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B uensx nNOBbIWEHNA YPOBHA KayecTBa W AOCTYMHOCTM MYHULUNANbHBIX YCAYT,
MOBbILWEHWA  YPOBHA  OTKPbLITOCTW  [eATENbHOCTUM  OPraHoB  MECTHOro  caMoynpaB/fieHus,
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npefoCcTaBNEHUA TOCYAAPCTBEHHbLIX W MYHUUMNaNbHLIX Yycnyr», ®efgepasbHbIM 33aKOHOM OT
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Poccuiickoin Pegepaummn», PegepanbHbiM 3akKOHOM 0T 24.07.1998 No 24-®3 «0O6 OCHOBHbIX
rapaHTusax npae pebeHka B Poccuiickoih defepaunu», NOCTAHOBAAKD:

1 YTBepAUTb afMWUHUCTPATMUBHbLIA pernaMeHT npefoCTaB/eHUs MYHULMNANbHON
ycnyrn «OpraHusaumns oTabixa feTeil B KaHUKYNAPHOe BpeMs» (MPUIOXKEHME).

2. Otgeny no pa6bote co CMW u WHTEpHeET-KOMMYHuKauuam AgmuHucTpauum Hapo-
domMmuHCKOro ropogckoro okpyra (M.B. PogunHa) o6ecneunTb pasMelleHWe HacTOALLEro
MOCTaHOB/MIEHUS Ha O(uLManbHOM caliTe OpraHoB MeCcTHOro camoyrnpaBneHus Hapo-PoMUHCKOro
ropofCKOro oKpyra B CeTU VIHTEpHeET.

3. KOHTpo/Nb 3@ WCMOJIHEHMEM  HacToAWEero  MnoCTaHOBNEHMA  BO3/IOXWTb  Ha
3amecTtutens Nnasbl AgMuHUcTpaunn Hapo-PoMUHCKOro ropoAckoro okpyra Tpogumosy H.H.

MnaBa
Hapo-®omMnHCKOro

ropofcKoro okpyra P.J1. WWamHa
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TepMUHbI 1 onpeaeneHns

TepMUHbI U OnpefeneHus, UCNonb3yeMble B afiMUHWUCTPATUBHOM pernameHTe NpefoCTaBieHuUs
MYHUUMNaNbHOW ycnyrn «OpraHusaums oTAblxa [eTeil B KaHWKYNspHOe Bpems» (fanee -
ALMUHUCTPATVBHbLIA pernameHT), ykasaHbl B [punoxeHun 1 K HacTosiemy AAMUHUCTPATUBHOMY
pernameHTy.

T O6wme NonoxeHnA
1 MpegmeT perynnpoBaHusa AGMUHUCTPATUBHOIO pernaMeHTa

1.1. AGMUHUCTPATMBHbI pernameHT yCcTaHaBNMBAET CTaHAapPT NPeAoCTaBNeHNs MYHULMNANbHOM
ycnyrn «OpraHusaumsa OoTAbiXa [eTeli B KaHUKYnsipHoe Bpemsa» (ganee - MyHuuunanbHas ycnyra),
COCTaB, MOCNeA0BaTENbHOCTb U CPOKM BbIMONHEHNSA aAMUHUCTPATUBHBIX Npouesyp No NpeLoCTaBeHNIO
MyHUUMNaNbHOW ycnyru, TpeboBaHMS K NOPAAKY WX BbIMOMHEHWS, B TOM 4MCNe OCOGEHHOCTM
BbIMONHEHMA aAMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHON (hopMe, a TaKKe 0COOEHHOCTU BbIMONHEHUS
aAMUHUCTPATMBHbIX NPOLEAYP B MHOTO(YHKLMOHAIbHOM LIEHTPe NpefoCTaBeHNA FOCYAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (ganee - ML), hopmbl KOHTPOASA 3a UCNOAHEHUEM AAMWHUCTPATUBHOIO
pernameHTa, 4oCYAe6HbI (BHECYAEOHbIN) NOPAAOK 06XXanoBaHWUA PeLleHnid U AeicTeuin (6e3neiicTens)
YnpaeneHus no o6pasoBaHnio ALMUHUCTpaunn Hapo-dPoMUUCKOro ropofCcKoro okpyra MOCKOBCKOiA
obnactu (ganee - YnpaeneHue), AOMKHOCTHbLIX NUL, YNpaBieHus.

1.2. BecnnaTHas NyTeBKa B CAHAaTOPHO-KYPOPTHbIE OpraHu3auumn oTAbIXa AeTel U X 0340POBEHUS
npefoCcTaBnseTCs B COOTBETCTBMM C OYEPeAHOCTLIO NOMyYyeHns 6ecnnaTHbIX NyTeBOK. VIHpopmauus o6
o4YepeAHOCTM NOMyyYeHMsa G6ecnnaTHbIX NyTeBOK NPeACTaBieHa Ha opuumanbHOM cainTe Y npaBneHus.

2. Jlvya, umeroime NpaBo Ha nonyyeHre MyHUUUNANBHOW ycnyru

2.1. MpaBo Ha nonyyeHne MyHMUMNANbHOW YCNyru, MMeloT rpaxgaHe Poccuitickoin degepaunu,
ABNAOLWLMECH  POAUTENsMU  (3aKOHHbIMW  MPeACTaBUTENAMU)  OTAeNIbHbIX  KaTeropuim  feTei,
YCTAHOBNEHHbIX HOPMATUBHbLIMY MPaBOBbIMY akTamn AgMuHUCTpaumm Hapo-®OMUHCKOro ropofAcKoro
oKpyra B Bo3pacte oT 7 Ao 15 ner BKAKOUYMTENbHO, UMEKOLLMX MECTO XUTeNbCTBA Ha TeppuTopun Hapo-
POMUHCKOro ropoAcKoro okpyra.

2.2. \HTepecbl nuy, ykKasaHHbIX B MyHKTe 2.1. HacToAwero AAMWHUCTPaTUBHOrO persiamMeHTa,
MOTYT MpPeLCTaBfATb, WHble Nuua, AeWACTBYIOWMe B MHTepecax 3asaBUTeNs Ha OCHOBAHUM [OKYMEHTa,
YAOCTOBEPAKOLEro ero mnosHOMo4Yns, NMbo0 B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM PoCCUACKOM
depepauynmn (panee - MpeacTaBUTENb 3a9BUTENS).

3. TpeboBaHMS K NOPSAAKY MHHOPMUPOBAHMS 0 NopsiiKe nNpefocTaB/eHUs
MyHUUMNANbHON ycnyrn

3.1. NHpopmayms o MecTe HaxoXaeHus, rpaguke paboTbl, KOHTAKTHbIX TenedoHax, agpecax
O(hULMaNbHbIX CaiiTOB B CeTM WHTEPHET YMOMHOMOUYEHHbIX OpraHoB Hapo-®OoMWHCKOro ropoAckoro
oKpyra MoCKOBCKOI 0611aCTV U opraHu3aLuii, y4acTBYOLWMX B NPeAoCTaBNEHUN U UH(OPMMUPOBAHUN O
nopsiAKe npeAocTaBneHns MyHMUMNANbHOW yCcnyru npuBefeHbl B TMpUOKEeHWM 2 K HacTosLEeMy
AIMWHUCTPATUBHOMY PEFNaMEHTY;



3.2. MopsafoK  MOMYYEHWs  3aMHTEPECOBAaHHbIMKU  AULaMU  MHGOpPMauMM MO BOMpocam
npegocTaBneHns MyHULMNanbHOW yCnyru, CBeAEHUIA 0 Xo4e NpefocTaBneHns MyHULMNanbHOR ycnyri,
nopsake, opMe M MecTe pasMelleHWUs UHGHOpMauuMu 0 nopsake npeaocTaBneHns MyHMUMNaNbHO
ycnyru npusefeHbl B MpunoxeHnn 3 K HacTosieMy AAMUHUCTPATUBHOMY PErNaMeHTy.

Il. CrtaHpapT npegocTtaBfieHUn MyHUUMNANbHOR YCNyrn
4. HaumeHoBaHue MyHUUUNANBLHOW yCNyru
4.1. MyHuymnnanbHas ycnyra «OpraHusauua oTabixa feTeid B KAHUKYIAPHOe Bpems».
5. OpraHbl 1 opraHusaumn, ydacteyowme B oKazaHum MyHUUMNaNbHOM yenyrm

5.1. OpraHoMm, OTBETCTBEHHbIM 3a MpefocTaBneHMe MyHUUMNanbHOMW YyCnyru, sBaseTcs
AQMUHUCTPALNS.

5.2. HenocpeacTteeHHoOe npefocTas/ieHue MyHuWLMNanbHOW ycnyru ocyLlecTensaeTca
YnpaBneHnem no o6pasoBaHM0 AamMuHucTpaunm Hapo-PomMMHCKOro ropojckoro okpyra (ganee -
YnpaBneHve) no MecTy XuTenbctBa 3assBuTens nnbo pebeHka. CnpaBoyHas MHGMOpMaLMd O MecTe
HaxoX/eHuns, rpauke paboTbl, KOHTAKTHbIX TeneoHax, agpecax oOMuuUManbHbIX CalTOB B CETU
NHTepHeT ALMUHMUCTpauuMn npueefdeHbl B TlpunoXxeHun 2 K Hactoawemy ALMUHUCTPATUBHOMY
pernameHTy.

53. B uenax npegoctaBneHUs  MyHUUMNANbHOW  ycnyrm  YnpaBneHue  obecneymBaeT
npegocTasneHne MyHuymMnanbHOW ycnyrm Ha 6ase MO®L, M nocpeacTBOM rocyfapCTBEHHOA
NH(OPMaLMOHHON cucTeMbl MOCKOBCKO 06nacTu «[lMopTan rocyfapCTBEHHbIX W MyHMUMNANbHbIX
ycnyr MockoBckKoit obnactu» (ganee - Priry). B M®L 3aasutento (npeactaButento 3asBuTens)
obecneuymBaeTca 6ecnnaTHbli goctyn K PMTY gna obecneyeHns BO3MOXHOCTM Mofayn LOKYMEHTOB B
3/IeKTpOHHOM Buge. lMNMepeyeHb M®L] ykasaH B MpunoxeHnn 2 K Hactodawemy ALMUHUCTPATUBHOMY
pernameHTy.

5.4. AgMuHucTpauus, YnpaeneHne n M®L, He Bnpase TpeboBaTb OT 3asBuTens (npeacraBuTens
3adBUTENS) OCYLLECTBNEHUA [elCTBWIA, B TOM 4MC/e COrnacoBaHWii, HEOOXOAWMBIX ANS NONYyYeHUs
MyHMULMNaNbHON yCNyrn 1 CBsi3aHHbIX C 06palleHMEM B UHbIe TOCYAAPCTBEHHbIE OpraHbl UAW OpraHbl
MECTHOro caMoyrnpaBieHuns, opraHunsaynm.

5.5. Ana npegocTtaBneHns MyHuunnanbHoOW ycnyru Y npaBneHue B3anMofelicTByeT C:

5.5.1. M®L, - ana npuema, nepejaym JOKYMEHTOB M Bblfayn pesynbrara,;

5.5.2. [naBHbIM ynpasfeHWeM Mo BoMpocaMm wmurpaunm MUHNCTEPCTBA BHYTPEHHUX Aen
Poccuitickoli  ®depgepaumn - A0S NOAYYEHUS CBEAEHWUI, NOATBEPXKAAIOLIMX MECTO
XWTenbCcTBa pebeHKa Ha TeppuTopmn MOCKOBCKOIM 06nacTu;

5.5.3. 01.01.2018 r. c opraHammn rocyfapCTBEHHON perncTpaunmn akToB rpaxaaHCcKoOro cocTosHus
Poccuidickoin depepaunn - LN NOMYYEHWUS CBEAEHWI, NOATBEPXKAANOLWMX POXAeHME
pebeHKa Ha TeppuTopun Poccuiickoii degepaymn.

6. OcHoBaHUW ans obpalleHMn 1 pesynbTaTbl NpegocTasieHUss MyHULUMNAaNbHON YCNyru
6.1. 3assutens (MpefactaBuTenb) obpaliaetca B YnpasieHue, B TOM uucie nocpefacrtsom Py

nnm yepes M®LL 3a NOCTaHOBKOI B oYepeab Ha MonyyeHne GeCnnaTHO NyTeBKu.
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6.2. Cnocobbl nojayn 3asBfneHUs 0 npefoctaBneHUN MyHUUMNANbHOW YCNyru NpuBefeHbl B
nyHKTe 16 HacTodAwero AAMUHUCTPATUBHOIO perfiamMeHTa.

6.3. Pe3synbTaToM npegocTasieHns MyHUUUNANbHOW YCnyru ABNAETCA:

6.3.1. PeweHne o0 npegoctaBneHMn MyHUUMNANbHOW ycnyru Mo Qopme, YKasaHHOW B
MpunoxeHnn 4 K HacToAwemy ALMUHUCTPaTUBHOMY perfiaMeHTy. B [eHb NPUHATUA pelleHus o
npegocTaBneHnn MyHNULMNaNbLHOW ycnyrn hopMmpyeTca 3anncb B peecTpe o4epesHOCTH.

6.3.2. PeleHne 06 oTKase B npegoctaBaeHMn MyHUUUNANbHOW ycnyru no opme, yKasaHHOW B
MpunoxeHnn 5 K HacToswemy ALMUHUCTPATUBHOMY persiaMeHTy.

6.4. PeweHne 0 npegoctaBfeHnun MyHUUUNaNbHOW ycnyrn nubo peweHne 06 OTKase B
npegocTasneHUn MyHUUMNANBHON  ycnyrn oopmaseTca B BUAE 3/1IEKTPOHHOTO  JOKYMeHTa,
NOAMNNCAHHOIO YCU/EHHON KBanUMUUMPOBAHHOW 3NEKTPOHHOM MOANWCHI0 HayvalbHWKA YnpaBfieHus,
HanpaBsfseTca cneyuanucToM YnpasneHUs B NMYHbIA KabuHeT 3aasutens (MpenctaButens 3adaBuTens)
Ha PMTIY (npu nogauve 3asBneHus uepes M®LL nu6o PMIY npu Hanmumm peructpauumn Ha PUTY
nocpeacteom ECWA) nocpeactsom Moayns okKasaHWs yCnyr eAuHON MHMOPMaLMOHHOW CUCTEMbI
oKaszaHua ycnyr, ycTaHOB/IeHHOro B YnpasneHuu (panee - Mofynb okasaHua ycnyr EMC QOY). B
OyMaxHOM Bufe pesynbTaT npegoctaBneHns MyHUUMNANBHOW YCNYyrn XpaHUTCA B YNpaBleHUn B
NNYHOM fefie, B BUAe pacrneyaTaHHOro 3kK3emnaspa 3/IeKTPOHHOI0 LOKYMeHTa Ha 6YMaKHOM HocuTene,
nognucaHHoro 3l HayanbHUKa Y NpaB/ieHWs, 3aBEPEHHOr0 NOAMUCLI0 YMOSTHOMOYEHHOrO creunanncTa
YnpasfieHUs 1 NeyaTbio YnpasfeHus.

6.5. Mpn ycnoBum ykKasaHUA COOTBETCTBYHLLErO Crnocoba nosyyeHus pesynbTtata B 3afBNeHUMN,
pesynbTart npegoctaBneHns MyHMLUMNANbHON YCAyrn MOXeT ObiTb nony4vyeH yepes MOLL, B Buge
pacrneyaTaHHOro 3K3eMnafpa 3/1eKTPOHHOro AOKYMeHTa Ha 6YMaXHOM HocuTene, nognucaHHoro 3l
Haya/ibHNKa Y NpaB/ieHWs, 3aBEPEHHOr0 NOAMUCLIO YMNOSIHOMOYEHHOro cneynanucta M®L, n neyatbio
M®L, npu nopave 3asBneHuMs 4epes MO®L, nn6o PIIY npu Hanuumm peructpauymm Ha PMry
nocpeactesom ECUA;

6.6. ®aKkT npegocTaBneHNs MyHULMMNANbHON YCAYTX C MPUI0XKEHNEM pe3ybTaTa npeLocTaBieHuns
MyHuumnansbHoW ycnyru ukcupyetcs B Mogyne okasaHua ycnyr EMC QY.

7. CpoK pervctpauun 3asiBfieHMn Ha npegocTaBneHve MyHULUNANbHOR yCnyru

7.1. 3asBneHue, nogaHHoe B M®L, peructpupyeTca B YnpaBfeHWW B MepBblil pabounii feHb,
cnefytowmnin 3a gHem nogauu 3aseneHus 8 MOL.

7.2. 3asBneHne, MoJaHHOE B 3MEKTPOHHON dopme uepes PMIY po 16:00 pabouyero AH4,
pernctpupyeTcsd B YnpaBneHUn B AeHb ero noctynneHusa. MNpu nogaye 3aasneHuns 4vepes PMIY nocne
16:00, paboyero aHs nMMb0O B Hepaboumii feHb, PErMCTPUPYETCA B YNpaBAeHUN Ha Cefyownii pabounii
[eHb.

8. Cpok npegocTtaBneHU MyHULUNANIbHOW yCNyru

8.1. Cpok npegoctaBneHns MyHULMNANbLHOW YCAYrM M0 OpraHuM3auum OTAbiXa [AeTeil B
KaHWKYNSipHOE BPEeMsA cocTaBnseT He 6onee 6 paboumx [AHel C AaTbl perucTpauum 3asBfeHUs B
YnpaeneHuu.

8.2. Mpwn obpaweHnn 3assutens (MpeacTaBuTens 3aasuTens) nocpeactsom Prry:

8.2.1. B cny4yae obpauieHMsa 3a NOCTaHOBKOW B oyepefb Ha MofyveHWe GecnnaTHON MyTEBKU
CPOK NPWOCTAHOBKWM MpegocTaBneHns MyHUUUNANbHON YCNyrn He MpefyCMOTpPEH,
npefocTaBNeHNs OPUTMHAN0B AOKYMeHTOB B M®L| ans cBepkun He TpebytoTcd. PesynbTaT

7



npegocTaBneHns MyHUUMNanLHOW ycnyrn HanpaBnseTcs CrneyuanucTtoM YnpasneHus B
NUYHbIN KabuHeT 3aasuTtensa (MpeacTtaButens 3aseuTens) Ha PIICY, He no3gHee 6
paboyero AHA, CO AHA perucrTpauuu 3asasneHns B YnpaB/eHUN.
83. B o6wuii cpok npepoctaBneHns MyHMUMMNANLHON Yycnyrn BXOAUT CPOK HanpaBneHus
MEXBEAOMCTBEHHbIX 3aMpoCOB U MONYYEHUA HA HUX OTBETOB, CPOK Hamnpas/ieHNs JOKYMEHTOB,
ABNAOLMNXCA pe3ynbTaToM npefocTaBfeHns MyHuLmMNanbHoOM ycnyru.

9. TpaBoBble OCHOBAHUMN NpeAOCTaBNeHUN MyHUUUNANLHONI YCyru

9.1. OCHOBHbIMW  HOpPMaTWBHbIMX MPaBOBbIMW  aKTaMu, PeryampyroLmnumMm npegocTaBneHme
MyHUUUNANBHOW YCNyru, ABAATCA:

9.1.1. ®epgepanbHblli 3aKOH Poccuiickoin defepaymmn oT 24.07.1998 No 124-d3 «O6 OCHOBHbIX
rapaHTuax npas pebeHKa B Poccuiickoit ®eaepaunn.

9.1.2. ®epepanbHbIi 3aKoH Poccuiickoit ®epepaummn oT 06.10.2003 Ne 131-d3 «O6 06uimnx
NMPUYHUMNAaxX MeCTHOro camoynpasfieHus B Poccuiickon ®egepanmm».

9.2. CnuCOK WHbIX HOPMATUBHbLIX aKTOB, MPUMEHSEMbIX MpU npeAocTaBieHMM MyHUUUNAIbHON
ycnyrn npusegeH B MNpunoxeHnn 6 K Hactoswemy AAMUHUCTPATUBHOMY PernameHTy.

10. WcuepnbiBalolimnii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTaBeHUS YCNyru

10.1. Ona npepoctaBneHuss MyHuymnanbHol — ycnyru  3assutenem  (MpeacTtaBuTenem
3aABUTENSA) HE3aBMCMMO OT OCHOBAHMA 06paLLeHUs U KaTeropuid, ykasaHHbIX B MyHKTe 2.1 HacToAWero
ALMVWHUCTPATMBHOIO persamMmeHTa npeacTaBnaoTCca cnegytolne 06s3are/ibHble JOKYMEHTI:

10.1.1. cBMAETENLCTBO 0 poXaeHUn pebeHka (c 01.01.2018 - [OKYMEHT 0 poXAaeHuu pebeHKa,
BbIJaHHbIV Na TEPPUTOPUN MHOCTPAHHOIO rocyapcTBa);

10.2. B cnyyae ecnum  3asBUTeNlb  ABNAETCA  3aKOHHbIM - MpefAcTaBuUTesleM  pebeHka -
npeacTaBNseTca LOKYMEHT, MOATBEPXAAIOLL NI YCTAaHOBNEHME ONEKN (MONeYnTenbCTBa) Hal pebeHKoM;

10.3. B cnyuyae o6palleHns HenocpefiCTBEHHO camuM 3afBWUTeNleM, [OMOJIHUTENbHO K
OOKYMEHTaM, YyKa3aHHbIM B nyHKTe 10.1. HacToAwero AAMUWHUCTPATUBHOIO  pPernameHTa,
NpeAcTaBNATCA cnegytouime 06sa3aTesibHble JOKYMEHTbI:

10.3.1. AOKYMEHT, y0CTOBEPAIOLLNA NNYHOCTb 3asABUTENS;
10.3.2. 3aABneHne, COBGCTBEHHOPYYHO nofnucaHHoe 3assButenem (No (opme, YKa3aHHOW B
MpunoxeHusax 7 K HacTosAweMy AAMUHUCTPATUBHOMY PErnaMeHTy).

