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O01mme MoJI0KeHus

1. IlpeameT peryupoBaHusi AAMMHUCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIM pErjaMEHT PEryjIMpyeT OTHOIIEHUS, BO3HUKAIOLIUME B CBS3H C
MPEIOCTaBIIEHUEM MYHHUIMNAIbHON yciayru «Beinada copaBku 00 O4YepeHOCTH MPEAOCTaBICHHS
KUJIBIX TOMEIIEHUHA Ha YCJIOBHSX COIHMAIBHOTO HaiiMma» (naigee — MyHUIUNagbHas YcCiayra)
agmuHuctparuern  Hapo-domuHcKkOoro ropoackoro okpyra MockoBckoi oOnactu  (mamee —
AJIMUHUCTpAIHS).

1.2. AIMUHUCTPAaTUBHBIM  perJIaMEHT  YCTaHABIMBAE€T  CTAHIAApT  MPEAOCTaBICHUS
MyHULMNIaTBHON YCIIYTH, COCTaB, IOCJIEIOBATEIILHOCTb M CPOKU BBIIIOJHEHUS aJAMHHHUCTPATHUBHBIX
MpOLEAYp MO MPEAOCTaBICHUI0 MYHUIIMIAIBHON YCIYrd, TpeOOBaHUs K MOPSAKY MX BBINOJIHEHUS, B
TOM YHCJIe OCOOCHHOCTH BBIMTOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU (opMe, a TakxKe
OCOOCHHOCTH BBINIOJIHEHUS AJMHUHHCTPATUBHBIX NPOIEAYp B MHOTOQYHKIHMOHAIBHBIX IEHTpPax
MPEJOCTABICHUS] TOCYAApPCTBEHHBIX M MYHULMIMAIBHBIX YCIyr B MOCKOBCKOW o00mactu, (Gopmbl
KOHTPOJISl 32 MPEJOCTaBICHHEM MYHUIMNAIBHON YCIyru, nocyAeOHbIM (BHeCyneOHbINH) MOpsAIoK
00>kaJI0BaHUs pelIeHUH U AelcTBHi (6e3neiicTBuil) AnMuHICTpauuu, paboTHukoB ML,

1.3. Tepmunsl u onpeaeneHus, UCIOIb3yeMble B ATMUHUCTPATUBHOM pErJIaMeHTe:

EVCOY - Enunas ungopManmoHHas cCCTeMa OKa3aHUs TOCYJapCTBEHHBIX U MyHUITUIATBHBIX
ycnyr MOCKOBCKOM 00JacTd, HCIOJNb3yeMas OpraHaMh MECTHOTO caMoympaBieHUs MOCKOBCKOM
o0yacTH U1 peocTaBieH!s] MyHUIIMTIATBHON YCITyTH;

PIII'Y - rocynapctBenHass wuH(opmanuonHas cucrema «llopTanm rocynapcTBEHHBIX H
MYHUIUTATBHBIX YeIyT (QyHKIMi) MOCKOBCKON 00JIacTH»;
2. OcranpHble TEPMHUHBI U ONPEICICHHUSA, HUCHOJIb3yeMble B AJIMHHHUCTPATUBHOM

pernamenTte ykaszansl B [Ipunoxxenun 1 kK ATMUHUCTPAaTUBHOMY PEIJIAMEHTY.

2. JIuna, uMewIMe NpaBo Ha noay4vyeHue MyHUIIMNIATBHOM YCIyTH

2.1. Jlumamu, WMEIONMMH TIPAaBO Ha TMONy4YeHHEe MYHHMIMNAIBHOW YCIYTH, SBISIOTCS
¢dusnueckue nuua, rpaxaane Poccuiickoit denepariuy, COCTOSIME HA yUeTe B KAUECTBE HYKAAIOIUXCS
B JKWJIBIX MOMEIICHUSIX, IPEJOCTaBIsEMBIX IO JIOTOBOpaM COLIMAJIBHOrO HaiiMa Ha Tepputopuu Hapo-
@DOMHHCKOTO TOPOJCKOr0 OKpyra MOCKOBCKOM 00iacTu MO0 MX YIMOJTHOMOYEHHBIE MPEICTaBUTENH,
oOparuBIrecs B AJMUHHUCTPAIUIO C 3allpOCOM O IpeIoCTaBlIeHUM MyHUIIMNANbHON yClIyru (nanee —
3asBUTEIID).

3. TpeGoBanus K nopsiAKy HH(POPMUPOBAHMS O MPeOCTaBIeHNH MyHHIMNAIBLHON yCJIyTH

3.1. Ha oduumansHom caiite AnmuHucTpauuun B cetu «MHTepHer», B [ocynapcTBeHHOM
nH(popMaloHHON cucteMe MockoBckoil obmactu «PeecTp rocyqapCTBEHHBIX W MYHMIIMIAIbHBIX
yenyr (pynkumii) MockoBckoit oOmactu» (mamee - PI'Y) u PIII'Y oOs3arenpbHOMY pa3MenieHUIO
MOJJICXKUT CIIEyIOIas ClipaBoYHasi HHpopMaIus:

a) MECTO HaxOXJeHHUs U rpaduk paboTbl AJMMHUCTpPALUH, €€ CTPYKTYPHBIX MOJpa3JeeHuil,
MPEIOCTABIAIOIMNX MYHUIMNANBHYIO YCIYTY, TOCYJapCTBEHHBIX M MYHUIUINAIbHBIX OPraHoB U
OpraHu3anyii, ooparieHue B KOTOpble HEOOXOUMO JUIsl MoNTydyeHuss MYyHUIMIaIbHON YCIyTH, a TakxkKe
M®ILI;

0) cmpaBouHble TelePOHBI CTPYKTYPHBIX NOJpa3JeeHul AJMUHUCTpalMM, OpTraHU3aLui,
YYacTBYIOUIMX B MpeAOCTaBIeHUH MyHHMIMNAIbLHOW YCIyrd, B TOM YHCIE€ HOMEp TeiedoHa-
aBTOMH(pOPMATOPA;

B) aJpeca o(pHUIMATIBLHOTO caiiTa, a TakKe 3IeKTPOHHOU mouThl U (Win) GopMbl 0OpaTHOM CBSI3U
AnmunucTpanuu, B cetu «MHTEpHETY.



3.2. AnmuHuCTpanus, 00ecreyuBalOT B YCTAHOBICHHOM MOPSAIKE pa3MelIeHHE U aKTyalu3aluio
CIpaBOYHON MH(POPMALIUHN B COOTBETCTBYIOIEM pazaene PI'Y.

3.3. Uudopmarnus o rpaduke (pexxume) paboTsl AIMHUHUCTpAlMK yka3aHa B [Ipwioxenun 2
HAacCTOALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. UadopmupoBanue 3asBUTEICH MO BONpOcaM IPeaoCTaBlieHUs MyHHUIUNIATBHOW YCIyTH
OCYILIECTBIISETCS:

a) myTeM pa3MelneHus nHhopMaruu Ha caiite AamuHuctpanuu, PIITY.

0) MOIKHOCTHBIM JIMLIOM, MYHHUIMIAJIBHBIM CIY)KalluM, paOOTHUKOM AJMHHUCTpPALUH,
OTBETCTBEHHBIM 3a MperocTaBiieHne MyHHIMIAIbHOW YCIyTH, MPH HENOCPEACTBEHHOM OOpalleHUH
3asiBUTENSA B AIMUHHUCTPALIHIO;

B) MMyTeM MyOIMKai UH()OPMALIMOHHBIX MaTEPHAIIOB B CPEICTBAX MAaCCOBOW MH(OpMALINU;

r) IIyTeM pa3MeUIeHHus OpoIIop, OYKIETOB M IPYTHX IEYaTHBIX MaTepUAlIOB B IOMEIIEHUSIX
AJMUHHUCTpAIUH, IpeIHA3HAYCHHBIX JJIs pueMa 3asiBUTeNeH, a TakyKe MHBIX OpraHu3aluii Bcex popm
COOCTBEHHOCTH TIO COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3aIUsIMU, B TOM uncie B MOLI;

1) TOCpeACTBOM Telle(OHHON 1 (haKCUMUIIBHOM CBSI3H;

€) TOCPEJCTBOM OTBETOB Ha MUCHMEHHBIE M YCTHBIC OOpamieHus 3asBUTENCH IO BOIPOCY
npenocTasiieHnss MyHUIUTIaTbHON YCIYTH.

3.5. Ha PIIT'Y u caiite AIMHHHUCTpAlUK B LEIsIX WHGOPMHUPOBAHUS 3asBUTENICH IO BOMpPOCaM
npenocTaBieHuss MyHUIIMTIATBHON YCIYTH pa3MeliaeTcs ciaeayromas nHhopMaius:

a) UCYEPIBIBAIONINN ¥ KOHKPETHBIN MEPEYCHb TOKYMEHTOB, HEOOXOIUMBIX JUIS MPETIOCTABICHHUS
MyHULUNaabHOU YCIYTH, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeyeHb
JOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE MPEICTaBUTh 10 COOCTBEHHOM NHUIIMATUBE;

0) mepeueHs JIKIl, UMEIOIINX IPaBO Ha Moxy4eHrne MyHHUIIUIaIbHOU YCIyTH;

B) CPOK IIpeocTaBieH!s] MyHUIIUNIAIbHON YCITYTH;

T) pe3yibTaThl MpeaocTaBieHuss MyHUIIMITATBEHOW YCIYTH, TOPSAOK MPECTaBICHUs TIOKYMEHTA,
SBJISIIOLIErOCs Pe3yIbTaTOM MPENOCTaBICHU MyHUIIMIIAIbHOM YCIyTH;

) UCYEpNBIBAIOIIMI TEpeYeHb OCHOBAaHMM Ui TPHUOCTAHOBIEHUS WM OTKa3a B
IIPEAOCTABICHUA MYHULIUITAIBHON YCIIYTH;

e) uHdopmalus o mpase Ha JAocyneOHoe (BHecyaeOHoe) oOxkanoBaHue AeicTBuii (O0e3nencTBus)
U PELIEHU, MPUHATHIX (OCYIIECTBISEMBIX) B X0O/€ MIPe10CTaBIeHUss MyHUIIMITAIbHOMN YCIIyTH;

k) (opMbl 3asBieHUN (YBEOOMJICHHH, COOOIIEHUI), HCIOJb3yeMble MPHU MPEAOCTABICHUU
MyHuUIMNIaabHON YCITYTH.

3.6. Undopmarus Ha PIITY u caiite ADMHHUCTpAlMK O MOPSAKE U CPOKAX IMPEIOCTaBICHUS
MyHununaibHON yCIayru NpeaocTaBisieTcs: OeCIuIaTHO.

3.7. Ha caiite AQMUHUCTpALMU AONOJHUTEIBHO Pa3MEIAtOTC:

a) TIOJHBIE HAMMEHOBAaHUS M TIOYTOBbIE ajpeca AJIMUHUCTPALUM, HENOCPEICTBEHHO
IIPEIOCTABIAIOMNX MyHUIIMTIAIBHYIO YCIIYTY;

06) Homepa TenedOoHOB-aBTOMH(POPMATOPOB (IIPU HAIMYMM), CIPABOYHBbIE HOMEpa Tele(pOoHOB
AIMUHUCTpAaLUH, HETIOCPEICTBEHHO MTPENOCTABIIAIOMNX MYyHUIIMIIAIBHYIO YCIYTY;

B) peXUM pabOoThl A IMUHUCTPALINY;

r) rpa¢puk paboThl AJIMUHHCTpALMU, HETOCPEACTBEHHO MpeaocTaBifomel MyHUIUNAIbHYO
YCIyTY;

J1) BBIIEPKKM M3 HOPMATHBHBIX IPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI, PEryJlupyrolme
NEeATEIbHOCTh AMUHUCTPALMH 110 MPEAOCTABICHUI0 MyHUIIMTIAIBHON YCIIYTH;

€) NepeveHsb JIMILI, UMEIOLINX MPaBo Ha MolydyeHne MyHUIIMNATbHON YCIIyTH;

k) GopMbl 3asBlIeHUN (yBEIOMIJIEHHH, COOOLIEHMII), HMCIOJb3yeMble IpPHU MPEIOCTaBICHUN
MyHUIMIaIBHOHN YCIIyTH, 00pa3ibl U MHCTPYKLUH 10 3aI0THEHUIO;

3) TeKCT AJIMUHUCTPATUBHOTO PETJIaMEHTA C MPHIIOKEHUSIMH;

1) KpaTKOe ONMCaHUE NOPsAKa NPeJoCTaBIeHUs] MyHUIIMNIAIIBHOM YCIIyTH;

K) TOpSAOK OOXaloBaHUS pEIIeHUuH, IeHcTBUl wiau Oe3AeicTBUS  JOJKHOCTHBIX JIMII,
MYHUIUOATBHBIX ~ TPAXKIAHCKUX — CIHyXalluX, pabOTHUKOB AJMUHHUCTpPAllUM MPEAOCTABISIONINX
MyHULIMTATBHYIO YCIYTY.

71) uHbopManus O BO3MOXKHOCTH ydacTHsl 3asiBUTENECH B OIIEHKE KadecTBa MPEIOCTABICHHS
MyHuLMNaAbHOW YCIYTH, B TOM 4YHCIE€ B OLEHKEe 3()PEKTUBHOCTH MAEATEIbHOCTH PYKOBOAUTENS
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AJMUHUCTpAIMM, a TaKKe CIPaBOYHO-MH(POPMALMOHHBIE MaTepUalbl, COJEpXKAILINE CBEIACHUS O
MOPS/IKE U CIIOCO0axX MPOBEICHHS OILICHKH.

3.8. [Ipu uapOpMHUPOBAHUHU O TIOPSIKE MPEIOCTaBICHUS MYHUIIMITAIBHON YCIIYTH 1O TeledoHy
JOJDKHOCTHOE JIMI0, MYHUIMITATIBHBIN TPaXIaHCKUHN CIyXKalluid, paOOTHUK AJMUHHCTpAaLUU TMPUHSIB
BBI30B 110 TeJIe()OHY IPECTABIAETCA: Ha3bIBaeT (PaMUIIMIO, UM, OTUECTBO (IIPU HAIWYMH), JOJKHOCTD,
HAaUMEHOBaHUE AIMUHUCTPALUH.

JIOJDKHOCTHOE JTMII0, MYHUITUTIATBHBIA TPAKIAHCKHN CIy)Kalui, paOOTHUK AJIMUHHUCTpAIIU
00s13aH coOOmUTh 3asBUTENIO rpaduK MpHEeMa, TOYHBIH MOYTOBBIA ajgpec AJMHHUCTPAIUH, CIIOCO0
npoe3fga K HeMy, CIOCOObl NpeABapUTENbHONW 3alucd A JIMYHOTO Ipuema, TpeOoBaHUS K
MMCEMEHHOMY OOpAIIEHUIO.

NudpopmupoBanue 1o TenedoHy O TMOpAIKe NpefocTaBleHUss MyHHUIMIANbHON yCIyru
OCYILECTBIISICTCS B COOTBETCTBUU C IpauKoM paboThl AIMUHHCTPALIUH.

Bo Bpems pasroBopa [OJKHOCTHBIE JIMIIA, MYHHMIMIIAIbHbIE TI'PaXKIAHCKUE CIIy)Kallue,
paOOTHUKM AJMHUHUCTpanMU OOs3aHBI MPOU3HOCUTH CJIOBA YETKO M HE IpEphIBaTh Pa3roBOP IO
IIPUYMHE OCTYIUIEHUS IPYrOro 3BOHKA.

[Ipr HEBO3MOKHOCTH OTBETUTH HA TOCTABJICHHBIC 3asBUTEIEM BOIPOCHI TeNE(POHHBIH 3BOHOK
nepeasipecoBbIBaeTCs (MEPEBOAUTCSA) Ha JPYroe JAOJKHOCTHOE JIMII0, MYHUIMIIAIbHOTO I'PaKJaHCKOIO
CIIy’Kallero, paboTHUKA AJIMUHUCTpanuu JuO0 oOpaTuBIIEMycs cooOIIaercs Homep TenedoHa, Mo
KOTOPOMY MOYHO HOJIY4YUTh HEOOXOIUMYIO HH(POPMALIUIO.

3.9. Ilpu orBeTax Ha TelepOHHBIE 3BOHKM M YCTHBIE OOpalleHMsl [0 BOIpOcaM K IHOPSAIKY
npenocTaBieHuss MyHUIMNAAbHON YCIyr'M JOJDKHOCTHBIM JIMIOM, MYHHULUOAJIBHBIM CIIyXallluM,
pabOTHUKOM AJIMUHHCTPALIMU OOpAaTHBILIEMYCSI COOOIIAETCs ciaeayromas nHpopMarus:

a) 0 MepeyHe JIMILI, UMEIOLUX IPaBO Ha NOoJdy4eHne MyHULIMNIAIbHON YCIYyTH;

0) O HOpPMAaTUBHBIX IIPABOBBIX AaKTaX, PEryJIMPYIOIIMX BOIPOCHl  IPEIOCTABICHUS
MyHununaabHoOR yciyru (HaMMEeHOBaHMeE, 1aTa U HOMEp NMPHUHSTUS HOPMATUBHOIO IIPABOBOIO aKTa);

B) O IIEpEYHE IOKYMEHTOB, HEOOXOJUMBIX JJIsl OTy4eHUs] MyHUIIMIATIbHOM YCIIyTH;

I') O CpOKax MperocTaBiIeHnuss MyHUIIUIIAIBHON yCIyTH;

1) 00 OCHOBAHMSIX JJIs1 IPUOCTAHOBJIEHUSI MyHUIIMIIAIBHOMN YCIIYTH;

%) 00 OCHOBAaHUSAX JUIS OTKa3a B IPEJOCTaBIeHUN MyHUIIMNIAIBHON YCITYTH;

e) o mecte pasmenienus Ha PIII'Y, caiite AaMmuHHCTpanuu HHQOPMAIMH MO BOIPOCAM
pefocTaBiieHus] MyHUIMNAIBHON YCITYTH.

3.10. UudopmupoBanue o MopsaKe mpeaocTaBieHuss MyHUIIUITATIBHON YCIYTH OCYIIECTBIISIETCS
TaKXke 10 eTUHOMY HOMEpY 3JIeKTpoHHOU npuemHoit [IpaButensctBa MockoBckoit obmactu 8-800-550-
50-30.

3.11. ApamuHucTpanus paspabareiBaeT MH(GOpPMAIMOHHBIE MaTepHajbl IO  HOPSAKY
npenocTaBiieHnss MyHUIMNaIbHONH yCIyrd — MaMATKH, HHCTPYKLUHU, OPOLIIOPBI, MaKeThl U pa3MellaeT
Ha PIII'Y, caitte Aamunuctpauuu, nepenaet 8 MOLI.

3.12. AnmMuHUCTpaHs obOecrieunBaeT CBOEBPEMEHHYIO aKTyaJIn3alHnIo YKa3aHHBIX
nHpopMalMOHHBIX MarepuanoB Ha PIII'Y, cailite AJMMHHUCTpallMM M KOHTPOJUPYET MX HalIu4yhe U
akTyanbHOCTh B MODII.

3.13. CoctaB nH(popMaImu 0 MOpsAAKE MpeloCcTaBlIeHNnss MyHUIUIIATBHON yCIyTH, pa3MenaeMoi
B M®I] COOTBETCTBYET pETHOHATBHOMY CTaHAAPTY OpraHu3aluu JIESITETbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEJOCTaBJIEHUS TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYI B
MockoBckoil  o0nacTu, yTBEpKIAEHHOMY pacrnopsbkeHueM MUHHCTEpCTBa  IOCYIapCTBEHHOTO
yIipaBiieHUs,, ”HPOPMALIMOHHBIX TEXHOJOTUH M cBsi3u MockoBckoit obmactu ot 21.07.2016 Ne 10-
57/PB.

