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I. O6mue mosomxenusn
L. Ilpeamer perynupoBanns A MHHHCTPATHBHOIO perjaMenTa

1.1. Hacrosmmit AxMUHMCTPATHBHEIE periiaMent PEeryinupyeT OTHOLUEHHS, BO3HHMKAIOIIHUE B
CBS3H C NPE/IOCTAB/ICHHEM MYHHUIHMIIABEHON yCIyrd «Brijiaya apXMBHEIX CIPABOK, apXMBHEIX BBITHCOK,
APXMBHBIX KOMHH M HH(OPMAIMOHHEIX IMCEM HA OCHOBAHMM ApPXMBHBIX JIOKYMEHTOB, CO3JIaHHBIX
¢ 1 smmaps 1994 roma» (mamee — Mynununansnas yciyra) MyHHIMOAIEHBEIM - 6I0KETHEIM
yapexaenuem «Apxus Hapo-DoMHHCKOTO roposickoro okpyray (manee — MyHHIHNIALHEI apXxuB).

1.2. Hacrosummit AJIMHHHCTPAaTHBHBIH DErNAMEHT yCTAHABIMBAET IOPANOK IPEIOCTABIICHHSI
MyHHUMDANLHOR — yCTyrH M CTamjapT  NpefoCTaBlIeHHS Mynununansnoit  yenyru, cocras,
TMOCHICIOBATCNIPHOCTE M CPOKHM  BBINOJIHEHHS  a/IMHHUCTPATHBHBIX HPOLEAYP IO HPEAOCTABIEHHIO
Mynuuunansnoli  yenyrn, tpeboBaHHs K TOPSJKY MX BBIIOJHEHHS, B TOM UHCHE OCOGEHHOCTH
BBIIONHCHMSL  8JIMMHMCTPATHBHBIX IIPOLEAYP B OSIEKTPOHHOM (opMe, a TaKKe O0COBEHHOCTH
BBITIOHCHHS  aJIMHHUCTPATHBHEIX TIPOLEAYP B MHOro(QyHKIHOHANBHBIX LEHTPAX MpPENOCTABICHMS
TOCYNIApCTBCHHBIX M MyHUUHMINANBHBIX ycnyr (aee — M®L]) B Mockosckol obnactu, (opMsl
KOHTPOJIA 38 TPE/IOCTABICHHEM MyHMIMIANILHONH yCnyrH, NoCyaeOHbIi (BHeCYHEOHEIH) TOPSIOK
obxaoBanus pemenuii u aeficrsuii (Gesaeitctaus) MyHHIMIAIBHOTO apXuBa, €ro JOJDKHOCTHBIX JIHII,
M®II, paborHukos M®I],

1.3. TepMuHEI 1 OTIpe/ielIeHHs], HCTIONb3YEMBIE B HACTOSIIEM AJIMMHHCTPATHBHOM perjIaMeHTe:

1.3.1. ApxuBHAS BBINHCKA - JOKYMEHT, COCTABJICHHBIH Ha GaHKe MyHnununansHoro apxusa,
AOCIIOBHO BOCHPOM3BOJAIIMH YACTh TEKCTa apXHBHOTO JNOKYMEHTA, OTHOCSLIErOCs K ONpPEACICHHOMY
(haxty, COBBITHIO, NHILY, C YKA3AHHEM APXUBHOTO IH(PA ¥ HOMEPOB JIMCTOB SAHHHIIBI XPaHEHHS.

1.3.2. ApXMBHBI{ JOKYMEHT - MAaTepUalbHBI HOCHTENH C 3a()HKCHPOBAHHOM HA HEM
uH(opMaIMel, KOTOPEIH MMEET DPEKBH3UTHI, IO3BOJISIOIIHE €ro HJICHTHOUIIHPOBATh, M ITOJJIEIKHT
XPaHCHHIO B CHIIYy 3HAYMMOCTH YKa3aHHBIX HOCHMTENS W UHOOPMALMH JUIA TpaxiaH, obliecrBa M
rocyiapcTna.

1.3.3. ApxuBHas KONHS - JIOCIIOBHO BOCIIPOM3BOZSIIASL TEKCT HIIM M30GPAKEHHE apXHBHOTO
ZIOKyMEHTa KONH ¢ yKa3aHHEeM apXUBHOTO IMH(]pa ¥ HOMEPOB JIMCTOB €/IMHUIIBI XPAHEHHUSI, 3aBEPCHHAs
B IIOPsJIKE, YCTAHOBJIICHHOM 3aKOHOAATENLCTBOM Poccuiickoit demepanuu.

1.3.4. ApxuBHas cupaBKa - JOKYMEHT, COCTABICHHBIH Ha Gnanke MyHHIMIANEHOTO apXHBa,
MMCIOIINHA I0PH/MYECKYIO CHITy M COJIepKalluil JOKyMEHTHYIO MH(pOPMALMIO O Ipe/MeTe 3ampoca, ¢
yKa3aHHEM apXHUBHBIX INH(POB U HOMEPOB JIMCTOB C/IMHHUI[ XPAHEHHUS TEX apXUBHBIX IOKYMEHTOB, HA
OCHOBaHHH KOTOPEIX OH COCTAaBJIEH.

1.3.5. BEMC OV - EjunHas uH(OPMALHOHHA! CHCTEMA OKa3aHHs TOCYNApPCTBEHHBIX H
MYHHLHMIIANBHBIX  yeIyr Mockosckol o6nactd, Hcmonb3yeMmass MyHHIMIOANBHEIM apXHBOM  JUIs
npeocTaBIeHHsT MyHHIMIIAIBHOM YCIIYTH.

1.3.6. EIII'Y — ®enepanpHas rocyaapcrBeHHas MH(OpMalMOHHas cucteMa «EAHHBIH mopTan
IOCY/IapCTBEHHBIX H MYHHMIMIIANBHBIX yCuyr ((QyHKUMH)», pacnojiokeHHas B HH(OPMAIMOHHO-
TEJIEKOMMYHHKAIHOHHO# cetH «HTepHeT» 10 ajgpecy: Www.gosuslugi.ru,

1.3.7. ECUA - ¢enepanbHas rocyiapcTseHHas HH(popManuonnas cucreMa «EjMHas cHcTeMa
HICHTHQHKAME M ayTeHTH(HUKaLMK B HHQpacTpyKkType, obecneunparomeli HHPOPMALHMOHHO-
TEXHOJIOTHYECKOE B3aWMOJECHCTBHE MH()OPMAIMOHHBIX CHCTEM, HCHOJIB3YEMBIX JUIS IPEIOCTABICHUS
rOCY/IapCTBECHHBIX H MYHHIMIATBLHBIX YCIYT B 9JIEKTPOHHOM (hopMe».
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1.3.8. 3anpoc o npenocrasnenuu I'ocynapersennoit YCIYrdH — 3asBJICHHE O MPEIOCTABJICHHH
MyhnunuunansHolt yenyru 1o Qopmam, npHBEJICHHBIM B HACTOSIIEM AJIMHHHCTPATHBHOM pErjaMeHTe
(manee — 3arpoc).

1.3.9. Mudopmanuontoe NHCEMO - MUCHMO, COCTABIEHHOE HA GIIaHKe MyHHUIHTIATBEHOTO apXHBa
1o 3anpocy 3asBuTels, conepaliee HH)OPMAIHIO 0 XPAHSIIHXCS B apXHUBE apXHUBHBIX JIOKYMEHTAX 110
ompejesiennoH npobuaeme, TeMe.

1.3.10. JInunenit xabuner - cepsuc PII'Y, nospomsmomuii 3assureio HOJIy4aTh HH()OPMAILIHIO O
xo/1e 06paborku 3ampocos, noganHbIX nocpeacTsom PIITY.

1.3.11. Mopyns MOIT EUC OV - Moayns M®L] Exunoii HH(POPMAILIMOHHOM CHCTEMBI OKAa3aHUs
FOCYNapCTBEHHBIX H MyHHIMIIANBHBIX YCIyT MOCKOBCKO#H 06/1acTH.

1.3.12. MyHHIMNANEHEI — apx¥B - CTPYKTYpHOE IIOJIPas3JICJICHHE  OpraHa  MECTHOTO
CamMOyNpaBJICHUs. MYHULIMNANIBHOrO obpa3oBands MocKOBCKOM 06NAcTH HIM  MYHHIHIATEHOE
YIPCKIICHHE, CO3/1aBacMOC  MYHMLMIAIBHBEIM  oOpasosanneM MockoBckoif  o6nacTH, KOTOpBIE
OCYIIECTBIAIOT XPaHCHHE, KOMILIEKTOBAHHE, y4eT M MCIOJIb30BAHHE NOKYMEHTOB ApPXMBHOIO ()OH/a
Poccuiickoit ®ejiepatin, a Takie ApYTUX apXUBHBIX JIOKyMEHTOB.

1.3.13. Obmenocrynuas undopManus — OGLIEH3BECTHBIC CBEJCHHS M HHAs uH(pOpMaIus,
JOCTYI K KOTOPOH HE OrpaHHYEH.

1.3.14. PIII'Y - T'ocymapcTBennas uH(popManHoHHas cucteMa MOCKOBCKOH 061acTu «ITopran
FOCYapCTBEHHBIX M MYHHIHIANBHBIX yciyr ((ynxiuit) MocKoBCKO# 061acTHy», pacrojiomeHHas: B
HH(OPMAIHOHHO-TEIIEKOMMYHHKALHOHHOM ceTH «MHTepHeT Mo azpecy: www.uslugi.mosreg.ru.

1.3.15. Yupemurens M®LI — opran MECTHOTO CaMOYNPABICHHS MYHHIUIAJIBHOTO obpazoBanusi
MockoBcko# obnacty, sBistornuiics yupenutenem M®II,

2. Kpyr 3assureneii

2.1. Jlunamu, uMelOMMH TIpaBO Ha MOJydYeHHe MyHMIMMANBHON YCIYTH, SBISIOTCH
(hu3HHECKOE HITH I0PH/IHYECKOE JIHLIO, HH/IMBH Y albHEIH TIPEANPUHAMATEND JIHG0 HX YIIOIHOMOUYEHHBIE
NpEACTaBUTCNH, oOpartuBuiMecs B MyHMIMIANBHBLE apXuB ¢ 3ampocoM O MPeIOCTaBIeHHH
MyHuuunansHoH yenyru (nanee — 3asBuTes).

2.2. Kareropuu 3asBureneii:

2.2.1. Ousuyeckue 1A, 0OPATHBIIHECS 3 MOIYICHHEM JIOKYMEHTOB, COIEPKAIUX CBEICHHS B
OTHOIICHHH OOBEKTOB HE/BHKMMOIO HMYINECTBA: B JIMIE NPaBooOafaTens; 3alorofiepkareis B
OTHOIICHHH OOBEKTOB HEJIBHIKMMOTO HMYINECTBA, KOTOPBIE HAXOJATCS Y HErO B 3a/J0r€ MM IpaBa Ha
KOTOPBIE IPEJIOCTABIICHBI €MY B 3aJI0T; MMEIOINX TIPABO Ha HACJIEJOBAHHE HEBHXXMMOIO MMYIIECTRA
npasoobyiagaTelis MO 3aBEHIAHHMIO MM IO 3aKOHY — B OTHOIIGHHH JOKYMEHTOB, C JIaTHl CO3AHHS
KOTOpBIX He npounio 75 (CeMpAecAT ISITh) JIET, €ClH MOKYMEHTHI COIEPIKAT CBEJCHHS, YKA3aHHBIE B
IyHKTE 2.3 HacToALIEro AJMHHUCTPATHBHOrO periiamenta. Jlio6oe (pH3MYECKOE JIMIO — B OTHOLIEHUH
apXHUBHBIX JIOKYMEHTOB, C JIaThl CO3/1aHMs KOTOPBIX Npouuio bosiee 75 (CeMUuECATH NATH) JIET, HIIK B
ciy4yae, €CIH JOKYMEHThI HE COAEp)KaT CBEJCHUH, YKa3aHHBIX B IyHKTe 2.3 HACTOSIIEro
AJIMHHHCTPATUBHOTO perjiaMeHTa.

2.2.2. Ousnyeckue nul@, 06paTHBIIHUECH 3a MOJIyYEeHHEM JIOKYMEHTOB, COAEPIKALIUX CBEACHHS B
OTHOLICHHH COJIEPXKAHHS 3aBEIIAaHMs: B JIMLEC 3aBeLIaTelsi MM JII0O0T0 M3 yKa3aHHBIX B 3aBEIaHHH
HACJICTHUKOB HJIH OTKAa30II0JIy4aTelici; HACICAHUKOB IO 3aKOHY - IPH IIPEJIBABJICHHH CIIPaBKH OT
HOTapHyca 00 OTKPBHITHH HACIEACTBCHHOTO JENa, & TAKKe HCIOJHMTENIO 3aBEIaHHs [0C/e CMEpPTH
3aBelaTelisi — B OTHOLIEHHH JIOKYMEHTOB, C JAaThl CO3JIaHMsA KOTOPBIX He nponuio 75 (CeMbAECAT IATh)
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ner. Jlioboe (usnueckoe MU0 ~ B OTHOLIEHHH APXMBHBIX IOKYMEHTOB, C JAThl CO3AHHS KOTOPBIX
npormto bonee 75 (CemujiecsTu 1sTH) Jier,

2.2.3. ®usuyeckue nuua, 0GpaTHBLIMECS 3a MOLyYCHHEM JIOKYMEHTOB, CO/EPIKAIIHUX CBEJIEHHS
00 yCHIHOBJIEHUH (YNIOYEPEHHH), TIPEABIBHBIIME HOTAPHAILHO 3aBEPEHHOE COIJIACHE YCHIHOBHTEIEH,
HJIA HETIOCPEICTBEHHO CaM YCHIHOBUTE]Ib.

2.2.4. Ousnyeckue nuna, oGpaTHBIIMECS 32 HONYYCHHEM JMOKYMEHTOB, COJCPMKAIIHX CBE/ICHHS
00 aKTax rpaxJIaHCKOro COCTOSHHS (POMIEHHH, GPAKOCOUETAHHH, CMEPTH) WIIH CBEICHHS H3 KHMI
PErHCTPALMK 3aX0POHECHUH (3aXOPOHEHHH YPH C IIPAXOM), SBISIOUIMECS POACTREHHUKAMH YETIOBEKA, O
KOTOPOM 3anpatiHBaloTCsl CBEICHHS - B OTHOLICHHWM JOKYMEHTOB, C HaThl CO3/[aHHS KOTOPBIX HE
nponwio 75 (CeMpbecar math) jier. Jlio6oe (U3MIECKOE U0 — B OTHOMIEHUH APXUBHLIX JIOKYMEHTOB, C
AATBL CO3JIAHMS KOTOPEIX Moo 6osee 75 (CeMHIECHTH IISTH) JIET.

2.2.5. Ousnveckue nuia, 06paTHBIIHECS 33 OJyYeHHEM JIOKYMEHTOB, COJIEPXKAIIUX CBEICHHS O
CBOCM craxe paboTsl M pasmepe 3apaborTHol 1matel. Jlio6oe (usMueckoe JiuIo, obparuBiieecs 3a
TTOMyYCHHCM JIOKYMCHTOB, COICPHAIIHX CBEJIEHUs O cTaxke paboThl U pasMepe 3apabOTHON IIATH — B
OTHOIICHHH apXHUBHBIX JIOKYMCHTOB, C JIaThl CO3)IaHHsI KOTOPBIX Ipolwio Gornee 75 (CeMuzmecaTH msH)
JET.

2.2.6. ®usnueckue JMI@a, 0OpaTHBIIHECS 3a MOJTyYEHHEM JIOKYMEHTOB, COJIEPMKALIHX HHBIE
CBEJICHUSL.

2.2.77. IOpuuueckye Jinia, 06paTHBLIMECS 32 TIONYYESHHEM JMOKYMEHTOB, COJIEPIKAIINX CBEJIEHHUs
06 obbeKTax HEABMIKUMOTO HMYIIECTBA — B OTHONIGHHH JOKYMEHTOB, C JaThl CO3/IAHHS KOTOPBIX HE
npouuio 75 (CeMpECAT IATH) JIET, €CIIM JIOKYMEHTHI COJIEPIAT CBEICHHS, yKasaHHple B IyHKTE 2.3
HACTOAIIET0 A/IMHHICTPATHBHOTO PErNIaMEHTa, IPCABIBUBIIME JOBEPCHHOCTH OT (PH3HUECKOTO JIMIA, O
KOTOpOM HZeT pedb. Jlioboe 1opuamueckoe nuio, ofparhBiueecs 3a MONYYEHHEM JOKYMEHTOB,
COACPIAIIMX CBEICHHsT 00 O00BCKTaX HEJBHKMMOTO MMYLIECTBA — B OTHOLICHMM ApXMBHbIX
AOKYMEHTOB, C IATBI CO3/IaHis KOTOPBIX nporuio Gonee 75 (CeMUIECATH IATH) JIET, KM B CITyYae, €Ciii
AOKYMEHTBI HE COJCPXKAT CBEACHHH, YKAa3aHHBIX B TMyHKTe 2.3 HACTOANIEr0 AJIMHHHCTPATHBHOTO
perilaMeHTa.

2.2.8. IOpuinyueckue uia, 06paTHBLIKECS 38 TI0JlyYEHHEM JIOKYMEHTOR, COACPIKALIHX CBEACHUS
00 yCBIHOBIIEHHH (y/I0UEPEHHH), IIPEABABHBIINE HOTAPHATHLHO 3aBEPCHHOE COITIACHE YCHIHOBHTENIEH.

2.2.9. IOpunuyeckue yuna, o6paTHBINHECS 3a IONTYYEHHEM JIOKYMEHTOB, COICPIKAIIMX HHBIE
CBEJICHHSI.

2.2.10. Mupupupyanbuple NpeipUHAMATETH, OOPATHBLIMECS 32 ITONYYEHHEM JIOKYMEHTOB,
CO/ICPKAIIMX CBE/IEHHS B OTHOLICHHH OOBEKTOB HEIBHKUMOIO MMYLIECTBA B JIHIE NPaBOOOIIafaTelLs;
3aJI0TO/IEPIKATENSl B OTHOLICHHH O0BEKTOB HEJBHXKHMOIO MMYIIECTBA, KOTOPhIE HAXOAATCSH Y HETO B
3ajiore, WJIM IpaBa Ha KOTOPBIC IPEMOCTABIIEHBI €My B 3aJI0T; HMEIOIIMX IIPABO Ha HAacJieOBaHUE
HE/IBMXXMMOIO MMYINECTBA IIpaBoobiafaTeNsi MO 3aBELIAHHIO WIIM 110 3aKOHY — B OTHOLIGHHM
AOKYMEHTOB, C JaThl CO3/IlaHHMs KOTOPHIX HEe npounio 75 (CeMBACCAT IsTh) JIET, €CIH JAOKYMEHTBI
COIEpIKAT CBEJICHUS, yKAa3aHHBIE B MyHKTE 2.3 HACTOAIIEr0 AJIMHHHCTPaTHBHOIO peryiaMenta. Jlo6oi
HH/MBU/IYJIBHBIH TIPEANPUHUMATEb — B OTHOLIEHHH apXHMBHBIX JOKYMCHTOB, C JIaThl CO3/I@HHSI
KOTOPEIX mpouuio Gonee 75 (CeMMAECATH NATH) JIET MM B CIydae, €CIIM JOKYMEHTHI He COAEPIKAT
CBE/ICHUH, yKA3aHHBIX B IYHKTE 2.3 HACTOALIEr0 AJMHHUCTPATHBHOIO PErTIaAMEHTA.

2.2.11. WMupuBuyansHble TpEANPHHEMATENH, OOGpAaTHBIIMECS 3a IOJIYYEHHEM JOKYMEHTOB,
COZIEpIKAIIMX HHBIE CBEICHHS (32 HCKIIIOYEHHEM CBEJICHHH 06 yChIHOBIECHHH (yI0UYEPEHHH).

2.3. OrpaHHYeHHE Ha JIOCTYIl K apXHBHBIM JIOKYMEHTaM, COZIEPYKAIUM CBEJICHHS O JIMYHOM H
CEeMCHHOH TaifHe Ipak/[aHHHa, ero YaCTHOM JKM3HH, a TAK)Ke CBEJIEHHS, CO3/AIONIHE Yrpo3y JUIsl €ro
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6e30macHoCTH, yCTaHABIIMBACTCS Ha cpok 75 (CeMbecAT ISITh) JIET CO JIHS CO3MaHMS YKa3aHHBIX
JOKYMEHTOB.

C NHCHMEHHOTO Pa3spelleHus FPaX/IaHuHa, a TOCe ero CMEPTH € IHCBMEHHOI'O pa3peleHus
HACICAHUKOB JIAHHOIO IPaXlAHHHA OIPAHUYCHHE Ha JIOCTYI K ApXUBHBIM JIOKYMEHTaM, COJIEPHKATIHM
CBCICHHSI O JIMMHOM M ceMeHHol Taline IPOKAHHHA, €r0 YaCTHOH MKHM3HH, a TaKXKe CBEICHMI,
CO3/IAIOIHE Yrpo3y [UIsl ero 6e30NaCHOCTH, MOKET GBITH OTMEHEHO paHee, yem yepes 75 (Cempuecst
TATH) JIET CO JIHSI CO3NAHMS YKAZAHHBIX JIOKYMEHTOB.

3. TpeboBanus  nopsiky undopMupoBanun
0 npegocrapienuu MyHnununaasuoii yeayru

3.1. TIlpueM 3aaputeneit 1o BOIIpOCY  mpejocTaBieHuss  MyHMIMIansHOH — yciiyru
OCYMICCTRIIETCS. B COOTBETCTBHH € OPraHH3alMOHHO-PACIIOPS/IATELHEIM JIOKYMEHTOM
MynununansHoro apxusa.

3.2. Ha odunmancHom caiite AnMuHHCTpaIMK Hapo-®omMuHCKOrO  roposckoro  okpyra
MockoBckoii obnactu Ha CTpaHHIe Mynununansuoro apxuBa
http://nfreg.ru/munitsinalitet/munitsipalnye~ucIn‘ezhdeniya/mbu-naro-fominskii-raionnvi-arhiv/ B
MH(OPMAITHOHHO-TEIEKOMMYHHKALMOHHOH CEeTH «Hnrepuer» (manee — cerp Uurepuer), na EITY,
PIII'Y, B Qenepansuoilt rocynapcrpeHHOMN uHpopMalMoHHOH cicteme  «DenepanbHbIi peectp
TOCY/@PCTBCHHBIX M MYHHIMOANBHBIX yeiuyr (QyHkuuii)», rocyzapcrseHHOM MH(OPMALHOHHOI
cucreme Mockosckoit ofiactu «Peectp FOCYHApCTBCHHBIX W MYHHIMIAIBHBIX yeuyr ((pyHkimii)
MockoBckodt  obmacti»  06s3aTeNbHOMY — Pa3MEIIEHHIO  TOJUICHKHT clieflylomas  CrpaBouHast
HHpOpMAIIUsI:

3.2.1. MecTo HaxosKeHus, pexkuM U rpaduK paGoTsl Mynununanssoro apxusa, M®IT.

3.2.2. Cnpapounbie Teneonsl MyHHIHIAIBHOTO apxuBa, OpraHM3allMi, y4YacTBYIOUIMX B
npejlocTaBiIeHuu ['ocyiapeTBenHol yciyru, B TOM 4HcIe HOMep Tenedona-asroundopmaropa (npu
HaJIMYHH).

3.2.3. Anpec crpanuil MyHHIMIIAIBHOTO apxuBa Ha o(UIHaIBHOM caiiTe AJIMHHHCTpALUH
Hapo-®omuuckoro ropojickoro oxpyra MockoBCko# 06JacTH, a Takke apec 3JIEKTPOHHOH IOYTHI H
(unm) Gopmel 06paTHOM CBsI3H MyHHIMIIAILHOTO aPXHBA B CETH Hutepuer.

3.3. OGsasarenbHOMY pasMelEHHIO Ha O(HIMAILHOM caiite Apnmvunucrpaiuu - Hapo-
(DOMHHCKOr0 ropoIcKoro okpyra MockoBekoit o6acTd Ha crpaniie MyHULHNANTEHOTO apxXuBa, Ha
EIT'Y, PIII'Y, B (enepanbuoit rocynapcrbennol MHMOPMALHOHHON CHCTEME «DenepanbHblil peectp
FOCYAApPCTBCHHBIX M MYHHIMIAIBHBIX yClyr ((yHKIHH)», TOCYNApCTBEHHON HH(OPMAIMOHHOM
cucreMe MockoBekolt obnacti «PeecTp TOCY/AapCTBEHHBIX H MYHHIMIANBHBIX YCIYr (pyHK1HiIT)
MocKOBCKOH 00JacTH» TOJUIEKHT IEpeYeHh HOPMATHBHEIX IPABOBBIX aKTOB, PEryJIUpPYIOUIUX
npegocTaBaeHHe MyHHIMIANEHOH yeiyry (¢ yKa3aHHEM MX PEKBH3HTOB H HCTOYHHKOB O(HIIHAIEHOIO
onyOnuKoBaHuUs).

3.4, MynununanbHelH apxuB 0O€CHCYMBAET pA3MENIEHHE M aKTYalIM3alMIO CIIPABOYHOMN
HHpOpManuK Ha opMUIMANLEHOM caiiTe, B cooTBeTCTBYIOMEM paszene EIITY, PIITY, B ¢enepanbHO#
TOCYJapCTBEHHOH — MH(opManuoHHON cucreme «DefiepanbHblii  peecTp TOCYNAPCTBEHHBIX M
MYHULMIAIBHBIX yeuyr (QyHKLM)», TOCy/apcTBeHHOM HH(OPMALMOHHOH cHcTeMe MOCKOBCKOM
obnacti «PeecTp rocylapcTBEHHBIX K MyHUIMITATBHEIX ey ((ynKuuii) MockoBekoii 061acTy.

3.5. Mupopmupopanne 3asBurelieil Mo BOIPOcaM HPEOCTABICHHUS MyHuLunansHOH yeluyrn u
YCIYT, KOTOPBIC SIBJIAIOTCS HEOOXOAMMBIMU H 00A3aTeIbHBIME JIUIs TIPEAOCTaBNeHHs MyHHUIMIIATBHOMN
YCILYTH, CBE/ICHHI O XOJIe NPEJIOCTABIICHHUS YKAa3aHHbIX YCIIYT OCYILECTRISIETCS:
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3.5.1. Ilyrem pasmeitennss uudopManuu Ha oHIHaILHOM caiiTe Anmunuctpanun  Hapo-
DOMHHCKOTO TOPOJICKOT0 OKpyra MOoCKOBCKOH o6nacTH mHa cTpaHune MynununansHOro apxupa, a
Taoxe Ha BIIIY, PIIT'Y.

3.5.2. JlomxuocTHeIM JHioM MyHHUMNANBEHOTO apXuBa IPH HENOCPEACTBEHHOM 00paleHuu
3asBuTens B MyHHIHIIAIBHBIH apXuB.

3.5.3. Ilyrem ny6nukauuu uHQOPMALHOHHBIX MaTepHaJiOB IO TOPSJIKY TNPEAOCTABICHHS
MyHHIHIAIBHOM YCIIyTH B CPEICTBAX MaCCOBOI HH(pOpMAaLTHH.

3.5.4. Tlyrem pa3smernenuss HH(OPMAIMOHHEIX MaTepHaoB IO IHOPSAKY MPEI0CTaBICHHS
MyHuuMmansHol yenyrn B nomerenusx MyHHIHIAIBHOTO apxuBa, MPeJHa3HAYEHHBIX IS TpHeMa
3asBUTEIICH, a TaKOKe HHBIX OpraHM3aluii BeeX (opM coGCTBEHHOCTH 1O COTNACOBAHMIO © yKa3aHHbIMU
OpraHu3allusiMi, B TOM uucie B M®IL, a rtawke na EI'Y, PIIT'Y caiite AnMunucrparmn Hapo-
DOMHHCKOI0 rOpO/ICKOTO OKpyra MoCKOBCKO# 0611acTH Ha CTpaHHIE MyHuIMnansHOro apxusa.

3.5.5. TlocpencrroM TenedoHHOM U haKCHUMHIIBHOM CBS3H.

3.5.6. IlocpeicTBOM OTBETOB HA MHCHMEHHBIE H yCTHBIE 0OpateHust 3asiBHTENEH.

3.6. Ha EIII'Y, PIIT'Y u oQuuuansnoM caiite Anvunucrpanuu Hapo-®omMuHCKoro TOPOJICKOTO
okpyra MOCKOBCKOH o6macTi Ha crTpanune MyHHIHITAILHOTO apxuBa B LEIIX HH(OOPMHUPOBAHHSI
3asBHTENCH 10 BONpOCAM NpEAOCTaBlieHHs MyHHIHIIAIBHOMN YCIyrd pasMelaeTcs Clieayionas
uHpopManHs:

3.6.1. HcuepupBaiommii nepeueHs JIOKYMEHTOB, HEOOXOAUMBIX  JUISI IIPEOCTABIICHUSI
Mynuiunanshoit yemyru, TpeGoBaHus K O(OPMICHHIO YKA3aHHBIX JIOKYMEHTOB, a TaK)Xe INepeyeHb
JOKYMEHTOB, KOTOpBIE 3asBUTEND BIPABE IIPEICTABKTE 110 COOCTBEHHOM HHHIIHATHEE.