10.4. B cnyuvae o6pauieHna MNpeacrtaButens 3asBUTENs, UMEIOLLEr0 [0BEPEHHOCTb Ha noanucaHue
JOKYMEHTOB M NOJlyYeHuMe pesynibTata K JOKYMeHTam, yKa3aHHbIM B nyHKTe 10.1. HacTosLero
ALMWHUCTPATUBHOIO PErNIaMeHTa, NPeLCTaBATCA Ciefytouime o6a3aTesibHble JOKYMEHTbI:

10.4.1. loKyMeHT, NoATBEpPXAatoLLnii noNHoOMo4Yna NpeacTaBuTens 3asaBUTENS;

10.4.2. LOKYMEHT, YAOCTOBEPAIOLLNIA NMYHOCTb [NpeacTaBuTeNs 3adaBUTeNs;

10.4.3. 3aaBneHne, COOGCTBEHHOPYYHO MoanucaHHoe 3assBuTeneMm (Mo ¢opme, yKasaHHOW B
MpunoxeHusax 7 K HacToAweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

10.5. Cnucok pokymeHTOB, 0043aTeNbHbIX AN npeactaBneHua 3adsutenem ([MpefcraButenem
3adaBUTENS) B 3aBMCMMOCTW OT OCHOBAHWI AN obpalleHns n Kateropuu 3asBUTENs yKasaH B
MpunoxeHun 8 K HacToAWweMy AAMUHUCTPATUBHOMY PernameHTy.



10.6.  [JOKYMEHTbI, COCTaBfeHHbIE HAa MHOCTPAHHOM f3blKe, MOAMEXaT NepPeBoAy Ha PYCCKUIA A3bIK.
BepHoCTb nepeeofa v MOAMMHHOCTL MOANMCU MEpPeBOfYMKA CBUAETENbCTBYHOTCSA B MOPAAKE,
YyCTaHOB/NEHHOM 3aKOHO4aTeNbCTBOM Poccuiickoii degepauun o HoTapmaTe.

10.7. OnucaHve AOKYMEHTOB npueefeHo B MMpuaoxeHnnm 9 K HactoAwemy AAMUHUCTPATUBHOMY
pernameHTy.

11. VicyepnblBalowWnii nepeveHb JOKYMEHTOB, HEO6X0AMMbIX ANS1 NPefoCTaBeHUS
MyHUUMNANbHOW YCNYyru, KOTOPble HAXOASTCA B pacnopshkeHMn OpraHoB Bnactu, OpraHoB
MeCTHOro camoynpasneHma nnu OpraHusayuii

11.1. B cnyuvae ob6pauleHna 3assutens (MpeacTtaButena) 3a nonyvyeHnem MyHUUMNANBHOWN
ycnyru,  YnpaefeHue ANf  OKasaHMA  MyHUUMNanbHOW  ycnyru  3anpawiMBaeT  CBefeHus,
NOATBEPXAatoLLMe MECTO XUTeNbCTBa pebeHKa Ha TepputTopum Hapo-®POMUHCKOro ropofCcKoro okpyra,
B [naBHOM ynpaBneHUWM Mo BonpocaMm Murpaumm MUHUCTepCTBa BHYTPEHHUX fen Poccuiickoi
®epepauun.

11.2. c 01.01.2018 r. cBefeHusa, NOATBEPXAalOWMe pOXAeHUE pebeHKa Ha TeppuTopuwn
Poccuiickoin Pepepaumun, 3anpawivBaroTcad YnpaBneHWeM B OpraHax rocyfapCTBEHHOW perucrpauuu
aKTOB FpaXXAaHCKOro cocTosHmsa Poccuiickoin depepaunu;

11.3.  ¥Ynpasneuune, M®LL He Bnpase Tpebosatb oT 3aasutend (MpeacTaBuTens 3asaBuTens)
npeacTaBfieHWe [OOKYMEHTOB U WMH(opmMauuu, YyKasaHHbIX B NyHKTe 111 K HacToAwemy
ALMUHUCTPATUBHOMY PErfameHTy.

11.4. YnpaeneHune, M®LL He BnpaBe Tpe6oBaTb oT 3aaBuTens ([peactaBuTens 3asBUTENS)
npeaocTaBfeHNss MHGOpMaLMM U OCYLLECTBNEHUA [AeACTBUIA, He NpefyCMOTPEHHbIX HaCTOALWUM
ALMVHUCTPATUBHBIM PernaMeHToM.

12. WNcuepnblBalolLmnii nepeyeHb OCHOBaHWIA ANsi 0TKasa B MpUEMe U perucTpaunm
[NOKYMEHTOB, HEO6X0AMMbIX ANsi NpeaocTaBneHnss MyHULMNANbLHOW yCiyri

12.1. OcHoBaHVAMKN ANA OTKasa B NpuveMe LOKYMEHTOB, HEOOXOAMMBbIX A/S MpefocTaB/ieHns
MyHMULMNaNbHOW YCNYTU, ABNAIOTCA:

12.1.1. O6pauweHne 3a npegoctaBneHneM MyHUUUNANbHOW YCAyrW, He MpeaoCcTaBNSEMOIA
YnpasneHunewm;

12.1.2. 3asBneHWe nNOLAHO /IMLOM, He WUMEKLWNUM MNOSTHOMOYMIA NpPeACcTaBNATb WUHTEPEChHI
3aaBuTens, B COOTBETCTBMU C MYHKTOM 2.3 HacToAlero ALMUHNUCTPaTUBHOIO PernameHTa;

12.1.3. O6palieHne 3a npegoctaBneHMeM MyHuUMNaNbHOMW ycnyrn 6e3  npeabsiBNeHUS
[LOKYMEHTa, MO3BOIAOLWEN0 YCTAaHOBUTL IMYHOCTL 3aasutens (MpeacTaBuTens 3ad9BUTeNS);

12.1.4. [ OKYMEeHTbl COAepXaT NOLUNCTKM U UCTPAB/IEHNA TEKCTA;

12.1.5. [JOKYMEHTbl UMeloT UCNPaB/iIeHNA, He 3aBEPEHHbIe B YCTAHOB/EHHOM 3aKOHOLATE/IbCTBOM
Poccuiickoi degepauunmn nopsake;

12.1.6. [OKyMeHTbl COAep>aT MOBPeXAeHUs, Hanuyuve KOTOPbIX HEe MO03BONAET OAHO3HAYHO
NCTOMIKOBAaTb UX CofepXaHue,;

12.1.7. [OKYMEeHTbl yTpaTtuan cuny;

12.1.8. HeKoppeKTHOe 3anonHeHne 06a3aTeNlbHbIX NOMel B 3ad9BNeHnu;

12.1.9. KauyecTBO MpeAcTaBfieHHbIX [OKYMEHTOB He MO3BOJISET B MO/SIHOM 00beMe MpoYMTaTh
CBefleHUs, cofepkallimnecs B LJOKYMEHTaXx;



12.2.  [OoNONHUTENbHbIMWU OCHOBaHMAMWU [NA OTKasa B npueme (perucrpaymu) AOKYMEHTOB,
HeobXo4MMbIX AN npefocTaBneHns MyHUUMNanbHON yCnyru, npu HanpasfeHUW ob6palleHus yepes
PUTY asnatoTcsa:

12.2.1. HeKOppeKTHOe 3anosfiHeHWe 06s3aTeNbHbIX MOMeid B (HOpMe WHTEPakKTUBHOrO 3anpoca
PUIY (oTcyTCTBMe 3amMO/IHEHUSA, HEJOCTOBEPHOE, HEMOIHOE MO0 HenpasWIbHOE, Ue COOTBETCTBYHOLLEE
Tpeb6oBaHWAM, YCTAHOB/IEHHbIM HaCTOAWMM AAMUHUCTPATUBHLIM PErNaMeHTOoM).

12.2.2. npepcTtaBneHne 3MeKTPOHHbIX KOMWIA  (3NeKTPOHHbIX 06pa3oB) [LOKYMEHTOB, He
MO3BO/IAIOLLNX B MOJTHOM 06bEME MPOYNTATL TEKCT LLOKYMEHTA U/UK pacno3HaTb PEKBU3UTBI JOKYMEHTA.

12.3. PewleHne 06 OTKase B MNpuemMe U peructpaunm [OKYMEHTOB, HE0OXOAWMbIX [Ans
npegocTasneHns MyHUUMNANbLHOW ycnyru, oopMmnseTca no opme cornacHo Mpunoxenuto 10 K
HacToAwemMy ALMUHUCTPATUBHOMY perfiaMeHTy:

12.3.1. Tpwn obpauieHnmn yepes M®PL, peweHne 06 0TKase B MPUEME N PerMcTpaLum 4OKYMEHTOB
NoAMUCLIBAETCA YMONHOMOYEHHbIM cneyuanuctom MOL n Bbigaetca 3assutento (MpepcrtasuTento
3anBUTENA) C yKasaHMEM MNPUYMH OTKasa B CPOK He nosgHee 30 MUHYT C MOMEHTA MOAYYeHUs OT
3assutens (MpeacTaBuTens 3adBn TeN1sl) LOKYMEHTOB.

12.3.2. Tpwn obpalieHnn yepes PITY, pelweHne 06 0TKase B NPUEME 1 perncTpaunm 4OKYMEHTOB,
NoANUCaHHOE YCW/IEHHOW KBaIM(ULMPOBAHHON 3/IEKTPOHHOM MOAMNUCHI0 HayvanbHMKA YTpaBiaeHus,
HanpaBnseTcs B NMYHbIA KabuHeT 3assutens (Mpeactasntens 3asasuTens) Ha PMTY He no3agHee NepBoro
paboyero fHA, CMefyroLWwero 3a AHeM nogayn 3asasineHus.

13. NcuepnbiBaoLWwnini NepevyeHb 0CHOBAHWA AN 0TKasa B NpefoCTaB/IEHUN
MyHMUMNanbHOW ycnyru

13.1. OcCHOBaHMAMM AN18 0TKasa B NpefocTaBfeHnn MyHUUMNanbHOW YCNyrn ABNAKTCA:
13.1.1. Hanu4yne NPOTMBOPEUYMBBIX CBEAEHWNIN B 3afBNEHUN W MPUIOXEHHBIX K HEMY AOKYMEHTaX.
13.1.2. PebGeHOK npu3HaH MOMHOCTbD  [EeCnOCOOHbIM  HAa  MOMEHT  MpPeaocTaBfEHUS
MyHULMNanLHON yCcnyru;
13.1.3. HecooTBeTCTBUE KaTeropum 3asBUTENA KPYTY UL, YKa3aHHbIX B MYHKTe 2 HACTOALLErO
ALMWUHUCTPATUBHOIO pPernameHTa;
13.1.4. OrTcyTcTBUE Y pebeHKa MeCTa XXUTeNbCTBa Ha TeppuTopmun Hapo-POMUHCKOro ropoAckoro
oKpyra,;
13.1.5. MpeacTtaBneHne 3assutenem (MpefcTaBuTeNieM) HEMOJIHOTO KOMMJEKTa LOKYMEHTOB,
yKas3aHHbIX B NyHKTe 10 HacTtoAwero ALMUHUCTPATUBHOIO PernameHTa;
13.1.6. O6palyeHune 3a yCNyrom, eciv oHa bbina yXXe 0KasaHa B TEKYLLEM FOAY;
13.1.7. PebGeHOK HaxoAMTCs Ha NOMHOM rocyJapCTBEHHOM 06ecrneyeHnn.
13.2. 3aasuTenb (MpeactaBuTens 3asBUTENS) BNpaBe 0TKasaTbCA OT NonyvYeHnss MyHuUMNanbHom
YCNYyrn Ha OCHOBAHUW JINYHOTO MUCbMEHHOrO 3asiB/IEHWSA, HanWcaHHOro B CBOGOAHOW (hopme
HanpaBMB MO afpecy 3NeKTPOHHOW noyTbl uan obpaTtusLincs B TCIT.
13.3. OTKa3 oT npeAocTaBNeHNss MyHUUNNANLHON YCAYT He NPEnATCTBYET NOBTOPHOMY
obpalleHmnto 3a npegocTaBneHneM MyHULMNANbHOW YyCayru.

14. TMopsfoK, pasmMep M OCHOBaHMSI B3UMAHUS rocyAapCTBEHHOW MOLWNHBI UK UHOIA
nnaTbl, B3MMaeMoii 3a NpeAocTaB/eHNe MyHULUNANbHO’ YCayri

14.1. MyHuuMnanbHas ycnyra npegocraBasercs 6ecnnaTHo.
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15.1.

OTCYTCTBYIOT.

16.1.

15. TMepeyeHb ycnyr, HEO6X0AMMbIX U 0653aTeNbHbIX AN NpefocTaBeHNA
MyHUUMNAaNbHON yCnyru

Ycnyru, HeobxoaumMble U 0653aTenbHble AN NpefocTaBneHns MyHUUMNANbLHOR ycnyru,

16. Cnocobbl NpefocTaBieHns 3asaBUTENEM JOKYMEHTOB, HEOOXOAUMbIX 418 MONYYeHUs

MyHUUMNANbHOW ycnyru

NnyHoe ob6paweHne 3assutens (Mpegctasutens 3asasutens) 8 ML,

16.1.1.

16.1.2.

16.1.3.

16.1.4.

16.1.5.

16.1.6.

16.1.7.

3assutens (MpefctaBuTeNb 3ad9BUTENSA) MOXKET 3anmMcaTbCA HanW4YHbIA npvem B M®L]
3apaHee MO KOHTAKTHbIM TesedpoHam, YyKa3aHHbIM B MMPUIOXKEHUN 2 K HacToAWEMY
AQMWUHUCTPATUBHOMY pernameHTy, unm nocpeactsom PIITY. [Mpu ocywecTBieHN
npegsapuTensHoin 3anucu 3assutens (MpegctaBuTenb 3asaBuTens) B 006s3aTe/IbHOM
nopsgake UH(HOPMUPYETCA O TOM, YTO MpefBapuTesibHas 3anucb aHHY/MPYeTCcs B Cnyyae
ero HesiBKM Mo UcTeyeHUmn 15 MUHYT C Ha3HAYeHHOro BPeMeHU npuema.

Ana nonydeHnsa MyHuuyunaneHo ycnyrn 3assutens (MpeacTaBuTens 3asaBuTens)
npefctaBnseT Heob6Xo4MMble [OKYMEHTbl, YKa3aHHble B MNyHKTe 10 HacTosLero
ALMWHUCTPaATUBHbIM pernameHTa, 3a UCK/I0UYeHNEM 3asaBieHns. 3asBneHune 3anosiHaercs
M pacrnevatbiBaeTca cneuymanmctom M®L, n 3aTem MOANUCLIBAETCA B MPUCYTCTBUM
cneyvanmucta M®L, 3assutenem (MpeacTaButenem 3asBUTeNs), YNONTHOMOYEHHbIM Ha
nognvcaHne AOKYMeHTOB.

B cnyvae Hanmuus OCHOBaHWiA, NpPefyCMOTPEHHbIX MNYHKTOM 12 HacTosero
ALMWHUCTPATUBHOIO perfaMmeHTa, creuyuvanuctom M®L, 3assutento (MpeacraBuTesnto
3aABUTENA) BblAaeTca peweHne 06 oTkase B Npueme LOKYMEHTOB C YKa3aHWEM MpUYunH
OTKa3a B CPOK He no3gHee 30 MUHYT C MOMeHTa nonyyeHus ot 3aasutens (MpeacraButens
3aaBUTENA) LOKYMEHTOB.

B cnydyae ecnu oTCyTCTBYIOT OCHOBaHMA A/1A OTKasa B nNpuvemMe JOKYMEHTOB, cneuunannct
M®L, npuHumaet npefctaeneHHble  3asasutenem  (MpeacTasuTenem  3afBUTENSA)
OOKYMEHTbI, 3anofiHAeT W pacnedvatbiBaeT 3asABfieHWe, KOTOPOe MNOAMUCLIBAETCA
3assutenem (MpeactaButenem 3asBuUTens) B npucyTcTeum cneunanucta MoL,. B cnydae
obpauieHnsa TlpeacTaBuTens 3asaBUTeNs, He YMNOJHOMOYEHHOro Ha nNoAnucaHue
3adaBneHuns, npeacTaBnseTcs nognucaHHoe 3adaBuTeneM 3asBfieHMe no  Qopmam,
YyKa3aHHbIM B MpUN0XKeHUN 7 K HacToslwemMy AAMUHUCTPATUBHOMY pPernameHTy.
Cneunanuct M®L ckaHupyeT npefcTtaBneHHole 3assutenem (MpeactaBuTeniem
3aABUTENSA) OpPUTMHANbI OKYMEHTOB, POPMUPYET 3NEKTPOHHOE Aeno B Mogyne M®L]
ENC OY.

Cneumnanuct M®L, pacnevyatbiBaeT 1 BblgaeT 3aasutento (MpeactaBuTento 3asaBUTENA)
BbIMUCKY 0 NMONyYeHUN 3asBNeHNs, LOKYMEHTOB C yKa3aHWeM UX MepeyHs U Konm4yecTsa
NNCTOB, BXOAAWEro HOMepa, AaTbl MOAYYeHWS W fJaTbl TFOTOBHOCTU pe3y/bTata
npegocTaBneHns MyHULMNaNLHOW yCnyru.

ANeKTpoHHOe feno (3asBneHune, npunaraemble K HEMy JOKYMEHTbI, BbIMUCKA) NOCTynaeT
ns Mogyna Mol ENC OY B Mogynb okasaHua ycnyr EMC OY B paeHb ero
(hopMUpOBaHUS.



16.1.8. B M®L| 3aasutento (MpeactaBmTento 3aaBuTens) obecnevmBaetcs 6ecnnaTHbIi OCTynN K
PATY pna obecneyeHns BO3MOXHOCTM MOJAYM [LOKYMEHTOB B 3/IEKTPOHHOM BU[E,
npesycMOTPEHHOM B NyHKTe 16.2. HacToAwero AgMUHUCTPATUBHOIO perfiameHTa.

16.2. O6palueHune 3assutens (Mpeactasutens 3asasuTtens) nocpeactsom PIMTY.

16.2.1. Ana nonyveHus MyHuumnansHoi ycnyru 3aasutens (MpeacTaBuTenb 3adaBUTENS)
aBTopuayeTcs B EAMHOI cucTeme naeHTUMKaumm n ayteHTudmnkaunm (ganee - ECUA),
3aTeM 3anosiHAeT 3asfBfieHWe C WUCMNOJIb30BAHWEM 3/IEKTPOHHOW (HOPMbl 3asB/IEHUS.
3anonHeHHoe 3afBfieHWEe OTMpaBiseT BMecTe C MPUKPENEHHBIMU 3NEKTPOHHbLIMK
obpa3amMy [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 10 u T[IpunoxeHnn 8 HacTosALLEro
ALMUHuCTpaTuUBHOro pernameHta. lMpu aBTtopusauun B ECWA 3adBfieHne cumTaeTcs
noAnNucaHHbIM NPOCTOW 31eKTPOHHOW noanucekto 3assutens (MpeacTaBuTens 3asaBUTeNs).

16.2.2. B cnyyae obpalleHns 3a MOCTaHOBKOM B o4epedb Ha MosyyeHue GecnnaTHOW MyTEBKW
nepegaya opuruHanoB AOKYMEHTOB W CBEPKA C 3/1IEKTPOHHbIMU 06pa3aMu JOKYMEHTOB He
TpebyeTcs.

16.2.3. OTnpaefieHHOe 3asaB/ieHMe 1N JOKYMEHTbI NOCTynaT B Moay/b okasaHusa ycnyr ENC QY.

17. Cnocobbl nony4vyeHns 3asaBuUTe/IEM Pe3y/ibTaToB NpefocTaBieHns MyHULMNanbHON
ycnyru

17.1.  3agsutenb (lMpenctaBuTens 3asBUTENS) YBELOM/ISAETCA O XOfe PacCMOTPEHUA W
rOTOBHOCTM pe3yfbTarta npefoctaBieHns MyHULUNANbHOW YCnyrn cneayowmMy cnocobamu:

17.2.  Yepe3 NnYHbIA KabuHeT Ha PITIy;

17.3.  T1o 3neKTPOHHO nouTe.

17.4.  3agsuTenb (npeacTtaBuTeNlb 3asaBUTENA) MOXET CAMOCTOATENbHO MONYUYUTb UHGOPMaLLUIO
0 rOTOBHOCTM pe3y/ibTata npejoctaBieHns MyHULMNANbHON yCnyru No TeneoHy «ropsaven MMHUmn» 8-
800-550-50-30, nnn nocpepctsom cepeuca PINIY «YsHatb cTaTyc 3adBNeHUA».

17.5. PesynbTaT npegoctaBneHMs  MyHUUMNANbHONW  yCAyrM  MOXeT ObiTb  MONYyYeH
cregytowmmmn crnocobamu:

17.6.  Yepe3 nunuHbIli KabuHeT Ha PMIY B BuAe 3ME€KTPOHHOrO AOKYMeHTa, MNpv nojaye
3aaBneHunsa yepes M®LL, PMTY npu Hannyum peructpauunm Ha PITY nocpeactsom ECUA,;

17.7. Yepe3s ML, B BMAE 3K3emMNisapa 3/1eKTPOHHOTO JOKYMEHTa Ha 6YMaXXHOM HOCUTesne npu
nofgave 3asasfieHua yepes ML, PMTY npu Hannumm pernctpaymm na PITY nocpeactesom ECUA;

17.8. [na nonyyeHus pesynbtata MyHuumnansHon ycnyrn B M®LL 3assutens npeacrasnseT
OOKYMEHT, YAOCTOBEpAWLWeid nnyHocTb. B cnyvae ob6paweHus [pefctaBuTens  3asBuTens,
npeAcTaBnseTcs AOKYMEHT, YAOCTOBepslowel nuyHocTb [peactaBuTens 3adBuUTeNs U LOKYMEHT,
NOATBEPXKAAOLLMIA NONTHOMOYMSA Ha MONyYeHWe pe3ynbTata npejoctaBneHns MyHULUNANbHON YCIyru.

18. MaKcuMmanbHbIN CPOK 0XMAAHWUSA B ouepean

18.1. MaKC/MManbHbIi CPOK OXWAAHUA B O4Yepean Mpu JIMYHOM nofaye 3afBAeHUS W Mpu
nosyyeHun pesynbTata NpefocTaBieHns MyHULMNANbHOW YCNYrn He A0/KEH NpeBbiwaTh 15 MUHYT.

19. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NpefocTaBnseTcs Ycayra
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19.1. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX MpefocTaBnserca MyHuuunanbHasa ycnyra,
npuBefeHbl B NpUnoXeHnn 11K HacToAweMy ALMUHUCTPATUBHOMY PernamMeHTy.