3.14. Joctyn k mHpOpMAIMKU O CPOKAX MU MOPSAKE IMpenocTaBieHuss MyHHUIMIAIbHON yCIyru
OCYIIECTBISIETCST 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-TuO0O TpeOoBaHWM, B TOM dHcie 0e3
UCMOJb30BaHUS MPOrPAaMMHOTO OOECIEeUYEeHHUs], YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpeJCTBa
3asBuTens TpeOyeT 3aKIIOUEHHUs JMIEH3MOHHOTO WM HMHOTO COMIAlIeHHWs C IpaBooOiagaTenemM
IPOrpaMMHOT0  oOecredeHusi, MpeayCMaTpUBAIOIIEr0 B3MMaHUE IUJIaThl, PETHUCTPALMIO WM
aBTOpHU3ALIMIO 3asBUTEIS, WIH MIPEAOCTaBICHUE UM IIEPCOHANIbHBIX JaHHbBIX.



3.15. KoHCynpTHUpOBaHME TIO0 BOIpOCaM MPEIOCTaBICHUS MyHUIMNAIBHOW  YCIYTH
AOJDKHOCTHBIMH JIMIIAMU, MYHUIUIIAJIbHBIM CIIYXXalllTUMU pa60T1<aM1/1 AILMI/IHI/ICTpaI_II/II/I OCYIICCTBIISICTCA
OecrIaTHO.

Crangapt npegocraBjieHusi MyHUIIMIIAJIbHOH yCJIyTH

4 HaumeHoBaHue MyHHIIMNIAJIBHOM yCJIyT'H

4.1. MyHununanpHas ycayra «Bpigada cipaBku 00 OYEPEIHOCTH MPEIOCTABICHUS KHUIIBIX
IMOMEIIEHUN Ha YCIOBUIX COLUATBHOIO HAMay.

5. HaumeHoBaHue oprana, npegoctasjasomero MyHHIHNIAJIbHYIO yCJIYry

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IpeAOoCTaBieHHME MYyHMUIMIAIBHON YCIYTH, SBISETCS
AJIMUHUCTpAILIHS.

5.2. Anmunuctpanus obecrieynBaeT npeocTaBieHne MyHUITMNATBHON YCIYTH B 3JICKTPOHHOM
dbopme nocpeactesom PIITY.

5.3.B M®II 3asBuremo obecneyen OecrutatHelii poctyn kK PIII'Y u koHCynbTHpoBaHHE IO
BOIIPOCY NoJIydeHnss MyHuImnanpsHou ycayru nocpeacrsoM PIITY.

5.4. HemnocpencrBeHHoe  mpenocTaBieHWEe  MyYHUIMNAIBHOW  YCIYTH  OCYIIECTBISIOT
CTPYKTYpHBIE TMOApa3feneHus AnMuHucTpauud — KoOMHTET 10 YHOpaBICHHIO HMYIIECTBOM
Anmunuctpauun  Hapo-®omuHckoro ropoackoro oxpyra MockoBckoir oOmactu  (nainee —
[Toapazaenenue).

5.5. AIMUHUCTpaIMK 3alpemeHo TpedoBaTh OT 3asBUTENS OCYIISCTBICHHS JICHCTBUH, B TOM
YHClie COIVIACOBAaHUM, HEOOXOAWMMBIX Ui TMONyuyeHUuss MYyHMIMIIATbHOW YCIYTH W CBSI3aHHBIX C
oOpalieHneM B HHbIE TOCYAapCTBEHHbBIE OPTaHbl UM OPTraHbl MECTHOTO CAMOYITPABIICHHSI, OpPTaHU3aIIH,
3a UCKIIOYCHHEM TOJMyYeHUs YCIYr BKJIIOYEHHBIX B TIEPEYCHb YCIYr, KOTOPbIE SIBISIOTCS
HEOOXOJMMBIMA W OOS3aTENbHBIMH  JUISI  TPEAOCTABICHHUS  HCIOJHUTEIBHBIMH  OpraHaMu
MyHununaiapbHod — BiaacTd MOCKOBCKOM 001acTH TOCYAApCTBEHHBIX YCIAYT W MPEAOCTABISIFOTCS
OpraHM3alysIMH, Y4YacTBYIOIUMMHU B IPEAOCTaBICHUU TOCYJApCTBEHHBIX YCIYI, YTBEP)KIECHHBIM
nocraHoBieHueM [IpaButenscTBa MockoBckoit o6mactu ot 1 anpens 2015r. Ne 186/12.

6. Pe3yabTaT npeaocrapiaeHusi MyHUIMIATBHOM YCIYTH

6.1. Pe3ynpTaTom mpemoctaBieHnss MyHHIIUTIATBHON YCITYTH SIBIISICTCS

6.1.1. CnpaBka 00 OuYepeAHOCTH TMPENOCTABICHUS HKWJIBIX TOMEIIEHUH Ha YCIOBHAX
collMaJbHOTrO HaiiMa 1o (opme npuBenéHHoi B [Ipunokennu 3 k HacrosimeMy AJMUHUCTPATUBHOMY
pErjlaMeHTy.

6.1.2.Pemenne 00 oTKa3e B mpenocTaBIeHn MyHUIMITATBHON yCIyru 1o opMme, MpuBeIeHHON
B [Ipmiiosxennn 4 k HacrosmeMy AIMUHACTPATUBHOMY PETJIAMEHTY).

6.2. PesympraT mpemocraBienns MyHHIMNATBFHONW YCIYTH B BHJIE DJIEKTPOHHOTO JOKYMEHTa,
MOJNMCAHHOTO  YCUJICHHOM  KBalM(UUIUPOBAHHON d3JEKTpOHHOM moamuceio (mamee -  Oll)
YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO — JUIa  AJMUHUCTpPAllMU,  HANpaBlseTCs  CIELHAIMCTOM
AnMUHHCTpaK 3asiBUTENIO B TUUHBINA kKabuHet Ha PITTY.

JlononHUTENBHO pe3yNbTaT MpenocTaBlieHns MyHHMIMIATBHON yCIYrd MOMET OBITh MOJY4eH
3agBureneM B 100oM M®PI] MockoBckoit 0071acTH B BUJE 3K3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTEJIE.

6.2. CBenmeHust o mpenocTaBIeHMM MyHHIUNAIBHOW YCIYTH C MPHJIOKEHHEM pe3yibTara
npeaocTaBieHuss MyHUIMIIATBLHON YCIyrH B TeueHue | pabouero AHS MOJJIeKar o0s3aTeIbHOMY
pasmeniennto Moayne EUCOY.

6.3. YBemomiieHME O TPHHATOM pEIICHUH, HE3aBUCHUMO OT pe3yiabTaTra MpeJoCTaBICHUS
MyHunMnaapHON yciyru, Hanpasisiercs B JInunblii kaObuner 3assurens Ha PIITY.
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7. Cpok perucTpanum 3anpoca 3asiBuTeJisi 0 npeaocTaBjieHu MyHUIIUNIAJIbHOM YCJIYTH

7.1.3asBieHNEe O MpeAOCTaBIeHNH MYyHHMIIMIIAIBHOW YCIyTH, MOJAHHOE B 3JIEKTPOHHOUN (hopme
nocpeactsoM PIII'Y no 16:00 pabouero nHsA, peructpupyercs B AIMUHUCTPALMU B JIE€Hb €r0 IOJAuH.
3asBnenue, noganHoe mnocpenactBoM PIIIY mocme 16:00 pabGouero aHs nub0 B HepaboOuWii JICHB,
perucTpupyercs B AIMUHUCTPALIMU Ha CIEAYIOUIUI pabouuii NeHb.

8. CpOK nmpeaocraBjJCHUdA U OCHOBAHUSA NJIl IPUOCTAHOBJICHUSA MyHHHHHaHBHOﬁ ycayrun

8.1. Cpok npenocrapiieHrs MyHUIIMTIIAIBHON YCIIYTH COCTaBJIsieT He Oosiee 3(Tpex) pabouux aHEH
C JIaThl perucrpanuu 3asBiaeHus B AJIMUHUCTPALIUH.

8.2. OcHoBaHMsT JUII TPUOCTAHOBJICHHS MpPENOCTaBiIeHUS MyYHUIUNAIBHON  yCIyrd
OTCYTCTBYIOT.

9. IlpaBoBble OCHOBaHUS MpeaocTaBIeHnss MyHMIUNIAIBHON yCJIyru

9.1. OcCHOBHBIM HOpPMAaTHUBHBIM IIPaBOBBIM  aKTOM, PETYJUPYIOIIUM  IPENOCTaBICHHUE
MynununansHOU ycnyru, seisercs KunimHeni konekce Poccuiickon @enepanum.

9.2. Cnucok HOPMAaTUBHBIX IIPABOBBIX aKTOB, IPUMEHSAEMBIX IIpU MPEAOCTaBICHUU
MyHununanbHOU ycnyru npusesieH B [Ipunosxxenuu 5 k AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

10. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX /IJIsl MIPE10CTABJIEHHUS
MyHUIIUTIAJBHOM YCJIYTH, MOJIEKAIUX NMPeICTABJIEHUI0 3asBUTEIEM

10.1. IlepeyeHb NOKYMEHTOB, 00s3aTeNbHBIX AJIS MPENOCTABICHUs 3asiBUTEIEM HE3aBHCHUMO OT
KAaTeropuy U OCHOBAHMUS JUIsl 0OpallleHUs 3a MpeocTaBlieHneM MyHUIMNIaNbHON yCIyTrH:

a) 3adBJICHME O IMPEJOCTaBICHUM MYyHMLIMNAIBHOW yciayru 1o ¢opMe, NpPUBEAECHHONW B
[Ipunoxxennu 6 K AIMUHUCTPATUBHOMY PETJIaMEHTY;

0) TOKYMEHT YAOCTOBEPSIOIIUI INYHOCTb 3asBUTEIIS;

B) JOKYMEHT YJOCTOBEPSIOUINI JMYHOCTh MPEACTaBUTENs 3asiBUTENs, B Cilydae oOpalleHus 3a
IIPEIOCTaBIEHNEM MYyHUIIMIIAIBHOMN YCIIYTH NIPEACTABUTENS 3asBUTEI;

I') TOKYyMEHT, YI0CTOBEPSIOLIUI OJHOMOYHMSI IIPEACTaBUTENS 3asiBUTENA, B cilyyae oOpallieHus 3a
IIpeIOCTaBIeHnEM MyHUIIMIIANBHOMN YCIYTH IPEACTABUTENS 3asiBUTENS;

10.2. Onucanue MOKYMEHTOB W TOPSAOK WX TPEACTABICHUs 3asBUTEIIEM B 3aBUCUMOCTH OT
crniocoba obOpatieHus npuseeH B [Ipunoxennn 7 kK ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.3. AnMuHHCTpanuu 3ampemeHo TpeOoBaTh y 3asBHUTENS TNPEACTABICHUS TOKYMEHTOB W
MHGOpMAllUM MM OCYILECTBJICHHUsS IEWCTBUM, NpPEACTAaBICHHWE WM OCYIIECTBIEHHE KOTOPHIX HE
MPEeyCMOTPEHO AZIMUHHUCTPATUBHBIM PETJIAMEHTOM.

11. UcyepnbiBaouuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX /IJISl IPE10CTABIECHHUS
MyHUIIUNIAJBHOM YCJIYTH, KOTOPble HAXOASTCHA B PACHOPSI)KEHUH OPTraHOB BJIACTH, OPraHOB
MEeCTHOI'0 CaMOYINPaBJIeHUsI WJIN OPraHU3auMii

11.1.  JlokyMeHTbI, HEOOXOAUMBIE AJIS MpeAOoCTaBICHUs MYHUIMNAIBHON YCIyTH, KOTOpHIE
HaXOJATCSl B PacCHOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB M MHBIX OPraHOB M IMOABEIOMCTBEHHBIX MM
OpraHu3alysIM, yJacTBYIOIIMX B NPEAOCTaBIeHUHM MYHUIUNAIBHON YCIIYTH, U KOTOpbIe 3asBUTEINb
BIIpaBe MPEeJOCTaBUTh N0 COOCTBEHHON MHUIIMATUBE, OTCYTCTBYIOT.

11.2. AQMMHHCTpaluM 3ampelieHo TpeOoBaTh y 3asBUTENS MPEACTaBICHUS JOKYMEHTOB U
nH(pOpMallMK, B TOM YHUCJIE TOATBEPKIAIOUINX BHECEHHE 3asiBUTENIEM IUIaThl 3a IPEOCTaBICHHE
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MyHUIIMIIaBHOM  YCIIYTHM, KOTOpBIE HAxOAATCS B PACHOPSIKEHWHM OPraHOB, MPEIOCTABISIOIINX
rOCYJapCTBEHHbIE YCIYTH, UHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHHUs JIU00
MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOIO CaMOYIIPAaBICHUS
OpraHM3alMii, YYacTBYIOIIMX B IPENOCTABIECHUU TOCYIAapCTBEHHBIX YCIYr, B COOTBETCTBUM C
HOPMAaTUBHBIMU IIPABOBBIMH AKTaMHU.

12. UcuepnbiBaoliuii nepevyeHb OCHOBAHUIA VIS 0TKa3a B MpUeMe JOKYMEHTOB, He00X0IUMBbIX
AJIS1 mpepocTaBjeHusi MyHHIMIIAJIBHON yCIyru

12.1.  OcHoBaHusIMH AJI1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIICHUS
MyHUIMIIaIBbHOM YCIYTH SBIISFOTCS:

12.1.1 OOpamenue 3a mnpeaocTaBieHUEM MYyHUIIUIIAIBLHON YCIYTH, HE MPEIOCTaBISIEMOM
AJIMUHUCTpALIUEH.

12.1.2 OO0pamenue 3a MNOpeaoCTaBICHHEM MYHUIMNAIBHOW yCIyrH 0€3 TNpeabsBICHUS
JOKYMEHTA, MIO3BOJISIONIET0 YCTAHOBUTH TUYHOCTD 3asBUTEIS HIIU TPEJCTABUTEIS 3asiBUTEIIS.

12.1.3 O6pamenne 3a npenocTaBieHHMeM MyYHUIMNAILHON yCIyrd 0e3  IpexbABIEHHS
JOKYMEHTA, YZ0CTOBEPSAIOLIETO MOJIHOMOYHUS IPEACTaBUTENS 3asiBUTEIS.

12.1.4 3asBuTenreM TMpenCTaBICH HEMOJIHBI KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
pefocTaBieHUs] MyHUIMNAIBHON YCIYTH.

12.1.5 JokymeHTBI, HEOOXOIUMBIC JUISI MPEJOCTaBICHUS MyHHIMNAIBHOW YCIYTH YTPaTHIA
CHJTY, @ UMEHHO:

0) TOKyMEHT YAOCTOBEPSIIOIINI JIMYHOCTD 3asBUTEIIS;

B) JIOKyMEHT YAOCTOBEpPSIOIIMI JIMYHOCTh HPEJCTaBUTEN 3asBUTENs, B cllyyae OOpalleHus 3a
npenocTaBieHueM MYyHUITUITATBHON YCIIYTH TIPEICTAaBUTENS 3asBUTES;

I') JOKYMEHT, yJIOCTOBEPSIOIIMIA TOJTHOMOYUS IpeACcTaBUTeNs 3asgBUTEINS, B CIydae oOpaleHus 3a

npenocTaBieHueM MyHUITUTIATBHON YCIIYTH TIPEACTaBUTENS 3asBUTEIIS.

12.1.6 JlokyMeHTHI cojepaT MOJYUCTKU M HCIPABICHUS TEKCTa, HE 3aBEpEHHbIC B IMOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBoM Poccniickoit denepanun.

12.1.7 JIoKyMeHTHI cojiepKaT OBPEXKIEHHs, HAINYHE KOTOPHIX HE I03BOJISET B ITOJIHOM 00beMe
UCTOJB30BaTh MH(GOPMAIMIO W CBEACHUS, CoOAepXKamecs B JOKYMEHTax Ui TPEIOCTaBICHHUS
MyHuUIMIaabHON yCIyTru.

12.1.8 HexkoppekTHOE 3amojHEHUE 00s3aTeIbHBIX MOJIeH B (JopMe HHTEPAKTHBHOTO 3ampoca Ha
PIII'Y (oTcyTcTBHE 3alOIHEHUS, HEIOCTOBEPHOE, HEMTOJIHOE JIM0O0 HEMPAaBUIIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM A IMUHHCTPATUBHBIM PErJIAMEHTOM).

12.1.9 IlpencraBneHue >MEKTPOHHBIX 00pa30oB T0oKyMeHTOB nocpenactsoMm PIIY, He mo3Bosser
B TIOJTHOM 00bE€Me MPOYNTATh TEKCT JOKYMEHTA H/MJIM PAcIiO3HATh PEKBU3UTHI JIOKYMEHTA.

12.1.10 Ilopmaua 3asBIE€HHS M MHBIX JOKYMEHTOB B JJIGKTPOHHOW (opMe, MOJMHCAHHBIX C
WCTIOJIb30BAHUEM DJIEKTPOHHON TMONIMUCH, HE TNpUHAUIekKAIEH 3asBUTENI0 WM IPEICTABUTEINIO
3asiBUTEIIS.

12.2. Tlpu ob6pamenun yepe3 PIII'Y pemienue o0 oTkaze B mpHemMe JOKYMEHTOB, HEOOXOIMMBIX
JUI IPeoCTaBIeHUus] MyHUIIMNIAIBHOM YCITYyTH, B BUJIE 3JIEKTPOHHOTO JOKYMEHTa, nojanucaHHoro JI1
YIOJTHOMOYEHHOT'O JIOJKHOCTHOTO JIMIIa AMUHHUCTpAuy, no ¢popme, npuseaeHHon B [Ipunoxxenun 8
K HacTosAeMy AJMHHHUCTPAaTUBHOMY PErjaMEHTY HalpaBisgeTcs B JIMYHbINH kaOuHeT 3asBUTENS Ha
PTIT'Y ne mo3aHee nepBoro pabodero JIHA, CIASAYIOMIETO 3a JHEM T0/1a4H 3asiBICHHUS.

13. McuepnbiBaloluii nepevyeHb OCHOBAHUIA ISl PHOCTAHOBJIEHUS WM 0TKA3a B
npeaocraBjieHnd MyHHIHMIIAJIBHON yCayru

13.1. OcHoBaHus U1 IPUOCTAHOBIICHUS MTPeIOCTaBICHUT MYHUIIUIIAIBHOM YCIYTH OTCYTCTBYIOT.
13.2.0cHoBaHUAMU 17151 OTKa3a B MPeAO0CTaBICHUH MyHUIIUTIaTbHON YCITyTH SIBISIOTCS:
13.2.1.Hannune NpoTHBOPEUNBBIX CBEACHUN B 3asIBJICHUU U IPUIIOKEHHBIX K HEMY JOKYMEHTaX.



13.2.2. HecooTBeTcTBHE KAaTeropuu 3asBUTENsT KPYry JUIl, YKa3aHHBIX B MyHKTE 2 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA,;

13.2.3.HecooTBeTCTBHE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 AIMUHHCTPATHBHOTO PETJIaMEHTA,
1o (hopMe U coziepKaHuIo TpeOoBaHUAM 3aKOHOAaTenbcTBa Poccuiickoit deneparyu.

13.2.4.3asB€HME TIOJAHO JIUIIOM, HE MMEIOIIMM T[OJHOMOYUNA TMPEACTABIATh HMHTEPECHI
3asBUTETIS.

13.2.5. 3asBUTENb HE CTOUT HA y4eTe B AJIMUHUCTPALIMH, B KQUECTBE MAJIOMMYIIIETO 10 JI0TOBOPY
COLMAJIbHOT'O HaliMa.