3.6.2. Tlepeuenp Jiui, HMEIOLIMX 11PaBO Ha TIoNy4YeHHe MyHHIHIAIBHOMH YCILYTH.

3.6.3. Cpox npejtocranienss MyHHIMIATBLHOM YCITyTH.

3.6.3. Pesynbratel mpepocraBieHus MyHUIMNANIBHOM  yClyry, MOPAZIOK  TIPEACTABICHHS
AOKYMEHTA, ABJIAIOIIErOCs PE3yJIFTATOM IPEOCTaBIeHHss MyHHIMIAILHOM YCIIYTH.

3.6.5. HcuepnpiBaiomuii TNepedyeHbh OCHOBaHMH /Ui OTKasa B IpHEME JOKYMEHTOB,
HEOOXO/MMBIX  JUIS  TIPEIOCTABIEHUS MyHUUMIANBHOM YCIYrH, & TaKKe OCHOBAHMS UL
MPHOCTAHOBJICHHS HIIK OTKa3a B MPEAOCTaBIeHHH MyHHIMITATIEHOR YCILYTH.

3.6.6. Hupopmanus o mpase Ha npocynebnoe (BHecyne6GHOE) ofkanoBaHHe MNeHCTBHIL
(bespeiicTBus) M pelIeHUH, TPHHATEIX (OCYLIECTBISIEMBIX) B XOJIE TIPCAOCTABICHHS MYHHIHIANBHOMN
YCIIYTH.

3.6.7. @opmbl 3anpocoB (3asBNCHMH, yBexOMICHHH, COOGINEHUIT), HCIONB3YEeMEIC TIPH
NpeJlocTaBIeHu MyHUIMITANBHOM YCITyTH.

3.6.8. PasMep rocyapCTBEHHOM IOLUIMHBI WM MHOW IUIATHl, B3UMAEMOI 3a TPE/IOCTABIEHHE
MynununansHo# ycnyru.

3.7. Ha o¢uuuanenoM caiite Apmuuucrpaumu Hapo-QDOMHHCKOTO TOPOJCKOrO OKpyra
Mockosckoii o6acti Ha cTpanne MyHHIHITAIBHOTO apXMBa JOTOIHHTENBHO Pa3sMEIIAIOTCs:

3.7.1. IlonHoe HaMMEHOBAHUE U ITOYTOBBIN aApec MyHHIMIIATHEHOTO apXHBa.

3.7.2. CnipaBounble HoMepa TeNe()oHOB MyHHIMIIANEHOTO apXHUBa.

3.7.3. Pexum paGorTel MyHUIMIANEHOTO apxuBa, IpaduK paGOTEl JIOIKHOCTHBIK JIMI]
MyHuuunansHOroO apxuea.

3.7.4. BoliepKd M3 HOPMATHBHBIX TPABOBBIX AKTOB, COJEPXKAIIHX HOPMEI, PErYJIHpPYIOIIHE
AesTeIbHOCTh MyHHIIMITaBHOTO apXHBa 110 IIPEJI0CTaBIEHAI0 MyHHIMNANBHOM YCIIYTH.

3.7.5. Tlopsnok  u  criocoGbl  MpeiBAPUTENILHON  3alHMCH 1O  BOMPOCAM  IPEJIOCTABIICHHUS
MynuuunansHoi yemyry, Ha noiydyenne MyHMIMIATBHOM YCITYTH.

3.7.6. Texct HacToAmIero A/IMHHUCTPATHBHOIO PEMJIAMEHTA C TIPHIIOKSHUSMH.




3.7.7. Kpatkoe onucanue mopsi/ika peaocTanieHust MyHHIMIIAIBHONR YCIYTH.

3.7.8. Undopmanyst 0 BO3MOKHOCTH YdacTHst 3asBUTEIEH B OLIEHKE KAYCCTRA TIPEIOCTABICHHS
MynuiunaipHO#i  ycnyrd, B TOM uHclie B OLEHKE S((EKTHBHOCTH JIEATENLHOCTH PYKOBOJHTEIS
MyHHIMIIATIBHOTO apXHBa, a TAKKe CIIPABOYHO-HH(OPMAIIMOHHBIE MATEPHAIIBI, COJICPIKAIIIHE CBEICHHS
0 TOPSAKE U crIocobax MPOBEICH s OLCHKH.

3.8. Ilpu uH(pOPMHPOBAHHH O TIOPSZIKE MpPeOcTaBlIeHHsT MyHUIAIIANBLHON YCIyru 1o Tened)ony
JOJDKHOCTHOE JIMI0 MyHHIMIANBHOTO apXuBa, NPHHAB BLI3OB 110 TeNe(OHY, IPEACTABISETCS:
Ha3bIBaeT (PaMUIIMIO, MM, OTYECTBO (TIPH HAJMYMK), JIOJDKHOCTH, HAMMEHOBaHME MYHHIMIAIBHOIO
apxMBa.

HoxHocTHOE M0 MyHHIMIIANEHOTO apxuBa obs3an coobmuTh 3asBuTemo rpaguk npuema,
TOYHbBIE MOYTOBHIH M (aKTHUECKHH azpeca MyHHIHMIIANIEHOIO apxuBa, CHOCOD Ipoes3fia K HeMmy,
criocoObI  TIPE/BAPUTENILHOM 3aIlMCH JUISL TIpHEMa 110 BOIPOCY IpPeoCTaBieHHs MyHHIHNIANBHOMN
yCIyrH, TpeboBaHHs K TUCEMEHHOMY 0OpalieHuIo.

Wudopmuponanne no TtenedoHy o IMOpAAKE TpefocTaBleHuss MyHHIMIIANBHOR YCIyrd
OCYIIECTBIISIETCSI B COOTBETCTBHH C PEXHMOM pabOoTHI ¥ rpaduKoM npreMa MyHHITMIATLHOTO apXxuBa.

Bo BpeMst pasroropa JOJDKHOCTHEIE JHIA MYHHLMIAIBHOrO apXuBa OOS3aHBI TPOM3HOCHTE
CJIOBA YE€TKO M HE IIPEPBIBATE Pa3sroBOP 110 IIPUYHHE MOCTYIUIEHHS IPYTOro 3BOHKA.

IIpy HEBO3MOXKHOCTH OTBETHTH HA IIOCTABJICHHBIE 3asBUTENIEM BONPOCHI TeNe(OHHBIH 3BOHOK
nepeajipecoBbIBACTCs (MIEPEBOAMTCA) Ha JPYroe JIOIDKHOCTHOE U0 MyHHUMIANLHOro apxuBa 6o
obparupiiemMycst coobmaercs HoMep Tene)oHA, 10 KOTOPOMY MOXKHO IONYYHTh HEOOGXOIMMYIO
MH(OPMALIHUIO.

3.9. Ilpu orBeTax ycTHBIe OOpAIEHUs, B TOM YHCIE Ha TEIC(OHHBIC 3BOHKH, IO BOMPOCAM O
HOPAIKE TPeIoCcTaBieHusi MyHHIMIANbHON YCIYTH JOJDKHOCTHBIM JIMIIOM MYHHIHIIAIBEHOTO apXHBa
obpaTHBLIEMYCSI COOOIIAETCS CIIEAYIONIAs HHpOPMAIHS:

3.9.1. O nepeune nuil, UMEIOIMX TIPABO Ha MOIyuYeHHe MyHUIMITAILHON YCIIyTH.

3.92. O HOpMATHBHBIX NPABOBBIX aKTaX, PErYJIUPYIONIMX BONPOCH MPENOCTABICHHUSI
Mynununansnoi ycnyry (HauMeHOBaHHeE, 1aTa i HOMEp TIPHHATHSI HOPMATHBHOI'O IIPABOBOIO aKTa).

3.9.3. O nepeune JIOKYMEHTOB, HEOGXOTHMBIX JUIS HONYYEHUs! MYHMIMITAIILHON YCIyTH.

3.9.4. O cpokax npejiocraBieHuss MyHHIIMIIANBHON YCIIYTH.

3.9.5. O6 ocHOBaHMAX ISl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTABICHHUSI
MyHUIHUIIANEHOH YCIIYTH.

3.9.6. O6 ocHoBaHMAX L1 IPHOCTAHOBIICHHS TIPENOCTaBIeHHs] MyHUIMIIAIBHON YCIIYTH, OTKA3a
B IIPEJIOCTaBIIEHMH MyHHMIIUITaNEHOM YCITYTH.

3.9.7. O mecre pasmemenus Ha EIIIY, PIII'Y, oduiuansHoM caiite AjnMunuctpanuu Hapo-
DOMHUHCKOr0 TOpOJACKOro okpyra MockoBckoit obmactd Ha crpaHHie MYyHHIMNAIEHOTO apXvBa
HH(OPMAIMH 110 BOIIPOCAM MpeIocTaBaeH s MyHUIMITAILHON YCIIYIH.

3.10. MudopmupoBaHHe 0 NOpsKe NPefocTaBlieHHss MyHUIUIIANBHOM YCIYTH OCYIIECTBISIETCS
TAKKE 110 eJMHOMYy HoMepy TejeoHa DOIeKTpoHHOM mnpuéMHO MockoBckoit  obnmactu
8 (800) 550-50-30.

3.11. MynununanbHeli apxuB pa3pabaTeiBaeT HH(OPMAIMOHHBIC MATEPHANBI IO IOPSIKY
npeocTaBneHdss MyHHIMIANLHON YCIYTd — MaMATKH, MHCTPYKIMH, OPOIIIOPEI, MAKETHl H pa3MelactT
ux Ha EIII'Y, PIII'Y, odpunuansuoM caiite Apmunucrpanuu Hapo-®OMHHCKOrO TOpoACKOTo OKpyra
MockoBckoit 06acTu Ha cTpanulie MyHUIMTIANEHOTO apXHBa, a TaKoKe nepejaer B MOII,

3.12. MyHuIMDANBHBTH apXxuB obecnieunBaer CBOEBPEMEHHYIO aKTyalnu3aLuIo
MHPOPMALIMOHHBIX MAaTepPUAIOB, YKa3aHHBIX B mnyHkTe 3.11 HacTosimero AJMHHHCTPATHBHOTO
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pernamenta, Ha EIIIY, PIIT'Y, oduuuansuom caiite MynununansHoro apxusa u KOHTPOJIUPYET HX
Hajmure B M@,

3.13. Coctas nu(opMaLmu 0 HopsJIKe NPeIOCTaBICHUS Mynuuunansnoit ycnyru, pasmeraemoit
B M®II, COOTBCTCTBYET ~ PETHOHAJIBHOMY  CTAHJAPTy  OpPraHM3alMH  JIEATE/BHOCTH
MHOTIO()YHKIHOHANBHBIX LIEHTPOB IIPC/IOCTABICHHS FOCYNIAPCTBEHHBIX M MYHHIMIIANBHBIX YCIYT B
Mockosckoit  obmacti,  yTBepkICHHOMY pacmopskeHueM  MUHHCTEPCTBA  TOCY/IAPCTBEHHOTO
yHpasiieHus, HHOPMAUHOHHBIX TEXHONOTHH M CcBs3H MockoBckol o6nacti ot 21.07.2016 No 10-57/PB
«O  pervoHajibHOM CTaH[ApTe OpPraHM3AlMH  JIESTEILHOCTH MHOTO()YHKITHOHAJIBHBIX ~ 1IEHTPOB
TPENIOCTaBJICHHS TOCY IAPCTBEHHBIX H MYHHIMIANLHBIX YCIyT B MOCKOBCKO# 061aCTHY .

3.14. Jlocryn x munpopmanuu o cpokax u HOPSAJIKE TpeocTaBneHus: MynununaneHoit yenyru
OCymIeCTBISICTCsE O3  BHINONHEHHs 3asBHTENeM Kakux-Iu6o Tpebopanui, B TOM wuuciae 6e3
HCHOJIL30BAHMSA  [IPOrPAMMHOI0  0DECIIEYEHHs!, YCTAaHOBKA KOTOPOIO HA TEXHMUECKHC cpelcTBa
3asiButesnst TpeOyeT 3aKIIOUEHHS JIMUEH3HOHHOTO MM HMHOLO COLAUICHHS G npasoobiajarenem
MPOIPAMMHOTO  OBECTICUeHHsT, NpPE/yCMATPUBAIONIETO  B3MMAHHE  ILIATHI PErHCTpanuIo WK
ABTOPH3AIMIO 3asBUTEIS, HIIH TIPE/IOCTABICHUE UM IICPCOHAIBHBIX JAHHPIX.

3.15. KoHcynsTipopanue 1o BONIPOCaM MPEAOCTaBICHUST MyHMIMIANBEHOM YyCIyrH, yeuyr,
KOTOPBIE SABIAIOTCS HEOOXO/IMMBIMH H 0Bs3aTENBHBIMHA JUIS IPSIOCTABIICHHST MynununansHoit yeiuyr,
HH(OPMHPOBAHHUE O XOJIE HPEIOCTABIEHUS YKa3aHHbIX YCIIYT OCYIIECTBIACTCS JIOJDKHOCTHREIMH JIMIAMH
Mynunmnanenoro apxusa, paGotukamu M®I] Gecruariio.

II. Cranpapr npepocrapienns MyuauuunasnHoii yeayru
4. Haumenopanue MyHuumnaanHo#H yeayru

4.1. MyHuuunanshas yciyra «Beyiada apxHBHBIX CHPABOK, apXMBHBIX BBITMCOK, apXHBHBIX
KON ¥ HH(OPMAIMOHHBIX ITHCEM HAa OCHOBAHUH apXMBHBIX JIOKYMEHTOB, CO3/IaHHBIX ¢ 1 stHBaps 1994
rojiay.

5. Hanmenosauue oprana, npefocrapisiomero MyHUIHIAILHYIO yCIyTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a IIPCAOCTABIEHHE MYHHMUMIANLHON YCIYIH, SBISETCSH
Anmvunucrpanus Hapo-®oMHHCKOIO ropozickoro okpyra.

5.2.  HemocpemcteHHoe — mpemocTaBieHHe  MyHMUMNANBHOM — YCIYTH  OCYIIECTBISET
MyHuIHIATHHEIA apXHB.

53. B memsx npenocraBienus MyHHIMIQIBHOM yclnyrd MyHHUMIDANBHBIE — apXUB
B3aUMOZIEHCTBYET ¢ YnpasiienueM DenepanbHoii ciiyxObl roCy/IapCTBEHHON PETHCTPAIMH, KaIacTpa u
kaprorpaduu no MockoBckoit o6acTy.

6. PesysnibraT npemocrapiaenus MyHununajabLHoi yejayra

6.1. PesynbraToM npesoctasiieHus MyHUIIMIAILHOM YCIYTH ABIISETCS:

6.1.1. Pemenne o npemocrapinenun MyHuumnanbHow yenyru (IIpunokenune 1 K HacTosmeMy
AJIMUHHCTPaTHBHOMY PEIVIAMEHTY) C HPHIIOKEHHEM ApXHBHOM CHPABKH, apXMBHOH KOIIMHM, apXHBHOM
BBITUCKM MJIH HMHQPOPMAIIHOHHOIO IHChMa, O(OPMIIEHHBIX B COOTBETCTBHH ¢ TpeOGOBaHHAIMH,
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YTBEPXKJCHHBIMH 1ipuKa3oM @DejepanbHoro apxupHoro arenrcrsa ot 02.03.2020 Ne 24 «O6
yrsepxkaenuu Ipasui opranu3anii XpaHeHHs, KOMIUIEKTOBAHMSI, yIETa U UCIIONB30BAHUS JOKYMEHTOB
ApxusHoro (ona Poccuiickoit Mejiepatii 1 APYrUX apXUBHBIX JIOKYMEHTOB B IOCYIAPCTBEHHBIX M
MYHHMILHIIAJIBHBIX apXHBaX, My3esXx M OuOnMoTeKax, Hay4yHBIX OpraHusaimsx». ®opma apxXxuBHOM
cripaBKH npuBe/eHa B lIpuiioxxenny 2 K HacTosiieMy AJIMHHHCTPATHBHOMY PETJIAMEHTY.

6.1.2. Pemenne o6 orkase B mpejocTaBieHHd MyHHIMIAIBHOW YCIyrH, B CIyuyae HaJMUHs
OCHOBAHHH ISl OTKa3a B NPEAOCTaBICHHH MyHHIMIIANBHOM YCIIyrH, yKasaHHbIX B roapasaene 13
HACTOSIIETO  AJIMMHHCTPATHBHOIO — periameHta, odopmisiercss 1o (opme,  NpUBEIEHHOM
B [Ipunoxennn 3 k HacTosmeMy AIMUHHCTPATHBHOMY PEIJIAMEHTY.

6.2. Pesynbrar npefocrasieHus MyHHIMIATEHON YCIYTH HE3aBUCHMO OT IPHHATOTO PELICHHS
0OpMIIETCS B BHJIC DJIEKTPOHHOIO JIOKYMEHTA, MOAMMCAHHOIO YCHJICHHOH KBaMH(DHIMPOBAHHOM
SJIEKTPOHHOM MOANHCHIO (Jranee — OII) yrmonHOMOYEHHOro HOKHOCTHOrO JiMia MyHHIMIATLHOTO
apXuBa, KOTOPHIA Hanpapisercss 3asputenio B JIuuueii xabumer ma PIII'Y B jenn noanucanus
pesynbrara (Hanpasisercsa B Mojyins M®L] EUC OY).

Pesynprat npejocrasienuss MyHHIMIANBEHOR YCIIYTH, COJIEPIKALINI CBEIEHHS 00 YCHIHOBIICHHH
(ymouepenuu), odopmisiercs Ha OyMaKHOM  HOCHTENE, IOJIKMCHIBAETCS  COOCTBEHHOPYYHO
YIMOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MYHHITMITAJIBHOTO apXHBa U BEIIAETCS 3asBUTENIO.

6.3. Ceejienusi 0 npegocTaBIeHHH MyHUIMIANBHON YCIYrH C NPHIOKEHHEM SJIEKTPOHHOIO
obpasa pesynbrara npejocranieHus MyHnuiunansHol yenyrd B Tedenue 1 (Ommoro) pa6owero jms
MOCJIC TIOAATOTOBKH PE3yJibTaTa Moyekar obs3areibHoMy pasmernienso B Moayine M®IL] EMC OV,

6.4. YBeNOMJICHHE O IPUHATOM pELIEHWH, HE3aBUCHMO OT pe3yJbTara IIPeloCTaBICHHUS
MynununansHol ycnyru, nanpasnsercs B Jluuneiii kabuner 3assurens na PIITY,

7. Cpox 1 mopsioK perucrpanuu 3anpoca o npegocrasienun MyHHIHIAILHOH YCAYTH, B TOM
qHCeJIe B 2JIeKTPOHHOI (opme

7.1. 3anpoc, mojaHHBIH B 31ekTponHoM (Gopme mocpencreoM PIITY jgo 16:00 paGouero s,
perucrpupyercss B MyHUIMIIaIBHOM apXHBE B JIEHb €ro IOjia4d. 3amnpoc, MOJaHHBIH MOCPEICTBOM
PIIT'Y nocne 16:00 paGouero nus 1ubo B Hepabouuit ieHs, perueTpupyeTcs B MyHHIMIAILHOM apXHBE
Ha ClelyIoIui pabounit IeHb.

8. Cpox npenocrapienust MyHHIHDAIbLHO YCIyru

8.1. Cpoxk npenocrapnenust MyHUIMIaNbHOM yenyru cocrasisier He 6oinee 10 (Jlecaru) pabounx
JIHEH C JaThl perucTpaiuuu 3anpoca.

8.2. B ciny4ae HeoOX0AMMOCTH NpOBEJIEHHsI oMcka HH(popManuu 3a nepron conee 10 (Jlecstn)
JIET TIPH OTCYTCTBHHM TOYHBIX IIOMCKOBBIX JAHHBIX B 3ampoce CPOK MpeaocTaBiieHUs: MyHHIIMNIATbHOH
yenyru Moxer ObiTh npomieH He 6Gonee, wem nHa 10 (Jlecars) pabouyux mHEH ¢ TTHCEMEHHOIO
paspelieHUs YIOJHOMOUYEHHOIO JOJKHOCTHOTO JiMlia MYHHIMIAJILHOIO apxuBa ¢ o0s3aTeNbHBIM
HAMpaBlICHUEM YBEJOMIJICHHA O TPOJJICHHH CpOKa IpefocTaBjieHuss MyHMIMIAIBHOH YCIyru
3asBUTEIIO.

8.3. YBemoMiIeHHE O TIPOJUIEHHH CpOKa IpejlocTaBieHusi MyHHIMIANBHOM  yCIyru
HampaBisieTcss 3asgBUTCIIO B JIEHb IPUHATHS pPELICHHS O MpPOJUICHHH CpPOKa IPEeJI0oCTaBICHUS
MynununansHo#t  ycnyru mo  Qopme, mnpuBeneHHod B IlpuiaoskeHun 4 K HacTOSIIEMY
AJIMUHHCTPATUBHOMY PELJIAMEHTY.
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8.4. B cimydae ocHoBamMil JUI OTKasa B IpEAOCTaBieHMH MyHHIHIAIHHOMN YCIYIH,
COOTBETCTBYIOIIHH PE3yNLTaT Harnpapisercs 3assutemo B cpok 2 (JIa) paGoumx JHs €O s
peructparuu 3anpoca B MynuuunaasHoM apxuse.

8.5. MaxcumanbHblii CpoK npemocTaBieHist MyHUIMIAILHOH YCIYTH, ¢ YUSTOM BO3MOYKHOTO
NPO/UIEHHs CpoOKa NpenocTapieHns MyHuiuianpHol yenyrn, He moxer npessimarh 20 (JBaguaTy)
pabouux JiHeH ¢ Jarel permcTpanuu 3anpoca O TPEIOCTABICHAM MyHHUIMIAIBHOMN YyCIYyTH B
MyHnununaisHOM apxHBe.

8.6. B obummit cpox mnpemoctaBnenus MyHHIMIANBHOR YCIYrH BXOJUT CPOK HaTpaBJICHUS
MEBCIIOMCTBEHHBIX HH(OPMAIMOHHEIX 3aIPOCOB M II0JIyYEeHHs] HA HHX OTBETOB, CPOK HAIPABICHHS
JIOKYMEHTOB, SBJLIIOILIHXCS PE3YJIbTaATOM NPEROCTaBlIeH st MyHHIHITANLHOM YCIyri,

9. HopMaTHBHbIE IPABOBLIE AKTHI,
peryJiupyomue npejgocrapjienue Mynununaasnoi yeayru

9.1. AxTyanbHbIi nepeyeHh HOPMATHBHBIX NPABOBBIX AKTOB, PErYJIMPYIOIIHX TPEIOCTABICHHE
MyHununansHo# yeyru (¢ yka3aHHeM MX DEKBH3HTOB M MCTOUYHMKOB O(GHIMATBHOTO OMyOIMKOBAHMSL),
pasMelleH Ha oduuManbHOM cakite AaMunucTpaiuu  Hapo-DOMHHCKOTO TOPOJICKOIO OKpYra
Mockosckolt obnact Ha crpaHnue MyHHIMIAIEHOTO apXHBa B pasjeie MyHHIHMIAIbHBIC
YUpEeXICHH, a TaKkxe B coorsercTByioem pasuene EIIIY, PIITY, denepanbuoii rocymapcrsenoi
uHpopmanuonHoii cucTemMe «DejiepanbHBI  PEECTP TOCYHAPCTBEHHBIX M MYHHLMIANBHBIX  YCIYT
(pynxumit)», rocymapcreennoit un(opMmanuoHHoli cucreme Mockosckolt obnactH  «Peectp
rOCyapCTBECHHBIX H MYHHUIMNAJIBbHBIX YCIYT ((yHKImit) MOCKOBCKOM 0bacThy.

9.2. IlepeyeHb HOPMATHBHBIX TpPABOBBIX aKTOB, PETYJIHPYIOIMMX  MpENOCTABIEHHE
Mynununansnolt ycuyru, ykasan B IIpHinoxenus 5 k HacToseMy AIMHHHCTPATHBHOMY PErJIaMEHTY.

10. MicuepnbiBaroniuii mepeueHs J0KYMEHTOB, He00X0IMMBIX /1151 IPE/J0CTAB/IEHHUS
MyHHUIHIAJBHOH YCIYTH, NO/UIE/KAIMX P EICTABICHHIO 3asiBUTEIeM

10.1. Tlepeuennr MOKyMeHTOB, HEOOXOMMMEIX ISl TpejOCTaBiieHUss MyHHIMNANBHOR YCIYTH,
TOJUIEIKAIIHX TPE/ICTaBJICHUIO 3asBUTEIEM, HE3aBUCHMO OT KATEIOPHH M OCHOBAHHS JUIsl 0OpalieHus 3a
npenocrasnenueM MyHUIIMIANLHOH YCIlyru:

10.1.1. 3anpoc no dopmam, npusesieHHpM B [Ipuioxenuu 6, Ilpunoxenuu 7, Tlpuinoskenun 8 k
HacToAIEeMy AJIMHHHCTPATHBHOMY perjlaMeHTy (B 3aBHCHMOCTH OT OCHOBaHHS ISl OOpaIeHust).

10.1.2. JIoKyMEHT, yIOCTOBEPSIOIINHA JIMYHOCTh 3asBUTEISL.

10.1.3. JIoKyMEHT, YHOCTOBEPSIOUIMHA JIMYHOCTh IPEACTABHTENSl 3asBHTENs, B Cliydae
obpallieHus 3a npejocTaBiIeHHeM MyHHIIHIIANBHON YCITyTH TIPEICTABHTEII 3aABHTE]IS.

10.1.4. JIoKyMeHT, NOATBEPNNAIOIHH IIOJHOMOYHS IIPEICTABUTENS 3asBUTEIS, B CIydae
obpalieHus 3a npeaoCcTaBIeHueM MyHUITHITANBEHOH YCIIYTH IIPE/ICTaBUTENS 3asBUTEIIA.

10.2. IlepeyeHp JOKYMEHTOB, 0053aTENbHBIX IS TPEOCTARICHHUS 3asBUTENIEM B 3aBUCHUMOCTH
OT OCHOBaHHSI 1151 0OpallleHHs 3a IIpefocTaBIeHHeM MyHUITUIIAIBEHOM YCIyTH:

10.2.1. B cnydae oOpailieHHss 3a IOJYYEHHEM JIOKYMEHTOB, COJIEP)KAlllUX CBEJIEHUsT 00
YCBIHOBJICHUH (Y/I0UEPEHUH) — HOTAPHAIBLHO 3aBEPEHHOE COTJIACHE YCHIHOBHTEIEH.

10.2.2. B cnyuyae oOpalleHHsi HacIEIHHKOB TEPBOH Ouepe/ IO 3aKOHY 3a IIONY4YEHHEM
JIOKYMEHTOB, COLEPMKAILUX CBEJCHHS B OTHOIIEHHH COJIEPHKAHHUS 3aBEILaHH:

a) JIOKYMEHT, IIOJATBEPKIAIONIHH (haKT CMEPTH 3aBelaTels;
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0) JOKyMEHT, MOATBEPKAAIONIMH TIPUHAJUICHKHOCTE 3asABUTENS K HACTICHHKAM TIEpBOH ouepe/u
110 3aKOHY.

102.3. B ciuyyae ofpameHns 3a mHOJyYEHHEM JOKYMEHTOB, COMEPIKALIHX CBEICHHS B
OTHOLICHHH COZEPIKAHHUS 3aBCIIAHMs - CIIPaBKa OT HOTapuyca 00 OTKPBITHH HACIIEICTBEHHOIO JIEJIa.

10.2.4. B cinyyae obpallleHus 3a IOJIyYCHHEM JOKYMEHTOB, COJAEPIKAIINX CBEJCHHUS U3 KHHT
PETUCTPAIMK 3aXOPOHEHHH (3aXOPOHEHHH YPH € NpPaxoM) - JIOKYMEHTbI, MOATBECPK/IAIONIME POJICTBO
3asBHTEINs C YETIOBEKOM, O KOTOPOM 3allpalliiBAIOTCS CBEEHHs (ecu He mpoimio 75 (CeMbJecs T ImsTh)
JIET ¢ MOMEHTA CO3/JIaHHSI JOKYMEHTA),

10.2.5. B cnyyae obpalenus 3a MojiydeHHEM JIOKYMEHTOB, COJIEPIKALIMX CBEACHUS 06 aKTax
IpaXIaHCKOro coctosiuus (poxaenuu, Gpakocouerannn, cMepru) (ecnu He mpomwio 75 (Cembaecsrt
IATh) JIET ¢ MOMEHTA CO3/IaHHSI JIOKYMEHTA):

a) JIOKYMEHT, TIOATBEPK/IAIOHIT (haKT CMEPTH YENIOBEKa, 0 KOTOPOM 3aMpallHuBaIOTCs CBEJICHHUS

6) JIOKyMEHTHI, IOATBEPIKIAIONIHE DPOACTBO 3asABUTENs C 4YEJOBEKOM, O KOTOpPOM
3aMpaliuBaloOTCsl CBEJCHMUS.