20. TokasaTtenu OCTYMHOCTU M KayecTBa YcCnyru
20.1.  TlokasaTenu [OCTYNHOCTM M KayecTBa MyHUUMNANbHON YCNyru npuBeAeHbl B
npunoxexHun 12 K Hactoswemy AGMUHUCTPATUBHOMY pPerfiamMeHTy.
20.2. TpeboBaHUs K 06ecneyeHUO [JOCTYMHOCTM MYyHUUMNaNbHOW YCNyrugianHeanngos
npvBeAeHbl B NPUIOXKeHUn 13 K HacToAweMy ALMUHUCTPATUBHOMY PernamMeHTy.

21. TpeboBaHUA K opraHusaumn npegocrtaBneHna MyHULUMNanbHON YCayru B 31eKTPOHHON

thopme

21.1. B 3neKTpoHHOW (opMe [AOKYMEHTbI, YKa3aHHble B NyHKTe 10 AAMWHUCTPATMBHOIO
pernameHTa, nogatoTca nocpeactsom PIIy.

21.2. Mpu nopayvye AOKYMEHTbl, yKasaHHble B NyHKTe 10 AQMWHUCTPATMBHOIO pPernameHTa,
npunaralnTca K 31eKTPOHHOW (opMme 3asBieHWs B BUAE OTAeNbHbIX (aiinos. Konuyectso halinos
[O/HKHO COOTBETCTBOBATb KO/MYECTBY [AOKYMEHTOB, a HauMMeHOBaHWe aina [LOMHKHO MN03BONATb
NAEHTUPULMPOBATL LOKYMEHT U KO/IMYECTBO /INCTOB B JOKYMEHTE.

21.3. Bce AOKYMEHTbI [O/MKHbI ObiTb OTCKAHMPOBaHbl B PACMNpPOCTPaHeHHbIX rpafuyecKmx
(hopmaTtax (haiinoB B LBETHOM pexume (paspelleHne CKaHMpoBaHUS - He MeHee 200 TOYeK Ha Atolim),
obecrneynBaloLLEM COXpPaHEHME BCEX ayTEHTUYHbIX NMPU3HAKOB MOAJIMHHOCTU, @ UMEHHO: rpajuyecKom
noAgnucy nunua, neyaTu, yrnosoro wramna 6naHka.

21.4.  3agsutenb (MNpeacTaBuTent 3asBUTENd) WMeEET BO3MOXHOCTb  OTC/IEXMUBATb  XO[
06paboTKN fOKYMEHTOB B JIMUHOM KabuHeTe C MOMOLLbIO CTaTyCHON mogenun PIMTY.

22. TpeboBaHUA K opraHusauum npegocTaBsieHns MyHuumnansHoli yenyrn B MoL,

22.1. OpraHusayusa npegoctaBneHnss MyHuuunanbHom ycnyrn Ha 6ase M®LL ocyuiectenseTcs
B COOTBETCTBUW C COrMalleHNEM O B3aMMOAENCTBUN MexXay AAMUHMCTpaumen n MOLL, 3akntoYeHHbIM B
nopsigke, YCTaHOBMIEHHOM [AelCTBYHOLWMM 3aKoHOAaTenbcTBOM. [lepeyeHb MO®LL B KOTOpPbIX
opraHusyeTca npefocTaBineHne MYHUUMNANbLHOW YyCAyru B COOTBETCTBMM C  COrNalleHneM O
B3aMMOAEeNCcTBMN, NPUBOANTCA B MPUNOXKeHUN 2 K HacToAweMy ALMUHNUCTPATUBHOMY pPerfiaMeHTy.

22.2.  3aasutenb (MpeAcTaBUTeNb 3adBUTENSA) MOXET OCYLLECTBUTb MpeABapUTENbHYHO 3anunch
Ha nojadvy 3asB/eHMA Cnegyowmmmn cnocobamm no cBOeMy Bblbopy:

1) npn nMyHOM obpalleHnn 3assutens B ML,

2) no teneoHy MPLL;

3) nocpegcteom PMTY.

22.3. Mpn npegBapuTenbHoi 3anucu  3assuTenb (MpeacTaBuTenb 3afBUTENs) Coo0OLLAET
cnefytowime faHHble:

1) hamununio, Mmsa, 0THECTBO

2) HaMMeHOBaHWe PUANYECKOro NnLa NM6o amunio, Mg, OTHECTBO (MOCNEAHee Npu HaInYyum)

NHAUBMAYANBHOTO npegnpuHumatens (Npu obpalwieHnumn npeacTaBuTens);

3) KOHTaKTHbIIi HoMep TenedoHa;

4) afpec 3NeKTPOHHON NoyTbl (NpK HanMuuu);

5) )enaemble faTy 1 Bpems npeAcTaBneHns LOKYMEHTOB.

22.4.  3aasutento (MpeacTaBmTento 3aaBUTeNN) COOOLLAOTCA faTa Y BpEMA Npuema JOKYMEHTOB.
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22.5. Mpu ocyw,ecTBNEHUN NpefBapuTebHON 3anucn 3assutens (MpeacTaBuTeNb 3adBUTENSA) B
06s3aTeNIbHOM NopsgKe MHMOPMUPYETCA O TOM, YTO MpeaBapuTebHas 3anucb aHHY/IMPYeTCs B Ciayyae
€ro HesABKW Mo UCTeYeHUn 15 MUHYT C Ha3HAYEeHHOro BPEMEHU NMpuema.

22.6. 3assutens (MpeacTaBuTenb 3asBUTeNs) B n0b60e Bpemsi BMpaBe OTKasaTbCA OT
npeLBapuTeNbHOW 3anucu.

22.7. B oTcyTCTBMM 3a9BUTENEA, 06pATUBLLMXCSA NO NPeABapUTENbHON 3anncu, ocyLLecTBAsSeTCS
npuem 3asBuTeneil, 06paTUBLLMXCA B NOPALKE OUepesu.

22.8. Ob6ecneyeHune 6ecnnatHoro goctyna 3assuteneit (MpeactaBuTenein 3aasuteneit) K PATY
Ha 6a3e M®L|, ocyuiecTBnsfeTca B COOTBETCTBMM C TPEOOBAHMAMWN YCTAHOB/EHHLIMW MOCTAHOB/IEHUEM
MpaButensctBa Poccuitcknii  Pegepaumm o1 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpasun
opraHu3aunm [edTe/lbHOCTU MHOTO(MYHKUWOHA/IbHbIX LEHTPOB MpPefoCTaB/NeHNA TOCYLapPCTBEHHBIX U
MYHUUMUNANbHbLIX  YCAYr»,  pacrnopsXXeHnem  MuHWCTepCTBA  rOCYAapCTBEHHOro  ynpas/fieHus,
NH(POPMaUMOHHBIX TexHonornim u cessm ot 21.07.2016 N 10-57/PB «O pervoHanbHOM CTaHAapTe
opraHusauun [esTe/IlbHOCTU MHOTOMPYHKUWOHANbHbLIX LEHTPOB NpPefoCcTaB/ieHUs roCyAapCTBEHHbIX U
MYHMLMNaNbHbIX ycnyr B MOCKOBCKOI 061acTu».

22.9. KoHncynbTupoBaHue  3assuteneii  (MpefctaBuTeneid  3asaBuTeneid) nNo  NOPSAAKY
npegocTasneHns MyHULUNaNbHOW YCNYr OCYLLECTBNSETCA B pamMKax COrfialleHus o B3aumofeincTeunmu
mMexay AgMuHucTpaunein n M®dL,, 3akno4eHHbIM B NOPAAKE, YCTaHOBNEHHOM 3aKOHOAATebCTBOM.

I11. CocTaB, nocnefoBaTeNIbHOCTb M CPOKMN BbIMOMHEHUN aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHWM K NOPSIAKY WX BbIMOMHEHUN
23. CocTaB, Noc/eoBaTe/IbHOCTb M CPOKM BbINO/THEHWUM aAMUHUCTPATUBHbIX NpoLeayp
npv nNpegocTaBneHnn MyHULMUNANbHOW ycnyru

23.1.  TepeyeHb aAMUHUCTPATUBHbLIX NPOLIEAYP NPU NpeAocTaBneHnn MyHULUNanbHo yenyriu:

1) Mpuem 3adABNeHNA U JOKYMEHTOB;

2) O6paboTKa 1 npeaBapuTenibHOE pacCMOTPeHME JOKYMEHTOB;

3) ®opmupoBaHMe W HanpaBleHWEe MeXBeLOMCTBEHHbIX 3anpocoB B opraHbl (opraHusauuu),
yyacTBylOLLMe B NpefocTaBneHnn MyHULMNaNLHON yCnyru;

4) MpuHATUE peLLEHNS;

5) HanpaBneHune (Bblfadva) pesysnbTraTa.

23.2. Kaxpas agMUHUCTpaTMBHAA npouedypa COCTOMT W3  afMWUHUCTPATWUBHbLIX [AENCTBUNA.
MepeyeHb W cofepXaHne afMUHUCTPATUBHbLIX AEACTBUIA, COCTABAAOWMNX KAXKAYIO aAMUHUCTPATUBHYIO

npouesypy npusefeH B MpunoxeHnn 14 K HacToseMy AAMUHUCTPATUBHOMY PErnaMeHTy.

IV. TMopagok v opMbl KOHTPONSA 3a UCMOSIHEHWEM PernameHTa
24. MopAAOK OCYLLECTBIEHNA KOHTPO/IA 3a CO6/04AEHNEM U UCTIO/THEHUEM LO/HKHOCTHBLIMU
NNUaAMU MYHUUMNANBHBIMU CNYXaWMMN 1 crneumanmctoB AGMUHUCTPaLUN NONOXKEHNI
ALMVHNCTPATMBHOIO pernaMeHTa M MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YyCTaHaB/INBAKLLMNX
TpeboBaHUM K NpejocTaB/ieHNi0 MyHUUMNANBHON YCNYyrn, a TakxXe NPUHATUEM UMW PeLLeHUin

24.1. KoHTponb 3a CcO6MOJEHMEM [O/MKHOCTHLIMU AULaMu AAMUHUCTPALUK, TONOXKEHWIA

ALMWHUCTPATUMBHOIO pernaMeHTa M WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBAOLLMNX
Tpe6oBaHWs K NpefoCTaBNeHNI0 MyHULMNANbHOWM YCNyru, OCyL,ecTBNSeTCSA B hOPME:
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- TeKyLlero KOHTPOs 3a CO6/104eHNeM MOMHOTLI U KavyecTBa npesocTaBieHns MyHULMNanbHON
ycnyrun (ganee - TeKywmuii KOHTPO/b);

- KOHTpons 3a cobnofeHnemM nopsagka npegoctaBneHns MyHuunnanbHoOmW yenyri.

24.2. TeKywWin  KOHTPONb  ocyulecTBnseT 3amecTutens [NaBbl  AAMUHUCTPALUM  W©
YNOMHOMOYEHHbIE UM LO/MKHOCTHbIE NnLa.

24.3.  TeKywWwMuii KOHTPONb OCYyLLeCTBASAETCS B NOPsiAKe, yCTaHOBNEHHOM 3amecTuTenem [ naBbl
AAMUHMCTPALMMN 415 KOHTPOMA 3@ UCMOMIHEHWEM NPaBOBbIX aKTOB ALAMUHUCTPaLUN.

24.4. KOHTpONb 3a co6GNOAeHMEM nopsigka npegoctaBneHns MyHUUMNANbHOR ycnyru
ocyuiecTBnsieTcds MUHUCTEPCTBOM TOCYAApCTBEHHOIO YMpaBneHUs, MHMOPMALMOHHBIX TEXHOMNOTNIA ©
cBAsn  MOCKOBCKOW o06nact B COOTBETCTBUM C MOPALKOM, YTBEPXAEHHOM MNOCTAHOB/IEHMEM
MpaBuTenbcTBa MOCKOBCKOI o6nacTh oT 16 anpens 2015 roga Ne 253/14 «O6 yTBepxaeHumn Mopsgka
OCYLLECTB/IEHUSA KOHTPO/A 32 MpPeAoCTaB/IEHMEM TOCYAApPCTBEHHLIX W MYHULUUNANbHBLIX YCAYr Ha
TeppuTopun MOCKOBCKO 061acTM M BHECEHWM W3MeHeHWi B TlonoxeHne o0 MuHUCTEpCTBE
rocyaapCTBEHHOr0 ynpasieHUs, MHHOPMALMOHHbIX TEXHONOTMIA M CBA3M MOCKOBCKOI 06/1aCTuU» M Ha
OCHOBaHMM 3akoHa MoCKoBCKO o6nactn ot 4 masa 2016 roga Ne 37/2016-03 «Kogekc MOCKOBCKOW
06n1acTn 06 aAMMHUCTPATMBHbIX MPABOHAPYLUEHNAX».

25. TopAfoK N NEPUOLAUYHOCTb OCYLLLECTB/IEHNA TeKyLlero KOHTPO/IA NOJIHOThI U KavecTsa
npegocTaBsieHns MyHuuMnanbHON ycnyrn n KoHTpons 3a cobnofeHnem nopsigka
npegocTaBsieHNnsa MyHUUMNANbHOW ycnyru

25.1. TeKyWMWUin KOHTPO/Mb OCYLLECTBNSETCA B (HOPMEe MNPOBEPKM pPelieHnidi 1 geicTBui
yyacTBYKOLWMUX B MNpeaocTaBfeHnn MyHULUNaNbHBLIX YCAYT AO/MKHOCTHBIX UL, MYHUUUNAaNbHbIX
CyXalwmx 1 cneunannucToB YnpasfieHWs, a TakKXke B (popMe BHYTPEHHUX NMPOBEPOK B Y NpaBiieHUn no
3afBNeHNAM, 06palLeHaM 1 xanobam rpaxgaH, ux o6befVHEHNI 1 opraHM3aunii Ha peLleHuns, a TaKxe
penctena  (6e3geicTBusA)  AOMKHOCTHbLIX AL, MYHUUMNANbHbLIX — CAyXawux W ChNeyuaincTos
ALMUHWCTpaLMK, yHacTBYOWNX B NpegocTaBneHnn MyHULMnanbHOW ycnyru.

25.2. Topafok ocyllectsneHns TeKyLllero KOHTpPoas yctaHaBnuBaeTca 3amectutenem [nasbl
AQMUHUCTpaumn.

25.3. KoHTponb 3a cobnofeHnem mnopsgka npegoctaBieHns  MyHuMUUNanbHON ycnyru
OCYLLECTBNSAETCA YMO/IHOMOYEHHbIMU [JO/MDKHOCTHBIMK  inyaMy  MUHKUCTEPCTBA rOCYAapCTBEHHOIO
ynpasfeHns, NHHOPMaLMOHHbIX TEXHONOMMIA 1 CBA3NM MOCKOBCKOM 061acTu NocpeacTBOM NpoOBefeHUs
MNaHOBbIX W  BHEMNMIAHOBbIX  MPOBEPOK, CUCTEMATUYECKOro HabnlofeHMs 32  UCMNOJIHEHUEM
OTBETCTBEHHbLIMU AO/HKHOCTHLIMW NNLLAMU Y NPaBAeHUs MONOXEHNA ALMUHUCTPATUBHOIO pernameHTa
B 4acTu cobnofeHns nopagka npegocrasneHns MyHUUUNANBHOR YCIYyTN.

25.4. TlnaHoBble NpoOBepkM AQMUHUCTPaALUKU, YnNpaBieHWs B COOTBETCTBUM C €XEerofHblM
nnaHom NpoBEpPOK, yTBEPXAaeMbIM MuHUCTEPCTBOM rocyfapCTBEHHOr0 ynpaBfeHus,
NHOPMALMOHHbBIX TEXHOMOTMMNA 1 cBA3M MOCKOBCKOI 061acTK He yallle 0HOro pasa B [lBa roja.

25.5. BHennaHoBble MNpoBepkn  AAMUHUCTpaUMKU, YnpasieHUd WAM [LO/DKHOCTHOro /uvua
YnpasneHus NpoOBOAATCSH YNO/ITHOMOYEHHbIMU ~ JO/DKHOCTHBIMU  IULLAMM MuHucTepcTBa
rocyfapCTBEHHOr0 YnpaBieHUs, WH(HOPMALMOHHLIX TEXHOMOrM K cBA3M MOCKOBCKON 06/1acTu Mo
COrnacoBaHWO C NpoKypaTtypor MOCKOBCKOM 06/1aCTM  Ha OCHOBaHWW peLleHns 3aMecTuTens
Mpepcepatens MpaBuTenscTtBa MOCKOBCKOW 061acT - MUHUCTPa rOCYAapCTBEHHOr0 YrpaB/eHus,
WHMOPMALMOHHBLIX TeXHONOrMii u cBsA3n MOCKOBCKOM 061acTi, NPUHMMAaeMOro Ha OCHOBaHMM
o6palleHnin rpaxkaaH, opraHusaunin (pUANYECKMX L) U NONYYEHHON OT rocyapCTBEHHbIX OPraHos,
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OpraHoB MeCTHOr0 camoynpaBieHUs NHpopMaLum o hakTax HapyLLeHWli 3aKoHoAaTeNbCTBa Poccuiickoi
degepauunn, BneKyLWmnx, a B OTHOLEHWUM OPraHoB rocyAapCTBeHHOW BNnacTu MOCKOBCKOM 06/1aCTU Takxe
MOTYLMX MOBMIeYb BO3HWKHOBEHME Ype3BblYaliHbIX CUTyaLui, Yrpo3y XXU3HU W 340POBbIO rpaxiaH, a
Tak)Xe MaccoBble HapyLleHUs Mnpas rpaxsiaH.

25.6. BHennaHoBble NPpoOBepKN ALMUHUCTPaL MK, Y NpaBieHns NpoBOAATCA YNOIHOMOYEHHbIMY
AO/MKHOCTHbIMKU ~ aMn  MUHUCTepCTBA  FOCYAApPCTBEHHOrO  YNpaBineHus,  MHMOPMaLMOHHbIX
TEXHONOrMA 1 cBA3NM MOCKOBCKOW o06nactu 6e3 corfacoBaHus € opraHamu npokypaTypbl B
COOTBETCTBUM C nopydyeHusmu [MpesngeHTa Poccuiickoi Pepepaunu, MpaBuTensctsa Poccuitickoi
depepanmmn, Ha ocHoBaHUN TpeboBaHUA MeHepanbHOro Npokypopa Poccuiickoin depepauuu, NpoKypopa
MOCKOBCKOW 06/1acTh 0 NpOBeAeHWM BHEMIAHOBOW MPOBEPKM B paMKax Haj3opa 3a MCMO/HEHUEM
3aKOHOB MO MOCTYMMBLUIMM B OpraHbl MPOKypaTypbl MaTepuanam u obpalleHusM, a Takxke B LEenax
KOHTPO/IA 3a UCMOMHEHWEM paHee BbIaHHOIO npegnucaHna 06 yCTpaHEHMUW HapyLleHUs 0653aTeNnbHbIX
TpeboBaHWIA.

25.7. LJOMKHOCTHbIM /NMLOM, OTBETCTBEHHbIM 3a CO6MOAEHME MOpsSiAKa MPefoCTaB/IEHN
MyHULUNabHOW YCNYTW, ABNAETCA PYKOBOAUTENb Y NpaBieHns.

26. OTBETCTBEHHOCTb JO/DKHOCTHbIX UL, MYHULMNANbHbBIX CAYyXalluX 1 CheLnanmncToB
YnpaBneHus 3a peweHnsa v ageiicteus (6e3aeiicTeme), NpUHMMaeMble (OCYLLLECTB/ISIEMbIE) MU B
Xofie nNpeaocTaBeHnss MyHULUNANbHOWK YCyTm

26.1. [ O/MKHOCTHble NULAa, MYHUUWNANbHbIE CryXaline W CneunannucTsl  YnpasfeHuns,
OTBETCTBEHHblE 3a MpeAocTaBfieHMe MyHULMNANbHOW YCAYrM U yyacTBylowMe B MNpeaocTaBleHUM
MyHUUMNANbHON YCNYrK HecyT OTBETCTBEHHOCTb 3a MPUHUMaemble (OCYLLECTBNSIEMblE) B XOfe
npegocTaBneHns MyHUUUNANbBHOW YCNyrn peweHus u fpeicteus (6e34eCTBME) B COOTBETCTBUM C
TpeboBaHUAMM 3aKOHO4aTeNbCTBA Poccuitckoin depepaumm.

26.2. HenonHoe unu HekavyeCcTBEHHOe NMpefocTaBneHne MyHULMNANBLHOW YCNYTW, BbISBNEHHOE
B npouecce TeKyLllero KOHTPoNs, BNeYET NpUMeHeHWe AUCLMUMIMHAPHOIO B3bICKaHWA B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuiickoin deaepayumn.

26.3. HapyweHne nopsgka npegocTasneHuns MyHMLMNanbHOW ycnyra, nosnekLiee
Henpegoctaenenve  MyHuuunanbHoOW  ycnyrm  3asButento  ambo  npepocTaB/ieHune
MyHuuMnanbHOW  ycnyrm  3adBUTEN0 € HapyleHWeM  YCTaHOBJ/IEHHbIX  CPOKOB,
npegycmatpusaetr agMUWHUCTPATUBHYK OTBETCTBEHHOCTb [AO/PKHOCTHOIO /nua Ynpas/ieHus
OCYLLECTB/IAIOLLErO  MCMNONHUTENbHO-PACMOPSAANTENbHBIE MOMHOMOYMA B COOTBETCTBUMM C
3akoHOM MockoBcKoi obnact oT 4 mas 2016 roga Ne 37/2016-03 «Kogekc MOCKOBCKOWA
o6nactn 06 aAMUHNCTPATMBHbLIX NPaBOHAPYLLEHUAX».

