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2. Ilpu3HaTh yTpaTHBIIHMH CHILY:

- nocraHoByieHHe AaMunuctpanui Hapo-®omunckoro ropojckoro okpyra ot 22.01.2018
Ne 67 «O06 yrBepkaeHHH AAMHHHCTPATHBHOTO perjaMeHTa IpefocTaBICHHS MYHHIIMMIANBHOH
yenyru «Bpijiaya apXMBHBIX CHIPaBOK, apXHBHBIX BBIIHCOK, aPXHUBHBIX KONHH U HH(OPMAITHOHHBIX
IHCEM 110 BOIIpOCaM, 3aTpariBalolHM MpaBa H 3aKOHHBIE HHTEPECHI 3asBUTEIIS»;

- nocranonjienne Ajamunucrpauun Hapo-®omunckoro ropojickoro okpyra ot 05.04.2018
Ne 804 «O BuecenuH H3MeHeHHMH B  AJMHHHCTPATHBHBII perylaMeHT IpejocTaBiIeHHs
MYHULHOAIBHOH yenyrd «Bbiiaya apXMBHBIX CHPaBOK, apXHMBHBIX BBIMHCOK, apPXHBHBIX KONHH H
HH(QOPMALOHHEIX IHCEM IO BOMpOCAM, 3aTparHBalOIIUM TMpaBa M 3aKOHHBIE HHTEPECHI
sasBUTeNs), yreepkaenuniii IocranosyenueM Aymunucrpanuu Hapo-DoMHHCKOTO TOpoAcKoro
okpyra ot 22.01.2018 Ne67»;

- nocradoyienne Axamunucrpanun Hapo-®omuuckoro ropojickoro okpyra ot 17.07.2018
Ne 1762 «O BHeceHun wusMeHeHuit B AJAMHHHCTPATHBHBIH pErjaMeHT MPEOCTABJICHHS
MYHHIHDANBHON ycayrd «Bpimaya apXUBHBIX CIPaBOK, apXUBHBIX BLINHCOK, apXHBHBIX KONHH H
UH(pOPMAIHOHHEIX IHCEM TI0 BOMpocaM, 3aTparHBaIOLIMM IIpaBa H 3aKOHHBIE HHTEPECHI
sasisuTeNs», yreepykiennniit [locranosienem Ajpunucrparmy Hapo-MoMHICKOTO rOpoJCKOro
okpyra ot 22.01.2018 Ne67».

3. Ormeny no pabore co CMHM u MHTEpHET-KOMMYHHKAaIHsAM YIIpaBJeHHs 110
TepputopHancHoif  u uH(opmaimonHoii monutike  Anmunucrtpanun  Hapo-®omuHckoro
rOpoJICKOr0 OKpyra pasMecTHTh Hacrosinee nocraHomienne Ha OQuipansHoM caiiTe opranos
MectHoro camoynpapienus Hapo-QoMHICKOrO ropoJiIckoro okpyra B HH(OpPMAalHOHHO-
TeHeKONIMyHHKaHHOIIHOﬁ CETH HHTEPHBT.
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4. KoHTpoJib 3a MCIIOJHEHHEM HACTOSLIEIO [MOCTAHOBJIEHHS BO3JIOKHTH HA 3aMecTHTels!
I'maBer Anpmunuctpannun  Hapo-MOMHHCKOTO TOPOJCKOTO OKpyra — YIPaBIISIOIIEro JieiaMu
Kysnemony E.A.
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I. Obmue nosoxenusn
1. Ilpeamer pery/aupoBanis AJMHHHCTPATHBHOTO PErJIaMeHTA

1.1. Hactosmmii AZMHHHCTPATHBHBIN perjiaMeHT PeryaupyeT OTHOIICHHs, BO3HUKAIOIHE B
CBSI3H € TIPEAOCTABICHHEM MYHHIMIIAIBHOI yenyru « Beigaua apXuBHBIX CHPABOK, aPXHBHBIX BBIMHCOK,
ApXMBHEIX KONMHMH M MHQOPMAIMOHHBIX MHCEM HA OCHOBAHWM APXMBHBIX JIOKYMEHTOB, CO3JIaHHBIX
¢ | smBaps 1994 roma» (mamee — Mynunmnanehas yeiyra) MyHHIMOATLHBIM - OIOIUKETHBIM
yupexnenneM «Apxus Hapo-®omunckoro ropozackoro okpyray (nanee — MyHnuiunanbupli apxus).

1.2, Hacrosimmii AIMHHHCTPATHBHEIN pPErJIaMEHT YCTAHABIHBACT IOPSIOK NPEAOCTABIECHHS
MyHuuMnanbHoif  yclnyrm M craHAapT  npeAocTtaBieHus  MyHHIMNANBHOI  YCIyIH, COCTaB,
MOCJIEIOBATC/IBHOCTL M CPOKH  BBIMOJIHEHHS aAMHHHCTPATHBHBIX HPOLEAYpP 110 IPEJI0CTaBICHHIO
Mynununansnoit  ycinyru, TpeGOBaHHS K TOPSAKY WX BBIIOIHEHHS, B TOM 4YHCIE€ OCOOEHHOCTH
BBITIONTHCHHSI  JIIMHHHCTPATHBHBIX IIPOLIEAYP B 3JIEKTPOHHOIT (opme, a Takike O0COOEHHOCTH
BBINOJIHCHHST aJIMHHHCTPATHBHBIX IPOLEAYpP B MHOTO()YHKIIHOHAJIBHBIX LEHTPAX TIPEIOCTABICHHS
rOCY/IapCTBEHHBIX M MYHHIHNAILHBIX yeuyr (nanee — M®L)) B Mockosckoit obnactu, (opmer
KOHTPOJIsL 3a mpenoctaBieHHeM MyHuimnansHol yenyru, mocyneOHEIH (BHecyeOHbIH) HOPSJIOK
obxcanopanus pemenuit u geicteuii (Oe3zelictus) MyHHIIMIATEHOTO apXHBa, €r0 JOJKHOCTHBIX JIHIL,
M®LI, paboruukos M®I],

1.3. TepMuHBI M ONpe/IeACHHS, HCIIOJIb3YeMble B HACTOSIIEM AJIMUHHCTPATHBHOM PerjlaMeHTe:

1.3.1. ApxuBHas BBITHCKA - JOKYMEHT, COCTaBJICHHbI Ha Omanke MyHHIHIAILHOIO apXHBa,
JIOCJIOBHO BOCIIPOH3BOISAIINIT YacTh TEKCTa apXHUBHOTO JOKYMEHTA, OTHOCSILNEroCs K ONpejieleHHOMY
(paxry, cobbITHIO, THILY, C yKa3aHHEM apXHBHOIO MH(Pa H HOMEPOB JIHCTOB €IHHUIIBI XPAHEHHS,

1.3.2. ApXMBHBIH JOKYMEHT - MAaTepHaNBHLIH HOCHTEIbL C 3a()MKCHPOBAHHOI Ha HeM
uH(pop™malHei, KOTOPbIii MMEET PEKBH3HTEHI, MO3BOJISIONIME €0 WAEHTH()HIHPOBATb, M MOIIEKHT
XPaHEHHIO B CHIIy 3HAYHMOCTH YKa3aHHBIX HOCHTENst W WH(OPMALHH AT TpakaaH, oOIiectsa H
rocy/lapcraa.

1.3.3. ApxuBHas KOnMsl - JOCJIOBHO BOCIPOH3BOJISIIASI TEKCT WIIH H300payKEHHe apXHBHOIO
JIOKYMEHTa KOIHUS ¢ YKAa3aHHEM apXHBHOIO IIH(pa i HOMEPOB JIHCTOR ¢JIMHHIIBI XPaHEHH S, 3aBepeHHast
B MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHO/IaTebeTBOM Poccuiickoii Mesiepaiiiu,

1.3.4. ApxuBHas crnpaBka - JOKYMEHT, cOCTaBJIeHHbIHl Ha Onanke MyHHIIMIAIBHOIO apXHBa,
HUMCIOIIHH IOPHAMYECKYIO CHIIY H COJEpKaluil JOKYMEHTHYIO MH(OpPMAIIO 0 mpeaMeTe 3ampoca, ¢
yKa3aHueM apXMBHBIX LIH(POB ¥ HOMEPOB JIHCTOB €JIHHHI| XPAHEHHS TEX apXUBHELIX JOKYMEHTOB, Ha
OCHOBaHHH KOTOPBIX OH COCTaBJICH.

1.3.,5. EMC OV - Ejunas wuHpOpMalMOHHAS CHCTEMAa OKAa3aHHS I'OCYJAPCTBEHHBIX M
MYHHIMIAIBHEIX  yenyr MockoBekoif obsiacti, mcmonedyemas MyHMIHITAIBHBIM - apXHBOM  JUIsI
npefocTaBleHus: MyHHUIIMNATBHON YCIIyTH.

1.3.6. EIII'Y — ®enepanbuas rocygapcrBentas WHGOPMaMOHHas cucrema «Epunblii mopran
TOCY/IAPCTBEHHBIX M MYHHLUMIOAIBLHBIX yenyr ((yHKUHI)», pacnojoKeHHas B HWH(OPMaIHOHHO-
TeJIEKOMMYHHKAIHOHHOI1 cetH «HTepHeT» mo agpecy: www.gosuslugi.ru,

1.3.7. ECHA — ¢enepansias rocynapersennas nH(popMauuonsas cucrema «Exnnas cucrema
uIeHTHQHMKauMH M ayrenTHduKammH B uH]pacTpykType, obecneunsaromeii HH(YOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aUMOJCHCTBHE HH(OPMAIMOHHBIX CHCTEM, HCIONL3YEMBIX JUIs TPEAOCTABICHHS
rOCYZIapCTBEHHBIX M MYHHLHIIAJILHBIX YCIYT B AJIEKTPOHHOI (hopmey.



1.3.8. 3anpoc o npenoctapieHd ['ocyapcTBEHHON ycilyru — 3asiBIEHHe O TPeJoCcTaBIeHHH
MyHHIHIANEHOH yenyrs 1o (opMmam, TIPUBEJAEHHBIM B HACTOSIIEM AJIMMHHCTPATHBHOM pETTIaMEHTe
(1anee — 3arpoc).

1.3.9. UudopmanionHoe M1ucsMo - MHCBMO, cocTaBaeHHoe Ha Onanke MyHHITHIIAIBHOIO apXHBa
o 3anpocy 3asBurelis, cojepkaiiee HHPOPMAIHIO 0 XPaHAILIHXCs B apXHBE apXHBHBIX JIOKYMEHTaX 110
orpesiesieHHO mpodiieme, Teme.,

1.3.10. JInunerii kabuuer - cepsuc PIY, nossossromuii 3asButenio noayyarh HHPOPMALHIO O
xoze oOpaboTku 3anpocos, nojlaHHbIX nocpeicrsom PIITY.

1.3.11. Moayns M®I[ EMC OV - Moayns M®I] ExnHol un(popMalHoHHOH CHCTEMBI OKa3aHusl
roCy/IapCTBEHHBIX U MYHHIHITANBHEBIX yeiyr MockoBekoii obacTH.

1.3.12. MyHunMnanbubiii ~ apXuB -  CTPYKTYpPHOE  MOApa3JelieHHe OpraHa  MeCTHOIo
CaMOYIpPABICHHs MYHHIUIIAIbHOTO o0Opa3oBanusi MOCKOBCKOH 00macTH MM MYHHIMIAIbLHOE
yupekIeHHe, CO3JaBaeMoe MyHHIMNAlbHBIM oOpazoBaHueM MockoBckoif 001acTH, KOTOpbIE
OCYIIECTBIIAIOT XpaHCHHE, KOMIUIEKTOBAHKHE, YUeT H HCHOJIb30BaHHe JIOKYMEHTOB ApXHBHOTO (honaa
Poccuiickoii ®eepannn, a TakiKe APYrux apXUBHBIX JOKYMEHTOB.

1.3.13. O6wepocrynnas wrdopmMaiis — OOICH3BECTHBIE CBEACHUSI W WHas HH(pOpMals,
JIOCTYIT K KOTOPOH He OrpaHHyeH.

1.3.14. PIIT'Y - D'ocynapersennas uHdopmannonnas cucremMa MockoBckoi obnactu «lITopran
rOCYJApCTBEHHBIX W MYHHIMNAILHBIX yenyr ((yunkuuil) MockoBckoit o0macTu», paclonoKeHHas B
nH(OPMALIHOHHO-TEJIEKOMMYHHKAITHOHHOMH ceTH « MHTepHeT» 1o ajpecy: www.uslugi.mosreg.ru.

1.3.15. Yupemutenr M®L]| — opran MecTHOro camMOyInpaBJIEHUs! MYHHLIHIIAJILHOrO oOpasoBaHus
MockoBsckoii obmmacTH, sBastomuiics yupenurenem MOII,

2. Kpyr 3asisureeii

2.1. Jlumamu, WMEIOMMMH TpaBO HA MoJdyuyeHHe MYHUIMIIANBHOH YyCIyru, sBISIOTCS
(pu3MYeCKOe WM IOPHIHYECKOE JIMII0, HHJIMBH)IYyaIBHBIH MpeinpHHIMATENE TH00 HX YIIOJIHOMOUEHHBIE
upejicrasurTesit, obpartHBliMecss B MyHMIMDAIBHBIH apxuB C 3ampocoM O [PeloCcTaBIEHHH
MyHHIHIAIBHOM yCiyrH (lanee — 3asiBUTENH),

2.2. Kareropuu 3asisuresneii:

2.2.1. ®uznueckue nuia, o0paTUBIIMECS 3a MMOJIYYEHHEM JIOKYMEHTOB, COJIEPIKALIUX CBEJACHHUS B
OTHOIIEHHH OOBLEKTOB HEABIIKMMOTO MMYIIECTBA: B JIMIlE IpaBooOIajaresis; 3alorojepxareis B
OTHOIIEHHH O0BEKTOB HEJBHIKHMOTO HMYINECTRA, KOTOPBIE HAXOJSITCS Y HErO B 3allore WIIM IIpaBa Ha
KOTOpBIE MPEJIOCTABIIEHBI eMY B 3aJI0T; HMEIOUIHX TPaBo Ha HACJIEAOBAaHHEC HEIBHIKHMOIO HMYIIECTBA
npasooOiajarelis M0 3aBEl@HHIO WM 110 3aKOHY — B OTHOIICHHH JOKYMEHTOB, C JIaThl CO3JAaHHs
KOTOpBIX He rnpounto 75 (CeMpaecsT IsITh) JIET, €CIH JIOKYMEHTBI COJIEPIKAT CBEJCHHA, YKa3aHHbIC B
nyHkTe 2.3 HacToslero AJMUHHCTPATHBHOrO periaMenta. Jlroboe (pu3nueckoe Juio — B OTHOLICHHH
APXUBHBIX JOKYMEHTOB, C JIAThl CO3[aHMsl KOTOPbIX npouuio Oonee 75 (Cemujecary nsaTH) JIET, HIH B
clyyae, €CIH JOKYMEHTBI HE COACPIKAT CBEJCHMH, YKa3aHHBIX B IyHKTe 2.3 HAcCTOSALIEro
AJIMHHHCTPATHBHOI'O PErjiaMeHTa.

2.2.2. Ouznyeckue Jinia, oOpaTHBIIHECs 3a MOJyYeHHEM JIOKYMEHTOB, COJIEP/KAlllNX CBEACHHS B
OTHOLICHHH COJACPIKaHH 3aBCIIAHHUA: B JIMIE 3aBCIUIATECIIA HIIH moboro u3 YKa3aHHbIX B 3aBCLIaHHH
HACJIE/ITHHKOB HJTH OTKa3omoJiydyaresieil; HacaeJHHKOB MO 3aKOHY - NpPH MPEbIBICHHH CIPaBKH OT
HoTapuyca 00 OTKPBLITUH HACHEICTBEHHOTO MeNa, a TAK)KE HCIOJIHMUTENIO 3aBellaHHs MOoCie CMEpPTH
3aBelaTess — B OTHOUICHHH JIOKYMCHTOB, C IaThl CO3AaHusl KOTOPBIX He npouuio 75 (CeMpaecsT nsTh)



ner, JioGoe (usnueckoe MO — B OTHOUICHHH APXHBHBIX JIOKYMEHTOB, ¢ JaThl CO3J[aHHs KOTOPBIX
nponuio 6osnee 75 (CeMuaecsTi TsATH) JIET.

2.2.3. ®Ousnueckue JH@, 0OPaTHBIIHECS 3a IMOJYyYEHHEM JOKYMEHTOB, COJICPKAINX CBEICHHS
00 YCBIHOBJIEHHH (Y/I04EPEHHH), TPEABSIBUBIINE HOTAPHATLHO 3aBEPEHHOC COTIACHE YCHIHOBHTEINEH,
HJIH HEIOCPE/ICTBEHHO CaM YChIHOBHTENb.

2.2.4. Ousnyeckue JuLa, o0paTHBIIHECS 3a MOJNYYEHHEM JOKYMEHTORB, COJIEPKAIINX CBEJIEHHS
00 aKTax rpauIaHCKOro COCTOSIHHS (POXIEHHH, OPAKOCOUYETAHHH, CMEPTH) HIIH CBEJCHHS H3 KHUT
PErncTpanuy 3aXOpOHEHHUI (3aXOPOHEHHI YPH ¢ 11paxoMm), sIBJISIIOIIMECsS] POJICTBEHHUKAMH UEI0OBEKa, O
KOTOPOM 3arpaliHBaloTCsl CBEJCHHS - B OTHONIEHHH MOKYMEHTOB, C JIaThl CO3JAHHS KOTOPHIX HE
npouto 75 (Cembaecar nare) jiet. Jlioboe dusnyueckoe M0 — B OTHONICHHH apXHBHBIX JTOKYMEHTOB, ¢
JATBI CO3JIaHus KOTOpLIX npouuio donee 75 (CeMuaecsaTH mMATH) JIET.

2.2.5. Ousnueckue auna, oOpaTHBIIKECS 3a MONYICHHEM JOKYMEHTOB, COJEPIKAIINX CBEIEHHS O
cBoeM crake paboTel M pasMmepe 3apadoTHoii ruiarsl. Jlioboe (usnueckoe nuio, obparHBLIeecs 3a
MOJIy4eHHEM JIOKYMEHTOB, COAEPIKALMX CBEJCHHS 0 cTaxke paboThl H pa3zmepe 3apaboTHOI IlaThl — B
OTHOIIEHHH apXHBHBIX JOKYMEHTOB, C JIaThl CO3/IaHHs KOTOPBIX Npolwio onee 75 (CeMHIECATH TISTH)
JIeT.

2.2,6. Ousnyeckue JMIA, oOpaTHBIIHECS 3a TOJYYEHHEM JIOKYMEHTOB, COJEPXKAIIHX HHBIE
CBEJICHHS.

2.2.77. I0punnyeckue nuna, odpaTHBIIHECS 3@ MOMyUYEeHHEM JIOKYMEHTOB, COJIEPIKAILUX CBEICHHS]
00 o0beKTax HEJABH)KHMOTO MMYIIECTBA — B OTHOIIEHHH JIOKYMEHTOB, C JAThl CO3IaHHS KOTOPLIX HE
npouwto 75 (CeMpJecsT IsTh) JIET, €CIH JIOKYMEHTBI COACPIKAT CBEACHHS, YKazaHHBIC B MyHKTE 2.3
HACTOAIIEro AJIMHHHCTPATHBHOTO PETJIAMEHTA, IPEABSBHBIIHE JOBEPEHHOCTL OT (PH3HYECKOTO JIHIA, O
KoTOpoM HJeT peusb. Jlroboe ropuauueckoe NHIO, oOpaTHBIICeCs 3a IMOJYYEHHEM JIOKYMEHTOB,
coacpKalMX cBeJeHHs 00 00BEeKTaX HEABHKHMOIO MMYIIECTBA — B OTHOIIEHHH apXHBHBIX
JIOKYMEHTOB, C JIaThl CO3AaHUsI KOTOPEIX Tipouuio Oonee 75 (CeMuiecsTH 1SITH) JIET, WIK B Cayvae, eCiu
JIOKYMEHTBI HE COAEp)KaT CBEACHMMH, yKa3aHHBIX B INyHKTe 2.3 HacTosero AJIMHHHCTPATHBHOTO
perjiaMeHTa.

2.2.8. I0Opuanueckue nui@a, o6paTHBIIHECS 3a MOIYUICHHCM JOKYMEHTOB, COJCPIKAIHX CBEACHHS
00 yCLIHOBIIEHHH (yIOUEpEHHH), TPEIbSIBHBIIHE HOTAPHAILHO 3aBEPECHHOE COTTIACHE YCHIHOBHTEIEH.

2.2.9. IOpnanueckue nuLa, oOpaTHBIIHECS 32 MOJyYEHHEM JOKYMEHTOB, COJIEPIKAIHX HHbIE
CBEJICH UL,

2.2.10. VMnpuBupayancHele TpejilipMHAMATENH, 00OpATHBIIMECS 3a IMOJYUYCHHEM JOKYMEHTOB,
COJIEPIKAILMX CBEACHHS B OTHOLICHHH O0BEKTOB HEJIBHXKMMOIO MMYILECTBA B JIHIIE TpaBoobiagaTeis;
3aJI0rofAepKaTess B OTHOLIEHHH OOBEKTOB HEIBIKHMOTO HMYIIECCTBA, KOTOPHIE HAXOASTCS Y HETO B
3ajore, WK [paBa HA KOTOPBIE NPENOCTABIECHEI €My B 3aJI0T; MMEIOIIMX IPAaBO Ha Hacle/JIOBaHHe
HCIBIYKHMOI0 MMYIIECTBA IpaBoobnafaTens IO 3aBElAHMIO WJIM 110 3aKOHY — B OTHOLIEHHH
JOKYMEHTOB, € JIaThl CO3JlaHHsl KOTOPBIX He mpouuio 75 (CembjecsiT 1SATh) JIET, €CIH JOKYMEHTHI
COJICPIKAT CBEJIEHHs, YKA3aHHEIE B MyHKTE 2.3 HACTOSIIEro AJMHHMCTPATHBHOTO periamenta. Jltoboii
MHJIMBH/IYaJIbHBIH IIPENIPHHUMATENL — B OTHOLIEHHMH APXHBHBIX JIOKYMEHTOB, C HAaThl CO3JaHHs
KOTOpBIX Tlpouno Gomee 75 (CeMuyecsiTd MSTH) JIET MM B Cliyyae, €CITH JOKYMEHTHI HE COZEPIKAT
CBEJICHHH, YKA3aHHBIX B IIYHKTE 2.3 HACTOAEro AJMHHHUCTPATHBHOTO PETlIaMeHTa.

2.2.11. WupuBujyanbHble TPeANPHHUMATEIH, OOPATHBIIHECA 3a IMOJYYEHHEM JIOKYMEHTOB,
COIEPIKAIHX HHBIE CBEJCHHUS (38 HCKIIFOUEHHEM CBEIACHHIT 00 YCRIHOBJICHHH (YI0UEPEHHN).

2.3. OrpaHnyeHHe Ha JIOCTYIlL K apXHBHEIM JIOKYMEHTaM, COAEPIKAIHM CBEJIECHHS O JHYHOH H
CCMCHHOM TaliHe rpaykJlaHHHA, €ro YacTHOM KM3HH, a TAaKKe CBEJIEHHS, CO3JAIOIIUE Yrpo3y IS €ro



OesonacHocTH, ycraHasiupaetrcss Ha cpok 75 (Cempjecar HsaTh) JIET CO JHS CO3/IaHUs YKa3aHHBIX
JIOKYMEHTOB.

C mUCBMEHHOTO pa3pelieHHs TpaKAaHHHA, a 110Cjie €ro CMEPTH C MHUCHMEHHOI0 paspelieHHs
HACJE/JIHHKOB JIAHHOTO I'pa¢/laHiHa OrpaHHyeHie Ha JOCTYI K apXHBHBIM JIOKYMEHTaM, COJIEPKalliiM
CBEJICHMsT O JIMYHOM M ceMeifHOl TaiiHe rpaiciaHHHa, €ro 4acTHOH JKH3HH, a TakKe CBE/IeHH,
CO3JIAI0NIHE YIPO3Y ISl ero Oe3011acHOCTH, MOXKET OBITL OTMEHEHO paHee, yeM uepe3 75 (Cembjecst
I5Th) JIET CO JIHS CO3IaHUsl YKa3aHHBIX JIOKYMEHTOB.

3. Tpebosanust Kk nopsiaAKY HHGOPMHPOBAHHS
o npegocrapjieHun MyHHIMIAILHOH yeayru

3.1. Tlpuem 3Basutencit mo Bompocy mnpenoctaBiienus — MyHHLHIATBHOH  yCIyTH
OCYHIECTBISICTCS B COOTBETCTBMHM € OPraHH3alMOHHO-PACHOPS/HTEIBHBIM  JIOKYMEHTOM
MyHHITHTIABHOTO apXHBa.

3.2. Ha oduuuanpHom caifte Ajmunuctpamuu  Hapo-@omuHCKOro ropojckoro okpyra
MockoBckoii obnactu Ha CTpaHHulle MyHuLunagsHOro apxuBa
hitp:/nfreg.ru/munitsipalitet/munitsipalnye-uchrezhdeniya/mbu-naro-fominskij-rajonnyj-arhiv/ B

nH(popManHOHHO-TeJIeKOMMYHHIKannonnoil cetn «MurepHer» (nanee — ceth Muntepner), na EIIY,
PIII'Y, B (enepansuoii rocygapcTBeHnoif HHGOPMALHOHHONH cHcTeMe «DenepanbHblii  peecTp
rOCY/IAPCTBEHHBIX M MYHHIMIAABHBIX  yeiyr ((QyHKIWiD)», rocyaapcTBeHHONH HHPOPMALHOHHOMH
crucremMe Mockobekoil obmacti «PeecTp rocyaapeTBEHHBIX W MYHHIHIATBHBIX yClyr ((pyHKiuii)
MockoBckoit  obmacTuy — 00s3aTeIBHOMY — pasMEILEHHIO  IOJIEKHT  CIEAYIollas — chpaBoyvHas
uH(popMAaIHs:

3.2.1. MecTo Haxox/IeHust, pexknmM 1 rpaduk pabotsl MyuuiyinansHoro apxusa, MOLL,

3.2.2. CnpaBounbie rtenedonsl MyHHIHUNANLHOTO apXuBa, OpPraHM3allMii, Y4YaCTBYIOILHMX B
npelocTaBIeHnl [0Cy/1apeTBEHHON yCilyr, B TOM uHcne HoMep TenedoHa-apTonH(popmaTopa (IpH
HAJTHYHH).

3.2.3. Anpec crpanuiibl MyHHIMIIAIBHOIO apXuBa Ha O(UIMAILHOM caiite AIMHHHCTPaLHH
Hapo-®omuHckoro ropoackoro okpyra MockoBckoii o0nacTi, a TakiKe aapec JIEKTPOHHON MOYThl H
(uii) popmbl 0OpaTHOi cBI3H MyHUITUTIANBLHOTO apXuBa B ceTH MHTepHeT.

3.3. OOsizatenbHOMY pasMellleHHIo Ha oduuuansHoM caiite  Aamuuucrpanud  Hapo-
DOMHHCKOTO TOPoJICKOro okpyra MockoBckoi obnmacté Ha cTpanulle MyHHIMIAIBHOIO apXuBa, Ha
EIII'Y, PIIT'Y, B (esepanbHoii rocyaapcrBeHHoM uH(opMaimonHoi cucteme «@enepaibHblii peectp
rOCYyapCTBEHHBIX M MYHHIMIANBHBIX  yeiyr ((QyHKiuMil)», rocylapcTBEHHOH HH(MOPMAMOHHOMH
cucteMe MockoBekoii obmacti «PeecTp TroCyapCTBEHHBIX W MYHHIMMATLHBIX YCIyr ((yHKumii)
MockoBckoi 007acTH» MOMJEKHT IEPEYeHh HOPMATHBHBIX IIPABOBBIX AKTOB, PEryIHPYIONIHX
npenocrasienne MyHHITHIATBHON YCIyTH (¢ yKazanueM WX PeKBH3HTOB H MCTOYHHKOB O(QHIHAILHOIO
onyOJIMKOBaHHUS).

3.4, MyHuUMDanpHBIA apXxuB oOccreYMBAET pasMELIeHHEe M AaKTYaIH3alHI0  CHPaBo4HOIH
uHpopMalHK Ha oHIHaTBHOM caiite, B coorercrByiomieM pasnmene EIII'Y, PIII'Y, B denepansuoii
rocy/iapcTBeHHOH uH(poOpManuoHHOH cucreme «®DezepasbHblii  peecTp TOCYAAPCTBEHHBIX — H
MYHHIHIAIBHBIX yenyr ((pyHKmmii)», rocymapcTBeHHOH HHQpOpMalMOHHOIT cucremMe MOCKOBCKOH
obnactu «PeecTp rocy1apcTBEHHEIX H MYHHIIUIIATBHEIX yeryr (GyHknumit) Mockosckoii obmacTi.