10.2.6. B cnyuac oOpaiienusi 3a IOJIyuYCHHEM JIOKYMEHTOB, COZIEPKAIUX CBCACHHS O
HEJIBI)KUMOM ~ MMYINCCTBE (DM3MYECKUX JIMI, €CIM [paBa Ha HEJBHKAMOE HWMYIIECTBO HE
3apEruCTPUPOBaHbI B EJIMHOM rocynapcTBeHHOM peecrpe HejiBrwxuMocTH (nanee — ETPH) u He nporio
75 (Cembpecar msrh) €T ¢ MOMEHTA CO3J@HHs JIOKYMEHTA — JIOKYMEHTEI, TIOJITBEPHIAIONIME TIPABO
BJIaJICHHST HEZIBWKUMBIM UMYIIIECTBOM (JOTOBOP KYIUIH-IPOIAXKH, PEIICHHE CY/Ia, MAPOBOE COIJIAIEHHE
U Ip.).

10.3. Onucanue TpebGoBaHMH K JOKYMEHTaM M ()OpMaM TPEJCTABICHHUS B 3aBHCHMOCTH OT
criocoba obpaienus npusesicHs! B [Ipunoxenun 9 K HACTOAIEMY AJIMHHUCTPATHBHOMY PETJIaMEHTY.

10.4. B cnyyae, ecnu s npegocranineHuss MyHununansHol yenyrn neobxoauma obpaborka
NEPCOHANBHBIX JIAHHBIX JIMIA, HE SBISIOIIErocs 3asiBUTENIEM, M €CIM B COOTBETCTBHH C
3aKoHOIATeNbCTBOM Poccuiickoii @enepauun o6paGoTka TaKHUX INEPCOHANBHBIX JAHHBIX MOYKET
OCYUIECTBIIATECSL C COTJIACHS YKa3aHHOIO JIML@, NpH obpalleHuu 3a nojiydeHHeM MyHHIMIaIbHOM
YCIIYrH 3asBHTEND IOTONHATENHFHO MPEACTABISIET JOKYMEHTHI, 10/{TBEPIK/IAIOIME MONYUYEHHE COTIIACHS]
YKa3aHHOTO JIMI[a HJIH €r0 3aKOHHOIO IIpeACTaBHTENss Ha 00paboTKy MEPCOHANBHBIX JaHHBIX
yKa3aHHOTO Jinia. JIOKyMEHThI, HOATBEPKAAIONIHE TOyYEHHE COJIACHS, MOTYT OBITh NPEJCTaBIIEHb] B
TOM YHCTIe B (DOpPME DIIEKTPOHHOTO JIOKYMEHTA.

10.5. Mynununanenomy apxuy, M®LI sanpeieno tpe6oBaTh y 3asBUTENs:

10.5.1. TlpesicrasieHuss MOKYMEHTOB M MH(OPMAlMH MJIM OCYLIECTBICHHS JICHCTBHIA,
NpPEe/ICTaBIIEHHE HIIM OCYIHIECTBIIEHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMH TIPABOBLIMH aKTaMH
Poccuiickort @enepanuy, HOPMATHBHBIMU IIPABOBBIMH aKTaMH MOCKOBCKOH 0671aCTH, HACTOSILIAM
AZIMHHHCTPATHBHBIM PETNIAMEHTOM IS IPEAOCTaBIEHHs MyHUIMIIANIBHOM YCIyTH.

10.5.2. IlpencraBieHust JOKyMEHTOB U MH(OPMALMH, B TOM YHCIIE TOATBEPIKIAIONIHX BHECECHHE
3asBuTENIEM IUIATE 3a IPeIoCTaBlIeHHe MyHHLMIIANBHON YCIIYTH, KOTOPBIE HAXOIATCA B PACIIOPSKEHHH
MyHuIMIaNEHOTO  apXHBa, OpPraHOB, IIPEJIOCTABISIONIMX TOCYJAPCTBEHHBIE YCIYTH, OpPraHoOB,
NPENOCTABIIIONIUX MYHHIIHMIIAIbHBIE YCIIYTH, MHBIX TOCYJAapPCTBCHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOYIpaBJICHHs JIMOO IOJIBEIOMCTBEHHBIX T'OCYJApPCTBCHHBIM OpraHaM MJIM OpraHaM MECTHOIO
CaMOYMpaBJICHUS OpraHu3allii, y4yaCTBYIOIUMX B TIPEJIOCTABICHHH MYyHHIMIANLHOW YCIIYrH, B
COOTBETCTBHMHM C HOPMATHBHBIMH IpaBOBEIMH akTaMu  Poccuiickoit @enepanuu, HOPMATHBHBIMH
NpaBOBBIMH  aKTaMH MOCKOBCKOH 001acTH, HAcTOSIMM AJIMUHHCTPATHBHBIM PErJIAMEHTOM 32
HCKIIIOYCHHEM JIOKYMEHTOB, BKIIIOUYEHHBIX B OIPEAEIEHHEIN yacThio 6 crath 7 PeiepaibHOTO 3aKOHa
or 27.07.2010 No 210-®3 «O6 opraHu3aiuy MpPEAOCTABICHAS TOCYAPCTBEHHBIX H MYHHIMIIAIBHBIX
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YCIYT»  HEPEUCHL  JIOKyMCHTOB. (3asBUTENb BHpaBe MPEACTABUTH YKA3aHHBIC JIOKYMEHTBI U
uHpOpPMaLHIO B MYHUIMIATEHEIH apXHUB 110 COGCTREHHOI WHHIMATHBE). ‘

10.5.3. OcymectBienus QeHCTBHIH, B TOM uHcie COIIACOBaHHMH, HEOOXOTUMBIX JIUISI TOJYUYCHHS
MyHHIMIATEHOR YCIyrH M CBA3AHHBIX ¢ OGpAleHHEM B HHBIE TOCY/IAPCTBEHHBIC OPraHbl, OpPraHbl
MCCTHOTO  CAMOYNPAB/ICHHS, OPraHU3alli{, 3a MCKIIOYEHHEM IOIYYEHHS YCIYT M IIOJIydYeHHs
JIOKYMEHTOB M HH(OPMAMK, NpPENOCTABISIEMBIX B pPE3yJbTaTe NPEJIOCTABIICHHSL TAKUX YCIYT,
YKa3aHHBIX B [I0ipa3ziene 15 HacTosmero A IMMHHCTPATHBHOTO periiaMeHTa.

10.5.4. Ilpencrasnenus jioxymentor u undopMaiuy, OTCYTCTBHUE M (MJIM) HEJOCTOBEPHOCTE
KOTOPRIX HE yKa3bIBalIMCh IPDH NEPBOHAYAILHOM OTKAa3e B NMPHEME JOKYMEHTOB, HCOOGXOMMMBIX U
npenocrapieHusi MyHHIMNANBHON ycinyrd, mub0 B HPefOCTABICHUH Mynununansnoit yenyru, 3a
HCKIJIIOYEHHUEM CJIE/IYIOIINX CIlyYaen:

a) M3MeHeHHEe TPeGOBaHHI HOPMATHBHEIX IIPABOBBIX AKTOB, KACAIONIMXCS IPeIOCTABIICHHS
MyHununansHoi yeityrH, 1ocie neproHayaIbHOM MogauH 3anpoca;

6) Hanuume ommuboK B 3a1poce M IOKYMEHTAX, IIOJAHHBIX 3aMBHTCIEM I10CIIE MEPROHAYAIIEHOTO
OTKa3a B IIPHEME IOKYMEHTOB, HEOOXOAUMBIX JUIs IIpeocTaBieHuss My uumMnansHoi yenyry, 6o B
Npe/OCTaBNeHHH MyHHUMIIANBHOH YCIyTH M HE BKIOYEHHBIX B NPECTABIICHHBIH paHee KOMIUIEKT
AIOKYMEHTOR, HEOOXOIMMBIX Ul TIPEAIOCTABICHHS! MyHHIMIIANBHON YCIIyrH;

B) HCTECYECHME CpOKA JIGHCTBHS JIOKYMEGHTOB WM M3MEHEHHE uH(OpMaIMK  1OCIE
TICPBOHAYAIILHOTO OTKA3a B IIPHEME JIOKYMEHTOB, HEOOXO/IMMBIX ISl TIPEJIOCTABIEHHS MyHHUIIHITAIBHOMN
yenyry, 1160 B nipegoctapiennn MyHUIMIIATIBHOM yCyTH;

I) BBUIBICHME JIOKYMCHTANILHO IOATBEPHICHHOTO (hakta (IPH3HAKOB) OMMGOYHOrO HIIH
IIPOTUBONPABHOTO JCHCTBHsL (Oe3/eHCTBUS) NOJKHOCTHOTO JiMIA MyHHIHIAILHOIO apxuBa IpHu
TICPBOHAYATIEHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIS TIPef0CTaBIeHHus MyHHIHIANBHOM
yenyr, nubo B IpefocTaBieHHn MyHHIMNANBHOM YCIYTH, 0 YeM B MUCHMEHHOM BHJE 33 TOJIUCHIO
PYKOBOZHTENS] MYHHIMIANBHOTO apXuMBa IPH IICPBOHAYATIEHOM OTKa’e B IIPHEME JIOKYMEHTOB,
HEOOXO/MMBIX JUIsl IIPeoCTaBNeHHs MyHHIMITANILHOM YCIIYTH, YBEIOMISICTCS 3asBHTCNb, a TaKKe
NIPUHOCSTCS H3BHHEHHS 32 JIOCTABIICHHBIE HEY [00CTBa.

10.6. JloxyMeHTbI, cOCTaBlICHHBIE HA HHOCTPAHHOM S3BIKE, TIOJUICIKAT TIEPEBOJY HA PYCCKHIL
A3BIK. BepHOCTE nepeBojia, TOJUIMHHOCTD TOAMUCH II€PEBOJMMKA CBHJETENLCTBYIOTCS B IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATE/IbeTBOM Poccuiickoii Mezeparu o HoTapHare.

11. MicuepnniBaromuii nepeveHs A0KYMEHTOB, HE0OX0AMMBIX JIVISI TIPEI0CTABICHHS
MyHHIMIAIBHOM yeTyrH, KOTOPhIC HAXOANTCH B PACIOPSIKEHHH OPraHOB BJIACTH, OPTrAHOB
MECTHOI0 caMOYNPABJICHHS WIH OPraHU3aMii

I1.1. MyHHUMNANbHEIH apxXMB B IIOPSAKE MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aUMOJICHCTBUSL B LENAX MPE/ICTABICHUS M TONYYEHHS JIOKYMEHTOB H HMHDOPMALHH IS
npezocraBieHuss MyHHUIMIIAIBHOM YCIyrH, KOTOphIE HAXOJATCSH B PACHOPSXKEHHH OPIaHOB BIIACTH,
OpPraHoOB MECTHOIO CaMOyYIpaBJI€HHs MM OpraHM3alldi, 3ampammBaeT B ciydae oOpalleHHs 3a
MOJIyICHHEM JIOKYMEHTOB, CO/ICPIKAIINX CBE/ICHHs B OTHOIICHHH 0OBEKTOB HEJIBHXKMMOTO UMYIIECTBA B
Ynpasnennn ®expepancHoit ciyx6bl roCyIapcTBEHHOM DPErMCTpaliMM, KagacTpa M KapTorpaQHH Mo
MockoBekoii  obnmactd  BemmMcKy u3  EjMHOrO  rocymapcTBEHHOTO — peecTpa  HEJBHKHMOCTH,
HO/ITBEPIKIAIONTYIO TIpaBoobananye 3asBUTEIIEM HEABHKMMBIM UMYIIIECTBOM.,

11.2. Henpencrasnenne (HECBOCBPEMEHHOE IIPE/CTABICHHE) OPraHAMHM T'OCYIAPCTBEHHOM
BIIACTH, OpraHaMH MECTHOI'O CaMOYNpPAaBJICHHS WIIM OPraHU3alUsIMH TI0 MEKBEIOMCTBEHHOMY
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HHPOPMALIMOHHOMY 3alPOCy JIOKYMEHTOB M HH(OPMALMH HE MOMKET SIBISTHCS OCHOBANHEM JUIsL OTKa3a
B TIpEIOCTaBICHHH 3asBUTENI0 MYyHHIHITAILHOMH YCITyTH.

11.3. Jlomxnoctroe muuo u (umu) paGoTHuk yKaszannelx B nyHkTe 11.2 nacrosinero
AJIMHHUCTDPATHBHOIO DEIJIAMEHTA OPTaHOB M OpraHM3auuii, He NPEJICTABUBIINE (HECBOEBPEMEHHO
NPCACTABMBLINE) 3aNPOLICHHBIE H HAXOMAIIHECS B X PACHIOPDIKEHHH JOKYMEHT MJIH HH()OPMAILIHUIO,
TOJIEXKAT aIMHHUCTPATUBHOM, JUCUMIIIMHADHON WIIM HMHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO/IATeNbCTBOM Pocceniickoit Mejeparuu.

11.4. Toxymenrtsl, ykazauueie B nyakre 011.1 nacrosmero AJIMMHHMCTPATHBHOIO PETJIAMEHTA,
MOryT OBbITh MHpENCTaBIEHb! 3asBUTENEM  CAMOCTOSTENEHO IO  COBCTBEHHOM WHUIHATHBE.
Henpencrasnenne 3asBHTENEM yKa3saHHBIX JOKYMEHTOB HE SIBISETCS OCHOBAHMEM JUIsL  OTKa3a
3asBHTENIO B NIpe/IOCTABICHUH MyHHIMNAIBHOI YCITyTH.

12. Micuepnoisaromuii nepevens 0CHOBAMMIA /IS 0TKA3A B IIPHEMe JAOKYMEHTOB, He0HX0AMMBbIX
AJIs npepocTaBienus MyHHIUIAIbLHOM yeayru

12.1. OcHOBaHHAMM IS OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOJUMBIX ISl NPEJOCTABICHHS
MyHHIMIANBHOR YCIIyTH ABJISIOTCS:

12.1.1. Obpaienue 3a npenocTapieHUeM HHOM MYHHIHIIATBHOM! YCITYIH.

12.1.2. 3asBUTENEM NpENCTABIEH HEMONHEI KOMIJIEKT JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsI
npejocrasieHuss MynununansHo# yenyru.

12.1.3. JloxymeHTbI, HeoOXOAUMBIE IS npepocTanieHuss MyHUIMIANLHON YCIIYIH, YTPaTHIIA
CHILY.

12.1.4. JlokyMeHTBI ConepaT MOJMMCTKE W MCTIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B nopsyike,
YCTaHOBJIEHHOM 3aKOHOJIATENLCTBOM Poccuiickoi Mejiepanuy.

12.1.5. JIokyMEHTBI COJIEPIKAT TOBPEK/ICHUS, HATHIHE KOTOPBIX HE IIO3BOJISIET B IIOJIHOM
00BbeMe HCIOJIB30BaTh HHOPMAIHIO U CBEIEHHUS, COIEPIKAIINECS B IOKYMEHTAX ISt IpesIOCTaABIICHHSI
MyHnuuunanbHO#M yCIIyry.

12.1.6. HexoppekTHoe 3amnonHen#e obs3aTebHbIX oNei B 3anpoce.

12.1.7. HexoppexTHoe 3anonuenue obs3aTe/bHbIX MONeH B (opMe MHTEPaKTHBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBHE 3aNO/HEHHS, HEIOCTOBEPHOE, HEMONHOE MO0 HENPaBUIILHOE, HE COOTBETCTBYIOIIEE
TPeOGOBAHHMAM, YCTAHOBJIEHHBIM HACTOSILIMM AJIMHHHCTPATHBHBIM PETJIAMEHTOM).

12.1.8. TlpencraBnenue dIeKTPOHHBIX 06pa3oB IOKyMEHTOB nocpeznctsoM PIITY, kotoprie He
TO3BOJISIOT B MOJHOM 00BEME MPOUYNTATH TEKCT IOKYMEHTA H (MJIM) PACIO3HATH PEKBH3UTHI JIOKYMEHTA.

12.1.9. Tlonmawa 3anpoca M HMHBIX JOKYMEGHTOB B OJEKTPOHHOH (hOpMe, MOJMMCAHHBIX C
ucronb3osanueM Jl1, He npuHaIeKalei 3asBHTENIO WK TIPEJICTABUTENIO 3asABUTEI.

12.1.10. TMocrynnenne 3anpoca, aHaJOrHYHOTO pPAHEE 3aPETHCTPHPOBAHHOMY 3ampocy, CPOK
npejocraBieHus ['ocy1apCTBEHHOH yCiIyrd Mo KOTOPOMY HE MCTEK HA MOMEHT MOCTYIUICHHS TAKOTO
3anpoca.

12.2. Ilpu obpamenuu yepes PIII'Y pemenue 06 oTkase B npueMe NOKYMEHTOB, HEOOXOIUMBIX
ust npenocrasienus MyHnununansHoi ycnyrd, mo ¢opme, npusejenHod B Ilpunoxenuu 10 k
HacTOAIIEMY AJIMHHHCTPATHBHOMY DETJIAMEHTY, B BHJIE SJEKTPOHHOIO JIOKYMEHTA, NOJIMMCAHHOTO
YCHUJICHHOH KBald(puuupoBanHoi DI yHOMHOMOYEHHOIO JIOJDKHOCTHOrO M@ MyHHMIMIAIBHOTO
apxuBa, Hanpasisiercss B JIuunpii xabuner 3assutens Ha PIIIY He mosnHee mepsoro paGouero JiHs,
CJIEJLYIOLLETO 3a JIHEM I10J1a4H 3arpoca.
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12.3. Orka3 B mpueMe JOKYMEHTOB, HEOGXOJMMBIX IS TIPEIOCTABICHUS MynununaisHoH
YCIYTH, HE TPEIATCTBYCT TOBTOPHOMY oOpamennio 3assutens B MyHUUMIANLHBI apXuB 3a
npeocTaBieHieM MyHHIMITANBEHON YCIIyT .

13. McuepnbiBatomuii nepeveHs 0CHOBAHHMIL IS IPHOCTAHOBJICHHS HIIH 0TKA32 B
npeaocrasaennn MyaununansHoi yceayra

13.1. OcHopanust IS NPHOCTAHOBJICHHS  NPEIOCTABICHHUS MyHuUMDANBHOH — YCIIYTH
OTCYTCTBYIOT.

13.2. OcnoBanusMH J1st 0TKA3a B IIPEAOCTAaBIEHHM MYHHITHITANEHOMN YCILYTH SBISIIOTCS:

13.2.1. Hanuune nMpoTHBOPEUHMBBIX CBEIEHUI B 3aIpoce M TIPHITOKEHHBIX K HEMY JIOKYMEHTaX.

13.2.2. HecoorsercTBue KarTeropuy 3asBUTENst KPYry JMIL, YKa3aHHBIX B TOpasfiene 2
HACTOSIIEr0 AZIMHHUCTPATHBHOTO PETIIAMEHTA.

13.2.3.  HecoorseTcIBHC JIOKYMEHTOB, YyKasaHHBIX B ToApasfene 10  HacTOSIIEro
AIMHHUCTPATHBHOTO pEraMeHnTa, 10 (OpMe MM CONEPNAHHIO TpeGOBAHMIM 3aKOHOAATENHCTRA
Poccuiickoit Depepanuu.

13.2.4. 3anpoc 1nojad JIMIOM, HEe UMEIOLIMM TIOJTHOMOYHMI IPE/ICTABIIATE HHTEPECHI 3asBUTEIS.

13.2.5. OrcyrctBre B MyHMIMIANEHOM apxHBe CBEIEHHIT 06 oruiare Ipe0CTaBICHUS
MynununansHolt yenyru B teuenue 5 (Ilatu) paGoumx ameit ¢ naThi HalpPAaBJICHHUS YBEJAOMJIICHHS O
HeobXoAMMOCTH OIUIaThl MyHUIMIANbHOM yenyry (ipy mpefocTaBicHud MyHHIMIAIBHON yCIyrH Ha
BO3ME3IHON OCHOBE).

13.2.6. Or3p1B 3anpoca Ha NpeJI0CTABIEHHE YCIYTH 0 UHHIMATHRE 3asBATEISL.

13.3. asButens Bnpane OTKA3aTLCS OT NMOJy4eHHs] MYHHIMNANBHON YCILYrH HA OCHOBAHHH
3asBJICHUS, HANHCAHHOTO B CBOOOMHOM ()opMme, HANpaBHB 10 ajipecy SIEKTPOHHOM MOYTHI HIIH
o6paruBmuch B Mynununansustii apxus, PIITY. Ha 0CHOBaHMHM IIOCTYIMBIIETrO 3asBJIeHUs 00 OTKA3e B
TIpEAOCTaBICHHH MyHUIMIANBLHOR YCIIyTH YIONTHOMOYEHHbBIM J0JKHOCTHBIM JIMIIOM MYHHIHIAIBHOTO
apxXHBa NPHHHUMACTCS pelieHue 06 OTKa3e B NPEROCTaBIeHHH MyHHIMNANBHOMH yenyru. DakT oTkasa
3asBuTeNst OT IpeocTaBienusi MyHHIHTIANEHOM yCIIYTH C IIPHIIOKEHUEM 3asBICHHS H PCIICHHEM 06
OTKa3e B NpelocTaBicHud MyHnuuunansHol yenyru dukcupyercs B Moayine M®IL] EUC OV.

13.4. 3asButens Bnpase MOBTOPHO OGPATUTECS B MyHHIMIANLHBLL apxuB ¢ 3alpocoM Mocie
YCTPAHECHHUS OCHOBAHHH, YKa3aHHBIX B IyHKTE 13.2 HACTOSAIIETO AJIMHHHCTPATHBHOTO PErjlaMEHTa.

14. Ilopsinok, pa3Mep 1 0CHOBAHMS B3UMAHMA IOCYAAPCTBEHHOMN MOMUIMHDI MM HHOM
IJIAThI, B3UMAEMOIH 32 npegocTanijienne Mynununanbuoi yeayra

14.1. 3anpockl, CB3aHHBIE C COLMAJIBHOM 3aITUTOM rpaXciad, IpeJycMaTpUBAIOIIEeH HX
IICHCHOHHOE Oo0ecrieyenye, a TakKe IIOJNYYEHHE JIBIOT M KOMIGHCAUMH B COOTBETCTBHH C
3aKoHoflaTeNbetBOM  Poccuiickoit  @esepaliuM,  MCHONHAIOTCS — MyHMUHMIATBHBEIM — apXHBOM
Ge3Bo3MesHO.

14.2. 3anpock! 0 npefocrapieHn HHPOPMALIMH 110 ONpE/IENEHHOH TIpobiieMe, TeMe, COBBITHIO,
(hakty, Guorpaduueckue 3ampochl, MO KOTOPHIM YCTAHABIMBAIOTCS CBEIEHHMs, HEOOXOAUMBIE IS
H3YUCHHS JKHU3HU U JIEATCIIEHOCTH KOHKPETHLIX JIMIL, TIPEAOCTABISIOTCS MyHHUIMIIABHBIM apXMBOM Ha
miaTHoH ocHoBe (Ilonooicenue o6 okasanuu niammuvix u Gecnnammnwix ycnye MEY «Apxus Hapo-
Domunckozo 20podckoz0 okpyeay, ymeepoicdennoe pacnopsasicenuem Komumema no yhpasneHuio
umywgecmeom  aomunucmpayuu Hapo-@omunckozo 2opodckozo oxpyza Mockosckoti obnacmu om
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25.04.2019 2. Ne 135-p; Tapughur na nnamnwvie yenyeu, okasvieaemvie MBY «Apxue Hapo-Domunckozo
20po0cKo20 OKpyea», ymeepoicOennvie Pacnopsoicenuem Komumema no ynpasnenuio umyujecmeom
aomunucmpayuu Hapo-Domuncrozo 2opodckozo okpyea Mockosckoii obnacmu om 01.06.2018 2. Ne
97-p "0O6 ymeepoicoenuu mapughos na nnamnoie yenyau'").

14.3. 3anpocel o mpejiocrasieHud uHOOPMALKH, HEOOXOMMON UL YCTaHOBIIEHUsI POJICTBA,
POJICTBEHHBIX CBS3CH JABYX WM OOJiee JIMIl, HCTOPHU CEMbH, POJ@ MCIOJHMIOTCS MyHMIMIIAIbHbBIM
apxuBOM Ha IaTHON ocHore (Tlonooicenue 06 oxazanuu nramnvix u Gechnamuvix yenye MBY «Apxus
Hapo-®omunckozo 20podckozo okpyear, ymeepaicoennoe pacnopsaicenuem Komumema no ynpasnenuio
umyujecmeom aomunucmpayuu Hapo-Domuncrozo 2opodckozo oxpyea Mockosckoii obnacmu om
25.04.2019 2. No 135-p; Tapudgpor na nnamuwie yeayeu, oxasvieaemvie MBY «Apxus Hapo-®omunckozo
20podcko20 oKkpyzay, ymeepoicoennsvie Pacnopsoicenuem Komumema no ynpagnenuio umyujecmeom
aomunucmpayuu Hapo-@omunckozo zopodckoeo okpyea Mockosckoti obnacmu om 01.06.2018 2. Ne
97-p "0b6 ymesepoicoenuu mapughos na nnamueie yenyeu").

14.4. 3assuremo B JInunom xabunete Ha PIIY obecnieunBaercs BO3MOMKHOCTE BHECEHHUS TIIATHI
3a MpejiocTaBjieHue MyHuMnanbHOR YCIyr ¢ HCHOIB30BAHHEM TUIATEXKHBIX CEPBHCOB,

3assurenio na PINTY obecneyena BO3MONKHOCTH NPHKPENUTH HIEKTPOHHEIA 06pa3 0KyMeHTa,
TIOATBEPIIAIONIEr0 BHECCHHUE IIATHI 3a NpeiocTaBlieHne MyHHIHIIAIBHOM YCIIyTH.

14.5. Tlpencrapnenne nHdOpMalUM O BHECEHHH IUIATHI 3a NpejocTaBienie MyHHIMIATLHOMN
YCIYTH OCYIIECTBIIAETCS MyHHIHIANLHBIM ADXHBOM C HCIOJIF30BAHHEM CBEJCHHH, CONMEPIKAINMXCSA B
I'ocynapcrBennoi HHOOPMALMOHHONH CHCTEME yueTa HaYMCIIeHHH M miatexeil Mockosckoil obnactu
(manee - UC YHII).

14.6. B cnyuae oTkasza 3asiBUTENIss OT NPEAOCTaBieHHs MyHHIHMIAILHON YCIyrH OIJiaTa 3a
npegocTaBienHe  MyHUUMIAIBHOH — yCIyrH — BO3BpamiacTcss B TOPSJKE,  YCTAHOBJIEHHBIM
3akoHozarenbeTBOM Poccuitckoit eneparuu.

14.7. B cnyyae BHECEHHS H3MCHECHMH B BBUIAHHBIH 110 pe3yJbTATAM [PEAOCTABIEHHS
MyHuIHMDaNBEHOR YCIYTH JIOKYMEHT, HAalpaBJICHHBIH Ha HCHpaBjieHHe OMIHOOK, JIONMYIIEHHBIX 110 BHHE
MyHuIIMIIaIbHOTO apxHBa U (WJIK) JOJDKHOCTHOTO JIMIa MYHUIIMIIANBHOIO apXHBa, 1jiara ¢ 3asBUTels
HE B3UMAETCH.

15. Ilepevensn ycayr, KOTOPbIE SIBJIAIOTCH HEOOX0MHMBIMH H 0053aTEILHBIMM IS
npegocrapjieHusa MyHHIHIAABHON YCIYrH, HO/UICKAIMX NPEACTABICHHI0 3asgBHTE/ieM, Cil0C0o0bI
HX IIOJIYYEeHHS, B TOM YHCJIE B YJIEKTPOHHOI GopmMe, MOPAZOK HX NPEAOCTABJICHHS, a TAKIKE
NOPAI0K, PA3MED H OCHOBAHHS B3UMAHMS IJIATHI 32 MPEJIOCTABJIEHHE TAKHUX YCJIAyT

15.1. Ycunyru, xoropble sBIAIOTCS HEOOXOMMMBIMH M 00s3aTENBHBIMU JUISl TPEOCTaBICHHUS
MyHHULIMTIaNBEHOM YCIYTH, OTCYTCTBYIOT.