26.4. K HapylleHMaAM nopsaka npeaoctaBAeHnss MyHULMNANbHORW YyCAyrn, YCTaHOBMIEHHOTO
HacToAWMM ALAMUHUCTPATUBHbLIM Pern1aMeHToOM B COOTBETCTBMM C PefepasibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3auuMm nMpefoCTaB/NEHUA TFOCYLapPCTBEHHbIX WU
MYHULUNANbHBIX YCYr» OTHOCUTCA:

1) TpeboBaHue oT 3aasutens (MpefactaButens 3asaBuUTeNs) MpPeLCTaBleHUA [OKYMEHTOB
NHpOpMaLUy WM OCYLLECTBNEHUS [eNCTBWIA, NpefAcTaBNeHWe WAN  OCYLLECTBNIEHUE KOTOPbIX He
NpesyCcMOTPEHO HACTOAWMM ALAMUHUCTPATUBHLIM PernaMeHToOM, WHbIMW HOPMATUBHbLIMK MPaBOBbIMU
aKTaMmu, pPerynvpyroLlinmMm OTHOLIEHUS, BO3HMKaKOLWMe B CBA3M C npefocTaBieHnemM MyHUUMNANbHOW
yCnyru;
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2) Tpe6osaHue ot 3aasutens (MpefctaButens 3asBuUTens) MPeACTaBNEHUA [OKYMEHTOB W
NH(popMauuM, B TOM 4uc/ie NOATBEPXKAAKOWMX BHECEHME 3asaBMTENeM MnaTbl 3a NpefocTaB/eHune
MyHMULUMMNanbHON YCNYrK, KOTOPble HaxoAATCA B PacnopsHXKeHWM OpraHoB, MPeAoCTaBASAOLNX
MyHUNLMMNaNbHON YCNYTy, UHbIX TOCYAAaPCTBEHHbLIX OpPraHoB, OPraHoB MECTHOro camoynpas/ieHus nmbo
NoABELOMCTBEHHbIX OpraHu3auuii, y4yacTBYHOLWMX B NpefocTaBfeHMM MyHUUMNanbHOW YyCayrn B
COOTBETCTBUM C HACTOAWMM ASMUHUCTPATUBHBLIM PErnaMeHTOM;

3) Tpe6oBaHue oT 3asBuTens (MpefAcTaBUTENA 3asaBUTENs) OCYLLECTBAEHUA [EACTBUIA, B TOM
ynucne COrnacoBaHWi, HEOOXOAMMbIX ANA MonyyveHUss MyHUUMNANbHOW YCAYrM WU CBSI3aHHbIX C
obpallleHnem B MHble TOCY/apCTBEHHbIE OpraHbl, OpraHbl MECTHOIO cCaMOynpaBAeHuWs, OpraHn3aymm, ans
npegocTasneHnss MyHULMNAaNbHON YCNYyr He NpefyCMOTPEHHbIX HACTOAWMUM AAMUHUCTPATUBHbLIM
pernameHToM;

4) HapylweHue cpoka perucTtpauun 3aseneHuns 3aasutens (lMpepcTaBuTens 3asBuTens) o
npegocTasaeHMn MyHUUMNaNbHOW YCNyrn, yCTaHOBNEHHOTO AAMUHUCTPATUBHbLIM PErIAMEHTOM;

5) HapylweHue cpoka npefocTaBneHMs  MyHUUMNanbHOMW  ycnyru,  YCTaHOB/IEHHOrO
ALMUHUCTPATUBHbLIM PerfiaMmeHToM;

6) 0TKa3 B npuemMe LOKYMeHTOB Y 3aasutens (MpeacTaBuTens 3aaBuTens), eciv 0CHOBaHWA 0TKasa
He MpeaycMoTpeHbl AGMUHUCTPATUBHBIM PErlaMeHTOM;

7) O0TKa3 B npefocTaBfeHu MyHUUUNANBHOW YCNyru, €eCcin  OCHOBaHMA 0TKasa He
npesycmMoTpeHbl ALMUHUCTPATUBHBIM PernameHToM;

8) HEMOTUBMPOBAHHbIN 0TKa3 B NpegocTaBAeHUN MyHULMNANLHON YCNYyrn, B Ciyvyae OTCYTCTBUA
OCHOBaHWin 414 0TKasa B NpefocTaB/ieHn MyHULUNaNbHON ycnyru;

9) oTKas B WCMNpPaB/ieHUN [OMYLWEHHbLIX OMe4yaToKk W OWM60K B BblfaHHbIX B pesyfbTaTe
npegocTaBneHnss MyHuumnnanbHOW ycnyru AOKyMeHTax 160 HapylleHne YCTaHOBNEHHOMO CPOKa TakKmx
ncnpaBneHwui

26.5. LJOMKHOCTHLIM NLLOM  YTNpaBfieHUsi, OTBETCTBEHHbIM 3a CO6/MKOAEHME MopsiaKa
npeaocTaBneHns MyHUUUNANbHON YCAYTrn ABNSETCS PYKOBOAWUTENb Y NpaBieHUs.

27. MonoxeHuns1, xapakTepunsytouime Tpeb6oBaHUS K MOPAAKY 1 hopMam KOHTPONS 38
npegocTaBsieHNeM MyHULMNANBLHOW YCYTX, B TOM YMC/e CO CTOPOHbI FpaXkaaH, X 00begNHEHN
H opraHmsauuni

27.1. Tpeb6oBaHMAMM K NOpALKY W (opmam TekyLwero KOHTPONA 3a MNpefocTaB/ieHVeM
MyHWLMNaNbHOW YCnyru ABNAOTCA:

- He3aBMCUMOCTb;

- TLWATeNIbHOCTb.

27.2. He3aBMCMMOCTb TeKYyLLero KOHTPOMA 3aknyaeTcd B TOM, 4YTO [O/KHOCTHOe /ML,
YNOHOMOYEHHOE Ha ero OCYLLEeCTB/IEHNE, HE HAXOAUTCA B CY>KEOHON 3aBUCUMOCTU OT JO/MKHOCTHOIO
nnua, MyHULMMNanbHOro CcryXalliero, cneyuanucta YnpasneHus, yyacTBYHOLWEro B NpefoCcTaBneHUN
MyHUUMNANbHOW YCNyru, B TOM Yuc/e He MMeeT 6/IM3KOro poAcTBa UAM CBOMCTBA (POAUTeNu, Cynpyru,
[eTn, 6paTbsa, CECTPbI, a TaKXe 6paTbs, CECTPbl, POAUTENN, AeTWU CYNPYroB U Cynpyru geTeid) ¢ HUM.

27.3. [OMKHOCTHbIE MLa, OCYLECTBASAIOWME TeKYWUA KOHTPONb 3a NpejocTaBieHueM
MyHUUMNANBHOR YCAYTW, AO/MKHLI NPUHUMATb Mepbl MO MPeAO0TBPaLLEHNI0 KOH(/IMKTA UHTEPECOB NpU
npegoctaBneHnn MyHUUUNanbHOR ycnyru.
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27.4. TuwaTenbHOCTb OCYLLEeCTBNEHNA  TeKyLLero KOHTpONA  3a  MNpefocTaBlieHNEM
MyHWULMNANbHOW  yCAYrn COCTOUT B  WCMONHEHUM YMOAHOMOYEHHbIMWU NMLaMn  0643aHHOCTEN,
npefyCMOTPEHHbIX HACTOALWMM pPa3fenom.

27.5. [paxpgaHe, MX  00beAMHEHWS W OpraHW3aUUM AN  OCYLLECTB/IEHUS KOHTPONs 3a
npegocTasneHveM MyHULMNaNbHOW YCAYTK € LeNblo co60AeHNsA NopsaKa ee NpeAaoCcTaBNeHns nMeroT
npaBo HanpaenATb B MMWHWCTEPCTBO rOCYAapCTBEHHOIO yNpaBieHUs, MHPOPMALMOHHbLIX TEXHONOTWIA 1
cBA3n MOCKOBCKOIM 06nactv anobbl Ha HapylleHWe AOMKHOCTHbIMU AUuaMU, MYHWULMNaNbHbIMU
cnyxawummn nopsgka npegoctaBneHns MyHUUMNanbHOM ycnyru, NoBAekLlee ee HeNpeaCTaBeHNEe UK
npeaocTaB/ieHVe C HapyLIEeHWEM CPOKa, YCTAHOBIEHHOT0 ALMUHUCTPATUBHbLIM PErfiaMeHTOM.

27.6. [paxpaHe, Mx  00beAMHEHMA W opraHusauum A1 OCYLWeCTB/IEHUS KOHTpPONa 3a
npegoctasneHneM  MyHUUMNANLHON  yCcnyr WUMEKT MpaBO  HanpasnsiTb B ALMUHUCTpaUuIo
NHANBUAYaANbHbIE WU KONNEKTUBHbIE 0OpalleHUs ¢ NpeasoXXeHnsMU NO COBEPLUEHCTBOBAHUM nNopsafka
npegocTaBneHns MyHULMNanbHOW YCNyrn, a Takxe Xanobbl 1 3asBneHns Ha peincteua (6e3pericTene)
JO/DKHOCTHBLIX NIAL  YNpaBfeHUs W MPUHATbIE VMW pelleHus, CBsi3aHHble C NpPefoCcTaB/leHNEM
MyHMLMMNaNLHOR yCnyru.

27.7. KoHTponb 3a npegocTaBineHneM MyHUUUNANbHOW YyCcnyru, B TOM 4UC/ie CO CTOPOHbI
rpaxgaH ux o6befMHEHUn 1N opraHM3auunin, ocyL,ecTBseTCa NMOCPEACTBOM OTKPLITOCTU [eATeNbHOCTU
ALMUHUCTPaUMM Npu npefocTaBneHnm MyHUUMNanbHOW YCAyrn, MOAy4YeHWUs MOJSIHON, aKTyanbHOW W
[JOCTOBEPHOM MH(OpMaunn o nopsgke npepoctaBneHns MyHUUUNANLHON YCAYrMn M BO3MOXXHOCTU
[lO0CYe6HOr0 paccMOTPeHMns obpalleHnin ()kanob) B npouecce nonyyeHMa MyHUUUNaNbLHOW YCNyru.

27.8. 3aaButenn (npeactaButenn 3asBuTeneil) MOryT KOHTPOAMPOBaTb MNpefoCTaB/ieHne
MyHUUMNANLHOW YCNyrn nyTeM MNOAyyYeHWUs MHGopMaumm 0 Xofe npefocTaBieHns MyHMLMNaNbHOW
yCcnyru, B TOM 4YMCNe O CpOoKax 3aBepLUEHUs agMUHUCTPATUBHbLIX Mpoueayp (AercTBMiA) No TenedoHy,
nyTem NMUCbMEHHOro o6palleHns, B TOM 4YMcie No 3NeKTPOHHOW nouyte u yepes PMIY, B TOM yucne B
M®L| nocpegcteam becnnaTHoro goctyna K PMACY.

V. JocyaebHbl (BHeCYAeOHbIN) NOpAAOK 06XKanoBaHUSA PeLUEHUA U AeRCTBUIA
(6e3genicTBMA) LOMKHOCTHBIX /AL, MYHULUNANbHbBIX CAY>XaLLMX U crieymnanncTos YnpaB/ieHUs, a
Takxe crneymannctoB M®PLL, yyacTByowmnx B npegoctaBieHnn MyHUUMNanbHOM ycnyru

28. Locyne6Hblli (BHECYAEOHbIN) NOPSAAOK 06)XKanoBaHWS pelleHnid U aeicTBuUin (6e3aecTBUS)
AO/DKHOCTHBIX /L, MYHULUNANbHBIX CNYXXaLWnX 1 CreunanncTos Y npas/ieHns, a Takxke Cneunanmcros
ML, yyacTByoLWMX B NpefocTaBneHnn MyHMUMNanbHOM ycnyru.

28.1. 3assutens (MpeactaBuTtens 3asaBUTENs) MMeeT NpaBo 06paTUTbCA B AAMUHMCTpaUUIO, a
TakkKe B MWHUCTEPCTBO TOCYAApCTBEHHOIO YrMpaBieHUs, WUHPOPMaLMOHHbIX TEXHOMOrU U CBA3M
MOCKOBCKOW 06n1acTh C )anoboi, B TOM Yucae B CNeaytouwmnx cnyyasx:

1) HapyweHue cpoka peructpaunn 3assneHus 3aasutensa ([NpeacTaBuTend 3asaBuTens) o0
npegoctaBneHn MyHULMNanbHOW YCAyru, yCTaHOBAEHHOT0 AAMUHUCTPATUBHLIM PErflaMeHToM;

2) HapylleHMe cpoka npegoctaBneHns  MyHUUMNANLHOW  yCAyru,  YCTAHOB/IEHHOIO
AMulMcTpaTMBHbLIM pernaMeHToM;

3) TpeboBaHue y 3aasutensa (MpeacTaBuTens 3asaBuTeNs) LOKYMEHTOB, He MPefYCMOTPEHHbIX
ALMWHUCTPATUBHbLIM pernameHToM A4 npefoctaBieHns MyHULUNaNbHOW yCnyru;

4) o0TKa3 B npueme JoKyMeHTOB Yy 3asButens (lMpencraButens 3asaBuTens), eciv OCHOBaHUSA
0TKasa He npefycMOTpeHbl AAMUHUCTPATUBHBIM PEr/laAMEHTOM;
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5) oTka3 B npegocTtaBneHMn MyHUUMNANbHOW  YCNYrW, €cniu  OCHOBAHWA OTKasa He
npesycmMoTpeHbl AAMUHUCTPATUBHbLIM PErflaMeHTOM;

6) TpeboBaHue c 3assuTena (MpeacTaBuTens 3aaBuTens) Npu npegocTasneHn MyHUUMNanbHOM
YCNyru nnatbl, He NPesycMOTpeHHOW ALMUHUCTPATUBHbBIM PErIAMEHTOM;

7) 0OTKa3 JO/MKHOCTHOIO Nnua YnpasnaeHUs B UCNpaBieHUN JONYLEHHbIX ONeYaToK 1 oWmn6oK B
BblJaHHbIX B pe3ynbTaTe npefocTaBneHUs MyHMLMNANbHOW YCAyrn LOKYMeHTax /inbo HapylueHue
YCTAHOBJ/IEHHOT0 CPOKa TaKUX MUCMpaBiaeHNiA.

28.2. )Xanoba nopgaetcA B NUCbMEHHOI (hopmMe Ha GyMaHOM HocuTene NM6GO B 3NEKTPOHHOW
thopme.

28.3. X)Kanoba MOXeT ObITb HanpaB/eHa Yepe3 NNYHbIN KabuHeT Ha PTMTY, nogaHa npy NoCeLeHnn
M®Ll, HanpaeneHa no  no4yte, 4Yepes MOPDL, ¢ wncnosb3oBaHWEM  MHGMOPMaLMOHHO-
TEeNEeKOMMYHUKALWOHHOW CeTun «VIHTepHeT», oduumanbHOro cainta ALMUHUCTpaLuu, nopTansb
uslugi.mosreg.ru, gosuslugi.ru, vmcste.mosreg.ru, a TaKXxe MOXeT 6bITb MPUHATA MPU IMYHOM MpUeEme
3assutensa (MpeacTaBUTeNs 3aaBuTens).

28.4. XKanoba fonkHa cofepxars:

1) HammeHOBaHMWe opraHa, npefgocTaBnstowero MyHuuMnanbHy ycnyry, nubo opraHusauyum,
yyacTBylolllein B npegoctaBneHnn MyHuumnanbHoi ycnyrn (MOL); dammnunio, MM, 0TYeCTBO
[JO/HKHOCTHOMO  /iMua, MYHWLUMMaNbHOro ChAyxXallero, creuuannucta opraHa, npeAocTaBsaloLLEero
MyHuuMnaneHyo ycnyry nmbo cneyuanucta opraHusauumn, Yy4yacTBYHOLWed B MpeaocTaBieHUn
MyHUUMNaNbHOW YCNYrK, pelleHns n aeictena (6e3neiicTBre) KOTOPOro 06XanyTes;

2) (hamunuio, “mMsA, 0T4eCTBO (NocnefHee - MPU HaW4MKU), CBEAEHUA O MeCTe XXWUTeNbCTBa
3assutens (MpepcTtaBuTtens 3asaBuTens) - GU3NYECKOro nuua nMbo HavMMeHoBaHMWe, CBELEHUSA O MecTe
HaxoxaeHusa 3assutens (MpeacTaBuTens 3asBuTeNs) - OPULANYECKOTO NnLA, a Takxxe HoMep (Homepa)
KOHTaKTHOro TenegoHa, agpec (agpeca) 3M1eKTPOHHOW MOYTbl (MPU HAaNMYUK) WU NOYTOBLIA agpec, no
KOTOPbIM AO/DKEH ObITb HanpaefieH oTBeT 3aasuTento (MpeacTaBuTento 3asaBuTens);

3) cBeAeHMA 06 06XKanyemblX PELIEHUAX W aencTeusax (6e3neicTemax);

4) [oBOAbl, Ha OCHOBaHUW KoTopbixX 3assutenb (MpeacTaBuTenb 3asaBUTENA) He COriaceH C
pelleHveM v geiicTBuem (6e3geincTerem).

3assutenem (MpeAcTaBuTeneM 3aiBUTENSA) MOTYT ObITb NpPeACTaBAeHbl JOKYMEHTbI (MPU HaMuun),
NoATBepXAatoLLue ero 4oBoAbl, NGO UX KONUW.

28.5. B cnyyae ecnu xanoba nogaetca yepes lMpefactaBuTens 3asBUTeNs, TakXe npeacTaBnseTcs
LOKYMEHT, NOATBEPXAAKLWNA NOTHOMOYMNSA Na OCYLLEeCTB/IEHNE AeNCTBUIA OT UMeHWN 3asBuUTeNs.

28.6. )Xanoba, noctynuewas B ALMUWHUCTPaULMIO, MOANEXMWUT PACCMOTPEHUIO AO/MKHOCTHbLIM
NNLOM, YNOSTHOMOYEHHbIM Ha pacCMOTpeHMe Xanob, KOTopblii ob6ecrneynBaet:

1) npvem n paccmoTpeHue Xanob B COOTBETCTBUM C TpeboBaHMAMKU PefepasbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauun npeaoCcTaBNEHUS TFOCYAAPCTBEHHbIX WM MYHULMUNANbHbIX
YCNyr»;

2) WHgopmupoBaHue 3assuTtenein (MpepctaBuTeneli 3asBuTenein) o nopsigke 06)KanoBaHMA
peLleHnin 1 aeincTBuin (6e3aeincTBmns), HapyLUaloWmMX UX NpaBa U 3aKOHHbIE MHTEPEChHI.

28.7. )Kanoba, nocTtynuBwas B ALMUHACTPaUWUio, MOANEXUT perucrpauum He no3faHee
cnepytoLero paboyero gHs co AHA ee NOCTYNeHus.

28.8. XKanoba noanexumT pacCMOTPEHUIO:

B TeyeHue 15 pabounx fHel CO AHS ee perncrpaymm.
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B TeYeHWe 5 paboumx AHein cO AHA ee perncTpauum B ciyyae 00XanoBaHWUsA OTKasa B npueme
AoKymeHTOB y 3aasutens (Mpeacrtasutens 3aasuTens) NM60 B UCNPaBIEHNUN AOMYLLEHHbLIX OMeYaToK U
OWKn6OK 1M B ciyvyae 06>KanoBaHWUA HapyLUeHWs YCTaHOB/IEHHOIO CPOKa TaKMX MCNpaBfieHNA.

28.9. B cnyuyae ecnu 3aasutenem (MpeacTtasuTtenem 3agBuTens) B ALMWHUCTPaUMIO nofaHa
Xanoba, pacCMOTpPeHMe KOTOPOI He BXOAUT B €ro KOMMETEHUNIO, B TedeHne 3 paboumnx AHeil co aHS ee
peructpauun B AAMUHUCTPaL MK anoba nepeHanpaBfifeTcs B YNOSHOMOYEHHbI Ha ee pacCMOTpeHue
opraH, 0 Yem B NUCbMEHHOIN hopme MH(popmmpyeTcs 3assuTenb (MpeacTaBuTeNb 3asBUTENSA).

Mpn 3TOM CPOK pacCMOTPEHUs >Kanobbl MCUYUCNAETCS CO [AHA perucTpaumm xanobol B
YNOJIHOMOYEHHOM Ha ee pacCMOTPEHNWE OpraHe.

28.10. Mo pe3ynbTaTam PacCMOTPEHMA Xanobbl AAMUHUCTPALMA NPUHUMAET OQHO U3 CNefyoLWwmx
PeLLEeHWNIA:

1) ypoBneTBOpPSET Xanoby, B TOM yucie B POpMe OTMeHbl NMPUHATOrO PeLleHuns, UcnpaB/ieHns
[OMYLLEHHbIX ONeYaToK M OLWN60K B BblAaHHbIX B pe3y/ibTate npefocTaB/ieHns MyHULMNanbHOW yenyrun
JOKYMeHTax, BO3BpaTa 3asBUTE/NI0 [EHEXHbIX CPefCcTB, B3MMaHWe KOTOPbIX He MpeaycMOTPeHO
HOPMaTMBHbIMW MNPaBOBbIMW akTaMu Poccuiickoin Pefepauun, HOPMATMBHLIMU MPABOBbIMU aKTaMu
MoCKOBCKOI4 06nacTu;

2) 0TKa3blBaeT B Y0BNETBOPEHMNM Xasio0bl.

28.11. He no3gHee [HSA, ClefylOLWero 3a AHeM MPUHATUA peLleHns, YKa3aHHOro B nyHkTe 28.8
ALMUHUCTPATUBHOIO pernameHTa, 3assutento (MpeactaBuTeno 3asgBUTeNd) B MMCbMEHHON hopMe 1 Mo
XenaHuto  3assutensa  (MpeacTtaBuTento  3asBUTENs) B 3/EKTPOHHOW  (hopme  HanpaBnsieTcs
MOTVMBMPOBaHHbLIN OTBET O pe3ynbTaTax PacCCMOTPEHMUSA Xanoobbl.

28.12. Tpun yaoBNeTBOPeHUU Xanobbl AAMUHUCTPALMA MPUHUMAET MCYEpnbiBaloLLMe Mepbl Mo
YCTPaHeHM0 BbIAB/IEHHbIX HapyLeHWin, B TOM u4ucne HanpasneHve 3aasuTento (MpefcTaBuTento
3anBuUTENs) pesynbTata MyHMLMNANbHOW YCAyru, He MNO34Hee CPOKOB, YKa3aHHbIX B MyHKTe 8
HacTosLero ALMUHUCTPATUBHOIO pernaMeHTa co AHA MPUHATUSA PeLleHuns.