13.3. 3asButenb BIpaBe OTKa3aTbCAd OT MOJyYeHHS MyHUIMNAIBHOW YCIYTM Ha OCHOBAHUHU
MUCHbMEHHOTO 3asBJIICHUS, B CBOOOMHOW (hopMe, HampaBUB MO aApecy 3IEKTPOHHOW TIOYTHI HITH
0o0paTUBIIKCH B AMUHHUCTPALIHIO.

13.3.1. Ha ocHOBaHMM TIOCTYNMBIIErO 3asBJI€HHA 00 OTKa3e B IPEJOCTABICHUU
MyHUIMIIaBHON YCIYTH YHNOJHOMOYEHHBIM JOJDKHOCTHBIM JMIOM AJIMUHHUCTPAUUU IPUHUMAETCA
Pemenne 00 oTka3ze B mpenocTaBieHUH MyHHIMIAIBHOM YCIyrd 1o ¢opMme NpUBEIECHHONW B
[Ipunoxenun 9 x HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

13.3.2. ®dakr oTkaza 3asBUTENs OT IpeaocTaBieHUuss MyHUIUNIANbHON YCIYTU C MPUIIOKEHUEM
3asBiieHus W Pemennem 00 OTka3e B MNpeAocTaBiIeHUM MYyHHIMNAIbHON YCIyrun (QUKCUpyeTcs
YIOJHOMOYEHHBIM JIOJPKHOCTHBIM JIMIIOM AJIMUHUCTpauuu, a B Moayine okazanus ycayr EMUC OV.

13.3. Otka3 ot mnpepocraBiieHUss MyHHIIMNANBHOM YCIYyrH HE MNPEHSTCTBYET IOBTOPHOMY
oOparnieHuto 3asBUTENS B AJIMUHUCTPAIIMIO 32 MPeJoCTaBIeHueM MyHUITUTIIATbHON YCITyTH.

14. Ilopsok, pa3Mep ¥ OCHOBAHUS B3UMaHUs MyHHIMNAJIBHONH MOULIMHBI HJIH HHOM IVIATHI,
B3MMaeMoOH 3a npeaocraBjieHne MyHUIIUNIAIBHOM yCJIyTH

14.1. MyHunuunanpHas yciayra npeaocTaBisieTcst 0eCIuiaTHoO.

15. Hepeqeﬂb yciayr, H606X0)11/IMI)IX H 00513aTeJbHbBIX AJISL MIPEA0CTABJICHUA MyHHHHHaJ’IBHOﬁ
YciIyru, B TOM 4YuCJI€ MMOPAIAOK, pasMepP U OCHOBAHUA B3UMAaHUA IJIATHI 32 IIPEAOCTABJICHUEC TAKUX

ycJIyr

15.1.Ycnyru, HeoOXonuMble U 0Os3aTeNIbHbIE IS MpefocTaBieHUs MyHUIIMNAIbHONW YCIyTH,
OTCYTCTBYIOT.

16. Cnioco0nb1 npenoctaBiieHusi 3asiBUTEI€M IOKYMEHTOB, HEO0XOAUMBIX /IJISl MOJTyYeHH s
MyHUIHMIIAJIBHON YCIYyTH

16.1.006pamenue 3asBurtens nocpenctsom PIITY

16.1.1.Jn1 mnonydenuss MyHUMIMOAIbHOM yClIyrHn 3asBUTENb WIM €ro  IPEICTaBUTEND
aBTopusyetcst Ha PIII'Y nocpenctBom EnnHoll cuctemsl naeHTudukanuu 1 ayreHTudukanuu (nainee —
ECHA), 3arem 3amonHseT 3asBIE€HUE C MCIOJIb30BAaHUEM CIIEIHAbHON HHTEPaKkTUBHOW (hopMbl B
ANIEKTPOHHOM Buje Mo (opme npuseaeHHON B [Ipunoxenun 6 K HacTosieMy AJIMUHUCTPATUBHOMY
pErIameHTy.

16.1.2. Ilpu aBropuzanuu B ECUA 3asBienue cuuTaercsi MOJIUCAHHBIM MPOCTONW 3JIEKTPOHHOM
MIOJIHUCHIO 3asiBUTENS, IPEICTABUTEINS 3asiBUTENISA, YIIOJTHOMOUYEHHOTO Ha MOANKNCAHNE 3asBICHUS.

16.1.3. 3asBuTens yBEIOMIISIETCS O TMOJNYUYSCHHH ATMHHHCTPALMEH 3asBICHUS M JTOKyMEHTOB B
JIeHb TI0JJauy 3asIBJICHUS IOCPEACTBOM M3MEHEHMs cTaryca 3asBieHus B JInuHOM kaOuHeTe 3asBUTEINS
Ha PIIT'Y.

16.1.4. Pemenue o npegocTaBieHn MyHUIIUNATBHON YCIYTH IpUHUMAaeTCss AIMUHUCTpAIel Ha
OCHOBAaHUU JIJIEKTPOHHBIX O0pPa30B JIOKYMEHTOB, IPEJCTaBICHHBIX 3asBUTENEM, a TaKKe CBEIEHUI
HaxXOJAIIMUXCS B pacnopsbkeHun AnMuHuctpauuu. llepenadya opurnHaiaoB M CBEpKa C AIIEKTPOHHBIMU
o0Opa3aMu IOKyMEHTOB He TpedyeTcsl.



17. Cnoco6nb1 nostyyeHus: 3asiBuTe1eM pe3yJIbTATOB NMpeaocTaBaIeHuss MyHUIUNIAJIBHOMH YCIyTH

17.1.3asBuTen  yBEemOMIISIETCST O  XOAE pPAacCMOTPEHMs] M TOTOBHOCTH  pe3yJbTaTa
IpeJocTaBIeHUs] MyHUIIMNIAIBHON YCIYTH CIIEAYIOIMMH ClIoco0aMu:

17.1.1.Yepe3 Jluunerii kabunet Ha PIITY.

17.1.2.3asBUTENIb MOKET CaMOCTOSITENbHO MOJIYYUTh MH(POPMALUIO O FOTOBHOCTH pe3yJbTara
IIPEAO0CTABICHUs] MYHULIUITAIIBHON YCIIYTH ITIOCPEACTBOM:

a) ceppuca PIII'Y «Y3Hath cTatyc 3asBICHUN Y,

0) o Tenedony DiekTpoHHOI npuemHolr Mockosckoii oonactu 8(800)550-50-30.

17.2 Cnoco6 nomydeHus pe3yiabTaTa MyHUIIMTIAIBHOU YCITYTH:

17.2.1. Yepe3 Jluunslii kabuner na PIII'Y B hopme 31eKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
OI1 ynoaTHOMOYEHHOTO TOJKHOCTHOTO JIMIA AJIMUHUCTPALUH.

17.2.2. lononautensHo B Jo6om MODI[ MockoBckoil oOmactu 3asBUTENO oOecreueHa
BO3MOKHOCTb IOJIYYUTh PE3YJIbTAT NpeocTaBIeHnss MyHUIIMNAIbHON yCIyr Ha OyMa)kHOM HOCHUTEIIE.
[Tpu monydenuu pesyiabTara npenocraBieHus MyHununanbHoi yciayru B MOLI, pabornukom M®IL]
pacreqarblBaeTCsl SK3EMIUIP JJIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM HOCHTEJE, 3aBepsercs
noanuckio padborHrka M®I] u nevarsro ML,

18. MakcuMaJibHbIi CPOK 0:KMIAHUSI B 0UepeIH

18.1. MakcumanpHbIi CPOK OXUAAHHUA B OdYepeld MpU IOJYyYCHUM pe3ysbTaTa
npenocTaBiieHnss MyHUIMNanbHON yCIyry HE JOJIKEH MPeBbIaTh 12,5 MUHYT.

19. TpeGoBaHus K MOMelleHUSAM, B KOTOPBIX NPeA0CcTABAAIOTCH MyHUIIMNIAJIBLHAS YCJIYyra, K 3a11y
0KM/IAHM S, MeCTaM /1JIsl 3a1I0JIHEHHUsI 3aIPOCOB O NMpeaocTaBjaeHu MyHUIIUNIAJBLHOM YCIyIH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMH UX 3aM0JHEHHS U NlepeYyHeM J0KYMEHTOB,
HeO00X0MMBbIX /sl pegocTaBjaeHuss MyHUIIMNIAJIBHON YCJIYTH, B TOM YHcJ/ie K o0ecrnedeHuIo
AOCTYNHOCTH YKA3aHHBIX 00beKTOB /IJIS1 HHBAJIUI0B, MAJIOMOOWIbHBIX IPYNI HACEJIEeHUS

19.1. TlpenocraBnenne MyHUIIMNIAIBHON YCIYyTrd OCYLIECTBIISIETCS B CIELMAIBHO BBIIEICHHBIX
JUISL OTOW LIETW ITOMENIEHUAX, KOTOPBIE PacIioararoTcs, 0 BO3MOKHOCTH, Ha HJKHUX dTaXkax 34aHUN U
HUMEIOT OTJEIbHBIN BXOJ.

19.2. TlomemieHus, B KOTOPBIX OCYIIECTBIISCTCS TpEeAOCTaBleHHe MYyHUIIUMAIBHON YCIyTH
JOJDKHBI 00ecrieunBaTh CBOOOIHBIN JOCTYI K HUM U K MPEAOCTABISAEMbIM B HUX YCIIyraM UHBAJIUAAM U
JIPYTUM MaJlOMOOWIIBHBIM IpyIIaM HacelIeHHUs, YAOBIETBOPATh UX MOTPEOHOCTh B OECHPENSITCTBEHHOM
CaMOCTOATEIIBHOM  IEPEIBWKEHUM II0 TEPPUTOPUU, HA KOTOPOM PACIOIOKEHBI IOMEILIEHUs
Anvunuctpanmu u M®II, Bxoga B Takue OOBEKTHI W BBIXOJIa W3 HUX, MOCATKU B TPAHCIOPTHOE
CPEICTBO U BBICAAKM M3 HEr0o, B TOM YHCIE C HCIOIb30BAHUEM KpPECIIA-KOJSCKH, a TaKxkKe
COOTBETCTBOBAaTh HOPMAaM W IpaBuiiaM, YCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickont denepanun
Y 3aKOHO/ATeIbCTBOM MOCKOBCKOM 001acTH.

19.3. TlomemieHusi, B KOTOPBIX OCYIIECTBISETCS MPEAOCTaBlIeHHEe MYHHIMIIATBHON YCIYyTH,
00opynyroTCS:

1) ANEKTPOHHON CUCTEMOM YIIpaBJICHUs O4epeablo (MIPH HATUUHHN);

2) MH(POPMAIIMOHHBIMH CTEHIaMH, COJIEP KALIIMU BU3YaJIbHYIO U TEKCTOBYIO HH(OPMAIIHIO.

3) CTYyJNbSMH, CTOJIaMH, TMHCcYed Oymaroif, OsaHkamu, oOpa3laMu 3asBICHUU W
MMCbMEHHBIMU TPUHAJIEKHOCTSIMH B KOJTMYECTBE, TOCTATOYHOM JUIs 3asiBUTENEH.

4) CpeACTBaMU BU3YyalbHOI U 3BYKOBOM MH(OpMAIUH.

19.4. KonuuecTBO MeCT OXHIAHUS OMpENeNsseTcss UCXoas M3 (PAKTHYECKOW Harpy3ku H
BO3MOXKHOCTEH JIJIS MX PA3MEILEHUS B 3/1aHUU.

19.5. Mecra oxuIaHus JODKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSM JUTS 3asBUTENEH U
ONTUMAJIbHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIULL.
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19.6. B momernieHusiX, B KOTOPBIX OCYILECTBIsIETCS peaocTaBieHue MyHUIIUanbHON YCIIyTH,
CO3JIaHBl YCIIOBHSI JJIsi OOCTY)KMBAaHUS WMHBAIMIOB (BKJIIOYAs WHBAIMIOB, HCIOIB3YIOIIUX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):

1) OECHpEeIsATCTBEHHBIM JOCTYH K TmoMemeHusM Axamunuctpamuun u MOL[, rae
npeaocTasisieTcs MyHUIMNAIbHAS YCIIYra;

2) BO3MOYKHOCTh CaMOCTOSITEJIBHOTO MM C THOMOIIBI0 PAOOTHUKOB AJIMHUHHCTPALUU H
M®II, nepeaBUKEHUS IO TEPPUTOPUH, HA KOTOPOU PACIION0KEHBI TOMEIIECHUS;

3) BO3MOXXHOCTb ITOCAJIKM B TPAHCIOPTHOE CPEACTBO U BBICAJAKU M3 HErO MEPE] BXOAOM B
MOMEILIEHUsI, B TOM YHCIIE C HCIIOJIb30BAHUEM KpEecia-KOJSCKH M MPHU HEOOXOAUMOCTH C MOMOIIbIO
pabotHruKOB AnMuHucTpanuu 1 MOLI;

4) OCHallleHHE CHelHalbHBIM O00OpyIOBaHUEM Ui ynoOcTBa M KomdopTa HHBAINIOB
MIOMEILEHUS JJI1 BO3MOXKHOI'O KPaTKOBPEMEHHOI'O OT/IbIXa B CHUJSYEM I1OJIOKEHUM IPU HaXO0XKJIECHUHU B
IIOMEUICHUY;

5) COITPOBOKICHNUE HMHBAIUIOB, MMEIOIIMX CTOMKHE PacCTpOicTBa (GYHKIHMHU 3pPCHUS U
CaMOCTOSTEIILHOTO MEPEABMKCHHUS, U OKA3aHHE MM TIOMOIIY B IIOMEIICHHSIX;
6) HaJJIeXxaIee pa3MenieHne 000pyI0BaHus U HOCUTECH HHPOPMAITUU, HEOOXOTUMBIX IS

OecHpensATCTBEHHOr0 JOCTylla HWHBAJUAOB B IIOMEIIEHUS M MHQOpMalMM O MNpeaoCTaBICHUN
MyHUIMIIanbHOM YCIyry ¢ y4€TOM OrPAaHUYEHUI 310pOBbS;

7) OyOonupoBaHue HEOOXOAMMOM /sl MHBAJIUAOB 3BYKOBOW M 3pUTeNIbHON MH(pOpMalnuy, a
TaKXKe HaJIUCel, 3HAKOB U MHOW TEKCTOBOH W Trpaduueckoil mHGOpMAIMKA 3HAKAMH, BBITIOJTHEHHBIMHU
penbedHO-TOUeyHbIM IpUdTOM bpailiis, nomyck cypaonepeBoauuka 1 TU(HIOCYpIONEePEBOUNKA.

19.7.  Homyck coOaku-TIpOBOJHHMKA TMPH HAIWYAM JOKYMEHTA, IIOATBEP)KAAIONIETO €e

crieLuanbHoe 00yyeHHE.

19.8. Oka3zaHue MOHKHOCTHBIMH JIMIIAMH, MYHHIHMIIAIBHBIMU CIY)KAIIUMH, PaOOTHUKAMH,
NPEJOCTaBIAIOMMMY  MyHUIMIIANBHYIO YCIyry, HMHOH HeoOXOAMMOW UHBaJUAaM IOMOLIM B
MOJIb30BAaHUN TIOMEICHUSMHU, T/Ie TPEAOCTaBIseTcss MyHHIMNANbHAS yclyra HapaBHE C JIPYTHMH
JIMLIAMU.

19.9. O6opynoBaHue Ha TMPUIIETAIOIIEH K TOMEIICHUSIM TapKOBKE (TIOCIIEAHEE - TIPU HAJIMYHN)
He MeHee 10 mpoueHTOB MecT (HO HE MEHee OJHOr0 MecTa) I CTOSHKHU CIeLHaIbHBIX
aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAIU/IOB.

19.10. Mecta oxugaHusi B o4epeau Ha MoJady WJIM MOJyuYeHUE JTOKYMEHTOB OO0OpYAYIOTCS
CTYJbSIMHU, KPECEIbHBIMU CEKLUSAMHU, CKAMbsIMU (OaHKETKaMH).

19.11. TlomemeHue I8 HEMOCPEJACTBEHHOTO  B3aMMOAEWUCTBUS  JOJDKHOCTHBIX  JIHII,
MYHUIIUTIATBHBIX TPAXKAAHCKUX CIY)KAlIMX, pPaOOTHUKOB AJIMHHHCTpaiuu, pabotHnkoB MOIL] c
3agBUTESIMA OPraHM30BAaHO B BHUJAE OTHAENbHBIX pabounmx MeECT Uil KaXIOro BEIYLIEro IpueMm
JOJDKHOCTHOTO JINIIA.

19.12. Kaxpnoe pabodyee MeCTO JOKHO OBITh 00OpPYIOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOYKHOCTBIO JIOCTyHa K HEOOXOAMMBIM HH(OPMAIIMOHHBIM pecypcaM, a TakXKe IeYaTaroluM,
KOIHMPYIOLUM U CKAaHUPYIOIUM YCTPOHCTBAMH.

19.13. Anmuauctpamus u MOIL[ obecriednBaeT COOTBETCTBHE IOMEIIEHHH TPEOOBAHHSIM
MOKapHOM, CaHUTAPHO-3MUAEMHUOJIOTHUECKOW 0e30MacHOCTH M OBITh  00OpYJOBAaHBI CpENICTBAMU
MOXKAPOTYIIEHUS] W  OIOBEIIEHUS O BO3HUKHOBEHMM YPE3BBIYAMHON CUTYaIlMd, CHCTEMOMU
KOH/IMIIUOHUPOBAHMSI BO3/yXa, HHBIMU CPEACTBAaMH, 00€CIeUnBaIOIIUMU 0€30MacHOCTh U KOM(POPTHOE
npeObIBaHNe 3asBUTENEH.

19.14. Tlomemenus i mpueMa 3asBuUTeNed 000pyayroTcs MH(GOPMALMOHHBIMU TaOJIUYKaMU
(BBIBECKaMM) C yKa3aHHeM HoMepa kaOuHeTa, paMuInu, UMEHH, OTYecTBa (IOCIeAHEE - IPU HATUYUHN)
U JIOJDKHOCTU JIOJDKHOCTHOTO JIMIIA, MYHHULMIAIBHOTO TPaKJAHCKOTO CIy)Kallero, pabOTHHKA
AJIMUHUCTpALMH, TPEAOCTABISAIONIET0 MYHUIIMTIATBHYIO YCIYTY.
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20. IToxka3zaTeJiv IOCTYITHOCTH U KayecTBa MyHHIIMNIAJILHOM yCJIyTH

20.1. OneHka JTOCTYIHOCTM M KayecTBa MpPeNOCTaBlIeHHs MyYHUIUNAIBHON YCIyTd JIOJDKHA
OCYUIECTBJISATHCSA 110 CIEAYIOIIUM MMOKA3aTEeNsIM:
1) CTeNneHb MH(QOPMHUPOBAHHOCTU Tpa)KJIaH O MOpSAAKE IperocTaBiieHuss MyHUIUNAIbHON

ycnyrd (IOCTYmHOCTh HMH(pOpManuu o MyYHUIMIAIBHON yciayre, BO3MOXKHOCTH BBIOOpa crocoba
nosrydeHust uadopmaun);

2) BO3MOKHOCTh BbIOOpa 3asBuTeneM ¢GopM mpeaocTaBieHuss MyHUIIMNAIBHONW YCIIyTH, B
TOM 4mcie ¢ ucnons3opanueMm PIITY, EIITY;

3) BO3MOYKHOCTh TIOJIy4€HHUSI TOTOBOTO pe3yibTaTa MyHHIMNAIBHOW YCIYIH B JIFOOOM
M®II MockoBCKOM 001aCcTH;

4) BO3MOXXHOCTh OOpamieHust 3a MOTydeHHeM MYHUIUTAIBHONH YCIYTH B AJIEKTPOHHOU
dhopme nocpeactrom PIITY B MOILI;

5) JOCTYITHOCTh OOpaleHus 3a MpeaocTaBieHueM MyHHIMIIATbHON yCIyrd, B TOM YHUCIIE
11 MaJIOMOOUJIBHBIX I'PYII HACEJICHUS;

6) COOJIFOJICHHSI YCTAHOBJICHHOTO BPEMEHH OXUIAHUAS B OUYEPEAM IPH IOJYyYCHUHU
pe3yJibTaTta npefocTaBiaeHuss MyHUIMNIaIBHON YCIIYTH;

7) COOJIIOJICHHE CPOKOB IpeocTaBiIeHUus] MyHUIMNIAIbHON YCIYTH U CPOKOB BBINOJHEHUS
aAMUHUCTPATUBHBIX MIPOLIEAYP IIPU IIPEAOCTABICHUH MyHUIIUIIAIBHON YCIyTH;

8) OTCYTCTBHE OOOCHOBAaHHBIX JKalo0 €O CTOPOHBI TpaXAaH MO pe3yibTaTaMm
IIPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH;

9) IIPEJOCTaBIEHNE BO3MOXKHOCTH 0JIa4H 3asBJICHUS U JJOKYMEHTOB (COAEPIKALIMXCS B HUX
CBEICHUI), HEOOXOAUMBIX ISl MPENOoCTaBiICHUS MyHUIMNAIBHON YCIyru, B (OopMe 3JIEKTPOHHOTO
JIOKYMEHTA;

10) MPEJOCTaBICHUE BO3MOXHOCTH TIONYYEHHS HWHPOPMALUU O XOJA€ IMPEIOCTaBICHUS

MyHunIunaapHOU yCiIyry, B TOM YHCIE ¢ ucnoib3osanueM PIITY.