16. Cnioco6n1 npegocrasiaeHun 3asBHTEIEM JOKYMEHTOB, HEOOXOAHMBIX /IS ITOJIY YCHHS
MyuuuunaanHoii ycyru

16.1. MyHununanbHelii apxuB obecrieyuBaeT TpejocTaBicHAe MyYHHIMIANBEHON YCIyrH
nocpeacrsoM PIITY.

16.2. O6pamenne 3asBurenn mocpeacrnsom PIIT'Y.

16.2.1. Jins mnonyuenuss MynununansHoit ycnyrw 3assurtenb asropusyercs Ha PIITY
IIOCPEJICTBOM NMOJATBEPKIACHHOH yueTHoH 3anucu ECHUA, 3ateM 3anonnser 3anpoc B 9JICKTPOHHOM BH/IE
C HCIOJb30BAHHEM CHELNHANbHOH HMHTepakTUBHOH (opmbl. [Ipu  aBropH3alUK  MOCPEICTBOM
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NOJATBEPKIEHHOH yueTHoH 3anucu B8 ECUA 3anpoc CYHTAETCS TTONMUCAHHBIM npoctoit D11 3agsurens,
npejicTaBuTelis 3aaBUTEIs], YIIOJIHOMOYEHHOrO HA MIONMCAHHE 3anpoca.

162.2. 3anonuennwii 3anpoc ornmpapnsercs 3asBuTeneM BMecTe ¢ MPUKPEIIEHHBIMH
JIEKTPOHHBIMH 0Opa3aMu JIOKYMEHTOB, HEOOXOMMBIX JUISl IIPEIOCTABIICHUS MynununanbHoi yciyru,
B MyHHIIMIIANBHEIN apXuB.

16.2.3. OtnpaBiieHHBIE TOKYMEHTHI nocrynaioT B Moayns M®IT EMC OV. Tlepenaua
OPUTHHAJIOB M CBEPKA C JJIEKTPOHHBIMH 00pazaMu JIOKyMEHTOB He TPeGYETCsl, 38 MCKIIOUEHHEM Cllyyas,
YKa3aHHOIO B IYHKTE 6.2 HACTOSIIEro AJIMUHHCTPATHBHOTO PerJIaMeHTa.

16.2.4. 3aspurens yBenomisieTcss O MONYYECHHH MynuuunanbHeIM apxuBoM 3ampoca H
JIOKYMCHTOB B JIEHb IOZIauu 3arpoca MOCPECTBOM M3MEHEHHs cTaTyca 3ampoca B JIMUHOM KabHHeTe
3aspurens ua PIIT'Y.

16.2.5. Pemenue o npenocrapieHnn MyHHIHNANBEHON yeiyry HnpHHUMaeTcs: MyHHIHTIaIBHbIM
apXHBOM HA OCHOBAHMH 3JIEKTPOHHBIX 0Opa3oB JOKYMEHTOB, NMPEJCTABIEHHBIX 3asBHTENIEM, a TAKKe
CBE/ICHHH, HAXOJILHUXCSL B PACTIOPSKEHHH HHBIX OPraHOB roCYIApCTBEHHOM BIIACTH, OPrAHOB MECTHOTO
CaMOYNpaBIE€HHs M MOJYYECHHbIX MyHHIMNANLHBIM apXHBOM TOCPEACTBOM MEMKBEIOMCTBEHHOTO
HH(POPMALMOHHOIO B3aHMOJICHCTRHSI.

16.3. TIpx moctyriennn B MyHHIHIANBHBIE apxuB OT 3asBuTens 3ampoca HHBIME ClIocoGamMH
(TIoCpeCTBOM OYTOBOK CBA3M, 110 AAPECY HIEKTPOHHOM MOUTEL, HA JIHYHOM IIPHEME) IPEIOCTABIIEHHE
MyHMIMIIANBHOM  YCIYTH OCYIIECTBISACTCS B NOPSJIKE M CPOKH, NPELYCMOTPEHHBIE HACTOSIIHM
AJIMHHHCTPATHBHBIM ~ pErNiaMeHTOM.  J[OKYMEHTBI,  HeOOXOMMMBIE  JUIi  IIPEJOCTABICHHS
MyuuuunansHoit yciyry, npunaracMbie K 3anpocy, oQpOpMIISIOTCS B COOTBETCTBHH C TPeOOBAHMSIMM
TPaXJIaHCKOIo 3aKoHoaTeNLeTBa Poccuiickol @eneparuy.

17. Cnioco6b1 mostyuenns 3asiBuresieMm
pe3yabTaToB npepocrapacHus MyHununaasHoi yeayru

17.1. 3asBuTenp yBEIOMISETCS O XOJI€ pAacCMOTPEHMS] H TOTOBHOCTH  pe3yihTara
npejocrasieHus Mynuuunansuoi yenyru yepes Jluuneiid kabuner Ha PIITY.

17.2. 3asaBUTENIb MOXKET CAMOCTOSITE/IbHO MNOJIYYHTh MH(POPMAIMIO O FOTOBHOCTH pe3yJibTara
npejgocrapieHuss MyHHIIMNIANEHOMH yCIYTH NOCPEJICTBOM:

a) ceppuca PIII'Y «Y3nats cratyc 3anpocar;

6) no GecriaTHOMY eUMHOMY HOMepy TenedoHa DiekTpoHHOoM npueMHoM MockoBckoi obnacTy
8 (800) 550-50-30.

17.3. Cniocobbl nonyyeHus pesynbrara MyHHIHNIAIBHOH YCIYTH.

17.3.1. B dropme 2i1ekTpoHHoro aoxkymenta B JInunniit kabuner na PIITY.

PesynpraT npepocraBieHusi MyHHLMNANLHOH YCIYTH HE3aBHCHMO OT IPHHSITOIO PELIEHHS
HanpaBisiercss 3asBurenio B Jluunelit kabuner wa PIIIY B QopMe snexkTpoHHOro MOKyMEHTa,
NOJNMCAHHOTO yCHICHHOH kBanupuuupopanHod DIl yrmolIHOMOYEHHOrO JOKHOCTHOIO JIMIIA
MynuiunaibHOTO apXuBa, 3a MCKIIOYEHHEM Cllydasi, YKa3aHHOIO B IYHKTE 0.2 HacTOSLIErO
AJIMMHHUCTPATUBHOIO PErIAMEHTA.

JononuurtennHo 3asBurento obecrneyeHa BO3MOXKHOCTD IOJIYUYEHHsI PE3YJIbTaTa NPEN0CTaBICHH
MyHununanbHOH yciyrd, 3a MCKIIOUYCHHEM cCllydasl, yKa3aHHOro B IyHKTe 0.2 AJMHHHCTPATHBHOIO
periamenTa, B mobom M®II B npenenax Teppuropuu MockoBckoii ob6iacTd B BUAE pacle4aTaHHOIO
Ha OyMa)XHOM HOCHTEJNC HK3EMINIIpa SJIEKTPOHHOro jokyMmeHTa. B oToM ciydae paborHuxkom MOIL]
pacneuyateiBaetess M3 Mopyns MOL[ EMC OY Ha GymMa)kxHOM HOCHTENIC SK3EMILIAD 3JIEKTPOHHOIO
JIOKYMEHTa, IOJNHMCAaHHBIA YCHJIEHHOH KBanH(uuupoaHHOH DIl yNmOJIHOMOYEHHOTO JOJDKHOCTHOIO
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JHia MyHHIMIAILHOTO apXuBa, KOTOPKI 3aBEPsETCs MOMHCHIO YIIOJIHOMOYEHHOTO paboTHHka M®I ]|
H neyarbio MOI1,

17.3.2. B MynuuunaabHoM apxupe ma 6yMazKuoM HocHTee,

Pesynprar npenocrasnenuss Mynununansnoi YCIyru 1o 3ampocaM o IIPeJOCTaBICHHH
cBeicHi 00 ychlHOBNICHMHM  (Y/IOYEPEHHH) B  COOTBETCTBMH G NYHKTOM 6.2  HacTOALIEro
AIIMHHHCTPATHBHOTO  PErJIAMEHTA  BBINACTCS 3asBUTENIO TONBKO Ha OyMaj)kHOM HOCHTENE B
Mynununansuom apxuse. [Ipu s1oM npoBoutes CBEpPKA JIOKYMEHTOB, YKa3aHHbIX B rnozpasjene 10
HaCTOSALIETO AJIMHHHCTPATHBHOIO PEI/IaMEHTA.

18. MakeHManbHbIii CPOK OKHIAHUS B 0UepeaH

18.1. MakcumanbHblit CpoK OXKHIaHHS B OUEPEIH MPH JTHYHON 10jaue 3anpoca U NpH MOJyYEHHH
pe3yJbTaTa IpefocTaBieHnss MyHHIMIANEHOM YCITyry He OIDKeH TpeBbimars 11,5 Munyr.

19. TpeGoBanus Kk MOMEIMEHUAM, B KOTOPBIX TPE/X0CTABIAETCS Mynununaasnas yeayra, K 3a/ay
OKHIAHHS, MECTAM /IS 3aII0JJHEHHSI 3a1IPOCOB 0 npegocTapiennu MynuummannHoi yeryrH,
HHPOPMAHOHHBIM CTEHAAM ¢ 06PA3NAME HX 3AIOJIHEHHST M TIEPEYHEM J0KYMEHTOR,
HE0OX0AMMBIX UIst IpefocTaBienst MyHHIHIAALHOM YCJIyrH, B TOM YHcIe K o6ecreuenio
MOCTYIMHOCTH yKA3aHHBIX 066eKTOB /151 HHBAJIMIOB, MAJTOMOOHIILHBIX IPYIIT HACEIEHHS

19.1. Mynuuunansupii apxus, MOI[ npu npegocrasienuy MyHHUMIANIEHON YCIyrH CO34aeT
YCITOBHSL HHBallMJiaM W JIDYTMM MaJOMOOMJIBHBIM TPYNNaM HaceleHUs il GeCrpensTcTBEHHOrO
jocrtyna K - TOMENIEHMAM, B KOTOPBIX  IpeAocTaBisiercss MyHHIMOanpHas — ycinyra, H
OecnpenaTCTBEHHOr0 HX HEPEABHIKEHHs B YKa3aHHBIX IIOMEINEHHMSX B COOTBETCTBHH C 3aKOHOM
Mockoscko# obmactu ot 22.10.2009 Ne 121/2009-03 «O6 obecnieuenun GecpensaTcTBEHHOrO I0CTYIIA
HHBAJIMJIOB M JIPYTUX MaJOMOOMIIBHBIX TPYIIN HaceleHHsl K 0OBeKTaM COLMAaIBHOMN, TPAHCIIOPTHOMH H
HHKEHEPHOH HH(pacTpyKTyp B MOCKOBCKOM 061acThy.

19.2. Ilpepocrasnenne MyHHITMIANBHONW YCIIYIH OCYLIECTBISIETCS B CTIEIMANBHO BhIEIEHHbIX
JUISL 3TOM 11€JIH [TOMEILECHHSX, KOTOPBIE PACHONAraloTCs, MO BOSMOXKHOCTH, HA HHKHMX 3Ta)Kax 3JaHuil U
HMEIOT OTAEBHBIH BXOJI.

19.3. TloMewmenus, B KOTOPBIX OCYIIECTBIISIETCS IMpPEAOCTaBieHHe MyHHIMIAILHONR YCIYIH,
JI0JDKHBI 06ecrieunBaTh CBOOOAHDIH JOCTYIT K HHM U K [IPEJOCTABIISEMBIM B HUX YCIyraM MHBAJIMIaM H
APYTrHM MaJlOMOOHJIbHBIM I'PYyTIaM HAcEICHHUs, YIOBIETBOPATH HX MOTPEOHOCTH B GECIPENATCTBEHHOM
CAMOCTOAITCIIBHOM ~ NEPEABHIXEHHH TI0 TEPPHTOPHH, Ha KOTOPOH pacCIOJIOHEHBI  TTOMEIEHHS
Mynununansnoro apxusa, M®II, Bxoza B Takue 06BEKTH M BEIXO/IA M3 HHUX, IIOCAJIKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKM H3 HEro, B TOM YHCIE C HCHOJH30BAaHHEM KpPecia-KOJISICKH, a TaKKe
COOTBETCTBOBATH HOPMaM M IIPAaBUIIaM, YCTaHOBIICHHEBIM 3aKOHOJaTeIbeTBOM Poccuiickoi Menepalint.

19.4. 3nanus, B KOTOPBIX OCYIIECTBIISICTCS NpeJlocTaBieHne MyHUIMIAIBHON YCIYTH, JOJIKHBI
OBITH OCHALIEHBI CIEYIOIHMHU CIENHATBHBIMU NPHCIIOCOBIEHUAMH H 060PyIOBaHUEM:

19.4.1. CnennanbHBIMHU yKa3aTelsIMH OKOJIO CTPOSILIMXCS H PEMOHTHPYEMBIX 06HLEKTOB.

19.4.2. 3ByKoBoii curHanuzauueit y cBeTod)opos.

19.4.3. Tenedonamu-aBToMaTaMu WIIM HHBIMU CPEJICTBAMH CBSI3H, JIOCTYITHBIMH JUISl MHBAJIMJIOB.

19.4.4. CanutapHO-THrHEHHYECKHMH TTOMEILEHUSIMH.

19.4.5. [lanaycaMu ¥ NOPYYHSIMH Yy JIECTHHI[ TIPH BXOJIaX B 3J[aHHE.

19.4.6. Ilangycamu npu BXoJax B 3[aHHS, NAHAYCAMH HWJIM TOJBEMHBIMH NAHAyCaMH MIIH
TIOLEMHBIMH YCTPOHCTBAMH Y JIECTHHI] HA JIM(DTOBEIX IIOIMAIKAX.
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19.4.7. CpenctBamu ay6nuposanust HeoOX0MMOM JUIS HHBAJIH/IOB 3BYKOBOH M 3pPHTENHLHOM
uHPOPMALIHK, a TAKKe HajNHCCH, 3HAKOB H MHOM TEKCTOBOH M rpaguueckol MH(OPMAIIHMH 3HAKAMH,
BBINOJIHEHHBIMH Pelibe(pHO-TOUeHHbIM 1pr(TOM Bpaiis.

19.5. Ha xaxioli crosinke (ocTaHOBKE) TPaHCIOPTHBIX CPEJICTB MECT OT/bIXA BBUICISCTCS HE
mernee 10 (Jlecarn) mpoueHToB MecT (HO He MEHEe OJHOIO Mecrta) Iy OeclulaTHOH IMapKOBKH
TPAHCHOPTHRIX CPE/ICTB, yrpasiiseMblX uHBajuamu I, 11 rpynn, a taoxe uupanuamu 111 rpynne B
TIOpA/IKE, yCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickol @enepanuu, ¥ TPaHCIOPTHBIX CPEJICTB,
NIE€PEBO3SAIINX TAKUX HHBATUIOB H (HIIH) JIeTEH-HHBAJIUIIOB.

19.6. Tlomeruenusi, B KOTOPBIX OCYIIECTBISIETCS NpPeOCTABICHHE MyHHIMIATBHOMN YCIIYIH,
JWJDKHBL - COOTBETCTBOBATL  TPeOOBAHWAM,  YCTAHOBJIEHHBIM — TOCTaHOBJIEHMEM llpaBuTenncTBa
Poccuiickoit  ®enepanun ot 22.12.2012 Ne 1376 «O6 yrteepwiennn IIpasmi OpraHu3alu
JEATCNLHOCTH  MHOFO(YHKIMOHAIBHBIX — LIEHTPOB  NPEAOCTABIEHMS  TOCYJAPCTBEHHBIX M
MYHUIMIIATBHBIX YCITYT».

19.7. Konuuectso MeCT OXHIAHHS OIpEJENsETes UCXOfs M3 (DaKTHUECKOH HArpY3KH M
BO3MOXHOCTEH JUISt HX Pa3MEICHHS B 3J(AHUH.

19.8. Mecra oxumaHus JIOKHBI COOTBETCTBOBATH KOM()OPTHBIM YCIOBHSIM JUIsL 3asBUTENeH
ONTHMAJILHBIM YCJIOBHSIM paboThl JIOJKHOCTHBIX JIHII, paOOTHHKOB.

19.9. B moMemenusx, B KOTOPBIX OCYILICCTBISIETCS! NPEMOCTaBieHHe MyHHIMIANBHON yCIIyru,
CO3/IaHbl YCJIOBHSI JJisi 0OCHy)KMBaHMSI MHBANMZIOB (BKJIIOYAS MHBAIMIOB, MCIIONBL3YIOIIUX Kpecia-
KOJIAICKH M cODaK-IPOBOJIHUKOB):

19.9.1. BecripensTcTBeHHBIH IOCTYN K IOMEINEHHAM MyHHmnansHoro apxupa, M®II, rue
npepocrasisgercs MyHHIMnanbHas ycuyra.

19.9.2.  B03MOXHOCTE  CaMOCTOATENBHOIO HJIM €  HOMOIIBIO  JOJUKHOCTHBIX  JIHIL
Mynununanenoro apxupa, paborHukoB MOILI, mnepenBmxeHHs 1O TEPPUTOPHH, HA KOTOPOM
PacIIoJIOKEHBI ITIOMEILEHHUSI.

19.9.3. Bo3aMOXKHOCTh NMOCaJIKH B TPAHCIIOPTHOE CPEJICTBO M BBICAIIKH M3 HErO MEpejl BXOIOM B
IIOMELICHUS, B TOM YHCIIE C HUCHOJIL30BAHHEM KPECIa-KOJSCKH H NPH HEOOXOAMMOCTH C IOMOLIBIO
JOJDKHOCTHBIX Ul MyHununansHoro apxusa, paboruukos MOII.

19.9.4. OcHawenue crenuaibHbpIM obopynoBanuem juist yaobcrBa M xom(opra HHBAIHJIOB
IIOMEIIEHHUS JUISl BOZMOYKHOTO KPaTKOBPEMEHHOTO OT/ILIXA B CHASUCM ITOJIOKEHHH IIPH HAXOXKICHHH B
TIOMELCHUH.

19.9.5. ConpoBoxieHHe HMHBAJIKWAOB, MMEIOLIMX CTOHKHE paccTpoHcTBa (DYHKLMH 3pEHUS H
CaMOCTOATEJILHOTO NEPE/IBUKEHHS, H OKa3aHHE UM TTOMOIIH B TOMEIICHHSIX.

20. IToxa3zaTen JOCTYNHOCTH M KayecTBa MyHuuunaabHoi ycayru

20.1. Omenka JOCTYIHOCTH M KayecTBa IpejiocTaBieHHss MyHHIMNANILHOH YCIYyTH JOJDKHA
OCYHIECTBJIATELCS 11O CICAYIOMIUM NOKA3aTEINsIM:

20.1.1. Crenennr uH(GOPMHUPOBAHHOCTH TPaXKAAH O IOPSJIKE MpPeAocTaBIeHUs MyHHIIMNAILHOM
yenyru (moctynHocTh uHbOpMauuH o MYHHIHNANLHOM yciyre, BO3MOXKHOCTH BblOOpa crocoba
HOJIyYeHUst HH(POPMALIUH).

20.1.2. BoamoxHocTh Bbibopa 3asBureneM (hopM npenocraBieHus MyHULMIIANLHOH YCIYTH, B
TOM 4HcJie B 31ieKTpoHHOH (opme mocpeacTeom PIITY.

20.1.3. BosMmosxHocTh obpallieHHst 3a nojiydyeHueM MyYHHIMIANLHOH YCIYrH B 3JEKTPOHHOH
¢opme nocpeactrom PIITY.
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20.1.4. O6ecneuenne Gecruarhoro moctynma k¥ PIITY juis mojaun 3anpocoB, JOKYMEHTOB,
HH(OPMALHH, HEOOXOIMMBIX ISt Oy UeH st MyHHLMIATBHON YCIIYTH B 3JIEKTPOHHOI (hopme, a Takike
MOJIYICHAC  PE3yJILTATOB  HpeiocTaBieHusl MyHunMnaneHoi  yenyru B QopMe  sk3eMrspa
SJICKTPOHHOTO  IOKYMCHTa Ha OymaxHOM Hocutene B mobom M®L| B npexenax TeppuTOpHH
Mockosekoii o6nactu 1o BeIGOpy 3asBUTENS HE3ABHCHMO OT €ro MECTa JKHTENHCTBA MM MECTa
npeObiBanns (Uit (U3NYECKUX JIML, BKIIOYAS HHMBH/YaIEHEIX npeanpuauMarenei) nmubo mecra
HAXOXKIACHHS (JULS IOPHIMUYECKHX JIHLT).

20.1.5. NoctynmHocts obpatenus 3a npegocrasienneM MyHUUMNAIBHON YCIYI'H, B TOM YHCJIEe
AJIsL *HBAJIM/IOB U JIPYTHX MalOMOOMIIBHBIX IPYIII HACEIICHHUSI.

20.1.6. CobmosieHHst yCTAHOBJIEHHOTO BPEMEHH OYKHIAHHS B ouepelH IpH Iojiave 3ampoca H
TIPH OJIyYCHHH Pe3yJibTaTa NPeocTaBIeHuss MyHHIUIIANBHOMA yCIyru.

20.1.7. Cobmionenne cpokoB npemoctasieHus MyHHIHIATBHOIM YCIIYTH M CPOKOB BBITOJHCHHS
aJIMHHUCTPATHBHBIX TIPOLEAYD MPH NPEIOCTABICHHH MyHHLMIAILHON YCIIyTH,

20.1.8. OrcyrctBrue 000CHOBAHHBIX KaJl06 CO CTOPOHBI 3asBHTENEH IO pe3ysibTaTam
npenocraBieHuss MyHuuunansHol ycnyru.

20.1.9. Ilpenocrasnenue BO3MONKHOCTH IMOTydeHHs MH(OPMALMH O XOJE IIPEJOCTABICHHS
MyHHLMIIANBHOH YCIyrd, B TOM YHclie ¢ ucnons3osanueM PIITY.

20.1.10. KonuuecTBo B3auMoeHCTBHI 3asBUTENS ¢ HOKHOCTHBIMH JIMIIAMH MyHHUIHTATBEHOTO
apXuBa IpH NPeA0CTaBICHHH MyHHIIMIIANIBHON YCIYTH M MX [IPOJOIKHTEILHOCTE.

20.2. B uensx npenocrasienus MyHHIHIAIBHON yCIIyTH, KOHCYNBTAIMH W HH)OPMHPOBAHHS O
Xoie mpefocTaBiieHMst MyHMUMIANBHOH  yCNyrH  OCYHICCTBISETCS TNpUEM  3asBUTENEH 110
NPEABAPUTEILHON 3aNMCH. 3anKCh HA TIPHEM IHPOBOJMTCS NMPH JIMYHOM 0OpaleHuH 3asBUTEIS HIH C
HCIIONIB30BAaHHEM CPEJICTB TeNepOoHHOH CBA3M, a TaloKe udepe3 ceTh WHTepHET, B TOM uMCIE uepes
O(QHIHANBHEIH caliT MyHUIIMIAIBEHOTO apXHBa.

20.3. TlpepocTapnenve MyHHIMNANBEHON YCIYrH OCYIIECTBISIETCS B 3JIEKTPOHHOM (opme 6Ge3
B3aUMO/JIEHCTBUS 3asBUTENS C JIOIDKHOCTHBIMM JIMIAMH MyHUIMIIAILHOTO apXHBa, 3a MCKIIIOUEHHEM
cllyyasl, yKa3aHHOTO B IyHKTE 6.2 HAacTOsLEero AJMUHUCTPATHBHOTO PerjlaMeHTa.

21. TpeGoBanusa K OpranM3alMM IPEAOCTABICHHSI
MyHHIHNAAbLHOH YCIYTH B 3J1eKTPOoHHOI dopme

21.1. B wuemax mnpepocraBiieHHss MyHUIMDANBLHOH YCIYrH B 3JIEKTPOHHOH (opMe ¢
ucnonp3opanveM PIIIY  3assutenem 3anosnsiercss snekTpoHHas (opMma 3ampoca B KapTOvKe
MynuuunaneHoit yenyru Ha PIIIY ¢ npuiioxeHHeM 3JeKTPOHHBIX 00pa3oB JIOKYMEHTOB W (MJIH)
yKa3aHHueM CBEJICHHH U3 OKYMEHTOB, HEOOXOJUMBIX JUIsl ITpeAocTaBlieHuss MyHUIIMIaIbHOM YCIyTry U
yKasaHHbIX B nojpasjene 10 HacTosero AJMHHICTPaTHBHOTO PETIAMCHTA.

21.2. Ilpu npenocraBneHud MyHHIIUNIANBHOH YCIIYTH B 9JIEKTPOHHON (JOpMeE OCYIIECTBIISIOTCS:

21.2.1. IlpenocraBieHHe B TOpSJIKE, YCTAHOBJIEHHOM HACTOSIIHM AJIMHHHCTPATHBHBIM
pernamenToM, HHGopMauuu 3asBuTeNsIM M obecneueHHE JMHoCTyna 3asBHUTENECH K CBEICHHSAM O
MyHunMnansHOH ycnyre.

21.2.2. llomaya 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOJMMBIX JUISi IPEIOCTABIICHUS
MynununansHoH ycnyru, B MyHHIMIIANBHBL apxuB ¢ ucnob3oBanueM PIITY.

21.2.3. Tlocrynnenue 3ampoca ¥ JOKYMEHTOB, HCODXOAMMBIX JUIsi TIPEJIOCTABICHHS
MyHununaasHoOR yciyry, B uHTerpuposanusiii ¢ PIIIY Moayns M®IT EXC OVY.

21.2.4. ObpaboTka u perucrpais 3anpoca H JOKYMEHTOB, HEOOXOAUMEIX IS TIPEAOCTABICHHS
MynuuunaisHoi yenyry, B Mogyne M®I[ EUC OV,
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21.2.5. Tlonyuenue 3asBUTENEM YBEJOMICHHH O Xoje NpeocTaBlIeHUd  MyHHUIHUITANLHOM
ycnyry B JInunbiit kabuner na PITTY.

21.2.6. BsaumopeiicrBue MyHHIMIAIBHOTO apXHBA M HHBIX OpPraHoB, IPEOCTABISIONIUX
FOCYIAPCTBCHHBIC M MYHHMIHMIAILHBIC YCIYTH, YYaCTBYIOUIMX B IPEJOCTABICHHH MyHHIHIAILHOMN
YCIYrH H YKasaHHBIX B mozpasjieniax 5 W 11 mnacrosimero AjMUHHCTPATHBHOIO perjiaMenTa,
TIOCPEJICTBOM CHCTEMBI 3JICKTPOHHOTO MEIKBEIOMCTBEHHOTO HH(OPMAIMOHHOTO B3aUMO,IEHCTBHSL.

21.2.77. Bo3MOXHOCTh OIUIATHI TOCYJAPCTBEHHOM INMOIUIMHBI, MHOH IJIATHI 3a NPEIOCTABIIEHHS
MyHHUHTIANLHOM YCIIyrH TTOCPe/ICTBOM 3JIEKTPOHHBIX cepBHCcoB Ha PITT'Y.

21.2.8. Tlonyyenue 3asiBUTENCM CBEJEHHH O XOJE NPEJOCTABICHHS MynununansHoit yenyru
110CPE/ICTBOM HH(POPMAIMOHHOTO cepBrca «Y3HaTh cTaTyc 3ampocay.

21.2.9. Ilomyuenue 3aspurenem pesyibTaTa NpEOCTaBIeHHs MyHMIMIANBHON YCIyrH B
JInunpiii kabuner nwa PIIIY B dopme 3meKTPOHHOro JOKYMEHTA, MOIMCAHHOTO YCUIIEHHOI
kBaniuuuposaniod DIl ynojHOMOYEHHOrO JIOJKHOCTHOTO JHIa MyHHIMIAIBHOIO apxXHBa, 3a
HCKIIIOYEHHEM Clly4asi, YKa3aHHOTO B IyHKTE 6.2 HACTOSIIEr0 AJIMHHHCTPATUBHOIO PErJIAMEHTA.

21.2.10. Hanpapnenue sxanobbl ma peinenus, aeiictsust (6espeiicrsus) MyHHIHIIAIBHOTO
apXHBa, MOKHOCTHBIX JIMIl MyHHIMIANLHOIO apxXuBa, B NOPSJKE, YCTAHOBJIEHHOM B paszene V
HACTOAIIEr0 AJIMUHUCTPATHBHOTO PErjiaMeHTa.