3.5. Mudopmuposanue 3assuTeneil mo Bomnpocam npeaocrapieHus MyHHIUIAIBHON yCIyra H
YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOJAUMBIMH M 00s3aTeNILHBIMU JUISL IIPEJIOCTaBIeHHsT MyHHLIUITAIBHOI
YCIIYT'H, CBEJIEHHH O XOJie PeIoCTaBIeH s YKa3aHHBIX YCIYT OCYIIECTBIIAETCS:



3.5.1. llyrem pasmemienuss naQopMmaly Ha oduuansHoM caiite Ajpvuancrpaunn Hapo-
MOMHHCKOr0 TopojcKoro okpyra MockoBckoii obmacTi Ha crpanuie MyHHIHIAIBHOTO apXuBa, a
Tae Ha EIITY, PIITY.

3.5.2. JloskHoCTHEIM HIIOM MyHHIHIAIBHOIO apXHBa MPH HEMOCPEACTBEHHOM 00palienuu
3assuTenst B MyHHIIMIATBHBII apXHB.

3.5.3. Tlyrem mnyOnukaiMn HH()OPMAMOHHBIX MATEPUATOB IO TOPSJIKY [PEJOCTABICHHUS
MyuununansHOH yelyru B cpejicTBax MaccoBOil HH()OPMALIHH.

3.5.4. Ilyrem pasmeuienusi HH()OPMAUHOHHBIX MATEPHAIOB 10 MOPIAKY TPEIOCTABIEHHS
MyHuuunansHoi yciyrn B rnomerieHusX MyHHIIHIIAILHOIO apXuBa, NpeAHa3sHAYeHHBIX I TpHeMa
3asBHTEINCH, a TAKOKe HHBIX OPraHu3aliii BeeX GopM cOOCTBEHHOCTH MO COITIACOBAHHIO € YKA3aHHBIMH
opraumusaisMu, B Tom udciae B MOLI, a taike na EINTY, PITY caiite Apvmunucrpamun Hapo-
DOMHHCKOI0 ropojIcKoro okpyra MockoBckoii obacTi Ha crpanniie MyHHIHTATEHOTO apXHBa.

3.5.5. IlocpenctBoM TeneoHHOM B (haKCHMHILHOH CBSI3H.

3.5.6. IlocpencTBOM OTBETOB HA IIMCBMEHHBIC U YCTHEIE ObpaleHns 3asBurereii.

3.6. Ha EIII'Y, PIII'Y u oduuuansuonm caiite Aqmunucrpannu Hapo-®OoMHHCKOrO ropoickoro
okpyra MockoBcKoii oOmacTH Ha cTpaHHIle MyHHIMNAIBLHOTO apXHBa B IESIX HHGOPMUPOBAHHUS
BasBuTesiell 1o BompocaM NpegocTaBicHus MyHHIMIAIBHONH YCIYTH pasMelactcs cliejyiomnas
HH(pOpMaIus:

3.6.1. HcuepnwiBatonuii rnepeveHb JOKYMEHTOB, HEOOXOJMMBIX JUISl  TIPEJIOCTABIIEHHS
Mynununanbnoit ycnyru, tpeboBanis K 0()OPMICHHIO YKA3aHHBIX JOKYMEHTOB, a TAKXKe IepedeHb
JIOKYMEHTOB, KOTOPhIE 3asiBUTENL BIIPABE MPEACTABHTE M0 COOCTBEHHON HHHIIHATHBE.

3.6.2. llepeyens HI, HMEIOLIHX MIPABO HA HOJMyyeHre MyHHIMIAIBHOI YCITyTH.

3.6.3. Cpox npenocrasnenuss MyHHIHITANLHOR yCILYTH.

3.6.3. PesynbraThl TpemocTaBieHUst MyHHIMIAILHONH YCIYTH, TOPSIAOK NPEACTABICHHSI
JIOKYMEHTA, SIBJISFOLIETOCs PE3YILTaTOM NpeaocTaBieHuss MyHHIIHTIATIBHOM yCiyru.,

3.6.5. HcuepnpBaioluii mepevyeHb OCHOBaHHI JUISL OTKasa B OpHEME JIOKYMEHTOB,
HEOOXO/MMBIX  JUIST  NPEJOCTaBIeHHss MyHHIMIANBHON  ycnyrM, a Takke OCHOBaHHS i
NPHOCTAHOBIIEHHS HIIH OTKa3a B IIPeA0CTaBICHIH MyHUIIMIATBHON YCIIyTH,

3.6.6. Hudopmanmss o mnpase Ha Jocyinebnoe (BHecynebHoe) o6kanmopanue jeicTBHil
(GesmeiicTnus) M pelueHuil, MPHHATHIX (OCYIIECTBISIEMBIX) B XOC MpeocTaBieHis MyHHIHTAIBHOM
YCIIyTH.

3.6.7. ®opmpbl 3anpocoB (3asBICHHI, YBeIOMIICHHH, cOOOIIEHHiT), HCHONb3yeMble IpH
1peocTaBIeHHH MyHHIIUMTIAIBHOM YCIIYTH,

3.6.8. Pasmep rocynapcTBeHHON TIONUIMHBI HIIM HHOI IUTATBI, B3UMAcMoii 3a npejlocTanienue
MyHHIHIANBHOM yenyri,

3.7. Ha odunmanenom caiite Anmunucrpaimu  Hapo-®OMHHCKOTO TOpPOJCKOrO OKpyra
Mockosckoii obnacti Ha cTpannie MyHHIMTATBHOTO ApXHBA AOTIONHATEIBHO Pa3MEIAIOTCS:

3.7.1. Tlonnoe HAMMEHOBAHHE U MOYTOBBI aapec MyHHIMIAILHOIO aPXHBA.

3.7.2. CnipaBounsle HoMepa Tene(poHOB MyHHIUMIATEHOTO apXUBa.

3.7.3. Pexum paborbl MyHHIHIIANEHOTO apXuBa, rpa@uk pPadoOTHl JIOIPKHOCTHBIX  JIHIT
MyHnunHnansHoro apxusa.

3.7.4. BeliepxKn M3 HOPMATHBHBIX NPABOBBIX aKTOB, COACPIKALINX HOPMEI, peryiupyloline
AESTENbHOCTH MyHHIMIIAJIBHOTO apXHBA 110 I1PEJIOCTABICHHI0 MyHHIUTATBHOMH YClyru.

3.7.5. llopsiok 1 crmocoOBl  MpeABaPHTENLHON  3allHCH  TIO  BOIPOCAM  [PEJOCTABJIEHHS
MynunmnansHoi yciyru, Ha mojaydenue MyHHIHIAIBHOI yCITyTH.

3.7.6. Texct HacTosero AJIMHHHCTPATHBHOTO PErTIAMEHTA C IIPHIIOKEHHSMH.
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3.7.7. Kparkoe oncanue nopsyika rnpejiocrasjieHus MyHuuunaisnoi yenyri.

3.7.8. Undopmaryst 0 BO3MOKHOCTH yUyacTHst 3asiBUTeNIelH B OLECHKE Ka4yecTBa MPeJloCTaBICHHs
MyHuuunanbHoil ycinyru, B TOM 4Hcie B olleHke 3((EeKTHBHOCTH AEATEILHOCTH PYKOBOJHTEIIS
MyHHITHTIAIEHOTO apXHBa, a TakkKe CparovuHO-HH(OPMAIHOHHBIC MaTCPHAIbl, COACPIKALINE CBEJICHHS]
0 HopsiIKE U crroco0ax MPOBEJIEHUS OIEHKH.

3.8. Tlpu uHpOpMUpOBAHHK O NOPsiJIKe TpejocTaBietuss MyHUIIMITATBHOH yCayru 1o teneony
JIOIDKHOCTHOE  JTHIHO  MYHHIMNANLHONO apXiBa, MPHHAB BBI3OB 10 Tene(OHY, TPeACTaBIseTCs:
Ha3bIBaeT (paMUIIMIO, MM, OTYECTBO (IPU HAJIMYHM), JIOJKHOCTH, HAUMEHOBaHue MyHuunansHOro
apxuBa.

JlospkHocTHOE JMII0 MyHMIHNIAIBHOTO apXuBa 00s3aH cooOIHTL 3agBUTENIO rpaiK mpHema,
TOUHBIE TOUTOBBII M (akTHueckuii ajipeca MyHUIMIAJILHOTO apxHBa, crnocod mpoe3a K Hemy,
criocoObl  TIPe/IBAPHTENILHON 3allMcH JUIsl TIpHeMa 110 Bompocy npejocrasicHuss MyHuIHIIanLHOM
yCIIYTH, TpeOoBaHs K MUCLMEHHOMY 00pallleHHIo.

Hudopyuponanne mo Tenedony o mnopsjike mnpejoctanieHus MyHnuunnanphoii  yciyru
OCYUICCTRIISIETCS B COOTBETCTBHH € PEKUMOM padoThl H rpaguxoM mpuema MyHHLIHIANBLIOTO apXuBa.

Bo Bpemst pa3zroBopa JIOJDKHOCTHBIE JIMIIA MYHHIMIAILHOIO apxuBa o0s3anbl NTPOU3HOCHTH
CJIOBA YETKO H HE MPEPLIBATH PA3roBOP 10 MPHYHHE MTOCTYIUIEHHS JAPYTroro 3BOHKA.

ITpu HEBO3MOKHOCTH OTBETHThH Ha 1IOCTABJIEHHbIE 3asiBHTENEM BONPOCHI TeJe(DOHHBIH 3BOHOK
nepeasipecoppiBaeTcst (MepeBoAnTCs) Ha JPyroe JOHKHOCTHOE JIMLO0 MyHHIHIIANBHOTO apxusa Jnbo
obparuBiemycst cooOmiaercs Homep TenedoHa, MO KOTOPOMY MOMKHO MOAYUHTH HEOOXOIHMYIO
HH(OPMALHIO.

3.9. llpu orBerax ycrHble oOpalieHHs, B TOM 4yucie Ha Telie(pOHHBIC 3BOHKH, 10 BOIpOCaM 0
nopsiike npejgocrasieHuss MyHuunaapsHoi yeinyru JA0/DKHOCTHBIM JIHIIOM MyHHIIHIANBHOTO apXHBa
oOpatuBLIeMYycs coobIaeTcs cneayiomas uupopMarus:

3.9.1. O nepeune mHI1, HMEIOIHX MPaBO HA MoJaydYeHHe MyHHIUTANLHON YCnyTH.

3.9.2. O HOpPMAaTHBHBIX TIPABOBBIX AaKTaX, PEryJUPYIOIMHUX BOMPOCH MPeI0CTaBICHHS
MyHHIHIanbHON YCnyrH (HaMMeHOBaHHeE, JaTa U HOMED NPHHATHS HOPMAaTHBHOTO NPABOBOIO aKTa).

3.9.3. O nepeuHe JOKYMEHTOB, HCOOXOAUMBIX 15l nonyueHuss MyHHIUIAILHON YCIYTH.

3.9.4. O cpokax npejocranieHuss MyHHITMIANBHOH YCITYTH.

3.9.5. O0 ocHoBaHusIX Julsl OTKa3a B NpueMe A0KYMEHTOB, HEOOXOAUMBIX JUISl NPEJOCTABICHUS
MyHHUHTAIBHOI YCITyTH.

3.9.6. O6 ocHOBaHMAX JUTS TIPHOCTAHOBIICHHUS TIpeJIOCTaBIeHUT MyHHITHTIAIBHOM YCIYTH, OTKa3a
B 11pejiocTaBiieHu MyHHIMIIAIBHOMN YCILYTH.

3.9.7. O mecre pasmeutenust Ha EINIY, PIIIY, opunuansnom caiite Anmunucrpauuu Hapo-
@omuHCKOTO TOpoACKOro okpyra MockoBekoil obnactu na crpanuue MyHHUHDANBHOTO apXuBa
HH(opMalHH 110 BonpocaM npejoctapieis MyHHIHTATBHOI YCIyTH.

3.10. Uudopmuposanue o nopsyike npejoctapietiss MyHHIIHNANLEHO YCIYTH OCYIHECTRIISETCS
TAKXKE 10 €IHHOMY HoMepy TesneoHa DIekTpoHHOH npuémHoii  MockoBekoii  obnacti
8 (800) 550-50-30.

3.11. MyunuunaneHplii apxuB paspabartpiBaeT HHQOpPMAIHOHHBIE MATEPHATLI TO TOPSIKY
npepocTaBaeHus MyHHIIHTIIAIBHOH YCAYrH — MaMSITKH, HHCTPYKUUH, OPONIIOpPEI, MAKETH H pazMelliacT
ux na EIIY, PHI'Y, oduunansnom caiite Aamunnctpannn Hapo-QoMHHCKOrO ropojcKoro okpyra
MockoBckoii obnacTu Ha cTpanuile MyHHIIHIATBEHOTO apXHBa, a Takxke rnepejaet B MODI],

3.12. MyHununaabHbIH aApXHUB obecrieunBaeT CROEBPEMEHHYIO AKTYAJIM3aLHIO
HH(OPMALMOHHBIX  MATEPHANIOB, YKa3aHHBIX B myHKTe 3.11 wHacrosiero AJMHHHCTPATHBHOIO




pernamenra, na EII'Y, PIIT'Y, opunmansuom caifre MyHHIMIAIBHOTO apXuBa # KOHTPOIHPYET HX
Hanmnane 8 MOI T,

3.13. Coctas MHPOPMALHH O MOPSKE IPEAOCTABICHI MYHHIMIAILHOI YCILyTH, pasMelaeMoii
B ML, COOTBETCTBYET  PErHOHAJILHOMY CTaHAapTy OopraHu3aiui  AeATebHOCTH
MHOTO()YHKIIHOHAJIBHBIX [EHTPOB MPEIOCTABICHHS TOCY/aPCTBEHHBIX H MYHHIHMIAIBHBIX yCIyr B
MocCKOBCKO#i ~ 007acTH,  YTBEpIJICHHOMY  pacnopsbkenueM — MuHucTeperBa  T0CY/1apPCTBEHHOTO
yrpasjienns, HH(POPMAIHOHHbIX TEXHOIOTHI 1 ¢Bsi3H MOCKOBCKOH 0biacTi 0T 21.07.2016 Ne 10-57/PB
«O  permoHajbHOM CTaHJ@pTe OPraHH3aliH  JEATETBHOCTH  MHOTO(YHKIHOHATBHBIX  LECHTPOB
MPEIOCTABIIEHHS TOCY/IAPCTBEHHBIX H MYHHITHIATIBLHBIX Yeiuyr B MockoBekoii obacTi.

3.14. Jloctyn K WHOPMALMH O CPOKAX M MOPSIKE NPEiocTaBieHnss MyHHIHIANBHOI yCiyru
OCYIIECTRISETC 0€3 BBLINONHEHHS 3asBHTEeM Kakux-mubo TpeboBaHMii, B TOM UHCIE oe3
HCIIOJIB30BAHMS  NPOIPaMMHOro obecrieueHus, yCTaHOBKAa KOTOPOro Ha TEXHHYCCKHC CPeiCcTBa
SasBuTeNss TPeOYeT 3aKIIOUEHHs JIMIEH3HOHHOTO HIM HHOTO COIVIAIIEHHS C IpaBooOiajareiemM
MPOrpaMMHOro  OBECTICUEHHs], — TPEJlyCMATPHBAIOIIEr0  B3UMAHHE  IUIATHL,  PCTHCTPANHIO  HIIH
aBTOPH3ALHIO 3asiBUTEIIS, HIIH NIPEJ0CTaBICHHE UM TIEPCOHAJIBHBIX JIAHHBIX.

3.15. KoHcynpTHpOBaHHE 1O BOIPOCAM IPEAOCTABIEHHs MYyHHIHIANBHOM YCIyTH, yCIyT,
KOTOpBIE SABJIIOTCS HEOOXOMMBIMH H 00S3aTeIIBHBIMH JUls TIpEoCTaBIeH st MyHHLMIIABHOH yCIyTH,
HHPOPMHPOBAHIE O XOJIE MPEJIOCTARICHNS YKA3aHHBIX YCIIYT OCYIIECTBIISETCS NOIKHOCTHRIMHA JTHIAMH
MyHununaisHoro apxuea, paboraukamu M®LL GecruratHo.

I1. Cranaapr npepocrapiaeHis MyHununaabHOH ycayri
4, Hanmenonanune MyHHIHIIAIBHOM yCayri

4.1. MyHununaneHast yciyra «Bpliada apXMBHBIX CIIPABOK, apXHBHBIX BBIMHCOK, apXHBHBIX
KOIHIT H HH(OPMALIMOHHEIX MHCEM HA OCHOBAHHH APXHBHBIX JOKYMCHTOB, CO3/IaHHBIX C 1 sHBapst 1994
rojan.

5. Haumenosanue oprana, npeaoctapisiioniero MyHHIHIIAILHYIO YCIyTy

5.1. OpramnoM, OTBETCTBEHHBIM 3a TIpefocTaBlieHHe MyHHIHMATLHON YCIyIH, SBISETCS
Anmunuctpanyst Hapo-@OoMHHCKOTo ropoJICKOro OKpyra.

5.2. HenocpeacrBeHHoe — mpejocTaBienue  MyHHUMINAIBHON — yCIYrH  OCYIIECTBIIAET
MyHuIHITANBHBIH apXHB.

53. B muensx mupemocTapieHuss MyHHIHTANbHOH — yciyrn  MyHHUMDANbHEI — apXHB
B3auMozielicTyer ¢ Ynpasneniem DesiepanbHoii ci1yKOBI TOCYIapPCTBEHHOH PETHCTPALMK, KajacTpa 1
kaprorpadguu o MockoBckoii obnacTu.

6. PesyabTaT npegocraBieHns MyHHIHIAILHON YCayryH

6.1. PesynpTaToM npepoctaBieHus MyHHIHIANLHON yCiyrH sIBIsIeTCS:

6.1.1. Pemenue o npenocrasiennn MynuuunansHoi yenyru (Ipunoxenue | k Hacrtosiiemy
AJIMHHHCTPATHBHOMY PENIAMEHTY) C MPHIOKEHHEM apXHUBHOI CTIPAaBKH, apXHBHOH KOTIHH, apXHBHOI
BBINHCKH #mM  HH(OPMAIMOHHOIO THCHMa, O(QOPMICHHBIX B COOTBETCTBHH C TPeOOBAHHSIMI,



10

YTBEPIK/ICHHBIMH  nIpuKasoM  @DenepanbHoro apxusHoro aredrcrsa or 02.03.2020 Ne 24 «O6
yrBepkiennu [paBuir opranusanny Xxpanenus, KOMIIEKTOBAHHSI, y4eTa U HCIOIB30BAHIS JIOKYMCHTOR
Apxusnoro ¢onza Poccuiickoit Mexepain ¥ JIpyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX H
MYHHIIHIIAJIbHBIX apXuBax, Mysesx u OnOIMOTEKaX, HaydHBIX opraHu3aisxy. @opma apxHBHOM
cripaBku mpusesicHa B [Ipunoxennn 2 x HacTogeMy AIMHHHCTPATHBHOMY PErNIaMEHTY.

6.1.2. Pemenne 06 oTkaze B mpegocTaBieHHH MyHHIMNANBHON YCIYIH, B Clydyae HaaH4Hs
OCHOBaHMH Juist OTKa3a B IIPeJOCTaBICHHN MYyHMIMIAILHOH YCIYIH, YKA3aHHBIX B mozapaszuene 13
HAcTOsero  AJIMHHHCTPAaTHBHOTO  periamenra, odopmisiercs 1o Gopme,  NpHBEAEHHOI
B [Tpunoxxenun 3 x nactosmmeMy AJIMHHHCTPATHBHOMY PEITIAMEHTY.

6.2. PesynpraT npenoctasienus MyHHIHIATBHON YCAYTH HE3aBHCHMO OT IPHHATOTO PEILEHHS
oopmisieTcs B BHJE IEKTPOHHOTO JIOKYMEHTA, MOAMHCAHHOIO YCHICHHOI KBaIH(HIHPOBAHHOI
SNCKTPOHHOM noAnuchio (ajnee — DII) ynmolnHOMOYEHHOro JIOJDKHOCTHOrO JiMia MyHHIHMIIATEHOTO
apxuBa, KOTOpelii Harnpapnsiercss 3asButenio B JInuneni xabuber na PIIIY B jmens nopmmcanus
pesyibrara (Hanpasisiercs: B Mogyns M®I] EUC OY).

Pesynibrar npesocrapnenns MyHHIMIANBHON YCIIYTH, COAEPKAIIMIT CBENEHHS 00 YCHIHOBIEHHH
(ynouepenun), odopmusercs Ha OyMaXHOM  HOCHTENe, TIOMIMHCHIBAETCS  COOCTBEHHOPYUHO
YIOJIHOMOYCHHBIM JIOJDKHOCTHBIM JINIOM MYyHHITHITANBLHOTO apxXuBa U BhIJIAETCS 3asiBUTEIIIO.

6.3. Ceesienust o mpejioctaBieHHH MyHHIHIANBHON YCJIyIH C TIPHIIOKEHHEM SJIEKTPOHHOTO
oOpasza pesynpTata npemocrtaBieHus MyHununansHoil yenyru B teuenue 1 (Opmoro) pabouero s
TOCJIC OJIrOTOBKH pe3yJibTata nojuiexkar odssaresisHoMy pasmerienuio B Moayine MOI| EMC OV,

6.4. YpemoMmIeHHE O HPUHSATOM pEIIEHHH, HE3aBHCHMO OT pe3yibTara NpeaocTaBIeHHs
MyHnuuunansHoii yenyru, Hanpasnsietcs B JInuneiii kabuner 3assurens na PIITY,

7. Cpox u nopsiiok pernerpannu 3anpoca o npegocrasaeHni MyHHIHIAJILHOH YCJIYTH, B TOM
YHCJE B 2JICKTPOHHOH (hopme

7.1. 3ampoc, momanHbli B 51eKTPoHHOH (opme mocpenctsoM PIITY o 16:00 paGouero jus,
peructpupyercss B MyHHUMIANILHOM apXHBE B JCHL €ro Iojlaud. 3ampoc, MOJ@HHBI 0CPEICTBOM
PIII'Y mocne 16:00 pabouero nust 1160 B Hepabouwmii jieHb, peructpupyerest B MyHHIHIATEHOM apXHBe
Ha clIeayrouuii pabouuii JieHb.,

8. Cpox npepocrasienuss MyHnunaasHoii yeayru

8.1. Cpok npejlocraBiensss MyHHIHIATBHOI yeiuyru cocrasisier He Gosee 10 (Jlecsit) pabounx
JIHEH ¢ J1aThl perucTpanuu 3ampoca.

8.2. B ciyyae HeoOX0MMOCTH TIPOBEJIEHHsI IoMcka HHdopManuu 3a nepuon 6onee 10 (Jlecarn)
JIeT 1IpH OTCYTCTBHH TOYHBIX IIOMCKOBBIX JIAHHBIX B 3alpoce CpokK IpepocraBieHus MyHHIHITaIbHON
YCIYyTH MOXeT OBIThb mpojseH ne OGonee, yem ua 10 (Jlecars) pabouux pguell ¢ NMHCBMEHHOIO
PaspelIeHHsT YIOJTHOMOYEHHOTO JIOJDKHOCTHOTO NHIa MyHHIIMOAaNBHOTO apxuBa ¢ 0083aTeIbHBIM
HalpaBlIeHHEM YBCJOMJIEHHsS O IpPOMICHHH CpoKa MpejocTaBiieHns: MyHHLIHIANLHON YCIyTH
3asBUTEITIO.

8.3. YBeJloMJIEHHE O  IPOJUICHHH  CpOKa  IPeJloCTaBieHdss MyHHIMNANLHON  yCIyrH
Hanpas/seTcst 3asBUTENIO B JIEHb HPHHSATHS pELIeHHS O TPOICHHH CPOKa NPeJ0CTaBICHH
MyHuuunanenoii  ycayru mo  Qopme, TpHBeneHHOH B [IpwiodkeHuH 4 K HACTOSAIIEMY
AJIMPHHCTPATHBHOMY PETTIAMEHTY.




11

8.4. B cuyuyae ocHoBaHHMil JuUIsi OTKasza B IpeJocTaBieHud MyHHIHIIATBEHON  yCiyTH,
COOTBETCTBYIONIMI pe3ysbTaT Hampasisiercst 3assutenio B cpok 2 (Jlsa) paboumx JiHS €O JHS
peructpaiuu 3anpoca B MyHHIHIIATBEHOM apXHBE.

8.5. MakcumaibHBIH CpOK mpemocTaBieHus MyHHIMIIANLHOH YCIyrH, ¢ YYETOM BO3MOMKHOIO
NPOJUIEHHS CPoKa mpejocTasieniss MyHHIHIANbHOI ycnyry, He MoxeT mpesbinarh 20 ([Bazuari)
pabounx JHel ¢ JaTel perucTpanud  3amnpoca O HpeocTaBieHHd MyHHIHIIANBHOH yCIyrH B
MyHHIHITAIBHOM apXHBeE.

8.6. B obmmii cpox mpegocraBiieHHs: MyHUIHIANBHOH YCIYTH BXOJAHT CPOK HampaBieHHs
MEIKBEJIOMCTBEHHBIX HH()OPMAIHOHHBIX 3allpOCOB M IOJIyYeHHs Ha HUX OTBETOB, CPOK HAIPABICHHA
JIOKYMEHTOB, SIBISIIOIINXCS Pe3yITATOM IpeocTaBaeHis MyHHIIHIaNLHOH YCITyTH.

9. HopMaTHBHBIEC IIPABOBBIE AKTHI,
peryaupyonie npegocrasiaenne MyHHIHIAILHOI yeayru

9.1. AxTyalbHBII TlepeYeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PErYJIHPYIOIHX MPeA0CTaBICHHE
MyHHIHTIATEHOH yenyry (¢ yKa3aHHeM HX PEKBH3UTOB M HCTOUHHKOB O(HIIHAILHOIO ONMyOIHKOBAHIS),
pasmenien Ha o¢umHaneHoM caiite  AjgmuHHCcTpanud  Hapo-DoMHMHCKOrO TOpOJICKOr0  OKpyra
MockoBckoii  obnacTH Ha cTpanuine MyHHIHIATBHOTO apXuBa B pasjelie  MyHHIHITATbHBIC
yUpexKIeHHs, a TaKke B cooTBeTcTByIomeM pasaene EIIIY, PIIY, ¢enepanbhoii rocyaperBeHHOM
uH(popMarnoHHoi cucteMe «@DejiepanbHblil peecTp TOCYAAPCTBEHHBIX W MYHHIIHIAIBHBIX yCIIyT
(pyukumit)», rocymapcrBeHHoil  HH(opmanuoHHOH  cucreme Mockosekoii  obnacti - «Peectp
TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX yenyr (pyHknuii) Mockorckoit o0nacTuy».

9.2. llepeyeHb HOPMATHBHBIX IIPABOBBIX  aKTOB, PETYNHPYIOLIUX  TPEJIOCTaBICHHE
MyHuIHIIAIBHOM yenyry, ykazan B [punoxxennu 5 x HacTosmeMy AJIMHHHCTPATHBHOMY pEerlaMeHTy.

10. McuepnbiBaronuii nepedens JOKYMeHTOB, He00X0AHMBIX /LIS IPEXOCTABICHHS
MyHHIHIAIBHOH YCIyTH, HOJUIERAIMX NPEACTABICHII0 3asaBHTeIeM

10.1. llepeuenr MOKYMEHTOB, HEOOXOAMMBIX JUISl HpeaocTaBicHus MyHHIMIAIBHOH YCIyTH,
TIOZTIEMKATINX TIPECTABICHUIO 3asgBHTEIIEM, HE3aBUCHMO OT KaTerOpHH H OCHOBAHHS 7 0OpalleH s 3a
npejocTapieHneM MyHHIIHIAIBLHOH YCIIyTH:

10.1.1. 3anpoc o popmam, nipuseieHHEM B [Iprnoxennn 6, punosxxenun 7, Ipunoxennn 8 K
HACTOSIIIIEMY AJIMHHHCTPATHBHOMY PerjiaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHS JUIsl 0OpalleHus).

10.1.2. JIokyMeHT, YJI0CTOBEPSIOIIHH JIMUHOCTh 3asiBUTEIIS.

10.1.3. JIoKyMEHT, YJOCTOBEPSIOIIHI JIMUHOCTh MpPEACTaBUTENS 3asBHTENl, B  Clydae
oOpailieHHs 3a mpeocTaBIeHHeM MyHHITUITANBHOH YCIIyrd IpecTaBuTest 3asBUTENS.

10.1.4. JlokyMeHT, TOATBEPXKJAIOIINII TMOJHOMOYHUS IpeJcTaBuTens 3agBHTENsd, B CIydac
oOpatienns 3a npejaocTaBleHneM MyHHIIHITATBHON YCIyTH MPecTaBuTeNs 3asBHTENs.