20.2. TIpenocraBinenne MyHUIMIATBHONH YCIYTH OCYIIECTBIISCTCS B DJIEKTPOHHOH (opme Oe3
B3aUMOJICHCTBUS 3asiBUTENS C JODKHOCTHBIMU JIMIIAMHU, MYHUIIUIIAIBHBIMU CIIYKaIllUMHU, PAOOTHUKAMU
AJMUHHCTpALUY.

21. TpeOoBaHUA K OPraHU3aIUH NMpPeAocTaBieHNusi MyHMIHMNAIBbHON YCJIYTd B 3JIEKTPOHHOM
dopme

21.1 B umensax mnpenocraBneHus MyHUIMNAIbHOM YCIYTM B DIIEKTPOHHOH ¢opme ¢
ucnons3zoBanueM PIII'Y ocHoBaHumeM Uil Hadana npenocTaBiaeHuss MyHUIMIIAIBHOM YCIYTH SIBIIAETCA
HampaslieHue 3asBuTeneM cC ucnoib3oBaHueM PIII'Y  nokymeHToB, yka3zaHHBIX B nyHKTe 10
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

21.2 IIpu  npenocraBiennn  MyHUIMOATbHOM  yCAyrM B DJIGKTPOHHOW  (opme
OCYILECTBIISIOTCS:

1) npenocTaBiieHue B MOPSJIKE, YCTAHOBICHHOM HACTOSALIMM AJMHHHUCTPATUBHBIM PEriIaMeHTOM
nHpopmanun 3asBUTENSIM U oOecliedeHHe A0CTyna 3asBUTENed K CBeAeHHAM O MyHuIuUNanbHOU
yCIyTH,

2) momaya 3ampoca O MPeAoCTaBiIeHMM MYyHHUIMIANbHOM YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl MpeJoCTaBlIeHUs] MyHMIIMIIANBHOW yCIyrH, U MPHUEM 3arpoca O MPeAoCTaBICHUU
MyHuIMnansHOM yCayru U JOKyMEHTOB AJAMUHUCTpaMen ¢ ucnoibp3oBanuem PIITY.

3) monmydyeHue 3asBUTENEM CBEICHUH O XOJ€ BBINOJIHEHHS 3ampoca O MPEJOCTaBICHUU
MyHUIMIIanbHOM YCIyTH;

4) B3auMojeicTBIEe AJIMUHHCTPALMU U WHBIX OPraHOB, MPEJOCTABIIAIONINX IOCYIapPCTBEHHBIE U
MYHHUIIMIIAJIbHBIE YCIAYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB, OpraHu3alui, Yy4acTBYIOIIUX B
IIPEeIOCTaBIEHNN MyHUIIMTIIaNBbHON YCIYTH;
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5) monmy4yenue 3asiBUTEIEM pe3ysbTaTa MpenocTaBicHuss MyHUIIUTIATBHONW YCIYTH TOCPEACTBOM
MH(OPMALIMOHHOTO CEPBHCA «Y3HATH CTATYC 3asIBICHHUS;

21.3.  JlokyMmeHTHI, yka3aHHbIE B TyHKTe 10 AIMHHUCTPAaTUBHOTO PETJIAMEHTA, MPUJIATAIOTCS K
ANEKTPOHHOU ¢dopMe B BHUAE OTHENbHBIX (paiimoB. KommuecTBo (haiiioB COOTBETCTBYET KOJIMYECTBY
JOKYMEHTOB, 2 HAMMEHOBaHUE (aiiia Mo3BoJISET HICHTH(DUIIMPOBATH TOKYMEHT U KOJHUYECTBO JINCTOB B
JIOKYMEHTE.

214, ®opmar TOKYMEHTOB - paclpOCTpaHEeHHbIC Irpaduieckue GopmaThl PailioB B IIBETHOM
pexxumMe (paspelieHrne ckanupoBaHus — He MeHee 200 Todek Ha [foiiM), 00eCIIeYHBAIOIIEM COXPAHCHUE
BCEX AYTCHTUYHBIX IPHU3HAKOB IOJJMHHOCTH, a WMEHHO: TpapUuecKO IMOANUCH JIHIA, ICYaTH,
YIIJI0BOTO HITaMIia OJaHKa.

22. TpeGoBaHusi K OpraHu3anuu npeaocTapjieHuss MyHuuunaabHoii ycayru B M®I{

22. Tlomawa 3ampocoB mocpeactBom PIII'Y, uHbopmamuu, HEOOXOAMMOW JUIsl IMOTYYCHUS
MyHUIMIIaBHOM YCIIYTH, a TAK)KEe IOJIy4EHHUE Pe3yIbTaTOB IIPENOCTaBICHUs MyHULIUIIAIBHON yCIIyTH
ocymiecTBisieTcss B ar00om M®I[ MockoBckol o0nacTi 1Mo BbIOOpPY 3asBUTENS HE3aBHCHMO OT €T0
MecTa perucrpanui B MOCKOBCKOM 001acTu.

22.1. Opranuzanus npeaocTaBieHus MyHununanbHoH ycnyru Ha 6aze ML ocymiecTBisiercs
B COOTBETCTBUU C COTJIallIEHUEM O B3auMozeicTBuu Mexxay M®Ll u AnMuHHMCTpauen.

22.2. B M®I] obecrieunBarorcs:

a) OecrutatHblii noctyn 3asButeneil k PIII'Y ans obecriedeHuss BO3MOXKHOCTH TOTy4YEHHS
MyHUIMITATBHON YCIYTH B 3JEKTPOHHOU (hopme;

0) monydyeHue pesysbTara mpenocTaBieHuss MyHHUIMIIATBLHOW YCIYrd B BHJIE pacleyaTaHHOTO
AK3EMILISAPA 3JIEKTPOHHOIO JTOKYMEHTA Ha OyMa)kHOM HOCHUTEIIE.

22.3 ObGecneuenue nocryna 3assureneil k PIIIY mist mogauu 3asBiaeHus B SIEKTPOHHOU popme
nocpencteoM PIITY, unbopmupoBaHre u KOHCYIBTUPOBAHHE 3asBUTENICH O MOPSIKE MPETOCTABICHHS
MyHUIMNIAIBHON YCIYTH, X0/1€ PACCMOTPEHHUS 3alIPOCOB O MPEAOCTABICHNH MYHULIMIAIBHON YCIIYTH,
a TaKKe II0 MHBIM BOIIPOCaM, CBSI3aHHBIM C NpeNOCTaBiIeHUEM MyHHIMNaIbHOW yciyrd, B M®OIL]
OCYILIECTBISIOTCS OECIIATHO.

22.4. Tlepeuerp ML, B KOTOpBIX OpPTaHU3yeTCs NPEAOCTABICHHE OECIUIATHOTO AOCTyHa K
PIII'Y wu Bblgaya pe3ynbrara IpefoCTaBIeHUs MyHUIUIAIBHOM YCIYTM B COOTBETCTBUM C
COTJIAIIICHHEM O B3aUMOJICHCTBUU pa3MellleH Ha caiite Aqmunuctparuu 1 MOI1,

22.5. Ilpu obpamenuu 3assutens B MOL] corpynaukam M®L] 3anpermiaercs:

1) TpeGoBaTh OT 3asBUTENEH NPEAOCTABICHUS TOKYMEHTOB U MH(OPMALIUK UITH OCYILECTBICHUS
NEUCTBUM, TPEJOCTAaBICHUE WIM OCYILECTBIEHHUE KOTOPBIX HE IPEJYCMOTPEHO HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

2) ocyliecTBIEHUsl JEHCTBUH, B TOM 4YMCJIE COIJIAaCOBAaHHMM, HEOOXOAMMBIX JUISl MOJTY4EHUS
rOCy/IapCTBEHHBIX U MYHULUIAIBHBIX YCIYr U CBA3aHHBIX C OOpallleHMEM B MHBIE TOCYJapCTBEHHbIE
OpraHbl WM OpraHbl MECTHOTO CaMOYIIPABIEHUS, OPraHU3aALNH.

22.6. B M®I] o6s13aHbI:

1) NPEJOCTaBUTh JOCTYN 3asBUTENIO K aBTOMAaTU3MPOBAHHOMY pabodeMy MecCTy s
nosnydeHuss MyHununansHou yciryru nocpeacrsom PIITY;

2) IIPEIOCTABUTH 3aBUTEI0 KOHCYJIBTAMOHHYIO ITIOMOILb NPU 3aIIOJIHEHUN 3JIEKTPOHHOU
(dbopMbI 3asBKM B TUUYHOM KabuHere Ha PIIT'Y;

3) obecrieynBaTh 3alUTy UHPOPMALMHU, JOCTYH K KOTOPOW OrpaHMYEH B COOTBETCTBUU C
3aKoHO1aTenbCcTBOM Poccutickoit denepariu, a Takke COOTI0aTh PEKUM 00pabOTKH M UCTIOTb30BAHMS
[IEPCOHANIBHBIX JaHHBIX;

4) co0ro1aTh TPEOOBAHUS COTJIAIICHHUH O B3aUMOICHCTBUH.

22.7. B ciyuae oOpaiieHus 3asBUTEIS 3a PE3yJbTaTOM IMpeaocTaBieHUs MyHUIUNATIbLHON
YCIIyTH Tociie oay4yeHus pe3ynbrara B JInunom kabunere Ha PIII'Y, pa6otHuk MOLI:

1) YCTaHABIMBAET JINYHOCTh 3asBUTENII HAa OCHOBAaHUHU JIOKYMEHTA, YIOCTOBEPSIOLINX
JUYHOCTH 3asBUTEINSI B COOTBETCTBHUH C 3aKOHOIAaTeIHLCTBOM Poccuiickoii denepanmu;
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2) pacriedaTeiBaeT W3 HMHGOPMAIMOHHOW CHCTEMBI pe3yabTaT MPEIOCTABICHHS
MynununanibHON yenyru, noanucanibid D11 ynmomHOMOYEeHHOTO AJOKHOCTHOTO JTUa A IMUHUCTPAIUH,
3aBepsAeT MOINUCHIO U nevaTbio M®I 1 BeilaeT 3asgBUTEIO.

22.8. B MO®Il wuckimouyaeTcs B3aUMOACHCTBUE 3asBUTEIS C JODKHOCTHBIMH JIUIIAMH,

MYHHUITUTIATBHBIME  CIIYXKAIIUMH  AJMUHUCTpAIIUU, TMPEIOCTABIAIOMUMA  MyHUIIUTATBHYIO

yeyry.

22.9. M®II, ero pabOTHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepanuu.

22.10. Bpen, npuyuHEHHBIH (QHU3WYECKUM WIH IOPUAMYECKUM JIMIIaM B  pe3yibTaTe
HEHAJUIekKAIIEro HUCIOoNHeHus smbo HeucnonHeHuss MOPIL[ wu ero paGoTHHKamMu moOpsaKa
npeaocTaBieHuss MYyHUIUIIATBHON YCIyTH  YCTAaHOBJIIGHHOTO  HACTOSIIUM  AJMHUHUCTPATHBHBIM
perilaMeHTOM M WHBIMM HOPMAaTHMBHBIMM IIPAaBOBBIMH akTaMH Poccuiickon Penepaunu, MOCKOBCKON
obnactu Bo3memaercs M®PII B cooTBeTcTBHM ¢ 3aKkoHOAaTeNbeTBOM Poccuiickoit deneparumn.

22.11. CranpmapT  oOpraHu3anudd  JCSTCILHOCTH  MHOTO(QYHKIIMOHAJIBHBIX  IICHTPOB
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYr B MOCKOBCKOW 0O0JacTH, YTBEPXKICH
pacrnopsbkeHHeM MMHHCTEPCTBA TOCYJAPCTBEHHOTO YIPABJICHHS, WHPOPMAIIMOHHBIX TEXHOJOTHUH W
cBs13u MockoBckoi oomactu ot 21 uromns 2016r. Ne 10-57/PB.

COCTaB, mocJIe10BaTeC/JIbHOCTh U CPOKH BBINNOJIHEHUSA aIMUHUCTPATHBHBLIX ITPOUEAYP,
TpGﬁOBaHHﬂ K NMOPSAAKY UX BbINNOJTHCHUSA
COCTaB, moCJaea0oBaTC/JIbHOCTb U CPOKU BBINMOJTHCHUA AIMUHUCTPATUBHBIX IIPpOLEAYP

(meiicTBHMii) Mpu npeAocTaBjieHn MyHMIMIIAJBHON yCIyTrU

23.1.  IlepeueHb AIMHUHHUCTPATUBHBIX MTPOLEAYP:

a) Ilpuem u perucrpanusi 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABICHUS
MyHUIMnaabHOM yCIyTH;

6) OOpaboTka u mpeABapUTEIbHOE PACCMOTPEHUE JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH;

r) PaccMoTpeHue JOKyMEHTOB U MPUHATHE PELIEHHs O MOArOTOBKE pe3ysbTaTa MpeaoCTaBICHUS
MyHuIMnanbHOM yCIyru;

1) OdopmiieHne pesyibTara npeaocTaBieHus MyHUIUIAIbHON YCIIyTH;

) Bolgaua pesynbTaTa npepoctaBienns MyHUIIMIIAIbHON yCIyTy 3asiBUTEIIIO.

23.2. Kaxnas agMUHHMCTpAaTUBHas NpOLEAypa COCTOMT M3 aJMUHHUCTPATUBHBIX JEHCTBUIL.
[lepedens u copeprkaHue aIMUHUCTPATUBHBIX NEHCTBUH, COCTABISIONINX KAKAYIO aJMHHACTPATHBHYIO
nporenypy npusezeH B [Ipunoxennn 10 k ATMUHUCTPaTUBHOMY PETJIAMEHTY.

23.3.baok-cxema mnpenoctaBieHus MyHUIMNAIbHOM ycnyru npuBeneHa B Ilpunoxenun 11 x
AJIMAHUCTPATHBHOMY PETJIAMEHTY.

HOpﬂ)IOK Hu (l)OpM])I KOHTPOJIA 32 UCITOJITHEHUEM A}]MI/IHI/ICTpaTI/IBHOFO periaaMmeHTa

24. Ilopsiaok ocyliecTBIeHUS TeKYIero KOHTPOJIs 32 c00JII0leHHeM M MCIIOJTHeHUEeM
OTBETCTBEHHBIMH /I0JKHOCTHBIMH JIMIIAMH, MYHHIHIIAJIbHBIMH CJIY/KaIIUMHU, PA00THUKAMU
Benomcrea, M®II noJioxkeHuii ATMUHHCTPATHBHOIO PerjiaMeHTa H MHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUSA K NPeAOCcTaBJIeHNI0 MyHHIMIIATbHON YCIyTH

24.1. Texkymud KOHTPOJIb 3a COOJIOJNCHHEM W WCIOJHEHHEM JIOJDKHOCTHBIMHU JIMIIAMH,
MYHHIIMITATBHBIMUA CITYXAIlUMHU, pa0OTHUKaMH AJIMUHHUCTpaiuu, pabotHukamu MOI[ monoxeHuit
AJIMUHUCTPATUBHOTO perjaMeHTa U WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIIMBAIOIIHUX
TpeOOBaHUs K MPEIOCTaBICHUI0 MYHUIIMTIANBHON YCIIYTH, OCYIIIECTBIISICTCS M BKIIOYAET BBHISBICHHUE U
YCTpPAaHEHHE HAPYIICHHH MpaB 3asBUTEIEH, pACCMOTPEHHE, IPUHATUE PEIIEHUN U MOATOTOBKY OTBETOB
Ha oOpameHue 3asBUTENeH, COJEpXKalIMX >KATOOBl Ha pelieHus, AeicTBus (Oe3nencTBUs)
JOJKHOCTHBIX JIUT A JIMHHHCTPALIAH.
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24.2. KoHTposb 3a CcOOMIOACHUEM TMOPSAKAa TPEJOCTABICHUS MYHHUIMIAIBHOW YCIyTH
OCYIIECTBISICTCS B COOTBETCTBUU C mocTaHoBieHHeM IIpaBurenbctBa MockoBckoi obmactu oT 16
ampenss 2015 rtoma Ne 253/14 «O06 yrBepxknenun Ilopsiaka OCyIIECTBICHHS KOHTPOJS 34
MIPEJOCTaBIEHUEM IOCYJaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT Ha TePPpUTOpUHA MOCKOBCKOI 006IacTi.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IelicTBUIi

(0e3neiicTBUSA) Oprana, npeaocranisomero MyHuuunaabuywo yeayry, M®Il,

OpraHM3anuii, yKa3aHHbIX, 4 TAKKe UX JO0JKHOCTHBIX JIUI, MYHMIMIAJbHbBIX
cJys;kamux, padoraukos MPI{

25. JlocyneoHbIii (BHeCy1e0HbII) MOPSI0K 00:KaT0BAHUSA PellieHuil U AelicTBUii (0e31eiicTBUA)
Aavunuctpannu, M®II, a Tak:ke UX JOJKHOCTHBIX JIML, MyHUITUNAJIbHBIX CJIYKAIIMUX,
pabdoTHnkoB M®I]

25.1. 3asgBuTens BOpaBe MOAATh XKajloO0y Ha HapylLIEHHWE TOpsAKa MPeJoCTaBICHUS
MyHUIIMITaTBHON YCIIyTH, BBIPa3UBILEECS B HEMPABOMEPHBIX PEIICHHUSIX U JIEHCTBHAX (Oe37eiicTBUM)
AnMUHUCTpauuy, JODKHOCTHBIX JIMI, M MYHULUNAIBHBIX cCiykamux Aamuaucrpanuu, MOI[ u nx
pabOTHUKOB MPH NMPETOCTABICHUN MYHHIIUIAIBHONW YCIYTH B CICAYIOUINX CIydasiX:

1) HapylieHHe cpoka perucTpanuu 3amnpoca O MHPeJoCTaBlIeHMHM MyHMIMIAIbHOW YCIYIH,
3ampoca, ykasaHHOro B ctatbe 15.1 Hacrosmero ®enepanpHoro 3akoHa «OO0 opraHu3anyu
MIPEAO0CTaBIIEHUS TOCYJaPCTBEHHBIX U MYHULIUNIAIBbHBIX ycayr» oT 27.07.2010 N 210-D3;

2) HapylIeHHUE CPOKa MpeocTaBieHnss MyHUIMNanbHON yCayru.