21.3. TpeboBanus k (opMaram 3ampocoB H HMHBIX JOKYMEHTOB, NPEICTABISEMBIX B (hopme
SJICKTPOHHBIX JIOKYMEHTOB, HEOOXOANMBIX IS IIPEIOCTABIIEHHSI TOCYAAPCTBEHHBIX U MYHHIHITANBHEIX
yenyr Ha TeppuTopuH MockoBckoi 00macTH, YTBEPIKIECHBI MOCTAHOBIEHHEM |IpaBHTENLCTBA
Mockosckoii obsactu ot 31.10.2018 Ne 792/37 «O6 yreepxaenuu TpeboBanuii k popmaram 3asBieHH
M HHBIX JIOKYMEHTOB, NDEACTABISIEMBIX B (hOpPME OJICKTPOHHBIX JIOKYMEHTOB, HEOOXOJMMBIX JUIs
IIPEJIOCTABJIEHHS TOCYIAPCTBEHHBIX U MYHHIMITANBHLIX YCIYyTr HA Tepputoprui MOCKOBCKO#M obmacTH»:

21.3.1. DneKTpOHHBIE JOKYMEHTEI MPEACTABIIAIOTCS B ClIe/1yIoNMX (popMarax:

a) xml — 75t GopManu3OBaHHBEIX JOKYMEHTOB;

6) doc, docx, odt — s IOKYMEHTOB C TEKCTOBBIM COJICPIKAHHEM, HE BKIIIOYAIOITHM (hOPMYJIBI
(3a HCKITIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B IIO/MYHKTE «BY» HACTOSIIETO IyHKTA);

B) xls, xIsx, ods — st JOKYMEHTOB, COAEPIKAIAX PACUETHI;

r) pdf, jpg, jpeg — Juisl IOKYMEHTOB C TEKCTOBBIM COJIEPIKAHHEM, B TOM YHCIE BKIIOYAIOLIMX
(opmyinet ¥ (Hnu) rpaduyeckue H306paskeHUs (3a HCKIIIOUECHUEM JJIOKYMEHTOB, YKa3aHHBIX B IIOJIMYHKTE
«B» HACTOSIIIETO MYHKTA), & TAKIKE JJOKYMEHTOB C TPA()UIECKHM COIEPIKAHUEM.

21.3.2. Jlonyckaetcs (OPMHpPOBAHUE DJICKTPOHHOIO JIOKYMEHTa IIyTEM CKaHHPOBAHHIA
HENOCPEJICTBEHHO C OpHTHHAJA JIOKyMEHTa (MCIOJB30BAaHHE KOMMH HE JIONYyCKaercs), KOTOpoe
OCYLUECTBJISIETCS C COXPAHEHHEM OpHEHTALMH OpHIMHaNa JokyMeHTa B paspemenun 300-500 dpi
(MaciTab 1:1) ¢ ucroNb30BaHHEM CIIEAYIOLIHMX PEKUMOB:

a) «4yepHO-OENbli» (NMpH OTCYTCTBHM B JOKyMeHTe rpaduuecKux H300pakeHHH H (MIIH)
[IBETHOT'O TEKCTA);

6) «oTTeHKH ceporoy» (TIPH HATHYMH B JOKYMEHTE rpaQMuecKHx M300paKeHHH, OTIIMYHBIX OT
IIBETHOT'O IrpauyecKoro u3obpaxenus);

B) «IIBETHOM» MJIM «PEXUM IOJIHON LBeTonepenayuy» (MpH HAJHUYHH B JIOKYMEHTE IIBETHBIX
rpadguueckux u3obpaxkeHuit 1100 LIBETHOIO TEKCTA);

r) COXpaHEHHEM BCEX AayTEHTHYHBIX I[IPU3HAKOB IOJUIMHHOCTH, @ MMEHHO: rpadMyecKor
TIO/IITUCH JIKIIA, TIeYaTH, YTIIOBOTO INTaMIa O6J1aHKa;

a) KonuuecTBo (aMIoB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaMJIblH M3
KOTOPBIX COJIEPIKUT TEKCTOBYIO U (MITH) TpaduyecKyio HHpopMaLHUIo.

21.3.3. DnexTpoHHBIE JOKYMEHTEI JIOJKHEI 00ECTIEYHBATh!
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a) BO3MOXHOCTD HACHTH()HIMPOBATH JIOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

6) BO3MOKHOCTE TTOHCKA 110 TEKCTOBOMY COJICPIKAHHIO JIOKYMEHTA K BO3MOYKHOCTh KOIIMPOBAHHS
TEKCTA (32 HCKIIIOUCHUEM CIIYUYaeB, KOIJIa TEKCT ABJISETCS YaCThIO rpauyecKoro u300paxenus);

B) COJIEPIKATD OTJIABJIEHHE, COOTBETCTBYIONIEE CMBICITY H COJICPIKAHHUIO JIOKYMCHTA,;

) Juis JIOKYMEHTOB, CONCPXAIIUX CTPYKTYPHPOBAHHBIE 110 4acTsAM, TIJiaBaM, paszienam
(nmojipasnenam) JiaHHBIE M 3aKNajk, OOCCHEYMBAIOIIHE MEePEXOJIbl 10 OTJIABJIEHHUIO H (MIH) K
COJIEPIKALIIUMCS B TEKCTE PHCYHKAM H TabIuLaM.

21.3.4. JIOKYMEHTBI, TIOJUIC)KAIIHE npejicraBieHuio B (Qopmartax xls, xlsx wimm ods,
(hopmupyrOTCS B BHIE OTAETEHOIO EKTPOHHOTO JIOKYMEHTA.

21.3.5. MaxkcUMAaIBHO JIONYCTHMBIA pasMep MPHKPEINICHHOIO ITaKeTa JIOKYMEHTOB HE JOJBKEH
npesbimars 10 I'b.

22. Tpebopanus K opranmsanuu
npegoctasienus MynununansHoi yeayra B M®IL

22.1. Ilpenocrapnenne Gecrnarnoro jocryna k PIITY ans mojaunm 3ampocoB, ZOKYMEGHTOB,
HHpOpMALHH, HEOOXOMMBIX 11l TTOTyYeHdst MyHHLMIANEHOM yCIyTH B 5IeKTPOHHOM (opMe, a TakKe
OJy4EHHE pE3ylbTaTOB MpEAoCTaBieHHs MyHHIUNaNLHOH yciayrn B (opMe  3K3eMIusipa
JIEKTPOHHOI'0 JIOKyMEHTa Ha OyMaXKHOM HOCHTeNe ocymiectiisercs B jnobom MOII B mpeaenax
TeppuTOpuH MOCKOBCKO#H 005acTi 110 BBIOOPY 3asBHTEINS HE3ABUCHMO OT Er0 MECTa YKUTEIHCTBA HIIH
Mecta npebbiBanus (Uit GU3UYECKUX JIML, BKIIOYAs HMHJMBHAYaJLHBIX IIPEIIPHHUMATeNeii) nubo
MECTa HaXOMICHHS (JUIS IOPUIMYECKHX JIHIL).

22.2. Ilpemocrasnenne MyHununansHoit yeayrn B M®L[ ocyiecTBisieTcs B COOTBETCTBHH C
COTJIAIIEHHEM O B3aMMOJEHCTBHU MEXIy ['oCyaapCTBEHHBIM Ka3eHHBIM yupexiaeHueM MoCKOBCKO
obsact «MockoBckHi 061acTHOM MHOTO()YHKIIHOHAJIBHBIN IEHTP IPEN0CTABIEHMS TOCYAapCTBEHHBIX
H MYHHITUNIATIBHBIX YCayr» (nanee — Yupexnenne) u Aamunuctpanueit Hapo-®omMuHckoro ropoackoro
OKpyra, 3aK/IIOUEHHbIM B MOpSJIKE, YCTAHOBJIEHHBIM 3aKkoHoJaTeNbeTBOM Poccuiickolt @enepanun
(manee — cornanieHue 0 B3aUMOJICHCTBHH).

22.3. Oprauusauus npegocrasienus MynuuunansHol yenyru 8 ML nomixna obecrnieuuBath:

22.3.1. becriarueiii goctyn 3assutencit x PIII'Y nms obecrieueHHs: BOBMOXKHOCTH MOJYYEHHS
MyHUIUIIaNBEHOM YCIYTH B SJIEKTPOHHOH (hopMe.

22.3.2. Brpimauy 3asBUTENIO pe3ylibTara IpeaocTaBiieHHuss MyHHIMIANbHOH YCIYyrH B BHIE
pacrieyataHHOro Ha OyMa)KHOM HOCHTENE JK3EMIUIsipa 3JIEKTPOHHOIO JIOKYMEHTA, 34 MCKIIOYEHHEM
cllyyasi, YKa3aHHOT'O B IIYHKTE 6.2 HacTosIIero AJIMHHHCTPATHBHOIO PErIaMEHTA.

22.3.3. UudopmupoBanue 3asiBureliel o nopsjke nperocTaBneHus MyHUIUIANBHON YCIYTH B
M®II, no HHBIM BOIIPOCAM, CBS3aHHBIM C NpeJIocTaRjieHdeM MyHUIIMIaNbHON YCIYTH.

22.3.4. VHple (yHKIMH, YCTAHOBIIEHHbIE HOPMATHBHBIMH IIPABOBBIMM akTamMu Poccuiickoin
@enepayd ¥ HOPMATUBHBIMH MPABOBBIMH akTaMH MoOCKOBCKOH 00J1aCTH, COTNIALICHHAMH O
B3aUMOJICHCTBHUM.

22.4. WndopMupoBaHHE H KOHCYJIBTHPOBaHME 3asiBUTENEH O TOpPAAKE IIPEIOCTABICHHS
MyHuIMIIanBEHOM YCIIYTH, XOIE PacCMOTPEHHS 3alpPOCOB, & TAKKE IO MHBIM BOIIPOCAM, CBA3AHHBIM C
npepocTasieHieM MyHununansHoi yenyry, B MO®I] ocymectpisiores 6ecnnarHo.

22.5. Ilepeuenr M®I] MockoBckoif obiacTH pasMellleH Ha caidTe YUpexeHHs, a TaKKe Ha
PIITY.

22.6. B MOIl wuckioyaeTcss B3aUMOJICHCTBHE 3asBHUTENSI C  JIOJDKHOCTHBIMH  JTHI[AMH
MyHHIMIIAJILHOTO apXUBa.



23

IIpu Betave pesynbrata npejoctapiaenus MyHuunnanbHoit yenyru B M®IT paGoraikam MOL]
3ampeiaetcst TpeboBath OT 3asBMTENs NPEOCTABICHHS JIOKYMEHTOB, HH(OPMALMH W OCYLICCTBICHHS
ACHCTBHH, IPEJlyCMOTPEHHBIX TyHKTOM 10.5 HACTOSAIIEr0 AJIMHHHCTPATHBHOTO PEriaMeHTa.

22.7. llpu mnpenocrasiienud MyHHIMIANEHON YCIYTH B COOTBETCTBHM C COIJIALICHHEM O
B3aumoieiicTBuu pabotHuk M®I] 06s3aHbL;

22.7.1. TlpenoctaBnaTh Ha OCHOBAHHHM 3aIPOCOB M OOPALIGHMH OPramoB TOCY/[APCTBEHHOM
Biactu  Poccuiickoit  MDejiepauny, OpraHoB roCy/[apCTBEHHOH BIacTH Ccy6hekToB PoccHiickoit
Depepaliuy, OpraHoB MECTHOrO CaMOYIpaBieHHs, (U3HYCCKMX M IOPHJIMYECKUX JIMI[ HEOGXOIHMBIC
CBE/ICHHSI [10 BOIIPOCAM, OTHOCSIIIUMCS K IOPAJIKY TipelocTaBlieHnss MyHununansHo# yenyru B MOLI,

22.7.2. ObecnieunBaTh 3aUTy HHOOPMAIMH, JOCTYH K KOTOPOH OFpaHMYEH B COOTBCTCTBHH C
3aKOHOzIATENLCTBOM Poccuiickoit ®enepaniu, a Takke cobonarh pesxxum 06paboTKU M HCTIONB3OBAHHUS
NEPCOHAIBHBIX JaHHBIX.

22.77.3. Ilpu BBlIaYe JIOKYMEHTOB YCTAHABIMBATH JIMYHOCTH 3asBHTENSI HA OCHOBAHHH
JIOKYMEHTa, yJIOCTOBEPSIOIIHX JTHYHOCTE 3asiBUTENIsI B COOTBETCTBHHU C 3aKOHOIATENILCTBOM Poccuiickoii
Dejiepanyu, a TakKe IPOBEPATH COOTBETCTBHE KO IPE/ICTABIISIEMBIX JIOKYMEHTOB (32 HCKIIIOUEHHEM
HOTapHalbHO 3aBEPEHHBIX) UX OPUTHHAJIAM.

22.7.4. Cobmopats TpeGOBaHUS COTJAIICHHI O B3aUMOIEHCTBHH.

22.8. M®II, ero paboTHMKH HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJIATENIHCTBOM
Poccuiickoii ®@enepauuy, 3a cobmojenne npas cyObEKTOB MEPCOHANBHBIX JIAHHBIX, 38 COOJIIOJIEHHE
3akoHoparesnbcTBa Poccuiickolt  Dejiepaliuy, yCTaHaBJIMBAIOIIEr0 OCOOEHHOCTH —oOpalleHus: ¢
uH(popMaIeH, I0CTyI K KOTOpo# orpanuueH ¢eaepaibHBIME 3aKOHAMH.

22.9. Bpen, npUYMHEHHBIH (U3MYECKHM WM IOPHAMYCCKMM JIMIIaM B pe3yjbTaTe
HEHaJuIe)Kallero McrnoyiHeHus JMbo HeucnonHeHuss MOPL[ u  ero paboTHHkaMH HOpsAAKa
NpefocTaBleHuss MyHHIMIANbHOH YCIYrH, YCTaHOBIEHHOIO AJMHHHCTPAaTHBHBIM pPEIJIAMEHTOM,
obsi3anHOCTEH, TPEyCMOTPEHHLIX HOPMATHBHBIMH TIpaBOBBIMH akTamM Poccuiickoit ®esepauus,
HOpPMATHBHBIMHM TIPABOBLIMH akTaMM MockoBckoit obiact, Bo3Memmaercs M®I] B cOOTBETCTBHH C
3aKoHO/aTeNIbcTBOM Poccuiickoit Denepanu.

22.10. 3akonoM Mockosckoit obmacty Ne 37/2016-03 «Komexe MockoBckoit obnactH 06
AMHHHUCTPATHBHBIX MPABOHAPYIICHUSIX» 3a HapylieHue paborHukamu MOLI nopska npeaocTaBieHus
MyHHLIHNANBHOR YCJIYTH, TOBJIEKIee HenpeaocTaBieHie MyHHIMIANBHON yeinyry 3asBUTemio Ju6bo
npepocraBieHue MyHHIMDANBHOR yCilyrd 3asBUTENIO C HapyLIEHHEM CPOKOB, YCTAHOBJICHHBIX
HACTOAIIHUM AJIMHHHCTPATHBHBIM PETJIAMEHTOM, MPEYCMOTpEHa aIMHHHCTPATHBHASL OTBCTCTBEHHOCTD.

22.11. PerHoHalbHBIA CTaHAapPT OPraHU3alldH JEATENFHOCTH MHOTO(YHKIIMOHANBHEIX IIEHTPOB
TPENOCTABIIEHHSI TOCY/IAPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr B MOCKOBCKOH 005acTu yTBEPXKIEH
pacropskeHHeM MUHHCTEPCTBA TOCY/APCTBEHHOTO YIpPaBICHHs, MHPOPMALMOHHBIX TEXHOJOTHH H
cBs1izu Mockonckoit obmacti ot 21.07.2016 Ne 10-57/PB «O peruoHajesHOM CTaHIapTe OpraHH3alMu
JIEATENBHOCTH  MHOTO()YHKIIMOHANIBHBIX ~ 1IEHTPOB  IPEHOCTaBJIEHHS  TOCYAApCTBEHHBIX  H
MYHHIMIIAJIBHBIX YCIyT B MockoBckoi obnacTu.

III. CocraB, moc/ieAoBaTe/IbLHOCTH H CPOKH BbINOJHEHHS aJIMHHHCTPATHBHbIX
npoueayp, Tpe6oBaHusA K MOPAAKY HX BBINOJIHEHHS

23. CocraB, nNocj1eA0BaTe/ILHOCTh H CPOKH BBINIOJHEHHS aJIMHHHCTPATHBHBIX MPOLERYP
(neiicTBHi) npu npegocrapaeHHu MyHHIHIIAILHOM yCIyrH
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23.1. llepeyeHp aIMUHHCTPATHBHBIX IPOLCAYP:

23.1.1. Tlpuem u perucrpanust 3anpoca ¥ JIOKYMEHTOB, HEOGXOMUMBIX TS PEJOCTaBICHHUS
MyHununansHoit ycnyr.

23.1.2. ®OpMHpOBaHHE M HAIPABICHHE MEKBEJOMCTBEHHBIX MH(OPMAIHOHHBIX 3a1pocoB B
opranbi (OpraHU3aLiK), y4acTBYIOIME B NPEJOCTABICHHH MyHUIMIIANBHOIM YCITyTH.

23.1.3. PaccMoTpeHHE JMOKYMEHTOB M HPHHSTHS PELIEHHS O TMOJArOTOBKE pesyibTara
npeocTaBIeHus MyHHIMIIAIBHOM YCIYIH.

23.1.4. llpunsitne pemenus o npejocrasieHnd (06 0TKase B IPeIOCTaBICHHH) MyHHIMNAIBHO!
YCILYTH ¥ 0h)OPMIIEHHE PE3YIIbTaTa IPe/I0CTaBIeHus] MYHHIMIANIBHOIM YCITyTH.

23.1.5. Beiyraua (HanpapjieHMe) pesynbTaTa IPEHOCTABICHHS MyHHIMIANBHON  YCIIyrH
3asBUTEIIO.

23.2. Kaxnas aiMMHHCTpAaTHBHAs HPONEAYpa COCTOMT M3 aJMHHHCTPATHBHBIX ICHCTBHIA.
[lepeuens u copepxanue aIMMHHCTPATHBHBIX ACHCTBHI, COCTABIISIONIUX KAXKIYIO aJIMHHHCTPATHBHYIO
npouenypy, npusesiex B Ipuioxenun 11 k HacTosieMy AJIMHHHCTPATHBHOMY PEIrJIaMEHTY.

23.3. Hcnpapinenue JONYHIEHHBIX ONEYaTOK M OIWMOOK B BBJIAHHBIX B pE3yJIbTATe
npejlocrapieHus MyHHIMIANLHOR YCIyrd JIOKYMEHTaX OCYILIECTBIIAETCS B CJIE/AYIOLIEM IOPSJKE: B
teyenue S (Ilatn) pabounx jHel nocne moaydenus ot 3assurens coobieHUs 06 OMUOKE HIIH OMeYaTKe
paboTHMK MyHMIMIANEHOTO apXHBa MPOBEPSET COOTBETCTBME JIAHHBIX, YKA3aHHBIX B JIOKYMEHTE,
ABJIAIONIHMCS PE3yIbTaToM OKa3aHHs MYHMLUNANbHOM YCJIYrH, J@aHHBIM apXHUBHBIX JIOKYMEHTOB H
NPaBHILHOCTE O(OPMIIEHHSI apXUBHOH CHpaBKH (aPXMBHOM KOIMH, APXMBHOH BBHINHCKA HIIH
MH()OPMAIMOHHOTO NMUCHMa). B Cliyuae MOATBEPIK/EHHS HAJMYMS ONEYATOK M OLIMOOK B BBIJIAHHBIX
JOKYMEHTax B YyKa3aHHBIH CpoK paboTHUK MYHHUIMIIAIBHOIO apXHBa TOTOBHT HOBBIA JIOKYMEHT H
HAIpasJIseT ero 3asBUTEIIO COIJIACOBAHHBIM C HUM CIIOCOOOM.

IV. IIOPAJOK X ®OPMbI KOHTPOJISA 3A UCITIOJIHEHUEM
AIMUHUACTPATHUBHOI'O PEI'IAMEHTA

24, TlopsiioK 0CyIECTBJICHHS TEKYIEro KOHTPOJIN 3a cobJiioeHneM ¥ HCIIOJIHEHHEM
OTBECTCTBCHHBLIMH NOIAHOCTHBIMH JTHITAMH MyHll].l,H]'laJ'thOI"O apxuBa MOJIOKEHHE
AIMMHHCTPATHBHOI'0 PErVIaMEHTAa H HHbIX HOPMATHBHLIX NPABOBLIX AKTOB, YyCTAHABJIHBAIOIHX
TpeboBaHus K npegocTaBieHno MyHHuunajabHoi yeJayri, a TakKe IPHHATHEM HMH peuieHHi

24.1. Texymuit KOHTPOJL 3a COOMIOJICHUEM M MCIOJHEHHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH
NHLAMH MyHUIUIIAJIBHOTO apXUBa MOJIOYKEHUH HAcTOAIEero AMUHHCTPATHBHOIO PEIIaMEHTa H HHBIX
HOPMAaTHBHBIX NPABOBHIX aKTOB, YCTAHABJIMBAIONIMX TPeOOBAHHS K MPEJOCTaBIeHHI0 MyHHIMIIAILHOM
YCIOyrH, a TakkKe TMpUHIATHA HWMH PELIEHHH OCYIIECTBJIAETCS B TIOPAJKE, YCTaHOBJIEHHOM
OpraHHU3alHOHHO — PACIOPAAHTEIBHBIM aKTOM MYHHUIMITAIFHOTO apXHBa, KOTOPBIA BKIIIOYAET MOPSIIOK
BRIBIICHHS W YCTPaHEHHS HapylIeHHH mpaB 3asBUTENEH, pacCMOTPEHHs, TPUHATHS PELICHUH M
MO/IFOTOBKY OTBETOB Ha oOpaleHds 3asBHTENCH, colepxalnx >kajobbl Ha peIeHHUs, IEHCTBHs
(be3pelicTBHE) MOMHKHOCTHBIX JIUI MyHHIIMIIaNIBHOTO apXHBA.

24.2. TpebopanusamMu K TOpAAKy H (opMaM TEKYLIEr0 KOHTPOJs 3a IPEIOCTaBICHHEM
MyHHIMIIaNEHOH YCIIYTH SABJIAIOTCA:

24.2.1. He3aBUCHMOCTb.

24.2.2. TiatenbHOCTE.

24.3. He3aBHCHUMOCTH TEKYIIET0 KOHTPOJISI 3aK/IIOUaETC B TOM, YTO JOJKHOCTHOE JIHIO
MyHHLIMNAIBHOTO apXHBa, YIOJHOMOYEHHOE Ha €ero OCYIeCTBIEHHEe, He HaXOAHTCS B CIy:KeOHOMH
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3aBHCHMOCTH OT JOJUKHOCTHOIO JiMila MyHMIMNANbHOTO apXuBa, y4aCTBYIOIIEIO B IIPE/IOCTABICHUH
MyHHIHNAILHOM YCIyTH, B TOM UHCIIC HE HMeeT GIIH3KOrO POCTRA MU CBOMCTBA (POMTENH, CYNPYTH,
1eTH, GpaThs, CECTPBI, a TaKKe OPaThs, CECTPBI, POAUTEIIH, IETH CYIIPYTOB U CYNPYTH ATeil) ¢ HUM.

24.4. JlomxkuocTHbIE M MyHHIMITAJIBHOTO apXuBa, OCYNIECTRISIONIAE TEKYIHii KOHTPOIb 38
npefiocTapieHeM MyHUUMIANBHONH  yciuyrd, 00f3aHbl NPHHEMATH MEpHl 110  IPEJOTBPALICHHIO
KOH(JIMKTA HHTEPECOB NPH NPEJIOCTAaBICHAH MyHHIMITATBHOM YCIyTH.

24.5.  TmarenbHOCTh  OCYHIECTBICHHS — TCKYIIETO  KOHTPONS 33  NPEAOCTABICHHEM
MyHUIHIIQIBHOR yCIyTH COCTOMT B HCTIONHEHMH YIOJIHOMOYCHHBIMM JIMIAMH MyHHIHIATBHOTO
apxuBa 003aHHOCTEH, 1PElyCMOTPEHHBIX HACTOSILUM MOAPa3/IENIOM.

25. Iopsiiok ¥ MEPHOINYHOCTH 0CY IECTBIICHHS
IJIAHOBBIX M BHEIJIAHOBLIX NMPOBEPOK NMOJIHOTHI H KAYecTBa
npegocrapaenus MyaumunaabsHoi yeayru

25.1. Tlopslok ¥ TNEPHOAHYHOCTH OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTBI M Ka4eCTBa MpeaocTaBiieHuss MyHUIUIIANBHON YCIYTH YCTAaHABJIMBAETCS OPraHH3allHOHHO —
pacnopsauTENLHLIM aKTOM MyHUIIUIIANEHOTO apXHBa.

252, Ilpu BBUBIEHHH B XOJI€ [POBEPOK HAPYHICHHH  MCIONHEHMS  IOJIOMKEHMH
3aKoHoJlaTenbeTBa Poccuiickoi Mezepaliin, BKIIOYAs MOJNIOXKEHHS HACTOAIIETO AJIMHHUCTPATHBHOIO
periamMenTa, ycTaHaBIIHBAlOLMX TpeOoBaHMsA K TIPEHOCTaBICHUIO MYHMIMIAIBHOH YCIYTH, B TOM
uMcie 1o xajnobam Ha pelenus ¥ (Mnu) nelicrsust (Ge3/ieiicTBHE) OIDKHOCTHRIX ML MyHHLMIIAILHOTO
apxHuBa, NIPHHUMAIOTCS MEPLI 10 YCTPAHEHHUIO TAKMX HAPYIIEHHH.

26. OTBETCTBEHHOCTH JOJIAKHOCTHEIX U MyHununaanHoro apxusa, paboruuxos M®I]
3a pewieHus u aeiicreun (6e3geiicTBre), NpuHEMaeMble (0CyIeCTBIsIEMbIe)
HMH B Xoje npeaocrapjienus ['ocyraperBenHoit yeayru

26.1. JIOMKHOCTHBEIM JIMIIOM MYHMIIMIIANBHOIO apXWBa, OTBETCTBEHHBIM 3a IPEOCTaBIIEHHE
MyHununaneHoH yciayru, a Ttakxke 3a coOJIOJEHHEM IopsjKa IpejocTaBlieHHss MyHHUIHIIAIbHOH
YCIIyTH, SIBJSICTCS PYKOBOJMTENL MyHMIMNANLHOTO apXHBa, HEMOCPEACTBEHHO IIPEIOCTaBJIAIONIErO
MyHUIHNIATBEHYIO YCIIYTY.

26.2. Ilo pesyinbraraM IpOBEJECHHBIX MOHMTOPHHIA M IIPOBEPOK, B CIIy4ae BbIABJICHHS
HENpaBOMEPHBIX pelIeHUH, neicTBuil (OezzelcTBUA) JOMMKHOCTHRIX JHLL MyHHLMIAJNBHOIO apxuba,
paborHukoB M®LI u ¢axToB HapylICHHUs TpaB M 3aKOHHBIX HHTEPECOB 3asiBUTEINICH, JOJIKHOCTHBIE
muna MyHnununanpHoro apxupa, pabornuku MOL[ HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3axonojarenbcTBoM Poccuiickoit Menepanuu.

27. Ilonoxenus, xapakrepusylonmue TpedboBanusa
K nopsiaky u (popMaM KOHTPOJIst 32 npegocTaBjieHueM MyHHIHNAIbLHOM YCIyTH,
B TOM YHCJIE CO CTOPOHBI IPAaIaH, X obbeuHennii 1 oprannzanui

27.1. Koutponb 3a npefocraBieHHeM MyHHIMNAILHOR YCIYTH OCYLUECTBIIAETCSA B IOPAIKE H
(popMax, npeaycMOTPeHHBIMH Tojipa3siesiaMu 24 1 25 HacTosIero AJIMHHHCTPaTHBHOIO PErJIAMEHTA.

27.2. KoHTpONb 3a NOPAJAKOM NpeAocTaBieHuss MyHUIUMIAIbHOH YCIYrH OCYIIECTBIIIETCS B
MOPsIZIKE,  YCTAHOBIIEHHOM  pacnopsbkeHueM  MHUHHCTEpPCTBA  TrOCY/JapCTBEHHOrO  YIpPaBICHHS,
HH(OpPMAITHOHHBIX TEXHOJIOTHH H CBSI3U MockoBckoit obnactu oT 30.10.2018
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Ne 10-121/PB  «O6 yteepxnenun Ilonoxenns o6 OCYIIECTBIIEHHH KOHTPOJII 3a TIOPSJKOM
[IPEI0CTaBJICHHSI FOCYIAPCTBEHHBIX H MYHUIHIAIBHBIX YCIYT Ha TEPPUTOPHH MOCKOBCKOi 06nacTuy,

27.3. D'paxpane, ux OOBEJMHEHHS W OPraHH3alMH JUIS  OCYLIECTBICHMS KOHTpONS 3a
npejoctapicHiemM MyHHIHIAILHOH yCIIyTH ¢ HeNbIo COBIIO/IEHHS TIOPSITKA €€ NPEAOCTABICHUS UMEIOT
paBo HaNpapisith B AaMuuxCTpauuio Hapo-®omuuckoro ropojckoro okpyra, MHHHCTEPCTBO
rOCYJIapCTBEHHOTO  YNpaBJIEHHs, HMH()OPMAIMOHHEIX TEXHOJOTHH M CBI3M MOCKOBCKOH 061acTH
JKAJOOBl HA HAPYIICHME JIOJUKHOCTHBIMHM JIMUAMH MYHHIHIAIBEHOTO apxuBa, paborHuxamu MOI]
TOpAJIKA  MPENOCTaBICHUs MyHUIMNANILHON  yCIIYTH, [OBIEKIIEE €€ HENpEACTABICHHE MM
NIPE/IOCTaBICHUE ¢  HAPYLICHHEM CPOKa, YCTAHOBJIECHHOIO HACTOSIIMM  AJIMHHHCTPATHBHBIM
perinaMeHToM.

