyHll[IIlﬂaJIbHOlul YCAYyIrH

[lokasaTelIMM ~ OCTYIIHOCTH — NpeocTaBnenus MyHUIUIAaNbHON  yCiyrd
SBISIOTCS:

BO3MOYKHOCTH B3aMMOJEHCTBHs 3asBUTENS ¢ paboTHUKaMU MyHHITUIIAIBLHOTO
apxMBa B Cllydyae IIOJy4eHMs 3asBUTENIEM KOHCYJNbTalldd Ha IpUCME B
MyHUIIUTIATBHOM apXHUBE;

BO3MOYKHOCTB TIOJYUCHHSI 3asBUTENEM IOJHOM, aKTyalbHOH M JOCTOBEPHO#H
uHpOpMAIUKM O XOJie TpenocTaBlieHus MyHUIMITaTbHOM YCIyTH 4epes PIITY u
oduIManbHbI caiit MyHUIMIIATNBHOTO apXuBa WM CTpaHuIly MyHHIMTIANBEHOTO
apxyBa Ha O(UIEATGHOM CaifTe aJMUHHCTPALMH MYHMIUIIAIBHOrO 00pa3oBaHMs B
MH(OPMALMOHHO-TETeKOMMY HUKAIIMOHHOM ceTr MHTepHEeT;

BO3MOYKHOCTH HAIPABJICHUS 3asiBUTENIEM IMHCHbMEHHOI'O 3asBICHHS WM
3asIBJICHUS B JIEKTPOHHOM (pOpMe O TIpefocTaBieHn MyHUIMITATBEHON YCIIYTH Yepe3
PINIY;

BO3MOXKHOCTH IOJIaUM 3asBJICHUS] M IIONYYEHUS pe3yibTara II0JIy4eHHUs
MynununansHoi yenyra nocpencrsam PIITY B MOILL

nosy4eHue 3asBuTeneM MyHUIMIIAIBHON YCIYTH CBOEBPEMEHHO, B IIOJHOM
obbeme ¥ B J0OOH (opMme, MPeayCMOTPEHHON HACTOSLIUMM AJIMUHUCTPATHBHBIM
pernaMeHToOM, HHBIMA HOPMATHBHBIMHU HPaBOBbIMHU akTamu Poccuiickon Denepanui,
MockoBcKoH 00acTu;

HaJIMYMe TOJHOM W TOHATHOM MH(OpMaLMKM O MecTax, Mopsjke M CpoKax
npeocrapiedus MyHHIMIANBHOM — yCIyrM Ha HH(QOPMAIMOHHBIX — CTEHMAX
Mynungnansaoro apxusa, PIITY, odunuansHoM calite MyHAIMIANIBHOIO apXuBa
WM cTpaHMile MyHHIUIIAIBHOTO apXuBa Ha O(MIMATILHOM CaiTe aJMHHMCTPaluH
MyHHIIUTIATBHOr0 00pa3oBaHisi B UH(OPMAIMOHHO-TEICKOMMYHHKAIIIOHHOH CeTH
UuTepHeT, NpefocTapieHne yKkasaHHoi HH(opManuu mo TenedoHy pabOTHHKaMH
MyHHIIUOIANBHOIO apXUBa;

HaJlMuUe HeoOXOAMMOr0 M JOCTATOYHOIO KOJMYECTBA CIICIHAIUCTOB, a TaKKe
[IOMELIEHNH, B OTCYTCTBUM OYEpe/Iel TpU IpreMe JOKYMEHTOB OT 3asBuTeNeil (X
YIIONMHOMOYEHHBIX TIpe/iCTABUTENEl), OTCYTCTBUE XKal00 Ha JCHCTBUL (6e3neiicTBHE)
CTIEIMANMCTOB, MX HEKOPPEKTHOe, HeBHUMATEHHOE OTHOIIEHME K 3asBUTENM (UX
YIIOJIHOMOYEHHBIM MPEJICTAaBUTENSIM);

ofecriedeHre BO3MOYKHOCTH IIOJYYEHUS] 3asiBUTENSIMH  MHQOpMAlMH O
npejocTaBisieMoit MysuiunansHol yciayre Ha PIITY;

obecrieyeHre BO3MOXXHOCTH TIOJIauH 3asBIIEHHS U JOKyMEHTOB, HEOOXOIMMBIX
VI TIpefocTaBlIeHus MyHULMIANBHON yeiyrd, ee pesyinsraToB uepes PIIIY B
M®L], npueMa >anob U BbLIAYM 3asABHTENSIM PE3YJIBTATOB PACCMOTPEHHS K00
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OCYIIECTBIISIOTCS. B COOTBETCTBHH € COTIALICHHMSIMH, 3aKIIIOUCHHBIMHA MEHULY M®I] u
a/MUHHCTpALIME  MyHHIMNANILHOTO — 00pa3oBaHust — WIH  MOKIY MO®IL[ u
MyHHIMIIATBHBIM APXUBOM (Hasee - COINAmeHnue o B3aUMOJIEMCTBHH), C MOMEHTA
BCTYIUICHUS B CHITy COOTBETCTBYIOIETr0 COMIAICHHS O B3aMMOJICHCTBHUH.

JUTS HanpaBJIeHUs! 3asBICHUS B DJICKTPOHHOM BHJIC Ha PIIT'Y obGecrieunBacTcs
JOCTYITHOCTD JUTSL KOIMPOBAHMS! M 3aII0JHEHIS B JNIEKTPOHOM BHJIE 3as1BJICHILL, B TOM
YUCIIE C WCTIONB30BAHUEM IIEKTPOHHOM ITOITHCH.