10.2. Tlepeuenb JOKyMEHTOB, 0053aTENBHBIX JUISI MPEAOCTABICHH 3asBUTEIEM B 3aBUCHMOCTH
OT OCHOBaHUS JUIsl OOpalleHust 3a peocTaBIeHHeM MyHHIMIAILHONH YCIyTrH:

10.2.1. B cunyuyae oOpaiieHust 3a TOJYUYEHHEM JIOKYMEHTOB, COJAEpPJKAallHX CBeIEHHs 00
YCBIHOBNICHHUH (yI0UEPEHHH ) — HOTApHalbHO 3aBEPEHHOE COTIACHE YCLIHOBHTENEH.

10.2.2. B cnyuae oOpallleHHs HacJE€JHMKOB II€pBOM ouepeid IO 3aKOHY 3a I0Jy4YeHHEeM
JIOKYMEHTOB, COJICPIKAIIHX CBEICHUS B OTHOILICHUHN COACPIKAHHS 3aBEIaHMs

a) JIOKYMEHT, TIOATBepKAaoNil (pakT cMepTH 3aBeLarTers;
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0) MOKYMEHT, HOITBEPK/IAIONIHIT IPHHAICHKHOCTE 3asiBUTENS K HACJIEIHUKAM 1epBoil ouepesn
110 3aKOHy.

10.2.3. B cnyuae oOpamenus 3a IoJiydeHHEM JIOKYMEHTOB, COIACPKAIIMX CBEJICHHS B
OTHOIICHHH COJIEPIKaHHsI 3aBEIIAHHS ~ CIIPABKA OT HOTApHYyca 00 OTKPLITHH HACIICACTBEHHOI'O JIea.

10.2.4. B cnyyae oOparienus 3a HoJydeHHEM JOKYMEHTOB, COJEPIKALMX CBEAECHHS W3 KHHUT
perucTpaluy 3aXopoHeHui (3aXOPOHEHHH YPH C IPaxoM) - JIOKYMEHTBI, MOATBEPIKIAIONIHE POACTBO
3asiBUTEINS € YETIOBEKOM, O KOTOPOM 3alpaIinBaioTest ceeeHus (ecau He npouto 75 (CeMbaecsT maTh)
JIET ¢ MOMEHTA CO3aHHsl JIOKYMEHTa).

10.2.5. B cnyyae obpauienust 3a MOJIy4eHHEM JOKYMEHTOB, COJEPKALINX CBEJeHHs 00 aKrax
TPAKJIAHCKOTO COCTOsIHUS (poskmennH, Opakocoueranuu, cmepti) (ecnu me mporwio 75 (Cembaecst
STh) JIET C MOMEHTA CO3/IaHusI IOKYMEHTA):

a) IOKyMEHT, HOATBEPIKAIONIHIT (hakT CMEpPTH UYeIoBeKa, 0 KOTOPOM 3alpaliuBaIOTCs CBEIEHMS;

0) NOKyMEHTEHI, IOJTBEPHIAIOIIHE POJACTBO  3asBHTEIs C  UEJIOBEKOM, O KOTOPOM
3anpaliuBaloTCs CBEICH M,

10.2.6. B cnyuae obpaueHus 3a MOJNyYyeHHEM JIOKYMEHTOB, COJAEPIKAIIMX CBEICHHS O
HE/IBIDKHMOM ~ UMYIIECTBE  (DM3MUECKHX JIML[, €CJIH I[IpaBa HAa HEABHKHMOE HWMYILIECTBO HE
3aperucTpupoBanbl B EAuHOM rocyiapcTBeHHOM peecTpe HeaBHKHMocTH (nanee — EI'PH) u ne npoio
75 (Cembpiecar mATE) JIET ¢ MOMEHTA CO3/IAHMS JOKYMEHTA — JIOKYMEHTHI, TOJTBEPK/IAIONHE MPABO
BJIJIEHHsI HEABHYKHMBIM HMYIIECTBOM (IOrOBOP KYIIIH-TIPOJIAYKH, PEIlIeHHe CY/la, MHPOBOE COrJIalIeHHE
uap.).

10.3. Onucanne tpebGoBauuii K joxymeHTaMm M (JopMaM TIPEJICTABJICHHS B 3dBHCHMOCTH OT
criocoba obpamenus npuseieHs! B [Ipunoxennn 9 k HacTosieMy AZIMHHHCTPATHBHOMY PETJIAMEHTY.

10.4. B ciyuae, ecnu s npejjocrasiendss MyHHIMIANEHOH yelnyrH HeoOxoauma 006paboTka
[EPCOHANIBHBIX JAHHBIX JIMI@A, HE SBJISIIOLIErocst 3asBHTENEM, H €ClIH B  COOTBETCTBHH €
3aKOHOAATENLCTBOM Poccuiickoi ®enepanun o0paboTka TaKMX MEPCOHANBHBIX JAHHBIX MOYKET
OCYLIECTBIIATBCSE C COIVIACHSI YKA3aHHOIO JIHLA, MpH oOpalieHHH 3a Tojdyd4eHneM MyHHIHITanLHOIT
yciyru 3asBUTeNb JIOMOJHATENBHO MPEICTABISET JOKYMEHTDI, TIOATBEPKIAIOLINE TI0TyYeHHE COTIacHs
YKa3aHHOTO JIHIda MJIH €ro 3aKOHHOTO TIIpeJcTaBHTeNss Ha o00paboTKy MepcoHambHBIX JAHHBIX
yKa3zaHHOro Jinia. JIOKyMeHTEI, TOATBEPIK/IAI0lHE TTOJYUeHHE COrIACHS, MOTYT OBITh NPE/CTABIECHDBI B
TOM YHCJIE B (hOpME DIEKTPOHHOIO JIOKYMEHTA.

10.5. Mynununansnomy apxuBy, M®I] 3anpereno tpeGosats y 3asBures:

10.5.1. TlpencraBieHuss DOKYMEHTOB M HMH(OPMAIMH HIM OCYLIECTBICHHS JeHCTBHIL,
NPEJICTABICHHE HIIH OCYIIECTBIEHHE KOTOPBIX HE MPEJlyCMOTPEHO HOPMATHBHEIMH MPABOBLIMH aKTAMH
Poccuiickoit ®ejiepaliy, HOPMATHBHBIMH HPABOBBIMH aKTaMH MOCKOBCKOH 001acTH, HACTOSILIAM
AJIMUHHCTPATHBHBIM PErTIaMEHTOM JUIS IPEROCTABIeHHS MyHUIMIATLHON YCIyry.

10.5.2. TIpencTaBienus JOKYMEHTOB H HH(OPMAIIHH, B TOM YKCIIE HOATBEPKIAIONIHX BHECEHHE
3asiBUTENIEM IIJIATEL 32 NPelocTaBIeHHe MyHHIMTIANBHOIM YCIyTH, KOTOPBIE HAXOAATCA B PACHOPSIKEHHH
MyHHIHIAIBLHOTO apXHBa, OPTaHOB, I[PEJOCTABIAIONINX TOCY/APCTBEHHBIE YCJIYTH, OpPraHoB,
IPEJOCTABIAIONIMX MYHHIMITAIBHBIE YCIYTH, HHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoympaBlicHHst uOO IOABEIOMCTBEHHEBIX TI'OCYJIAPCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTIO
CaMOYIPABJICHHSI OPraHH3aluii, YYacTBYIOUMX B IpefocTaBieHHH MyHHIHNANbHOH YCIyr, B
COOTBETCTBHH C HOPMATHBHLIMH IIpaBoBbIMH akTtaMu  Poccuiickoit ®Dejiepaiini, HOPMATHBHBIMH
NpaBOBBIMH aKkTaMH MocCKOBCKOH o0siacTd, HacTOAMMM AJIMMHHCTPATHBHBIM PETIAMEHTOM 34
HCKJIIOUEHHEM JOKYMCHTOB, BKJIFOUYEHHBIX B OIpPEACIICHHEIH YacTbio 6 cratbu 7 DejiepaibHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHH3auuy TPETOCTABICHHUSI TOCYIAPCTBEHHBIX H MYHHIHIAILHBIX



13

ycayr» nepedeHh JAOKYMEHTOB. (3asBHUTENbL BIpPaBe MPEJCTABHTH YKa3aHHbIE JIOKYMEHTBI M
ur(popmanuio B MyHHIMTIANBHEI apxXuB 1Mo coOCTBEHHOI HHHITHATHBE).

10.5.3. OcyecTniienust JIGHCTBHI, B TOM YHCIIE COTJIACOBAHHI, HEOOXOAUMBIX JUIsl MOJTYyYEeHHUs]
MyHHIHDABHOH YCIYTH W CBSI3aHHBIX ¢ oOpailleHHeM B HMHbIE T'OCYJIapCTBEHHBIC OpPraHbl, OpraHbpl
MECTHOIO CaMOYIpaBIEHHs, OpraHu3aliMH, 3a MCKJIIOYCHHUEM [IOJIYYCHHS YCIYT W I[OJLYyYEeHHS
JIOKYMEHTOB W HH(OPMALMH, TMPEJOCTABISIEMBIX B PE3yJlbTaTe NPEJAOCTaBICHHST TaKHX YCIyT,
yKa3aHHBIX B mojipazjiene 15 nacrosiero AJIMUHHCTPATUBHOIO PEIJIAMEHTA,

10.5.4. IlpexcraBreHuss TOKYMEHTOB M HH(OPMAIHH, OTCYTCTBHE H (MJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBaJMChL NMPH TEePBOHAYATLHOM OTKaze B MpPHEME IOKYMEHTOB, HEOOXOJMMBIX JUIsl
npejocrapiaeHus MyHuimnansHol yeayru, aubo B npejocrapieHdd MyHHIHIANLHOH yCIIyrd, 3a
UCKJIIOUEHUEM CIIEAYIOUINX CIy4aeB:

a) u3MeHenue TpeOoBaHMH HOPMATHUBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCSH IPEOCTABICHHS
MyHuIHIIANBHON YCITYTH, TIOCIIe TIepBOHAYaNLHOI ofaun 3anpoca;

0) nanuyue ouOOK B 3ampoce U JIOKYMEHTaX, TTOJAAHHEIX 3asgBUTEIEM I10CIIE EPBOHAYAILHOIO
OTKa3a B NMPHEME JIOKYMEHTOB, HEOOXOHMBIX JJIs TIpeAocTaBieHuss MyHHIMnaneHoi yeiayru, oo B
npejiocTapiieHH MyHHIIHIAIBHOH YCIYrH M He BKJIIOYEHHBIX B IIPEACTABICHHBII paHee KOMINIEKT
JIOKYMEHTOB, HeOOXOUMBIX JJIsl IpejocTaBIeHust MyHHIMNIaNbHOH yCIIyTH;

B) MCTCUCHME CPOKa JCHCTBHS JIOKYMEHTOB MJIH H3MeHeHHe uH(opMauuu mocrie
IIEPBOHAYATBLHOTO 0TKA3a B IPHEME JOKYMEHTOR, HEOOXOIUMBIX JUIsl peocTaBieHus MyHuunaisHoi
ycnyrH, 1ubo B nipefocTaBaeHHH MynuuunanbHoi yenyru;

I') BBISBJIEHHE JIOKYMEHTAJILHO MOJTBEpHJicHHOro (pakra (MPU3HAKOB) OMIHOOYHOIO HIIH
NpoTHBOINpaBHOro jaeicTBus (Oe3efcTBHS) JOKHOCTHOrO JiMia MyHHIHMDANBHOrO apXupa IpH
IIEPBOHAYAJILHOM OTKa3e B IIPHEME JIOKYMEHTOB, HEOOXO/IMMBIX Julsl npejocTasinenuss MynuimnanbHoii
yenyry, Jubo B mpeAocTaBieHHH MyHHUIMIANBHOH YCIyrH, O YeM B MHCBMEHHOM BHJE 3a IOJIMHCHIO
pykoBojiuTe s MyHHIIMIIATBPHOTO apXHBa MpH IEPBOHAYAIIBHOM OTKa3e B IpUEME JIOKYMEHTOB,
HeoOXO0/IMMBIX Juls TpejoctapieHnss MyHUIMIANILHOH YCIyrd, yBeJIoMisiercsl 3asBHTENb, a TaKKe
HNPHHOCATCS H3BHHCHHS 34 JOCTABJIICHHEIC l-ICyI[O6CTBa.

10.6. JIOKyMEHTBI, COCTABJICHHbIE HAa MHOCTPAHHOM SI3bIKE, IOJUICHKAT IEPEBOJly HA PYCCKHIi
SA3BIK. BepHOCTb nepesojaa, MNOJIHHHOCTE IIOAIMHCH TIEPEBOJUYHKA CBHACTECILCTBYIOTCS B ITOPSIIOKE,
YCTAHOBIIEHHOM 3aKOHOJIaTeNIbeTBOM Poccuiickoii @ejiepaliuy 0 HoTapHare.

11. McuepnbiBaromuii mepevueHb J0KYMEHTOB, HEOOX0AHMBIX TSI IPeJ0CTABICHHS
MyHHIMIAIBHOI YCJIYTH, KOTOPbIE HAXO/SITCH B PACIOPSIZKEHHH OPraHOB BJIACTH, OPraHOB
MECTHOT0 CAMOYNPABJICHHST HIIH OPraHH3ALMIi

11.1. MyHHUUHDANBEHBIT apXMB B TOPSJAKE MEXKBEIOMCTBEHHOr0 HH(GOPMALIMOHHOTO
B3aMMOJICHCTBHS B LEJISIX TPEJCTABICHUS M IOJNYYEHHUs! JIOKYMEHTOB M HWH(poOpMauuu A
npepocrasieHdss MyHHIIMIANBHOM YCIYrH, KOTOpbIE HaXoOJATCH B PACHOPSIKECHHH OPraHoB BIIACTH,
OpPraHoB MECTHOrO CaMOYIPABJIEHHS WIIH OpraHM3aluii, 3anpaiuuBaeT B ciyyae oOpallleHHd 3a
MOJIyYEHHEM JIOKYMEHTOB, COJICPKALIMX CBEJEHHS B OTHOILIEHUH OOBEKTOB HEJIBHKHMOIO HMYIIECTBA B
Ynpasnenuun @enepanbHoit cioykObl rocyJapcTBEHHOIl perucTpaniu, Kajacrpa M kKaprorpapuu no
MockoBckoif  obmacTH  BRIMMCKY W3 ENHHOTO  rocyapCTBEHHOTO — peecTpa  HEABHXKHMOCTH,
HOATBEPIKAAIOLYI0 IpaBooOIaganue 3assBUTENEM HEJIBHIKHMBIM HMYIIECTBOM.

11.2. HemnpencraBneHnue (HeCBOEBpPEMEHHOE TMpeJICTaBIEHHE) OpraHaMH TOCyAapCTBEHHOH
BIIACTH, OpraHaMM MECTHOTO CaMOYINpaBJICHUS WIH OpraHu3alUsIMH TI0 MEXBEJOMCTBECHHOMY
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HH(OPMALHOHHOMY 3apocy MOKYMEHTOB H HH(OPMAIHI HE MOXKET SIBISITHCS OCHOBAHHEM JUTS OTKA3a
B TipejlocTapieHui 3assurenio MynHIHIaibLHOH yermyri.

11.3. JlomknoctHoe Jymno M (Win) pabOTHHK YKasaHHBIX B nyHkre 11.2 Hacrosuero
AJIMHHICTPATHBHOIO pETJIAMEHTA OPraHOB H OpPraHM3anuif, He npe/cTaBuBliie (HECBOCBPEMEHHO
[IPEJICTABUBLIIHE) 3aIPOLICHHBIE M HAXOJSIIMECS B UX PACHOPSIKEHWH JIOKYMCHT HIIH HH(OpPMALHIO,
[MOJUIeKAT AAMHHHCTPATHBHOIN, AHCLMIUIMHAPHON WM HHOH OTBETCTBEHHOCTH B COOTBETCTBHH C
zakoHoaTenseTsoM Poccuiickoii Mepepanuu.

11.4. JloxymenThl, ykaszanusie B myHkre 011.1 nactosmero AJMHHHCTPATHBHOTO PErjliaMeHTa,
MOIYT OBITh TPEACTABJIEHBI  3asBUTCICM  CAMOCTOSATENLHO —TI0  COOCTBEHHOH — HHHLUATHBE.
Henpejcrapyienue 3asBHTENEM yKa3aHHBIX JOKYMEHTOB HE SIBISICTCS OCHOBAaHHEM JULT OTKa3a
3asgBUTEIIIO B IpejlocTaBIeHud MyHHIHNAIBHOH YCITyTH.

12. VicuepnpiBaIonuii nepevuens 0CHOBAHMIL /1St 0TKA3A B MPHEMeE JIOKYMEHTOB, HE0OX0/IHMBIX
st npegoctapiaennss MyHunHnaasLHoii yeayru

12.1. OcHoBaHHAMH UIsl OTKa3a B NPHEMe JOKYMEHTOB, HEOOXOMMMEIX Ul Tpe/10CTaBICHUs
MyHHIUNATIBHON YCIIYTH ABIISIOTCS:

12.1.1. OGpammenue 3a MpeaoCcTaBAEHHEM HHOH MYHHIIMTIAIBLHOH YCIIyTH,

12.1.2. 3asBuTeneM NpPEACTABICH HEMOJHBIH KOMIUICKT JOKYMEHTOB, HEOOXOMMMBIX JUIs
npepocTapieHnss MyHHIHIIaNbHOH YCITyTH.

12.1.3. JlokyMeHThI, HEOOXOMMBIC JUIS TipeocTaBienis MyHHIHIANBHOH yCIyrH, yTpaTHin
CHUILY.

12.1.4, JIokyMEHTBI COJIEPIKAT TTOJAUHCTKH W HCIPABICHHS TEKCTa, HE 3aBEPECHHBIE B MOPATIKE,
YCTAHOBJIEHHOM 3aKoHOJATeNLCTBOM Poccuiickoii Meneparuu.

12.1.5. JIOKyMEHTBI COAEp)KaT MOBPEkKIEHHUs, HalH4He KOTOPBIX HE [O3BOJACT B ITOJIHOM
00beMe HCIONL30BaTh HH(POPMAIMIO W CBEACHHS, COZIEpKalHecs B JOKYMEHTAX JUist 1PEJIOCTAaBIEHHS
MyHUIIUTIaTBHOM YCIIYTH.

12.1.6. HexoppekThoe 3anoliHeHHe 00s3aTellbHEIX ToJeH B 3ampoce.

12.1.7. HekoppekTHoe 3anoiHeHHe 00s13aTeNbHbIX moneii B GpopMe HHTEpaKTHBHOTO 3arpoca Ha
PIII'Y (oTcyTcTBHE 3aMONHEHHUS, HEJOCTOBEPHOE, HEMONHOE JIHOO0 HEMPABHIILHOE, HE COOTBETCTBYIOLIEE
TpeboBaHHAM, YCTAHOBJICHHBIM HACTOSIIIHM AJIMHHHCTPATHBHEIM PETTTAMEHTOM).

12.1.8. TlpesicraBienne SMEKTPOHIEBIX 06pa3oB JlokymentoB mocpeactsom PIITY, koropbie ne
MO3BOJIAIOT B [OJTHOM OOBEME MPOYHTATE TEKCT JIOKYMEHTa H (MJIH) PAacIIO3HATh PEKBU3UTHI IOKYMEHTA.

12.1.9. Ilomaua 3anpoca M HMHBIX JIOKYMEHTOB B 3JIEKTPOHHOH (opme, IOJUTHCAHHBIX C
ucronb3opanueM DI, He npuHa yIeKaei 3asBHTENIO HIH IIPEJICTaBHTENIO 3asBHTEIIs.

12.1.10. TlocTymnenue 3ampoca, aHAJIOTHYHOTO pPaHEe 3aperHCTPUPOBAHHOMY 3ampocy, Cpok
npenoctapaeHust [0CcyIapcTBEHHOI YCIyrd 110 KOTOPOMY HE HCTEK HA MOMEHT MOCTYMICHHs TaKoro
3ampoca.

12.2. Tpu obpamenuu yepes PIITY peuienne 06 oTkase B IpHEME JOKYMEHTOB, HEOOXOUMBIX
JUIs TIpefiocTaBieHds MyHuimnansHol yenyrd, no Qopme, npusenennoii B Ilpunoxenun 10
HacToAEMY AJMHHICTPATUBHOMY DEeriIaMeHTy, B BHIE 3JIEKTPOHHOrO JOKYMEHTA, MOJINMCAHHOrO
ycHieHHoi kpanuuuupoBanHoii DIl yIoJIHOMOYECHHOTO MOMKHOCTHOro nuua MysuniumnansHoro
apxiBa, Hanpasysiercst B Jlnunpii kaGuder 3assuterns na PIIIY He nosjHee nepsoro padouero Jms,
CJICAYIOUIETO 3a JIHEM ITolauu 3amnpoca.
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12.3. Orka3 B npHeMe JIOKYMEHTOB, HEOOXOMNMBIX IUIS HpeocTaBieHus MyHHIHIANLHOI
YCIYTH, HE TPENATCTBYET I[OBTOPHOMY oOpauienuio 3asputelis B MyHHIMIAIBHBIH apxXuB 3a
npejgocrasiaeHueM MynuiunanbHol yeinyru.

13. McuepnsiBarommii nepeyveHs 0CHOBAHMIT IsI HPHOCTAHOBJICHHS HJIH 0TKA32A B
npegocrapjaenu MyHHIHIAIBHOI yeayrn

13.1. OcnoBauust juisi  NMPHOCTAHOBICHUSI TIPEAOCTABICHHsSE MYHUIMIANBHON  YCIyTrH
OTCYTCTBYIOT.

13.2. OcHoBanusIMH 711 OTKa3a B NpegoctaBiennn MyHHIHITAIBHON yeIyrH SBIIIOTCS

13.2.1. Hannuue npoTHBOPEUHBEIX CBEJIEHHIT B 3arpoce W NPUIIOKEHHBIX K HEMY JTOKYMEHTaX.

13.2.2. HecooTBeTcTBHE KaTeropuu 3asiBUTENsI KPYry JIMIl, YKa3aHHBIX B Iojpasjele 2
HACTOSALIEr0 AZMHHHCTPATHBHOI'O PerjiaMeHTa.

13.2.3.  HecoorBercrtBHe JIOKYMEHTOB, YyKazaHHBIX B mogpaszeiae 10 mactosmiero
AJIMHHHCTPATHBHOTO perjiaMeHTa, 1Mo (opMe HIH COACPKAHHIO TPeOOBAaHMAM 3aKOHOAATENBCTBA
Poccuiickoit Mexepariiuu.

13.2.4. 3anpoc mo1aH JIHIIOM, HE HMEIOIITHM MOJHOMOUMH NPEJACTABIATH HHTEPECH 3asBUTEIs.

13.2.5. Orcyrcreue B MyHHIHIANLHOM apXHBe CBejeHHl 00 omare MpenocTaBlIeHHs
Mynununansioii yenyru B tedenue 5 (ITsti) paGouux aHeil ¢ jaThl HANpaBIeHHs YBEAOMIIEHHS O
HEOOXOAMMOCTH OmIaTel MyHHITMIANBHON yCIyrH (IpH mpeocTaBicHiy MyHHIMIaIbHON YCIAyIH Ha
BO3ME3HOI OCHORBE).

13.2.6. O13p1B 3anpoca Ha npeocTaBICHHE YCIIYTH [0 HHHIHATHBE 3asBUTEIS.

13.3. 3asBuTens BopaBe OTKa3aThCs OT MOJTy4eHHs MyHMIUMOATBHON YCIYTH HAa OCHOBAHHH
3asBJIEHHS, HANMCAHHOIO B CBOOOJHONH (popMe, HANMpPaBHB IO AAPECy OJICKTPOHHON IOYTHI HIH
obparusiick B Mynununansusiii apxus, PIITY. Ha ocHoBanuu TIOCTYITHBILETO 3asBJIeHHs 00 OTKa3e B
npejocrapieHud MynHIUnanIsHoN yCIyrs yHoJHOMOYEHHBIM MOJDKHOCTHRIM JIHIOM MyHHIHIIANBHOTO
apXuBa MPUHHMACTCS pellenue 00 oTKase B mpepocTaBleHHd MyuununanbHoH ycnyrd. @akr orkasa
3agButens oT npenocTaBaeHnsi MyHHIHIATEHOR YCJIyrH ¢ NPUIOKEHHEM 3asBICHHS H pelieHHeM 06
OTKase B mpejiocrasieHni MyHuunanbuoi yenyru gpukcupyercs B Moayine M®L] EXMC OV,

13.4. 3asBuTens BHpaBe MOBTOPHO 0OPAaTHTLCS B MyHHIMIAIBHBIL apXHB ¢ 3ampocoM Tocie
YCTpaHEHHsI OCHOBaHHI, yKa3aHHBIX B nyHKTe 13.2 HacTosiero AIMHHHCTPATHBHOTO PErIAMEHTA,

14. Mopsipok, pasMep H OCHOBAHMS B3MMAHHSI TOCY/AAPCTBECHHOI MOMIJIHHLI HJIH HHOI
IUIATHI, B3UMAaeMoii 3a npeaocrapicHue MyHHIHOAIBHOI yeayru

14.1. 3ampockl, cBsi3aHHBIE C COLMAIBHOM 3alIMTOH IpaxiaH, nNpeaycMaTpuBatolleli Hx
MEHCHOHHOE ofecreyeHne, a TaKKe IONYyYCHHE JIBIOT M KOMIIEHCAIMH B COOTBETCTBHH C
3akoHomarenscTBOM — Poccmiickoii  @eneparuyn,  McnonHstOTCs  MyHHIUIANBHBIM — aPXHBOM
0e3B03ME3/THO.

14.2. 3anpoce! o npegoctaBleHHH HHOOPMAIIHH 10 ONpPeAENICHHOH mpobiieMe, TeMe, COOBITHIO,
(axty, Ouorpadmueckue 3ampockl, 10 KOTOPHIM YCTAHABIHBAIOTCS CBEHEHHS, HEOOXOAMMBIE JUIs
M3YYCHHS KH3HH H JIEATENTLHOCTH KOHKPETHBIX JIULL, IIPEAOCTABIAIOTCS MYyHHITHITANLHBIM apXHBOM Ha
nnartHoi ocHose (Ilonooicenue 06 oxazanuu nramuvix u Oecnnammvix yeaye MBY «Apxue Hapo-
D@omuicko2o 20p00CK020 OKpy2ay, ymeepaicoennoe pacnopsdcenues Koxumema no ynpasneniio
umyjecmeosm  aomunucmpayuu  Hapo-Domunckozo 2opodckozo okpyea Mockoeekoii obracmu om
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25.04.2019 2. Ne 135-p; Tapughor na nnamnwvie yeayau, oxazvigaesmvie MBY «Apxus Hapo-@oxrtuncrozo
20podcko2o  okpyeay, ymeepacoennvie Pacnopsiocenues Kosumema no ynpasienuio UALYUeCTNBOM
adaunuempayuu Hapo-@oyuncrkozo 2opodckozo oxpyea Mockosckoii obnacmu om 01.06.2018 2. No
97-p "Ob ymeepaicoenuu mapuos na namuvie yeayeu").

14.3. 3anpocekt o npemocraBienin HHGOPMALMH, HEOOXOAUMOI JUIsSl YCTAHOBICHHS pojicTBa,
PONICTBEHHBIX CBSI3eH ABYX WM 0oJiee JIMI, MCTOPHH CeMbH, POja MCIONHSIOTCS MyHHIMIAIBHBIM
APXUBOM Ha MmIaTHOH ocHOBe (Ilonodcenue 06 oxazanuy nIaGmuelx 1 6ecnIamubly yeaye MBY «Apxue
Hapo-Domuncrozo 20podckoeo okpyzay, ymeepacdentoe pacnopsicenuen Koyumena no ynpasnenuio
umyufecmeot aomunucmpayuu  Hapo-@osunckozo 2opodckozo oxpyea Mockosckoii obnacmu om
25.04.2019 2. Ne 135-p; Tapughor na nnammuvie yeayeu, oxazvieaesvie MBY «Apxue Hapo-Dortuncrkozo
20podcKko2o okpyeay, ymeepaicoennvie Pacnopsoicenuen Koxumema no ynpasienuio usyujecmeon
adatunucmpayuu Hapo-Dornunckozo 2opodckozo oxpyea Mockosckoti o6nacmu om 01.06.2018 2. Ne
97-p "06 ymeepocoenuu mapugos na niamnore yeayeu").

14.4. 3asBuremo B Jlnunom kabunere na PIITY ofecreunBaercst BO3MOKHOCT] BHECEHHS MIATEI
3a npejlocrapieHne MyHUIMIANBHOH YCIYIH ¢ HCIOIB30BAHMEM TLIATEKHEIX CCPBHCOB.

3assurenio na PIII'Y ofecneueHa BO3MOMKHOCTE IPHKPEITHTS 9NIEKTPOHHBIH 00pa3 JToKyMeHTa,
IIOATBEPH/IAIOMIETO BHECEHHE ITATHI 3a NpejlocTaBIeHie MyHUIUIANBHOI yenyry.

14.5. Ilpencrasnenne HHOOPMAIHH O BHECEHHH IUIATH 3a TPEAOCTABIEHHE MynunmnansHol
YCIyrH OCYyIIECTBIIsIETCs MyHHIMMANBHBIM APXHBOM C HCIIOTIB30BAHUEM CBEJCHHIT, CONEPIKALINXCS B
l'ocyapcrsennoii mHpopMaHOHHOIT cUCTeMe yueTa HauHCICHHI U 1iaTexkeii MoCKOBCKOi 06IacTi
(nanee - UC YHIT).