27.4. TIpaxgane, HXx oOLCAHHEHMST M OpraHM3alMH  JUIs OCYIIECTBIIEHUS KOHTPOJSL 3a
IPENOCTaBICHHEM MyHHIMIATLHOH yCIyry MMEIOT NPaBO HANpaBiaTh B AjMuHHcTpaumio Hapo-
DOMHHCKOTO ~ TOPOACKOrO  OKpyra, MyHuumnansHeiii  apxup, M®I], yupemuremo M®L]
MHJIMBH/IyaIbHBIC M KOJIIEKTHBHbBIE OOpalleHust ¢ NMPeJUIOKEHUSIMH 110 COBEPIIEHCTBOBAHMIO MOPS/IKA
npejocrasieHus MyHUIMITAIBLHOK yCIyTH, a Takxke »ano0bl ¥ 3asBlicHus Ha JieHcTBus (6eseiicTue)
JOJDKHOCTHBIX JiMll MyHuuunansioro apxusa, paGotaukoB M®I] M npHHATEIE HMH pPEHICHHS,
CBSI3aHHBIE C NpeAoCcTaBicHHeM MyHUIUIIANBHOM YCITYTH.

27.5. Kontponb 3a npenocraBieHHeM MyHHIMIAIBHON YCIYrH, B TOM YMCJIE CO CTOPOHBI
rpaxkian, X oObe/IMHEHHI U OpraHu3aluif, OCYIIECTBISETCS MIOCPEACTBOM OTKPBITOCTH JIESTEILHOCTH
MynuuunansHoro apxusa, M®LL npu npenocrasienns MyHMIMIANBHOM YCIYTH, TIOTYYEHHUS TTOTHOH,
aKTyaJlbHOH M JIOCTOBEPHOH MH(OPMAalMH O NOPSJKE NPeIoCTaBieHust | 0CyIapCTBEHHON YCIYTH M
BO3MOXKHOCTH  JlocyieOHOro  paccmorpenust obpamenuii  (kano6) B mpormecce  IMOMyYCHHS
MyHununannLHOH yCIyrH.

V. JOCYAEBHBIA (BHECY AEEHBIA) IOPSIJIOK OBXKAJIOBAHU S
PEINEHMMA A IEMCTBUMA (BE3IENCTBMS) MYHMIAIIAJILHOI'O
APXMBA, JOJKHOCTHBIX JIAI MYHHIHAIIAJIBHOI'O APXUBA, M®II,
PABOTHHUKOB M®IJ

28. Undopmanus 1Jist 3aMHTePeCOBAHHBIX JHL 00 HX npaBe
Ha jlocyaebnoe (BHecynebnoe) of:xanosanue neiicrouii (6esgeiicTBus) 1 (MJIH) peLIeHHH,
NPHHATHIX (0CYIMIECTBJIEHHBIX) B X0/¢ npegocTapacHus MyHununaasuoi yeayru

28.1. 3aspuTenr uMeeT IpaBo Ha Jocynacbmoe (BHecynebHoe) obrkanmoBaHHE JCHCTBHH
(OespeiicTBust) © (MIM)  pelieHHit, NPUHSATHIX  (OCYIICCTBISIEMBIX) B XOJ€ IPE/CTABIICHHS
MyHUIHIANIBHOW yCIyrdH MyHHIMIANbHBIM apXUBOM, JIOJDKHOCTHBIMM JHLIAaMH MyHHLHIANBHOIO
apxupa, M®II, pabornukamu MOI] (nanee — xanoba).

28.2. B cnyuae, xorma xanoba mnojaercs uepe3 IpeCTaBUTENs 3asBHTENs, B KayeCcTBE
JIOKYMEHTA, TOJ/ITBEPIKAAIOIIEr0 ero MoJHOMOYMS Ha OCYIIECTBICHHE ACHCTBUH OT MMEHH 3asaBHTEI,
MOTYT OBITB IPEACTABIIEHBL:

28.2.1. OdopmieHHass B COOTBETCTBHH C 3aKOHOJATeNbcTBOM Poccuiickod Denepauuu
JOBEPEHHOCTh (JUIsl (DU3HMYECKHX JIHLL).

28.2.2. OdopmieHHas B COOTBETCTBHH C 3akoHojatenbcTBOM Poccuiickod ®Dejiepaiiuu
JIOBEPEHHOCTh, 3aBEepeHHas MnevaThio 3asBUTeNst (IPU HAJIMYHK) M IOJANHCAHHAs PYKOBOAHTEIEM
3asBUTEIIS] WIIH YIOJTHOMOYEHHBIM 3THM PYKOBOJIHUTENIEM JIMLIOM (IS FOPHIMUECKHUX JIUIL).



27

28.2.3. Konus pemenus o Ha3HayeHWH Wik 06 u3bpanuu nub0 npuKasa 0 Ha3HAYCHUH
(pusnueckoro ymua Ha JOLKHOCTL, B COOTBETCTBMH ¢ KOTOPHIM (DU3HUCCKOE JIMIO OOJIA/AET TIPABOM
NEHCTBOBATL OT MMEHH 3asBUTEIs 03 TOBEPEHHOCTH (ISl IOPHIHUECKHX JIULY).

28.3. 3asBuTenb MoXeT 00PAaTHTECS C© XKaNob0H, B TOM YHCIIE B CIEAYIOIIHX CIIyYasX:

28.3.1. Hapyienune cpoka peructpaiuy 3ampoca o npejocraBieHHd MyHHIMIANILHON YCIyTH,
KOMIIIEKCHOrO 3ampoca, ykasaHHoro B cratbe 15.1 @emepanbioro 3akona or 27.07.2010 Ne 210-®3
«06 opranu3alMH 1pe/IOCTaBIECH s TOCYAAPCTBEHHBIX ¥ MYHHIIUITAIBHBIX YCIIYT».

28.3.2. Hapyiuenue cpoxa rnpeaocraniieHusi MyHHIMIANBHOM yCIIyTH.

28.3.3. Tpebopanue y 3asBuTens AOKYMEHTOB HiIM HHpOPMAUUH JMOO OCYLIECTBICHHUS
JNCHUCTBHH, TPENCTABIEHHE MM OCYIIECTBJICHHE KOTOPBIX HE IPEJYCMOTPCHO 3aKOHOAATEIIHCTBOM
Poccuiicko ®epepanuu juist npejloctapiieHus: MyHHIMIAIBHOM YCITyTH.

28.3.4. Orkaz B 1npueMe JIOKYMEHTOB, MPEIOCTABIEHHE KOTOPBIX IPEIYCMOTPEHO
3aKOHO/IATENBCTBOM Poccuiickoit @enepauuu Uit HpefocTaBieHUS MyHWIMIANBHONH YCIyTH, Y
3asiBUTEIIS.

28.3.5. Orka3 B npeJocTaBICHUH MyHMIMNANBHOM YCIYrd, €CIIM OCHOBaHHMsS OTKaza He
IIPEJlyCMOTPEHBI 3aKOHOaTeNIbCcTBOM Pocculickoit @enepaiuu.

28.3.6. Tpebopanue ¢ 3asBuTens Npu NpemocraBleHHM MyHHIMIANLHON YCIyrM IUIAThl, HeE
npeaycMOTPEHHOH 3akoHoaarenbeTBoM Poceuiickoit Meepanun.

28.3.7. Orkaz MyHUIUMDANILHOTO apXuBa, JIOJDKHOCTHOTO JiMlla MYHHMIMIIAIBHOTO apXuBa,
M®ILI, paborHuka M®L] B HcnpaBiieHHH IOIYIIEHHBIX ONEYATOK H OLIMOOK B BBIJJAHHBIX B PE3YJIBTATE
npeaocTaBieHuss MyHULIMIANBLHON YCIIYTH JJOKYMEHTAaX JIM00 HapylIeHUE CPOKa TAKUX MCIIPABIIEHUH.

28.3.8. Hapymenue cpoka MM MOpsJIKa BBIIAYH JOKYMEHTOB 10 PE3YNbTaTaM IPeAOCTaBICHHS
MyHUIIMIIANEHOHR YCIIYTH.

28.3.9. IlpuocTtaHoBiICHHE TpeROCTaBICHU MyHHIMIANBHONH YCIYI'H, €CIIH OCHOBaHHA
IPHOCTAHOBJIEHHS HE TIPEIyCMOTPEHEI 3aKkoHojaTesIbeTBOM Poccuiickol Meepaliu.

28.3.10. TpeboBanuue y 3asBuTeINs MIPH NIpeAOCTaBIeHUH MyHHIMIIANLHOR yCIIyTH JOKYMEHTOB
Ui uH(pOpPMalMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAINCH IIPH
TIEPBOHAYAJILHOM OTKA3€ B MPHEME JTOKYMEHTOB, HEOOXOMMMBIX JUIs IPENoCcTaBIeH s MyHHIUIIAILHOR
ycnyrd, Ju6o B mpepocTaBieHHd MyHHIHNANBHOH YCIyrd, 3a MCKJIIOYEHHEM CIy4yaeB, YKa3aHHBIX B
nynkre 10.5.4 HacTosmero AAIMHHHCTPATHBHOIO PerjlaMeHTa.

28.4. Janoba omxHa coepKaTh:

28.4.1. HaumenoBanue MyHHIMIIAJILHOIO apXuBa, YKa3aHHE Ha JIOJDKHOCTHOE JIMIO
MyHHIHMITANLHOTO apxuBa, HauMeHoBanue MOLI, ykaszanue Ha ero pykosojutens U (unn) paborHuka,
peleHus 1 JieHcTBHs (6e3/1eHCTBUE) KOTOPHIX 00XaNYIOTCS.

28.4.2. MaMUIMIO, UM, OTUECTBO (TP HAJMYMHK), CBEACHHSI O MECTE JKMTCILCTBA 3asBUTEIIS -
(pu3uueckoro Jui@ JMb0 HAaHMEHOBAHHE, CBENEHHS O MECTOHAXONKICHUHM 3asBHTCI - IOPHAHYECKOTO
nHua, a TaKke HoMep (HoMepa) KOHTakTHoro TejieoHa, ajpec (ampeca) EKTPOHHOH TOUTHL (IPH
HAJIMYKUH) U TIOYTOBBIH aJIPEC, 110 KOTOPBIM JIOJDKEH OBITh HATIPaBJIEH OTBET 3asBUTEIIIO.

28.4.3. Cpepenus 06 obxanyeMbIX peiieHusx u jedcrBusax (6espelictun) MyHHIHITANIBHOTO
apXuBa, JIOJDKHOCTHOTO Jikiia MyHuiwmnaisHoro apxusa, M®II, paboraika M®LL.

28.4.4. JIoBOAE, HA OCHOBAHHM KOTOpPBIX 3asBUTE]Ib HE COINIACEH C PECLICHHEM W JICHCTBHEM
(6e3neiicTBreM) MyHMUMNANBLHOTO apXMBa, JAOHKHOCTHOro jMua MyHuuunansHoro apxusa, MOILL,
pabornuka M®Il. 3asBuTeneM MOTYT OBITh NpPEACTABIEHBl JOKYMEHTHl (MPH  HAJM4HH),
MOJITBEPIKJIAIOIIHE IOBOBI 3aBUTEIL, THOO HX KOIMH.

28.5. XKanoba momaercst B MUCbMEHHOH (popMe Ha OyMa)KHOM HOCHTEJIE, B TOM YHUCJIC Ha JINYHOM
npueme 3asiBUTENS, TI0 TOYTe, JIKOO0 B 3JIEKTPOHHOH (hopMe.
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B cinyyae nopaun oxanoObl NpH NTHYHOM TIpUeMe 3asiBUTENb IPEACTABISIET JIOKYMEHT,
YZIOCTOBEPSAIONIHI €ro IMYHOCThL B COOTBETCTBHHU € 3aKOHOAaTeNbcTBOM Poccuiickoit enmepannn.

Ipyu nopaye xanobel B 2JIEKTPOHHOM BHJIC IOKYMCHTEI, yKa3aHHBIE B MyHKTe 28.2 HACTOSIIEro
AJIMHHHUCTPATHBHOIO pErIaMEeHTa, MOTYT OBITH Npe/craBlieHbl B (DOPME SIIEKTPOHHBIX JIOKYMEHTOB,
noanucaduplx npocroit DIl ynonnomouennoro smna. Ilpu 9TOM  JIOKYMEHT, yJIOCTOBEPSIONIMHA
JINYHOCTh, HE TpebyeTcst.

28.6. B snextponHo# (opme xanoba Moxer ObITh 110j1aHa 3asBUTEIIEM TTOCPEJICTBOM:

28.6.1. Odunuansnoro caiira Ilpasurenscrsa Mockoscekoit obiacry B cetn Murepher.

28.6.2. O¢unuansHoro caira AnMuHucTparud Hapo-®OMHHCKOrO TropoJICKOro OKpyra Ha
crpanuiie MynununansHoro apxusa, MOLI, yupenurens M®I] B cetn UuTepHer.

28.6.3. EIII'Y, 3a uckxmovenueM sxajob Ha peinenuss u jeiicreus (Oesyeiicreue) MOL] u ux
pabOTHHKOB.

28.6.4. PIII'Y, 3a uckmouenueM xanob Ha pemenust u jeiicrsus (6e3peiicteue) M®PIL] u ux
paboTHHUKOB.

28.6.5. depnepanbHOM rocysapcTBeHHOH HWH(OPMAIMOHHOM cucTeMbl, obecreunBaroLIeii
npouecc Jjlocysiebnoro (BHecyjebHoro) obwkanosanust pemieHud U jeiictBuit  (6esmelcTBHUIN),
COBEPILIECHHBIX IPU IPEOCTABICHHH IOCYAAPCTBEHHBIX M MYHHULHMIIAJIBHBIX YCIYT, 38 MCKIIOYCHHEM
kanob Ha pemteHus U aeicrsus (Oe3neiicreue) MOII u ux paboTHHKOB.

28.7. B Ammunuctpanuu Hapo-®oMuHCKOTO ropoJickoro okpyra, MyHHIHMIIANEHOM apXHuBe,
M®II, yupepurensmMa M®LI, MunucTepcTBOM TOCYapCTBEHHOrO YHpPaBIE€HH:, WH()OPMAIHOHHBIX
TEXHOJIOTHH M CBSI3W MOCKOBCKOM 00JiacTH ONpeJeNsioTcs YIOJIHOMOYEHHBIE JOJDKHOCTHBIC JIHIA U
(unu) pabOTHHKH, KOTOpBIE 00ECIIEUHBAIOT:

28.7.1. Ilpuem u peructpanuio xanob.

28.7.2. Hanpagnenue xanod ynoqHOMOYCHHBIM Ha HX PAacCMOTPEHHE JOJKHOCTHBIM JIMIIAM
Anvunucrpanuu  Hapo-®OMHHCKOTO  TOpOJICKOr0  OKpyra, MyHununaneHoro apxupa, MOII,
yupeauTens MOLI, MunnctepcTBa rocy1apcTBEHHOTO yrpanjieHHs, HHYOPMALMOHHBIX TEXHOIIOTHH H
cBSI3M MOCKOBCKOM 0OIacT B COOTBETCTBMH ¢ HMyHKTOM 29.]1 Hacrosiero AJIMHHHCTPAaTHBHOTO
peryiaMeHTa.

28.7.3. PaccMoTpenHe #xanob B COOTBETCTBUH ¢ TPeGOBAaHUSIMH 3aKOHOJATENILCTBA POCCHICKOM
Genepanu.

28.8. Tlo pesynbTaTaM paccMoTpeHus sxanobsl AxmunucTpanus Hapo-@oMHUHCKOro ropo/ICKoro
okpyra, Mynununansipii apxus, MOIL], yupemurens MOL], Munuctepcrso rocyfapCTBEHHOIO
yIpaBIeHHs, MH(OPMAIMOHHBIX TEXHOJOTHH M cBA3M MocKOBCKOH 06/acTd IPHHUMACT OIHO H3
CNICAYIOLINX PEILEHHH:

28.8.1. JXKanobGa yjpoBieTBOPACTCSA, B TOM uucie B (OpPME OTMEHBI MPUHSATOTO PELICHHMI,
MCIIPABJICHHs JIOMYIIEHHBIX ONEYaToK H OIIHOOK B BBIJIAHHBIX B PE3yJbTaTc IPEJOCTABICHH
MyHHIMTIATBEHOM YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTENIO JACHEKHBIX CPEJICTB, B3HMaHHE KOTOPLIX
HE NPEeyCMOTPEHO 3aKoHO1aTeNbeTBoM Poccuiickoi Peiepaiiuu.

28.8.2. B ymoBiieTBOpeHHM KaloOBI OTKa3hIBAETCA II0 OCHOBAHMSM, IPEAYCMOTPEHHLIM
nyHkroM 28.12 HacToALIEr0 AJMHHHCTPATHBHOTO PErJIAMEHTa.

28.9. Ilpu ygosnerBopenuu xano6er AnMunucrpaius Hapo-®oMHHCKOr0 TOPOJCKOro OKpyra,
Myunununaneasii apxus, MOII, yupenurens M®II, MuHuCTEpCTBO TOCY/APCTBEHHOTO YIIPABJICHHU,
MH(pOPMAIIMOHHEIX TEXHOJIOTHI H CBA3M MOCKOBCKOH 00/1aCTH NPHHUMACT HCUEPIIBIBAICIIHE MEPBI 110
YCTPAHEHMIO BBLIABIEHHBIX HApYIIEHHH, B TOM UMCIE 10 Bbaue 3asBUTENIO pE3ylbTara
MynuuunaneHo# yeinyry, He nosaaee 5 (Ilstu) pabounx aHeH €O JHs NPHHATHS PELIECHHS, €CIIM HHOE
HE YCTAHOBJIEHO 3aKoHo1aTeIbeTBOM Poccuiickoi Denepanu.
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28.10. He nmosunee nHsi, cieayiomero 3a JIHEM TPUHATHS PEIICHHS, YKa3aHHOTO B NyHKTe 28.8
HACTOAIEr0 AJIMMHMCTPATHBHOIO pErjaMeHTa, 3asBUTENO B NMUCHMEHHOH (dopMe M 10 JKEeJIaHHIO
3asgBHTEINS B JEKTPOHHOM (JOpME HaNpaBisieTcss MOTUBUPOBAHHEIA OTBET O PE3yJIbTaTaX PaCCMOTPEHUS
HKanoObl.

Otser 1O pe3ynpTaTaM pPacCMOTPEHMs HKaJoOBl IIONHCHIBACTCS YIIOJHOMOYEHHBIM Ha
paccMOTpeHHe kajlo0bl JIOJDKHOCTHBIM JiHIoM AjMunuctpanusi Hapo-®oMHHCKOro ropojckoro
okpyra, MyuuuunansHoro apxusa, pabotHukoM MOIL, yupepurens MOIL], ymoaTHOMOYEHHBIM
JIOJKHOCTHBIM JIMIIOM MUHHCTEPCTBA IOCY/IaPCTBEHHOIO YIPABJIEHHs, HHPOPMAIIMOHHBIX TEXHOJIOTHH
u cBsi3u MockoBckoii 001acTH COOTBETCTBEHHO.

ITo xemanuio 3asBUTENS OTBET IO pE3YIbLTATAM PACCMOTPEHHsI #KanoObl Moxer OBITh
IPEJICTaBICH HE MO3JHEE [HS, CJIEAYIOIIEro 3a JIHEM IMPUHATHS pELIeHHs, B (OpMe 3JIEKTPOHHOTO
JIOKyMeHTa, nojnucaiHoro D11 ynolHOMOYEHHOro Ha pacCMOTPEHHE KajloObl JIOIBKHOCTHOTO JIMLA H
(unu) Apmunuctpaius Hapo-@omunckoro ropojckoro okpyra, MyHununaneHoro apxusa, M®OLI,
yupeutenss MOL[, MunucrepcTsa rocylapcTBEHHOTO yIpaBJIeHUs, HH()OPMAIMOHHEBIX TEXHOJOTHH H
cBs131 MOCKOBCKO# obJiacTH, BUJI KOTOPOH YCTaHOBIICH 3aKoHOaTeIbecTBOM Poccuiickoit @enepanun.

B ciyuae npusHaHMs KamoObl MOJUIEXalled YHOBJIETBOPEHHIO B OTBETE 3asBHTENIO JACTCH
uH(OpMAaNHs 0 JACHCTBHSX, OCYIIECTBIsIEMbIXx MyHUIMIIANBHBIM apxuBoM, M®L], yupeaurenem MOLI,
B IEIAX HE3aMEUIMTENILHOIO YCTPAaHEHHs BBIBICHHBIX HApPYIIEHHH NpPH oKa3aHMH MyHHIMIANLHOH
YCIJIYTH, a TAKKe TIPUHOCSTCS M3BUHEHHS! 3@ JIOCTABJICHHEIC HEYI00CTBA M yKa3pIBAeTCsl HHpOpMALHs O
JanbHERIIMX JEHCTBHAX, KOTOpble HEOOXOJMMO COBEpIUUTh 3asBUTENIO B LEJAX TOJIYYSHHs
MyHHLIMIIATBHOH YCIIYTH.

B cnyuae npusHanus xkajuobbl, He MOUICKAIIEH YIOBIETBOPEHHIO, B OTBETE 3asBUTEINIO JAIOTCS
apTyMEHTHPOBAHHBIE PA3bICHEHHS! O TIPHUMHAX IIPHHATOTO PELICHHS, & TakKe HH(POPMALUA O TIOPs/IKE
00 KanoBaHUs IPUHATOTO PEIIECHHS.

28.11. B oTBeTE 110 pe3yJibTaTaM PacCMOTPEHHUS HKaJIOOB! yKa3hIBAIOTCS:

28.11.1. Haumenopaune MynununanbHoro apxusa, M®ILI, yupenurens M®II, paccmorpesirero
Kanoby, NOIHKHOCTD, (haMUIIHs, UMS, OTYECTBO (IPH HAJIMYHH) IOIKHOCTHOTO JIMIA ¥ (unmu) paboOTHHKA,
NPHHSBIIETO PEIIEHHE Mo KkKanobe.

28.11.2. Homep, sara, MECTO TIPUHATHS PELICHHS, BKIIOYAs CBEICHHA O JOJDKHOCTHOM JIMLE,
pabOTHHKE, peleHue WiH JieiicTBre (GessieficTBre) KOTOPOro obKamyeTcs.

28.11.3. daMusust, ©Msl, OTUECTBO (IIPH HAJHYMH) HIIM HAUMECHOBAHHE 3asABUTCIISL.

28.11.4. OcHoBaHMs JUIs IPHHSTHS PeLLEHUS o xKanobe.

28.11.5. Tlpunstoe 1o xanobe peliecHue.

28.11.6. B cnyuae eciu >canoba npusHaHa 000CHOBAHHOH - CPOKH YCTPAHCHHs BBLIIBJICHHBIX
HApYIICHHH, B TOM WYHMCIE CPOK IIPEJIOCTABICHHS pe3ylibTara MYHHLMIANILHOH YyCIYIH, a TakKe
nH(popManus, yKasanHas B myHkre 28.10 HacTosero AJIMHHACTPATHBHOIO PErTIaAMEHTA.

28.11.7. Ungopmarus o mopsjike 06KaloBaHUsI IPHHATOTO MO XKaobe PeIeHHs.

28.12. Anmunucrparps Hapo-QOMHHCKOrO TOPOJCKOTO OKpyra, MyHHIMIANLHBIH apXuB,
M®II, yupenurens M®I[, MunHCTEPCTBO TOCYAAPCTBEHHOTO yIPABICHH, HH(OpPMALHOHHBIX
TeXHOJOrHH U CBA3M MOCKOBCKOH OBJIACTH OTKA3hIBAIOT B YJOBJIETBOPEHHH KaJoObl B CIICIYIOMMX
clyyasx:

28.12.1. Hanuuusi BCTYIMBLIErO B 3aKOHHYIO CHIIy DElIEHHs Cyja, apOHTPawHOro cyja Io
kao6e 0 TOM e MPeJMETE U 10 TEM YK€ OCHOBAHHUSIM.

28.12.2. Tlomauu 3xanobbl JIHIOM, IOJIHOMOYHMS KOTOPOro HE MOATBEPKJEHBI B MOPAIKE,
yCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoii Oejiepaliui.
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28.12.3. Hanmuuusi peuenns 1o kano6e, NpHHSITOrO panee B COOTBETCTBUHU ¢ TpeOOBaHMIMHM
3aKOHO/aTENbCTBA Poceniickoii Mejlepaltin B OTHOLICHHH TOTO ke 3asBHTC/IS H 110 TOMY JKe HpPEJMETY
KajoObl.

28.13. Apmunucrpanus Hapo-®MOMHHCKOTO ropojcKoro OKpyra, MyHHIMDANBHEIA apXuB,
M®L], yupenutens M®L], MHHHCTEPCTBO TrOCYIAPCTBEHHOrO yInpaBjieHus, HWHPOPMAIHOHHbIX
TCXHOJNIOTHH M cBs3u Mockosckoit obmacTi Brpase ocTaBuTh sKano6y 6e3 orsera B CJIEYIONINX
clyyasix:

28.13.1. Hanmuus B xanobe Heuensypuuix 60 0CKOPGHTEbHBIX BLIPAXKEHHH, Yrpo3 jKH3HH,
3/I0OPOBBIO K UMYHIECTBY MOJDKHOCTHOTIO JIMIA, PAaOOTHHKA, 4 TAKKE YWICHOB er0 CEMBH.

28.13.2. OtcyrcTBHA BO3MOXHOCTH NMPOYHTATh KAKYIO-THGO 4acTh TEKCTA Kanobkl, (haMUIIMIO,
MMSL, OTYECTBO (IIPH HATHYHH) U (MIIK) MOYTOBKIH afpec 3asBUTEI, yYKa3aHHBIE B jxajiobe.

28.14. Apmunucrpanus Hapo-DOMHHCKOTO Topojickoro oxpyra, MyHHIMNanbHeLH apXxuB,
M®I], yupenurens MOL[, MuHHCTEPCTBO roOCY/IAPCTBEHHOTO YIpaBJIE€HUs, HHOOPMAIHOHHBIX
TEXHOJIOTHH H cBs13u MockoBckoii obyacti coobuiaer 3asBuTenio 06 OCTaBIEHNUH KaTo6hI 663 OTBeTa B
teuenue 3 (Tpex) pabounx ueit co JiHs perucTpanum xano6sL.

28.15. 3asButens Brpase 06KaIOBAThH NPHHSTOE TIO Kanobe pelleHHe B CyaeOHOM HOPSIJIKE B
COOTBETCTBUH C 3aKOHO/ATENICTBOM Poccuiickoit eeparuu.

28.16. B ciyuae ycTaHOBJNGHHS B XOJIe WIIH 110 PE3YJIHTATAM PACCMOTPEHHsI XKANOGHI IPH3HAKOB
cocTtaBa aJMHHMCTPATUBHOTO IPABOHAPYIIEHHWS, IIPEJyCMOTpeHHOro crartheii 5.63 Komexca
Poccuiickoit  ®enepanun 06 aJIMHHHCTPATHBHBIX IPABOHAPYIICHHUSX, MM IPH3HAKOB COCTABA
NPECTYIUICHUs JOJKHOCTHOE JIMIO MM PabOTHHK, YIMOJHOMOYCHHEHIH HA pPACCMOTPEHHE Kajob,
HE3aME/IIMTEIILHO HAIPABIISIET HMETOIIHECS MaTePHaIbl B OPTraHbl POKYPaTypHl.

B ciyuae ycraHoBneHMs B Xole MIIM IO pE3yNbTaTaM pPacCMOTPEHHS JKATOGBI MPH3HAKOB
cocraBa aJIMHHHCTPATHBHOIO TMpaBOHAPYILICHHS, NPEAyCMOTPEHHOTo craThsamu 15.2, 15.3 3akona
Mockosckoi obmacty Ne 37/2016-03 «Kopeke Mockosckoit obnactu 06 aJIMUHUCTPATUBHBIX
NPaBOHAPYIICHHAX», HOJDKHOCTHOE JIMIO WM PaOOTHHK, YIOJIHOMOYEHHBIH HA PAacCCMOTPEHHE kKaliob,
HE3aMeJUIMTEJIbHO HAlNpaBiIsIeT MMEIOIIMECS MaTepualibl B OPraHbl MPOKYPATYphl H OJHOBPEMEHHO B
MuHHCTEPCTBO TOCYAPCTBEHHOTO yHpaBieHus!, HH(POPMALMOHHBIX TEXHOJIOTHH U CB3H MOCKOBCKOH
obuactu.