28.13. ALMWHUCTpaLNA OTKa3blBaeT B Y0B/NETBOPEHUM Xanobbl B CefyoWwunx cnyyasnx:

1) HanMums BCTYNUBLUErO B 3aKOHHYHK CU/Y pelleHus cyaa, apouTpaxHoro cyga no »kanobe o
TOM >Xe NpeLMeTe U Mo TEM XXe OCHOBaHUAM;

2) nojaynm Kanobbl NMLOM, TMOIHOMOYMSA KOTOPOro He TMOATBEPXAEHbI B  MNOPSLKE,
YyCTaHOB/IEHHOM 3aKOHOAAaTeNbCTBOM Poccuitickon defepauum;

3) HannuuA peleHns no xanobe, NPUHATOrO paHee B COOTBETCTBMU C TpeboBaHUAMMU
ALMVWHUCTPATMBHOIO perfiaMeHTa B OTHOLUEHUWN TOTO XXe 3asaBUTeNs U N0 TOMY XXe NpesMeTy Xanoobbl,

4) npu3HaHUA Kanobbl HEO60CHOBAHHOI.

28.14. B cnyyae yCcTaHOB/NEHUSA B XOf€e WX MO pesyfibTataM PacCMOTPEHMUSA Xanobbl NPU3HAKOB
COObITUA afiMUHUCTPATUBHOIO MPaBOHAPYLUIEHUA LO/HKHOCTHOE NINLO, HafeNeHHOe MOSIHOMOYMAMM MO
paccMOTpPeHUIO >Kanob, He3aMefUTeNIbHO Hanpas/iseT MMerouimeca maTtepuansl B MUHUCTEPCTBO
rocyfapCTBeHHOro yrnpaB/ieHns, MHHOPMALMOHHbIX TEXHONOTMIA N CBA3M MOCKOBCKOI 06/1aCTH.

28.15. B cnyyae ycTaHOB/IeHUS B XOfe WM MO pesyfibTatamM PacCMOTPEHMA Xanobbl NPU3HAKOB
NPecTynieHns [LO/MKHOCTHOE /L0, HajefleHHOe MOSIHOMOYMAMWU MO  PAcCMOTPEHUKD  XKanoob,
He3aMeA/IMTeNbHO HanpaB/iseT UMeloLMecs MaTepumanbl B OpraHbl NPoKypaTypbl.

28.16. B oTBeTe no pesynbTaTaM pacCMOTPeHUSA »Kanobbl YKa3blBatOTCA:

1) [BOMKHOCTb, (haMunus, KMMsA, OTYeCTBO (MPW HanMyUKM) LO/MDKHOCTHOIO nunua ALMUHUCTPaLuUK,
MPVHSABLLENO peLLeHne no xasnobe;
2) HOMep, faTa, MeCTO NMPUHATUA PeLLeHWs, BK/OYad CBEAEHUSA O LO/MKHOCTHOM /NLe, pelleHne unm
aenctene (6e30eiCTBIE) KOTOPOro 06XKanyeTcs;
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3) (ammnug, nvs, oTY4eCTBO (NPU HANMYUKN) UIN HAMMEHOBaHWe 3asaBuTens;

4) 0CHOBaHMWA ANA NPUHATUA PELLIEHNs HO Xanobe;

5) npuHATOE HO Xanobe pelleHue;

6) B cCnyyae ecnv xanoba npu3HaHa 060CHOBaAHHOM - CPOKWU YCTPaHeHUs BbISB/IEHHbIX HapyLUeHWiA, B
TOM 4unC/e CPOK NpefocTaB/eHnUs pesynbTata MyHULUNANLHOW yCnyru;

7) B cnyvae ecnm xanoba npusHaHa HEOOOCHOBAHHOM, - MPUYMHBI MPU3HAHKA XKanoobl
Heob60CHOBaHHOIM W MH(OpMaLMs 0 npaBe 3asBUTeNs 06XkanoBaTb NPUHATOE pelleHue B Cyfe6HOM
nopsiaKe;

8) cBefeHMs 0 nopsaKe 06>KanoBaHUA NPUHATOrO MO XKanobe peLleHus.

28.17. OTBeT No pe3y/nbTaTaM PacCMOTPEHUS >Kanobbl NOALMUCHIBAETCH YMNOSIHOMOYEHHbIM Ha
paccMoTpeHune Xanobbl AOMKHOCTHLIM NLOM AAMUHUCTPaL MK,

28.18. AgMUHMCTpauns BnpaBe OCTaBUTL Xafoby 6e3 0TBeTa B CNefytowmnx cnyyasx:

1) oTcyTcTBMA B XKanobe amunnm 3asaBuMTens UM noyYToBoro agpeca (agpeca 3NeKTPOHHOI NOYTHI),
Mo KOTOPOMY AO/DKEH ObITb HanNpaB/fieH OTBET;

2) Hanmuua B XXanobe HeleH3YpPHbIX NMB0 0CKOPOUTENbHBIX BbIPaXEHWUIA, YTPO3 XWU3HU, 3L0POBLI0 U
NMYLLECTBY JO/PKHOCTHOIO NINLA, a TaKXe Y/ieHam ero cembk (kanoba octaeTcs 6e3 0TBeTa, Npy 3TOM
3aasutento (MpeacTaBuTeNto 3aaBUTeNNA) COOOLLAETCA O HEAOMYCTUMOCTU 3/10yNOTPe6AeHNA NPaBOM);
3) OTCYTCTBUS BOSMOXXHOCTWU NPOYMTaTh KaKyt-1nMbo YacTb TEKCTA Xanobbl ()kanoba octaeTcs 6e3
0TBeTa, O YeM B TeuyeHuWe 7 paboumx [HeW CO LHA perncrTpaumm >kanobbl coobliaetcs 3asBUTENHO
(MpeacTaBuTENO 3a9BUTENA), €CAN €0 (haMuans M NOYTOBLIN aapec NOALATCA NPOYTEHNIO).

28.19. 3aasuTtenb (MpeacTaBuTeNb 3asBUTENA) BNpaBe 06XKanoBaTb NPUHATOE MO Xanobe pelleHne
B CyebHOM nopsake B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoin degepauunn.

28.20. TMMopspgok  paccmoTpeHus  xanob  3assuteneir  (MpefctaBuTeneid  3asaBuTenei)
MWHUCTEPCTBOM FOCYAapCTBEHHOIO YNpaBieHns, MHPOPMaLMOHHbIX TEXHOMOTNI 1 cBA3M MOCKOBCKOW
06/11aCTM NPOUCXOANT B NOPSAKE OCYLLECTBEHUS KOHTPONA 3a NpejocTaB/ieHNEM FOCyAapCTBEHHbIX U
MYHULMNANbHbBIX YCNYr, YTBEPXAeHHOM nocTaHoBNeHWeM lMpaButenbcTBa MOCKOBCKO 061actn oT 16
anpens 2015 ropga Ne 253/14 «O6 yTBepxaeHUM Tlopsgka OCYLLECTB/IEHUS KOHTPONA 3a
npefocTaB/eHNEM rOCY4apCTBEHHbIX ¥ MyHULMNANbHBLIX YCAYT Ha TeppuTopmun MOCKOBCKOI 061acTu u
BHECEHWM  U3MeHeHUn B  [lonoxeHne 0 MWUHUCTEPCTBE  rOCYAAPCTBEHHOr0  ynpaefeHus,
NHOPMAaLIMOHHbIX TEXHONOTMIA 1 CBA3M MOCKOBCKOI 061acTu».
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MpunoxkeHne Nel

K AOMWHUCTPATUBHOMY perfiamMmeHTy

npeaocTaBNeHNA MYHULUNANBHOR YCNyTm
«OpraHnsaumns oTabixa geTein B KaHUKYNAPHOE BpeMs»

TepMuHbI 1 onpeaeneHus

AAMUHUCTPATUBH  AAMUHUCTPATUBHbBIA pernameHT NpefocTaBfeHUs MYHULUNANAbHOW YyCayru

bl pernameHT «OpraHnsaums otTablxa feTer B KaHUKYIApHOe BpeMs»

ALMUHUCTpaLua AgMuHUCTpauns Hapo-®OMUHCKOro ropofCcKoro okpyra

YnpaBfeHue YnpaeneHne no o6pasoBaHMl0  AgMUHUCTpauum  Hapo-POMUHCKOro
ropoAcKoro okpyra

MyHuyMnanbHas MyHuynnanbHaa ycnyra «OpraHu3aums oTAblXa [eTell B KaHUKYNsipHoe

ycnyra Bpems»

ECUA (hefepasbHad rocyfapcTBeHHad MHQopmaumoHHas cuctema «EpnHas
cucTtemMa  MAEHTUMKauMM M ayTeHTU(UKaAUMKU B MHPPACTPYKTYpe,
obecneyvBatoweli  UHHOPMALMOHHO-TEXHOIOrMYECKOE  B3auMOfeincTame
MHPOPMALMOHHBIX  CUCTEM,  WUCMOMb3YeMbIX AN MpeAocTaBfieHUs
rocyfapCTBEHHbIX Y MyHULUUNANbHbLIX YCNYT B 31EKTPOHHON (hopme»;

3anBneHune 3anpoc 0 npegoctaBfeHMn MyHMUMNANbHON YCNYrn, NpeAcTaBieHHbIN
MO6bIM MPefyCMOTPEHHBIM AAMUHUCTPATUBHBIM PEFNIAMEHTOM CrMOCO60M

3asaBuTenb nnuo, obpalyatoleecs € 3asaBleHVEM O npefocTaBiaeHUn MyHULMNANBHON
ycnyru,

nc MHMOpMaLMOHHAs CUCTEMA;

JNINyHbIA KabuHeT

Mopaynb
ENC OY
Mopaynb 0KasaHus
ycnyr ENC OY
MoL|

ML,

cepsuc PMIY, nossonsawowmii 3asaBMUTeNO0 NOAy4YaTb MHMOPMALUIO O XoAe
06paboTKM 3asBNeHUIA, NoAaHHbIX nocpeacTsom PIMTY;
Mogaynb M®L, efnHOA MHPOPMALMOHHON CUCTEMbI OKa3aHUA YCNyr.

Mogaynb eAuHoli MHAOOPMALMOHHOW CUCTEMbI OKa3aHUs ycnyr

MHOTOYHKLUOHaNbHBbIA
MYHWULUNANbHbIX YCNYT;

LUEHTP MpefoCTaBfieHNs TFOCYAApCTBEHHbIX W

PITY rocyaapcTBeHHas MHGpopMaLnoHHas cucteMa MocKoBCKOI o6nactu «loptan
rocyfapCTBEHHbIX W MyHMLMNaNbHbIX Yycnyr MOCKOBCKOW 061actu»,
pacnonoxeHHas B ceTn NHTepHeT no agpecy http://uslusi.mosree.ni;

Cepsuc PACY cepsuc PMIY, no3sonsawWwmii NOAyyYUTb akTyalbHY WHGPOpMaunio o

«Y3HaTb cTaTyc TeKyllem cTaTyce (3Tane) paHHee NojaHHOro 3asaBieHus;

3adaBneHnsa»

CeTb VIHTepHeT NH(OPMALMOHHO-TEIEKOMMYHUKALMOHHASA CETb «VIHTEPHET»;

YcuneHHas 3NeKTPOHHAsA MoANUCh, BblAaHHas Y 4OCTOBEPSAIOLIMM LEHTPOM, NOMyUYeHHas

KBaMM(ULMPOBAHH B pe3y/nbTate Kpuntorpapuyeckoro npeobpasosaHus WHGpopmauum ¢

aa  3NeKTpPOoHHas
nognuce (31)

MCMONb30BaHNEM K/lOYa 3MEKTPOHHOI MoAnucy, Mo3BONSeT ONpeaennTb
NWLO, NOANUCABLUEE 3NEKTPOHHbIV AOKYMEHT, 06HAPY>XUTb (DAKT BHECEHUS
W3MEHEHWUI B 3MEKTPOHHbIV [AOKYMEHT MOCMe MOMEHTa €ero noAnucaHus,
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DNeKTPOHHbIN
AOKYMEHT
SNEeKTPOHHbI
06pa3 JOKYMeHTa

KN4 NPOBEPKM 3MEKTPOHHON MOAMWUCK YKasaH B KBaM(PULMPOBAHHOM
cepTmukare

AOKYMEHT, MH(hopMaLMsa KOTOpOro npefocTaB/ieHa B 31EKTPOHHOW (opme ©
noanucaHa ycuneHHon KeannguunpoBaHHOW 3N1eKTPOHHOW MOANMCHIO
JOKYMEHT Ha OyMaXHOM HocuTene, npeobpa3oBaHHbI B 3/1EKTPOHHYIO
(hopmy My TeEM CKaHMpPOBaHMA C COXPaHEHWEM €ro PeKBU3NTOB
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MpunoxeHne No2

K ALMWUHUCTPATUBHOMY pernameHTy

npejocTaBfeHns MyHMULMNANBHON yCiyru
«OpraHunsaumns oTabixa feTeil B KaHUKYNSApPHOe Bpemsa»

CnpaBo4yHasi MH(opMaLMa 0 MecTe HaxoXAeHUs, rpadnuke paboTbl, KOHTAKTHbIX

TenedoHax, agpecax 3/IEKTPOHHOW MOYTbl Y MO/IHOMOYEHHOTO OpraHa, y4acTBYHOLLEro B
npefocTaBneHnn U MHHOPMUPOBAHUKN O NOPSAKe NpefocTaBneHnss MyHULUNANbHOI yCnyru

1 AOMUHUCTpaUMa - AAMUHUCTpaLMa Hapo-®OMMHCKOro ropockoro okpyra MocKoBCKoiA

obnactu.

MecTo HaxoxpaeHua AamuHuctpayuu: 143300, Mockoeckas obnactb, r. Hapo-®OMUHCK, Y.

Mapliana XXykosa, 4. 2.

MouToBbIN agpec YnpasneHus: 143300, MockoBckas 06nactb, r. Hapo-®omuHck, yn. Mapwana

KykoBa, a. 2.

padhmk paboTbl YnpaBneHus:

MoHepensHMK:c 9.00 u. go 18.00 u., Bpems o6eaeHHOro nepepbiBa ¢ 13.00 u. go 14.00 u.
BTopHUK: € 9.00 u. g0 18.00 u., Bpems 06efeHHoOro nepepbiBac 13.00 u. fo 14.00 u.
Cpepa: € 9.00 u. go 18.00 u., Bpemsi 0b6efeHHOro nepepbiBac 13.00 u. go 14.00 u.
YeTsepr: € 9.00 4. g0 18.00 u., Bpems 06efeHHoro nepepbiBac 13.00 y. fo 14.00 u.
MatHuua: ¢ 9.00 u. g0 18.00 u., Bpems o6eaeHHoro nepepbiBac 13.00 u. go 14.00 u.
Cyb660Ta: BbIXO4HON AeHb

BockpeceHbe: BbIXOLHOM AeHb

KOHTaKTHbI TenetoH: +7(496) 343-83-03

OduumnaneHbIiA cakT AgMUHUCTpauun B cetn VHTepHeT: nfreg.ru

AJpec 3NeKTPOHHOW nouTbl AgMuHucTpayun: admnf@mosrcg.ru

2. YnpasneHne - YnpasfeHve no o6pa3oBaHuo ALMUHUCTpauun Hapo-POMUHCKOro

ropoAckoro okpyra MocKoBCKOIn 06/1acTu.

MecTo HaxoxaeHus YnpaBneHusa: 143300, MockoBckas o06nactb, r. Hapo-®PomuHck, yn.

Maplana >XykoBa, 4. 2a.

MouToBbIN agpec YnpasneHns: 143300, MockoBcKasi 06nactb, r. Hapo-domuHck, yn. Mapiana

XKykoBa, 4. 2a.

»Kanoo.

pathmk paboTbl YnpaBneHUs:
MoHepgensinnce 9.00 u. go 18.00 u., BpeMsa obedeHHOro nepepbiBa ¢ 13.00 4. go 14.00 u.
BTOpHMK: ¢ 9.00 4. go 18.00 u., Bpems 06eaeHHOro nepepsiBa ¢13.00 4. Ao 14.00 u.

Cpegpa: ¢ 9.00 u. o 18.00 u., Bpemsi 06eaeHHOro nepepsiBa €13.00 4. Ao 14.00 u.
YeTBepr: ¢ 9.00 4. go 18.00 u., Bpemsi 06eaeHHOro nepepbia €13.00 4. go 14.00 u.
MATHMUA: € 9.00 4. go 18.00 u., Bpemsi 0b6egeHHoOro nepepsiBa ¢13.00 4. go 14.00 u.

Cy660Ta: BbIXOLHON AeHb
BockpeceHbe: BbIXOLHOW AeHb
paduk npuema rpaxzaaH: He 6onee 1pasa B Mecsl MO 2 Yaca A48 KOHCYNbTUPOBaHWA U nprema

KOHTaKTHbIV TenedoH: +7(496) 343-86-32

OgmuymanbHbIin callT YnpaBneHus B cetn MHTepHeT: uno-nf.edumsko.ru
AJpec 3NeKTPOHHOI NoYTbl YnpaeneHus: upo-nf@mail.ru

opsavasa nuHns MNybepHatopa MockoBckoi o6nacTtu: 8-800-550-50-30.

3. CBefieHUss 0 MeCTe HaxoX[jeHus, rpaguke paboTbl, rpadMke npuema 3asBUTENEN,

MOYTOBOM afpece, KOHTAaKTHOM TenedoHe, opuLManbLHOM caiiTe B CeTu VIHTEpHET, afipec 3NeKTPOHHOIA
MoYTbl 06pa3oBaTe/lbHbIX OpraHn3aLuii, HemocpeACTBEHHO NPeAOCTaBNAAIOWMX YCAYTy MOXHO HaiTh Ha
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cailTe YnpaBneHus HO 06pa3oBaHUO AAMUHUCTPauUMM Hapo-POMUHCKOrO MyHMUMMNANbHOro palioHa
MockoBcKkoi obnactu uno-nf.edumsko.ru.

4. CnpaBoyHass wuHdGopMaumMsa o0 MecTe HaxoxaeHuns MEPL, rpaduke paboThl
KOHTaKTHbIX TesiehoHax, agpecax aNeKTPOHHOM NOYTbI

WHpopmauma npusepeHa Ha cantax:
- PMOTY: http://www/uslugi.mosreg.ru

- MoL: http://www.mfc.mosreg.ru

MecTo HaxoxgeHus M®LL:
1 MockoBckas o6nacTb, . Hapo-®omMuHck, yn. Mony6osposa, 4. 8, 2 atax

2. MockoBckas 06nacTb, Hapo-®OMUHCKMIA ropoAcKoit okpyr, n. Cenatuno, yn. CnopTusHas, A.
2A, 2 aTax

3. MockoBckasi 06nactb, Hapo-®OMUHCKKUIA TOPOACKON OKPYT, I. ANpeneBka, yn. ABrycTtoBckas, .
14, 2 3Tax
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MpunoxeHne Ne3

K AAMUHUCTPATUBHOMY pPErfiaMeHTy

NnpeAocTaBNeHNS MyHULUNANbHOW YCyru
«OpraHn3aunsa oTabixa fieTeil B KAHUKY/IAPHOe BPEMS»

MopsfoK NoMyYeHUs 3aMHTEPECOBaHHbIMU NMLAMW UHGOPMaL MK Mo BONpocaM npeaocTaB/ieHns
MyHUNLMNANbHOW YCNYTru, CBeeHNI 0 XoAe NpefocTaBneHnss MyHULMNanbHoi ycnyru, nopsgke,
(hopmMe 1 MecTe pasMeLLLeHUs MHGopMaL MK 0 NOopsiAKe NpefocTaBNeHUs MyHULMNANbLHOR ycnyru

1 WHpopmaums o npegocTasneHu MyHULMNANbHOW YCAYTU pa3sMeLLaeTcs B 3N1eKTPOHHOM
BUAE:

a) Ha ouLManbHOM caiiTe AAMUHMUCTPaL MK U YTipaBieHns

6) Ha ouymansHoM cainTe MOLL;

B) Ha noprtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMuax, MOCBALWEHHbIX
MyHUUMNanbLHON ycnyre.

2. PasmelleHHas B 3M1EKTPOHHOM BuAe UH(OpMaLms o npefocTaBneHMn MyHULMNanbHOM
yCnyru Ao/mKHa BKIOYaTb B cebs:

a) HaMMeHOBaHMWe, NOYTOBbIE ajpeca, CNpaBoOYHble HOMepa TeneoHOB, afjpeca 3NeKTPOHHO

noyThl, agpeca canToB AgMmuHucTpauun, Ynpasneims n MoLl;
6) rpauk paboTel YnpasneHud n MoL;

B) Tpeb0oBaHMA K 3a9B/IEHUIO U MpuUiaraeMbiM K HEMY JOKYMeEHTaM (BK/0Yas MUX nepeyeHb);

r) BbIJEPXKKM M3 NPaBOBbIX &KTOB, B YaCTW KacawlLeca MyHULUNanbHOW ycnyru;

n) TEeKCT AAMUHUCTPATUBHOIO pernameHTa c NpuioXeHnamu;

e) KpaTKoe onucaHue nopsfka npegocTasneHns MyHUUUNaNbHOW ycnyru;

) 06pasubl OPOPM/IEHNA [LOKYMEHTOB, HEOOXOAMMbIX ANA MonyyvyeHUs MyHULMNANbHON
yCcnyru, u TpeboBaHusa K HUM;

3) nepeyeHb TUMNOBbIX, Hanbosiee akTyanbHbIX BONPOCOB, OTHOCALWMXCA K MYyHULUNANbHOM
yCcnyre, u 0OTBeTbl Ha HUX.

3. NHdopmauus, ykasaHHad B NyHKTe 2 Hactoawero [1puioXeHWs K HacToAwwemy

AAMWHNCTPATUBHOMY pernameHTy, NpeAocTaBnseTcs Takxe coTpygHukamu MOL, v YnpasneHus npu
obpalLeHnn 3aasuTenein (NpeacTtaBuTenein 3aasuTenei):

a) NINYHO;

6) Mo noyTe, B TOM YuUC/ie 3/1eKTPOHHOI;

B) no TenedoHam, yKasaHHbIM B TIpUMOXeHUU 2 K HacToAwemy AAMUHUCTPATUBHOMY
pernaMmeHTy.

4. KoHcynbTupoBaHMe no  BompocaM  npefoctaBineHus  MyHUUMNaNbHOM  ycnyru
coTpyaHukamm M®LL 1 YnpaBneHus ocyLwecTsiseTcs 6ecniaTHo.