[pH T10/[aue 3asiBIICHUS B JJIEKTPOHHOM BUJIE OKYMEHTDI, yKA3aHHRIC B MyHKTE
10 HacTosmero AJIMHHHCTPATHBHOIO pPEraMEHTa, MOTYT OBITh MpE/ICTABICHBI B
(popMe DIIEKTPOHHBIX JIOKYMEHTOB, IIO/NMHMCAHHBIX 9JIEKTPOHHOH TOJITUCEHIO.

aa PIITY o6ecreunBaeTcs BOIMOXKHOCTH IIOJyYeHHs MH(OPMALHH O XOJe
npegocrasyieHns MyHUIUIIAIBHOH yCITyTH;

KoHcynpTHpoBanue 3aspurenei B MOLI npy nmonaye 3asBJICHUH NIOCPENCTBAM
PIIT'Y;

TpaHCHOPTHAS JIOCTYNHOCTh K MecTaM IPeoCTaBICHUA MyHuUIATaAbHON
YCILYTH;

obecriedeHrue  OecHpersTCTBEHHOro  J0CTyna JunaM ¢ OrpaHMdeHHBIMH
BO3MOJKHOCTSMM ITIEPENBIKCHHST K IIOMEIEHHSM, B KOTOPBIX MPEAOCTaBIBICTCA
MyH=unuaipHas yciyra (B TOM YHCIIe HaldIue OecIuaTHBIX TTAPKOBOYHBIX MECT JUIs
CIENMaIbHBIX ABTOTPAHCIIOPTHBIX CPEJICTB JIML ¢ OTPAHUYEHHBIMH BO3MOMKHOCTIAMH
3J0POBbSL).

TTokasaTeNsiMK KauyecTBa MpeocTaBieHust MyHHIMIAIbHOH yCIyId SBISIOTCS:

cobmozieHue TpeOoBaHui AJMHHHUCTPATHBHOIO peripameHra O IOpsKe
uHpOPMHEPOBaHHUs 00 OKa3aHHU MyHHUIUIIAIBHOH yCIIyTH.

coBJII0JIeHIe CPOKOB MPEOCTABICHHS] MyHUIUIIATBHOH YCIIyTH;

COOTHOIIIEHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHMH Ha
npegocTaBieHne MyHHUIMTIAIBGHOH YCIYTH K obIleMy KOJMYECTBY 3asBIECHUH,
TIOCTYMUBIINX Ha IIPEIOCTABICHHE MyHHIIMTTATBHON YCITYTH;

CBOEBPEMCHHOE HAIPaBICHHE YBEIOMIECHHIT 3asBUTEIIM (npencTaBUTENSIM
3asButenei) O  TPeOCTABIEHMHM WM IIPEKPAIICHUH  NPEAOCTABICHUA
MyHHIIHTAIbHON YCITyTH;

COOTHOIIEHHE KOJMYecTBA 06OCHOBAHHBIX a0l rpaX/iaH ¥ OpraHu3alHii 1o
BOIIPOCaM KauecTBa M JOCTYIHOCTH IPEIOCTaBICHHUS MyHHIUITANBHON YCIyTU K
00111eMy KOJIMYECTBY )Kajob;

Unble TpeGoBaHYs, B TOM YHCIE YUHTHIBAIOLIME OCOOCHHOCTH MPE/I0CTABIICHHA
MyHUIMOANBHOM YCIyrH B MHOTO(YHKUHMOHAJIBHBIX LEHTPaX, H 0COOEHHOCTH
npegocTaBieHus MyHUIMIIAIEHON yCIyTy B JNIEKTPOHHOU (hOpME.
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[ punoxenue 14

TpeGoBanus Kk obecnevyenuo foeTynHocTH MyHHIMNAIBLHON yCyru JUist
HHBAJTHAOB H JIMI ¢ OrPAHHYEHHBIMH BO3MOKHOCTSIIMH 3/0POBbSI

1. Jlugam ¢ I u Il rpynmaMu MHBaJIMJHOCTH OO€CIIEUMBAETCS BO3MOXKHOCTH
roJiydeHuss MyHUIUITAIBHON YCIIyTH 110 MECTY MX TpeObIBaHHS C MPEABAPUTEILHOM
3amuchio 1o Tesedony B MOL, a taioke nocpezcrsom PIITY.

2. [Ipu npenocraBneHuy MyHUUMIIAJIBHON YCIYrH IOUIAM C HapylICHUSMH
(GYHKIMK cilyXa W JIMIaM ¢ HapyHIeHUsIMUA (DyHKIMH OJIHOBPEMEHHO CllyXa M 3PEHHSI
JOIbKeH ObITh oOecriedeH cypjionepeBojl Wi THU(Iocypaonepesos Iporecca
npegocrapieHus ~ MyHHIMOAIbHOM — yciyrd, Jmbo  opraHu3oBaHa  paboTa
AaBTOMATH3MPOBAHHONW  CHCTEMBI  CypioIlepeBojila WIM  TH(]IOCYpAOIEepeBoa,
NPOU3BEJIEHO KOHCYJIBTUPOBAaHME I10 MHTEPECYIOIIMM €ro BOIPOCAM YKa3aHHBIM
criocoboM.