28.17. Mynununanenbiii apxus, M®I], yupenurenu MOI] obecnieunparor:

28.17.1. OchalieHue MeCT puemMa aiob.

28.17.2. Hndopmupopanue 3asBuTelied 0 mHOpsaKe 0OKAJIOBAHMS PELIEHHH M JCHCTBHMH
(6espieicTBusl) MyHUIMDANBHOTO apXWBa, JIOJDKHOCTHBIX JiHI, MyHHIMIAIBHOTO apxuBa, MOI],
paborauxoB M®I[ mocpencrBom pasmerenus HHGOPMAIMH HA CTEHAAX B MECTaX IMPEAOCTABICHHS
MYHHMLMIIAJILHOH yciyrd, Ha oduuuanbHoM calite MyHununansHoro apxupa, M®LI, yupemurencit
M®IL], PIIT'Y, EIIT'Y.

28.17.3. KoncynprupoBanue 3asBuTened o mopsake o0KaloBaHHSI pelleHHH W JIcHCTBHM
(6esneictBusg) MyHHIMIANBHOTO apxuBa, MOJLKHOCTHBIX JIMI MyHHUMIaabHOro apxupa, MOILI,
pabornukoB M®L], B ToM yucie o Tenedony, MEKTPOHHOMN MOYUTE, IIPH JIHYHOM TPHEME.

28.17.4. 3akmoyecHue COrJIAlIEHUH O B3AUMOJICHCTBUH B YacTH ocymiectiieHuss M®I] npuema
’ayiod ¥ BeIIaYH 3asBUTEISIM PE3YJIHTATOB PACCMOTPEHMH HKaIo0.

28.17.5. @opMHpoBaHHE M NPEJCTABJIEHHE B IIOPSJKE M CPOKH, YCTAHOBIJICHHBIE
3aKOHOJaTeIbeTBOM Poccuiickoit Menepaliii, OTUSTHOCTH O MOJYUYEHHBIX H PACCMOTPEHHBIX JKajobax
(B TOM YMCJIE O KOJIMYECTBE yAOBICTBOPEHHBIX ¥ HEYIOBJIETBOPEHHBIX ajl06), 38 HCKIIOYEHHEM JKanob
Ha peieHus U jeicTus (besneicreue) MOILI, pykooautens u (wmn) pabornuka MOLI,
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28.18. Cmemenus © COJepKaHMM Kajo0 IMOUIEKAT PasMELICHHIO B (enepanbHOM
rocyjapcTBenHoii  MH(opMarmonHoii  cucreme,  ofecneumBaiomed - mporece jocyiebHoro
(BHecyne6HOrO)  OOXanoBaHWs — pEIICHHH M JICHCTBHH (be3meiicTBus), COBEPIUEHHBIX  IIPH
MPEIOCTABIEHHHM TOCY[APCTBEHHBIX H MYHHIHIAIBHBIX YCIyr, B COOTBETCTBUM C TpeboBaHHAMH
[Tososxenus o eiepanbHOil rocy[apcTBEHHON HH(POPMALMOHHOM CHCTEME, obecrieunBaolIe nporecc
jocye6Horo (BHECYHeGHOro) obikanoBaus peleHu 1 neicTBui (6e3eiicTBUS), COBEPIICHHBIX TIPH
JIPEJIOCTABICHHH TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, YTBEPIKICHHOTO IOCTAHOBICHHCM
[Ipasurenscrpa Poceniickoii @enepanmu ot 20.11.2012 Ne 1198 «O (epepabHOM TOCY/IAPCTBEHHOM
MH(OPMAIHOHHOI cHeTeMe, 00eCeuHBalOIeii IpolIece nocynebrHoro (BHecy1eOHOTO) O0KaIOBaHHUS
pemenuit u gedcrsuii (6¢3MEHCTBYS), COBECPIICHHBIX TPH TNPE/IOCTABICHUH IOCY/APCTBCHHBIX 1
MYHHIUIIAIBLHBIX YCIIYI).

29. Opraubi rocyiapeTBEHHOI BJAACTH, OPraHH3ALHH H YIOJHOMOCHHbIC
HA PACCMOTPEHHE JKAT06LI JIHIA, KOTOPBIM MOKET OBLITH HaNpaBJena an00a
ZanBuTeas B gocyaebnom (BuecyaebnoM) mopsjce

29.1. JKanoba nogaercs B Mynununansusii apxus, MOL, npegocraBuBIIKe MyHHIMTTATBHYIO
YCIIYTy, TOPS/OK TIPEJIOCTABIIEHHs KOTOPOH ObUI HapyIleH BCICACTBHC peiicHuit M JIGHCTBHH
(6e3neiicTBHs) MyHHUMIANEHOIO apXMBa, JOJDKHOCTHOrO Jiua MyHHIMIAILHOTO apXuBa, M®II,
paboruuka M®II, i paccMarpuBaercss MyHHIUTIANBEHBIM apXUBOM, M®II B mopsijike, yCTaHOBJIEHHOM
3aKoHOJIaTeNIheTBOM Poccuiickoi ®enepanyu.

29.2. Kanoby Ha pemnenus u aeictaus (GesneiicTre) MyHHITHIIAIBHOIO APXUBA MOXKHO TIO/AThH
B Ammunucrpauuio Hapo-@omunckoro ropozckoro okpyra, I'ybepuaropy Mockoscko# obnacTu.

29.3. JKanoGa ma pemenus wu jeiicteust (Gespelicreue) paGornuka MOIL  nopaetes
pykosoauTteno MOILL

29.4. ano6a Ha pemenus u nencrus (Gesneiicrane) MOIT mopaeTcest yUpeaAUTEINIO MO®I] unu B
MHHHCTEPCTBO FOCY/IAPCTBEHHOIO YNPABICHHS, HHYOPMAIMOHHBIX TEXHOIIOTHH M CBA3H MockoBcko#
obnacti. B COOTBETCTBHH ¢ TocTaHoBieHueM IIpaBurennctBa Mockosckoit obmactu ot 02.09.2019
Ne 570/27 «O6 onpeneneHnuy JOIAKHOCTHEIX JIMII, YIIOJHOMOUCHHBIX Ha IPUHATHE anob Ha peLIeHUs H
neiicrBus  (6esneiicTue) MHOrOQYHKIHOHANIBHBIX LEHTPOB IPEHOCTABICHUSN TOCYHAPCTBCHHBIX H
MYHHIMIATEHBIX YCIIYyT, W BHECGHMH HM3MEHCHHH B rocraHoBieHue IIpaBHTenbcTBa MOCKOBCKOH
o6nactu or 08.08.2013 Ne 601/33 «O6 yrsepxmenuu Ilonoxxenus o6 0COOEHHOCTAX II0JIaYd H
pacecMOTpeHHst kano6 Ha pemeHdss u  jedicrsus  (OesnelcTBre) HCIONHUTENBHBIX — OPraHOB
rocyapcTBEHHON BIIacTH MOCKOBCKOH 00JIacTH, MPEAOCTABIAIONINX rOCY/IaPCTBCHHBIC yCIYTH, H HX
JOIUKHOCTHBIX  JIMILl, TOCYJApPCTBEHHBIX —TPAXKIAHCKHMX — CIIY)XallMX HCIOJHHTENBHBIX  OpPraHoB
roCcy/lapcTBEHHON BiacTH MOCKOBCKOH 0051acTH» JIOJDKHOCTHBIMH JIMIAMH, YIIOJHOMOYCHHBLIMH Ha
puHsTHE Xanob Ha peluenus u aeicTeus (besaeiictaure) MOLL ABIAIOTCH MAHHCTp FOCYAapPCTBCHHOTO
ynpasienusi, HHGOPMAIMOHHBIX TEXHOJIOTHH 1 CBA3H MOCKOBCKOH 0BNIaCTH, 3aMCCTUTENh MHHHUCTPA
FOCY/IAPCTBEHHOrO YIPABICHHS, WH(OPMAIMOHHBIX TEXHOJOTHH H CBA3H MockoBckoit obnacT,
KypHMPYIOLIMi BOINPOCK! OpraHu3auuy sesrenpioctd MOIT,

29.5. Ilpuem >kano6 B muCbMEHHOH (Qopme Ha OyMaXHOM HOCHUTEJIE OCYIIECTBIACTCA

MynuiunansueiM - apxusoM, MOLI, B Mecte, 1€ 3asgBUTEND TOJABal 3ampoc Ha IOJyYCHHE
MyHHIMNANBHOM YCIYTH, HAPYIIEHHE TTOPA/KA KOTOPO# obkamyercs, nubo B Mecte, rie 3asBHTEIEM
IOJIyYeH Pe3yNnbTaT yKazaHHO# MyHHIMIaIbHON YCIYTH.

[Ipuem xanob B nuchMeHHOH (opme Ha OyMaXHOM HOCHTEIE OCYINECTBILIETCS yIPCAUTE/ICM
M®I] B MecTe (hAKTHYECKOrO HAXOXKACHHS yupeiuTensa. Bpems npuema jxanob JIOMKHO COBIA/IATE CO
BpeMeHeM paboTe! yupeautens MOIL
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[Ipuem xanob B muchkMeHHOM (opMe Ha GyMaKHOM HOCHTEIIC OCYIIECTBISETCS MHUHHCTEPCTBOM
TOCY/IapCTBEHHOTO YIpaBIieHys!, HHQOPMAIMOHHBIX TEXHOJOTHH M CBsi3H MOCKOBCKO#H obnacty 1o
Mecty ero paGoThl. Bpems mpuema jkanol JIOJDKHO COBHAjaTh CO BpeMeHeM paboThl yKa3aHHOIo
MunucTepeTsa 10 MecTy ero paboTel.

29.6. Yanoba (3a McKkmoueHHEM jkanoObl Ha peuenust M xeiicreus (6espeiicraue) MOLL,
pykoBonutesst M (nnu) pabotHrnka M®II) MoxkeT ObITh 110/1aHa 3asBATEIIEM Yepes M®II.

[Ipu nocrymaenuy sxanobsl MOL] obecrieunBaer ee nepefady B MyHUUMIANbHBIH apXHB B
MOPS/IKE M CPOKH, KOTOPHIE YCTAHOBJICHBI COLJIAIIEHHEM O BiaumojeicTerd Mexay MOLL 1
MyHHIUNAIBHBIM apXUBOM (Jlajiee - COIJIAIICHHE O B3aMMOJICHCTBHM), HO HE IO3/IHCE CJIEYIONIEro
pabouero jiust co JHs MOCTYINICHHs! JKaoOBl, TIPH 9TOM CPOK PACCMOTPEHUS HKaIOOBI HCUHCIIAETCS €O
JIHST PETHCTpPAIUH ano0bl B MyHHLHIIAIEHOM apXHBE.

29.7. YXKanoba, mocrynupmas B Ajmunucrpanuio Hapo-DoMHHCKOTO TOpPOACKOIO OKpyra,
Mynununansnsii apxus, MOLI, yupeauremo M®I], MUHHCTEPCTBO rOCY/[@PCTBEHHOTO YIPaBICHH,
MH(OPMAIMOHHEIX TEXHOJNOTHH H cBI3M MOCKOBCKOH 00JIaCTH, MOMIEKUT PErHCTPAallid HE MO3/HEE
ClIEyIONero paboyuero AHs CO JIHS €€ MOCTYIUICHHUSL.

HKanoba paccmarpusaercs B Tedenue 15 ([Istnagnarn) pabounx naHeH co JHs €€ pErHCTpalliH
(ecnu Gonee KOPOTKHE CPOKH DAcCMOTpeHHs dKaioGbl He ycTaHOBNeHl Ajmunucrpauueit Hapo-
DOMHHCKOIO TOPOJCKOro OKpyra, MyHHuunmanbHeiM —apxusoM, MOIL, yupenurenem M®I],
MHUHHCTEPCTBOM TOCYIAPCTBEHHOTO YIIPaBICHHs, HH(OPMAIMOHHBIX TEXHONIOTHH 1 CBs3H MOCKOBCKOH
obnacTu).

29.8. B cnyuac ofkanoBaHus oOTKaza MyHHIMIANBHOrO apxXuBa, JOJDKHOCTHOTO JIMLA
Mynununanshoro apxusa, MOIL], paGorauka M®L] B npueme JOKYMCHTOB y 3asBHTCIA mbo B
MCIIPABIIEHHH JIONYIIEHHBIX ONEYaToOK M OIKOOK HIIH B ciiyyae obxaoBanust asBUTENICM HapyIICHHS
YCTAHOBJIEHHOTO CPOKA TAKMX MCIIpaBlieHMit jkanoba paccmarpupaercs B tedenue 5 (Ilatu) pabouux
JIHEH CO JIHSI €€ PErHCTPalluHU.

B cnyuae ecnu xanoba nojana 3assureneM B MyHunumanbHeid apxus, M®LI, yupenuremo
M®IL], B KOMIIETCHIIMIO KOTOPOTO HE BXOJMT NpPHHSATHE pemenus 1o sxanobe, B Teyenue 3 (Tpex)
pabounx JiHEH €O JIHS PETHCTPALMM TAaKOH anobbl OHa HANpPAaBJISETCH B YHOIHOMOUYCHHBIH Ha €€
paccMOTpeHHe rocynapcTBeHHblt oprad, M®II, yupemuremo M®IL, o 4yem B nHuchMeHHO (opme
uH(popmMupyeTcs 3asBUTE]ID.

[Ipy 5TOM CPOK pACCMOTpPCHHsS KanoObl HCUMCIACTCS CO JIHS PETMCTpaldy Kailobbl B
YIOJTHOMOUYEHHOM HA €€ PACCMOTpPEHHE rocynapeteHHoM oprane, MOII, yupeurenem MOIL

30. Cnoco6p1 nHGOpMUpOBaHHA 3asgBUTE/ICH 0 NOPAAKE MOJATH
M paccMOTpeHHst sKkan00b1, B TOM uHcie ¢ Hemoab3osanuem PIITY

30.1. 3asgBuTeny HHGOPMHUPYIOTCS O TIOPSZKE MO/IAYH M PACCMOTPEHUM XKal00bl, B TOM YHCIIE C
ucrionpzopanueM EIITY, PIITY, chnocofaMu, TPEAyCMOTPEHHBIMM TOAPA3sJAeNoM 3 HACTOSIICTO
AJIMUHUCTPATHBHOI'O PErJIaMEHTa.

30.2. Mudopmanus, ykasaHHas B pasjene V HacTosAmero AJMHHMCTPATHBHOIO PErJIaMEHTa,
nouiekuT obs3atensHoMy pasmemiennio Ha EINIY, PIITY, oduumansnom calite AJMHHHCTpaluu
Hapo-®OMHUHCKOTO TOPOJCKOr0 OKpyra Ha crpaHule MyHHIMIAIBHOrO apXuBa, 4 TaKXKe B
rocyilapcTBeHHoi uHbOpMAHOHHON cucTeMe MockoBckoil obnactu «PeecTp rocyqapCrBEHHBIX H
MYHMIHNAIBHBIX YenyT (pynkiuit) MockoBckok obmacTuy.
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31. llepeuens HOPMATHBHBIX NPABOBBIX AKTOB, PEry/JHPYIOIHX MOPHAOK Hocyaebnoro
(Buecynebuoro) ob:xasonanus pemenuii v neiicrauii (6e3meiicTeua) MyHnununanasHoro
apXuBa, 0JKHOCTHBIX Jiun Myunununansnoro apxusa, M®II, paborankos M®I]

31.1. Jlocynebupiit (BHecyieOHBIH) nopsyiok obanopauust neiicreuit (bespeiicTnust) u (unm)
peHIeHHH, MpPUHATBIX B XOAE MpeACTaBleHUs MyHMUIMNANBHOW YCIyrd, OCYIIECTBISIETCA C
cobmonenueM TpeboBanuit ®emepanpHoro zaxona ot 27.07.2010 Ne 210-®3 «O6 opranusauuu
NPEOCTABIICHUS! TOCY/IAaPCTBEHHBIX M MYHUIHIIANBHBIX YCIYr» B IOPSJIKE, YCTAHOBJIEHHOM
noctanosjienueM llpaButenncrBa Mockosckoii obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepxaeHuu
IMonoxenust 06 0COOEHHOCTSX MOAAYH U PacCMOTPEHHS Jkanob Ha perieHus U aeicTsus (besnencTBre)
HCIIOJIHUTEJIBHBIX  OPraHoB TocylapcTBeHHOH BiacTH MoCKOBCKOH 00/1aCTH, TIPENOCTaBIISIONIHX
rOCYJIapCTBEHHBIE YCIYTH, M HX JIOJDKHOCTHBIX JIMIl, TOCYAApPCTBEHHBIX IPa){IaHCKHX CIIy>Kallux
MCTIOJIHUTEIFHBIX ~ OPraHOB  TrOCYZapCTBeHHOM  BiacTH  MockoBckoi — ofnactH, a  TaKke
MHOTO(YHKITHOHANIBHBIX LEHTPOB IIPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIIAILHBIX YCIIYT
Mockoscko# obaacTi U X pabOTHHKOBY.
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[Tpunoxenue 1

®@opma pemenus o npegocrapieHun MynununaabsHoi ycayra
(Oopmutsiercst Ha opuHaibHOM OJiaHke MyHHITMIIANEHOTO apXUBa)

Komy:

(pamummsi, uMsi, OTUeCTBO (TIPH HAIHYHH)
(hu3nyecKoro UL, HHJIMBH/1yaJIbHOTO
MpeITPUHEMATEIIS HIH HaUMEHOBAaHHE
IOPH/IMYECKOTO JIHIIA)

PEIIEHHE
0 mpeiocTaBieHU MyHHUIMITANBHON YCILYTH

MyHHIUIansHEI apXUB MPUHSJT pELICHHE O NPEJOCTaBIeHHH MyHMIMIAIbHOH YCIIyru:

(HauMeHOBaHMe MyHUIUITAJIBHOM YCIIYTH)

JlOTIONHUTENBHO HH(POPMUPYEM:

(yxa3bIBaeTcs IOMONMHUTENbHAs HHGOPMALUs IIPH HaJTUYHH)

(YIMOJTHOMOYEHHOE JIOJDKHOCTHOE JIMII0 (moanuck, (haMuIius, THULHATIBL)
MyHHIMTANBEHOTO apXHBa)

« » 20
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ITpunoxenue 2

®opma apxuBHOii cnipaBKu’

(Ha3BaHue apxXHBa)

(Ha3BaHuUeE apXuBa)
Anpecar
(mouToBbLIii aapec, HHAEKC, TeJe(OH, (PaKC,
afipec IeKTPOHHOI MOYThI)

ApxuBHas ClpaBKa
Ne

(nara)

Ha No oT

OcHoBaHuE:

PYKOBOI[HTGJIB apxHuBa

(TOMHCH) (pacmm(poBKa IMOJITUCH)
M.IL

HUcnonuurenn
Tenedon

! dopma apxuBHOIi cnpasku yTeepxaeHa npukasom @efiepansHoro apxmuHoro arentctsa ot 02.03.2020 Ne 24
«06 yTBepxkaeHu [IpaBHiI OpraHH3alMH XPAaHEHHsA, KOMIUICKTOBAHHA, yUeTa H HCMOJb3OBAHHA JIOKYMEHTOB APXHBHOIO
thonpa Poccuiickoii @eaepaly ¥ APYrHX apXMBHbBIX JIOKYMEHTOB B FOCY/IapCTBEHHEIX H MYHHIHNATILHBIX apXHBax, My3edx

i 6HONHOTEKAX, HAYYHbIX OpPraHH3aALMIX».
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IIpunoxenue 3

®opma pemenus 06 oTkaze B npemocrapaenun Mynununansuoi yeayru

(Odopmisiercst Ha opunHansHOM banke MyHHITHIABHOTO apXHBA)

Komy:

(pamunusi, ums, oryecTBO (NpPH HATMYHH)
¢dusuueckoro  JHIA, HUHJIUBUIYaJILHOTO
NpeANPUHUMATENST WM~ HAaWMCHOBAaHHUE
IOPUAMIECKOTO JIHIIA)

PEIIEHUE
00 oTkase B npejlocTaBIeHHH MyHHIMIIABHOH YCIyrH

MyHuIMIaneHbI apXMB NpHHAN pemieHde o6 oTkase B IpejocTaBieHHd MyHHIMITANLHOH

YCIIYTH:
(HaMMEHOBaHHE YCIIyTH)
Ne HaumMeHoBanue ocHOBaHMs JJIsl OTKa3a B Pa3bsicHeHHE IPHYMH OTKa3a B PEAOCTaBICHHH

ITYHKTa | cOOTBETCTBHH C AJIMHHUCTPATHBHEIM MyHununansHOR yeiyrua
periaMeHToM

13.2.1. | Hanuuue npOTHBOPEUMBBIX CBEICHHH B | YKaszaTh HMCUEPIIBIBAIOITHHA IepeYEHb
3ampoce W IPUIOKEHHLIX K  HEMY | IPOTHBOPEYHit MeNLy 3anpocoM "
JIOKYMEHTAaX IPUIIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecoorBeTcTBME  Kateropuu 3asiBurtelisi | YKa3aTh OCHOBaHHS TAKOIO BhIBOJIA

KPyry JIML, YKa3aHHbIX B Mojpasziene 2

HACTOSILIETO AJIMHHHUCTPATHBHOTO
pernaMeHTa

13.2.3. | HecooTBeTcTBHE JIOKYMEHTOB, YKa3aHHbIX B | YKa3arh HCUEPIBIBAIOIINH NEpPEUYEHb
nojipaszieine 10 HACTOSAIErO | JIOKYMEHTOB H HAapyLUICHUH NPHMEHUTENIBHO K
AJIMUHHMCTPAaTHBHOTO  perJiaMeHTa, 110 | KaXJOMY JIOKYMEHTY
(GopMe MM COAEPHaHHUIO TpeOOBaHUAM
3akoHozarenbeTBa Poccuiickoit Mepepanuu

13.2.4. | 3ampoc momaH JIMIIOM, HE MMEIOIHM | YKa3aTh OCHOBAHHS TAKOI'O BEIBOJA

NOJJHOMOYMA  MPEACTaBIATE  WHTEPECH
3asiBurens
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13.2.5.

Orcyrcreie B MyHHIHMIIANBHOM apXHBE
cpejienuii 00 omnare  I1peJOCTaBICHHS
MyHHIMIIQIBHON yCIyrd B TEYEHHE 5
(IIsnti) pabounx JHEH C JIATHI HAIIPABJICHHS
YBEIOMJICHHSI O HEOOXOJMMOCTH OIUIATHI
MyHULHTAIbHOH yCIIyIru (mpu
npejocTaBieHud MyHHIMIANBHORH yCIyTH
Ha BO3ME3/IHOM 0CHOBE)

13.2:6.

Ot3piB 3anpoca Ha IpejIoCTaBICHUE
YCIYTH [0 HHHLIHATHBE 3asiBUTEIS]

Brl BIpase MOBTOPHO 06paTHThCS B MyHHIMIANGHBI apxuB ¢ 3alpocoM O NpPeAOCTaBICHHH
MyHHIMIAIBHOMH YCIyTH IOCHe YCTPAHCHHS YKA3aHHBIX OCHOBAHMH JUis OTKasa B IpPE/OCTABICHHH

MyHHIMIATIBHOH YCIIYTH.

MyHHIMOATBHEIA apDXHB B COOTBETCTBHH C Pa3jieNioM V AJMMHHCTDATHBHOTO PCrIIAMCHTA, & TAIOKE B

JlauHbIi 0TKa3 MOXET OBITH 00KaoBaH B I0CY/IEOHOM MOPS/IKE IYTEM HATPABJICHH ’aJo0BI B

Cy/IeOHOM MOPSIJIKE.

JlonoHATETHEHO HHPOPMHUPYEM:

(yxa3piBaeTcss MHG(OpMaIys, HEOOXOAMMas UL YCTPAHEHMsS TNpPUYMH OTKasa B IPCIOCTABICHHH
MyHHLMIANEHOM YCIYTH, 8 TaK)Ke UHAst JONOIHATENbHAs HHPOPMAITHs IIpH HaJIUIHH)

(yIOJIHOMOYEHHOE JIOIDKHOCTHOE JIMIO
MyHHLHIIAJIEHOTO apXHBa)

(monKck, (haMHITHsI, HHHIKAIIbL)
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[Tpuiioxxenue 4

®opMa yBeI0MJIEHHS 0 IPOAJICHHH CPOKA MpegocTaBeHust MynuuunaabHoi yeayru
(Odopmnsiercs Ha ouiaIbHOM GiraHKke MyHUIMIATBEHOTO apXHBa)

Komy:

((amunus, MM, OTYECTBO (IIPH HAIMYHH)
(pm3uUecKoro JM1a, HH/IUBUYaJIEHOTO
MpeANpUHAMATES. MM HaUMEHOBaHHUE
IOPH/IUYIECKOTO JIHIIA)

YBepomiieHue

0 MIPOJIIEHHHM CPOKa NpefocTaBleHHss MyHHIMITATIBHON YCIYTH

B xo/e MpeaoCTaBIeHUs MyHuimnansLHOM yCIyrd

(naumeHoBanue MyHHLUNANBHON YCIIyTH)

MyHHULIMIANBHBIM APXUBOM TIPUHSATO PELICHHE O IPOJUIEHHH CPOKa pezocTasieHns MyHuiunansHou
yeryru Ha cpok 10 paGounx el [0 OCHOBAHKAM, PEIYCMOTPEHHBIM AJIMUHUCTPATHBHBIM
PErJIaMEHTOM TIPEIOCTaBIeHHs MyHHIHIIAILHON yCITyTH

(nauMeHoBaHue MyHUIIUTTABHON YCIIYTH)

YTBEP)KICHHBIM ,

(naTa, HOMEp, aBTOP JIOKYMEHTA)

(yrmoJIHOMOYEHHOE JIOJDKHOCTHOE JIMLIO (IOHCE, (JaMuITHsl, HHHIUAIIBI)
MyHHIUIAIBHOTO apXHBa)

« » 20
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[Ipunoxenue 5

Ilepeuens HOPMATHBHBIX NPABOBLIX AKTOB,
peryJmpylomux npeaocrapjenve MyHununaabLHoH ycryru
(c yxa3zanueM MX PEKBH3HTOR M HCTOMHHKOB 0(HIHAJBLHOr0 oIy 6/IMKoBaHMS)

ITpenocrasnenne MyHUIMITANBHOHN YCIIYTH OCYHIECTBIISETCH B COOTBETCTBHH C:

1. Koncrurynuei Poccuitckoit @enepanuu («Poccuiickas raseray, 25.12.1993, Ne 237).

2. «OcnoBamu 3axonHomarenbeTBa Poccuiickoit ®enepamu o Horapuare» («Bemomoctn Cosera
Hapojueix Jlenyraros u BepxosHoro Cosera Poccuiickoit @eneparum», 11.03.1993, Ne 10, cr. 357;
«Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxpanckum komekcoM Poccuiickoit @enepauun (Cobpanue 3axoHoparesscTBa PoccHickoi
Depepanun, 05.12.1994, Ne 32, cr. 3301; 29.01.1996, No 5, ct. 410, «Poccwuiickas raszeran, No 238-239,
08.12.1994; Ne 23, 06.02.1996, No 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanpbiM 3akoHoM ot 15.11.1997 Ne 143-®3 «O06 axTax rpa’kIaHCKOIO COCTOSHHS»
(«Poccuiickast rasera», Ne 224, 20.11.1997; «Cobpanue 3axoHojarennctBa Poccuiickoit ®epepaunm»,
24.11.1997, No 47, ct. 5340).

5. «Konexcom Poccuiickoit @eznepaiyn 06 aMMHUCTPATHBHEIX NpaBoHapymeHusx» or 30.12.2001
Ne 195-®@3 («Poccuiickas raszeran, No 256, 31.12.2001, «ITapnamentckas rasera», Ne 2-5, 05.01.2002,
«Cobpanmue 3akonoarenscTsa Poceuiickoit ®emeparuu», 07.01.2002, No 1 (u. 1), cr. 1).

6. @epepanbHeM 3akoHOM oT 26.10.2002 Ne 127-®3 «O HecocrosTenbHOCTH (DaHKPOTCTBE)»
(«Cobpanue 3akoHonarenbeTBa Poceuiickoit @eneparuuy, 28.10.2002, No 43, cr. 4190; «Ilapnamentckas
raszera», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. @enepanbibiM 3akoHom ot 06.10.2003 No 131-®3 «O6 o6mux npHHUMIAX OpraHH3alHH
MecTHOro camoynpasnenust B Poccuiickoit ®enepanun» (Cobpanue 3akoHojarenscrBa PoccHiickoi
®epepanuun, 06.10.2003, Ne40, cr. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
rasera», Ne 202, 08.10.2003).

8. @enepanbubiM 3akoHoM or 02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHHst oOpameHHH
rpaxknan Poccuiickoit ®eneparmuy (Cobpanune 3axonoparenscra Poccuiickoit @enepanuu», 08.05.2006
roma, Ne 19, cr. 2060, «Poccuiickas razera», Ne 95, 05.05.2006, «Ilapmamentckasi rasera», Ne 70-71,
11.05.2000).