5. VHGpopmupoBaHne  3aaBuTenel (MpepctaBuTener  3aaBuTenen) 0 nopagke

npegocTaBneHns MyHUUMNANbHOW YCNYyrn OCYLLECTBASETCA Takxke N0 TenedoHy «ropsuein NMHUM» 8-
800-550-50-30

6. VH(popmaumsa o npegocTtaBieHUn MyHULMNANLHON YCNyrn pasMeLlaeTcs B NOMELLEHUAX
YnpasneHus 1 M®L|, npegHasHa4eHHbIX Ana npuema 3assutenein (MpeactaBuTenein assuteneit).
7. YnpaefeHue paspabatbiBaeT WUHMOPMALUOHHbIE MaTepuanbl - NaMATKW, UHCTPYKLUUMK,

opowtopkl, - B popme MakeToB U nepefaeT ux B M®L,. YnpasneHne obecrnevynBaeT CBOEBPEMEHHYIO
aKTyanmsaymo yKasaHHbIX MHHOPMaLMOHHbIX MaTepruanoB U KOHTPOAMPYET UX Ha/IMUYME N aKTyaslbHOCTb
B M®L.

8. O6ecneyeHne becnnatHoro goctyna 3assuteneli (npeactaeuteneit 3aasutens) K PATY

Ha 6a3e M®L], B TOM Yncne KOHCY/bTUPOBaHMe Mo Bonpocam npepoctaBneHns MyHULMNaNbHOR yCnyru

OCYLLEeCTBNAETCA B COOTBETCTBMM C  TpebGOBaHMAMU PErmoHanbHOro CTaHgapTa oOpraHusauuu

[eATeNIbHOCTM MHOTO(MYHKLMOHA/bHbIX LleHTPOB NPeoCTaBNeHNs rocyAapCTBEHHbIX Y MYHULMNANBHbIX
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ycnyr B MOCKOBCKOI 06nacTu, yTBepXAeHHOMY pacnopshkeHnem MuHUCTepcTBa roCyAapCTBEHHOIO
yNpaBneHns, NHHOPMaLMOHHbLIX TEXHONOIMIA U cBA3M MocKoBCKoW o6nactu oT 21 uona 2016 Ne 10-
57/PB.
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IMpunoxeHne Ne4

K AQMUHUCTPATUBHOMY PErfiaMeHTy

npeLoCTaB/IEHNA MyHULMNANLHON ycnyru
«OpraHn3aumns oTablxa AeTell B KaHUKYNSAPHOE BPeEMSI»

dopma pelLeHUa o npegocTaBieHUN MyHULMNANbHOW ycnyru

PELUEHWNE*
O npefocTaBAeHUN MyHULMNANbHOW ycnyrn «OpraHusauns otabixa AeTeli B KaHUKYNApPHOe BpeMsa»
oT Ne

(HaMMeHoBaHWe YNOMHOMOUYEHHOTO OpraHa MyHULMNANLHOTO 06pa3oBaHMst MOCKOBCKOI 06nacTu)
paccMoTpeno 3asiBneHue

(chammnms, Ums, 0THECTBO)
n nNpuHAN0 peweHne B COOTBETCTBUMU C (HOpMaTI/IBHO npaBoOBbIM aKTOM A,qMI/IHI/ICTpaLl'VIVI)
NnocTaBUTb B O04Yepedb Ha

nonyyeHune nyTeBKU
rp-

(chammnns, UHMLManbI, FOA POXKAEHNS pebeHKa)

Howmep, NpUCBOEHHLIN 3asBNEHNIO

Ccblnkal

HayvanbHUK

(noanuchb) (paclwmnpoBKa nognucu)

(*) - Ha 6naHKe YnpaBneHus
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MpunoxeHne Ne5

K AAMUHUCTPATUBHOMY pernamMeHTy

npeaocTaBNeHNd MyHULUMNANbHOW YCyru
«OpraHu3aunsa oTAbixa geTeil B KaHUKYISAPHOE BPEMSA»

dopma peLLeHMs 06 0TKase B NpefocTaBAeHUN MyHUUUNANBHOR yCiyru

PEWLEHWNE*
06 oTKase B NPeAOCTaBNEHUN MYHULMUNANBHON yenyrn «OpraHn3auns oTabixa AeTeil B KAHUKYNSpHOe
BpemMa»
oT No

(HanmeHoBaHWe AAMUHUCT paLun)
paccMmoTpeno 3afaBrieHne

(hammnng, nms, 0T4YeCTBO)
N Ha OCHOBaHW"
MPUHANO pPeLleHNne O0TKa3aTb B MOCTaHOBKE B O4eEpPEAb Ha NONYy4YEHNE MYTEBKA

rp-

(chamnnns, HMLManbI, TO4 POXKAEHUS pebeHKa)

Mo cnefyroLWMM OCHOBAHUAM:

O Hannume NpOTUBOPEYMBBLIX CBEAEHWUI B 3asBNIEHUN U NPUNOXEHHBIX K HEMY [OKYMEHTaXx.

U Pe6GeHOK MpuU3HaH MOMIHOCTbIO [eecnoco6HbIM Ha MOMEHT npefocTasBieHns MyHUUUNaNbHON
ycnyru,

O HecooTrseTcTBME KaTeropum 3afaBUTENs Kpyry nul, WMeLWMUX MpaBo Ha npejoctaBneHue
MyHULUNAaNbHON YCNyru.

O OrtcyTcTBME Yy pebeHKa MecTa XuUTeflbcTBa Ha Tepputopun Hapo-POMUHCKOro ropoackoro
oKpyra.

U nMMpeactaBneHune 3assutenem (MpeactaButenem 3asBuTens) HEMOMHOrO KOMMAEKTa 4OKYMEHTOB
ANa npepoctaBfieHns MyHuLMNanbHOM ycnyru,

O O6pauieHne 3a MyHUUUNANLHOWR YCNYTroiA, eciv oHa bGblfia y)Xke OKasaHa B TeKyLLeM rogy

O Pe6eHOK HaXOAUTCA Ha NOHOM rocyAapCTBEHHOM 06ecneyeHun.

HayanbHUK

(nognuce) (pacwudposka nognucu)

(*)- Ha 6naHKe YnpaBneHus
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MpunoxeHne Neb

K AGMUHUCTPaTUBHOMY pernameHTy

npeaocTaBNeHNd MyHULUNANbHOW YCnyru
«OpraHu3aunsa oTabiXa geTeil B KaHUKYNAPHOe BPeMs»

CnuncoK HOPMaTMBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLECTBSAETCS
npegocTaBneHne MyHULUNANLHOW yCyru

MpepocTaBneHne Y cnyru ocyLecTBsSeTCcS B COOTBETCTBUM C:
1 KoHcTuTyumeid Poccuiickoin defgepauyumn, NPUHATON  BCEHApOAHbLIM  F0/I0COBaHUEM,

12.12.1993 («Poccuiickas razeta», 25.12.1993, Ne237);
2. ®epgepanbHbiM  3aKOHOM Poccuitickoin  ®egepauumn ot 27.07.2010 Ne 210-®3 «0O6

opraHusaumm npefocTaB/ieHUA FOCYAApCTBEHHbIX W MYyHULMManbHbIX Yycnyr» («Poccuiickas raseta»
30.07.2010, Ne168, «CobpaHue 3akoHogatenbctBa Poccuitickoin ®Pegepaymn» 02.08.2010, Ne3l,

CT.4179);
3.  degepasbHbIM 3aKOHOM 0T 02.05.2006 Ne 59-®3 «O nopsgke paccCMOTpeHUs obpalleHunit

rpaxgaH Poccuiickoii ®epepaymmn»;
4. Hactoawmum PernameHToM.
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MpunoxxeHue Ne7

K AAMUHNCTPATUBHOMY PErnameHTy

npefocTaB/ieHNs MYHULUNANBHOW YCyru
«OpraHusayua oTabixa geTeil B KAHUKYNAPHOE Bpems»

dopma 3as8B/IeHUA Ha NpefocTaBneHne NyTeBKU

oT

(Pamunnna N.0.)
Apnpec:

KOHTaKTHbIV TenegoH

MacnopT: cepus

BbigaH
(kem, Korpa)
3SAABJIEHNE
Mpowy BbIAeNNTb NYTEBKY B
(HaMMeHOBaHVe caHaTOPHO-KYPOPTHOI opraHusaumm)
mMoeMmy pebeHky (Pamunns 1.0.)
Jata poxaeHuns CBUAeTeNbCTBO 0 POXAEHUU/LOKYMEHT, YA0CTOBEPALO L WA JINYHOCTL:

cepua  Ne
Xenaemoe BpemMs oTAbixa pebeHKa (yKasaTb MecsL,)
MepeyeHb NpunaraeMbiX 4OKYMEHTOB:

A paspeward 06pabOTKYy W XpaHEHMEe MepCOoHanbHbIX AaHHbIX CBOero pebeHka (Pamunua MN.0., gata poXAaeHWs, CBUAETENbCTBA O POXAEHUM
MK NacnopTa) ¢ Lenbto nepefayn CBefeHNin 0 MoeM pebeHKe B OpraHm3alunto, NpefoCcTaBAsOWY YCayru no oTAbIXY U 0340POBNEHUI0 B 06beME,
Heob6XoANMMOM ANnd  O(OpPMAEHUS NYyTEeBKW. S pas3peward nepecbinky [fAaHHONW MHGpoOpMauuM C  MCNOb30BaHMEM UHGHOPMAaLMOHHO-
KOMMYHWKaLWOHHbIX TEXHOMOTUA.

YBEAOMAK O TOM, YTO MOl pebeHOK He MMeeT MEAULMHCKUX MNPOTMBOMOKAa3aHWi ANs HanpaBneHWs B OpraHM3auuy OoTAbixa u
030POBNIEHNSA, @ UMEHHO: 3a60N1eBaHMsA B OCTPOI M NOLOCTPOI CTaAnW, XPOHMYECKME 3a60NeBaHMA B CTaAUN 060CTPEHMNS, OCTPbIE MH(EKLMOHHbIE
3ab0/eBaHNA [0 OKOHYaHUS CPOKa M3018UuKn, 6aKTepMOHOCUTENbCTBO WHMEKLMOHHbIX 3aboneBaHWii, 3apasHble 0O0ME3HU a3 M KOXW,
napasunTapHble 3a60neBaHuns, TyoepKyne3 N060i NnoKannsaLnum B akTUBHON CTaaum, 310KaYeCTBEHHbIE HOBOOGpAa3oBaHUs, TPedyroLL e NevyeHus, B
TOM 4mnC/e NPOBEAEHUS XMMMOTEpPanumn, aNUAencna ¢ TEKYWMMN NPUCTyNnamMun, B TOM Yucne (apmMakope3mCcTeHTHas, anunencus ¢ KIMHNUYeCKo



pemmccumeli MeHee 6 MecsaLEB, NCUXMYECKME U MOBEAEHYECKME PacCTPOMCTBA B COCTOAHMM 060CTPeHNs 1 (Unn) NpeacTaBastoLMe ONacHOCTb 414
cebsi 1 OKpY>XKarLWmMX, NCUXNYECKNE PacCTPOCTBa, CONPOBOXAAKOLLMECS HAPYLUIEHNAMW HAaCTPOEHMUS, NOBEAEHUS N COLUManbHON ajantauyum npu
OTCYTCTBMM COMPOBOXAEHMNSA pebeHKa 3aKOHHbIM NpeacTaBUTeNeM pebeHKa UM YNONHOMOYEHHbIM INLLOM, 3aBUCMMOCTb OT aKorons, HapKoOTUKOB,
NCUXO0AKTUBHbIX BELLECTB.

MpaBnIbHOCTbL CO0bLaeMbIX CBeAEHUIA noaTBepXKAatd. O6 N3MEHEHMAX, BAUAIOLLMX Ha NPaBO Ha obecneyeHne 6ecnnaTHbIMKU NyTEBKaMU B
CaHaTOPHO-KYPOPTHbIe OpraHn3aumm 1 opraHnsalum oTabixa AeTell U X 0340P0OBNEHUS, 0653YHOCb COOOLWMUTL He No3aHee Yem 3a 30 KaneHAapHbIX
AHen.

0O6s3yt0Ccb M3BeLLaTb OpraH CouManbHOW 3aliMTbl HACENEHNA O HACTYM/IEHUN 06CTOATENbCTB, BAEKYLUX N3MEHEHMNE XKENaemMoro Bpems U
(unn) HanpaBneHWs 0340POBNEHUA pebeHKa B CPOK He no3gHee, 4em 3a 30 KaneHAapHbIX gHEN.

PesynbTat npegoctaBneHns MyHuumnanbHoOW ycayrn Nnpowy HanpaBuUTb B NMYHbINA KabuHeT Ha PMTY B BUAE 3NE€KTPOHHOIO fOKYMEHTa Npu
nogade sassneHusa yepes MoOL, PITY npu Hannymmn peructpaymm Ha PMIyY nocpegctsom ECUA.

O PesynbTar npegoctaBneHns MyHULMNANbHOW YCNyru npowy npejoctaBuTb vepes M®L, B Buje pacneyaTaHHOro 3K3emnispa
3NEKTPOHHOI0 JOKYMeHTa Ha 6YMa)KHOM HOCUTENE, 3aBEPEHHOr0 MOAMUCHLI0 YNONHOMOYEHHOTO creymnanucta ML, n neyatsto M®LL npu nogaye
3asaBneHnsa yepes MoL, PMATY npu Hannuun pernctpaumm Ha PMTY nocpeactsom ECUA (0TMETUTb NPU HEOBXOAMMOCTHN).

O O xofe paccMOTpeHUst U rTOTOBHOCTM pe3yfibTata NpefoctaBneHns MyHuumnansHol yenyru 3assutens (MpeacTtaBuTeNb 3aa8uTens)
yBeOM/IAeTCa cnefyrowmmm cnocobamm:

- yepes NNYHbIA KabuHeT Ha PMTY uslugi.mosreg.ru;

- M0 3N1eKTPOHHO MnoyTe:

« » 20 r.
(noanuck 3assutensa/MNpeacTaBuTens 3asaBuTens)
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3aaBneHune n OOKYMEHTbI

3aperncTpmpoBaHsbl
(baTa v perucTpaLMoHHbIR HOMep 3asBNEHNSA)
MpuHAan
/ [ « » 20
(mognuck ) (pacwmpposka nognucm)
Mognuch 3asBuTeNnd [ata

Mognuck nnua, NpUHUMALOLLLErO 3asB/ieHune JaTta

rpaXkaHKm

(rpaxkgaHunHa)



MpunoxeHne Ne8

K ALMWUHUCTPATUBHOMY pernamMeHTy

npefocTaBNeHNs MyHULUNNANLHON YCYTK
«OpraHusayma oTAbixa AeTein B KaHUKYNSPHOe BPemMs»

CnucoK JOKYMEHTOB, 0643aTeNibHbIX ANA npejoctasrieHna 3aasutenem (MpeactaBuTtenem 3asBuTeNs) B 3aBUCMMOCTU OT KaTeropuu
3aaBuTtend

OcHoBaHue ans Kateropus nuu,
Knacc fokymeHTa O643aTeNbHOCTb JOKYMEHTa
obpalLeHns NMEILLLMX NpaBo
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MpunoxeHne Ne9

K AAMWHUCTPATUBHOMY PErNaMeHTy
NpesoCTaBNEHNS MyHULMNANBHOW yCnyrm
«OpraHu3auus oTAbixa AeTeii B KaHUKYNSAPHOE BPeMsi»

OnuncaHune AOKYMEHTOB, HeO6XO,CI|I/IMbIX ana npegocrtaB/ieHUA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun

Knacc Bitabl
OKYMeH
[OKYMEHTa ROKY
TOB

(o6pasey, 4N 3aN0/IHEHMSA)

O6une onmcaHua
AOKYMEHTOB

Mpn nn4yHoi
nogave s MoL|

Mpn nopaye
yepes PMIry

[oKyMeHTbl, NpefocTaBnsieMble 3asiButenem (MpeactaBuTeniemM 3asaBUTeNS)

3aaBrieHne o

npejocTaBieHUN
MYHULMNaNbHOW
ycnyru
MacnopTt
rpaxjaH
NHa
Poccuiick
o
JOKYMEHT, denepaly
ypoctosep
AN
NMYHOCTb
Macnop
T
rpaxgaH
NHa
CCCP

3asB/ieHNe JO/MKHO BbITb
ohopmieHO Mo opme,
corfacHo MpunoxeHunto
7 K HacToALemMy
AAMUHUCTPATN BHOMY
pernameHTy

MacnopT [oMKeH 6bITb

ohopmsieH B
COOTBETCTBUU c
[MocTaHOBNEHUEM

lMpaBuTenbLCTBA PO
oT 8 ntongd 1997 r. Ne 828
«O6 YTBEPXKAEHUN

MonoxeHnss o nacnopTe
rpaxaaHuHa Poccuiickoii

depepaunn, o6pasua
6naHka W onucaHus
nacnopta  rpaxpgaHuHa
Pocculiickoi
defepaynmn».

O6pasel, nacnopTa
rpaxgaHuHa Coto3a
CoBeTcKux

CoumnanucTnyec-Kunx
Pecny6nnk un onucaHue

ifacnopta  yTBEpPXJEHbI
MOCTaHOB/IEHNEM
CosmnHa  CCCP oT

3aABneHue
NOMKHO BbITb
noAnucaHo
CO6CTBEHHOPYYH
Ol moAnuchHo
3asBuTens,
(MpepcTtaButens
3aaBUTENS),
YNO/ITHOMOYEHHO
ro Ha
nognucadue
OOKYMEHTOB Npw
nogaue.

MpepnocraBnsete
A OpuUrnHan
[OKYMeHTa Ans
CKaHWpPOBaHMUA.

MpepocrtaBnsete
A OpuUrnHan
LOKYMeHTa ans
CKaHWpOoBaHM4.

3anonHaeTcs
3NeKTPOHHasa hopma
3asBneHus Ha PI1ry.

Mpn nogave
npefocTaBnseTcs
3/1EKTPOHHbI 06pa3
BCEX 3aM0/IHEHHbIX
CTpaHuL, JOKYMEHTa.

Mpn nogave
npefocTasnseTca
3N1eKTPOHHbIN 06pa3
BCEX 3ano0JIHEHHbIX
CTpaHUL, JOKYMEHTa.



Ypocrtose
peHve
NIMYHOCTH
BOEHHOC/
yXaLiero
Pd;
BOEHHbI
ounet
congpara,
maTtpoca
cepxaHTa
3
CTapLuH
bl,
HpanopLy
nKa,
MUUYMaHa
n
oumuepa
3anaca
BpemeHun
oe
yAocToBe
peHune
NNYHOCTK
rpaxkaaH u

28.08.1974 Ne 677 «0O6
YTBEPXAEHUN
[MonoxeHus 0
nacnopTHOW CcuUcTemMe B
CCCP»;

BOMpPOC o
AeCTBNTEN bHOCTM
nacnopTa  rpax;cauuHa

CCCP o6pasua 1974 roga
peLuaeTcs B 3aBUCMMOCTHU
oT KOHKPETHbIX
06CTOATENLCTB
(mocTaHoBNeHMe
lMpaBuTenLCTBA
Poccuiickoin deaepauunm
oT 24.02.2009
Ne 153 «O npusHaHuu
AencTBuTeNbHbIMU A0 1
nong 2009 r. nacnopToBs
rpaxaHuHa CCCP
obpasya 1974 roga ans
HEKOTOpbIX  KaTeropum
MHOCTPaHHbIX rpaxgaH v
nuny, 6e3 rpaxgaHcTear)

®opmbl  YCTaHOBJIEHBI
VHCTpyKLUWMei no
obecrneyeHunto
(hYHKUMOHUPOBAHMSA
CUCTEMbI BOWHCKOrO
yuyeTa rpaXkgaH
Poccuiickoi
Pegepauun 1 nopsgka
npoBeAeHNs CMOTPOB-
KOHKYPCOB Ha Ny4llyio
opraHusaymio
OCYLL,eCTBNEHUS
BOMHCKOI0
YTBEPXKAEHHOW
npuMkasom  MwuHuUcTpa
060poHbI  Poccuiickoit
depepaynm oT
18.07.2014 Ne495

yyeTa,

dopma YTBEpPXAeHa
npuKasom OMC
Poccun ot 30.11.2012
No 391 «06
YTBEPXAEeHN
ALMUHNCTPATUBHOIO
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MpepocTtasnserte

S OpUrnHan

[OKYMEHTa AN
CKaHMpOBaHuUs.

MpepocTaBnseTe

S OpUrnHan

AOKYMeHTa Ans
CKaHWUpOBaHMs.

Mpun nogaue
npeacTasnseTcs
3NEeKTPOHHbIN 06pa3
BCEX 3aM0JIHEHHbIX
CTPaHuL, LJOKYMEHTa.

Mpun nopgaue
npegcraBnseTcs
3N1eKTPOHHbIN 06pa3
AOKYMEHTa.



JOKYMeHT,
y40CTOBEP
AW
HO/MIHOMOY
na
MpeacTasu
Tens
3anaBuUTeNA

AOKYMEHT,
NoATBEPXA
arouiue
(hakT
pPOXaeHus
pebeHKa

Ha
Poecwuiiek
oM
depepal
1%

JoBepeHH
0CTb

Csupgeten
bCcTBO O
pPOXAeHUN

pernameHTa
depnepanbHoii
MUTPaLMOHHON CNyXO6bl
no npeAocTaB/eH Uro
rocyfapCcTBeHHOWA
ycnyrm no Bblgadye w
3ameHe nacropTa
rpaxgaHuHa
Poccuiickoi
®depepayun
YLOCTOBEPAIOLLETO
MYHOCTb  FpaXKaaHuHa
Poccwuiickoit
depepayum Ha
TeppuTOpMUM
Poccuiickoii
depepauynun»
[l0BEPEHHOCTb [O/MKHA
OblTb OpOpMIEHA B
COOTBETCTBUN C
TpeboBaHUSMU
3aK0HOZaTeNIbCcTBa U
cofepxartb cnegytouime
cBefeHus:
®NO nnua, BblgaBLLETO
[,0BEPEHHOCTb
®NO nnuga,
YNO/HOMOYEHHOr0 Mo
[,0BEPEHHOCTMU;
[aHHble JOKYMEHTOB,
YLOCTOBEPAOLLMX
NMYHOCTb 3TUX NNLL;
O6beM NOTHOMOYUMIA
npeacTasuTens,
BK/IHOYAOLLMIA NPaBoO Ha
nogavy 3asBfeHus o
npesocTaBnieHnn
rocyfLapCTBEHHOWA
ycnyru;
[ata Bblgauun
[0BEPEHHOCTU;
Moanuch nuua,
BblaBLUEr0
[0BEPEHHOCTD.
dopma 6naHKa
yTBEPXAEeHa NpMKasom
MuHiocTa Poccum ot
25.06.2014 Ne 142 «O6
YTBEPXAEHUN opm
6M1aHKOB CBUAETENLCTB O

MpepocTasnsere
A opuUruHan
LOKYMeHTa Ans
CKaHMpOoBaHuA.