3.B  moMmerneHusx, InpeqHasHAYEHHBIX UL IpueMa  3asBHTENEH
(mpescraBuTerneit 3asBuUTeNst), OJHKHO OBITH OPraHU30BAHO OT/ENBHOE OKHO (MECTO
npuema), PUCIIocoOIeHHOE ISl IPHEeMa JIUL, CO CTOMKUMM PacCTPOUCTBAMH 3PEHUS
U CITyXa, a TAKXKe OTIOPHO-ABUraTeJIbHON (DYHKIMH.

4. B IOMELIEHUIX,  OpeNHa3sHAYEHHBIX  JUIST  Tpuema  3asBUTENEH
(npezcraBuTeneil 3asButeisi), obecreyrBaeTcsl JyONHUpoBaHME HEOOXONMMOH Juls
JMI[ C OrPAaHUYEHHBIMM BO3MOXXHOCTSMH 3/I0pPOBbSl 3BYKOBOHM M 3pHUTEJIBLHON
uHpOpMalMK, a TaKkKe Hajucedf, 3HAKOB M WHOM TEKCTOBOM M rpaduuecKoi
WH(OPMAIMK 3HAKAMH, BBIMOJHEHHBIMH pelbe(HO-TOUeUHbIM Ipu(ToM bpaiins,
JIOIYCK CYpIOIEePEeBOUHKa, TH(IIOCYPAOTIEPEBOTUNKA H COOAKU-IIPOBOAHHUKA.

5.1To xemanuto 3asButens (mpefcTaBuTesss  3asBUTElsl)  3asBIEHHE
nojroraBiauBaeTcs paborHuxom M®LI, TekcT 3asBieHUSs 3aUUTHIBACTCS 3asBUTEIIO
(mpencraBuTenio 3asBUTEIS), €CIIUM OH 3aTPYIHIETCS 9TO CJIENIATh CAMOCTOSTENILHO.

6. JIunam, HMEIOIIUM OrpaHAYEHUsI JIBUTaTEJILHOM AKTHBHOCTH,
MIPETISITCTBYIOIME CAMOCTOSATEIBHOMY IIOANMCAHUIO JOKYMEHTOB, IIPe/iaraercs
obpaTuThcss K  HOTApHycy JUIsl  Y/IOCTOBEPEHHS! TOANKCH APYroro JiMia
(pyxonpHUKIaauMKa), 3a JIAHHOE JIULIO.

7. 3nanue (momentenue) M®L] obopymyercst mH(GOPMAUMOHHON TaOIUUKON
(BBIBECKOI), cozepxaliieit nmojiHoe HauMeHoBanue MOLI, a Take HHpOpMaLHIO O
pexxHUMe ero paboThI.

8. Bxox B 3manme (momeinenue) M®I] u Beixox u3 Hero o0OpyAyrOTCS
COOTBETCTBYIOIIMMH YKa3aTeNSIMA C aBTOHOMHBIMH HCTOYHMKaMH OecriepeboitHOro
MUTAHUSI, a TaKKe JIECTHHUIAMU C TMOPYYHSIMH M IMaHJycaMU JUIsl IePeJIBHKEHUs
JNETCKUX M MHBAJIUIAHBIX KOJSICOK B COOTBETCTBHM ¢ TpeboBanusamu DenepanbHOro
3akoHa oT 30.12.2009 Ne 384-@3 «Texuuuyeckuii AJIMUHUCTPATUBHBIM PETTIAMEHT O
0e30MacHOCTU 3/IaHUIA U COOPYIKEHHID.
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9. TTomemenuss MOILI, mnpenHazHaueHHbIE U paboTel ¢ 3asBUTEIAMH
(TIpezcTaBUTENSIMU 3asBUTEIS), PACIIOJIAralOTCs Ha HIKHUX STaiax 3J[aHUsT U UMEIOT
OTHENBHBIA BXOJ. B ciydae pacrooKeHHs: MyHHLMITAIBHOIO apXuBa 1 M®LI na
BTOPOM 3Ta)Ke M Bbllle, 31aHUE OCHAIIACTCH nU(TOM, ICKANATOPOM HIM HHBIMH
ARTOMATHYECKHMH TIOIBEMHBIMM YCTPOHCTBaMM, B TOM uHMCjie i JHIL €
OrpaHM4eHHBIMY BO3MOIKHOCTSIMHU 3710POBBSL.

10. B M®II opranusyercss OeCILIATHBIN Tyajer JUis [IOCETUTEJIEH, B TOM
yuciie TyasleT, MpPeHA3HAYEHHBIA VI JIMIL C OrpaHAYCHHBIMH BO3MOYKHOCTSIMHU
3JI0POBbSI.

11. Pab6orauxamu M®I] opranuszyercsi pabora MO CONPOBOMICHUIO JIHII,
AMEIOIMX CTOMKHMEe paccTpoiictBa (yHKIMM 3peHHS ¥ CaMOCTOSTEILHOLO
Iepe/IBUKEHMs], M OKa3aHHe UM TMOMOIIH IpH ofpaiienun 3a MyHUIUIATBHOH
yclnyrod u IOJNyYeHHsl pe3ylbTaTa TIPeloCTaBICHHMS MyHWIUIIAIBEHOR  YCILyTH;
OKa3aHWIO IIOMOIIM YKa3aHHBIM JIMI[AM B IPEOJI0JICHUN bappepoB, MeIIaoLMX
T0JIyYEHHIO MMHU YCJIyT HapaBHe C PyIAMH.
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omHoIrgKeS varxde OJOHIUBIHIMHAN Aoodue (MIA1roA uHAIrgRLo0radn FOLHIWAMOL N JALOA BUHRERNO IUATOIN
on rorenfioon auxde MIGHIUIBHHANHEAN g | odo € IMIOXE OH) 9HOY HHMhoged (HHIO) | OHHORAIO] | /auxde JITHIIBIHITAHATA
EHHOHIOLIYE BEHLLOY I sewaAearronon/adAronod
KHAL1OMoY auHeXdoro)) 9LOOMWI0TAd] yodo yuHTad) SIHIHAIRALOMHHNT Y/ BUHOHIIONIIE OLOIJA