3) TpeOoBaHue y 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPCHHBIX HOPMATHBHBIMH HPaBOBBIMU
aktamu Poccuiickoii ®enepanuu, HOPMATUBHBIMH IPABOBBIMH aKTaMH MOCKOBCKOH oOmacTH,
HACTOAIMM AJIMMUHHUCTPATUBHBIM PEIVIAMEHTOM JUIsl IPEAOCTaBIeHUs. MyHUIIMITAILHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMUd MOCKOBCKOM
00JIacTH, HACTOSIIUM AJIMUHHCTPATUBHBIM PETJIAMEHTOM JUIS TpPEAOCTaBleHUS MyHHUIIMIATBEHOU
YCIIyTH, Y 3asiBUTEIS;

5) oTka3 B TpenocTaBiIeHWHM MYHUIIMNAIBHOW YCIyTH, €CJIM OCHOBaHUS OTKa3za He
npenycMoTpensl  denepanbHbBIMM  3aKOHaMHU M IPUHATBIMH B COOTBETCTBUM C HUMH HMHBIMHU
HOPMAaTUBHBIMHU INpaBOBBIMH akTamu Poccuiickoil ®enepanuu, 3aKOHaMU M WHBIMH HOPMAaTHBHBIMH
MIPaBOBBIMU aKTaMU MOCKOBCKOM 001acTH, HACTOAIIMM AJMUHUCTPATUBHBIM PETIIAMEHTOM.

6) 3atpeboBaHue C 3asBUTENS TPH NPEAOCTABIEHUH MYHUIIUIIATBLHON YCIYTH IUIaThl, HE
IIPEyCMOTPEHHON HOPMAaTHUBHBIMM IIPAaBOBBIMM akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
MIPaBOBBIMU aKTaMU MOCKOBCKOM 00JacTH, HACTOSAUIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTka3  AIMUHHCTpalUHM, JOJDKHOCTHOIO  JIMI@, MYHUIUOAIBHOIO  CIIyXKallero
Anmunuctpanuu, M®II, padotHruka M®L] B ucnpasieHuu AOMYIIEHHBIX UMU ONEYaTOK U OIIMOOK B
BBIJIAaHHBIX B pe3yJIbTaTe MpPeJOCTaBieHUs MyHMIMNAIBHOW YCIYT'M JOKYMEHTax JH0O HapylleHHe
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIPABICHUM.

8) HapylleHue Ccpoka WM TOps/JKa BbIa4M JOKYMEHTOB IO pe3yjibTaTaM MpeaOoCTaBICHHS
MyHUIMIIaIBHON YCIIYTH;

9) npHOCTaHOBJIEHUE TMPENOCTaBiICHHUs MYHHLIMIANBHOM  yCIyrd, €clii  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MpenycMoTpeHbl denepanbHbIMM 3aKOHAaMU M MPUHATBIMU B COOTBETCTBHM C
HUMHU WHBIMH HOPMAaTHUBHBIMHM IIpaBOBbIMM akTamu Poccuiickoii denepanuu, 3aKOHAMH U HHBIMHU
HOPMAaTUBHBIMH TIPaBOBBIMM akTaMd MOCKOBCKOM o00jacTv, HacTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMeHTOM,;

10) tpeGoBanue OT 3asBUTENS MPEIOCTABIEHUS JTOKYMEHTOB M HMH(OpPMAalMH, OTCYTCTBUE U
(M) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKMCH IIPU NIEPBOHAYAIBHOM OTKa3€ B MIPUEME JOKYMEHTOB
(PenepanpHoro 3akoHa ot 19.07.2018 Ne 204-D3, kOTOpPHIM BHECEHBI M3MEHEHHUS B crathu 7, 11.1
denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu NpeaoCTaBIeHHUs rOCy1apCTBEHHBIX
1 MYHULUTATbHBIX YCIIYT».

25.2. XKanoba nmonaerca B Aamunuctpanuio, M®L], B nuceMeHHO# (hopMme, B TOM 4YuCiIe MPU
JUYHOM TpUeMe 3asBUTENS, UIU B JIEKTPOHHOM BH/IE.
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25.3. XKanoba Ha pemenuss U nercTBus (Oe3melcTBHE) AJIMUHUCTpAIUH, JOJDKHOCTHBIX JIUIT
AIMHHHCTpAINH, TaKke MOXHO noaath ['ydoepHatopy MockoBCKoii 001acTi B MUCBMEHHOH (opme, B
TOM YHUCJIE [P JIMYHOM IIPUEMeE 3asBUTENS, HIIM B DJIEKTPOHHOM BUJIE.

25.4. KanoOy Ha pemieHus u neiictpus (Oezneiicteue) M®L] Takke MOKHO TOJIATh YIPEAUTEITIO
M®I] B nucbMeHHOM opMe, B TOM YUCIIE TIPH JIMYHOM IpHeMe 3assBUTEIsI, U B 3JICKTPOHHOM BHJIC.

25.5. XKaoba nomxkHa coepKarh:

a) HaWMEHOBaHHE CTPYKTYPHOTO ToJpa3fefieHuss AJMHHUCTpAlMM, MPEIOCTABISIONIETO
MyHununagpbHyr0  yCiayry,  JOJDKHOCTHOTO — Jjuia  AJAMMHHUCTpalMd,  IIPEIOCTaBIISIOLIETO
MyHULMNaABHYIO YCIYTy, Ju00 MyHUIMNAIbHOTO ciyxamero, M®ILl, ero pykoBomutens u (Win)
paboTHUKA, perieHus 1 AeicTBuUs (0e31eCTBIE) KOTOPBIX 00KaTYIOTCS;

0) damunuio, uMs, OT4eCTBO (IIPH HAIMYHUM), CBEIACHHS O MECTE KHUTEIbCTBA 3asBHUTEINS -
¢u3nveckoro Jmna JuO0 HAaMMEHOBAHHE, CBEICHUS O MECTE HAXOXKJICHHS 3asABUTENS - IOPUINYECKOTO
JUIa, a Takke HoMep (HoMmepa) KOHTakTHoro tenedoHa, ampec (aapeca) 3JEKTPOHHOM MOYTH (IIpU
HaJIMYMM) W TOYTOBBIM ajpec, MO KOTOPbIM JOJDKEH OBITh HalpaBiI€H OTBET 3asBUTENO (32
UCKITIOYEHHUEM CITy4asi, KOorja kanoba HalpaBisieTcs ClIOCOOOM, yKa3aHHBIM B 3JIEKTPOHHOM (hopme);

B) CBeACHHS 00 OOXKaIyeMbIX pEIICHUSX © JeHCTBUAX (0Oe3melCTBUU) AJIMUHHCTpAIUH,
JNOJDKHOCTHOTO — JIMIA  MYHUIUIAIBHOTO  CIYXKAllero  AJMUHUCTPAllUU, MPEAOCTaBISIOLIETO
MyHnununansayto yeiuyry aubo M®ILI, paborauka MOI];

r) JOBOAbI, HA OCHOBAaHWU KOTOPHIX 3asBUTENIb HE COTJIACEH C pEelICHHEM U JeUCTBUAMU
(Oe3nelictBueM)  AJAMMHHMCTpallMM,  JOJDKHOCTHOIO  JIMLA,  MYHMUIMIIAIBHOTO  CIIY’XKallero
Anmunuctpanuu, M®LI, padborauka M®LI. 3asgButeneM MOryT OBbITH MPEICTABICHBI JOKYMEHTHI (IIpH
HaJIU4KH), TOATBEPKIAIOIINE TOBOIBI 3asiBUTEIS, JIMOO UX KOTIHH.

25.6. B cinyuae ecnu xkanoba mojgaeTcs uepe3 mpeicTaBuTeNsl 3assBUTENs, TAKXKe MPEACTaBIsETCS
JOKYMEHT, MOATBEPXKAAIOIINNA MOJHOMOYMS HAa OCYIIECTBJIECHHUE AEHCTBUIM OT MMeHu 3asButensd. B
KauecTBE JOKYMEHTa, MOATBEPKIAIONIETO MOJHOMOYHMS Ha OCYIIECTBICHHE ICHCTBHII OT WMEHU
3asiBUTENIS, MOXKET OBbITh NpE/ICTaBIICHA:

a) opopmileHHasi B COOTBETCTBHH C 3aKOHO/AaTeIbCTBOM Poccuiickoit @enepanii JOBEpPEHHOCTh
(n7s1 pu3MYeCcKuX JuLL);

0) odopmieHHas B COOTBETCTBUHM C 3aKoHoAaTtensCcTBOM Poccuiickoit  denepanuu
JIOBEPEHHOCTb, 3aBEpEeHHas Ie4arbio 3asBUTeNs (OpU HaJIMYMM [€4aTH) U IOANKCAHHAs
PYKOBOJUTENEM 3asBUTENS WIA YIIOTHOMOYEHHBIM 3TUM DPYKOBOJIUTENEM JHUIOM (IJi FOPUAMUECKUX
avn);

B) KOIUS pelIeHHs O Ha3HAYSHUH WU 00 M30paHuu JIMOO MpHKa3a O Ha3HAUYE€HUU (PU3HUECKOTO
JUIa Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (HU3MYECKOe JUI0 00JajaeT NpaBoM
JIeiCTBOBAaTh OT UMEHH 3asiBUTENISI 0€3 TOBEPEHHOCTH.

25.7. Tlpuem >xanob B mucbkMeHHOU (hopMe ocymecTisieTcss B Aamuauctparuu, ML B mecte
npefocTaBieHus] MyHUIMIIANBHOM yciyru (B MecTe, TJe 3asBUTENb IOJaBajll 3alpoc Ha IMOJydyeHHe
MyHuLunaabHOU yCIIyTH, HapylIeHHe Mopsiaka KOTOpoi oOxkamyercs, 1100 B MecCTe, e 3asiBUTEIEM
MOJTy4YeH pe3yibTaT yKa3aHHOM MyHununansHoi yciyru). Bpems npuema xano0 10KHO COBNAAATh CO
BpEMEHEM MPEO0CTaBICHUS MyHUIIMNIANBHBIX YCiIyT. XKanoba B mucbMeHHON (hopMe MOXKET OBITh TaKKe
HampaBjieHa o mouTe. B ciydae mogaum jxanoObl MpU JIMYHOM TpHEME 3asBUTENb MPEICTaBIsET
JOKYMEHT, YIOCTOBEPSIOUIMKA €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit
@enepanuu. [Ipuem xanod B mucbMeHHON (opMme ocymiecTBisiercss yupeauteneM MOI[ B mecrte
(aKTUYECKOT0 HAXOKJICHUS YUpEAUTEIIS.

Bpems npuema xano0 yupeaureneM MODIL] nomkHO coBmazaTh €O BpeMEHEM paboThI
yupeauTes.

25.8. B anekTpoHHOM BuUjIE *kanoba MOKET ObITh MOJJaHa 3assBUTEJIEM MOCPEICTBOM:

a) ounKaIbHOrO caiita AJMUHUCTpPALUH, peAocTaBistone MyHuunansayto ycayry, MOL],
yupenurens ML B nuHpopManimoHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT»;

6) PIII'Y (3a uckimoueHueM >xano0 Ha pemeHus u aeiictBus (6e3neiictBue) MOPI[ u ux
JOJDKHOCTHBIX JIMIL U paOOTHHUKOB);

B) mnopraja QenepaibHON MyHUIIMNAIBHON HMH(DOPMALIMOHHONW CHUCTEMBI, OOecreyuBaroueit
mporecc JaocyneObHoro (BHecylneOHOro) oOkanoBaHHsI pelleHud u  jaedcTtBuil  (Oe3mercTBus),
COBEpUICHHBIX MPHU MPEIOCTABICHUN TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIOyr (Aajee - cucrema
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TOCYIeOHOTO 00XaJOBaHMWS) C HCIOJIb30BaHHEM HH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHON ~CETH
«HTepHEeT» (32 UCKIIOYeHHWEM kalod Ha pemieHus W aeictBus (Oe3geiictBue) MOPI[ u ux
JOJDKHOCTHBIX JIUI] M pAOOTHUKOB).

25.9. Ilpu momaye kanoObl B AJIEKTPOHHOM BHJIE TOKYMEHTBHI, yKa3aHHble B IyHKTE 25.6
HACTOAILIET0 AJIMUHUCTPATUBHOIO pErJIaMEHTa, MOTYT OBITH MpPEICTaBiICHbI B (OpPME SIEKTPOHHBIX
JIOKYMEHTOB, MOJIIMCAHHbIX 3JIEKTPOHHOM MOJMKUCHIO, BUA KOTOPOM MIPELyCMOTPEH 3aKOHOIATEICTBOM
Poccutiickoit deneparuu, mpu 3TOM TOKYMEHT, YIOCTOBEPSIOMINN TUYHOCTD 3asBUTEIIS, HE TPEOyeTCs.

25.10. YKanoba paccmarpuBaeTcsi OpraHoOM, NPEAOCTABISIOMMM MYHHIMIAIBHYIO YCIYTY,
MOPSIZIOK TIPEIOCTABICHUSI KOTOPOW OBLI HApyIIEH BCJICACTBUE PEIICHUH W JehcTBUN (Oe31elCTBHS)
AJIMHHHCTpAIUH, €r0 JTOHKHOCTHOTO JIMIA JTM00 MYHUIIUIAIBHBIX CIIy)KalluX, paboTHUKOB. B ciyuae
eclii O0XKaNyloTCsl pelIeHUs PYKOBOAUTENS AJIMHHHCTpAIMM, jkajo0a IMOJAaeTcs BBIIIECTOALIEMY
JOJDKHOCTHOMY JIMII, @ B CiIy4ae ero orcyrctBus I'yOepHaTtopy MockoBckoil oOmacté (B HOpsaKe
MOJYMHEHHOCTH) M paccMaTpuBaeTcs UMM B TMOpsAke, npeaycMorpeHHoM [lpaBuinamu momauu u
paccMOTpeHHsI )Kano0 Ha pemieHus u aeicTBus (6e3nerictBre) deaepatbHbBIX OPraHOB UCIIOIHUTEIBHON
BJIACTM M MX JOJDKHOCTHBIX JIMIL, (elepaibHbIX TOCYJAapCTBEHHBIX CIYXAalllUX, JOJDKHOCTHBIX JIUI
rOCYJapCTBEHHBIX BHEOIOKETHBIX (PoHI0B Poccuiickoit denepanyn, rocyJapCTBEHHBIX KOPIOPALUii,
HAJCJICHHBIX B COOTBETCTBUM C (peIepaIbHBIMU 3aKOHAMH IOJIHOMOYHUSIMU IO MPEJOCTABICHUIO
TOCYJapCTBEHHBIX YCIYI B YCTAHOBJICHHOH cdepe IesTeNbHOCTH, ¥ UX JOJDKHOCTHBIX JIUI,
OpraHmzaiuii, mperycMoTpeHHbIX 4actbio 1.1 cratem 16 DenepanpHoro 3akoHa «OO0 opraHuzaluu
MPEJOCTABICHUS] TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YyCIyr», M HUX paOOTHHKOB, a TaKxke
MHOTO(YHKITMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX
pabOTHUKOB, yTBEPKICHHBIMH TiocTaHOBiIeHHWEM [IpaButenscTBa Poccuiickoit ®enepanuu ot 16
aBrycta 2012 r. N 840 (nanee — IIpaBuna).

25.11. Tlpm OTCYTCTBMH BBIIIECTOSIIETO OpraHa jkajo0a TOJAeTCs HEMOCPEICTBEHHO
PYKOBOAMUTEINO AJIMUHUCTPALIMHI U pacCMaTpuBaeTcs UM B cooTBeTcTBUM ¢ [IpaBuiamu.

25.12. Kanoba paccmarpuBaercst MOLI, npegoctaBuBminM MyHUIIUTIATBHYIO YCIYTY, TOPSIOK
MIPEIOCTaBIIEHUSI KOTOPOU ObLT HApyIIeH BCIEACTBHE pelIeHul u AeiictBuil (6e3neiictusi) MOLI, ero
JNOJDKHOCTHOro juna u (wim) pabotHuka. B cioyuae ecnum oOXanyroTcsi peuieHuss U JeHCTBUS
(6e3netictBue) pykoBoautenss MOIL] xanoba moxer ObITh momaHa yupenutento MOL u moanexut
paccMOTpEHMIO B IOPsAKE, peaycMoTpeHHoM [IpaBunamu.

25.13. B cnyyae ecnu kanoba mojaHa 3asButeneM B AnMuHuctpanuto, ML, yupeauremnto
M®II, B KOMIETEHIIMI0O KOTOPOrO0 HE BXOJUT NPUHSATHE PEIICHHUsS IO ’Kajlo0e B COOTBETCTBUH C
[IpaBunamu, B TeueHue 3 pabouyux JHEW CO JIHSA PETUCTpallMK TaKOW »ajloObl OHa HAIpaBIiseTCs B
YIIOJTHOMOYEHHBIE Ha €€ PAaCCMOTPEHHME OpraH, MpeaoCTaBIAOMM MyHuIunaneHyw yciyry, MOLI,
yupequrenro  MOILI. Ilpu sToM oOpraH, IpenoCTaBISAIOIIMK TrOCydapcTBeHHbIE yciayrd, MOLI,
yupenutens MOILl, mnepenampaBuBmiMe kano0y B NHUCbMEHHON (dopme, HHOOPMUPYIOT O
NepeHanpaBIeHUH KanoObl 3asBUTEIS.

25.14. Cpok paccMOTpeHUs KaJoObl WCYHCISAETCS CO JHS PETUCTPAlMU TAaKOW KaloOBI B
YIIOJIJHOMOYEHHOM Ha ee paccmorpenue oprane, MOLI, yupenurenss MOLI.

25.15. B cirydae eciii B OTHOIIICHUH MTOCTYIUBIIEH xKaoObl (efiepaibHBIM 3aKOHOM YCTaHOBIICH
MHOMU MOpsAI0K (Tpoleaypa) Mojauu ¥ pacCMOTPEeHUs »kajno0, nojoxeHus [IpaBun He npuMeHsoTCs, U
3asiBUTENIb YBEAOMJISIETCSI O TOM, 4YTO €ro jkajmo0a OyneT paccMOTpeHa B MOPSAJIKE MU CpPOKH,
IPESyCMOTPEHHBIE (heiepalbHbIM 3aKOHOM.

25.16.Kanoba Ha pemeHust u neiictBus (Oe3neiicTBue) AIMHHHUCTPAIMH M WX JTOJDKHOCTHBIX
JIML, MyHULIUTIAIBHBIX CITY’KaIllUX, MOXeT ObITh mojaHa 3asButenem depe3 MOLI. [Ipu nocrymnenuu
Takoil kanoObr M®I] obecneunBaeT ee mepenadyy B YIOJHOMOUYCHHBIM Ha €€ pPacCMOTPEHHUE
AJMUHUCTpALMIO B TOPSAJKE, YCTAaHOBJIEHHOM COTIJIAIIEHHEM O B3auMojeicTBuu Mexay MOPIl u
Anvmunuctpanueit. [Ipu 3TomM Takas mnepenaya OCYIIECTBISETCS HE TMO3JHEE CIEAYIONIEro 3a JTHEM
MOCTYIUICHHUS KaJI00bl pabovero JaHs.

25.17. Cpok pacCMOTpPEHHS >KaloObl MCYHCISCTCS CO JIHS PETHUCTPAllid JKaIoOBl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE B OPTaHE.

25.18. Anmunuctparus, MO®L], yupegurens MO®I] omnpeneynsOT yIOIHOMOYECHHBIX Ha
paccMOTpeHHe Kajo0 TOHKHOCTHBIX JIMI U (M) paOOTHUKOB, KOTOPBIE 00ECIIEUHBAIOT:
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a) MpUeM M PACCMOTPEHHE >Kajlo0 B COOTBETCTBHHM C TPEeOOBAaHUSAMH MPaBUJI, HACTOSIIETO
AJIMUHUCTPAaTUBHOT'O PErJIAMEHTAa;

0) HampaBlieHHE Kal00 B YIIOJHOMOUYCHHBIE HA X PACCMOTPEHHE OPTaH U (MJIM) OPTaHU3aIHIO.