14.6. B cnywyae orkasa 3asBHTeNsl OT NpeIOCTaBIEHHS MyHuIUNanbHOH YCIYrH OIiaTa 3a
npenocrapieHie  MyHMuMnaneHolf  yciuyrd  Bo3Bpali@ercs B IOPAAKE,  YCTAHOBJICHHBIM
3aKoHO/aTeNnbeTBOM Poccuiickoii Mepeparyn.

14.7. B cinyuae BHeceHMs H3MCHCHMH B BBIIAHHELL 10 pesynpTaTaM TpejiocTaBlICHHs
MyHHIHIATEHOR yCIIYTH IOKYMEHT, HaIpaBJeHHbI Ha HCIPaBIeHHe OMUOOK, JIONYIEHHBIX TI0 BHHE

MynuiunansHoro apxusa u (WiiH) JOIDKHOCTHOTO JiMa MyHHIHIIAIBHOTO apXiBa, [UIaTa ¢ 3agBuTeis
He B3UMaeTcsl,

135. Ilepeuenn yeayr, KoTopbie SIBASIOTCS] HEOOXOAMMBIMH H 065132Te ILHBIMH JUIST
npepocrapiaenns MyHHIMNAILHOIL y eIy, ouIesKamux npeacTapIeHuio 3asBureiieM, crocoon
HX MOJTYEeHHSI, B TOM YHC/IE B 9JIKTPOHHOIL (hopMe, HOPSIOK HX MPEA0CTABICHHST, A TAKIKE
TIOPSIIOK, pa3Mep H 0CHOBAHMS B3UMAHHSI ILIATHI 32 MPEI0CTABJICHHE TAKHX YCIyT

15.1. Yenyrn, koTopsie sBISIIOTCS HEOOXO/MMBIMH M 0OS3aTENLHEIMH JULS NpeaocTaBIeHus
MyHHIHDANEHOH YCIIyTH, OTCYTCTBYIOT.

16. CniocoOb1 npepocrasiaeHns 3aaBuresem AOKYMEHTOB, HEOOXO0IHMBIX JUISI IIOJIYYeHH
MyHuuunanbuoit yeayra

16.1. Mynununanbnelii apXxup ofecrnedyHBacT TPEIOCTABIEHHE MyunuuunanbsHoit - yenyru
nocpencrsom PIITY,

16.2. Obpamenue 3agBHTeNS1 nocpeacrsom PIITY,

16.2.1. Jina monyvennss MyHuUMIANILHOR yeiayrd  3asBHTENb agropusyercss Ha PIITY
TOCPEACTBOM IOATBEPX/ICHHOH yueTHO# 3anicu ECHA, 3atem 3amoinnsier 3anpoc B 2eKTPOHHOM BHIC
C  HCMONIL30OBAHHCM  CHEUHANBLHON  MHTepakTUBHON (opMel.  Ilpu  aBTOpH3aMH  HOCPECTBOM
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HOJITBEPHJIEHHOH yueTHOH 3anucu B ECHMA 3anpoc cuntaercs moanucanubiM pocToii D11 3asgsurens,
npejicraBuTens 3asBuTelis, yIOoJHOMOUCHHOIO Ha IOJIHcanne 3amnpoca.

16.2.2. 3anonnennslii 3ampoc oTmpapnsieTcs 3agBHTENIEM BMeECTe ¢ MPHKPenieHHLIMH
3IEKTPOHHBIMI 00pazaMu JOKYMEHTOB, HEOOXOJIMMBIX JUlsl TIpeJlocTaBlieHnss MyHHIIHITAIBLHOMH YCIIyTH,
B MyHHIMNANIBHBIH apXUB.

16.2.3. Otnpasiennsie jiokymeHTsl nocrymaior B Moayns M®LL EMC OV. Ilepenaua
OPHTHHAJIOB M CBEPKA C JIEKTPOHHBIMH 00pazaMi IOKYMEHTOB He Tpedyercs, 3a HCKITIOUeHHEeM clyvast,
yKa3aHHOro B nyHKTe 0.2 HacTosmero AJIMHHHCTPATHBHOTO perjiaMenTa.

16.2.4. 3asBuTent yBeJOMISIETCS O TOJiydeHHH MYHHIMIAIBHBIM apxXUBOM 3anpoca |
JIOKYMEHTOB B JIEHb MoJlaul 3arpoca MocpesicTBOM H3MeHeHHs cTaryca 3arpoca B JInuHoM kaOuHeTe
3assurens Ha PIITY.

16.2.5. Pentenue o npejgocraBieHu MyHHITMIIAIBHON ycinyrd npuHuMaeTes MyHHIHTAaTbHBIM
ApXHBOM HA OCHOBAaHHH 3JEKTPOHHBIX 00Pa30B JOKYMEHTOB, MPEJICTABICHHBIX 3asSBHTENICM, a TaKiKe
CBEJICHHI, HAXOJUIIIMXCS B PACIIOPSIKEHUH HHBIX OPTaHoOB rOCyAapCTBEHHOI BIACTH, OPraHoB MECTHOTO
CAMOYNpPABIECHUSI M IONYYCHHBIX MYyHUIMDANBHBIM apXMBOM [IOCPEJICTBOM MEMKBEIOMCTBEHHOIO
UH(POPMAIHOHHOTO B3aHMOACHCTBUSI.

16.3. Ilpn mocrynienuy B MyHuiunanbHelii apXus ot 3asBures 3anpoca HHbIME criocobaMu
(ImocpeaCTBOM MOUTOBOI CBSI3H, 1O aJ[PECy MEKTPOHHOM MOYUTH, HA JIHUHOM MPHEME) MPEI0CTABICHIIC
MyHHIHUIIANBHON  YC/IyIH  OCYLUECTBIISCTCS B IOPSZIKE M CPOKH, TPEIYCMOTPEHHBIC HACTOSIIIHA
AJIMMHHCTPATHBHBIM  periaMenToM.  J|OKYMEHTBI,  HEOOXOJMMBIE  JUIS  TPEJIOCTABJICHHS
MynnunnaneHoi ycnmyru, npunaraemble K 3anpocy, o(QOpMISIOTCS B COOTBETCTBHH ¢ TpeOOBaHHSIMH
rpaskIaHCKOro 3akoHoiaTenbeTBa Poccniickoii eneparimm.

17. Criocodnl 1moJyueHust 3asiBuresieM
pe3syabTaToB npegocrasiaenusa MynnuunaasHoii yeayru

17.1. 3asBuTens yBeAOMJIETCS O XOJ€ PACCMOTPEHHs] M TOTOBHOCTH — pe3ylibTara
npenoctapieHHs MyHHIMIanbHOM yenyrd yepe3 JIuuneiii kabuner na PIITY,

17.2. 3agBUTENDs MOXKET CAMOCTOSITE]IBHO MOJIYYHTh MH(OPMAIHIO O TOTOBHOCTH pesylibTara
npejocTaBieHss MyHHIHMIANBHON YCIIYyIH NOCPEICTBOM:

a) cepsuca PIII'Y «¥Y3uars cratyc 3anpocay;

0) nmo HecnmaTHOMY €IHHOMY HOMEpPY Telleona DIeKTPoHHOMH npreMHoit MockoBckoi obacti
8 (800) 550-50-30.

17.3. CiocoOb! nmonyyenus pesynsrata MyHHIMIAIBHOH YCIIyTH.

17.3.1. B gropme ditekTpoHHOro jokymenra B Jluunspiii kabuner ua PIITY.

Pesynbrar npepocrtaBienuss MyHHIHMDANbHOH YCIYrH HE3aBHCHMO OT TPHHATOTO pEIICHHS
Harpasnsercss 3assutento B Jluunpli xabuner wHa PIII'Y B (dopme snexTpoHHOTO JIOKYMEHTa,
IIOJUTHCAHHOrO  ycuieHHoil kBanmuduimpoBanHoi DIl yHOJHOMOYEHHOTO JIOJDKHOCTHOTO  JIHIA
MyHHuHMnanbHOrO apxuBa, 3a HCKIIOUYEHHEM Cjlydas, YKa3aHHOro B MNyHKTe 6.2 HACTOSIIEro
AJZIMHHHCTPATUBHOTO perjaMeHTa.

JlomonunTensHo 3asBUTeNIO oOecneyeHa BO3MOKHOCTD ITOJIYYeHHsI pe3y/IbTaTa peaocTaBIeHHs]
MynuuunansHoH yenyru, 3a UCKIFOUEHHEM Cllyvasi, YKA3aHHOTO B TMyHKTE 6.2 AJIMHHHCTPATHBHOTO
pernamenTa, B mobom M®I] B npenenax repputopun MockoBckoil obmacTii B BUAE pacmeyaTaHHOTO
Ha OyMa)XXHOM HOCHTENE 3K3EMIUIsipa NIEKTPOHHOTro JOKyMeHTa. B stom ciyuae padotHukoM M®L]
pacneuareiBaercss w3 Moayns M®L[ EMC OV na OymMaxHOM HOCHTENE JK3EMIUISIP DJIEKTPOHHOIO
JIOKYMEHTa, NMOAINHCAHHBIH ycHIeHHOH KBanuuimpoBanHoit DT yHoJHOMOYEHHOTO JIOJHKHOCTHOIO
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nuua MyHHIUNaaLHOTo apXxuBa, KOTOPLIiT 3apepsercs: MOAMHCHIO YIOIHOMOUYEeHHOro paborHika MOI]
H nreyaTteio M@I1,

17.3.2. B MyununnajibHoOM apxuBe Ha OYMaKHOM HOCHTeIe.

Pesynprar mnpejoctaBieHuss MyHHIHMIAILHOH yelyrd 1o 3arnpocaM 0 IpeJocTaBIcHHH
ceejieHit 00 ychiHOBJieHMHM  (yJIOYEPEHHH) B COOTBETCTBHHM ¢ IIYHKTOM 6.2 HAcTOSLIEro
A,[[MHHHCTP&THBHOFO periiaMeHTa BbIJAACTCIH 3asiBHTENIIO  TOJLKO Ha 6yl\la}I<HOM HOCHTEIIE B
MynuuunansHoM apxube. [Ipu 3ToM 1poBojHTes CBEPKA JIOKYMEHTOB, YKa3aHHBIX B nojpaszene 10
HACTOSIIIET0 AJMHHUCTPATHBHOIO perjiaMeHTa.

18. MaxkcuMaIbHBII CPOK OKHAAHIS B 0UepeaH

18.1. MakcuMaIbHbBIH CPOK O)KHOAHHA B OHUCPCIH ITPH JTHYHOH Ioaue 3anpoca H IPH HOJYHYEHHH
pe3yibpTaTa npeaocTaBJICHH M}’HI‘IL[HHELTIBHOﬁ YCIIYI HEC OTOJDKEH TMPEBLIIATD 11,5 MHHYT.

19. TpeGoBanus K NoMeNIEHHsIM, B KOTOPBIX npegocTap/sieress MyHHIIHIAJIBHAN yeayra, K 321y
OKH/IAHHSI, MeCTAM JIJISI 3aM0JTHEHHS 3aNpPocoB 0 npeaocTanaeHni MyHHIHIAIbLHOI yCayri,
HH(OPMAIMOHHBLIM CTeH/IaM ¢ 00pa3IAMH HX 3AII0JHEHHS 1 IepeYHeM JOKYMEHTOB,
He0OXO0AHMBIX JUIS npegocTaBiaeHuss MyHUIHNIAJABHON YCJIYTH, B TOM 4He/Ie K o0ecrieueHHI0
AOCTYIHOCTH YKA3AHHBIX 00beKTOB /IJIs1 HHBAJHI0B, MAJOMOOHIBHBIX IPYIIT HACEJICHH

19.1. Mynunnnaneneiii apxus, M®IL npu npenocrapienun MyHHIIHNIANILHOH YCIYTH cO3JaeT
YCIIOBHSL MHBaJMJaM M JIPYTHM MaJIOMOOMJIBHBIM TpyIaM HacejdeHust Juis OecnpernsTcTBEHHOTO
JIOCTyna K  IOMEIIEHHSAM, B  KOTOPhIX  IIpefocTaBisiercs  MyHHIMnanbHas — ycinyra, H
OecnpensiTCTBEHHOI0 HMX MEPEe/IBMKEHUS! B YKAa3aHHBIX MOMELIEHHSX B COOTBETCTBHH € 3aKOHOM
Mockoekoii obnactu ot 22.10.2009 Ne 121/2009-03 «O06 obecnieuennu OecrpensTCTBEHHOrO A0CTYIIA
HHBAIHAOB M JAPYTHX MaTOMOOMILHBIX IPYI HacejeHHust K oObeKkTaM colHalbHOIl, TpaHcmopTHOll U
HIDKEHEPHOH HHpacTpyKTyp B MocKoBcKoii obnacty.

19.2. IlpenoctaBnenne MyHHIMIIAMBHOH YCIYIH OCYILIECTBIISETCS B CICIMAIBHO BbIJICJICHHBIX
JUISL 9TOH 1I€JIH IOMENIEHHAX, KOTOPBIE PACIIONAraloTest, 10 BO3MOXKHOCTH, HA HHYKHHX Ta)KaX 3JlaHHi 1
HMEIOT OTHEJIbHBIH BXOJL.

19.3. Tlomenienusi, B KOTOPBIX OCYIICCTBISICTCSl TpepocTaBieHHe MyHHINIansHOH yCmyr,
JIOJIKHBI oDecrieunBaTh CBOOOAHLI JOCTYI K HUM H K MPEIOCTABISCMBIM B HUX yCIyraM HHBATHAAM U
JIPYTUM MaJIOMOOHIBLHEIM TPyNIaM HaceJIeHHs], YJIOBJICTBOPITH HX NoTpedHoCTh B OecnpernsiTcTBEHHOM
CAMOCTOSITETIBHOM ~ TIEPE/IBHIKEHHH 110  TEPPUTOPHH, HA KOTOPOH PAcCTOIOKEHBl MOMEIIECHHS
Mynuuunansnoro apxusa, M®I, Bxoja B Takie 00BEKTH H BBIXOA H3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEJCTBO M BBICAAKH M3 HEr0, B TOM UYHCJIE C HCIONb30BAHHEM KPEC/a-KOJICKH, a TaKkKe
COOTBETCTBOBATH HOPMaM M IIpaBUJIaM, yCTAHOBICHHBIM 3aKoHOaTenbeTBOM Poccniickoii ®enepanui.

19.4. 3nanus, B KOTOPBIX OCYILIECTBIAETCS NpeaocTaBieHne MyHHIHIATBHOH YCIYTH, TOMKHBI
OBITH OCHALIEHBI CIEAYIOIHMH CIICIHATBHBIME TTPHCTIOCOOICHUAMH H 000PYIOBAHHEM:

19.4.1. CiennansHBIMH YKa3aTeISIMH OKOJIO CTPOSIIMXCSI 1 PEMOHTHPYEMBIX 00HEKTOB.

19.4.2. 3BykoBo# curHanusanueii y ceeto)opos.

19.4.3. TenedonaMu-aBTOMaTaMH HIIH HHBIMH CPEICTBAMH CBSI3H, JOCTYITHBIMH JUTS HHBAJIHJIOB.

19.4.4. CanutapHO-rHrHEHHYECKUMH MTOMEIICHHSIMH.

19.4.5. IantycaMu ¥ MOPYUHSIMH Y JIECTHHII TPH BXO/AX B 3JaHHE.

19.4.6. IlangycamMu mpu BXojaax B 3JaHHS, MaHAycaMH HWIIH TOALEMHBIMH TTaHAycaMH HITH
10/{bEMHBIMH YCTPOHCTBAMH Y JIECTHHI[ Ha TH(TOBLIX MIIOIIAIKAX.
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19.4.7. Cpencrsamu JiyOuupoBanisi HeoOXOAMMOH JUIST HHBAIKJIOB 3BYKOBOW H 3pHTENILHOMH
uHQopMalMy, a TAK)Ke Ha/[iHcel, 3HaKOB U WHOM TekcToBOH W rpaduueckoii HH(OpMaIHE 3HAKAMH,
BBITIOJTHEHHBIMH Pesibe(HO-TOUEHYHBIM pHpTOM bpaiis.

19.5. Ha xaxmoif crosiHke (OCTAHOBKE) TPAHCIIOPTHBIX CPEJCTB MECT OT/IbIXA BBIJEISIETCS HE
menee 10 (Jlecsiti) MPOIEHTOB MeCT (HO HE MEHEE OJHOro Mecrta) Juis OecruiaTHOi MapKOBKH
TPAHCIIOPTHRIX CpeJICTB, ynpasnseMmbx uuBamuaamu I, II rpynmn, a taoke maammnamu I rpynmor B
opsijiKe, YCTaHOBJIEHHOM 3akoHojareibeTBoM Poccuiickoil ®enepauuu, U TPaHCIOPTHBIX CPEJICTB,
MEePeBO3SAUX TAKHX WHBAIHJIOB U (HIIH) JieTeH-HHBaIHJI0B.

19.6. llomereHHs:, B KOTOPBIX OCYIIECTBISIETCS MpejoctaBlieHHe MyHHIOUIAILHOH YCIIYIH,
JOIDKHBEL  COOTBETCTBOBATh  TPeOOBaHHM, YCTaHOBJIEHHbIM IocTaHoBieHHeM IlpaBurenbcrsa
Poccuiickoit ®enepanuun ot 22.12.2012 Ne 1376 «OO6 yrBepxuenun llpasun opranusanin
JISSITEIBHOCTH ~ MHOTO(DYHKIIMOHANBHBIX ~ LICHTPOB  MPEJOCTABIIEHHS  TOCYJAPCTBCHHBIX U
MYHHLHIIAJIBHBIX YCILYI».

19.7. KonudecTBO MeCT OXHAHHs ONpejensercss HeXons H3 (aKTHUECKOH Harpy3ku M
BO3MOXKHOCTEH JIJIS1 UX Pa3MeIeHHs B 3/laHHH.

19.8. Mecta oxuIaHHs! JIOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHSIM sl 3asBUTENEH W
ONTHMAJIBHBIM YCJIIOBUSIM pabOoThI JOKHOCTHEIX L, pa0OTHHKOB.

19.9. B nomermeHusix, B KOTOPbIX OCYHICCTBISIETCS TIpefocTapieHue MyHUIHIIANBHOH YCIyTrH,
CO3JIaHbl YCJIOBHS JUIS OOCIY)KMBaHUSI WHBAJIWIOB (BKIIOYAs HHBANHIOB, HCIOJIB3YIOIHX Kpecia-
KOJISICKH M cO0aK-TIPOBO/IHUKOB):

19.9.1. BecnpensitcTBeHHBIH JIOCTYII K ToMenteHusiM MynuiunanbHoro apxusa, M®LI, rie
npegocTasisieTcs MyHuuunanpHast yciuyra.

19.9.2. Bo3MOXHOCTL  CaAMOCTOSATENBHOIO MM €  TIOMOIIBIO  JIOJDKHOCTHBIX — JTHIT
MynununaneHoro apxusa, pabdotHuxoB MOLI, nepenBu:keHHss 10 TEPPUTOPHH, HA KOTOPOii
PACIOJIOMWEHB! TOMEIIEHH.

19.9.3. B0o3MOKHOCTH 1OCA/IKH B TPAHCIOPTHOE CPEJICTBO M BHICAAKH W3 HEro Mepejl BXOJOM B
MOMEIIEHHsI, B TOM YHCJIE C HCITOJIb30BaHHEM KPECIa-KOJISICKH H TIPH HEOOXOAMMOCTH C MOMOLIBIO
JIOTKHOCTHEIX THL MyHHUIHITANBHOTO apXuBa, paboTHukos MOILL,

19.9.4. Ocuamienue crenuansHbIM 000OpyI0BaHHEM JUTs yjo0cTBa M KoM(popra HHBAIHIOB
TIOMEIIEHHS! JUIsl BOBMOYKHOTO KPaTKOBPEMEHHOTO OTALIXAa B CHASUEM I10JIOKEHHH TPH HAXOKACHHH B
NOMEIECHHUH.

19.9.5. ConpoBosieHHe HHBAIWIOB, HMEIOIMX cToiikue paccTpoifcTBa (yHKLHH 3peHHs H
CAMOCTOSITEJILHOTO TIEPEABHIKEHHS, U OKA3aHHE HM IIOMOLIH B OMCILCHHSIX.

20. Moxa3zaTe/ i J0CTYNHOCTH H KayecTBa MyHHUHIAABHOI yC/ayru

20.1. OmeHka IOCTYNMHOCTH M KauecTBa IpejocraBieHuss MyHuuMnansHoil yclyrs JOJDKHA
OCYILECTBIISITLCS 110 CIEYIOIIUM ITOKA3aTeIIsIM:

20.1.1. Crenens HHOOPMHPOBAHHOCTH TPayKAaH O MOPsIJIKE MpeaocTaBieHuss MyHHIMITATBEHOIH
yenyrn  (AocTymHocTs HH(popManun o MyHHIHManeHOI yciyre, BO3MOYKHOCTH BbiOopa crocoba
noJy4eHust HHGpoOpMaHK).

20.1.2. Bo3moxHocts BeiOOpa 3assuteneM (Gopm npepocrapieHuss MyHHIUTIANBHON YCIYTH, B
TOM YHCJIE B AEKTPOHHOH (opme nocpejpcTeom PIITY.

20.1.3. Bo3moxkHOCTE OOpaleHust 3a nojyuyeHHeM MyHHLMNANLHOH yCIyrH B 2IE€KTPOHHOM
¢dopme mocpenctrom PIITY.
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20.1.4. Obecneuenne Oecrmatnoro pocryna k PIITY amna momaun 3anpocos, JOKYMEHTOB,
HHOPMAITHH, HEOOXOMMBIX UL HOJTydeHist MyHHIMIAIBHOH YCIyrH B 2eKTPOHHOIT (JopMe, a Taioke
MOJYYCHHE  pe3yibTaroB mpemocTaBlienus MyHununanpHoif  yenyrn B (opme  sK3eMinisipa
JIEKTPOHHOTO JIOKYMEHTa Ha OymakHOM HocHTene B Jiobom MOI[ B mpenenax TeppHTOpHH
Mockorckoii obmacTn 110 BeIOOPY 3asBHTEIS HE3ABHCHMO OT €ro MecTa JKHTCILCTBA HIH MecTa
npedbiBanus (01 (U3HYECKHX JIHL, BKIIOUAs WHJHBHAYAIBHBIX NpeAnpHHHMATencit) mmbo Mecrta
HAXOKIAEHUS (JUIs IOPH/IMIECKHX JIMIL).

20.1.5. locrynHocts obpatuenust 3a npejocrasienneM MyHUIUMNATBLHON yeuIyri, B TOM uHcie
JUTST HHBAJIMJIOB U IPYTHX MaOMOOMIIBHBIX TPYIIN HACEICHHS.

20.1.6. Cobnromennst yCTaHOBJIEHHOIO BPEMEHH OKHJAHUSI B ouepeslH IpH nojave 3ampoca u
TP MOJIYYEHHH pe3yNbTaTa npejaocTapieHus MyHHIHIaILHON yeayTH.

20.1.7. Cobmoyienne cpoKoB mpefocTaBicHust MyHHIMNAIBHONH YCIYTH H CPOKOB BBITOJIHEH s
aJIMMHHUCTPATHBHBIX TIPOLELYP IPH TIPelocTaBlieHHn MyHHIMIANBHOI YCIyTH.

20.1.8. OrtcyrcrBue 00OCHOBAHHBIX Kalmo® €O CTOPOHBI 3asBHTENell MO  pe3ysbTaTaM
npegocTasjienus MyHHIHIANLHOM yenyrH,

20.1.9. TlpenocraBnenne BO3MOXNKHOCTH MMOJIYYCHHS HH(OPMALMH O XOJ€ IPELOCTABICHIS
MynumnanbHoi yemyru, B ToM duciie ¢ uenomib3opanneM PIITY,

20.1.10. KomugecTBo B3auMonelcTBHI 3a9BHTENS C JIOHKHOCTHBIMH JTHIIAMH MyHHIHTIAJILHOTO
apxXHBa MpH TpeocTaBleHHd MyHHIHIANBHOH YCIyru H HX HPOAOBKHTEIEHOCTD.

20.2. B nenax npenocrapneHns MyHHIHITAIBHONR YeIyrd, KOHCYIbTalui 1 nH(OPMHPOBAHHS O
Xoxe mpejpocTapieHds MyHHIMIANbHOH — yCNyrH — OCYHICCTBISICTCS TNpHeM  3asBHTeneil 1Mo
NPeIBAPUTE/ILHON 3aMHCH. 3aNHCh Ha TPHUEM TIPOBOAMTCS IPH JIMUHOM OOpalleHHH 3asBHTENS HIH ©
HCITOJIb30BAHHEM CPEJICTB TEJNE(OHHOMN CBS3H, a TakKe yepe3 ceTh VIHTEPHET, B TOM uMclie uepes
o(uIMaNBHBI caiiT MyHHIIMIIAILHOTO apXHBa.

20.3. Ilpenocrapnenne MyHHIMITANBHON yCIyrH OCYIIECTBISIETCS B 3JIEKTPOHHOI (opme Ges
B3aUMOJICHCTBHS 3asABUTENSI C JOHKHOCTHBIMH JIMIIAMH MyHHUIIMTTANILHOIO apXMBa, 33 HCKIIOYCHHEM
Cilyuast, yKa3aHHOIO B IIyHKTe 6.2 HAacTOSIIEro AJIMHHHCTPATHBHOIO PErNaMenTa.

21. TpeGoBaHus K OPraHH3ALHH NPELOCTABICHHS
MyuunnnansHoii yeayru B sj1ekTponnoii gpopme

21.1. B uensx npepocraBacHMs MyHHUMDANBHON yciyrm B 3JeKTpoHHOH dopme ¢
ucnonesopanuem PIIIY  Bassutenem sanonusercs onexrponHas (opma 3ampoca B KapTouke
MynuimnansHoit yenyrn na PIITY ¢ npuimodkeHHeM 31eKTPOHHBIX 06pa3oB JIOKYMEHTOB W (HJIH)
yKa3aHHEM CBEJICHHH U3 JIOKYMEHTOB, HEOOXOAHMBIX JUlsl IPENOCTABICHHS MyHHIMIANLHON yCIyrd |
yKazaHHBbIX B ioapaszaene 10 nacrosero AIMHHHCTPATHBHOTO PeriaMenTa.

21.2. Ilpn npenocrapnennn MyHHUHIANBHON YCIyTH B 3MIEKTPOHHOIT (JOpMe OCYILECTBIISIOTCS:

21.2.1. llpenoctaBnenne B TOPSJKE, YCTAHOBICHHOM HACTOSIIMM AJMHHHCTPATHBHBIM
periaaMeHToM, uHpopMaunH 3asBuTelsiM W oOecrieueHHe [0cTyna 3asBHTENeH K CBEJCHHSIM O
MyHnHIHNaNBHOM yeuyre.

2122, Tlomawa 3ampoca M HHEIX JOKYMEHTOB, HEOOXOMMMBIX JUIS NpPEJIOCTABJIEHHS!
Mynuumnansnoi yenyru, B MyHHIMIAaNGHEI apXuB ¢ ueronssoBanueM PIITY.

21.2.3. lloctynnenne 3anpoca W JIOKYMEHTOB, HEOOXONMMBIX JUIs  MPEOCTABICHHS
Mynununansnolt yenyru, B unterpuposanusiii ¢ PTITY Moayas M®L] EUC OY.

21.2.4. O6pabotka 1 perucTpanus 3ampoca U I0KyMEHTOB, HEOOXOMMBIX JUISL HPEI0CTABICHHS
Mynununansoit yenyru, 8 Monyne M®1] EMC OV.
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21.2.5. lonyuyenue 3asiBUTENEM YBEJIOMIIEHHH O Xoze mpemoctaBieHHH MyHHIMIATHHOI
yeayru B JInunbril kabuner na PTITY.

21.2.6. BsaumoneiictBue MyHHINDATRHOTO apXHBa W HWHBIX OPraHOB, MPEJOCTABISIONMX
rocy/JlapCTBEHHBIC H MYHHLHIMANBHBIE YCIYTH, YYaCTBYIOIHX B TIpelocTaBIeHHH MyHHIHIIAIBHOM
YCIOYTH H yKa3aHHBIX B mojpazjenax S5 u 11 Hacrosmero AJIMHHHCTPATHBHOTO perjiamMeHTa,
MOCPEACTBOM CHCTEMBI JIEKTPOHHOI'O MEKBEIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aHMO/IeHiCTBHSI.

21.2.77. Bo3MOXKHOCTh OIIAThl TOCYAAPCTBEHHOH TMOIIIMHBI, HHOH IUIATHI 3a NPEeJOCTaBICHMS
MyHHLIHTIATIBHOM YCIIyTH TIOCPEJICTBOM JIEKTPOHHBIX cepBrcoB Ha PIITY.