*3LhOI HOHHOALMAIrE O H WOHHILr'dedIILO WITEO.LhOMI
(srroLEases BroLugeldredu) Brolugses HuHIMedgo ndn HHELONAY XI9HaHLEd LOHHHNYE BHHIHIOMIGd dorsdo]] ¢'T

"«FOLHOWANOY omHadLoWooed soHIIaIndearad

7 exrogedgO» odAronodun HOHAMIRALOMHHNIE

M roxodom  BOLOBUEIONMAD) CAO OUA

qUATOIN A JI1d ° W9HHeg0odudISLHH € LORIALION
ISIHOWANOY  oMWoeIeHdI ¥ OHHIIAKES

“erHOWRIIod OJOHEH1Bd LOMHHINI Y

OJOMKOLOBH [7 OILMHAID I9HOLHOHERIOA oIrHd

WOHHOAILOIlE € WBLHOWAMOY X KHHEE0Q3d] {(HIAIDA
* AJ11d wodroxradoon HOHYIIrRINHIHHAIA]
ormg WoHHOdIMOUE € ‘HMIAUDA HOHIUBLHMIMHAIA KHHLIrgeLo0radn
KHHAIrgeLo0oradn BIY QIINHI'OXQO9H yodo HHIIQ0
‘ISLHOWAMOL H OHHIIIIERS LoprgedieH € KOLOBROIME OH) FOLHINAIOL AO
(Brro1mgres qrrarugeLorad]) qIURLHEERE 9HOX (HHMIO) | 9HOY (HHXO) | OMHOIIALOO]] | DUA IUATON /AJIId
KHHOHIOIIIE DY EBWQAEIIOLIOH
9LOOMNIOTAdL EHHOHIOINIE EHELOHOY jadAronodu
BHALOHY oHHexdoro) KgHI2d) yodo yuHIrad) QI9HEH1ed LOMHHINI Y KHHOHIOIIYE OLIIN]
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XGHOorgelorodl  9LOOHIMOUTINOY  ‘EKHHOUEEEY
pusorwdodo  droondrngedd 1okdegodu (g

‘KIroLMgEes KIoLugelorad] | BUROWOHIOI (m1A1rok Q1hOI
‘kpHomedQ0  LoWrodu 1oegurraenelof (I JOHYIRIEIMHA] | HOHHOAINOLE K SIROL Ol TION
:MIAIOK HOHIIBIHITHHATA] yuHaIrgeIo0radl sumorgerooradn | sodon mumomedgo HAI TIGIN
XELA)I : SOLHIWANOY XUIIEAIALION quor mi9adonm) | 10 XHMIMEAIALOON ‘GOLHOWANOX
fudogodn @  womdu  BE  MIGHHOHIOLIELO LAHMIW (IroLMEKEE warrarugerorad]) A0 D4
‘parxde OJOHIIBPUHIHHAR IOHMIBHISUO I 1O (d1eIITRHIEL) qHOT | WorolugKeS  XIGHHOUERIOWSAN | 1AwroA sHHEEEMO IUATON
go1HoWAYOY XigEHOdINOIE HHHAITALoON Hd]Y ST neroged (HEIO)] | HIJOHINOLIINOY exdogod]] | /auxde MISHILBLMITMHAIA
BUHOHIOLIYd I BeWOAEIUOLIOH
qroodmaorAdL KHHOHIOLIId BUILOHAT adAramnodu
KHaLouoY suHexdaro) KKEITod) yodo gaETad) Q19 HEAIedLOMHANT KMHOHIOIMEd  OLIJA
g0LHoWANOY onHadLowaded soHIIrdLAdearadn 1 earLogedoQ 7
" A0 DUH WwATON guxde WIIHIIRITHIHEAN
g o1 1oraedier KO DUA IO ILATON g BIrAY OJOHHOALISLE
g orror sorHodixarre 1oAdundod ‘OUHIIEKRE eheodoll ¥ BHHILEERE AO
1okdudroniad [T Lomirernan) | LAHAN (91829X1) Q1 grmedIonIsd SNA IO ATON TIDIN
‘edoNOH
oJorHommedroniad ¥HHI09OHAN KL TTPIN
g ISLHOWAIOY SIIHHORAINON ¥ QHBIUEEEE
19erradon “SOLHINANOY KAHShALIOI
WOHY BE OISNIOIAYSID “BHY 010ROQged
o1oadan ooHYs0n oH grxde MIIHIIBIHIHHAN prmedroniad BUT
goLHOWANOY owoudI € BERNLO TIMIA € SOLEIWANOY 1O
K1Y HMHBEOHO0 KHEIOLAOL0 9BBAIO g 1AHEN (qrenredy) O¢ BIOYMEL BREIAdD] | guxde MIIHILBITHIHHAIA]
“BERNLO HERMAL 91RO HOHHOALYAIE
NOMHBEEMA O SOLHOWAMOY owomdu € JEBALO /51bOII OII HEHAMTedQO0
g0 oumHOmAd SIROL HOHHOAIMALE / SLhOI udx S0LHIWANOY
EWHOHIOIIId BALLOHAY I ¥ewakearrononadAranodn
EHE1OUAY oHHRXdaT0D) 9LOOMWOOTAd yodo yuHIed) SI9HIAILdLOHMHHNT Y BHHOHICOIId OLOAJA
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1 onHE=0dMNdOogD» odATeTodI HOHEHLBALOHHUNIE
A roxadan KJLOKIA109MIA00 ‘eoodires