MpegocTaBnseTe
S OpUrMHan
LOKYMeHTa NS
CKaHMpPOBaHMS.
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MpeacTtaengercs
3NEeKTPOHHbIN 06pa3
[0BEPEHHOCTH.

Mpu nogave
npefoCTaBseTCs
3M1EKTPOHHbIA 06pa3



Ceupeten
bCTBO O
POXAEHNM
pebeHKa,
BblaHHOE
KOHey/ibe
KM
yupexaeH
HEM
Poccumck
ol
depepaun
n3a
npegenam
n
TeppuTop
nn
Poccuiick
ol
depepaun
n
JOKYMeHT
?
NOLTBEPXK
faroLmnii
(hakT
poXaeHuns
n
peructpay,
nn
pebeHKa,
BblflaH Hbl
nn
YLOCTOBEP
CUHbIN
LITamMMIoMm
«anocTtun
b»
KOMUETEH
THbIM
OpraHom
nnocTpaH
HOro
rocypapct
Ba, C
yAocToBep

rocy/apCTBEHHOA
perncTpaLmum akTos
rpaXx4aHCcKoro
COCTOSHUS»

dopma yTBeEpXaeHa
npvkasom MuHioCTa
Poccum ot 25.06.2014 Ne
142 «O6 yTBEPXAEHUN
thopm 6naHKoB
CBUAETENLCTB O
rocyfapCTBEHHON
perncTpalmy akToB
rpaxkAaHcKoro
COCTOAHUA»

Mpu poxaeHnn pebeHkKa
Ha TeppuTOopUn
WHOCTPAHHOT O
rocyfapcrsa - yyaCTHUKa
KOoHBeHUWUN,
OTMeHsoLeN
TpeboBaHuMe neranusayumu
WHOCTPaHHbIX
ohnymansHbIX
LOKYMEHTOB,
3aK/4YeHHol B Maare 5
oKTA6pa 1961 ropa
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MpepocTaBnsere
MpeacTtasnserca
A OpuUrnHan <
3/1eKTPOHHbIN 06pa3
LOKYMeHTa AN
JOKYMeHTa
CKaHWpoBaHWA.
MpepocTasnseTe
MpepcTasnsertcs
A OpUrnHan o
3NEeKTPOHHBIV 06pa3
JOKYMeHTa Ans
AOKYMeHTa
CKaHWpOBaHMA.



EHHbIM B
YCTaHOB/IC
NHOM
3akonogat
e/IbCTBOM
Poccuiick
ol
depepaun
7
ncpesofo
M Ha
PYCCKWNiA
A3bIK
JOKYyMeHT
>
HOATBEPX
JfatoLimnii
thakT
POXAeHUs
7
permcrpad
HU
pebeHKa,
BblaHHbI
7
KOMUETEH
THbIM
opraHom
MHOCIpaH
HOro
rocygapct
Ba,
nepesefe
HHbIV Ha
pyccKuii
A3bIK U
Ncrannsos
aHHbI
KOHCYNbC
KM
yupexaeH
nem
Poccuiick
ol
depepaun
" 3a
npegenam
n
TEPPHTOP
um

Mpwn poxaeHnn pebeHka
Ha TeppuUTOpUM
WHOCTPaHHOr0
rocypgapcrea, He
ABNIAOLLErocs
YYaCTHUKOM YKa3aHHOW
B HACTOALLEM MOAMNYHKTe
KoHBeHL MK
OTMeHSo el
TpeboBaHuWe nerannsayumu
NHOCTPaHHbIX
ohmumnanbHbIX
[JOKYMEHTOB,
3aKNtYeHHoN B Naare 5
oKTAGpsA 1961 roga
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MpepoctaBnsete
MpefcTaBnsetca
A opuruHan o
3M1EKTPOHHbIN 06pa3
LOKYMeHTa ans
LOKYMeHTa
CKaHMpoBaHus



Poccuiick
on
depepaun
n
JOKyMeHT
>
noaTBEPXK
[atoLLnii
thakT
POXAEHUA
7
permcTpay,
nn
pebeHKa,
BblaHHbI
7
KOMTICrecn
THbIM
OpraHom
MHOCTpPaH
HOro
rocygapct
B,
nepesege
HHbIA Ha
PYCCKMii
A3bIK U
CKpenJeH
HblI T
rep6oBoli
neyaTblo

Mpun poxaeHun pebeHkKa
Ha TeppuTopUn
MHOCTPaHHOIo
rocygapcrea
ABNAtoLerocs
y4aCTHUKOM KOHBEHL MM
0 MPaBOBO MOMOLLM W
MPaBoOBbIX OTHOLIEHUAX
Mo rpaXKaaHCKUM,
CEMENHbIM W YrON0BHbLIM
Jlenam, 3aK/04YeHHO B
ropoge MuHcke 22
AHBapsa 1993 roga
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MpegocTaBnseTe
MpeacTaBnseTcs
A 0pUrMHan 9
3NEeKTPOHHBI 06pa3
[OKYMeHTa ans
[OKYMeHTa
CKaHMpOBaHMS



MpunoxeHune Nel0

K AGMUHUCTPaTUBHOMY perfameHTy

npeAocTaBNeHNs MyHULUNANBHOW yCnyru
«OpraHu3aumns oTabiXa AeTeil B KaHUKYNAPHOe BPeMs»

dopma peLleHns 06 0TKase B NpUemMe 1 perncTpaunm fOKYMeHTOB, HEOOXOAUMbBIX ANS

npegocTaBneHns MyHULMNaNbHOW ycnyru

(Ha 6naHke YnpaBneHUA/MHOTOYHKLUMOHANBHOTO LIeHTpa NPeAoCTaBNeHNS TOCYAAPCTBEHHbIX U

MYHULUNNaNAbHbIX ycnyr)

PEWWEHWE

006 0TKase B NpuemMe W perncTpauny 4oKyMeHTOB, He0OX0AUMbIX ANS NPeAoCTaBNEHUS MYHULMNANbHOM

ycnyrn «OpraHusanms oTapixa AeTeii B KAHUKYNSPHOE BPeMs»

YBaXxxaeMblii(as)

(hamunus, UMs, 0TYECTBO

B cooTBeTCTBUM C afMWHWUCTPATUBHLIM PErfaMeHTOM MO MPeAoCTaBNeHUID MYHULMMNaNbHOM
ycnyrn «OpraHu3auns oTabixa LeTeil B KaHUKYNApHOe Bpems» BaM 0TKa3aHO B nMpueme v perucrpayum
[AOKYMEHTOB, HEO6XOANMBIX 418 NpefocTaBneHns MyHULUNanbHOW ycnyru no cnefyowmm 0CHOBaHUAM
(HY>XHOE OTMETUTD):

O

O

Ob6paweHne 3a npefocTaBneHneM MyHUUMNANbHOW YCNyru, He NpefocTaBnsemon
AOMUHUCTPAUMEN;

3asBneHVe NOLAHO NNLOM, He UMEILLMM NOMHOMOYMNIA NPeACTaBNATL UHTEPEChl 3aaBUTeNS,
B COOTBETCTBUM C MYHKTOM 2.3 HacToAWEero AAMUHUCTPATUBHOIO pPernameHTa;
O6palleHne 3a npegocTaBneHneM MyHuLMNanbHOM yenyrmn 6e3 npeabasBieHns JOKYMEHTa,
NO3BOMIAOLWEN0 YCTAHOBUTb NMNYHOCTL 3asBuTtens (MpeacTaBuTens 3aaBuTens);

[ OKYMEHTbI cofepXaT NOAYMUCTKN U UCMPaBNEHNS TEKCTa,;

[JOKYMEHTbl UMEKOT MCNpaB/ieHNs, He 3aBepeHHble B YCTaHOBMIEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoii defepaunn nopsake;

[JOKyMeHTbl cofepxxaT MOBPeXAeHUs, Hannyme KOTOPbIX He M03BOSIAET OLHO3HaYHO
NCTONKOBaTb UX COAEpPXKaHue;

[JOKYMEHTbI yTpaTtuam cuny;

HekoppeKkTHOE 3anofHeHne 0653aTeNbHbIX NoNel B 3aaBNeHUK;

KauecTBO npeAcTaBfeHHbIX AOKYMEHTOB He MO3BO/AET B MOJHOM 06beMe npoynTathb
CBeleHUs, cofepxalymecs B JOKYMEHTax;

HEKOpPPeKTHOE 3ano/iHeHne 0653aTe/IbHbIX NoJein B (hopme MHTepaKTUBHOIo 3anpoca PMIry
(oTcyTCcTBME  3aMO/IHEHMSA, HEAOCTOBEPHOE, HEenosHoe /Mb0  HenpaBW/bHOE, He
COOTBeTCTBYHOLWEe TpebOBaHMAM, YCTaHOB/IEHHbIM HACTOALWMM  ALMUHUCTPATUBHbLIM
pernaMeHTom).

npefcTaBneHne  3NEeKTPOHHbIX  KOMWIA  (3NEKTPOHHbIX 00pa3oB) AOKYMEHTOB, He
No3BOMIAKOWMX B MOMHOM O06beMe MpoynTaTb TEKCT [OKYMeHTa W/WAu pacnosHaTb
PEKBU3NTbI JOKYMEHTA.

PasbsCHEHUA 0 NopsfKe AeACTBMIA ANA NONYYEHUS MOMNOXUTENbHOrO pe3ynbTaTa No NpeaoCTaB/EHMIO
MyHuLMNanbHO ycnyre (yKa3sblBatoTcs KOHKPETHbIE peKkoMeHaauumn)



(BO/MKHOCTL  YMOMHOMOYEHHOro cneymanucta M®LL/ ynosHOMOYEHHOro [O/HKHOCTHOrO Jfivua
Agmunuctpaumm, ®.1.0., KOHTAKTHbIA TenetoH)

« » 20 r. Moanuck



MpunoxeHne Nell

K AAMWHUCTPATUBHOM}' pernameHTy

npeAocTaBneHNs MyHULMNANLHOR YyCnyru
«OpraHu3auna oTabiXa feTeil B KAHUKY/IAPHOE BPEMS»

Tpe6oBaHMM K MOMELLEHMAM, B KOTOPbIX NpegocTaBnsieTe» MyHuumnanbHas ycnyra

1 MomeLLeHuns, B KOTOPbIX MpegocTaBnsetcs MyHuuunanbHas ycnyra, NpeanoyTUTENbHO
pasMellatoTCs  Ha  HMXKHUX  3TaXaxX 3[4aHWIA M [JO/MKHbI  COOTBETCTBOBaTb  CaHUTApPHO-
3MMAEMMNONOTMYECKAM NpaBMIamM 1 HOpMaTUBaM.

2. BxoAbl B MNOMeweHWs 060pyAyrTCs NaHAycaMu, PaclIMPeHHbIMKU  MPOX0AamMMu,
nossonawWMUMY  obecneunTb 6GecnpensaTCTBEHHbI  AOCTYN  WHBANMAOB, BKAKYas WHBaIWAOB,
MCNOMb3YHOLWMX KPecna-Konscku.

3. Mpn MHOM pa3mMeLL,eH MOMELLeHWIA Mo BbiCOTe, A0MKHA GbiTh 06ecrneyeHa BO3MOXHOCTb
MoNyyYeHns Y Cayrn ManoMo6uabHbIMW FPynnaMm HaceneHus.

4, Bxop v BbIX0/ M3 MOMELLEHUI 060pyAyOTCA YKasaTensamu.

5. MecTa AN WH(OPMUPOBAHMUSA, NpeAaHasHauYeHHble ANs O03HaKoMNeHUs 3asBuTeneit c
MH(OPMAaLMOHHBIMK MaTepuanammu, 060pyAyTCsS UHHOPMALUOHHBLIMU CTEHAAMU.

6. MecTa ANs OXWAaHWS Na nofgavy Wan nonyyeHue JOKYMEHTOB 060pYAYyHOTCS CTY/bSMU,
CKaMbAMMU.

7. MecTa AN 3anofiHeHWs 3asBAEeHUS 060pyAYylTCS CTy/NbsMM, cTONamMu (CToiKamu) u

obecneynBatoTca 06pasyaMu 3asBreHWi, nucyeid Oymaro U KaHUENAPCKUMWU NPUHAAJIEXHOCTAMMU
(WapuKoBbIMK pyyKamm).

8. KabuHeTbl and npuema 3asBuTeneid AOMKHbI ObiTb 060pyA0BaHbl MH(POPMaLMOHHbLIMM
Tabnnykamy (BbIBECKaMM) C YKa3aHMEM:
a) HOoMepa KabuHeTa;

0) hammnmmM, WUMEHW, OT4yecTBa W  [AO/MKHOCTW  CheumanncTa, OCYLLEeCTBAOLLErO
npegocTasneHne Ycnyru.

9. Paboume  MecTa  MyHUUMNaNbHLIX  CAYXaWMX  W/uam  coTpygHukos  MOL,
npegocTaBnslOWMX  Ycnyry, 060pyaytoTca KOMMObHOTEPAMUM U OPrTEXHWKON, MNO3BONAOLMMU
CBOEBPEMEHHO W1 B NOSIHOM 06beme Moay4vaTh CpPaBovYHY MHGpOpMaLUIo No Bonpocam npesocTaBieHuns
yC/lyr 1 OpraHn3oBaTb NpefoCTaB/eHne Y Cnyru B NosHOM 06beMe.
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Mpunoxexue Ne 12

K AOMWHUCTPaTUBHOMY pernameHTy

npeAocTaBNeHNs MyHULUNAbHOW YCyru
«OpraHu3auuns oTabixa feTeil B KaHUKYNAPHOE Bpems»

MokasaTenu AOCTYMHOCTM M KadecTBa MyHULUNANLHONI YyCyri

MokasaTensMm AOCTYMNHOCTY MpeaocTaBneHns MyHUUUNANbHOI YCyru SBASOTCS:
npeaocTaBneHne BO3MOXHOCTU NonyyeHns MyHULMNaNbHOI YCYrn B 3NEKTPOHHON (hopme nnm

BM®L;
npefocTaBfeHne  BO3MOXHOCTW  MOAY4YeHUs  MHpopmaumnm 0  XofJe NpefocTaB/eHus
MyHuUMNanbHOW ycnyru, BTOM  4yucie € WUCMNOMb30BaHMEM  WHGOPMaLMOHHO-

KOMMYHUWKALUMOHHbIX TEXHONOTNiA;

TpaHCNOPTHaA LOCTYMNHOCTb K MecTam npefoctaBieHns MyHULMNanbHOM ycnyru;

obecriedeHne 6ecnpenATCTBEHHOro [JOCTyna /fuuamMm C OFPaHUYEHHbIMWU BO3MOXHOCTAMU
nepesiB/KEHNA K MOMELLEHMAM, B KOTOPbIX MpepocTaBnseTca MyHuumnanbHas ycnyra (B TOM
yncne Hanmumne 6ecniaTHbIX MapKOBOYHbIX MECT ANS CheuunanbHbiX aBTOTPAHCMOPTHLIX CPeACcTB
WNHBaNNAOB);

cobnogeHne 'TpeboBaHMn AAMUHUCTPATUBHOIO pernameHTa 0 Mopsgke WHGHOPMUPOBaHUA O
npegocTaBneHn MyHULMNANbHOW ycnyru

MokasaTensMm KayecTBa npegoctaBneHns MyHUUUNANbHON YCNYrn ABNAKOTCS:

cobntoieHne CPOKOB npefocTaBneHns MyHULUNanbHOW yCnyru;

CO6NOAEHNS YCTAHOBIEHHOIO BPEMEHWN OXWAAHUS B O4epean npu nogadve 3asBNeHWs W Npu
nonyyeHun pesynbTata NnpegoctaBneHns MyHuULMNansHOM yenyru;

COOTHOLUEHME KO/InYecTBa PAaCCMOTPEHHbIX B CPOK 3afBfieHW Na npejocTaBfieHune
MyHUUMNANbHON yCcnyrn K o6WeMy KOMMYecTBy 3asBneHWid, MNOCTYMMBLUMX B CBS3W C
npegocTaBfeHneM MyHULMNANbHOR yCcnyru;

CBOEBPEMEHHOE HamnpaBfeHne yBeOMNEHWIA 3asaBUTENSAM O MPeA0CTaBNEHNN UM NPEKPALLEHUN
npegoctaBneHns MyHuumnanbHol yenyru;

COOTHOLUEHME KONMYeCcTBa OOOCHOBAHHbLIX >anob rpaxpaH W OpraHusauuii no BOMpocam
KayecTBa M [OCTYMHOCTU MpefocTaBieHns MyHMLUMNANbHOW yCayrn K o6LeMy KONu4ecTBy
Xanoo.
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MpunoxeHne Ne 13

K ALMWUHNCTPATUBHOMY pernaMmeHTy

npeAoCTaBNeHUS MyHULUNANbHOR YyCnyru
«Oprannsauuns otabixa feTer B KaHUKYIAPHOE BpeMsi»

Tpe6oBaHMSI K 06eCreYeHnto AOCTYNHOCTM MyHULMNaNbHOW ycnyrn gns nHBanunioB

1L Jlnuam ¢ | wn Il rpynnamy WHBaNMAHOCTM 06ecnevynBaeTcss BO3MOXHOCTb MOMYYEHUS

MyHUUMNANbLHON ycnyru No mMecTy ux nNpebbiBaHWA ¢ NpeABapUTENbHON 3annCbio N0 TenedoHy

B M®LL, a Takxke nocpeactsom PITY.

Mpun npegoctaBneHun MyHuuunansHoin ycnyrn 3assutento (MpeacTtaButento 3asBuTens) -

WHBaNNAY C HapylweHusaMU GQYHKUMM Cciyxa W WHBaNMAAM C HapyleHusMU QYHKUUIA

OLHOBPEMEHHO Cnyxa W 3peHWs  [O/MKeH OblTb  obecneyeH  CypAonepesoj — wau

TUhnocypaonepesos npowecca npegocrtasneHns MyHuumnansHol ycnyru, nnbo opraHu3oBaHa

paboTa aBTOMAaTU3MPOBAHHOW CUCTEMbI CypAonepesoa wunm Tugaocypaonepesosa, Npon3BeLeHo

KOHCY/IbTUPOBAHME MO WHTEPECYIOLLMM ero BOnpocam yKasaHHbIM Croco60M.

3. B nomeuieHusx, npefHasHayeHHbIX Ans npuema 3assutenein (MpeactaBuTenein 3assuteneit),
[O/HKHO 6bITb OpPraHW3oBaHO OTAe/IbHOE OKHO (MecTo npuema), MpUMcnocobnieHHoe And npuema
WHBA/IMAOB CO CTOMKWMW paccTpOMCTBaMW 3peHWs W Cnyxa, a TakXke OMOPHO-ABUraTeslbHON
YyHKLMN.

4. B nomeweHuax, npegHasHavyeHHbIX Ana npuema 3assutenei (MpeactaBuTenein 3assuTenei),
obecneynBaeTcs [Ay6nupoBaHMe HeOOXOAUMMOW AN WHBANWLOB 3BYKOBOWM W 3pUTENLHOWA
MHGopMaUMK, a TakKXke Haanucen, 3HaKOB W WHOW TEKCTOBOW W rpadmyeckoi MHGopmaumm
3HaKamu, BbINOJIHEHHbIMU peNnbeHO-TOUEeYHbIM WpUPTOM Bpaiinsg, Jonyck cypaonepeBoayvnka,
TUocypAonepeBofUMKa U CO6aKM-NPOBOLHMKA.

5 Mo »xenaHuwo 3aasutena (lMpepctaButens 3assuTens) 3asBfieHWe MOLrOTaB/MBaeTCA
cneumannMcTom opraHa, npegocrtaensowero MyHuyunanbHyo ycayry uwam MOL, TekcT
3aaBneHns 3auntbiBaetca 3assutento (MpeacTaBuTeNto 3adBUTENA), €CNN OH 3aTPYLHAETCA 3TO
chenaTb CamoCTOATENbHO.

6. VHBanupam, VMewWMUM  OrpaHUYeHWs  ABUraTe/lbHOW  aKTMBHOCTW, MPEenATCTBYIOLWME
CaMOCTOATE/IbHOMY MOANUCAHUIO [LOKYMEHTOB, Mpejsaraetca 06paTUTLCA K HOTapuycy Ans
YAO0CTOBEPEHUA NOANUCK APYroro nuua (pyKonpuknagvmka), 3a uHeannga.

7. 3paHve (nomelleHne) YNONHOMOYEHHOro opraHa, M®LL obopyayeTca WHGPOPMaLMOHHON
Tabnnukoi (BbIBECKOW), cofepxkalleli nofHoe HaumeHoBaHne M®LL, a TakXe UHDOpMaLUo 0
pexume ero paboTsbl.

8. Bxof B 3paHMe (nomelleHne) YNoNHOMOYEHHOTO opraHa, M®LL u Bbixog 13 Hero obopyayroTca
COOTBETCTBYHOLMMY yKa3aTeNs MU C aBTOHOMHbIMW UCTOYHMKaMK GecnepebOnHOro nutaHus, a
TaKXXe JIeCTHULAMM C MOPYYHAMU W MaHfycamu ANS nepeABuIKeHUA [eTCKUX U UHBaIUAHbIX
KO/IACOK B COOTBETCTBUM C TpeboBaHusMn PefepasbHoro 3akoHa oT 30 gekabpsa 2009 roga No
384-d3 «TexXHUYeCKNii pernameHT 0 6e30MacHOCTU 34aHUIN N COOPYXKEHUI».

9. TlomelleHns YNONHOMOYEHHOro opraHa u M®LL, npegHasHauyeHHble And paboTsl € 3aaBUTENAMA
(MpeacTaBuTeNs MM 3aBUTENER), pacnonaraloTCa Ha HMXKHUX 3dTaxax 3[4aHus U UMerT
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10.

11.

OTAENbHbIA BXO[. B cnyyae pacnonoxeHns Y nNofMHOMOYEHHOro opraHa n M®L Ha BTOpom aTaxe
¥ Bbllle, 34aHNe OCHALLaeTCA MMQPTOM, 3CKanaTopoM WY UHbIMU aBTOMATUYECKUMYU NOLbEMHbBIMU
yCTpOiCTBaMu, B TOM yucne AN UHBANALOB.