21.2.8. TlonyueHue 3asBUTENEM CBEJCHHIH O XOfe TNpefocTaBicHHs MyHHUIHIAILHON yCiayrn
MOCPEJICTBOM HH(OPMAIIMOHHOTO CepBHCa « Y3HATh cTatyc 3anpocay.

21.2.9. llonyuenue 3asBHTENeM pesylibTara npejaocTaBieHus: MyHHIIHNAIBHOH YCIyrH B
JInunpi  xabuner ma PII'Y B Qopme s1ekTpoHHOrO MOKyMEHTA, MOJIMHCAHHOTO —YCHJIEHHOMH
kpanuuiuposannoii 11 yIOJTHOMOYEHHOTO JOMKHOCTHOTO Jila MYHHIHITAILHOTO apXuBa, 3a
UCKJIIOUEHHEM CJlyYasl, yKa3aHHOIO B MyHKTE 6.2 HacTosmero AJIMHHHCTPATHBHOTO perjiaMenTa.

21.2.10. Hanpasnenue xanoOnl Ha pelieHus, jedcteust (OezzeiictBus) MyHHIUTANBEHOTO
apxMBa, JIOJDKHOCTHBIX JHL MyHHMIHNANBGHOTO apxuBa, B HOPsJIKE, YCTAHOBIEHHOM B pasjene V
HACTOSILIET0 AMHHHCTPATHBHOIO PErjiaMeHTa.

21.3. TpeboBanusi x (opmaram 3anpocoB M HHBIX JOKYMEHTOB, MpPEICTABISIEMBIX B (hopMme
SJIEKTPOHHLIX JOKYMEHTOB, HEOOXOAUMBIX JUIsL IIPEIOCTABIICHUS] TOCYIAPCTBEHHEIX H MYHHIHIIATEHBIX
ycnyr Ha TeppuTtopuM  MoOCKOBCKOH obnacTtu, yTBepxaeHLI TocTaHoBlienHeM llpaBuTenncTna
Mockogsckoit obmactu ot 31.10.2018 Ne 792/37 «O6 yrBepiienuu TpeboBanuii K (hopmaram 3asBaeHHIT
M HHBIX JIOKYMEHTOB, MPEACTaBISCMBIX B (pOpME SJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOJHMBIX JUIsI
TPEIOCTABIICHHS TOCYIAPCTBEHHBIX U MYHHIIMNATBHBIX YCIIYT Ha TeppHTOpHH MOCKOBCKOIT 00macTy:

21.3.1. DnekTpoHHbIE JOKYMEHTHI NPEJICTABISIFOTCS B CIIEAYIONNX (hopMaTax:

a) xml — juist popMaIM30BAHHBIX JOKYMEHTOB;

©) doc, docx, odt — juist TIOKYMEHTOB ¢ TEKCTOBBIM COJICPIKAHHEM, HE BKJIIOYAIOIIHM (DOPMYIIBI
(33 MCKITIIOUEHHEM JJOKYMEHTOB, YKA3aHHEIX B TIOANMYHKTE «B» HACTOSIIIErO MyHKTA);

B) xls, xIsx, ods — qys TOKyMEHTOB, COJIEpIKAIIHMX PACUETH;

r) pdf, jpg, jpeg — M1 JOKYMEHTOB C TEKCTOBBIM COJEPIKAHHEM, B TOM YHCJIE BKJIIOYAIOIIMX
(opmynel u (unu) rpadguueckue n3006paxeHNs (38 HCKIIIOUECHHEM JOKYMEHTOB, YKA3aHHEBIX B TIOAYHKTE
«B» HACTOSIIETO IIYHKTA), & TAK)KE JJOKYMEHTOB C rpa)HYeCKUM COIePKaHHEM.

21.3.2. Jlonyckaercs (OPMHUPOBAHHE DIEKTPOHHOTO JIOKYMEHTA [yT€M CKaHHPOBaHHSI
HEMOCPE/ICTBEHHO C OpHIMHalla JOKyMeHTa (MCIOJNIb30OBAaHME KOIMHH HE JIONyCKaercs), KOTopoe
OCYHIECTBJISIETCST € COXpaHCHHEM OPHEHTAIlMH OpUrHHana jokymeHTta B paspetneHnn 300-500 dpi
(mMacmitad 1:1) ¢ HCTTONBE30BAHUEM CIICAYIONHX PEXHMOB:

a) «uyepHO-Oenblif» (IPH OTCYTCTBHH B JIOKyMeHTe rpaduueckux wuszoOpakeHuii u (uin)
LIBETHOT'O TEKCTA);

0) «orTeHKH ceporo» (IpH HAIHYHH B JOKYMeHTe rpauMuecKux H300pa)KeHui, OTIHYHBIX OT
[BETHOTrO rpa)uuecKoro H300paskeHus);

B) «IBETHOH» MM «PEXHM IOJHOH NBeronepenayny» (MPH HAJIMYAH B JIOKYMEHTE IBETHHIX
rpaH4ecKuX u300paskenuii 00 IBETHOTO TEKCTA);

r) COXpaHEHHEM BCeX AayTEHTHUYHBIX I[IPH3HAKOB IOUIHHHOCTH, a HMEHHO: TpaduuecKoit
MOAMUCH JINLIA, [IeYaTH, YIIIOBOIO 1uTamia OiaHka;

m) Konu4yecTBO (DaifyloB JOJMHO COOTBETCTBOBATE KOMHYECTBY JIOKYMEHTOB, KaXKblil H3
KOTOPBIX COAEPIKUT TEKCTOBYIO H (MJIH) rpaduuecKyio uHpopManuro.

21.3.3. DilexTpoHHbIE TOKYMEHTHI IOJIKHBI 00€CIICUHBATE:



22

a) BO3MOYKHOCTD MIEHTH(PHIMPOBATH JIOKYMEHT H KOJINYECTBO JIMCTOB B JIOKYMEHTE;

6) BO3MOYKHOCTH ITOMCKA 110 TEKCTOBOMY COJICPKAHUIO TOKYMEHTA H BO3MOKHOCTL KOTHPOBAH S
TeKcTa (3a HCKIIIOUYEHHEM CIIYUYaeB, KOT/Ia TEKCT SIBIISIETCS YaCThIO TPahuuecKkoro H300paKeHs);

B) COJIEpIKATh OrJIaBJIeHHe, COOTBETCTBYIOILEE CMBICIY H COACPIKAHHIO TOKYMEHTA,

r) Juisd JIOKYMEHTOB, COJIEpIKaIluX CTPYKTYPUPOBAHHBIE 110 YaCTsM, TJaBam, pasjeliam
(mozpasjenan) JIaHHBIE M 3aKiajikd, O0CCTICYHBAIONINE IMEPEXOJBI 110 OrNaBieHuio H (WiH) K
COJIEPIKAIIMCS B TEKCTE PHCYHKAM H TaOiunaM.

21.3.4. JloKyMeHThl, mnomiexaime npejcrapienuio B Qopmarax xls, xlsx umm  ods,
(OpMHPYIOTCS B BHJIE OTJIENBHOTO 3JIEKTPOHHOIO JIOKYMEHTA,

21.3.5. MakcumasibHO JOMYCTHMBI pa3Mep MPUKPEINIEHHOIO NakeTa JOKYMEHTOB He JIOJDKEH
npeseimats 10 I'b.

22. TpeboBanust K opranusanum
npexoctasiaenns MynunnunaasHoil yeayru B M®LL

22.1. Ilpenocranenne Oecrarnoro moctyna x PIITY juist momaum 3anpocoB, MOKYMEHTOB,
nH(opMauK, HEOOXOMMUMBIX JUTst TTOJyYeHnss MyHHIMIANBHOM YCILyTH B 3JIeKTPOHHOH (opMe, a TaKKe
HOJYYEHHE PE3YJILTATOB  IIpeJocTaBieHus MyHuimnanbHoH — yeayrn B (opme  9K3eMIIIpa
JIEKTPOHHOIO JIOKYMEHTa HA OYMa)XHOM HOcHTelle ocyllecTrisercs B jmobom M®IL B mpenenax
TeppuTopud MockoBckoit o0macTi mo BeIOOpY 3asBHTENSI HE3aBUCHMO OT CT0 MCCTa JKUTEJIBCTBA HIIH
MecTa mpeObipanus (JUis (DM3HYECKHX JIHIL, BKIIOYAs HHJMBHyalbHBIX IIpeAnpuuuMatencH) jinbo
MECTa HAXOXKICHUS (JUIsl FOPHJIMYECKHX JIHIL).

22.2. llpemocraBnenne MynununansHoit yenyru B MOI[ ocymecrsisiercss B COOTBETCTBUHH €
COIJIAIEHHEM O B3aMMOICHCTBHH MEXIy [ 0CylapcTBEHHBIM Ka3CHHBIM yupexaeHHeM MoCKOBCKOif
obimacTi «MOCKOBCKHI 0071aCTHOM MHOTO(YHKIIHOHAJIBHBIH LIEHTP MPEJIOCTABICHHS FOCY IaPCTBEHHbBIX
H MYHHIMITAIBHBIX Yy (anee — Yupeskaenue) 1 Aamuanctpanueii Hapo-MoMHHCKOTO ropoAcKoro
OKpyra, 3aKJIFOYEHHBIM B TIOPSIZIKE, YCTAHOBICHHBIM 3aKoHojartenbcTBoM Poccuiickoii ®enepaitnn
(manee — coryianeHue o B3auMOoJIeiiCTBHN).

22.3. Oprauusanus npejocrasienus Mynuiunansnoii yenyra B MOI omkna obecrieynBaTh:

22.3.1. becnnatubiii jocryn 3assureneit k PTIIY ans obecnieuenus BO3MOKHOCTH IOJYUCHHS
MyHHIHTTAJTEHOH YCIIYTH B 3JIEKTPOHHOMH (hopMme.

22.3.2. Brimauy 3agBuTENIO pesylibTara IpejocTaBieHus MyHHUMNanbHOH YCNIyrd B BHJC
pacreyaTaHHOro Ha OyMa)XHOM HOCHMTENE SK3eMIUISIpa 3JIEKTPOHHOrO JIOKYMCHTa, 338 HCKIOYEHHEM
cilydast, yKa3aHHOTo B myHkrte 6.2 HacTosero AJIMHHUCTPATHBHOIO PEIJIAMEHTA.

22.3.3. Mudopmuposanune 3assurelieil 0 MOpsaKe npegocTaBieHuss MyHuIUNnaisHOH yCIyrd B
M®LI, 110 HHEIM BOIIPOCAM, CBSI3aHHBIM C IIpejlocTaBieHueM MyHHIMIaNbHOH yCIyri.,

22.3.4. Vuple (QyHKUMH, YCTAHOBJIEHHBIE HOPMATHBHBIMM IPaBOBBIMH akTamH Poccuiickoii
Mepepanun ¥ HOPMATHBHBIMU  TIPaBOBBIMH  akTaMM  MockoBekoif  00nacTH, COMVIANIEHHSAMH O
B3aHMO/IEHCTBHH.

22.4. Wudopmupopanue W KOHCYJNLTHPOBAHHE 3asBUTENIEH O NOPSJIKE TIPEAOCTABIICHHS
MyHHIHIATBEHOH YCIYTH, X0JIe PACCMOTPEHHS 3allpOoCcoB, a TAK)XKe 110 MHBIM BOMPOCaM, CBSA3aHHBIM C
npegocTasieHHeM MyHUIMNaNbHOM yeiyr, B MOI] ocyiecTBistoTes OeciuiaTHo.

22.5. Ilepeuenrs M®I] MockoBckoii obnacTd pa3MelleH Ha caiiTe YupexaeHus, a TakKe Ha
PIITY.

22.6. B M®Ll wucknouaercs B3auMojielicTBHe 3asBHTENI C JOJDKHOCTHBIMH  JIHLIAMH
MyHHIIMIIAILHOTO apXHBa.
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[Ipu Baue pesynbTata npegocraiennss Myruiunansioit yenyra 8 M®L| paboraukam M®L]
sarpernaercs TpeboBaTh OT 3asBUTEIS MPEOCTABICHHS JOKYMEHTOB, HH()OPMAIHMH U OCYLIECTBIIEHHSI
JeiieTBuil, mpeayecMoTpeHHbIX nyHKToM 10.5 HacTosero AJIMMHHCTPATHBHOIO PETJIaMenTa.

22.7. llpu npenocraBieHu MyHHUIUIIATIBHON YCIYITH B COOTBETCTBHH C COrJIAlIGHHEM O
B3aumoyieiicTBuM paboTHukH MOL] 0bs13anbL:

22.7.1. TlpejocraBisiTh HA OCHOBAHMM 3alpPocOB W oOpalllcHHil OpraHoB IOCYIAPCTBEHHOH
piactd  Poccuiickoii  @eyiepariu, OpraHoB rocyJapcTBEHHOH BiaacTH cyObekroB Poccuiickoii
depepaniui, OPraHoB MECTHOTO CaMOYIpaBieHus, (pU3MYECKHX H TOPHAWTECKHX JIHIl HEOOXOIAMMbIC
CBEJIEHHS TI0 BOTIPOCAM, OTHOCSIIHMCS K HOPSIKY TpejlocTaBienust MynunnnanbHoil yenyru 8 MOII,

22.7.2. ObecrieynBath 3alUTy HH(OPMALMH, JOCTYII K KOTOPOI OrpaHHYEH B COOTBETCTBHH C
3aKoHo1aTebeTBOM Poccuiickoii Menepanyu, a Takixke codbmoaaTh pexxuM o0paboTKH U HCIIOIb30BAHHS
MEePCOHANBHBIX JIAHHBIX.

22.7.3. Tlpy Bbylaye JIOKYMEHTOB YCTAHABIHBATH JIMYHOCTH 3asBHTEIS] HA OCHOBAHHH
NOKYMEHTA, YIOCTOBEPSIOLINX JINYHOCTH 3asiBUTENSI B COOTBETCTBHH € 3aKOHOIATENECTBOM Poccuiickoi
Memepaiiny, a TAKIKE MPOBEPSTH COOTBETCTBHE KOMUI MPEJICTABIISAEMBIX JJIOKYMEHTOB (34 HCKITIOUCHHEM
HOTapHaIbLHO 3aBEPEHHBIX) HX OPHTHHATAM.

22.7.4. Cobmopars TpeboBaHus corjlalieHHi o B3auMOIeHCTBH.

22.8. M®II, ero pabOTHHKM HeCyT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit Mepepaipin, 3a cobimojieHne npas cyObeKTOB IepCOHaNbHBIX JAHHBIX, 3a CODIIOIEHHE
3aKoHoJlatelibeTBa  Poccuiickoii  @exepaliii, yCTaHABJIMBAIOMEro 0co0EHHOCTH —oOpalieHust ¢
uHQopmarueii, 10cTyn K KOTopoii orpannucH (eaepanbHLIMU 3aKOHAMH.

22.9. Bpen, mNpHUYHHEHHBIH (HU3HYECKUMM WIH IOPUAHYECKHM JIMIl@aM B pe3yjibTaTe
HeHajexauiero ucrnonuenus ubo wHeucnonnenuss MOPIL[ wu  ero paborHuKamMH  nOpsiiKa
npepocTaBlicHuss MyHHIMIANBHON yClyrd, YCTaHOBIEHHOTO AJIMHHHCTPATUBHBIM PEITIAMEHTOM,
o0s13aHHOCTEH, NPEeyCMOTPEHHBIX HOPMATHBHBIMM IpaBoBeIMM akTamu Poccuiickoii @enepanmu,
HOPMATHBHBIMH 1IPABOBBIMH akTaMH MockoBckoil obnacth, Bosmemtaercss M®I[ B cooTBeTCTBHH €
3aKoHozaTenbcTBOM Poccuiickoii ®enepaiiuu.

22.10. 3axonom MockoBckoii obmactu Ne 37/2016-03 «IKomexke Mockosckoii obnactu o0
aZMHHUCTPATHRHBIX TpaBoHAPYIICHUSIX» 3a Hapylenue padoruukamu M®L] mopaaka npenocrasieHus
MyHHIUTIAJIBHOH YCIIYTH, MOBJIEKIIIEe HenpeaocTapienue MyHuIUnansHoi yenyru 3asBurenio 100
npejioctapienie  MyHHITMITANBHOH yClIyrd 3asBHTENIO C HapyHIEHHEM CpPOKOB, YCTAHOBJIEHHBIX
HACTOSIIHM AJIMUHHCTPATHBHBIM PErJIAMEHTOM, IPEYCMOTPEHA aAIMMHHCTPATHBHAS OTBETCTBEHHOCTD.

22.11. PernoHanbeHpli cTaHAAPT OpraHM3allMH JIESTEIILHOCTH MHOIO()YHKIIHOHAILHBIX IIEHTPOB
NIPEJIOCTABIICHHSI TOCY/IaPCTBEHHBIX M MYHMLMIANBHBIX ycnyr B MockoBckoil obnactu yrBepxkieH
pacnopsbkeHHeM MHHHUCTEpCTBA TOCYIapCTBEHHOTO YNpaBiICHHS, MH(OPMALHOHHBIX TEXHOJIOTHH H
ces13u Mockosekoii obmacti ot 21.07.2016 Ne 10-57/PB «O peruoHanbHOM cTaHiapTe opraHH3aniu
NESATeTLHOCTH  MHOTO(QYHKIHMOHANBHBIX — IIEHTPOB  TPEJOCTABICHHS  TOCYAAPCTBEHHBIX  H
MYHHIHIAIBHBIX YCIyr B MOCKOBCKO# obnmacThy,

I11. COCTRB, nmocJIeaoBaTeJIbHOCTD H CPOKH BBIMIOJTHEHHH aAMHHHCTPATHBHDBIX
npoueayp, Tpeﬁonamm K NMOPSIAKY HX BbINNOJIHEHH

23. Cocras, noc/1e10BATEAbHOCTD I CPOKH BBIMOJIHEHHSI AAMHHHCTPATHBHBIX NPOLEAY]
(meiicTBHil) npu npegocTapiaenns MyHHIHIAALHOIL yeayra
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23.1. llepeueHb aiMHHHCTPATHBHBIX TTPOLIE/YP:

23.1.1. Tlpuem u peructpaiyist 3ampoca M JIOKYMEHTOB, HEOOXOIMMBIX JUlsl NPEIOCTABICHHS
MyHHIIUIIAJILHOH YCITYTH,

23.1.2. MopMHpOBAHHE M HATPABJICHHE MCEKBEIOMCTBEHHBIX HH(OPMAIHOHHBIX 3alpocoB B
opranpl (Opranu3aii), yuacTBYIOIHe B IIPEJOCTaBICHHH MyHUIUTTaTBbHOI YCIIyTH.

23.1.3. Paccmorpende JIOKYMEHTOB M NPHHSATHSL PEIICHHS O MOJrOTOBKE pesyjibTara
npenocrapiendss MyHHIHIATEHO yCITyTH.

23.1.4. IlpunsTye pemenus o npejoctapaeHin (00 oTkase B npegocTasieHni) MynununaibHoil
yeI1yri 1 opopMIIEHHE Pe3yibTaTa NpeAocTasieHiuss MyHHIUMIATEHOM YCIyTH.

23.1.5. Boyaua (HampaBlicHHE) pe3ylbTara IpejocTapieHus MyHHIUIATBHOH  YCayrn
3asBUTEIIO.

23.2. Kaxias aAMHHUCTPATHBHAS NPOLEJYPa COCTOMT M3 AIMHHMCTPATHBHBIX JCHCTBHI
Ilepeyens U coiepKaHHe aIMUHHCTPATHBHBIX ASHCTBHIT, COCTABJISIIONIMX KAKIYIO a/IMHHHCTPATHBHYIO
npoueypy., npuseznet B [Ipunosxennu 11 k Hacrosiuemy AJZMHHHCTPATHBHOMY PEryiaMeHTY.

23.3. WcmpapneHne JIOMYLIEHHBIX ONEUATOK M OMMOOK B BBIIAHHBIX B PE3YJIRTATC
npeaocTapieHns MyHHIMNANBHOH yCIyrn JIOKYMEHTAX OCYIIECTBISIETCS B CICAYIOIMEM MOPsKE: B
teuenue 5 (ITaTi) paGounx jaHeil mocie mMomyyeHns oT 3asBUTEIs coo01enHs 00 olMbKe WK oreyvaTKe
paborHuK MyHHIHIAILHOTO APXMBA MPOBEPSET COOTBETCTBHE JAHHBIX, YKa3aHHBIX B JIOKYMCHTC,
SBJISFOIIMECS  PE3yJILTATOM OKasaHusi MyHMUMIAILHOH YCIyrH, JaHHBIM apXHBHBLIX JIOKYMEHTOB H
MpaBHIBHOCTS  OQOPMIIEHHS ApPXHBHOH CIpaBKu (apXWUBHOH KONHH, APXUBHOIN  BBIMHCKH  MJIH
uH(POPMALMOHHOTO THebMa). B cilydae MOATBEpIKICHHS HAMYUS ONeuaTok H omiO0K B BBIAAHHBIX
JIOKyMENTax B yKasaHHbli cpok paboTHHK MyHHIMIIAILHOIO apXuBa TOTOBHT HOBEIil JIOKYMEHT H
HANPABIACT €ro 3asBHTEIIO COMIACOBAHHLIM C HHM CIIOCOOOM.

IV. HOPSIOK U ®OPMBI KOHTPOJIS 3A UCITOJTHEHUEM
AJIMUAHHUCTPATUBHOI'O PEI'IAMEHTA

24. Hopsy10K 0cymecTBJICHHS TEKYIIEro KOHTPOJIS 32 c06/10/IeHHeM H HCHOIHEeHeM
OTBETCTBEHHBIMH A0JKHOCTHBIMH JIHIAMH MyHHIHAIBHOTO APXHBA I1010KeHHi
AIMHIHHCTPATHBHOTO PErJaMenTa H HHBIX HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABINBAIOMIHX
TpefoBAHHSI K NPeX0cTABICHHI0 MyHHIHIAILHOIT YCIYTH, 4 TAKIKE IPHHSITHEM HMI penenuii

24.1. Texyumii KOHTPOJIB 3a COONIOJACHUEM H HCIOJHCHIEM OTBETCTBCHHBIMH JOJDKHOCTHBIMH
munaMu MyHHIHIAIBHOTO apXHUBa MOJI0KeHHH HacTosAero AJAMHHHCTPATHBHOTO PEriTaMCHTa H HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOMIMX TPEOOBAHUS K TIPEJOCTABICHHIO MyHHUTTanbHOH
YCNYTH, @ TaKKe NPUHATHS HMH PEUICHHH OCYLIECTBISETCA B MOPSAKE, yCTAHOBICHHOM
OpPTaHU3aLHOHHO — PACTIOPSAMTEIILHEIM aKToM MyHHITHIAILHOTO apXHBa, KOTOPBIIl BKJIIOYAET NOPSIOK
BBISIBIICHHMS. M yCTpAaHEHHsl HapylieHHi mnpas 3asBuTeNcii, PACCMOTPEHHS, NPHHATHS peuieHuii H
[IO/IrOTOBKY OTBETOB Ha obpamienus 3asBHTENEH, COJCpKAIMX OKATOOBI HA PeuICHH, NeicTBHA
(6e3neiicTBHE) MOJHKHOCTHEIX JIHL MyHUIHITATEHOIO apXHBa.

24.2. TpeGopanusMu K HOPsSAKY M (opMam TEKYIIEro KOHTPOIS 3a NPe/loCTaBICHHEM
MyHHIIHIAIBHO YCIIYTH SIBIISIOTCSL:

24.2.1. He3aBUCHMOCTb.

24.2.2. TuiatenpHOCTb.

24.3. He3aBHCHMOCTh TEKYIIETO KOHTPOJIS 3aKIIOYAeTCst B TOM, YTO JIOJDKHOCTHOE JIMIO
MyHUIHITATLHOTO apXHBa, YIOJHOMOYCHHOE Ha €ro OCYIIECTBIEHHE, HE HAXOIMTCHA B ciykeOHoi
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3aBHCHMOCTH OT JIOJDKHOCTHOIO Juiia MyHHIMIIAIBHOIO apXHBa, Y4acTBYIOIIETO B HPEJIOCTABICHHH
MyHHLHTATBHOM YCIYTH, B TOM YMCIE He HMEeT GJ1H3K0ro poJIcTBa WM CBOICTBA (POJMTEIH, CYTIPYTH,
JIETH, GPATbsi, CECTPBI, @ TAKIKE OPAThsl, CECTPBI, POAUTENN, JICTH CYIPYTOB M CYNPYTH ICTei) ¢ HUM.

24.4. JlomKHOCTHBIE T MyHHIMIANLHOTO apXHBa, OCYLIECTBISIIONINE TEKYHI KOHTPOJIb 32
npejocrapaeHieM MyHHIHITANBHOM ycuyrd, 00s3aHbl NPUHUMATE MEphl 1O MPCAOTBPAICHHIO
KOH()IMKTA MHTEPECOB NPH NpegocTaBieHHn MyHHITHITaTBHON yCIyTH.

24.5. TmareipHOCTh  OCYLIECTBJIECHHMsI  TEKYLIEro  KOHTPOJS — 3a  IPEJOCTaBICHHEM
MyHHIHTANBEHO  YCIYTH COCTOMT B HCIOJIHEHHH YHOJNHOMOYEHHBIMH JIHIEAMI MyHHIMIATILHOTO
apxuBa 06s3aHHOCTEH, TIPElyCMOTPEHHLIX HACTOSIIHM TTO/IPA3ICTIOM.

25. Ilopamok ¥ NePHOAHYHOCTL OCYINECTBICHHS
IJIAHOBBIX H BHEIJIAHOBLIX HPOBEPOK MOJIHOTHI H KAUecTBa
npepocrapiaenus MyHHUHIAILHO yeayra

25.1. llopsjok W MEPHOJHYHOCTh OCYHICCTBIICHHS IUIAHOBBIX M BHEIUIAHOBBIX TMPOBEPOK
MOJIHOTEI M KauecTBa MpejocTaBieHns MyHHIMITaNbHOH YCIyrd yCTaHaBIHBACTCSl OPraHH3allHOHHO —
pacropsiiMTeNIbHBIM aKTOM MyHHIHIAIEHOTO apXHBA.

252. Ilpy BHIBIEHMM B XOJ€ TIPOBEPOK HapylmIeHHIl  HCHONHEHHS — MOJIOKEHHH
sakoHos@aTeNnscTBa Pocenifckoii Meiepanuy, BKIIOYAs TONOXKEHHS! HACTOAIEro AJIMHHHCTPATHBHOIO
perjiaMenTa, ycTaHaBIHBAONMX TpeGoBaHHsI K TPEIOCTABIeHHIO MyHHIUIANBHON YCIIYTH, B TOM
ypcle Mo Jkano6aM Ha petneHus u (unu) necrsis (6e3/ieifcTBHE) NOJHKHOCTHBIX JIHIl MyHHIHITAIBHOrO
apXMBa, MPHHUMAIOTCS MEPLI 110 YCTPAHEHHIO TAKUX HAPYICHHI.

26. OTBETCTBEHHOCTE AOKHOCTHRIX I MyHHINAJILHOTO apXxuBa, padoruuxon MM1]
3a pemeHs u jaeiicrpus (GesgeiicTBie), npuHHMAaeMBbIe (0cylIeCTBIIsIEMbIE)
HMH B X0/1¢ npegocrapjienus I'ocyaaperBeHHoil ycayra

26.1. JIo/KHOCTHRIM JIMIOM MYHHIIMIATBHOIO apxHBa, OTBETCTBCHHBIM 3a IPE/IOCTABIICHHE
MyHHIMIANBHON yCIyrH, a TaKkke 3a COONIONCHHEM IOpSIKA HpeJocTaBacHus MyHHIHTANBHOM
YCJIyTH, SIBISIETCS PYKOBOJHTENh MyHHMIMNAILHOIO apXHBa, HEMOCPEACTBEHHO MPENOCTABJISAIONICTO
MyHHIHMTIIAJIBHYIO YCIIYTY.

26.2. Tlo pesynbraTaM TpPOBEJCHHBIX MOHHMTOPHHIAa H IIPOBEPOK, B CIY4ac BbIIBJIEHUS
HETpPaBOMEPHBIX pelleHuil, aeicTsuil (Oe3elcTBUS) NOHKHOCTHBIX JHII MyHHIIMITAILHOIO apXHBa,
pabornukop M®I] u (akros HapyuIeHHS OpaB H 3aKOHHBIX HHTEPECOB 3asBHTENCH, NOIKHOCTHBIE
ymia MynununansHoro apxupa, pabotnukd MO®I] HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoiaTesTbeTBOM Poccuiickoii Dezeparuy.

27. onoxenust, XapakTepu3yionue TpedoBanus
K nopsiAky 1 (popMaM KOHTPOJIS 32 npegocTapiaennem Myanuunaannoii yeayri,
B TOM 4HCJIE CO CTOPOHBI TPAMKAAH, HX 00beIHHeNn Il H opraHu3anumii

27.1. Koutposnp 3a rnpejpocraBieHieM MyHHIMIAIBHOH YCIyrd OCYIIECTBISIETCS B IOPAIKC H
(opmax, npejlycMOTPEHHBIMH HojipasjienaMu 24 1 25 nacTosaimero AJMHHHCTPATHBHOIO PerjaMenTa.