HIDONHIOXQOSH 98bALD o “«BHHOMSd SHIBHAA][» (m1hxrok
odAwomodn  poHsMIRdIOMHWWIE M Toxodan HMOHIIBITHITHHAN
EOLOKLELIOMIAD0 ‘HIAIOA AOHYIILRINHIHHAA] gHHoLgeLo0Tad I AO
guHoIgeIo0Tadl BI XIINUIOXQOSH LAHHNW 9HOY g0o0dITes XISHHIGLOWOTIMXOW | DY JAUdA EKHHEERMO
‘GOLHOWANOY Xo0d (BUOLHEKEE WOIOLHEBIONad]]) (9IeIIeHLKII) miggdon) 98T supalrgedreH | SUATOIN jauxde
WoIrolLMgyes — KHHoUgeIrooradm  oBBAID ¢l | muroged (HHXYO) | | HIOOWHIOXQOSH ouHoIaradI() WISHIUBIHITHHATA
" A I11d €9doh KMHAIIIKRE HhEION
WOHT BE WHIMIOCIATOUD ‘qHOY Huhoged pigsdam
g peeMIo EHMBHAI WOHHRERMA O HOLHOWAMOX AJLId 919HMQERN WOHBHI
owondll € 910 QO (BIOLMEKRE KISLMERLOISd]T) g EHHOUGERE BOALBLOD KHHOHOWEH
BLOLUEKRE SUHIIINOXY29A EOLOKIELIMAD0 wog1oradoon (srro1uereE AO
eauxde OJOHIIPIHIHHAIN WOLOMIBHITIID LAHHEN Klra1uaeIorad]|) BuoLHgres| DYH JAIOA EBUHRERMO
ermoweriod OJoHEMIedIOHHMWIY  OJISIIKOLOEH |  (YIENIEHIEL) OMHOLUNOTREA H  SOLHOWAMON| IIrATOIN /auxde
7] BIMHAU €M WHHRHEOHOO KHhHIEH oBRALD g Gl owaudil 9 BERALO BIFOLOIIO]] HIGHIIRITATTHHAIN
“NEHHEE009d1 WOoLHOWeILIad
WISHEH Led LOMHENT Y WIIHHOL'SOHBLOA
XM OHWEIOLIEI000 H ‘HIAIOA HOHIIRUMIHMHAJA
¥UHAIrgRIoorad KI XITWHIOXQOSH ‘GOLHINANOY
XIqHHAIgRIOUadll  9IOOHLMOUUNON — ‘EHHOUEKeS
gunorwdodo droomarmsedn 1oxdegodu (T
‘KIraLUgERE KIOLAIRIdUad] | KHhOWOHLOI
‘gppomredgo  Lowrodu  loegmugeHEION (] AJLId
-Kxdegodn oikugrraiudesrodn 1urogodu (maAkirok 5 XMIIEUIALION (GOLHIWANOT
HIAIDA VOHIIBIAITHHEAIA suHaIrgeLo0TadI HOHIIEIHITHHAN gogedQo XITHHOAINAIIE)
XKL g FOLHOWANOY XUIMEHALALION BHHIIgeLo0TadIn EOLHAWANOY XIIHHOALIDIE AO
Aydegsodn m  woemdn  BE  HIGHHOELOLIELO LAHHAN 9HOX (¥rolugres Worolmaelorad]]) | OUH JIAUOA KHMHEERNO
guxde wHARIETHEAN € AJIId ° owdod| (dremreHism) wi9gdolr) 9HoY WoIDLHEKeS XIGHHOIrge1orad | IJwATojn jaaxde
poHHOdINOIE € SOLHOWANOY MEHAIIALo0N B[] ¢l | mueoged (HHXO) | HLO0OHINAUTINOY exdogod] MIHILEIHITHHAA]