9. ®enepanpHpiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 wuubopmankd, HHOOPMALHOHHBIX
TeXHOJIOTHAX H o 3amurte uHHpopmamum» (Cobpanue 3axonomartenbcTBa Poccuiickod ®denepaliuy,
31.07.2006 roma, Ne31 (1 u.), cr.3448, «Poccuiickas rasera», Ne 165, 29.07.20006, «Ilapnamentckas
razera», Ne 126-127, 03.08.20006).

10. ®enepansupiM 3akonoM ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX AaHHBIX» («Poccuiickas
razeta», Ne 165, 29.07.2006, «Cobpanue 3akonomarenserba Poccuiickoit @enepaunny», 31.07.2006, Ne 31
(1 u.), cr. 3451, «ITapnamenrckas razera» Ne 126-127, 03.08.20006).

11. ®enpepanpueiM  3akoHoM oT 27.07.2010 Ne210-®3 «O6 opranusauud TPEAOCTABIICHHS
rOCyIapCTBEHHBIX M MYyHMIMIAIBHBIX yenyr» («Poccuiickas raseran, Ne 168, 30.07.2010, Cobpauue
sakoHoxarensersa Poceuiickoit ®enepanuny, 02.08.2010 roya, Ne 31, cr. 4179).
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12. ®enepanbusm 3akoHoM ot 06.04.2011 No 63-03 «O6 snexrponnoi noamcyy («IlapiaMenTekas
razetan, Ne 17, 08-14.04.2011, «Poccuiickas raseray, No 75, 08.04.2011, Cobpanue 3aKOHO/ATCIBHCTBA
Poccuiickoi ®enepanuu, 11.04.2011, Ne 15, cr. 2036).

13. MenepanphpiM 3akonoM oT 13.07.2015 Ne 218-®3 «O rocyjapcTBEHHOH pErHCTPaly
neaskumocti» (Cobpande 3aKOHOIATENBCTBA Poccuiickoit ®emepanuu, 20.07.2015, Ne 29 (uactsp [),
or. 4344y Poccuiickas razeran, Ne 156, 17.07.2015).

14, ®eyiepanpHpiM 3akoHoM ot 22.10.2004 Ne 125-®3 «O6 apxupHoM jene B Poccuicko
denepanuny» («IlapraMeHTCKas raseray, Ne 201 or 27.10.2004, «Poccuiickas razera» No 237 ot 27.10.2004,
«Cobpanue 3akoHozatenbcTsa Poccuiickoi deziepaiiim or 25.10.2004 Ne 43 ct. 4169).

15. Tlocramopnenuem IlpauTenbcrBa Poccuiickoif Denepauun 0T 22.12.2012 Ne 1376
«06 yrnepkeHiH IIpaBuil oOpraHu3aly JAesTenbHOCTH MHOTO(YHKIMOHAIBHEIX LIEHTPOB IPE/I0CTABICHUS
TOCYZIaPCTBEHHBIX M MYHHIHMIAIBHBIX YCIYr» («Poccuiickas rasera», Ne 303, 31.12.2012, «Cobpanue
sakoHoaareseTBa Poccuiickoi Dejiepainmy, 31.12.2012, Ne 53 (u. 2), ct. 7932).

16. Tlocranopnmenuem Ilpautenbctsa Poccuifckoid Denepauuu 0T 27.09.2011 Ne 797
«O B3aMMOJICHCTBHM MEXIy MHOroQYHKIHOHAILHBIMK IICHTPAMH NPEIOCTABICHH IOCYIaPCTBEHHBIX H
MYHHLMIAIGHBIX YCIyT U (heepaibHbIMH OpraHaMH HCIOJIHHTENHHON BJIACTH, OpraHaMH ToCylapCTBEHHBIX
BHEGIOKETHEIX  (DOHJIOB, OpTaHaMH TOCY/[ApCTBEHHOH BIACTH cy6wrexton Poccuiickoit Denepauu,
opraHaMM MECTHOTO CaMOYMPaBJICHHU) («Cobpanue 3aKOHOJATEIHCTBA Poccuiickoit  Denepainny,
03.10.2011, Ne 40, cr. 5559, «Poccuiickas razeran, Ne 222, 05.10.2011).

17. TlocramonienueM IlpaBurenncrsa Poccuiickoit ~demepainn 0T 25.01.2013 Ne 33
«O6 MCIIONB30BAHUK MPOCTON EKTPOHHOM ITOMUCH MPH OKA3aHHH rOCY/IapCTBEHHBIX M MYHHIMIIATILHBIX
yenyr» («CobpaHue 3aKOHOJATEIbCTBA Poccuiickoit @esiepauuu», 04.02.2013, Ne 5, cr. 3717).

18. Tloctanopnenuem IIpasutenscrsa Poccuitckoit Penepauuu 0T 16.08.2012 Ne 840 «O mopsijike
mojaud ¥ paccMOTpeHMs kano0® Ha peleHHT H neiicteust  (GesneiicTBue) (QejepanbHBIX  OpPraHoB
WUCTIOJIHMTEIBHOH BJIACTH M HMX JIOJDKHOCTHBIX JIMIL, (peflepalbHBIX  TOCYNaPCTBEHHBIX  CITYXAIIHX,
JIOJDKHOCTHBIX JIMI] TOCY IaPCTBEHHBIX BHEGIOKETHBIX onzor Poccuiickoit denepaiiuy, rocyapCTBEHHDIX
KOpIIOpaIWii, HAJICNIEHHBIX B  COOTBETCTBHHM € (enepalbHEIMM  3aKOHAMH  TIOJHOMOYMAMH 110
MPEJOCTABJIEHHIO IOCY/IAPCTBEHHBIX yCIyT B ycTaHOBJIEHHOH c(epe ACATENBHOCTH, H HX JOJIKHOCTHBIX
JIHI, OpraHu3aluH, MpeJlyCMOTPEHHBIX YACThIO 1.1 crateu 16 DexgepansHoro 3akoHa «OO opraHA3aluH
IPE/IOCTABJICHAs. TOCY/IAPCTBEHHBIX W MyHHIHIAILHBIX yenyr», ¥ MX pabOTHHKOB, a TaloKe
MHOTO()YHKIMOHAJIBHBIX LEHTPOB MNPEAOCTABJICHHS FOCY/IAPCTBEHHBIX M MYHHIMIANBHBIX YCIyr M HX
pabGOTHHKOBY («Poccuiickas raseran, Ne 192, 22.08.2012, «Cobpanue 3aKOHOJIATCIbCTBA Poccuiickoi
Denepaunny, 27.08.2012, Ne 35, cr. 4829).

19. Tlocramopnenuem Ilpasutenbcrsa Poccuiickoit @enepauun  OT 18.03.2015 Ne 250
«O6 yTBepi/ieHAM TpeOOBAHMH K COCTABICHHIO M BBIIAUC 3asBUTENISAM JIOKYMEHTOB Ha OyMa)HOM
HOCHTEJE,  NOATBEPKIAIOMMX  COJACPHAHME  SJICKTPOHHBIX JOKYMEHTOB, ~ HampPaBICHHBIX B
MHOTO(YHKIMOHATBHbBIA LEHTP MPEAOCTaBICHH rOCY/[APCTBEHHBIX M MyHHIMIAIBHBIX YCIyr O
pe3yNbTaTaM IpPeIOCTABIICHHS roCy/IapCTBEHHbIX 1 MYHHLMIAIBHBIX YCIIyT OPraHaMH, NPefoCTaBIIsIOMUMH
rocyJJapCTBEHHBIC YCIIYTH, M OpraHami, IPSIOCTABISIONIMMH  MyHULMIANBHEIE YCIYTH, H K BEHIJIAYE
2aSBHTENSM HA OCHOBAHHM MH(OPMAUMH W3 MH(OOPMAIMOHHBIX CHCTEM OpraHoB, TpPeJIOCTaB/IAIONINX
rOCYJApCTBEHHBIE YCIYTH, W OPraHOB, NPEIOCTaBJIAIOINX MYHMLMIAIGHBIE YCIYTH, B TOM HHCIC €
HCIOJL30OBaHMEeM  MH(OOPMAIMOHHO-TEXHONIOTHYCCKOH U KOMMYHHMKAIHOHHOH  MH(PACTPYKTYPEL,
JOKYMEHTOB, BKJIIOYAs COCTaBJIEHUC Ha GyMa)XHOM HOCHTEJIE H 3aBCPEHHE BBITHCOK H3 yKa3zaHHBIX
undopManuoHHsIx cuctem» («Cobpanie 3aKOHOJATCILCTEA Poccumiickoli @enepatuuy, 30.03.2015, Ne 13,
ct. 1936).
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20. TIlocranosnenuem Ilpasutenscrsa Poccumiickoit ®epepamun ot 26.03.2016 Ne 236
«O TpeboBaHUAX K IPEJIOCTABICHHIO B JIEKTPOHHOH (popMe TOCYJapCTBEHHBIX W MYHULUIIATBHBIX YCILYI)
(«Poccuiickast razera», Ne 75, 08.04.2016, «CobOpauue 3akoHojarennctsa Poccuiickoit ®epepannuny,
11.04.2016, Ne 15, ct. 2084).

21. llpuxaszom Munduna Poccun ot 12.11.2013 Ne 1070 «O6 yrepxuenun llpasun yxazanus
HH(OpPMAIMH B PEKBU3UTAX DPACHOPSIKEHHH O IEPeBOJIE JEHEXHBIX CPEJCTB B YIUIATY IUIATEXEH B
6roukerHyio cucreMy Poccuiickoit ®enepanuny» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. Tlpukas @enepanbHoro apxusHoro areutcrsa ot 02.03.2020 Ne 24 «O6 yreepxnenuu Ilpanun
OpraHM3allid XPAHEHHMs], KOMIUIEKTOBAHMS, y4eTa M MCIOJB30BaHUS JIOKYMEHTOB ApxuBHOro (Qonja
Poccuiickoit ®epepanuu ¥ JAPYrHX APXUBHBIX JOKYMEHTOB B TOCYJAAPCTBEHHBIX M MYHHMIMIIAJIbHBIX
apXMBax, My3esx W OMONMMOTEeKax, HAYYHBIX OpraHu3aiusax» (O(pHLIHaANBHBIA WHTEPHET-TIOPTaJ MPaBOBOH
urpopmanuu http://www.pravo.gov.ru, 21.05.2020).

23. 3akonom Mockosckoit obmactu ot 05.10.2006 Ne 164/2006-03 «O paccmoTtpenun obpaleHui
rpaxkiany («Exennennsie Hooctr. Ilommockosbey, Ne 189, 11.10.20006).

24. 3akonoM Mockosckoii obnactn ot 25.05.2007 Ne 65/2007-O3 «O6 apxuBHOM JEle B
Mockoncko# obnactu» («Exennesnnie Hosoct. Ilommockosee», Ne 97, 02.06.2007).

25. ¥Ycraom Hapo-®oMHHCKOrO ropojckoro okpyra MockoBckod o0nacTH, yTBEp:ICHHBIM
pemenuem Copera Jienyraros Hapo-®oMumnckoro ropozckoro okpyra Mockosekoit obnactyu ot 23.11.2017
Ne 3/8;

26. YcraBoM MyHuImnaisHoro 01ojpkeTHoro yupexaenus «Apxus Hapo-@oMUHCKOIO TOPOICKOTO
OKpyra», yrBepkaeHHbM PacropskenneM Komurera MO yHpaBiIeHMIO HMYIIECTBOM AJMHHHUCTPAIHH
Hapo-@oMuHCKOr0 — ropojckoro  okpyra Mockosekoit  obmactu ot 12.12.2017  Ne  256-p.
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Ipunoxenue 6

®opma (MpumMepHas) 3anpoca o NPEAOCTABICHUH APXHBHOI HHGOPMaNHK 0 cTaKe PaGoTHI MK
0 pazmMepe 3apaboTHOH NJIATH

(HauMeHoBaHHe MyHHLUHIAILHOIO apXHBa)

5

®.H.0. (nocneanee npu HaIHIHH) 3aaBUTEN

MOuTOBBII anpec (npH HeoBXOMHMOCTH)

(KOHTAKTHEII TeeloH)

(ampec 3MeKTPOHHOI IOUTHI)

(peKBH3HTBL JOKYMEHTa, YAOCTOBEPAIOLIETO
JIHYHOCTH)

(PEeKBH3HTBI IOKYMEHTA, YIOCTOBEPAIOIIETO
MOTHOMOUHSA NPEACTABHTEI 3aABHTENA)

(PEKBHIHTHI IOPHAHYECKOTO JIHLA)

3ASIBJIEHME
0 MPeIOCTABIEHHH ApXMBHON MH(OPMALHK O cTaxe paboThl MIK O pa3Mepe 3apabOTHOH IIaThl

[lpouly nNpejOCTaBHTH APXUBHYIO CIIPABKY, apXHBHYIO  BBINMCKY, apXHBHYIO  KOIIHIO,
UH(OPMALMOHHOE NHCHMO (YKazamb Hyoichbili OOKyMenm) JUIs TOATBEPHCICHHS cTaxa paboThl HIH
3apaboTHOH MIaTkL.

Ha nepuoj1 3anpamusaemoit uHpopmauuu Mos Gamunus 6buia (*):

[TosiHOE Ha3BaHWe opraHu3aiuu (Ha nepuon padotsr) (*):

B MoCcHeAyIOIEeM OpraHA3anusa CMEHHIa CBOC HaHMEHOBAaHHC Ha!

CrpykTypHOe nojpassienetue (*):

3anuMaeMast JOJDKHOCTD (*):

Anpec mMecta paborsl (*):
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Jlata nauana paboTel B opranuzauu (*):

Jlata oxonvanus paboTsl B opranuzauuu (*):

ITepuos, 3a KOTOPBI HEOOXOIMMO TOATBEPAUTE CTaXK paboTsl (*) ¢ 1o

[lepro, 3a KOTOPBI HEOOXOAMMO MOATBEPAUTH 3apaboTHyiO Iiaty (*) B ciiydae, €CIH 3alpallHBaeTCs
uH(popManus o 3apaboTHOM nare: ¢ 10

Homep npuxkaza o npuéme Ha pabory: , JlaTa MOJIUTHCAHMs TIPUKa3a o nipuéMe Ha paboTy:
Homep npuxasa o6 yBoJbHEHUH: , JlaTa MOJIIMMCaHHs pUKa3a 00 yBOJILHEHUH!

WHble cBesicHHs O NIpeJIMETE 3a1poca

PesynpTaT yciyry npoiiy npeiocTaBuTh B KOJHUECTBE 9K3eMIIIsIpa(oB).

K 3astBieHHIO MpHIaraio:

[a—

(%]

(yKa3pIBaeTCs MepeveHb JOKYMEHTOB, PEOCTABIAEMBIX 3asBUTEIIEM)

Ha 06p360TKy MOHX I[EpPCOHAaJIbHBIX JAaHHBIX, COJEpPXKAIUXCS B 3asABJICHHUH H IIPHJIAaracMbpIXx K HCMY
JOKYMEHTaX, COIJIacCH.

*obs3aTenbHbIC JUIS 3alTIOJTHCHHS T10JIA

[Tojuck Pacumdponka

Jara 20
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[punoxenue 7

®opma (mnpumMepHan) 3anpoca o NPegOCTABIICHHH APXUBHOH HHGOPMANHM B OTHOINEHHH
HEABMKMMOr0 HMYHIecTBa

(nHauMeHoBanHe MyHHIHIIANILHOTO apXHBa)

@.U1.0. (nocineanee NpH HATHIHH)3anBUTEIIS

0YUTOBHII apec (ITpH HEOHXOAHMOCTH)

(konTakTHBIH TENe(OH)

(ampec SNEKTPOHHO} MOYTHI)

(PEKBH3HTHI IOKYMEHTA, YI0CTOBEPAIOLIETO
JIHIHOCTE)

(PeKBH3UTEI JOKYMEHTA, YIOCTOBEPAIOLIETO
TIONIHOMOYHSL MTPEACTABHTEII 3aABHTEIs)

(peKBH3HTEHI IOPHAHYECKOTO JIHLIA)

3ASIBJIEHHE
0 MpeoCcTaBIeHAH apXUBHOH HH(GOPMALUH B OTHOIICHHH HE/IBUKHMOIO HMYIIECTBA

[Ipoiily TmpesOCTaBHTh MHE apXMBHYIO CHpPaBKY, AapXWBHYIO BBIIHCKY, AaPXHMBHYIO KOITHIO,
HHPOPMALIHOHHOE MHCHMO (YKa3aTh HY)KHBIH JIOKYMEHT) 110 BOIIPOCY MPEOCTaBICHHs CBEACHHH 00 o0bekTe
HE/IBHYKHMOI'O HMYIIIECTBA.

Anpec obnexra (*):
I'oy Hauana Bnagenus (*):
HauMeHoBaHME OpraHU3alliu, NPe/IOCTaBUBIIEH 0OBEKT HEIBHKUMOCTH (*):

By obbexTa (KBapTHpa, 3eMEJIBHBIH y4acToK u Ap.) (*):
Bup M pPEKBH3MTHl  3anpalllMBaeMOro  JIOKyMeHTa  (TmocramoBieHue, Joropop W zap.) (%)

ABTOp JIOKyMEHTA:
JlononHUTENBHBIE CBEJIEHHs O IPEJMETE 3anpoca:

Pesynbrar ycnyrd npouny npesocTaBuTh B KOJIMYECTRE 9K3eMILIsIpa(oB).




45

K 3asiBIeHHIO TIpUTIATAIO:

[—

(ykasbIBaercs MepeueHb JIOKYMEHTOB, TIPEI0CTABILEMbIX 3asiBUTEIICM)

Ha 06paGoTKy MOMX TNEPCOHAILHBIX MAHHBIX, COJCPKALMXCH B SAIBJICHAM H NpUIIAraeMBIX K HEMy
JIOKyMEHTaxX, COIIAceH.

*o63aTelbHEIC [ 3aIIOTHEHUS IO

[Touuch PacungpoBka

Jlata 20
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[Ipunoxenue 8

®opma (npuMepHas) 3anpoca 0 MoJIy4eHHH HHBIX APXHBHBIX cBeleHHUH

(naumeHoBanue MyHHIIHIIAIbHOTO apxupa)

®.1.0. (moceHee NpH HAIHYHH)
3aABUTEIsA/TIOJIHOE HAHWMEHOBAHHE

IOPH/IHYECKOT0 JIHLIA

rouToBbiit aapec (MpH Heo6XOAHMOCTH)

(KOHTAKTHBIH TeJIC(OH)

(anpec MeKTPOHHOH MOYTH)

(PEeXBM3IHTEI JIOKYMEHTA, YIOCTOBEPAIONICIO

JIHTHOCTB)

(peKBH3HTHI JIOKYMEHTa, YAOCTOBEPAIOLIETO

TIOMHOMOYHS NIPE/ICTABHTE)Is! 3aABHTEII)

(PEKBH3UTH! IOPH/IHYECKOTO JIHLLA)

3ASIBJIEHME
0 NPEIOCTABICHUH HHBIX APXUBHBIX CBE/ICHHH

Ipouly MNpeJOCTABATH MHE ApXHBHYIO CIpaBKY, ApXHBHYIO BBIIHCICY,

ApXUBHYIO  KOIIMIO,

uH(OPMAIMOHHOE NHCEMO (YKa3aTb HyXHbIH JIOKYMEHT) IO BOIPOCY IPEROCTABICHHU CBEJICHHH ©

(ykasarh IPEIMET 3a1poca U CBE/ICHHUS, HEO0OXOIMMBIC JUTs OMCKa HH(OPMALH)

B ciiyuae yCHIHOBIICHHS:
DaMUIHs, UMS, OTYECTBO YCHIHOBHTENEH (*)

I'0/t YCHIHOBJIEHHS (*)

B ciiyuae 3ampoca CBeIeHHit 06 aKrax rpai/IaHcKoro CoCTOAHMI:

Damunus, UM, OTUYECTBO YyeNoBeKa, 0 KOTOPOM  3allpaliuBaloTCsa CBEJICHUS ()
Tox cobpiTHs (pOXIEHHs, OpakocoyeTaHusl CMCPTH H T.a.) (*)

Mecto cobbrrus (*)

B ciyuae 3anpoca JIAHHBIX O PErHCTPalii 3aXOPOHEHHH:

Gamunus, WM,  OTYECTBO  UeJOBeKa, O  KOTOPOM  3ampallHBaiOTCH ceemenns (%)

Tox 3axoponenus (*)

MecTo 3aX0pOHEHU (C yKa3aHHEM knaaouma) (%)

B ciy4yae 3amnpoca JaHHbIX 0 COZlEpKaHWH 3aBCIaHMsL
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aMuTHsL, WMs1, OTUECTBO 3aBernarersst (*)
Toj cocraBienus 3apemmanus (*)
HaumenoBanue oprana, o)opMHUBIIEero 3aperanue (*)

B ciiyuae 3anpoca JaHHBIX O Har paKICHUH:
HaspaHue OpraHM3alMH, B KOTOpOH 3asBuTenh paborar B NEPHOA €0 HATPAKICHHI ™)

HaumMeHoBaHHe HArpajbl IIH [I0YETHOTO 3BaHHsI (*):
T'op narpaxaenust (*):

B cirydae 3ampoca HHBIX JIAHHBIX B CBOOOIHOM (popME omucaTh HMCIOIIUECs CBC/ICHHS 06 0bBeKTe 3arpoca.

Pesynprar ycIIyry mpory NpeioCcTaBuTh B KOJIHYECTBE 3K3eMIUIsApa (OB).

K 3asiBICHHIO NIPHJIATAIO:

—

(yKa3sbIBaeTCs MepPeUCHb JIOKYMEHTOB, IPE/IOCTABIIAEMbIX 3asBUTENIEM)

Ha 06p360TK§/ MOHX IEPCOHAJNIBHBIX JIaHHBIX, coiepKalluXxcs B 3asBJICHHH H TIpHIaracMbeIX K HEMY
JOKYMEHTax, COIJIaCCH.

*oBOs13aTelIbHBIE [UIsl 3aTIOJTHEHHUS 110JIs

IToamuck Pacimudposka

Jlata 20
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Tpunoxenne 10

®opma pemenus 06 0TKA3E B NPHEME J0KYMEHTOB, HEOOX0IMMBIX /IS IPEA0CTABJICHHS
MyHununaabHoi yceayra

(Oopmmsiercs Ha opuHanbHoM Ganke MyHHIHMITAIBHOTO apxupa)

Komy:

(pamumus, ¥Mst, OTYECTBO (IIPH HAIMYAK) PU3HIECKOrO
NHIQA, WHUBHJLYyallbHOTO — NPEINpPUHUMATEI  HITH

HaUMEHOBaHHEC IOPAIHIECKOT0O JTHL[&)

PEINEHUME

06 OTKa3e B IPHEME JIOKYMEHTOB, HEOOXO/IMMBIX IS IIPE/IOCTABJICHHUS
MyHHUIMITANBHON YCILyTH

«

».

npueMe  JOKYMEHTOB, H606X0,11HMBTX

s mpepoctapieHds  MyHHLUMIAIBHOMN

» BaM 0TKa3aHo 110 CIeAYIOIHM OCHOBaHHAM!

yCIIyrH

MYHKTa

HauMeHOBaHHE OCHOBAHUS JUIsl OTKA3a B
COOTBETCTBHH ¢ AJIMUHHCTPATHBHBIM
perjiaMeHToOM *

PaspsacucHuE IIPHUYUH OTKa3a B IIPHCMC

12.1.1.

O6paiieHie 3a MNPENOCTABJIEHACM HWHOH
MYHHLMNAILHOH YCIIYTH

Vkasarh, Kakod oOprai  IIPe/loCTaBIIsIeT
ycayry, ykaszath HMHQOpMalUHMIO O MecTe
HaXO0X/IEHHH

12.1.2.

3asBUTENIeM ~ TPEJCTaBJieH  HETIOJHbIH
KOMITJIEKT JOKYMEHTOB, HEOOXOIUMBIX UL
mpejpocrapneHuss MyHHIMIaIbHOM yCIIyTH

VYka3aThb HCUePIBIBAIOIU I nepeyueHb
JIOKYMEHTOB, He Mpe/ICTaBJICHHBIH
3asBUTETIEM

12.1.3.

JIOKyMEHTBH!, Heo0X0/IUMBIE st
NpeoCTaBIICHHS! MyHULIUNATBHOR
YCIIYTH, YTPATHIIU CHILY

Ykasathb HCYepIBIBAIOIIUH MEPEYEHb
JIOKYMEHTOB, YTPaTUBIIMX CHILY

12.1.4.

JIOKYMEHTBL ~ COZiepXaT MOMYHUCTKH H
HCIIPaBJICHHs TEKCTa, HE 3aBEPEHHELIC B
MOPSIZIKE, YCTaHOBJIEHHOM
3aKOHOJATEJIECTBOM Poccuiickoi
(Depepauuu

Yxazarp HCYEPIBIBAIOIIHH nepeyeHb
JOKYMEHTOB, COJAEpXKALIMX TOJYHUCTKH H
HCIIpaBIIEHUs: TEKCTa, HE 3aBEPCHHBIC B
MOPAIKE, YCTaHOBIICHHOM
3akoHozaTenbCcTBOM Poccuiickoit Denepann

12.1.5.

JIOKyMEHTBI ~ COIEPXKAT  IOBPEKACHMS,
HAJIMYHE KOTOPBIX HE TO3BOJLIET B NOJHOM
obreMe HUCIONB30BaTh MH(OPMALHMIO H

YkazaTb HCUEPITBIBAIOILH nepeueHb
JOKYMEHTOB, COJEPKAIIUX MOBPEIKICHH
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CBEJICHHsI, COJICpPIKAIMECT B JIOKYMEHTaX
JUIsL  TIPEJlOCTaBIIEHUs
YCIIYT1

MyHuuMnaibHOR

12.1.6.

HexoppexTHoe 3arojiHeHHE 00s3aTe/IbHbIX
noJier B 3anpoce

Vkazarh mojist 3anpoca, He 3alloJIHEHHBIE
ZassurerneM MO0 3aMOJHEHHBIE HE B IIOJIHOM
obpeme, b0 ¢ HapyimieHHeM TpeOoBaHMH
YCTaHOBJIEHHBIMHU AJIMHHUCTPATHBHBIM
perJaMeHToM

12.1.7

HexoppekTHoe 3amonHen’e o0s3aTenbHbIX
nojiei B popMe MHTEPAKTUBHOrO 3anpoca
na PIII'Y (orcyrcrBHe — 3alloNHEHHS,
HEJIOCTOBEPHOE, HETIOJIHOE 6o
HelpaBUJIbHOE, HE
TpeboRaHuaM, YCTAHOBJIEHHBIM
AJIMHHHCTPATHBHBIM PErjIaMEHTOM)

COOTBETCTBYIOIICE

VYxaszarb HCUEPIIHIBAIOIIHH nepevyeHn
9JICKTPOHHBIX ~ 00pa30B  JIOKYMEHTOB, HE
COOTBETCTBYIOIINX YKa3aHHOMY KPHUTEPHIO

12.1.8.

IIpencrasnenue
JIOKYMEHTOB

SNMEKTPOHHBIX  00Pa3zoB
MOCPEACTBOM PIIT'Y,
KOTOpBIC HE TTO3BOJSIOT B IIOJIHOM 00heMe
IPOYHTATE TEKCT JOKYMEHTa  W/MiIK
pacIio3HaTh PEKBU3UTHI IOKYMEHTA

12.1.9

[Tomaua 3ampoca W MHBIX JIOKYMCHTOB B
9JIEKTPOHHOI  (opMe, MOJIMCAHHBIX C
ucnoJipzopanueM D1, He nmpuHaIeKalen
3asBUTEINIO HITH
3aaBuTers

[IPENCTAaBUTEIIO

12.1.10:

IMTocrymienne 3anpoca, aHAJOTHYHOIO
paHee 3aperHCTPUPOBAHHOMY 3ampocy,
CpOK TpenocTaBieHust [ocyrapcTBeHHOM
YCJIYI'H 10 KOTOPOMY HE UCTEK HA MOMEHT

IMOCTYINIEHHSI TAKOTO 33Hp003.

JlonoHUTEIbHO HH(DOPMHPYEM:

(ykaspiBaercss uH(popMaius, HeoOXoauMas sl YCTPaHEHHsl NPHYMH OTKasa B IPHEME JIOKYMEHTOB,
HeOOXOMMMBIX JUISL IIpeJocTaBlieHdss MyHHLIMNANbHOH YCIYrH, a TalkKe HWHas JONOJHHTE/IbHAA

uH(OpMAIHS NPU HATTUYUH)

(YynonHOMOYEHHOE

JOJKHOCTHOE JIUITO

MyHHIUTIANTBHOTO apXUBa)

(roauck, (pamMuIiis, THALHAIBI)
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