27.2. KoHTposb 3a TOPSIKOM TIPEAOCTaBICHHsT MyHHIHMIANBHON YCIyri OCYIIECTBISETCH B
NOPSIJIKE,  YCTAHOBJIGHHOM  pacmopsbkeHueM  MUHHMCTEpPCTBa — rOCY/IapCTBEHHOTO  yNpaBJICHUS,
HHPOPMAIMOHHBIX ~ TEXHOJIOTHIi U CBSA3H MockoBckoit obnactu 0T 30.10.2018
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Ne 10-121/PB  «O6 yteepxaenun [lonoxkennss o0 OCYIIECTBICHHH KOHTPOIS 32  TOPSIJIKOM
[PeJI0CTABICHHS FOCY/[APCTBEHHBIX M MYHHIMIATBHEIX YCIyr Ha Tepputopui Mockosckoii obnacTiy,

27.3. DI'paknane, ux O0OBEAHHEHHS M OpraHH3alud JUIT OCYINECTBICHHS KOHTPOIS 34
rpeiocTapieHneM MyHHIHITAIBHOH YCIYTH € LENbIO COOJIOJICHHS MOPsi/IKA eC HPEI0CTaBICHHS HMCIOT
npaBo Hampassith B AnMuauMcTpainio  Hapo-®oMHHCKOro Topojickoro okpyra, MuHHCTEpCTBO
rOCYHAPCTBEHHOTO YNpaBIeHHs, WHOPMAIMOHHBIX TeXHONOrHH ¥ cBssn MockoBekoii obnactH
KaJ00bl HAa HapylIeHHE JOJDKHOCTHBIMH JiHIaMH MyHHIMIAIBHOTO apXuBa, paboTHHKAMHU MO®IL]
nopsika  TipefocTaBieHuss  MyHHIMOANBHONH  yCIyrH, IOBJeKINee €€ HEHPEJCTABICHHE N
MPEJIOCTABICHHE € HApYLICHHEM  CPOKA, yCTAHOBJIEHHOTO  HACTOSIIHM AJIMHHHCTPATHBHBIM
perjiaMeHTOM.

27.4. TIpaxpane, ux 00bEJAMHEHHS M OpraHW3aliM{ Uil OCYIIECTBICHHS KOHTPOJ 34
npegocTaBienieM MyHUIHIaIbHOH yelIyrH HMEIOT TpaBo HampaBniaTh B AjvuHucTpaunio Hapo-
DOMUHCKOTO ~ TOPOJICKOTO  OKpyra, Mymnuimunansupii — apxus, MO®L,  yupenuremo  MOI]
HH/IMBUJIyaIbHBIE H KOJUICKTHBHBIC 0Opalienus ¢ NMPEIOKEHUSMH 110 COBEPIICHCTBOBAHUIO MOPsKa
npejocTapienis MyHHIMIANLHOI YCITyTH, a Takke xanoObl U 3asBJICHHs Ha JCHCTBHS (besneiicTBHE)
JO/DKHOCTHRIX JMIL MyHUIMITANBHOTO apxuBa, paborHukoB M®I[ W TpHHATBIC HMH PELICHHS,
CBSI3aHHBIE ¢ TpejlocTaBieHueM MyHHLHITANBHOI YCIIyTH.

27.5. Konurpons 3a mperocrapieHHeM MyHHIHIAABHON yCHyrH, B TOM YHCIE CO CTOPOHbBI
rpaxian, ux oObeMHEHHIT N opranu3alii, OCyIECTBIIACTCS TTOCPECTBOM OTKPBITOCTH JIEATCIIBHOCTH
Mynununanssoro apxusa, M®LL npu npejlocrapienid MyHUIHIAIBHON YCIYTH, MOIyYEHUA MOJTHOIA,
aKTYaJIbHOM M JOCTOBEPHOH MH(OPMAIHI O HOpSIKE NpefocTaBiIeHus ['oCcylapcTBCHHOM yCIyrd 1
BO3MOXKHOCTH  jocynebHoro paccmorpenus —oOpaiienuii  (xayod) B mporecce  MONLYyUEHHs
MyHuHnanbHO| yenyru.

V. IOCYAEBHBIN (BHECYAEBHBIN) ITOPSIJIOK OBXKAJIOBAHMSI
PEINEHMIA U NEMCTBUI (BE3AEACTBUS) MYHUIIMIIAJIBHOI'O
APXUBA, JOJUKHOCTHBIX JIML MYHULUITAJIBHOT'O APXUBA, M®II,
PABOTHUKOB M®I]

28. Undopmanust 4J1s1 3aHHTEPECOBANNBIX JIHL 00 HX npase
Ha jocyaednoe (BHecyebnoe) ob:ranosanne geiicrpuii (6esaeiicTous) u (win) peurenuii,
NPHHATHIX (0CYHIECTBICHHBIX) B X0/1€ NMpefocTapaeHus MyHuIHnaIbHOIH yeayra

28.1. 3asBurellb MMeET NpaBo Ha jocynebHoe (BHecyneOHoe) obOKanoBanue JEHCTBHIT
(GesnefictBus) M (WiM)  pENICHHI, TNPHHATBIX  (OCYLICCTBISIEMBIX) B XOJC TIPEACTABJIEHHS
MyHHIMIATBHOH YCIyrH MyHHIHIAIBHEIM apPXHBOM, JOJDKHOCTHBIMH JHIaMi MyHHIMITANTBHOTO
apxuBa, M®LI, paboraukamu M®L] (nanee — xanobda).

28.2. B cnyuae, koryja kajoba IMOJacTcsi uepe3 mNpejcTaBuTeNs 3asBHTENs, B KaueCTIBE
JIOKYMEHTa, HOATBEPKAAIOLIEr0 ero MOJIHOMOYHS Ha OCYLIECTBIIeHHE JIeiicTBHl 0T MMeHH 3asBHTEN,
MOTYT OBITh NPEACTABICHEL:

28.2.1. OQopmieHHas B COOTBETCTBHH ¢ 3aKoHomaTenbctBoM Poccuiickoit ®eneparn
JIOBEPEHHOCTD (JU1s1 (PH3HMYECKHX JIHIL).

28.2.2. OdopmieHHas B COOTBETCTBHHM C 3aKoHojartenbcTBoM Poccuiickoii  ®enepainu
JIOBEPEHHOCTh, 3aBEPEHHas! IieuarTblo 3asBUTENs (IPH HAAMYWH) M TIOJMHCAHHAS PYKOBOJHMTEICM
3astBUTEIS WM YITOJTHOMOYEHHBIM 9THM PYKOBOIHTENIEM JIMLIOM (JUIsl FOPH/IHUECKHX JIHIL).
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28.2.3. Komus peumieHust o HazHayeHMH MM o0 wu30panuu nubo mnpHKasa O Ha3HAYEHHH
(pM3HUEeCcKOro JIMN@A Ha JIOJDKHOCTh, B COOTBETCTBHH € KOTOPBIM (pH3HYECKoe JIHIO obJaiaeT npaBoM
JIEHCTBOBATH OT MMEHH 3asiBUTENs1 O3 JI0BEPEHHOCTH (1711 IOPUAHYECKHX JIULL).

28.3. 3asBuTenn MOKET 00paTHTLCS ¢ Kanooil, B TOM YHCIIe B CISAYIOMMX CIydasx:

28.3.1. Hapywenne cpoka perucrpaiuy 3anpoca o rnpegoctaBieHuH MyHHUIMITANBHONH YCIyr,
KOMITJIEKCHOTo 3ampoca, ykaszanHoro B cratbe 15.1 DexepansHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opranu3anuu MPeIOCTABICHHS TOCYIAPCTBEHHBIX M MYHUIHITAILHBIX YCIIYT.

28.3.2. Hapyiienue cpoka npejocrasiieHus: MyHHITHITAIBHOH YCIyTH.

28.3.3. Tpebopanue y 3asBuTENnss JOKYMEHTOB WM HH(popMaIiH JHO0 OCYILECTBICHHS
JieiicTBUi, TpeAcTaBIeHHE MM OCYIIECTBICHHE KOTOPBIX HE TPEeAyCMOTPEHO 3aKOHOATEeNILCTBOM
Poccuiickoii ®enepanun ans npegocrapnenus MyHHIHIIaNLHON yeIyTH.

28.3.4. Orkaz B TpHeMe JIOKYMEHTOB, [PEJIOCTABJICHHE KOTOPBIX  HMPEJYyCMOTPEHO
sakoHojarenscreoM  Poccuiickoit @enepaumu it npejocraBieHus: MyHHIMDAIBHOR yCcioyru, y
3asiBHTEIIS.

28.3.5. Orka3 B mnpenoctaBlieHUH MyHHIHMIANLHOH YCIyTH, €CIIH OCHOBAHHS OTKaza He
NpeyCMOTPEHBI 3aKoHo1aTenbeTBOM Poccuiickoit ®enepanuu.

28.3.6. TpeboBanue ¢ 3agBUTENs TPH TPEHOCTABICHHH MyHHMIMIAIBLHOH YCNYrH IUIATHI, HE
npeaycMOTpeHHOH 3akoHoaTeNbeTBOM Poccuiickoii Meneparmy.

28.3.7. Orkaz MyHHUMIAILHOIO apXHBa, JIOJDKHOCTHOTO JiMlda MyYHHIMIANLHOTO apxuBa,
M®ILI, padornuka MOI] B ucnpasiaeHnu JONYIEHHBIX ONEYaTOK H OIHOOK B BBIIAHHBIX B pe3yJibTare
npejlocrasieHiss MyHHIMIanbHOH yellyri JOKyMeHTax JM00 HapylIeHHE CPOKa TaKUX HCIIPaBIEHHI.

28.3.8. HapylueHnue cpoka HIIH TOPS/IKA BEIAAYH JOKYMEHTOB TIO Pe3yJIbTaTamM TpPeI0CTaBICHHS
MyHHIUDNANBHOH YCIIyTH.

28.3.9. llpuocraHoBiNeHHE MpejocTaBieHuss MyHUIMIANBHOH YCJIYTH, €CJIM OCHOBaHHS
IPHOCTAHOBJIEHHUS HE NIPEJYCMOTPEHBI 3aKOHOaTelbeTBOM Poccuiickoii @ejepariii.

28.3.10. TpeGoranue y 3asBuTels Npu NpeaocTaBIeHHH MyHHIUTAIBHONH YCIYTH JOKYMCHTOB
i uHpOpMalMH, OTCYTCTBHE H (MJIM) HEOOCTOBEPHOCTH KOTOPBIX HE YKa3blBANHCH MPH
IEPBOHAYAJIBHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOANMBIX JISI IpefocTaBneHuss MyHUITHTaNLHOH
ycayr, nubo B mpenocTaBleHHH MyHHIMMANLHOH YCIIYIH, 38 UCKJIIOUECHHEM ClIy4aeB, YKazaHHBIX B
nyHkre 10.5.4 nacrosimero AAMHHHCTPATUBHOTO PErjiaMeHTa,

28.4. YKanoba momkHa cosiepimarh:

28.4.1. HaumeHosanue MyHHIMIIAJIBHOTO apxXHBa, yKa3aHHe Ha JIOJDKHOCTHOE JIHIIO
MynuiunansHoro apxusa, HaumeHopanue M®II, ykazanue Ha ero pykoBojuTess H (win) paboTHHKAE,
pemenns u jeiictus (0e3elicTBHE) KOTOPBIX 00KaTyIOTCs.

28.4.2. ®aMuinio, UMsI, OTUECTBO (TIPH HAJTHYMH), CBEJCHHS O MECTE JKHUTEJILCTBA 3asiBUTENS -
(pu3nueckoro nuia MO0 HaUMEHOBAHHE, CBEJCHHS O MECTOHAXONICHHH 3asiBUTENS - IOPHIHYECKOTO
nuna, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca) 3JeKTPOHHOH MOYTHI (TIPH
HaJIM4YKH) H IOYTOBBIH a/Ipec, 10 KOTOPBIM JIOJKeH OBITH HampaBiieH OTBET 3asiBUTENIO.

28.4.3. Crenenns 006 obxanyeMbIx pemeHusx u aeiictBusix (Oe3meiicTeun) MyHHIHIATBEHOTO
apxuBa, J0/DKHOCTHOTO iMiia MyHuuunanssoro apxusa, M®LI, pabornnka M®LI,

28.4.4. JloBojbl, HA OCHOBAHHHM KOTOPBEIX 3asBHTENs HE COTJIACCH C pPEIICHHEM H JielicTBHEM
(6esneiictBeM) MyHMIMDANBEHOTO apXHBa, JODKHOCTHOrO JiMia MyHuIunansHoro apxuea, M®I],
pabornuka MOILl. 3asgButeneM Moryr ObITh [PEJCTABIEHBI JIOKYMEHTBI (NIPH  HaIH4YHMK),
MOATBEPKAAIONIHE TOBOABI 3asiBUTENIS, TIHOO MX KOIHH.

28.5. Xanoba nomaercst B mucbMeHHOit popme Ha OyMaKHOM HOCHTENE, B TOM YHC/IE Ha JIHYHOM
npueme 3asBUTENs, 110 noyTte, MO0 B 3JIeKTPOHHOI (opMe.
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B ciayuae momaum JKanoObl NpH JIMYHOM TipHeMe 3asiBUTENIb IPEJACTABISET JIOKYMEHT,
YJIOCTOBEPSIOLINI €r0 JINYHOCTE B COOTBETCTBUH € 3aKOHOaTebeTBOM Poccuiickoit @enepanun.

IIpy mopaue kanoObl B JIEKTPOHHOM BHJIE JIOKYMEHTHI, YKa3aHHbIC B MyHKTe 28.2 HacTOSIIEro
AJIMHHHCTPATHBHOIO perjiaMeHTa, MOrYT OBLITh HPE/CTaBIEeHBI B (pOpMe IMEKTPOHHBIX JIOKYMCHTOR,
nojinucanneix  npoctoii DIl ynmonnomowennoro numa. llpu 9TOM  JIOKYMEHT, YJIOCTOBEPSIONIT
JIHYHOCTB, HE TpedyeTcs.

28.6. B anexrponnoii (hopme xanoda Moxer ObITh 1O/IaHA 3asBUTEIIEM TIOCPEJICTBOM:

28.6.1. O¢umansioro caiita llpaBurenscrsa MockoBckoii o6s1acTi B cet MHTEpHET.

28.6.2. OduumansHoro caiita AjmuHucTpanud Hapo-®oMHHCKOrO TOpPOACKOr0 OKpyra Ha
crpanuie Mynununaisoro apxusa, MOII, yupeaurens M®OI B cetn Unrepuer.

28.6.3. EIII'Y, 3a wckimovenueM xanod Ha pemenus u aeiicteust (Oesneiicreue) M®DI[ u ux
paboOTHHKOB. '

28.6.4. PIII'Y, 3a uckmouenueM xanod Ha peienust u jeiictust (6esneiicteie) M®IT u nx
pPabOTHUKOB.

28.6.5. denepanbHOif  rocyqapcTBEHHONH HMH(OPMAIIOHHONH CHCTEMEI, 00ecreyHBaromieii
npouecc JjocyaebHoro (BHecynebHoro) obanoBanusi pemeHW W jeicTBHii  (Oe3neiicTBHs),
COBEPIICHHBIX TPH TNPEJIOCTABIEHUH TOCYIaPCTBEHHBIX M MYHHIHIAIBHBIX YCJIYT, 33 HCKIOUYEHHEM
anod Ha perenust U aeicrust (OeznetictBue) M®DI| 1 ux pabOTHHKOB.

28.7. B Anmunuctpanun Hapo-®omuHCKOro ropojckoro okpyra, MyHHUmnannnoM apxuse,
M®LI, yupenurensmua MOL], MunucrepcTBOM TrOCYIAPCTBEHHOIO YIpPaBIeHHs, HH(OPMALHOHHLIX
TEXHOJIOTHI H CBA3H MOCKOBCKOI 00JIacTH ONpenensiorTcsl YIoJTHOMOUCHHBIC JIOJDKHOCTHBIC JIHIA H
(ui1) pabOTHHKH, KOTOPBIE 00eCeuHBaIOT:

28.7.1. IlpueM u perucTpaiiuio xaoo.

28.7.2. Hanpasnenue xajno0 ynoIHOMOYEHHBIM Ha HX PACCMOTPEHHE JIODKHOCTHBIM JIHIAM
Apmunnctpauud  Hapo-®omunckoro ropojickoro  okpyra, MyHununmanpHoro apxusa, MO®II,
yupeuresst M®LI, MunncreperBa rocytapcTBeHHOrO yipapieHst, HH()OPMAIHOHHEIX TEXHOJIOTHIT 1
cBsi3H MOCKOBCKOH 005IacTH B COOTBETCTBHH ¢ NyHKTOM 29.1 Hacrosimero AJMHHHCTPATHBHOTO
peryiaMeHTa.

28.7.3. Paccmotpenne xanob B COOTBETCTBHH ¢ TpeOOBaHHAMM 3aKoHozaTenscTBa Poccuniickoit
Denepanuu.

28.8. Tlo pesynpTaTtaM paccMoTpeHust xano0bl Aamuauctpaiys Hapo-@oMHHCKOTO ropoackoro
okpyra, Mynuuunansueii apxus, MO®Il, yupemurens M®L], MunucTepetBo TOCYAapCTBEHHOTO
ynpasJieHHs, HHQOPMALMOHHLIX TEXHONOTHH M CBsi3M MOCKOBCKOM 00NacTH MPHHHMACT OJHO M3
CJIEAYIOIINX PEHICHHH:

28.8.1. JKanobGa ynomieTBopsieTcs, B TOM dHCI€ B (OPME OTMEHBLI TPHHATOTO PELICHHS,
MCIIPABICHHUS JIONYIIEHHBIX ONEYAaTOK M OWHMOOK B BHJIAHHBIX B pPE3yJibTaTe IPejIOCTaBIIEHHS
MyHuIHTIANBHOH yCITyri JIOKYMEHTAX, BO3BpaTa 3assBUTENIO JICHEXHBIX CPEJICTB, B3UMAHHE KOTOPBIX
HE MPEJIyCMOTPEHO 3aKOHOIaTeNLCTBOM Poccuiickoii Menepaiin.

28.8.2. B ynoBneTBOpeHHH >Kano0bI OTKAa3hIBAETCS IO OCHOBAHHSM, MPEAYCMOTPEHHBIM
nyHkTom 28.12 Hacrosuiero AJIMMHHCTPATHBHOTO PETJIAMEHTA.,

28.9. Ilpu ymosnerBopenuu xano6el Anmunucrpaius Hapo-@oMHHCKOTO ropojickoro okpyra,
Mynununansueiii apxus, MOILI, yupenutens M®Ll, MHUHHCTEPCTBO IOCYIAPCTBEHHOTO YIPABIIEHHSI,
UHPOPMAIMOHHBIX TEXHOJIOTHIT H CBI3H MOCKOBCKOI 06)1aCTH MPHHMMAET HCYEPIIBIBAIOLIHE MEpPHI 110
YCTPAHEHHIO BBIABACHHBIX HapylWIeHWi, B TOM 4YHCIEe 110 BblIaue 3asgBUTENIO pe3ynbTarta
MynununaneHoii yeiayru, He mosanee 5 (Ilsti) pabounx jiHelt co JiHS NPHHATHS PELICHHS, €CIH HHOE
HE YCTaHOBJIEHO 3aKoHOHaTenscTBOM Poccuiickoit Desepanuu.
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28.10. He mosjuee aus, CIEAYIOMErO 3a JHEM NPHHSTHS PEIIeHHs, YKa3aHHOTO B IyHKTe 28.8
HACTOSIIEro AJMHHHCTPATHBHOIO pErjiaMenTa, 3asBHTENO B NHCEMEHHOI (opme M MO JKeJIaHHIo
3asBUTENS B 2JIEKTPOHHOI (popMe HanpasisieTess MOTHBHPOBAHHBII OTBET O PE3yJibTaTaX PacCMOTPEHUs
#KanoObl.

Oreer Mo pe3yipTaTaM PacCMOTPEHHs JKaJoObl NOJANHCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe Kano0bl  JIOMDKHOCTHBIM JIMIOM  AaMuHHcTpauus Hapo-DoMHHCKOro  TopojicKoro
okpyra, MyHuiunansHoro apxusa, pabotnukoM MO®II, yupemnrenss MOLL, ymonHOMOYEHHBIM
JOKHOCTHBIM JIMIIOM MHHHCTEPCTBA IOCY/IAPCTBEHHOTO YIPaBIeH s, HHPOPMAaIMOHHBIX TEXHOJIOTHI
u cBsi3u MOCKOBCKOH 00J1aCTH COOTBETCTBEHHO.

Ilo sxemauHmio 3asBUTENS OTBET 110 pPE3yJIbTATaM PACCMOTPEHMSI JKanoObl MOMKET ObITh
[IpeJICTaBICH HE MO3JHEE JHS, CIEAYIOUEr0 3a JIHEM NPHHSTHS pemieHus, B (opme J1eKTPOHHOTO
JIOKyMeHTa, noanucanioro DIl yIoIHOMOYEHHOTO HA PACCMOTPEHHE JKalmoObl JO/DKHOCTHOTO JiMIa |
(nm) Anvunncrpanus Hapo-MOMHHCKOTO TOPOACKOro okpyra, MyHuumnansHoro apxusa, M®IL,
yupeauresnss MOI], Munucrepersa rocy/1apCTBEHHOTO yIpaBieHus, HHPOPMAIMOHHBIX TEXHOIOTHH 1
cBsi3u MocKoBCKOI 061acTH, BHJI KOTOPOH yCcTaHOBJIEH 3akoHoiaTenscTsoM Poceniickoii Menepariuu.

B cinyuae npusHamus jxanoObl MOJUIEKAIIeH YIOBIETBOPEHHIO B OTBETE 3asBHTENIO JACTCS
wH(opMaLHs 0 JeHCTBHX, ocylecTBIgeMbx Mynununansubiv apxusom, MOL, yupenurenem MDLL
B LEJAX HE3aMEUINTENLHOTO YCTPAHEHHsI BBIIBICHHBIX HAPYIIEHHH TPH oka3aHHH MynuuunaabHOH
YCJIYTH, @ TAKIKE MPHHOCSTCS H3BHHEHHUS 3 JIOCTABJICHHEIC HeynoOCTBa M yKasbiBaeTCs HH(opMaus o
JanbHEHIINX AEHCTBHSX, KOTOpble HeoDXO0JIMMO COBEPIIHTbL 3asBHTENIO B LEIIX MOIyUeHHs
MyHulMnaibHOH YCIyTH.

B ciyuae npusHaHH jKaIo0bl, He MOJUIeXKaNIell y/IOBIeTBOPEHHUIO, B OTBETE 3asABHTEIIO JIAIOTCS
APrYMEHTHPOBAHHKIE PA3bACHEHHS O MPHYHHAX TIPUHATOTO PEMIEHHs, a Takke HH(OpMaIHs O TIopsijiKe
00aI0BaHHsI IPHHATOIO PEIICHHS.

28.11. B orBete 1o pe3ysibraraM pacCMOTPEHHS JKano0bl yKa3bIBAIOTC:

28.11.1. Haumenosanue Mynurunanssoro apxusa, MOL, yupeaurens M®LI, paccMoTpeBiiiero
)KanoOy, HOJKHOCTD, (PAMHITHSI, MM, OTUYECTBO (IIPH HAJIMUMH) JIOJDKHOCTHOTO 1A H (1K) paboTHHKA,
TIPHHSIBIIETO pelIeHHUE Mo XKanobe.

28.11.2. Homep, jara, MECTO MPHHSATUS PELIECHHS, BKIIOYas CBEJCHHS O IO/DKHOCTHOM JIHIIE,
paboTHHKe, pelieHne WK aelicTre (6e3/1elicTBHE) KOTOPOro 00MxKayeTcs,

28.11.3. Mamunust, HMst, 0THECTBO (TIPH HATTHYIHH) HIH HAUMEHOBaHHE 3asBHTEIIS.

28.11.4. OcuoBaHus JUist IPHHSTHST PELIEHUs 110 Kanobe.

28.11.5. Ilpunaroe 1o xajno0e penieHue.

28.11.6. B cnyuae ecnu jxanoba npusHaHa 0OOCHOBAHHOH - CPOKH YCTPAHEHHS BBISIBICHHBIX
HApYIIEHHH, B TOM YHCIEe CPOK TPENOCTABICHMS PE3yJNbTata MYHHIHMNANLHOH YCIyrH, a Takke
uH(opMmarus, ykazanHas B nynkre 28.10 nacrosinero AIMHHHCTPATHBHOIO PETTaMCHTa.,

28.11.7. Uudopmaryst o nopsijike 00kanoBanus IPHHATOTO 110 xanode pelnieHus.

28.12. Apvunuctpanust Hapo-@OMHHCKOrO TOpPOJCKOro OKpyra, MyHHUMIANBHBIH apXuB,
M®I], yupemutens M®I], MuHHCTEPCTBO TOCYAAPCTBEHHOTO YHpaBlIeHHs, HH(OPMAITHOHHBIX
TeXHOJIOTHH M cBsI3H MOCKOBCKOM 00JIaCTH OTKa3bIBAIOT B Y/IOBICTBOPEHUU >KaJIOOBI B CIEYIOIHX
cilyvasix:

28.12.1. Hanuuust BCTYNHBINETO B 3aKOHHYIO CHIIY peIIeHHs cyj@a, apOMTPaKHOro cyjia 1o
Kamobe 0 TOM JKe MPeAMETE H 110 TEM K€ OCHOBAHHSIM.

28.12.2. Tlopaum ’xano0bl JUIOM, TONHOMOYHSI KOTOPOIrO HE IMMOATBEPIKJICHBI B TOPSIKE,
YCTAaHOBIICHHOM 3aKOHOJ1aTes1becTBOM Poccuiickoit denepanuu.



30

28.12.3. Hammunst penienus 1o sxanobe, MPHHATOIO paHee B COOTBETCTBUM ¢ TpeDOBaHHSIMH
3aKoHo aTesbeTBa Poceniickoii Meepalini B OTHOIIEHHH TOIO YK€ 3asBUTCIIS H 110 TOMY JKe [PEe/IMETY
MKaJIOOBL.

28.13. Anmunuctpanus Hapo-DOMHHCKOIO TOPOJICKOro OKpyra, MyHHIHIATBHBIT apXHB,
M®Ll, yupemurens M®IL[, MuHHCTEPCTBO TOCY/[APCTBEHHOTO YHPABJEHHs, HHPOPMALHOHHBIX
TeXHONOTHIT 1 cBsi3H MockoBekoil ofmacTH BpaBe OCTaBHTHL JkamoOy Oe3 orera B CICAYIOLINX
ciyyasix:

28.13.1. Hannuusa B xkanobe HeleH3ypHBIX THO0 0CKOPOMTENBHEIX BLIPAXKEHHI, yrpo3 KH3HH,
3JIOPOBBIO H HMYIIECTBY JOJDKHOCTHOIO JIHIA, pabOTHHKA, & TAKIKE WICHOB €r0 CeMBH.

28.13.2. OTCYTCTBHS BO3MOMKHOCTH TPOYHTATH KAKylO-THOO 4acTh TEKCTa KamoObl, (paMHIio,
HMSL, OTUECTBO (ITPH HAIMuuK) ¥ (MIIH) TOYTOBKIT ajpec 3asBUTENS, YKa3aHHbIE B Kao0e.

28.14. Ammunucrpanus Hapo-DOMHHCKOrO TOPOJCKOro OKpyra, MyHHIMIIAILHBIH apXuB,
M®I], yupeaurens M®I], MHHHCTEPCTBO TOCYAAPCTBEHHOTO yIpPAaBJICHHSA, HHOPMAIHOHHBIX
TexXHONOrHil 1 cBA3n MockoBckoii o6actu coodimaet 3asButelito 00 ocraBlIeHHH XKano0b1 Oe3 oTBeTa B
teuenne 3 (Tpex) pabouux mmHeit co AHs PerHeTpauu Kanooml.

28.15. 3asBurens Bpase 00XKanoBath HPHHSITOE IO XKanobe pelieHHe B cyjieOHOM mopsijike B
COOTBETCTBHH C 3aKoHO/aTesibeTBOM Poccuiickoii enepany.

28.16. B ciyuae ycTaHOBJIEHHs B XOJ€ WIH TI0 pe3yJbTaTaM PacCMOTPEHHS KajloObl PH3HAKOB
cocTaBa aJMHHHMCTPATMBHOIO NpaBOHAPYIIEHHS, TpeaycMoTpeHHoro crateeii  5.63  Kojekca
Poccuiickoii ®enepaunn 00 aJMMHUCTPATHUBHBIX MPAaBOHAPYLIEHUAX, HIH TIPH3HAKOB COCTaBa
TpecTynyienus JIODKHOCTHOE JIMLO MM PabOTHUK, YIMONHOMOYCHHBIH Ha pPaccMOTpeHue jKajoo,
He3aMe UTHTENILHO HalpaBiIsieT MMEIOLIHECS: MaTePHalIbl B OPraHbl IPOKYpaTyphbl.