“WEHHE4009d1 WOLHOWeILIad
NITHEULeALOMHHNIT Y NISHHOL'SOHBLOA
XM OHEIOIIE1000 H ‘HIAUOA HOHIIBUMIAHAA
KUHOIrgRIo0radl KUY XIIWHTOXQOSH ‘€0LHOWANON
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KWHOHIOLIIE omouadArsnodu
9LOOMINI0TAdL EMHOHIOLIGE BUHOHIOLIGE
KHELOYSY suHexXdaT0)) ssHrod) | dodo puHrad) KHELOYOY JI9HEULed LOHMHHANI Y OLOIN
BUHAIMSd JHLEHMA]] *p
‘«¥AHImMad
ou1¥HMAI[» odAromodn HoHSMIRdIOMHHWIE
¥ roxadom  KOLOKUEIOOMAD0  (KIrolmMgses
¥irolugelorad]]) EIolmgkes HuHomedgo HdI
1900dIIBE BH 4OLIE10 KHHOUUALOON OIOO[]
*AO DUA JAUIA BHHBERNO IUATOJA € LOTRIALOON
1900d1IBE  OI9HHOELOWOUOEXOW BH IHI241()
"1900d1TRE SIIHHOILOWOT DKW LAHEWN goooduee vrerdriead
BH  €01od10  ¥HHoUUALoom  exdegodl] (q1Em) ¢ EKHHLIrgeLo0radn qrodLHOY
*4000dIBE XITHHOELOWOT KON
suporgeduer u ounHesoduwdod roprrarosmAoo
‘KU LOHATONHEEL OJOHHOELOWOTIDKIN
SHHOIILIDIIAD0 BE WI9HHS91019910
eauxde OJOHIIBLIATTHHAIA LOHIBHANIID
‘erHowerIod OJOHEMIBAIOHHHNWIY OJSTIEOLOBH "gooodires A0 DUA
[ SIMHAL € 9I9HHEERNA ‘(BHMHII9€0) IMLHIWAMOY XISHHOEIOWOTIEXAIN ouHorgeduey | JAOA EHHBERNO
HIAIOA HOHILRUMIMHAIN KHHOUgRLIOoTadU LAHHW HoHU xuhoged | “Avodmres XHITeNAUTON | IIATOJN jaaxde
KT  OIYWHIOXQOSH  1OIA9IOLAOLO  MIOY (drenrredn) (g (d1k1) ¢ ‘GOLHONANOY BERIO0D SHHAISTadI() PISHIUBIHITHHATA]
KHHOHIIOLIIE DM EeWaAEdLOLIOH
BUELOKOY suHexdoro) 9LOOMWI0TAdL Emmumﬁo:ﬂm EHELOMY 919HEMLEdLOMHHUIND'Y MadArsnodo
BBHI2d) %000 PMHIISAD KHHOHIOLI9E OLIIJA]

HIAINOA HOHIrBIHIHHAJA HHHIIrdeLdorad
9 JumoifaLdehA ‘(uunesuneIdo) 1I9HeIdo 9 9000dues XITHHIELOWONEMIW suHardedueH u sunegodundod €

"HIAIOA YOHIIBIHMIIMHAIA HMHALgRLOOTadI
4  OoHmOiAdLoehA  ‘(mumeeuHeido)  19HRIdO
g gooodies XISHHOELOWOUO®XOW oHHOIgedIIeH
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AOHSMIEAIOMHEATE X  T0Xodol  KOLOKIEIOSMIAS0
yuHomod 0JOLKHHUAII 1o OWHOHEREIH
BAHOHOWEH

¥y loemedssod OQMIr EMHOMAd QOHHIUEOLOJION
LOPEIGOMION OMKI SOHLOOHXIOY SOHHSBOWOHIOUA

HIALDA HOHILBIAIHHAA HEHIIgeIo0radII
g sen1o ¥oloAduwdod oMHEIQ BH OUHE WOHXEWAQ
g eauxde OJOHIUBIMUMHAJ  WOLOHLEHISNU)
"OW9OHII
soupomTewdodrr HIH AMoMImdd OIAHEMXde ‘OIMION
oifpamxde ‘Adgeduno okHEMxde OIAHHIUEOLOJIOL
LoRgISOUINI O eguxde OJOHIUBIHIHHAN
OMIHIf SOHIJOHXIOX SOHHOBROWOHITOLL
-omaoun  oomHoMTEwdodHH  ‘eomimdg  KeHdguxde

orHg WOHXEBINAQ
OJOHIIBIMITHHATA
eIMI OJOHLOOHXIIOX
OJOHHOROWOHIIOLIA OHIIOII
BH  HMIAIDA  HOHHIE10dBIAD0 ]
ruHoIgeLo0Tadl €
ogeN10 Q0 kHHOmMASd omHorgeduEH

g rauxde

BN90HL OJoHHOHTTEWdOQHH

‘kpmon  wenauxde ‘ewseduo xenauxdy koloAduwdod LAHHEW WM Iouingd HoHsMXde ‘HHIION
eauxde OIOEIIBPUATHEA]N SMHEIQ BH JIHE WOHXEWAQ (drenresy) quoY pmueoged | yomamxde  ‘migedmo norgrxde
g veauxde OJOHIUBOMIMHAJN  WOLOHIBHUSI)) 0Z (amro) | | omEeommron K ouHesoduwdog
“EUHAIINOTogA KHHIIgedeH
WOHY ®BE OJOWICIAIOUD “KHN 00 ‘HOHI XEhoged
(u1¥m) ¢ SMHOBAL € TP € midego BIT FOLHOWANOY
rarreERIndo dimgelorodn HIJOWHIOXQOSH O A (I1d ‘A JI11d €2dok (BUraLugkes
©H OLOHHQERY WOHBH]( € BOALRLO OISMIANOL WOHHOHOIWEH KIro1uge1orady ) BIOLHEKRE
KOLOKITWOTo8A (BUoLHgKes JIolHgelorad]]) JUSlhgkeg muEomredgo HdI ‘TIPN € Exdedd
-ommomod  ooHAUOLMXOION  KoLsewmHEAdU  eduxde KUY ~ SOLHOWAYOY  I9IreHHIAdO
OJOHAIBIANHHA]N WOLOMLEHIONO WIIHHOROWOHIOUA qiugeIoradn HLOONWHI'OXQOH
HIAIA HOHIIRIHITHEAIA] HPHALgeLo0radI LAHHIN o OHMHAINOIIE piiizenetl
g eEEMIO EBIY HHHEHOHOO HMSIoLAo1o HA[] (q11) ¢ OJOHYIrALIKOLON oHLKHH] |
“HIAI0K HOHIIPIATHHAN KHHALgR100radI
ILOOHMOWEOH 1opIaradno FOLHINANOL
BINOUTINOY OJOHHRdQOD HHHEHOHOO BH ‘HIAIOA LAHMW HIAIrA
HOHIUBIMITHHAIA oMHoIrgeIo0radll BE HMIGHHOSIOLSELO | (SLEIUBHLEI) WoHT Xuhoged | HOHIIBUMIUHAN guHaIrgeIo0TadI
‘pamxde OJOHIIBIHIHHAIN LOMIEHIIdNY) Sl (ama009) § ALOOEKOWEOE SUHaIIdII)