25.19. B ciiyuae ycTaHOBIICHHSI B X0/ WIH 110 Pe3yJIbTaTaM PacCMOTPEHUS KaJloObl PU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO IIPaBOHAPYIICHMs, MpeaycMoTpeHHoro cratbeid 5.63 Kopekca
Poccuiickoit ®Penepauyu 00 aIMUHUCTPATUBHBIX IPAaBOHAPYIICHUSAX, WIM NPU3HAKOB COCTaBa
MPECTYIUICHUS JTOJDKHOCTHOE JIMIIO, YIOJIHOMOYEHHOE Ha PAacCMOTpPEHHUE Kajlod, He3aMeIJIUTEIbHO
HaIpaBJIIET COOTBETCTBYIOIINE MaTEpUaibl B OpraHbl IPOKYpPaTypHl.

25.20. B ciiydae ycTaHOBIIEHHUS B XOJI€ WJIM O Pe3yJbTaTaM PacCMOTPEHUS >kajJo0bl TPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYILICHUS, MPETyCMOTPEHHOTO TiaBoi 15 3akona MockoBcKoi
obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBCckoH o0iacT 00 aIMHUHHUCTPATUBHBIX
[IPaBOHAPYLIEHUSIX» JOKHOCTHOE JIMIO AJAMUHHUCTPALMM, YIIOJHOMOYEHHOE HAa PAaCCMOTPEHHE Kajo0,
HE3aMe/UINTEJIbHO HAMpaBisieT COOTBETCTBYIOIIHME MaTepHalibl B MHHHCTEPCTBO TOCYJapCTBEHHOT'O
yIpaBieHus, UHOOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKON 00JIaCTH.

25.21. Anmunuctpanust, MOL, yapeautens M®PI] o6ecneunBaror:

a) OCHAIIIEHUE MECT MpueMa xaioo;

0) nHbopMHUpOBaHKE 3aIBUTENICH O MOPSAIKE 00KAIIOBAaHMSI PEIICHUN U TeUCTBUH (Oe31eHCTBUS)
AJIMUHUCTpALUK, UX JOJDKHOCTHBIX JIMIL IMOO MyHMLIMNAJIBHBIX ciryxamux, M®LI, ux 10JIKHOCTHBIX
U1, paOOTHUKOB MOCPEACTBOM pa3MelleHHss MHQOpMalMu Ha CTEHAAaX B MECTaX MpPelOoCTaBIICHUS
TOCYJapCTBEHHBIX YCIIYT, Ha UX OQUIHaIbHBIX caiitax u PIITY;

B) KOHCYJIbTHUPOBAaHUE 3asBHUTENCH O TMOpsAAKEe OO0XKaJOBaHWS pEUICHUH | JeHCTBUI
(Oe3nelicTBUs) AQMUHHUCTpPALMU, UX JOJDKHOCTHBIX JIML MYHUIUNAIBHBIX chyxammx, M®L[, wux
JOJKHOCTHBIX JIUIL, paOOTHUKOB, B TOM YHCIIE MO Tese(OoHY, JIEKTPOHHON MOYTe, PU INYHOM IIPUEME;

') 3aKJII0OYEHHE COTJIAICHUN O B3aMMOJICUCTBUU B YacTu ocymiectBiaeHus MOIL] npuema xanob
Y BbIJIa4YM 3asBUTENISIM PE3YJIBTATOB PACCMOTPEHHS 3Kano0;

n) (opMupoBaHMEe M TpENCTaBICHUE €XKEKBAPTAJIbHO B BBIMIECTOSIINWNA opraH (MpU ero
Hanmu4uum), yupeautento MOL] oTueTHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX kKanobax (B TOM YUCIE O
KOJINYECTBE YJOBJIETBOPEHHBIX M HEYIOBJIETBOPEHHBIX JKaJI00).

25.22. Kanoba, mocTtynuBiIas B YIOJHOMOYEHHBIE Ha €€ PacCMOTPEHUE AIMUHHUCTPAIUIO,
M®II, yupenurentro MOPL, moaNeKUT pErUCTPALIMU HE TTO3/IHEE CIEAYIOUIErO 3a JHEM €€ MOCTYIJICHUS
pabouero nHa. XKanoba paccMmarpuBaeTcs B TeueHHE 15 pabouyux JHEW co JHSA €€ perucTpaiuu, eciu
0onee KOpPOTKHE CPOKH PACCMOTPEHHUs JKaloObl HE YCTaHOBIEHbI AnMunHuctpamnueii, MOI],
yupenurtenem MOL], ynoJIHOMOYEHHBIMU Ha €€ PACCMOTPEHHUE.

25.23. B cimydae o0aioBaHUS OTKa3a AJMHHHCTPAIMH, €r0 JODKHOCTHOTO juma, M®II, ero
JOJDKHOCTHOTO JIMIIA, paOOTHHKA B TNpUeMe JOKYMEHTOB Y 3asBUTENs JMOO B HCIpaBICHUH
JOMYIIEHHBIX ONEeYaTOK M (Miu) OIIMOOK WIM B ciydae OOKaJllOBaHUS 3asBUTENIEM HapyLIEHUS
YCTaHOBJICHHOTO CpOKa TaKMX HMCIIpaBJIEHUH >kano0a paccMaTpuBaeTcs B T€UeHUE 5 pabouux AHEH co
JTHS €€ PETUCTpaLiH.

25.24. Tlo pe3ynbTaTaM paccMOTpPEHHs KajJo0bl B COOTBETCTBMM C 4acTbio 7 craTbu 11.2
@enepanbHOoro 3akoHa «OO0 opraHuzaluy MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX
yCayr» ymonHoMo4eHHoe auno Aamunuctpanus, MOL, yupeaurens M®PL] npunumaroT pemenue o6
YIOBJIETBOPEHUH KaJI00bI TMOO0 00 OTKa3e B €€ yAOBICTBOPEHUH. YKa3aHHOE pellleHue MPUHUMAETCs B
¢dopme akta Anmunuctpauuu, MOLI, yupenutens MOLI.

25.25. Tlpu ynoBnerBopeHun xano0sl Aamunuctpanust, M®L], yapenurens M®PL] npunnmarot
HCYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBIABICHHBIX HAPYLUIEHU, B TOM YHCJIE IO BbIJAYE 3asSBUTEIIO
pesynbTaTa MyHUITMTIATBHON YCIIyTH, HE TO3/IHee 5 pabouux JHEW CO JHS TMPHUHATHS pEIIeHUs, eCiu
HMHOE HE YCTaHOBJIEHO 3aKOHOAATENbCTBOM Pocculickonn denepanuu, 3aKOHOAATENBCTBOM MOCKOBCKOM
o0nacTu.

25.26. OTBeT Mo pe3yibTaTaM PacCMOTPEHMs KajloObl HANpaBIsETCS 3asgBUTENIO HE IMO3/HEE
JIHSI, CIIEAYIOLIEro 3a JIHEM MPHUHATHS pelieHus, B MucbMeHHOW gopme. B ciydae ecnu xanoba Oblia
HampaBjeHa IOCPEICTBOM CHCTEMBI JOCYIEOHOro OO0XKaJlOBaHUs, OTBET 3asBUTENIO HAIpaBIseTCS
MMOCPEJICTBOM CHCTEMBI JOCYIACOHOTO 00KATOBAHHS.

25.27. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHUS JKalo0bl YKa3bIBAIOTCS:
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a) HamMmeHoBaHue Anmuuuctpanuu, MO®I, yupemurens M®PII, paccmorpesmiero xamooy,
JOJKHOCTh, (paMuITusi, UMsi, OTYECTBO (IIPH HAIMYWH) €r0 JOJDKHOCTHOTO JIUIA, IPUHSIBIIETO PEIIcHUE
10 xayooe;

0) HOMep, naTa, MECTO NPHUHATUS PEIICHHS, BKIIOYas CBEACHUA O JOHDKHOCTHOM JIMIIE,
MYHHUIIMIIAIBHOM ~ CITy’KaleM, pa0OTHHKe, pelleHne uiau JeiictBue (Oe3neiicTBre) KOTOPOTo
o0Kayercs;

B) (haMuJIHs, UMs, OTYECTBO (ITPH HAIMYWHN) WM HAMMEHOBAHUE 3assBUTEIIS;

T') OCHOBAHHUS IS IPUHSATHS PEIICHHUS T10 JKao0e;

1) IPUHSTOE T10 JKaJI00€e peIIcHHE;

€) B cllydae, eciM jkajoba mpu3HaHa OOOCHOBAHHOM, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyILICHUIA, B TOM YHCIIe CPOK MIPEIOCTaBIICHUs pe3yabTaTa MyHHIIMIIATBEHOM YCIIYTH;

) CBEJICHUS O MOPSIKE 00KAIOBaHUS IPUHSITOTO TI0 Kal00e perieHusl.

25.28. Ot1BeT Mo pe3yjbTaTaM PACCMOTPEHHS KaIOObl MOJIUCHIBACTCS YIIOJTHOMOYEHHBIM Ha
paccMOTpeHHeE KaJ00bI JOIDKHOCTHBIM JTUIIOM AaMuHuctpanmu, M®OLI, yupenutens MOLI.

25.29. Tlo xenanuto 3asBUTEIS OTBET IO pe3yjbTaTaM PAaCCMOTPEHHsS KaJIOOBI MOXKET OBITh
MPEJICTABJICH HE IMO3JHEEe IHS, CICAYIOIIEr0 3a JHEM MPHHITHS pelieHus, B (HopMe 3JIEKTPOHHOTO
JOKyMeHTa, noanucanHoro Ol ymoJHOMOYEHHOro Ha PacCMOTpPEHHE KajJoObl JAOHKHOCTHOTO JIMIIA
Anmunuctpauuu, M®LL, yupenurens MOLI.

25.30. Anpmunuctpanusi, MOLI, yupenurenr M®I] oTka3bpIBalOT B yIOBICTBOPEHHUH KalO0ObI B
CIICAYIOMINX CIyJasiX:

a) HaJM4KMe BCTYMHBIIETO B 3aKOHHYIO CHITy PEIICHUS CyZAa, apOUTPakKHOTo CyJa Mo *Kanode o
TOM K€ TIPEIMETE U IO TeM KE OCHOBAHHSIM;

0) mnomaya kamoObl JHUIIOM, TOJHOMOYMS KOTOPOTO HE TMOATBEPXKICHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccniickoit denepanuu;

B) HaJM4We pelIeHUs 10 Kajao0e, MPUHITOrO paHee B COOTBETCTBHUH ¢ TpeboBaHusiMu [IpaBuin B
OTHOIICHHUH TOTO YK€ 3aSBUTEIISI U [10 TOMY XK€ MPEAMETY KaT00BbI.

25.31. Anmunuctpanusa, M®LI, yupenurenr M®L] BmpaBe octaBuTh kanolOy 0e3 OTBeTa B
CIICAYIOMINX CIyJasiX:

a) HajguuuMe B JKajo0e HELEH3YPHbIX JHOO OCKOPOUTENbHBIX BBIPAKEHUH, Yrpo3 >KHU3HH,
3I0POBBI0O M HWMYIIECTBY JOJDKHOCTHOTO JIMIA, MYHHIIMITAJLHOTO CIIY)Kalero ATIMUHUCTPAIUH,
pabotarka MO®II, a Takke YJIEHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH IMPOYUTATH KAKYIO-THOO YacTh TEKCTa KaJloObl, (aMUIIUI0, UM,
0TYeCTBO (TIpU HATMYWK) U (W) TOYTOBBIN aJIpec 3asBUTEIS, YKa3aHHBIE B JKanooe;

B) agmuHuctpanus, MOL, yupenurens M®I] coobmiaroT 3asBUTENI0 00 OCTABIEHUU KAIOObI
6e3 orBeta B  TeyeHWe 3 pabouumx  OHEH  cO  OHSA  PETUCTpAllMU  >KaIOOBI.
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[Tpunoxenue 1
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
NpeaocTaBieHnss MyHUIMNAIbHON yCIyrr

TepMHUHBI U onpeeTeHUs

B AIMUHUCTPaTUBHOM pETJIaMEHTE UCIIOJIB3YIOTCA CIIENYIOIINE TEPMUHBI U ONIPENEICHMUS:

AJMUHUCTPAaTUBHBIN PETIIaMEHT - aJIMUHUCTPATUBHBIN periaamMeHT IIPEIOCTABIICHUS
MyHUIMDIAIBHOW YCIIYTH;

ENCOY — Enunas nH(pOpPMAaLMOHHAS cucremMa OKa3aHUs
roCyJapCTBEHHBIX u MYHUIUTATBHBIX ycayr
MoOCKOBCKO#M 00J1aCTH;

ECHA — denepanbHast ~ rocynapcTBeHHas — HH(DOPMAIMOHHAs
cucreMa «EnuHas  cucrema  uIeHTU(UKAIUU U
ayTeHTH(UKaIUU B WHPPACTPYKTYpe, 0OECIIeUrBArOIIEi
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOJEICTBUE
MH(OPMALIMOHHBIX ~ CHCTEM,  HCIHOJB3YEMBIX  JUIS
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX
YCIIYT B 2JIEKTPOHHOM (hopme»;

EITY dbenepanbHas rocyJapCTBEHHas nHpopMaIrmoHHas
cucreMa «EnuMHBIA  mopTan  rOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr ((GYHKLUHMI)» pacnoioXeHHas B
cetu MHTEpHET 110 agpecy

3asBieHue

- 3ampoc O IPEeNOCTaBICHUH MyHUIUMIIAIBHOW  YCIIYIH,
IIPEJICTaBICHHBII JTH00BIM IIPEyCMOTPEHHBIM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM;

3asBUTEND — JML0, oOpalaronieecs ¢ 3asBICHUEM O NPEIOCTaBICHUU
MyHUIMNIaIBHOW YCIIYTH;

3asiBUTEINb, 3apErUCTPUPOBAHHBIN — 1Mo, obpalaromieecs: ¢ 3asABICHUEM O MPEJOCTaBICHUH

B ECUA MyHULIMNATBHON  YCIYTH, UMEIOIIEE YYETHYIO 3aIKCh B
ECHUA, npomenmyro  NOpOBEpPKYy, a  JHMYHOCTb
M0JIb30BaTENs TOATBEPKICHA HaJJIeKaluM oOpa3oM (B
aoboM U3 IeHTpoB  obOciyxuBaHua  Poccuiickoit
®enepaunu i MOL MockoBckoii 001acTH).

3asBUTEINb, JML0, oOpalaronieecs ¢ 3asBICHUEM O NPEIOCTAaBICHUU

HesapeructpuposanHubsiii B ECUA MyHUIMNIABHOW YCIIYTH, HE UMEIOLIEE YUETHYIO 3aIIUCh
B ECHA, nub6o 3aperucrtpupoBannbii B ECHUA 6e3
IIPOXOXKACHUS IMPOBEPKU, U IMOATBEPXKACHUS JUYHOCTH
M0JIb30BaTENsl HaJUIeXKALIUM 00pa3oM;

JInuHbBIA KaOUHET — ceppuc PIIT'Y, mno3ossttomuii  3asgBUTENO0 TOJIY4YaTh
uH(pOpMaII0 0 X0Ae 00pabOTKHU 3asiBICHUMN, MOJAHHBIX
nocpeactsom PIIT'Y;

Mo - MHOTO(YHKIINOHATIbHBIN LIEHTD MIPENOCTaBICHUS
TrOCYJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIYT;
Monyns MOL] EUCOY
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Opransbl Bi1acTu

Opranbl MECTHOTO
caMOyIpaBIlICHUS

Opranuszanus

PIIT'Y

Cetp UnTepHET

TCII

Daiis1 JOKyMEHTa

Ol

DJeKTpOHHBINH 00pa3 TOKyMeHTa

Monyne MO®I] Engunoit wHOpMaArMOHHOW CHCTEMBI
OKa3aHWs TOCYIAapCTBEHHBIX U MYHHIUIIAIBHBIX YCIIYT
MOCKOBCKO#H 00J1aCTH;

roCyZapCTBCHHBIC Oprassl, Yy4acCTBYIOILLHE B
IIPEAOCTABICHUH I'OCYJaPCTBEHHBIX YCIIYT;

OpraHbl  MECTHOrO  camoymnpasiieHud MOCKOBCKOU
oOnacry, Y4acCTBYIOLIHE B IIPEIOCTABIICHUN
TrOCYJapCTBEHHBIX YCIIYT;

OpraHM3aliy,  Y4YacTBYIOUIME B  IPEAOCTaBICHUU
rOCYJapCTBEHHbIX (B TOM YHCJIE IOABEIOMCTBEHHbBIE
YUpEXKIEHUA);

rocyJapCTBEHHas uH(pOpMaMOHHAS cucremMa
MockoBckoit obmactun  «llopram rocynapcTBEHHBIX U
MYHHIIMITATBHBIX ~ ycayr  MOCKOBCKOW  00JIacTi»,
pacmojoxkeHHas B ceth MHTepHeT 1Mo  aapecy
:/[uslugi.mosreg.ru

MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHAS CeTh
«HTEpHETY;

TeppuropualibHOE€ CTPYKTYpHOE NOJpa3zJelieHue
(kpaTkoe HammeHoBaHue Bemomcrta); (ykaszath, eciu
y4acTBYeT B IPEJOCTaBIeHUM MyHMLIMIIAIBHOM YCIIyru
(8 Tepmurn  TCII He  BXOAUT  CTPYKTYpHBIH
otnen/ynpasienue Beqomctpa))

AIIEKTPOHHBIA 00pa3 JOKYMEHTa, IOJYyYEHHBIH IyTeM
CKaHUPOBaHMA JOKYMEHTa B OyMaxxHOH (popme.
DIIEKTPOHHAS mQpoBast HIO/ITIHC, BbITaHHAS
Y 10CTOBEPSAIOIINUM LIEHTPOM;

QJIEKTPOHHASI KOMMS JIOKYMEHTa, IIOJIyY€HHas IyTeM
CKaHHPOBAHUS OyMaKHOTO HOCHUTEJIS.
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[Ipunoxenue 2
K AJIMUHUCTPAaTUBHOMY PETVIAMEHTY
IIPEA0CTaBIeHUs MyHULIUIIAIBHON yCIyTH

CnpaBouHasi uH(popManus 0 MecTe HAXOKIeHUsl, rpaduKe padoThl, KOHTAKTHBIX TejJedoHax,
aapecax J1eKTPOHHOH mo4YThl AaMuHucTpaunu Hapo-®oMUHCKOr0 ropoickoro oKpyra u
OpraHu3anuii, y4acTBYIOIIUX B MPe10CTABJIEHHH U MHGOPMUPOBAHUH O NMOPSIAKE NPEI0CTABIEHUS
MynunnunajabHoi ycayru MockoBCcKoO# 00/1acTH, MyHHIIMIIAJIbHOT0 Ka3€HHOT0 YUPeKIeHUus
«MHOro(p)yHKIHOHAJIBHBIH IEHTP NPeA0CTABJIEHNUS FOCYIaPCTBEHHBIX M MYHUIIUNIAJIBHBIX yCJIYT
Hapo-®oMHHCKOro ropoicKoOro OKpyra»

1. Aamunancrpanus Hapo-®oMUHCKOT0 ropocKoro okpyra.

Mecro HaxoxaeHus: MockoBckas 001acTh, r. Hapo-®omuHck, yi. Mapmana XXykosa I'.K., gom 2.

I'paduk npuema 3asBiacHMIA:

ITaranna: 11.00-13.00.

[TouroBsriii aapec: 143300 MockoBckast obnacts, r. Hapo-®omuHck, yn. Mapmmana Xykosa I'.K.,
IOM 2.