B ciyuae ycTaHOBJICHHSI B XOJ€ WIM IO pe3yjbTaTaM PacCMOTPEHHs KajoObl MMPH3HAKOB
COCTaBA A/MHHHCTPATHBHOTO MPaBOHAPYLIEHHMS, IPeJycMOTpeHHoro cratbsamu 15.2, 15.3 3akona
MockoBckoii obmacty No 37/2016-03 «Kojexkce Mockosekoil o0jactd 00 agMHHUCTPATHBHLIX
NpaBOHAPYIIEHHAXY, TOJDKHOCTHOE JIMIO WM PAbOTHHK, YITOIHOMOUCHHBIH Ha PaccMOTPEHHE Xkasioo,
He3aMe UTHTEJIbHO HAIPaBISeT MMEIOIIHECs MaTepHalibl B Opraibl MPOKYpaTypbl H OJHOBPEMEHHO B
MHHHCTEPCTBO FOCYaPCTBEHHOTO YIIPaBIeH s, HH(POPMALHOHHBIX TEXHOJIOTHI U CBsA3H MOCKOBCKOH
obnacTu.

28.17. Mynuuunansubiii apxus, MO, yupenurenu MOI] obecneunsaior:

28.17.1. OcHalieHe MeCT npuema xaioo.

28.17.2. Undopmuposanne 3asButesedl o MOpsake oOkaloBaHWs pelieHHid W JeHCTBHIA
(6e3neitcTBrs) MyHMIMOANIBLHOIO apXHBa, JIOJDKHOCTHBIX il MyHunmnamsHoro apxusa, MOIL,
paborHnkoB M®I] mocpencTBoM pazMellieHHss WH(pOPMaAMKH Ha CTEHIAX B MECTax TPe/IoCTaBICHHS
MYHHIMIANBLHON yCIyrH, Ha ouimansHoM caiite MyHuununansHoro apxusa, M®IL, yupejureneii
M®I], PIITY, EI'Y.

28.17.3. KoncynbrupoBanue 3asputeneii o mnopsyike o0)kaloBaHMs pELICHHH M JIEHCTBHH
(6e3meiicTBusg) MyHHUMOAIBLHOIO apXWBa, JOJDKHOCTHBIX nHI[ MyHuumnansHoro apxusa, MOIL,
paboruukos M®ILI, B ToM unciie 110 Teneony, 3JeKTPOHHOI MouTe, IIPH JIMYHOM IIPHEME.

28.17.4. 3axmouenye COrNAIEHHI 0 B3aUMOJICHCTBHH B yacTH ocymiectsnenus MOL] mpuema
Kasio0 U BbIIauH 3agBHTEISIM PE3YILTATOB PACCMOTPEHHS HKallo0.

28.17.5. ®@opmupoBaHue M TIpEACTaBICHHE B NOPAJKE H  CPOKH, YCTAHOBJIEHHBIC
3aKoHOJlaTeNnbeTBOM Poceuiickoil Memepaliyii, OTYETHOCTH O MOJYYEHHBIX H PACCMOTPEHHBIX Kanobax
(B TOM UHCJIE O KOJIMYECTBE YAOBJIETBOPEHHBIX H HEYIOBICTBOPEHHBIX Kallo0), 3a HCKIIIOUEHHEM HKajod
Ha pemenus 1 aeicreus (Oe3neitcrue) MOLL, pykoBomutens u (1nn) padornuxa MPOLL,
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28.18. Caejenuss © coaepkaHHH HKayo® rojuiexar pasMelieHHIo B (enepanbHoii
rocyaapcTsennoii  muopmanmonHoi  cucteme,  oOecrmeunBatomeil  mpomece  mocynedHOro
(suecynebuoro) obkaimoBauust perienuit u  JjelictBuii  (GesjieficTBUs),  COBCPUICHHBIX  NPH
IPEIOCTABJIEHAH TOCY/IAPCTBEHHBIX M MYHHIMIAILHBIX YCIYT, B COOTBETCTBHH C TpeOOBAHHSMH
[Tonosxenus o (pejiepanbHoil rocyrapeTBeHHONH HHPOPMALIMOHHON cHcTeMe, obecieunBaloLieii mpouecce
nocyiebnoro (BaecyiebHoro) obskanosanus peteHnii u aeficTsuil (Oe3acHcTBH), COBEPIIEHHBIX TPH
NPENOCTABIEHHH TOCY/IAPCTBEHHBIX H MYHHLIMNAIBHBIX YCIYr, YTBEPXKJICHHOTO TOCTAHOBICHHEM
IIpaButenscrpa Poceniickoi @ejepanun ot 20.11.2012 No 1198 «O denepanbHoii rocynapcTBEHHOMN
uH(opManMonHoii cHcTeMe, obecrieunsatoleli mporece gocynebHoro (BHecy/1ebHOro) obxamoBaHus!
peliennit u geiictBuii (Ges/elcTBIS), COBEPUIEHHBIX TIPH TIPEAOCTABIEHHH TOCY/APCTBCHHEIX H
MYHHUIUITAJIBHBIX YCIYI».

29. Opraue! rocyiapcTBeHHoil BJAACTH, OPraHH3AMH H YIIOJIHOMOYeHHbIe
HA PACCMOTPEHHE KAT00BI JIHIA, KOTOPLIM MOKET OBITH HANpPaBJ/IeHA Kax06a
3anBuTeNsn B ocyaebHoM (BHecy/1eOHOM) MopsIaKe

29.1. Kanoba nojraercst B MyHuiumansueni apxup, M®I, npegocrasusiive MyHuIumnanbHyto
yciyry, TOPSAOK TIPEeJOCTaBIeHUs] KOTOpPOH Obul HapylleH BCHEACTBHE pEIUEHHI M JIeHCTBHIH
(GeszeficTBusl) MYHHIMIIANIBHOTO ApXHBA, JIOJDKHOCTHOrO jnuua MyHuummnamsHoro apxusa, M®LL,
pabornnka M®I], n paccmarpuBaercss MyHununaiabHeiM apxusom, MOIL B opsake, yCcTaHOBJIEHHOM
3aKOHo/1aTebeTBOM Poccuiickoil dMenepanni.

29.2. XKanoOy Ha pemenus u neiicreus (6e3zneiictBue) MyHHIIMNIaABHOIO apXHBa MOXKHO TTOATh
B AaMuHucTpanuio Hapo-®oMHHCKOTO ropojickoro okpyra, I'ydbepuaropy MockoBckoii obnacti.

29.3. Xamoba Ha pemenuss u jeicrBus (OesseiicrBue) padornuka MOI[ nojaercs
pykoBoauTtenio MOLI.

29.4. Xanoba ua pemenust u aeiicrus (0esneiicraue) MOIL nojaercs yupeaureno MOLL uiu B
MHUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPaBICHHS, HHPOPMAIIMOHHBIX TEXHOIOTHH U CBsA3H MOCKOBCKOI
obnactu. B coorBercTBHM ¢ nocranosieHueM IIpasutensctBa MockoBckoii obmactn ot 02.09.2019
Ne 570/27 «O6 onpejiesieHnH JIOJHDKHOCTHBIX JIKIL, YIIOJIHOMOYEHHBIX Ha IPHHATHE Kajl00 Ha peLieHus |
neiictus  (GesmelicTBHE) MHOrO()YHKIIMOHANBHBIX I[EHTPOB NPE/OCTABICHUS TOCYJapCTBEHHBIX H
MYHHUIIMIANBHBIX YCIYT, W BHECCHHH H3MEHCHHII B mocraHoBjieHue IIpaBurenncrsa MOCKOBCKOH
obacta ot 08.08.2013 Ne 601/33 «O6 yreepxnenun llonoxkenust o0 ocobeHHOCTAX NOJAYH H
paccMoTpenust xamo® wHa pewieHus M JedcTBug  (OespelcTBHE) HCIIONHHTENLHBIX  OpPraHoB
rocyiapcrBeHHol BracTH MOCKOBCKOH 0051acTH, MPEJOCTaBIISIONMX I'OCY/IaPCTBEHHBIC YCIYTH, H HX
JIOJDKHOCTHBIX ~ JIMI[, TOCYJAPCTBEHHBIX TPaX<IAHCKHX CIIY)KAlUX HMCIIOJIHUTENbHBIX — OpPramnoB
rocyJapcTBeHHOH BiacTH MOCKOBCKOH 00nacTu» JOKHOCTHBIMH JIHLIAMH, YIIOJIHOMOYEHHBIMH Ha
npHHATHE Xanob Ha peuieHus u aeiicreus (Oesneiicreue) MOI aBiisiioTCS MHHHCTP TOCYAAPCTBEHHOTO
yrpasjieHus, HH(POPMAIHOHHBIX TEXHOMOTHH M CBA3U MOCKOBCKOH 00nacTH, 3aMeCcTUTElb MEUHHCTPA
roCY/IapCTBEHHOIO  YIpaBJIcHHS, HH(POPMALHMOHHLEIX TeXHONOrHH M cBs3M MocKkoBCKo¥ obmacTh,
KYPHPYIOIIHH BOTPOCH OpraHu3anuu JesrensHocts ML,

29.5. llpuem »xano® B mnHcbMeHHOH (Qopme Ha OyMa)KHOM HOCHTENC OCYILECTBIISIETCS
MynununansHeiM - apxuBoM, MO®L[, B mecte, rae 3asBuTens nHoxaBan 3anpoc Ha IOTy4EHHE
MyHuIHIaTRHON YCIYIrH, HapylIeHHe Topsiaka KoTopoii obxkanyercs, J1HOo B mMecTe, rjae 3asBHTEIEM
MOJIYUEH Pe3ysbTaT yKazaHHOH MyHHIMNaJIBHO YCIIyTH.

ITpuem xanob B mucbkMeHHOH (opme Ha OYyMaXXHOM HOCHTENE OCYLIECTBIISIETCS YUPEIHTENEM
M®I] B MecTe (haKTHYECKOr0 HAXOXIEHHs yupeautess. Bpemst npuema xanod DOKHO coBHajaTh co
BpemMeHeM paboTsl yupenutens MOLI,
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Ipuem xanod B nuchbMeHHOI popme Ha OyMaKHOM HOCHTENIE OCyIlecTBIseTess MUHHCTEPCTBOM
roCyZIapcTBEHHOIO YIPABICHHs, UH()OPMALMOHHBIX TEXHOJOrHi M cBsizn MocKoBCKoiH obnacti 1o
MecTy ero paborsl. Bpemsi mnpuema jxano0 JODKHO COBHAmaTth cO BpeMeHeM padoThl YKa3aHHOTO
MuunucTepeTBa 110 MeCTy ero paboThl.

29.6. Kanoba (3a uckmouenuem xamoObl Ha perneHust W Jeiicteus (6esneiicteue) MOI],
pyxoBojtenst U (unu) padoruuka M®L) moxxer ObITH Noana 3assutenem yepes MdI ],

IIpn nocrynnenun sxanobel M®I[ obecrieuupaer ee nepejady B MyHHIMIANBHBIH apXuB B
MOpsiIKE M CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIANIEHHEM O B3auMozeiicTBui Mexay MOI[ u
MynunnnanbHeIM apXUBOM (Jlajiee - COTJIAlIEHHE O B3aUMOJICHCTBHH), HO HE TMO3MHEE CIEAYIONEro
pabouero JHst ¢O JIHS HOCTYIIEHHs aJloObl, IPH 3TOM CPOK PacCMOTPEHHS jKamo0bl HCUHCIISIETCS CO
TS perucTpanuy xanodsl B MyHHIHDanLHOM apXHBe.

29.7. JKanoba, mocrymusmas B Anmunucrpauuio Hapo-DOMHHCKOTO TOpOJICKOTO OKpyra,
Myuununansueiii apxus, MOIL, yupeaureno M®L], MUHUCTEPCTBO TOCYNAPCTBEHHOTO YIIPaBICHHS,
HH(OPMAITMOHHBIX TEXHOJIOTHIT ¥ cBs3M MOCKOBCKOI 06NACTH, MOIICHKHUT PETHCTPAIHE HE TO3JHEE
CIIEAYIOLIEro paboyero JAHS CO JIHS €€ MOCTYIUICHHUS.

XKanoba paccmarpusaercst B Teuenue 15 (Ilstraamatn) pabouux jiHeil co JiHst ee peructpaiiu
(ecin Oosiee KOpPOTKHE CPOKH PAcCMOTpEHMs! KayioObl He yCTaHOBIEHBI AJMHHHCTpaimeil Hapo-
@oMHHCKOrO TOPOJACKOTO OKpyra, MyHumunagpieiM — apxusoM, MO®II, yupemurenes MOILI,
MuHHCTEPCTBOM TOCYIAPCTBEHHOIO YIIpaBiieH s, HH()OPMAIIHOHHBIX TEXHOJIOTHIT i cBsI3H MOCKOBCKOI
obsacTh).

29.8. B ciuyuae oOanoBaHust orkaza MyHHIHTAILHOTO apxuBa, JOJDKHOCTHOIO JIHIIA
Mynuuunansroro apxusa, M®LI, pabotauka M®I| B npueme nOKyMeHTOB y 3asButens nubo B
UCTIPABJICHHH JIOIYILEHHBIX ONIEYAaTOK H OIIHMOOK MM B ciyyae o0kayoBaHus 3asiBUTENIEM HapyIUeHHs
YCTAHOBJIEHHOIO CpoKa TAaKMX HCIpaBlcHHil anoba paccmarpuBaercs B teuenue 5 (Ilsti) pabounx
JIHEH €O JIHS ee perHCTpali.

B cnyyae ecnu sxanoba mojana 3assuteneM B MyHHIHIANbHBI apxus, M®IL], yupeaureno
M®ILI, B xoMHeTEeHIHIO KOTOPOrO HE BXOAHT TPHHATHE peliecHHs 1o xanobe, B Teuenune 3 (Tpex)
pabouux jiHei co JIHS PerucTpauiH TakoH jkajioObl OHA HANPABJISETCS B YHOJHOMOUYEHHBII Ha ee
pacemorpenue rocyjlapeTseHibiii opran, M®ILI, yupepuremo M®II, o yem B nucbMeHHOH (opme
HH(pOpMHUpYeTCs 3asBHTEND.

Ilpu 5TOM CpOK paccMOTpeHMst >KadoOBl HCUMCISIETCS €O JHS PETHCTPANH KaloOBl B
YIOJIHOMOYEHHOM Ha €¢ pacCMOTPEHHE rocyiapcTseHHoM oprane, M®LI, yupenurenem MOI ],

30. Crioco6n! nudopMuposanus 3asBuTE/ICH 0 MOPSIAKE MOAATH
H PACCMOTPEHHS KAJT00b1, B TOM UHE/IE ¢ Hemoab3opanmeM PIITY

30.1. 3asBurenu HHPOPMHUPYIOTCS O MOPSAKE TOJAYH H PACCMOTPEHHH HKANOObl, B TOM YHCIIE C
ucrnons3oanrem EINNY, PIIIY, cnocobamu, mpeaycMOTpPEHHBIMH TMOAPA3/IENOM 3  HACTOSILIErO
AIMHHHCTPATHBHOIO PErjaMeHTa.

30.2. Mndopmanus, ykazaHHas B pasjiene V HACTOSLIEro AJMHHHCTPATHBHOIO PETNIAMEHTA,
nojnexur odsasarensnoMy pasmentenuio Ha EINTY, PITY, obuumansiom caifte AJIMHHHCTpAIMH
Hapo-®oMHHCKOTO TOpPOJCKOro OKpyra Ha crpaHdie MyHHIHOATBHOTO apxXHBa, a TaKKe B
rocyjlapcTsennoil mHpopmalHonHoii cucreme MockoBekoit obnacti «Peectp rocyapcTBEHHBIX H
MYHHIOHUIANBHBIX yenyr (pyHknuuit) MockoBckoii obmacTiy.




33

31. Ilepeuens HOPMATHBHLIX MPABOBLIX AKTOB, PEryHPYIOIHX MOPSI0K A0Cy1e0HOr0
(BHecyrebnoro) obxanoanus pemennii u aeiicrenii (bezaeficreust) Mynuuunajasnoro
APXHUBA, TOKHOCTHRIX Jun Mynunnunaasnoro apxusa, M®II, paborunkos M®I]

31.1. JlocyeOuniii (BHecyieOHBI) nopsiyiok oOwanosanust jeiictBuii (OesxelicTBus) u (Mn)
peleHuii, NPHHATBIX B XoJie npejcraBjieHuss MyHUIMIAIBHOH  yYCIyrH, OCYHICCTBISIETCS C
cobmonennem Ttpebosanuii ®enepanbHoro 3akoHa or 27.07.2010 Ne 210-03 «O6 opranuzaiuu
[IPe/IOCTAaBICHHS TOCYJIAPCTBEHHBIX M MYHUIMOAJIBHBIX YCIYr» B IOPSJIKE, YCTAHOBJIEHHOM
noctanosnenueM [lpaButensctBa Mockorckoii obmacti ot 08.08.2013 Ne 601/33 «O6 yrBepiieHHH
Ionoxenus 06 ocobeHHOCTSIX TOAAYM U paccMOTpeHHs kayod Ha pemeHust ¥ aetictus (Oe3aeiicTsue)
HCITOJIHUTEILHBIX  OPraHoB rocyjlapcTBeHHoit Biactn MockoBekoit obiiacTi, TNpelocTaBiIsSIonx
rOCYIapCTBEHHBIC YCIYIH, W MX JIOJDKHOCTHBIX JIMI[, TOCYJ@PCTBEHHBIX TIPAMCIAHCKHX CIYKaIX
MCIIOJIHUTEJIBHBIX ~ OPraHOB  TOCYJAapCTBEHHOH  BiactH  MockoBckoit  obyactd, a  TaKxe
MHOTO()YHKITHOHAJIBHBIX LEHTPOB IIPEJAOCTABIEHHs] TOCYIAPCTBEHHBIX H MYHHMUIHMITAJIIBHBIX YCIyD
MockoBckoii obnacTi 1 UX pabOTHHKOBY.
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[Ipunoxenue 1

®opma pemtenns o npexocTasienn MyHnunaannoii yeayru
(Odopmusiercs na odunHanbHoM Oianke MyHHITHITATLHOTO apXHBa)

Komy:

(pavumusi, uMs, ordyecTBO (TIPH  HAIMYHH)
(pu3nvecKoro JMa, HH/TUBH1YaJIbHOTO
HpeinpHHUMATEst WITH HaMEHOBAHHE
IOPHIHYECKOTO JTHIIA)

PEIIIEHUE
0 TIPENOCTABICHHH MyHHITUIIAIBHON YCITyTH

MyHHIMIATBHBIH  apXMB NPHHSIL PEHICHHE O NPEeAoCTaBAeHHH MYHHIMNAIBHON YCIyri:

(HanmenoBaHue MyHHIMITAIBHOMH YCIIYTH)

JlononuurensHo urdopMupyem:

(YkasbiBaeTcsl JOTONMHHUTEIbHAS HH()OPMALIHS TIPH HATHUMH)

(YmosHOMOUYEHHOE OKHOCTHOE JIHIIO (moanucek, haMuus, HHHIHAJIBI)
MynununaneHoro apxusa)

« » 20
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[Tpunoxenne 2

®opma apxuBHoii cnpaskn’

(Ha3Banue apxupa)

(Ha3Banue apxupa)

(mourtosklii axpec, nnaexe, Tesedon, daxe,
agpec 3MeKTPOHHOIT NOUTHI)

ApXHUBHasi CripaBka
No

(nata)

Ha No oT

OcHoBaHue:

Pyxosonutens apxuna

Anpecat

(moanuck)
MLIL

Henonaurens
Tenedon

(pacmm@poBka noamucH)

Dopma apXHBHOI CHPaBKH yTBEpk/EHA NPHKA30M DenpepanbHoro apxuBHOro arentctea or 02.03.2020 Ne 24

«O06 yrsepicaernn [Ipasin opraHisaunn XpaHeHHs, KOMIUIEKTOBAHIS, YUeTa H HCHONb30BAHIA HOKYMEHTOB APXHBHOI'O
tponna Poccuiickoii Deniepatuiin 1t APyriX apXHBHBIX IOKYMEHTOB B FOCYIAPCTBEHHBIX H MYHHLUHNANLHBIX APXHBAX, MY3€AX

i OHOJIHOTEKAX, HAYUHBIX OPraHH3aLIAXY.
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[punoxenue 3

®opma pemenus 06 orkaze B npegocTapaeHun Mynumnaabnoii yeayru

(Odopmusiercst Ha odunmansHOM Gianke MyHHIMITATIBHOTO apXHBa)

Komy:

(bamunmsi, WMs,, OT4eCTBO (IPH HATHYHI)
(pu3nueckoro JHua, HH/IMBHAYaIILHOTO
NpeAnpHHUMATels  WIH  HaHMEHOBaHHE
IOPHJIHYECKOTO JIHIIA)

PEIEHHUE
00 oTKaze B npelocTaBIeHIn MyHHITUITAILHON YCIIyTH

MyHUIHTIANBHEL apXHB NPHHS pelieHHe 06 oTKase B NpejocTaBieHHH MyHHIMNANbHOI

YCITYTH:
(HauMeHoBaHHE YCIIyIH)
Ne HanmeHoBaHue OCHOBaHHS JUlst OTKA34 B PasbsicHenHe NpUYHH OTKAa3a B MPEJOCTaBICHHH

HYHKTa | coOTBETCTBUH ¢ AJIMHHHCTPATHBHBIM MyHuuUnansHoH yeuyru
pErnaMeHToM

13.2.1. | Hanuune mnpoTHBOpeuMBBLIX cBeJieHHH B | YkaszaThb HCYEPIIBIBAIOIIHIH nepevueHb
3anpoce M TPHIONKEHHBIX K  HEMY | IpOTHBOpeuwii MEKITY 3anpocom U
JIOKYMEHTax IPHJIOYKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecoorBercTBHE  Kateropuu  3asBuUTeNs | YKa3aTh OCHOBAHHS TAKOrO BEIBOJIA
KPYyry JIMI[, YKa3aHHbIX B IHOJpa3ienc 2
HACTOSALLIEro AIMUHHCTPATHBHOTO
periaMenTa

13.2.3. | HecoorBercrBre OKYMEHTOB, YKa3aHHbLIX B | YKa3aTh HCYEPIbIBAIOIIH I nepeveHb
nozpaselne 10 HACTOSILErO | JIOKYMEHTOB M HapylIeHHH NPUMEHHMTENIBHO K
AIMMHUCTPATHBHOIO  pErJaMeHTta, 110 | K&KAOMY JOKYMEHTY
(GopMe unH comepxanuio TPeOOBAHHAM
3akoHoaTenbeTsa Poceniickoii @eneparn

13.2.4. | 3anpoc mojilaH  JIMIIOM, HE MMEIOIMM | YKa3aTh OCHOBAHHS TAKOIO BBIBOAA

MOJHOMOYMH  NIPEACTABISITh  HHTEPECHI
SasiBUTEIs
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13.2.5.

OrcyretBie B MyHHIHNATLHOM —apXxuBe
cBeliendii 00  omulaTe  mpepocTaBiIeHwHs
MynununansHoii  yenyru B teueHue 5
(IIsti) pabGounx nmeii ¢ jlarel HaNpaBIeHHs
YBCJIOMIIEHHSI O HEOOXOJIMMOCTH OILIATEHI
MyununmnansHoi YCIYIH (pu
npejocraBieHid MyHUIMIIANBHOH yenyru
Ha BO3ME3JIHOH OCHOBE)

13.2.6.

Ot3e1B 3anpoca Ha npejiocraBieHue
YCILYTH TIO HHUIHATHBE 3asBUTENTS

Ber Bripase nosropro obparuthes B MyHHIHNANBHBI apxuB ¢ 3ampocoM 0 TPeocTaBieHnn
MynuIMIaNEHOH yenyru Mocie ycTpaHeHHs yKa3aHHbIX OCHOBAHMIl JUI OTKa3a B NPEJOCTABICHHH

MyHununanbHoH yenyrH.

JlaHHbIi 0TKA3 MOXKeT OBITH 0OKANOBAH B JI0CYI€OHOM MOPSIJIKE TIYTEM HATPABJIEHUS SKAI0ObI B
MyHHIUIANBHBIH apXHB B COOTBETCTBHH ¢ pasjielioM V AJIMHHUCTPaTHBHOTO PErIAMEHTA, a TAKKe B

cyneOHOM mopsiJike.

JlononuutestbHO HHPOPMUPYEM:

(YkaspiBaeTcst  MHQOpMaisl, HEOOXOAMMAs JUisl YCTPAHEHHS TNpPHUMH OTKA3a B [PEIOCTABICHHH
MyHuIHIANIbHON YCIIyTH, a Takike HHAS JIONOTHATEIBHAS HH(OPMATHS IIPU HATHIHI)

(YMONHOMOYEHHOE AOIHKHOCTHOE JIHLO
MyHHIMTaNBEHOTO apXuBa)

(MoK, (paMuiIHs, HHUIHAIIELI)




38

Ipunoxenue 4

@opna yBeAOMIIEHHS 0 MPOUIeHHH cpoKa npejpocTapiaenus MyHununaasHoii yeayra
(Odopmisiercs Ha opunHamsHOM Oianke MYHHIIHNIATLHOTO apXHBa)

Komy:

(pamunms, wmst, ordecTBO (IPU  HATHYNH)

(pu3HUECKOTO JIHIIA, HHJIHBH/IYyaJIbHOTO
MpeANnpPUHUMATES WU HAHMEHOBaHHE
IOPHJIHYECKOr0 JIHIIA)

YBenoMmiieHue

O IMPOJYJICHHH CpOKa IPEeaoCTaBJICHH A MyIIHLlHHaHbHOﬁ YCIYyIru

B XoJie IPEJOCTABIICHHS MyHunmnanbHoH YCIYTH

(manmenoBanue MyHUIIMIIATILHOMN yCI1yrH)

MynununaabHeIM apXHBOM IIPHHSATO pEeLIeHHE O IIPOUTCHUH CpoKa TpelocTaBIeHHs MyHHIHIAanbHOI
yenyru Ha cpok 10 paGounx mHelH 110 OCHOBAHHSAM, MPELYCMOTPEHHBIM AJIMHHHCTPATHBHEIM
pernamMeHTOM MPeocTaBleHHss MyHUIMIIAIBLHON YCIyT

(HauMeHoBaHHe MyHMIIMIIAJIBHOM yCIIyTH)

YTBEPIKICHHBIM

(nara, HOMep, aBTOP JIOKYMEHTA)

(ynmonHomMoueHHOE JOJKHOCTHOE JHI0 (moanuck, paMuIns, HHHLHAIIBI)
MyHuIHIaTBHOIO apXHBa)

« » 20
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[Tpuioxenue 5

Ilepeyens HOPMATHBHBIX PABOBBIX AKTOB,
peryJupyrommx npegocrasiaeaue MynnmnnananHoii yeayru
(¢ yxazanmmeM HX PeKBH3HTOB H HCTOYHHKOB 0()YHIIHAJIBLHOTO Oy 0JIMKOBAHHSI)

[penocrasienne MyHununanbHoH yCluyri OCyIecTBISIETCS B COOTBETCTBHH C:

1. Koncrurynueit Poccuiickoit @enepauun («Poccuiickast razeray, 25.12.1993, No 237),

2. «OcHoBamu 3akoHozarenbeTBa Poccuiickoit ®enepannn o norapuare» («Bemomocti Coseta
Haponneix JlenyraroB u Bepxosnoro Coserta Poccuiickoit ®@epeparuny, 11.03.1993, Ne 10, cr. 357,
«Poccuiickas razeta», Ne 49, 13.03.1993).

3. I'paxxmanckum kojiexcom Poccwmiickoit @enepain (Cobpanue 3aKoHomarenbeTBa PoccHiickoii
@epnepaunn, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas raseray», No 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbupiM 3akoHOM OT 15.11.1997 Ne 143-®3 «O6 akrax rpakaaHCKOTO COCTOSHHS»
(«Poccuiickas razetan, Ne 224, 20.11.1997, «Cobpanue 3axonojmaresnsctBa Poccuiickoii Mepepariumny,
24.11.1997, Ne 47, ct. 5340).

5. «Konexcom Poccuiickoii ®ejyepannn 06 aiMHHHCTPAaTHBHBIX MpaBoHapyiueHusx» ot 30.12.2001
No 195-@3 («Poccuiickas rasera», No 256, 31.12.2001, «llapmamentckas razetan, Ne 2-5, 05.01.2002,
«Cobpanue 3akonoiatenbeTBa Poceuiickoit ®eneparmuy, 07.01.2002, No 1 (u. 1), cr. 1).

6. @enepasibHbIM 3akoHOM OT 26.10.2002 No 127-@3 «O mecocrostenbHOCTH (DAHKPOTCTBE)Y
(«Cobpanue 3akonopatennsctBa Poccuiickoit ®eneparmny, 28.10.2002, No 43, cr. 4190; «ITapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccuiickas razeray, Ne 209-210, 02.11.2002).