AO DHUd

JAIDA  EHHBERNO
quAvoly — /amxde
HMITHIUBIHITHHATA

I KeWdAEIL
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“HIAIOA HOHH™10dRIAD0 |
uaHorgeIooradn o  yuHomad — kMHedodMrAHER
BT KO DUd TIOIN 9UATOlN € ¥oLograedieH
midogd INY C«WISHIUOLHEIOWSY oH elelduiead
omHeHeud[[» WO00AIBLO Tou [IpN guxde 4
KOLoRIMIoONodol SHHOUEKRE ‘WeleHHIAdO SOLHOWANOY
HALIOLO910009H O BMIOWLO KolLokrgercodu L0
OUA IO SUATON € ‘Hwecedgo HMmigHHOALMSIME

o mydogo KU (BIolMgKeE WOLQLHERLOTad])
WNOLIOLHEKRE XISHHAIrge1oradn ‘GOLHINANOX
gorreHrIudo HUELOLI91009H udy |

"WBLBHHIAdO FOIHIWAMOY HHE1LILI9L100D

0 BIMIOWLO EOL3KIrgR100dI 40O DUH TIDIN UAYOIN € ATIId €odor

‘wwecedgo mmigHHOALMSIE O Mdogd BIY (KUOLHEKRE (sro1meres KIro1ugelorad])
worraiugelowad]]) WOUQLHEERS —XISHHOIgRLIoradu LAHHI HOHI xUhoged | BIOLHEKES uuHaIRdQO AO OUd [T
‘GOLHOWANOY €0IreHHINAO HHEL1O1981009 Hd]] (9renmreH1EN) G| (2zkm) ¢ | mdo [IQIN € gorHOWANOY exdeg) | IrATON  AIOIN
DU BeWaAedr
KHHOHLOII9E omou/19adAronodu
9100MNo0TAdL KHHOHIOIIYE EHHOHIOLIYE
‘BU1OHSY suHeXdoro) ggHrod) | dodo ymHTad) KAELIOUSY JI9HEULIed LOHHHNT Y OLON

eLelardsad (eheriad) sunardeduel S

"HOQXALD yoxodoadAd [TPIN € Lerdrisad A0 OHd
1osrgedieE  eauxde OJOHIIBUMIHMEAJ —IOMIBHIISNO HHEPII9E BUT TIQIN € HIAUOA | IAUDK  KHHEERMO
ewgoun oJoxsoumewdopEY ‘Mmioumad HoHauxde ‘UHIION 1AHEW | 9HOY yubhoQed | HOHIUBLMIMHAW BMHOLUgeIooradn | qwAwojy /duxde
porguxde migedud yYoHgWxde BHHROMIITOU 300 [ (d1x1) ¢ (Euro) 1 | eieidrAead omHorgedue | MISHIUBLMIHHAN

“«ereldrrAcad (eneli9d) suHarrgede )y adAramodn
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NISHHShOWOHIIOIIA 1A OJOHHEOHIITOII
‘@ILHOWAMOT  oJoHHOdIMAoIE oTHd €  HIAIDA
HOHIIRIMIINHAJ HHHOIgeIdoradm € oeeMIO QO
OHHOIIDJ HJIAUOA HOHIUBUHMIIMHAJA HHHILgelooradi
€ 9g 10 Q0 K¥uHOmRd KMIKHMAI JBRALD

LAHUNW (9181) G

9HIY yunoged
(EMr0) |

Brolugseg — muHomedgo  mdo

A JI1d ©E LoHAQEN HIGHRHI
€  HMIAUOA  HOHIUBLHIHHAN
HHHIIEBIo0TadI g
9£B310 90 ¥uHamad suHorgedIRl

AO DUHA
JAIDA  KUHRERMO

Aoy  /auxde
MISHILIBIUITIHAA

‘(BIrolHgKeS OIALUERLOTIdI) OIraLHaKeS
LB ‘[N OIIBROI H [P PBLOHIBHISID
OJOHHOROWOHIOIIA OISOHIIION Eolokdoges ‘OUQLHOOH
WOHXEWAQ BH 9£BN10 QO BHHOmRJ OJOHHOJIMALE
omuox  Ioedidrenamoed  [IPIN @ LOHIBHILMID
HIAIOA HOHIIBIIAITHHAA] HHHIIrgeLId0radn
€ BERNIO KUY HHHRIOHOO HHBHIRH HA[]
'AO DUA [N 2UATOJN € ereldriAsad
OREII9E O AMIOWLO I3sIrgeloodn M ereldriesd
HHHOBALOII O AMOHINGY (BUOLHEERE KLU2LUERIOTad]])
KIQLUEERE A LOBWHHHAI [N LOMIBHIISN))
91mOU Ol HHHSNTedgo HdII -
[TIOIN €odor muHIITRdQO MdII -
‘uwesedgo mIgHEOALYAIE O Mdogo BT (BLIoLUEKEE
NoraLugelorad]]) WoroLMEKeRE —XIIHHOUgRILOwodu
‘GOLHONAMOY gorreHHINdO EHE10L99L1002
oeRAID € A J[Id ¢€odor mmEomedgo udn -
:0NIOHI
oonHommewdodHH ‘eoMmngg keHEuxde ‘BHIOM
seHguxde ‘exgedno keHaMxde Koroeridd (KUolHSKes
OIfoLMERLIYd] [) OISLHEKRE T[N WNOLOHIBHIISID
HIAUOA  HMOHIUBUMIMHAW  HHHOUsBLoOUwedn
BERNIO BIT YHHREOHOO HHEIOLAOLO 9BRALD g