B ¥YnonHoMo4YeHHbI opraH u M®LL opraHusyetca 6ecnnaTHblil TyaneT ANS NOCETUTENER, B TOM
yucne TyaneT, NnpeAHasHauYeHHbIN 4NS MHBaNNOB.

Cneuvanuctamm YnofHOMOYEHHOro opraHa u M®L, opraHusyetca paboTta no coNpoBOXAEHMIO
WHBaNWA0B, WMEKLWMNX CTOWKME paccTpoincTBa (YHKLMM 3pEHUS U CaMOCTOATE/IbHOMO
nepesiBVXeHNs, U NpefoCTaBeHe UM NOMOLLM Npu obpaleHny 3a MyHULMNAaNbHOWR ycnyron v
nonyYyeHns pesynbtata NpefoCcTaBeHNUs YCAYrn; 0Ka3aHUIO NOMOLLM UHBANMAAM B MPEOS0NeHNN
6apbepoB, MeLlaKLmnxX Noay4YeHNO MU YCYT HapaBHE C ApYTrMU.
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MpunoxeHne Neld
K AQMUHUCTPATUBHOMY PErjiaMeHTy
npefocTaBNeHUss MYHULMNANbHOW YCNYTK

«OpraHusaums oTAbiXa AeTei B KaHUKYNSPHOe BpeMs»

MepeyeHb U cofepXKaHne afMUHUCTPATUBHbIX 1e/iCTBUIA, COCTABNAOLWMX aAMUHUCTPATUBHbIE NPOLEAYpPbI

1. Mpuem 3aABNEHNA N LJOKYMEHTOB.

1.1. MopAA0OK BbINOMHEHUS afMUHUCTPATUBHbIX AeiCTBUIA NpU NMUYHOM obpalleHun 3assuTtens (MpeacTaBuTens 3asBuTens) B

MecTo
BbINO/IHEHNUA
npoueaypsl/

ncnonb3yemas
ncC

Mo L/ Moaynb

Mol ENC OY

AIMUHNCTPATUBHbIE

AencTens
YcTaHoBNeHue COOTBETCTBUSA
JINYHOCTH 3aasutens
(MpeacTtaButens 3aABUTENS)
NOKYMeHTaM,  YAOCTOBEPAOLWUM
NIMYHOCTb
Mposepka MOTHOMOYNIA
MpeactaBuTena  3asaBUTeNs  Ha
OCHOBaHUM [OKYMEHTA,
YA0CTOBEPAOLWEro  MONHOMOYNUA

(mpn ob6pauweHun lpencrasutens
3aaBUTeNA)

ML,

CpefHss
TPYL0EMKOCTb
BbINO/THEHNS

CpefHnin cpok
BbINO/THEHNUSA

B TeueHune 1
paboyero gHA
M®L, (He
BK/IlOYaeTCs B
06LKNA cpoK
npeLocTaB/ieHNA
MyHULMNanbHOM

yecnyru).

5 MUHYT

5 MUHYT

CopepxaHue feiicTeus

[LOKYMEHTHI NpoBepATCS Ha

COOTBETCTBME TpPebOBaHWAM, YKa3aHHbIM B
nyHkTe 10 u MpunoXxeHnn 9 K HacToaLEeMy

ALOMUHUCTPATUBHOMY pernameHTy 3a
UCKNOYeHeM 3adBfieHUs B Cllydvae, ecnu
obpatyaercs cam 3asaBuTENb nnm
MpepctaBuTens 3aABUTENS,
YNONHOMOUYEHHbI I Ha nognucaHue
3asBneHus.

MposepstoTcA OOKYMEHTHI,
yAocToBepsatoLw e MOSHOMOYMNA
MpenctaButens  3asBuUTens  (LOKYMEHT,

y[0CTOBEPSIOLLMIA NMYHOCTL MpeacTaBuTeNs
3a9BUTENS U [JOBEPEHHOCTb, BbiAAHHYH B
COOTBETCTBMM C  3aKOHOAATENbHbIMU W



MecTo
BbIMO/THEHNS
npouenypbl/

ncnonbsyemas
nc

A[MUHNCTPATUBHbIE

AencTens
MoAroToBKa OTKasza B nNpueme
AOKYMEHTOB
3anonHeHue 3aABNeHNs,
CKaHMpOBaHWe  MpeACTaBNEHHbIX
AOKYMEHTOB, CHATUA Konwii
OpUrnHanoB AOKYMEHTOB "

(hopMuMpOBaHUE BLIMUCKY O Npreme
3anBneHuns " npunaraembix
[NOKYMEHTOB

CpeaHnin cpok
BbINONHEHUS

CpepfHas
TPYAOEMKOCTb
BbIMO/IHEHNA

15 MUHYT

15 MUH

CopepxaHue feiicteus

WNHbIMY HOPMAaTUBHbIMU aKTamu,
aelnicTeytowmmMm B Poccuiickon deaepaunn).
B cnyyae Hannmumnsa oCHOBaHWA A4Na 0TKasa
B nMpueMe [OKYMEHTOB ©3 nyHkTa 12
HacToALEero ALOMWHUCTPATUBHOIO
pernameHTa cneumanmcTom MoLL
OCyLLlecTBseTCA MH(opMUpoBaHue
3assutena (Mpegctasutens 3afaBuTens) o
HeobX0AMMOCTM NPeabABEeHUS LOKYMEHTOB
Ana  npepoctaBneHns  MyHMLMNANbHOWA
ycnyru u npegnaraetcs obpatuTbecs nocne
npusefeHNs LOKYMEHTOB B COOTBETCTBME C
TpeboBaHMAMM 3aKOHOAATENbCTBA.

Mo TpeboBaHMIO 3aasutens
(MpeactaBuTens 3as8BUTENA)
YNONHOMOYEHHbIM  cneynanuctom MOL|

NnoANMCbIBaeTCS W BbIJAETCA pelleHne 06
0TKase B Mpueme LOKYMEHTOB C YKa3zaHWeM
MPUYMH OTKa3a B CPOK He no3aHee 30 MUHYT
C MOMEeHTa Mofly4yeHus oT 3asaBuTens
(MpeacTaBuTens 3aa9BUTeNa) LOKYMEHTOB.

B cnyyae oTCyTCTBMA OCHOBaHWIA 0TKa3a B
npueMe AOKYMeHTOB, cneyuannctom MoL|
3anonHseTcs  KapTouka MyHUUUNanbHOM
YCNYrn, BHOCATCA CBELEHUA MO BCEM NOMAM
B COOTBETCTBUYU C UHCTPYKLUEN-:

Cneynanuct MdL] CKaHupyeTt
npeacraBneHHble 3afBuTenem
(MpepctaBuTenieM  3asBUTENdA) OpUTMHASbI



MecTo
BbINOJIHEHNA
npouenypbl/

ncnonb3yemas
nc

ALMUHUCTPATUBHbIE
AencTeus

CpeaHnin cpok
BbINO/THEHNA

CpegHsas
TPYA0EMKOCTb
BbIMOHEHUS

CopepxxaHue aencTena

LOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE feNo
B Moayne M®L| ENC QY.

MoANMHHUKM NOKYMEHTOB
Bo3BpawatoTca 3aasutento (MpencraBuTento
3anaBuTENS).

Cneuynanuct MO®L, pacneyatbiBaeT U
BblJaeT 3asBuTento (MpeactaBUTENHO
3aaBuUTENA) BbINMUCKY B noslyyeHunn
3anBfieHns, LOKYMEHTOB C YKasaHuem ux
nepeyHs M KonuM4yecTBa /IMCTOB, BXOAALLETO
HOMepa, faTbl  MOAy4yeHWs WU [athl
rOTOBHOCTM pe3yfnbTata MNpefoCTaBNeHUs
MyHMLMNanbLHOW ycnyru. Bbinucka
noAnucbLiBaeTCca  CneyuanmucTom ML,
MPUHABLUMM  [LOKYMEHTbl U  3asButesiem
(MpepcTaBuTenem 3aasuTens).

DNeKTpoHHOEe Jeno (3asBneHue,
npunaraeMble K HEMY AOKYMEHTbI, BbIMUCKA)
noctynatwT n3 Moagyna M®L, ENC OY B
Mopaynb okasaHusa ycnyr EMC OY B fAeHb
ero (opMMpoBaHus.

OcyuecTBnseTcs nepexogq, K
agMUHMCTPaTMBHON npoueaype «O6paboTKa
7 npeaBapuTenbHoe paccMOTpeHue

[OKYMEHTOB».



1.2.

MecTo BbINOMIHEHMNA
npoueaypbl/
ncnonbsyemasa NC
POCY/ Mogaynb
okasaHua ycnyr EUNC

oy

MecTo BbINOMHEHUSA

npoueaypbl/

ncnonosyemas MC
MoL/ Mogyns ML,
ENC oyl
YnpasneHne/Moaynb
okKasaHua ycnyr ENC
oy

ALMUHNCTPATUBHbIE
nencTBumA

MocTynneHne
LOKYMEHTOB

CpegfHuii cpok
BbINO/HEHNSA

1 KaneHgapHbIii
[eHb

(He BK/OYaeTcs B
06w wnii CpPOK
npegocTaBfeHns

MyHULMNanbHON

yecnyru).

PITY.
CpepgHasn
TPYL0eMKOCTb
BbIMO/THEHNS
1 feHb

MopsioK BbINO/IHEHUST aAMUHUCTPATUBHbIX fAelicTBUIA Npu obpalleHnn 3aseutens (MpeacTaBuTeNs 3asaBUTeNs) yepes

CofiepXaHue AeicTems

3ageutens  (MpepctaBuTeNb  3a9BUTENA)
Hanpasnset  3asaBfieHue N LOKYMEHTHI,
Heobxo4uMble ons npeaocTaBfieHns
MyHMUMNANLHON YCNYTK, B 3/IEKTPOHHOM BUAe
yepes PIIy.

TpeboBaHMA K LOKYMEHTaM B 3/IEKTPOHHOM
BMAe  yCTaHOBMEHbl N. 21  HacToALLero
AJLMUHNCTPATMBHOIO perfiameHTa.

3anBfieHMe W npuiaraeMble  AOKYMEHTbI

nocTynatT B WHTErpupoBaHHbIA Cc PMTY
Mogynb  okasaHua ycnyr EUC  OY.
Ocyluectsnsercs nepexon K

agMUHUCTPaTUBHOM npouepype «O6paboTka u
npeaBapuTenbHoe paccMoTpeHue
AOKYMEHTOB.

2. O6paboTKa 1 NpeaBapuUTe/IbHOE PAacCMOTPEHWE JOKYMEHTOB

AQMWUHNCTPaTUBHbIE
AencTens

MpoBepka KOMMMEKTHOCTYU
npeacTaBneHHbIX
3asBuUTenem
(MpeacTtaBuTENnEM
3a89BUTENSA) 3NEKTPOHHbIX

CpepgHuii cpok
BbIMO/IHEHNA

1 pabounii geHb
YnpasneHue

(nepBblii geHb
npefocTaBieHuns

CpegaHss
TPYA0EMKOCTb
BbIMO/IHEHUA

15 MUHYT

CogepxxaHue feicTBus

Mpu nocTtynneHun [JOKYMeHTOB 0T M®L|
cneymanucT YnpasneHUs, OTBETCTBEHHbIN 3a
npuem " NpoBEpPKY MOCTYMUBLLINX
AOKYMEHTOB B  Lenax npegocTaBneHus
MyHWLMNaNbHON yCnyru:



LOKYMEHTOB, MOCTYMUBLLNX
oT ML

YnpasneHue/ MpoBepKa KOMMN/IEKTHOCTU
Mopaynb OKa3aHMA Hanpas/eHHbIX 3asBUTE/EM
ycnyr  ENC OY (MpegcTaBuTesiem 3asaBuUTeNA)

/POTY [OKYMEHTOB NOCTYNUBLUUX C
PATY
Ynpasnenue/ MoaroToBka oTKasa B npueme

Mogaynb OKasaHWA [OKYMEeHTOB MNOCTYMUBLUUX C
ycnyr ENC oy PHry.
pPAry

MyHuUMNanbHOM
ycnyru)

15 MUHYT

15 MUHYT

1) ycTaHaBnuBaeT npeagmMeT obpaleHus,
nonHomouus MNpeacTaBuTeNs 3afaBuTenNs;

2) npoeepsieT NPaBUNLHOCTL OHOPMIIEHUS
3asABeHnsA, KOMMNAEKTHOCTb NMpeaCcTaBNeHHbIX
LLOKYMEHTOB, HeobXo4NUMbIX ons
npefoctaefeHns MyHUUUNANbHON yCnyru, u
COOTBETCTBUE nx YCTaHOB/NEHHbIM
ALMWHUCTPATUBHbLIM pernameHTom
TpeboBaHMAM;

3) npuHumaet B paboTy 3asBneHue B
Mogyne okasaHua ycnyr ENC OY.

Mpw NoCTyNnneHnun  [OKYMEHTOB B
3NeKTPOHHON opme ¢ PMIY cneynanuct
YnpaBneHus, OTBETCTBEHHbLIA 3a MPUEM M
NPOBEPKY NOCTYMUBLUUX LOKYMEHTOB B LeNIAX
npegocTaBneHns  MyHUUMNanbHOW  ycnyru
NPOBOAMT NMpefBapuUTebHYO MPOBEPKY.

1) ycTaHaBnuMBaeT npegMeT obpalleHus,
nonHomouuna MNpeacTaBuTens 3anaBuTens,;

2) npoBepseT MNpaBUIbHOCTb O(OPMIEHMUA
3aABneHnsa, KOMMAEKTHOCTb MpeLCcTaB/IeHHbIX

LLOKYMEHTOB, HeobX04NMMbIX ons
npegoctaBneHns MyHUUMNANbHOR ycnyrun, u
COOTBETCTBUE nx YCTaHOB/IEHHbIM
AOMUHUCTPATUBHbLIM pernaMmeHTom
Tpeb6oBaHUAM.

B cnydyae Hanuuma OCHOBaHWI M3 NYHKTa
12 HacTosALlero ALMWHUCTPATUBHOIO

pernameHTa  crneyuanucTtom  YnpasfieHUs
Hanpasnget 3aasuteno  (MpeacraBuTento
3aaBUTENs) peweHne 06 OTKase B nNpueme
NOKYMEHTOB C YKasaHWeM NPUYUH OTKasa He
no3faHee nepBoro paboyero AHs, crefyoLwero
3a AHeMm nogayn 3aasneHuns yepes PIry.



B cnyyae oTCyTCTBMA OCHOBaHUA AN
OoTKasa B Mnpueme [OKYMEHTOB Cneunannct
YnpaBneHua peructpupyetr 3adBfieHWe B
Mogynb okasaHua ycnyr EMC OY. Beinucka
0 nMofiyyeHUM 3adBfeHMA U [OKYMEHTOB
HanpasnfeTca CcneyuMannctoMm YnpasfieHus
3agsutento  (MpefcTtaBuTeNto  3adBUTENS)
yepes PMII'Y He nosgHee nepBoro paboyero
[OHA, cnegylowero 3a [HeM perucrpauumu

3aaBneHus.

Ocyuwectsnserca nepexop, K
aAMUHUCTPaTUBHOM npouegype
«®opmMunpoBaHme n HanpasneHme
MeXBEJOMCTBEHHbIX 3aMpoCOB B OpraHbl
(opraHusauun), yuyacTByloLue B

npegocTaBneHn MyHULUNANLHOR yCnyru».

3. dopmuMpoBaHME 1 HanpaB/ieHNe MEXBEAOMCTBEHHbIX 3aNpPOCOB B OpraHbl (OpraHusaummn), yyacTBytoLlme B
npesocTaBneHM MyHULUNATBHON yCnyru,

MecTo BbINonHeHWA o CpepHsas
o CpepgHuin cpok o
npoueaypbl/ AJMUHNCTPATUBHBIE AEACTBUS BINONHEHUS TPYAOEMKOCTb CofepxaHve feinctsus
ncnonb3yeman NC BbIMO/IHEeHWS
YnpasneHue/ OnpepgeneHune coctaBa  1pabounii geHb 20 MUHYT Cneyuanuct YnpasneHus
Mogaynb oOKasaHuMA  [OKYMEHTOB, nognexawmx  YnpasneHue OTBETCTBEHHbIV 3a OCYyLLecTB/ieHne
ycnyr EWMC OY  3anpocy. HanpaBneHne  (MepBblil AeHb MeXBeJOMCTBEHHOIO B3aMMOAencTBus,
/ICM3B MeXXBeJOoMCTBEHHbIX 3arnpocos. npeaocTaBfieHUs OCyLLlecTBNseT (hopmupoBaHue "
MyH/UMNAaNbLHON HanpaBsfneHue MeXBe4OMCTBEHHbIX
ycnyru) 3anpocoB, YKasaHHbIX B MNyHkTe 11
HaCTOALLEero ALOMUHUCTPATUBHOIO
pernameHTa
KoHTponb npegocTtaBneHns  He no3gHee 6 5 MUHYT lMpoBepka MOCTYNneHWs OTBETOB Ha

pe3ynbTata 3arnpocos pa60qer0 AHA COo MEXBEAOMCTBEHHbIE 3aNPOChHI.



MecTo
BbIMO/IHEHUA
npoueaypbl/ncno
nb3yemaa NC
YnpasneHue/
Mogaynb oKasaHus
ycnyr EMC OY

[AHS perncrpaummu
3aaBneHna B
YnpaBneHun
AHanns OTBETOB Ha
MeXXBeOMCTBEHHbIE 3aMnpochl

20 MUHYT

4. MMprHATUE pelteHuns.
CpepgHuii cpok  CpefHsas
BbINOJIHEHNS TPYLOEMKOCTb

BbINO/IHEHNUA

AMUHUCTPATUBHbIE AeiiCTBUS

MoprotoBka peweHus He no3gHee 6 15 MUHYT
pabouero gHA
CO fHA
permcrpayun
3asaBneHnsa B
HanpaBneHue peLleHns 0 5 MUHYT
npegocTtaBneHnn MyHuLMNaNbHOW
ycnyrm  nmbo 06  OTKase B

npegocTaBneHnn MyHuULMNaNbHO

OTBeThHI Ha MEXBEAOMCTBEHHbIE
3anpockl noctynatoT B Moaynb oKasaHud
ycnyr ENC OY.

CneuuanncT YnpasneHnsa aHanusmpyer
OTBETbl Ha MeXBeJOMCTBEHHbIE 3aMpochl,
ocyLllecTenseTca nepexop K
aAMUHNCTPaTUBHOM npoteaype
«[pnHATHE peLLeHnsa».

CopepxaHue aeiicTeus

CneunanucT YnpaBfieHUsi, OTBETCTBEHHbIN
3a npepgocTtaBneHne MyHUUMNanbLHOW yCnyru,
Ha  OCHOBaHMM  CcOBGpPaHHOro  KOMIMJEKTa
[LOKYMEHTOB onpegenser BO3MOXHOCTb
npefocTaBneHns MyHULMNaNbHOW YCNyru.

Mpn OTCYTCTBMM OCHOBAHWI [Ans OTKasa
NnoAroTaB/IMBaeTCA pPeLleHmne 0 NpesoCTaBNeHNN
MyHUUMNaNbHOR YCNyru no Gopme, yKasaHHO
B MpunoxeHnu 4 K HacToALlemy
ALOMUHUCTPATUBHOMY pernameHTy.

Mpn HanMuMM OCHOBaHWI AN OTKasa
nofroTaBnmeaeTcs peweHne 06 OTKase B
npegoctaBneHnn MyHUUMNANLHON yCcnyru no
thopme, yKasaHHOW B [lpunoxeHun 7 K
HacToALWwemy ALMWHUCTPATUBHOMY
pernameHTy.

PewweHne BHocuTCA B Moay/nib 0KasaHuWA
ycnyr EVC oy n Hanpas/ATCA
PYKOBOAWUTENO YNpaBieHus.



MecTo
BbINO/IHEHUA
npoueaypbl/ncno
nb3yemasn NC

YnpasneHue/
Mogynb
oKasaHus ycnyr
ENC OY /PMTY
MoL/ Moaynb
Mol ENC OY

yCcnyrun Ha noAnucb PyKOBOAUTENIO
YnpasneHus
MoanucaHune peLleHns

AAMUHUCTPATUBHbIE AeiiCcTBUS

HanpasneHune
npesocTaBieHnn
MyHuumnnansHoin ycnyrn nnbo o6
OTKase B npefocTaBNEHNN
MyHMUUNANLHON yCnyrn

peweHnA 0]

15 MUHYT

5. HanpaBneHune pesynbTaTta.

CpegHuini cpok
BbINO/THEHUSA

He nosgHee 6
pabouero gHs
CO [AHA
perncrpayuu
3anBsieHnsa B
YnpasneHuu

CpeaHss
TPYL0EMKOCTb
BbINOJIHEHUS

5 MUHYT

PykoBOAMTENb  YMpaBneHus,  ucxoas  u3
KpuTepues NPUHATUSA peleHns 0
npefocTaBneHun  MyHUUMNanbHORW  ycnyru,

MOANMCbIBaeT NMOAFOTOB/IEHHOE peLleHne 6o
BO3BpallaeT AN M3MeHeHus. HesaBMCUMO OT
MPUHATOrO PeLUeHNs OCYLLECTB/NAETCA Mepexos

K agMUHUCTPATUBHOM npoueaype
«HanpaBneHne pesynbTaTax.
Copaep>xaHue aencTeums:
PesynbTarta npeLocTaBneHUs

MyHUUMNansHOW ycnyru :

- HanpaBnseTCcA B IMYHbIN KabuHeT Ha PMTY
B BUWAE 3/IEKTPOHHOrO [OKYMeHTa npu
nofave 3afBneHnsa yepes MOLL, PMTY npu
Hannymn perucrtpayunm Ha PIATY
nocpenctsom ECUA.

BbljaeTca yepes ML B BUAe
pacrneyataHHOro 3K3emmnaapa 3/IEKTPOHHOIO
JOKYMeHTa Ha  OyMaxHOM  HocuTerne,
3aBepeHHOro nognucbio YnosHOMOYEHHOro
cneunanncta ML 1 neyatsto MOL, npu
nogaye 3afsneHusa yepes ML, PIMTY npwu



HaIMuunmn perucTpaymm Ha POCY
nocpeactsom ECUA.