Konrakrhsrii Tenedon: 8(496)343-51-81.

OnextponHas npueMHas [IpaBurensctBa MockoBckoii obnactu: 8-800-550-50-03.

OdunmanbHbIi caiT B MHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM cetn MHTepHeT: www.nfreg.ru

2. YnoaHomo4eHHblii opran: Komurer no ynpasijiennio umyuiectsoM Aqmunucrpanuu Hapo-
D®OMHHCKOI0 rOPoJACKOro OKpyra

Mecto wnHaxoxmeHusi: 143300, MockoBckas ob6macth, T. Hapo-®omuHck, yi1. Mapmrana
Kykosa I''K., 1. 5.

I'paduk npuema rpaxxaaH:

[Tocnenuss cpena mecsa ¢ 11.00 o 13.00.

[Tourossiit agpec: 143300, MockoBckast o0nacts, T. Hapo-®omunck, yin. Mapmaina XKykosa I'.K.,

oM 5.

KonTakTtHsriii Tenedon: 8-496-34-356-16

Agipec a5eKTpoHHOM ouThI B cetit MHTepHer: Kompoim@mail.ru

3. Cnpasounast uapopmanus o Mecre HaxoxaeHnss M®PII, rpajpuke padoTbl, KOHTAKTHBIX
TesaeoHax, agpecax 3J1eKTPOHHOM MOYTHI

Wudopmanus npuBeaeHa Ha caiftax:

- PIIT'Y: uslugi.mosreg.ru

- MO®II: mfc.mosreg.ru
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[punoxenue 3
K AJIMUHUCTPAaTUBHOMY PETVIAMEHTY
IIPEA0CTaBIeHUs MyHULIUIIAIBHON yCIyTH

®opma pe3ysabTara npeaocraBjieHuss MyHUIIUNIAJIbHOH yCIYyTH

(Odopmisiercst Ha ouIAIBHOM O1aHKE A TMUHUCTPAITUIH )

Ot Ne(obOparienus) ITo mecty TpeOoBaHwMs

CIIPABKA

Hana rp.

(yxazate ©MO 3as1BUTENS HOTHOCTHIO)

3aperucTpupOBaHHOTO/OU IO a/Ipecy: B
(yka3aTp aipec perucTpamny 3asiBUTEIS )
TOM, 4YTO OH/OHAa 3auYMCIICH/a Ha Yy4YeT TpakJaH B KauecTBE HYKIAIOUIMXCA B JKWIBIX IOMEIICHUSIX C

(ykasarhb JaTy 3a4MCIICHHS HA YUYET)
Mo cocTosiHMIO HA HOMep ero/e€ o01el ouepean Ha MOTy4YeHUE
(YKa3aTb 1aTy COCTABJICHUS CIIPABKH)
JKUJIOTO TTIOMEMIEHHUS « ».
(Yka3aTh HOMEp 0YEPEITHOCTH)

YNOJIHOMOYEHHOE U0 AIMUHUCTpALUN

(momxuOCTH, ©.1.0.) (moamuce)

M.IL

23



[Ipunoxenue 4
K AJIMUHUCTPAaTUBHOMY PETVIAMEHTY
IIPEA0CTaBIeHUs MyHULIUIIAIBHON yCIyTH

®opMma pemieHusi 00 0TKa3e B NpeaocTaBjieHnd MyHUIIMIIAJIbHOH yCIyTH
(Odopmitsiercst Ha opHIIHATBLHOM OJaHKE AIMHHUCTPAIMH)

Pemrenue 00 oTkase
B BblJlaue CIIPaBKH 00 0UepPeTHOCTH MPeI0CTABJEHHS KUJIbIX IOMEIEeHU HA yCIT0BHAX
COLHAJILHOI0 HAliMa

oT Ne

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPaBJICHUS MYHUIUIIAIEHOTO 00pa30BaHMs)

cooO11aer, 4To

(®.M.0. 3zasBuTenss B JaTeNPHOM  Maaeke, HAWMMEHOBaHWE, HOMEp W Jara BBJAYd  JOKYMEHTa, IOATBEPKIAIOLIECTO
JIMYHOCTB)
Ne HaumeHnoBaHue 0CHOBaHMs VI 0TKa3a B Pa3bsicHeHHe IPHYHMH 0TKA32 B
IYHKTA COOTBETCTBHH ¢ AIMHUHHCTPATHBHBIM NPeJOCTABJICHUH IOCY1APCTBEHHOH yCIyIH
perjaMeHToM
13.2.2 | HecootBeTcTBHE KaTeropuu 3asBUTEINs KPYry VYka3aTb OCHOBaHHMsI TAKOTO BBIBOJA
JIML, YKQ3aHHBIX B ITyHKTE 2
AJIMUHUCTPAaTUBHOIO perjlaMeHTa
13.2.3 HecooTBeTcTBHE TOKYMEHTOB, yKa3aHHBIX B VYka3aTb HCUYEPIBIBAIOLIMN [1€PEUYEHD
nyHKTe 10 AIMUHUCTPAaTUBHOTO PErVIaMEHTa, | JIOKYMEHTOB M HapyIIEHUH IPUMEHHUTEIBHO K
1o (opme U cofepKaHUo TPEOOBAHUIM KaKIOMY JIOKYMEHTY
3akoHojarenbeTBa Poccniickon denepannun
13.2.4 3asBiIeHNE IT0JJaHO JIMIIOM, HE HMEIOIINM VYka3zaTh OCHOBAaHHUS TaKOI'0 BRIBOJIA
MTOJIHOMOYUH NMPEACTABISATH HHTEPECHI
3asiBUTENSA, B COOTBETCTBUH C MyHKTOM 2.1.
AJMUHUCTPAaTUBHOTO perjiiaMeHTa
13.2.5 3asiBUTEINb HE CTOUT Ha y4eTe B VKkazaTb OCHOBaHHUs TaKOr'O BBIBOJIA
AJMUHHUCTpAIUH, B KAU€CTBE MAJIOUMYIIETO
I10 IOTOBOPY COLIMAJIBHOTO Hailma

(MOIKHOCTD YIIOTHOMOYEHHOTO (moamuce)

U2 AZMAHUCTPAIIAN)
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[Ipunoxenune 5
K AJIMMHHCTPAaTUBHOMY PEIrJIAMEHTY
IIPEeA0CTaBIeHUsT MyHULUIIAIBHON yCIyTH

Cnucoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJISIETCS
npeaocraBjieHue MyHUIUNIAJIbHOH yCIyTH
[Ipenocrapnenrie MyHULIUTTAIBHON YCITYTH OCYILIECTBIISIETCSI B COOTBETCTBUH C:

1. Kunmunaeim kogekcom Poccuiickoit denepanmn («Poccuiickas razeray, Ne 1, 12.01.2005);

2. ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 0o0mMX NPUHIMIIAX OpraHU3AIUN
MEeCTHOTO camoympasiieHuss B Poccuiickoit ®enepanun» («CobOpaHue 3akoHOIATENbCTBA Poccuiickoit
Oepnepanuny, 06.10.2003, Ne 40, ct. 38224);

3. 3akoHoM MockoBckoir  obmactu ot 12 mekabps 2005 r. Ne  260/2005-O3
«O mopsimKe BeACHHS Yy4eTa TpaXKIaH B KAYeCTBE HYNKIAIOMIMXCA B OJKWIBIX TOMEIICHHUSX,
MPEI0CTaBIIIEMBIX 10 JOTOBOpaM collMaabHOro HaiiMay («ExkenneBHbsie HoBoctu. ITogmockoBbey, Ne 240,
17.12.2005);

4, YcTaBoM opraHa MECTHOTO caMOyTpaBieHus] MOCKOBCKOM 001acTu.
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[Tpunoxenue 6
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
npeaocTaBieHus] MyHUIIUIIATBHON YCITyTH

dopma 3asiBJIEHUA O NPeIOCTABICHUHU
MyHMIUIIAJBLHOM YCJIYyTH

(yka3aTh HAMMCHOBAaHUC AIMHUHUCTPALINH)

(peructpalioHHbII HOMep 3asBICHUS)

3ASIBJIEHUE

[Ipomry Bac BblmaTh crpaBKy 00 OYepeqHOCTH TMPEJOCTAaBICHHS MHE JKWIOTO TOMEIIEHHS IO JOTOBOPY
COILIMAJILHOIO HaliMa.

VYBemoMiieHHe 0 MOCTAHOBKE OT
(Yka3aTp AaTy IOCTaHOBKH Ha Y4YET B KQUECTBE HY)KIAIOLINXCS B )KUJIbE)

Howmep yBemomnenus No
(yKaBaTL HOMEDP YBEAOMIICHUSA O ITOCTAaHOBKE Ha yqu)

K 3asBneHuto npuiarar JOKyMEHTHI:

Pe3ynpTaT MyHHMIMNATBEHON YCIIyTH NMPOILY HapaBuTh B JInuHelii kabuneT Ha PIII'Y

[1  JlomoaHUTENbHO BbIJIaTh B MDI]

Ha 00paboTky MOMX NEpPCOHAIBHBIX JaHHBIX, COJCPXKAIIUXCS B 3asBJIICHUU M MPWIAraeMblX K HEMY
MIOKyMeHTaX, B cooTBeTcTBUH ¢ DenepanbapiM 3ak0oHOM OT 27.07.2006 Ne 152-D3 «O mepcoHanbHBIX JaHHBIX» (C
MOCIEAYIONIMMHA HM3MEHEHUSIMHI) aBTOMATH3MPOBAHHOHN, a Takke Oe3 WCIIONB30BaHUSI CPEJCTB aBTOMATH3AIUH
00paboTKH, coriaceH (coriacHa).

" " 20 r. Iloamucek 3asgBUTEIS

(®.J11.0.)
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[Tpunoxenune 7
K AJIMHHHCTPATUBHOMY PEIJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUITAIIBHON

yCIyru

Onucanue AOKYMEHTOB, H906X0)1HMBIX AJISL IPEA0CTaBJICHUA MyHHIII/Il'Ia.J'ILHOi/’I ycayrn

Knacc nokymenra

Bunpr nokymenTa

OO01ue onucanus
JIOKyMEHTOB

[Ipu nonave

yepes PIII'Y

3asgBieHue

3asBrieHue JTOJIKHO OBITH
odopmiieHo no hopme, yKkazaHHOM
B [Tpunoxenun 6 K
AJIMAHHCTPaTHUBHOMY
perIameHTy.

HpI/I nogadye 3arroJIHACTCA

HHTCPAKTUBHAA
3asaBJICHUA.

dbopma

JIOKyMeHT,
yJIOCTOBEPSIOLINIA
JUYHOCTh

[Tacniopt
rpak jaHuHa
Poccuiickoit
®enepanuun

[TactopT nomkeH ObITh 0opmMITeH
B COOTBETCTBUH c
[ToctanoBnenuem IlpaButenbcTBa
Poccuiickoit ®enepanyu ot 8
mioiig 1997 1. Ne 828 «OO6
yrBepxkaenun  [lonoxenus o
acrnopre rpakJaHUHA
Poccuiickoit deneparuu, oopasia
OJlaHKa W ONHCAHUs TacropTa
rpaXkJlaHuHA Poccuiickoii
denepanuny.

[Tpu
MIPEA0CTaBISACTCA
AJIEKTPOHHBIN
JIOKyYMEHTa

nmogaydec

obpa3

[Tactiopt
rpaxaanuHa CCCP

OOpasen; macropra TpakJAaHUHA
Coroza CoBetckux
Conmanucrtuueckux PecnyOnuk u
ONMCaHUE MAcHopTa YTBEPKJEHBI
nocranoBiaeHneM Cosmuna CCCP
or 28.08.1974 Ne 677 «O6
yrBepxkaenun  I[lomoxkenus o
nacnoptHoii cucteme B CCCPy.
Bompoc 0  nmelcTBUTENBHOCTH
nacnopra rpaxnganuHa CCCP
obpasua 1974 ronma pemaercs B
3aBHCUMOCTH  OT  KOHKPETHBIX
00CTOATENBCTB  (IOCTAaHOBJIEHUE
[IpaBuTenscTBa Poccuiickoit
®enepaunn ot 24.02.2009 Ne 153
«O TIpU3HAHUU JEHCTBUTEITHLHBIMHU
no 1 wmrona 2009 r. macnopTos
rpaxaannHa CCCP oOpasua 1974
roja s HEKOTOPBIX KaTeropui
MHOCTPAHHBIX TpaXKIaH U JuL 0e3
I'paXJaHCTBAY)

[Ipenocrasnsercs
AJIEKTPOHHBIN
JIOKYMEHTA

obpas

Bpemennoe
YIOCTOBEPEHUE

dopMa yTBEpKJEHA IPUKAZOM
MBJI Poccun ot 13.11.2017 Ne

[IpenocraBnsgercs
JJIEKTPOHHBIN

o0pa3
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Knacc nokymenra

Buasl nokymenTa

OO01ue onucauus
JIOKYMEHTOB

[Ipu nongaye
yepes PIII'Y

JIMYHOCTH
rpakJIaHUHA
Poccuiickoit
®denepaunn

851 «006 YTBEPKACHUU
AJIMUHHCTPAaTUBHOTO perjamMeHTa
MuHuctepcTBa BHYTPEHHUX €]
Poccuiickoi denepanuu o
MPEAO0CTABIICHUIO
roCyJapCTBEHHOM  YCIyrd IO
BBIJAYC, 3aMCHE NacrnopToB
rpakJaHuHa Poccuiickoii
®enepaunn,  yAOCTOBEPSIOMIMX
JIMYHOCTH rpakJIaHuHA
Poccuiickoit denepanumny.

JIOKYMEHTA

Boeunnriii omiier

Dopmbl YCTaHOBJICHBI
Wuctpykuueit mo obecriedeHuro
(G YHKIIMOHUPOBAHUS CHCTEMBI
BOMHCKOI'O ydeTa rpaxaaH
Poccuiickoi ®enepanuun "
MopsiIka MPOBEACHUS CMOTPOB-
KOHKYpPCOB Ha IR 1118% (0]
OpPraHU3ALUIO OCYILIECTBJICHHUS
BOMHCKOI'O y4eTa, YTBEpP>KIECHHOMN
npukazoM MuHuCTpa 0OOpPOHBI
Poccuiickoi ®enepanun oT
18.07.2014 Ne 495

IIpenocrasnsercs
AJEKTPOHHBIN
JIOKYMEHTa

obpas

JIOKyMeHT,
yJIOCTOBEPSIOLINNA
MIOJIHOMOYHS
IIPEICTaBUTEIS

JloBEpEeHHOCTh

JloBepeHHOCTh  JOMKHA  OBITh
opopmiieHa B COOTBETCTBUHU C
TpeOOBaHUSMHU 3aKOHOJATEILCTBA
u coliepKaTh clenyromue
CBEJICHUSA:

- ®UO nmma, BBIIABIICTO
JIOBEPEHHOCTB;

- ®1O nuna, ynoJHOMOYEHHOTO
10 JIOBEPEHHOCTH;

- JlaHHbIE JIOKYMEHTOB,
YIAOCTOBEPSAIONIUX JIMYHOCTh 3THUX
TIMIL;

- O0npem MMOJTHOMOYH I
MpeICTaBUTENs, BKJIFOYAIOIIUH
MpaBO Ha TMOJady 3asBICHUS O
MPeI0CTaBICHUN

MyHUIMIIaIbHON YCIYyTH;

-JlaTa BbIJauM TOBEPEHHOCTH;

- Tlognuce 1nuna, BBIIABIIETO
JIOBEPEHHOCTb.

JloBepeHHOCTh  JOMKHA  OBITh
HOTapUaJdbHO  3aBepeHa  (0aa
Puszuueckux nuy).

[Ipenocrasnsgercs
AJIEKTPOHHBIN
JIOKyMEHTa

obpas
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[Tpunoxenue 8
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIpEAOCTaBICHUs] MyHULIMIIAIIBHON YCIIYTH

Komy:

(®.11.0., anpec 3asBuTens (IpeACTABUTEIIS) 3aBUTEIIS)

(perucTparioHHBII HOMEp 3asBICHUS)

Pemenue

00 oTKa3e B NNpueMe 10KyMEHTOB, H606XOHI/IMI>IX AJIA IpeaoCTaBJICHUSA MyHI/IIII/II[aJ'[bH()ﬁ ycayru

AnMuHUCTpanus

(Homep obparienus:

)

IIPHUHAJIO PCHICHHUC 00 oTKase B

peructpaniu 10KyMCHTOB, HCO6XO,I[I/IMI>IX U IpEAOCTABIICHU A MYHHHHHaHLHOﬁ yCiayru:

0 ClIeyIoUIeH (-UM) IpUYHHE (aMm):

(HanMeHOBaHHUE YCITYTH)

(yKaSbIBaIOTC?[ IPpUYUHBI C paS”bSICHeHI/IﬂMI/I)

Ne HaumeHnoBanue ocHOBaHMsI UIs1 0TKA3a B Pa3bsicHeHHe PUYMH 0TKA3a B IpHeMe
IyHKTa COOTBETCTBHHU ¢ AIMHHMCTPATHBHBLIM
perjiaMeHToM

Ob6parmenne 3a MpeocTaBIeHreM | YKa3aTh Kakas AJMHUHUCTpAIUs TpPeJoCTaBisaeT

12.1.1. MyHUIIMDIAIBHOM  YCIIYTH, HE MPEAOCTABIAEMON | yCIyry, ykKaszaTh HHQPOpMAIMI0 O  MeECTe
BemomctBoM HaXO0XKJIEHUU

12.1.2. O0parienue 3a MpeIoCTaBIeHUEM | YKa3aTh JIOKyMEHT, TpeOyeMbIit JUTST
MyHHAIIMDIATBHON ~ ycyru 0e3 TpembsBICHHs | yCTAHOBICHUS JIMYHOCTH 3asBUTENS WJIH €ro
JOKYMEHTAa, MO3BOJISIOLIETO YCTAHOBUTH | MPEACTABUTEIS B COOTBETCTBHHU c
JUYHOCTh  3asBUTENS WIM  TpeACTaBUTENs | AJIMUHHUCTPATHBHBIM PETJIAMEHTOM
3asBUTENS

12.1.3. Obpamenne 3a MpeIOCTaBICHUEM | YKa3aTh JOKYMEHT, TpeOyemblit JUIST
MyHuIMnanbHON  ycinyru 0e3 TpeabsBISHUs | YCTAHOBICHUS  TIOJHOMOYWH  MPEICTABUTEINS
JOKYMEHTa, yJOCTOBEPSIOIIETO  MOJHOMOYHS | 3asBUTEIIS B COOTBETCTBHU c
MIpeICTaBUTEINs 3assBUTEISI. AJIMUHHUCTPATHBHBIM PETJIAMEHTOM

12.1.4. [pencraieH He TONHBIA KOMIDIEKT JOKYMEHTOB, | YKa3aTh Kakhe JOKYMEHTHI He IPeJOCTaBIICHEI
HEOOXOIUMBIX UIst MPEIOCTABICHUS | JUTSl IPEeIOCTaBiIeHU MyHHUIIUTIATBHOHN YCITYTH.
MyHuunanbHON yCiIyTu

12.1.5. JlokyMeHTBI, HeOOXOIUMBIE JIUIS MTPENOCTaBIeHNS | YKa3aTh OCHOBAHUS TAKOI'O BHIBOJIA.

MyHHAIIMDIATBHON yCIyTH YTPaTWIH CHIIy (CPOK
JeUCTBUS JOBEPEHHOCTH UCTEK).




12.1.6.