LAHHW
(q1so0X)

midogo 9HOY g

TIDIN € HIADA HOHIIBIHHIHHAA
BHHaIrge1o0radn
eiei9rAgod BhBIIIYg

AO DUHE ITON
kol TIDN
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“eIHOWANOY eIreHEINdO eeedgo oJoHHOAINAIE
ormg € olhoun HoHHOAINOUNE ou  (BIOLHEKEE

-~

omrarugeLoradin) ofraLugKes KolopIrgedlRH
HIAUDA MOHIIRUHITHHAN guHaIrgRIo0rad
1erqriead pourewdoQHH FOHIIALIONSIIQO

BE OLHON MOHHOJLMAUE O KHHOMRAQO SBRALD g

91RO HOHHOAINAIE OLl HIAIIA
HOHIIPIHIMHEAN KHHAIgRLIo0radl
ererqrAcad sumorgediey

91ROl Ol OIrALUEKRE ¥OLoKIgedireH HIALDA
MOHIIBUMIMEA]N HHHOUgeIoowradn 9 9€edlo Q0
oMHOMAJ HIAIOA WOHIUBIMIHHA HEHOUgR1d0wadn
g ofeM10 Q0 KHEomod KHLKHMAD 2BRAID g
*01ROII Ol (BIrOLUEKRE OIraLAgRLoradIr)
omrorugKes EolokIgedllieH OWIOHMI S0HHOHITEWdOoQHH
‘eyopmqs kemdguxde ‘suumox yeHamxde exgednd
gensrxde HIAUOA HOHIIRUMIMHAJ HHHOIgRLoOradI
g BEENIO KUY WHHRIOHOO HMHEIOLA0L0 H]]

TIONW
codok HIfH 91ROI OII 9EBMLO QO SHMHOmMSd IIAhAION

IOXOW  (BUSlMEKRE —dIolMgeloradlm) —JUSLHMEKEE
OHYIOLMHIOLIOY HHHOIEKRE € 2€BMIO QO KuHomad
EMHORAION BQOJOID OJONIOIAEIOISEI000 KHHEERNA
uraorsk udy] " A JLId e (Krolugses ¥Iro1ugeldrad]y)
KIroLMEKeS  LOHHQ®RY  HI9HRAI €  (BIolHMEBeE
ofraLugeLIrad]]) OIIfOLUEERE KoLokIgedieH
‘eguxde OJOHIUBUMIMHAJA WONHML WITHLOOHXIOX

9IhOI Ol HIALDA
HOHIIBUMIHHAN BUHAIgRLo0radIn

AO DHA
JAIDA  KHHEERNO

quAwoly /aExde

LARAL 1 (8>Ts ounalrgedire | WIIHIURIHITHHAIA
A I11d wogroradoon
(¥uoLugKRE KIro1uge1orad] )
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[ punosxenue 16

bJtok-cxema npepocrapaenns Mysununaasuoii yeayrn yepes M®L

M®IT

Ecrb ocHOBaHus st za Otkas B
le[em 3asBneHHs = OTKAa34a B pHEMe ) npHeMe
H JIOKYMEHTOB TIOKYMEHTOB? JIOKYMEHTOB

MyHuimanbHeii apxun
(1 paGounii nenn)

HCT

Perucrpanms,
[Ipenpapurenshoe
paccMoTpeHHe

HeolGxonmmo HanpasHTh
MEKBEIOMCTBEHHBIIT

3anpoc?
Aa
v
@opMHPOBAHKE 1 HANPABIEHHE Het
MEKBEJIOMCTBEHHOTO 3amnpoca,
CM3B NOyYEHHE OTBETA
(5 paGoumx nHeit)
Ectb ocHoBanus s = Odopmnenue
OTKa3a B IPeOCTaBIeHHH - OTKa3a B
yenyru? p»| npenocrasie-
HHH YCIIYTH
HCT
\ 4
Ipnusitie pemenus. IoaroToska 1 oopMiIeHie apXUBHOTT CNpaBKH,
ADXHBHOH KOMHH. aDXHBHOI BEINHCKH, HHAODMALIHOHHOTO MHCHMa
MyHHUHIANBHEIH apXHB
(15 pabounx aueii)
A 4 7
HanpasieHe Hanpasnenne
pe3ynsTaTOB Pe3yILTATOB
NpenoCTaBICHHS TIPEAOCTABNIEHHS
yemyri B MOI] yenyra Ha PIITY
A 4
v
W Hanpasnenue
Mol Beuraua pesynerata Pe3yNKTATOB

(1 paGouuit neus)

NpEeNoCTaBICHHH YCNYTH

v

NpPEeIOCTABICHHS
YCIYTH IO NoYTe