7. OenepanpubiM  3akoHoM oT 06.10.2003 Ne 131-®3 «O6 oO0mux TpHHIHIAX OpraHH3aH{
MECTHOro camoynpasinenusi B Poccuiickoii ®@enepanun» (Cobpanme 3axkoHopartenscTBa PoccHiickoii
@enepannn, 06.10.2003, Ne 40, cr. 3822, «llapnamentckas raszetan, Ne 186, 08.10.2003; «Poccuiickas
razera», Ne 202, 08.10.2003).

8. ®epepanbupiM 3axoHOM oT 02.05.2006 Ne 59-®3 «O mnopsike pacemoTpeHust oOpalleHHil
rpaxaan Poccuiickoit ®enepaunn» (Cobpanue 3akoHozarenscrBa Poccuiickoit @enepaiuuy, 08.05.2006
rojga, Ne 19, cr. 2060, «Poccuiickas raszera», Ne 95, 05.05.2006, «ITapnamentckas raseran, Ne 70-71,
11.05.2006).

9. ®enepanbupiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 wuHpopMauH, HH()OPMAIHOHHBIX
TEXHOJOrMAX W o 3amure HHpopmauum» (CoOpanwe 3akoHojaresbeTBa Poccuiickoit @Demeparin,
31.07.2006 roma, Ne31 (1 u.), ct.3448, «Poccuiickast raseran, Ne 165, 29.07.2006, «ITapnameHTtckast
razera», Ne 126-127, 03.08.20006).

10. ®enepaneubM 3akoHoM oT 27.07.2006 Ne 152-®3 «O nepconanbubix manbiXy («Poccuitckas
razera», Ne 165, 29.07.2006, «Cobpanue 3akoHonatenbetBa Poccuiickoit Mdepeparmny, 31.07.2006, Ne 31
(1 u.), cr. 3451, «Ilapnamentckas razera» Ne 126-127, 03.08.2006).

11. ®epepansuemm  3akoHoM ot 27.07.2010 Ne 210-®3 «O6 opranuzaimu 1peocTaBIeHMs
rOCY/IapCTBEHHBIX M MYHHLHNaNBHBIX yeuyr» («Poccuiickas razera», Ne 168, 30.07.2010, CoGpanue
3aKonoarenscTa Poceniickoit @enepaunny, 02.08.2010 roya, Ne 31, cr. 4179).
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12. ®enepanbuemt 3akoHoM 0T 06.04.2011 Ne 63-D3 «O6 snexrponnoii noamucn» («IlapaamenTexas
rasera», Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, CoOpaHue 3aKoHOIATEIbCTBA
Poccuiickoit ®enepauuu, 11.04.2011, Ne 15, cr. 2036).

13. ®epepanbHbiM  3akoHoM ot 13.07.2015 Ne 218-®3 «O rocypapcrBeHHOH perucTparin
neswxumocTny (Cobpanue 3axonomarennctsa Poccuiickoit ®epepanuu, 20.07.2015, Ne 29 (wacts ),
ct. 4344» Poccuiickas razera», Ne 156, 17.07.2015).

14. DenepanbupiM 3akoHoM ot 22.10.2004 Ne 125-03 «O06 apxuBHoM Jene B Poccuiickoii
@enepanun» («llapmamentcekas rasera», Ne 201 or 27.10.2004, «Poccuiickas razetay Ne 237 ot 27.10.2004,
«Cobpanue 3akoHosatenscTRa Poceniickoii @eneparmy ot 25.10.2004 Ne 43 cr. 4169).

15. Tlocranonennem IlpaButensctBa Poccmiickoit ®epeparun ot 22.12.2012 Ne 1376
«00 yrsepxaennn IpaBuil opranu3aliy JesSTENEHOCTH MHOTO(MYHKIHOHAJIBHBIX [IEHTPOB MPEOCTABIICHHSI
rOCYIapCTBEHHBIX H MYHHUHMIAIBHLIX yeiayr» («Poccuiickast razera», Ne 303, 31.12.2012, «Cobpanue
3akoHoJarenbetsa Poceuiickoit ®eneparumy, 31.12.2012, Ne 53 (u. 2), ct. 7932).

16. Iloctanoenenuem IlpaButenscrBa Poccuiickoit ®expepauuu ot 27.09.2011 Ne 797
«O B3auMozieiicTBHH MeX 1y MHOTO(YHKIIHOHAIBHBIMH CHTPAMH TMPEAOCTABICHHS TOCYIAPCTBEHHBIX H
MYHHIHIAJIBHBIX YCIYT H (pefepabHbIMU OpranaMu HCTIONHHTETBHOM BJIACTH, OpraHaMH rocy1apcTBEHHBIX
BHEOIO/DKETHBIX  (JOHJIOB, OpraHamMH TOCYJapCTBeHHOH Biact cyOnekToB Poccuiickoii Mepepartinu,
opraHamMi MecTHOro camoynpasienus» («CoOpanue 3akoHomarenbcrBa Poccuiickoit  ®enepanuu»,
03.10.2011, Ne 40, ct. 5559, «Poccuiickast razeray, Ne 222, 05.10.2011).

17.  Tlocranosnenuem IlpasurensctBa Poccuiickoii ®@emepammu ot 25.01.2013  Ne 33
«O0 HCnoab30BaHUH NPOCTOH 3NMEKTPOHHOI MOAMHUCH TPH OKA3aHHH TOCYJAAPCTBEHHBIX H MYHHITHIAIBLHBIX
yenyr» («Cobpanne 3akoHonarensctsa Poceniickoii Meneparuny, 04.02.2013, No 5, cr. 377).

18. TTocranosnenuem [Ipasurenscrsa Poccuiickoit @ejeparn ot 16.08.2012 Ne 840 «O mopsiyike
HojAayd M paccMOTpeHHs kano0d Ha peuienus M JieiictBust (OesjeiicTBue) (enepanbHBIX OPraHOB
UCIIOJIHUTENILHONH  BIIACTM W MX JIOJDKHOCTHBIX JMil, (elepalnbHBIX TOCYIAPCTBEHHBIX — CIIY)KALTHX,
JIOJDKHOCTHBIX JIMIL FOCY/IAPCTBEHHBIX BHEOIOKETHRIX (honmoB Poccuiickoii Meneparini, rocy1apcTBEHHBIX
KOPMOpaLHH, HANENEHHBIX B  COOTBETCTBUHM ¢  defepalbHBIMH  3aKOHAMH  TOJHOMOYHMSIMH  TI0
IPEAOCTABIEHHIO TOCY/IAPCTBEHHBIX YCIYI B YCTAHOBIEHHOH cdepe JesareinbHOCTH, U HX JIOJDKHOCTHBIX
JIMI, OpraHu3alui, npeaycMOoTpeHHBIX 4YacThio 1.1 crareu 16 @epepanbHoro zakona «OO opraHH3alMu
MPEJOCTABICHH TOCYNAapCTBEHHBIX W  MYHHIMNANBHBIX  YCIyr», H HX pabOTHHKOB, a TakKKe
MHOIO(YHKIHOHAIBHBIX IIEHTPOB HPEJIOCTABICHHS! TOCYJapPCTBEHHBIX M MYHHIHMMIAIBHLIX YCIYT H HX
pabotnukoB» («Poccuiickast razeran, Ne 192, 22.08.2012, «Cobpanme 3akoHojarenbersa Poccuiickoii
Gepnepannmy, 27.08.2012, No 35, ct. 4829).

19. Tlocranopnenuem IlpaButenncrBa Poccuiickoii @epmepanmn ot 18.03.2015 No 250
«O6 yrBepieHuu TpeboOBaHHII K COCTABICHUIO M BhIJ[ade 3asBHTENSIM JIOKYMEHTOB HAa OyMa)KHOM
HOCHTEJIE,  IIOATBEPKIAIOIUX  COAEPMKAHHE  IEKTPOHHBIX  JIOKYMEHTOB,  HAlpaBICHHBIX B
MHOrO()YHKLHMOHANBHBIH IHEHTP HPeJOCTaBICHHs] TOCYIAPCTBEHHBIX M MYHHIMOAILHBIX YCIYr 110
pe3ynbpTaTamM IMpeIoCTaBIICHHs FOCYJapCTBEHHBIX H MYHUIIMIIANBHBIX YCIYT OpraHaMi, TIPEeI0CTABIISIOMIHMH
rOCyIapCTBEHHBIC YCIYIH, M OpraHamMH, I[PEeJOCTaBISIIOIIAMH MYHHUIUTANLHBIE YCIYrH, W K Bbljaye
3asBUTENAM HA OCHOBAHMM WH(pOpPMalMH M3 HHOOPMALHOHHBIX CHCTEM OPTaHOB, MPEJIOCTABISIONIHX
FOCY/IapCTBEHHBIE YCJIYI'H, M OpPraHoB, MPEAOCTaBISIONIMX MYHHIMIIAILHBIE YCIYrH, B TOM 4YHCJE C
HCHONB30BaHHEM  MH(OPMALMOHHO-TEXHOIOTHYECKOH W KOMMYHHKAIHOHHOH  HH(PaCTPyKTYpBL,
JIOKYMEHTOB, BKIIIOYasi COCTABJIICHHE Ha OyMa)XHOM HOCHTEJIE M 3aBepeHHE BBLIMHCOK H3 YKA3aHHEBIX

uHpopmannoHHbIX cucTeM» («Cobpanue 3akoHomarenscrBa Poceuiickoii ®enepauuny», 30.03.2015, No 13,
ct. 1936).
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20. Tloctanosnennem IlpaButennctsa Poccuiickoii  ®epepaumn ot 26.03.2016 No 236
«O TpeboBanMAX K MPEJOCTABICHHIO B IEKTPOHHOH (opMe rocyapCcTBEHHBIX H MYHHIMITANLHBIX YCITYT)
(«Poceuiickas raszeran, Ne 75, 08.04.2016, «CobGpanmne szakoHomarenncTsa Poccuiickoii ®emeparmmy,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 107u «O6 yrsepsaenun Ipasun ykasanus
HH(pOPMALMK B PEKBH3HTAX PACHOPSDKEHHIT O TEpEBOJIC JIEHEKHBIX CPEJICTB B YIUIATY Iuiatexeil B
Orokernylo cucremy Poceniickoii @enepariny («Pocceuiickas raszera», Ne 15, 24.01.2014).

22. Tlpukas @enepanbnoro apxusHoro arenrersa ot 02.03.2020 Ne 24 «O6 yrepkaenun Ilpasui
OpraHM3allii XpaHeHHs, KOMIUIEKTOBAaHHs, ydeTa M HCIIONB30BAHHUS JIOKYMEHTOB ApPXHBHOTO (oH/a
Poccuiickoli @enepaltni M APYrUX apXUBHBIX JOKYMEHTOB B TOCY/IaPCTBEHHBIX M MYHHIMIAIbHBIX
apxuBax, My3eax H OHOJIMOTEKax, HAyUHbIX OpraHH3alHax» (OQUIHANLHBIH WHTEPHET-TIOPTA] MPaBOBOI
uHpopmauuu http://www.pravo.gov.ru, 21.05.2020).

23. 3akonom Mockopckoii obmactn ot 05.10.2006 Ne 164/2006-03 «O pacemorpernn obpatienuii
rpaxcaany («Exennesnsle HoBocTu. [loamockoseey, Ne 189, 11.10.2006).

24. 3axkoHom MockoBekoit obnacti or 25.05.2007 Ne 65/2007-03 «O6 apxusHOM jele B
Mockosckoii obmactu» («Exeauesnsie Hosocru. TTogmockosney, Ne 97, 02.06.2007).

25. Ycrapom Hapo-®omuHcKOro ropoackoro okpyra MOoCKOBCKOI 06JacTH, YTBEPHKAEHHBIM
peurenrem Cosera genyratos Hapo-@omumckoro ropojickoro okpyra MockoBckoii oonactu ot 23.11.2017
Ne 3/8;

26. Ycrasom MynuuunansHoro 6100keTHOr0 yupeskaenus «Apxus Hapo-MoMHHCKOr0 ropoackoro
OKpyra», yTBepxIeHHBIM Pacropspkennem Komurera mo ympaBiIeHHIO MMYIIECTBOM AJIMHHHCTPAIIHH
Hapo-®omunckoro  ropojickoro  okpyra Mockosekoii  obmactw ot 12,12.2017  Ne  256-p.
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[Ipunoxenue 6

®opma (mpumepuast) 3anpoca o npegocTaBJIeHHH APXHUBHOIT HHdOpPMANHHT 0 cTaske PadoThl HIIH

0 pasmepe 3apaboTHOI MIATHI

(naumenopaHie MyHHLHNANLEHOTO APXHBA)

3

@®.H1.0. (mocnesnee npu Hainyuui) 3assurens

MOYTOBEII anpec (Mpi HEOOXOAHMOCTIH)

(xoHTaKTHBIIT TenedoH)

(anpec 3neKTPOHHOIT MOUTHI)

(peKBH3HTHI TOKYMEHTA, YI0CTOBEPAIOLIETO
JIHYHOCTh)

(PEKBH3HTHI IOKYMEHTA, YI0CTOBEPAIOLIETO
MOJHOMOYHSA MPeACTABNTeNs 3aaBNTEA)

(pexBH3UTH! IOPHAHIECKOTO NHLA)

3ASBJIEHUE

O MpeAOCTaABIICHHH apXHBHOH I/IH(bOpMaLlHH 0 CTaxe paﬁon HIIH 0 pasMepe SapaﬁOTHOﬁ TIATEI

Ilpomy  mpemnocTaBUThH

ApXHBHYIO CITIpaBKy, APXHBHYIO BBIITHCKY, dPXHBHYIO KOITHIO,

HH(OpPMAIIHOHHOE THCBMO (YKa3amb  HYJICHBIN OQOKYMeHnm) JUlsl NOATBePKICHHsS cTaxka paboThl M

3apadOTHON IJ1aThl.

Ha nepuop 3anpamusBaemoii ungopmanuu mos pamuiust Opua (¥):

Ilonnoe Ha3panue opranusaiuu (Ha nepuoji padborsr) (¥):

B MMOCJICAYIOICM Opranu3anisga CMCHHIIa CBOC HAMMCHOBAHHE Ha.

CrpykrypHoe nonpasaencuue (*):

3aHuMaeMas JOMKHOCTD (¥):

Anpec mecta paGotsl (¥):
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Jlara nayana paborsl B oprauusanuu (*):

Jlara oxonuanust paboTel B oprannsanuu (*):

[lepuon, 3a KOTOPBIH HEOOXOUMO TIOATBEPANTE cTax paboTsl (¥) ¢ 1o

Ilepnon, 3a xoropsiilt HeoOXo/MMO nojTBEpMTH 3apaboTHyio mwiary (*) B ciydae, eciu 3anpaiiiuBacTcs
uH(popmMalms o 3apaboTHOI 1iaTe: ¢ 1o

Homep npukasa o npuéme Ha paboty: , JlaTa MOoIHCaHusI IpHKa3a o npuénme Ha padory:
Honep niprkasza 00 yBOJIbHEHHH: , JlaTa Mo IMUCaHusl puKa3a 00 yBOJIBHEHUH:

WHuble cBeieHns o MMpeaMCTE 3aIipoca

PesynbTatr yemyry npouy npeiocTaBUTh B KOJIMYECTBE sK3eMILsipa(oB).

K zasiznenuto npuiarao:

—_—

(%]

(yKaBBIBaeTCH NEPEeHCHb JOKYMEHTOB, NPEA0CTaBIsICMbIX 38HBHT€J’I€M)

Ha 06p360TKy MOHX IICPCOHAJILHBIX MHMAHHLBIX, COACPIKAIHUXCA B 3adBJICHHH H IIpHIaracMbpIX K HEMY
JOKYMCHTaX, COraccH.

*00s13areNLHEBIE JUIST 3AaITOJIHCHH S TTOJI

ITonnucn Pacindponka

JlaTa 20
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[Ipunoxenune 7

®opma (mpumMepHan) 3anpoca o npeAocTABIAEHHH APXUBHOIT HHAOPMANH B 0OTHOIIEHHH
HEABHKRUMOr0 HMYIECTBA

(HanneHoBaHHe MyHHUIHNAIBHOTO apXHBa)

@.1.0. (nocnejpHee npu Hanudn)3aspurens

nouToBslii aapec (npu HeoOXONHMOCTI)

(koHTaKTHBIH Teedon)

(anpec dneKTPOHHOIT NOYTHI)

(peKBH3NUTHI JIOKYMEHTA, YAOCTOBEPSIOLIErO
JINYHOCTh)

(PexBH3HUTHI IOKYMEHTa, Y10CTOBEPAIOLIETO
HOJHOMOYMS NpejicTaBiTeNs 3aaBUTENA)

(peXBH3UTBI IOPHIYECKOTO JIHLA)

3ASIBJIEHHUE
0 TIPEeJOCTABICHUH apXUBHOI HHPOPMAIMK B OTHOIEHHH HEJBHXMMOTO UMYII[ECTBA

[Ipouly mnpemocraBuTh MHE apxXHUBHYIO CIIPAaBKY, apXHBHYIO BBIMHCKY, apXHBHYIO KOIIHIO,
uH(OPMAHOHHOE MHCHMO (YKa3aTh HYXKHBIH JIOKYMEHT) [0 BOIIPOCY NMPe0CTaBleHHs cBeJicH i 00 00BhexTe
HEJIBHYKUMOI'0 HMYIIECTBA.

Anpec obnekra (¥):
['oyt Havana Binaaenus (*):
Haumenopanue opranu3anu, NpeiocTaBUBILICH 00BEKT HEABHIKUMOCTH (F):

Bun obbekra (KkBapTHpa, 3eMelIbHBIH yyacTok 1 ap.) (¥):
Bujy M peKkBM3MTHI  3ampaliMBaeMOro  JOKYMEHTa  (IIOCTaHOBJICHHE, JoroBop u  ap.) (¥)

ABTOp JIOKYMEHTA:
JIONOJIHUTENBHBIE CBEIEHHSI O IIPEJMETE 3arpoca:

Pesysnbrar yciyrd npoliy npeiocTaBUTh B KONHYECTBE AK3eMIIIsIpa(oB).
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K 3asBnenuio npuaraio:

(yKaabmaeTca NEepeYCHL TOKYMCHTOB, IPEAOCTABIACMbIX BaHBHTeHeM)

Ha 06p360TKy MOHX TICPCOHAJILHBIX MOAaHHBIX, COACPXKAIIMXCSA B 3asBJICHUH H IIPHIATacMbIX K HEMY
JIOKYMEHTAaX, COTJIaceH.

*0bs3aTENBHbBIC JUJIA 3arIOJITHEHM ST 1TOJI

[Momues Pacmmdporka

JlaTta 20
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[Tpunoxenue 8

®opma (mpumepHas) 3anpoca 0 MOJMYUEHHH HHBIX APXHBHLIX CBeJeHmii

(naumeucmamie MYH!IU,HI'!EU'IBHOFO EleHBEl)

@®.H.0. (nociieaHee npu Hasnu M)
3asBHTEIS/I0JIHOE HAHMEHOBAHIE

IOPHAHYECKOro JHIA

nouToBLIii ajapec (nMpu HeoOXOAHMOCTI)

(KoHTaKTHBIII TenedoH)

(anpec >neKTPOHHOIT TIOUTHI)

(peKBH3NTEI IOKYMEHTA, YAOCTOBEPAIOLIETO

JIHYHOCTh)

(peknnan‘ru JOKYMEHTA, YAOCTOBEPSIOLIETO

TIOJTHOMOUA TpeJcTaBHTeNs 3asBHTes)

(PeKBH3HTHI OPHHUECKOTO JHLa)

3ASBJIEHUME
0 IPEIOCTABICHHH HHBIX ADXHBHBIX CBEJIEHHI

HpO].LIy OpenocTaBUTb MHE AapPXHBHYIO CHPaBKy, ApPXHBHYIO BBIIIHCKY,

APXHUBHYIO  KOITHIO,

uHpopMaHOHHOe MHCHMO (YKa3arh HYXHBIH JOKYMEHT) 10 BONPOCY IPEJIOCTABIEHUS] CBeJeHHIl o

(yKasarh IIpelIMET 3apoca U CBeIeH s, He0OXOMHNMBIE JJISI TIOMCKA HHPOPMALIHK)

B ciny4ae ychiHOBIIEHUS!:
DamuIst, UMs1, OTYECTBO YCEIHOBHTEIEH (¥)

I'on ycbinoBenust (*)

B ciyyae 3anpoca cBeienuii 00 akTax TpaIaHCKOTO COCTOSIHHSI:

Oamuius, MM, OTYECTBO YelloBeKa, 0 KOTOPOM 3anpalHBaoTCs CBeJ/ICHHS (*)
Loz cobpiTHs (poxieHus1, OpakocodeTanus cMepTH u T.J1.) (¥)

Mecto cobbitus (*)

B cnyuae 3anpoca JJaHHBIX O PerHCTPALIMN 3aX0POHEHHMIA:

Damuus, UM, OTYECTBO 4eNoBeKa, 0 KOTOPOM  3alpallliBarOTCs CBEJICHHS (*)

I'on 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazanuem KiajOuiia) (*)

B Cily4yae 3anpoca JaHHBIX O COACPIKAHHH 3aBCIIAHHS:
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DamuJst, MMsI, 0THECTBO 3aBerraresis (¥)
l'ojt cocrasnenus 3asenanms (*)
Haumenonanue oprana, odopmisiiero sasemanue (*)

B ciyyae 3anpoca jaHHBIX 0 HAMPAXKIEHUH:
Haspanne —opranmsammm, B koTopolf  3aseurens paGotan B IEpHON  ero Harpaxzaenust  (*):

Hanmenopanne narpajsr uim modeTnoro 3pamus (¥);
l'on narpasknenust (*):

B cnyuae 3anpoca HHbIX 1aHHBIX B cBOGO/IHOI OpME OIHCaTh HMEIOIHESS CREJICHHS 06 00beKTe 3arnpoca.

Pesynbrar yenyru npoiiy npeocraBuTh B KOTHYECTBE aK3eMIsipa (OB).

K 3asBnenuio mpuiararo:

T—

(YKasbIBaeTcst mepeyeHb JJIOKYMEHTOB, HPEAOCTABISICMBIX 3asBHTENIEM)

Ha 06pa60"n<y MOHMX MNCPCOHANBHBIX MAHHBIX, COJIEPKAIIHUXCA B 3asBJICHHH H [IpuaaraeMbIX K HCMY
JOKYMEHTaxX, corjiaceH.

*o0s3aTenbHbIe JUIS 3aTIONTHEHHS OIS

Ionmuce Pacumgponka

Jlara 20
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ITpunoxenue 10

®opma pemenns 06 0TKa3e B IpUeMe I0KYMEHTOB, HE0GXOMMMbIX /151 NpPeI0CTABICHHS
Myunuounansnoii ycayru

(Odopmisercs na odpunmansuom 6nanke MyHHIHIANBHOTO apxupa)

Komy:

(pammust, uMs, OTYECTBO (IIPH HANMYHMH) (PUHUECKOTO
JHMI@, WHIMBUYANbHOTO  TPEJINPHHHAMATENS  HIIH
HaWMEHOBAHHE IOPUIHIECKOTO JIMIA)

PEIIIEHHUE
00 OTKa3e B IpHeME JIOKYMEHTOB, HEOOXOIMMBIX 15l IIPEIOCTABIICHHSI
MyHuIMIaNEHOI yenyrun
« ».

NpHeMe  JIOKYMEHTOB, HEOOXOJMMBIX JUISI  TPEAOCTaBNiCHHsi MyHMIMDANBHOH  YCIyTH
» BaM 0TKa3aHO 110 CIEAYIONUM OCHOBAHHSIM

No
MyHKTA

HavMeHOBaHMEe OCHOBaHHSI JJISI OTKA3a B Pa3psiCHEHHE IPUYHH OTKA3a B IPUEME
COOTBETCTBUHU ¢ AZIMHHUCTPATHBHEIM
perinaMeHToM *

12.1.1.

O6pamenne 3a TpefoCTaBIEHUEM HMHOM | YKa3arh, KakOM oOpraH  Ipe/ocTaBiser
MYHHIMIIAJIBHOH YCIIYrH yCIIyry, yKazath HHQOpPMAanMio O MecTe
HaXOXKJACHHH

12.1.2.

3asBUTENIEM ~ NIPEJCTABIIEH  HEINOJIHBIA | YKa3ark UCYEPNBIBAIOLIN K nepeyeHb
KOMIIJIEKT JIOKYMEHTOB, HEOOXOUMBIX JUIsl | IOKYMEHTOB, HE HpeaCTaBICHHbINR
npezpocraBieHyss MyHuLMnanbHoH yenyru | 3asButerneM

12.1.3.

JIoKyMeHTH!, Heo0X0/TUMbIE Juist | Ykasath HCUEPIBIBAIOIIHH nepeyeHb
IPeIOCTaBIICHUS MyHuIHTIANEHOH | JOKYMEHTOB, YTPATHBIIHX CHITY
YCIIYTH, YTPATHIIH CHILY

12.1.4.

JIOKYMEHTBl ~ COAEpIKAT MOJYUCTKH M | YKazaTb HCUEPNBIBAIOIIHH nepevyeHb
HCIIPABJIEHHs TEKCTa, HE 3AaBEPEHHBIE B | JIOKYMEHTOB, COJEPXKAIIMX IOJYHCTKH H
HOpsIZIKE, YCTAQHOBJIEHHOM | MCIIpaBIICHHsl TEKCTa, HE 3aBEPEHHBIE B
3aKOHOJATEJILCTBOM Poccuiickoii | nopsjike, YCTaHOBJIEHHOM
Oepepauuu 3aKoHOJIaTeNheTBOM Poccuiickoit @enepanmn

12.1.5:

JIokyMeHTBI ~ cOZepXKaT TOBpeXIeHHs, | YKa3arh MCUEPIIBIBAIOIIHH nepeyeHb
HaJIMYHE KOTOPHIX HE MO3BOJISET B MOJHOM | JIOKYMEHTOB, COJCPIKAIIHX MTOBPEKICHHUS
ofpeMe HCIONB30BaTh MH(OPMAIMIO U

57



CBCICHHMS, COAEPIKAIIHECS B JIOKYMEHTAX
UL NPeOCTaBNeHust  MyHHIUNANBHOMN
YCIIyrH

12.1.6.

Hekoppexrroe 3anonnenne o6s3arenspix
1oJjei B 3anpoce

Ykasath momst 3ampoca, He 3aloJHEHHBIE
3assureneM 160 3aN0IHEHHBIE HE B MOJHOM
obbeme, nubo ¢ HapymenueM TpebGopaHmit
YCTAHOBIEHHLIMH AJIMHHHCTpATHBHBIM
perinaMenToM

12:1.7

HexoppekrtHoe 3anonnenne o6s3aTenbHbIX
nosied B (popmMe HHTEpaKTHBHOro 3ampoca
na PII'Y (orcyrcrBue 3amonnenus,
HEJIOCTOREPHOE, HEIOJTHOE Jmbo
HEMPaBHILHOE, HE  COOTBETCTBYIOLIEE
TpeOoBaHUsIM, YCTaHOBJICHHBIM
AJIMMHHCTPATUBHBIM PErjiaMEHTOM)

Yka3zatb HCUEPIIBIBAIOMIN I nepeyeHb
SJICKTPOHHBIX  00pa3oB  JOKYMEHTOB, HeE
COOTBETCTBYIOLIHX YKa3aHHOMY KPHTEPHIO

1218

Ilpencrasienue  2IEKTPOHHBIX  06pa3oB
JIOKYMEHTOB HOCPE/ICTBOM PIIT'Y,
KOTOPBIE HE TTO3BOJISIOT B ITOJIHOM 0OBeMe
NIPOYMTATE TEKCT JIOKYMEHTa  W/MiIH
pacIo3HaTh PEeKBU3UTEI JIOKYMEHTA

1219,

[lojaua 3ampoca W MHBIX JIOKYMEHTOB B
ANEKTPOHHOH (opMe, TOANMHCAHHBIX C
ucnonn3opanueM D1, He nmpunamnexamei
3asBUTEIIO HIH NPEJICTABUTEIIO
3asBUTENS

12.1.10.

ITocrynnenue 3anpoca, aHaJIOIHYHOIO
paHee 3aperuCTPUpPOBAaHHOMY 3armpocy,
CPOK TpenocTaBieHus [ocynapcTBEHHOH
YCIIYTH 110 KOTOPOMY HE HCTEK Ha MOMEHT

MOCTYIINIEHUA TAKOI'0 3anpoca

JlonoHUTENEHO HH(OPMHUpYEM:

(ykaszpiBaercss unpopMauus, Heobxoaumas JUisi YCTpPaHEHMs NPHYMH OTKasa B TPHEME JOKYMEHTOB,
HEOOXOJIMMBIX JUIsl  IIpejlocTaBiieHuss MyHUIMIAILHOH — YCIIYIH,

uH(pOpMALIMs TPU HAJTMYUH)

a TakKe HWHasg JOIIOJIHHUTEIIBHAs

(YnoJlHOMOYEHHOE JIOJDKHOCTHOE JIUIIO (mojiuck, (haMUITHS, HHHIIKAIIBI)

MyHunMnansHoOro apxuBa)
« » 20
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