JIOKyMEHTBI coJepxar MOTYUCTKU u
WCIIPABJIEHUS TEKCTa, HE 3aBEPEHHBIC B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoi

®enepaunn

YkazaTb HCUEPIIbIBAIOIITU I repeyeHb
JIOKYMEHTOB, B  KOTOPBIX  IPUCYTCTBYIOT
MOMYNCTKH W HWCHpPAaBICHHWS  TEKCTa, HE
3aBEpPEHHBIE B MOPSJKE,  YCTAaHOBICHHOM

3aKoHOJaTeNnbCTBOM Poccuiickoi @enepanuu

12.1.7. | JlokyMeHTBl coJep)KaT MOBpPEXKICHMs, HaJu4yhe | YKa3aTb Kakue WMEHHO TOBPEXKICHHS He
KOTOPBIX HE TMO3BOJSET B TIOJNHOM 0OBbeMe | MO3BOJSIOT B TOJHOM OOBEME HCIONb30BaTh
UCIONb30BaTh ~ MHGOpMALMIO U CBelIeHWs, | MH)OPMALHIO U CBEACHUS U B KAKUX JOKYMEHTAaX.
coziepKalIuecs B JOKyMEHTax ISt
npeaocrapiieHuss MyHUIIMOAIBHON YCIYTH.

12.1.8. | HekoppekTHoe 3amomHeHre 00s3aTeNbHBIX MOJel | YKa3aTh Kakue IMOoJis B 3asBICHUE 3allOJHEHBI HE
B 3a5IBIICHUH KOPPEKTHO

12.1.9. | HekoppekTHoe 3amonHeHre 00s3aTeNbHBIX MOJel | YKa3aTh TONA 3asABICHUs, HE 3alOJHEHHBIC
B ¢opme wuHTepakTuBHOro 3ampoca Ha PIII'Y | 3asButenem mmbo 3amonHEHHBIE HE B TOJIHOM
(OTCyTCTBME  3aloJIHEHWs,  HEJOCTOBEpHOE, | o0beMe, nMOO0 C HapylleHHeM TpeOOBaHMMA
HEIIOJIHOC HI/I6O HCIIPaBUJIBHOC, HC | YCTAHOBJICHHBIMHA AILMI/IHI/ICTpaTI/IBHBIM
COOTBETCTBYIOILIEE TpeOOBaHUSM, | pErIaMEHTOM
YCTaHOBJICHHBIM A[IMI/IHI/ICTpaTI/IBHI)IM
periaMeHToM)

12.1.10. | IpencraBnenue 3IEKTPOHHBIX 00pazoB | Ykazars MCYEPIBIBAIOLITHIH nepeyeHb
nokyMeHToB mocpenctBoM PIII'Y, He mMO3BOMSET | ANMEKTPOHHBIX ~ 00pa3oB  JTOKyMEHTOB,  HE
B TOJIHOM O0BbEeMe MPOYUTATh TEKCT JOKYMEHTa | COOTBETCTBYIOIIUX YKa3aHHOMY KPUTEPHUIO
W/WIIN pacTio3HaTh PEKBU3UTHI TIOKYMEHTa

12.1.11. | [lomaua 3asBJICHMS W WHBIX JOKYMEHTOB B | YKa3aTb HCUYCPIIBIBAIOIINIA MepEeUCHb
3IEKTPOHHOMN thopwme, IIOJIIMCAHHBIX C | DIIEKTPOHHBIX 00pa3oB JIOKYMEHTOB, HE
WCIONBb30BAaHUEM 3JICKTPOHHOM TIOAIMCH, HE | COOTBETCTBYIOIIUX YKa3aHHOMY KPHTEPHUIO
MIPUHAITICKAIIEH 3asBUTEIIO 170101

NpEaACTaBUTEIIIO 3asgBuTeIs

JlomomaNTEILHO COOOIIaeM, 9To

(yKaBLIBaeTCH JOITIOJTHUTEIIbHAA I/IH(l)OpMaLII/Iﬂ Ipu e HaJ'H/I‘H/II/I)

Bbl BmpaBe moBTOpHO 00paTUThCS B AJMHUHUCTpALMIO C 3asBICHHEM O HPEIOCTABICHUU

MyHHIIMDIATBHOM YCIIYTH TIOCJIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUIA.

MNOopAAKE YCTAHOBJICHHOM B ITYHKTC

MOPSIZIKE.

(I[OJ'DKHOCTI) YIOJIHOMOYEHHOT'O

I[aHHBIfI OTKa3 MOXKET OBITh 00XKaJI0BaH B I[OCy,[[e6HOM MOPpAAKE IIYTCM HaAIIpaBJICHUA )KaJ'IO6BI, B
28 AZ[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa, a TaK¥XE B Cy,[[e6HOM

(moxnuck)

una AIMAHUCTPAIINAN)

(pacum¢poBKa MoMUCH)

[13 2




[Tpunoxxenue 9
K AJIMHUHHCTPATUBHOMY PETJIAMEHTY
npeaocTaBieHus MyHUIMITAIBHON YCITyTH

(I)opMa OTKa3a B IpeA0CTaABJCHUH YCJIYI'H HA OCHOBAHUU NNOCTYIIMBIICTO oﬁpamem/m 00 oT3BIBE
3asiBJICHUSA Ha IIPEI0OCTABJICHUEC MyHHIII/IHaJILHOﬁ ycayru

(Odopmisiercs Ha opunaTbHOM OJIaHKE A TMUHUCTPAITUH )

Kowmy:

(<I>.I/I.O., azpec 3asiBUTEINS (TIPEACTAaBUTEIIS) 3aBUTEIIS)

(perucTpanOHHBIN HOMEp 3asBICHHS)

PEHIEHUE
00 oTka3e B mpeaocTaBIeHN MyHUIIMITATBHOM yeIyru (YKa3aTh HAUMEHOBAaHUE MYHUITUTIAIBHOMN
YCIIYT'H) HA OCHOBAaHHUH MOCTYNHUBIIETO 00pameHns 00 OT3hIBE 3asiBIICHUS HA TPEIOCTABICHHUE
MyHULIUTIATBHOU YCITYTH « ».

Bam oTka3aHo B Ipe1ocTaBI€HUN MYHULIUIIAIBHON YCIYTH « »
Ha OCHOBAaHMHU IMOCTynuBIIEro oT Bac oOpamenuss o0 o0T3bIBE 3asBIEHUS Ha NPEIOCTaBIICHHUE
MYHUIUIAIBHON YCIIYTH OT Ne

OTka3 OT MPEIOCTABICHUSI MYHUIIMTIAIIBHOW YCIIYTH HE MPENATCTBYET MOBTOPHOMY OOpAIICHHUIO 3a
IIPEAOCTABICHUEM MYHULIUIIAJIBHON YCIYTH.

Y1o1HOMOYEHHOE MO AZIMUHUCTPALIMHI

(momxnocts, ®.1.0.) (moamuce)

M.IL




[Tpunoxenne 10
K AJIMMHHCTPAaTUBHOMY PEIrJIAMEHTY
IIPEAOCTaBIeHUsT MyHULUIIAIBHON yCIyTH

Ilepeuenns u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBUIA, COCTAB/ISIIOIIUX A/IMUHUCTPATUBHbIE MPOLETYPbI

ITopsioK BHINOJHEHHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NPpU o0pamennn 3asaBures nmocpeacrsom PIITY

1.

IIpuem u peructpanus 3asiBIeHUs U JOKYMEHTOB

Mecto AJIMUHUCTPATUBHBIE ACHCTBUS Cpennuii cpok TpynoemMkocTb Conepxanue 1eMCTBUS
BBITIIOJTHEHUS BBITIIOJTHEHUS
npoueaypbl/
UCIOJIb3yeMast
PIII'Y/Monynb [Tpuem u npenBapuTenbHas 1 nenp 15 Mmunyt 3asBuTens  aBTopusupyercs  Ha  PIITY
ENCOY HPOBEPKA JIOKYMEHTOB, nocpeactBoM ECUA u Hanpasisier 3asiBiieHUe
Peructpanus unu oTkas B u JOKYMEHTBHI, HE00XO0IUMBIE TUISE
perucTpanuy 3asiBIeHUs O npenocraBieHuss MyHULMNAIbHOW YCIyTd B
npenocTaBieHnd MyHuIMnanbHON INEKTPOHHOU dbopme MIOCPEICTBOM
yCIIyTH OPUKPEIJICHUS] K 3asBJICHUIO  AJIEKTPOHHBIX
00pa30B OPUTHHAIOB JIOKYMEHTOB yKa3aHHBIX B
n. 10 Hacrosmero AJIMUHUCTPATUBHOIO
periamMeHTa
3asBlieHHE U TOpuUlaraeMble  JOKYMEHTHI
NOCTYIAIOT B HHTErpupoBanHyro ¢ PIII'Y B
Mopayns EUCOY. OcymiecTBisieTcsi mepexoy K
aJIMUHUCTpaTUBHOM mponenype «O0paboTka u
MIPE/IBAPUTEIILHOE PACCMOTPEHHUE IOKYMEHTOBY.
2. O6paboTKa U mpeBapUTENbHOE PACCMOTPEHUE TOKYMEHTOB, HEOOXOIUMBIX Ui peocTaBleH!s] MyHUIIMNATbHON YCIyTH
Mecto AJIMUHUCTpPAaTUBHBIE IENCTBUSA Cpennuii cpok TpynoeMkocTh Copnepxanue neicTBUs
BBITIOJTHEHUS BBITIOJTHEHUS
npoueaypbl/
ucnoiuszyemas MC
Monyns ENCOY | IIpoBepka KOMIIJIEKTHOCTH 10 munyT [IpencraBineHHbIE  JTOKYMEHTBHI IIPOBEPSIOTCS

JOKYMCHTOB Io IICPCUYHIO

CHIEITHAINCTOM A IMUHHCTpaIUU Ha




JOKYMEHTOB, HEOOXOAUMBIX MJIs
KOHKPETHOTO pe3yJibrara
npeaocTaBieHus: MyHHIIMTTATIBHOM

YCIYTH

ITpoBepka COOTBETCTBUS
MIPEJICTABICHHBIX JOKYMEHTOB
00s13aTeIbHBIM TPEOOBAHUSM K HUM

30 MUHYT

COOTBETCTBUE MIEPEUHIO JIOKYMEHTOB,
HEO0OXOTUMBIX JUTSt MPEe0CTaBIICHUS
MyHununaibsHOM YCIIYTH, a TaKXKe

TpeOOBaHUSM 3aKOHOJATENbCTBA Poccuiickoit
®enepanun npuBeeHHON B [Ipunoxenun 7 K
HAaCTOALLEMY AJIMUHUCTPATUBHOMY
pErJIaMeHTy.

B caydae oTcyTcTBHSI Kakoro-nmbo JOKYMEHTa,
NOJJIEKAIIET0  MPEACTaBICHUIO  3asBUTEIEM,
OCYILIECTBIISIETCS MIEPEXO0/] K aIMUHUCTPATUBHON
npoleaype NPUHATUS pelleHuss o0 OTKa3e B
IIPENOCTaBIeHN MyHMIMIIAIbHOM YCIYI'M H
opopmiieHHe  pe3yabTaTa  MPEAOCTaBICHUS
MyHULIUNIaTIbHON yCIIyTH 3asiBUTEITIO.

Otka3 B npreMe JOKYMEHTOB B COOTBETCTBHH C

[Ipunoxxennem 8 K HAaCTOsLIEMY
AJMMHUCTPAaTUBHOMY periaMeHTy
HOJITMCHIBAETCS oIl YIOJIHOMOYEHHOT'O

JOJDKHOCTHOTO  JIMa  AJMUHHCTpAaUUu U
HalpaBJIeTCcsl B JIMYHbIN KaOMHET 3asBUTENS B
BUJIE DJIEKTPOHHOrO oOpa3a aokyMeHTa. dakt
OTKa3a B IIPUEME M PETUCTPALUU TOKYMEHTOB
(uKcupyercs: yoJIHOMOYEHHBIM JTOJIKHOCTHBIM
muuoM, Anmunuctpaunu B Moayne EUC OY

B cnydae mnpenoctaBieHus 3asBUTENEM BCEX
JIOKYMEHTOB, HEOOXOIUMBIX s
NpEeAOoCTaBIeHUsT ~ MyHMIIMNIANBHOW  YCIIYTH,
OCYILIECTBIISIETCS MEPEXO] K aIMUHUCTPATUBHON
npouenype  «Peructpauus  3asgBieHHs ~ Ha
IpeocTaBlieHne MyHUIIMNIANBHON YCITYTH.

3. Onpenenenne BO3MOXKHOCTH NPEAOCTaBICHUs] MyHUIIMITAIbHON yCIIyTH




MecTo BBIIOJTHEHHSI
MIPOLEAYPBI/UCIIONIb3yeMast
NC

AJIMUHHCTpPATHBHBIC
NENCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMKocTh

ConepxaHue 1eMCTBUS

Monyns ENCOY

IIpoBepka oOTCyTCTBHS
WIH HAJIUYUs
OCHOBAaHMHM ISl OTKa3a
B MIPEI0CTaBICHUU
MyHunumnaabsHOM

yCIIyTu

1 pabouux gHei

Cneumpanuct AJIMUHUCTpAIlMd HA OCHOBaHUU
MIPEACTABICHHBIX  3asBUTEIEM  JOKYMEHTOB
ompenensieT  BO3MOXHOCTb  IPEJOCTABIICHMS
MyHuUIMNaIbHON YCITYTH.

IIppy HanmMuuu OCHOBAaHUM I OTKasa B
MpPEAOCTaBICHUH  MyHULMIAIBHON  YCIYyI'H
YIOJIHOMOYEHHBIH ClelHaIucT AJIMUHUCTPALIUN
MOArOTaBIUBaeT MpoekT PemeHus mo dopwme,
SIBJISFOLIENCA MPWIOKEHUEM 5 K
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY

IIpn oTCyTCTBMM OCHOBaHMM Uil OTKasza B

npenocTaBieHud  MyHHIMIIATBHOW — YCIYTH
MOATOTaBIUBaETCA MpoeKT Perenus mo gopme,
SIBJISIFOLIEHCS MPUIIOKEHUEM 4 K

AJIMUHHCTPAaTHUBHOMY PETJIaMEHTY.
IIpoexT pemienust BHocutest B Monyns EMUCOY

4. IlpunsiTHe pelieHUs1 0 NpeAoCcTaBIeHNH (00 0TKa3e B pegocTaBjaeHun) MyHHIMNAIbLHON yCJayru u oopmiieHre pe3yJibTara
npegocrapieHusi MyHHIMNAIbHON YCayru 3assBUTEIO

MecTo BBIIOTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
nC

AJIMUHHUCTpPATHUBHbIE
IEUCTBUS

Cpennuii cpok
BBIITIOJIHCHU A

Tpynoemko
CTb

Coneprxanue 1elCTBUS

Monyns ENCOY

Paccmorpenue npoekra
peleHus

1 pabouuii neHb

Y1nosHOMO4YeHHOE JOJDKHOCTHOE JUL0
AZMUHUCTpAalMU pPAaccMaTpUBAcT MPOEKT PEIICHUs
Ha IIpeAMET COOTBETCTBUS TpeOOoBaHUSAM
AJMUHUCTPATUBHOIO  PErJaMeHTa, IOJHOTHI U
KadecTBa MpeaocTaBieHus] MyHUIIMNIAIBHONW YCIIYTH,
a TaKkKe  OCYIIECTBJIAET  KOHTPOJIb  CPOKOB
MIPEAOCTABICHNS] MYHUIIMITAIIBHON YCIIYTH

Monyns EUCOY

Bnecenne B Moayns
ENCOY

15 munyT

WNndopmanus o mpenocraBieHud MyHUIUNAIBHON
yeayru ¢pukcupyercs B Monyns EUCOY




5. Beiiaua pe3yJbTara npegocrasiaeHusi MyHHIMNAAbHON yCIyru 3assBUTEIO

Mecto AJIMUHUCTpPATUBHBIE Cpennuit Tpynoe ConepxaHue 1eMCTBUS
BBITIOJTHEHUS JeicTBUs CPOK BBIIIOJTHEHUS MKOCTh
MIPOLIEAYPBI/UCIIONIb3yeMast
J4(@
ENCOY /PIITY Brinava i HanpaBnienue | 1 pabouuit 1eHb 1 5MunyT Cnenpanuct AJAMUHHUCTPALIMK  HAIMPABIISET
pe3yibrara pe3yibTaT IpeaocTaBieHnss MyHUIIMNaIbHON
IIPEI0CTABIICHUS YCIIYTH 3assBUTEINIO:

MyHuIUIaabsHON yCIyTH Pesynbrar npegocrasienns MyHUIIMNIAIBHON
3asBUTEIIO yCIyTU HaIpaBisieTcs B JIMYHBIM KaOMHET
3asutenss Ha PIII'Y B Bume sk3eMiuisipa
3JI€KTPOHHOTO oOpaza JIOKYMEHTA,
nojanucanHoro OIl ymnonHoMoueHHOro Jsuua

AJIMUHUCTpALINH.
MOIl/Monyns MODL] Bpiraya pesyibrara 15MunyT JIONOIHUTENBHO PE3YJBTAT MPEIOCTaBICHUS
ENUCOY IIPENOCTaBICHHS MyHHULMNIAIBHON YCIYTH 3asBUTENIb MOXKET
MyHununaneHOn  yCIIyru noayuuts B JoOom B MO®I[. B ciuyuae
3asBurento B MOL] obOpamenuss B MOIL[ 3a pe3yabTaToM

MPEAOCTaBICHUsT MyHULIUIIAIIBHON YCIYyTH B

M®II, pabotHuk MODIL[ ycraHnaBnuBaer
JUYHOCTb 3asBuTeNs oo ero
ynoiaHoMoueHHoro  IlpencraBurens, — mo
MIPEAOCTABIICHHOMY  HOMEpPY  3asBJICHUSA

pacnieuatsiBaeT n3 monyins EMCOY MOI]
pe3yJIbTaT MpeaoCTaBICHUST MyHHIIMTTATIBHON
YCIIYyI'H, 3aBEpsAeT PE3YJbTar MOANHUCHIO
OTBETCTBEHHOI0  coTpygHuka MOPI[ wu
neyateto MOILI. Tak xe corpynauk MOIL]
pacreyaTbIBaeT BBIIMCKY/PaCIUCKy
IIOJIy4YEHUsI TOTOBOrO pesynbrara u3 Mopmyns
M®Il ENCOY, 3asButens  moiydaer
TOTOBBIM pE3ynbTaT M CTABUT IMOJAIUCH B
BBIITUCKE/paciycKe 3a MTOJIyYEHUE.
Crnennamcr M®II npocTaBiseT OTMETKY O




Mecto AJIMUHUCTpPATUBHBIE Cpennuit Tpynoe ConepxaHue 1eMCTBUS
BBIITOJIHEHUS JnercTBUA CPOK BBITIOJTHEHUS MKOCTB
MIPOIICIYPHI/UCTIOIb3yeMast
ncC
BbIIAYE pe3yibTaTa MPEA0CTaBIICHUS

MynununaneHot ycayru B Mogyns ML

ENCOY.




[Ipunoxenne 11
K AJIMMHHCTPAaTUBHOMY PEIrJIAMEHTY
IIPEA0CTaBIeHUs MyHULIUIIAIBHON yCIyTH

Baok-cxema npegocraBiaenusi MyHUIIMIIAJIbHOH YCJIYTH

PITY HET INOJAYA 3AABJIEHUA

[MTPUEM 3ASBJIEHA U JOKYMEHTOB
1P
PETUCTPLIMS 3ASIBJIEHUS OTE&;%%FKEX; =
N JOKYMEHTOB JIOKYMEHTOB
MOJY.JIb
EUCOY
PACCMOTPEHUE TIOKYMEHTOB
1P.J
PELLIEHME O TPEJJOCTABJIEHUU HP;ELSE?XIEJ%Z%LK;\SiEFM
YCIIVT A
Moayab
ENCOY/P
nry HAIPABJIEHUE PE3VJIbTATA IPEJIOCTABJIEHUS 1P.]J
MYHULIATAJIBHOW YCIIYTU B JINYHBINA KABUHET PITTY




